TOMBALL

Department of Special Programs
Tomball ISD Home Language Survey Correction Protocol

If a parent believes they made an error when completing the Home Language Survey,
they may request a correction, in writing, only if;

1.) their child has not yet been assessed for English proficiency; and
2.) their written correction request is made within two calendar weeks of
the child’s enrollment date.

Steps to Correcting a Home Language Survey per Parent Request

> Registrar will ensure the request has been made within two calendar weeks of
student’s enroliment.

> Registrar will contact ESL and/or Bilingual Specialist on campus to verify the
student has not been assessed for English Proficiency.

> Attach written parent request to original Home Language Survey. See example
below.

> Using blue ink, registrar will make corrections to the original Home Language
Survey. See example below.

> Registrar will initial and date the corrections on the original Home Language
Survey. See example below.

> Registrar will write a short notification that the Home Language Survey has an
attachment. See example below.

> Registrar will update e-School to reflect the changes on the home language
survey.
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