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MASTER AGREEMENT

This Agreement made and entered into this 15! day of July, 2022, by and between
GREENEVIEW LOCAL SCHOOL DISTRICT BOARD OF EDUCATION (hereinafter
“BOARD”), and the GREENEVIEW CLASSIFIED EMPLOYEES ASSOCIATION affiliated
with THE OHIO EDUCATION ASSOCIATION and the NATIONAL EDUCATION
ASSOCIATION (herein “ASSOCIATION").

PREAMBLE

It is the intent and purpose of the BOARD and the ASSOCIATION to set forth
herein their agreement on all matters related to wages, hours, terms and conditions of
employment for the employees of the Greeneview Local School District in the bargaining
unit covered by this AGREEMENT. The BOARD and the ASSOCIATION both
acknowledge and recognize that the provisions of Chapter 4117 of the Ohio Revised
Code govern their collective bargaining relationship and that provisions in this Chapter
enable the parties to negotiate for negotiation procedures, terms and other conditions of
employment for the employees in the bargaining unit which are not the same as and/or
are different than and/or at variance from rights, duties, responsibilities or procedures set
forth in the Ohio Revised Code. The BOARD and the ASSOCIATION hereby state that
it is their express understanding and agreement that to the fullest extent permitted by
Chapter 4117 of the Ohio Revised Code, the specific provisions of this AGREEMENT
shall control over any provision of the Ohio Revised Code which might provide for any
different right, procedure or obligation on either the BOARD or the ASSOCIATION or any
employee in the bargaining unit; provided, however, unless a specific provision in this
AGREEMENT does provide such different right, procedure or obligation, the provisions
of the Ohio Revised Code shall control.



1.01

1.02

1.03

1.04

1.05

2.01

ARTICLE 1 — RECOGNITION

The BOARD recognizes the ASSOCIATION/Ohio Education Association/National
Education Association as the sole and exclusive bargaining agent for all full-time
and regular part-time non-teaching employees in the School District.

Unit Defined

The bargaining unit shall consist of employees assigned to the classifications listed
and all positions in those classifications as listed in Article 8, 8.02B.

Secretary

Head Mechanic
Assistant Mech./Main
Bus Driver
Classroom Aide
Trans./Build. Aide
Custodian

Food Service/Cook

Excluded from the bargaining unit are all casual and seasonal non-certificated
employees, all certificated personnel employed pursuant to any teaching contract
as defined in the Ohio Revised Code, all substitute employees, supervisors,
confidential employees, administrative personnel, assistant treasurer, secretary to
the Superintendent, and secretary to the Treasurer.

As used in this AGREEMENT, the term “employee” shall refer only to employees
in the above-described bargaining unit.

Retitled and Newly Created Positions

Retitled positions shall be included or excluded in the bargaining unit in
accordance with their designation under the previous title. Any newly created
positions shall be included or excluded by mutual agreement of the parties, and
failing that, in accordance with O.R.C. §4117 and its related provisions.

ARTICLE 2 - NEGOTIATIONS PROCEDURE

Commitment to Bargaining

A. Scope of Negotiations — The BOARD shall enter into negotiations with the
ASSOCIATION for the purpose of achieving a signed master agreement
covering all matters regarding wages, hours, terms and other conditions of




employment and the continuation, modification or deletion of an existing
provision of this Agreement.

Directing Requests — Negotiations may be initiated by either the BOARD or
the ASSOCIATION notifying the other party in writing not earlier than 90
calendar days, nor later than 60 calendar days, before the expiration date
of this Agreement. Within fifteen (15) calendar days of the receipt of said
notice, the first negotiations session will be held.

2.02 Representation

A.

Negotiations Team - Representatives of the BOARD and the
ASSOCIATION shall be limited to five (5) members each at the bargaining
session. Neither party in any negotiations shall have any control over the
selection of the representatives of the other party. Each party shall
designate a spokesperson to present items for consideration. Discussion
will be open after items are presented.

Consultants — Either party may use one (1) outside consultant to assist them
in negotiations.

2.03 “Good faith negotiations” means to perform the mutual obligation of the public
employer, by its representatives, and the representatives of its employees to
negotiate in good faith at reasonable times and places with the intention of
reaching an agreement or to resolve questions arising under the Agreement. This
includes executing a written contract incorporating the terms of any agreement
reached. The obligation to bargain collectively does not mean that either party is
compelled to agree to a proposal or nor does it require the making of a concession.

2.04

Guidelines

A. At the initial negotiations session meeting, both parties will exchange
proposals and provide an oral explanation of each proposal.

B. The second negotiations session will be within ten (10) calendar days after
the initial session at a date, time and place mutually agreeable to the
BOARD and the ASSOCIATION. During this meeting, the parties will agree
on as many proposals as possible before bargaining begins.

C. Future negotiations sessions as may be necessary will be scheduled for
traditional bargaining by the parties. The meeting place and time will be
mutually acceptable to both parties.

D. The parties may jointly prepare a request for a mediator and direct such

request to the FMCS. Any costs, should they occur for FMCS, shall be
shared equally between the ASSOCIATION and the BOARD.



2.05

2.06

2.07

2.08

The assigned mediator shall have the authority to call meetings for the
purpose of promoting an agreement between the parties, but shall not have
the authority to extend the time limits of any existing agreement or to bind
the parties to any agreement.

Mediation, as described in this Article, constitutes the parties mutually
agreed upon and exclusive dispute settlement procedure and shall operate
in lieu of any and all of the dispute settlement procedures set forth in the
Ohio Revised Code.

The parties, upon mutual agreement, may at any time prior to or during the
negotiation procedure deviate from the above described negotiation
guidelines.

Any extension or adjustment to these guidelines can be by mutual
agreement only.

All available relevant data and/or supporting information for all proposals and
counter proposals will be made available by both parties to the other party upon
request.

It is understood that the negotiating teams will maintain communication with their
respective parties.

Either party may call for caucus at any time. Efforts shall be made to limit caucus
sessions to a minimum of time.

Agreement

A.

All tentative agreements reached by the parties pertaining to articles shall
be reduced to writing and initialed by both parties.

When a tentative agreement is reached on the entire Agreement through
negotiations, the outcome will be reduced to writing, initialed by the
spokesperson of each negotiating team and submitted to the
ASSOCIATION'S general membership and the BOARD with
recommendations for acceptance as soon as possible.

The BOARD will provide each new hire with a copy of the negotiated
agreement. The agreement will also be available electronically on the
District website and the employee KIOSK.

This AGREEMENT supersedes and cancels all previous agreements,
verbal or written, or based on alleged past practices, between the BOARD



and the ASSOCIATION or any other labor organization, and constitutes the
entire agreement between the parties.

2.09 Right to Strike

A

Nothing herein shall prohibit the ASSOCIATION from exercising its right
under Section 4117.14(D) of the Ohio Revised Code, provided the
ASSOCIATION has given the BOARD and the State Employee Relations
Board ten (10) calendar days prior notice. Such written notice shall contain
the day and time the strike shall commence and shall otherwise comply with
the applicable provisions of the Ohio Revised Code.

2.10 Provisions Contrary to Law

2.1

212

A.

If any provision of this AGREEMENT shall be found to be contrary to law by
a court of competent jurisdiction, then that provision shall be deemed invalid
except to the extent permitted by law, but all other provisions hereto shall
continue in full force and effect for the term of the AGREEMENT. The
parties shall meet within thirty (30) calendar days upon request of either
party to negotiate any necessary change in the AGREEMENT relative to
the affected provision. Said negotiations shall be in accordance with
provisions outlined in this Article.

Chanae in Law During AGREEMENT

A.

If, during the term of this AGREEMENT, there is a change in any state or
federal law which would invalidate any provision of this AGREEMENT, the
parties will meet to negotiate any necessary change in the AGREEMENT
relative to the affected provision within thirty (30) calendar days upon
request of either party and in accordance with provisions outlined in this
Article.

Interim Negotiations

If negotiations on any matter are required by law during the term of this
AGREEMENT, the BOARD and the ASSOCIATION shall negotiate on such
matters as required by law.

If such negotiations do not resulit in an agreement being reached after a reasonable
period of time, either party may request the assistance of a Mediator from the
Federal Mediation and Conciliation Service to assist the parties in such interim
negotiations.



3.01

3.02

ARTICLE 3 - MANAGEMENT RIGHTS

Recognition of BOARD Rights

The ASSOCIATION recognizes the right of the BOARD and the Superintendent to
operate and manage the affairs of the Greeneview Local School District in
accordance with its responsibilities under law. The BOARD and the
Superintendent shall have all powers, rights, authority, duties and responsibilities
conferred upon them and invested in them by the laws and the Constitution of the
State of Ohio.

BOARD Functions

The BOARD possesses the right and responsibility to operate the School District
and all management rights, including those delineated in O.R.C. 4117.08, remain
with the BOARD subject to the express provision of this AGREEMENT. These
rights include the following:

1. Determine matters of inherent managerial policy which include, but are not
limited to, areas of discretion or policy such as the functions and programs
of the School District, standards of services, its overall budget, utilization of
technology, and organizational structure.

2. Determine location and use of the school(s), school system property and
other facilities of the school system, including the right to establish new
facilities and to relocate or close old facilities.

3. Determine financial policies of the School District, including the general
accounting procedures and inventory procedures of supplies and
equipment.

4, Direct, supervise, evaluate, and hire new employees.

5. Maintain and improve the efficiency and effectiveness of school operations.

6. Determine the overall methods, processes, and/or personnel by which

School District operations are to be conducted.

7. Suspend, discipline, demote, or discharge for just cause, or lay off, transfer,
assign, schedule, promote, or retain employees.

8. Determine the size of the work force and effectively manage the work force.

9. Enforce the rules and regulations now in effect and to establish, revise and
delete rules and regulations from time-to-time that do not affect wages,



10.

11.

12.

hours, terms and conditions of employment, or that are not in conflict with
this AGREEMENT.

Determine the layoff and equipment to be used and plan, direct and control
school activities.

Take whatever action is necessary to carry out the functions of the BOARD
in situations of emergency.

Take whatever action is necessary to comply with State or Federal laws.
The BOARD is not required to bargain on subjects reserved to the
management and direction of the School District except as affect wages,
hours, terms and conditions of employment and the continuation,
modification, or deletion of an existing provision of the AGREEMENT.

ARTICLE 4 — GRIEVANCE PROCEDURE

4.01 Definitions

A.

A “Grievance” is defined as any question or controversy between any
employee or the ASSOCIATION with the BOARD and/or the Administration
concerning the interpretation, application of, compliance with, or non-
compliance with the provisions of this AGREEMENT; provided:

1. If specific administrative agency relief of a quasi-judicial nature is
provided for by the Statutes of State of Ohio or the United States for
review or redress of a specific matter (such as Workers'
Compensation, Unemployment Compensation, E.E.O.C., Civil
Rights Commission), such matter may not be made the subject of a
grievance and may not be prosecuted as such. Itis understood and
agreed that this exclusion is not applicable to matters which may be
made the subject of a case with the State Employment Relations
Board.

2. If a specific Section of this AGREEMENT limits the parameters and
use of this grievance procedure, such limitation shall be followed.

A Grievant may be one or more employees having a grievance or it may be
the ASSOCIATION.

A “Day’ shall be defined, for purposes of this Article, as a work day, except
during the summer break, when a day shall be defined as a calendar day.



4.02 INFORMAL PROCEDURE

A

The grievant may discuss the grievance informally with the immediate
supervisor for the purpose of resolving the issue prior to filing a formal
grievance. Such a meeting should take place within ten (10) days following
the act or condition upon which said grievance is based and became known,
or should have become know. A written response shall be provided within
five {5) days of the informal grievance meeting. If the grievant(s) are not
satisfied with the response of the informal grievance response, then the
grievant(s) shall move to step one of the grievance procedure.

403 FORMAL PROCEDURE

A.

Formal Step One - If the informal grievance is not resolved within ten (10)
days of the written response or if the grievant has elected not to use the
informal procedure the grievant(s) may present the formal grievance claim
by submitting the grievance at step one (1). The grievant may file a
grievance in writing with the Building Principal or immediate supervisor, with
a copy to the ASSOCIATION President. If such grievance is not filed within
ten (10) days following the act or condition upon which said grievance is
based and became known, or should have become known, the grievance
shall no longer exist. The Principal orimmediate supervisor shall, within ten
(10) days after receipt of the grievance, give the grievant a written answer,
with a copy to the ASSOCIATION President and the Superintendent. (See
Appendix D)

Formal Step Two: If the grievant believes that the grievance has not been
resolved satisfactorily, the grievant may, within five (5) days after receipt of
the written answer as required in Formal Step One, refer it in writing to the
Superintendent. The Superintendent shall, within five (5) days after receipt
of the grievance, meet with the grievant to discuss the grievance. Within
five (5) days after such meeting, the Superintendent shall give to the
grievant, the Principal or immediate supervisor and the ASSOCIATION
President, a written answer.

4.04 GENERAL PROVISIONS

A,

If the grievant does not file a grievance within ten (10) days of the date on
which the grievant knew or should have known of the occurrence of the act
or condition on which the grievance is based, then the grievance shall be
considered waived.

Any grievance not appealed from the written disposition in any of the steps
of the grievance procedure within the times and in the manner specified
herein shall be considered as having been accepted by the employee and



G.

the ASSOCIATION on the basis of the disposition last made and shall not
be eligible for further appeal.

If the Administration fails to meet the time requirements in any of the steps
of the grievance procedure as specified herein, then the grievance is
automatically forwarded to the next step in the grievance procedure.

Time limits within this provision shall be considered a maximum unless
mutual written agreement to extension by the parties is made.

At each formal level, either party may have representation; however,
employees are to be represented solely by the ASSOCIATION.

There shall be no record placed in an employee’s personnel file regarding
the filing of any grievance.

No employee shall be harassed in any way for taking part in the filing of a
grievance.

4.05 ARBITRATION

A,

The ASSOCIATION may, within ten (10) days of the Step Two decision,
demand arbitration in accordance with rules and regulations of the Federal
Mediation Conciliation Service (FMCS) or American Arbitration Association;
(AAA); provided, however, the American Arbitration Association and FMCS
does not have the right to appoint an arbitrator who is not mutually
agreeable to the parties. The Association has the right to select which of
the above arbitration services shall be used. When issued in accordance
with these procedures, the opinion and award of the arbitrator shall be final
and binding on the parties.

The Arbitrator shall not have the power to add to, subtract from, or modify
this AGREEMENT. The arbitrator has the authority to determine arbitrability
if such an issue exists. Cost for the services of the arbitrator, including a
transcript of the proceedings before the arbitrator, per diem expenses and
actual and necessary travel expense, shall be borne equally by the parties.

406 Withdrawal of Grievance

A

A grievance may be withdrawn at any level without prejudice or record.



ARTICLE 5 — ASSOCIATION RIGHTS AND DUES DEDUCTION

5.01 Dissemination of Information

A.

The ASSOCIATION shall have the following sole and exclusive rights:

1. To use bulletin boards in the School office, bus garage and central
office for the posting of official ASSOCIATION announcements or
bulletins; provided, however, this shall not permit the positing of any
item concerning any School Board candidate election or any other
matter of a political nature.

2, To use the school mail, email and mailboxes.

3. To be given the names, phone numbers, and addresses and job
classification of newly employed employees following BOARD
approval of their contracts.

4. To be given appropriate time during the opening day in-service
meeting of employees for instruction regarding registration and
enroliment in the ASSOCIATION.

5.02 Use of Facilities and Equipment

A.

The ASSOCIATION shall have the right to use school rooms and equipment
during non-school hours and during the custodian’s regularly scheduled
work hours when such rooms and equipment are not in use and provided
that use is arranged at least twenty-four (24) hours in advance and does not
interfere with the school program, that the purpose is for internal business
of the ASSQCIATION, and that any supplies or out-of-pocket expenses or
overtime compensation paid to the custodian in connection with such use
will be supplied or paid by the ASSOCIATION.

5.03 ASSOCIATION Meetings With Employees

A,

The OEA Consultant, President and/or his/her designee(s) may meet with
any employee in the District during their lunch break, before and after the
workday or during other scheduied breaks. Meetings with employees may
not be held during duty time without prior approval of the immediate
supervisor. The OEA Consultant and/or President and his/her designee(s)
shall notify the Principal/supervisor of any visitation to a School building/bus
garage.

Except as otherwise specifically provided for in this AGREEMENT,

employees are prohibited from conducting ASSCCIATION business during
their scheduled work hours.
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5.04

5.05

5.06

5.07

BOARD Meetinas

A.

Prior to each BOARD meeting, the President of the ASSOCIATION shall be
provided with an agenda and minutes of previous BOARD meetings as
included with the agenda. Any addendum to the agenda shall be distributed
to the ASSOCIATION President at the BOARD meeting.

The President of the ASSOCIATION or his/her designee (provided such
designation has been made in advance to the Superintendent by the
President) shall have the right to speak at BOARD meetings on any item
of concern to employees and at a time designated by the BOARD.

Right to Representation

A.

Any employee, so requesting, shall have the right to ASSOCIATION
representation at any meeting with an Administrator when the employee
reasonably believes that discipline may result from the meeting.

ASSOCIATION Related Matters

A.

One (1) officially selected delegate or alternate shall be given a one (1) day
leave by the BOARD to attend the OEA Representative Assembly.

The ASSOCIATION shall be allowed Five (5) work days release time,
without loss of regular earnings for the employee involved, for conducting
official business of the ASSOCIATION. This leave time shall be taken in
one-half (1/2) day increments. Notification to the Superintendent will be
given two (2) days in advance. The Superintendent reserves the right to
withhold permission to take a specific day for good cause, but such
permission will not be unreasonably withheld. No more than one (1)
employee from each classification will be off work at the same time.

The Association will be allowed to address bargaining unit employees
during District-wide and classification in-service meetings.

ASSQOCIATION Dues

A.

ASSOCIATION dues of those employees authorizing payroll deductions
shall be deducted in twenty-four (24) installments beginning with the first
pay period in September. Deductions shall be made without cost to the
employee or Association.

Said deduction shall be continuing from year to year of for a limited period,

as specified in the authorization form by the employee, unless written
request by said employee to discontinue such deduction is received by the
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5.08

5.09

BOARD Treasurer. The ASSOCIATION shall annually notify the BOARD
Treasurer of the dues amount for each particular school year for each class
of employee.

Any employee requesting payroll deduction of dues after the above date(s)
will have the deduction taken starting within three (3) weeks of the day the
authorization was given to the BOARD Treasurer. The BOARD Treasurer
will deduct the remaining annual deductions due the GCEA from an
employee who has authorized such deduction from the employee’s final pay
when an employee leaves employment or initiates an unpaid leave of
absence after the beginning of the school year. The BOARD will not be
responsible for dues money that the employee owes the ASSOCIATION if
the employee has insufficient earned but unpaid wages.

The ASSOCIATION agrees to indemnify and save the BOARD harmless
against any and all claims that may arise out of or by reason of action taken
by the BOARD in reliance upon any authorization for dues deduction
submitted by the ASSOCIATION.

All ASSOCIATION dues deducted shall be forwarded to the Treasurer of
the ASSOCIATION with a list of names of the employee from which the
dues are deducted and the amount of each deduction at least ten (10) work
days after the end of the month in which the Treasurer of the BOARD has
collected the monies.

Children and Public Education Fund

Upon receipt of a signed request form, the BOARD Treasurer shall deduct from an
employee’s pay contributions for the OEA Fund for Children and Public Education.

Administrator-Association Liaison Committee

A.

In the interest of sound personnel, relations between the Administration and
the employees, there shall be a Labor-Management Committee. The
Association President may designate his/herself and one member from
each classification to serve as representatives to the Committee. The
Administration may designate at least two persons to act as its
representatives on the Committee. The Committee shall meet at the
request of either party to discuss matters of mutual concern, with the
express purpose of building and maintaining a climate of mutual
understanding and respect in the solution of matters of common interest.

Either the Superintendent or his or her designee or the Association may call
a meeting. No meetings will be held during work hours of the Association
members who will be present at the meeting unless the Superintendent so
authorizes. An agenda of discussion items shall be presented to the other
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party at least twenty-four (24) hours in advance of any meeting. Meetings
may be canceled by mutual consent and there will be no more than five (5)
meetings in any one schoo! year without mutual consent.

ARTICLE 6 —- EMPLOYMENT PERSONNEL PROCEDURES/RECORDS

6.01 Access io Records

A.

Each employee will have access to the contents of his/her own personnel
file, with the exception of pre-employment references. This file may be
opened in the presence of a member of the Superintendent’s staff; and a
representative of the ASSOCIATION may, at the employee’s request,
accompany the employee in such a review.

An employee's personnel file and medical file shall be deemed confidential
and shall not be opened to the public, except as required by law and as
consistent with Ohio’s Public Records Act.

6.02 Material Placed in Personnel Files

A.

An employee will be given a copy of any item placed in his/her file, except
the material originally supplied to the administration as confidential prior to
employment.

Unsigned complaints shall not be placed in a personnel file or made a
matter of record.

An employee has a right to attach a rebuttal to any document in their
personnel file.

If and when an employee and the Superintendent agree that there is
adequate evidence that certain material in said employee’s official file is
irrelevant, inappropriate, or false, such material will either be corrected or
removed from the file.

6.03 SERS Pick-Up

The employer shall designate each employee’s mandatory contributions to the
State Employees Retirement System of Ohio as “picked-up” by the Employer as
contemplated by Internal Revenue Service Rulings 77-464 and 81-386, aithough
they shall continue to be designated as employee contributions as permitted by
Attorney General Opinion 82-097, in order that the amount of the employee’s
income reported by the Board as subject to Federal and Ohio income tax shall be
the employee’s total gross income reduced by the then current percentage amount
of the employee’s mandatory State Employees Retirement System contribution
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6.04

6.05

7.01

7.02

7.03

which has been designated as “picked-up” by the employer shall be included in
computing final average earnings, provided that no employee’s total earnings is
increased by such “pick-up”, nor is the employer's total contribution to the State
Employees Retirement System increased.

Plan 125
The Board shall select a carrier for a Section 125 Plan available to each member
of the bargaining unit. Bargaining unit members shall have the right to participate

in all phases of the 125 Plan (e.g. medical premium, medical out of pocket and
qualified dependent care).

Salary Reduction Payment to SERS

Each employee’s salary shall be reduced in an amount equal to his/her contribution
to State Employee’s Retirement System and paid to SERS on behalf of the
employee.

ARTICLE 7 - EVALUATION

Obiective of Evaluation

A. To assess the total work performance of each employee.

B. To assist the employee to become more effective in the performance of
his/fher work assignment.

Frequency of Evaluation

A. A performance evaluation shall be conducted for each employee annually
during the July 1%t through June 30* period.

Evaluation Procedures

A. The Superintendent shall develop a performance evaluation instrument to
be utilized in the evaluation of the employee.

B. Each supervisor will annually explain the evaluation procedure to each
employee. This can be done in a group meeting. At the time of the
explanation, the employee(s) will be provided with the evaluation instrument
to be utilized in his/her evaluation.

C. The evaluation form shall be used to record the results of employee
performance evaluation.
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A conference shall be held with each employee to discuss the results of
his/her performance evaluation.

In the event an employee performs work under more than one (1) job
classification, separate evaluations for each classification shall be
completed.

The employee and the employee’s supervisor shall sign the evaluation form.
The signature of the employee does not mean approval or disapproval of
the evaluation, but only that the evaluation has been reviewed.

A copy of each evaluation form, as reviewed with the employee, shall be
given to the employee at the conclusion of the evaluation conference. A
copy shall also be forwarded to the Superintendent to be filed in the
employee's personnel file.

An employee may present written comments or rebuttal to his/her
evaluation, which shall be attached to and considered the employee’s reply
to the evaluation.

Evaluation forms shall be posted for employee view on the employee kiosk.

ARTICLE 8 — EMPLOYMENT, ASSIGNMENT AND TRANSFERS

8.01 Probationary Period

A.

The probationary period for all new employees shall be one (1) year from
his/her first day on the job. The probationary period for all employees who
have completed their initial probationary period and who are
transferred/promoted to a different job classification/position shall be ninety
(90) calendar days from histher first day on the job in such new
classification/position. At any time prior to the end of their initial
probationary period, the employee may be returned by the Superintendent
to his/her previous assignment for failing to qualify, or may return to his/her
former position of his/her own volition. Should the employee return to their
former position while on their initial probationary period, the employee will
have their district seniority computed for the time s/he was on probation.
Such decision is not subject to the grievance procedure.

If the service of a new employee is unsatisfactory, he/she may be reduced
or removed from service with the BOARD at any time during the initial
probationary period and this reduction or removal shall not be subject to the
grievance procedure. If the service of an employee serving a ninety (20)
day probationary period is unsatisfactory, he/she may be returned by the
Superintendent to histher previous assignment at any time during this
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8.02

probationary period and this action shall not be subject to the grievance
procedure.

C. After completion of the probationary period, employees may be disciplined,
suspended, terminated, or have their employment contract non-renewed
only for good and just cause.

D. This Section supersedes Ohio Revised Code Section 3319.081 concerning
contracts for non-teaching employees, and termination of such contracts.

E. Finger printing and background check costs shall be paid by the Board for
probationary and regular employees.

Seniority

A. District Seniority

1.

District Seniority or Seniority shall be defined as the uninterrupted
length of continuous service with the BOARD in a job classification
in the bargaining unit. An individual shall have no seniority during
his/fher probationary period. However, upon completion of this
probationary period, seniority shall date back to the last date of hire
by the Board.

B. Classification Seniority

1.

Classification seniority shall be defined as the uninterrupted length
of continuous service with the BOARD in a specific job classification
computed from the last date of hire or appointments to such
classification. An individual shall have no classification seniority
during his/her probationary period. However, upon completion of this
probationary period, Classification Seniority shall date back to the
last date of hire by the Board to such job classification.

The following job classifications and positions within such job
classification shall be used for the purpose of defining classification
seniority:

Job Classification Position Within Classification

Secretary H.S. Principal's Secretary
Middle School Principal’s
Secretary
Elementary Principal's
Secretary
Asst. Principal’'s Secretary
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Building Secretary
Transportation Secretary

Mechanic Head Mechanic
Assistant Mech./Main.

Bus Driver Bus Driver

Aide Transportation Aide
Building Aide

Classroom Aide Classroom Aide

Custodian Custodian

Food Service Cook

The accrual of seniority (job classification or District) shall continue for all
time an employee is under contract receiving regular paychecks, is
receiving Workers’ Compensation benefits for an injury received in the
course of employment with and arising out of employment with the BOARD
for a period of time not to exceed three (3) years for that particular injury, is
on paid sick leave or paid vacation leave, is on Family and Medical Leave,
or is on leave of absence due to a required military service commitment.

Time spent on approved leave but inactive pay status of one or more years
(unpaid leave or the initial five years of disability retirement) shall not
constitute a break in classification or District seniority. Said employees will
be given an adjusted seniority date to reflect the time off work on such
unpaid leave or disability retirement.

Seniority {classification or District) shall be terminated when an employee
resigns (except under Article 8.01(A)), retires, or his/her contract with the
BOARD is terminated.

If two or more employees have the same District or classification seniority
date, such seniority will be determined by one of the following methods:

1. by the date of BOARD meeting on which the BOARD authorized
employment;

2. by the number of hours the employee(s) have worked as a substitute

during the calendar year in which employment under a regular
contract commences plus the two (2) prior calendar years, provided
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either employee has previously worked for the Board in a substitute
position capacity;

if after computing the above two (2} methods the dates are the same,
seniority will be determined by the flip of a coin.

Seniority List

1.

District Seniority

Every employee’s name will appear in order of District Seniority.
Said list shall be compiled by placing employees’ names at the top
of the list in descending order of District Seniority as defined above.

Job Classification Seniority

Every employee’s name will appear in order of seniority on a list
according to classification. Said list shall be compiled by placing
employees at the top of the list in descending order of classification
seniority as defined above.

The seniority lists shall be prepared and posted in the Transportation
Office and the Central Office by the Superintendent or designee no
later than October 1 of each school year. A copy of each list (District
and classification) shall also be provided to the ASSOCIATION
President. The seniority lists shall be reviewed by the
ASSOCIATION President and Superintendent. Employees who
have any questions regarding the lists should address such
questions with the ASSOCIATION President. All disagreements
about the accuracy of the lists shall be resolved. Issues which
cannot be resolved may be made the subject of a grievance and
processed as such. The seniority lists shall then be initiated by the
ASSOCIATION President and the Superintendent, with copies given
to each no later than November 1 unless this time has been extended
by mutual agreement in writing. Once initialed, the seniority lists
shall be considered final and serve as the basis from which future
additions/deletions are made, as necessary.

An employee who is offered and accepts a supervisory position with the
BOARD and thereafter returns to the bargaining unit as a result of a
reduction in force, will maintain their previous accrued seniority
(classification or district). The employee does not accrue seniority
(classification or district) while in a supervisory position.
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8.03 Reduction-In-Force

A

If it becomes necessary to reduce the number of employees in a position
for any reason, the BOARD shall determine in which position(s}) the layoff
should occur and the number of employees to be laid off.

In the event of a reduction or layoff, the number of people affected by
reduction-in-force will be kept to a minimum by not employing replacements
insofar as practical for employees who resign, retire or otherwise vacate a
position.

Whenever it becomes necessary to lay off employees in any position,
affected employees shall be laid off according to their classification
seniority, with probationary employees laid off first and with the least senior
employee(s) to be laid off next, as noted on the classification seniority list.

At least fourteen (14) calendar days prior to the effective date of any layoff,
the Superintendent shall advise the affected employees and the
ASSOCIATION President of pending layoffs and work out all displacement
issues. Thereafter, the Superintendent shall prepare and post for inspection
the job classification seniority list, noting which employees are to be laid off
and/or displaced.

8.04 Bumping Rights

A.

Within Job Classification

Employees who are laid off from a position shall have the right to exercise
their job classification seniority to displace the least senior employee in the
same job classification working the same number of days and hours per
week, or may bump an employee with greater or fewer days or hours per
week within their job classification, provided the employee desiring to
exercise such job classification seniority has:

1. More job classification seniority than the employee in the job
classification;

2. The present ability to perform the essential functions of the position
without additional training or retraining; and

3. Any certificates or licenses required to perform such work.
No reassignments or transfers of any employee less senior than the
displaced employee will occur prior to the displaced employee receiving

his/her displacement rights to any open vacancy or bumping the least senior
employee in his/her classification. This will be the choice of the displaced
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employee. Article 21 shall prevail over any and all conflicts that may occur
with Article 8 of this contract.

Qutside Job Classification

Employees who are laid off from their job classification shall have the right
to exercise their District seniority to displace the least senior employee in
any job classification which they previously held in the School District
provided the employee desiring to exercise such District seniority has:

1. More District seniority than the employee in such other job
classification;
2. The present ability to perform the essential functions of the

classification without additional training or retraining; and

3. Any certificates or licenses required to perform such work.

8.05 Recall From Layoff

A.

For the classifications in which the layoff occurs, the BOARD shall prepare
a reinstatement list. Employees shall be placed on the reinstatement list in
reverse order of layoff. Reinstatement shall be made from this list by the
employees standing highest on the layoff list before any new employees are
hired in that classification or any probationary employee who has been laid
off is reinstated.

Vacancies which occur in the classification of the layoff shali be offered to
employees on layoff on the reinstatement list in writing via U.S. mail to the
employee’s last known address before the vacancy is posted or otherwise
filled by any person other than a substitute. Any employee who declines
reinstatement more than one (1) time during any period of layoff shail forfeit
reinstatement rights.

Any employee who fails to respond to a certified letter offering reinstatement
within five (5) work days of the receipt of such letter by someone mailed to
the last address of the employee on the records of the BOARD, or upon
return of such letter, undelivered, by the United States Postal Service, shall
forfeit reinstatement rights.

The employee’s name shall remain on the reinstatement list for a period of
thirty-six (36) months from the date of layoff (first work day after last day
worked). If reinstated from layoff during this period, such employee shall
retain all previous accumulated District and Job Classification seniority.
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8.06 Vacancy Announcements

A.

A vacancy shall be defined as an “open position” within the bargaining unit
covered by this AGREEMENT, that the administration determines to fill;
provided, however, a vacancy shall not be deemed to exist for purposes of
the procedures set forth in this Article if:

1. There is an employee on suspended contract (layoff) with
reinstatement rights to the open position; or

2. The Superintendent, in the exercise of his/her prerogative, fills the
open position by involuntary transfer.

Before filling a vacant position in the bargaining unit with an individual not
in the employ of the District, the Superintendent or designee shall interview
all eligible internal applicant employees for the vacancy. This will be done
within thirty (30) calendar days of the posting of the vacancy.

Vacancy announcements to employees and the ASSOCIATION shall be by
posting “Notices of Vacancy”, with a copy to the ASSOCIATION President.
“Notices of Vacancy” shall include the general qualifications for the job, the
general requirements of the job, the number of hours anticipated, location
of the vacancy, rate of pay, classification, the internal application, deadline,
and procedure for application.

Notices of Vacancy will be posted via district email for five (5) working days,
and each vacancy announced one time during the posting period via a calll
platform or text messaging system.

8.07 Selection Criteria

A.

When making employment decisions, the Superintendent shall consider,
but not be limited to, such factors as: job classification seniority, skills,
aptitude, education, experience in like positions, physical fitness. If
applicable, training, efficiency, performance and attendance. The filling of
each position shall be governed by the principle of selecting the person best
for the position, as determined by the Superintendent.

When more than one employee applies for the same vacancy and each is
equally qualified for the position, as determined by the Superintendent,
classification seniority within the classification posted shall be the
determining factor in filling the vacancy.
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8.08 Voluntary Transfers

An employee in the job classification but in an equal or lower rated position within
the job classification making application for transfer to a posted vacancy must do
so in writing as noted on the “Notice of Vacancy” and the most senior employee
within the job classification applying for the position will be given first consideration
for the vacancy.

8.09 Involuntary Transfer — Permanent

A.

C.

The Superintendent may permanently reassign an employee if said
reassignment shall facilitate the efficient operation of the School District
and/or for other good and just cause.

No employee shall be placed on a lower step or base salary due to a
permanent involuntary transfer.

Upon request, the Superintendent shall meet with the employee to discuss
the reasons for the permanent involuntary transfer.

8.10 Temporary Transfers (Voluntary or Involuntary)

A.

An employee may be temporarily transferred due to unusual circumstances,
such as a position being vacated by another employee and prior to its being
filled. Said temporary transfer shall be in writing by the Superintendent or
designee.

The employee who has been temporarily assigned will not lose any salary
should the position be at a lower rate of pay. If the position to which the
employee has been transferred is regularly paid at a higher rate of pay, then
the employee shall receive the higher rate of pay from the first day the
employee reported for the new assignment as directed by the
Superintendent or designee.

Upon the filing of a request in writing from an employee other than a bus
driver (see Article 21, Section 21.03) who will be on a long term absence
for ninety (90) calendar days or more, employees in the same classification
as the employee may request a temporary transfer to the position held by
the employee requesting the leave. A substitute will then be hired for the
temporarily transferred employee’s position. When the employee returns
from hisfher leave of absence, he/she, along with the temporarily
transferred employee, shall return to his/her original position.
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8.1

8.12

8.13

8.14

D. Except for voluntary temporary transfers made pursuant to C. above,
temporary transfers shall not be made for more than thirty (30) calendar
days.

Wage Placement After Transfer

When, as a result of being awarded a position through the job bid procedure, an
employee moves from one classification to another, he/she shall be placed at the
first step of that respective pay scale, unless granted advanced placement based
on experience by the Superintendent.

Discrimination Clause

There shall be no illegal discrimination because of sex, race, color, creed, national
origin, age, handicap, marital status, political affiliation, sexual orientation,
disability or union membership or activities, all as in accord with and as limited by
applicable law.

Job Descriptions

The Superintendent has developed job descriptions for all current jobs, which have
been provided to the ASSOCIATION. Each employee shall be entitled to receive
a copy of the job description for his/her job classification. It is the prerogative of
the Superintendent to develop new job descriptions for bargaining unit positions.
As part of the process of developing new job descriptions, the Superintendent shall
secure input from employees in the job classifications. Copies of job descriptions
shall be provided to the ASSOCIATION President and to the affected employees.
Any changes in job descriptions shall be distributed to the ASSOCIATION
President and affected employees at least one (1) time prior to implementation for
input and positive changes.

Dual Employment

A. Bargaining unit employees may have dual employment with the Board
(have contracts in two classifications). The assignment of a job in a second
classification may not result in total hours worked exceeding eight (8) in a
day or forty (40) in a workweek.

B. Dually employed employees are not eligible to perform exira duties in one
classification more than two times in a semester (4 times in a school year)
if it would interfere with duties in the other classification. (Example: A bus
driver is not eligible to take a field trip if it conflicts with regular contracted
duties as a cook.)
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9.01

9.02

9.03

9.04

9.05

9.06

9.07

10.01

ARTICLE 9 — DISCIPLINE AND TERMINATION

This procedure shall apply to discipline, suspension, or termination or non-renewal
other than at the end of the employee’s initial one (1) year contract, for any of the
reasons set forth in Article 8, Section 8.01 D. above.

An employee shall receive a verbal warning on the first offense; a written
reprimand on the second offense; shall be suspended for up to three (3) days,
without pay, on the third offense and shall be suspended up to five (5) days, without
pay, or terminated on the fourth offense. The Superintendent may accelerate
disciplinary measures to any step if the gravity of the offense warrants such action.

The supervisor shall provide a written summary of hisfher verbal warning to the
employee. Such summary shall not be placed in the employee’s personnel file.

Prior to issuance of any discipline, suspension, termination, or notice of non-
renewal other than at the end of the employee’s initial one (1) year contract, the
employee shall be informed, in writing, of the reason the discipline is under
consideration, shall be given an opportunity to respond and shall be given the right
to be accompanied to any meeting held to discuss the possible discipline by a
representative of the ASSOCIATION.

Records of discipline or suspension shall be disregarded for purposes of
progressive discipline if no similar offense occurs within a twenty-four (24) month
period of time; provided, however, that any offense related to sexual imposition
shall not be disregarded.

This Section replaces any applicable provisions of the Ohio Revised Code which
address discipline.

No employee shall be disciplined and/or terminated without just cause.

ARTICLE 10 — VACATION

Each eleven (11) and twelve (12) month employee* shall receive vacation leave
with pay based on the following schedule:

Years of Service Vacation Leave
1-7 years 10 days
8-14 years 15 days
156-24 years 20 days
25 and over 25 days
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Employees can use accrued vacation time prior to their one year anniversary date of hire.

10.02

10.03

10.04

*Eleven (11) month employees work 231-2492 days
*Twelve (12) month employees work 250+ days

Vacation shall be accrued at the end of each month as follows:

10 days =.83 days per month

15 days =1.25 days per month
20 days =1.87 days per month
25 days =2.09 days per month

PON~

A. For purposes of calculating vacation, a day shall be limited to the number
of daily hours the employee is under contract to perform during the student
calendar year. Vacation records shall be maintained on a daily basis.

B. Vacation pay shall be paid at the employee’s regular straight time rate,
exclusive of all premiums and differential pay. Employees on unpaid leave
status shall not accrue vacation while serving on unpaid leave status.

C. If an employee leaves employment of the District (voluntarily or
involuntarily) prior to taking their vacation, they shall receive the prorated
portion of any fully unused vacation leave at the time of separation.

All maintenance and custodian vacation days are to be scheduled through the
Building Principal/Maintenance Supervisor and the Superintendent. All other
classifications will schedule vacation through the Superintendent. Vacation
requests may be submitted at any time provided hereunder. An employee’s
request for specific time off for vacation will be granted, provided sufficient staff
(including substitutes) is available to perform the necessary work. Requests for
the same days of vacation will then be based upon District seniority if it is not
feasible for two or more to be off on vacation at the same time, provided the
vacation time off has been approved at least ninety (90) calendar days before the
vacation is to commence.

Except otherwise approved by the Superintendent, in writing, a maximum of two

times the vacation leave balance may be carried forward from one school year to
the next school year. (July 1t through June 30™) The Superintendent will not
approve the carryover of vacation leave except where the employee has been
denied the use of vacation leave by a supervisor. All requests, approval and
denials of vacation leave must be in writing via kiosk. Any employee denied
vacation can have the option of (1) carryover days or (2) receiving pay for the
denied days
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10.05

10.06

10.07

11.01

11.02

11.03

Upon separation from employment, due to resignation, death or retirement, the
employee shall be entitled to compensation at his/her current rate of pay for all
accrued and unused vacation leave to the employee’s credit at the time of
separation.

In the event of death, the accrued and unused vacation leave shall be paid to the
employee's estate in accordance with ORC 2113.04.

In the event a nine (9) or ten (10) month employee becomes an eleven (11) or
twelve (12) month employee, such employee will receive full credit for all
employment with the BOARD from the last date of hire for vacation eligibility
purposes.

ARTICLE 11 — HOLIDAYS

Holidays granted by the BOARD will be in accordance with the following.

All eleven (11) and twelve {12) month employee* will receive the following paid
holidays:

New Year's Day

Martin Luther King Day
President’s Day

Good Friday

Memorial Day

Juneteenth

Independence Day (July 4)
Labor Day

. Thanksgiving Day

0. The day following Thanksgiving
1.  Christmas Day

TSN OaRLN=

All nine (9) and ten (10) month employees* will receive the foliowing paid holidays:

New Year's Day

Martin Luther King Day
President’s Day

Good Friday

Memorial Day

Labor Day

Thanksgiving Day

The day following Thanksgiving
Christmas Day

CeNoOGORWN =

*Nine (9) month employees work up to 210 days.
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11.04

11.05

11.06

12.01

Ten (10) month employees work 211-230 days.
Eleven {11) month employees work 231-249 days.
Twelve (12) month employees work 250+ days.

A day of holiday pay shall be calculated based on the number of daily hours the
employee is under contract to perform.

When an allowed holiday falls on Saturday, employees will not be required to work
the Friday preceding unless school is in session. When an allowed holiday falls
on Sunday, employees will not be required to work the Monday after the holiday
unless school is in session.

Student make-up days due to Calamity, which shall be determined during the
approval of School Calendar, will be paid in accordance with Section 12.05C. The
only holidays that can be used as student makeup shall be Martin Luther King, Jr.
and President’'s Day.

Otherwise, an employee who is required to work on a day normally not worked due

to a holiday shall be paid at two (2) times his/her hourly rate for all hours worked
on the holiday plus the holiday pay he/she is eligible to receive under this Article.

ARTICLE 12 — PAID LEAVE PROVISIONS

Sick Leave

A. Days of absence authorized under this provision shall be deducted from the
sick leave accumulation.

B. Each employee shall be entitled to earn one and one-fourth (1-1/4) work

days of sick leave for each month under contract up to 15 days per year.
Sick leave is accumulative to a maximum of 263 days.

C. Accrued sick leave credits shall be allowed o employees transferring their
employment from other Boards of Education or other political subdivisions
in Ohio, provided such credits have been computed under the minimum
requirements of the laws of the State of Ohio and do not exceed the cap on
sick leave indicated in Section 12.01 B. above.

D. On reporting to duty, each employee shall be advanced five (5) work days’
sick leave.

A new employee shall not accumulate sick leave until such time as the sick
leave he/she would have accumulated equals the amount of sick leave
he/she was advanced. Thereafter, he/she shall accumulate sick leave at
the rate set forth in 12.01 B. above.
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Employees who have been employed in the District for a period of one (1)
or more years and who have consumed all previously accumulated sick
leave may be granted an advancement of the number of sick leave days the
employee will earn to the end of the current contract year up to a maximum
of five (5) days’ on their sick leave to be earned thereafter. Any such
employee who thus receives an advancement of sick leave shall make
written application on a form provided by his/her supervisor on which he/she
shall also allege an intention to return to the employ of the School District
upon recovery or to pay the value of such work days advanced should
he/she not return, such payment to be either by payroll deduction from
money due him/her from the School District or by direct payment. Such
application shall be accompanied by the statement of a physician that
he/she will be physically able to return to his/her assignment upon recovery
and shall also give the anticipated date of return.

The same accrual of one and one-fourth (1-1/4) work days per month under
contract shall continue during the use of sick leave, provided the employee
is not on an unpaid leave of absence.

Sick leave usage shall be granted for the following:

1. Sick leave shall represent absence due to iliness, injury or exposure
to contagious disease.

2. Sick leave shall also represent absence due to illness, injury or death
in the employee’s immediate family.

3. Disability due to pregnancy and/or delivery. [Sick leave may be
utilized only during the period of time the employee is actually
disabled and unable to perform her normal duties or the health of the
child permits the use of sick leave. If additional time off is desired,
child care leave must be utilized.]

4. “Immediate family” shall be defined to mean current spouse, father,
father-in-law, mother, mother-in-law, sister, sister-in-law, brother,
brother-in-law, child, grandparent, grandchild, son-in-law/daughter-
in-law and any other person living as a dependent in the employee’s
household.

5. Sick leave must be used to attend the funeral of a member of the
employee’s immediate family.

6. An employee may request additional sick leave from the
Superintendent in unusual situations not listed above.
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7. Employees who render part-time service shall be entitled to sick
leave for the time actually worked at the employee’s normal
established hourly rate.

8. If sick leave is taken, the BOARD may request a signed statement
from the employee’s physician to justify the use of sick leave.

9. The BOARD may also require a physician’s signed statement
certifying the anticipated period of disability and/or anticipated date
of retum to work, and inability of the employee to perform his/her
duties for sick leave usage in excess of seven (7) consecutive work

days.

10. Falsification of sick leave statements shall be deemed just cause for
discipline, up to and including termination.

11.  Sick leave may be granted for emergency situations not covered in
the above listing at the discretion of the Superintendent.

12.02 Exhaustion of Sick Leave

A.

Employees who exhaust all sick leave they have earned or have had
credited to their account or who remain sick and unable to report for work
shall automatically, for up to thirty (30) calendar days, be deemed on leave-
without-pay status. During this thirty (30) calendar day period, the
employee MUST apply for appropriate leave to cover the absence from
work. Failure to properly apply for appropriate leave during this thirty (30)
day period is grounds for termination of the employee’s contract for willful
failure to return to work.

12.03 Sick Leave Fund S.L.F.

A,

Purpose

To provide additional days of sick leave to employees who have used up all
personal sick leave days.

Provisions of Eligibility

1. All employees (including Classified employees excluded from the
bargaining unit and the Treasurer) shall be eligible to be members of
the S.L.F.

2. After the start of each school year, all new employees and

employees not currently in the bank will receive a written notice of
the open enrollment period which will provide an opportunity to enroll
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in the bank before October 15t Initial membership will consist of two
(2) non-refundable days of sick leave, to be deducted from the
employee's sick leave accumulation and transferred to the S.L.F.
prior to October 1. Each employee will receive a notice of receipt
indicating his/her participation in the program.

Membership shall be continuous unless canceled, in writing, to the
Treasurer’s Office during the period of September 1 through October
1.

If fifteen (15) participants are not enrolled by October 1, the fund will
not be established for that school year.

Operational Procedures

1.

Donations will be limited to participating employees for use only in
cases of the employee’s own, the employee’s spouse or dependent
child's personal illness, injury or non-elective surgery occurring
under unusual, severe or emergency conditions, as determined by
the S.L.F. Board.

Applications for from the Sick Leave Fund must be made on the
Employee Application for Sick Leave Fund form prescribed by the
Treasurer. A Physician’s Statement in the form prescribed by the
Treasurer is required with each application in order to be considered.

A donation will be considered only after the individual has used all of
his/fher accumulated paid leave days (sick, vacation, personal leave
and compensatory time), has used all possible advances of sick
leave days and is not eligible for Workers' Compensation or eligible
for disability leave under the Chio State School Employees
Retirement System.

Sick Leave Fund Board

The Sick Leave Loan Fund is to be regulated by a Board consisting of two
(2) employees to be selected by the ASSOCIATION, one of whom will be
co-chairperson and a permanent member, and two (2) administrators
appointed by the Superintendent, one of whom will also be co-chairperson
and a permanent member. A physician shall be asked to volunteer as an
advisor to the Board, as needed. The Superintendent and the Association
shall be notified immediately of any changes to the SLF Board Members.
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Procedures

1. The maximum number of days that a person may withdraw from the
bank is twenty (20) total days.

2. Additiona! days can be granted with approval from the SLF Board.

Policy Procedures

1. In consideration of the benefits of participating in the S.L.F., each
applicant for membership in the Bank and for benefits from the Bank
shall, as a condition to such application, agree, in writing, as follows:

“| specifically acknowledge and agree that the granting of days from
the S.L.F. shall be at the sole discretion of the S.L.F. Board. All
decisions of the S.L.F. Board will be final and binding but not subject
to grievance. | further agree to abide by such decision and to
indemnify and hold harmless the Greeneview Local School District,
the Greeneview Classified Employees Association, the S.L.F. Board,
and all of their agents for any loss they may sustain as a result of any
claim or legal proceedings | may bring against any of them with
respect to a decision made by any of them concerning this
application.”

2. Application for the S.L.F. days must be made to the Superintendent.

3. The S.L.F. Board shall meet and render a decision within ten (10)
days of receipt of request.

4. Unused requested days shall be returned to the S.L.F.

5. The S.L.F. will begin with two (2} days from each contributing
employee. When the fund is depleted below fifty (50) hours, each
member will be assessed one (1) additional day. The Treasurer shali
be responsible for notifying employees of each assessment period.

6. Extension of additional days may be applied for in the same manner
as original application.

7. When an employee donates hours/days to the Fund, he/she agrees
to the above-stated rules for administration of the Bank and agrees
to abide by the stated rules.

8. All decisions of the S.L.F. Board shall be final and binding, but are
not subject to the grievance/arbitration provisions of this
AGREEMENT.
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9. These guidelines will be reviewed annually by the Sick Leave Fund
Board if requested by either party.

G. Sick Leave Fund Records

Sick leave bank records will be maintained on an hours basis. When an
employee contributes a day of sick leave to the S.L.F., the day will be
converted to hours based on the days/hours worked by the employee at the
time the contribution is made.

H. When an employee utilizes days from the S.L.F., the hours taken from the
S.L.F. will be based on the normal daily hours of the employee utilizing the
hours in the S.L.F.

12.04 Personal Leave

A. Personal leave, can be taken in quarter (1/4) day increments, not to exceed
three (3) work days per school year, may be requested for the purpose of
conducting personal business which cannot be conducted other than during
the regular working hours of the employee. Requests for such leave will be
directed to the Superintendent as far in advance as possible, but not less
than two (2) days prior to requested date of use, and shall be on the form
provided by the BOARD.

Since the operation of the school program is the first concern, the
Superintendent may refuse to grant such leave if the operation of the schoo!
program is adversely affected.

B. This leave shall not be granted on the first five (5) or the last eight (8) work
days of student attendance days or on the school days preceding or
following days when school is closed for a holiday, vacation, or on
professional conference days, unless the leave is approved in advance, in
writing, by the Superintendent.

C. Personal leave shall not be used for rest, recreation, vacation or for seeking
or engaging in gainful employment or for leave which would otherwise be
available through sick leave.

D. On a case by case basis, personal leave during the restricted days can still
be granted at the discretion of the Superintendent.

12.05 Calamity Days

A. All employees shall be paid for all time lost when the schools in which they
are employed are closed by the Superintendent owing to an epidemic or
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other public calamity. The maximum number of calamity days in any school
year is five (5) work days. The following shall apply to the first five (5)
calamity days in a school year.

1. An employee may be required to report for work if requested to do so by
the Superintendent or his/her supervisor.

2. Employees who are required to work shall be paid time and one-half (1-
1/2) for all hours actually worked on such day.

3. If an employee reports for duty and later school is called off by the
Superintendent, straight-time only will be paid for all regular hours
worked before school is called off and time and one-half shall be paid
for all hours actually worked after schoo! is called off by the
Superintendent.

4. An employee who has been granted sick leave, personal leave or
vacation shall not be charged with such leave on such calamity day
unless employees in the job classification are required to work on such
calamity day.

5. Employees may not elect to earn compensatory time on calamity days.

B. All employees are required to work on calamity days after (5) in a school
year, unless excused from reporting due to leave approved by the
Superintendent or designee. (In other words, beginning with the sixth
calamity day in a school year employees have the option to use vacation,
personal, compensatory time or deduct day instead of reporting to work on
calamity days.) Employees will receive their regular rate of pay for all time
worked on calamity days after five (5) in a school year.

C. Employees will be required to work on student make-up days as scheduled
by the BOARD, and will be paid their regular rate of pay for such make-up
day, including if the make-up day occurs on a holiday.

12.06 Jury/Withess Duty Leave

A. Jury Duty

1. An employee shall be entitled to up to thirty (30) calendar days of
leave without loss of pay during any school year for any time the
employee is required to perform jury duty. The BOARD shall pay the
employee his/her regular hourly rate of pay. The employee shall
deliver over to the Treasurer and endorse his/her jury duty check
from the Clerk of Courts, if said amount is less than his/fher normal
daily pay. If the fee is greater than his/her normal daily pay, the
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employee shall deliver over to the Treasurer the amount equal to
his/her daily pay. Any meal, mileage, and/or parking allowance
provided the employee for jury duty shall not be considered in the
amount received for jury duty.

2. Employees receiving summons for jury duty must present the
summons to their supervisor within forty-eight (48) hours of receipt.
Vital service employees may be excused from service, and the
BOARD reserves the right to request the employee be excused.

Court Leave

In cases where an employee is subpoenaed or summoned to appear in any
court in cases which are school related, he/she shall be paid his/her regular
hourly rate of pay. The employee shall deliver over to the Treasurer and
endorse his/her witness fee check from the Clerk of Courts, if said amount
is less than hisfher normal daily pay. If the fee is greater than his/her normal
daily pay, the employee shall deliver over to the Treasurer the amount equal
to his/her daily pay.

In cases where an employee is subpoenaed or summoned to appear in any
court cases which are not school related, he/she shall be granted time off
from work without pay unless the time off is chargeable to compensated
leave under this AGREEMENT.

12.07 Professionhal Leave

A

Pursuant to provisions of Section 3313.20 Ohio Revised Code, an
employee may receive compensation and expenses without deduction from
sick leave for work days on which he or she is excused by the
Superintendent, or his designated representative, for the purpose of visiting
other schools for observation, or attending meetings such as conferences,
workshops and seminars at the local, State or National level which are
designed for improvement of the operations of the School District and for
other travel necessary for the conduct of official School District business, in
accordance with the following stipulations:

1. The operation of the School program will be the first concern.

2. The number of employees to be absent for such meetings at any one
time to be determined by the Superintendent.

3. The value of the experience for the employee and the School System

andfor contribution the employee can make to the meeting or
organization attended.
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4, Approval is subject to the sole discretion of the Superintendent and
must be obtained in writing prior to travel and/or attendance at a
meeting, on the forms provided by the Superintendent’s Office.

Reimbursement will be paid for the necessary and reasonable expenses of:

1. Use of privately-owned automobile pursuant to BOARD-approved
rates.

2. Common carrier fare which is supported by receipts.

3. All meals traveling to, during and from meetings.

4. Lodging supported by receipts.

5. All claims for reimbursement of expenses such as taxi and ferry
fares; bridge, highway and tunnel tolls; baggage storage; telephone
calls; conference registration; rental fees; and other expenses
necessary to the conduct of official School District business.

6. All claims for reimbursement of expenses must be submitted, in
writing, for approval by the Superintendent’s Office.

7. Reports may be required.

Mileage/Meetings

Any employee using his/her private vehicle for BOARD business at the
request of the responsible supervisor shall be reimbursed for such use at
the rate established by the Internal Revenue Service upon submission of
proper evidence of mileage on a statement signed by the responsible
supervisor.

Employees who are required by the Superintendent to attend seminars,
workshops or conferences related to their assignments shall be reimbursed
at their regularly scheduled hourly rate of pay for the time spent at the
meeting plus any and all transportation, registration, meals and lodging that
may be applicable.

12.08 Attendance Incentive

A.

Any eligible employee who has not used sick leave or personal days during
the completed work year ending June 30 shall receive an incentive
payment. Sick and personal leave will be used to calculate an attendance
percentage. Each eligible employee who meets the attendance goals for
the completed work year shall receive an incentive payment as follows:
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13.01

13.02

13.03

Percent Attendance Percent Incentive Payment
100% 1.5%
99-99.9% 1.25%
98-98.9% 1.0%
L 97-97.9% 0.75%
| 96-96.9% 0.5%
B. The incentive pay shall be paid in one sum in the first full payroll period

following July 1 of each year.

C. Any unused personal days shall be rolled over and converted to sick leave.

ARTICLE 13 — LEAVES OF ABSENCE WITHOUT PAY

Requests for Leave of Absence Without Pay

Requests for leaves of absence without pay shall be submitted, in writing, on forms
which shall be supplied by the BOARD. Failure to complete the terms for which a
leave is requested will be grounds for termination of the leave. In the event that
an employee’s limited contract expires while on leave, the contract will be renewed
or non-renewed in accordance with normal procedure of the BOARD.

ILL Health

A. A written application for leave of absence for ill health must be accompanied
by a statement from the attending physician stating the nature of the iliness
and definitely recommending that a leave of absence be granted.

B. Such request for leave of absence will be granted for up to one (1) semester.
The leave may be renewed, but in no event will a leave extend for more
than four (4) semesters, plus the semester in which the leave commences.
The request for extension of leave for personal illness will be accompanied
by a doctor's statement recommending such an extension.

Release From Duty — EMT

In accordance with Ohio Revised Code Section 4113.41, employees who serve as
a volunteer firefighter or EMT for any Village, Township or County will be excused
from work, without pay, to make emergency calls; provided, however, no such
employee may leave work at a time when doing so will place any child(ren) in an
unsupervised or unattended situation or, in the case of Bus Mechanics, when
school vehicles are transporting students.
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13.04 Child Care Leave

A.

The BOARD will grant a leave of absence, without pay, for the purpose of
caring for a newly-born child or a newly-adopted child whose age is one (1)
year or less at the time of the commencement of the leave of absence.

An employee who wishes to take child care leave shall make application, in
writing, to the BOARD at least forty-five (45) calendar days prior to the
commencement of said leave unless extenuating circumstances prevent
such advance notice, in which event, the application must be filed as soon
as possible.

Leave under this section will be granted for a period of up to four (4)
semesters plus the remaining portion of the semester in which the leave
commenced.

Leave under this section shall expire on the last day of the school term
unless the employee gives notice by April 15 of his/her intent to return to
active employment for the ensuing school year.

13.05 Military Leave

A.

In accordance with ORC 3319.085, military leave of absence shall be
granted to any employee who is drafted or recalled to active duty with any
branch of the armed services of the United States.

An employee returning from military service shall be accorded ali rights
provided by ORC 3319.085.

An employee who is a member of the Ohio National Guard, the Ohio Naval
militia, the Ohio military reserve, or any of the reserve components of the
armed forces of the United States is entitled to a paid leave of absence for
up to one month (defined as 22 eight hour work days) during each calendar
year of service in the uniformed services. Said paid leave will not be offset
by amounts earned by the employee while on military leave.

When an employee is called to active duty for a period in excess of one
month in any one calendar year because of an executive order issued by
the President or because of an act of Congress, the BOARD will pay such
employee, each month, the lesser of $500 or the difference between the
employee’s military pay and the employee’s regular pay.

13.06 Family and Medical Leave

A.

Employees who: (1) have been continuously employed for at least one (1)
year; and (2) have either: (a) worked for at least 1250 hours during the
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twelve (12) month period immediately preceding the date when the
application to take this leave is filed, or (b) were employed under a “full time”
contract during the twelve (12) month period immediately preceding the
date when the application to take this leave is filed, shall be eligible for
“Family and Medical Leave” in accordance with the Family and Medical
Leave Act, Public Law 103-3.

Family and Medical Leave may be taken by employees who are temporarily
unable to work due to:

1. Birth of a child where the employee is needed to care for such
newborn [child care leave];

2, Placement of a child with the employee for adoption or foster care
[child care leave]; such leave must be taken within one year of
placement of the child,

3. The need for the employee to care for a spouse, son, daughter or
parent with a serious health condition [family care leave]; or

4, Serious health conditions of the employee, as defined by the U.S.
Department of Labor’s Regulations, that make the employee unable
to perform the essential functions of his/her job (with or without
reasonable accommodations for the disability, if such is required)
[employee disability leave].

Child Care Leave taken under this section as Family and Medical Leave
may commence at any time during the one (1) year period following the date
of birth or date of placement for adoption.

No more than twelve (12) weeks of Family and Medical Leave, as such, will
be granted in any tweive (12) month period commencing with the first day
of usage.

Where the necessity for this leave is foreseeable, the employee must give
notice by requesting this Leave, in writing, at least thirty (30) calendar days
prior to the onset of the leave. Such written notice shall be filed with the
Superintendent. In those situations where the employee is unable to give
this thirty (30) day notice, notice of the request for the leave must be given
at the earliest time possible, considering all the circumstances present.

When “family care leave” or “employee disability leave” is foreseeable,

based on planned medical treatment, the employee should try to schedule
such planned medical treatment during non-assigned duty time.
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Requests for “family care leave” must be supported by a health care
provider certification verifying that a serious health condition exists and that
the employee is needed to care for the family member and the estimated
time needed for such care.

Requests for “employee disability leave” must be supported by a health care
provider certification verifying that a serious health condition exists and a
statement that the employee is unable to perform the essential functions of
his/her position.

Requests for “intermittent or reduced schedule family care leave” or
“‘reduced schedule employee disability leave” must be further supported by
medical certification as to the necessity and expected duration of the leave;
and, for planned medical treatments, the dates and duration of each
treatment.

Employees covered by the medical insurance program set forth in Article
15, Section 15.01, at the onset of a leave scheduled under this section may
continue to participate in the program during the leave on the same terms
and conditions that would have applied had no leave been taken. The
premium portion payable by the employee, if any, is due on the first day of
the month.

Except as specifically required by other provisions of this AGREEMENT
with respect to any other type of leave taken concurrently with ieave taken
under this Section, no other employment benefits accrue during a family
and medical leave and no other paid leave benefits (e.g., holiday pay) will
be paid if such occur during a family and medical leave. The length of
service of an employee on an approved family medical leave of absence
shall not be broken, and the time spent on such leave shall be conducted
as continuous service.

Where there is medical necessity for “intermittent leave” or “reduced
schedule leave” or “family care leave” or “employee disability leave”, such
are available, subject to agreement between the BOARD and the employee.
However, the BOARD may require the employee to transfer for the duration
of the leave to an equivalent position that better accommodates the
proposed intermittent or reduced leave schedule, if such a position exists
within the employee’s classification. Employee's on an intermittent or
reduced leave schedule will have their salaries and/or hourly pay reduced
to reflect the hours or days missed due to such leave unless paid leave
(e.g., sick pay) is otherwise payable for time off work while on Family and
Medical Leave pursuant to other provisions of this AGREEMENT.

Employees with accrued but unused personal days or sick leave days must
use such paid leave first as part of any “family care leave” and/or “employee
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disability leave” taken under this Section. A request to use Family and
Medical Leave under this Section shall also be deemed a request to take
any paid leave (e.g., sick leave, personal days) the employee is eligible to
take. Approval to take Family and Medical Leave aiso constitutes approval
to take such other leave.

K. Employees who apply for and take a leave of absence under other sections
of this Article (e.g., sick leave, ill health leave or child care leave), which
leave is for a reason for which the employee would also be eligible or Family
and Medical Leave under this Section and/or the Family and Medical Leave
Act, shall also be deemed to be on Family and Medical Leave under this
Section and shall be so notified by the Treasurer’s office.

L. When returning from a leave under this Section, the employee will be placed
in the same position that he/she held before taking this leave, provided the
leave has been for less than one year's duration. When returning from a
leave under this Section of more than one year's duration, the employee wilt
be placed in the same or as similar a position as possible to the position
held prior to taking the leave. This procedure will allow an employee who
has taken leave of more than one year’s duration under this Section to be
placed in a position of the least senior employee in the applicable
classification. If the employee was transferred to accommodate an
intermittent leave or reduced hours leave, the employee will be returned to
the position he/she held before being transferred for accommodation of the
intermittent leave or reduced hours leave. If family and medical leave is
taken in conjunction with child care leave, as provided for above, orill health
leave as provided in above, the applicable return-to-work conditions
specified in this AGREEMENT shall be applicable.

M. The provisions governing return to work shall also be applicable to the
return of an employee from “Employee Disability Leave” granted under this
Section.

N. In the event Family and Medical Leave Act is repealed, this Section shall be
null and void and of no further force and effect.

ARTICLE 14 — RETURN FROM LEAVE DUE TO PERSONAL ILLNESS
OR DISABILITY IN EXCESS OF TEN (10} WORK DAYS

14.01 An employee returning to work following an absence from work of ten (10} or more
work days due in whole or in part to personal illness or disability, paid or unpaid,
must furnish the Superintendent with a statement from his/her attending physician
certifying the employee’s ability to return to active working status. If the
employee’s physician is unable to certify that the employee is able to resume
his/her full and normal job duties without limitations, the attending physician shall
provide the full particulars on any limitations/restrictions in place and the likely
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14.02

14.03

14.04

15.01

duration of such. In the event there are restrictions/limitations, a meeting will be
held with the employee before a determination is made on whether the employee
may/may not return to active working status. If as a result of this meeting the
Superintendent determines that the employee can return to work with
restrictions/limitations, the Superintendent and the employee will then work out the
reasonable accommodations necessary, if possible, to enable the employee to do
SO.

The Superintendent may, in the exercise of his sole discretion, require any
employee desiring to return to active working status following such absence to be
examined by a physician or physicians selected by the Superintendent for the
purpose of confirming that the employee is able to return to work with or without
restrictions/limitations and if the employee is able to return to work with
restrictions/limitations, to work out the reasonable accommodations necessary, if
possible, to enable the employee to do so. In the event the employee’s physician
and the physician selected by the Superintendent do not agree on any matter, they
shall jointly refer the matter to a third physician mutually acceptable to such
physicians who shall consider the report of the two physicians, examine the
employee, if necessary, and determine the matter at issue. The determination of
this third physician shall be binding on all concerned and is not subject to further

appeal.
The employee is responsible for all expenses incurred from his/her physician.
The BOARD is responsible for all expenses incurred from the physician selected

by the Superintendent and for the cost of the third physician.

ARTICLE 15 — INSURANCE

Insurance Program

A. Employees of the Board shall be eligible to participate in a Board-approved
healthcare plan.

1. The foregoing Hospitalization/Major Medical, Dental, Insurance
Programs shall be available for all employees on the active working
payroll who have made application for such insurance on or before
the effective date of this AGREEMENT, who are regular employees
employed by the BOARD, who work at least fifteen (15) hours per
week, and for whom such coverage is in effect prior to the effective
date of this AGREEMENT.

2. The foregoing Hospitalization/Major Medical, Dental Insurance
Programs shall be available for all employees who make application
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for such insurance and/or such employees who are hired after the
effective date of this AGREEMENT, for all such employees who are
regular employees of the BOARD, who work at least fifteen (15)
hours per week, and who complete the required insurance forms and
have the same filed with the office of the Treasurer of the BOARD.
Upon completion and filing of the required insurance forms, on or
prior to the thirtieth (30%) day of employment on the active working
payroll, coverage becomes effective on the first day of the month
following the month when first on active working payroll.

The District will offer the High Deductible Health Plan {HDHP) with a Health
Savings Account (HSA).

Employees who enroll in health insurance must enroll in the HDHP.

The foregoing Hospitalization and Major Medical Insurance Programs shall
be provided to employees under contract to work thirty (30) or more hours
per week, with such employees covered by such benefits contributing
toward the cost of such benefits based on the following schedule:

1.

The BOARD shall contribute eighty percent (80%) of the premium
cost for each employee who is eligible for and who has applied for
such coverage.

The employee portion of health insurance premiums shall be
deducted from the employee paychecks on a twice-monthly basis.

The BOARD shall contribute one hundred percent (100%) of the
dental insurance premiums.

Vision insurance is available through the EPC and one hundred
percent (100%) of the premium cost is paid by the employee, to be
deducted from the employee’s paychecks on a twice-monthly basis.

General Insurance Provisions

1.

The insurance described above shall be continued for any eligible
employee who pays the employee’s portion as set forth above during
any period when such employee is on the active working payroll,
compensated sick leave, compensated leave of absence granted
pursuant to the provisions of this AGREEMENT, Family and Medical
Leave granted pursuant to the provisions of this AGREEMENT, non-
compensated approved leave of absence of less than thirty (30) days,
or for employees working only during the regular School year and not
working during the Summer break period, until any such employee
either resigns his/her employment status or fails to return to active
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Treasurer’s office when they enroll in Medicare or another healthcare plan.
If an employee is ineligible for HSA contributions they may receive BOARD
contributions to an eligible HRA pian equal to the BOARD HSA contributions

below.

For an employee with single coverage, the BOARD will make an annual
contribution into the HSA for each year of the contract in the amount of
$633. Additionally, the BOARD will contribute matching contributions up to
$250 in each of the three years (FY22-FY25) if the staff member contributes
a matching amount towards the HSA.

For an employee with family or employee+kids coverage, the BOARD wiill
make an annual contribution for each year of the contract in the amount of
$1,266 into the HSA. Additionally, the BOARD will contribute matching
contributions up to $500 in each of the three years (FY22-FY25) if the staff
member contributes a matching amount towards the HSA.

Said contributions to employees HSA account will be paid as follows: 50%
with the first pay in January and 50% with the first pay in August. The
matching contributions wili be paid at the same rate as the employee-
elected deductions, until the maximum BOARD contribution has been met.

Employees hired after January 1 of any year shall receive a prorated
BOARD contribution based on the number of months of District employment
during the initial plan year.

Board contributions will be adjusted on a pro rated basis (per diem, if mid-
month), if an employee changes coverage, or if an employee’s scheduled
work hours are changed.

The District, upon thirty (30) days notification to the Association, may
change the health insurance carrier provided that the coverage is
substantially equal to or better than the coverage now provided. The
ASSOCIATION will have representation on the insurance committee. If the
District decides to change carriers, the parties shall meet to discuss such
change within ten (10) days notice to the Association of such intent to
change carriers.

The schedule of benefits for the HDHP, Dental and Vision plans is attached
to this Agreement as Appendix E.

The following Life Insurance Program shall be provided without cost to the
full-time (under contract to work thirty (30) or more hours per week)
employees covered by this AGREEMENT.

1. Life Insurance in the amount of $45,000.00
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working status at the commencement of the next school year.
Employees on a non-compensated approved leave of absence over
thirty (30) work days’ duration (other than Family and Medical Leave)
and/or employees {(or dependents of employees} eligible for COBRA
Benefit Continuation Rights who desire to continue benefit coverage
described above past the period for which the BOARD has agreed to
continue benefit coverage for the employee may do so by paying one
hundred percent (100%) of the full group premium for such insurance,
as set by the BOARD's Insurance carrier, to the Treasurer and/or the
carrier designated by the BOARD and set forth in COBRA
regulations. In the event coverage is discontinued for any period due
to non-payment of premium or for any other reason, coverage cannot
be reacquired through the BOARD until the employee returns to
active working status.

Unless a properly completed application form for any of the benefits
described above is filed with the Treasurer of the BOARD within thirty
(30) calendar days of the date the employee commences active
working status, or returns to active working status from leave,
whichever is applicable, or unless timely application is made for
COBRA benefit rights, coverage will not be available until the next
enrollment period.

In the event an employee desires to change from one type of
coverage to a different type of coverage (e.g., single dependent), the
employee must follow the procedures specified in the “Insurance
Policy”. Any change in coverage shall be generated by the
provisions contained in the “Insurance Policy”.

All benefits provided pursuant to this Benefit Program shall be
subject to the conditions set forth in any insurance contract secured
by the BOARD.

IRC Section 125 Plan

1.

The BOARD has in place a Section 125 Plan pursuant to which the
employee portion of any insurance premiums, medical, child care
and/or adult care costs may be paid with “before tax” dollars.

The administrative cost of the Section 125 Plan shall be paid by the
BOARD.

Per IRS regulations, employees who are enrolled in Medicare or covered
under another healthcare plan are ineligible for an HSA. Such employees
shall annually certify to the BOARD whether they are eligible for an HSA for
the entire upcoming calendar year. Employees shall immediately notify the
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P.

Double Indemnity for Accidental Death in the amount of $90,000.00.

Employees under contract to work at least fifteen (15) hours per
week but less than thirty (30) hours per week shall be provided with
Life Insurance and Double Indemnity for Accidental Death Insurance
at no cost to the employee with the amount of such insurance benefit
determined as follows:

Benefit coverage shall be based on the number of weekly contract
hours the employee is contracted to work as a percentage of thirty
(30) hours. This percentage is then applied against the Life
Insurance and Double Indemnity for Accidental Death Insurance
amounts specified above for full-time (thirty (30) hour) employees to
determine the coverage rounded up or down to the nearest
$1,000.00 amount. (Example: Employee is under contract to work
twenty (20) hours and fifteen (15) minutes per week. The amount of
Life Insurance and Double Indemnity for Accidental Death Insurance
would be 20.25/30% of $45,000, or $30, 375).

The Life Insurance and Accidental Death and Dismemberment
Insurance specified above shall be provided without cost to all
eligible employees who are on the active working payroll on the
effective date of this AGREEMENT, and who are regular employees
of the BOARD, and for whom coverage is in effect immediately prior
to the effective date of this AGREEMENT. The life Insurance and
Accidental Death and Dismemberment Insurance Program specified
above shall also be provided without cost to all eligible employees
and/or new employees who are hired after the effective date of this
AGREEMENT, effective on the first day of the month foliowing the
date of this AGREEMENT or the date they commence actual
employment with the BOARD, whichever is the later date.

For purposes of this section, the effective date of resignation of any
employee shall be the effective date of resignation as submitted on the
employee’s resignation notification.

ARTICLE 16 - WAGES

16.01 Salary and Wages

2.5% on the base, Year 1 with experience step
2.5% on the base, Year 2 with experience step
2.25% on the base, Year 3 with experience step
See Appendix A

45



16.02

16.03

16.04

16.05

17.01

Unless granted advanced placement on the salary schedule of up to seven (7)
years by the Superintendent based on experience, all new employees shall begin
at the first step of the salary schedule. Included in the seven (7) years, employees
who have substituted in the District for 120 days or more per school year will be
given a year's service credit for each school year in which 120 days or more was
worked. There shall be no arbitrary or capricious application of this provision.

Employees shall progress one (1) step each year after initial placement on the
salary schedule, provided they work in a pay status a minimum of one hundred
twenty (120) days the preceding school year. Salary changes are effective at the
commencement of the employee’s contract term unless specifically otherwise
approved by the BOARD.

Employees who commence dual employment, will begin at Step 0 in the new job
classification unless they are eligible for advanced placement in accordance with
Article 16, Section 16.02. No employee shall be placed on a lower step or base
salary due to a promotion or voluntary transfer.

Shift Differential. Those employees who begin their regular shift at 2:00 p.m. or

later will receive the shift differential of thirty ($0.30) cents per hour during the nine
(9) months of the school year only.

ARTICLE 17 — WORKING CONDITIONS — OVERTIME

Work Rules

A. Employees assigned to school buildings shall be subject to the rules and
regulations established by the Building Principal which pertain to the
employees assigned to his/her building. Employees shall also be subject
to all Rules, Regulations and Policies established by the BOARD. To the
extent practicable, all rules and policies established by the BOARD and/or
the Superintendent shall be in writing, shall be communicated to the
employees and to the ASSOCIATION, and shall be uniformly applied
throughout the entire school system.

B. A handbook with all District and State policies governing transportation
employees shall be given to each transportation employee at the beginning
of each school year. The supervisor shall be responsible for going over
these policies and particularly those which may have changed since the
previous year.

C. This calendar can be changed as dictated by circumstances upon notice in

writing to the affected employees. As much notice as is reasonably possible
will be given.
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17.02 Work Week

A.

B.

The work week, for purposes of computation of earnings, will start at 12:00
a.m. each Thursday and end at 12:00 p.m. (midnight) the following
Wednesday.

The normal work week is from Monday through Friday.

17.03 Direct Deposit of Pavroll Checks

A.

Effective with the first pay due on and after January 1, 2005, all employees
shall be required to be paid through a “direct deposit” payroll system,
pursuant to which each employee may elect to have his/her payroll check
directly deposited into an account or accounts of his/her selection in a bank,
credit union, savings society or the like. This direct deposit system shall
enable the employee to receive his/her pay from such financial institution at
no cost to the employee.

Number of Pays

All employees shall be paid twenty four (24) pays per year. Pay days shall
be on the tenth (10t} and twenty-fifth (25) day of the month. (If the payday
falls on Saturday payday will be on Friday and if payday falls on Sunday
pay will occur on Monday.)

17.04 Hours of Work

A.

Hours of work for all regular full-time or short-hour employees will be based
on job classification and responsibility as assigned by the Superintendent.
When unusual conditions or governmental regulations require different
hours, the Superintendent or designee may adjust the work schedule to
cover job requirements. Any deviation in the employee’s assigned work
schedule must be approved in advance by the employee’s supervisor.

Employees are required to accurately report all regular and overtime hours
worked and all break and lunch time on time cards/sheets provided by the
BOARD. This time card/sheet must be prepared and signed by the
employee and approved by the employee’s supervisor.

Time spent in applying for or being interviewed for a position outside of
normal duty time shall not be deemed work time and shall not be paid time.

All eligible bargaining unit members shall have a duty free lunch period of

not less than thirty (30} consecutive minutes. The only exception to an
employee taking a thirty minute duty-free lunch each day will be if an
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employee is asked to work by his/her immediate supervisor, a building
principal, or the Superintendent. If asked to work by some other individual,
the employee may respond to the request only with permission of the
employee’s immediate supervisor, a building principal, or the
Superintendent. When an employee works any part of his/her thirty (30)
minute, duty-free lunch, the full thirty (30) minutes shall count toward the
employee’s forty (40) hours of work for that workweek. The administrative
personnel that authorize the time sheet of the employee shall note on the
time sheet along with the employee, and both shall initial that the employee
worked during his/her thirty (30) minute, duty-free lunch.

All employees who are scheduled to work six (6) or more hours shall receive
one (1) fifteen (15) minute break in addition to their thirty (30) minute
uninterrupted, duty free lunch break.

All employees who are scheduled to work eight (8) hours or more each day,
will receive two (2) fifteen (15) minute breaks each day in addition to their
thirty {(30) minute uninterrupted, duty-free lunch break.

17.05 OQvertime

A

It is the prerogative of the Superintendent or his designee to determine
when and what work will be performed by employees on an overtime basis.
Employees are required to accurately report all hours worked. Employees
will be paid for all actual hours worked.

Employees will be paid based on actual hours worked rounded up or down
to the nearest quarter hour each day. Overtime pay at the rate of time and
one-half 1-1/2) the hourly rate applicable to the hours worked which cause
the overtime shall be paid for all hours worked in excess of forty (40) hours
each work week. If forty (40) hours plus overtime is earned from two (2) or
more rates of pay, the hours and rates of pay will be averaged in order to
arrive at a daily amount for paying time and one-half (1-1/2).

Employees called in to work on a Sunday or holiday recognized as such by
the BOARD due to an emergency shall be paid doubie time for all hours
worked.

In lieu of being paid overtime (either time and one-half or double time), an
employee may eamn compensatory-time-off hours equal to the overtime
hours which would have been paid. The maximum amount of
compensatory time which may be earned in any school year (July 1%
through June 301 is forty (40) hours. All compensatory time earned in any
school year must be taken during the school year. Compensatory time
earned in any school year and not taken before June 30* will be paid off as
of June 30%,

48



Compensatory time off can only be taken at a time mutually agreeable to
the employee and the employee’s supervisor and may not exceed five (5)
consecutive work days at any time.

When computing hours worked, paid holidays, and paid calamity days
which fall within the normal workweek shall count as hours worked. Hours
taken off as sick leave, vacation days and personal leave will not be counted
as hours worked for purposes of calculating overtime.

All overtime must be authorized in advance by the employee’s supervisor.

Bus drivers shall be paid on the basis of actual hours worked (including
extra/overtime hours worked) rounded up or down to the nearest quarter
hour daily, by work week.

All overtime for employees other than bus drivers shall be rotated by job
classification seniority within the classification at each work site. If no one
within the job classification is available within the work site, overtime shall
be rotated by job classification seniority among other employees within the
job classification. If the overtime cannot be worked by an employee in the
classification, it shall be offered to other employees before a substitute is
offered the work. Such other employees shall be paid at the BOARD's
substitute rate.

Blended Pay Overtime

Overtime is defined as any time an employee works beyond a standard forty
hour work week. According to the Fair Labor and Standards Act, employees
working over forty hours should be paid at 1.5 times their regular wage. in
the instance when work is performed at two or more rates, overtime must
be paid out at a blended rate. A blended rate is a rate of not less than 1.5
times the weighted average of all non-overtime rates used during that work
week.

Formula for Calculation:

Determine the employee's base pay. Multiply the amount of hours worked
in both roles by hourly rates. Determine the sum of the total wages from
these positions to figure out the total amount compensated. Calculate the
weighted average pay rate. Divide the base pay by the total hours worked.
Determine the weighted overtime total. Multiply the weighted average pay
rate by 0.5 to calculate the blended overtime pay rate. Multiply the overtime
rate by the total overtime hours, which will give you the bonus overtime pay.
Calculate the total earnings. Find the sum of the weighted overtime total
and the employee’s base pay.
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Example:

Job #1 = 40 hours per week Job #1 is $20/hr.
Job #2 = 10 hours per week Job #2 is $10/hr.
Total = 50 hours

Job #1 = $800

Job #2 = $100

$900/50 = $18/hr. overtime rate

17.06 Call-In Pay

A.

Any employee who has completed his/her regularly scheduled workday and
is called back to work shall receive two (2) hours’ pay or pay for actual hours
worked, whichever is greater, at the applicable rate in addition to regular
pay due to the employee on that day.

This call-in pay does not include required-attendance meetings, time
worked immediately prior to or immediately following an employee’s regular
workday, which shall be compensated at the employee’s applicable hourly
rate for the time actually worked.

An employee who is required by the Superintendent to attend meetings
outside his/her normal work hours shall be paid for all actual time attending
the meeting at his/her hourly rate of pay.

17.07 Complaints Concerning Employees

Public Complaints

A.

Purpose

It is the intent of the BOARD that complaints be resolved privately among
the complainant and the employee whenever possible. The purpose of this
procedure is to determine the factual basis for public complaints that have
not been resolved privately concerning actions of employees of the BOARD
during the conduct of their assigned duties. Information processed through
the public complaints procedure shall be directed to the employee or
appropriate school officials and the individual who has initiated the
complaint as specified in the procedure. Any complaint regarding sexual
harassment will be referred to the Sexual Harassment Officer for
investigation.
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B.

Procedure

a. Types of complaints — Definitions

i. Private — Shared with the employee by the complainant.
i. Public — Shared with school! officials.

1.

Confidential — complainant does not wish identity
revealed.

Written — complainant places concerns in writing.

Interactive — complainant meets with school
officials and employee.

b. Process for Public Complaints

i. Building Principal/Supervisor level

1.

Building Principal/Superintendent receives the
complaint initially for consideration.

Building  Principal/Supervisor may  accept
confidential complaints and will accept written or
interactive complaints.

The Building Principal/Supervisor takes action as
indicated in Section 3, “Actions to be taken”.

Complainant or employee may move the complaint
to the next level if not satisfied with the response of
the Building Principal/Supervisor

ii. Superintendent Level

1.

Superintendent or designee will review a complaint
which has been initiated at the Building
Principal/Supervisor level but will refer any
complainant wishing to initiate a complaint at this
level back to the Building Principal/Supervisor for
the initial handling at that levei.

Superintendent or designee takes action as
indicated in Section 3, “Actions to be taken’.

Superintendent or designee will review written or
interactive complaints only.
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c. Actions to be taken
i. Confidential complaints
1. Will be shared with the Building
Principal/Supervisor and with the employee to the
extent that confidentiality is protected.
2. Will be investigated.
3. No report will be written.
ii. Written complaints
1. Will be shared with all individuals involved.

2. Will be investigated.

3. A report will be written addressing the factual
validity of the complaint.

iii. Interactive Complaints

1. A meeting will be set with all individuals involved
and with the Building Principal/Supervisor.

2. Will be investigated

3. A réport will be written addressing the factual
validity of the complaint.

The foregoing procedure will be followed unless the complaint is of such a nature
that it must, by law, be referred to the Greene County Children’s Services Board
and/or police officials for investigation and appropriate action. Processing of such
a complaint by the BOARD will be suspended until such time as the proceedings
before the Greene County Children’s Services Board and/or police department are
concluded. Upon conclusion of such proceedings, complaint will either be
investigated or deemed resolved by virtue of the action taken by the Children’s
Services Board and/or police department.

52



18.01

18.02

18.03

ARTICLE 18 — DRUG FREE WORKPLACE

The BOARD will provide an educational program to help employees appreciate the
problems associated with the use of controlled substances, drugs or alcohol.

Each employee may be required, as a condition of continued employment, to
undergo such medical examination(s) as the BOARD may require which may
include obtaining body tissue or fluid samples and analysis of same, and to
execute any and all releases or consents required by any entity or person
performing such medical examination(s). All such medical examinations shall be
performed by a medical facility selected by the BOARD and shall be at the expense
of the BOARD.

A. Under this program, the BOARD may require employees to be tested “For
Cause”. “For Cause” shall be defined as those circumstances where the
BOARD has information, based on facts or observed conduct, about the
employee’s appearance, behavior or conduct during work time that would
cause a reasonable person to believe that the employee is demonstrating
signs of impairment due to the use of alcohol, controlled substances or other
illegal drugs. Such observed conduct should include more than one of the
following: difficulty in maintaining balance, slurred speech, bloodshot eyes,
erratic or atypical behavior, or otherwise appears unable to perform his/her
job in a safe manner.

B. Any employee who admits to a drug or alcohol problem will be considered
to have been tested and to have tested positive.

C. Under this program, the BOARD may also require employees who are
involved in any accident to be tested.

An employee whose confirmation alcohol or drug test is a “positive test” will be
considered in violation of the BOARD’s Rules and Regulations. The initial test will
be considered only as a test to determine whether there is a possibility of the
presence of alcohol or drugs in the employee’s system. It is recognized that this
test is not a reliable indicator and that individuals can test positive on this test and
have no such substances in their system. For this reason, results of the initial test
will not be placed in an employee’s personnel file and no record of the positive
reading on the initial test will be maintained. However, when a positive reading on
the initial test is recorded, the confirmation test will be rerun.

A "positive test” for alcohol or an illegal drug means to have the presence of
alcohol, an illegal drug and/or a drug metabolite in the employee’s system, as
determined by appropriate testing of a bodily specimen, that is equal to or greater
than the levels specified below for the confirmation test.
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Confirmation
Test Levels (B)

1. Alcohol 0.05% (C)
2. Marijuana metabolite 20 ng/ml (D)
3. Cocaine metabolite 150 ng/ml (E)
4. Morphine and/or codeine 300 ng/ml
5. Phencyclidine (PCP)
(and/or metabolites) 25 ng/ml
6. Amphetamine and/or
Methamphetamine 500 ng/ml
7. Oxazepam and/or other
benzodiazepine or metabolite 300 ng/ml
8. Barbituates 200 ng/ml (F)

S. Methadone and/or metabolite 300 ng/ml

(A) Initial testing shall be by the E.M.L.T. Test

(B)  Confirmation testing shall be by the GC-MS Test

(C) Percent blood alcohol level

(D) Delta-9 tetrahydrocannabinol-9-carboxylic acid

(E) Benzoylecgonine, ecgonine methyl ester, and/or ecgonine

(F)  Amobarbital, butabarbital, butalbital, pentobarbital and/or secobarbital
“lllegal drug (or drug)’ means a controlled substance as defined by Section 802(6)
of Title 21 of the United States Code, the possession of which is unlawful under
Chapter 13 of that Title. The term “illegal drugs” does not mean the use of a

controlled substance pursuant to a valid prescription or other uses authorized by
law.
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18.04 Employees who “test positive” shall be subject to the following:

A. First Positive Test

The employee shall be given the opportunity to either immediately:
1. voluntarily resign histher employment with the BOARD; or

2. be placed on sick leave, if available, or a voluntary leave of absence,
without pay, during which the employee must immediately enter a
BOARD-approved alcohol or drug treatment program. An employee
exercising this option shall remain on sick leave or unpaid medical
leave of absence only while remaining an active cooperating patient
in the program, as certified by the medical facility supervising the
program, and may not return to active working status until he/she has
been released to return to work by such medical facility and has been
retested with a negative test result and certified by the medical facility
as fully capable of performing the duties of an employee in a safe
manner.

Any employee who exercises this option who is either removed from
the program by the medical facility supervising the program or who
withdraws from the program before being released to return to work
by such medical facility shall be deemed to have resigned his/her
employment with the BOARD.

An employee who completes the program who is released to return
to work, who tests negative before returning to work and who returns
to active working status, shall be subject to retesting.

3. In the event the employee refuses to exercise either of the options
specified above in {a) or (b), the employee shall be subject to
immediate discharge.

B. Second Positive Test

If, within twenty-four (24) months of the First Positive Test, an employee
“tests positive” for either alcohol or drugs, the employee shall immediately
be placed on a ten (10) work day disciplinary suspension, without pay,
during which a conference will be held with the employee and he/she shall
be given the option at the end of such disciplinary suspension to either
immediately:

1. voluntarily resign his/her employment with the BOARD; or
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18.05

18.06

2. be placed on sick leave, if available, or a voluntary medical leave of
absence, without pay, during which the employee must immediately
enter a BOARD-approved alcohol or drug treatment program. An
employee exercising this option shall remain on sick leave or unpaid
medical leave of absence only while remaining an active cooperating
patient in the program, as certified by the medical facility supervising
the program, and may not return to active working status until he/she
has been released to return to work by such medical facility and has
been retested with a negative test result and certified by the medicat
facility as fully capable of performing the duties of the employee in a
safe manner.

Any employee who exercises this option who is either removed from
the program by the medical facility supervising the program or who
withdraws from the program before being released to return to work
by such medical facility shall be deemed to have resigned his/her
employment with the BOARD.

An employee who completes the program who is released to return
to work, who tests negative before returning to work and who returns
to active working status, shall be subject to retesting.

.} In the event the employee refuses to exercise either of the options
specified above in (a) or (b), the employee shall be subject to
immediate discharge.

C. Third Positive Test

If, within twenty-four (24) months of the second positive test, an employee
tests positive for either alcohol or drugs, the employee will be discharged.

Any employee who refuses to take any test required under this Program, or who
refuses to execute any required releases or consent forms, will be subject to
immediate dismissal.

Leaves of Absence Following a Positive Test

The leave of absence taken after a “positive test” shall be either sick leave, if
available, or a medical leave without pay and shall be deemed a leave of absence
for medical or iliness reasons and Family and Medical Leave. The employee may
also elect to take family or medical leave. The employee may also use his/her
accrued vacation time. Insurance coverage will continue in accordance with the
provisions of Article 20. Prior to return to work, the employee must be retested
with a negative test result. if none is received, the employee will be discharged.
The leave of absence shall be for a maximum of thirty (30) days, during which time
the employee must retest. If the results of the alcohol and/or drug test have not
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18.07

been received by the 30t day, and the employee has tested, the leave of absence
will be extended until the results are received. If the 30" day of a leave of absence
falls on a Saturday, Sunday or designated BOARD holiday and the employee has
not yet tested, he/she must take a test on the next work day or be discharged. The
leave of absence will be extended up to an additional thirty (30) days for treatment
with evidence of continuing, satisfactory treatment, as certified by the medical
facility supervising the treatment.

Procedure for Alcohol or Drug Testing

A.

Consent. No alcohol test will be administered, urine sample obtained or
any drug test conducted on such sample without the written consent of the
person being tested. (See Section 37.05 above). Employees have the right
to have a GCEA representative present prior to testing if requested by the
employee.

Pre-collection Interviews. Prior to the administration of an alcohol test
and/or the collection of a urine specimen for drug testing, the employee will
be thoroughly interviewed by the facility administering the test to determine
if there may be any medications (over-the-counter or prescription) or other
substances that may have been inhaled, ingested, or injected in the past
two weeks which could result in a positive test.

Alcohol Testing. The administration of an alcohol test shall be in
accordance with the test equipment manufacturer’s instructions.

Chain of Custody. Collection and shipment of all urine samples will follow
strict chain of custody procedures.

Drug Testing. The obtaining of a urine sample for drug testing and the
testing of such samples shall be conducted in accordance with procedures
established by the facility administering the test, which procedures should
assure that any samples tested have been procured from the individual
being tested.

Retention of Sample. All “positive test” samples will be frozen by the facility
administering the test and retained for six (6) months.

Notification. All employees who test positive shall be so notified by the
BOARD and given an opportunity to provide the BOARD any reasons
he/she may have which would explain the positive test result. If the
employee provides an explanation acceptable to the BOARD that the
positive test result is due fo factors other than the presence of alcohol or
illegal drugs in the test specimen, the positive test result will be disregarded
and all records of the test result destroyed and the employee will be
retested.
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G. Confidentiality. The identities of employees who have tested positive shall
be limited to those persons having need to know, including a GCEA
representative, if designated by the employee.

18.08 Drug and Alcoho! Abuse Prevention and Testing Policy and Procedures

POLICY

A. Purpose for emplovees required to have a C.D.L.

The Greeneview Board of Education believes that the safety of students
while being transported to and from school or school activities is of utmost
importance and is the primary responsibility of the driver of the school
vehicle. To fulfill such a responsibility, each driver, as well as the others
who perform safety-sensitive functions with District vehicles must be
mentally and physically alert at all times while on duty.

The purpose of these policies and procedures is to prevent accidents,
injuries and property damage resulting from the misuse of alcohol or use of
controlled substances by Greeneview Local School District employees, in
compliance with the federal Omnibus Transportation Employees Testing
Act of 1991, and reguiations promulgated by the U.S. Department of
Transportation.

B. Scope

These policies and procedures apply to every person employed by, or
making application for employment with, the Greeneview Local School
District Board of Education whose job duties require (or would require if
hired) a commercial driver's license (“CDL”) or who performs safety-
sensitive duties on behalf of the Greeneview Local School District Board of
Education, including but not necessarily limited to Bus Drivers, Mechanics,
, and Assistant Maintenance/Mechanic.

C. Policy

All employees who are required to hold a CDL or who perform safety-
sensitive duties as defined in (B) must report to work fit for duty and free of
any influence of alcohol or controlled substances that may impair their ability
to safely and competently perform their duties. Such employees, and
applicants for such positions, must submit to all required drug and alcohol
testing. Employees experiencing problems related to misuse of alcohol or
controlled substances are encouraged to seek assistance before those
problems affect their work.
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Prohibited Conduct: Transportation Department (To the extent applicable,
these rules apply equally to applicants for covered positions).

1.

No employee shall report for duty or remain on duty while having an
alcoho! concentration of 0.04 or greater. (Applicants having an
alcohol concentration of 0.02 or greater will not be considered for
hire. Employees having an alcohol content of 0.02 but less than 0.04
will be removed from safety-sensitive functions). See explanation
below.

No employee shall be on duty while in possession of alcohol.
No employee shall use alcohol while on duty.

No employee shall report for duty or remain on duty within four hours
of using alcohol.

If an employee has been involved in an accident, that employee shall
not use alcohol until the earlier of:

a, undergoes a post-accident test; or

b. at least being advised by his/her supervisor that a post-
accident test will not be required;

C. eight (8) hours has elapsed since the accident.

No employee or applicant shall report for duty or remain on duty
when hefshe uses any controlled substance, except pursuant to
instructions of a physician, provided the physician has advised that
the controlled substance does not adversely affect the ability to
safely operate a school bus, or perform other safety-sensitive duties.
(Any employee using a controlled substance for medical reasons
must provide documentation of such use to Greeneview Local
School District's medical review officer (“MRQ”), verifying the lack of
adverse affect on driving ability, in advance of reporting for duty. Any
employee using a controlled substance for medical reasons where
such use may adversely affect driving ability, or the performance of
other safety-sensitive duties, shall be placed on a leave of absence,
pursuant to applicable leave policies).

No employee or applicant shall refuse to submit to a required alcohol

or controlled substance test. Refusal to submit will be the same as
a positive test which will result in job termination.
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E.

Consequences of Violations

1.

Applicants who violate any of the above prohibitions under
consideration for employment shall not be hired, and shail not be
considered for employment for at |east a year.

Employees who violate any of the above prohibitions shall be given
the option of a) resigning, b} being referred for evaluation and
assistance (see below for a full explanation), or c) termination;
provided, however, the option of referral for evaluation and
assistance shall not be available to any employee who, at any time
during his/her tenure of employment with Greeneview Local School
District, has been referred involuntarily for evaluation and assistance
as a result of alcohol or controlled substance related violations of
Greeneview Local School District policies.

Employees found to have an alcohol concentration of 0.02 or greater,
but less than 0.04 shall not be allowed to remain on duty, and may
not report to work for at least 24 hours following the test. (No other
adverse action will be taken, and such time shall not be counted as
an absence, but rather will be an administrative leave without pay).

Definitions

The following definitions apply to terms used in these policies and
procedures:

1.

“Alcohol” means the intoxicating agent in beverage alcohol, ethyl
alcohol, or other low molecular alcohols including menthyl and
isopropyl alcohol.

“Alcohol use” means the consumption of any beverage, mixture, or
preparation including any medication, containing alcohol.

“Alcohol concentration” means the alcohol in a volume of breath
expressed in terms of grams of alcohol per 210 liters of breath as
indicated by an evidential breath test ("EBT").

“Confirmation test” for alcohol testing means a second test, following
an EBT screening test, with a result of 0.02 or greater, that provides
quantitative data of alcohol concentration. For controlled substances
testing it means gas chromatograophy/mass spectrometry
(“GC/MS”) independent of the initial screen test.
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5. “Refuse to submit” to an alcohol or controlled substance test means:
1) fail to provide adequate breath for EBT or adequate urine for
controlled substance testing, without a valid medical explanation
after receiving notice of the requirement for the test; or 2) engage in
conduct that clearly obstructs the testing process.

6. “Controlled substance” means all substance listed on federal
controlled substance Schedules | through V and includes, but is not
limited to, illicit drugs, prescription drugs or medications taken
internally.

7. The term “while on_duty” means all time from the time the CDL
license holder begins to work or is required to be in readiness for
work until the time she/he is relieved from work and all responsibility
for performing safety-sensitive functions.

“On duty time” for employees of the Greeneview Local School District
Transportation Department means all time spent providing a breath
sample or urine specimen, including travel time to and from the
designated sample collection site, in order to comply with any alcohol
testing and/or controlled substance testing required by these policies
and procedures.

8. “Safety-sensitive duties” include operation of a school bus,
inspecting a school bus, performing service and maintenance on a
school bus, and/or repairing a school bus.

9, A. The term drug means:

1) Any article intended for use in the diagnosis, cure,
mitigation, treatment, or prevention of disease in main
or other animals.

2) Any article, other than food, intended to affect the
structure or any function of the body of man or other
animals.

B. The term “controlled substance” means a drug or other
substance, or immediate precursor, included in schedule |, II,
I, IV, or V of the Federal Controlled Substances Act or listed
in Ohio’s Schedules of Controlled Substances Reference
Table.

10. The term “illegal drug” means drugs, controlled substances, and
harmful intoxicants (as defined in Ohio Revised Code §2925.01), the
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11.

12.

13.

possession or use of which is unlawful, pursuant to Federal, State,
and local laws and regulations.

The term “substance abuse” includes the use of alcohol, the use of
illegal drugs, as well as over-the-counter drugs not being used for
their recommended purposes, in a prescribed or recommended
manner, or in the quantity recommended by the prescriber or
manufacturer.

The term CDL “license holder” means all regular and substitute bus
drivers, other staff members who may drive students in District
vehicles or inspect, repair, and maintain District vehicles.

The Board expects all CDL license holders to comply with Board
Policy 10.11-Drug Free Workplace which prohibits the possession,
use, sale, or distribution of alcohol, illegal drugs, or a controiled
substance on school property/vehicle at all times. Further, the Board
concurs with the Federal requirement that all CDL license holders
should be free of any influence of alcohol, illegal drugs, or controlled
substances while on duty.

Required Testing

The Greeneview Local School District may elect to have all testing
performed through a consortium of employees required by law to perform
alcohol and drug testing of employees.

1.

Pre-Employment Testing:  All applicants for employment in
Greeneview Local School District Transportation Department, and all
employees transferring from any other position to such position,
shall, prior to reporting for duty, undergo controlled substance
testing. Negative results must be reported for such testing before
reporting for duty.

Post-Accident Testing: Post-accident testing shall be required for
any accident involving the loss of human life, or if the employee
received a citation for a moving traffic violation arising from the
accident.

a) As soon as practicable following such accident, but within two
hours, the employee shall be tested for alcohol; provided,
however, that if the test is not administered within two hours,
but within eight hours following such accident, the driver shall
be tested for alcohol, and a record shall be made stating the
reasons the test was not promptly administered. No alcohol
test shall be administered more than eight hours following an
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accident, but a record shall be made stating the reason(s) the
test was not promptly administered.

b) As soon as practicable following such accident, but within 32
hours, the employee shall be tested for controlled substances.
No controlled substance test shall be administered more than
32 hours following an accident, but a record shall be made
stating the reason(s) the test was not promptly administered.

c) Employees subject to post-accident testing shall remain
readily available for alcohol and controlled substance testing.
However, remaining “readily available” shall not require any
delay in securing necessary medical treatment for injured
persons (including the employee), nor preclude leaving the
scene, if necessary, to secure assistance in responding to an
accident. If any delay in testing is due to an employee’s failure
to follow required procedures, or other driver misconduct,
such may be considered an obstruction of the testing process.
See D(7) and F(5) — a refusal to submit to a test.

d) Any breath or blood test for alcohol, or any urine test for
controlled substances, conducted by federal, state or local
officials following an accident shall be considered a post-
accident test as if administered pursuant to this policy;
provided i) the test(s) were administered within the requisite
time(s) following the accident; ii} the test(s) conform to
applicable federal, state or local requirements; and iii) the
results of the test(s) are obtained by Greeneview Local School
District.

Random Testing: Employees shall be selected for random alcohol
and controlled substance testing, with each employee having an
equal chance of being tested each time selections are made.

a) Random tests shall be unannounced and spread reasonably
throughout the school year.

b) A sufficient number of employees shall be selected during
each school year so that: i) the number of alcohol tests
administered shall be at least 25% of the average number of
covered positions in that school year; and ii) the number of
controlled substance tests administered shall be at least 50%
of the average number of covered positions in that school
year. (These percentages are subject to change by the U.S.
Department of Transportation (‘DOT"), Federal Highway
Administration “"FHWA”) but not prior to January 1, 1997). If
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testing is performed through a consortium of employers, the
number of employees selected from Greeneview Local
School District may vary, if the consortium elects to apply the
random selection to all covered employees of all participating
employers.

Selection for random alcohol testing shall only be made while
an employee is on duty, just prior to going on duty, or just after
an employee has been on duty. (Substitute Bus Drivers not
scheduled to be on duty on a day when a random selection is
made for alcohol testing shall not be included in that random
selection process).

Any employee notified of selection for random alcohol and/or
controlled substance testing shall proceed to the designated
test site immediately. (If he/she is driving a bus at such time,
the bus shall be driven to the first available safe stop point,
and the driver shall remain at such point until relieved of
driving responsibilities, and then she/he shall proceed to the
test site immediately).

Reasonable Suspicion Testing:

a)

b)

Any employee shall submit to an alcohol test when there is
reasonable suspicion to believe the employee has violated
any of the prohibitions of this policy concerning alcohol except
D(2) (possession).

An employee shall submit to controlled substance testing
when there is reasonable suspicion to believe the driver has
violated any of the prohibitions of this policy concerning
controlled substances.

The determination of “reasonable suspicion” shall be based
on specific, contemporaneous, articulable observations
concerning appearance, behavior, speech or body odors of
the driver; and such observations shall be made by a
supervisor or Administrator trained in accordance with
DOT/FHWA regulations. (An EBT alcohol test shall not be
administered by the same person who determined there was
“reasonable suspicion”). Observations giving rise to
reasonable suspicion of controlled substance related
violations of this policy may include the chronic and
withdrawal effects of controlled substances. Observations
leading to a reasonable suspicion test shall be documented
and signed by the person making the observations: i) within
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d)

24 hours of the observed behavior; and ii) for controlled
substance tests, before results are released (whichever is
earlier).

Reasonable suspicion alcohol testing shail be based only on
observations during, just preceding, or just after the period of
the work day when the employee is required to be in
compliance with this policy; and such testing shall be as soon
as practicable after said observations are made, but without
two hours. If not within two hours, but within eight hours of
the observations, the employee shall be tested, and a record
shall be made stating the reasons for delay. No alcohol test
shall be made more than eight hours after observations, but a
record shall be made stating the reasons for delay. If any
delay in testing is due to an employee’s failure to follow
required procedures, or other employee misconduct, such
may be considered an obstruction of the testing process D(7)
and F(5), a refusal to submit to a test.

Employees required to submit to reasonable suspicion alcohol
testing who are not tested, regardless of the reason for the
lack of testing, shall not be allowed to remain on duty, and
may not report to work for at least 24 hours following the
observations leading to the reasonable suspicion, or until EBT
is administered which measures less than 0.02. (Except for
disciplinary action if the lack of testing was due to a refusal to
submit to a test {including obstruction of the testing process),
no other adverse action will be taken, and such time shall not
be counted as an absence, but rather will be an administrative
leave without pay).

Return-To-Duty Testing: Any employee who has violated any

prohibition of this policy shall be tested before returning to duty.

a)

b)

If the violation(s) concemed alcohol, the employee shall
submit to an alcohol EBT indicating an alcohol concentration
of less than 0.02.

If the violation(s) concerned controlled substance(s), the
employee shall submit to controlled substance testing with a
result negative for controlled substance use.

Follow-Up Testing: If an employee has been returned to duty

following a referral for evaluation and assistance pursuant to E(2)(b)
of this policy, and a determination was made that the employee was
in need of assistance in resolving alcohol misuse and/or controlled
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substance use problems, the employee shall submit to unannounced
follow-up alcohol and/or controlled substance testing as directed by
a substance abuse professional but there shall be at least six such
tests in the 12 months following the return to duty; provided follow-
up alcohol tests shall be conducted only during, just prior to, or just
after the time the employee is on duty.

Compensation and Costs:

a) All testing required by these policy and procedures shall be at
Greeneview Local School District’s expense. Testing done at
an employee’s or applicant’s request, but not expressly
require by these policy and procedures shall be at the
expense of the person requesting the testing.

b) All time spent providing a breath sample or urine specimen,
including travel time to and from the designated collection site
in order to comply with any alcohol or controlled substance
testing required by this policy is considered hours worked for
employees currently employed by Greeneview Local School
District, and shall be compensated as such.

c) Evaluation and assistance after a referral pursuant to E(2)(b}
shall be at the employee’s expense. However, group health
plan benefits may be available to cover some or all of the
costs.

H. Alcohol Testing Methods/Procedures:

1.

Breath Alcohol Technician: Any EBT alcohol test administered by
this policy shall be administered by a breath alcohol technician
(“BAT") trained to proficiency in the U.S. DOT/FHWA procedures.
The BAT shall not be the employee’s supervisor.

Any law enforcement officer certified by a state or local government
to conduct breath alcohol tests is considered a qualified BAT,
provided the officer has been certified to use the EBT used for the
test under this policy.

Alcohol Testing Device:

a) EBT's shall be used for all alcohol testing, and shall be able
to distinguish alcochol from acetone at the 0.02 alcohol
concentration level, and be capable of air blank testing and
external calibration check.
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b)

EBT'’s used for confirmation tests must be capable of printing,
in triplicate, a unique sequential test number, the test result,
the EBT manufacturer, the EBT's serial number, and the time
of the test.

Quality Assurance:

a)

b)

c)

EBT’s shall have a manufacturer's quality assurance plan
approved by the National Highway Transportation Safety
Administration (“NHTSA") providing external calibration check
methods, minimum intervals for calibration check varying
depending on use, operation and environmental conditions,
tolerance  specifications, and maintenance/inspection
schedules.

Greeneview Local School District shall ensure that the quality
assurance plan is followed, and any EBT outside tolerances
shall not be used until properly serviced. (All maintenance,
inspection and service shall be performed by a certified
manufacturer's representative, state health agency, or other
appropriate state agency).

EBT'’s not in use shall be stored in a secure place.

Alcohol Testing Site:

a)

b)

c)

Alcohol testing shall be conducted in private so that
unauthorized persons neither see nor hear the test results,
with all required equipment, personnel and materials present
where the test is administered.

Unauthorized persons shall not have access to the test site,
and the BAT shall not leave the test site which the test is being
administered.

Only one employee shall use an EBT at a time.

Alcohol Testing Form: The breach alcohol testing form specified by

the U.S. DOT/FHWA shall be used.

Preparation for Alcohol Testing: Upon entering the test site, the BAT

will require, and the employee shall provide positive identification.
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Screen Test Procedure:

a)

b)

d)

f)

g}

The BAT shall complete Step 1 on the breath alcohol test
form, and the employee shall sign and date Step 2 on the
form.

An individually-sealed mouthpiece shall be opened by the
BAT and attached to the EBT in view of the employee.

The BAT shall instruct the employee to blow forcefully into the
mouthpiece for at least six seconds or until the adequate
breath is obtained, and the employee shall do as instructed.

If the EBT does not print all required data in triplicate, the BAT
shall show the EBT display to employee, complete Step 3 on
the breath alcohol test form and complete the log book entry,
with the employee entering his/her initials in the log.

If the EBT prints all required data, the BAT shall show the EBT
display to the employee and either affix the print out on the
breath alcohol test form or allow the EBT to print the results
on the form.

If the results of the screen test is an alcohol concentration of
0.02 or greater, a confirmation test shall be performed. (If a
different BAT will perform the confirmation test, the first BAT
shall complete the breath alcohol test form for the screen test,
giving the employee copy 2).

Except for a Step 3 signature where the result of a screen test
is an alcohol concentration below 0.02, any refusal by the
employee to sign or initial a required form or log shall be
regarded as a refusal to take a test.

Confirmation Test Procedures:

a)

b}

If a different BAT performs the confirming test, positive ID
shall be required, and a new breath alcohol test form shall be
used.

Confirming tests shall not be less than 15 minutes after, nor
more than 20 minutes after the screen test to prevent any
accumulation of mouth alcohol causing artificially high results.
During the wait period, the employee shall not eat, drink, put
anything in his/her mouth, and try not to belch. {Any failure to
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d)

comply with these requirements shall be noted on the breath
alcohol test form, and the test shall proceed).

A new mouthpiece shall be used and the same procedures
followed as in the screen test — H(6)(b) — (e). However, the
BAT shall ensure the EBT registers 0.00 on an air blank
before the test.

Following completion of the confirming test, the BAT shall date
and sign Step 3 of the breath alcohol test form, and the
employee shall sign the certification and fill in the date at Step
4. (A refusal to sign Step 4 or initial a log is not a refusal to
take a confirming test). Confirmation test results are deemed
the final results.

Invalid Tests:

a)

Any disparity between data on an EBT display and a printout
shall be noted by the BAT on the breath alcohol test form and

the test shall be invalid.

After a confirming test, the BAT shall conduct an air blank, and
if the reading is greater than 0.00, the test is invalid.

If any event renders the test invalid, if practicable, the BAT
shall begin a new test, using a new breath alcohol test form
and a new test number, with a different EBT if the reason the
other test was invalidated was due to EBT malfunction or air
blank calibration.

NOTE: The above explanation of alcohol testing methods/procedures is a
summary of the requirements of U.S. Department of Transportation for such
testing. To the extent that federal requirements are inconsistent with these
procedures (due to interpretation of regulations, amendment, or other reasons),
federal requirements apply. If a consortium of employers is used, the testing
personnel and facilities used by the consortium will follow federal requirements.

I, Drug Testing Methods/Procedures:

1.

Drugs for Which Testing Shall be Done: Drug Testing shall test for

marijuana, cocaine, opiates, amphetamines and phencyclidine. If
the Greeneview School District deems it necessary to test for other
controlled substances, pursuant to any other applicable drug policy,
such tests shall use a separate urine specimen, following appropriate
protocols for testing for such other controlled substances.
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Preparation for Testing: The certified laboratory and urine sample
collection personnel will comply with all U.S. Department of
Transportation drug testing regulations, including:

a)

b)

c)

d}

Use of prescribed forms;

Use of clean, single use specimen containers with tamper-
proof sealing and appropriate labels to identify the sample;

If samples are to be shipped or stored, use tamper-proof
containers; and

Establish written procedures, instructions and training.

Specimen Collection: Urine specimen collection will comply with

applicable specimen collection regulations:

a)

b)

c)

d)

The designated collection site(s} shall have all necessary,
personnel, materials, equipment and facilities.

Adequate security will be maintained to restrict access to
collection materials and specimens.

Chain of custody shall be maintained to assure that
specimens are transferred only to authorized persons.

Only authorized persons may have access to the specimen,
and access to the collection site(s) must be limited to the
extent possible.

The privacy of the employee providing the specimen will be
preserved, unless one of the following circumstances gives
reason to believe an employee may alter/substitute the
specimen:

)i A urine specimen given by the employee falls outside
the normal temperature range;

1) The last urine specimen provided by the employee had
a specific gravity and creatinine concentration less
than prescribed amount;

ll)  Collection site person observes conduct which clearly

indicates an attempt to alter/substitute the specimen;
or
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g)

IV) The employee has previously tested positive for
controlled substances, and the test is a required follow-
up test upon or after return to duty (see Section G(5)
and G(6)).

Specimen integrity and identity shall be maintained by placing
bluing in toilets and eliminating other water sources, requiring
positive identification of the employee, having the employee
remove unnecessary outer garments and wash his/her hands,
and obtaining at least 45 ml. urine in a split sample. All
required inspections and measurements will be performed to
prevent alteration or substitution. (The employee will be able
to observe these initial checks, and will be asked to sign a
form to certify that the specimen was collected from him or

her).

If the initial test on a split sample is positive, the employee
may ask the MRO to have the split sample tested (at the
employee’s expense) by a different certified laboratory. If the
test of the split sample is negative, the test result shall be
reported as negative. However, the employee must be
removed from duty (administrative leave without pay) pending
receipt of results of a split sample test requested by the
employee.

The initial test will be an FDA approved immunoassay test for
metabolites of the specified drugs, at the following cut-off
levels:

Marijuana 50 ng/mi
Cocaine 300 ng/ml
Opiate 300 ng/ml
Opiate (immunoassay specific for free morphine) 25 ng/mi
Phencyclidine 25 ng/mi
Amphetamine 1000 ng/ml

Specimens positive from the initial test must be confirmed
using GC/MS at the following cut-off levels:

Marijuana 15 ng/ml
Cocaine 150 ng/ml
Morphine 300 ng/mi
Codeine 300 ng/ml
Phencyclidine 25 ng/ml
Amphetamine 500 ng/ml
Methamphetamine 500 ng/ml
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j) Test results are reported to the MRO, with resuits reported as
negative unless positive for both the initial test and the GC/MS. (The
laboratory must retain all positive specimens at least one year).

k) The MRO must verify all confirmed positive test results by rev
reviewing the data, and examining alternate explanations (may
include interviewing the employee or reviewing medical history).
The MRO will contact the employee (or if unable to do so ask
Greeneview Local School District to have the employee contact the
MRO) to discuss any positive result.

) The MRO will report only confirmed and verified positive results to
Greeneview Local School District.

NOTE: The above explanation of drug testing methods/procedures
is a summary of the requirements of the U.S. Department of
Transportation for such testing. To the extent that federal
requirements are inconsistent with these procedures (due to
interpretation of regulations, amendment, or other reasons), federal
requirements apply. If a consortium of employers is used, the testing
personnel and facilities used by the consortium will follow federal
requirements.

Record Retention and Confidentiality

All records related to employee drug and alcohol testing are confidential and
not public records. Such records must be in a secure records retention
system, with access limited to those who need such access to implement
this policy, or who have been authorized by the employee to have access
to the records.

However, if an employee pursues any legal action related to the testing, the
records may be disclosed by the employer in such proceeding.

Upon written request, the employee may have access to any records related
to his or her tests.

Referrals for Evaluation and Assistance

Employees experiencing problems related to misuse of alcohol or controlled
substances are encouraged to seek evaluation and assistance before those
problems affect their work, and before those problems lead to violations of
these policy and procedures. Information on resources for such evaluation
and assistance is available, on a confidential basis, from the
Superintendent's Office. Voluntary referrals for evaluation and assistance
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have no adverse employment consequences. However, if the employee
violated Greeneview Local School District policies, had work performance
problems, or other problems related to employment, the employee remains
responsible for the consequences of the violation(s), poor performance, or
other problems, without regard to the voluntary referral for evaluation and
assistance.

18.09 Policy Notification: Each CDL holder shall be required to sign the following

notification:
GREENEVIEW SCHOOLS
DRUG AND ALCOHOL TESTING POLICY
1. | have received a copy of the Alcohol and Drug Testing Policy for Greeneview

Local Schools for CDL license holders.

2. | have received a copy of information concerning drugs of abuse, provided by
Greene Memorial Hospital.

3. | have received a copy of drug/alcohol treatment centers, provided by Greene
Memorial Hospital.

4, | understand that my employer is required to administer pre-employment,
reasonable suspicion, post-accident and random testing.

5. | understand when notified that | am to report to Greene Memorial Hospital, | must
do so.
6. | understand that as a CDL licensed bus driver or mechanic, performing safety-

sensitive duties, my employment will be terminated for non compliance of
Greeneview Schools Drug and Alcohol Testing Procedures and Policy.

7. | have been given an opportunity to ask questions.

Signature of Employee Date
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19.01

19.02

19.03

20.01

20.02

ARTICLE 19 —- SEVERANCE PAY

Severance Pav

A. Severance pay shall be granted to employees after retirement. The amount
of payment is to be determined as follows:

1. For those employees with ten (10) or more years of service to the
School District and retiring through SERS, calculation for the
severance benefit shall be one-fourth (1/4) of the unused,
accumulated sick leave not to exceed the allowable accumutation of
days in Article 12.01(B) of this Agreement.

2. Severance payment shali be made in a lump sum in the January of
the calendar year after the retirement date of the employee after the
retirement has been accepted by the BOARD and after the employee
has presented notification to the BOARD from the appropriate State
Retirement System that they are officially accepted for retirement.

3. Severance pay shall be made on a per diem rate at the time of actual
retirement at the hourly rate (straight time) less shift differential times
number of regular (not overtime or extra duty) hours per day the
employee regularly works.

Such payment shall be made only once o any employee and shall extinguish all
accumulated sick leave to the credit of such employee.

In the event of death, any employee who has ten (10) years of service in the School
District shall be deemed to have retired on the date immediately preceding the
date of death. Payment of the retirement pay shall be disbursed in accordance
with the applicable laws of the State of Ohio. The qualified appointed Executor or
Administrator in the employee’s estate shall make application for payment of these
benefits.

ARTICLE 20 - FOOD SERVICE

Food service employees will be paid no less than their regular hourly rate for all
actual hours worked when working at lunchroom banquets.

The opportunity to work lunchroom banquets will be offered to Food Service
employees in the Building on a rotating equitable basis. If there is not a sufficient
number of volunteers in the Building, then the opportunity to work will be offered
to Food Service employees outside the Building. If there is not a sufficient number
of volunteers from outside the Building, the work opportunity will be offered to other
employees before a substitute is utilized. Employees who accept such
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assignments outside their job classification shall be paid at the BOARD's
established substitute rate.

20.03 The Board will pay for food service employees to obtain and maintain ServSafe
certification.

21.01

ARTICLE 21 — TRANSPORTATION

Bus routes will be initially established by the transportation supervisor, and
may be modified and/or changed as the needs of the School District dictate.
The process by which routes are timed will be uniformly applied with one
consistent driver for all routes, with the Transportation Supervisor present
during the timing, and driven during normal route times.

Routes are driven to the established course(s) by a designated school
transportation vehicle to and from the school transportation depot to pick up
student(s) and to take to their school, Educational Service Center (ESC),
behavioral center or the like and to deliver students from school to their
homes or designated bus stop(s). Routes are driven by regular drivers.

21.02 Route Assianment

A

Once a driver has selected a route, the assignment of such driver to the
route will remain in place.

Each year, at the time of the transportation in-service before school starts,
all routes will be bid by classification seniority. All routes are subject to
change. If a route changes after the routes are bid, the driver will not lose
pay from any decrease of the contracted route time. If a new route is
established, the route will be posted and awarded to the bidder with the
highest seniority. Final route bid results will be posted each year in the
Transportation Office within 5 days.

After Drivers have completed bids on routes, the Bus aides will bid on routes
by classification seniority.

If regular route times that have been bid increase by at least a quarter (.25)

of and hour and will last more than thirty (30) days, the affected driver's
contract time will be adjusted to reflect the time change(s).
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21.03 Temporary Route Assignment — Bus Drivers

The following procedures shall be followed in the assignment of a driver to fill a
route which becomes open during the school year as a result of a driver being
approved for a leave of absence of at least thirty {30) consecutive work days.

A.

Prior to the commencement of each school year, drivers shall have the
opportunity to sign up for temporary assignments which become available
during the school year, during the beginning of school year in-service.

When a route becomes open during the school year, a driver on the sign up
list shall be assigned the route. Such assignment shall be made on a
rotating seniority basis.

1. If the open route provides less daily hours than the driver on the list
“up” for the route assignment is already assigned on his/her assigned
route, the “up” driver may either accept or pass the assignment. If
the “up” driver passes the assignment because it offers less hours,
such driver will remain eligible for the next temporary route
assignment.

2. If the open route provides the same or more daily hours than the
driver on the list “up” for the temporary assignment is already
assigned on his/her regular route assignment, the “up” driver must
either accept the temporary assignment or pass the temporary
assignment. If the temporary assignment is passed by the “up”
driver, the driver shall be placed at the bottom of the list the same as
if the driver had accepted the temporary assignment.

Any routes which become vacant after April 15t of any school year shall be
filled by a substitute.

Any route which is open because the regular driver assigned to the route
has taken a temporary assignment pursuant to this Section shall be filled by
a substitute.

Once a driver bids off his/her regular route to a temporary assignment route,
he/she forfeits the right to claim any portion of his/her regular route while
working the temporary assignment; provided, however, the Transportation
Supervisor may assign a portion of the regular route to his regular driver
while working on the temporary route assignment.

When the driver who created the temporary vacancy returns, he/she will

return to his/her last assigned route. The driver who bid the temporary
vacancy will also return to his/her last assigned route.
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A driver who bids a temporary assignment route accepts the bus assigned
to the route.

Drivers will notify the transportation supervisor that they will be absent from
the regular route. The supervisor will obtain all substitutes for regular

routes.
Mid-day Absences

Mid-day absences that are known to be of three (3) or more consecutive
days shall be filled by regular drivers whenever possible. A list of regular
drivers who voluntarily request inclusion shall be established prior to the
start of school annually and shall be by classification seniority and
continuously rotated.

Regular drivers who work in other classifications shall not be eligible to fill
mid-day absences. Priority will be given to the aide on the preschool route,
if he/she is a regular contract driver. The transportation supervisor may fill
such absence with regularly contracted drivers or substitute drivers.

Mid-Day (i.e. Pre-school) are routes and does not follow the “Trips” sign up
rotation and process.

21.04 Bus Drivers — Hours Calculation for Insurance

A

In determining hours worked by bus drivers for insurance eligibility
purposes, either the route time indicated on the posting or the actual hours
set on the route if the route is later adjusted, whichever is greater, shall be
counted as hours worked for the school year involved.

21.05 Field Trips. Athletic Trips, Substitute Athletic Trips and Other District Sponsored

Trips
A.

Definitions

1. A Field Trip is any planned journey by one or more students away
from District premises, which is an integral part of a course of study
and is under the direct supervision and control of a professional
staff member or any advisor as designated by the Superintendent.

2. An Athletic Trip is any school-sponsored athletic event, including
Marching Band.

3. A Substitute Athletic Trip is a trip which requires an alternate for the
driver who previously bid on the sport.
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Other District Sponsored Trip shail be defined as any planned,
student-travel activity which is approved as part of the District's total
educational program and is under the direct supervision and control
of a professional staff member or any advisor as designated by the
Superintendent. (Power of the Pen; summer camps; student
recognition trips; Robotics Competition; Quiz Bowl, etc.)

The following provisions apply to Field Trips, Substitute Athletic Trips, and
Other District Sponsored Trips:

1.

Bus drivers shall be paid their regular route rate of pay for all extra
trips.

Trips shali be assigned to drivers under regular contract who sign
up for exira trip assignments on a rotation basis using job
classification seniority.

Interested drivers must sign up to drive field trips, substitute athletic
trips and Other District sponsored trips at the start of each school
year during the beginning of school year in-service, or at the time of
employment.

A driver electing not to drive an assigned trip, which does not
conflict with the driver’'s regular route, will not be eligible for a trip
until the next rotation.

If a conflict between the trip and the driver’s regular route occurs,
the driver may either be passed and thus be available for the next
trip or take the trip.

The transportation supervisor may select an available driver and
disregard the rotation only when an emergency exists. An
emergency shall be defined as a breakdown, accident, disaster,
personal iliness, or same day of trip requests. If there is no regular
contract driver available, then a substitute driver may be selected.

The Transportation Supervisor and/or designee shall determine the
bus to be used on all trips.

If a trip is canceled, and the driver is not notified and reports for the
trip, then the driver will be paid for two (2) hours or regular route
pay for time the driver was unable to run the regular route,
whichever is greater.

Trips have a minimum of two (2) hours.
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10.  Other District Sponsored Trips with nine (9) or fewer student
participants may be assigned to non-bargaining unit personnel.

21.06 Athletic Trips
A. The following provisions shall apply to athletic trips:

1. Fall, winter, and spring athletic trips will be separately bid by job
classification seniority before each season begins. Fall season will
be bid at the Transportation In-service. Winter and Spring seasons
will be bid at least two (2) weeks prior to the first event. The date
for the in-setvice bid meeting will be announced at least one (1)
week prior to the bid date.

2. The bid for the next season’s sports trips will begin on the job
classification seniority list where the previous season ended. The
seniority list will be reset at the beginning of each school year.

3. Drivers may sign up to drive more than one sport per season. To
sign up for more than one sport per season, the driver will follow
the rotational sign up process listed in Article 21.07. Athletic trips
shall be assigned to drivers for the entire season (e.g., driver(s)
assigned to Boys' Varsity Football, driver(s) assigned to Girls’
Varsity Basketball, etc.) at the start of each season.

4. After all drivers who wish to drive athletic trips have signed up for a
sport, any additional sport(s) remaining will be assigned to drivers
on a rotating basis.

5. Bus drivers shall be paid their regular route rate of pay for athletic
trips. Athletic Trips have a minimum of two (2) hours.

6. The Transportation Supervisor and/or designee shall determine the
bus to be used on all athletic trips.

7. If a trip is canceled, and the driver is not notified and reports for the
trip, then the driver(s) assigned will be paid for two (2) hours or their
regular route pay for time they do not run their regular route,
whichever is greater.

EXCEPTIONS:
(@)  An athletic trip with nine (9) or fewer participants may be assigned

to non-bargaining unit personnel if: the trip conflicts with normal
route schedules, there is a shortage of drivers , no regular
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contracted drivers are available, AND the trip cannot be scheduled
where there is no conflict.

(b)  An athletic trip with nine (9) or fewer participants which requires an
overnight stay may be assigned to non-bargaining unit personnel.

21.07 Miscellaneous Transportation Provisions

A.

Drivers shall receive their regular rate of pay for all hours worked, including
breakdown time. Payment will be made in one quarter hour or fifteen (15)
minute increments, subject to a four (4) hour daily minimum.

Any regular driver substituting on another regular route shall be paid at
his/her regular rate of pay.

Drivers will be paid for the actual time it takes to hand wash his/her bus,
when required to do so by the Supervisor, not to exceed one (1) hour.

The required driver in-service training, prior to school, shall be scheduled
within one (1) month of the beginning of school each year. The Association
shall be placed on the agenda.

There are three (3) separate lists for sign up and rotation. Each list will rotate
separately within its own list. The three (3) lists are: 1) Field trips, athletic
trips, substitute athletic frips and school sponsored; 2) Mid-Day Route
Absences (i.e. Pre-school) and 3) Temporary Route Assignments.

21.08 Physical Examination

A.

In accordance with Ohio law (Ohio Administrative Code 3301-83-07), each
employee who is required to have a Commercial Driver's License and/or
school bus driver operator’'s permit is required to have an annual physical
by a BOARD-approved physician.

All costs associated with taking the physical charged by the provider shall
be paid by the BOARD. If Ohio Law changes where the employee can elect
to use his/her family physician for the annual physical, then the employee
will be responsible for all costs associated with this physical examination
which are not covered by the employee's insurance. The family physician
shall be required to complete the entire medical examination from
prescribed law.

Each employee taking a physical will be compensated for all hours involved

in the taking of the physical from the time the employee reports for duty until
the employee is released from duty after taking the physical.
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22.01

22.02

22.03

22.04

22.05

ARTICLE 22 — RE-EMPLOYMENT OF RETIRED EMPLOYEES

Non-teaching employees (hereinafter “employses”) who have retired and who are
collecting retirement benefits from the SERS (Ohio) or a comparable retirement
system may be employed/reemployed by the Board subject to the following special
conditions:

A. For purposes of calculating seniority, the “retired” employee shall be
deemed a newly hired employee with no prior seniority credit at the time of
employment or re-employment.

B. Employment/re-employment shall be on the basis of a one (1) year limited
contract, which contract shall automatically terminate at its expiration,
without the necessity of Board action being taken. While there shall be no
expectancy of reemployment at the expiration of any one (1) year limited
contract issued pursuant to these special conditions, if such employee is
reemployed at the expiration of any one (1) year contract, such
reemployment shall be on a one (1) or two (2) year limited contract basis
only, which shall automatically terminate at its expiration, without the
necessity of Board action being taken. Such employee shall not be deemed
reemployed when notice of nonrenewal is not given in the year when any
contract expires. Any further employment of the employee will be upon the
recommendation of the Superintendent to the Board of Education. A
“retired” employee who is employed/reemployed shall not be eligible for
continuing contract status.

An employee who is reemployed shall be deemed an employee in the bargaining
unit covered by this agreement and shall be eligible for all benefits (e.g. insurance,
sick leave) available and provided to other employees.

A retired employee who is employed/reemployed who has cashed in his/her sick
leave at the time of retirement shall be deemed a new employee for purposes of
accumulating sick leave and for all purposes where benefits or conditions are
based on continuous service or seniority; provided, however, a retired employee
who is employed on successive one {1) year contracts shall be deemed
continuously employed (e.g. no break in service from the date of such
employment/reemployment following retirement).

A rehired employee may be granted up to ten (10) years of credit for prior
experience for purposes of placement on the salary schedule. Thereafter, such
employee will advance as a new hire in accordance with Board policy.

A rehired employee is not eligible to convert accrued unused sick leave to
severance upon leaving employment with the District the second time.
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22.06

23.01

23.02

24.01

25.01

26.01

In the event of a reduction in force in the classification in which a rehired employee
is assigned, the rehired employee will be the first to be laid off. If laid off, a rehired
employee will have no recall rights.

ARTICLE 23 — ACCIDENT REPORTS

Employees shall be required to report any accidents causing personal injury on
written forms supplied by the BOARD.

Employees shall be required to report any incidents which involve personal injury
to staff or students on written forms supplied by the BOARD.

ARTICLE 24 — COMPLETE AGREEMENT

Except as otherwise specifically provided in the written provisions of this
AGREEMENT, the BOARD has the sole and exclusive right to make all decisions
relevant to the conduct and management of the schools as prescribed by law. All
prior negotiated agreements not contained herein, and all prior practices, rules, or
regulations not contained herein, shall not be binding upon the parties to this
AGREEMENT.

ARTICLE 25 — NO STRIKE AGREEMENT

For the duration of this AGREEMENT, neither the ASSOCIATION, its agents, nor
the employees represented by the ASSOCIATION shall engage in any strike,
slowdown, or withholding of services designed to interfere with the normal
operations of the School District.

ARTICLE 26 — ACADEMIC DISTRESS COMMISSION

As required by ORC Section 3302.10(P), the parties incorporate into this contract
the provisions of ORC Section 3302.10 regarding academic distress commissions.
ORC Section 3302.10 will have no effect on any provision of this contract unless
the District would meet requirements of state law for the Superintendent of Public
Instruction to establish an academic distress commission for the District. Should
the District enter into academic distress, the intent of the parties is to emerge from
academic distress with this Agreement intact.
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ARTICLE 27 — DURATION

27.01 The Greeneview Local Board of Education and the Greeneview Classified
Employees Association affiliated with the Ohio Education Association and the
National Education Association hereby adopts this AGREEMENT to be in full force
and effect from July 1, 2022 through June 30,2025.

27.02 The parties acknowledge that during the negotiations which resulted in this
AGREEMENT each had the unlimited right and opportunity to make demands and
proposals on any subject within the scope of bargaining. The understandings and
agreements arrived at by the parties after the exercise of that right and opportunity
are set forth herein, and the parties agree that this AGREEMENT constitutes the
entire contract between them.

GREENEVIEW CLASSIFIED BOARD OF EDUCATION OF THE
EMPLOYEES ASSOCIATION, GREENEVIEW LOCAL SCHOOL
OEAMEA DISTRI?/T
AT BV V3 A A L (ol [ (Lmplad T
Presideft ' ~ Superiptendent___ |
i . bt 2 :h-‘n ia N f ‘__~.-f$l
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Appendix B
GREENEVIEW LOCAL SCHOOL DISTRICT
4 S. Charleston Road
Jamestown, Ohio 45335

To: Classified Employee
From: Superintendent
Subject: Sick Leave Bank

| wish to participate in the Sick Leave Bank. | understand that upon initial enrollment two
(2) days sick leave will be deducted from my accumulated total and that | may be
assessed at a later time for one (1) additional day should the fund deplete below fifty
hours. | alse understand that | am eligible to benefit from the S.L.B. if and when there is
a need and the proper procedures set forth are followed. Membership shall be
continuous unless cancelled in writing to the Treasurer’s office during the period of
September 1 through October 1.

| do not wish to participate in the S.L.B. and fully understand that | will not be eligible for
any benefits derived from this Bank.

A. In consideration of the benefits of participating in the S.L.B., each Applicant for
membership in the Bank and for benefits from the Bank shall, as a condition to such
application, agree in writing as follows:

“| specifically acknowledge and agree that the granting of days from the S.L.B. shall be
at the sole discretion of the S.L.B. Board. All decisions of the S.L.B. will be final and
binding and not subject to grievance. [ further agree to abide by such decisions and to
indemnify and hold harmless the Greeneview Local School District and the Greeneview
Classified Employees Association, the S.L.B. Board, and all of their agents for any loss
they may sustain as a result of any claim or legal proceedings | may bring against any of
them with respect to a decision made by them concerning this application.”

B. When an employee makes a donation to the Bank, he/she agreed to the above-stated
rules for administration of the Bank and agrees to abide by the stated rules.

This form must be returned to the Superintendent prior to October 1.

Name Date Superintendent " Date

School or Building Receipt Verification
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Greeneview Local Schools
4 South Charleston Rd
Jamestown, Ohio 45335

EMPLOYEE APPLICATION FOR SICK LEAVE BANK USE

Name Date

Appendix C

Address

Telephone Number

Number of sick days used this school year[:]

Number of sick days used for current illness

Employee’s reason for request (be specific)

Estimate of additional days needed |:|

Name of attending physician

Address of attending physician

Telephone number of attending physician

Please submit request 1o the School Treasurer
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Appendix C

Greeneview Local Schools
4 South Charleston Rd
Jamestown, Ohio 45335

PHYSICIAN'S VERIFICATION

Is unable to perform his/her duties and requires extended sick leave

because (please be specific with diagnosis and description of complications):

requires non-elective surgery which

cannot be postponed until the end of the school year. Nature of procedure _ S

The patient has been under my care for {length of time in months and years):

This patient has been under my care for the present illness for {length of time):

Physician’s estimate of number of days needed for recovery: [ |

Physician’s Signature Date

| give my physician permission to release the above-requested medical information.

Emplo-yee’s Signature

Submit this request to the Office of the Treasurer, Greeneview Local Schools, 4 South Charleston Road, '

Jamestown, Ohio 45335, any questions call 937-675-2728.
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Appendix D

GREENEVIEW LOCAL SCHOOLS
GRIEVANCE REPORT FORM

GREENEVIEW CLASSIFIED EMPLOYEES ASSOCIATION

Building Date 20

STEP 1

A. Date Grievance Occurred

B. 1. Statement of Grievant

2. Relief Sought

Signature Date

Discussion by Supervisor

Signature Date
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Appendix D

STEP Il

Position of Grievant and/for ASSOCIATION

Signature Date

A. Date received by the Superintendent

B. Disposition by the Superintendent

Signature Date
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Appendix E - Health Insurance

YOUR BENEFITS

112022
1| .
| UnitedHealthcare

Gresnaview Local Schools H.S.A. Madical Plan TAT
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(| UnitedHealthcare
Addendum to the l/.edical Benefit
Summary for Self-Funded Groups

Choice Plus
High Deductible Health Plans 1/1/2022

e ———————————

These Benefits are available to you in addition to the benefits located on the Benefit Summary.

ADDITIONAL CORE BEHITS ] _ ) = =
Types of Coverage _ ~ " Network Banefits ' = NonNetwork Benefits
ke magot] Mt S
Partial Hospitalizationfintensive 100% after Deductible has been met 80% after Deductible has been met per
Qutpatient Treatment: per session for Pariial Hospialization session for Partial Hospitakzation
Aintensive Qutpatient Treatment. J/intensive Ouipatient Treatment.
Prior Authorization Is required for certain
goervices.
O DA, S ) RN T Ty Wi Seres:
Partial Hospitalization/intensive 100% after Deductible has been met per  80% after Deductible has bsen met per
Outpatient Treatment: sesslon for Partial Hospltalization sesston for Partial Hospitalization
Aintensive Quipatient Treatment. {Intensive Cutpatient Treatment.

Prior Authorization Is required for cerfain
Services.

St Tou Dibsiteia  Sotis:

Partial Hospitalization/Intensive 100% after Deductible has been met per  80% after Deductible hes bean met per

Qutpatient Treatment: session for Partial Hospitalization session for Partial Hospitalization
fintensive Outpatient Treatment. fintensive Outpatient Treatment.

Prior Authorization is required for certain
services.

Network Benefits are available 100% afier Deductible has been met per  Non-Network Benefits are not avaitable.
only when sefvices are deliverad visit.
through a Designated Virtual Visit
Network Provider, Find a

Designated Virtual Visit Network

Provider Group at myuhc.com of

by calling Customer Care at the
tetephone number on your ID

card. Access to Virtual Visits and
prescription services may not be
available in all states or for all

groups.

UnitedHealthcare Insurance Company
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This replaces the Mental Health exclusion saction on the Benefit Summary:
Services performed In connection with conditions not classified in the current edition of the Diagnostic and Statistical
Manual of the American Psychiatric Assoclation. Mental Health Services as treatments for R & T code conditions as
listed within the current edition of the Diagnostic and Statistical Manuzal of the American Psychiatric Association. Mental
Health Services as treatment for a primary diagnosis of iInsomnia and other sleep-wake disorders, feeding disorders,
binge eating disorders, sexual dysfunction, communication dlsorders, motor disarders, neurological disorders and other
disorders with a known physical basis. Treatments for the primary diagnoses of leaming disabifilles, conduct and Impulse
control disorders, personality disorders and paraphilic disorder. Educational sarvicas that are focused on primarily
building skills and capabilities in communication, social inferaction and learning. Tuition for or services that are school-
based for children and adolescents under the Individuals with Disablfties Education Act. Motor disorders and primary
commaunication disorders as defined in the current edition of the Disgnostic and Statistical Manual of the American
Psychiatric Assoclation. Intellectual disabilitles as a primary diagnosis defined in the current edition of the Diagnostic and
Statistical Manual of the American Psychiatric Association. Autism spectrum disorder as a primary diagnosis defined in
the current edition of the Diagnostic and Statistical Manual of the American Psychiatric Association. Benefils for autism
spectrum disorder as a primary diagnosls are described under Neurcblalogical Disorders - Autism Spectrum Disorder
Services in Section 1 of the COC. Mental Health Services as a treatment for other conditions that may be a focus of
clinical attention as listed in the current edition of the Diagnosilc and Statistical Manua! of the American Psychiatric
Association. All unspecified disorders in the current edition of the Diagnostic and Statistical Manual of the American
Psychiatric Assoclation. Health sarvices and suppliss thai do not meet the definition of a Covered Health Service —see
the definition in Seclion 9 of the COC. Covered Healih Services are those health services, Including services, supplies,
or Pharmaceutical Products, which we determine to be alt of the following:

« Medically Necessary.

» Described s a Covered Health Service in Section 1 of the COC and in the Schedule of Benefits.

s Nototherwise excluded in Section 2 of the COC.
This replaces the Neurobiological Disorders-Autism Spectrum Disorder excluslon section on the Benefit
Summary:
Any treatments or other specialized services designed for Autism Spectrum Disorder that are not backed by credible
research demonstrating that the services or supplies have & measurable and beneficial heakth cutcome and therefore
considerad Experimental or Investigational or Unprovan Services. Intellectual disability as the primary diagnosis defined
in the current adition of the Diagnostic and Statistical Manual of the American Psychiatric Assaciation. Tultion for or
services that are school-based for children and adolescents under the Individusls with Disabilities Education Act.
Learning, motor disorders and communication disordets as gefined in the current edition of the Diagnostic and Stalistical
Manual of the American Psychiatric Association and which are not a par of Autism Spectrum Disorder. Treaiments for
the primary diagnoses of leamning disabilities, conduct and impulse control disorders, personality disorders and paraphilic
disorder. All unspecified disorders in the current edition of the Diagnostic and Statistical Manual of the American
Psychiatric Association. Intensive behavioral therapies such as applied behavioral analysis for Autism Spectrum
Disorder.
Health services and supplies that do not meet the definition of & Covered Hesaith Service — see the definition in Section 9
of the COC. Covered Health Services are those health services, Including services, supplies, or Pharmaceutical
Products, which we determine to ba alt of the following:

« Medically Necessary.

+ Described as a Covered Health Service in Section 1 of the COC and in the Schedule of Benefils.

s Not otherwise excluded in Section 2 of the COC.
This replaces the Substance Use Disorders exclusion section on the Benefit Summary:
Services performed in connection with conditions not classified in the current edition of the Diagnostic and Statistical
Manual of the American Psychiatric Association, Methadons treatment as maintenance, LAAM. (1-Alpha-Acetyl-
Methadol), Cyclazocine, ar their equivalents. Educational services thal are focused on primarily building skills and
capabliities in communication, social interaction and leaming. Substanca-induced sexual dysfunction disordars and
substance-inducad steep disorders. Gambling disorders. All unspacified disorders in the current edition of the Diagnostic
and Stafistical Manual of the American Psychiatric Association. Health services and supplies that do not meet the
definition of a Covered Health Service — see the definition in Section 9 of the COC. Covered Health Services are those
health services, including servicas, supplies, or Pharmacautical Preducts, which we determine to be all of the folowing:

s Madicalty Necessary.

» Described as a Covered Health Service in Section 1 of the COC and in the Schedule of Benefits.

s Not otherwise excluded in Section 2 of the COC.

UnitedHealthcare Insurance Company
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Here’s an overview of your CVS Caremark benefits.

Greeneview HDHP 1/1/2022

Your annual deductible is $2,000 for an individual or $4,000 far a famity. Unti this deductible amount is met, you will pay
100% for your presoriptions, Hf you have any questions about your prescriplion plan or costs, call us at 1-888-202-1654. We
can help anytime after your plan sterts. For TDD assistance, please cail 1-800-B63-5488.

Short-Term Medicines Long-Term Medicines
CVS Caremark Retall CVS Caremark Mail Service
Pharmacy Network Pharmacy or CVS Phammagcy
{Up 1o a 30-day supply) Locations
(Up to a 80-day supply}
Generic Medicines $0 after deductible for a generic $0 after deductible for a generic
Always ask your doctor if there's a medicine medicine
generic option available. it could save
you money.
Preferred Rrand-Nama Medicines  $0 after deductible for a prefened $0 after deductible for a preferred
If 2 generic is not avaflable or brand-name medicine brand-name medicine
appropriate, ask your doctor to
prescribe from your plan’s prefamed
drug list,
Non-Preferred Brand-Name $0 after deductible for a $0 after deductible fora
Medicines non-praferted brand-name medicine  non-prefered brand-name medicine
Drugs that aren't on your plan's
preferved list will cost more.
Refill Limit Nons None
Maximum Out-of-Pociet $2,000 per individual / $4,000 per family {combined with medical)
Annual Deductible $2,000 per individual / $4,000 per family (combined with medical)
Spacialty medications are required to be fiked through CVS Specialty Mai
Specialty Medicines Order Pharmacy or at a retail CVS/pharmacy. Please contact Customer Care
toli-frea at 1-888-202-1654 for questions or to get started today.
Certaiin medications may requre prior authorfization. Please contact Customer
Prior Authorization Care tok-frea at 1-888-202-1654 or visit www.caremark.com for verification of

prior authorization requirements.

Copayment, copay of colnswrance means s amount a plan member is raquirad to pay for & prescription In actordance with a Plan which
nuybaadeducﬂua.apucemgsdﬂwpmwﬁpthnpﬁoe.aﬁxed amount or other charge, with the batance, if any, paid by & Plan.

Your fepdback is important as it haips us Improve our sarvice. Pleass contact us with any questions or concoms af 1-888-202-1654.

If you access your pharmacy benefits information through the Caramark Web site, you cen find Plan Members Rights and Responsibiities &t

www.caremark.com.

7AT1-WKL-HD_MCHOICE_AD_MOOP_SP_PA-1218

Your privacy s Important to us. Our employaes are trained regarding the appropriate way to handie your private health information.
© 2018 CVE Caremark. Al rights reserved, 106-46657A 082718
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— . —Nofice of Nondiscrimination ——

Federal civil rights laws prohibit certain health programs and activities from discriminating on the basis of racc,
color, national origin, age, disability, or sex. The laws apply to health programs and activities that receive funding
from the Federal government, are administered by a Federal agency or are offered on a public Health Insurance
Marketplace. Health plans that are subject to the laws include Medicare Part D plans, Medicaid plans, health plans
offered by issuers on Health Insurance Marketplaces, and certain employee health benefit plans. If yon have
questions about whether these Federal civil rights laws apply to your plan, pleasc contact your health plan at the
number in your benefit plan materials.

If your health plan is subject to these Federal civil rights Jaws, it complies with the laws and does not discriminate
on the basis of race, color, national origin, age, disability, or sex and does not exclude people or treat them
differently because of race, color, national onigin, age, disability, or sex.

Your health plan:

« Provides appropriatc aids and services, free of charge, when necessary to ensure that people with disabilities
have an equal opportunity to communicate effectively with us, such as:
= Auxiliary aids and services

» Written information in other formats (large print, audio, accessible electronic formats, other formats}

« Provides Janguage assistance services, free of charge, when necessary to provide meaningful access to people
whose primary language is not English, such as:
» Qualified interpreters
» Information wtitten in other languages

If you need these services, call Customer Care at the phone number on your benefit ID card.

If you believe these services have not been appropriately provided to you or you have been discriminated against
on the basis of race, color, national origin, age, disability, or sex, you can file a grievance by mail, fax, or email
with your health plan’s Civil Rights Coordinator.

You may also contact Customer Care and we will direct your grievance to your health plan’s Civil Rights
Coordinator:

Nondiscrimination Grievance Coordinator

PO BOX 6590, Lee’s Summit, MO 64064-6590
Phone: 1-866-526-40735

TTY: 1-800-863-5488

Fax: 1-855-245-2135

Email; nondiscrimination@cvscaremark.com

If you need additional help filing a grievance, your health plan’s Civil Rights Coordinator is available to help you.

You can also file a civil rights cornplaint with the U.S. Department of Health and Human Services, Office for Civil
Rights etectronically through the Office for Civil Rights Complaint Portal, available at
hitps://ocrportal.bhs.gov/ocr/portal/lobby.jsf or by mail or phone at:

U.S. Department of Health and Human Services
200 Independence Avenue, SW

Room S09F, HHH Building

Washington, DC 20201

1-800-368-1019, 1-800-337-7697 (TDD)

Complaint forms are available at hti ;leww;_hhs.ggvlocdgi!jce/ﬁ}gl_angm.

106-39432A 120516
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Delta Dental PPO {Point-of-Service)
Summary of Dental Plan Benefits
For Group# 5630-8140, 8149
Greeneview Local Schools
This Summary of Dental Plan Benefits should be read along with your Certificate. Your Certificate provides additional information
about your Delta Dental plan, including information about plan exclusions and limitations. if a statement in this Summary conflicts

with a statement in the Certificate, the statement fn this Summary applies to you and you should ignore the conflicting statementin
the Certificate. The percentages below are applied to Delta Dentals allowance for each service and it may vary due to the dentist's

network participation.®
Control Plan — Delta Dental of Ohio
Benefit Year — January 1 through December 31

Covered Services -

Delta Dental PPC Detta Dental Nonparticipating
____ Dentist Premier Dentist Dentist
Plan Pavs PMan Pays Plan Pays*
_Diagnostic & Preventive

Piagnostic and Preventive Services — exams, cleanings,

fluoride, ang space maintainers - = - 100% =" e 100% ~

Emergency Palliative Treatment — to tamporarily refleve pain 100% 100% 100%
_Sealants - to prevent decay of permanent teeth 100% 100% 100%
_ Brush Biopsy - to detect oral cancer _ 1oo% __1o0% 100%
_Radiographs —~ X-rays 100% 1007% 100% .

Periodontal Maintenance — dleanings followlng periodontal 100% 100% 100% I

therapy

Basic Services

Minor Restorative Services — fillings and crown repair 1 0% 80% 80%
" Endodontic Services — raot canals o 80% _ BO% 80%
| Periodontic Services - to treat gum disease ., 80% BO%  80% B
| Oral Surgery Services — extractions and dental surgery __Bo% = B0% __  BO% |
| Othar Basic Services — misc. services . 80% 80% 80%_

Relines and Repairs ~ to bridees, implants, and dentures 80% 30% 0%
| Majer Restorative Services —crowns . L. S &on 0%

Prosthodontic Services - bridges implants, and denturss S0 BN 60%

Orihadertic Services

{ Drthadontic Services —braces

! Orthodontic Age Limit — —
* When you receive services from a Nonparticipating Dentl
Nonparticipating Dentist Fee that will be paid for those sarv
charges and you are responsible for that difference.

" NoAgelimit__ No Age Limit No Age Limit
st, the percentages in this column indicate the portion of Delta Dental's
jces. The Nonparticipating Dentist Fee may be less than what the dentist

Please refer to your Pian Certificate for more information on payment to Nonparticipating Dentists.

>  Oral exams (including evaluations by a speciafist) are payable twice per calendar year.

P  Prophylaxes (cleanings) are payable twice per calendar year.
> People with specific at-risk health conditions may be eligible for additional prophylaxes {cleanings) or flunride treatment. The

patient should talk with his or her dentist about treatment.
»  Flyoride treatments are payable twice per calendar year with no age timit.
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Benefits for bitewing X-rays are unlimited. Full mouth X-rays (which include bitewing X-rays) are payable once in any three-year
period.

Sealants are payable once per tooth per three-year period for the acclusal surface of permanent bicuspids and molars up to age
14. The surface must be free from decay and restorations,

Veneers are payable on incisors, cuspids, and bicuspids once per tooth in any five-year period.

Compasite resin (white} restorations are Covered Services on posterior teeth.

Metallic inlays are Cavered Services.

Porcelain and resin facings on crowns are aptional treatment oh posterior teeth.

No Custom Language Entered|

Implants and implant related services are payable once per tooth in any five-year period.

Occlusal guards are payable once in any three-year period.

VVVYVVYYY ¥ ¥

Having Delta Dental coverage makes it easy for you to get dentat care almast everywhere in the world! You can now receive expert
dental care when you are outside of the United States through our Passport Dental program. This program gives you access to a
worldwide network of dentists and dental clinics. English-speaking operators are available around the clock to answer questions and
help you schedule care. For more information, check our Wab site or contact your benefits representative to get a copy of our
Passpart Bental information sheet,

Maximum Payment —$1,500 per person total per Benefit Year on all services except orthodontic services, 51,000 per person total
per lifatime on orthodontic services.

Deductible - 525 Deductible per person total per Benefit Year limited to a maximum Deductible of $50 per family per Benefit Year.
The Deductible does not apply to diagnostic and preventive services, emergency palliative treatment, X-rays, sealants, brush biopsy,
periodontal maintenance and orthodontic services.

Any expenses incurred by an eligible person for covered services during the last three months of a benefit year and applied to the
Deductible for that benefit year will also be applied to the Deductible for the following Benefit Year.

Walting Period - Coverage for eligible employees who are actively at worlk Ts effective on the date specified by the employer.
Dependent{s) effective date: Eligible dependent(s) will become covered under the Plan on the later of the dates listed below,
provided the employee has enrolled them in the Plan within thirty {30) days of meeting the Plan's eligibility requirements. The date
the emplovee's coverage becomes effective. The date the dependent is acquired, provided any required contributions are rmade and
the employee has applied for dependent coverage within thirty {30) days of the date acquired. Newborn children shall be covered
from birth, regardless of confinement, provided the employee has applied for dependent coverage within thirty {30) days of birth.
Coverage for a newly adopted child shall be effective on the date the child |s placed for adoption, provided the employee has applied
for dependent coverage within thirty (30} days of placement.

Eligible Peopte ~ All regular employees as determined by the smployer, shall be efigible to enroli for dental coverage under this plan.
Greeneview Lacal Schools {8140) and Greeneview Local Schools COBRA {Consotidated Omnibus Budget Reconcitiation Act of 1985),
enrallees (8149). The Employer and Subscriber may share the cost of this plan.

Also eligible are your legal spouse and your children to the end of the month in which they turn 26, Including your children who are
married, who no longer live with you, who are not your dependents for Federal income tax purposes, and/or who are not
permanently disabled.

You and your eligible dependents must enroll for a minimum of 12 menths, if coverage is terminated after 12 months, you may not
re-enroll prior to the open enroliment that occurs at least 12 months from the date of termination. Your dependents may only
enrall if you are entolied {except under COBRA) and must be enrolled in the same plan as you. Plan changes are only allowed during
open enrcllment periods, except that an election may be revoked or changed at any time if the change is the result of a qualifying
event as defined under Internal Revenue Code Section 125.

If you and your Spouse are both eligible to enrcll in This Plan as Subscribers, you may be enralled together on one application or
separately on indlvidual applications, but not both. Your Dependent Children may only be enrotled on one application. Delta Dental
will not coordinate benefits between your coverage and your Spouse's coverage if you and your Spause are both covered as
Subscribers under This Plan.

Benefits will cease on the last day of the month in which the employee is terminated or a dependent loses eligibility.

Customer Service Toll-Free Number: 800-524-0149 (TTY users call 711)
www.DeltaDentalOH.com
February 9, 2018
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This plan complies with applicable federal civil rights laws and does not discriminate en the basis af'race, color, natlona_l origin, age,
disability or sex. This plan does not exclude paople or treat them differently because of race, color, natlonal origin, age, disability orsex.

This plan provides free aids and services to people with disabllities to communicate effectively with us, such as:

«  Qualified sign language interpreters

+  Written information In other formats (large print, audio, accessible alectronic formats)

This plan provides free language services to people whose primary language is not Engiish, such as:

»  Qualified interpreters
s information written in other languages

if you need these services, ¢3if 1-800-524-0149 {TTY users call 711).

i you believe that this plan has failed to provide these services or discriminated in anather way on the basis of race, coler, national origin, age,
disability or sex, you can file a grievance with-the civil Fights coondinator at PO Box 9083, Farmington Hills, M} 48333-9089; by phone at
1-800-524-0149 [TTY users call 711} or fax to 517-706-3518. You can file a grievance by mall, fax or phone. If you need help filing a grievante, the
civil rights coordinator is available to help you. You can also flle a civil rights complaint with the U.S. Department of Health and Human Services,

Ofice for Civil Rights, electronicaly through the Office for Civil Rights Complaint Portal, available at https:

. hhs.gov/ocr z

or by mail or phone at: U.S. Department of Health and Human Services, 200 Independence Avenue SW., Room 509F, HHH Building, Washington,
DC 20201; 1-800-368-1019, 1-800-537-7657 (TDD). Complaint forms are available at http://www.hbs.gav/ocr/office/file/mdex. htm/.

KUIDES: N&se flitni shqip, pér ju ke né dispozicion shérbime t@
asistencis gjuhisere, pa pagesé, Telefononi né 1-800-524-0149

{TTY: 711}
25 Bl e g il T had hati g gy palt GTH s i )
(711 RSN L ) 1-800-524-0149 phy it e ol
T Fars S S AT ST ) WA, SR SIS WERe! AR,
TR ey AT AT IR BT W 1-B00-524-0143 {Ty: 7113 |

oot 208 [gjunoraomoor=
e emmomorescqmglofasoapofmolafied

wpbiedlc§a§ 1-800-524-0149 (TTY- 7110

SER DR AR AT LU RN RS SRR -
SR 1-800-524-0149 {TTY : 711) +

XIYYEEFFANNAA: Afaan dubbattu Oroomiffa, tajaajila gargaarsa
afaanii, kanfaltiidhaan ala, ni argama. Bilbilaz 1-800-523-0142
{TTY; 711).

AANDACHT: Als u nederlands spreeki, kunt u gratis gebruikmaken
van de taalkundige diensten. Bel 1-800-524-0149 [TTV: 711).

ATTENTION: Sivous parlez francais, des servicas d'alde linguistique
vaus sont proposés gratuitement. Appelez le 1-800-524-0149
[ATS: 711).

ACHTUNG: Wenn Sie Deutsch sprechen, stehen Ihnen kostenlos
sprachliche Hilfsdienstleistungen zur Verfigung. Rufnummer:
1-800-524-01449 (TTY: 711},

e &: f 3T R IR F, VAT FERIT S, 19 S fae
forare ooy 1 la Y 1-800-524-0145 (TTY: 711).
ATTENZIONE: In caso la fingua parlata sia fitaliano, sono disponiblli

servizi di assistenza linguistica gratuiti. Chiamare il numero
1-800-524-0145 {TTY: 711}

SEEDR BAEZEIAISE. RHOEREXBRECHA
Wit ET . 1-800-524-0149 [TTY: 711)
ET. BERITTITERS LS,

Taglines-TRISTATE-GROUP
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mel: 1ol F AFE AL A, el AY Av e RPRE
o)L 84 & 21411t 1-800-524-0149 {TTY: 711) ) 2.2 A 2Ha)
FHAL.

fopes fo: A Al Uit T SEe 4, St EE RO AR
o ot yEs QuETO I A A
1-800-524-0149 (TTY: 711},

Wann du [Deitsch {Pennsyhania German / Dutchl] schwetzstht,
kannscht du mitaus Keschte ebber gricke, ass dibr helft mit die
englisch Schprooch. Ruf selli Nummer uff; Call 1-800-524-0149
(TTY: 711).

UWAGA: lezeli méwisz po polsky, mozesz skorzystal r bezptatnaj
pomocy |ezykowej. Zadzwor pod numer 1-800-524-0149

{TTY: 7313},

ATENTIE: Daci vorbiti limba romén3, v stau la dispazitie senvicii
de asistent3 lingvisticd, gratuit. Sunati la 1-800-524-0149
{TTY: 711).

BHHUMAHWE: ECAY Bbl rOBOPMTE HA PYLCKOM ABMKE, TO BaM
ADCFYNHL! SRCIIATHBIE YCRYTH NIepesoaa. 36oHATe
1-800-524-0149 {Tensvaiin: 711).

OBAVIESTENIE: Ako govorite srpsko-hrvatskl, ustuge jezitke
pomo¢i dostupne su vam besplatno. Nazovite 1-800-524-0149
(TTY- Telefon za osobe sa oitedenim govorom il sluhom: 711).

ATENCHON: si habla espafiol, tiene a st disposicién servitios gratuitos
de aslstencia ingitstica. Uame al 1-800-524-0149 {TTY: 711}.

Ay alll [T LRV I ) @Mh}ﬂw!mdusu [t P
{711 sl cikg¥) 1-B00-524-0149 :pf s sz g Sgkpad
PAUNAWA: Kung nagsasalita ka ng Tagalog, maaan kang gumamit

ng mga serbisyo ng tulong 3a wika nang walang bayad. Tumawag
sa 1-800-524-0149 [T7Y: 711}

YBATA] AKULO 8% PO3MOBARETE YHPATHCLKOIO MOBOID, Bit MOMETE
3BEPHYTHCA A0 BeaKOtITOBHOT EAYHBH MOBHOT NILATPRMKH,
TeneqoHyiite 3a nomepowm 1-800-524-0149 tranevatin: 711).

CHU ¥: Ny ban ni Tiéng Vigt, €6 cic dich vy hd trg ngdn nglF midn
phi danth cho ban. Goi & 1-800-524-0149 (TTY: 711).
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A LOOK AT YOUR VSP

VISION COVERAGE
SEE HEALTHY AND LIVE HAPPY

WITH HELP FROM GREENEVIEW
L OCAL SCHOOLS AND VSP.

As a VSP* member, you get personalized care from

a V5P network doctor at low out-of-pocket costs.

VALUE AND SAVINGS YOU LOVE.

Save on eyewear and eye care when you see a VSP

network doctor. Plus, take advantage of Exclusive
Member Extras for additional savings.

PROVIDER CHOICES YOU WANT.
It's easy to find & nearby
in-network doctor. Maximize

your coverage with honus offers
and savings that are exclusive

to Premier Program
locations—including thousands

of private practice doctors and
over 700 Visionworks retail
lacations nationwide,

QUALITY VISION CARE YOU NEED.

You'll get great care from a V5P network doctor,
including a WellVision Exam®—a comprehensive
exam designed to detect eye and health
cenditions.

Visionworks

PROVIDER NETWORK:
V5P Signature
Effective 1/1/2022

Log in to vsp.com to find an in-network
provider based on your plan type.

Contact us:

800.877.7195 or vsp.com

Classifichtion: Restrictad

#0271 Vimon Sevvice Phan, AY donts resened,

V5P, VS5 Vision cara for ik, Eypeanc, and o £ o

wncd WER Doabatic £ywcam @hus Progeeen i & 3annce mark 6F Viion Sarvice Plan
AM arthet DrANGS Or murka are thee BrOO#t]Y of Thal MEIpecthe owners, 45243

BEMNEFIT

WELLVIBION
EXAM

VSR.....

DESCRIPTION COPAY

+ Focuses on your eyes and overall
weliness
+ Every 12 months

$10

PRESCRIPTION GLASSES g

FRAME

LENSES

LENS

CONTACTS
(INSTEAD OF
GLASSES)

PRIMARY
EYRCARE™

EXTRA
SAVINGS

« $150 frame allowance

= %170 featured frame brands

allowance

20% savings on the amount over

your allowance

* Every 24 months

= Single vision, hned bifocal, and
lined trifocal lensas

« Every 12 months

impact-resistant lenses $0

Standgard progressive [anses 30

Premiumn progressive lenses $80 - $90

Custom progressive lenses $120 - 3160

Average savings of 40% on other

tens enhancements

+ Evary 2 mpnl.hs

$130 allowance for contacts and

contact tens exam (fitting and

evahation) 50

15% savings on a contact lens exam

(fitting and evaluation)

Every 12 months

Included in
Prescription Glasses

Inchedied in
Prescription Glasses

LR

Retinal screening for members with 30
disbgtes

Additional exams and services for
members with diabetes, glaucoma,
or age-related macular
degeneration,

» Treatment and diagnoses of eve
conditions, including pink eve,
vision loss, and cataracts available
for atl members,

Limitations and coordination with
your medical coverage may apply.
Ask your VSP doctor for datails.

+ As naeded

Glassex and Sunglesses

» Extra $20 to spend on featured frame brands. Go to
vsp.com/offers for details,

» 0% savings on addltional glasses and sunglasses,
incleding lens enhancements, from the same VSP provider
on tha same day as your WellVision Exam, Or get 20%
from any VEP provider within 12 months of your [ast
Waellvision Exam,

Routing Retinal Screening

= Mo more than » $39 copay on routine retinal screening
as an enhancement to a wellVision Exam

Laser Vision Comeclion

+ Average 15% off the reguiar price or 5% off the
promctional price; discounts only available from
contracted facilities

« After surgery, use your frame allowance (if eligible) for
sunglasses from any VSP dogior

$20 per exam

.

YOUR COVERAGE WITH OUT-OF-NETWORK PROVIDERS

Get the most out of your benefits and greater savings with a VSP natwark
doctor. Call Member Services for out-of-network plan detalls,

VSP guaraniess Coverag from VSP network providers only, Aased oa applicable Bws. banelits may

vary by

location. in the stete of Washington, V5P Visioh Care, ., is the Tegal name of the corpoestion

through which VEP daes business,
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