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SECTION 01250 
SUBSTITUTION PROCEDURES 

PART 1 GENERAL 
1.01 SECTION INCLUDES 

A. Procedural requirements for proposed substitutions. 
1.02 RELATED REQUIREMENTS 

A. Section 012100 - Allowances, for cash allowances affecting this section. 
B. Section 012200 - Unit Prices, for additional unit price requirements. 
C. Section 012300 - Alternates, for product alternatives affecting this section. 
D. Section 013000 - Administrative Requirements: Submittal procedures, coordination. 
E. Section 016000 - Product Requirements: Fundamental product requirements, product options, 

delivery, storage, and handling. 
F. Section 016116 - Volatile Organic Compound (VOC) Content Restrictions: Restrictions on 

emissions of indoor substitute products. 
1.03 DEFINITIONS 

A. Substitutions: Changes from Contract Documents requirements proposed by Contractor to 
materials, products, assemblies, and equipment. 
1. Substitutions for Cause: Proposed due to changed Project circumstances beyond 

Contractor's control. 
a. Unavailability. 
b. Regulatory changes. 

2. Substitutions for Convenience: Proposed due to possibility of offering substantial 
advantage to the Project. 
a. Substitution requests offering advantages solely to the Contractor will not be 

considered. 
1.04 REFERENCE STANDARDS 

A. CSI/CSC Form 1.5C - Substitution Request (During the Bidding/Negotiating Stage) Current 
Edition. 

B. CSI/CSC Form 13.1A - Substitution Request (After the Bidding/Negotiating Phase) Current 
Edition. 

PART 2 PRODUCTS - NOT USED 
PART 3 EXECUTION 
3.01 GENERAL REQUIREMENTS 

A. A Substitution Request for products, assemblies, materials, and equipment constitutes a 
representation that the submitter: 
1. Has investigated proposed product and determined that it meets or exceeds the quality 

level of the specified product, equipment, assembly, or system. 
2. Agrees to provide the same warranty for the substitution as for the specified product. 
3. Agrees to provide same or equivalent maintenance service and source of replacement 

parts, as applicable. 
4. Agrees to coordinate installation and make changes to other work that may be required for 

the work to be complete, with no additional cost to Owner. 
5. Waives claims for additional costs or time extension that may subsequently become 

apparent. 
6. Agrees to reimburse Owner and Architect for review or redesign services associated with 

re-approval by authorities. 
B. A Substitution Request for specified installer constitutes a representation that the submitter: 
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1. Has acted in good faith to obtain services of specified installer, but was unable to come to 
commercial, or other terms. 

C. Document each request with complete data substantiating compliance of proposed substitution 
with Contract Documents. Burden of proof is on proposer. 
1. Note explicitly any non-compliant characteristics. 

D. Where "basis of design" or named products are specified, alternate equivalent manufacturers 
and materials may be proposed provided they are of equal quality and appearance to that 
specified, in the opinion of the Architect. Contractor shall provide an item-by-item and side-by- 
side comparison of proposed substitutions. Include all deviations and / or differences between 
proposed product and specified product. Include side-by-side images to indicate differences in 
appearance. Substitution forms without this information or incomplete proposals will be returned 
without review. Contractor to coordinate alternate substrate and backing requirements that may 
be required and compatibility with other adjacent materials and systems. 

E. Content: Include information necessary for tracking the status of each Substitution Request, 
and information necessary to provide an actionable response. 
1. No specific form is required. Contractor's Substitution Request documentation must 

include the following: 
a. Project Information: 

1) Official project name and number, and any additional required identifiers 
established in Contract Documents. 

2) Owner's, Architect's, and Contractor's names. 
3) Additional information as required to facilitate review. 

b. Substitution Request Information: 
1) Discrete and consecutive Substitution Request number, and descriptive 

subject/title. 
2) Indication of whether the substitution is for cause or convenience. 
3) Issue date. 
4) Reference to particular Contract Document(s) specification section number, title, 

and article/paragraph(s). 
5) Description of Substitution. 
6) Reason why the specified item cannot be provided. 
7) Differences between proposed substitution and specified item. 
8) Description of how proposed substitution affects other parts of work. 

c. Attached Comparative Data: Provide point-by-point, side-by-side comparison 
addressing essential attributes specified, as appropriate and relevant for the item: 
1) Physical characteristics. 
2) In-service performance. 
3) Expected durability. 
4) Visual effect. 
5) Sustainable design features. 
6) Warranties. 
7) Other salient features and requirements. 
8) Include, as appropriate or requested, the following types of documentation: 

(a) Product Data: 
(b) Samples. 
(c) Certificates, test, reports or similar qualification data. 
(d) Drawings, when required to show impact on adjacent construction 

elements. 
(e) Photos or images. 
(f) Provide clear, legible, high resolution electronic documents. 

(1) Blurry, distorted, or miss-aligned text or images, or low-quality scans 
of printed materials will not be reviewed. 

d. Impact of Substitution: 
1) Savings to Owner for accepting substitution. 
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2) Change to Contract Time due to accepting substitution. 
F. Limit each request to a single proposed substitution item. 

1. Submit an electronic document, combining the request form with supporting data into 
single document. 

G. Substitutions will not be considered when acceptance will require revisions to Contract 
Documents. 

H. Substitution requests that do not follow all specified procedures or contain all specified 
requirements and information will be returned without review. 
1. All substitution requests must be reviewed by owner/architect. 
2. Vendor correspondence or solicitation to engineers or architect’s consultants does not 

constitute a substitution request. 
3.02 SUBSTITUTION PROCEDURES DURING PROCUREMENT 

A. Instructions to Bidders specifies time restrictions for submitting requests for substitutions during 
the bidding period, and the documents required. 

3.03 SUBSTITUTION PROCEDURES DURING CONSTRUCTION 
A. Owner/Architect will consider requests for substitutions only within 30 days after date of 

Agreement. 
B. Submit request for Substitution for Cause immediately upon discovery of need for substitution, 

but not later than 15 days prior to time required for review and approval by Owner/Architect, in 
order to stay on approved project schedule. 

C. Submit request for Substitution for Convenience immediately upon discovery of its potential 
advantage to the project, but not later than 15 days prior to time required for review and 
approval by Architect, in order to stay on approved project schedule. 
1. In addition to meeting general documentation requirements, document how the requested 

substitution benefits the Owner through cost savings, time savings, greater energy 
conservation, or in other specific ways. 

2. Document means of coordinating of substitution item with other portions of the work, 
including work by affected subcontractors. 

3. Bear the costs engendered by proposed substitution of: 
a. Owner's compensation to the Architect for any required redesign, time spent 

processing and evaluating the request. 
b. Other construction by Owner. 
c. Other unanticipated project considerations. 

D. Substitutions will not be considered under one or more of the following circumstances: 
1. When they are indicated or implied on shop drawing or product data submittals, without 

having received prior approval. 
2. Without a separate written request. 
3. When acceptance will require revisions to Contract Documents. 

3.04 RESOLUTION 
A. Owner/Architect may request additional information and documentation prior to rendering a 

decision. Provide this data in an expeditious manner. 
B. Owner/Architect will notify Contractor in writing of decision to accept or reject request. 

1. Owner/Architect's decision following review of proposed substitution will be noted 
on the submitted form. 

3.05 ACCEPTANCE 
A. Accepted substitutions change the work of the Project. 

3.06 CLOSEOUT ACTIVITIES 
A. See Section 017800 - Closeout Submittals, for closeout submittals. 
B. Include completed Substitution Request Forms as part of the Project record. 
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END OF SECTION 012500 
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SECTION 01600 
PRODUCT REQUIREMENTS 

PART 1 GENERAL 
1.01 SECTION INCLUDES 

A. General product requirements. 
B. Sustainable design-related product requirements. 
C. Re-use of existing products. 
D. Transportation, handling, storage and protection. 
E. Product option requirements. 
F. Substitution limitations. 
G. Procedures for Owner-supplied products. 
H. Maintenance materials, including extra materials, spare parts, tools, and software. 

1.02 RELATED REQUIREMENTS 
A. Section 011000 - Summary: Lists of products to be removed from existing building. 
B. Section 011000 - Summary: Identification of Owner-supplied products. 
C. Section 012500 - Substitution Procedures: Substitutions made during procurement and/or 

construction phases. 
D. Section 014000 - Quality Requirements: Product quality monitoring. 
E. Section 016116 - Volatile Organic Compound (VOC) Content Restrictions: Requirements for 

VOC-restricted product categories. 
F. Section 017419 - Construction Waste Management and Disposal: Waste disposal 

requirements potentially affecting product selection, packaging and substitutions. 
1.03 REFERENCE STANDARDS 

A. C2C (DIR) - C2C Certified Products Registry; Cradle to Cradle Products Innovation Institute 
Current Edition. 

B. CAL (CDPH SM) - Standard Method for the Testing and Evaluation of Volatile Organic 
Chemical Emissions From Indoor Sources Using Environmental Chambers 2017, v1.2. 

C. CAN/CSA Z809 - Sustainable Forest Management 2016 (Reaffirmed 2021). 
D. EN 15804 - Sustainability of construction works - Environmental product declarations - Core 

rules for the product category of construction products 2014. 
E. GreenScreen (LIST) - GreenScreen for Safer Chemicals List Translator; Clean Production 

Action Current Edition. 
F. GreenScreen (METH) - GreenScreen for Safer Chemicals Method v1.2; Clean Production 

Action Current Edition. 
G. ISO 14044 - Environmental Management - Life Cycle Assessment - Requirements and 

Guidelines 2006, with Amendment (2020). 
H. ISO 21930 - Sustainability in Buildings and Civil Engineering Works — Core Rules for 

Environmental Product Declarations of Construction Products and Services 2017. 
I. NSF 332 - Sustainability Assessment for Resilient Floor Coverings 2015. 

1.04 SUBMITTALS 
A. Product Data Submittals: Submit manufacturer's standard published data. Mark each copy to 

identify applicable products, models, options, and other data. Supplement manufacturers' 
standard data to provide information specific to this Project. 
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B. Shop Drawing Submittals: Prepared specifically for this Project; indicate utility and electrical 
characteristics, utility connection requirements, and location of utility outlets for service for 
functional equipment and appliances. 

C. Sample Submittals: Illustrate functional and aesthetic characteristics of the product, with 
integral parts and attachment devices. Coordinate sample submittals for interfacing work. 
1. For selection from standard finishes, submit samples of the full range of the 

manufacturer's standard colors, textures, and patterns. 
1.05 QUALITY ASSURANCE 

A. GreenScreen Chemical Hazard Analysis: Ingredients of 100 parts-per-million or greater 
evaluated using GreenScreen (METH). 
1. Good: GreenScreen (LIST) evaluation to identify Benchmark 1 hazards; a Health Product 

Declaration includes this information. 
2. Better: GreenScreen Full Assessment. 
3. Best: GreenScreen Full Assessment by GreenScreen Licensed Profiler. 
4. Acceptable Evidence: GreenScreen report. 

B. Health Product Declarations (HPD): Complete, published declaration with full disclosure of 
known hazards, prepared using one of the HPDC (HPD-OLT) online tools. 

C. Rapidly Renewable Materials: Made from agricultural products that are typically harvested 
within a 10-year or shorter cycle. 

D. Reused Products: Materials and equipment previously used in this or other construction, 
salvaged and refurbished as specified. 
1. Wood fabricated from timber abandoned in transit after harvesting is considered reused, 

not recycled. 
2. Acceptable Evidence: Information about the origin or source, from Contractor or supplier. 

E. Sustainably Harvested Wood: Solid wood, wood chips, and wood fiber certified or labeled by 
an organization accredited by one of the following: 
1. The Forest Stewardship Council, The Principles for Natural Forest Management; for 

Canada visit http://www.fsccanada.org, for the USA visit http://www.fscus.org. 
2. Acceptable Evidence: Copies of invoices bearing the certifying organization's certification 

numbers. 
PART 2 PRODUCTS 
2.01 EXISTING PRODUCTS 

A. Do not use materials and equipment removed from existing premises unless specifically 
required or permitted by Contract Documents. 

B. Unforeseen historic items encountered remain the property of the Owner; notify Owner 
promptly upon discovery; protect, remove, handle, and store as directed by Owner. 

C. Existing materials and equipment indicated to be removed, but not to be re-used, relocated, 
reinstalled, delivered to the Owner, or otherwise indicated as to remain the property of the 
Owner, become the property of the Contractor; remove from site. 

D. Specific Products to be Reused: The reuse of certain materials and equipment already existing 
on the project site is required. 
1. See Section 011000 for list of items required to be salvaged for reuse and relocation. 

a. Refer to additional information on drawings. 
2. If reuse of other existing materials or equipment is desired, submit substitution request. 

2.02 NEW PRODUCTS 
A. Provide new products unless specifically required or permitted by Contract Documents. 
B. See Section 014000 - Quality Requirements, for additional source quality control requirements. 
C. Use of products having any of the following characteristics is not permitted: 

1. Made using or containing CFC's or HCFC's. 

http://www.fsccanada.org/
http://www.fscus.org/
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2. Made of wood from newly cut old growth timber. 
3. Containing lead, cadmium, or asbestos. 

D. Where other criteria are met, Contractor shall give preference to products that: 
1. If used on interior, have lower emissions, as defined in Section 016116. 
2. If wet-applied, have lower VOC content, as defined in Section 016116. 
3. Are extracted, harvested, and/or manufactured closer to the location of the project. 
4. Have longer documented life span under normal use. 
5. Result in less construction waste. See Section 017419 
6. Are made of vegetable materials that are rapidly renewable. 
7. Are made of recycled materials. 
8. If made of wood, are made of sustainably harvested wood, wood chips, or wood fiber. 
9. If bio-based, other than wood, are or are made of Sustainable Agriculture Network 

certified products. 
10. Are Cradle-to-Cradle Certified. 
11. Have a published Environmental Product Declaration (EPD). 
12. Have a published Health Product Declaration (HPD). 
13. Have a published GreenScreen Chemical Hazard Analysis. 
14. Have a published Manufacturer's Inventory of Chemical Content. 

2.03 PRODUCT OPTIONS 
A. Products Specified by Reference Standards or by Description Only: Use any product meeting 

those standards or description. 
B. Products Specified by Naming One or More Manufacturers: Use a product of one of the 

manufacturers named and meeting specifications, no options or substitutions allowed. 
C. Products Specified by Naming One or More Manufacturers with a Provision for Substitutions: 

Submit a request for substitution for any manufacturer not named. 
2.04 MAINTENANCE MATERIALS 

A. Furnish extra materials, spare parts, tools, and software of types and in quantities specified in 
individual specification sections. 

B. Deliver and place in location as directed; obtain receipt prior to final payment. 
PART 3 EXECUTION 
3.01 SUBSTITUTION LIMITATIONS 

A. See Section 012500 - Substitution Procedures. 
3.02 OWNER-SUPPLIED PRODUCTS 

A. See Section 011000 - Summary for identification of Owner-supplied products. 
B. Owner's Responsibilities: 

1. Arrange for and deliver Owner reviewed shop drawings, product data, and samples, to 
Contractor. 

2. Arrange and pay for product delivery to site. 
3. On delivery, inspect products jointly with Contractor. 
4. Submit claims for transportation damage and replace damaged, defective, or deficient 

items. 
5. Arrange for manufacturers' warranties, inspections, and service. 

C. Contractor's Responsibilities: 
1. Review Owner reviewed shop drawings, product data, and samples. 
2. Receive and unload products at site; inspect for completeness or damage jointly with 

Owner. 
3. Handle, store, install and finish products. 
4. Repair or replace items damaged after receipt. 

3.03 TRANSPORTATION AND HANDLING 
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A. Package products for shipment in manner to prevent damage; for equipment, package to avoid 
loss of factory calibration. 

B. If special precautions are required, attach instructions prominently and legibly on outside of 
packaging. 

C. Coordinate schedule of product delivery to designated prepared areas in order to minimize site 
storage time and potential damage to stored materials. 

D. Transport and handle products in accordance with manufacturer's instructions. 
E. Transport materials in covered trucks to prevent contamination of product and littering of 

surrounding areas. 
F. Promptly inspect shipments to ensure that products comply with requirements, quantities are 

correct, and products are undamaged. 
G. Provide equipment and personnel to handle products by methods to prevent soiling, 

disfigurement, or damage, and to minimize handling. 
H. Arrange for the return of packing materials, such as wood pallets, where economically feasible. 

3.04 STORAGE AND PROTECTION 
A. Provide protection of stored materials and products against theft, casualty, or deterioration. 
B. Designate receiving/storage areas for incoming products so that they are delivered according to 

installation schedule and placed convenient to work area in order to minimize waste due to 
excessive materials handling and misapplication. See Section 017419. 
1. Structural Loading Limitations: Handle and store products and materials so as not to 

exceed static and dynamic load-bearing capacities of project floor and roof areas. 
C. Store and protect products in accordance with manufacturers' instructions. 
D. Store with seals and labels intact and legible. 
E. Arrange storage of materials and products to allow for visual inspection for the purpose of 

determination of quantities, amounts, and unit counts. 
F. Store sensitive products in weathertight, climate-controlled enclosures in an environment 

favorable to product. 
G. For exterior storage of fabricated products, place on sloped supports above ground. 
H. Provide off-site storage and protection when site does not permit on-site storage or protection. 
I. Protect products from damage or deterioration due to construction operations, weather, 

precipitation, humidity, temperature, sunlight and ultraviolet light, dirt, dust, and other 
contaminants. 

J. Comply with manufacturer's warranty conditions, if any. 
K. Do not store products directly on the ground. 
L. Cover products subject to deterioration with impervious sheet covering. Provide ventilation to 

prevent condensation and degradation of products. 
M. Store loose granular materials on solid flat surfaces in a well-drained area. Prevent mixing with 

foreign matter. 
N. Prevent contact with material that may cause corrosion, discoloration, or staining. 
O. Provide equipment and personnel to store products by methods to prevent soiling, 

disfigurement, or damage. 
P. Arrange storage of products to permit access for inspection. Periodically inspect to verify 

products are undamaged and are maintained in acceptable condition. 
END OF SECTION 016000 




