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ACT Exam

4 sections with multiple-choice

questions English 45 min. 75 questions
Math 60 minutes 60 questions

1 Optlonal ertlng Test Reading 35 minutes 40 questions
Science 35 minutes 40 questions

Spring Junior Year - Fall Senior
Year Writing 40 minutes 1 prompt
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ACT Accommodations Takeaways

National vs. Special ACT is STRICT on dates. All
& accommodations requests &
Which Testing Program to Select for appeals must be submitted by the
Accommodations or English Learner Supports . . .
. ; published |ate registration
W pome e deadline - no exceptions!

\ATIONAL uare not Select SPECIAL if you have a
Nt e 3 documented disability requiring

documente quiring accommodations that cannot be
;‘LJL’CDL center. exampies M’,ii\h’(‘ RS dtd::i\tucjgte B e You mUSt nOtify the SChOOI any
time you register for a test so

ﬁ @\é accommodations can be

recertified.



https://global.act.org/content/global/en/products-and-services/the-act-non-us/registration.html
https://global.act.org/content/global/en/products-and-services/the-act-non-us/registration.html

Documentation Guidelines

Documentation must be written by a qualified professional and must meet all of these guidelines:
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States the specific impairment as diagnosed
Is current (refer to specific diagnosis)
Describes presenting problems and developmental history, including relevant educational and medical history
Describes substantial limitations (adverse effects on learning or other major life activities) resulting from the
impairment, as supported by test results

Describes how the recommended accommodations address the substantial limitation and alleviate the impact
of the disability when taking a timed standardized test

Establishes the professional credentials of the evaluator, including information about licensure or certification,
education, and area of specialization

Includes comprehensive assessments (neuropsychological or psychoeducational evaluations) with evaluation
dates used to arrive at the diagnosis

ACT



https://www.act.org/content/act/en/products-and-services/the-act/registration/accommodations/policy-for-accommodations-documentation.html#types

How to Submit an Accommodations Request?

Requesting Accommodations
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.1 Register

............................

...........................

Register for a test
Send ACT ID Number to school
Send Release Form to school

School will submit the request &
let you know about the decision.



Redistration Directions

Your Accommodations , ) )
Please choose your accommodations type. o Wh e n yo u re reg ISte rl n g

Are you an examinee with a disability who needs accommodations to access the ACT? fo r th e test yo u W| I I
oves select “yes” when asked

No

Please select the type of accommodation you need If yo u n ee d
National extended time, or National Special Testing. Select if you: accomm Od at| ons to

standard time with accommodations.

Select if you: - Normally use more than time-and-a- access th e ACT

half on tests (or use extended time only

- Normally use standard time or up to on writing tests),

time-and-a-half for tests in school, OR

AND - Require testing over multiple days,

- Can use a regular type (10-pt.) or large OR

type (18-pt.) test booklet, - Normally use alternate test formats

AND such as braille, DVDs, or a computer for

- Will test at a test center in the United essays, ® F ro m th e re S e | e Ct

g:::ZfS MR, OSeed acc_ommodations and will test ¢ N at I O n a I eXte n d ed tl m e "
outside United States or Canada. O r “S peC| al TeStI ngn

You will receive an email from noreply@act.org within 24-48 hours informing you how to
work with your school to request accommodations. Please note all accommodations
requests must be reviewed and approved by ACT and registration deadlines apply.



ACT ID Number

Once you complete registration ACT will send you an email confirming registration.
Forward that email to us since we need that code to submit the accommodation
request.

Instructions to complete your accommodations request for the ACT

ACT <noreply@act org>

Thank you for registering to take the ACT test! You indicated that you
require accommodations andfor English leamner (EL) supports fo access
the ACT. This email contains important information to complete your

The email subject is usually......

Your Next Steps

1. You must work with your school (e g.. accommodations coordinator,
school counselor, English

acquisition teacher, etc ) to submit the request and supporting

Subject: ACTION NEEDED! Complete your ACT Accommodations/Supports Request bl e e e

2. Forward this email to your school official (e.g., accommodations

coordinator, school counselor, English acquisition teacher, efe.) and a

leted Consent to Release Information to ACT form at

ity + act org/contentidam/act/unsecured/documents/TAA%20Consent?20to%20Rele ase%20Information%20t0%20ACT pdf
3. Forwarding this email and providing a completed form initiates the

request process.

4. fou registered for Special Testing, which is administered at your

school. Therefore, you are NOT registered for a standard fime seat at a

National Testing Center.

Please nofe: If your request has not been submitted by the late
registration deadline for your preferred test

date, your request will not be processed for that date_ In that case.
please contact ACT at 319.337.1270 to

request a test date change or refund of your testing fees.

| Your School's Next Steps
1. Receive request from Sophia. The student should provide you with the
Student Registration details, e g

a. Request: Special Testing Feb. 9 - Mar. 3, 2019

b. Student AGT ID: -56193194
2 Sign in or create an account (hy adiness act org) in the Test
Accessibility and Accommodations m (TAA)
3. To finish the request and submit it, enter the student's first name
andior last name in the
corresponding fields under Search Examinees.
4. If the student appears in the list of examinees, click on the
student's TAA PIN in the first column and




Accommodations Approved

e ACT will notify the school of the approval & we'll send you
a copy of the Decision Notification approval letter to you
for your records.

e National Testing Approval - go to the test center listed
during registration on test day.

e Special Testing Approval - About a week before test you'll
get an email on when/where we will test & what to bring.

*Ignore the 3 week testing window email ACT sends
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Accommodations Denied

e ACT will notify the school of the denial & we’ll send you a
copy of the Decision Notification denial letter to you for your
records.

e The denial letter will include very specific reasons & what
additional support it needs to approve the request.

e Submit new or additional documentation for consideration,

but know that it can take an additional 7 weeks from the date
of receipt to make a decision.
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Reqistration Ticket

If you've registered for an upcoming ACT administration, you'll want to print a copy of your
Admission Ticket.

e For National testing: The examinee must submit

- e . e . . . .
EI: ~ACT B photo identification. Testing location will be
Admission Ticket provided on the examinee’s admission ticket.
S e R m—— e For Special testing: The examinee sometimes
.L;j;f.,,~ o . o isn’t required to submit photo identification. The
TonCwes e 20080 RN o ovre first approval will assume the school is willing to
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test Special Testing, unless noted by the school.
Any subsequent requests will require the school to

recertify their ability to administer Special testing
o Sty during the published window.

: o T
By e ot . -.vq-m.‘ S, NI @ HTHD OO

SRFIN. COTRONT RO, LI NG O GTW NN




Helpful Links & Resources

ACT Documentation Requirements

Criteria for Diagnostic Documentation

ACT Exceptions

National Vs. Special

Preparing for the ACT with Special Testing

Accessible Support Guide for ACT

ACT Reaistration Video: The ACT Extended Time vs. Special Testing Comparison



https://www.act.org/content/act/en/products-and-services/the-act/registration/accommodations/policy-for-accommodations-documentation.html
https://www.act.org/content/act/en/products-and-services/the-act/registration/accommodations/policy-for-accommodations-documentation/criteria-for-diagnostic-documentation.html
https://www.act.org/content/dam/act/unsecured/documents/ExceptionsStatementFormandChecklist.pdf
https://www.act.org/content/dam/act/unsecured/documents/Accommodations-National-Special.pdf
https://www.act.org/content/dam/act/unsecured/documents/preparing_for_ACTSplTst_Web.pdf
https://content.act.org/act_national/r/Accessibility_Supports_Guide_for_the_ACT_-_National_and_Special_Testing
https://www.act.org/content/act/en/products-and-services/the-act/registration/accommodations.html

