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2022 - 2023 
Student & Family Information 

 
Welcome to the 2022 -2023 school year! I am very 
excited about this opportunity to serve the students 
and families of Joseph S. Shanklin Elementary 
School.  
 
The District Handbook Student Code of Conduct is 
available on the school and district websites. In 
addition to the District Handbook, we are providing 
you here with some general information about what 
we do to support your child at Joseph S.  Shanklin 
Elementary.  
 
You are welcome to visit the school to volunteer, to 
have lunch with your child, and to participate in 
family events.  Visitors are not permitted to go down 
to classrooms during the instructional day to surprise 
students or sit in the classroom without permission 
from administration.   
 
Conferences may be scheduled with teachers to 
discuss individual student’s progress before- and 
after-school. Teacher email addresses are available 
on our website at ses.beaufortschools.net. We pride 
ourselves on our family-friendly customer service, so 
no problem or concern is too small to ask us.  Feel 
free to contact us at 466-3400 or email me at 
elizabeth.rivera@beaufort.k12.sc.us .   
 
The students, faculty, and staff of Joseph Shanklin 
Elementary are focused on creating an environment 
for high quality teaching and learning.  By working 
together, we will continue to provide a meaningful, 
high quality education for all our children.  The faculty 
and staff join me in thanking you for your support of 
learning at Joseph Shanklin Elementary, where We 
learn, lead and make a difference! 

 
Elizabeth Rivera, Principal 

 
 
 
 
 
 
 
 
 
 
 
 

GENERAL SCHOOL INFORMATION 
 
School Mission Statement 
Our mission is to empower students to learn, lead and 
make a difference. 
 
School Vision:     
Joseph Shanklin Elementary will produce 21st 
century thinkers, leaders, and scholars by 
consistently creating a rigorous learning 
environment that develops the whole person. 
 
School Colors:  Burgundy and white 
 
Mascot/Logo: Sand Dollar   
 

Website: ses.beaufortschools.net 
 
Grades served:  Pre-Kindergarten - Grade 5 

 
KEY INFORMATION! 

❖ Tardies:  Students must be in the school by 7:45 
a.m. or they are reported as tardy. Excessive tardies 
will be addressed. 
 

❖Absences: A written excuse must be sent within 3 
days of student’s return to school for each absence, 
for every child.  Three unexcused absences or more 
will be addressed.  
 

❖Parents’ contact information:  Keep all 
information current.  Contact the school or send a 
note or e-mail if your contact information has 
changed. 
 

❖Cell phones, toys, etc.: These items are 
prohibited on campus.   
 

❖Restaurant Food: Help us support our school 
district nutrition goals!  Parents and students are not 
to bring in “fast food” for breakfast or for lunch. Soft 
drinks are not permitted. 
 

❖Textbooks: These are provided for students. Lost 
or damaged textbooks must be paid for, and a 
replacement will be issued.  
 

❖JSES uniforms:  Solid color burgundy, gray, 
white, or black collared shirts with khaki, navy or 
black bottoms. Pullover hooded sweatshirts are 
prohibited. Outer coats are not to be worn in the 
classrooms. 
 

http://ses.beaufortschools.net/
mailto:elizabeth.rivera@beaufort.k12.sc.us
http://ses.beaufortschools.net/
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❖Gifts for students: Items (including flowers, gifts, 
balloons, birthday cakes, cupcakes, etc.) for children 
will not be accepted or delivered at school.  
 
HOW TO BE AN INFORMED PARENT! 
Knowing what is going on at Joseph Shanklin 
Elementary is very important, and we do several 
things to help keep our Joseph Shanklin school family 
informed. Take advantage of these opportunities: 
 

❖Read the school newsletter.  
 

❖Receive BrightArrow phone    
   calls/emails/texts about important news. 
 

❖Read our notice board/marquee out front. 
 

❖Check your child’s bookbags for fliers    
    about upcoming events. 
 

❖Call or email us!  We want to hear from you  
    with comments, questions, compliments, and  
    concerns.   
  
ARRIVAL AND DISMISSAL 
With safety as our first concern, we feel supervision 
of our students is our priority!  Car riders must be 
dropped off after 7:15 am and picked up in the front 
drive only at dismissal.  
 
All students are dismissed from their classrooms at 
2:45 p.m.  All students are escorted to the bus and 
car rider area by their teachers.   
 
To minimize disruptions in instruction and to ensure 
that the maximum learning time occurs, checking out 
students within 30 minutes of the end of school will 
not be permitted; EARLY DISMISSALS for individual 
students end at 2:15 p.m. except in emergencies. If 
early dismissals become excessive, your child will not 
be released from school without a doctor’s note or a 
confirmed appointment such as a meeting with an 
outside counselor. All students must be picked up no 
later than 3:00 p.m. each afternoon. Law enforcement 
or Department of Social Services may be called for 
students who are picked up late from school.  
 
To ensure the safe dismissal of all our children, we 
do not accept phone calls to change the way 
children will go home. Changes in transportation 
MUST be received in writing. Changes will NOT 
be accepted via email, phone call or Class Dojo.  
Please send a note with your child in the morning or 
fax a written request for change to 843-466-3472.  

No changes will be accepted after 2:00 p.m. for 
the afternoon of the change. If a teacher does not 
receive a note, your child will be sent home 
according to his/her regular means of dismissal. If 
you wish to make changes to your child’s pick up list, 
you will need to come into the office to make the 
change in writing.  No one may walk up to the car 
rider pickup or bus area to pick up their children- 
for your child’s safety, we will need to check your 
photo ID and the children’s information in the office. 
We can only do that after staff is free from car rider 
and bus duty at 3:00.  
 
ASSESSMENT AND GRADING 
Teachers use a variety of informal and formal 
assessments including norm-referenced tests, 
teacher-made tests, publisher tests, anecdotal  
notes, running records, checklists, rubrics, and 
performance assessments to use as evaluations to 
guide instruction and to use in a summative form for 
grading purposes.  Additional assessments, including 
state-mandated tests and norm-referenced tests such 
as Measures of Academic Progress (MAP), are 
administered to measure progress and to inform 
instruction to meet the needs of all children.  Notice of 
major formal assessments will be provided in the 
school newsletter and on the school website as they 
occur during the year.  
 
ATTENDANCE, ABSENCES, and TARDIES:  
Students must be in school and on time in order to 
learn!  Students are expected to attend school 
regularly and must present a written excuse, signed 
by parent/guardian, following each absence.   
 
Absences from school are considered either 
excused or unexcused.  Any student who fails to 
bring a valid excuse to school (within 3 days) will 
automatically receive an unexcused absence. The 
only excuses that are acceptable are if a child is ill 
and their attendance in school would endanger their 
health and the health of others; a serious illness or 
death in the students’ immediate family; recognized 
holidays of their faith; or medical, dental, mental 
health or other health services that must be 
scheduled during school hours.   
 
The school will contact the parent/guardian by 
sending home a letter after a student has unexcused 
absences for 3 days.  Another letter will be sent home 
if the student has unexcused absences for 5 days. 
Therefore, it is very important for students to bring in 
excuses upon returning from an absence.  In cases 
where we have not heard from parents after several 
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days of absence, the School Social Worker will be 
notified for follow-up.  A written Attendance 
Intervention Plan will be developed to ensure 
compliance with state law. 
 
Tardy students disrupt the learning environment and 
impact student learning. Arriving late to school or 
being dismissed early may be establishing a pattern 
of nonattendance; excessive numbers of tardies will 
be addressed.  
 
Teachers will permit students to make up work 
missed during an absence as long as the student 
makes appropriate arrangements with the teacher 
no later than the student’s fifth day back at school. 
The student must complete the work within 10 days 
after his/her return to school. It is the student’s 
responsibility to secure and complete all 
assignments within this time frame.  
 
 
CLASS CELEBRATIONS 
Each class may schedule two celebrations (usually 
before Winter Break and at the end of the year) that 
will occur at the end of the day.  Birthday parties will 
not be a part of the school day. Our District Student 
Wellness policy charges us with setting guidelines for 
refreshments served at parties, celebrations and 
meetings during the school day. Parents are welcome 
to bring a healthy snack to the office and leave it to 
be given to the class at lunch. Please do not bring 
“fast food.” Parents may also join their child for lunch 
during the regularly scheduled time.  
  
DO NOT BRING TO SCHOOL 
Toys, balls, electronics, and games should not be 
brought to school.  These distract from instructional 
time and can be lost or damaged.  Should these items 
appear, an adult will place them in safe-keeping with 
an administrator until the parent comes to claim them. 
Unclaimed items will be donated to a charity at the 
end of the school year.  Children are not allowed to 
bring skates, skateboards, shoes with enclosed 
skates, baseball bats, hardballs or toy weapons to 
school.  
 
EMERGENCY INFORMATION 
We must have this information updated annually and 
kept current for each child in case of an emergency.  
Parents must notify the office of any information 
changes during the school year. Changes to the 
dismissal list must be made in writing at the office. 
Please include cell numbers and email addresses. 

Please keep phone numbers current, in case of 
emergency. 
 
FAMILY INVOLVEMENT AND 
SUPPORT…COMMUNICATE!  
Parental involvement is one of the most important 
factors contributing to student achievement in school!  
Effective two-way communication is critical to the 
success of each student.  We welcome your 
comments, ideas and suggestions.  Teachers are 
available by phone and by email during non-
instructional times, and we constantly improve our 
website to make it more family-friendly and easier to 
navigate.   
 
Feel free to leave suggestions to improve our school 
on our website suggestion box or in the front lobby 
suggestion box.  We greatly encourage family 
participation in students’ learning and also in support 
of Joseph Shanklin Elementary Family Events such 
as our Open Houses and Musical performances.    
 
One initial parent contact is expected within the first 
three weeks of school and, for new students, contact 
is expected within the first week after new students 
are enrolled. Conferences are encouraged between 
teachers and parents as needed and/or as requested. 
We strive for 100% participation for parent-teacher 
conferences!   
 
GUEST PARKING: Visitors to the campus should 
park in front lot. There are designated green visitor 
parking spots with a 15-minute time limit.  Please do 
not park along the red curb. This is the fire lane and 
any vehicles parked here could be subject to fines 
and/or towing. 
 
GUIDANCE PROGRAM 
Guidance counseling, small group activities and 
whole group instruction are conducted through the 
year. Our guidance counselor provides a 
comprehensive, developmental counseling program 
for our children. If parents would like for their child to 
talk to the school counselor, please call the school 
office and arrangements will be made. 
 
HONOR ROLL (Administrative Rule I-47) 
Each quarter, students in grades 3 through 5 are 
eligible for the Principal’s Honor Roll by earning an 
average of 90 and above in all subjects/classes.  
Students are also recognized on the Honor Roll for 
averages of 80 or above in all subjects/classes.  
Satisfactory grades in Related Arts classes are 
expected of all Honor Roll students.  
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SCHOOL HEALTH PROGRAM 
The nurse’s goal is to assist in the educational 
process by improving the health status and learning 
of children.  The school health room is equipped to 
handle illnesses and injuries that occur at 
school.  It is our goal to keep children at school as 
much as possible.  Medication needed at school 
must be brought in by a parent or 
guardian.  Medications MUST be in the original 
container with pharmacy label.  Students are 
NOT allowed to have medication in their 
possession.  If your child becomes sick at school, 
you will be called to pick them up.  Please pick them 
up promptly.  
 
INSTRUCTIONAL PROGRAM 
Joseph S. Shanklin Elementary faculty and staff focus 
on the learning needs of each child and guarantee a 
rigorous, standards-driven curriculum that 
incorporates skills and concepts required for South 
Carolina students. Each day, students will have a 
minimum of 90 minutes of mathematics and 120 
minutes of literacy instruction, with additional 
instruction in science and social studies. Related Arts 
classes are offered by certified teachers in Art, Music, 
Media, Science Lab and P.E.   
 
Joseph Shanklin Elementary teachers use the Ready 
Math Curriculum and Scholastic Literacy Curriculum 
that offer rigorous, challenging instruction for all levels 
of student achievement. Science instruction is 
supported with the use of hands-on explorations and 
science technology activities.  Social Studies content 
is heavily integrated into our English Language Arts 
learning.  
   
LUNCH 
Under the Community Eligibility Provision (CEP), all 
children attending Joseph S. Shanklin Elementary 
will be able to receive one reimbursable breakfast 
and one reimbursable lunch at no cost, however any 
additional items will incur a cost. The CEP allows 
schools that predominantly serve low-income 
children to offer no cost, nutritious school meals to 
all students through the National School Lunch and 
School Breakfast Programs. The CEP uses 
information from other programs, including the 
Supplemental Nutrition Assistance Program (SNAP) 
and the Temporary Assistance Program for Needy 
Families (TANF) instead of traditional paper 
applications. 
 
 
 

MONEY AND VALUABLES 
Students should not bring cash or other valuables to 
school. The school cannot be responsible for stolen 
money or other valuables.  Students are not allowed 
to bring radios, cell phones, televisions, videos, or 
tape recorders.  School district policy will be followed, 
as outlined in the District Student Code of Conduct.  
 
PHOTO ID REQUIRED 
No one without a photo ID and proper clearance 
will be allowed in the building.  A printed Visitors’ 
badge will be provided for every individual who must 
also check in with the front office for directions to 
student activities.  
 
If you are picking up a child from school, you must be 
the child’s parent or be on the emergency pickup list 
for the child and have proper ID with you.  
 
POSITIVE BEHAVIORAL INTERVENTIONS AND 
SUPPORTS (PBIS)   
Students are expected to come to school ready to 
learn and to act in a respectful manner toward 
adults, classmates, themselves, and school property 
at all times while on school grounds and on school-
sponsored trips. Learning to make appropriate 
choices is at the center of our preventive behavior 
management plan.  
 
Students are responsible for their own behavior and 
appropriate behavior will be taught and expected.  
Together, parents and teachers can guide our 
children to be contributing citizens who understand 
rules and consequences.  The school-wide PBIS plan 
will be taught in your child’s classroom, starting on the 
first day of school, and reinforced throughout the 
year.  PBIS expectations will be displayed in all 
classrooms and reviewed as needed with students, 
teachers, administration, and parents.  The plan is 
reviewed each year and modified to meet the needs 
of our students.  
 
Parents will be notified if student behavior interferes 
with the instructional process and the type of 
consequence that will be administered. 
Administrative actions will consistently adhere to the 
District Student Code of Conduct. 
   
SAFETY 
The safety of our children and staff is of the utmost 
concern to us and regular drills, preventive practices, 
and proactive procedures will continue to occur.  
Please notify us of any unsafe practices or concerns!  
Fire, tornado, earthquake, intruder, and bomb threat 
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drills are conducted on a regular basis.  Children are 
taught how to proceed in an emergency and how to 
evacuate the building.   
 
TECHNOLOGY NETWORK POLICY 
The technology network system is designed to 
enhance curriculum and student educational needs. 
Students, under no conditions, are to access the 
system without permission, tamper with the system 
and/or external storage containing software 
programs, or abuse the system in any manner. The 
use of the system for profane, obscene, or vulgar 
purposes is strictly prohibited. Students violating the 
technology Authorized Users Policy (AUP) will be 
subject to disciplinary actions. 
 
TELEPHONES 
School phones are for school business, and phone 
calls will not be permitted to interrupt instruction.  
Students may not use school phones. Office 
personnel will gladly relay phone messages from 
parents to teachers.  Students are not to bring cell 
phones to school, and district policy regarding 
electronic devices will be enforced.  If a student brings 
a cell phone to school and it is seen by an adult, it will 
be taken away and a parent/guardian will need to 
come pick it up from the office. 
 
UNIFORM GUIDELINES                     
School uniforms are mandatory for all Beaufort 
County students.  The JSES uniforms consist of 
khaki, navy or black bottoms with solid color black, 
gray, white, or burgundy collared shirts.   
Students may wear school spirit shirts as uniform 
shirts.  Uniforms are to be worn daily unless 
special permission for an exception is granted by 
the principal. All shorts, skirts, skorts, and jumpers 
must be at least fingertip length when hands are 
extended at sides.  Shirts are to be tucked in.  
Children should always wear closed toe shoes.  
Students may not wear makeup at school.  
 
VOLUNTEER SCREENING 
All adults volunteering to work in the school, to 
chaperone field studies, and to serve in a mentoring 
capacity must fill out an application to Human 

Resources, online at Beaufortschools.net. 
Screening will include references and a SLED 
check.  The district will process the application and 
grant permission to individuals to work with students. 
District findings will be enforced.  

 
 

 

 
 
 
 
 
 
 
 
 
 
 
 

 

 
 

Important Numbers to Save 
 
Main School Number 
 

843-466-3400   
(This is the best number to call and then your 

call can be directed to the correct person) 
 
JSES School Social Worker 
 

Amanda McElveen / 843-466-3446 
 
JSES School Counselor 
 

Latesha Jennings - Frederick / 843-466-3447 
 
JSES Parent Liaison & Boys and Girls Club 
 

Bettye Pringle / 843-466-3488 
 
Transportation Department Area Supervisor 
 

Amy Munda / 843- 322- 0766 
 
After Hours (Emergencies Only Please) 
 

Liz Rivera, Principal / 843-441-8754 
 

Janay Glover-Smalls, Assistant Principal / 843-
962-0108 


