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M E M O R A N D U M 
 
 

 
 

FROM:  Carrie A. Swain, Clerk   DATE:  August 10, 2020 

   Board of Education       
 

TO:   Michael J. Dalton, City Clerk 
 

SUBJECT: Notice of RESCHEDULED Workshop/Committee Meetings – 

Wednesday, August 12, 2020, 5:30 p.m., VIRTUAL MEETING VIA ZOOM 

 








The Committees of the Board of Education will meet on Wednesday, August 12, 2020, 5:30 
p.m.  In an effort to adhere to social distancing guidelines, this meeting will be held without 
normal in-person public access.  However, the meeting will be broadcasted live on the City 
of Waterbury’s Government Access Channel (Comcast Channel 96, Frontier Channel 6096) 
or listened to via teleconference by calling 1-701-802-5064 with access code 2305673.  For 
additional information regarding agenda items please visit www.waterbury.k12.ct.us/board 
and refer to the August 10, 2020 Meeting Agenda. 
 
If you wish to address the Board during the public portion of the meeting please call  
1-701-802-5064 with access code 2305673 between 5:00 and 5:15 p.m. and provide your 
name, address, and phone number.  You will then need to participate via the above 
teleconference call information at 5:30 p.m.  The Board President will call upon you to 
address the Board during the public speaking portion of the meeting. 
 

A G E N D A 
 

SILENT PRAYER 
 

PLEDGE ALLEGIANCE TO THE FLAG 
 

PUBLIC SPEAKING (see above) 
 

1. Committee of the Whole/5 minutes ~ Request approval of a Student Intern 
Affiliation Agreement with Tufts University, at no cost, for school psychology 
student internships – K. Gabrielson.  

 
2. Committee of the Whole/5 minutes ~ Request approval of an Agreement with 

Sacred Heart University, Inc. – College of Health Professions, at no cost, for 
speech, language and pathology internships – K. Gabrielson.  

 
3. Committee of the Whole/5 minutes ~ Request approval of a Student Teacher 

Affiliation Agreement, at no cost, with the following: - J. Mendoza, J. Ocasio,  
L. Romano. 

 

a) Franklin Pierce University 
b) Grand Canyon University 
c) University of Bridgeport 
d) University of Connecticut 

 
4. Committee on Finance/5 minutes ~ Request approval of a Memorandum of 

Understanding with Relay Graduate School of Education for Relay Teaching 
Residency Alternate Route to Certification Program – J. Mendoza, T. Shaw. 

 
5. Committee on Finance/5 minutes ~ Request approval to apply for the 

Connecticut State Department of Education “Promoting Middle School 
Financial Literacy Grant 2020” (consensus needed) – L. Brown, M. Merati,  
D. Schwartz. 
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6. Committee on Finance/5 minutes ~ Request approval of a College Readiness 

and Success Contract with CollegeBoard to provide PSAT and SAT 
assessments – T. Battistoni, D. Schwartz. 

 
6a. Committee on Finance/5 minutes ~ Request approval of an Agreement with 

Curriculum Associates, LLC, for Elementary Mathematics Curriculum –  
J. Frenis, D. Schwartz. 

 
7. Committee on Building and School Facilities/2 minutes ~ Use of School 

Facilities by school organizations and/or City departments – W. Clark. 
 

8. Superintendent’s Update/20 minutes – Dr. Ruffin. 
a) Reopening Schools Update—Long Term Recovery Committee Update 
b) Proposed calendar for 2020-21 school year 
c) Professional Development  

 
9. Superintendent’s Notification to the Board/5 minutes:  

 

a. Grant funded appointments effective immediately: 
 Keith, Ryan – Accountant II, Business/Grants Office, full-time, salary and 

benefits governed by UPSEU. 
 Martinez, Alejandro – Behavior Counselor, Wilby High School, $22.00 

p/hour, 35 hours p/week, 10 month, non-union with benefits. 
 Ostuno, Julie – Human Resources Generalist-Grants, full-time, 35 hours 

p/week, $55,000 annually with benefits. 
 Rozum, Brittney – Parent Educator, Wilson School, $15.12 p/hour, 10 

month, part-time, non-union and without benefits. 
 
b. Resignations: 
 Caffrey, Emily – WHS Special Education, effective 07/30/2020. 
 Cangelosi, Danielle – Generali Special Education, effective 07/30/2020. 
 DeLucia, Patricia – Bucks Hill Annex, effective 7/30/2020. 
 Duggan, Tatiana – WMS Science, effective 07/27/2020. 
 French, Gina – Driggs/Chase Art, effective 08/06/2020. 
 Generali, Alyssa – WCA Business, effective 08/06/2020. 
 Hauck, Jochlynn – Wilson grade 2, effective 07/29/2020. 
 Kores, Lauren – Sprague Kindergarten, effective 08/06/2020. 
 Lago, Lori – WHS Special Education, effective 07/14/2020. 
 Linares, Christopher – Carrington PE/Health, effective 07/29/2020. 
 Mayes, Tristan – Reed Music, effective 08/03/2020. 
 Michaud, Krista – WSMS Special Education, effective 07/24/2020. 
 Miller, Grant – KHS ELA, effective 08/07/2020. 
 Miller, Joan – Sprague Speech Language Pathologist, effective 07/17/2020. 
 Napoli, Nicolas – NEMS Tech Ed, effective 08/07/2020. 
 Ortiz, Jennifer – KHS Guidance Counselor, effective 08/01/2020. 
 Trevino, Julia – CHS Vice Principal, effective 08/07/2020. 
 
c. Retirements: 
 Padua, Louis – Principal, Waterbury Career Academy, eff. 08/31/2020. 

 
 

EXECUTIVE SESSION for discussion concerning the appointment, employment, 
performance, evaluation, health, or dismissal of a public officer or employee. 
 
 
 

ADJOURNMENT  
 
 
               ATTEST:____________________________________ 
        Carrie A. Swain, Clerk 
        Board of Education 
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Katharine Gabrielson 
Director of Pupil Services 

July 31 , 2020 

The Honorable Board of Aldermen 
City of Waterbury 
City Hall 
Waterbury, CT 06702 

And 

Honorable Commissioners 
Waterbury Board of Education 
236 Grand St. 
Waterbury, CT 06702 

Re: Approval of Contract between City of Waterbury and Tufts 
University 

Dear Honorable Board of Aldermen and Board of Education: 

I respectfully request that you approve a contract between the City 
of Waterbury and Tufts University to enable school psychologist 
students from the Department of Education School of Arts and 
Sciences to intern in the Waterbury Public Schools. I am requesting 
BOA approval, subject to/conditioned upon BOE approval which is 
anticipated at the 8/20 BOE meeting. This contract did not go out to 
bid. Under Section 38.029 of the Waterbury procurement rules, 
procurement related to special education under the Individuals 
with Disabilities Education Act is exempt from bidding . 

There is no cost associated with the contract which covers a one 
year period from September l , 2020 through June 30, 2021 during 
which time Tufts University can send School Psychologist graduate 
student interns to Waterbury Public Schools as the parties agree are 
appropriate. 

cswain
Typewritten Text
Item #1

cswain
Typewritten Text

cswain
Typewritten Text

cswain
Typewritten Text



Katharine Gabrielson 
Director of Pupil Services 

------------
Water6ury <Pu6lic Sclioofs 

236 Grand Street • Waterbury, Connecticut 06702 • (203) 574-8017 • Fax (203) 346-3509 

The contract enables the District to obtain school counseling 
graduate school interns while providing the interns with valuable 
and necessary experiences required for their degrees. The District 
has had interns from other universities for school counseling interns. 
A tax clearance is being obtained. 

I appreciate your consideration in this important matter. 

Sincerely, 

Katharine Gabrielson 

Enc. Agreement with Tufts University 
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STUDENT INTERN AFFILIATION AGREEMENT  

for 

School Psychology Student Internships 

between 

The City of Waterbury, Connecticut 

And 

Tufts University 

 

THIS AGREEMENT, effective on the date signed by the University, is by and between the 

City of Waterbury, with a principal place of business at City Hall, 235 Grand Street, Waterbury, 

Connecticut (the "City") and Tufts University, having a principal place of business in Medford, 

Massachusetts (the “University”).  

 

WHEREAS, Tufts University is a private University and maintains a  Department of Education  

School of Arts and Sciences, located at 12 Upper Campus Road  Paige Hall, Medford, 

Massachusetts, 02155; and 

 

WHEREAS, the University desires to establish Psychology internships with the City to assist in 

the training of students enrolled in its Graduate School Psychology Program; and 

 

WHEREAS, the City desires to assist in the training of such students by hosting them as 

Psychology Student Interns (“Interns”) in the City’s school system; and  

 

NOW THEREFORE, THE PARTIES AGREE AND COVENANT AS FOLLOWS: 

 

1. Term.  The term of this Agreement shall commence on September _1__, 2020, and 

terminate on June_30___, 2021 or the last scheduled school date, whichever occurs first, unless 

earlier terminated as provided herein.     

 

 1.1. Internship Hours.  The internship is full-time for one year  

 

2. Compensation.   Neither the University, nor the City, shall be responsible to compensate 

the other party, or the Intern for services rendered under this Agreement.  The parties further 

agree and understand neither the Intern nor the Faculty Advisor/Supervising Practitioner is an 

employee of the City of Waterbury, but rather that the Intern is participating in an internship in 

the Waterbury Public Schools for the purpose of obtaining experience in furtherance of his/her 

education.  The Intern and the parties therefore agree that neither the Intern nor the University  

faculty member shall bet be entitled to the usual characteristics of employment, such as wages, 

income tax withholding, F.I.C.A. deductions, pension or retirement privileges, Workers’ 

Compensation coverage, health benefits, etc. 

 

3. Responsibilities of the University. 

 

3.1. The University’s Director of Internship and Field Experience, or his or her designee, 

not later than August 1 of each year, shall notify the City if any Interns will be available 
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to be hosted by the City during the coming school year, and the City shall give notice as 

promptly as is practicable of the number of Interns it agrees to host during that school 

year. 

 

3.2. The University shall certify for participation in the clinical internship only those 

qualified Graduate School Psychology students enrolled in the Graduate School 

Psychology Program who have received a baccalaureate degree 

 

3.3. Prior to placement at an internship site (the “Internship Site”), the University shall 

arrange for the potential Intern to be interviewed by the Principal, Vice-principal, School 

Social Worker/ Counselor or School Psychologist who is certified to supervise the Intern, 

or other designated representative of the Internship Site. Interns shall be approved by the 

Principal of the intended Internship Site.  Only those students of the University who have 

been interviewed and accepted by the school representative at the Internship Site shall be 

permitted to intern at the site. 

 

3.4. The University shall designate a University Supervisor (the “University 

Supervisor") to facilitate administration of the internship.  Interns will be assigned to 

each Internship Site in consultation with the Supervising Practitioner.  The University 

Supervisor shall visit each internship site three times per year (either in person or 

telephonically) and as requested by the City.  The University Supervisor shall be solely 

responsible for evaluating and grading the performance of the interns.  The University 

Supervisor shall consult with school personnel with regard to the performance and 

evaluation of the Interns. 

 

3.5. The University shall advise its Interns that they shall be required to follow the 

Tufts University Department of Education School Psychology, Internship, Program, 

Manual during the Intern's involvement in the internship program (the “Program”). A 

copy of the Manual shall be provided to the City prior to commencement of this 

agreement. 

 

3.6. The University will instruct its Interns to comply with all applicable rules and 

regulations of the City.  Upon the City’s request, the University shall withdraw from the 

internship any Intern who fails to comply with applicable City rules and regulations. 

 

3.7. The University shall withdraw an Intern from the internship with the City, due to 

health, performance, or other reasons, upon the request of the City if the City determines 

that such Intern’s continued participation in the internship is detrimental to the Intern 

and/or any employee of the City or student in the City’s school system.   

 

3.8. The University shall advise its Interns that they will be expected to report to their 

designated Internship Sites as per their agreed upon schedules. 

 

3.9 The University shall be responsible for the planning, implementation and 

execution of all aspects of the Intern’s educational program, including clinical or other 
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fieldwork experience and instruction and requirements for matriculation, promotion and 

graduation. 

 

3.10. The University shall provide Faculty for the purpose of tracking Intern progress 

and for consultation with the Institution, as necessary.  The Faculty shall be solely 

responsible for assigning final course grades to the Interns. 

 

 3.11. The University will instruct Interns, Faculty and University personnel not to 

disclose any confidential material or information connected with the City or any of its 

Students as set forth herein.   

 

3.12. The University will convey to the City’ personnel information about the 

philosophy and objectives of the Program. 

  

 4. Responsibilities of the City  

 

4.1.  During the term of this Agreement, the City will host in its school system   

graduate school psychology student interns who are enrolled in the University’s Graduate 

School Psychology Program and who have received a baccalaureate degree and are 

qualified to act as School Psychology Interns in the City’s school system performing 

functions as described below.   

 

4.2. The City shall provide the University Supervisor and Interns relevant information, 

including policies, procedures, and rules with which the Interns must comply.   

 

4.3. The City will notify the University’s Director of Internship and Field Experience, 

or his or her designee, whenever an Intern does not timely report to the designated 

Internship Site. 

   

4.4 The City may, in its exclusive discretion, require that each Intern execute a waiver 

of liability in the form attached hereto as Schedule A.  The City may condition 

participation in the Program on its receipt of such waiver of liability. 

 

4.5 The City shall provide suitable space for conferences connected with the Interns’ 

clinical or fieldwork instruction.  

 

 4.5.2  The City shall allow the Intern to be released to participate in  all  

 required Tufts University bi-weekly two hour seminar/meetings. 

 

4.6. The City shall provide a Supervising Practitioner who shall be responsible for 

planning and implementing individual Student Assignments in accordance with criteria 

developed by and provided to the City by the University.  

 

4.6.1  The Supervising Practitioner shall be responsible for providing the 

supervision of all professional services provided by the Intern in the school 

setting to include but not be limited to; formal and informal assessment of the 
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Intern, guidance in all aspects of professional practice, support in meeting the 

professional responsibilities of a school psychologist, oversight to ensure the  

legal and ethical practices are upheld, and opportunities to develop problem-

solving and intervention skills within a  theoretical context.  

 

 4.7 The City shall provide orientation for Faculty regarding relevant City information, 

including policies, procedures, and rules with which Faculty and Interns must comply.  

The University shall provide such orientation to the Students. 

 

5.  Responsibilities of the Intern. 

 

 The University shall ensure that the Intern: 

 

5.1. Executes a waiver of liability in the form attached hereto as Schedule A.  The City 

may condition participation in the Program on its receipt of such waiver of liability. 

 

5.2. Each Intern shall be expected to report to their designated Internship Sites as per 

their agreed upon schedules. 

    

  

5.3.  Each Intern shall comply with all applicable rules and regulations of the City.   

 

5.4.  Each Intern shall comply with all Federal, State, and Local, laws regulations, 

Charter and Ordinance provisions relating to confidentiality and student privacy of 

records as outlined herein. 

 

5.5.  Intern shall be familiar with and follow the policies and procedures delineated in 

the District, School, and University manuals and documents. They must agree to 

complete all required reports and recordkeeping in a timely fashion for all cases and 

within guidelines specified in school and special education regulations.  Drafts of 

psychological assessment reports and IEP paperwork should be submitted to their 

supervisor with enough time for review and editing prior to meetings. 

 

. Criminal Background Check. and DCF Registry Check. The University shall provide 

to each proposed Intern an authorization in the form attached as Schedule B requesting and 

authorizing the RESC to release the results of the Intern’s state and national criminal history 

records checks to the City’s Board of Education. The University will instruct the proposed 

Interns to go to the RESC for fingerprinting and to present and execute the authorization to the 

RESC at the time of fingerprinting. 

 

6..1. The University shall ensure, and represents to the City, that any Interns who will 

have direct contact with a student pursuant to this Agreement has stated, in writing, 

whether such person has ever been convicted of a crime or whether criminal charges were 

ever pending against such person. The University shall further ensure, and represents to 

the City that any person who will have direct contact with a student has submitted to a 

records check of the Department of Children and Families child abuse and neglect registry 



Private University or College  

 

5 

 

established pursuant to Conn. Gen. Stat. §17a-101k, as well as state and national criminal 

history records checks conducted in accordance with Conn. Gen. Stat. §29-17a, the federal 

National Child Protection Act of 1993, and the federal Volunteers for Children Act of 

1998. The Contractor shall not permit any person with a disqualifying criminal history to 

have direct contact with a student.  

  

 6.2. The City shall confirm that, in accordance with C.G.S. Section 10-221d, the 

proposed Interns have submitted to fingerprinting and state and national criminal history 

checks within 30 days of commencing his/her internship.  Should the results of any 

criminal history check for any Intern be unsatisfactory, then upon receipt of notice of this 

from the RESC, the City shall terminate the internship of such Intern and notify the 

University’s Clinical Field Experience Specialist or his or her designee, of such 

termination. 

 

 6.3. The proposed Intern shall pay directly to the RESC the cost of fingerprinting and 

 obtaining the state and national criminal history records checks. 

 

          6.4. The provisions of this Section 6 shall be automatically amended to comport with 

any changes in applicable laws and regulations on this subject while this Agreement 

remains in effect. 

 

7. Student Education Records.   The parties acknowledge that in the course of 

providing/hosting the Interns pursuant to this Agreement, they may come into possession of 

education records of the City of Waterbury students as defined in and governed by Family 

Educational Rights and Privacy Act (“FERPA”, 20 U.S.C. § 1232g) and related regulations (34 

C.F.R. § 99).  The University and Interns shall comply with the requirements of said statute and 

regulations, and agree to use information obtained in connection with the internship only for the 

purposes provided in this Agreement.  Without the prior written consent of the student whose 

records are at issue (or the parent of such student, if a minor), as required by FERPA, the parties 

have no authority to make any other disclosures of any information from education records.  The 

University shall instruct its Interns on their obligations to comply with FERPA. 

 

8. Student Data Privacy. 

8.1 All student records, student information, and student-generated content 

(collectively, "Student Data") provided or accessed pursuant this Agreement are not the 

property of, or under the control of, the University or the Intern. 

8.2 The City’s Board of Education (“Board”) shall have access to and the ability to 

delete Student Data in the possession of the University or the Intern except in instances 

where such data is (A) otherwise prohibited from deletion or required to be retained 

under state or federal law, or (B) stored as a copy as part of a disaster recovery storage 

system and that is (i) inaccessible to the public, and (ii) unable to be used in the normal 

course of business by the University or the Intern. The Board may request the deletion of 

any such student information, student records or studentgenerated content if such copy 
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has been used by the operator to repopulate accessible data following a disaster 

recovery. The Board may request the deletion of Student Data by the University or the 

Intern within two (2) business days of receiving such a request and provide to the Board 

confirmation via electronic mail that the Student Data has been deleted in accordance 

with the request, the date of its deletion, and the manner in which it has been deleted.  

The confirmation shall contain a written assurance from the University and/or the Intern 

that proper disposal of the data has occurred in order to prevent the unauthorized access 

or use of Student Data and that deletion has occurred in accordance with industry 

standards/practices/protocols. 

8.3 Neither the University nor the Intern shall use Student Data for any purposes 

other than those authorized pursuant to this Agreement. 

8.4 A student, parent or legal guardian of a student may review personally 

identifiable information contained in Student Data and correct any erroneous 

information, if any, in such Student Data. If the University or the Intern receives a 

request to review Student Data in the University’s or the Intern’s possession directly 

from a student, parent, or guardian, the University and the Intern agree to  refer that 

individual to the Board and to notify the Board within two (2) business days of receiving 

such a request. The University and the Intern agrees to work cooperatively with the 

Board to permit a student, parent, or guardian to review personally identifiable 

information in Student Data that has been shared with the University or the Intern, and 

correct any erroneous information therein. 

8.5 The University and the Intern shall take actions designed to ensure the security 

and confidentiality of student data. 

8.6 The University and the Intern will notify the Board, in accordance with Conn. 

Gen. Stat. § 10-234dd, when there has been an unauthorized release, disclosure or 

acquisition of Student Data. Such notification will include the following steps: 

Upon discovery by the University or the Intern of a breach of Student 

Data, the University shall conduct an investigation and restore the 

integrity of its data systems and, without unreasonable delay, but not 

more than thirty (30) days after such discovery, shall provide the Board 

with a more detailed notice of the breach, including but not limited to 

the date and time of the breach; name(s) of the student{s) whose 

student data was released, disclosed or acquired; nature of and extent of 

the breach; and measures taken to ensure that such a breach does not 

occur in the future. 
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8.7 Student Data shall not be retained or available to the University upon expiration 

of the contract between the University and City, or to the Intern at the expiration of his 

or her internship term except a student, parent or legal guardian of a student may choose 

independently to establish or maintain an electronic account with the University after the 

expiration of such contract for the purpose of storing student generated content. 

8.8 The University, Intern and Board shall each ensure their own compliance with 

the Family Educational Rights and Privacy Act of 1974, 20 U.S.C. § 1232g, as amended 

from time to time. 

8.9 The University and the Intern acknowledges and agrees to comply with the 

above and all other applicable aspects of Connecticut's Student Data Privacy law 

according to Connecticut General Statutes §§ 10-234aa through 10-234dd. 

8.10 The Parties agree that this Agreement controls over any inconsistent terms or 

conditions contained within any other agreement entered into by the Parties concerning 

Student Data.  

9. Proprietary Information. Except as otherwise permitted under this Agreement, the 

University shall not knowingly disclose to any third party, or make any use of information 

designated by the City as its confidential proprietary information (the “Confidential 

Information”).  The University shall use at least the same standard of care to maintain the 

confidentiality of the City’s Confidential Information that it uses to maintain the confidentiality 

of its own Confidential Information of equal importance.  The University’s obligation to 

maintain the confidentiality of the City’s Confidential Information shall survive the expiration or 

earlier termination of this Agreement.    

 

9.1 Nothing herein shall prohibit or limit the University from disclosing the City’s 

Confidential Information if so required by any court order, subpoena or other legal 

Information Act, provided, however, that the University shall rely upon any and all trade 

secret or proprietary information exceptions or exemptions to the public disclosure laws 

available to it to protect the Confidential Information from disclosure to any person, 

except as expressly authorized hereunder.  In the event that the University receives any 

such demand, order or other legal process compelling such disclosure, the University 

shall notify the City immediately upon their receipt of said demand and prior to making 

any disclosure in order to afford the City the opportunity, at its sole discretion and 

expense, to take legal action opposing such disclosure.  Disclosure by the University of 

any of the City’s Confidential Information in any instance will not relieve the University 

of the obligation to adhere to the confidentiality obligations imposed by this Agreement 

in all other instances and for all other purposes.   

 

10. Use of City Property.  The Supervising Practitioner and Intern shall have access to such 

areas of City property as the City and the Supervising Practitioner agree are necessary for the 
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performance of the Supervising Practitioner’s and/or Intern's functions pursuant to this 

Agreement and at such times as the City and the Supervising Practitioner may mutually agree. 

 

11.  Insurance.  
 11.1.  The University shall offer health insurance to the student to be considered as a 

potential Intern, and advise the student that unless the student has health insurance 

satisfactory to the City, either provided through the University or through other means, 

the student may not be eligible to participate in the student intern program. With the 

consent of the student, the University shall provide the student’s health insurance 

information when submitting the potential Intern for review by the City.  

 

11.2. The University or Intern(s) shall not commence work under this Contract until all 

insurance required under this Section 12 has been obtained by the University or Intern(s) 

and such insurance has been approved by the City.  Insurance shall be provided by 

insurers that are satisfactory to the City, authorized to do business in the State of 

Connecticut, that have at least an “A-” A.M. Best’s Rating, and are in an A.M. Best 

financial size category of VIII or higher.  The A.M. Best classifications are based on the 

most current A.M. Best Company ratings or an equivalent City approved rating system. 

 

11.3. At no additional cost to the City, the University or Intern(s) shall purchase and 

maintain the insurance coverages set forth below which shall protect the City from claims 

which may arise out of or result from the University’s and/or Intern(s)’ obligations under 

this Contract, whether such obligations are the University’s or Intern(s)’ or person or 

entity directly or indirectly employed by said University or Intern(s), or by any person or 

entity for whose acts said University or Intern(s) or subcontractor may be liable. 

 

11.4. Each insurance policy shall state that the insurance company shall investigate and 

defend the insured against all claims for damages, even if groundless.  If any insurance 

required herein is to be issued or renewed on a claims made form as opposed to an 

occurrence form, the retroactive date for coverage shall be no later than the 

commencement date of this Contract and shall provide that in the event of cancellation or 

non-renewal, the discovery period for insurance claims (“Tail Coverage”) shall be 

available for at least 60 months. 

 

11.5. The following policies with stated limits shall be maintained by the University or 

the Intern(s) as indicated below, in full force and effect, at all times during which the 

services are to be performed by the University or Intern(s): 

 

11.5.1 General Liability Insurance: $1,000,000.00 per occurrence, 

$2,000,000.00 aggregate, $2,000,000.00 Products/Completed Operations 

Aggregate   

The University shall provide General Liability Insurance providing coverage to 

protect the City for all damages arising out of bodily injuries, property damage or 

death of all persons in any one accident or occurrence and for all damages arising 

out of destruction of property in any one accident or occurrence. 
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11.5.2 Auto Liability: $1, 000, 000, 00 combined single limit each Accident, Any 

Auto, All owned and Hired Autos 

The University shall provide Auto Liability Insurance providing coverage to the 

University, the City or Intern(s) on any Auto and all Owned and Hired Autos. 

 

11.5.3 Workers Compensation: Workers’ Compensation Statutory Limits and 

Employer Liability (EL): $500,000.00 EL Each Accident, $500,000.00 EL 

Disease Each Employee; $500,000.00 EL Disease Policy Limit.  

The University shall provide Workers’ Compensation Insurance Statutory Limits 

and Employer Liability Coverage to the University, the City and the Intern(s). 

 

11.5.4 Excess/Umbrella Liability: $1,000,000.00 each Occurrence and 

$1,000,000.00 Aggregate:  The University shall provide Excess/Umbrella 

Liability Insurance providing coverage to the University, the City or Intern(s). 

 

11.5.5 Professional Liability Insurance: $_1,000,000.00 each Wrongful Act, 

$1,000,000.00 Aggregate    

The University shall provide Professional Liability (also known as, errors and 

omissions) Insurance providing coverage to the University, the City or Intern(s), 

as it relates to Educational Services provided to City of Waterbury Board of 

Education.  

 

11.5.6 Sexual Abuse/Molestation Liability Insurance: $1,000,000.00 each 

Occurrence, $1,000,000.00 Aggregate   

The University shall provide coverage to respond to allegations of Sexual 

Misconduct, and Corporal Punishment allegations involving an Intern(s) within 

the Program. 

 

11.6. Failure to Maintain Insurance: It shall be a material breach of this Agreement if 

the University or the Intern(s) fails to maintain the minimum required coverage as set 

forth herein.  

 

11.7. Cancellation: The City of Waterbury shall receive written notice of cancellation 

from the University or Intern(s) at least thirty (30) calendar days prior to the date of 

actual cancellation, regardless of the reason for such cancellation. 

 

11.8. Certificates of Insurance: The University or Intern(s)’ General, Automobile and 

Excess/Umbrella Liability Insurance policies shall be endorsed to add the City as an 

additional insured and provide a waiver of subrogation on all lines of coverage except 

Professional Liability. The insurance afforded the additional insured shall be primary and 

non-contributory insurance and the coverage and limits provided under the University or 

Intern(s)’ policies shall not be reduced or prorated by the existence of any other insurance 

applicable to any loss the additional insured may have suffered. At the time the 

University or Intern(s) execute this Contract, it shall furnish to the City, subject to City 

approval, certificate(s) of insurance and Additional Insured Endorsement and Waiver of 

Subrogation Endorsement verifying the above coverages, including the naming of the 
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City of Waterbury, as follows: “The City of Waterbury and its’ Board of Education are 

listed as additional insureds on all lines of coverage except Workers Compensation and 

Professional Liability and include a waiver of subrogation on all lines of coverage except 

Professional Liability.” The University or Intern(s) must supply replacement/renewal 

certificates at least thirty (30) calendar days prior to the expiration of the policy(ies). Said 

certificates shall contain a provision that coverage afforded under the policies shall not be 

cancelled or reduced for any reasons unless notice of not less than thirty (30) calendar 

days has been mailed to the Office of Corporation Counsel, 235 Grand Street, Waterbury, 

CT 06702. 

 

11.9. No later than thirty (30) calendar days after University or Intern(s)’ receipt, the 

University or Intern(s) shall deliver to the City a copy of the University or Intern(s) 

insurance policies, endorsements, and riders. 

 

12.  Indemnification.  University agrees to indemnify and hold harmless the City, its officers, 

directors, employees and agents from and against liabilities, damages and costs (including 

reasonable attorneys fees and costs of defense) arising out of the death or bodily injury to any 

person or the destruction or damage to any property, to the extent caused, during the 

performance of the College’s/University’s and the Intern’s obligations under this Agreement, by 

the negligent acts, errors or omissions of University, the Intern or anyone for whom the College 

is legally responsible. 

 

13. Termination.   

 

 13.1. Termination Either party may terminate this Agreement at any time 

 without cause by giving Thirty (30) days’ written notice to the other party. 

  

13.2. Termination for Non-Appropriation or Lack of Funding.  The University 

acknowledges that the City is a municipal corporation and that this Agreement is subject 

to the appropriation of funds by the City sufficient for this Agreement for each budget 

year in which this Agreement is in effect. The University therefore agrees that the City 

shall have the right to terminate this Agreement in whole or in part without penalty in the 

event sufficient funds to provide staff services under this Contract is not appropriated, not 

authorized or not made available pursuant to law, or such funding has been reduced 

pursuant to law.  

 

13.3. Termination for Cause. If, through any cause, in part or in full,  not the fault of 

University,  the University shall fail to fulfill in timely and proper manner its obligations under 

this Agreement, or if University shall violate any of the covenants, agreements, or stipulations of 

this Agreement, the City shall thereupon have the right to terminate this Agreement by giving 

written notice to University of such termination and specifying the effective date thereof, at least 

ten (10) days before the effective date of such termination..  In the event of such termination, all 

documents, data, studies, and reports prepared by University under this Agreement shall, at the 

option of the City, become its property. 

 

13.3.1 Notwithstanding the above, University shall not be relieved of liability to the 

City for damages sustained by the City by virtue of any breach of this Agreement by 
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University, and the City may withhold any payments to University for the purpose of 

setoff until such time as the exact amount of damages due the City from University is 

determined. 

 

14. Interns and Faculty Not Employees or Agents.  The University and the City 

acknowledge and agree that neither the Interns nor the Supervising Practitioner will be 

considered employees or agents of the City, and that the relationship between the City and the  

Interns, the Supervising Practitioner and the City the is that of an independent contractor.  The 

Interns and the Supervising Practitioner shall not be entitled to the usual characteristics of 

employment such as income tax withholding, F.I.C.A. deductions, pension or retirement 

privileges, Workers compensation coverage, health benefits, etc.   

 

15. Accommodations for Persons with Disabilities.  In the event that an Intern requests 

accommodations for a disability beyond those accommodations that are currently available at the 

City, and provided that the University determines that such accommodations should be provided, 

the University shall be responsible for making any arrangements necessary to effectuate the 

additional accommodations. 

 

16. Notice.  Any notice required to be given pursuant to the terms of this Agreement shall be 

in writing and shall be sent, postage prepaid, by certified mail, return receipt requested, to the 

City or the University at the address set forth below.  The notice shall be effective on the date of 

delivery indicated on the return receipt. 

 

To the University:  Department of Education 

    12 Upper Campus Road     

    Paige Hall 

   School of Arts and Sciences      

   Tufts University        

             Medford, MA 02155 

With a copy to:  ______________________ 

   ______________________ 

   _______________________ 

                         ______________________  

 

  To the City:  City of Waterbury 

     c/o Department of Education 

     Chief Operating Officer 

     236 Grand Street 

     Waterbury, CT 06702. 

 

17. Contract Assignment:  No right or duty, in whole or in part, of either party under this 

Agreement may be assigned or delegated without the prior written consent of the other party. 

 

18. Discriminatory Practices. In performing this Agreement, the University shall not 

discriminate against any Intern or applicant for internship, with respect to his or her hire, tenure, 

terms, conditions or privileges of employment, or any matter directly or indirectly related to 
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employment, because of race, color, sex, age, religious creed, disability, national origin or 

ancestry, marital status, family status, prior psychiatric treatment, health care, military status or 

source of income or because of a handicap that is unrelated to the employee's or the applicant's 

ability to perform the duties of a particular job or position. Subcontracts with each subcontractor 

shall contain a provision requiring non-discrimination in employment as herein specified. This 

covenant is required pursuant to §93.04 of the Code of Ordinances of the City and any breach 

thereof may be regarded as a material breach of this Agreement. Said provisions with 

subcontractors shall require conformity and compliance with all Local, State and Federal laws, 

rules and regulations and Executive orders pertaining to discrimination and equal opportunity 

requirements. 

 

 18.1. Discrimination Because of Certain Labor Matters. No person employed on the 

work covered by this Agreement shall be discharged or in any way discriminated against 

because such person has filed any complaint or instituted or caused to be instituted any 

proceeding or has testified or is about to testify in any proceeding under or related to the 

labor standards applicable hereunder to its employer. 

 

19. Governing Law.  The validity, construction, performance and effect of this Agreement 

shall be governed by the laws of the State of Connecticut without regard to its principles of 

conflicts of laws, and any question arising under of this Agreement shall be construed or 

determined according to such laws, except to the extent preempted by federal law.   

 

20. Prohibition against Assignment.  This Agreement may not be assigned by either party 

without the prior written consent of the other party. 

 

21. Severability.  Whenever possible, each provision of this agreement shall be interpreted in 

such a manner as to be effective and valid under applicable law. If any provision of this 

agreement, however, is held to be prohibited or invalid under applicable law, such provision 

shall be deemed restated to reflect the original intentions of the parties, as nearly as possible in 

accordance with applicable law, and if capable of substantial performance, the remaining 

provisions of this agreement shall be enforced as if this agreement was entered into without an 

invalid provision. If the ruling and/or controlling principle of law or equity leading to the ruling 

is subsequently overruled, modified or amended by legislation, judicial or administrative action, 

then the provision(s) in question as originally set forth in this agreement shall be deemed valid 

and enforceable to the maximum extent permitted by the new controlling principal of law or 

equity. 

 

22. Survival.  Any provisions of this agreement that impose continuing obligations on the 

parties shall survive the expiration or termination of this agreement for any reason. 
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24. Entire Agreement.  This written contract shall constitute the entire agreement between 

the parties and no other terms and conditions in any document, acceptance or acknowledgment 

shall be effective or binding unless expressly agreed to in writing by the University.  This 

Agreement may not be changed other than by a formal written contract amendment signed by the 

parties hereto. 

 

25. City Code of Ordinances, Ethics and Conflict of Interest Code, Provisions.   

The Person (the term “Person” shall herein be as defined in Section 38 of the City’s Code of 

Ordinances) supplying the documents, data, studies, reports, specifications, deliverables, etc. 

under this Contract shall comply with all applicable Federal, State and Municipal statutes, 

regulations, charters, ordinances, rules, etc. whether or not they are expressly stated in this 

Contract, including but not limited to the following: 

 

25.1.  It shall be a material breach of this Contract, and, except as may be permitted by 

regulations or rulings of the City of Waterbury Board of Ethics it shall be a violation of 

the City’s Code of Ordinances, for any Public Official, City Employee or Member of a 

Board or Commission who is participating directly or indirectly in the procurement 

process as set forth in the City’s Code of Ordinances, including those participating in 

exempt transactions, to become or be the employee of any person contracting with the 

governmental body by whom the Official, Employee, or Board or Commission member is 

employed or is a member. 

 

25.2.  It shall be a material breach of this Contract, and it shall be a violation of the City’s 

Code of Ordinances for any Person to offer, give, or agree to give any current or former 

Public Official, Employee or Member of a Board or Commission, or for such current or 

former Public Official, Employee or Member of a Board or Commission to solicit, 

demand, accept or agree to accept from another Person, a gratuity or an offer of 

employment in connection with any: decision; approval; disapproval; recommendation; 

preparation of any part of a program requirement or a requisition; influencing the content 

of any specification or procurement standard; or rendering of advice, investigation, 

auditing, or in any other advisory capacity in any proceeding or application, request for 

ruling, determination, claim or controversy, or other particular matter, pertaining to any 

program requirement or a Contract or Purchase Order, or to any solicitation or proposal 

therefore. 

 

25.3.  It shall be a material breach of this Contract and it shall be a violation of the 

City’s Code of Ordinances for any payment, Gratuity, or offer of employment to be made 

as an inducement for the award of a subcontract or order, by or on behalf of a 

subcontractor, the prime University or Intern or higher tier subcontractor or any Person 

associated therewith, under a Contract or Purchase Order to the City. 

 

25.4.  The value of anything transferred or received in violation of the City’s Charter, 

Code of Ordinances, and/or regulations promulgated there under, by any Person subject 

to said Charter and/or Ordinances may be recovered by the City. 
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25.5.  Upon a showing that a subcontractor made a kickback to the City, a prime 

University or Intern or a higher tier subcontractor in connection with the award of a 

subcontract or order there under, it shall be conclusively presumed that the amount 

thereof was included in the price of the subcontract or order and ultimately borne by the 

City and will be recoverable hereunder from the recipient.  In addition, said value may 

also be recovered from the subcontractor making such kickbacks. Recovery from one 

offending party shall not preclude recovery from other offending parties. 

 

 25.6.  It shall be a material breach of this Contract and it shall be a violation of the City’s 

Code of Ordinances for a Person to be retained, or to retain a Person, to solicit or secure a 

contract with the City upon an agreement or understanding for a commission, percentage, 

brokerage, or contingent fee; and every Person, before being awarded a City contract, 

shall deliver to the City, on a City authored form, a representation that such Person has 

not retained anyone in violation of this subsection 26.6, the failure to deliver said form 

being a material breach of this Contract and a violation of the City’s Code of Ordinances. 

Note, however, this subsection 26.6 shall not apply to full-time Employees who, as a 

condition of their employment, may be entitled to bonuses or other fees in accordance 

with their employment relationship. 

 

25.7.  The Person hereby expressly represents that he/she/it has complied with those 

sections of the City’s Code of Ordinances requiring that said Person has (i) delivered to 

the City an affidavit, on a City authored form, stating that the Person and its affiliates 

have no delinquent taxes or other financial obligations owned to the City; (ii) filed the 

City authored financial disclosure statement form as set forth in the City’s Code of 

Ordinances regarding disclosure of financial interests; (iii) delivered to the City a written 

acknowledgement, on a City authored form, evidencing receipt of a copy of the “Ethics 

and Conflict of Interest” ordinance for the City of Waterbury and hereby expressly 

represents that said Person is in full compliance with the entirety of said Code of 

Ordinances; and (iv) filed a current list of all taxable personal and real property as 

required by the State of Connecticut General Statutes. Any violation of this subsection 

26.7 shall be deemed a material breach of this Contract and shall be a violation of the 

City’s Code of Ordinances. 

 

25.8.  The definitions set forth in the City’s Code of Ordinances shall be the primary 

source for interpretation of the forgoing subsections 25.1-25.7. 

 

25.9.  The University or Intern is hereby charged with the requirement that it shall have 

knowledge of, and shall fully comply with, all relevant provisions of the City’s Charter 

and all relevant provisions of the City’s Code of Ordinances, including without limitation 

Chapters 93, titled “Discriminatory Practices”, Chapter 38 titled "Centralized 

Procurement System", and Chapter 39 titled "Ethics and Conflict of Interest", of said 

Code as may be amended from time to time.  

  

25.10.  The University or Intern hereby acknowledges receipt of a copy of the Chapters 

38 and 39 of City’s Ordinance regarding Procurement, Ethics, and Conflicts of Interest 

and has familiarized itself with said Code and hereby agrees to adhere to said Code. The 
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text of Chapters 38 and 39 of said Code may be obtained from the Office of the City 

Clerk of the City and on the internet at the City Clerk’s web site: 

http://www.waterburyct.org/content/458/539/default.aspx  [click link titled “The City of 

Waterbury Code of Ordinances Passed 8/24/2009”.  For Chapter 38, click on “TITLE III: 

ADMINISTRATION”, then click on “CHAPTER 38: CENTRALIZED 

PROCUREMENT SYSTEM”.  For Chapter 39, click on “TITLE III: 

ADMINISTRATION”, then click on “CHAPTER 39: ETHICS AND CONFLICTS OF 

INTEREST”]. 

 

25.11.  The University or Intern is hereby charged with the requirement that it shall have 

knowledge of, and shall fully comply with, the City's Ordinance Sections 34.15 through 

34.99 entitled, "Ordinance Concerning the Hiring of Waterbury Residents on Certain 

Publicly-Funded Construction  Projects" and the State of Connecticut Legislature’s 

Special Act No. 01-1.   

 

25.12.  Every Person who conducts business with, contracts, with or provides 

commodities or services to the City, is charged with notice of the extent of the powers 

and authority, and the limitations thereon, of the Public Officials and Employees of the 

City, as set forth in the charter of the City, the Code of Ordinances and any Regulations 

or Policies pertaining thereto.  In particular, and without implying any limitation as to its 

applicability, it applies to all Persons who participate in the procedures pertaining to the 

Centralized Procurement System as set forth in Chapter 38, and the Ethics and Conflict of 

Interest provisions set forth in Chapter 39 of the Code of Ordinances. 

 

 25.13.  INTEREST OF CITY OFFICIALS.  No member of the governing body of the 

City, and no other officer, employee, or agent of the City who exercises any functions or 

responsibilities in connection with the carrying out of the Project to which this Contract 

pertains shall have any personal interest, direct or indirect, in this Contract. 

 

25.14.  PROHIBITION AGAINST CONTINGENCY FEES. The University or Intern 

hereby represents that it has not retained anyone to solicit or secure a contract with the 

City upon an agreement or understanding for a commission, percentage, brokerage or 

contingency fee. 

 

25.15.  FREEDOM OF INFORMATION ACT NOTICE. Pursuant to State statute, in 

the event the total compensation payable to the University or Intern set forth in Section 6 

herein is greater than $2,500,000.00, the City is entitled to receive a copy of any and all 

University or Intern records and files related to the performance of this Contract and 

those records and files are subject to the Freedom of Information Act ("the Act") and may 

be disclosed by the City pursuant to the Act. 

 

 

 

 

 

 

http://www.waterburyct.org/content/458/539/default.aspx
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IN WITNESS WHEREOF, the parties hereto execute this agreement on the dates signed 

below. 

 

WITNESS:     CITY OF WATERBURY 
 

 

___________________________  By:__________________________________ 

            Neil M. O’Leary, Mayor 

              

___________________________  

      Date: ________________________________ 

 

 

WITNESS:  TUFTS UNIVERSITY 

 

 

___________________________  By:__________________________________ 

          , Dean    

  

  

___________________________  Date: ________________________________ 
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SCHEDULE A 

  

 

WAIVER OF LIABILITY 

AND 

ACKNOWLEDGMENT OF NON-EMPLOYMENT 

 

 

In consideration of the City of Waterbury Department of Education (“Education 

Department”) granting me the privilege of participating in a Graduate School Psychology student 

internship that includes observation and when appropriate, participation in some of the various 

functions of the Department of Education, I, ________________________, the undersigned, do 

hereby acknowledge that I am aware of the risks associated with the aforesaid internship with the 

Department of Education and any associated activity, and I hereby agree to assume all risk of 

any loss, damage, claim, liability, cost, loss of earnings, personal injury including death, 

consequential damage and property damage which may directly or indirectly result from or occur 

as a consequence of said internship or any associated activity. 

 I further agree and understand that I am not an employee of the City of Waterbury, but 

rather that I am a student at the Tufts University, Department of Education in its Graduate 

Psychology Program participating in a School Psychology student internship in the school 

system of the City of Waterbury for the purpose of obtaining clinical experience in furtherance 

of my education and therefore, that I shall not be entitled to the usual characteristics of 

employment, such as wages, income tax withholding, F.I.C.A. deductions, pension or retirement 

privileges, Workers Compensation coverage, health benefits, etc. 

 I hereby acknowledge that I have read this document in full and understand that by 

signing, I am waiving and releasing rights that I could exercise but for my signing of this waiver 
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which I sign voluntarily without coercion or duress. 

 

Dated at Waterbury, Connecticut this ____ day of ____, 2020. 

 

 

WITNESSES: 

 

 

__________________________   __________________________ 

Print Name:       Print name: 

 

__________________________ 

Print Name: 

 

 

State of Connecticut: 

                                   :  ss: Waterbury ____________, ________, 2020  

County of New Haven: 

 

 On this ________ day of _________________, 2020,  before me the undersigned officer, 

personally appeared ___________________, known to me or satisfactorily proven to be the 

person whose name is subscribed herein and acknowledged that he/she executed the foregoing 

document for the purposes contained therein as his/her free act and deed. 

 

IN WITNESS WHEREOF, I hereunto set my hand and official seal. 

 

________________________ 

      Commissioner of Superior Court 

      Notary Public 

      My Commission Expires: 
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SCHEDULE B 

 

 

AUTHORIZATION FOR RELEASE OF CRIMINAL HISTORY RECORDS CHECKS 

 

 

 

I, the undersigned, _______________________, a graduate student in the ____________ 

Program at the __________________ School of ______________, hereby request and authorize 

Cooperative Educational Services (a Regional Education Service Center), and the Department of 

Children and Families (“DCF”) to release to the Board of Education of the City of Waterbury the 

results of my state and national criminal history records check and my DCF registry check 

requested by the Board of Education of the City of Waterbury pursuant to Connecticut General 

Statutes Section 10-221d. 

 

Signed, 

 

 

 

____________________________ 

[Printed Name of Student Intern] 

 

 

Dated:  ______________________ 

 

 

 

 

 

 
F:\New Electronic Filing System\FILE MANAGEMENT\Transactional\Contracts\Intern Agreements\Education\Tufts University Intern Program 
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Water6ury <Pu6Rc Schoofs 
236 Grand Street • Waterbury, Connecticut 06702 • (203) 574-8017 • Fax (203) 346-3509 

Katharine Gabrielson 
Director of Pupil Services 

July 31 , 2020 

The Honorable Board of Aldermen 
City of Waterbury 
City Hall 
Waterbury, CT 06702 

And 

Honorable Commissioners 
Waterbury Board of Education 
236 Grand St. 
Waterbury, CT 06702 

Re: Approval of Contract between City of Waterbury and 
Sacred Heart University 

Dear Honorable Board of Aldermen and Board of Education: 

I respectfully request that you approve a contract between the City 
of Waterbury and Sacred Heart University to enable school Speech 
and Language Patholgy students from the College of Health 
Professionals to intern in the Waterbury Public Schools. I am 
requesting BOA approval, subject to/conditioned upon BOE 
approval which is anticipated at the 8/20 BOE meeting. This 
contract did not go out to bid 

There is no cost associated with the contract which covers a three
year period from September 1, 2020 through June 30, 2023 during 
which time Sacred Heart University can send Speech and 
Language Pathologist graduate student interns to Waterbury Public 
Schools as the parties agree are appropriate. 

cswain
Typewritten Text
Item #2

cswain
Typewritten Text



Katharine Gabrielson 
Director of Pupil Services 

Water6ury <Pu6{ic Scfioofs 
236 Grand Street • Waterbury, Connecticut 06702 • (203) 574-801 7 • Fax (203) 346-3509 

The contract enables the District to obtain school counseling 
graduate school interns while providing the interns with valuable 
and necessary experiences required for their degrees. The District 
has had interns from other universities for school counseling interns. 
A tax clearance is being obtained . 

I appreciate your consideration in this important matter. 

Sincerely, 

Katharine Gabrielson 

Enc. Agreement with Sacred Heart University 
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AGREEMENT 

for 

Speech, Language & Pathology Internships 

between 

The City of Waterbury, Connecticut 

and 

Sacred Heart University, Inc. - College of Health Professions 

 

THIS AGREEMENT (the “Agreement” or “Contract”), effective on the date signed by 

the Mayor, is by and between the City of Waterbury (the “City”), located at 235 Grand Street, 

Waterbury, Connecticut and Sacred Heart University, Inc., College of Health Professions (the 

“University”), located at 5151 Park Avenue, Fairfield, CT,06825 a  Connecticut Non-stock 

Corporation duly registered University. 

 

WHEREAS, the University is a private university with a College of Health Professionals 

awarding Baccalaureate and Master’s degrees in the area of Speech Language Pathology; and 

 

WHEREAS, the University desires to establish opportunities for clinical experience and 

instruction, or other fieldwork experience for graduate students studying in its speech, language, 

and pathology program (hereinafter “Student Interns” or “Interns”); and 

 

WHEREAS, the City, has agreed to provide such clinical experience,  to qualified Speech 

Language Pathology students in the City’s public school system. 

 

 NOW THEREFORE, THE PARTIES AGREE AND COVENANT AS FOLLOWS: 

 

 1. Term. The term of this Agreement shall commence on August 20, 2020, and terminate on 

June 30, 2023, or the last scheduled school date, whichever occurs first, unless terminated earlier 

in accordance with the terms provided herein. 

 

2. Compensation. Neither the University nor the City shall be responsible to compensate the 

other Party, or the interns, for services rendered under this Agreement.  The Parties further agree 

and understand the City is not responsible to compensate the intern(s) or the Faculty 

Advisor/University Supervisor or any employees of the University. This Agreement is a 

contractual affiliation solely for the purpose of providing internship opportunities in the Waterbury 

Public Schools in furtherance of the graduate interns’ experience and education.   

 

3. Scope of Services. During the term of this Agreement, the University shall furnish 

qualified student Interns to the City, who are enrolled in its Graduate Program in Speech Language 

Pathology and who have received a Baccalaureate Degree and are qualified to act as student Interns 

in the Waterbury Public School System performing functions as described below.  The City shall 

host such student Interns in its school system and shall provide the students with a clinical 

experience as outlined and described herein.  The  City  shall provide the Interns with practical 

experience in a classroom setting as mandated by the Council on  Academic Accreditation, which 

includes  work in clinical assess Audiology and Speech Language Pathology (CAA) which 

includes work in  clinical assessment and management of disorders of  articulation, voice, fluency, 
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fluency, language, and swallowing in children.   Said experiences shall be supervised by University 

staff and City staff.  

 

4. Responsibilities of the University. 

 

4.1.  The University’s School of Health Sciences and Human Performance shall certify 

and furnish and the City shall host qualified students Interns for each fall, spring, and 

summer semester. The number of students the City shall host shall be determined by the 

City at least thirty (30) days prior to the start of the semester and the City shall notify the 

University of the same as soon as reasonably possible.   The University shall certify for 

participation in the clinical Internship/student-teaching only those qualified Speech 

Language Pathology students enrolled in the Graduate Speech Language Pathology who 

have received a baccalaureate degree.  In the event that the City deems it necessary to 

cancel a reserved space, due to circumstances beyond its reasonable control, the City will 

notify the University as soon as reasonably possible in advance of the commencement date 

of the student affiliation. 

 

4.1.1.   The University understands and acknowledges that the City, in its absolute 

discretion, has the right to immediately remove any student Intern from any Internship Site, 

school and/or City property. The City will promptly notify the University in the event a 

Student Intern is so removed. 

 

 4.2. All functions performed by the University or Interns shall comply with any and 

 all local, state, and federal laws, statutes, ordinances and regulations and with 

 generally accepted professional standards.  Further, the University shall insure that 

 the Interns comply with all rules, regulations, procedures, and policies of the 

 University and the City. 

 

4.3. The University shall ensure that the academic preparation of the students it assigns 

shall be in keeping with the objectives and requirements of the clinical education program. 

 

4.4.  The University shall designate and provide one person who shall be responsible for   

coordination of all aspects of the affiliation and its associated academic components. 

 

4.5. The University shall ensure that the students it assigns shall adhere to all policies 

and procedures of the City. 

 

4.6. The University shall require students to provide to the City evidence of physical 

examination and immunizations as may be reasonably required by the City. 

  

4.7. The University shall provide students with such mandatory education as is deemed 

appropriate by the University, including, but not limited to OSHA standards regarding 

blood borne pathogens and universal precautions. 
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4.8. The University understands that students Interns, or any faculty of the University, 

shall not be deemed employees of the City, and are therefore not entitled to worker's 

compensation benefits or any other employment-related benefits. 

 

 

4.9. The University shall arrange for each potential Intern to be interviewed by the City.  

Such interviews shall be conducted before placement.  Only those Interns of the University 

who have been interviewed and accepted by the school representative shall be permitted to 

Intern at the site. 

 

4.10.  The University shall be solely responsible for evaluating and grading the 

performance of the Interns.  

 

4.11. The University shall require that the Interns report to each designated Internship 

site at the start of each school day and stay until the end of a required school day. The City 

will notify the University whenever an Intern does not timely report to the designated 

Internship site. 

 

4.12. The University shall obtain and provide to the City a signed copy of the waiver of 

liability, attached hereto as Schedule A, and signed by each Intern, prior to participation in 

said program.  Participation in the Program shall be contingent upon the City’s receipt of 

such waiver of liability. 

 

4.13. Criminal Background Check and DCF Registry Check 

 

4.13.1. The University  shall ensure, and represents to the City, that each and every Student 

Intern or any person affiliated with the Program who will have direct contact with 

a student pursuant to this Agreement has stated, in writing, whether such person 

has ever been convicted of a crime or whether criminal charges were ever pending 

against such person. The University shall further ensure, and represents to the City 

that any Student Intern who will have direct contact with a student has submitted 

to a records check of the Department of Children and Families child abuse and 

neglect registry established pursuant to Conn. Gen. Stat. §17a-101k, as well as state 

and national criminal history records checks conducted in accordance with Conn. 

Gen. Stat. §29-17a, the federal National Child Protection Act of 1993, and the 

federal Volunteers for Children Act of 1998. The University shall not permit any 

Student Intern with a disqualifying criminal history to have direct contact with a 

student.  

 

4.13.2. The University shall advise each proposed Student Intern that s/he shall be required 

to submit to a DCF registry check and state and national criminal history records 

check; and the University shall provide to each proposed Student Intern an 

authorization in the form attached as Schedule B requesting and authorizing the 

RESC to release the results of the Student’ Intern’s state and national criminal 

history records checks to the City of Waterbury Board of Education and the City of 

Waterbury, and the Department of Children and Families registry check report to 
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the City of Waterbury.  The University will instruct the proposed Student Intern 

that s/he will be required to go to the RESC for fingerprinting and present the 

executed authorization to the RESC at the time of fingerprinting.  Each proposed 

Student Intern shall pay directly to the RESC the cost of fingerprinting and 

obtaining the state and national criminal history records checks.   

 

4.13.3. Pursuant to and in accordance with C.G.S. §10-221d, the University shall confirm 

to the City in writing that the proposed Student Interns have submitted to 

fingerprinting and state and national criminal history background checks within 

thirty (30) days of commencing his or her Student Teaching Program with the City. 

Should the results of any criminal history or DCF registry check for Student Intern 

be determined by the City to be unsatisfactory, the City may terminate the Student 

Interns Opportunity in the Program and refuse to host such Student Intern and the 

City will accordingly notify the University’s Director of Internship and Field 

Experience, or her designee, of such termination. 

 

4.13.4. The provisions of this Section 4.13 regarding criminal background checks and DCF 

Registry Check may be amended from time to time to comport with any changes in 

applicable laws and regulations on this subject while this Agreement remains in 

effect. 

 

4.14. The University shall ensure the communication of and compliance with all Student 

Intern Responsibilities, including but not limited to the following:  

 

4.14.1. Each Student Intern shall execute a waiver of liability in the form attached hereto 

as Schedule A.  The City may condition participation in the Program on its receipt 

of such waiver of liability. 

 

4.14.2. In addition to the execution any forms or waivers attached to this Agreement, each 

Student Intern shall also execute any and all documents required by the Board of 

Education and Human Resources, including but not limited to a confidentiality 

agreement and acknowledgement of receipt and understanding of policies. The City 

may condition participation in the Program on its receipt of such waiver of liability. 

 

4.14.3. Each Student Intern shall be expected to report to their designated Hosting School 

as per their agreed upon schedules. 

 

4.14.4. Each Student Intern shall comply with all applicable rules and regulations of the 

City. 

 

4.14.5. Each Student Intern shall comply with all Federal, State, local laws and regulations, 

the City Charter and City Ordinance provisions relating to confidentiality and 

student privacy of records and data as detailed further in section 3.15 of this 

Agreement. 
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4.15. The University shall ensure that the University, its employees, and each Student 

Intern shall comply with all Federal, State, and Local, laws regulations, Charter 

and Ordinance provisions relating to confidentiality and student privacy of 

records and data as outlined herein and will not disclose any confidential material 

or information connected with the City of any of its Students as set forth herein. 

For purposes of this section, “University” includes any employees of the 

University, including but not limited to, any University Supervisor and/or Faculty 

Advisor affiliated with the Program.  

 

 

4.15.1. Student Education Records.   The Parties acknowledge that in the course of the 

Program and hosting the Student Interns pursuant to this Agreement, they may 

come into possession of education records of the  City of Waterbury students as 

defined in and governed by Family Educational Rights and Privacy Act (“FERPA”, 

20 U.S.C. § 1232g) and related regulations (34 C.F.R. § 99).  The University and 

Student Interns shall comply with the requirements of said statute and regulations, 

and agree to use information obtained in connection with the Student Teaching 

Opportunity only for the purposes provided in this Agreement.  Without the prior 

written consent of the student whose records are at issue (or the parent of such 

student, if a minor), as required by FERPA, the Parties have no authority to make 

any other disclosures of any information from education records.  The University 

shall instruct its students/Student Interns on their obligations to comply with 

FERPA. 

 

4.15.2. Student Data Privacy. All student records, student information, and student-

generated content (collectively, "Student Data") provided or accessed pursuant this 

Agreement are not the property of, or under the control of, the University or the 

Student Intern. 

 

4.15.3. The City’s Board of Education (“Board”) shall have access to and the ability to 

delete Student Data in the possession of the University or the Student Intern except 

in instances where such data is (A) otherwise prohibited from deletion or required 

to be retained under state or federal law, or (B) stored as a copy as part of a disaster 

recovery storage system and that is (i) inaccessible to the public, and (ii) unable to 

be used in the normal course of business by the University or the Student Intern. 

The Board may request the deletion of any such student information, student 

records or studentgenerated content if such copy has been used by the operator to 

repopulate accessible data following a disaster recovery. The Board may request 

the deletion of Student Data by the University or the Student Intern within two (2) 

business days of receiving such a request and provide to the Board confirmation 

via electronic mail that the Student Data has been deleted in accordance with the 

request, the date of its deletion, and the manner in which it has been deleted.  The 

confirmation shall contain a written assurance from the University and/or the 

Student Intern that proper disposal of the data has occurred in order to prevent the 

unauthorized access or use of Student Data and that deletion has occurred in 

accordance with industry standards/practices/protocols. 
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4.15.4. The University and/or the Student Intern shall not use Student Data for any 

purposes other than those authorized pursuant to this Agreement. 

 

4.15.5. A student, parent or legal guardian of a student may review personally identifiable 

information contained in Student Data and correct any erroneous information, if 

any, in such Student Data. If the University or the Student Intern receives a request 

to review Student Data in the University’s or the Student Intern’s possession 

directly from a student, parent, or guardian, the University and the Student Intern 

agree to refer that individual to the Board and to notify the Board within two (2) 

business days of receiving such a request. The University and the Student Intern 

agrees to work cooperatively with the Board to permit a student, parent, or guardian 

to review personally identifiable information in Student Data that has been shared 

with the University or the Student Intern, and correct any erroneous information 

therein. 

 

4.15.6. The University and the Student Intern shall take actions designed to ensure the 

security and confidentiality of student data. 

 

4.15.7. The University and the Student Intern will notify the Board, in accordance with 

Conn. Gen. Stat. § 10-234dd, when there has been an unauthorized release, 

disclosure or acquisition of Student Data. Such notification will include the 

following steps: 

 

4.15.8. Upon discovery by the University or the Student Intern of a breach of Student Data, 

the University shall conduct an investigation and restore the integrity of its data 

systems and, without unreasonable delay, but not more than thirty (30) days after 

such discovery, shall provide the Board with a more detailed notice of the breach, 

including but not limited to the date and time of the breach; name(s) of the 

student(s) whose student data was released, disclosed or acquired; nature of and 

extent of the breach; and measures taken to ensure that such a breach does not occur 

in the future. 

 

4.15.9. Student Data shall not be retained or available to the University upon expiration of 

the contract between the University and City, or to the Student Intern at the 

expiration of his or her Student Teaching term except a student, parent or legal 

guardian of a student may choose independently to establish or maintain an 

electronic account with the University after the expiration of such contract for the 

purpose of storing student generated content. 

 

4.15.10. The University, Student Intern, and Board shall each ensure their own 

compliance with the Family Educational Rights and Privacy Act of 1974, 20 U.S.C. 

§ 1232g, as amended from time to time. 

 

4.15.11. The University and the Student Intern acknowledge and agrees to comply 

with the above and all other applicable aspects of Connecticut's Student Data 
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Privacy law according to Connecticut General Statutes §§ 10-234aa through 10-

234dd. 

 

4.15.12. The Parties agree that this Agreement controls over any inconsistent terms 

or conditions contained within any other agreement entered into by the Parties 

concerning Student Data. 

 

4.15.13. The provisions of this Section 4.15 regarding student confidentially, student 

data privacy, and FERPA may be amended from time to time to comport with any 

changes in applicable laws and regulations on this subject while this Agreement 

remains in effect and as may be extended but written agreement of the Parties. 

 

 

5. City Responsibilities. 

 

5.1.  The City agrees to provide onsite supervision of the Speech Language Pathology 

Intern by appropriate, qualified personnel, make available the relevant facilities for student 

training, including necessary and appropriate equipment and supplies, and shall undertake 

such activities as will permit the Speech Language Pathology Intern to gain field 

experience. 

 

5.2. The City agrees to provide a planned, supervised program of clinical instruction 

consistent with the objectives of the University's clinical education program, and shall 

provide suitable facilities and sufficient personnel necessary to carry out this program. 

 

5.3. The City agrees to designate a Program Coordinator, who shall be responsible for 

the learning experience of the students, such person having met the academic and other 

standards established by the parties. 

 

5.6. The City agrees to provide the students with an orientation to the policies and 

procedures of the City and Board of Education in advance or at the beginning of the 

affiliation. 

 

5.7.  In the event that it becomes necessary for the Waterbury Public School system to 

utilize Distance Learning, the City will make all reasonable efforts to continue its 

obligations under this Agreement.  

 

5.8. The City reserves the right to determine the number of speech-language pathology 

student interns it will host in its school system in accordance with paragraph 3.1 herein.  

 

5.9. The City shall provide the Internship Supervisor and student interns relevant 

information, including policies, procedures, and rules with which the student interns must 

comply.   

 

5.10. The City will notify the University’s Director of Internship and Field Experience, or 

his or her designee, whenever an intern does not timely report to the designated internship 
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site. 

 

6. Proprietary Information. Except as otherwise permitted under this Agreement, the 

University shall not knowingly disclose to any third party, or make any use of information 

designated by the City as its confidential proprietary information (the “Confidential Information”).  

The University shall use at least the same standard of care to maintain the confidentiality of the 

City’s Confidential Information that it uses to maintain the confidentiality of its own Confidential 

Information of equal importance.  The University’s obligation to maintain the confidentiality of 

the City’s Confidential Information shall survive the expiration or earlier termination of this 

Agreement.    

 

6.1. Nothing herein shall prohibit or limit the University from disclosing the City’s 

Confidential Information if so required by any court order, subpoena or other legal 

Information Act, provided, however, that the University shall rely upon any and all trade 

secret or proprietary information exceptions or exemptions to the public disclosure laws 

available to it to protect the Confidential Information from disclosure to any person, except 

as expressly authorized hereunder.  In the event that the University receives any such 

demand, order or other legal process compelling such disclosure, the University shall notify 

the City immediately upon their receipt of said demand and prior to making any disclosure 

in order to afford the City the opportunity, at its sole discretion and expense, to take legal 

action opposing such disclosure.  Disclosure by the University of any of the City’s 

Confidential Information in any instance will not relieve the University of the obligation 

to adhere to the confidentiality obligations imposed by this Agreement in all other instances 

and for all other purposes.   

 

7. Use of City Property.  The University Supervisor and/or Student Intern shall have access 

to such areas of City property as the City and the University Supervisor agree are necessary for 

the performance of the University Supervisor’s and/or Student Intern’s functions pursuant to this 

Agreement and at such times as the City and the University Supervisor may mutually agree. 

 

8. Insurance.  
 8.1.  The University shall offer health insurance to the student to be considered as a 

potential Student Intern, and advise the student that unless the student has health insurance 

satisfactory to the City, either provided through the University or through other means, the 

student may not be eligible to participate in the Student Intern Program with the City.  With 

the consent of the student, the University shall provide the student’s health insurance 

information when submitting the potential Student Intern for review by the City. 

  

 8.2.  The University or Student Intern(s) shall not commence work under this Contract 

until all insurance required under this Section 7 has been obtained by the University or 

Student Intern(s) and such insurance has been approved by the City.  Insurance shall be 

provided by insurers that are satisfactory to the City, authorized to do business in the State 

of Connecticut, that have at least an “A-” A.M. Best’s Rating, and are in an A.M. Best 

financial size category of VIII or higher.  The A.M. Best classifications are based on the 

most current A.M. Best Company ratings or an equivalent City approved rating system. 

 



Speech Pathology Internships between the City of Waterbury and Sacred Heart University, Inc. - College of Health 

Professions 

 

9 

 

8.3. At no additional cost to the City, the University or Student Intern(s) shall purchase 

and maintain the insurance coverages set forth below which shall protect the City from 

claims which may arise out of or result from the University’s and/or Student Intern(s)’ 

obligations under this Contract, whether such obligations are the University’s or Student 

Intern(s)’ or person or entity directly or indirectly employed by said University or Student 

Intern(s), or by any person or entity for whose acts said University or Student Intern(s) or 

subcontractor may be liable. 

 

8.4. Each insurance policy shall state that the insurance company shall investigate and 

defend the insured against all claims for damages, even if groundless.  If any insurance 

required herein is to be issued or renewed on a claims made form as opposed to an 

occurrence form, the retroactive date for coverage shall be no later than the commencement 

date of this Contract and shall provide that in the event of cancellation or non-renewal, the 

discovery period for insurance claims (“Tail Coverage”) shall be available for at least 60 

months. 

 

8.5. The following policies with stated limits shall be maintained by the University or 

the Student Intern(s) as indicated below, in full force and effect, at all times during which 

the services are to be performed by the University or Student Intern(s): 

[insert appropriate limits below per Risk Management] 

 

8.5.1. General Liability Insurance: $1,000,000.00 per Occurrence, 

$2,000,000.00 Aggregate, $2,000,000.00 Products/Completed Operations 

Aggregate   

The University shall provide General Liability Insurance providing coverage to 

protect the City for all damages arising out of bodily injuries, property damage or 

death of all persons in any one accident or occurrence and for all damages arising 

out of destruction of property in any one accident or occurrence. 

 

8.5.2. Auto Liability: $1,000,000.00 combined single limit each Accident, Any 

Auto, All Owned and Hired Autos 

 The University shall provide Auto Liability Insurance providing coverage to the 

University, the City or Student Intern(s) on any Auto and all Owned and Hired 

Autos. 

 

8.5.3. Workers Compensation: Workers’ Compensation Statutory Limits and 

Employer Liability (EL): $500,000.00 EL Each Accident, $500,000.00 EL Disease 

Each Employee; $500,000.00 EL Disease Policy Limit.  

The University shall provide Workers’ Compensation Insurance Statutory Limits 

and Employer Liability Coverage to the University, the City and the Student 

Intern(s). 

 

8.5.4. Excess/Umbrella Liability: $1,000,000.00 each Occurrence and 

$1,000,000.00 Aggregate:  The University shall provide Excess/Umbrella Liability 

Insurance providing coverage to the University, the City or Student Intern(s). 
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8.5.5. Professional Liability Insurance: $1,000,000.00 each Wrongful Act, 

$1,000,000.00 Aggregate    

The University shall provide Professional Liability (also known as, errors and 

omissions) Insurance providing coverage to the University, the City or Student 

Intern(s), as it relates to Educational Services provided to City of Waterbury Board 

of Education.  

 

8.5.6. Sexual Abuse/Molestation Liability Insurance: $1,000,000.00 each 

Occurrence, $1,000,000.00 Aggregate   

The University shall provide coverage to respond to allegations of Sexual 

Misconduct, and Corporal Punishment allegations involving a Student Intern or any 

University personnel (i.e., University Supervisor(s) and/or Faculty Advisor(s)) 

within the program. 

 

8.6. Failure to Maintain Insurance: It shall be a material breach of this Agreement if 

the University or the Student Intern(s) fails to maintain the minimum required coverage as 

set forth herein.  

 

8.7. Cancellation: The City of Waterbury shall receive written notice of cancellation 

from the University or Student Intern(s) at least thirty (30) calendar days prior to the date 

of actual cancellation, regardless of the reason for such cancellation. 

 

8.8. Certificates of Insurance: The University or Student Intern(s)’ General, 

Automobile and Excess/Umbrella Liability Insurance policies shall be endorsed to add the 

City as an additional insured and provide a waiver of subrogation on all lines of coverage 

except Professional Liability. The insurance afforded the additional insured shall be 

primary and non-contributory insurance and the coverage and limits provided under the 

University or Student Intern(s)’ policies shall not be reduced or prorated by the existence 

of any other insurance applicable to any loss the additional insured may have suffered. At 

the time the University or Student Intern(s) execute this Contract, it shall furnish to the 

City, subject to City approval, certificate(s) of insurance and Additional Insured 

Endorsement and Waiver of Subrogation Endorsement verifying the above coverages, 

including the naming of the City of Waterbury, as follows: “The City of Waterbury is listed 

as an Additional Insured on a primary and non-contributory basis on all policies except 

Workers Compensation and Professional Liability. All policies shall include a Waiver of 

Subrogation except Builders Risk and [professional Liability.” and be written on an 

Occurrence basis.” The University or Student Intern(s) must supply replacement/renewal 

certificates at least thirty (30) calendar days prior to the expiration of the policy(ies). Said 

certificates shall contain a provision that coverage afforded under the policies shall not be 

cancelled or reduced for any reasons unless notice of not less than thirty (30) calendar days 

has been mailed to the Office of Corporation Counsel, 235 Grand Street, Waterbury, CT 

06702. 

 

8.9. No later than thirty (30) calendar days after University or Student Intern(s)’ receipt, 

the University or Student Intern(s) shall deliver to the City a copy of the University or 

Student Intern(s) insurance policies, endorsements, and riders. 
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9.  Indemnification. University and Student Intern(s) agree to indemnify and hold harmless 

the City, its officers, directors, employees and agents from and against liabilities, damages and 

costs (including reasonable attorney’s fees and costs of defense) arising out of the death or bodily 

injury to any person or the destruction or damage to any property, to the extent caused, during the 

performance of the College’s/University’s and the Student Interns’ obligations under this 

Agreement, by the negligent acts, errors or omissions of University, the Student Intern(s) or anyone 

for whom the University is legally responsible. 

 

10. Termination.   

 

 10.1. Termination   Either Party may terminate this Agreement at any time 

 without cause by giving Thirty (30) days’ written notice to the other Party. 

  

10.2. Termination for Non-Appropriation or Lack of Funding.  The University 

acknowledges that the City is a municipal corporation and that this Agreement is subject 

to the appropriation of funds by the City sufficient for this Agreement for each budget year 

in which this Agreement is in effect. The University therefore agrees that the City shall 

have the right to terminate this Agreement in whole or in part without penalty in the event 

sufficient funds to provide staff services under this Contract is not appropriated, not 

authorized or not made available pursuant to law, or such funding has been reduced 

pursuant to law.  

 

10.3. Termination for Cause. If, through any cause, in part or in full,  not the fault of 

University,  the University shall fail to fulfill in timely and proper manner its obligations under this 

Agreement, or if University shall violate any of the covenants, agreements, or stipulations of this 

Agreement, the City shall thereupon have the right to terminate this Agreement by giving written 

notice to University of such termination and specifying the effective date thereof, at least ten (10) 

days before the effective date of such termination..  In the event of such termination, all documents, 

data, studies, and reports prepared by University under this Agreement shall, at the option of the 

City, become its property. 

 

10.3.1 Notwithstanding the above, University shall not be relieved of liability to the City 

for damages sustained by the City by virtue of any breach of this Agreement by University, 

and the City may withhold any payments to University for the purpose of setoff until such 

time as the exact amount of damages due the City from University is determined. 

 

11. Students and Faculty Not Employees or Agents.  The University and the City 

acknowledge and agree that neither the Student Interns nor the University Supervisor or Faculty 

Advisor will be considered employees or agents of the City, and that the relationship between the 

City and the Student Interns, the University Supervisor and the City is that of a contracted 

affiliation to provide Student Teaching Opportunities to students of the University as part of a 

teaching preparation program. The University, and shall not be entitled to the usual characteristics 

of employment such as income tax withholding, F.I.C.A. deductions, pension or retirement 

privileges, Workers compensation coverage, health benefits, etc.   

 

12. Accommodations for Persons with Disabilities.  In the event that a Student Intern 
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requests accommodations for a disability beyond those accommodations that are currently 

available at the City, and provided that the University determines that such accommodations 

should be provided, the University shall be responsible for making any arrangements necessary to 

effectuate the additional accommodations. 

 

13. Notice.  Any notice required to be given pursuant to the terms of this Agreement shall be 

in writing and shall be sent, postage prepaid, by certified mail, return receipt requested, to the City 

or the University at the address set forth below.  The notice shall be effective on the date of delivery 

indicated on the return receipt. 

  

University:  Sacred Heart University, Inc. 

College of Health Professions 

5151 Park Avenue 

Fairfield, CT06825 

 

City: City of Waterbury 

c/o Department of Education 

236 Grand Street, 3rd Floor 

Waterbury, CT 06702 

 

14.   Contract Assignment:  No right or duty, in whole or in part, of either Party under this 

Agreement may be assigned or delegated without the prior written consent of the other Party. 

 

15. Discriminatory Practices Prohibited. In performing this Agreement, the University, shall 

not discriminate against any Student Intern or Student Intern applicant, with respect to his or her 

admission, admission to the Program, terms and conditions of education services, programs, 

opportunities or curriculum offered, including placement of Student Interns under this Agreement, 

because of the person’s race, color, sex, age, religious creed, disability, national origin or ancestry, 

marital status, family status, prior psychiatric treatment, health care, military status or source of 

income of the person. Subcontracts with each subcontractor shall contain a provision requiring 

non-discrimination in employment as herein specified.  

 

In performing this Agreement, the University shall not discriminate against any employee  or  

applicant, with respect to his or her hire, tenure, terms, conditions or privileges of employment, or 

any matter directly or indirectly related to employment, because of race, color, sex, age, religious 

creed, disability, national origin or ancestry, marital status, family status, prior psychiatric 

treatment, health care, military status or source of income or because of a handicap that is unrelated 

to the employee's or the applicant's ability to perform the duties of a particular job or position. 

Subcontracts with each subcontractor shall contain a provision requiring non-discrimination in 

employment as herein specified.  

 

These non-discrimination covenants are required pursuant to §93.04 of the Code of Ordinances of 

the City and any breach thereof may be regarded as a material breach of this Agreement. Said 

provisions with subcontractors shall require conformity and compliance with all Local, State and 
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Federal laws, rules and regulations and Executive orders pertaining to discrimination and equal 

opportunity requirements. 

 

 15.1. Discrimination Because of Certain Labor Matters. No person employed on the work 

covered by this Agreement shall be discharged or in any way discriminated against because 

such person has filed any complaint or instituted or caused to be instituted any proceeding 

or has testified or is about to testify in any proceeding under or related to the labor standards 

applicable hereunder to its employer. 

 

16. Governing Law.  The validity, construction, performance and effect of this Agreement 

shall be governed by the laws of the State of Connecticut without regard to its principles of 

conflicts of laws, and any question arising under of this Agreement shall be construed or 

determined according to such laws, except to the extent preempted by federal law.   

 

17. Prohibition against Assignment.  This Agreement may not be assigned by either Party 

without the prior written consent of the other Party. 

18. Severability.  Whenever possible, each provision of this Agreement shall be interpreted in 

such a manner as to be effective and valid under applicable law. If any provision of this Agreement, 

however, is held to be prohibited or invalid under applicable law, such provision shall be deemed 

restated to reflect the original intentions of the parties, as nearly as possible in accordance with 

applicable law, and if capable of substantial performance, the remaining provisions of this 

agreement shall be enforced as if this agreement was entered into without an invalid provision. If 

the ruling and/or controlling principle of law or equity leading to the ruling is subsequently 

overruled, modified or amended by legislation, judicial or administrative action, then the 

provision(s) in question as originally set forth in this agreement shall be deemed valid and 

enforceable to the maximum extent permitted by the new controlling principal of law or equity. 

 

19. Survival.  Any provisions of this Agreement that impose continuing obligations on the parties 

shall survive the expiration or termination of this Agreement for any reason. 

 

20. Entire Agreement.  This written Contract shall constitute the entire Agreement between 

the Parties and no other terms and conditions in any document, acceptance or acknowledgment 

shall be effective or binding unless expressly agreed to in writing by the University.  This 

Agreement may not be changed other than by a formal written contract amendment signed by the 

parties hereto.  

 

21. Force Majeure. Neither the Contractor nor the City shall be held responsible for delays or 

be considered to be in breach of this Contract or be subject to liquidated damages when their 

respective obligations under this Contract are caused by conditions beyond their control, including 

without limitation: 

 



Speech Pathology Internships between the City of Waterbury and Sacred Heart University, Inc. - College of Health 

Professions 

 

14 

 

21.1. Acts of God, such as severe acts of nature or weather events including floods, fires, 

earthquakes, hurricanes, cyclones, or explosions;  

 

21.2.  war, acts of terrorism, acts of public enemies, revolution, civil commotion or unrest, 

riots, or epidemics; 

 

21.3.  acts of governmental authorities such as expropriation, condemnation, changes of 

law and order or regulations, proclamation,  ordinance, or other governmental requirement; 

 

21.4.  strikes and labor disputes; and 

 

21.5.  certain accidents including but not limited to hazardous, toxic, radioactive or 

nuclear contamination spills, contamination, combustion or explosion, which prevent a 

Party from fulfilling their obligations or otherwise render performance under the Contract 

impossible.  

 

Upon cessation of work for reason of force majeure delays, the Party(ies) whose obligations are 

affected shall use their best efforts to meet the their obligations under this Agreement / to meet 

their schedule set forth in Section 5 of this Contract. 

 

 

22. City Code of Ordinances, Ethics and Conflict of Interest Code, Provisions.   

The Person (the term “Person” shall herein be as defined in Section 38 of the City’s Code of 

Ordinances) supplying the documents, data, studies, reports, specifications, deliverables, etc. 

under this Contract shall comply with all applicable Federal, State and Municipal statutes, 

regulations, charters, ordinances, rules, etc. whether or not they are expressly stated in this 

Contract, including but not limited to the following: 

 

22.1.  It shall be a material breach of this Contract, and, except as may be permitted by 

regulations or rulings of the City of Waterbury Board of Ethics it shall be a violation of the 

City’s Code of Ordinances, for any Public Official, City Employee or Member of a Board 

or Commission who is participating directly or indirectly in the procurement process as set 

forth in the City’s Code of Ordinances, including those participating in exempt 

transactions, to become or be the employee of any person contracting with the 

governmental body by whom the Official, Employee, or Board or Commission member is 

employed or is a member. 

 

22.2.  It shall be a material breach of this Contract, and it shall be a violation of the City’s 

Code of Ordinances for any Person to offer, give, or agree to give any current or former 

Public Official, Employee or Member of a Board or Commission, or for such current or 

former Public Official, Employee or Member of a Board or Commission to solicit, demand, 

accept or agree to accept from another Person, a gratuity or an offer of employment in 

connection with any: decision; approval; disapproval; recommendation; preparation of any 

part of a program requirement or a requisition; influencing the content of any specification 

or procurement standard; or rendering of advice, investigation, auditing, or in any other 

advisory capacity in any proceeding or application, request for ruling, determination, claim 
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or controversy, or other particular matter, pertaining to any program requirement or a 

Contract or Purchase Order, or to any solicitation or proposal therefore. 

 

22.3.  It shall be a material breach of this Contract and it shall be a violation of the City’s 

Code of Ordinances for any payment, Gratuity, or offer of employment to be made as an 

inducement for the award of a subcontract or order, by or on behalf of a subcontractor, the 

University or Student Intern or higher tier subcontractor or any Person associated 

therewith, under a Contract or Purchase Order to the City. 

 

22.4.  The value of anything transferred or received in violation of the City’s Charter, 

Code of Ordinances, and/or regulations promulgated there under, by any Person subject to 

said Charter and/or Ordinances may be recovered by the City. 

 

22.5.  Upon a showing that a subcontractor made a kickback to the City, a University or 

Student Intern or a higher tier subcontractor in connection with the award of a subcontract 

or order there under, it shall be conclusively presumed that the amount thereof was included 

in the price of the subcontract or order and ultimately borne by the City and will be 

recoverable hereunder from the recipient.  In addition, said value may also be recovered 

from the subcontractor making such kickbacks. Recovery from one offending party shall 

not preclude recovery from other offending parties. 

 

 22.6.  It shall be a material breach of this Contract and it shall be a violation of the City’s 

Code of Ordinances for a Person to be retained, or to retain a Person, to solicit or secure a 

contract with the City upon an agreement or understanding for a commission, percentage, 

brokerage, or contingent fee; and every Person, before being awarded a City contract, shall 

deliver to the City, on a City authored form, a representation that such Person has not 

retained anyone in violation of this subsection 26.6, the failure to deliver said form being 

a material breach of this Contract and a violation of the City’s Code of Ordinances. Note, 

however, this subsection 26.6 shall not apply to full-time employees who, as a condition 

of their employment, may be entitled to bonuses or other fees in accordance with their 

employment relationship. 

 

22.7.  The Person hereby expressly represents that he/she/it has complied with those 

sections of the City’s Code of Ordinances requiring that said Person has (i) delivered to the 

City an affidavit, on a City authored form, stating that the Person and its affiliates have no 

delinquent taxes or other financial obligations owned to the City; (ii) filed the City authored 

financial disclosure statement form as set forth in the City’s Code of Ordinances regarding 

disclosure of financial interests; (iii) delivered to the City a written acknowledgement, on 

a City authored form, evidencing receipt of a copy of the “Ethics and Conflict of Interest” 

ordinance for the City of Waterbury and hereby expressly represents that said Person is in 

full compliance with the entirety of said Code of Ordinances; and (iv) filed a current list of 

all taxable personal and real property as required by the State of Connecticut General 

Statutes. Any violation of this subsection 26.7 shall be deemed a material breach of this 

Contract and shall be a violation of the City’s Code of Ordinances. 

 

22.8.  The definitions set forth in the City’s Code of Ordinances shall be the primary 
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source for interpretation of the forgoing subsections 21.1-21.7. 

 

22.9.  The University or Student Intern is hereby charged with the requirement that it shall 

have knowledge of, and shall fully comply with, all relevant provisions of the City’s 

Charter and all relevant provisions of the City’s Code of Ordinances, including without 

limitation Chapters 93, titled “Discriminatory Practices”, Chapter 38 titled "Centralized 

Procurement System", and Chapter 39 titled "Ethics and Conflict of Interest", of said Code 

as may be amended from time to time.  

  

22.10.  The University or Student Intern hereby acknowledges receipt of a copy of the 

Chapters 38 and 39 of City’s Ordinance regarding Procurement, Ethics, and Conflicts of 

Interest and has familiarized itself with said Code and hereby agrees to adhere to said Code. 

The text of Chapters 38 and 39 of said Code may be obtained from the Office of the City 

Clerk of the City and on the internet at the City Clerk’s web site: 

http://www.waterburyct.org/content/458/539/default.aspx  [click link titled “The City of 

Waterbury Code of Ordinances Passed 8/24/2009”.  For Chapter 38, click on “TITLE III: 

ADMINISTRATION”, then click on “CHAPTER 38: CENTRALIZED PROCUREMENT 

SYSTEM”.  For Chapter 39, click on “TITLE III: ADMINISTRATION”, then click on 

“CHAPTER 39: ETHICS AND CONFLICTS OF INTEREST”]. 

 

22.11.  Every Person who conducts business with, contracts, with or provides commodities 

or services to the City, is charged with notice of the extent of the powers and authority, and 

the limitations thereon, of the Public Officials and Employees of the City, as set forth in 

the charter of the City, the Code of Ordinances and any Regulations or Policies pertaining 

thereto.  In particular, and without implying any limitation as to its applicability, it applies 

to all Persons who participate in the procedures pertaining to the Centralized Procurement 

System as set forth in Chapter 38, and the Ethics and Conflict of Interest provisions set 

forth in Chapter 39 of the Code of Ordinances. 

 

 22.12.  INTEREST OF CITY OFFICIALS.  No member of the governing body of the 

City, and no other officer, employee, or agent of the City who exercises any functions or 

responsibilities in connection with the carrying out of the Project to which this Contract 

pertains shall have any personal interest, direct or indirect, in this Contract. 

 

22.13.  PROHIBITION AGAINST CONTINGENCY FEES. The University or Student 

Intern hereby represents that it has not retained anyone to solicit or secure a contract with 

the City upon an agreement or understanding for a commission, percentage, brokerage or 

contingency fee. 

 

22.14.  FREEDOM OF INFORMATION ACT NOTICE. Pursuant to State statute, in 

the event the total compensation payable to the University or Student Intern set forth in 

Section 6 herein is greater than $2,500,000.00, the City is entitled to receive a copy of any 

and all University or Student Intern records and files related to the performance of this 

Contract and those records and files are subject to the Freedom of Information Act ("the 

Act") and may be disclosed by the City pursuant to the Act. 

 

http://www.waterburyct.org/content/458/539/default.aspx
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IN WITNESS WHEREOF, the parties hereto execute this agreement on the dates signed below. 

 

 

WITNESS:  CITY OF WATERBURY 

 

 

  By:  

  Neil M. O’Leary, Mayor 

 

  Date:  

 

 

WITNESS:  SACRED HEART UNIVERSITY, INC.  

  COLLEGE OF HEALTH PROFESSIONS 

 

 

  By:  

    

 

  Date:  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
F:\New Electronic Filing System\FILE MANAGEMENT\Transactional\Contracts\Intern Agreements\Education\Sacred Heart University CRT20-
181\Drafts\6-22-20 (2) Draft Redlined SLP contract CRT20-181.docx 
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SCHEDULE A 

WAIVER OF LIABILITY, 

INDEMNITY AGREEMENTAND 

ACKNOWLEDGMENT OF NON-EMPLOYMENT 

 

In consideration of the City of Waterbury Department of Education (“Education 

Department”) granting me the privilege of participating in an Internship that includes observation 

and, when appropriate, participation in some of the various functions of the Department of 

Education, and in further consideration of the of Sacred Heart University, Inc. - College of Health 

Professions allowing me to participate in said Internship, I, 

__________________________________, the Undersigned, do hereby acknowledge that I am 

aware of the risks associated with the aforesaid Internship with the Department of Education and 

any associated activity, and I hereby agree to assume all risk of any loss, damage, claim, liability, 

cost, loss of earnings, personal injury including death, consequential damage and property damage 

which may directly or indirectly result from or occur as a consequence of said Internship or any 

associated activity. 

 

 I further agree to indemnify and hold harmless the City of Waterbury and its boards, 

commissions, agents, officials and employees from and against all claims, suits, damages, losses, 

judgments, costs and expenses including attorney’s fees which may directly or indirectly result 

from or occur as a consequence of said Internship or any associated activity. 

 

 I further agree and understand that I am neither an employee of the City of Waterbury nor 

of Sacred Heart University, Inc. - College of Health Professions, but rather that I am a Speech 

Language Pathology Graduate Student at Sacred Heart University, Inc. - College of Health 

Professions in its Graduate Speech Language Pathology Program participating in an Internship in 

the school system of the City of Waterbury for the purpose of obtaining clinical experience in 

furtherance of my education and therefore, that I shall not be entitled to the usual characteristics 

of employment, such as wages, income tax withholding, F.I.C.A. deductions, pension or retirement 

privileges, Workers Compensation coverage, health benefits, etc. 
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 I hereby acknowledge that I have read this document in full and understand that by signing, 

I am waiving and releasing rights that I could exercise but for my signing of this waiver which I 

sign voluntarily without coercion or duress. 

 

Dated at Waterbury, Connecticut this ______ day of _________________, 201__ 

 

 

 

    

Signature Date 

 

  

Print Name 

 

 

State of Connecticut: 

 : ss: Waterbury ____________, ________, 201_ 

County of New Haven: 

 

 On this ________ day of _________________, 201__, before me the undersigned officer, 

personally appeared ___________________, known to me or satisfactorily proven to be the person 

whose name is subscribed herein and acknowledged that he/she executed the foregoing document 

for the purposes contained therein as his/her free act and deed. 

 

IN WITNESS WHEREOF, I hereunto set my hand and official seal. 

 

 

  

Commissioner of Superior Court 

Notary Public 

My Commission Expires:  

  



Speech Pathology Internships between the City of Waterbury and Sacred Heart University, Inc. - College of Health 

Professions 

 

20 

 

SCHEDULE B 

AUTHORIZATION FOR RELEASE OF RESULTS OF INTERN CRIMINAL HISTORY 

RECORDS CHECKS 

 

 

 

The undersigned, ___________________________, a graduate Speech Language Pathology in the 

Graduate of Speech Language Pathology Program at Sacred Heart University, Inc. - College of 

Health Professions, hereby requests and authorizes Cooperative Educational Services (a Regional 

Education Service Center) to release to the Dean of the Sacred Heart University, Inc. - College of 

Health Professions , or her designee, and to the Board of Education of the City of Waterbury the 

results of my state and national criminal history records check requested by the Board of Education 

of the City of Waterbury pursuant to Connecticut General Statutes Section 10-221d. 

 

 

 

Signed, 

 

 

  

Speech Language Pathology Intern Signature 

 

 

  

Printed Name of Speech Language Pathology Intern 

 

 

Dated:   
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STUDENT TEACHER AFFILIATION AGREEMENT  

for 

Student Teaching Opportunities 

between 

The City of Waterbury, Connecticut 

and 

The University of Bridgeport  

 

THIS STUDENT TEACHER AFFFILIATION AGREEMENT (hereinafter the “Agreement” 

or “Contract”), effective on the date signed by the Mayor, is by and between the City of Waterbury 

(hereinafter the "City"), with its principal place of business located at City Hall, 235 Grand Street, 

Waterbury, Connecticut and the University of Bridgeport (hereinafter the “University”) with its 

principal place of business located at  126 Park Avenue, Bridgeport, Connecticut 06604, a specially 

chartered non-stock corporation (jointly referred to as the “Parties” to this Agreement).  

 

WHEREAS, The University of Bridgeport is a private university and maintains a School of 

Education; located at 126 Park Avenue, Bridgeport, CT 06604; and 

 

WHEREAS, the University desires to establish Student Teaching Opportunities as part of a 

teacher preparation program (hereinafter the “Student Teaching Program” or the “Program”) with 

the City to assist in the training of students enrolled in Masters of Science in Education Program; 

and 

 

WHEREAS, the City desires to provide such Student Teaching Opportunities and assist in the 

training of such students by hosting them as Student Teachers within the City’s school system; and  

 

 

NOW THEREFORE, THE PARTIES AGREE AND COVENANT AS FOLLOWS: 

 

1. Term.  The term of this Agreement shall commence on August 24, 2020, and terminate on  

June 30, 2023, or the last scheduled school date, whichever occurs first, unless terminated 

earlier in accordance with the terms provided herein.   

 

1.1.Option. This Agreement may be renewed for one (1) three (3) year successive term by 

the mutual written agreement of the Parties.    

 

2. Compensation.    Neither the University nor the City shall be responsible to compensate 

the other Party, or the Student Teacher(s), for services rendered under this Agreement.  The Parties 

further agree and understand neither the City is not responsible to compensate the Student 

Teacher(s) nor the Faculty Advisor/University Supervisor or any employees of the University. 

This Agreement is a contractual affiliation solely for the purpose of providing Student Teaching 

Opportunities in the Waterbury Public Schools as part of a teacher preparation program in 

furtherance of the Student Teacher(s) experience and education.   
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3. Responsibilities of the University. 

 The University shall: 

 

3.1. The University’s Director of Operations and Student Services Clinical Practice 

Administrator, or her designee, not later than thirty (30) days prior to the start of the 

University’s fall and spring semesters, shall notify the City (pursuant to Section 12 of this 

Agreement) of the number of Student Teachers available to be hosted by the City. The City 

shall host no more than five (5) Student Teachers per each of the University’s semesters.  

 

3.1.1. The University shall convey to the City all information about the Student 

Teacher candidates relevant to their candidacy to participate in the Program, 

including, but not limited to, the students’ names and qualifications to participate 

in the Program as a Student Teacher enrolled in the University’s Masters program.  

 

3.2. The University shall certify for participation in the Student Teaching Program only 

those qualified Graduate/Masters students enrolled in the (insert program name) Masters 

in Education for Elementary and Secondary Certification Program who have received a 

baccalaureate degree 

 

3.3. Prior to placement of a Student Teacher at a school within the Waterbury Public 

School system, (the “Hosting School”), the University shall arrange for the potential 

Student Teacher to be interviewed by the Principal, Vice-principal, or School Social 

Worker/ Counselor who is certified to supervise the Student Teacher, or other designated 

representative of the Hosting School. Student Teachers shall be approved by the Principal 

of the intended Hosting School.  Only those students of the University who have been 

interviewed and accepted by the school representative at the Hosting School shall be 

permitted the opportunity to be Student Teachers at that Hosting School  

 

3.4. The University shall designate a University Supervisor (the "University 

Supervisor") to facilitate administration of the Program.  Student Teachers will be assigned 

to each Hosting School in consultation with the University Supervisor.  The University 

Supervisor shall visit each Hosting School twice per semester and as requested by the City.  

The University Supervisor shall be solely responsible for evaluating and grading the 

performance of the Student Teachers.  The University Supervisor may consult with school 

personnel with regard to the performance and evaluation of the Student Teachers. 

 

3.5. The University shall advise its Student Teachers that they shall be required to 

follow the University’s and its School of Education’s policies and procedures in addition 

to any manuals or handbooks pertaining to the Student Teacher Program. The University 

shall provide any such polices, procedures, manuals or handbooks relevant to the Student 

Teacher Program to the City prior to execution of this Agreement.  

 

3.6. The University will instruct its Student Teachers to comply with all applicable rules 

and regulations of the City.  Upon the City’s request, the University shall withdraw from 

the Program any student who fails to comply with applicable City rules and regulations. 

The University understands and acknowledges that the City, in its absolute discretion, has 
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the right to immediately remove any Student Teacher from any Hosting School and/or City 

property. The City will promptly notify the University in the event a Student Teacher is so 

removed.  

 

3.7. The University shall withdraw a Student Teacher from the Program with the City, 

due to health, performance, or other reasons, upon the request of the City if the City 

determines that such Student Teacher’s continued participation in the Program is 

detrimental to the Student Teacher, to any employee, to any student, or to any person or 

property in the City’s school system.  The University understands and acknowledges that 

the City, in its absolute discretion, has the right to immediately remove any Student 

Teacher from any Hosting School and/or City property. The City will promptly notify the 

University in the event a Student Teacher is so removed. 

 

3.8. The University shall advise its Student Teachers that they will be expected to report 

to their designated Hosting School as per their agreed upon schedules. 

 

3.9 The University shall be responsible for the planning, implementation and execution 

of all aspects of the Student Teacher educational program, including clinical or other 

fieldwork experience and instruction and requirements for matriculation, promotion and 

graduation. 

 

3.10. The University shall provide a University Supervisor, for the purpose of tracking 

the progress of Student Teachers and for consultation with the City, Hosting School, or 

Cooperating Teacher as necessary.  The Faculty shall be solely responsible for assigning 

final course grades to the Student Teachers. 

 

 3.11. The University will convey to the City, information about the philosophy and 

objectives of the Program as well as an information and forms to be completed by the 

Cooperating Teacher, or the City as me be necessary to enable the City to host the Student 

Teacher.   

 

3.12. Cooperating Teacher Stipend. The University shall pay a Two Hundred and 

Seventy Five Dollar ($275.00) stipend directly to the Cooperating Teacher for each session 

of the Program. If there are two Cooperating Teachers, that amount is split in half and the 

University shall pay a One Hundred and Thirty Seven Dollar and Fifty Cent ($137.50) 

stipend to each Cooperating Teacher. 

 

3.13.Criminal Background Check and DCF Registry Check 

 

3.13.1. The University  shall ensure, and represents to the City, that each and every Student 

Teacher or any person affiliated with the Program who will have direct contact with 

a student pursuant to this Agreement has stated, in writing, whether such person 

has ever been convicted of a crime or whether criminal charges were ever pending 

against such person. The University shall further ensure, and represents to the City 

that any Student Teacher who will have direct contact with a student has submitted 

to a records check of the Department of Children and Families child abuse and 
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neglect registry established pursuant to Conn. Gen. Stat. §17a-101k, as well as state 

and national criminal history records checks conducted in accordance with Conn. 

Gen. Stat. §29-17a, the federal National Child Protection Act of 1993, and the 

federal Volunteers for Children Act of 1998. The University shall not permit any 

Student Teacher with a disqualifying criminal history to have direct contact with a 

student.  

 

3.13.2. The University shall advise each proposed Student Teacher that s/he shall be 

required to submit to a DCF registry check and state and national criminal history 

records check; and the University shall provide to each proposed Student Teacher 

an authorization in the form attached as Schedule B requesting and authorizing the 

RESC to release the results of the Student’ Teacher’s state and national criminal 

history records checks to the City of Waterbury Board of Education and the City of 

Waterbury, and the Department of Children and Families registry check report to 

the City of Waterbury.  The University will instruct the proposed Student Teacher 

that s/he will be required to go to the RESC for fingerprinting and present the 

executed authorization to the RESC at the time of fingerprinting.  Each proposed 

Student Teacher shall pay directly to the RESC the cost of fingerprinting and 

obtaining the state and national criminal history records checks.   

 

3.13.3. Pursuant to and in accordance with C.G.S. §10-221d, the University shall confirm 

to the City in writing that the proposed Student Teachers have submitted to 

fingerprinting and state and national criminal history background checks within 

thirty (30) days of commencing his or her Student Teaching Program with the City. 

Should the results of any criminal history or DCF registry check for Student 

Teacher be determined by the City to be unsatisfactory, the City may terminate the 

Student Teachers Opportunity in the Program and refuse to host such Student 

Teacher and the City will accordingly notify the University’s Director of Internship 

and Field Experience, or her designee, of such termination. 

 

3.13.4. If any changes in the law or regulations with respect to the provisions of this Section 

3.13 regarding criminal background checks and DCF Registry Check should occur, 

the Parties agree to construe the provisions therein to comport and comply with any 

changes in the applicable laws or regulations on this subject while this Agreement 

remains in effect.   

 

3.14.The University shall ensure the communication of and compliance with all Student 

Teacher Responsibilities, including but not limited to the following:  

 

3.14.1. Each Student Teacher shall execute a waiver of liability in the form attached hereto 

as Schedule A.  The City may condition participation in the Program on its receipt 

of such waiver of liability. 

 

3.14.2. In addition to the execution any forms or waivers attached to this Agreement, each 

Student Teacher shall also execute any and all documents required by the Board of 

Education and Human Resources, including but not limited to a confidentiality 
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agreement and acknowledgement of receipt and understanding of policies. The City 

may condition participation in the Program on its receipt of such waiver of liability. 

 

3.14.3. Each Student Teacher shall be expected to report to their designated Hosting School 

as per their agreed upon schedules. 

 

3.14.4. Each Student Teacher shall comply with all applicable rules and regulations of the 

City. 

 

3.14.5. Each Student Teacher shall comply with all Federal, State, local laws and 

regulations, the City Charter and City Ordinance provisions relating to 

confidentiality and student privacy of records and data as detailed further in section 

3.15 of this Agreement. 

 

3.14.6. Each Student Teacher shall follow the relevant portions of the Student Teaching 

Handbook and seek the guidance of the University Supervisor or Faculty Advisor 

or Cooperating Teacher as required thereunder.  

 

3.15.The University shall ensure that the University, its employees, and each Student 

Teacher shall comply with all Federal, State, and Local, laws regulations, Charter 

and Ordinance provisions relating to confidentiality and student privacy of records 

and data as outlined herein and will not disclose any confidential material or 

information connected with the City of any of its Students as set forth herein. For 

purposes of this section, “University” includes any employees of the University, 

including but not limited to, any University Supervisor and/or Faculty Advisor 

affiliated with the Program.  

 

 

3.15.1. Student Education Records.   The Parties acknowledge that in the course of the 

Program and hosting the Student Teachers pursuant to this Agreement, they may 

come into possession of education records of the  City of Waterbury students as 

defined in and governed by Family Educational Rights and Privacy Act (“FERPA”, 

20 U.S.C. § 1232g) and related regulations (34 C.F.R. § 99).  The University and 

Student Teachers shall comply with the requirements of said statute and 

regulations, and agree to use information obtained in connection with the Student 

Teaching Opportunity only for the purposes provided in this Agreement.  Without 

the prior written consent of the student whose records are at issue (or the parent of 

such student, if a minor), as required by FERPA, the Parties have no authority to 

make any other disclosures of any information from education records.  The 

University shall instruct its students/Student Teachers on their obligations to 

comply with FERPA. 

 

3.15.2. Student Data Privacy. All student records, student information, and student-

generated content (collectively, "Student Data") provided or accessed pursuant this 

Agreement are not the property of, or under the control of, the University or the 

Student Teacher. 



University of Bridgeport 

6 

 

 

3.15.3. The City’s Board of Education (“Board”) shall have access to and the ability to 

delete Student Data in the possession of the University or the Student Teacher 

except in instances where such data is (A) otherwise prohibited from deletion or 

required to be retained under state or federal law, or (B) stored as a copy as part of 

a disaster recovery storage system and that is (i) inaccessible to the public, and (ii) 

unable to be used in the normal course of business by the University or the Student 

Teacher. The Board may request the deletion of any such student information, 

student records or studentgenerated content if such copy has been used by the 

operator to repopulate accessible data following a disaster recovery. The Board may 

request the deletion of Student Data by the University or the Student Teacher within 

two (2) business days of receiving such a request and provide to the Board 

confirmation via electronic mail that the Student Data has been deleted in 

accordance with the request, the date of its deletion, and the manner in which it has 

been deleted.  The confirmation shall contain a written assurance from the 

University and/or the Student Teacher that proper disposal of the data has occurred 

in order to prevent the unauthorized access or use of Student Data and that deletion 

has occurred in accordance with industry standards/practices/protocols. 

 

3.15.4. The University and/or the Student Teacher shall not use Student Data for any 

purposes other than those authorized pursuant to this Agreement. 

 

3.15.5. A student, parent or legal guardian of a student may review personally identifiable 

information contained in Student Data and correct any erroneous information, if 

any, in such Student Data. If the University or the Student Teacher receives a 

request to review Student Data in the University’s or the Student Teacher’s 

possession directly from a student, parent, or guardian, the University and the 

Student Teacher agree to refer that individual to the Board and to notify the Board 

within two (2) business days of receiving such a request. The University and the 

Student Teacher agrees to work cooperatively with the Board to permit a student, 

parent, or guardian to review personally identifiable information in Student Data 

that has been shared with the University or the Student Teacher, and correct any 

erroneous information therein. 

 

3.15.6. The University and the Student Teacher shall take actions designed to ensure the 

security and confidentiality of student data. 

 

3.15.7. The University and the Student Teacher will notify the Board, in accordance with 

Conn. Gen. Stat. § 10-234dd, when there has been an unauthorized release, 

disclosure or acquisition of Student Data. Such notification will include the 

following steps: 

 

3.15.8. Upon discovery by the University or the Student Teacher of a breach of Student 

Data, the University shall conduct an investigation and restore the integrity of its 

data systems and, without unreasonable delay, but not more than thirty (30) days 

after such discovery, shall provide the Board with a more detailed notice of the 
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breach, including but not limited to the date and time of the breach; name(s) of the 

student{s) whose student data was released, disclosed or acquired; nature of and 

extent of the breach; and measures taken to ensure that such a breach does not occur 

in the future. 

 

3.15.9. Student Data shall not be retained or available to the University upon expiration of 

the contract between the University and City, or to the Student Teacher at the 

expiration of his or her Student Teaching term except a student, parent or legal 

guardian of a student may choose independently to establish or maintain an 

electronic account with the University after the expiration of such contract for the 

purpose of storing student generated content. 

 

3.15.10. The University, Student Teacher, and Board shall each ensure their own 

compliance with the Family Educational Rights and Privacy Act of 1974, 20 U.S.C. 

§ 1232g, as amended from time to time. 

 

3.15.11. The University and the Student Teacher acknowledge and agrees to comply 

with the above and all other applicable aspects of Connecticut's Student Data 

Privacy law according to Connecticut General Statutes §§ 10-234aa through 10-

234dd. 

 

3.15.12. The Parties agree that this Agreement controls over any inconsistent terms 

or conditions contained within any other agreement entered into by the Parties 

concerning Student Data. 

 

3.15.13. If any changes in the law or regulations with respect to the provisions of 

this Section 3.15 regarding student confidentially, student data privacy, and FERPA 

should occur, the Parties agree to construe the provisions therein to comport and 

comply with any changes in the applicable laws or regulations on this subject while 

this Agreement remains in effect.   

 

 

4. Responsibilities of the City 

 

4.1. During the term of this Agreement, the City will host in its school system Student 

Teachers who are enrolled in the University’s Masters of Science in Education Program 

and who have received a baccalaureate degree and are qualified to act as Student Teachers 

in the City’s school system performing functions as described below.  For each year of the 

Contract, the City will host no more than five (5) students per semester.  

 

4.2. The City shall provide the University Supervisor and Student Teachers relevant 

information, including policies, procedures, and rules with which the Student Teachers 

must comply.   
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4.3. The City will notify the University’s Director of Operations and Student Services 

Clinical Practice Administrator or his/her designee, whenever a Student Teacher does not 

timely report to the designated Hosting School. 

   

4.4. The City shall provide suitable space for connected with the Student Teachers’ 

clinical or fieldwork instruction, as needed, and as is available. 

 

4.5. Cooperating Teacher and Cooperating Teacher Qualifications. The City shall 

provide a Cooperating Teacher that shall be responsible for planning and implementing 

individual Student Teacher Assignments, and for evaluating Student Teacher performance 

in accordance with criteria developed by and provided to the City by the University.  

 

4.5.1. Qualifications. The Cooperating Teacher shall have received training 

through the Teacher Education And Mentoring Program (“TEAM”) and hold a 

valid TEAM certification.  

 

 4.6. The Board of Education’s Human Resource department will provide orientation for 

the Student Teachers for purposes of this Agreement regarding relevant City information, 

including policies, procedures, and rules with which faculty and Student Teachers must 

comply.  

 

4.7.  In the event that it becomes necessary for the Waterbury public school system to 

utilize Distance Learning, the City will make all reasonable efforts to continue its 

obligations under this Agreement.  

 

5. Proprietary Information. Except as otherwise permitted under this Agreement, the 

University shall not knowingly disclose to any third party, or make any use of information 

designated by the City as its confidential proprietary information (the “Confidential Information”).  

The University shall use at least the same standard of care to maintain the confidentiality of the 

City’s Confidential Information that it uses to maintain the confidentiality of its own Confidential 

Information of equal importance.  The University’s obligation to maintain the confidentiality of 

the City’s Confidential Information shall survive the expiration or earlier termination of this 

Agreement.    

 

5.1. Nothing herein shall prohibit or limit the University from disclosing the City’s 

Confidential Information if so required by any court order, subpoena or other legal 

Information Act, provided, however, that the University shall rely upon any and all trade 

secret or proprietary information exceptions or exemptions to the public disclosure laws 

available to it to protect the Confidential Information from disclosure to any person, except 

as expressly authorized hereunder.  In the event that the University receives any such 

demand, order or other legal process compelling such disclosure, the University shall notify 

the City immediately upon their receipt of said demand and prior to making any disclosure 

in order to afford the City the opportunity, at its sole discretion and expense, to take legal 

action opposing such disclosure.  Disclosure by the University of any of the City’s 

Confidential Information in any instance will not relieve the University of the obligation 
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to adhere to the confidentiality obligations imposed by this Agreement in all other instances 

and for all other purposes.   

 

6. Use of City Property.  The University Supervisor and/or Student Teacher shall have 

access to such areas of City property as the City and the University Supervisor agree are necessary 

for the performance of the University Supervisor’s and/or Student Teacher’s functions pursuant to 

this Agreement and at such times as the City and the University Supervisor may mutually agree. 

  

7. Insurance.  
 7.1.  The University shall offer health insurance to the student to be considered as a 

potential Student Teacher, and advise the student that unless the student has health 

insurance satisfactory to the City, either provided through the University or through other 

means, the student may not be eligible to participate in the Student Teacher Program with 

the City.  The Student Teacher shall provide City with proof of health insurance coverage.   

 

7.2. The University or Student Teacher(s) shall not commence work under this Contract 

until all insurance required under this Section 7 has been obtained by the University or 

Student Teacher(s) and such insurance has been approved by the City.  Insurance shall be 

provided by insurers that are satisfactory to the City, authorized to do business in the State 

of Connecticut, that have at least an “A-” A.M. Best’s Rating, and are in an A.M. Best 

financial size category of VIII or higher.  The A.M. Best classifications are based on the 

most current A.M. Best Company ratings or an equivalent City approved rating system. 

 

7.3. At no additional cost to the City, the University or Student Teacher(s) shall 

purchase and maintain the insurance coverages set forth below which shall protect the City 

from claims which may arise out of or result from the University’s and/or Student 

Teacher(s)’ obligations under this Contract, whether such obligations are the University’s 

or Student Teacher(s)’ or person or entity directly or indirectly employed by said 

University or Student Teacher(s), or by any person or entity for whose acts said University 

or Student Teacher(s) or subcontractor may be liable. 

 

7.4. Each insurance policy shall state that the insurance company shall investigate and 

defend the insured against all claims for damages, even if groundless.  If any insurance 

required herein is to be issued or renewed on a claims made form as opposed to an 

occurrence form, the retroactive date for coverage shall be no later than the commencement 

date of this Contract and shall provide that in the event of cancellation or non-renewal, the 

discovery period for insurance claims (“Tail Coverage”) shall be available for at least 60 

months. 

 

7.5. The following policies with stated limits shall be maintained by the University as 

indicated below, in full force and effect, at all times during which the services are to be 

performed by the University or Student Teacher(s): 
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7.5.1. General Liability Insurance: $1,000,000.00 per Occurrence, $2,000.000.00 

Aggregate. 

The University shall provide coverage to protect the City to the extent of said policy 

for damages arising out of bodily injuries, sickness to or death of all persons in any 

one accident or occurrence and for damages arising out of destruction of property 

in any one accident or occurrence.  

 

7.5.2 Automobile Liability Insurance: $1,000,000.00 per Accident, combined 

single limit (CSL). 

The University shall provide coverage to protect the City with respect to claims for 

damage for bodily injury and or property damage arising out of ownership, 

maintenance, operation, use of loading and unloading of any owned or non-owned 

vehicle. Such coverage shall apply only to vehicles owned or operated by the 

University, and specifically shall not apply to vehicles not owned by the University. 

 

7.5.3 Workers Compensation: Workers’ Compensation Statutory Limits and 

Employer Liability (EL): $500,000.00 EL Each Accident, $500,000.00 EL Disease 

Each Employee; $500,000.00 EL Disease Policy Limit.  

The University shall comply with all State of Connecticut statute as it relates to 

workers’ compensation. The University shall provide Workers’ Compensation 

Insurance Statutory Limits and Employer Liability Coverage to the University for 

University employees; notwithstanding any other provision of this Agreement, 

student teachers are not University employees and are not covered by Workers’ 

Compensation Insurance. 

 

7.5.4 Excess General Liability Insurance: $10,000,00.00 per 

Occurrence/$10,000,000.00 Aggregate Limit. The University shall carry and 

provide comprehensive general liability umbrella insurance coverage. 

 

7.5.5 Professional Liability Insurance: $1,000,000.00 each Wrongful Act, 

$1,000,000.00 Aggregate    

The University shall provide Professional Liability (also known as, errors and 

omissions) Insurance providing coverage to the University, the City and Student 

Teacher(s), as it relates to the Student Teaching Program and any related 

educational services in the course of the Student Teaching Program with the City 

of Waterbury and its Board of Education.  

 

7.5.6 Sexual Abuse/Molestation Liability Insurance: $1,000,000.00 each 

Occurrence, $1,000,000.00 Aggregate   

The University shall provide coverage to respond to allegations of Sexual 

Misconduct, and Corporal Punishment allegations involving a Student Teacher or 

any University personnel (i.e., University Supervisor(s) and/or Faculty Advisor(s)) 

within the program. 
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7.6. Failure to Maintain Insurance: It shall be a material breach of this Agreement if 

the University or the Student Teacher(s) fails to maintain the minimum required coverage 

as set forth herein.  

 

7.7. Cancellation: The City of Waterbury shall receive written notice of cancellation 

from the University or Student Teacher(s) at least thirty (30) calendar days prior to the date 

of actual cancellation, regardless of the reason for such cancellation. 

 

7.8. Certificates of Insurance: The insurance policies shall be endorsed to add the City 

and its Board of Education as an additional insureds and provide a waiver of subrogation 

on all lines of coverage except Professional Liability. The insurance afforded the additional 

insured shall be primary and non-contributory insurance and the coverage and limits 

provided under the University or Student Teacher(s)’ policies shall not be reduced or 

prorated by the existence of any other insurance applicable to any loss the additional 

insured may have suffered. At the time the University or Student Teacher(s) execute this 

Contract, it shall furnish to the City, subject to City approval, certificate(s) of insurance 

and Additional Insured Endorsement and Waiver of Subrogation Endorsement verifying 

the above coverages, including the naming of the City of Waterbury, as follows: “The City 

of Waterbury and Board of Education are listed as Additional Insureds on all lines of 

coverage except for Workers Compensation and Professional Liability and include a 

Waiver of Subrogation on all lines of coverage except Professional Liability.” The 

University is responsible for maintaining the required coverage for the duration of this 

Agreement as stated herein this Section 7.  

 

7.9. No later than thirty (30) calendar days after University or Student Teacher(s)’ receipt, 

the University shall deliver to the City a copy of the University or Student Teacher(s) 

insurance policies, endorsements, and riders. 

 

8.  Indemnification.  University and Student Teacher(s) agree to indemnify and hold harmless 

the City, its officers, directors, employees and agents from and against liabilities, damages and 

costs (including reasonable attorneys fees and costs of defense) arising out of the death or bodily 

injury to any person or the destruction or damage to any property, to the extent caused, during the 

performance of the College’s/University’s and the Student Teachers’ obligations under this 

Agreement, by the negligent acts, errors or omissions of University, the Student Teacher(s) or 

anyone for whom the University is legally responsible. 

 

9. Termination.   

 

 9.1. Termination   Either Party may terminate this Agreement at any time 

 without cause by giving Thirty (30) days’ written notice to the other Party. 

  

9.2. Termination for Non-Appropriation or Lack of Funding.  The University 

acknowledges that the City is a municipal corporation and that this Agreement is subject 

to the appropriation of funds by the City sufficient for this Agreement for each budget year 

in which this Agreement is in effect. The University therefore agrees that the City shall 

have the right to terminate this Agreement in whole or in part without penalty in the event 
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sufficient funds to provide staff services under this Contract is not appropriated, not 

authorized or not made available pursuant to law, or such funding has been reduced 

pursuant to law.  

 

9.3. Termination for Cause. If, through any cause, in part or in full,  not the fault of 

University,  the University shall fail to fulfill in timely and proper manner its obligations under this 

Agreement, or if University shall violate any of the covenants, agreements, or stipulations of this 

Agreement, the City shall thereupon have the right to terminate this Agreement by giving written 

notice to University of such termination and specifying the effective date thereof, at least ten (10) 

days before the effective date of such termination..  In the event of such termination, all documents, 

data, studies, and reports prepared by University under this Agreement shall, at the option of the 

City, become its property. 

 

9.3.1 Notwithstanding the above, University shall not be relieved of liability to the City 

for damages sustained by the City by virtue of any breach of this Agreement by University, 

and the City may withhold any payments to University for the purpose of setoff until such 

time as the exact amount of damages due the City from University is determined. 

 

10. Students and Faculty Not Employees or Agents.  The University and the City 

acknowledge and agree that neither the Student Teachers nor the University Supervisor or Faculty 

Advisor will be considered employees or agents of the City, and that the relationship between the 

City and the Student Teachers, the University Supervisor and the City is that of a contracted 

affiliation to provide Student Teaching Opportunities to students of the University as part of a 

teaching preparation program. The University, and shall not be entitled to the usual characteristics 

of employment such as income tax withholding, F.I.C.A. deductions, pension or retirement 

privileges, Workers compensation coverage, health benefits, etc.   

 

11. Accommodations for Persons with Disabilities.  In the event that a Student Teacher 

requests accommodations for a disability beyond those accommodations that are currently 

available at the City, and provided that the University determines that such accommodations 

should be provided, the University shall be responsible for making any arrangements necessary to 

effectuate the additional accommodations. 

 

12. Notice.  Any notice required to be given pursuant to the terms of this Agreement shall be 

in writing and shall be sent, postage prepaid, by certified mail, return receipt requested, to the City 

or the University at the address set forth below.  The notice shall be effective on the date of delivery 

indicated on the return receipt. 

 

To the University:  University of Bridgeport 

    126 Park Avenue 

    Bridgeport, Connecticut 06604     

 

With a copy to:  ______________________ 

   ______________________ 

   _______________________ 

                         ______________________  
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 To the City:  City of Waterbury  

    c/o Department of Education 

    Chief Operating Officer 

    236 Grand Street 

    Waterbury, CT 06702. 

 

With a copy to:  City of Waterbury, Board of Education 

    Human Resources 

    235 Grand Street, Room 310 

    Waterbury, Connecticut 06702 

 

13.  This section intentionally left blank. 

 

14. Contract Assignment:  No right or duty, in whole or in part, of either Party under this 

Agreement may be assigned or delegated without the prior written consent of the other Party. 

 

15. Discriminatory Practices Prohibited. In performing this Agreement, the University, shall 

not discriminate against any Student Teacher or Student Teacher applicant, with respect to his or 

her admission, admission to the Program, terms and conditions of education services, programs, 

opportunities or curriculum offered, including placement of Student Teachers under this 

Agreement, because of the person’s race, color, sex, age, religious creed, disability, national origin 

or ancestry, marital status, family status, prior psychiatric treatment, health care, military status or 

source of income of the person. Subcontracts with each subcontractor shall contain a provision 

requiring non-discrimination in employment as herein specified.  

 

In performing this Agreement, the University shall not discriminate against any employee  or  

applicant, with respect to his or her hire, tenure, terms, conditions or privileges of employment, or 

any matter directly or indirectly related to employment, because of race, color, sex, age, religious 

creed, disability, national origin or ancestry, marital status, family status, prior psychiatric 

treatment, health care, military status or source of income or because of a handicap that is unrelated 

to the employee's or the applicant's ability to perform the duties of a particular job or position. 

Subcontracts with each subcontractor shall contain a provision requiring non-discrimination in 

employment as herein specified.  

 

These non-discrimination covenants are required pursuant to §93.04 of the Code of Ordinances of 

the City and any breach thereof may be regarded as a material breach of this Agreement. Said 

provisions with subcontractors shall require conformity and compliance with all Local, State and 

Federal laws, rules and regulations and Executive orders pertaining to discrimination and equal 

opportunity requirements. 

 

 15.1. Discrimination Because of Certain Labor Matters. No person employed on the work 

covered by this Agreement shall be discharged or in any way discriminated against because 

such person has filed any complaint or instituted or caused to be instituted any proceeding 
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or has testified or is about to testify in any proceeding under or related to the labor standards 

applicable hereunder to its employer. 

 

16. Governing Law.  The validity, construction, performance and effect of this Agreement 

shall be governed by the laws of the State of Connecticut without regard to its principles of 

conflicts of laws, and any question arising under of this Agreement shall be construed or 

determined according to such laws, except to the extent preempted by federal law.   

 

17. Prohibition against Assignment.  This Agreement may not be assigned by either Party 

without the prior written consent of the other Party. 

18. Severability.  Whenever possible, each provision of this Agreement shall be interpreted in 

such a manner as to be effective and valid under applicable law. If any provision of this Agreement, 

however, is held to be prohibited or invalid under applicable law, such provision shall be deemed 

restated to reflect the original intentions of the parties, as nearly as possible in accordance with 

applicable law, and if capable of substantial performance, the remaining provisions of this 

agreement shall be enforced as if this agreement was entered into without an invalid provision. If 

the ruling and/or controlling principle of law or equity leading to the ruling is subsequently 

overruled, modified or amended by legislation, judicial or administrative action, then the 

provision(s) in question as originally set forth in this agreement shall be deemed valid and 

enforceable to the maximum extent permitted by the new controlling principal of law or equity. 

 

19. Survival.  Any provisions of this Agreement that impose continuing obligations on the parties 

shall survive the expiration or termination of this Agreement for any reason. 

 

20. Entire Agreement.  This written Contract shall constitute the entire Agreement between 

the Parties and no other terms and conditions in any document, acceptance or acknowledgment 

shall be effective or binding unless expressly agreed to in writing by the University.  This 

Agreement may not be changed other than by a formal written contract amendment signed by the 

parties hereto.  

 

21. Force Majeure. Neither the Contractor nor the City shall be held responsible for delays or 

be considered to be in breach of this Contract or be subject to liquidated damages when delays of 

their respective obligations under this Contract are caused by conditions beyond their control, 

including without limitation: 

 

21.1. Acts of God, such as severe acts of nature or weather events including floods, fires, 

earthquakes, hurricanes, cyclones, or explosions;  

 

21.2.  war, acts of terrorism, acts of public enemies, revolution, civil commotion or unrest, 

riots, or epidemics; 
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21.3.  acts of governmental authorities such as expropriation, condemnation, changes of 

law and order or regulations, proclamation,  ordinance, or other governmental requirement; 

 

21.4.  strikes and labor disputes; and 

 

21.5.  certain accidents including but not limited to hazardous, toxic, radioactive or 

nuclear contamination spills, contamination, combustion or explosion, which prevent a 

Party from fulfilling their obligations or otherwise render performance under the Contract 

impossible.  

 

Upon cessation of work for reason of force majeure delays, the Party(ies) whose obligations are 

affected shall use their best efforts to meet the their obligations under this Agreement.  

 

 

22. City Code of Ordinances, Ethics and Conflict of Interest Code, Provisions.   

The Person (the term “Person” shall herein be as defined in Section 38 of the City’s Code of 

Ordinances) supplying the documents, data, studies, reports, specifications, deliverables, etc. 

under this Contract shall comply with all applicable Federal, State and Municipal statutes, 

regulations, charters, ordinances, rules, etc. whether or not they are expressly stated in this 

Contract, including but not limited to the following: 

 

22.1.  It shall be a material breach of this Contract, and, except as may be permitted by 

regulations or rulings of the City of Waterbury Board of Ethics it shall be a violation of the 

City’s Code of Ordinances, for any Public Official, City Employee or Member of a Board 

or Commission who is participating directly or indirectly in the procurement process as set 

forth in the City’s Code of Ordinances, including those participating in exempt 

transactions, to become or be the employee of any person contracting with the 

governmental body by whom the Official, Employee, or Board or Commission member is 

employed or is a member. 

 

22.2.  It shall be a material breach of this Contract, and it shall be a violation of the City’s 

Code of Ordinances for any Person to offer, give, or agree to give any current or former 

Public Official, Employee or Member of a Board or Commission, or for such current or 

former Public Official, Employee or Member of a Board or Commission to solicit, demand, 

accept or agree to accept from another Person, a gratuity or an offer of employment in 

connection with any: decision; approval; disapproval; recommendation; preparation of any 

part of a program requirement or a requisition; influencing the content of any specification 

or procurement standard; or rendering of advice, investigation, auditing, or in any other 

advisory capacity in any proceeding or application, request for ruling, determination, claim 

or controversy, or other particular matter, pertaining to any program requirement or a 

Contract or Purchase Order, or to any solicitation or proposal therefore. 

 

22.3.  It shall be a material breach of this Contract and it shall be a violation of the City’s 

Code of Ordinances for any payment, Gratuity, or offer of employment to be made as an 

inducement for the award of a subcontract or order, by or on behalf of a subcontractor, the 
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University or Student Teacher or higher tier subcontractor or any Person associated 

therewith, under a Contract or Purchase Order to the City. 

 

22.4.  The value of anything transferred or received in violation of the City’s Charter, 

Code of Ordinances, and/or regulations promulgated there under, by any Person subject to 

said Charter and/or Ordinances may be recovered by the City. 

 

22.5.  Upon a showing that a subcontractor made a kickback to the City, a University or 

Student Teacher or a higher tier subcontractor in connection with the award of a subcontract 

or order there under, it shall be conclusively presumed that the amount thereof was included 

in the price of the subcontract or order and ultimately borne by the City and will be 

recoverable hereunder from the recipient.  In addition, said value may also be recovered 

from the subcontractor making such kickbacks. Recovery from one offending party shall 

not preclude recovery from other offending parties. 

 

 22.6.  It shall be a material breach of this Contract and it shall be a violation of the City’s 

Code of Ordinances for a Person to be retained, or to retain a Person, to solicit or secure a 

contract with the City upon an agreement or understanding for a commission, percentage, 

brokerage, or contingent fee; and every Person, before being awarded a City contract, shall 

deliver to the City, on a City authored form, a representation that such Person has not 

retained anyone in violation of this subsection 26.6, the failure to deliver said form being 

a material breach of this Contract and a violation of the City’s Code of Ordinances. Note, 

however, this subsection 26.6 shall not apply to full-time employees who, as a condition 

of their employment, may be entitled to bonuses or other fees in accordance with their 

employment relationship. 

 

22.7.  The Person hereby expressly represents that he/she/it has complied with those 

sections of the City’s Code of Ordinances requiring that said Person has (i) delivered to the 

City an affidavit, on a City authored form, stating that the Person and its affiliates have no 

delinquent taxes or other financial obligations owned to the City; (ii) filed the City authored 

financial disclosure statement form as set forth in the City’s Code of Ordinances regarding 

disclosure of financial interests; (iii) delivered to the City a written acknowledgement, on 

a City authored form, evidencing receipt of a copy of the “Ethics and Conflict of Interest” 

ordinance for the City of Waterbury and hereby expressly represents that said Person is in 

full compliance with the entirety of said Code of Ordinances; and (iv) filed a current list of 

all taxable personal and real property as required by the State of Connecticut General 

Statutes. Any violation of this subsection 26.7 shall be deemed a material breach of this 

Contract and shall be a violation of the City’s Code of Ordinances. 

 

22.8.  The definitions set forth in the City’s Code of Ordinances shall be the primary 

source for interpretation of the forgoing subsections 21.1-21.7. 

 

22.9.  The University or Student Teacher is hereby charged with the requirement that it 

shall have knowledge of, and shall fully comply with, all relevant provisions of the City’s 

Charter and all relevant provisions of the City’s Code of Ordinances, including without 

limitation Chapters 93, titled “Discriminatory Practices”, Chapter 38 titled "Centralized 
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Procurement System", and Chapter 39 titled "Ethics and Conflict of Interest", of said Code 

as may be amended from time to time.  

  

22.10.  The University or Student Teacher hereby acknowledges receipt of a copy of the 

Chapters 38 and 39 of City’s Ordinance regarding Procurement, Ethics, and Conflicts of 

Interest and has familiarized itself with said Code and hereby agrees to adhere to said Code. 

The text of Chapters 38 and 39 of said Code may be obtained from the Office of the City 

Clerk of the City and on the internet at the City Clerk’s web site: 

http://www.waterburyct.org/content/458/539/default.aspx  [click link titled “The City of 

Waterbury Code of Ordinances Passed 8/24/2009”.  For Chapter 38, click on “TITLE III: 

ADMINISTRATION”, then click on “CHAPTER 38: CENTRALIZED PROCUREMENT 

SYSTEM”.  For Chapter 39, click on “TITLE III: ADMINISTRATION”, then click on 

“CHAPTER 39: ETHICS AND CONFLICTS OF INTEREST”]. 

 

22.11.  Every Person who conducts business with, contracts, with or provides commodities 

or services to the City, is charged with notice of the extent of the powers and authority, and 

the limitations thereon, of the Public Officials and Employees of the City, as set forth in 

the charter of the City, the Code of Ordinances and any Regulations or Policies pertaining 

thereto.  In particular, and without implying any limitation as to its applicability, it applies 

to all Persons who participate in the procedures pertaining to the Centralized Procurement 

System as set forth in Chapter 38, and the Ethics and Conflict of Interest provisions set 

forth in Chapter 39 of the Code of Ordinances. 

 

 22.12.  INTEREST OF CITY OFFICIALS.  No member of the governing body of the 

City, and no other officer, employee, or agent of the City who exercises any functions or 

responsibilities in connection with the carrying out of the Project to which this Contract 

pertains shall have any personal interest, direct or indirect, in this Contract. 

 

22.13.  PROHIBITION AGAINST CONTINGENCY FEES. The University or Student 

Teacher hereby represents that it has not retained anyone to solicit or secure a contract with 

the City upon an agreement or understanding for a commission, percentage, brokerage or 

contingency fee. 

 

22.14.  FREEDOM OF INFORMATION ACT NOTICE. Pursuant to State statute, in 

the event the total compensation payable to the University or Student Teacher set forth in 

Section 6 herein is greater than $2,500,000.00, the City is entitled to receive a copy of any 

and all University or Student Teacher records and files related to the performance of this 

Contract and those records and files are subject to the Freedom of Information Act ("the 

Act") and may be disclosed by the City pursuant to the Act. 

 

 

[Signature Page follows.] 

 

 

 

 

 

http://www.waterburyct.org/content/458/539/default.aspx
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IN WITNESS WHEREOF, the parties hereto execute this agreement on the dates signed below. 

 

WITNESS:     CITY OF WATERBURY 
 

 

___________________________  By:__________________________________ 

       Neil M. O’Leary, Mayor 

              

___________________________  

      Date: ________________________________ 

 

 

WITNESS:  UNIVERSITY OF BRIDGEPORT 

 

 

___________________________  By:__________________________________ 

      Manul Im, Interim Provost      

  

___________________________  Date: ________________________________ 
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SCHEDULE A 

  

 

WAIVER OF LIABILITY 

AND 

ACKNOWLEDGMENT OF NON-EMPLOYMENT 

 

 

In consideration of the City of Waterbury Department of Education (“Education 

Department”) granting me the privilege of participating in a Student Teaching Program that 

includes observation and when appropriate, participation in some of the various functions of the 

Department of Education, I, ________________________, the undersigned, do hereby 

acknowledge that I am aware of the risks associated with the aforesaid Student Teacher Program 

with the Department of Education and any associated activity, and I hereby agree to assume all 

risk of any loss, damage, claim, liability, cost, loss of earnings, personal injury including death, 

consequential damage and property damage which may directly or indirectly result from or occur 

as a consequence of said Student Teaching Program or any associated activity. 

 I further agree and understand that I am not an employee of the City of Waterbury, but 

rather that I am a student at the University of Bridgeport School of Education in its  Masters of 

Science in Education Program participating in a Student Teaching Program the school system of 

the City of Waterbury for the purpose of obtaining clinical experience in furtherance of my 

education and therefore, that I shall not be entitled to the usual characteristics of employment, such 

as wages, income tax withholding, F.I.C.A. deductions, pension or retirement privileges, Workers 

Compensation coverage, health benefits, etc. 

 I hereby acknowledge that I have read this document in full and understand that by signing, 

I am waiving and releasing rights that I could exercise but for my signing of this waiver which I 

sign voluntarily without coercion or duress. 
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Dated at Waterbury, Connecticut this ____ day of ____, 2020. 

 

             

Student Teacher Signature    Student Teacher Print Name 

 

WITNESSES: 

 

 

__________________________   __________________________ 

Print Name:       Print name: 

 

__________________________ 

Print Name: 

 

 

State of Connecticut: 

                                   :  ss: Waterbury ____________, ________, 2020  

County of New Haven: 

 

 On this ________ day of _________________, 202_, before me the undersigned officer, 

personally appeared ___________________, known to me or satisfactorily proven to be the 

person whose name is subscribed herein and acknowledged that he/she executed the foregoing 

document for the purposes contained therein as his/her free act and deed. 

 

IN WITNESS WHEREOF, I hereunto set my hand and official seal. 

 

________________________ 

      Commissioner of Superior Court 

      Notary Public 

      My Commission Expires: 
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SCHEDULE B 

 

 

AUTHORIZATION FOR RELEASE OF CRIMINAL HISTORY RECORDS CHECKS 

AND DEPARTMENT OF CHILD AND FAMILY REGISTRY CHECK 

 

 

 

I, the undersigned, _______________________, a graduate student in the University’s Masters of 

Science in Education Program at the University of Bridgeport hereby request and authorize 

Cooperative Educational Services (a Regional Education Service Center), and the Department of 

Children and Families (“DCF”) to release to the Board of Education of the City of Waterbury the 

results of my state and national criminal history records check and my DCF registry check 

requested by the Board of Education of the City of Waterbury pursuant to Connecticut General 

Statutes Section 10-221d. 

 

Signed, 

 

 

 

____________________________ 

[Printed Name of Student Teacher] 

 

 

Dated:  ______________________ 
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STUDENT TEACHER AFFILIATION AGREEMENT  

for 

Student Teaching Opportunities 

between 

The City of Waterbury, Connecticut 

And 

University of Connecticut 
 

 

THIS STUDENT TEACHER AFFFILIATION AGREEMENT (the “Agreement” or 

“Contract”), effective on the date signed by the Mayor, is by and between the City of 

Waterbury (the “City”), with a principal place of business at City Hall, 235 Grand Street, 

Waterbury, Connecticut and the University of Connecticut (“UConn” or “University”), a 

constituent unit of the State of Connecticut System of Higher Education having a location in 

Storrs, Connecticut with its Teacher Graduate School Program located at UConn NEAG School 

of Education at249 Glenbrook Road, Unit 6064, Storrs, Connecticut 06269-3064 (jointly referred 

to as the “Parties” to this Agreement). 

 

WHEREAS, UConn is a State University and maintains a School of Education; and 

 
WHEREAS, the University desires to establish Student Teaching Opportunities as part of a 

teacher preparation program (hereinafter the “Student Teaching Program” of the “Program”) 

with the City to assist in the training of students enrolled in its School of Education Masters in 

Education degree program; and  

 
WHEREAS, the City desires to provide such Student Teaching Opportunities and assist in the 

training of such students by hosting them as Student Teachers within the City’s school system, 

and  

 

WHEREAS, the University is authorized to enter into this Agreement pursuant to Sections 4a-

52a, 10a-104, 10a-108, 10a-109d (a)(5) and/or 10a-151b of the Connecticut General Statutes; 

 

NOW THEREFORE, THE PARTIES AGREE AND COVENANT AS FOLLOWS: 

 

1. Term. The term of this Agreement shall commence on August 1, 2020, and terminate on 

June 30, 2023, or the last scheduled school date, whichever occurs first, unless terminated earlier 

in accordance with the terms provided herein..   

 

1.1. Option. This Agreement may be renewed for one (1) three (3) year successive  

term by the mutual written agreement of the parties. 

 

2. Compensation. Neither the University nor the City shall be responsible to 

compensate the other party, or the Student Teacher(s), for services rendered under this 

Agreement.  The Parties further agree and understand neither the City is not responsible to 

compensate the Student Teacher(s) nor the Faculty Advisor/University Supervisor or any 
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employees of the University. This Agreement is a contractual affiliation solely for the purpose of 

providing Student Teaching Opportunities in the Waterbury Public Schools as part of a teacher 

preparation program in furtherance of the Student Teacher(s) experience and education.   

 

3. Responsibilities of the University. 

 

 The University shall: 

 

3.1. The University’s School of Education through its designated representative, or 

his/her designee, not later than thirty (30) days prior to the start of the University’s fall 

and spring semesters, shall notify the City (pursuant to Section 13 of this Agreement) of 

the number of Student Teachers available to be hosted by the City. The City shall host no 

more than five (5) Student Teachers per each of the University’s semesters.  

 

3.1.1. The University shall convey to the City all information about the Student 

Teacher candidates relevant to their candidacy to participate in the Program, 

including, but not limited to, the students’ names and qualifications to participate 

in the Program as a Student Teacher enrolled in the University’s Graduate 

program.  

 

3.2. The University shall certify for participation in the Student Teaching Program only 

those qualified Graduate students enrolled in the (insert program name) Masters in 

Education for Elementary and Secondary Certification Program who have received a 

baccalaureate degree. 

 

3.3. Prior to placement of a Student Teacher at a school within the Waterbury Public 

School system, (the “Hosting School”), the University shall arrange for the potential 

Student Teacher to be interviewed by the Principal, Vice-principal, or School Social 

Worker/ Counselor who is certified to supervise the Student Teacher, or other designated 

representative of the Hosting School. Student Teachers shall be approved by the Principal 

of the intended Hosting School.  Only those students of the University who have been 

interviewed and accepted by the school representative at the Hosting School shall be 

permitted the opportunity to be Student Teachers at that Hosting School.  

 

3.4. The University shall designate a University Supervisor (the "University 

Supervisor") to facilitate administration of the Program.  Student Teachers will be 

assigned to each Hosting School in consultation with the University Supervisor.  The 

University Supervisor shall visit each Hosting School twice per semester and as requested 

by the City.  The University Supervisor shall be solely responsible for evaluating and 

grading the performance of the Student Teachers.  The University Supervisor may 

consult with school personnel with regard to the performance and evaluation of the 

Student Teachers. 

 

3.5. The University shall advise its Student Teachers that they shall be required to 

follow the University’s School of Education Masters in Education Student Teacher 

Handbook and policies during the Student Teachers’ involvement in the Program. A copy 



University of Connecticut 

3 

 

of any applicable Handbook or materials shall be provided to the City prior to 

commencement of this Agreement. 

 

3.6. The University will instruct its Student Teachers to comply with all applicable 

rules and regulations of the City.  The University understands and acknowledges that the 

City, in its absolute discretion, has the right to immediately remove any Student Teacher 

from any Hosting School and/or City property. The City will promptly notify the 

University in the event a Student Teacher is so removed. The University shall 

immediately withdraw from the Program any Student Teacher who is so removed or, 

upon the City’s request, any student who fails to comply with applicable City rules, 

regulations, and policies. 

 

3.7. The University shall withdraw a Student Teacher from the Program with the City, 

due to health, performance, or other reasons, upon the request of the City if the City 

determines that such Student Teacher’s continued participation in the Program is 

detrimental to the Student Teacher, to any employee, to any student, or to any person or 

property in the City’s school system.  The University understands and acknowledges that 

the City, in its absolute discretion, has the right to immediately remove any Student 

Teacher from any Hosting School and/or City property. The City will promptly notify the 

University in the event a Student Teacher is so removed. The University shall 

immediately withdraw from the Program any Student Teacher who is so removed or upon 

the City’s request. 

 

3.8. The University shall advise its Student Teachers that they will be expected to 

report to their designated Hosting School as per their agreed upon schedules. 

 

3.9 The University shall be responsible for the planning, implementation and 

execution of all aspects of the Student Teacher educational program, including clinical or 

other fieldwork experience and instruction and requirements for matriculation, promotion 

and graduation. 

 

3.10. The University shall provide a University Supervisor, for the purpose of tracking 

the progress of Student Teachers and for consultation with the City, Hosting School, or 

Cooperating Teacher as necessary.  The Faculty shall be solely responsible for assigning 

final course grades to the Student Teachers. 

 

 3.11. The University will convey to the City, information about the philosophy and 

objectives of the Program as well as provide any information and forms to be completed 

by the Cooperating Teacher, or the City as may be necessary to enable the City to host 

the Student Teacher, including any applicable Student Teacher Handbook, Cooperating 

Teacher Handbook, or Supervisor Handbook. 

 

3.12. Cooperating Teacher Stipend. The University shall pay a Three Hundred and 

Fifty Dollar ($350.00) stipend directly to the Cooperating Teacher(s) for each session of 

the Program. If there is a co-teacher, the stipend will be split in half between the two co-

teachers. 
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3.13. Criminal Background Check and DCF Registry Check 

 

3.13.1. The University  shall ensure, and represents to the City, that each and every 

Student Teacher or any person affiliated with the Program who will have direct 

contact with a student pursuant to this Agreement has stated, in writing, whether 

such person has ever been convicted of a crime or whether criminal charges were 

ever pending against such person. The University shall further ensure, and 

represents to the City that any Student Teacher who will have direct contact with 

a student has submitted to a records check of the Department of Children and 

Families child abuse and neglect registry established pursuant to Conn. Gen. Stat. 

§17a-101k, as well as state and national criminal history records checks 

conducted in accordance with Conn. Gen. Stat. §29-17a, the federal National 

Child Protection Act of 1993, and the federal Volunteers for Children Act of 

1998. The University shall not permit any Student Teacher with a disqualifying 

criminal history to have direct contact with a student.  

 

3.13.2. The University shall advise each proposed Student Teacher that s/he shall be 

required to submit to a DCF registry check and state and national criminal history 

records check; and the University shall provide to each proposed Student Teacher 

an authorization in the form attached as Schedule B requesting and authorizing 

the RESC to release the results of the Student’ Teacher’s state and national 

criminal history records checks to the City of Waterbury Board of Education and 

the City of Waterbury, and the Department of Children and Families registry 

check report to the City of Waterbury.  The University will instruct the proposed 

Student Teacher that s/he will be required to go to the RESC for fingerprinting 

and present the executed authorization to the RESC at the time of fingerprinting.  

Each proposed Student Teacher shall pay directly to the RESC the cost of 

fingerprinting and obtaining the state and national criminal history records 

checks.   

 

3.13.3. Pursuant to and in accordance with C.G.S. §10-221d, the University shall confirm 

to the City in writing that the proposed Student Teachers have submitted to 

fingerprinting and state and national criminal history background checks within 

thirty (30) days of commencing his or her Student Teaching Program with the 

City. Should the results of any criminal history or DCF registry check for Student 

Teacher be determined by the City to be unsatisfactory, the City may terminate 

the Student Teachers Opportunity in the Program and refuse to host such Student 

Teacher and the City will accordingly notify the University’s Director of 

Internship and Field Experience, or her designee, of such termination. 

 

3.13.4. If any changes in the law or regulations with respect to the provisions of this 

Section 3.13 regarding criminal background checks and DCF Registry Check 

should occur, the Parties agree to construe the provisions therein to comport and 
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comply with any changes in the applicable laws or regulations on this subject 

while this Agreement remains in effect.   

 

3.14. The University shall ensure the communication of and compliance with all 

Student Teacher Responsibilities, including but not limited to the following:  

 

3.14.1. Each Student Teacher shall execute a waiver of liability in the form attached 

hereto as Schedule A.  The City may condition participation in the Program on its 

receipt of such waiver of liability. 

 

3.14.2. In addition to the execution any forms or waivers attached to this Agreement, 

each Student Teacher shall also execute any and all documents required by the 

Board of Education and Human Resources, including but not limited to a 

confidentiality agreement and acknowledgement of receipt and understanding of 

policies. The City may condition participation in the Program on its receipt of 

such waiver of liability. 

 

3.14.3. Each Student Teacher shall be expected to report to their designated Hosting 

School as per their agreed upon schedules. 

 

3.14.4. Each Student Teacher shall comply with all applicable rules and regulations of the 

City. 

 

3.14.5. Each Student Teacher shall comply with all Federal, State, local laws and 

regulations, the City Charter and City Ordinance provisions relating to 

confidentiality and student privacy of records and data as detailed further in 

section 3.15 of this Agreement. 

 

3.14.6. Each Student Teacher shall follow the relevant portions of the Student Teaching 

Handbook and seek the guidance of the University Supervisor or Faculty Advisor 

or Cooperating Teacher as required thereunder.  

 

3.15. The University shall require the University, its employees, and each Student 

Teacher shall comply with all Federal, State, and Local, laws regulations, Charter and 

Ordinance provisions relating to confidentiality and student privacy of records and data 

as outlined herein and will not disclose any confidential material or information 

connected with the City of any of its Students as set forth herein. For purposes of this 

section, “University” includes any employees of the University, including but not 

limited to, any University Supervisor and/or Faculty Advisor affiliated with the 

Program.  

 

3.15.1. Student Education Records.   The Parties acknowledge that in the course of the 

Program and hosting the Student Teachers pursuant to this Agreement, they may 

come into possession of education records of the  City of Waterbury students as 

defined in and governed by Family Educational Rights and Privacy Act 

(“FERPA”, 20 U.S.C. § 1232g) and related regulations (34 C.F.R. § 99).  The 
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University and Student Teachers shall comply with the requirements of said 

statute and regulations, and agree to use information obtained in connection with 

the Student Teaching Opportunity only for the purposes provided in this 

Agreement.  Without the prior written consent of the student whose records are at 

issue (or the parent of such student, if a minor), as required by FERPA, the Parties 

have no authority to make any other disclosures of any information from 

education records.  The University shall instruct its students/Student Teachers on 

their obligations to comply with FERPA. 

 

3.15.2. Student Data Privacy. All student records, student information, and student-

generated content (collectively, "Student Data") provided or accessed pursuant 

this Agreement are not the property of, or under the control of, the University or 

the Student Teacher. 

 

3.15.3. The City’s Board of Education (“Board”) shall have access to and the ability to 

delete Student Data in the possession of the University or the Student Teacher 

except in instances where such data is (A) otherwise prohibited from deletion or 

required to be retained under state or federal law, or (B) stored as a copy as part of 

a disaster recovery storage system and that is (i) inaccessible to the public, and (ii) 

unable to be used in the normal course of business by the University or the 

Student Teacher. The Board may request the deletion of any such student 

information, student records or studentgenerated content if such copy has been 

used by the operator to repopulate accessible data following a disaster recovery. 

The Board may request the deletion of Student Data by the University or the 

Student Teacher within two (2) business days of receiving such a request and 

provide to the Board confirmation via electronic mail that the Student Data has 

been deleted in accordance with the request, the date of its deletion, and the 

manner in which it has been deleted.  The confirmation shall contain a written 

assurance from the University and/or the Student Teacher that proper disposal of 

the data has occurred in order to prevent the unauthorized access or use of Student 

Data and that deletion has occurred in accordance with industry 

standards/practices/protocols. 

 

3.15.4. The University and/or the Student Teacher shall not use Student Data for any 

purposes other than those authorized pursuant to this Agreement. 

 

3.15.5. A student, parent or legal guardian of a student may review personally identifiable 

information contained in Student Data and correct any erroneous information, if 

any, in such Student Data. If the University or the Student Teacher receives a 

request to review Student Data in the University’s or the Student Teacher’s 

possession directly from a student, parent, or guardian, the University and the 

Student Teacher agree to refer that individual to the Board and to notify the Board 

within two (2) business days of receiving such a request. The University and the 

Student Teacher agrees to work cooperatively with the Board to permit a student, 

parent, or guardian to review personally identifiable information in Student Data 
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that has been shared with the University or the Student Teacher, and correct any 

erroneous information therein. 

 

3.15.6. The University and the Student Teacher shall take actions designed to ensure the 

security and confidentiality of student data. 

 

3.15.7. The University and the Student Teacher will notify the Board, in accordance with 

Conn. Gen. Stat. § 10-234dd, when there has been an unauthorized release, 

disclosure or acquisition of Student Data. Such notification will include the 

following steps: 

 

3.15.8. Upon discovery by the University or the Student Teacher of a breach of Student 

Data, the University shall conduct an investigation and restore the integrity of its 

data systems and, without unreasonable delay, but not more than thirty (30) days 

after such discovery, shall provide the Board with a more detailed notice of the 

breach, including but not limited to the date and time of the breach; name(s) of the 

student{s) whose student data was released, disclosed or acquired; nature of and 

extent of the breach; and measures taken to ensure that such a breach does not 

occur in the future. 

 

3.15.9. Student Data shall not be retained or available to the University upon expiration 

of the contract between the University and City, or to the Student Teacher at the 

expiration of his or her Student Teaching term except a student, parent or legal 

guardian of a student may choose independently to establish or maintain an 

electronic account with the University after the expiration of such contract for the 

purpose of storing student generated content. 

 

3.15.10. The University, Student Teacher, and Board shall each ensure their own 

compliance with the Family Educational Rights and Privacy Act of 1974, 20 

U.S.C. § 1232g, as amended from time to time. 

 

3.15.11. The University and the Student Teacher acknowledge and agrees to comply with 

the above and all other applicable aspects of Connecticut's Student Data Privacy 

law according to Connecticut General Statutes §§ 10-234aa through 10-234dd. 

 

3.15.12. The Parties agree that this Agreement controls over any inconsistent terms or 

conditions contained within any other agreement entered into by the Parties 

concerning Student Data. 

 

3.15.13. If any changes in the law or regulations with respect to the provisions of this 

Section 3.15 regarding student confidentially, student data privacy, and FERPA 

should occur, the Parties agree to construe the provisions therein to comport and 

comply with any changes in the applicable laws or regulations on this subject 

while this Agreement remains in effect.   
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4. Responsibilities of the City 

 

4.1. During the term of this Agreement, the City will host in its school system Student 

Teachers who are enrolled in the University’s Masters in Education Program and who 

have received a baccalaureate degree and are qualified to act as Student Teachers in the 

City’s school system performing functions as described below.  For each year of the 

Contract, the City will host no more than five (5) students per semester.  

 

4.2. The City shall provide the University Supervisor and Student Teachers relevant 

information, including policies, procedures, and rules with which the Student Teachers 

must comply.   

 

4.3. The City will notify the University’s Director of Operations and Student Services 

Clinical Practice Administrator or his/her designee, whenever a Student Teacher does not 

timely report to the designated Hosting School. 

   

4.4. The City shall provide suitable space for connected with the Student Teachers’ 

clinical or fieldwork instruction, as needed, and as is available. 

 

4.5. Cooperating Teacher and Cooperating Teacher Qualifications. The City shall 

provide a Cooperating Teacher that shall be responsible for planning and implementing 

individual Student Teacher Assignments, and for evaluating Student Teacher 

performance in accordance with criteria developed by and provided to the City by the 

University.  

 

4.5.1. Qualifications. The Cooperating Teacher shall have received training 

through the Teacher Education And Mentoring Program (“TEAM”) and hold a 

valid TEAM certification.  

 

 4.6. The Board of Education’s Human Resource department will provide orientation 

for the Student Teachers for purposes of this Agreement regarding relevant City 

information, including policies, procedures, and rules with which faculty and Student 

Teachers must comply.  

 

4.7.  In the event that it becomes necessary for the Waterbury public school system to 

utilize Distance Learning, the City will make all reasonable efforts to continue its 

obligations under this Agreement.  

 

5. This section intentionally left blank.  

 

6. Proprietary Information. Except as otherwise permitted under this Agreement, the 

University shall not knowingly disclose to any third party, or make any use of information 

designated by the City as its confidential proprietary information (the “Confidential 

Information”).  The University shall use at least the same standard of care to maintain the 

confidentiality of the City’s Confidential Information that it uses to maintain the 
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confidentiality of its own Confidential Information of equal importance.  The University’s 

obligation to maintain the confidentiality of the City’s Confidential Information shall 

survive the expiration or earlier termination of this Agreement.    

 

6.1 Nothing herein shall prohibit or limit the University from disclosing the City’s 

Confidential Information if so required by any court order, subpoena or other legal 

Information Act, provided, however, that the University shall rely upon any and all trade 

secret or proprietary information exceptions or exemptions to the public disclosure laws 

available to it to protect the Confidential Information from disclosure to any person, 

except as expressly authorized hereunder.  In the event that the University receives any 

such demand, order or other legal process compelling such disclosure, the University 

shall notify the City immediately upon their receipt of said demand and prior to making 

any disclosure in order to afford the City the opportunity, at its sole discretion and 

expense, to take legal action opposing such disclosure.  Disclosure by the University of 

any of the City’s Confidential Information in any instance will not relieve the University 

of the obligation to adhere to the confidentiality obligations imposed by this Agreement 

in all other instances and for all other purposes.   

 

7. Use of City Property. The University Supervisor and/or Student Teacher shall have 

access to such areas of City property as the City and the University Supervisor agree are 

necessary for the performance of the University Supervisor’s and/or Student Teacher's 

functions pursuant to this Agreement and at such times as the City and the University 

Supervisor may mutually agree. 

 

8. Insurance.  
 

8.1 The University shall offer health insurance to the student to be considered as a 

potential Student Teacher, and advise the student that unless the student has health 

insurance satisfactory to the City, either provided through the University or through other 

means, the student may not be eligible to participate in the Student Teacher program.  

With the consent of the student, the University shall provide the student’s health 

insurance information when submitting the potential Student Teacher for review by the 

City.  

 

8.2   Student Teachers participating in the Student Teacher Program are covered by the 

provisions of Connecticut General Statutes § 10-235(a)(7), which provides that the State 

of Connecticut shall indemnify students participating in approved clinical programs 

provided such students’ acts or omissions were not wanton, reckless or malicious.  As 

State of Connecticut employees, faculty are covered by workers’ compensation insurance 

as required by Connecticut law and by the provisions of Connecticut General Statutes § 

5-141d, which provides that state employees acting within the scope of their employment 

are indemnified by the State, provided their acts or omissions were not wanton, reckless 

or malicious. The University agrees that it shall “save harmless” the City of Waterbury 

from any damages as a result of the University’s or Student Teacher(s) negligence. 

  

9. This section intentionally left blank. 
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10.  Termination.   

 

10.1 Termination. Either party may terminate this Agreement at any time without 

cause by giving Thirty (30) days’ written notice to the other party. 

  

10.2 Termination for Non-Appropriation or Lack of Funding. The University 

acknowledges that the City is a municipal corporation and that this Agreement is subject 

to the appropriation of funds by the City sufficient for this Agreement for each budget 

year in which this Agreement is in effect. The University therefore agrees that the City 

shall have the right to terminate this Agreement in whole or in part without penalty in the 

event sufficient funds to provide staff services under this Contract is not appropriated, not 

authorized or not made available pursuant to law, or such funding has been reduced 

pursuant to law.  

 

10.3. Termination for Cause. If, through any cause, in part or in full,  not the fault of 

University,  the University shall fail to fulfill in timely and proper manner its obligations under 

this Agreement, or if University shall violate any of the covenants, agreements, or stipulations of 

this Agreement, the City shall thereupon have the right to terminate this Agreement by giving 

written notice to University of such termination and specifying the effective date thereof, at least 

ten (10) days before the effective date of such termination..  In the event of such termination, all 

documents, data, studies, and reports prepared by University under this Agreement shall, at the 

option of the City, become its property. 

 

10.3.1 Notwithstanding the above, University shall not be relieved of liability to the 

City for damages sustained by the City by virtue of any breach of this Agreement by 

University, and the City may withhold any payments to University for the purpose of 

setoff until such time as the exact amount of damages due the City from University is 

determined. 
 

11. Students and Faculty Not Employees or Agents. The University and the City 

acknowledge and agree that neither the Student Teachers nor the University Supervisor will be 

considered employees or agents of the City, and that the relationship between the City and the  

Student Teachers, the  University Supervisor and the City the is that of an independent 

contractor.  The University, and shall not be entitled to the usual characteristics of employment 

such as income tax withholding, F.I.C.A. deductions, pension or retirement privileges, Workers 

compensation coverage, health benefits, etc.   

 

12. Accommodations for Persons with Disabilities. In the event that a Student Teacher 

requests accommodations for a disability beyond those accommodations that are currently 

available at the City, and provided that the University determines that such accommodations 

should be provided, the University shall be responsible for making any arrangements necessary 

to effectuate the additional accommodations. 

 

13. Notice. Any notice required to be given pursuant to the terms of this Agreement shall be 

in writing and shall be sent, postage prepaid, by certified mail, return receipt requested, to the 

City or the University at the address set forth below.  The notice shall be effective on the date of 

delivery indicated on the return receipt. 
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To the University: University of Connecticut 

   Attn: Dean of NEAG School of Education 

  249 Glenbrook Road 

  Storrs, Connecticut 06269-3064 

 

With a copy to: ______________________ 

  ______________________ 

  ______________________ 

                        ______________________ 

 

  

 To the City:  City of Waterbury 

    c/o Department of Education 

    Chief Operating Officer 

    236 Grand Street 

    Waterbury, CT 06702. 

 

With a copy to:  City of Waterbury, Board of Education 

    Human Resources 

    235 Grand Street, Room 310 

    Waterbury, Connecticut 06702 

 

 

14. Contract Assignment. No right or duty, in whole or in part, of either party under 

this Agreement may be assigned or delegated without the prior written consent of the other party. 

 

15. Claims against the State. The City agrees that the sole and exclusive means for the 

presentation of any claim against the State of Connecticut arising from this agreement shall be in 

accordance with Chapter 53 of the Connecticut General Statutes (Claims Against the State) or as 

provided by the Connecticut General Statutes. 

 

16. Sovereign Immunity. The parties acknowledge and agree that nothing in this 

Agreement shall be construed as a waiver by the City of Waterbury, State of Connecticut or the 

University of any rights or defenses of sovereign immunity, which it may have had, now has, or 

will have with respect to all matters arising out of this Agreement.  To the extent that this 

provision conflicts with any other provision hereunder, this provision shall govern. 

 

17. Executive Orders. This Contract is subject to the provisions of Executive Order No. 

Three of Governor Thomas J. Meskill, promulgated June 16, 1971, concerning labor 

employment practices, Executive Order No. Seventeen of Governor Thomas J. Meskill, 

promulgated February 15, 1973, concerning the listing of employment openings and Executive 

Order No. Sixteen of Governor John G. Rowland promulgated August 4, 1999, concerning 

violence in the workplace, all of which are incorporated into and are made a part of the Contract 

as if they had been fully set forth in it. The Contract may also be subject to Executive Order No. 

14 of Governor M. Jodi Rell, promulgated April 17, 2006, concerning procurement of cleaning 
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products and services and to Executive Order No. 49 of Governor Dannel P. Malloy, 

promulgated May 22, 2015, mandating disclosure of certain gifts to public employees and 

contributions to certain candidates for office. If Executive Order 14 and/or Executive Order 49 

are applicable, they are deemed to be incorporated into and are made a part of the Contract as if 

they had been fully set forth in it. At the Contractor’s request, the University shall provide a copy 

of these orders to the City. 

 

18. Discriminatory Practices Prohibited. In performing this Agreement, the University, 

shall not discriminate against any Student Teacher or Student Teacher applicant, with respect to 

his or her admission, admission to the Program, terms and conditions of education services, 

programs, opportunities or curriculum offered, including placement of Student Teachers under 

this Agreement, because of the person’s race, color, sex, age, religious creed, disability, national 

origin or ancestry, marital status, family status, prior psychiatric treatment, health care, military 

status or source of income of the person. Subcontracts with each subcontractor shall contain a 

provision requiring non-discrimination in employment as herein specified.  

 

In performing this Agreement, the University shall not discriminate against any employee  or  

applicant, with respect to his or her hire, tenure, terms, conditions or privileges of employment, 

or any matter directly or indirectly related to employment, because of race, color, sex, age, 

religious creed, disability, national origin or ancestry, marital status, family status, prior 

psychiatric treatment, health care, military status or source of income or because of a handicap 

that is unrelated to the employee's or the applicant's ability to perform the duties of a particular 

job or position. Subcontracts with each subcontractor shall contain a provision requiring 

non-discrimination in employment as herein specified.  

 

These non-discrimination covenants are required pursuant to §93.04 of the Code of Ordinances 

of the City and any breach thereof may be regarded as a material breach of this Agreement. Said 

provisions with subcontractors shall require conformity and compliance with all Local, State and 

Federal laws, rules and regulations and Executive orders pertaining to discrimination and equal 

opportunity requirements. 

 

 18.1. Discrimination Because of Certain Labor Matters. No person employed on the 

work covered by this Agreement shall be discharged or in any way discriminated against 

because such person has filed any complaint or instituted or caused to be instituted any 

proceeding or has testified or is about to testify in any proceeding under or related to the 

labor standards applicable hereunder to its employer. 

 

19. This section intentionally left blank. 

 

20.  This section intentionally left blank. 
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21. Force Majeure. Neither the Contractor nor the City shall be held responsible for delays 

or be considered to be in breach of this Contract or be subject to liquidated damages when delays 

of their respective obligations under this Contract are caused by conditions beyond their control, 

including without limitation: 

 

21.1. Acts of God, such as severe acts of nature or weather events including floods, 

fires, earthquakes, hurricanes, cyclones, or explosions;  

 

21.2.  war, acts of terrorism, acts of public enemies, revolution, civil commotion or 

unrest, riots, or epidemics; 

 

21.3.  acts of governmental authorities such as expropriation, condemnation, changes of 

law and order or regulations, proclamation,  ordinance, or other governmental 

requirement; 

 

21.4.  strikes and labor disputes; and 

 

21.5.  certain accidents including but not limited to hazardous, toxic, radioactive or 

nuclear contamination spills, contamination, combustion or explosion, which prevent a 

Party from fulfilling their obligations or otherwise render performance under the Contract 

impossible.  

 

Upon cessation of work for reason of force majeure delays, the Party(ies) whose obligations are 

affected shall use their best efforts to meet the their obligations under this Agreement. 

 

21.  Prohibited Activities. The parties shall comply with C.G. S. §1-84 and any 

amendment thereof as if fully set forth herein. 

 

22.  Governing Law. The validity, construction, performance and effect of this 

Agreement shall be governed by the laws of the State of Connecticut without regard to its 

principles of conflicts of laws, and any question arising under of this Agreement shall be 

construed or determined according to such laws, except to the extent preempted by federal law.   

 

23.  Prohibition against Assignment. This Agreement may not be assigned by either party 

without the prior written consent of the other party. 

 

24. Severability. Whenever possible, each provision of this agreement shall be interpreted 

in such a manner as to be effective and valid under applicable law. If any provision of this 

agreement, however, is held to be prohibited or invalid under applicable law, such provision 

shall be deemed restated to reflect the original intentions of the parties, as nearly as possible in 

accordance with applicable law, and if capable of substantial performance, the remaining 

provisions of this agreement shall be enforced as if this agreement was entered into without an 

invalid provision. If the ruling and/or controlling principle of law or equity leading to the ruling 

is subsequently overruled, modified or amended by legislation, judicial or administrative action, 
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then the provision(s) in question as originally set forth in this agreement shall be deemed valid 

and enforceable to the maximum extent permitted by the new controlling principal of law or 

equity. 

 

25. Survival. Any provisions of this agreement that impose continuing obligations on 

the parties shall survive the expiration or termination of this agreement for any reason. 

 

26. Entire Agreement. This written contract shall constitute the entire agreement between 

the parties and no other terms and conditions in any document, acceptance or acknowledgment 

shall be effective or binding unless expressly agreed to in writing by the University.  This 

Agreement may not be changed other than by a formal written contract amendment signed by the 

parties hereto and approved by the Attorney General of the State of Connecticut. 

 

 

 

[Signature Page follows.] 
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IN WITNESS WHEREOF, the parties hereto execute this agreement on the dates signed 

below. 

 

WITNESS:     CITY OF WATERBURY 
 

 

___________________________  By: _________________________________  

Signature      Neil M. O’Leary, Mayor 

              

___________________________  

Print Name      Date: ____________   

 

 

 

 

WITNESS:  UNIVERSITY OF CONNECTICUT 

 

 

___________________________  By: _______________________    

Signature      Signature 

 

 _________________________          

Print name      Print Name and Title 
 

 

       Date: ____________  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 

F:\New Electronic Filing System\FILE MANAGEMENT\Transactional\Contracts\Intern Agreements\Education\UCONN - Waterbury Student 

Teachers - CRT20-158\Drafts\8-3-20 Final Clean.doc 

 

Gladis Kersaint, Dean of the Neag School of Education

8/3/2020
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SCHEDULE A  

 

WAIVER OF LIABILITY 

AND 

ACKNOWLEDGMENT OF NON-EMPLOYMENT 

 

 

In consideration of the City of Waterbury Department of Education (“Education 

Department”) granting me the privilege of participating in Student Teacher Program that 

includes observation and when appropriate, participation in some of the various functions of the 

Department of Education, I, ________________________, the undersigned, do hereby 

acknowledge that I am aware of the risks associated with the aforesaid Program with the 

Department of Education and any associated activity, and I hereby agree to assume all risk of 

any loss, damage, claim, liability, cost, loss of earnings, personal injury including death, 

consequential damage and property damage which may directly or indirectly result from or occur 

as a consequence of said internship or any associated activity. 

 I further agree and understand that I am not an employee of the City of Waterbury, but 

rather that I am a student at the University of Connecticut (UConn), NEAG School of Education 

in its Graduate Program participating in a Student Teacher Program in the school system of the 

City of Waterbury for the purpose of obtaining clinical experience in furtherance of my 

education and therefore, that I shall not be entitled to the usual characteristics of employment, 

such as wages, income tax withholding, F.I.C.A. deductions, pension or retirement privileges, 

Workers Compensation coverage, health benefits, etc. 

 I hereby acknowledge that I have read this document in full and understand that by 

signing, I am waiving and releasing rights that I could exercise but for my signing of this waiver 

which I sign voluntarily without coercion or duress. 

[Signature page follows] 
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Dated at Waterbury, Connecticut this ____ day of ____, 202   . 

 

 

WITNESSES: 

 

 

__________________________   __________________________ 

Print Name:       Print name: 

 

__________________________ 

Print Name: 

 

 

State of Connecticut: 

                                   :  ss: Waterbury ____________, ________, 202   

County of New Haven: 

 

 On this ________ day of _________________, 202__, before me the undersigned officer, 

personally appeared ___________________, known to me or satisfactorily proven to be the 

person whose name is subscribed herein and acknowledged that he/she executed the foregoing 

document for the purposes contained therein as his/her free act and deed. 

 

IN WITNESS WHEREOF, I hereunto set my hand and official seal. 

 

________________________ 

      Commissioner of Superior Court 

      Notary Public 

      My Commission Expires: 
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SCHEDULE B 

 

 

AUTHORIZATION FOR RELEASE OF CRIMINAL HISTORY RECORDS CHECKS 

 

 

 

I, the undersigned, _______________________, a graduate student in UConn’s Masters in 

Education Program at the NEAG School of Education, hereby request and authorize Cooperative 

Educational Services (a Regional Education Service Center), and the Department of Children 

and Families (“DCF”) to release to the Board of Education of the City of Waterbury the results 

of my state and national criminal history records check and my DCF registry check requested by 

the Board of Education of the City of Waterbury pursuant to Connecticut General Statutes 

Section 10-221d. 

 

Signed, 

 

 

 

____________________________   

[Printed Name of Student Teacher] 

 

 

 

Dated:  ______________________ 

 

 

 
 

 







Memorandum 

 
To:  Board of Aldermen 

 

From: Attorney Tara L. Shaw  

 

Date:  August 3, 2020 

  

Re: Board of Aldermen Approval Request / Executive Summary – MOU with Relay 

Graduate School re Program for Alternate Route to Teaching Certification. 

 

 

The Department of Education respectfully requests your approval of the above-referenced contract 

in the amount of $1,000 of tuition assistance per candidate for a total amount of up to $5,000 for the 

2020-21 school year.  

 

This MOU continues a program first introduced in Waterbury during the 2015-16 school year with 

Relay Graduate School to provide an alternate route to certification for persons seeking to become 

teachers in the Waterbury Public Schools (“WPS”).   

 

 This MOU and attendant document provides for existing employees such as 

paraprofessionals and substitute teachers to attain teaching certification through a non-

traditional route.  

 Candidates will fulfill teaching obligations through a year-long assignment in Waterbury, 

employed as a substitute teacher on Mondays-Thursdays, and will attend class through 

Relay on Fridays.  

 Candidates will be matched with a mentor teacher in Waterbury who will observe the 

candidate and serve as a teaching mentor/resource. Relay will pay a stipend directly to the 

selected mentor teachers.  

 Through the MOU and attendant document, Waterbury will contribute $1,000 per candidate 

towards his/her Relay tuition costs and provide a substitute for classroom coverage each 

Friday when the candidate attends class.   

 Upon program completion, candidate agrees to accept a teaching position in Waterbury if 

WPS makes candidate an offer of employment.  

Accordingly, attached for your review and consideration are 10 copies of the proposed MOU, 

subject to approval from Corporation Counsel. 

 

In addition, one (1) complete set of documents, including the MOU and other City required 

forms/documents, have been placed on file with the City Clerk’s Office. 

 

Thank you. 

 

cc: Board of Education 
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Memorandum of Understanding 
Relay Graduate School of Education and Waterbury Public Schools  

Alternate Route to Certification Program  
Class of 2021  

 

MEMORANDUM OF UNDERSTANDING OVERVIEW 

This Memorandum of Understanding (“MOU”) is entered into by and between the following 
entities: Waterbury Public Schools (“Partner”) and Relay Graduate School of Education 
(“Relay”) (each a “Party” and collectively the “Parties”). 
 
Partner and Relay propose to work together on the following educational program: 
 
Alternate Route to Certification Program: Whereby Relay enrolls, engages and supports new-
to-the-profession teachers in its program with key support provided by Partner during the 
operation of the program. Candidates who successfully complete this program are eligible for 
state certification at the conclusion of the program and meeting all state certification 
requirements. 
 
This MOU outlines the scope of work and delineates the minimum roles and responsibilities of 
each party.  
 
This MOU shall become effective on _________ (“Effective Date”) and shall continue through 
7/1/2020 (the “Initial Term”) for all candidates enrolled in Class of 2021 (“CO2021”). Relay and 
Partner will renegotiate the terms for each incoming cohort thereafter. In cases where 
candidates are enrolled in Relay beyond the Initial Term, the conditions of this MOU will apply 
for candidates until their completion of the program. 
 

 

PARTNERSHIP OVERVIEW 

Recruitment and Hiring 

Partner will use its best efforts to provide 1-3 prospective candidates for enrollment in the 
Relay’s Class of 2021 Alternate Route to Certification program by May 1, 2021. Prospective 
candidates will be employed as non-teaching certified employees at Partner’s schools. 
Prospective candidates provided by Partner will meet the admissions requirements outlined 
below. Partner will support Relay’s planning for future cohorts by providing accurate 
projections of prospective candidates by fall of 2020 and by fall of each subsequent school year 
(e.g., fall 2021 for candidates to begin in the summer of 2022). 
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Admission to the Program 
Prospective candidates must meet the minimum requirements for admission to Relay. Partner 
will screen for candidates’ admissions eligibility during the recruitment process with support 
from Relay as agreed upon by Relay and Partner. Relay reserves the right to deny admission to 
all prospective candidates who do not meet the admissions standards below and any 
admissions requirements added after the Effective Date of this MOU. Once prospective 
candidates demonstrate employment with Partner and have successfully completed the Relay 
admissions process, Relay will officially accept them into the program. Candidates must meet 
the following admissions requirements: 

 Secure an employment at a partner school that serves students in the grade and subject 

that matches their intended Relay program of study for SY20-21; 

 Have a cumulative undergraduate grade point average of 2.75 or higher on a 4.0 scale 

(although applicants with an undergraduate GPA lower than 2.57 but at least 2.5 may be 

considered for admission by submitting an additional letter of recommendation that 

explains their qualifications for admission to Relay). Applicants with an undergraduate 

GPA of at least 2.5 but less than 2.75 may be admitted as a non-matriculated student. 

(NOTE: Applicants who earned an undergraduate GPA of at least 2.5 AND provide an 

official transcript demonstrating they earned a graduate degree with a GPA of at least 

3.0, may be considered for matriculated status.) Relay cannot consider applicants with 

an undergraduate GPA of less than 2.5 on a 4.0 scale for admission of any kind; and 

 Submit all transcripts, including an official degree-conferred undergraduate transcript 

that shows proof of a baccalaureate degree from a regionally accredited institution of 

higher education. 

 
All prospective candidates must complete the Relay online admissions application, which 
includes an essay, resume, recommendations, and state-specific requirements (e.g. 
certification exams if required). Relay will support prospective candidates in completing this 
application by providing clear instructions and deadlines. 
 

Non-Matriculated Students 

As noted above, applicants who do not meet Relay’s undergraduate GPA minimum are not 
eligible to be a matriculated student at Relay. They may instead be eligible for non-matriculated 
status. When a student has non-matriculated status, there are significant academic, financial, 
and certification implications. Most notably, students with non-matriculated status are not 
working towards a degree, not eligible for certification, not eligible for federal financial aid, and 
not eligible for in-school deferment. Before they can matriculate, non-matric students must end 
the fall or spring term in good academic standing. 
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For more information on non-matriculated status as well as the requirements and timeline for 
potential matriculation, please see Appendix A. 
 
 
 

Certification Requirements 

Relay’s academic programs are designed to meet the educational requirements for teacher 
certification in Connecticut. Candidates enrolled in Relay are expected to complete 
requirements to earn their state teaching credential. Relay will be responsible for 
communicating all certification requirements to candidates, providing all required coursework 
and support, supervising clinical experience, maintaining all certification paperwork, and 
recommending eligible candidates for state certification.  Candidates should be eligible for 
Temporary Certificate after successful completion of Relay, submission and passing edTPA, as 
well as Praxis II (and Foundations of Reading for Elementary Candidates only) and eligible for 
the Initial Educator Certificate after meeting all other state requirements for licensure (e.g. 
background check). candidates will be responsible for completing their certification 
requirements by state and/or Relay deadlines. For more information on certification, please see 
Relay CAMPUS’s certification policy in Appendix B. 

 

Certification Areas 

For CO2021, Relay’s programs are designed to meet educational requirements for certification 
in the following endorsement areas:  

1. Elementary Education 
2. Secondary English 
3. Secondary Math 
4. Secondary General Science 
5. Secondary Biology 
6. Secondary Chemistry 
7. Secondary Physics 

 
 

Salary and Benefits 

Partner will be solely responsible for compensating candidates with an appropriate salary and 
benefits package (including health care) that is commensurate with their experience.  
 

Tuition and Fees 

Billing for tuition contributions 

Partner and/or candidates will be billed for all tuition and fees related to enrollment in the 
program. Should Partner wish to be billed directly for some or all tuition, Partner and Relay will 
sign a separate “Third Party Billing Contract.”   
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Tuition and out-of-pocket costs 

The anticipated, discounted out-of-pocket cost per year for candidates is $6,000. Below is an 

explanation of Relay’s tuition structure and provisions and conditions that must be met for 

candidates to be eligible to receive discounted tuition. 

The full cost of tuition and fees for the program is $17,500/year. Relay will offer institutional aid 

to all candidates and will reduce the base tuition price to no more than $6,000/year. 

Tuition and fees after aid 

Tuition and Fees Institutional Aid Out-of-pocket cost 

$17,500 $11,500 $6,000 

 

 
The tuition amounts described are not inclusive of fees related to state certification including 
exams and application fees. Candidates will be responsible for all certification-related costs, 
including testing fees.  
 

Financing options 

Payment plans are available for all candidates. 
 
Special circumstances and tuition responsibilities 
Some candidates employed by Partner may have access to Segal AmeriCorps Awards through 
participation in a previous AmeriCorps program (e.g. City Year). A portion of tuition charged 
each term will be deferred to the end of the academic year so that candidates may apply the 
Segal AmeriCorps Education Award to their tuition after successful completion of the year. 
Should candidates not receive their educationSegal Award for any reason or choose not to use 
those funds to pay the deferred balance, they will be responsible for paying the balance out of 
pocket. Should candidates leave the Alternate Route to Certification program for any reason 
(including dismissal for failing to make satisfactory academic progress) after October 1, 2020, 
they will be responsible for paying all deferred tuition which was intended to be covered by the 
Segal AmeriCorps Education Award. This amount will become payable immediately upon exit.  
 
Candidates who fail to pay tuition bills risk removal from the program.  
 
Partner (when applicable) and candidates will be responsible for all certification-related costs, 
including testing fees.  
 

Resident Advisor Selection and Training 
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Partner will recruit and select teachers to serve as Resident Advisors (“RAs”) in collaboration 

with Relay faculty. RA’s must hold at least an Initial, Provisional or Professional Educators 

Certificate in the certification area the Resident is seeking, have a history of strong student 

achievement results and must be recognized by the school and/or district as a model for 

professionalism in the adult community. Resident Advisors must attend Relay-facilitated online 

training as well as stay in communication with Relay faculty advisors throughout the year. 

Resident advisors will be matched with a Resident, in their own certification area. Relay will 

provide RAs with access to relevant Relay coursework, Relay’s online video library of relevant 

teaching practices, and Relay’s digital library.  If Relay determines at any point that the RA is 

unsuitable to support and mentor Residents, Relay reserves the right to request that Partner 

removes the RA from their role. 

  

District and Resident Advisor Responsibilities 

The District will assign Residents to a role that allows frequent work with students, and set a 

predictable, full, and instruction-heavy daily schedule.  Each Resident will have a defined 

Practice Classroom, which will be the equivalent to 3 hours a week total (example:  45 min./ 4 

days a week) in the content where they are seeking certification.  This Practice Classroom will 

be the primary class being observed, and the class where they will practice and execute their 

teacher training. Relay highly recommends that the Resident not carry a full teaching load 

during the first year of the program, and be provided the opportunities to follow a gradual on-

ramp to lead teaching opportunities. RAs will communicate Residents’ progress to the Relay 

Faculty minimum of three times throughout the year, corresponding to the Gateway 

Assessments (“Gateways”). 

  

RESIDENT ADVISOR COMPENSATION- Relay will provide $300 in compensation directly to the 

Resident Advisor upon successful completion of the Resident Advisor responsibilities. 

  

Partner Commitments to Relay Alternate Route to Certification Program 

Partner commitments to the Relay Teaching Residency include: 

●    Partner hires Residents into positions in their schools. 
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●      Partner provides Residents with a Resident Advisor who has the time and expertise 
required to mentor an aspiring teacher. 
●    Partner provides a minimum of 6.5 weekly hours of release time for the following 
weekly commitment: 

● at minimum 3 hours a week for Resident to practice teaching in the practice 
classroom led by the RA. 

3.5 hours of release time to attend Relay deliberate practice class ●    Partner requires 
Residents to remain enrolled at Relay for the duration of the program. 
●    Partner adheres to Residents’ gradual on-ramp to full-time teaching responsibilities. 
●    Partner ensures that Residents remain in a Residency role during the school year and do 
not become the full-time teacher of record. In addition to programmatic issues, such a 
change could cause Residents to lose their eligibility to earn an AmeriCorps Segal 
Education Award. 
●    Partner requires Residents to attend Relay’s pre-service, Summer 1 class sessions the 
summer before their Residency year. 
●    Partner requires Residents to attend all Relay classes and Deliberate Practice sessions. 

o   Deliberate Practice sessions are held for three hours per week during the school day. 
Relay will make its best effort to schedule Deliberate Practice at a time preferred by 
partners, but cannot guarantee partners’ first choice scheduling preferences. 

●    Partner requires Residents to attend Relay’s Summer 2 class sessions during June 2021. 
●    Partner emails Relay notification of any change in Residents’ employment within Partner 
schools.  

Summer Commitments:  

Residents will participate in two summer term (Summer 1 and Summer 2) intensives as a part of 
the Relay program. For the 2020-21 school year, all Residents will be required to attend one of 
the following Summer 1 options: 

 Summer 1 sessions (Mon to Fri, 9am to 4pm): 
○       Option 1: July 13-17, 2020 
○       Option 2: August 17-21, 2020 

All Relay students enrolled in the 2020-21 school year will also be required to attend Summer 2 
the following year:  Summer 2 session (Mon to Fri, 9am to 4pm): June 21-25, 2021 

Residents must be able to attend Summer 1 and 2 training to be eligible for licensure. Relay will 
work with the District onboarding team to align dates with the District and campus-specific 
training, to the greatest extent possible. 

  

Deliberate Practice Class 
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Attendance at Deliberate Practice classes are mandatory for all Residents. Deliberate Practice 
sessions for students in the Fairfield and Hartford areas will be held approximately every week 
during school hours on Fridays from 1:00 P.M– 4:00 P.M (Note: a 9:00 A.M. – 12:00 A.M option 
may be available depending on enrollment size) starting September 2020 and ending June, 
2021. 

  

Deliberate Practice class for students in the New Haven area will be held approximately every 
week during school hours on Wednesdays from 1:00 PM – 4:00PM starting September 2020 
and ending June, 2021. 

  

Deliberate Practice class will be held at a location to be determined within each county. The 
Partner will release the Resident from school based responsibilities during this time. Relay will 
provide a calendar of Deliberate Practice class no later than July 1, 2020. 

  

Program Coursework 

Residents will complete program coursework and will attend weekly class sessions. Residents will 
make satisfactory progress across all Relay assessments and observations. Failing to make 
satisfactory academic progress for two consecutive terms may trigger a performance review and 
possible exit from the program. 

  

Assessments and Gateways 

Since Relay is a performance and proficiency-based program, there are multiple performance 
assessments throughout the year to determine whether the Residents are making adequate 
progress towards becoming lead teachers.  Assessments include videos, observations, lesson 
plans, reflections, data trackers, and data driven action plans.  Assessments vary by content and 
are scored based on customized performance rubrics. 

Gateways serve as checkpoints to both identify and communicate whether Residents are on 
track to becoming lead teachers of record. As such, proficiency levels determine Residents’ 
ability to move to the next level of the program.  Residents are evaluated by the Relay faculty 
and their school based Resident Advisors on Gateway rubrics, with the Relay faculty 
determining the final score for Residents. There are three possible responses to the Gateways: 

●       If the Residents are proficient, then they will move ahead. 
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●       If the Residents do not meet proficiency, then they will be put on a performance 

improvement plan and receive extra remediation and be assessed again. 

●       Should Residents fail a Gateway multiple times, therefore failing to demonstrate 

readiness to take on further instructional responsibilities and move on with their cohort, 

they may be dismissed from the Relay Residency Program. 

  

Relay may dismiss Residents based on Gateway performance; it is up to the school whether the Resident 
remains employed after a Gateway dismissal. 
 

Partnership Communication 

The Director of Operations will be the point-person for all communication with Partner. Relay 
will provide regular updates regarding candidate’s progress, upcoming coursework, and other 
relevant data. 
 

Videotaping in the Classroom 

To support candidates in submitting video assessments, Partner will permit candidates to 
videotape in their PK-12 classroom throughout their enrollment in the program. All candidates 
will be required to obtain and submit to Relay a School Authorization form (Appendix D), which 
requires them to obtain their school leader’s permission to videotape in their classroom. 
Partner will assist candidates in obtaining all required media releases. 
 

Data and Reporting 

Partner will allow candidates to submit PK-12 student test data to Relay for PK-12 students 
taught by candidates, and will comply with all provisions of the Family Educational Rights and 
Privacy Act (FERPA) when sharing the information. Partner agrees to share employment 
information about Relay teachers and PK-12 student data with Relay annually, including state 
test scores, while candidates are still employed at Partner, including after they graduate from 
Relay. Partner may also be asked to share additional PK-12 assessment or attendance data 
while candidates are still employed at Partner, including after they graduate from Relay, and 
Partner will make best efforts to satisfy these requests. The “Data and Reporting” section 
survives termination of this MOU. 

 
Relay agrees that all PK-12 student data collected will be stripped of identifying information, 
such as student names or social security numbers, as consistent with applicable state and 
federal laws and will not be shared externally except in aggregate. Relay will be responsible for 
reporting data to AmeriCorps and other funders as applicable. Relay’s use of the data will be 
consistent with FERPA. 
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Partner and Relay will abide by the terms outlined in the Data Use Agreement (DUA) (Appendix 
C).  

 

Intellectual Property 

Partner understands and acknowledges that Relay creates its own intellectual property (“IP”)—
including but not limited to curricula, instructional materials, multimedia, technologies, 
software, videos, trademarks, trade names, and logos—and licenses others’ IP in order to 
deliver its educational programs. Partner agrees that Relay (and/or its licensors) retain all right, 
title, and interest in and to the IP that Relay provides to Partner and its candidates. Relay makes 
this IP available to Partner’s candidates through a limited, revocable, non-exclusive, non-
transferable, and non-sub licensable license solely for candidates’ personal, noncommercial, 
educational use while enrolled in Relay’s programs. Partner agrees that neither it nor its 
candidates shall distribute, make derivative works from, or otherwise make available Relay’s or 
its licensors’ IP for any other purpose. Partner understands and acknowledges that Relay may 
revoke this limited license at Relay’s sole discretion. Other than as expressly set forth here, no 
license or other rights in Relay’s or its licensors’ IP are granted to Partner or its candidates, and 
all such rights are hereby expressly reserved.  

 

 

 

 

OVERVIEW OF REQUESTS FROM RELAY 

A summary of requests to the Partner/Partner’s enrolled candidates from Relay is provided 
below so that Partner may see the timing of each of the requests enumerated herein as well as 
those that will be asked of their employed candidates for the first year of this MOU.  
 
A summary of requests to the Partner/Partner’s enrolled candidates from Relay is provided 
below so that Partner may see the timing of each of the requests enumerated herein as well as 
those that will be asked of their employed candidates.  
 

Month Request Action by 
Partner 

Action by 
candidates 

August 2020 1. Submit data about enrolled Relay students and other teachers in the 
school/network/district to Relay’s Research team (Partner) 
2. Returned signed Third Party Billing Contract with roster if applicable (Partner) 

x x 

September 2020 1. Obtain signed School Authorization form (Appendix E) from each building-level 
leader for each candidate in a given school (candidates) 

x x 
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2. Pay Relay Summer I and Fall  tuition (Partner/candidates) 

October 2020 --   

November 2020 --   

December 2020 --   

January 2021 1. Provide candidate numbers to Relay for SY2021-2022 x  

February 2021 1. Pay Relay Spring tuition  x x 

March 2021 --   

April 2021 --   

May 2021 1. Complete candidate hiring for SY2021-2022 x  

June 2021 --   

July 2021 1. Pay Relay Year 2 summer term tuition  
2. Sign Year 1 AmeriCorps Segal Education award over to Relay to cover deferred 
tuition in Year 1 (candidates) if applicable 

x x 

 
 
Miscellaneous Provisions 
 
Modifications and Waivers 
No provision of this MOU shall be modified, waived or discharged unless the modification, 
waiver or discharge is agreed to in writing and signed by the Partner and by an authorized 
representative of Relay. No failure by Relay to insist upon the strict performance of any term, 
covenant, agreement or provision of this MOU or to exercise any right or remedy 
consequent upon a breach thereof, and no acceptance by Relay of Services during the 
continuance of any such breach, shall constitute a waiver of any such breach or of any such 
term, covenant, agreement or provision. No term, covenant, agreement or provision of this 
MOU and no breach thereof shall be waived, altered or modified except by a written 
instrument executed by the parties. No waiver of any breach shall affect this MOU, but each 
and every term, covenant, agreement and provision of this MOU shall continue in full force and 
effect with respect to any other then-existing or subsequent breach thereof. 
 
Entire Agreement 
No other agreements, representations or understandings (whether oral or written) which are 
not expressly set forth in this MOU have been made or entered into by either Party with 
respect to the subject matter of this MOU. This MOU contains the entire understanding of the 
Parties with respect to the subject matter hereof. 
 
Confidentiality 
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The Parties acknowledge that, during the term of this MOU, they will disclose certain 
Confidential Information to each other.  For purposes of this provision, Confidential Information 
shall include but not be limited to personal and educational information about the students 
attending Partner schools as well as the students of Relay, and proprietary information about 
Relay operations and business plans not readily available to the public.  Confidential 
Information shall include information covered by other provisions of this MOU and information 
protected by federal, state and local law, including FERPA.  Each Party agrees that neither it nor 
its employees shall disclose or use Confidential Information except as strictly necessary to 
perform the obligations under this MOU. Each Party shall protect the other Party's Confidential 
Information using the same standard of care it uses to protect its own confidential and 
proprietary information, but in any event not less than a reasonable standard of care. 
 
Indemnity 
To the extent permitted by law, the Parties  agree  to indemnify, defend and hold harmless 
each other, and their respective successors, assigns, trustees, directors, officers, employees, 
agents and students from and against all actions, causes of action, claim, losses, and demands 
whatsoever, and from all costs, damages, expenses, charges, debts and liabilities whatsoever 
(including attorneys' fees), whether known or unknown, present or future, that arise from or 
are connected with the provision of services under this MOU, except as to those acts, errors 
and omissions that are due to the sole negligence of the party to be indemnified. 
 
Severability 
If any term or provision of this MOU is determined to be illegal, unenforceable or invalid in 
whole or in part for any reason, such illegal, unenforceable or invalid provisions or part shall be 
stricken from this MOU, and such provision shall not affect the legality, enforceability or validity 
of the remainder of this MOU.  If any provision or part thereof of this MOU is stricken in 
accordance with the provisions of this section, then such stricken provision shall be replaced, to 
the extent possible, with a legal, enforceable and valid provision that is as similar in tenor to the 
stricken provision as legally possible.  Should any provision of the MOU require interpretation 
or construction, it is agreed by the parties that the MOU shall be interpreted and construed as 
having been drafted jointly, and that the tribunal or entity so interpreting or construing the 
MOU shall not apply any presumption by reason of the doctrine of construction that a 
document is to be construed more strictly against the party which prepared the document.   
 
Non-Assignment 
Neither this MOU nor any of the rights, interests or obligations under this MOU shall be 
assigned, in whole or in part, by operation of law or otherwise by either Party without the prior 
written consent of the other Party, and any such assignment that is not consented to shall be 
null and void. 
 
Construction 
The headings of sections contained in this MOU are for convenience only, and they do not, 
expressly or by implication, limit, define, extend, or construe the terms or provisions of the 
sections of this MOU.   
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Governing Law and Venue 
This MOU shall be construed and enforced in accordance with the substantive laws of the State 
of New York applicable to agreements made and wholly to be performed in the State of New 
York without recourse to any principles of choice of laws; and the federal and state courts 
located in New York County shall have sole and exclusive jurisdiction to construe and enforce 
the MOU. 
 
Compliance with the Law 
Partner and Relay shall comply with the applicable federal, state and local laws and regulations 
governing the respective Parties, including without limitation, FERPA, civil rights and non-
discrimination, and mandatory reporting of child abuse.  In the event that either Party learns of 
a potential or actual lack of meaningful compliance, the Party shall give notice to the other 
Party promptly and work to achieve compliance. 
 
Dispute Resolution 
Any dispute or controversy between the Partner and Relay arising out of or in connection with 
this MOU can be resolved through binding arbitration by the agreement of the Parties instead 
of litigation.  The Parties will commence the arbitration through the general Arbitration Rules of 
the American Arbitration Association then in effect (the “Rules”) in New York County or, at the 
agreement of the Parties a similar dispute resolution company.  The Parties shall share the cost 
of arbitration and each Party shall be responsible for their respective lawyers’ fees and costs.   
Notwithstanding the foregoing sentence, the Parties mutually agree that they shall, before 
commencing any arbitration or litigation, disclose the facts and matters relevant to the subject 
matter of such dispute, claim or controversy to the other Party and endeavor in good faith to 
discuss the matter and seek a mutual resolution among the Parties so as to avoid an adversarial 
proceeding.   Each Party shall identify a person who is to be notified in the event of a dispute 
and who shall be responsible for seeking to comply with the intent of this provision. 
 
Termination 
Relay and Partner shall have the right to terminate this MOU with or without cause upon thirty 
(30) days prior written notice to the other party. Upon such notice of termination, any 
payments owed by one Party to the other party for all work performed, and not subject to 
dispute, to the date of the notice of termination shall be paid in accordance with the MOU 
terms, and payment will be made for work performed after the notice date until the 
relationship is completely concluded, but neither party shall be entitled to any additional 
payments whether on account of lost profit or otherwise.  
 
Upon notice of termination, to the extent feasible the Partner shall provide all reasonable co-
operation to Relay in arranging for a transition of services to a replacement Partner so that the 
candidates can remain in their Residency Program.  
 
Notices 
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Any notice, demand, or other communication required or permitted to be given under this 
MOU shall be in writing and shall be delivered to the address of such Party as set forth below: 
 
Any notice, demand, or other communication required or permitted to be given under this 
MOU shall be in writing and shall be delivered to the appropriate representative of each Party. 
 
 
 
 
 
 
By signing this form, the Partner and Relay agree to the above terms. 
 

Relay Graduate School of Education Waterbury  Public Schools 

 
Signature 

 

Signature 

   
Pamela Inbasekaran 
Print Name 

   
 
Print Name 

 
Relay GSE Executive Vice President  
Title  

 
 
Title  

 
 
Date  

 
 
Date  
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APPENDIX A:  
NON-MATRICULATED STUDENT POLICY 

Policy & FAQ: Undergraduate GPA Non-Matriculated Status at Relay 

Admissions 2019 and 2020 (for students applying to a 2019-20 or 2020-21 Relay MAT and/or 

Teacher Certification program) 

Policy Headlines 

1. Applicants who do not meet Relay’s undergraduate GPA minimum are not eligible to be 

a matriculated student at Relay. They may instead be eligible for non-matriculated (i.e., 

non-matric) status.  

2. When a student is non-matric, there are significant academic, financial, and certification 

implications (outlined below). Most notably, non-matric are not working towards a 

degree, not eligible for certification, not eligible for federal financial aid, and not eligible 

for in-school deferment. 

3. Before they can matriculate, non-matric students must end the fall or spring term in 

good academic standing. 

4. Given those implications, applicants should very carefully consider whether or not the 

non-matric option is right for them. It is strongly recommended that applicants consult 

the schools where they will be teaching and/or their sponsoring organization about this 

decision. 

 

Policy FAQ 

Question Answer 

1. Who does the non-

matric (GPA) policy 

apply to? 

● Applicants whose undergraduate GPA is below a 2.75 are not eligible 

to matriculate at Relay. * 

● Applicants whose undergraduate GPA is at least a 2.5, but below a 

2.75, may be eligible for non-matric status. 

● Applicants who earned an undergraduate GPA of at least 2.5 AND 

provide an official transcript demonstrating they earned a graduate 

degree with a GPA of at least 3.0, may be considered for matriculated 

status. 

2. What are the 

implications of being a 

non-matric? 

Below are the academic, certification, and financial implications of being non-

matric at Relay. Read the next section for how those implications change 

should a student matriculate. 



Relay Graduate School of Education and Waterbury PS /Memorandum of Understanding         15 
 
 

Academic Implications 

● A student takes coursework (e.g., attends class and completes online 

coursework and assignments). 

● A student is not working towards a degree (for those joining a degree 

track). 

● A student earns credit for courses they are enrolled in upon receiving 

a passing grade. 

 

Certification Implications (for those joining a program leading to certification) 

● A student is not eligible to be recommended for certification and 

cannot obtain certification. 

 

Financial Implications 

● A student is not eligible for federal financial aid (i.e., Title IV federal 

loans and TEACH grants). 

● A student is not eligible to receive in-school deferment for pre-

existing student loans. 

● A student must be prepared to pay tuition and fees out of pocket, as 

well as make payments on any pre-existing student loans.  

● A student will not receive a 1098-T. 

3. What happens after 

a non-matric student 

matriculates? 

● A student is now working towards a degree (for those joining a 

degree track). 

● A student may be eligible for certification upon satisfying state and 

Relay requirements (for those joining a program leading to 

certification).  

● A student becomes eligible to apply for Title IV federal financial aid 

(for those in a Relay program and campus eligible for financial aid). 

● A student continues to earn credit for coursework upon receiving a 

passing grade. 

4. How does a non-

matric (GPA) student 

matriculate? 

● Finish the first fall or spring term in good academic standing (as 

defined in Relay’s Program Guide), according to their Dean’s Office 

end of term progress report. 

5. When can a non-

matric (GPA) student 

matriculate? 

● Students must end the academic term in good academic standing to 

matriculate.  

● Students have the opportunity to matriculate on two separate 

occasions during their first year at Relay. 

● The first opportunity is at the end of the first fall term (Date TBA).  
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a. If students do not meet the end of fall academic matriculation 

standards, students may continue to the spring term as non-

matric. However, if students’ end-of-term academic 

performance is at or below the bar for dismissal, students will 

be dismissed. They will have earned credit for coursework for 

which they received a passing grade. 

● The second opportunity is at the end of the spring term (Date TBA). 

a. If students do not meet the end of spring academic 

matriculation standards, students will be dismissed from 

Relay. Students will have earned credit for coursework for 

which they received a passing grade. 

● Students do not have the opportunity to matriculate between terms. 

6. How does an 

applicant apply to be a 

non-matric (GPA)? 

 

● Complete the same admissions application and process as 

matriculated students here. 

● Ensure the official transcript demonstrating proof of a bachelor’s 

degree reflects at least a 2.5 undergraduate GPA and submit that with 

the online application.  

● Upload a second recommendation on the online application by the 

application deadline. 

● Make a plan in collaboration with the applicant’s PK-12 school of 

employment. 

● Sign and date the bottom of this document and upload it onto the 

admissions portal. 

7. Are applicants whose 

undergraduate GPA is 

below a 2.5 eligible to 

be a non-matric (GPA)? 

● Unfortunately, applicants whose undergraduate GPA is below a 2.5 

are ineligible for enrollment in a Relay MAT or teacher certification 

track. 

8. How does the non-

matric policy interact 

with Relay’s leave of 

absence policy? 

● Individuals with non-matric status may not take a leave of absence 

after the 0% billing refund date of their spring term. In order to be 

readmitted as a non-matric for a future term, students who met 

satisfactory academic progress at least once prior to being withdrawn 

will need to complete their certification requirements, resolve all 

outstanding financial balances, and receive approval from the Dean’s 

Office after sharing their compelling reason for their readmissions. 

 
 

 

http://www.relay.edu/apply
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APPENDIX B:  
CAMPUS CERTIFICATION POLICY 

 

 

It is the expectation of the Relay Connecticut Alternate Route to Certification program that all 

students will pass their licensure exams (Praxis II for Secondary candidates and Praxis II and 

Foundations of Reading for Elementary candidates) on or before June 30, 2021. It is our 

expectation that all students will have completed and passed edTPA on or before Fall 2020.  

Failure to pass licensure exams and complete edTPA by the aforementioned dates may result in 

a delay of the Resident obtaining their certification and securing employment as a certified 

teacher. Students are not considered program completers until they have passed Praxis II, and 

edTPA requirements.   
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APPENDIX C 
DATA USE AGREEMENT 

 

This Data Use Agreement (the “Agreement”) is made and entered into as of the Effective Date 
of the parent MOU between Relay and Partner (each a “Party” and collectively the “Parties”). 

WHEREAS, the Parties share the interest of better preparing educators to lead their students to 
remarkably positive academic and life outcomes; 

WHEREAS, the Family Educational Rights and Privacy Act (“FERPA”) (20 USC § 1232g; 34 CFR 
Part 99) makes confidential personally identifiable student information in education records 
and, subject to certain exceptions, prohibits the disclosure of such information to third parties; 

WHEREAS, Relay has a need to study the effectiveness of its programs in order to improve its 
instruction, as referenced in 34 CFR § 99.31(a)(6)(i)(C); 

WHEREAS, the Partner may also benefit from instructional improvements resulting from Relay’s 
aforementioned studies; and 

WHEREAS, 34 CFR § 99.31(b)(1) enables the Partner to share certain information with Relay to 
support Relay’s instructional-improvement-related studies; 

NOW, THEREFORE, the Parties agree as follows: 

1. Statement of Purpose.  

a. Research Rationale. As part of the Partner’s ongoing efforts to improve its 
quality of instruction and raise student achievement, the Partner will engage, 
enroll, and support some of its employed teachers as students in Relay’s training 
and educational programs. In order to assess the effectiveness and impact of 
Relay’s programs on the quality of instruction of Partner’s teachers and the 
achievement of Partner’s students, Partner will provide Relay with access to 
certain Partner Data as described in this Agreement. 

b. Research Questions. The Partner Data will be used by Relay to determine 
whether teachers’ participation in Relay’s programs enhances teachers’ quality 
of instruction and student achievement (the “Research”). These insights will 
assist the Partner in evaluating its efforts to increase instructional efficacy 
among its teachers and academic achievement among its students. 

2. Term and Termination.  
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All applicable terms and conditions in the accompanying MOU are incorporated into this 
agreement.  

a. Term. This Agreement takes effect upon the Effective Date of the parent MOU 
executed between the Parties and shall remain in effect until three years (36 
months) from the date of this agreement, or until terminated by either Party, 
whichever occurs first (the “Term”). At least sixty (60) days prior to the 
expiration of the Term, the Parties shall work together in good faith to re-
evaluate this Agreement to consider renewal and/or renegotiation of the terms 
as appropriate. 

b. Termination for Convenience. Either Party may terminate this Agreement for 
any reason or for no reason by providing thirty (30) days written notice to the 
other Party. 

3. Data Disclosure. To support Relay’s Research, the Partner agrees to share with Relay 
certain data files and fields (the Partner Data, as defined below). To facilitate the 
Partner’s preparation of the Partner Data, Relay shall provide the Partner with certain 
data to identify Relay-trained educators (the Relay Data, as defined below). 

a. Scope of Relay Data Sharing. Relay agrees to share with Partner the following 
data to identify Relay-trained educators employed by the Partner (the “Relay 
Data”): 

i. Name; 

ii. Date of birth; and 

iii. School where last employed. 

b. Timing of Relay Data Sharing. Relay agrees to provide the Relay Data to Partner 
between July 1st and December 1stof each calendar year that this Agreement is 
in effect. 

c. Scope of Partner Data Sharing. The Partner agrees to share with Relay the 
following data files and fields (the “Partner Data”) for the current academic year 
as well as the prior two academic years (i.e., 2017-2018 and 2018-2019, as 
available). Partner agrees to provide Relay with the following Partner Data for all 
teachers in the schools where Relay-trained educators are employed (i.e., not 
only for Relay-trained educators in the schools where they work, but also for 
non-Relay-trained educator peers working in the same schools). 

i. Employment data up to ten years after graduation from Relay, including 
but not limited to school name, principal name, courses taught, teacher 
attendance, and tenure status; 
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ii. Teacher demographic information (e.g., gender, race/ethnicity); 

iii. Individual student achievement test results with linkage to teachers 
(provided at the student level and de-identified to ensure that no 
personally identifiable data about P-12 students are included); and 

iv. Individual student records detailing demographics (e.g., gender, 
race/ethnicity), school attendance, and school disciplinary offenses. 

d. Timing of Partner Data Sharing. Partner agrees to provide the Partner Data to 
Relay within one month of when Relay submits request for each calendar year 
that this Agreement is in effect, whichever occurs first. 

e. De-Identification of Partner Data. In order to minimize the amount of personally 
identifiable information (“PII”) transported outside of Partner’s systems, Partner 
will, or will work with Relay to, remove PII elements for non-Relay-trained 
teachers and for P-12 students before the Partner Data are transferred to Relay. 

4. Confidentiality. 

a. Compliance with Relevant Laws. This Agreement is entered into by Relay and 
the Partner in accordance with the provisions of FERPA, its implementing 
regulations, and any applicable state laws (the “Relevant Laws”). In particular, 
the Parties acknowledge that all Partner Data and Relay Data that include PII 
contained in or derived from education records and/or teacher evaluations are 
deemed confidential pursuant to Relevant Laws. 

b. Confidentiality of Partner Data. Relay agrees that it shall not disclose the 
Partner Data to any third party: 

i. Without the Partner’s prior, written permission; and                                       

ii.  In a manner that violates the terms of Relevant Laws. 

iii. Notwithstanding these confidentiality obligations, Partner acknowledges 
that Relay outsources to contractors (“Research Contractors”) some of 
its Research functions as permitted by 34 CFR § 99.31(a)(1)(i)(B), that 
Relay’s Research Contractors are bound by similar confidentiality 
obligations (as per Section 5.3) and by FERPA, and that Relay may disclose 
Partner Data to its Research Contractors in order to produce the 
Research. 

c. Confidentiality of Relay Data. Partner agrees that it shall not disclose the Relay 
Data to any third party: 

i. Without Relay’s prior, written permission; and 
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ii. In a manner that violates the terms of Relevant Laws. 

d. Survival of Confidentiality Obligations. The terms of this Section 4 shall survive 
any expiration or termination of this Agreement. 

5. Restrictions on Use. 

a. Use of Partner Data Solely to Support Research. Relay agrees to collect and use 
any Partner Data disclosed by the Partner solely for the purposes of the Research 
pursuant to this Agreement. Relay understands that this Agreement does not 
convey any ownership rights of the Partner Data to Relay. 

b. Use of Relay Data Solely to Support Research. Partner agrees to collect and use 
any Relay Data disclosed by Relay solely for the purposes of the Research 
pursuant to this Agreement. Partner understands that this Agreement does not 
convey any ownership rights of the Relay Data to the Partner. 

c. Limited Access. Each Party shall limit access to the other Party’s confidential 
information to individuals working on the Research with legitimate interests in 
the information and on a need-to-know basis. 

d. Survival of Restrictions on Use. The terms of this Section 5 shall survive any 
expiration or termination of this Agreement. 

6. Reports. 

a. Review Period. In order to protect the confidentiality of the Partner Data per 
Section 4, Relay agrees to provide to Partner any proposed publications or 
presentations which are to make public any findings, data, or results of the 
Research under this Agreement for Partner’s review and comment at least 
fourteen (14) calendar days prior to submission of a manuscript or abstract for 
publication or the date of the presentation, provided that such review shall be 
limited to the identification of confidential information contained in the 
publication. If Relay does not receive a written response from Partner after 
fourteen (14) calendar days regarding Relay’s advisory under this Section 6(a), 
then Relay shall have the right to publish. For the avoidance of doubt, once a 
work has been reviewed, the content may be disclosed in substantially the same 
form on multiple occasions without additional review by Partner. 

b. Ownership. Relay shall own the copyright in any works it originally authors 
under this Agreement. 

7. Liaison Officials. Relay’s and the Partner’s liaisons for the implementation of this 
Agreement are as follows. For the avoidance of doubt, this Agreement may not be 
modified or altered by the following liaisons—rather, this Agreement may only be 
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modified or altered by the signatories at the bottom of this Agreement or by other duly 
authorized representatives of the Partner and Relay. 

 

Relay  Partner 

Anne-Marie Hoxie    
Chief Research Officer     
Relay Graduate School of Education 
25 Broadway, 3rd floor  
New York, NY 10011 
ahoxie@relay.edu 
212-228-1888 

 

    

8. General.  

a. Entire Agreement. This Agreement expresses the entire agreement of the 
Parties and shall not be modified or altered except in writing executed by duly 
authorized representatives of the Partner and Relay, and in a manner consistent 
with Relevant Laws. 

b. Independent Parties. The Parties are independent contractors and do not intend 
that any agency, partnership, joint venture, or exclusive relationship is created 
between the Parties by this Agreement. Nothing in this Agreement shall be 
construed as obligating the Parties to enter into any subsequent agreement or 
relationship. 

c. Headings. The headings preceding the various sections and paragraphs of this 
Agreement are intended solely for the convenience of the Parties and shall not 
be deemed relevant in the construction of this Agreement or its terms.  
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APPENDIX D:  
SCHOOL AUTHORIZATION FORM 

 

 

[Required] School Authorization Form: The School Authorization Form is a required agreement 

between Relay and candidates P-12 school to ensure both parties can support the candidate’s 

development as a teacher. Through this form, the candidate’s school leader will acknowledge 

their permission for the resident to complete key components of the Relay program such as 

videotaping in the classroom, sharing state test data, mentoring, and observations. This form 

has two parts: resident’s form and the school leader's form. 

 

a. Candidates must Log in to their status page and click on the “checklist item” 

i. Residents complete their part of the School Authorization Form no later 

than September 1. Residents will need your student ID number which is 

listed at the top of the email they will receive to start the form. The 

school leader can either be the principal or a member of the school 

leadership team.  

b. School Leaders receive a form online. After residents submit the form, an email 

will be sent to the school leader with their form. When they’re done, residents 

will receive a confirmation email.  



CERTIFICATION PAYMENT AGREEMENT 

 

THIS AGREEMENT (the "Agreement") has been entered into by and between The District of 

Waterbury (“Employer”) and ("Employee"). 

 

Employee has been accepted into the Relay Graduate School of Education’s 

Connecticut’s Alternative Route to Education Program (“the Program”) for the class entering in 

the summer of 2020. 

 

Employer will release Employee from school based responsibilities for 6 hours a week:  
o Released from schools for 3.5 hours every week (includes travel time)  
o Allow resident to observe and practice teach at least 45minutes 4 times a week (or 

the equivalent of 3 hours a week) in an average sized classroom aligned to the 

certification area they are seeking.   

 

 During this release time, Employer agrees to compensate Employee. 

 

Employer will contribute $1,000 toward the cost of the Program for Employee (“the 

Payment”), to be paid as a reimbursement directly to the employee upon proof of tuition 

payment. 

 

 After the successful completion of the Program and certification requirements, Employee 

will be eligible to interview for a teaching position with the District of Waterbury. 

 

 In exchange for the compensated release time made by Employer for the Employee to be 

released from school based responsibilities and payment made by Employer toward the cost of 

the Program, Employee agrees to accept a teaching position with Employer if such a position is 

offered to Employee. 

 

 Should Employee (1) not complete the Program, (2) not accept a teaching position 

offered by Employer, or (3) voluntarily resign from or otherwise be dismissed from a teaching 

position with the District of Waterbury before the end of Employee’s second school year as a 

teacher, Employee agrees to reimburse Employer for the cost of the release time and Payment. 

 

 Employee acknowledges and agrees that the provisions of this Agreement are reasonable 

to protect and preserve Employer’s interests and the substantial investment Employer made in 

Employee in regard to the payment for the Program.  

 

 Employee and Employer agree that this Agreement does not constitute a contract of 

employment, and that Employer is not promising to employ Employee as a teacher and that this 

Agreement does not constitute a contract for employment for any specific duration.  

 

             

 Printed Name of Employee    For Employer 

  

  

             

 Signature of Employee    Signature of Representative 

 

            

 Date       Date 



236 Grand Street, Rm 122, Waterbury, CT 06702 - phone 203-346-3506 - fax 203-597-3436 

  
            Waterbury Public Schools 

Office of Competitive Grants 
                   Louise Allen Brown, J.D., M.P.A., Grant Writer 

         

           
 

 

 
July 29, 2020 
 
 
Honorable Board of Education 
City of Waterbury 
236 Grand Street 
Waterbury, CT  06702 
 
Re: Promoting Middle School Financial Literacy Statewide Grant 2020 [CSDE] 
 
Dear President Pagano and Education Commissioners: 
 
The Connecticut State Department of Banking and the Connecticut State Department of 
Education (CSDE) have announced a new grant.  Districts can apply for up to $15,000 to 
fund financial literacy programs serving students in grades 6-8.  No matching funds are 
required; however, applicants are expected to commit to sustaining the project beyond the 
grant period.   
 
At the request of Chief Academic Officer Darren Schwartz, I have worked with Career and 
Technical Education (CTE) Supervisor Michael Merati to develop a proposal for this grant 
opportunity.  Details can be found in my attached Grant Highlights document.    
 
Grant applications are due to CSDE on August 14, 2020.  Therefore, I respectfully request 
your permission to apply for the Promoting Middle School Financial Literacy Statewide Grant, 
and consensus from your honorable board at the August 6th Workshop meeting to do so.  
Thank you for your consideration. 
 
Very truly yours,  
 

_Louise Allen Brown 
Louise Allen Brown, Grant Writer 
 
cc:  Dr. Verna D. Ruffin 
       Dr. Janice Epperson 
       Darren Schwartz 
       Michael Merati 
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Promoting Middle School Financial Literacy Grant 2020 
CT State Department of Education 
July 29, 2020 
Louise Allen Brown 
 

Grant Highlights 
 
 
Program Purpose:  “…The Promoting Middle School Financial Literacy Grant 2020 seeks to 
expand financial literacy in grades 6-8 to prepare students to navigate the complex consumer 
economy of the 21st century as informed and civically engaged citizens…. Funds must be 
utilized to create new Financial Literacy programming or to enhance and improve current 
content offerings.  Nationally-recognized Personal Finance Standards, e.g., JumpStart or 
National Business Educator Association (NBEA), must be utilized when designing 
curriculum…. Funding shall be utilized for students participating in courses which embed 
instruction in Financial Literacy in Grades 6-8 only.”  [rfp, p. iv] 
 
Eligible Applicants:  “The grant is open to all public school districts in Connecticut….  
Although this grant is not competitive, districts must submit a grant application and 
sustainability plan to be approved by the CSDE.”  [rfp, p. iv] 
 
Grant Period:  “All funds from the grant must be encumbered by June 30, 2021, and 
liquidated by August 31, 2021.”  [rfp, p.iv] 
 
Grant Amount:  “Funds will be awarded per district, not per middle school, with a maximum of 
$15,000.  Amounts awarded may be less based upon the number of applications received…”  
[rfp, p.iv] 
 
Matching Funds:  No matching funds are required; although applicants are expected to 
sustain the project after the grant period. 
 
Application Deadline:  August 14, 2020 
 
Waterbury Public Schools (WPS) Program Description:   
 
WPS proposes to invest grant funds in two financial literacy programs which will be embedded 
into the Business and Computers elective course at the three comprehensive middle schools.  
With the potential to be awarded a grant of no more than $15,000, the CTE Supervisor plans to 
initiate these new financial literacy programs at the comprehensive middle schools as a pilot of 
sorts, through the grant funding.  To sustain these programs at the comprehensive middle 
schools past the grant period as required by the grant guidelines, the CTE Supervisor will 
recommend that funding be allocated for the Virtual Business program (site license 
subscription) into future years from Perkins Grants or other funding.  To sustain the 
Foundations of Financial Literacy Program, the CTE Supervisor will have teachers reuse the 
curriculum resources and/or workbooks over multiple years.  (The CTE Supervisor does not 
recommend purchasing access to the Foundations video which is provided for one year when 
the program resources are purchased.) 
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The Virtual Business - Personal Finance online simulation teaches multiple personal finance 
concepts.  Through simulated games, students track personal behavior and spending habits 
(finding an apartment, finding a job, getting a bank account, paying taxes, and more) of their 
simulated character.  As a result, students are expected to build more knowledge about 
personal finance than by other means.  Students are expected to benefit from ‘Virtual 
Business-Personal Finance’ curriculum units such as: 

• Budgeting & Saving 
• Choosing & Balancing a Checking Account 
• Getting a Credit Card 
• Fixing Your Credit 
• Education & Advancement 
• Using Online Banking 
• Paying Your Taxes 
• Intro to Investing 
• Time Management and Health 
• Finding a Job 
• Finding an Apartment 
• Buying a Car 
• Shopping 
• Risk vs. Return 
• Diversification  
• Investing for Retirement 
 

From CTE Supervisor, Michael Merati: 
 

Project Summary 
The 2020 Promoting Middle School Financial Literacy Grant will enable middle 
school students taking Business courses across the district to improve their 
financial literacy skills. The sooner we begin exposing students to financial 
literacy topics, the more informed and better prepared they will be upon 
graduation. Students will begin to learn about budgeting, credit cards, saving 
plans, interest rates and careers in the finance world. We are requesting to 
purchase a middle school Foundations of Financial Literacy curriculum by David 
Ramsey as well as nine virtual business simulations that embed financial literacy. 
The virtual business simulations are game based where students run various 
businesses such as restaurants, hotels, sports stadiums as well as a life 
simulation in the dedicated personal finance game. Both vendors have included 
tech support and webinar training for teachers to utilize for professional learning. 
This will ensure teachers are prepared to use these new resources to make their 
classroom curriculum, instruction and assessments more effective. CTE 
Supervisor, Michael Merati, also plans to provide ongoing professional learning 
for those teachers who need extra support. Expected outcomes from this grant 
would be to see an increase in students financial literacy skills and an increase in 
excitement and enrollment in these courses to ensure more students are 
increasing their financial literacy capabilities. 
 
 

 



Tara Battistoni, M.S. 

Supervisor of Research, Development, and Student Testing 
Waterbury Public Schools 

236 Grand Street • Waterbury, CT  06702 
Phone:  203-574-8283 • FAX:  203-346-3514 

Email:  tbattistoni@waterbury.k12.ct.us 
Web:  www.waterbury.k12.ct.us 

 
 
 

 

Memo 
 

To:   Ms. Carrie Swain, Clerk, Board of Education  Date:  August 4, 2020 
 
Re:   College Board PSAT/SAT Contract – Board of Education Executive Summary 
 

CC:   Mr. Darren Schwartz, Chief Academic Officer 
  Mr. Richard Scappini, Corporation Council 
 

 
The Department of Education requests to enter into a contract with the College Board to 
administer the PSAT and SAT assessments for the 2020-2021 school year.  This contract will 
extend services from our prior contracts and allow continuous measure of student performance 
to monitor growth toward the ultimate outcome for state accountability, the grade 11 SAT.  
Taking the assessment multiple times has proven to result in higher outcome scores and 
provides students an increased opportunity for college acceptance. 
 
The contract will allow students in grades 8-10 to participate in October 2020 testing during the 
school day, in addition to grade 11 and 12 students, which will be paid for by the Connecticut 
State Department of Education (less the essay component for grade 12 students which the 
district must pay for separately).  Students in grades 9 and 10 will also participate in April 2020 
testing, in addition to grade 11 students, which will be paid for by the Connecticut State 
Department of Education.  The cost of the contract covers grades 8-10 in October and grades 
9 and 10 in April, at a total cost of $56,497.  The contract provisions protect both parties if we 
are unable to administer the assessments due to the Covid-19 pandemic.  The payment will 
not be due unless the assessments are conducted.   
 
The College Board has previously performed contracts for the same services. The quality of 
their prior services for the Department of Education has been exemplary.  The total amount 
due for this contract has been confirmed and secured through the Alliance Grant.  Tax 
Clearance has been obtained and is attached.  The Purchasing Director has issued a sole 
source letter for the services, allowing this contract to proceed as an exception to a public 
bidding process (see attached copy).  The term of the contract is for one year, from 7/1/20-
6/30/21, with the option to renew up to three additional twelve month periods.  Corporation 
Council has reviewed and approved all aspects of this contract.   
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COLLEGE BOARD’S  

COLLEGE READINESS AND SUCCESS CONTRACT #: CB-00027269 

 

THIS AGREEMENT, including all appendices, exhibits, and schedules attached hereto (this “Agreement”), is made as 

of this July 01, 2020 (“Effective Date”), by and between Waterbury Public Schools, 235 Grand Street, Waterbury Connecticut 

06702 (“Client”) and the College Board, 250 Vesey Street, New York, NY 10281 (the “College Board”). 

 

WHEREAS, the College Board shall make available, and Client may order the following College Board exams, products, 

and services related to the College Board’s College Readiness and Success System. 

 

NOW, THEREFORE, in consideration of the foregoing, the mutual covenants and undertakings contained herein, and 

other good and valuable consideration, the receipt and sufficiency of which are hereby acknowledged, the parties, intending to be 

legally bound, hereby agree to the following: 

 

1.0 Services & Deliverables.  The College Board shall furnish Client with the exams, products, licenses, services and/or 

deliverables (collectively, “Deliverables”) in accordance with the applicable schedules, which outline the Deliverables hereunder 

(“Schedule”); and attached hereto and incorporated herein by this reference. If Client has additional orders after the Effective Date 

of this Agreement, and during the Term (as defined in Section 2.1), the parties agree such Deliverables shall be added by an 

addendum signed by both parties. 

    

2.0 Term & Termination.   
 

2.1 Term.  This Agreement shall be for a term beginning as of July 01, 2020 and, unless sooner terminated as 

provided herein, will expire on June 30, 2021 (“Initial Term”). Client may renew this Agreement for up to three (3)  in twelve (12) 

month increments (“Renewal Term”), upon notice to the College Board of its intent to renew within thirty (30) days prior to the 

expiration date of this Agreement or any renewal term. During any Renewal Term, this Agreement shall be subject to the College 

Board’s then-current fees and policies at the time of renewal which shall be subject to negotiation between the parties. Any such 

renewal shall be subject to approval pursuant to the City of Waterbury procurement ordinance. The Initial Term and each 

subsequent Renewal Term shall be collectively referred to as the “Term.”  If, during the Term, Client decides to have the College 

Board support Client’s administration of a digital College Board assessment, the College Board reserves the right to attach an 

additional schedule specific to such administration, containing operational policies and any additional terms and conditions. 

 

2.2 Termination.  If either party breaches any of the provisions of this Agreement (including but not limited to 

Client’s failure to make any payment when due), either party shall have the right to give the other party written notice to cure such 

breach within thirty (30) days and, if such breach is not cured within a thirty (30) day period, either party shall have the right to 

terminate this Agreement, without waiver of any other remedy, whether legal or equitable; provided, however, if Client breaches 

the Representations and Warranties or Ownership of Intellectual Property, or both, then the College Board shall have the right to 

terminate this Agreement immediately.  

 

2.2.1 Rights After Termination.  If any Schedule is terminated for any reason, all rights granted to Client 

hereunder with respect to the Deliverables under that Schedule shall cease, and Client shall; (a) immediately cease all use of the 

applicable Deliverables and purge any and all software, content, and materials from Client’s computer systems, storage media and 

files, and all copies thereof, as applicable, and (b) promptly return or destroy, at College Board’s direction, content and materials, 

and all copies thereof, and all other confidential information of College Board then in Client’s possession or under Client’s control. 

Upon termination of this Agreement, the College Board shall terminate Client’s access to any systems to which Client has access 

under this Agreement. 

 

2.2.2 Partial Payment Upon Termination.  Client will compensate the College Board for all services 

performed, products furnished, and licenses granted, including any costs associated with the initial deployment of resources in 

preparation for providing the Deliverables under this Agreement, through the effective date of any termination in accordance with 

invoices issued or to be issued by the College Board. 

 

2.2.3 Availability of Deliverables.  In addition to its other rights hereunder, the College Board may cease 

making certain Deliverables commercially available at any time by providing Client sixty (60) days written notice.  In such event, 

the College Board will cease furnishing such Deliverable(s) under this Agreement and the Agreement shall continue in full force 

and effect, except for provisions specifically affecting such Deliverable(s).  The College Board will refund Client any fees paid for 

the unused portion of such Deliverable(s).   

 

3.0  Fees and Payment.  Client shall pay those fees set forth in each Schedule for the Deliverables furnished during the 2020-

2021 implementation year. Unless otherwise indicated in a Schedule, payment terms are Net 30. 
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4.0 Taxes.  Client agrees to pay any sales, use, value added or other taxes or import duties (other than the College Board’s 

corporate income taxes) based on, or due as a result of, any fees paid to the College Board under this Agreement, unless Client is 

exempt from such taxes as the result of Client’s corporate or government status and Client has furnished the College Board with a 

valid tax exemption certificate. 

 

5.0 Representations and Warranties. 

 

5.1 Authority.  Client represents and warrants that it is empowered under applicable state laws to enter into and 

perform this Agreement and it has caused this Agreement to be duly authorized, executed, and delivered. 

 

5.2 College Board Services Warranty.  The College Board represents and warrants that it shall perform its 

obligations under this Agreement in a professional, workmanlike manner.    

 

5.3 College Board Disclaimer of Implied Warranties.  EXCEPT AS PROVIDED ABOVE, THE COLLEGE 

BOARD MAKES NO WARRANTIES WHATSOEVER AND PROVIDES THE SERVICES AND DELIVERABLES, AS 

APPLICABLE, ON AN “AS IS” AND “AS AVAILABLE” BASIS.  THE COLLEGE BOARD HEREBY DISCLAIMS ALL 

OTHER WARRANTIES, WHETHER EXPRESS, IMPLIED, OR STATUTORY, INCLUDING, WITHOUT LIMITATION, 

ANY IMPLIED WARRANTY OF MERCHANTABILITY, FITNESS FOR A PARTICULAR PURPOSE, AND NON-

INFRINGEMENT OF THIRD PARTY RIGHTS.  THE COLLEGE BOARD DOES NOT WARRANT THE OPERATION OF 

THE DELIVERABLES TO BE UNINTERRUPTED OR ERROR-FREE OR THAT ALL DEFICIENCIES OR ERRORS ARE 

CAPABLE OF BEING CORRECTED.  FURTHERMORE, THE COLLEGE BOARD DOES NOT WARRANT OR MAKE ANY 

REPRESENTATIONS REGARDING THE USE OF THE DELIVERABLES OR THE RESULTS OBTAINED THEREFROM 

OR THAT THE DELIVERABLES WILL SATISFY CLIENT’S REQUIREMENTS. 

 

6.0  Limitation of Liability.  TO THE EXTENT PERMITTED BY LAW, AND NOTWITHSTANDING ANY OTHER 

PROVISION OF THIS AGREEMENT, THE TOTAL LIABILITY, IN THE AGGREGATE, OF THE COLLEGE BOARD AND 

ITS OFFICERS, TRUSTEES, PARTNERS, EMPLOYEES, AGENTS AND THE COLLEGE BOARD’S SUBCONTRACTORS 

AND CONSULTANTS, AND ANY OF THEM, TO CLIENT AND ANYONE CLAIMING BY, THROUGH OR UNDER 

CLIENT, FOR ANY AND ALL CLAIMS, LOSSES, COSTS, OR DAMAGES WHATSOEVER ARISING OUT OF, 

RESULTING FROM OR IN ANY WAY RELATED TO THIS AGREEMENT OR THE WORK PERFORMED BY THE 

COLLEGE BOARD PURSUANT TO THIS AGREEMENT FROM ANY CAUSE OR CAUSES, INCLUDED BUT NOT 

LIMITED TO THE NEGLIGENCE, PROFESSIONAL ERRORS OR OMISSIONS, STRICT LIABILITY OR BREACH OF 

CONTRACT OR WARRANTY EXPRESS OR IMPLIED OF THE COLLEGE BOARD OR THE COLLEGE BOARD’S 

OFFICERS, TRUSTEES, PARTNERS, EMPLOYEES, AGENTS, SUBCONTRACTORS OR CONSULTANTS OR ANY OF 

THEM, SHALL NOT EXCEED THE ACTUAL AMOUNT PAID TO THE COLLEGE BOARD UNDER THIS AGREEMENT 

FOR THE SPECIFIC DELIVERABLE SUBJECT TO THE DAMAGES CLAIM. 

 

IN NO EVENT SHALL EITHER PARTY, THEIR AFFILIATES OR THEIR SUBCONTRACTORS BE LIABLE FOR ANY 

SPECIAL, INCIDENTAL, INDIRECT, CONSEQUENTIAL, EXEMPLARY, OR PUNITIVE DAMAGES (INCLUDING, BUT NOT 

LIMITED TO, ANY DAMAGES FOR LOSS OF PROFITS OR SAVINGS, LOSS OF USE, BUSINESS INTERRUPTION OR THE 

LIKE), EVEN IF SUCH PARTY HAS BEEN ADVISED OF THE POSSIBILITY OF SUCH DAMAGES.   

 

7.0  Indemnification.  To the extent permitted by law and notwithstanding any other provision of this Agreement, Client 

agrees to indemnify, hold harmless, and defend the College Board from and against any and all liabilities, demands, claims, fines, 

penalties, damages, forfeitures, and suits, together with reasonable attorneys’ and witnesses’ fees and other costs and expenses of 

defense and settlement, which the College Board may incur, become responsible for or pay out as a result of death or bodily injury 

or threat thereof to any person, destruction of or damage to any property, any violation of local state or federal laws, regulations, 

or orders, or any other damages claimed by third parties (collectively, “Damages”) solely as result of the Client’s  negligence 

provided, however, that Client shall not be obligated to indemnify the College Board to the extent such Damages are caused  by 

the negligence or willful misconduct of the College Board.  

 

7.1     To the extent permitted by law and notwithstanding any other provision of this Agreement, College Board  agrees to 

indemnify, hold harmless, and defend the Client from and against any and all liabilities, demands, claims, fines, penalties, damages, 

forfeitures, and suits, together with reasonable attorneys’ and witnesses’ fees and other costs and expenses of defense and 

settlement, which the Client  may incur, become responsible for or pay out as a result of death or bodily injury or threat thereof to 

any person, destruction of or damage to any property, contamination of or adverse effect on natural resources or the environment, 

any violation of local state or federal laws, regulations, or orders, or any other damages claimed by third parties (collectively, 

“Damages”) as result of the College Boards  negligence, provided, however, that the College Board  shall not be obligated to 

indemnify the Client to the extent such Damages are caused directly by the sole negligence or willful misconduct of the Client. 
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7.2     Intellectual Property Infringement Indemnification. The College Board shall defend and indemnify Client against any 

claim, liabilities, demands, fines, penalties, damages, forfeitures, and suits, together with reasonable attorneys’ and witnesses’ fees 

and other costs and expenses of defense and settlement, by an unaffiliated third party of this Agreement  that a College Board 

Software Product, used within the scope of this Agreement, directly infringes that party's registered United States patent, copyright 

or trademark issued and existing as of the Effective  Date or as of the distribution date of a release to the Product, and will pay the 

amount of any resulting adverse final judgment issued by a court of competent jurisdiction or of any settlement made by the College 

Board. 

 

 

8.0  Ownership of Intellectual Property.  Client agrees and acknowledges that all intellectual property provided under or 

pertaining to the Agreement, including, but not limited to, any College Board publications, College Board website(s), CD-ROMs, 

videos, examinations, and all items contained therein, including all copies thereof, all data and score reports and any parts thereof, 

all copyrights, trademarks, trade secrets, patents, and other similar proprietary rights are the sole and exclusive property of the 

College Board.  Nothing in this Agreement should be interpreted to indicate that the College Board is passing its proprietary rights 

in and to the College Board Intellectual Property to the Client except as specifically provided under a particular Schedule.   

 

9.0 Miscellaneous. 

 

9.1 Cooperation.  Client shall cooperate fully with College Board, its agents, consultants, and subcontractors and 

provide all assistance as reasonably necessary for the College Board to furnish the Deliverables as applicable, including but not 

limited to: (a) fulfilling its obligations under the applicable Schedule and (b) other assistance reasonably required by College Board 

to fulfill its obligations under this Agreement. 

 

9.2  Force Majeure.  No party will be responsible to the other, and such shall not be grounds to terminate this 

Agreement, for disruptions in usage of the Deliverables caused by acts of God, acts of terrorism, government action, curtailment 

of transportation facilities, Client’s failure to cooperate as described in Section 9.1 (Cooperation), labor strikes, governmental 

authority, or all other events beyond the reasonable control of the party claiming rights under this Section (a “Force Majeure 

Event”); provided that the College Board shall have a duty to reasonably mitigate, or cause to be mitigated, any such disruptions 

(or parts thereof).  The College Board’s obligation to furnish the Deliverables shall be suspended (or reduced, as applicable) during 

the period and to the extent that provision of the Deliverables is disrupted by the Force Majeure Event, without such suspension or 

disruption constituting a material breach of its obligations under this Agreement. 

 

9.3 Governing Law and Choice of Forum.  This Agreement shall be construed in accordance with the terms and 

conditions set forth in this Agreement and the law of the State of Connecticut without regard to choice or conflict of laws principles 

that would cause the application of any other laws. Any dispute or controversy arising out of or relating to this Agreement or 

otherwise shall be determined by a court of competent jurisdiction in New Haven, Connecticut (or the Federal Court otherwise 

having territorial jurisdiction over such County and subject matter jurisdiction over the dispute), and not elsewhere, subject only to 

the authority of the Court in question to order changes of venue; provided, however, that prior to the instigation of any such action 

(other than an action for equitable relief) a meeting shall be held at a mutually agreed upon location, attended by individuals with 

decision-making authority to attempt in good faith to negotiate a resolution of the dispute. If within forty-five (45) days after such 

meeting the parties have not succeeded in resolving the dispute, either party may proceed at law, or in equity, in a court of competent 

jurisdiction. Client agrees not to demand a trial by jury in any action, proceeding or counterclaim. 

 

9.4 Notices.  All notices or other communications hereunder shall be deemed to have been duly given and made if 

in writing and if served by personal delivery upon the party for whom it is intended on the day so delivered, if delivered by registered 

or certified mail, return receipt requested, or by courier service on the date of its receipt by the intended party (as indicated by the 

records of such of the U.S. Postal Service or the courier service), or if sent by e-mail, or if not a business day, the next succeeding 

business day, provided that the email sender retains confirmation of a “read-receipt” which acknowledges recipient’s opening of 

such email, or if not available, promptly confirms by telephone confirmation thereof, to the person at the address set forth below, 

or such other address as may be designated in writing hereafter, in the same manner, by such person: 
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To College Board:  With a copy to  To Client: 
K-12 Contract Management  Legal Department  Neil O'Leary 

    Mayor 

 

The College Board  The College Board  Waterbury Public Schools 

 

250 Vesey Street  250 Vesey Street  236 Grand Street 

New York, NY  10281  New York, NY 10281  Waterbury, CT 06702-1933 

Tel: (212) 713-8000  Tel: (212) 713-8000  Tel: (203) 574-8000 

Contractsmanagement@collegeboard.org  Legalnotice@collegeboard.org  Email: noleary@waterburyct.org 

 

9.5 Publicity.  Each party agrees to make reasonable efforts to inform the other party of all media inquiries prior 

to responding thereto and to permit the other party to review and approve prior to release any press releases regarding the products, 

services, and deliverables provided for under this Agreement. The College is aware that the Client is subject to Freedom of 

Information Requests and as such is legally requires to disclose documents pursuant to said requests. 

 

 

9.6 Relationship of the Parties.  The relationship of the Client and the College Board is that of independent 

contractors.  Neither party nor their employees are partners, agents, employees, or joint ventures of the other party.  Neither party 

shall have any authority to bind the other party to any obligation by contract or otherwise.  The College Board, its employees, and 

agents shall not be considered employees of the Client while performing these services and will not be entitled to fringe benefits 

normally accruing to employees of the Client. Client and the College Board recognize and agree that the College Board is an 

independent contractor.   

 

 

9.7  Third-Party Rights.  Nothing contained in this Agreement, express or implied, establishes or creates, or is 

intended or will be construed to establish or create, any right in or remedy of, or any duty or obligation to, any third party.   

 

 9.8 Survival.  It is agreed that certain obligations of the parties under this Agreement, which, by their nature would 

continue beyond the termination, cancellation, or expiration of this Agreement, shall survive termination, cancellation, or expiration 

of this Agreement, including without limitation, payment, ownership of intellectual property, representations and warranties, 

limitation of liability, confidential and proprietary information, indemnification, term and termination, and Section 9 

(Miscellaneous) herein.   

 

9.9  Amendment; Waiver.  Any provision of this Agreement may be amended or waived if, and only if, such 

amendment or waiver is in writing and signed, in the case of an amendment, by the parties, or in the case of a waiver, by the party 

against whom the waiver is to be effective.  No failure or delay by any party in exercising any right, power, or privilege hereunder 

shall operate as a waiver thereof nor shall any single or partial exercise thereof or the exercise of any other right, power, or privilege.  

Except as otherwise provided herein, the rights and remedies herein provided shall be cumulative and not exclusive of any rights 

or remedies provided by law.  

 

9.10  Severability.  The provisions of this Agreement shall be deemed severable and the invalidity or 

unenforceability of any provision shall not affect the validity or enforceability of the other provisions hereof.  If any provision of 

this Agreement, or the application thereof to any person or entity or any circumstance, is invalid or unenforceable, (a) a suitable 

and equitable provision shall be substituted therefor in order to carry out so far as may be valid and enforceable provision and (b) 

the remainder of this Agreement and the application of such provision to other persons, entities, or circumstances shall not be 

affected by such invalidity or unenforceability, nor shall such invalidity or unenforceability affect the validity or enforceability of 

such provision, or the application thereof, in any other jurisdiction.  

 

9.11 Order of Precedence.  In the event of conflict between the terms and conditions of any Schedule and the 

Agreement the terms and conditions of the Schedule shall prevail. The parties acknowledge and agree that each shall construe the 

terms, covenants, and conditions set forth in this Agreement, including each Schedule hereto, as consistent with one another insofar 

as possible, so as to give effect to the fullest extent possible to each particular clause. Client shall remit any required Client-issued 

purchasing documents such as a contract or purchase order prior to the scheduled delivery of any Deliverable to ensure prompt 

payment for Deliverables received under this Agreement (“Client Purchase Order”). Notwithstanding anything to the contrary, the 

parties hereby acknowledge and agree that the Client Purchase Order shall be subject to the terms and conditions of this Agreement 

and this Agreement shall supersede any terms and conditions included in the Client Purchase Order. Client acknowledges and 

agrees that the College Board may delay and/or withhold furnishing Deliverables if Client fails to issue the Client Purchase Order 

for such Deliverable, as applicable, prior to the scheduled delivery date for such Deliverable. 
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9.12   Headings.  Headings contained in this Agreement are for reference purposes only.  They shall not affect in 

any way the meaning or interpretation of this Agreement. 

 

9.13 Integration, Execution and Delivery.  The Agreement includes the Schedules attached hereto and constitutes 

the entire agreement between the College Board and Client and supersedes all prior written or oral understandings, bids, offers, 

negotiations, or communications of every kind concerning the subject matter of this Agreement, including any Client Purchase 

Order. No course of dealing between parties and no usage of trade shall be relevant to supplement any term used in the Agreement. 

Acceptance or acquiescence in a course of performance rendered under the Agreement shall not be relevant to determine the 

meaning of the Agreement and no waiver by a party of any right under the Agreement shall prejudice that party's exercise of that 

right in the future.  This Agreement may be executed through signatures to any number of counterparts, each of which shall be 

deemed an original, which together will constitute one Agreement. Delivery of an executed counterpart of this Agreement by 

electronic transmission, including through DocuSign, shall be equally as effective as delivery of an original executed counterpart 

of this Agreement. Any party delivering an executed counterpart of this Agreement by electronic transmission also shall deliver an 

original executed counterpart of this Agreement (except if the parties are using DocuSign), but the failure to deliver an original 

executed counterpart shall not affect the validity, enforceability, and binding effect of this Agreement.  The foregoing execution 

and delivery shall apply to this Agreement. 

  9.14    Interest of City Officials. No member of the governing body of the Client, and no other officer, employee, or agent of 

the Client who exercises any functions or responsibilities in connection with the carrying out of this Agreement, shall have any 

personal interest, direct or indirect, in this Agreement 

            9.15     Prohibition Against Gratuities and Kickbacks .No person shall offer, give, or agree to give any current or 

former public official, employee or member of a board or commission, or for such current or former public official, employee or 

member of a board or commission to solicit, demand, accept or agree to accept from another person a gratuity or an offer of 

employment in connection with any:  decision; approval; disapproval; recommendation; preparation of any part of this agreement. 

         9.16      Prohibition Against Contingency Fees.  College Board hereby represents that it has not retained anyone to 

solicit or secure a contract with the City upon an agreement or understanding for a commission, percentage, brokerage or 

contingency fee. 

                9.17     City of Waterbury’s Ethics Code Ordinance.  College Board hereby acknowledges receipt of the City of 

Waterbury’s Ordinance regarding Ethics and Conflicts of Interest (Chapter 39). The text of the Ethics and Conflicts of Interest 

Code may be obtained from the Office of the City Clerk of the City and on the  internet at the City Clerk’s web site: 

http://www.waterburyct.org/content/http://www.waterburyct.org/content/9569/9605/9613/default.aspx  click on the link tiled “The 

City of Waterbury Code of Ordinances Current to  12/31/2015”. For Chapter 39, click on “TITLE III: ADMINISTRATION”, then 

click on “CHAPTER 39: ETHICS AND CONFLICTS OF INTEREST 

           9.18    Confidentiality/FERPA.  College Board acknowledges that in the course of providing services under this 

Agreement, it may come into the possession of education records or information of  the Client’s students as defined in and governed 

by Family Educational Rights and Privacy Act (“FERPA”, 20 U.S.C. § 1232g) and related regulations (34 C.F.R. § 99) and shall 

comply with the requirements of said statutes and regulations and shall hold said information in the strictest of confidence, and 

agrees to use information obtained from the Client only for the purposes provided in this Agreement. Without the prior written 

consent of the student’s parent or guardian, as required by FERPA, College Board has no authority to make disclosures of any 

information obtained in the course of performing this agreement.  

  9.19  Student Data Privacy Student Data Privacy. 

9.19.1    All student records, student information, and student-generated content 

(collectively, "Student Data") provided or accessed pursuant to this Agreement are not the 

property of, or under the control of, COLLEGE BOARD or its employees. 

9.19.2    The City’s Board of Education ( “Board”) shall have access to, and the ability to request 

timely deletion of Student Data in the possession of College Board or its employees in College 

DocuSign Envelope ID: 16074A8D-9959-4A16-B49B-55D7F7877C92

http://www.waterburyct.org/content/9569/9605/9613/default.aspx%5b


  Contract # CB-00027269 

 

Form Approved By College Board Legal January 2020  Page 6 of 27 
 

 

Board’s Online Reporting Portal, or as otherwise in College Board’s possession. Access by the 

Board to College Board’s Online Portal will be provided to the Board in accordance with College 

Board’s standard guidelines, except in instances where such data is (A) otherwise prohibited 

from deletion or required to be retained under state or federal law, or (B) stored as a copy 

as part of a disaster recovery storage system and that is (i) inaccessible to the public, and 

(ii) unable to be used in the normal course of business by COLLEGE BOARD or its 

employees. The Board may request the deletion of any such student information, student 

records or student generated content if such copy has been used by the operator to 

repopulate accessible data following a disaster recovery. The Board may request the 

deletion of Student Data by COLLEGE BOARD or its employees immediately but no later 

than 4 business days of receiving such a request and provide to the Board confirmation via 

electronic mail that the Student Data has been deleted in accordance with the request, the 

date of its deletion, and the manner in which it has been deleted.  The confirmation shall 

contain a written assurance from COLLEGE BOARD and/or its employee(s) that proper 

disposal of the data has occurred in order to prevent the unauthorized access or use of 

Student Data and that deletion has occurred in accordance with industry 

standards/practices/protocols. 

 

9.19.3    Neither COLLEGE BOARD nor its employees shall use Student Data for any 

purposes other than those authorized pursuant to this Agreement. 

 

9.19.4    A student, parent or legal guardian of a student may review personally identifiable 

information contained in Student Data and correct any erroneous information, if any, in 

such Student Data. If COLLEGE BOARD or its employees receive a request to review 

Student Data in their possession directly from a student, parent, or guardian, COLLEGE 

BOARD and its employee(s) agree to refer that individual to the Board and to notify the 

Board within two (2) business days of receiving such a request. COLLEGE BOARD and 

its employees agree to work cooperatively with the Board to permit a student, parent, or 

guardian to review personally identifiable information in Student Data that has been shared 

with COLLEGE BOARD or its employees, and correct any erroneous information therein. 

 

9.19.5    COLLEGE BOARD and its employees shall take actions designed to ensure the 

security and confidentiality of student data. 
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9.19.6    COLLEGE BOARD and its employees will notify the Board, in accordance with 

Conn. Gen. Stat. § 10-234dd, when there has been an unauthorized release, disclosure or 

acquisition of Student Data, which is the subject of this Agreement. Such notification will 

include the following steps: 

Upon discovery by COLLEGE BOARD or its employees of a breach of Student Data, 

COLLEGE BOARD shall conduct an investigation and restore the integrity of its data 

systems and, without unreasonable delay, but not more than thirty (30) days after such 

discovery, shall provide the Board with a more detailed notice of the breach, including but 

not limited to the date and time of the breach; name(s) of the student(s) whose student data 

was released, disclosed or acquired; nature of and extent of the breach; and measures taken 

to ensure that such a breach does not occur in the future. 

 

9.19.7    Student Data shall not be retained or available to COLLEGE BOARD or its 

employees upon expiration of the contract between COLLEGE BOARD and City, except 

a student, parent or legal guardian of a student may choose independently to establish or 

maintain an electronic account with COLLEGE BOARD after the expiration of such 

contract for the purpose of storing student generated content. 

 

9.19.8    COLLEGE BOARD and the Board shall each ensure their own compliance with 

the Family Educational Rights and Privacy Act of 1974, 20 U.S.C. § 1232g, as amended 

from time to time. 

 

9.19.9    COLLEGE BOARD and its employees acknowledge and agree to comply with 

the above and all other applicable aspects of Connecticut's Student Data Privacy law 

according to Connecticut General Statutes §§ 10-234aa through 10-234dd. 

 

9.19.10 The Parties agree that this Agreement controls over any inconsistent terms or 

conditions contained within any other agreement entered into by the Parties concerning 

Student Data. The Parties agree that the provisions herein shall only apply to Student Data 

which is the subject matter of this Agreement and shall not apply to any other data or 

information that College Board may have or receive.  The Parties agree that the provisions 

herein shall not prohibit students and/or their parents or legal guardian from lawfully 

accessing or using data provided by students and/or their parents or legal, guardian directly 
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to College Board.  The Parties agree that College Board shall use the data in accordance 

with this Agreement, Attachments, and Connecticut statutes. 

10.  Required from College Board. 

10.1 College Board shall not commence work under this Agreement until all insurance required under 

this Section 7 has been obtained by College Board and such insurance has been approved by the City. College 

Board shall not allow any subcontractor to commence work on any subcontract until all insurance required 

of any such subcontractor has been so obtained and approved by the City.  Insurance shall be provided by 

insurers that are satisfactory to the City, authorized to do business in the State of Connecticut, that have at 

least an "A-" Best's Rating, and are in an A.M. Best financial size category of VII or higher.  The A.M. Best 

classifications are based on the most current A.M. Best Company ratings or an equivalent City approved 

rating system.  

10.2  At no additional cost to the City, College Board shall purchase and maintain the insurance coverages 

set forth below which shall protect the City from claims which may arise out of or result from College Board’s 

obligation under this Agreement, whether such obligations are College Board’s or subcontractor or person or 

entity directly or indirectly employed by said Consultant or subcontractor, or by any person or entity for 

whose acts said Consultant or subcontractor may be liable. 

10.3 Each insurance policy shall state that the insurance company shall agree to investigate and defend 

the insured against all claims for damages, even if groundless.  If any insurance required herein is to be issued 

or renewed on a claims made form as opposed to an occurrence form, the retroactive date for coverage shall 

be no later than the commencement date of this Agreement and shall provide that in the event of cancellation 

or non-renewal, the discovery period for insurance claims (“Tail Coverage”) shall be available for at least 60 

months. 

 10.4 The following policies with stated limits shall be maintained, in full force and effect, at all times during which 

the services are to be performed by the Contractor: 

  10.4.1 General Liability Insurance:  $1,000,000.00 per occurrence, $2,000,000.00 aggregate and 

$2,000,000.00 Products and completed operations aggregate 

Providing coverage to protect the City for all damages arising out of bodily injuries, sickness to or death of all persons in any one 

accident or occurrence and for all damages arising out of destruction of property in any one accident or occurrence. 

  10.4.2 Automobile Liability Insurance:  Not applicable 

Providing coverage to protect the City with respect to claims for damage for bodily injury and or property damage arising out of 

ownership, maintenance, operation, use or loading and unloading of any auto including hired & non-owned autos. 

  10.4.3 Workers’ Compensation:  Statutory Limits within the State of Connecticut: Employers’ 

Liability:  

  EL Each Accident $500,000.00 

  EL Disease Each Employee $500,000.00 

  EL Disease Policy Limit $500,000.00 

    10.4.4 Excess/Umbrella Liability Insurance:  Not applicable. 
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 10.5  Intentionally Omitted.  

 10..6 Cancellation:  The City of Waterbury shall receive written notice of cancellation from College Board at 

least thirty (30) calendar days prior to the date of actual cancellation, regardless of the reason for such cancellation. 

 10.7 Certificates of Insurance:  College Board’s General Liability policiy shall be endorsed to add the City and its 

Board of Education as an additional insured and provide a waiver of subrogation on all lines of coverage except Professional 

Liability. The insurance afforded the additional insured shall be primary and non-contributory insurance and the coverage and 

limits provided under College Board’s policies shall not be reduced or prorated by the existence of any other insurance applicable 

to any loss the additional insured may have suffered. At the time College Board executes this Contract, it shall furnish to the City, 

subject to City approval, certificate(s) of insurance and Additional Insured Endorsement and Waiver of Subrogation Endorsement 

verifying the above coverages, including the naming of the City of Waterbury, as follows: “The City of Waterbury and its Board 

of Education are listed as additional insured on all lines of coverage except Workers Compensation. All policies shall include 

a waiver of subrogation and be written on an Occurrence basis”. The City's request for proposal number must be shown on the 

certificate of insurance. College Board must supply replacement/renewal certificates at least thirty (30) calendar days prior to the 

expiration of the policy(ies). Said certificates shall contain a provision that coverage afforded under the policies shall not be 

cancelled or reduced for any reasons unless notice of not less than thirty (30) calendar days has been mailed to the Office of 

Corporation Counsel, 235 Grand Street, Waterbury, CT 06702. 

 10.8. No later than thirty (30) calendar days after Consultant receipt, College Board shall deliver to the City endorsements, 

and Certificates of Insurance. 

 

11.  College Board acknowledges that the payment obligations of the City under this Agreement are intended to be funded by the 

City through general fund appropriations, federal or state assistance or grant monies provided by the federal or state governments. 

College Board acknowledges that continuation of this Agreement is subject to the lawful continual appropriation of funds by the 

City and /or State or Federal government, including the funding of grants for the purpose of this Agreement.  College Board 

therefore agrees that the City shall have the right to terminate this Agreement in whole or in part without penalty in the event that 

the money required to enable the City to pay the Contractor is either not appropriated, authorized or made available pursuant to 

law, or such funding appropriations have been reduced or eliminated pursuant to law   
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Waterbury Public Schools 

 

 

 

 

  COLLEGE BOARD 

 

Signature   Signature 

  

 

 

Name   Name 

  

 

 

Title   Title 

  

 

 

Date   Date 
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PSAT/NMSQT 

EARLY PARTICIPATION PROGRAM 

FIXED FEE SCHEDULE 

 

I. BACKGROUND 

 

College Board owns and delivers its national standardized PSAT/NMSQT®1 test to students. College Board’s Early Participation 

Program is an initiative to support the involvement of all students in the college-going process at an earlier age while there is still 

time to inform instruction and learning, and increase students’ readiness for college expectations.  Additionally, earlier involvement 

in the PSAT/NMSQT® assessment will expose students to a wealth of college planning and preparation tools to get and keep them 

actively involved in the process, as well as provide students with the opportunity to receive national recognition and scholarships 

through National Merit Scholarship Corporation. This Schedule outlines how a Client sponsors the PSAT/NMSQT administration 

for students and what data and reports may be provided to Client through our online data portal. College Board supports this 

initiative by providing clients with access to additional savings when clients pay to engage at least one entire grade of students in 

taking the PSAT/NMSQT as indicated on the Budget Schedule or elsewhere in this Schedule (‘Participating Grade’). Shifting this 

financial obligation from the student to Client provides greater access for students to the PSAT/NMSQT and initiates students’ 

earlier entry on the road to college. 

 

II.  SCOPE 

 

College Board shall furnish the PSAT/NMSQT and the following materials and reports to the schools designated by Client in 

Section IV (List of Participating Schools):  

  

1.  Materials for Students: 
a.  PSAT/NMSQT test materials (PSAT/NMSQT Student Guides and test booklets). 

b.  Student Paper Score Report (one copy sent to school). 

c.  Student Online Score Report, delivered via College Board website. 

d.  Access to Official SAT Practice on Khan Academy; students can link their College Board and Khan Academy 

accounts to receive free personalized practice recommendations based on their performance.  

e.  Access to scholarship and recognition programs, offered by each of National Merit Scholarship Corporation and 

College Board. 

 

2.  Materials for Schools:  

a.  Access to individual student score reports and aggregate score reports, and downloadable student data file, 

delivered via College Board website. 

b.  Access to AP Potential™, delivered via College Board website.  

c.  SAT Suite of Assessments of Educator Guide (one copy sent to each school). 

d.  PSAT/NMSQT Coordinator Manual (copies sent to schools based on their test booklet order; one per 25 tests 

ordered).  

 

3.  Reports for District:  

a.  Access to individual student score reports and aggregate score reports, and downloadable student data file, 

delivered via College Board website. 

b.  Access to AP Potential, delivered via College Board website.   

 

4.  Delivering SAT Practice Tools and Support. In addition to the free practice tools available at 
http://sat.collegeboard.org/practice, all students will have access to free, personalized, and focused practice resources through 

College Board’s collaboration with Khan Academy. Practice materials for the SAT exam are available at the Khan Academy 

website (http://satpractice.org).  Client and Participants shall use the Khan Academy practice tool and materials in accordance with 

Khan Academy’s guidelines. 

 

5. Required Information. Client shall furnish College Board with: (a) a list of participating schools with their respective 

College Board school code as prescribed in Section IV (List of Participating Schools); (b) a review of estimated student enrollment 

from a public data source as prescribed in Section V (Fee Calculation); and (c) Client’s contacts as prescribed in Section VI (Contact 

Information), incorporated by reference herein.  Client will review the pre-populated enrollment data from public data sources and 

send any adjustments as prescribed in Section V (Fee Calculation).  Changes to the list of Participating Schools cannot be made 

                                                      
1 PSAT/NMSQT is a registered trademark jointly owned by College Board and the National Merit Scholarship Corporation, and should be so 

noted in all communications. 
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after September 11, 2020.  Participating Schools without a valid six-digit College Board school code should apply for their school 

code at least six weeks prior to the PSAT/NMSQT order deadline. 

 

In the event that any of Client’s schools are omitted from the List of Participating Schools or listed without valid school codes, 

then such schools shall not be covered under this Schedule. Additionally, students in Participating Schools who incorrectly enter a 

grade or fail to enter grade on their answer sheets will be incorrectly depicted in reports furnished under this Schedule, and no 

adjustments can be made to the reports furnished to Client under this Schedule.  

 

III. PSAT/NMSQT TERMS AND CONDITIONS 

 

1. Ownership of Intellectual Property.  Client agrees and acknowledges that the PSAT/NMSQT exam, and all items 

(questions) contained therein, including all copies thereof, all exam materials (including publications and reports) and all data, 

including but not limited to student scores derived from the exam  and collected under this Schedule are at all times owned by 

College Board, which is the exclusive owner of all rights in and to the PSAT/NMSQT exam, including, without limitation, 

copyrights, trademarks1, trade secrets, patents, and other similar proprietary rights, and all renewals and extensions thereof 

(collectively ‘College Board Intellectual Property’).  Nothing in this Schedule shall be interpreted to indicate that College Board is 

passing its proprietary rights in and to College Board Intellectual Property to Client or that its normal security procedures for its 

national assessments will be altered in any way.   

 

2. PSAT/NMSQT Student Reports. College Board hereby grants Client a limited, nonexclusive, nontransferable, non-

assignable right to use the score reports and individual student data for the legitimate educational purposes of internal analysis, 

which includes Client-wide training sessions, as long as the data used during training preserves the confidentiality of students. 

Client may not use or distribute the score reports externally or to third parties without the express written consent of College Board.  

 

3.  PSAT/NMSQT Assessment Administration. The exam shall be administered on October 14, 2020.  The alternate exam 

administration is on October 28, 2020.  Client shall comply with the published security and administration guidelines for College 

Board’s national assessments set forth in the PSAT/NMSQT Coordinator Manual. 

a.  Client Testing Delays. Participating Schools select one of the administration dates for the PSAT/NMSQT.  

Should an event occur that would require Participating Schools to close for reasons beyond the reasonable 

control of such Participating Schools (for example, including, but not limited to, severe weather, extended 

power outages or a teacher’s strike) (a ‘PN Delay Event’), College Board will work with Client and 

Participating Schools to shift testing to the alternate Wednesday administration, if available.  College Board 

will not be liable if College Board’s shipping vendor is unable to timely deliver test materials to the 

Participating Schools for the alternate Wednesday administration, or should a PN Delay Event otherwise 

prevent the Participating Schools from administering the PSAT/NMSQT on the alternate Wednesday 

administration in accordance with the policies set forth in the PSAT/NMSQT Coordinator’s Manual. College 

Board will use its best efforts to support the change of test date.  College Board will assume any additional 

costs associated with rescheduling and delivering tests to Participating Schools impacted by a PN Delay Event 

up to one week prior to the alternate Wednesday administration.  Client will be liable for any additional fees 

associated with rush deliveries, publication reprints or incremental support incurred for deliveries within seven 

(7) days of the alternate Wednesday administration. College Board reserves the right to deny a change of test 

date if, in its sole opinion, the additional work will endanger its vendors or its’ employees, agents, consultants, 

or if Client has failed to promptly inform College Board of the need for a test day change in time to allow 

delivery of test materials one week prior to the alternate Wednesday administration.  No additional 

administration of the PSAT/NMSQT will be made available after the alternate Wednesday administration. 

Client understands that by selecting the 2nd Wednesday as their main administration date, if there is a PN Delay 

Event, there is no additional PSAT/NMSQT test dates.  In such cases, this Agreement remains in full force and 

effect and Client will not be charged any unused test fees. Client’s students may elect to participate in National 

Merit Scholarship Competition program by following the instructions for alternate entry published in the 

PSAT/NMSQT Student Guide.   

 

IV. LIST OF PARTICIPATING SCHOOLS 

 

SCHOOL NAME SCHOOL CODE 

Crosby High School 070835 

Enlightenment School 070875 

                                                      
1 PSAT/NMSQT is a registered trademark jointly owned by College Board and the National Merit Scholarship Corporation, and should be so 

noted in all communications. 
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John F Kennedy High School 070840 

State Street School 070876 

Waterbury Arts Magnet School 070867 

Waterbury Career Academy High School 070863 

Wilby High School 070870 

 

V. FEE CALCULATION 

 

1.  Program Pricing. The fee calculation for this Schedule depends solely on the total enrollment figures for the 

Participating Grades as indicated in the College Readiness Agreement Budget Schedule (‘Budget Schedule’) and Client’s official 

National School Lunch Program (NSLP) percentage, and the assessment(s) purchased by Client. Client acknowledges that 

successful implementation of the Early Participation Program is contingent on Client requiring 100% of their schools1 to participate 

under this Agreement.  If, during the term covered by this Schedule, College Board is furnishing other assessments to Client in 

addition to the PSAT/NMSQT, or if multiple grades are being tested under this Schedule, Client shall receive a greater discount as 

set forth on the Budget Schedule.  The table below details the discounts available (‘Suite Pricing’ and ‘Multi-Assessment Pricing’). 

For purposes of Suite pricing under this Schedule, the PSAT/NMSQT (‘PN’) and PSAT 10 (‘P10’) are considered one assessment. 

 

National School 

Lunch Program 

(NSLP) Percentage  

Suite Pricing: 

PSAT/NMSQT with 

PSAT 8/9 and SAT 

School Day 

Multi-Assessment Pricing: 

•  PSAT/NMSQT with either PSAT 8/9 

or SAT School Day or P10 

•  At least two grades testing for 

PSAT/NMSQT 

≥ 0% and <50% $13.00 $14.00 

≥ 50% and < 75% $12.00 $13.50 

≥ 75% $11.00 $13.00 

 

 

Clients will be charged a fixed fee based on enrollment, regardless of how many students actually take the PSAT/NMSQT 

assessments. The enrollment and total cost indicated in the Budget Schedule are estimates; Client will be given an opportunity to 

adjust and review the enrollment in the fall to determine their final fee.  

 

2.  Changes to Enrollment. If Client determines, after signing this Agreement, that the enrollment figures provided herein 

are incorrect by more than 5% (up or down), Client must provide College Board with the adjusted enrollment figures, and identify 

how and where College Board may confirm this information. Client shall send the updated enrollment figures and an official 

enrollment report or references, on official letterhead, via email (preferred method) to AssessmentsProgram@collegeboard.org or 

mail to: PSAT/SAT Assessments, College Board, 250 Vesey Street, New York, NY 10281 no later than October 30, 2020. 

 

Notwithstanding the foregoing, after the administration of the exam, College Board may request a verification of enrollment by 

Participating Grade from Client.  If enrollment figures provided by Client based on such request, differ from those provided 

herein,  College Board will adjust the total cost of the Schedule to account for either increases or decreases in 

enrollment.  Additionally, in the event actual participation in a Participating Grade exceeds Client’s enrollment figures indicated 

herein, Client shall remit payment to College Board for any additional students at the full test fee of $17.00 per student.   

 

3.  Restrictions. No student participating under this Schedule will be assessed an individual fee for taking the 

PSAT/NMSQT exam.  Furthermore, there are no fee waivers granted for juniors should they be covered under this Schedule.   

 

4.  Unused Tests. Participating Schools will not incur unused test fees for Participating Grade(s); however, unused test fees 

will apply for all other grades (‘non-Participating Grades’). A fee of $4 per booklet will be charged if a Participating School is 

calculated to have unused tests greater than 20% of their test booklets ordered by non-Participating Grade(s). Participating Schools 

that use at least 80% of the tests ordered for non-Participating Grade(s) will not incur an unused test fee.   

 

 

                                                      
1 College Board acknowledges that certain high schools are excluded from this requirement, which include without limitation and by way of 

example, schools for the severely disabled, charter schools excluded from the administrative authority of the District, and schools primarily 

possessing students not enrolled to obtain a standard high school diploma. 
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VI.  CLIENT CONTACT INFORMATION 

 

 Primary1 Data Recipient2 Billing3  Bulk Registration 

(optional)4 

Name:   Tara Battistoni  Tara Battistoni  Doreen Biolo  Tara Battistoni 

Title:   Supervisor of Research, 

Development, and 

Student Testing 

Supervisor of 

Research, 

Development, and 

Student Testing 

 CFO  Supervisor of 

Research, 

Development, and 

Student Testing 

Address:   236 Grand Street 236 Grand Street  236 Grand Street  236 Grand Street 

City/State/

Zip:  

Waterbury, CT 06702 Waterbury, CT 

06702 

 Waterbury, CT 06702-

1933 

 Waterbury, CT 

06702 

Phone:  2035748283 2035748283  (203) 574-8000  2035748283 

Email: tbattistoni@waterbury.k1

2.ct.us 

tbattistoni@waterbur

y.k12.ct.us 

dbiolo@waterbury.k12.

ct.us 

tbattistoni@waterbur

y.k12.ct.us 

 

 

  

  

                                                      
1 This is the person to whom College Board should direct primary communications. 

2 This is the person to whom College Board should send applicable data/data access information for this Schedule, if different from the Primary 

Contact. 

3 This is the person to whom College Board should send the invoice for this Schedule, if different from the Primary Contact. 

4 This is the person to whom College Board should send the bulk registration information and access code for uploading the electronic file for 

processing.   
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PSAT 8/9 ASSESSMENT  

EARLY PARTICIPATION PROGRAM 

FIXED FEE SCHEDULE 

 

I. BACKGROUND 

 

College Board owns and delivers its national standardized tests to students. College Board’s Early Participation Program is an 

initiative to support the involvement of all students in the college-going process at an earlier age while there is still time to inform 

instruction and learning, and increase students’ readiness for college expectations.  College Board supports this initiative by 

providing clients with access to additional savings when clients pay to engage at least one entire grade of students in taking the 

PSAT 8/9® exam, as indicated on the Budget Schedule or elsewhere in this Schedule (‘Participating Grade’). Shifting this financial 

obligation from the student to Client provides greater access for students to the PSAT 8/9 assessment and provides students early 

entry on the road to college.  This Schedule outlines how a Client sponsors a PSAT 8/9 administration for students and what data 

and reports may be provided to Client through College Board’s online data portal. 

 

II.  SCOPE 

 

College Board shall furnish the following PSAT 8/9 materials and reports to the schools designated by Client in Section IV (List 

of Participating Schools).  

 

1.  Materials for Students: 

a. PSAT 8/9 test materials (test booklets). 

b. Student Paper Score Report (one copy sent to Participating School). 

c. Student Online Score Report, delivered via College Board website. 

d. Access to Official SAT Practice on Khan Academy; students ages 13 and older can link their College Board and 

Khan Academy accounts to receive free personalized practice recommendations based on their performance.  

e. If Client is administering digital testing (‘Digital Testing’), students will receive online access to a digital test 

preview to demonstrate the navigation and tools available to students in the Digital Testing platform. 

 

2.  Materials for Schools: 

a. PSAT 8/9 test materials (test booklets). 

b. If Client is administering digital testing, Participating Schools will receive online access to the digital testing 

platform and download applications. 

c.  Access to individual student score reports and aggregate score reports, and downloadable student data file, 

delivered via College Board website. In order for the Participating Schools to receive all reports on the data portal, 

answer sheets must be returned as soon as possible after testing. 

d.  Access to AP Potential™ for students in 9th grade, via College Board website. 

e.  SAT Suite of Assessment Educator Guide (one copy sent to each school). 

f.  PSAT 8/9 Coordinator Manual (copies sent to schools based on their test book order; one per 25 tests ordered). 

g.  If Client is administering Digital Testing, PSAT 8/9 Digital Testing Coordinator Manual (copies sent to schools 

based on their order in the Test Ordering Site; one per 10 tests ordered). 

 

3.  Reports for District:  

a.  Access to individual student score reports and aggregate score reports, and downloadable student data file, 

delivered via College Board website. 

b.  Access to AP Potential, delivered via College Board website. 

 

4.   Required Information. Client shall furnish College Board with: (a) a list of participating schools as prescribed in Section IV 

(List of Participating Schools); (b) a review of estimated student enrollment from a public data source as prescribed in Section V 

(Fee Calculation); and (c) Client’s contacts as prescribed in Section VI (Client Contact Information).  Client will review the pre-

populated enrollment data from public data sources and send any adjustments as prescribed in Section V (Fee Calculation).  

Changes to the list of Participating Schools must be made no later than one month prior to Client’s selected administration 

date.  Participating Schools without a valid six-digit College Board school code should apply for their school code at least six 

weeks before they plan to order test books.  

 

In the event that: (i) any of Client’s schools are omitted from the List of Participating Schools or listed without valid school codes, 

then such schools shall not be covered under this Agreement and (ii) students in Participating Schools who incorrectly enter a 

grade or fail to enter a grade on their answer sheets will be incorrectly depicted in reports furnished under this Schedule, and no 

adjustments can be made to the reports furnished to Client under this Schedule.   
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III. PSAT 8/9 TERMS AND CONDITIONS 

 

1. Ownership of Intellectual Property.  Client agrees and acknowledges that the PSAT 8/9 exam, and all items (questions) 

contained therein, including all copies thereof, all exam materials (including publications and reports) and all data, including but 

not limited to student scores derived from the exam  and collected under this Schedule are at all times owned by College Board, 

which is the exclusive owner of all rights in and to the PSAT 8/9  exam, including, without limitation, copyrights, trademarks, 

trade secrets, patents, and other similar proprietary rights, and all renewals and extensions thereof (collectively ‘College Board 

Intellectual Property’). Nothing in this Schedule shall be interpreted to indicate that College Board is passing its proprietary rights 

in and to College Board Intellectual Property to Client or that its normal security procedures for national assessments will be 

altered in any way.   

 

2. PSAT 8/9 Student Reports.  College Board hereby grants Client a limited, nonexclusive, nontransferable, non-

assignable right to use the score reports and individual student data for the legitimate educational purposes of internal analysis, 

which includes Client-wide training sessions, as long as the data used during training preserves the confidentiality of students. 

Client may not use or distribute the score reports externally or to third parties without the express written consent of College Board.  

 

3. PSAT 8/9 Test.  College Board hereby grants to Client during the Term of this Agreement a limited, non-exclusive, 

non-transferable, non-assignable, revocable license to use the PSAT 8/9 test booklets and the digital platform for Digital Testing 

for the sole purpose of administering the PSAT 8/9 exam on behalf of College Board and reviewing the scores with students within 

the classroom of a Participating School. Unless otherwise directed by College Board in advance, Client shall destroy PSAT 8/9 

test booklets upon termination of this Agreement. 

 

Except as expressly provided herein, Client is prohibited from copying, disseminating, publishing, displaying or distributing in 

any form, or reproducing the PSAT 8/9 test booklets or any questions from the Digital Testing in whole or in part, without the 

prior written consent of  College Board.  Client does not gain any ownership interest in the PSAT 8/9 test booklets or Digital 

Testing. 

 

4. PSAT 8/9 Assessment Administration.  If Client wishes to administer the test twice to the same Participating Grade, 

Client should select its first testing date between September 2020 and March 2021, and its second testing date in April 2021.  Client 

agrees to administer the PSAT 8/9 to students in the Participating Grade(s) during the testing period(s) noted in the List of 

Participating Schools table below. 

Client shall comply with the published security and administration guidelines for College Board’s national test assessments set 

forth in the PSAT 8/9 Coordinator Manual.  For the Digital Testing, Client shall also comply with the guidelines as published in 

the PSAT 8/9 Digital Testing Coordinator Manual, PSAT 8/9 Digital Testing Accommodated Manual and all relevant supplemental 

system requirements, installation manuals and guides. 

 

5. Digital Testing Requirements (If Client is administering digital testing): 

a. The PSAT 8/9 Coordinator at each Participating School will complete all required College Board Digital 

Coordinator Training and provide training access to other supporting staff. Client will ensure compliance with 

training requirements for all testing staff.  

b. The PSAT 8/9 Coordinator at each Participating School will ensure the successful and accurate completion 

of all digital preadministration and technology setup activities. These include: a dedicated device for test 

coordinator(s) to monitor test activities, a proctor computer to administer the digital test in each testing 

room, and school-owned devices for each test-taking student with College Board Secure Browser installed. 

Additional information on the computers required for test day, including recommendations on battery and 

power source, can be found here: https://digitaltesting.collegeboard.org/digital-preparedness/computer-

requirements. Client must further ensure that each school can meet College Board Digital Testing 

Requirements as outlined on the digital testing website, in the following areas: 

• Supported Operating Systems for Student Testing:  Review this webpage: 
https://digitaltesting.collegeboard.org/digital-preparedness/supported-operating-systems, for 

guidance on supported desktops, laptops and tablets for student testing. 

• Supported Web Browsers by Operating System: Review this webpage: 

https://digitaltesting.collegeboard.org/digital-preparedness/supported-browsers, for information on 

supported operating systems and corresponding web browsers for each application. 

• Network Configuration: Review this webpage: https://digitaltesting.collegeboard.org/digital-

preparedness/network-configuration, for guidance on network configuration including: required 

bandwidth, ports and protocols, and URLs to whitelist for optimal testing experience. 

 

Client understands that updates to the Digital Testing requirements will be posted on the Digital Testing website links 

outlined above. 
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c.  Client agrees and understands that seating policies for Digital Testing are different from those for paper and 

pencil testing and will ensure that Participating Schools consult College Board manuals and training and adhere 

to the most up-to-date Digital Testing room seating policies. 

d.  Bulk Registration is required for Participating Schools electing to Digital Testing. 

 

6. There is always a risk of disruption during paper or digital testing, including, without limitation, computer issues.  

College Board has endeavored to put in place procedures to allow administrators and students to recover from such disruption and 

complete testing.  Despite such efforts, Client understands that there are situations where College Board’s only option is to schedule 

a makeup test.  This is Client’s sole remedy in relation to such disruption. 

 

7. If Client is administering the test with accommodations requiring the use of an approved assistive technology device, 

students should pre-test the device in the Student Digital Test Preview prior to test day to ensure operational functionality.  If the 

digital accommodation supports within the Digital Test preview do not meet the students testing needs, Client shall arrange for 

alternate accommodation supports.  

 

IV. LIST OF PARTICIPATING SCHOOLS 

 

DISTRICT NAME SCHOOL NAME SCHOOL 

CODE 

PARTICIPATING 

GRADE(S) 

TESTING PERIOD(S) 

Waterbury Public Schools Carrington 

Elementary School 

079097 8, 9 Sep 21, 2020 - Jan 29, 2021 

Waterbury Public Schools Crosby High School 070835 8, 9 Apr 13, 2021 - Apr 30, 2021 

Waterbury Public Schools Crosby High School 070835 8, 9 Sep 21, 2020 - Jan 29, 2021 

Waterbury Public Schools Duggan Elementary 

School 

079058 8, 9 Sep 21, 2020 - Jan 29, 2021 

Waterbury Public Schools Enlightenment 

School 

070875 8, 9 Apr 13, 2021 - Apr 30, 2021 

Waterbury Public Schools Enlightenment 

School 

070875 8, 9 Sep 21, 2020 - Jan 29, 2021 

Waterbury Public Schools John F Kennedy High 

School 

070840 8, 9 Apr 13, 2021 - Apr 30, 2021 

Waterbury Public Schools John F Kennedy High 

School 

070840 8, 9 Sep 21, 2020 - Jan 29, 2021 

Waterbury Public Schools John G Gilmartin 

Elementary School 

079059 8, 9 Sep 21, 2020 - Jan 29, 2021 

Waterbury Public Schools Jonathan Reed 

Elementary School 

079057 8, 9 Sep 21, 2020 - Jan 29, 2021 

Waterbury Public Schools Michael Wallace 

Middle School 

079054 8, 9 Sep 21, 2020 - Jan 29, 2021 

Waterbury Public Schools North End Middle 

School 

079055 8, 9 Sep 21, 2020 - Jan 29, 2021 

Waterbury Public Schools State Street School 070876 8, 9 Apr 13, 2021 - Apr 30, 2021 

Waterbury Public Schools State Street School 070876 8, 9 Sep 21, 2020 - Jan 29, 2021 

Waterbury Public Schools Waterbury Arts 

Magnet School 

070867 8, 9 Apr 13, 2021 - Apr 30, 2021 

Waterbury Public Schools Waterbury Arts 

Magnet School 

070867 8, 9 Sep 21, 2020 - Jan 29, 2021 

Waterbury Public Schools Waterbury Career 

Academy High 

School 

070863 8, 9 Apr 13, 2021 - Apr 30, 2021 

Waterbury Public Schools Waterbury Career 

Academy High 

School 

070863 8, 9 Sep 21, 2020 - Jan 29, 2021 

Waterbury Public Schools West Side Middle 

School 

079056 8, 9 Sep 21, 2020 - Jan 29, 2021 

Waterbury Public Schools Wilby High School 070870 8, 9 Apr 13, 2021 - Apr 30, 2021 

Waterbury Public Schools Wilby High School 070870 8, 9 Sep 21, 2020 - Jan 29, 2021 
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V.   FEE CALCULATION  

 

1.  Program Pricing. The fee calculation for this Schedule depends solely on the total enrollment figures for the 

Participating Grades as indicated in the College Readiness Agreement Budget Schedule (‘Budget Schedule’) and Client’s official 

National School Lunch Program (NSLP)  and the assessment(s) sponsored by Client. Client acknowledges that successful 

implementation of the Early Participation Program is contingent on Client requiring 100% of their schools1 to participate under 

this Schedule. If, during the term covered by this Schedule, College Board is furnishing other assessments to Client in addition to 

PSAT 8/9, or if multiple grades are being tested under this Schedule, Client shall receive the fee calculation for testing under this 

Schedule represents a greater discount as set forth on the Budget Schedule.  The table below details the discounts available (‘Suite 

pricing’ and ‘Multi-Assessment Pricing’).  For purposes of Suite pricing under this Schedule, the PSAT/NMSQT (‘PN’) and PSAT 

10 (‘P10’) are considered one assessment. 

 

National School Lunch Program 

(NSLP) Percentage 

Suite Pricing: 

 

PSAT 8/9 with SAT School 

Day, and PN and/or P10 

Multi-Assessment Pricing: 

•   PSAT 8/9 with either PN or 

P10 or SAT School Day 

•   At least two grades testing for 

PSAT 8/9 

≥ 0% and <50% $9.00 $9.50 

≥ 50% and < 75% $8.00 $9.00 

≥ 75% $7.00 $8.00 

 

 

Client will be charged a fixed fee based on the enrollment as noted above, regardless of how many students actually take the PSAT 

8/9 assessment. The enrollment and total cost indicated in the Budget Schedule are estimates; Client will be given an opportunity 

to adjust and review the enrollment in the fall to determine their final fee.  

 

2.  Changes to Enrollment.  If Client determines, after signing this Agreement, that the enrollment figures provided herein 

are incorrect by more than 5% (up or down), Client must promptly provide  College Board with the adjusted enrollment figures 

and identify how and where College Board may confirm this information. Client shall send the updated enrollment figures and an 

official enrollment report or references, on official letterhead, via email (preferred method) to 

AssessmentsProgram@collegeboard.org or mail to: PSAT/SAT Assessments, College Board, 250 Vesey Street, New York, NY 

10281 no later than: 

 

 

Administration Date Deadline to submit updated enrollment 

Sept. 2020 – Jan. 2021 October 30, 2020 

Feb. 2021 – Mar. 2021 
January 29, 2021 

April 2021 

 

 

Notwithstanding the foregoing, after the administration of the exam, College Board may request a verification of enrollment by 

Participating Grade from Client.  If enrollment figures provided by Client based on such request, differ from those provided 

herein, College Board will adjust the total cost of the Schedule to account for either increases or decreases in 

enrollment.  Additionally, in the event actual participation in a Participating Grade exceeds Client’s enrollment figures indicated 

herein, Client shall remit payment to College Board for any additional students at the full test fee of $13.00 per student.   

 

3. Restrictions.  No student participating under this Agreement will be assessed an individual fee for taking the PSAT 8/9 

exam. 

 

4.  Unused Tests (paper and pencil). Participating Schools will not incur unused test fees for Participating Grade(s); 

however, unused test fees will apply for all other grades (‘non-Participating Grades’). A fee of $4 per test booklet will be charged 

if a Participating School is calculated to have unused tests greater than 20% of their test booklets ordered by non-Participating 

                                                      
1  College Board acknowledges that certain schools are excluded from this requirement, which include without limitation and by way of example, 

schools for the severely disabled, charter schools excluded from the administrative authority of Client, and schools primarily possessing students 

not enrolled to obtain a standard high school diploma. 
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Grade(s). Participating Schools that use at least 80% of the tests ordered for non-Participating Grade(s) will not incur an unused 

test fee.   

 

VI. CLIENT CONTACT INFORMATION 

 

 Primary1 Data Recipient2 Billing3  Bulk Registration 

(optional)4 

Name:   Tara Battistoni  Tara Battistoni  Doreen Biolo  Tara Battistoni 

Title:   Supervisor of 

Research, 

Development, and 

Student Testing 

Supervisor of 

Research, 

Development, and 

Student Testing 

 CFO  Supervisor of Research, 

Development, and 

Student Testing 

Address:   236 Grand Street 236 Grand Street  236 Grand Street  236 Grand Street 

City/State/Zip:  Waterbury, CT 

06702 

Waterbury, CT 06702  Waterbury, CT 

06702-1933 

 Waterbury, CT 06702 

Phone:  2035748283 2035748283  (203) 574-8000  2035748283 

Email: tbattistoni@waterbur

y.k12.ct.us 

tbattistoni@waterbury.

k12.ct.us 

dbiolo@waterbury.k12

.ct.us 

tbattistoni@waterbury.k1

2.ct.us 
 

 

 

  

                                                      
1 This is the person to whom College Board should direct primary communications. 

2 This is the person to whom College Board should send the data/data access information for this Schedule, if different from the Primary Contact. 

3 This is the person to whom College Board should send the invoice for this Schedule, if different from the Primary Contact. 

4 This is the person to whom College Board should send the bulk registration information and access code for uploading the electronic file for 

processing.   
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PSAT 10  

EARLY PARTICIPATION PROGRAM 

FIXED FEE SCHEDULE 

I. BACKGROUND 

 

College Board owns and delivers its national standardized tests to students. College Board’s Early Participation Program is an 

initiative to support the involvement of all students in the college-going process at an earlier age while there is still time to inform 

instruction and learning, and increase students’ readiness for college expectations.  Additionally, earlier involvement in the PSAT 

10® program will expose students to a wealth of college planning and preparation tools to get and keep them actively involved in 

the process. College Board supports this initiative by providing Clients with access to additional savings when Clients pay to engage 

at least one entire grade of students in taking the PSAT 10 as indicated on the Budget Schedule or elsewhere in this Schedule 

(‘Participating Grade’). Shifting this financial obligation from the student to Client provides greater access for students to the PSAT 

10 and initiates students’ earlier entry on the road to college. This Schedule outlines how a Client sponsors a PSAT 10 

administration for students and what data and reports may be provided to Client through our online data portal. 

 

II. SCOPE 

 

College Board shall furnish the following PSAT 10 materials and reports to the schools designated by Client in Section IV (List 

of Participating Schools):  

  

1.  Materials for Students:  

a.  PSAT 10 test materials (PSAT 10 Student Guides and test booklets). 

b.  Student Paper Score Report (one copy sent to Participating School). 

c.  Student Online Score Report, delivered via College Board website. 

d.  Access to Official SAT Practice on Khan Academy; students can link their College Board and Khan Academy 

accounts to receive free personalized practice recommendations based on their performance. 

e.  If Client is administering digital testing (‘Digital Testing’), Participating Students will receive online access to the 

Digital Testing platform and download applications, and Client will have access to a digital test preview to 

demonstrate the navigation and tools available to students in the Digital Testing platform. 

 

2.  Material for Schools: 
a.  PSAT 10 test materials (PSAT 10 Student Guides and test booklets). 

b.  If Client is administering digital testing, Participating Schools will receive online access to the Digital Testing 

platform and download applications, and Client will have access to a digital test preview to demonstrate the 

navigation and tools available to students in the Digital Testing platform. 

c.  Access to individual student score reports and aggregate score reports, and downloadable student data file, 

delivered via College Board website. 

d.  Access to AP Potential™, delivered via College Board website. 

e.  SAT Suite of Assessment Educator Guide (one copy sent to each Participating School). 

f.  PSAT 10 Coordinator Manual (copies sent to Participating Schools based on their test book order; one per 25 tests 

ordered). 

g.  If Client is administering Digital Testing, PSAT 10 Digital Testing Coordinator Manual (copies sent to 

Participating Schools based on Client’s bulk registration file; one per 10 students registered). 

 

3.  Reports for District:  

a.  Access to individual student score reports and aggregate score reports, and downloadable student data file, 

delivered via College Board website. 

b.  Access to AP Potential, delivered via College Board website.   

 

4.  Delivering SAT Practice Tools and Support. In addition to the free practice tools available at 
http://sat.collegeboard.org/practice, all students will have access to free, personalized, and focused practice resources through 

College Board’s collaboration with Khan Academy. Practice materials for the SAT exam are available at the Khan Academy 

website (http://satpractice.org).  Client and Participants shall use the Khan Academy practice tool and materials in accordance 

with Khan Academy’s guidelines. 

 

5. Required Information. Client shall furnish College Board with: (a) a list of participating schools with their respective 

College Board school code as prescribed in Section IV (List of Participating Schools); (b) a review of estimated student 

enrollment from a public data source as prescribed in Section V (Fee Calculation); and (c) the Client’s contacts as prescribed in 

Section VI (Contact Information), incorporated by reference herein.  Client will review the pre-populated enrollment data from 

public data sources and send any adjustments as prescribed in Section V (Fee Calculation).  Changes to the list of Participating 
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Schools must be made no later than one month prior to Client’s selected administration date. Participating Schools without a 

valid six-digit College Board school code should apply for their school code at least six weeks before they plan to order tests.   

 

In the event that: any of Client’s schools are omitted from the List of Participating Schools or listed without valid school codes, 

then such schools shall not be covered under this Schedule. Additionally, students in Participating Schools who incorrectly enter 

a grade or fail to enter a grade on their answer sheets will be incorrectly depicted in reports furnished under this Schedule, and no 

adjustments can be made to the reports furnished to Client under this Schedule. 

 

III. PSAT 10 TERMS AND CONDITIONS 

 

1. Ownership of Intellectual Property.  Client agrees and acknowledges that the PSAT 10 exam, and all items (questions) 

contained therein, including all copies thereof, all exam materials (including publications and reports) and all data, including but 

not limited to student scores derived from the exam  and collected under this Schedule are at all times owned by College Board, 

which is the exclusive owner of all rights in and to the PSAT 10  exam, including, without limitation, copyrights, trademarks, trade 

secrets, patents, and other similar proprietary rights, and all renewals and extensions thereof (collectively ‘College Board 

Intellectual Property’).  Nothing in this Schedule shall be interpreted to indicate that College Board is passing its proprietary rights 

in and to College Board Intellectual Property to Client or that its normal security procedures for national assessments will be altered 

in any way.   

 

2. PSAT 10 Student Reports. College Board hereby grants Client a limited, nonexclusive, nontransferable, non-assignable 

right to use the score reports and individual student data for the legitimate educational purposes of internal analysis, which includes 

Client-wide training sessions, as long as the data used during training preserves the confidentiality of students. Client may not use 

or distribute the score reports externally or to third parties without the express written consent of College Board.  

 

3. PSAT 10 Test.  College Board hereby grants to Client during the Term of this Agreement a limited, non-exclusive, non-

transferable, non-assignable, revocable license to use the PSAT 10 test booklets and digital platform for Digital Testing for the sole 

purpose of administering the PSAT 10 exam on behalf of College Board.   

  

Except as expressly provided herein, Client is prohibited from copying, disseminating, publishing, displaying or distributing in any 

form, or reproducing the PSAT 10 test booklets or any questions from Digital Testing in whole or in part, without the prior written 

consent of College Board.  Client does not gain any ownership interest in the PSAT 10 test booklets or Digital Testing. 

 

Client shall return all materials, including PSAT 10 test booklets, no later than the next school day after the test administration or 

promptly upon termination of this Agreement. 

 

4. PSAT 10 Assessment Administration. Client has agreed to administer the PSAT 10 to students in the Participating 

Grade(s) during the testing period(s) noted in the List of Participating Schools table below. 

 

Client shall comply with the published security and administration guidelines for College Board’s national assessments as set forth 

in the PSAT 10 Coordinator Manual. If testing digitally, Client shall also comply with the guidelines as published in the PSAT 10 

Digital Testing Coordinator Manual, PSAT 10 Digital Testing Accommodated Manual and all relevant supplemental system 

requirements, installation manuals and guides. 

 

5.  Digital Testing Requirements (If Client is administering digital testing): 

a. The PSAT 10 Coordinator at each Participating School will complete all required College Board Digital 

Coordinator Training and provide training access to other supporting staff. Client will ensure compliance with 

training requirements for all testing staff.  

b. The PSAT 10 Coordinator at each Participating School will ensure the successful and accurate completion of 

all digital preadministration and technology setup activities. These include: a dedicated device for test 

coordinator(s) to monitor test activities, a proctor computer to administer the digital test in each testing room, 

and school-owned devices for each test-taking student with College Board Secure Browser installed. Additional 

information on the computers required for test day, including recommendations on battery and power source, 

can be found here: https://digitaltesting.collegeboard.org/digital-preparedness/computer-requirements. Client 

must further ensure that each school can meet College Board Digital Testing Requirements as outlined on the 

digital testing website, in the following areas: 

• Supported Operating Systems for Student Testing:  Review this 

webpage:https://digitaltesting.collegeboard.org/digital-preparedness/supported-operating-systems, 

for guidance on supported desktops, laptops and tablets for student testing. 
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• Supported Web Browsers by Operating System: Review this webpage: 

https://digitaltesting.collegeboard.org/digital-preparedness/supported-browsers, for information on 

supported operating systems and corresponding web browsers for each application. 

• Network Configuration: Review this webpage: https://digitaltesting.collegeboard.org/digital-

preparedness/network-configuration, for guidance on network configuration including: required 

bandwidth, ports and protocols, and URLs to whitelist for optimal testing experience. 

 

Client understands that updates to the Digital Testing requirements will be posted on the digital testing website links 

outlined above. 

 

c. Client agrees and understands that seating policies for Digital Testing are different from those for paper and 

pencil testing and will ensure that Participating Schools consult College Board manuals and training and adhere 

to the most up-to-date Digital Testing room seating policies. 

d.  Bulk Registration is required for schools electing Digital Testing. 

 

 

6. There is always a risk of disruption during paper or digital testing, including, without limitation, computer issues.  College 

Board has endeavored to put in place procedures to allow administrators and students to recover from such disruption and complete 

testing.  Despite such efforts, Client understands that there are situations where College Board’s only option is to schedule a makeup 

test.  This is Client’s sole remedy in relation to such disruption. 

 

7. If Client administering the test with accommodations requiring the use of an approved assistive technology device, 

students should pre-test the device in the Student Digital Test Preview prior to test day to ensure operational functionality.  If the 

digital accommodation supports within the Digital Test preview do not meet the students testing needs, Client shall arrange for 

alternate accommodation supports. 

 

IV. LIST OF PARTICIPATING SCHOOLS 

 

DISTRICT NAME SCHOOL NAME SCHOOL 

CODE 

PARTICIPATING 

GRADE(S) 

TESTING PERIOD(S) 

Waterbury Public Schools Crosby High School 070835 10 Apr 13, 2021 - Apr 30, 2021 

Waterbury Public Schools Enlightenment School 070875 10 Apr 13, 2021 - Apr 30, 2021 

Waterbury Public Schools John F Kennedy High School 070840 10 Apr 13, 2021 - Apr 30, 2021 

Waterbury Public Schools State Street School 070876 10 Apr 13, 2021 - Apr 30, 2021 

Waterbury Public Schools Waterbury Arts Magnet School 070867 10 Apr 13, 2021 - Apr 30, 2021 

Waterbury Public Schools Waterbury Career Academy 

High School 

070863 10 Apr 13, 2021 - Apr 30, 2021 

Waterbury Public Schools Wilby High School 070870 10 Apr 13, 2021 - Apr 30, 2021 

 

V. FEE CALCULATION 

 

1. Program pricing. The fee calculation for this schedule depends solely on the total enrollment figures for the participating 

grade(s) as indicated in the college readiness agreement budget schedule (‘budget schedule’), and client’s official national school 

lunch program (nslp) percentage, and the assessment(s) sponsored by client.  Client acknowledges that successful implementation 

of the early participation program is contingent on client requiring 100% of their schools1 to participate under this schedule.  If, 

during the term covered by this schedule, college board is furnishing other assessments to client (under separate agreements) in 

addition to the psat 10, or if multiple grades are being tested under this schedule, client shall receive the fee calculation testing 

under this schedule represents a great discount as set forth on the budget schedule.  The table below details the discounts available 

(‘suite pricing’ and ‘multi-assessment pricing’).  For purposes of suite pricing under this schedule, the psat/nmsqt (‘pn’) and psat 

10 (‘p10’) are considered one assessment. 

 

 

                                                      
1 College Board acknowledges that certain high schools are excluded from this requirement, which include without limitation and by way of 

example, schools for the severely disabled, charter schools excluded from the administrative authority of the District, and schools primarily 

possessing students not enrolled to obtain a standard high school diploma. 
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National School Lunch Program 

(NSLP) Percentage 

Suite pricing: 

PSAT 10 with SAT 

School Day, and PSAT 

8/9 

Multi-Assessment Pricing: 

•  PSAT 10 with either SAT School 

Day, or PSAT 8/9, or PN 

•  At least two grades testing for 

PSAT 10 

 

≥ 0% and <50% $13.00 $14.00 

≥ 50% and < 75% $12.00 $13.50 

≥ 75% $11.00 $13.00 

 

 

Clients will be charged a fixed fee based on the enrollment as noted above, regardless of how many students actually take the 

psat 10 assessment.  The enrollment and total cost indicated in the budget schedule are estimates; client will be given an 

opportunity to adjust and review the enrollment in the fall to determine their final fee.  

 

2. Changes to enrollment. If client determines, after signing this agreement, that the enrollment figures provided herein 

are incorrect by more than 5% (up or down), client must provide college board with the adjusted enrollment figures, and identify 

how and where college board may confirm this information.  Client shall send the updated enrollment figures and an official 

enrollment report or references, on official letterhead, via email (preferred method) to AssessmentsProgram@collegeboard.org or 

mail to: psat/sat assessments, college board, 250 vesey street, new york, ny 10281 no later than january 29, 2021. 

 

Notwithstanding the foregoing, after the administration of the exam, college board may request a verification of enrollment by 

participating grade from the client.  If enrollment figures provided by client based on such request, differ from those provided 

herein, college board will adjust the total cost of the schedule to account for either increases or decreases in 

enrollment.  Additionally, in the event actual participation in a participating grade exceeds the client’s enrollment figures 

indicated herein, client shall remit payment to college board for any additional students at the full test fee of $17.00 per student.   

 

3.  Restrictions. No student participating under this schedule will be assessed an individual fee for taking the psat 10 

exam.    

 

4.  Unused tests (paper and pencil). Participating schools will not incur unused test fees for participating grade(s); 

however, unused test fees will apply for all other grades (‘non-participating grades’). A fee of $4 per test booklet will be charged 

if a school is calculated to have unused tests greater than 20% of their test booklets ordered by non-participating grade(s). 

Participating schools that use at least 80% of the tests ordered for non-participating grade(s) will not incur an unused test fee.   

 

 VI. CLIENT CONTACT INFORMATION 

 
 Primary1 Data Recipient2 Billing3  Bulk Registration (optional)4 

Name:   Tara Battistoni  Tara Battistoni  Doreen Biolo  Tara Battistoni 

Title:   Supervisor of Research, 

Development, and 
Student Testing 

Supervisor of Research, 

Development, and 
Student Testing 

 CFO  Supervisor of Research, 

Development, and Student 
Testing 

Address:   236 Grand Street 236 Grand Street  236 Grand Street  236 Grand Street 

City/State/Zip:  Waterbury, CT 06702 Waterbury, CT 06702  Waterbury, CT 06702-

1933 

 Waterbury, CT 06702 

Phone:  2035748283 2035748283  (203) 574-8000  2035748283 

Email: tbattistoni@waterbury.k

12.ct.us 

tbattistoni@waterbury.k1

2.ct.us 

dbiolo@waterbury.k12.ct

.us 

tbattistoni@waterbury.k12.ct

.us 

 

                                                      
1 This is the person to whom College Board should direct primary communications. 

2 This is the person to whom College Board should send applicable data/data access information for this Schedule, if different from the Primary 

Contact. 

3 This is the person to whom College Board should send the invoice for this Schedule, if different from the Primary Contact. 

4 This is the person to whom College Board should send the bulk registration information and access code for uploading the electronic file for 

processing. 
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Attachment 1 - (College Board Use of SAT Suite Program Information and Data) 

1. College Board’s Use of Student Data 

College Board may collect, retain, use, and share student’s personally identifiable information (“PII”) for the purposes 

outlined below (1) when it has obtained the express, informed, written consent of the student, (if the student is of the age 

of majority), or the parent or legal guardian (if the student is a minor),when the student is being registered for a College 

Board assessment; or (2) if the student and/or parent/legal guardian otherwise forms a direct relationship with College 

Board.  

College Board does not collect, use, or share PII beyond the purposes set forth as follows: 

 

a. Upon receiving the written consent of the student or student’s parent or legal guardian as described 

above, College Board may collect information about students such as language background, courses taken, 

student search services, college major, parent’s highest level of education, and questions to determine entry 

into scholarship programs. This information is used for College Board’s Student Search Service and is not 

provided to a student’s school or district in any form.  

 b.     Sharing with institutions of higher education or scholarship providers that are seeking students who 

meet specific criteria, only if College Board has obtained the prior, affirmative written consent of the student 

or the student’s parent or legal guardian.  College Board may use PII for this purpose regardless of whether 

the institutions of higher education or scholarship providers provide payment or other consideration to 

College Board. Data for students who expressly consent  to the program are licensed to Higher Education 

institutions, but do not include social  security numbers (SSN), actual test scores (searchable by bands 

 only), disability status, or phone numbers.  As part of the explanation of the collection, use and 

sharing of PII that is given as part of the written consent process, College Board provides information 

explaining how the PII will  be licensed.   

 

c. Students Sending Scores to Colleges, Scholarship Organizations, or Other Institutions:   

(i) College and University Electronic Score Reports and Paper Score Reports: Students can select 

to send their scores to colleges, when they register for the SAT exam, when they take the test, or 

after they receive their scores.  Through ‘score choice,’ students can choose which scores to 

send.  Students can also elect to send their scores to scholarship organizations or other registered 

groups at their choosing. 

(ii) SAT Trend Reports:  College and universities can see reports containing only de-identified 

data on trends of students who send scores to their schools. 

 d. Providing Students Access and Opportunities to Services to Help them Achieve and Exceed Their 

Potential, consistent with all applicable laws.   

(i) Access to Opportunity (A2O):  College Board implements interventions designed to help 

students navigate the college planning, application and financial aid processes.  A2O identifies 

students who are on-track or high achieving, combined with low-income tagging or fee waiver 

use, and provide them with resources, including college application fee waivers, designed to 

address barriers they may face in the path to college access. 

(ii)  Realize Your College Potential:  Realize Your College Potential (RYCP) is part of ongoing 

research that sends packets of customized college information and college application fee waivers 

to high achieving, low-income, high school seniors. 

(iii)  State Scholarship Feeds/Data:  State Higher Education Departments that offer scholarship to 

instate students can receive scores files for students meeting residency criteria. 
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(iv) National Scholarships, Awards and Recognition Opportunities (including Presidential 

Scholars and National Merit Scholars):  National Merit Scholars receives Student Data to provide 

students with the opportunity to receive national recognition and scholarships.  Eligible students 

are shared with the US Department of Education and National Hispanic Recognition Program for 

scholarship consideration. 

(v) Enhancing and Customizing Student Practice:  Students may opt-in to have their scores and 

key metadata shared with Khan Academy, so that their free SAT Preparation course can be tailored 

better to meet their needs. 

 e.  Score Reporting to States, Schools and Districts:   

(i) K12 Reporting Portal:  An online, interactive portal for K12 institutions to view aggregate and 

student-level data for the students within their organizations, including administrations, graduating 

cohort years, and trends. 

   (ii) Integrated Summary Reporting:  Aggregate Data reporting from    across SAT, PSAT 

Suite (PSAT 8/9, PSAT 10 and PSAT/NMSQT).   

(iii) Schools and districts can receive test-taking rosters, of their students through an online portal. 

  (iv) SAT Score Reporting to Students:  Paper and online reports are    delivered 

to students after each administration of the SAT. 

 (v) SAT Question and Answer Services:  Students may purchase reports that detail their individual 

answers and questions for disclosed forms.  For non-disclosed forms, students can receive answer 

summaries with question topics and difficulty levels. 

h. Research  

(i) College Board may use psychometric non-identifiable data obtained from student test-takers 

to ensure that tests are unbiased and created for students of all races, genders, and cultures. 

 

 

 

 

 
  

DocuSign Envelope ID: 16074A8D-9959-4A16-B49B-55D7F7877C92



  Contract # CB-00027269 

 

Form Approved By College Board Legal January 2020  Page 26 of 27 
 

 

Budget Schedule 
 

Product Name Start Date End Date Quantity Unit Price  Cost  Discount  Total Cost 

PSAT 8/9 EPP Fixed-

Fee - 9th Grade 

July 1, 2020 June 30, 2021 1,496 $13.00 $19,448.00 

 

$8,976.00 $10,472.00 

PSAT/NMSQT EPP 

Fixed-Fee - 10th Grade 

July 1, 2020 June 30, 2021 1,162 $17.00 $19,754.00 

 

$6,972.00 $12,782.00 

PSAT 8/9 EPP Fixed-

Fee - 8th Grade 

July 1, 2020 June 30, 2021 1,427 $13.00 $18,551.00 

 

$8,562.00 $9,989.00 

PSAT 8/9 EPP Fixed-

Fee - 9th Grade 

July 1, 2020 June 30, 2021 1,496 $13.00 $19,448.00 

 

$8,976.00 $10,472.00 

PSAT 10 EPP Fixed-Fee 

- 10th Grade 

July 1, 2020 June 30, 2021 1,162 $17.00 $19,754.00 

 

$6,972.00 $12,782.00 

Subtotal: $96,955.00 

Total Discount:  $40,458.00 

Total Cost:  $56,497.00  

 

 

 

 

COVID-19 Pandemic Contingency Plans.  The parties agreed and understand that due to the Covid-19 pandemic and for reasons 

beyond the reasonable control of either party, either party may be prohibited from delivering its obligations and/or fulfilling its 

responsibilities.  College Board shall solely determine whether it shall be able to fulfill its obligations to offer the assessments 

which are the subject of this Agreement, and Client shall solely determine whether it can administer the assessment which are the 

subject of this Agreement. If Client immediately notifies College Board in writing (with email to suffice) of its inability to 

administer the assessment(s) in schools in accordance with this Agreement, Client shall be relieved of its obligation to pay College 

Board for any assessment(s) which it cannot administer because of the COVID-19 pandemic.  If Client can administer an 

assessment to a portion of its students but not the full cohort, College Board shall provide a revised budget schedule; provided, that 

Client immediately notifies College Board in writing (with email to suffice) of its inability to administer the assessment(s) in 

accordance with this Agreement.  Any notification to College Board of Client’s inability to administer College Board assessments 

must be provided in advance of the schedule test date(s).  

  

If Client has received secure test material, Client agrees to safeguard such material (including by way of example, to store in a 

locked office and/or cabinets, to maintain the packaging seal on the boxes) and, if requested, to return such material to College 

Board.  Client is prohibited from administering the assessment(s) on any day, or in any manner, that is not permitted by College 

Board and/or to use the assessment(s) for any other purpose.    

  

College Board will work with Client to mutually agree on a back-up administration plan and date, to the extent possible; provided, 

that the parties failure to agree on a backup plan shall permit the parties to immediately terminate this Agreement. Client must 

notify College Board in writing (with email to suffice) of its request to use a published back-up administration date in advance of 

the originally scheduled test date. For a SAT School Day administration, the back-up administration shall be an available make-up 

date.  For the PSAT/NMSQT, the back-up administration shall be the Alternate Test Day – Wednesday, October 28, 

2020.  However, if the Client had chosen to use the PSAT/NMSQT Alternate Test Day as their primary test date, there will be no 

available back-up administration date. If the parties agree to administer the assessment(s) on an available back-up date, College 

Board shall determine in its sole discretion whether to ship Client replacement tests or whether Client shall use previously shipped 

unused tests.  College Board reserves the right to deny a change of test date if, in its sole opinion, the additional work will endanger 

its vendors or its employees, agents, consultants, or if Client has failed to immediately notify College Board of the need for a test 

day change in time to allow delivery of test materials one week prior to the back-up administration.  College Board shall use 

commercially reasonable efforts to timely deliver such material; provided, however, College Board shall not be responsible for the 

failure of any third-party shipping company to deliver such material because of delays caused by COVID-19.  

  

College Board will assume any additional costs associated with rescheduling and delivering tests to Participating Schools impacted 

by such delay up to one week prior to the alternate administration. College Board reserves the right, in its sole discretion, to charge 
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for any additional fees associated with rush deliveries, publication reprints or incremental support incurred within seven (7) days 

of the alternate administration.  

College Board reserves the right to decline to offer additional administrations beyond the published testing dates or testing 

windows, as may be amended by College Board. 
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Date: July 30, 2020 

 

Honorable Aldermen 

Waterbury Board of Aldermen 

235 Grand Street 

Waterbury, CT 06702 

 
  
Re: Board of Aldermen Approval Request of Contract for Elementary School Mathematics 

Curriculum between the City of Waterbury and Curriculum Associates, LLC 
 
Dear Honorable Aldermen: 
 
The Education Department respectfully requests your approval of the above-referenced contract in 
the amount of $1,905,392.50 for Elementary School Mathematics Curriculum between the City of 
Waterbury and Curriculum Associates, LLC subject to Board of Education approval on August 20, 
2020. The cost for year one implementation is $438,678.50 with payments of $366,678.50 in years 
two through five. 
 
This contract was initiated under the Request for Proposal process (RFP #6591). There were several 
bidders for this project with Curriculum Associates, LLC best meeting the requirements set forth in 
the Scope of Services as determined by a selection committee of teachers, mathematics specialists 
and administrators. Curriculum Associates product i-Ready Diagnostic and Instruction has been 
used in the elementary grades for five years as a system of mathematics intervention. Curriculum 
Associates has met all obligations satisfactorily and has exceeded expectations in terms of product 
support. 
 
Under this contract, Curriculum Associates will provide all print material and digital licenses (440 
teachers, 9,070 students) for Ready Classroom 2020 as a core mathematics program for 
kindergarten through grade five for a period of five years. In addition to the core program, 
Curriculum Associates will provide i-Ready Diagnostic Testing and Instruction to determine 
students’ mathematics proficiency levels and growth as well as individualized instruction for the 
purpose mathematics intervention and enrichment. Curriculum Associates, LLC will also provide 
professional learning services for elementary school teachers and administrators. 
 
 
The Contract Term is five years effective July 1, 2020 through June 30, 2025. The project is being 
funded by the Alliance Grant (1920) in the amount of $1,905,392.50.  
 
Accordingly, attached for your review and consideration are 11 copies of the Request for Proposal 
prepared by the Education Department-Mathematics; the proposed contract; Disclosure and 
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Certification of Obligations, Affidavit Regarding Outstanding Obligations Form, and the Tax 
Clearance issued by the Office of Tax Collections.   
 
Lastly, please be advised that the Education Department will have a representative present at your 
upcoming meeting to answer any questions you may have regarding this matter. 
 
 
Respectfully Submitted, 
 
 
 
Janet Frenis 
Supervisor of Elementary Mathematics 
236 Grand St., Room 104 
203 574-8341 
 
 
Attachment 
cc:  Attorney Angela Juliani 
       File: CRT20-225 
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           VI.B. 
 
 

CONNECTICUT STATE BOARD OF EDUCATION 
Hartford 

 
 
TO BE PROPOSED: 
July 14, 2020 
 
WHEREAS, Connecticut General Statutes (C.G.S.) Section 10-15 requires that public schools be in session for 
at least 180 days during each year; and 
 
WHEREAS, C.G.S. Section 10-15 permits the State Board of Education to authorize the shortening of any school 
year for a school district, a school, or a portion of a school, on account of an unavoidable emergency; and  
 
WHEREAS, Governor Ned Lamont, on March 10, 2020, declared a public health emergency and civil 
preparedness emergency in connection with COVID-19; and  
 
WHEREAS, due to these unprecedented circumstances related to this unavoidable public health emergency, and 
the necessity for school boards to safely prepare to maximize support and instruction during the 2020-2021 school 
year; now therefore be it: 
 
 RESOLVED, that the State Board of Education temporarily authorizes for Local and Regional Boards of 

Education, the Connecticut Technical Education Career System, approved state charter schools, and other 
similarly situated districts (“School District” or “School Districts”), a waiver of up to a maximum of 3 
days from the 180-day requirement set forth in C.G.S. Section 10-15 for unavoidable emergency, to 
provide staff and families with additional time to build capacity to safely transition back to in-person 
classes.   

 
Such waiver would be limited to instances where the School District uses the days prior to the beginning 
of the 2020-2021 school year.   
 
These days may be used for the purposes including but not limited to for the following:  

 
(1) additional training and professional development days, beyond any typically scheduled days, 
to adjust to and educate on new requirements or policies related to health and safety in the context 
of the COVID-19 pandemic;  
(2) time for educators and staff to plan classroom set-up and consider changes to facilities required 
to maximize safety measures; and/or 
(3) provision of social-emotional services to staff, and training to prepare them to provide that 
support to students as the community transitions back into school buildings. 
 

The Board directs the Commissioner to take the necessary action. 
 
Approved by a vote of 10:0, this fourteenth day of July, Two Thousand Twenty. 
    
 
 Signed: ________________________________ 
  Dr. Miguel A. Cardona, Secretary 
  State Board of Education 

cswain
Typewritten Text
Item #8a

cswain
Typewritten Text



Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat

1 2 3 4 1 1 2 3 4 5

5 6 7 8 9 10 11 2 3 4 5 6 7 8 6 7 8 9 10 11 12

12 13 14 15 16 17 18 9 10 11 12 13 14 15 13 14 15 16 17 18 19

19 20 21 22 23 24 25 16 17 18 19 20 21 22 20 21 22 23 24 25 26

26 27 28 29 30 31 23 24 25 26 27 28 29 27 28 29 30

30 31

28th -  Teachers Off Day

24th- 31st - Professional Development Day - 7hr.

Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat

1 2 3 1 2 3 4 5 6 7 Sun Mon Tue Wed Thu Fri Sat

4 5 6 7 8 9 10 8 9 10 11 12 13 14 1 2 3 4 5

11 12 13 14 15 16 17 15 16 17 18 19 20 21 6 7 8 9 10 11 12

18 19 20 21 22 23 24 22 23 24 25 26 27 28 13 14 15 16 17 18 19

25 26 27 28 29 30 31 29 30 20 21 22 23 24 25 26

27 28 29 30 31

                  

Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat

1 2 1 2 3 4 5 6 Sun Mon Tue Wed Thu Fri Sat

3 4 5 6 7 8 9 7 8 9 10 11 12 13 1 2 3 4 5 6

10 11 12 13 14 15 16 14 15 16 17 18 19 20 7 8 9 10 11 12 13

17 18 19 20 21 22 23 21 22 23 24 25 26 27 14 15 16 17 18 19 20

24 25 26 27 28 29 30 28 21 22 23 24 25 26 27

31 28 29 30 31

Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat

1 2 3 1  1 2 3 4 5

4 5 6 7 8 9 10 2 3 4 5 6 7 8 6 7 8 9 10 11 12

11 12 13 14 15 16 17 9 10 11 12 13 14 15 13 14 15 16 17 18 19

18 19 20 21 22 23 24 16 17 18 19 20 21 22 20 21 22 23 24 25 26

25 26 27 28 29 30 23 24 25 26 27 28 29 27 28 29 30

30 31

3rd and 4th Teachers Off Day

8th -  First Day of School

17 Days

December

2nd - Good Friday - No School

18th - Martin Luther King Jr. Day - No School

11th - Veterans Day  - No School

18 Days

17 Days

25th - Thanksgiving Recess - Early Dismissal 

February

17 Days

26th & 27th - Thanksgiving Recess - No School

5th - Professional Development - 7hr. No School

16th -  H.S. & Elem-Teacher Collab/PD - Early Dism.

** Pre-K - 8th-Distribute Report Cards on last day

12th - Columbus Day - No School

20th - Grade Submission Ends - 9AM

1st- 2nd - Professional Development Day - 7hr.

28th - Yom Kippur - Jewish Holiday

2nd - Professional  Development Day - 7hr. - No School 3rd - Election Day - No School

9th - Parent Conference Elem. 5-7pm - Early Dismissal

26th - Pre K & Kindergarten - End of the 2nd MP

12th - End of the 1st MP: HS/MS/Elem

24th - Distribute 1st MP Report Cards

19th - Rosh Hashanah - Jewish Holiday

9th - Parent Conference H.S. 5-7pm - Early Dismissal

23rd - Open House M.S. 5-7pm - Early Dismissal

1st - New Year's Day - No School

6th - Three Kings Day - No School

12th - Distribute 2nd MP Report Cards

8th - Grade Submission Ends - 9AM

4th - School Resumes

24th - 31st - Winter Recess - No School20 Days

15th - Presidents Day - No School

July

3rd - 14th - AP Exams

29th - End of the 2nd MP: HS/MS/Elem

26th - Grade Submission Ends - 9AM

18 Days

16th - Lincoln's Day (Observed) - No School11th - 15th - Mid Term Exams - Early Dism. HS Only

May

20th - 21st - New Teacher Orientation - 7hr.

19th - New Teacher Orientation - 3.5hr.

 Waterbury Public Schools

April

January

October

17th - 19th - Administration Professional Learning

16th - Open House H.S. 5-7pm - Early Dismissal

16th -  M.S. - Teacher Collab./PD- Early Dismissal 

 2020 ~ 2021 School Year Calendar 
September

16th - Open House Elem. 5-7pm - Early Dismissal

23rd - H.S. & Elem-Teacher Collab/PD - Early Dism.

18th - Pre-K & Kindergarten-Distribute 1st MP Report Cards

7th - Labor Day - No School

November

August

8th - Pre-K & Kindergarten - End of 1st MP

School Day

7th - Parent Conference Elem. 5-7pm - Early Dismissal

School Closed

14th -  H.S. & Elem-Teacher Collab/PD - Early Dism.

*Prepared by the Computer Technology Center*

8th - End of the 3rd MP: HS/MS/Elem

177 School Days

20 Days

14th - Parent Conference M.S. 5-7pm - Early Dismissal

12th - Pre-K & Kindergarten-Distribute 1st MP Report Cards

7th - Parent Conference H.S. 5-7pm - Early Dismissal

19th-23rd - Spring Recess - No School

16 Days

Full Day Professional Development Day

Early Dismissal Professional Development Day

29th - Distribute 2nd MP Report Cards

12 Days

7th - M.S. - Teacher Collab./PD- Early Dismissal 

16th - Last Day of School - Early Dismissal 

16th - Grade Submission Ends - 9AM

Last Day of School shall be Early Dismissal

** H.S. Grade submission ends on last day

June

March

16th - Parent Conference M.S. 5-7pm - Early Dismissal

16th - Pre-K & Kindergarten - Grade Submission Ends - 9AM

9th - M.S. - Teacher Collab./PD- Early Dismissal 

* Last Day can change to due to weather and/or other issues

6th - Pre-K & Kindergarten - Grade Submission Ends - 9AM

13th - Eid al-Fitr Muslim Holiday

31st - Memorial Day - No School

5th - Grade Submission Ends - 9AM

22 Days
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