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The Committees of the Board of Education will meet on Thursday, August 4, 2022, 5:30 p.m., 
Waterbury Arts Magnet School, Cafe, 16 South Elm Street, Waterbury, Connecticut.  This meeting 
will be broadcasted live on the City of Waterbury’s Government Access Channel (Comcast 96, 
Frontier 6096) and streamed live on YouTube at https://youtu.be/VoV5-lOs5sQ. 

 

A G E N D A 
 

SILENT PRAYER 
 

PLEDGE ALLEGIANCE TO THE FLAG 
 

PUBLIC SPEAKING 
 
 
 

1. Committee on Finance/5 minutes ~ Request approval of a Professional Services 
Agreement with Kingsley Enterprises, LLC d/b/a UsedFitnessSales.com for fitness 
center equipment, installation and training – J. Gorman, D. Schwartz. 

 
2. Committee on Finance/5 minutes ~ Request approval of Amendment One (1) to the 

College Readiness and Success Contract with College Board for PSAT/SAT testing. – 
T. Battistoni, D. Schwartz. 

 
3. Committee on Finance/5 minutes ~ Request approval to apply for the Connecticut 

State Department of Education’s Family Resource Center “extension” grant for 
Wilson and Reed Schools – M. Bergin, L. Allen Brown, D. Schwartz.  

 
4. Committee on Finance/5 minutes ~ Request approval of a Professional Services 

Agreement with The Greater Waterbury YMCA for before and after school day care 
(McKinney Vento) – S. Paris. 

 
5. Committee on Finance/5 minutes ~ Request approval of a Professional Services 

Agreement with Committee for Children for social emotional learning curriculum 
and professional development – M. Rodriguez., N. Toucet. 

 
6. Committee on Finance/5 minutes ~ Request approval of a Professional Services 

Agreement with Automated Logic Contracting Services, Inc. for temperature control 
and ventilation project upgrades – R. Maghfour. 

 

6a. Committee of the Whole/15 minutes:  District Strategic Plan – Executive Cabinet. 
 

7. Committee on Finance/5 minutes: 
a) ARP/ESSER Update – D. Biolo. 
b) Transfer in the 2021/22 Budget – D. Biolo. 
 

8. Superintendent’s Update ~ Dr. Ruffin. 
 

https://youtu.be/VoV5-lOs5sQ


 

2 

9. Committee on Building & School Facilities/3 minutes ~ Use of school facilities by 
school organizations and/or City departments – R. Maghfour. 

 

10. Committee on Building & School Facilities/3 minutes ~ Use of school facilities by 
outside organizations and/or waiver requests – R. Maghfour. 

 

11. Superintendent’s Notification to the Board/5 minutes:  

 
 

 a. Before and After School Program appointments funded by Priority School District 
Grant: 

 

Name Position Location 
Anglin, Seritha AM/PM Assistant Walsh 
Crane, Evan Lead teacher Walsh 
Justs, Patricia Sub. Teacher Walsh 
Lubus, Nicole Sub. Teacher Walsh 
Riccio, Timothy Sub. Teacher Walsh 
Swartz, Samantha Sub. Lead Teacher Walsh 
Walker, Bernice PM Assistant Walsh 
Yaffe, Kenneth Teacher Walsh 
Sullivan, Donna Teacher-Assistant Maloney 

 
 b. Extended School Hours (Early Start) appointments: 
 

School Last Name First Name Assignment 
Chase Eldridge Lori Administrator 
 Hernandez Ivan Admin.-Sub 
 Selenica Sonja Admin.-Sub 
 Nido Savannah Teacher 
 Strumi Manuela Teacher 
 Cianfagna Traci Teacher-Sub 
 Melendez Doreen Parent-Liaison 
 Turner Gina Para 
 DelMora Denise Para 
 Arroyo Ivet Para-Sub 
 Lopez Marlene Para-Sub 
Gilmartin Moore Christina Administrator 
 Trudeau Lorraine Teacher 
 Dwyer Catherine Teacher 
 Rodriguez Jessica Para 
 Garafola Denise Para 
 Lehane Danielle Social Worker 
 Guerrera Marnie Para 
International  Tomasella Diurca Administrator 
 Cruz Maria Teacher 
 Garcia Nilsa Teacher 
 Rock Stefanie Teacher 
Kingsbury McCombs Lisa Para 
 Knighton Drewena Para 
Walsh Wilson Maureen Administrator 
 Bilbrough Allyson Teacher 
 Justs Patricia Teacher 

 
c. Resignations: 
 

Name Position Effective 
Brown, Harriet Maloney Special Educ. 07-29-22 
Gallati, Jean WCA Human Services 07-29-22 
Galpin, Lindsay NEMS Grade 8 ELA 07-26-22 
Loh, Pamela WHS ESL 07-29-22 
Meyer, Doug WHS Tech Ed 07-26-22 
Monagas Soto, Diana CHS Spanish 08-01-22 
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Porcaro, Stefanie RMS Art 08-01-22 
Scalo, Karla Kingsbury Grade 2 07-21-22 
Schiavo, Alicia Sprague STEM Coach 08-01-22 
Spinella, Christine Tinker Grade 5 07-28-22 
Spizzoucco, Ann Grace WMS ELA 07-28-22 

 
 d. Retirements: 
 

Name Position Effective 
Marino, Carol Chase School Psychologist 08-31-22 
Napolitano, Kathleen Sprague Reading 07-23-22 

 
 
EXECUTIVE SESSION for discussion concerning the appointment, employment, 
performance, evaluation, health, or dismissal of a public officer or employee. 
 
 

 
ADJOURNMENT  

 
 
 
               ATTEST:____________________________________ 
        Carrie A. Swain, Clerk 
        Board of Education 
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College Board Executive Summary – Amendment #1 

 

The Department of Education requests to continue our contract with the College Board to 

administer the PSAT and SAT assessments for the 2022-2023 school year.  This amendment will 

extend services from our prior contract and allow continuous measure of student performance to 

monitor growth toward the ultimate outcome for state accountability, the grade 11 SAT.  Taking 

the assessment multiple times has proven to result in higher outcome scores and provides 

students an increased opportunity for college acceptance. 

 

The amendment allows students in grades 8-10 and 12 to participate in October 2022 testing 

during the school day, in addition to grade 11 students, paid for by the Connecticut State 

Department of Education.  The amendment also allows students in grades 9 and 10 to participate 

in April 2023 testing during the school day, in addition to grade 11 students, paid for by the 

Connecticut State Department of Education.  The cost of the contract covers grades 8-10 and 12 

in October 2022 and grades 9 and 10 in April 2023, totaling $124,546, funded by the Alliance 

Grant.   

 

The College Board has previously performed contracts for the same services. The quality of their 

prior services for the Department of Education has been exemplary.  The total amount due for 

this contract has been confirmed and secured through the Alliance Grant.  Tax Clearance has 

been obtained and is attached.  The Purchasing Director has approved the continuation of the 

contract and previously issued a sole source letter for the services, allowing the amendment to 

the contract to proceed as an exception to a public bidding process.  The term of the amendment 

is for one year, from 7/1/22-6/30/23, with the option to renew up to two additional twelve month 

periods.  Corporation Counsel has reviewed and approved all aspects of the contract and 

amendment.   
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COLLEGE READINESS AND SUCCESS CONTRACT 

 
THIS AMENDMENT #1 to College Readiness and Success Agreement, dated May 27,  2021 filed under 

College Board Contract Number CB-00030062 by and between the College Board (“College Board”) and Waterbury 
Public Schools, 235 Grand Street, Waterbury, Connecticut, 06702 (“Client”), including all appendices, exhibits and 
schedules (the “Agreement”) is made of this June 29, 2022.  Capitalized terms used herein shall have the meaning 
ascribed in the Agreement. 
 

WHEREAS, Client and College Board entered into the College Readiness and Success Contract to 
implement the PSAT/NMSQT® for grades 10th, SAT® School Day for 12th grade, PSAT™ 8/9 for 8th & 9th grade, 
and PSAT™ 10.  for 10th grade for the 2021-2022 school year. 

 
WHEREAS, College Board has provided updated information that modifies certain provisions in the College 

Readiness and Success Contract for the 2022-2023 school year; and 
 
WHEREAS, the client desires to enter this Amendment to exercise their option to renew for another twelve 

(12) months per section 2.1 in contract CB-00030062 extending the term of the contract until June 30, 2023.   
 
NOW, THEREFORE, in consideration of the mutual promises, representations and covenants set forth 

herein, the receipt and sufficiency of which are hereby acknowledged, the parties agree as follows: 
 
 

1. 2022-2023 PSAT/NMSQT Schedule.  The 2022-2023 PSAT/NMSQT Participation Program Fixed Fee 
Schedule shall attached hereto and incorporated herein by this reference. 
 

2. 2022-2023 SAT School Day Schedule.  The 2022-2023 SAT School Day Participation Program Fixed Fee 
Schedule shall be replaced with an updated PSAT/NMSQT schedule attached hereto and incorporated herein 
by this reference. 

 
3. 2022-2023 PSAT 8/9 Schedule.  The 2022-2023 PSAT 8/9 Participation Program Fixed Fee Schedule shall 

be replaced with an updated PSAT 8/9 schedule attached hereto and incorporated herein by this reference. 
 

4. 2022-2023 PSAT 10 Schedule.  The 2022-2023 PSAT 10 Participation Program Fixed Fee Schedule shall 
be replaced with an updated PSAT 10 schedule attached hereto and incorporated herein by this reference. 
 

5. 2022-2023 Budget Schedule. The 2022-2023 Budget Schedule to the Agreement shall be  attached hereto 
and incorporated herein by this reference 
 
 

Incorporation by Reference. Other than the changes set forth in the preceding paragraphs, all terms and 
conditions of the College Readiness and Success Contract remain in full force and effect. Where there is a conflict 
between the College Readiness and Success Contract and this Amendment, the provisions of this Amendment shall 
supersede and replace the conflicting terms and conditions of the Agreement. This Amendment, together with the 
College Readiness and Success Contract, and any previous amendments, constitutes the entire understanding of the 
parties and cannot be further modified except by further written agreement of the parties.  
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IN WITNESS WHEREOF, the parties have executed this Amendment as of the date set forth below. 
 
 
COLLEGE BOARD                                                            WATERBURY PUBLIC SCHOOLS  
 
 
__________________________________ ___________________________________ 
Signature Signature 
 
___________________________________ ___________________________________ 
Printed Name Printed Name 
 
___________________________________ ___________________________________ 
Title                                        Date            Title                                              Date         
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2022-2023 PSAT/NMSQT 
EARLY PARTICIPATION PROGRAM 

FIXED FEE SCHEDULE 
 
I. BACKGROUND 
 
College Board owns and delivers its national standardized PSAT/NMSQT®1  test to students. College Board’s Early Participation 
Program is an initiative to support the involvement of all students in the college-going process at an earlier age while there is still 
time to inform instruction and learning, and increase students’ readiness for college expectations.  Additionally, earlier involvement 
in the PSAT/NMSQT® assessment will expose students to a wealth of college planning and preparation tools to get and keep them 
actively involved in the process, as well as provide students with the opportunity to receive national recognition and scholarships 
through National Merit Scholarship Corporation. This Schedule outlines how a Client sponsers the PSAT/NMSQT administration 
for students and what data and reports may be provided to authorized personnel at Client and its schools through our online data 
portal. College Board supports this initiative by providing clients with access to additional savings when clients pay to engage at 
least one entire grade of students in taking the PSAT/NMSQT as indicated on the Budget Schedule or elsewhere in this Schedule 
(‘Participating Grade’). Shifting this financial obligation from the student to Client provides greater access for students to the 
PSAT/NMSQT and initiates students’ earlier entry on the road to college. 
 
II.  SCOPE 
 
College Board shall furnish the PSAT/NMSQT and the following materials and reports to the District and schools designated by 
Client in Section IV (List of Participating Districts and Schools)  
 
 
1.   Materials for Students: 

a. PSAT/NMSQAT test material, (PSAT/NMSQAT Student Guides and test booklets). 
b. Student Online Score Report, delivered via College Board website. 
c. Access to Official SAT Practice on Khan Academy; students ages 13 and older can link their College Board 
 and Khan Academy accounts to receive free personalized practice recommendations based on their 
 performance.  
d. Access to scholarship and rcognition programs, offered by each of National Merit Scholarship Corporation and
 College Board. 

 
2.   Materials for Schools: 

a.  Access to online individual student score reports and aggregate score reports, and downloadable student data 
 file, delivered via College Board website. 
b.  Access to AP Potential™, delivered via College Board website. 
c.  SAT Suite of Assessment of Educator Guide availablee via College Board website. 
d.  PSAT/NMSQT Coordinator Manual (copies sent to schools based on their test booklet order; one per 25 tests 
ordered). 

 
3.   Reports for District:  

a.  Access to online individual student score reports and aggregate score reports, and downloadable student data 
 file, delivered via College Board website. 
b.  Access to AP Potential, delivered via College Board website. 

 
4.   Delivering Practice Tools and Support. In addition to the free practice tools available at 
http://sat.collegeboard.org/practice, all students will have access to free, personalized, and focused practice resources through 
College Board’s collaboration with Khan Academy. Practice materials for the SAT test are available at the Khan Academy website 
(http://satpractice.org), and shall be used in accordance with Khan Academy’s guidelines. 
 
5. Providing Accommodations to Participants with Disabilities. Accommodations for Participants with disabilities will 
be granted and administered according to College Board’s standard eligibility and administration procedures. Participants must 
apply for accommodations under College Board’s Services for Students with Disabilities (SSD) program and must follow the SSD 
program’s published procedures, which can be found at https://www.collegeboard.org/SSD. Only College Board-approved 
accommodations are permitted. Any provided accommodations not previously and explicitly approved by College Board’s SSD 
program will result in scores that are not valid, and that cannot be reported to colleges, scholarship programs and other designated 
score recipients. Client will be responsible for ensuring that an appropriate accommodations coordinator (‘SSD Coordinator’) is 

 
1 PSAT/NMSQT is a registered trademark jointly owned by College Board and the National Merit Scholarship Corporation, and should be so 
noted in all communications. 
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designated for each school to facilitate the application for and administration of approved accommodations. The ‘SSD Coordinator 
Form’ (used to establish an SSD Coordinator) is available at the above-referenced website. Participants with accommodations 
previously approved by College Board, and who have a College Board-issued SSD code, do not need to reapply for 
accommodations under this Program. 
 
6. Required Information. Client shall furnish College Board with: (a) a list of participating schools with their respective 
College Board school code as prescribed in Section IV (List of Participating Schools); (b) a review of estimated student enrollment 
from a public data source as prescribed in Section V (Fee Calculation); and (c) Client’s contacts as prescribed in Section VI (Contact 
Information), incorporated by reference herein.  Client will review the pre-populated enrollment data from public data sources and 
send any adjustments as prescribed in Section V (Fee Calculation).   
 
7. Changes to Participating Schools. Changes to the list of Participating Schools cannot be made after September 30, 
2022.  Participating Schools without a valid six-digit College Board school code should apply for their school code at least six 
weeks prior to the PSAT/NMSQT order deadline. 
 
In the event that: any of Client’s schools are omitted from the List of Participating Schools or listed without valid school codes, 
such schools shall not be covered under this Schedule. Additionally, information relating to Participants who incorrectly enter a 
grade or fail to enter a grade on their answer sheets will be incorrectly depicted in reports furnished under this Schedule, and Client 
acknowledges that no adjustments can be made. 
 
8.  Training of Designated Personnel at the Participating Schools. College Board will provide all necessary training 
and/or instructional materials to designated Client personnel who will act as PSAT/NMSQT Coordinators, SSD Coordinators, 
Proctors, and Monitors (collectively ‘Designated Personnel’).  The training and/or instructional materials will be made available 
by College Board to Client and should be completed two weeks before the test administration date. 
 
Designated Personnel are required to adhere to all of College Board’s procedures, policies, and protocols related to national test 
administrations as specified in the PSAT/NMSQT Coordinator training and instructional materials. Client is responsible for 
ensuring compliance with all required Designated Personnel training. 
 
9.  PSAT/NMSQT Student Guide distribution to Students.  Client shall ensure that copies of the PSAT/NMSQT Student 
Guide are distributed to all Students at least two weeks before test administration date. 
 
10.  Dedicated PSAT/NMSQT Customer Service for Educators: College Board will provide Client with telephone 
customer service support for educators.  Specifically, College Board will provide:  
 
• Step-by-step assistance with College Board online tools (SSD System)  
• Assistance with completing required forms (AI Request Form)  
• Assistance with obtaining additional materials (Publications)  
• Feedback mechanism for counselors  
 
Dates and Times of Service: Available three months prior to primary test date. Standard hours of operation:  Monday through 
Friday 9:00 a.m. to 5:00 p.m. Eastern Standard Time. Customer service for the PSAT/NMSQT Program can also be accessed online 
at the following web address:  https://collegereadiness.collegeboard.org/contact-us. 
 
III. PSAT/NMSQT TERMS AND CONDITIONS 
 
1. Ownership of Intellectual Property.  Client agrees and acknowledges that the PSAT/NMSQT test, and all items 
(questions) contained therein, including all copies thereof, all test materials (including publications and reports) and all data, 
including but not limited to student scores derived from the test and collected under this Schedule are at all times owned by College 
Board, which is the exclusive owner of all rights in and to the PSAT/NMSQT test, including, without limitation, copyrights, 
trademarks1, trade secrets, patents, and other similar proprietary rights, and all renewals and extensions thereof (collectively 
‘College Board Intellectual Property’).  Nothing in this Schedule shall be interpreted to indicate that College Board is passing its 
proprietary rights in and to College Board Intellectual Property to Client or that its normal security procedures for its national 
assessments will be altered in any way. 
 
Except as expressly provided herein, Client is prohibited from copying, disseminating, publishing, displaying or distributing in any 
form, or reproducing the PSAT/NMSQT test booklets or any questions from Digital Testing in whole or in part, without the prior 
written consent of College Board. Client does not gain any ownership interest in the PSAT/NMSQT test booklets. 

 
1 PSAT/NMSQT is a registered trademark jointly owned by College Board and the National Merit Scholarship Corporation, and should be so 
noted in all communications. 
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2. PSAT/NMSQT Student Reports. College Board hereby grants Client a limited, nonexclusive, nontransferable, non-
assignable right to use the online score reports and individual student data for the legitimate educational purposes of internal 
analysis, which includes Client-wide training sessions, as long as the data used during training preserves the confidentiality of 
students. Client may not use or distribute the score reports externally or to third parties without the express written consent of 
College Board. 
 
Client will have access to the online score reports and individual student data, and will control the access of Client’s authorized 
users and shall further be responsible for immediately revoking such access if the user ceases to be employed by Client or is no 
longer appropriately authorized to access this information. 
 
3. PSAT/NMSQT Test. College Board hereby grants to Client during the Term of this Agreement a limited, non-exclusive, 
non-transferable, non-assignable, revocable license to use the PSAT/NMSQT test booklets for the sole purpose of administering 
the PSAT/NMSQT test on behalf of College Board. 
 
Except as expressly provided herein, Client is prohibited from copying, disseminating, publishing, displaying, or distributing in 
any form, or reproducing the PSAT/NMSQT test booklets, in whole or in part, without the prior written consent of College Board. 
Client does not gain any ownership interest in the PSATNMSQT test booklets. 
 
4.  PSAT/NMSQT Assessment Administration. Client has agreed to administer the PSAT/NMSQT to students in the 
Participating Grade(s) as noted in the List of Participating Districts and Schools table below. The exam shall be administered on 
October 12, 2022.  The alternate exam test administration is on October 25, 2022.  Client shall comply with the published security 
and administration guidelines for College Board’s national assessments set forth in the PSAT/NMSQT Coordinator Manual. 
 
5.  Client Testing Delays. Participating schools select one of the administration dates for the PSAT/NMSQT.  Should an 
event occur that would require participating schools to close for reasons beyond the reasonable control of such participating schools 
(for example, including, but not limited to, severe weather, extended power outages, or a teacher’s strike) (a 'PN Delay Event'), 
College Board will work with Client and participating schools to shift testing to the Alternate administration, if available.  College 
Board will not be liable if College Board’s shipping vendor is unable to timely deliver test materials to the participating schools 
for the Alternate administration, or should a PN Delay Event otherwise prevent the participating schools from administering the 
PSAT/NMSQT on the Alternate administration in accordance with the policies set forth in the PSAT/NMSQT Coordinator’s 
Manual. College Board will use its best efforts to support the change of test date.  College Board will assume any additional costs 
associated with rescheduling and delivering tests to participating schools impacted by a PN Delay Event up to one week prior to 
the Alternate administration.  Client will be liable for any additional fees associated with rush deliveries, publication reprints or 
incremental support incurred for deliveries within seven (7) days of the Alternate administration. College Board reserves the right 
to deny a change of test date if, in its sole opinion, the additional work will endanger its vendors or its’ employees, agents, 
consultants, or if Client has failed to promptly inform College Board of the need for a test day change in time to allow delivery of 
test materials one week prior to the Alternate administration.  No additional administration of the PSAT/NMSQT will be made 
available after the Alternate administration. Client understands that by selecting the Alternate administration as their main 
administration date, if there is a PN Delay Event, there is no additional PSAT/NMSQT test dates.   In such cases, this Agreement 
remains in full force and effect and Client will not be charged any unused test fees. Client’s students may elect to participate in 
National Merit Scholarship Competition program by following the instructions for alternate entry published in the PSAT/NMSQT 
Student Guide.   
 
IV. LIST OF PARTICIPATING SCHOOLS 
 

DISTRICT NAME SCHOOL NAME SCHOOL 
CODE 

PARTICIPATIING GRADE(S) 

Waterbury Public School 
District 

Crosby High School 070835 10 

Waterbury Public School 
District 

Enlightenment School 070875 10 

Waterbury Public School 
District 

John F Kennedy High School 070840 10 

Waterbury Public School 
District 

State Street School 070876 10 

Waterbury Public School 
District 

Waterbury Arts Magnet School 070867 10 

Waterbury Public School 
District 

Waterbury Career Academy 
High School 

070863 10 



                                                  CB-00032342 Amendment 1 to CB-00030062 

 

Form Approved By College Board Legal January 2021  Page 6 of 25 
 
 

 Waterbury Public School 
District 

 10 

Waterbury Public School 
District 

Wilby High School 070870 10 

 
V. FEE CALCULATION 
 
1.  Fees and Payments. The fee calculation for this Schedule depends solely on the total enrollment figures for the 
Participating Grades as indicated in the College Readiness Agreement Budget Schedule (‘Budget Schedule’) and Client’s official 
National School Lunch Program (NSLP) percentage, and the assessment(s) purchased by Client. Client acknowledges that 
successful implementation of the Early Participation Program is contingent on Client requiring 100% of their schools3 to participate 
under this Agreement.  If, during the term covered by this Schedule, College Board is furnishing other assessments to Client (under 
separate agreements) in addition to the PSAT/NMSQT, or if multiple grades are being tested under this Schedule, Client shall 
receive a greater discount as set forth on the Budget Schedule.  The table below details the discounts available ('Suite Pricing' and 
'Multi-Assessment Pricing'). For purposes of Suite pricing under this Schedule, the PSAT/NMSQT ('PN') and PSAT 10 ('P10') are 
considered one assessment. 
 

National School 
Lunch Program 
(NSLP) Percentage  

Suite Pricing: 
PSAT/NMSQT with 
PSAT 8/9 and SAT 

School Day 

Multi-Assessment Pricing: 
•  PSAT/NMSQT with either PSAT 8/9 
or SAT School Day or P10 
•  At least two grades testing for 
PSAT/NMSQT 

≥ 0% and <50% $14.00 $16.00 

≥ 50% and < 75% $13.00 $15.00 

≥ 75% $12.00 $14.00 
 
 
Clients will be charged a fixed fee based on enrollment, regardless of how many students actually take the PSAT/NMSQT 
assessments. The enrollment and total cost indicated in the Budget Schedule are estimates; Client will be given an opportunity to 
adjust and review the enrollment in the fall to determine their final fee.  Client acknowledges and agrees that Participating Schools 
are directly responsible for the fees of students whose PSAT/NMSQAT answer sheets indicate that they are not in participating 
cohort.  

 
2.  Changes to Enrollment. If Client determines, after signing this Agreement, that the enrollment figures provided herein 
are incorrect by more than 5% (up or down), Client must provide College Board with the adjusted enrollment figures, and identify 
how and where College Board may confirm this information. Client shall send the updated enrollment figures and an official 
enrollment report or references, on official letterhead, via email to AssessmentsProgram@collegeboard.org no later than October 
28, 2022. 
 
Notwithstanding the foregoing, after the administration of the test, College Board may request a verification of enrollment by 
Participating Grade from Client.  If enrollment figures provided by Client based on such request, differ from those provided herein, 
College Board will adjust the total cost of the Schedule to account for either increases or decreases in enrollment.  Additionally, in 
the event actual participation in a Participating Grade exceeds Client’s enrollment figures indicated herein, Client shall remit 
payment to College Board for any additional students at the full test fee of $18.00 per student.    
 
3.  Restrictions. No student participating under this Schedule will be assessed an individual fee for taking the 
PSAT/NMSQT test.  Furthermore, there are no fee waivers granted for juniors should they be covered under this Schedule.   
 
4.  Unused Tests. Participating Schools will not incur unused test fees.   
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VI.  CLIENT CONTACT INFORMATION 
 

 Primary1 Data Recipient2 Billing3  Bulk Registration 
(optional)4 

Name:   Tara Battistoni  Tara Battistoni  Doreen Biolo  Tara Battistoni 
Title:   Supervisor of Research, 

Development, and 
Student Testing 

Supervisor of 
Research, 
Development, and 
Student Testing 

 CFO  Supervisor of 
Research, 
Development, and 
Student Testing 

Address:   236 Grand Street 236 Grand Street  236 Grand Street  236 Grand Street 
City/State/
Zip:  

Waterbury, CT 06702 Waterbury, CT 
06702 

 Waterbury, CT 06702-
1933 

 Waterbury, CT 
06702 

Phone:  (203) 574-8283 (203) 574-8283  (203) 574-8000  (203) 574-8283 
Email: tbattistoni@waterbury.k1

2.ct.us 
tbattistoni@waterbur
y.k12.ct.us 

dbiolo@waterbury.k12.
ct.us 

tbattistoni@waterbur
y.k12.ct.us 

 
 
  

 
1 This is the person to whom College Board should direct primary communications. 
2 This is the person to whom College Board should send applicable data/data access information for this Schedule, if different from the Primary 
Contact. 
3 This is the person to whom College Board should send the invoice for this Schedule, if different from the Primary Contact. 
4 This is the person to whom College Board should send the bulk registration information and access code for uploading the electronic file for 
processing.   
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2022-2023 PSAT 8/9 ASSESSMENT  
EARLY PARTICIPATION PROGRAM 

FIXED FEE SCHEDULE 
 
I. BACKGROUND 
 
College Board owns and delivers its national standardized tests to students. College Board’s Early Participation Program is an 
initiative to support the involvement of all students in the college-going process at an earlier age while there is still time to inform 
instruction and learning, and increase students’ readiness for college expectations.  College Board supports this initiative by 
providing clients with access to additional savings when clients pay to engage at least one entire grade of students in taking the 
PSAT 8/9® test, as indicated on the Budget Schedule or elsewhere in this Schedule (‘Participating Grade’). Shifting this financial 
obligation from the student to Client provides greater access for students to the PSAT 8/9 assessment and provides students early 
entry on the road to college.  This Schedule outlines how a Client sponsors a PSAT 8/9 administration for students and what data 
and reports may be provided to authorized personnel at Client and its schools through College Board’s online data portal. 
 
II.  SCOPE 
 
College Board shall furnish the following PSAT 8/9 materials and reports to the schools designated by Client in Section IV (List 
of Participating Schools).  
 
1.  Materials for Students: 

a. PSAT Student Guide, delivered via College Board website. 
b. PSAT 8/9 test materials (test booklets). 
c. Student Online Score Report, delivered via College Board website. 
d. Access to Official SAT Practice on Khan Academy; students ages 13 and older can link their College Board and 

Khan Academy accounts to receive free personalized practice recommendations based on their performance.  
e. If Client is administering digital testing (‘Digital Testing’), students will receive online access to a Digital Test 

Preview to demonstrate the navigation and tools available to students in the Digital Testing platform. 
 
2.  Materials for Schools: 

a. If Client is administering digital testing, Participating Schools will receive online access to the digital testing 
platform and download applications. 

b.  Access to online individual student score reports and aggregate score reports, and downloadable student data file, 
delivered via College Board website. In order for the Participating Schools to receive all reports on the data portal, 
answer sheets must be returned as soon as possible after testing. 

c.  Access to AP Potential™ for students in 9th grade, via College Board website. 
d.  SAT Suite of Assessment Educator Guide, availablee via College Board website. 
e.  PSAT 8/9 Coordinator Manual (copies sent to schools based on their test book order; one per 25 tests ordered). 
f.  If Client is administering Digital Testing, PSAT 8/9 Digital Testing Coordinator Manual (copies sent to schools 

based on their order in the Test Ordering Site; one per 10 tests ordered). 
 

3.  Reports for District:  
a.  Access to online individual student score reports and aggregate score reports, and downloadable student data file, 

delivered via College Board website. 
b.  Access to AP Potential, delivered via College Board website. 

 
4.  Delivering Practice Tools and Support. In addition to the free practice tools available at http://sat.collegeboard.org/practice, 
all students will have access to free, personalized, and focused practice resources through College Board’s collaboration with 
Khan Academy. Official SAT Practice materials are available at the Khan Academy website (http://satpractice.org), and shall be 
used in accordance with Khan Academy’s guidelines. 
 
5.   Required Information. Client shall furnish College Board with: (a) a list of participating schools as prescribed in Section IV 
(List of Participating Schools); (b) a review of estimated student enrollment from a public data source as prescribed in Section V 
(Fee Calculation); and (c) Client’s contacts as prescribed in Section VI (Client Contact Information).  Client will review the pre-
populated enrollment data from public data sources and send any adjustments as prescribed in Section V (Fee Calculation).   
 
6.   Change to Participating Schools. Changes to the list of Participating Schools must be made no later than one month prior to 
Client’s selected administration date.  Participating Schools without a valid six-digit College Board school code should apply 
for their school code at least six weeks before they plan to order test.   
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In the event that: (i) any of Client’s schools are omitted from the List of Participating Schools or listed without valid school codes, 
then such schools shall not be covered under this Agreement and (ii) students in Participating Schools who incorrectly enter a grade 
or fail to enter a grade on their answer sheets will be incorrectly depicted in reports furnished under this Schedule, and no 
adjustments can be made. 
 
7.   Training of Designated Personnel at the Participating Schools. College Board will provide all necessary training and/or 
instructional materials to designated Client personnel who will act as PSAT 8/9 Coordinators, SSD Coordinators, Proctors, and 
Monitors (collectively ‘Designated Personnel’).  The training and/or instructional materials will be made available by College 
Board to Client and should be completed two weeks before the test administration date. 
 
Designated Personnel are required to adhere to all of College Board’s procedures, policies, and protocols related to national test 
administrations as specified in the PSAT 8/9 Coordinator training and instructional materials. Client is responsible for ensuring 
compliance with all required Designated Personnel training. 
 
8.   PSAT 8/9 Student Guide distribution to Students. At least two weeks before test administration date, Client shall ensure 
that all  students are advised that the SAT Student Guide may be accessed online at the College Board website. 
 
9.    Dedicated PSAT 8/9 Customer Service for Educators: College Board will provide Client with telephone customer service 
support for educators.  Specifically, College Board will provide: 
 
• Assistance with completing required forms (AI Request Form)  
• Assistance with obtaining additional materials (Publications)  
• Feedback mechanism for counselors  
 
Dates and Times of Service: Available three months prior to primary test window. Standard hours of operation:  Monday through 
Friday 9:00 a.m. to 5:00 p.m. Eastern Standard Time. Customer service for the PSAT 8/9 Program can also be accessed online at 
the following web address:  https://collegereadiness.collegeboard.org/contact-us  
    
III. PSAT 8/9 TERMS AND CONDITIONS 
 
1. Ownership of Intellectual Property.  Client agrees and acknowledges that the PSAT 8/9 test, and all items (questions) 
contained therein, including all copies thereof, all test materials (including publications and reports) and all data, including but not 
limited to student scores derived from the test  and collected under this Schedule are at all times owned by College Board, which 
is the exclusive owner of all rights in and to the PSAT 8/9  test, including, without limitation, copyrights, trademarks, trade secrets, 
patents, and other similar proprietary rights, and all renewals and extensions thereof (collectively ‘College Board Intellectual 
Property’). Nothing in this Schedule shall be interpreted to indicate that College Board is passing its proprietary rights in and to 
College Board Intellectual Property to Client or that its normal security procedures for national assessments will be altered in any 
way.   
 
2. PSAT 8/9 Student Reports.  College Board hereby grants Client a limited, nonexclusive, nontransferable, non-
assignable right to use the online score reports and individual student data for the legitimate educational purposes of internal 
analysis, which includes Client-wide training sessions, as long as the data used during training preserves the confidentiality of 
students. Client may not use or distribute the score reports externally or to third parties without the express written consent of 
College Board.  
 
Client wiill have access to the online score reports and individual student data, and will control the access of Client’s authorized 
users and shall further be responsible for immediately revoking such access if the user ceases to be employed by Client or is no 
longer appropriately authorized to access this information.   
 
 
3. PSAT 8/9 Test.  College Board hereby grants to Client during the Term of this Agreement a limited, non-exclusive, non-
transferable, non-assignable, revocable license to use the PSAT 8/9 test booklets and the digital platform for Digital Testing for the 
sole purpose of administering the PSAT 8/9 test on behalf of College Board. 
 
Except as expressly provided herein, Client is prohibited from copying, disseminating, publishing, displaying or distributing in any 
form, or reproducing the PSAT 8/9 test booklets or any questions from the Digital Testing in whole or in part, without the prior 
written consent of  College Board.  Client does not gain any ownership interest in the PSAT 8/9 test booklets or Digital Testing. 
 
4. PSAT 8/9 Assessment Administration.  If Client wishes to administer the test twice to the same Participating Grade, 
Client should select its first testing date between September 2022 and March 2023, and its second testing date in April 2023.  Client 
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agrees to administer the PSAT 8/9 to students in the Participating Grade(s) during the testing period(s) noted in the List of 
Participating Schools table below. 
 
Client shall comply with the published security and administration guidelines for College Board’s national test assessments set 
forth in the PSAT 8/9 Coordinator Manual.  For the Digital Testing, Client shall also comply with the guidelines as published in 
the PSAT 8/9 Digital Testing Coordinator Manual, PSAT 8/9 Digital Testing Accommodated Manual and all relevant supplemental 
system requirements, installation manuals and guides. 
 
5.  Client Testing Delays. Participating schools select an administration date for the PSAT 8/9.  Should an event occur that 
would require participating schools to close for reasons beyond the reasonable control of such participating schools (for example, 
including, but not limited to, severe weather, extended power outages, or a teacher’s strike) (a 'PSAT 8/9 Delay Event'), the client 
may securely store their test materials and test later in the testing window. If testing cannot be conducted later in the testing window 
due to an extended outage, the College Board will work with Client and participating schools to shift testing to a later testing 
window, if available.  College Board will not be liable if College Board’s shipping vendor is unable to timely deliver test materials 
to the participating schools for the new testing window, or should a PSAT 8/9 Delay Event otherwise prevent the participating 
schools from administering the PSAT 8/9 on the new administration date in accordance with the policies set forth in the PSAT 8/9 
Coordinator’s Manual. College Board will use its best efforts to support the change of test date.  College Board will assume any 
additional costs associated with rescheduling and delivering tests to participating schools impacted by a PSAT 8/9 Delay Event up 
to one week prior to the new administration date.  Client will be liable for any additional fees associated with rush deliveries, 
publication reprints or incremental support incurred for deliveries within seven (7) days of the new administration. College Board 
reserves the right to deny a change of test date if, in its sole opinion, the additional work will endanger its vendors or its’ employees, 
agents, consultants, or if Client has failed to promptly inform College Board of the need for a test day change in time to allow 
delivery of test materials one week prior to the new administration.  No additional administration of the PSAT 8/9 will be made 
available after the last scheduled administration of the year. Client understands that by selecting the April administration as their 
main administration, if there is a PSAT 8/9 Delay Event, there is may be no additional opportunities to test PSAT 8/9 in that school 
year.  In such cases, this Agreement remains in full force and effect and Client will not be charged any unused test fees. 
 
6. Digital Testing Requirements (If Client is administering digital testing): 

a. The PSAT 8/9 Coordinator at each Participating School will complete all required College Board Digital 
Coordinator Training and provide training access to other supporting staff. Client will ensure compliance with 
training requirements for all testing staff.  

b. The PSAT 8/9 Coordinator at each Participating School will ensure the successful and accurate completion of 
all digital preadministration and technology setup activities. These include: a dedicated device for test 
coordinator(s) to monitor test activities, a proctor computer to administer the digital test in each testing room, 
and school-owned devices for each test-taking student with College Board Secure Browser installed. 
Additional information on the computers required for test day, including recommendations on battery and 
power source, can be found here: https://digitaltesting.collegeboard.org/digital-preparedness/computer-
requirements. Client must further ensure that each school can meet College Board Digital Testing 
Requirements as outlined on the digital testing website, in the following areas: 

• Supported Operating Systems for Student Testing:  Review this webpage: 
https://digitaltesting.collegeboard.org/digital-preparedness/supported-operating-systems, for 
guidance on supported desktops, laptops and tablets for student testing. 

• Supported Web Browsers by Operating System: Review this webpage: 
https://digitaltesting.collegeboard.org/digital-preparedness/supported-browsers, for information on 
supported operating systems and corresponding web browsers for each application. 

• Network Configuration: Review this webpage: https://digitaltesting.collegeboard.org/digital-
preparedness/network-configuration, for guidance on network configuration including: required 
bandwidth, ports and protocols, and URLs to whitelist for optimal testing experience. 

 
Client understands that updates to the Digital Testing requirements will be posted on the Digital Testing website links 
outlined above. 
 
c.  Client agrees and understands that seating policies for Digital Testing are different from those for paper and 

pencil testing and will ensure that Participating Schools consult College Board manuals and training and adhere 
to the most up-to-date Digital Testing room seating policies. 

d.  Bulk Registration is required for Participating Schools electing to Digital Testing. 
 
7. There is always a risk of disruption during paper or digital testing, including, without limitation, computer issues. College 
Board has endeavored to put in place procedures to allow administrators and students to recover from such disruption and complete 
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testing.  Despite such efforts, Client understands that there are situations where College Board’s only option is to schedule a makeup 
test.  This is Client’s sole remedy in relation to such disruption. 
 
8. If Client is administering the test with accommodations requiring the use of an approved assistive technology device, 
students should pre-test the device in the Student Digital Test Preview prior to test day to ensure operational functionality.  If the 
digital accommodation supports within the Digital Test preview do not meet the students testing needs, Client shall arrange for 
alternate accommodation supports.  
 
IV. LIST OF PARTICIPATING SCHOOLS 
 

DISTRICT NAME SCHOOL NAME SCHOOL 
CODE 

PARTICIPATING 
GRADE(S) 

TESTING PERIOD(S) 

Waterbury Public School 
District 

Carrington 
Elementary School 

079097 8 Sep 26, 2022 - Jan 27, 2023 

Waterbury Public School 
District 

Crosby High School 070835 9 Apr 12, 2023 - Apr 28, 2023 

Waterbury Public School 
District 

Crosby High School 070835 9 Sep 26, 2022 - Jan 27, 2023 

Waterbury Public School 
District 

Duggan Elementary 
School 

079058 8 Sep 26, 2022 - Jan 27, 2023 

Waterbury Public School 
District 

Enlightenment 
School 

070875 9 Apr 12, 2023 - Apr 28, 2023 

Waterbury Public School 
District 

Enlightenment 
School 

070875 8, 9 Sep 26, 2022 - Jan 27, 2023 

Waterbury Public School 
District 

Gilmartin Elementary 
School 

079059 8 Sep 26, 2022 - Jan 27, 2023 

Waterbury Public School 
District 

John F Kennedy High 
School 

070840 9 Apr 12, 2023 - Apr 28, 2023 

Waterbury Public School 
District 

John F Kennedy High 
School 

070840 9 Sep 26, 2022 - Jan 27, 2023 

Waterbury Public School 
District 

Jonathan Reed 
School 

079057 8 Sep 26, 2022 - Jan 27, 2023 

Waterbury Public School 
District 

Michael Wallace 
Middle School 

079054 8 Sep 26, 2022 - Jan 27, 2023 

Waterbury Public School 
District 

North End Middle 
School 

079055 8 Sep 26, 2022 - Jan 27, 2023 

Waterbury Public School 
District 

State Street School 070876 9 Apr 12, 2023 - Apr 28, 2023 

Waterbury Public School 
District 

State Street School 070876 8, 9 Sep 26, 2022 - Jan 27, 2023 

Waterbury Public School 
District 

Waterbury Arts 
Magnet School 

070867 9 Apr 12, 2023 - Apr 28, 2023 

Waterbury Public School 
District 

Waterbury Arts 
Magnet School 

070867 8, 9 Sep 26, 2022 - Jan 27, 2023 

Waterbury Public School 
District 

Waterbury Career 
Academy High 
School 

070863 9 Apr 12, 2023 - Apr 28, 2023 

Waterbury Public School 
District 

Waterbury Career 
Academy High 
School 

070863 9 Sep 26, 2022 - Jan 27, 2023 

 Waterbury Public 
School District 

 9 Apr 12, 2023 - Apr 28, 2023 

 Waterbury Public 
School District 

 8, 9 Sep 26, 2022 - Jan 27, 2023 

Waterbury Public School 
District 

West Side Middle 
School 

079056 8 Sep 26, 2022 - Jan 27, 2023 

Waterbury Public School 
District 

Wilby High School 070870 9 Apr 12, 2023 - Apr 28, 2023 

Waterbury Public School 
District 

Wilby High School 070870 9 Sep 26, 2022 - Jan 27, 2023 
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V.   FEE CALCULATION  
 
1.  Fees and Payment. The fee calculation for this Schedule depends solely on the total enrollment figures for the 
Participating Grades as indicated in the College Readiness Agreement Budget Schedule (‘Budget Schedule’) and Client’s official 
National School Lunch Program (NSLP) and the assessment(s) sponsored by Client. Client acknowledges that successful 
implementation of the Early Participation Program is contingent on Client requiring 100% of their schools  to participate under this 
Schedule. If, during the term covered by this Schedule, College Board is furnishing other assessments to Client (under separate 
agreements), or if multiple grades are being tested under this Schedule, Client shall receive a greater discount as set forth on the 
Budget Schedule.  The table below details the discounts available ('Suite pricing' and 'Multi-Assessment Pricing'). For purposes of 
Suite pricing under this Schedule, the PSAT/NMSQT ('PN') and PSAT 10 ('P10') are considered one assessment. 
 

National School Lunch Program 
(NSLP) Percentage 

Suite Pricing: 
 
PSAT 8/9 with SAT School 
Day, and PN and/or P10 

Multi-Assessment Pricing: 
•   PSAT 8/9 with either PN or 
P10 or SAT School Day 
•   At least two grades testing for 
PSAT 8/9 

≥ 0% and <50% $11.00 $12.00 
≥ 50% and < 75% $10.00 $11.00 
≥ 75% $9.00 $10.00 

 
Client will be charged a fixed fee based on the enrollment as noted above, regardless of how many students actually take the PSAT 
8/9 assessment. The enrollment and total cost indicated in the Budget Schedule are estimates; Client will be given an opportunity 
to adjust and review the enrollment in the fall to determine their final fee.  
Client acknowledges and agrees that Participating Schools are directly responsible for the fees of students whose PSAT 8/9 answer 
sheets indicate that they are not in a participating cohort. 
 
2.  Changes to Enrollment.  If Client determines, after signing this Agreement, that the enrollment figures provided herein 
are incorrect by more than 5% (up or down), Client must promptly provide College Board with the adjusted enrollment figures and 
identify how and where College Board may confirm this information. Client shall send the updated enrollment figures and an 
official enrollment report or references, on official letterhead, via email to AssessmentsProgram@collegeboard.org no later than: 

Administration Date Deadline to submit updated enrollment 
Sept. 2022 – Jan. 2023 October 28, 2022 
Feb. 2023 – Mar. 2023 January 27, 2023 April 2023 

 
Notwithstanding the foregoing, after the administration of the test, College Board may request a verification of enrollment by 
Participating Grade from Client.  If enrollment figures provided by Client based on such request, differ from those provided herein, 
College Board will adjust the total cost of the Schedule to account for either increases or decreases in enrollment.  Additionally, in 
the event actual participation in a Participating Grade exceeds Client’s enrollment figures indicated herein, Client shall remit 
payment to College Board for any additional students at the full test fee of $14.00 per student.   
 
3. Restrictions.  No student participating under this Agreement will be assessed an individual fee for taking the PSAT 8/9 
test. 
 
4.  Unused Tests (paper and pencil) . Participating Schools will not incur unused test fees.  
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VI. CLIENT CONTACT INFORMATION 
 

 Primary1 Data Recipient2 Billing3  Bulk Registration 
(optional)4 

Name:   Tara Battistoni  Tara Battistoni  Doreen Biolo  Tara Battistoni 
Title:   Supervisor of 

Research, 
Development, and 
Student Testing 

Supervisor of 
Research, 
Development, and 
Student Testing 

 CFO  Supervisor of Research, 
Development, and 
Student Testing 

Address:   236 Grand Street 236 Grand Street  236 Grand Street  236 Grand Street 
City/State/Zip:  Waterbury, CT 

06702 
Waterbury, CT 06702  Waterbury, CT 

06702-1933 
 Waterbury, CT 06702 

Phone:  (203) 574-8283 (203) 574-8283  (203) 574-8000  (203) 574-8283 
Email: tbattistoni@waterbur

y.k12.ct.us 
tbattistoni@waterbury.
k12.ct.us 

dbiolo@waterbury.k12
.ct.us 

tbattistoni@waterbury.k1
2.ct.us 

 
 

 
  

 
1 This is the person to whom College Board should direct primary communications. 
2 This is the person to whom College Board should send the data/data access information for this Schedule, if different from the Primary Contact. 
3 This is the person to whom College Board should send the invoice for this Schedule, if different from the Primary Contact. 
4 This is the person to whom College Board should send the bulk registration information and access code for uploading the electronic file for 
processing.   
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2022-2023 PSAT 10  
EARLY PARTICIPATION PROGRAM 

FIXED FEE SCHEDULE 
I. BACKGROUND 
 
College Board owns and delivers its national standardized tests to students. College Board’s Early Participation Program is an 
initiative to support the involvement of all students in the college-going process at an earlier age while there is still time to inform 
instruction and learning and increase students’ readiness for college expectations.  Additionally, earlier involvement in the PSAT® 
10 program will expose students to a wealth of college planning and preparation tools to get and keep them actively involved in 
the process. College Board supports this initiative by providing clients with access to additional savings when clients pay to engage 
at least one entire grade of students in taking the PSAT 10 as indicated on the Budget Schedule or elsewhere in this Schedule 
(‘Participating Grade’). Shifting this financial obligation from the student to Client provides greater access for students to the PSAT 
10 and initiates students’ earlier entry on the road to college.  This Schedule outlines how a Client sponsors a PSAT 10 
administration for students and what data and reports may be provided to authorized personnel at Client and its schools through 
our online data portal. 
 
II. SCOPE 
 
College Board shall furnish the following PSAT 10 materials and reports to the Districts and schools designated by Client in Section 
IV (List of Participating Districts and Schools):  
  
1.  Materials for Students:  

a.  PSAT 10 test materials (PSAT 10 Student Guides and test booklets). 
b.  Student Online Score Report, delivered via College Board website. 
c.  Access to Official SAT Practice on Khan Academy; students can link their College Board and Khan Academy 

accounts to receive free personalized practice recommendations based on their performance. 
 
2.  Material for Schools: 

a.  Access to online individual student score reports and aggregate score reports, and downloadable student data file, 
delivered via College Board website. 

b.  Access to AP Potential™, delivered via College Board website. 
c.  SAT Suite of Assessment Educator Guide, delivered via College Board website. 
d.  PSAT 10 Coordinator Manual (copies sent to Participating Schools based on their test book order; one per 25 tests 

ordered).  
 

3.  Reports for District:  
a.  Access to online individual student score reports and aggregate score reports, and downloadable student data file, 

delivered via College Board website. 
b.  Access to AP Potential, delivered via College Board website.  

 
4.  Delivering SAT Practice Tools and Support. In addition to the free practice tools available at 
https://sat.collegeboard.org/practice, all students will have access to free, personalized, and focused practice resources through 
College Board’s collaboration with Khan Academy. Practice materials for the SAT exam are available at the Khan Academy 
website (https://satpractice.org) in accordance with Khan Academy’s guidelines. 
 
5.             Providing Accommodations to Participants with Disabilities. Accommodations for Participants with disabilities will 
be granted and administered according to College Board’s standard eligibility and administration procedures. Participants must 
apply for accommodations under College Board’s Services for Students with Disabilities (SSD) program and must follow the 
SSD program’s published procedures, which can be found at https://www.collegeboard.org/SSD. Only College Board-approved 
accommodations are permitted. Any provided accommodations not previously and explicitly approved by College Board’s SSD 
program will result in scores that are not valid, and that cannot be reported to colleges, scholarship programs and other designated 
score recipients. Client will be responsible for ensuring that an appropriate accommodations coordinator (‘SSD Coordinator’) is 
designated for each school to facilitate the application for and administration of approved accommodations. The ‘SSD 
Coordinator Form’ (used to establish an SSD Coordinator) is available at the above-referenced website. Participants with 
accommodations previously approved by College Board, and who have a College Board-issued SSD code, do not need to reapply 
for accommodations under this Program. 
 
6. Required Information. Client shall furnish College Board with: (a) a list of participating schools with their respective 
College Board school code as prescribed in Section IV (List of Participating Schools); (b) a review of estimated student enrollment 
from a public data source as prescribed in Section V (Fee Calculation); and (c) the Client’s contacts as prescribed in Section VI 
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(Contact Information), incorporated by reference herein.  Client will review the pre-populated enrollment data from public data 
sources and send any adjustments as prescribed in Section V (Fee Calculation).  
 
7.  Changes to Participating Schools.   Changes to the list of Participating Schools must be made no later than one month 
prior to Client’s selected administration date. Participating Schools without a valid six-digit College Board school code should 
apply for their school code at least six weeks before they plan to order tests.  
 
In the event that: any of Client’s schools are omitted from the List of Participating Districts and Schools or listed without valid 
school codes, then such schools shall not be covered under this Schedule. Additionally, students in Participating Schools who 
incorrectly enter a grade or fail to enter a grade on their answer sheets will be incorrectly depicted in reports furnished under this 
Schedule, and Client acknowleedges that no adjustments can be made. 
 
8.              Training of Designated Personnel at the Participating Schools. College Board will provide all necessary training 
and/or instructional materials to designated Client personnel who will act as PSAT 10 Coordinators, SSD Coordinators, Proctors, 
and Monitors (collectively ‘Designated Personnel’).  The training and/or instructional materials will be made available by 
College Board to Client and should be completed two weeks before the test administration date. 
Designated Personnel are required to adhere to all of College Board’s procedures, policies, and protocols related to national test 
administrations as specified in the PSAT 10 Coordinator training and instructional materials.The Client is responsible for 
ensuring compliance with all required Designated Personnel training.  
 
9.  PSAT 10 Student Guide distribution to Students.  The Client shall ensure that copies of the PSAT 10 Student Guide 
are distributed to all Students at least two weeks before test administration date. 
 
10.  Dedicated PSAT 10 Customer Service for Educators: College Board will provide Client with telephone customer 
service support for educators.  Specifically, College Board will provide:  
• Step-by-step assistance with College Board online tools (SSD System) 
• Assistance with completing required forms (AI Request Form)  
• Assistance with obtaining additional materials (Publications)  
• Feedback mechanism for counselors  
 
Dates and Times of Service: Available three months prior to primary test window. Standard hours of operation:  Monday through 
Friday 9:00 a.m. to 5:00 p.m. Eastern Standard Time. Customer service for the PSAT 10 Program can also be accessed online at 
the following web address:   https://collegereadiness.collegeboard.org/contact-us 
 
III. PSAT 10 TERMS AND CONDITIONS 
 
1. Ownership of Intellectual Property.  Client agrees and acknowledges that the PSAT 10 test, and all items (questions) 
contained therein, including all copies thereof, all test materials (including publications and reports) and all data, including but not 
limited to student scores derived from the test  and collected under this Schedule are at all times owned by College Board, which 
is the exclusive owner of all rights in and to the PSAT 10  test, including, without limitation, copyrights, trademarks, trade secrets, 
patents, and other similar proprietary rights, and all renewals and extensions thereof (collectively ‘College Board Intellectual 
Property’). Nothing in this Schedule shall be interpreted to indicate that College Board is passing its proprietary rights in and to 
College Board Intellectual Property to Client or that its normal security procedures for national assessments will be altered in any 
way.   
 
2. PSAT 10 Student Reports. College Board hereby grants Client a limited, nonexclusive, nontransferable, non-assignable 
right to use the online score reports and individual student data for the legitimate educational purposes of internal analysis, which 
includes training sessions, as long as the data used during training preserves the confidentiality of students. Client may not use or 
distribute the score reports externally or to third parties without the express written consent of College Board. 
 
Client will have access to the online score reports and individual student data, and will control the access of Client’s authorized 
users and shall further be responsible for immediately revoking such access if the user ceases to be employed by Client or is no 
longer appropriately authorized to access this information.    
 
3. PSAT 10 Test.  College Board hereby grants to Client during the Term of this Agreement a limited, non-exclusive, non-
transferable, non-assignable, revocable license to use the PSAT 10 test booklets for the sole purpose of administering the PSAT 10 
test on behalf of College Board.   
 
Except as expressly provided herein, Client is prohibited from copying, disseminating, publishing, displaying, or distributing in 
any form, or reproducing the PSAT 10 test booklets without the prior written consent of College Board.  Client does not gain any 
ownership interest in the PSAT 10 test booklets. 
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Client shall return all materials, including PSAT 10 test booklets, no later than the next school day after the test administration or 
promptly upon termination of this Agreement. 
 
4. PSAT 10 Assessment Administration. Client has agreed to administer the PSAT 10 to students in the Participating 
Grade(s) during the testing period(s) noted in the List of Participating Districts and Schools table below. 
  
Client shall comply with the published security and administration guidelines for College Board’s national assessments as set forth 
in the PSAT 10 Coordinator Manual.  
 
5. Client Testing Delays. Participating schools select an administration date for the PSAT 10.  Should an event occur that 
would require participating schools to close for reasons beyond the reasonable control of such participating schools (for example, 
including, but not limited to, severe weather, extended power outages, or a teacher’s strike) (a 'PSAT 10 Delay Event'), the school 
may securely store their test materials until later in their testing window. College Board will work with Client and participating 
schools to shift testing to a new testing window if the outage extends past the end of the window for which the Client ordered, if 
available.  College Board will not be liable if College Board’s shipping vendor is unable to timely deliver test materials to the 
participating schools for the new administration or should a PSAT 10 Delay Event otherwise prevent the participating schools from 
administering the PSAT 10 in accordance with the policies set forth in the PSAT 10 Coordinator’s Manual. College Board will use 
its best efforts to support the change of test date.  College Board will assume any additional costs associated with rescheduling and 
delivering tests to participating schools impacted by a PSAT 10 Delay Event up to one week prior to the new administration.  Client 
will be liable for any additional fees associated with rush deliveries, publication reprints or incremental support incurred for 
deliveries within seven (7) days of the new administration. College Board reserves the right to deny a change of test date if, in its 
sole opinion, the additional work will endanger its vendors or its’ employees, agents, consultants, or if Client has failed to promptly 
inform College Board of the need for a test day change in time to allow delivery of test materials one week prior to the new 
administration.  No additional administration of the PSAT 10 will be made available after the end of the April test window. Client 
understands that by selecting the April administration as their main administration date, if there is a PSAT 10 Delay Event, there 
may be no additional PSAT 10 test dates.   In such cases, this Agreement remains in full force and effect and Client will not be 
charged any unused test fees.  
 
IV. LIST OF PARTICIPATING DISTRICTS AND SCHOOLS 
 

DISTRICT NAME SCHOOL NAME SCHOOL 
CODE 

PARTICIPATING 
GRADE(S) 

TESTING PERIOD(S) 

 Waterbury Public School 
District 

 10 Apr 12, 2023 - Apr 28, 2023 

Waterbury Public School 
District 

Crosby High School 070835 10 Apr 12, 2023 - Apr 28, 2023 

Waterbury Public School 
District 

Enlightenment School 070875 10 Apr 12, 2023 - Apr 28, 2023 

Waterbury Public School 
District 

John F Kennedy High School 070840 10 Apr 12, 2023 - Apr 28, 2023 

Waterbury Public School 
District 

State Street School 070876 10 Apr 12, 2023 - Apr 28, 2023 

Waterbury Public School 
District 

Waterbury Arts Magnet School 070867 10 Apr 12, 2023 - Apr 28, 2023 

Waterbury Public School 
District 

Waterbury Career Academy 
High School 

070863 10 Apr 12, 2023 - Apr 28, 2023 

Waterbury Public School 
District 

Wilby High School 070870 10 Apr 12, 2023 - Apr 28, 2023 

 
V. FEE CALCULATION 
 
1. Program pricing. The fee calculation for this Schedule depends solely on the total enrollment figures for the 
Participating Grade(s) as indicated in the College Readiness Agreement Budget Schedule (‘Budget Schedule’), and Client’s official 
National School Lunch Program (NSLP) percentage, and the assessment(s) sponsored by Client.  Client acknowledges that 
successful implementation of the Early Participation Program is contingent on Client requiring 100% of their schools1 to participate 

 
1 College Board acknowledges that certain high schools are excluded from this requirement, which include without limitation and by way of 
example, schools for the severely disabled, charter schools excluded from the administrative authority of the District, and schools primarily 
possessing students not enrolled to obtain a standard high school diploma. 
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under this Schedule.  If, during the term covered by this Schedule, College Board is furnishing other assessments to Client (under 
separate agreements) in addition to the PSAT 10, or if multiple grades are being tested under this Schedule, Client shall receive a 
greater discount as set forth on the Budget Schedule.  The table below details the discounts available ('Suite pricing' and 'Multi-
Assessment Pricing').  For purposes of Suite pricing under this Schedule, the PSAT/NMSQT ('PN') and PSAT 10 ('P10') are 
considered one assessment. 
 

National School Lunch Program 
(NSLP) Percentage 

Suite pricing: 
PSAT 10 with SAT 

School Day, and PSAT 
8/9 

Multi-Assessment Pricing: 
•  PSAT 10 with either SAT School 
Day, or PSAT 8/9, or PN 
•  At least two grades testing for 
PSAT 10  

≥ 0% and <50% $14.00 $16.00 

≥ 50% and < 75% $13.00 $15.00 

≥ 75% $12.00 $14.00 
 
Clients will be charged a fixed fee based on the enrollment as noted above, regardless of how many students take the PSAT 10 
assessment.  The enrollment and total cost indicated in the Budget Schedule are estimates; Client will be given an opportunity to 
adjust and review the enrollment in the fall to determine their final fee.  
 
Client acknowledges and agrees that Participating Schools are directly responsible for the fees of students whose P10 answer 
sheets indicate that they are not in a participating cohort. 
 
2. Changes to enrollment. If Client determines, after signing this Agreement, that the enrollment figures provided herein 
are incorrect by more than 5% (up or down), Client must provide College Board with the adjusted enrollment figures, and 
identify how and where College Board may confirm this information.  Client shall send the updated enrollment figures and an 
official enrollment report or references, on official letterhead, via email to AssessmentsProgram@collegeboard.org no later than 
January 27, 2023. 
 
Notwithstanding the foregoing, after the administration of the test, College Board may request a verification of enrollment by 
Participating Grade from Client.  If enrollment figures provided by Client based on such request, differ from those provided 
herein, College Board will adjust the total cost of the Schedule to account for either increases or decreases in enrollment.  
Additionally, in the event actual participation in a Participating Grade exceeds Client’s enrollment figures indicated herein, Client 
shall remit payment to College Board for any additional students at the full test fee of $18.00 per student. 
 
3. Restrictions. No student participating under this Schedule will be assessed an individual fee for taking the PSAT 10 test. 
 
4. Unused Test Fees. Participating Schools will not incur unused test fees. 
 
VI. CLIENT CONTACT INFORMATION 
 

 Primary1 Data Recipient2 Billing3  Bulk Registration 
(optional)4 

Name:   Tara Battistoni  Tara Battistoni  Doreen Biolo  Tara Battistoni 
Title:   Supervisor of Research, 

Development, and Student 
Testing 

Supervisor of Research, 
Development, and Student 
Testing 

 CFO  Supervisor of Research, 
Development, and Student 
Testing 

Address:   236 Grand Street 236 Grand Street  236 Grand Street  236 Grand Street 
City/State/
Zip:  

Waterbury, CT 06702 Waterbury, CT 06702  Waterbury, CT 
06702-1933 

 Waterbury, CT 06702 

Phone:  (203) 574-8283 (203) 574-8283  (203) 574-8000  (203) 574-8283 
Email: tbattistoni@waterbury.k12.ct.

us 
tbattistoni@waterbury.k12.ct.
us 

dbiolo@waterbury.k1
2.ct.us 

tbattistoni@waterbury.k12.
ct.us 

 
1 This is the person to whom College Board should direct primary communications. 
2 This is the person to whom College Board should send applicable data/data access information for this Schedule, if different from the Primary 
Contact. 
3 This is the person to whom College Board should send the invoice for this Schedule, if different from the Primary Contact. 
4 This is the person to whom College Board should send the bulk registration information and access code for uploading the electronic file for 
processing. 
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2022-2023 SAT SCHOOL DAY PROGRAM 

FIXED FEE SCHEDULE 
 

I. BACKGROUND 
 
College Board owns and delivers its national standardized SAT test to students.  Allowing students to take the test during a 
school day and shifting the financial obligation from the student to Client provides greater access for students to the SAT. 
College Board will assist Client's schools in administering the SAT test during a school day. This Schedule outlines how a Client 
sponsors a SAT School Day administration for students and what SAT data and reports may be provided to authorized personnel 
at Client and its schools through our online data portal (the ‘Program’). College Board supports this initiative by providing clients 
with access to additional savings when clients pay to administer the SAT to at least one entire grade of students (‘Participating 
Grade’).  Students who take the SAT test in accordance with the provisions of this Schedule are herein referred to as 
‘Participants’. 
 
II.  SCOPE 
 
College Board shall furnish the following SAT School Day materials and reports to the schools designated by Client in Section IV 
(List of ‘Participating Schools’).  

 
1.  Materials for Students: 

a.  SAT Student Guide, delivered via College Board website. 
b.  SAT test materials (test booklets). 
c.  Student Online Score Report, delivered via College Board website. 
d.  Ability to send scores to colleges, scholarship programs and other designated score recipients, via College Board 

website. 
e.  Access to Official SAT Practice on Khan Academy; students can link their College Board and Khan Academy 

accounts to receive free personalized practice recommendations based on their performance.   
 

2.  Materials for Participating Schools: 
a.  Access to online individual student score reports and aggregate score reports, and downloadable student data file, 

delivered via College Board website. 
b.  Materials to support test administration. 

 
3.  Reports for District:  

a.  Access to online individual student score reports and aggregate score reports, and downloadable student data file, 
delivered via College Board website. 

 
4.  Delivering SAT Practice Tools and Support. In addition to the free practice tools available at 

http://sat.collegeboard.org/practice, all students will have access to free, personalized, and focused practice resources 
through College Board’s collaboration with Khan Academy. Practice materials for the SAT test are available at the Khan 
Academy website (http://satpractice.org), and shall be used in accordance with Khan Academy’s guidelines. 

 
Additional SAT Readiness products (e.g., publications) and services (e.g., Professional Development Workshops) are 
not included as part of the Program. Client may purchase these products and services separately. 

 
5.  Providing Accommodations to Participants with Disabilities. Accommodations for Participants with disabilities will 

be granted and administered according to College Board’s standard eligibility and administration procedures. Participants 
must apply for accommodations under College Board’s Services for Students with Disabilities (SSD) program and must 
follow the SSD program’s published procedures, which can be found at https://www.collegeboard.org/SSD. Only 
College Board-approved accommodations are permitted. Any provided accommodations not previously and explicitly 
approved by College Board’s SSD program will result in scores that are not valid, and that cannot be reported to colleges, 
scholarship programs and other designated score recipients. Client will be responsible for ensuring that an appropriate 
accommodations coordinator (‘SSD Coordinator’) is designated for each school to facilitate the application for and 
administration of approved accommodations. The ‘SSD Coordinator Form’ (used to establish an SSD Coordinator) is 
available at the above-referenced website. Participants with accommodations previously approved by College Board, and 
who have a College Board-issued SSD code, do not need to reapply for accommodations under this Program. 
 

6.  Required Information. Client shall furnish College Board with: (a) a list of Participating Schools as prescribed in 
Section IV (List of Participating Schools); (b) a review of estimated student enrollment from a public data source as 
prescribed in Section V (Fee Calculation); and (c) Client’s contacts as prescribed in Section VI (Client Contact 
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Information).  Client will review the pre-populated enrollment data from public data sources and send any adjustments 
as prescribed in Section V (Fee Calculation).   
  

7. Changes to Participating Schools. Changes to the list of Participating Schools must be submitted by the deadline as 
noted below. Participating Schools without a valid six-digit College Board school code should apply for their school code 
at least six weeks prior to the order deadline for their Primary Test Date for SAT School Day. 

 
Administration Date Deadline to submit changes 
October 12, 2022 September 30, 2022 
October 27, 2022 September 30, 2022 
March 1, 2023 January 27, 2023 
March 22, 2023 January 27, 2023 
April 12, 2023 March 3, 2023 
April 25, 2023 March 3, 2023 

 
In the event that: any of Client’s schools are omitted from the List of Participating Schools or listed without valid school 
codes, such schools shall not be covered under this Schedule.  Additionally, information relating to Participants who 
incorrectly enter a grade or fail to enter a grade on their answer sheets, will be incorrectly depicted in reports furnished 
under this Schedule, and Client acknowledges that no adjustments can be made.   

 
8.  Training of Designated Personnel at the Participating Schools. College Board will provide all necessary training 

and/or instructional materials to designated Client personnel who will act as SAT School Day Coordinators, SSD 
Coordinators, Proctors, and Monitors (collectively ‘Designated Personnel’).  The required training and/or instructional 
materials will be made available by College Board to Client and must be completed two weeks before the test 
administration date. 

 
Designated Personnel are required to adhere to all of College Board’s procedures, policies, and protocols related to 
national test administrations as specified in the SAT School Day Coordinator training and instructional materials, and 
may be required to complete SAT School Day staff agreements. Client is responsible for ensuring compliance with all 
required Designated Personnel training. College Board reserves the right to cancel the administration of the Program at 
any Participating School where any Designated Personnel fail to complete such training prior to the scheduled test 
administration. 

 
9.  SAT Student Guide distribution to Students.  At least two weeks before test administration date, Client shall ensure 

that all students are advised that the SAT Student Guide may be accessed online at the College Board website. 
 

10.  Dedicated School Day Customer Service for Educators: 
College Board will provide Client with telephone customer service support for educators.  Specifically, College Board 
will provide: 

• Step-by-step assistance with College Board online tools (SSD System) 
• Assistance with completing required forms (AI Request Form) 
• Assistance with obtaining additional materials (Publications) 
• Feedback mechanism for counselors 
 

Dates and Times of Service: Available three months prior to primary test date. Standard hours of operation:  Monday 
through Friday 9:00 a.m. to 5:00 p.m. Eastern Standard Time. Customer service for the SAT Program can also be accessed 
online at the following web address:  http://collegereadiness.collegeboard.org/contact-us. 

 
III.  SAT SCHOOL DAY TERMS AND CONDITIONS 
 
SAT Program 
1. Ownership of Intellectual Property.  Client agrees and acknowledges that the SAT exam, and all items (questions) 
contained therein, including all copies thereof, all test materials (including publications and reports) and all data, including but not 
limited to student scores derived from the test and collected under this Schedule are at all times owned by College Board, which is 
the exclusive owner of all rights in and to the SAT exam, including, without limitation, copyrights, trademarks, trade secrets, 
patents, and other similar proprietary rights, and all renewals and extensions thereof (collectively ‘College Board Intellectual 
Property’).  Nothing in this Schedule shall be interpreted to indicate that College Board is passing its proprietary rights in and to 
College Board Intellectual Property to Client or that its normal security procedures will be altered in any way.     
 
SAT Data License 
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2. SAT Data and Reporting. College Board hereby grants Client a limited, nonexclusive, nontransferable, non-assignable 
right to use the online score reports and individual student data for the legitimate educational purposes of internal analysis, which 
includes training sessions, as long as the data used during training preserves the confidentiality of students, and to incorporate it 
into educational data warehouse systems to improve college readiness. Client may not use or distribute the online score reports 
externally or to third parties without the express written consent of College Board. 
 
Client will have access to the online score reports and individual student data, and will control the access of Client’s authorized 
users and shall further be responsible for immediately revoking such access if the user ceases to be employed by Client or is no 
longer appropriately authorized to access this information. 
 
For the April 12, 2023 paper and pencil administration, SAT question content and answer explanations will be provided in the 
online system, for the Primary Test Date only.  
 

2.1 College Board grants Client a non-exclusive, limited and revocable license to use the questions and answers explanations 
for the sole purpose of classroom teaching and internal reporting purposes. Client understands and acknowledges that the 
questions and answers explanation include College Board copyrighted content and may also include third party 
copyrighted content for which Client may only use for the aforementioned purposes. Client acknowledge and agrees that 
it has no right to upload or post online, cache, reproduce, modify, display, edit, alter or enhance any portion of the SAT 
questions and answers or the third party content in any manner unless it has express written permission from College 
Board and the owner of the third party content. 

 
2.2 College Board reserves the right to revoke the above license grant if Client violates the terms of the license. In addition, 

College Board shall not be liable to Client nor any third party for Client’s use of the question and answers explanation 
(including but not limited to, any copyright infringement claims) beyond the scope of the license. 

 
SAT Administration 
3. SAT Test Dates and Participating Grade.  Client agrees to administer the SAT to the following Participating Grade(s) 
on the Primary and Makeup Test Dates noted below: 

 
Participating Grade(s) Primary Test Date Makeup Test Date 
12 October 12, 2022 October 27, 2022 

 
Participants who are absent from the Primary Test Date are eligible to take the test on the Makeup Test Date mentioned above. 
Client acknowledges that there are no designated or national administration makeup test dates associated with the April 25, 2023 
Primary Test Date.  
 
4. Administering the SAT. The SAT will be administered to students under standard College Board national test 
administration and security protocols as specified in the SAT School Day Test Coordinator Manual and SAT School Day Test 
Coordinator training and instructional materials, unless otherwise stated in this Schedule, and will result in scores that are reportable 
to colleges for admissions purposes. In accordance with College Board policies, any test irregularity, including mis-administrations 
or security breaches, will be thoroughly investigated and may result in score cancellations. Client is responsible for making all 
necessary arrangements to ensure that the testing environment and the security of all test materials satisfy College Board 
requirements as specified in the SAT School Day Coordinator training and instructional materials. The test will be administered by 
Client-employed personnel, who will not receive additional remuneration by College Board. All Participants must test on either 
the designated test day or, when available, designated makeup test day. This Agreement does not guarantee that all Students targeted 
by Client for the Program will actually test. It is the responsibility of Client to encourage Participants to complete the Program.  
Participants will follow the guidelines on the SAT website and in student materials sent by College Board. 
 
5. Client Testing Delays. Participating schools select one of the administration dates for the SAT School Day.  Should an 
event occur that would require participating schools to close for reasons beyond the reasonable control of such participating schools 
(for example, including, but not limited to, severe weather, extended power outages, or a teacher’s strike) (an 'SAT Delay Event'), 
College Board will work with Client and participating schools to shift testing to the Makeup administration, if available.  College 
Board will not be liable if College Board’s shipping vendor is unable to timely deliver test materials to the participating schools 
for the Makeup administration, or should an SAT Delay Event otherwise prevent the participating schools from administering the 
SAT School Day on the Makeup administration in accordance with the policies set forth in the SAT School Day Coordinator’s 
Manual. College Board will use its best efforts to support the change of test date.  College Board will assume any additional costs 
associated with rescheduling and delivering tests to participating schools impacted by an SAT Delay Event up to one week prior 
to the Makeup administration.  Client will be liable for any additional fees associated with rush deliveries, publication reprints or 
incremental support incurred for deliveries within seven (7) days of the Makeup administration. College Board reserves the right 
to deny a change of test date if, in its sole opinion, the additional work will endanger its vendors or its’ employees, agents, 
consultants, or if Client has failed to promptly inform College Board of the need for a test day change in time to allow delivery of 
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test materials one week prior to the Makeup administration.   Client understands that by selecting the Makeup administration as 
their main administration date, if there is an SAT Delay Event, there may be no additional SAT School Day test dates.   In such 
cases, this Agreement remains in full force and effect and Client will not be charged any unused test fees.  
 
IV. LIST OF PARTICIPATING SCHOOLS 
 

SCHOOL NAME SCHOOL CODE ADMINISTRATION 
Crosby High School 070835 SAT School Day: October 12, 2022 
Enlightenment School 070875 SAT School Day: October 12, 2022 
John F Kennedy High School 070840 SAT School Day: October 12, 2022 
State Street School 070876 SAT School Day: October 12, 2022 
Waterbury Arts Magnet School 070867 SAT School Day: October 12, 2022 
Waterbury Career Academy High School 070863 SAT School Day: October 12, 2022 
Waterbury Public School District  SAT School Day: October 12, 2022 
Wilby High School 070870 SAT School Day: October 12, 2022 

 
V.   FEE CALCULATION 
 
1.  Program Pricing. The fee calculation for this Schedule depends solely on the total enrollment figures for the 
Participating Grade(s) as indicated in the College Readiness Agreement Budget Schedule (‘Budget Schedule’) and Client’s official 
National School Lunch Program (NSLP) percentage.  If, during the term covered by this Schedule, College Board is furnishing 
other assessments to Client (under separate agreements), or if multiple grades are being tested under this Schedule, Client shall 
receive a greater discount as set forth on the Budget Schedule.  The table below details the discounts available (‘Suite Pricing’ and 
‘Multi-Assessment Pricing’).  For purposes of Suite pricing under this Schedule, the PSAT/NMSQT (‘PN’) and PSAT 10 (‘P10’) 
are considered one assessment.   
 

National School Lunch 
Program (NSLP) Percentage 

Suite Pricing: 
SAT School Day with 

PSAT 8/9, and PN 
and/or P10 

Multi-Assessment Pricing: 
• SAT School Day with either 

PN or P10 or PSAT 8/9 
• At least two grades testing 

for SAT School Day 
≥0% and <50% $38.50 $41.50 

≥50% and <75% $36.00 $41.00 

≥75% $33.50 $39.50 
 
 
Client will be charged a fixed fee based on enrollment as noted above, regardless of how many students actually take the SAT. The 
enrollment and total cost indicated in the Budget Schedule are estimates; Client will be given an opportunity to adjust enrollment 
by the following deadlines: 
 

Administration Date Deadline to submit updated enrollment 
October 12, 2022 October 28, 2022 October 27, 2022 
March 1, 2023 January 27, 2023 March 22, 2023 
April 12, 2023 March 3, 2023 April 25, 2023 

  
Client acknowledges and agrees that Participating Schools are directly responsible for the fees of students whose SAT answer 
sheets indicate that they are not in a participating cohort. 
 
2.  Changes to Enrollment.  If Client determines, after signing this Agreement, that the enrollment figures provided herein 
are incorrect by more than 5% (higher or lower), Client must promptly provide College Board with the adjusted enrollment figures 
and identify how and where College Board may confirm this information. Client shall send the updated enrollment figures and an 
official enrollment report or references, on official letterhead, via email to AssessmentsProgram@collegeboard.org as noted above. 
 
Notwithstanding the foregoing, after the administration of the assessment, College Board may request a verification of enrollment 
by Participating Grade from Client.  If enrollment figures provided by Client based on such request, differ from those provided 



                                                  CB-00032342 Amendment 1 to CB-00030062 

 

Form Approved By College Board Legal January 2021  Page 22 of 25 
 
 

herein, College Board will adjust the total cost of the Schedule to account for either increases or decreases in 
enrollment.  Additionally, in the event actual participation in a Participating Grade exceeds Client’s enrollment figures indicated 
herein, Client shall remit payment to College Board for any additional students at the then-current rate per student as indicated on 
College Board’s website currently located at https://collegereadiness.collegeboard.org/sat/register/.  
 
3.  Restrictions.  No Student participating under this Schedule will be assessed an individual fee for taking the SAT School 
Day exam. There is no additional discount under this Schedule provided for Participants who are using fee reduction benefits.   
 
4. Unused Tests. Participating Schools will not incur unused test fees.  
 
VI. CLIENT CONTACT INFORMATION 
 

 Primary1 Data Recipient2 Billing3  Bulk Registration 
(optional)4 

Name:   Tara Battistoni  Tara Battistoni  Doreen Biolo  Tara Battistoni 
Title:   Supervisor of 

Research, 
Development, and 
Student Testing 

Supervisor of 
Research, 
Development, and 
Student Testing 

 CFO  Supervisor of 
Research, 
Development, and 
Student Testing 

Address:   236 Grand Street 236 Grand Street  236 Grand Street  236 Grand Street 
City/State/Zip:  Waterbury, CT 

06702 
Waterbury, CT 06702  Waterbury, CT 

06702-1933 
 Waterbury, CT 
06702 

Phone:  (203) 574-8283 (203) 574-8283  (203) 574-8000  (203) 574-8283 
Email: tbattistoni@waterbur

y.k12.ct.us 
tbattistoni@waterbury.
k12.ct.us 

dbiolo@waterbury.k1
2.ct.us 

tbattistoni@waterbur
y.k12.ct.us 

 
 
 
 
 
 
  

 
1 This is the person to whom College Board should direct primary communications. 
2 This is the person to whom College Board should send the data/data access information for this Schedule, if different from the Primary Contact. 
3 This is the person to whom College Board should send the invoice for this Schedule, if different from the Primary Contact. 
4 This is the person to whom College Board should send the bulk registration information and access code for uploading the electronic file for 
processing.   
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Attachment 1 - (College Board Use of SAT Suite Program Information and Data) 

1. College Board’s Use of Student Data 

College Board may collect, retain, use, and share student’s personally identifiable information (“PII”) for the purposes 
outlined below (1) when it has obtained the express, informed, written consent of the student, (if the student is of the age 
of majority), or the parent or legal guardian (if the student is a minor),when the student is being registered for a College 
Board assessment; or (2) if the student and/or parent/legal guardian otherwise forms a direct relationship with College 
Board.  

College Board does not collect, use, or share PII beyond the purposes set forth as follows: 
 

a. Upon receiving the written consent of the student or student’s parent or legal guardian as described 
above, College Board may collect information about students such as language background, courses taken, 
student search services, college major, parent’s highest level of education, and questions to determine entry 
into scholarship programs. This information is used for College Board’s Student Search Service and is not 
provided to a student’s school or district in any form.  

 b.     Sharing with institutions of higher education or scholarship providers that are seeking students who 
meet specific criteria, only if College Board has obtained the prior, affirmative written consent of the student 
or the student’s parent or legal guardian.  College Board may use PII for this purpose regardless of whether 
the institutions of higher education or scholarship providers provide payment or other consideration to 
College Board. Data for students who expressly consent  to the program are licensed to Higher Education 
institutions, but do not include social  security numbers (SSN), actual test scores (searchable by bands 
 only), disability status, or phone numbers.  As part of the explanation of the collection, use and 
sharing of PII that is given as part of the written consent process, College Board provides information 
explaining how the PII will  be licensed.   

 
c. Students Sending Scores to Colleges, Scholarship Organizations, or Other Institutions:   

(i) College and University Electronic Score Reports and Paper Score Reports: Students can select 
to send their scores to colleges, when they register for the SAT exam, when they take the test, or 
after they receive their scores.  Through ‘score choice,’ students can choose which scores to 
send.  Students can also elect to send their scores to scholarship organizations or other registered 
groups at their choosing. 
(ii) SAT Trend Reports:  College and universities can see reports containing only de-identified 
data on trends of students who send scores to their schools. 

 d. Providing Students Access and Opportunities to Services to Help them Achieve and Exceed Their 
Potential, consistent with all applicable laws.   

(i) Access to Opportunity (A2O):  College Board implements interventions designed to help 
students navigate the college planning, application and financial aid processes.  A2O identifies 
students who are on-track or high achieving, combined with low-income tagging or fee waiver 
use, and provide them with resources, including college application fee waivers, designed to 
address barriers they may face in the path to college access. 

(ii)  Realize Your College Potential:  Realize Your College Potential (RYCP) is part of ongoing 
research that sends packets of customized college information and college application fee waivers 
to high achieving, low-income, high school seniors. 

(iii)  State Scholarship Feeds/Data:  State Higher Education Departments that offer scholarship to 
instate students can receive scores files for students meeting residency criteria. 

(iv) National Scholarships, Awards and Recognition Opportunities (including Presidential 
Scholars and National Merit Scholars):  National Merit Scholars receives Student Data to provide 
students with the opportunity to receive national recognition and scholarships.  Eligible students 
are shared with the US Department of Education and National Hispanic Recognition Program for 
scholarship consideration. 



                                                  CB-00032342 Amendment 1 to CB-00030062 

 

Form Approved By College Board Legal January 2021  Page 24 of 25 
 
 

(v) Enhancing and Customizing Student Practice:  Students may opt-in to have their scores and 
key metadata shared with Khan Academy, so that their free SAT Preparation course can be tailored 
better to meet their needs. 

 e.  Score Reporting to States, Schools and Districts:   

(i) K12 Reporting Portal:  An online, interactive portal for K12 institutions to view aggregate and 
student-level data for the students within their organizations, including administrations, graduating 
cohort years, and trends. 

   (ii) Integrated Summary Reporting:  Aggregate Data reporting from    across SAT, PSAT 
Suite (PSAT 8/9, PSAT 10 and PSAT/NMSQT).   

(iii) Schools and districts can receive test-taking rosters, of their students through an online portal. 

  (iv) SAT Score Reporting to Students:  Paper and online reports are    delivered 
to students after each administration of the SAT. 

 (v) SAT Question and Answer Services:  Students may purchase reports that detail their individual 
answers and questions for disclosed forms.  For non-disclosed forms, students can receive answer 
summaries with question topics and difficulty levels. 

h. Research  
(i) College Board may use psychometric non-identifiable data obtained from student test-takers 
to ensure that tests are unbiased and created for students of all races, genders, and cultures. 
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Budget Schedule 
 

Product Name Start Date End Date Quantity Unit Price  Cost  Discount  Total Cost 
PSAT 8/9 EPP Fixed-
Fee - 9th Grade 

July 1, 2022 June 30, 2023 1,654 $14.00 $23,156.00 
 

$6,616.00 $16,540.00 

SAT SD Fixed-Fee 
Without Essay - 12th 
Grade 

July 1, 2022 June 30, 2023 1,175 $60.00 $70,500.00 
 

$28,200.00 $42,300.00 

PSAT 8/9 EPP Fixed-
Fee - 8th Grade 

July 1, 2022 June 30, 2023 1,391 $14.00 $19,474.00 
 

$5,564.00 $13,910.00 

PSAT 10 EPP Fixed-Fee 
- 10th Grade 

July 1, 2022 June 30, 2023 1,356 $18.00 $24,408.00 
 

$6,780.00 $17,628.00 

PSAT 8/9 EPP Fixed-
Fee - 9th Grade 

July 1, 2022 June 30, 2023 1,654 $14.00 $23,156.00 
 

$6,616.00 $16,540.00 

PSAT/NMSQT EPP 
Fixed-Fee - 10th Grade 

July 1, 2022 June 30, 2023 1,356 $18.00 $24,408.00 
 

$6,780.00 $17,628.00 

Subtotal: $185,102.00 
Total Discount:  $60,556.00 

Total Cost:  $124,546.00  
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CITY OF WATERBURY 
DISCLOSURE AND CERTIFICATION AFFIDAVIT REGARDING OUTSTANDING 
OBLIGATIONS TO THE CITY OF WATERBURY 

For the purposes of this Disclosure of Outstanding Financial Obligations, the following 
definitions apply: 

(a) "Contract" means any Public Contract as defined below.

(b) "Person" means one (1) or more individuals, partnerships,
corporations, associations, or joint ventures. 

(c) "Public Contract" means any agreement or formal commitment
entered into by the city to expend funds in return for work, labor, services, 
supplies, equipment, materials or any combination of the foregoing, or any lease, 
lease by way of concession, concession agreement, permit, or per agreement 
whereby the city leases, grants or demises property belonging to the city, or 
otherwise grants a right of privilege to occupy or to use said property of the city. 

(d) "City" means any official agency, board, authority, department
office, or other subdivision of the City of Waterbury. 

State of 

County of 

New York 

New York 
SS.: 

_ 
Jeremy Singer 

sworn, deposes and says that: 

1. 
,

, being first duly 

officer, representative, agent or 
President Of __

am th
 
e owner partner

          (Contractor's Name), the 
Contractor that has submitted the attached agreement. 

2. I am fully informed respecting the preparation and contents of the attached
Agreement and of all pertinent circumstances respecting such Agreement; 

3. That as a person desiring to contract with the City (check fill that apply):

The Contractor and each owner, partner, officer, representative, agent or
affiliate of the Contractor has filed a list of taxable personal property with
the City of Waterbury for the most recent grand list, as required by Conn.
Gen. Stat. §12-42.

X  
Neither the Contractor nor any owner, partner, officer, representative,
agent or affiliate of the Contractor are required to file a list of taxable
personal property with the City of Waterbury for the most recent grand list,
as required by Conn. Gen. Stat. §12-42.

X 
Neither the Contractor nor any owner, partner, officer, representative, 
agent or affiliate of the Contractor either directly or through a lease 
agreement, owes back taxes to the City of Waterbury 

,
College Board 



I  : 

CITY OF WATERBURY . 
DISCLOSURE AND CERTIFICATION AFFIDAVIT REGARDING OUTSTANDING 
OBLIGATIONS TO THE CITY OF WATERBURY 

X Neither the Contractor nor any owner, partner, officer, representative,
agent or affiliate of the Contractor either directly or through a lease 
agreement, has any other outstanding obligations to the City of Waterbury 

4. The following list is a list of the names of all persons affiliated with the
business of the Contractor, if none state none. Use additional sheet if necessary (Must 
be on company letterhead and notarized): 

Name Title Affiliated Company 
(if none state NONE) 

Service 
or 

Material 

DOB 

1 None 
2 
3 
4 

5. That as a person desiring to contract with the City:

(a) The Contractor or an owner, partner, officer, representative, agent
or affiliate of the Contractor provides, or has provided, services or materials to 
the City within one (1) year prior to the date of this disclosure, if none, state none. 
Use additional sheet if necessary (Must be on company letterhead and 
notarized): 

Name Title Affiliated Company 
(if none state NONE) 

Service 
or 

Material 

DOB 

1 CB-00030062 Assessments N/A Material N/A 
2 
3 
4 

(b) The Contractor possesses an ownership interest in the following
business organizations, if none, state none. Use additional sheet if necessary 
(Must be on company letterhead and notarized) : 

Organization 
Name 

Address Type of Ownership 

1 N/A none
2 
3 
4 

(c) The following persons possess an ownership interest in the
Contractor. If the Contractor is a corporation, list all of the officers of the 
corporation and the names of each stockholder whose shares exceed twenty-five 



CITY OF WATERBURY 
DISCLOSURE AND CERTIFICATION AFFIDAVIT REGARDING OUTSTANDING 
OBLIGATIONS TO THE CITY OF WATERBURY 

(25) percent of the outstanding stock, if none, state none. Use additional sheet if
necessary (Must be on company letterhead and notarized):

Name Title DOB Stock%
1 None
2 TCollege Board is a non -for-profit organization and we do not 
3  Have stocks 
4 

(d) Of the following of the affiliates, individuals or business entities
identified in this affidavit, list each that owns, owned, or within one (1) year prior 
to the date of this disclosure has owned, taxable property situated in the City of 
Waterbury, if none state none. Use additional sheet if necessary (Must be on 
company letterhead and notarized): 

Name Title Affiliated Company 
(if none state NONE) 

Address DOB 

1 None
2 
3 
4 

(e) If the Contractor conducts business under a trade name, the
following additional information is required: the place where such entity is 
incorporated or is registered to conduct such business; and the address of its 
principal place of business, if none, state none: 

TRADE NAME PLACE OF INCORPORATION/REGISTRY PRINCIPAL 
PLACE 

OF BUSINESS 
1 None 
2 
3 
4 

I hereby certify that the statements set forth above are true and complete, and I 
understand that any incorrect information or omission of information from this affidavit 
may result in the immediate termination of the Contractor's agreement with the City of 
Waterbury. 

 For Partnership/Sole Proprietor 

In presence of: 

Witness Name of Partnership/Business 





CITY OF WATERBURY 
DISCLOSURE AND CERTIFICATION AFFIDAVIT REGARDING OUTSTANDING 
OBLIGATIONS TO THE CITY OF WATERBURY 

State of  

County of _ 

) 

) ss 
) 

 being duly sworn, 

deposes and says that he/she is ---c--------,--,.,.._- of-----,-,---, ------ and 
that he/she answers to the foregoing questions and all statements therein are true and 
correct. 

Subscribed and sworn to before me this  day of  201 

My Commission Expires: _ 
(Notary Public) 



CITY OF WATERBURY 
ANNUAL STATEMENT OF FINANCIAL INTERESTS (Calendar Year 201_) 
Persons or Entities Conducting Business with the City 

I. Outstanding Purchase Orders of Contracts with the City

A. Contracts

No Contracts with the City □ 

(Service or Commodity Covered by Contract) 

(Term of Contract) 

(Service or Commodity Covered by Contract) 

(Service or Commodity Covered by Contract) 

(Term of Contract) 

f:\new electronic filing system\file management\transadtional\administration- transactional\contract 
forms\contract supporting documents\annual statement of financial interests.doc 

PSAT/NMSQT, PSAT 10, PSAT 8/9, SAT School Day

July 1, 2022 through June 30, 2023







5/27/2022







Requester | B0261 

Requisition Number | 228787 

Header Miscellaneous Template Drop Ship 

Fc Line tem 

| | 1 | PSAT/SAT/NMSQT FIXED FEE 

Purchasing Classes/Code Miscellaneous 

  

Item Description 

Vendor Item 

Account 

Activity 

Asset Template 

Requested Delivery Date 

Item Type |S Cost Opt [1 

Service Code [A | Amount 

Brophy Tiffani USD 

| Needs Approval Total 124546,00 

POBillTo User Fields Global 

Quantity UOM Unit Cost Curr 

1.0000) | EA 124546,0000/ USD ] 

J | J ] = F 4 
{ | | 

} | J J f 

Line User Fields Currency Global. Back Order 

| GRADE 9-12 SY 22-23 TEST FEE Needs Approval 

Mull 

27100-2223 || 533000 Dist Co 1 

27100222318903 | 300 Bill Cat | 

] Item Entry Code 1 | tem 

{ | Priority CreatePO |Y 

Use Entered Cost |Y 

Alternate Item 

  Add commen



236 Grand Street, Rm 122, Waterbury, CT 06702 - phone 203-346-3506 - fax 203-597-3436 

 
 
Waterbury Board of Education                 July 29, 2022 
Re: Family Resource Centers Grants 2022-23           page two 
 

 
Each FRC can apply for $101,725. for 2022-23.  The FRC grants require a 25% match; 
cash or in-kind contributions are acceptable.  For 2022-23, as in previous years, with your 
approval, I will specify in the grant two sources of matching funds: 1) costs for fringe 
benefits over $8000/school charged to the FRC grants; and 2) the use of dedicated 
school spaces for the FRCs at Wilson and Reed.  Doreen Biolo, Chief Financial Officer, 
has approved the reduced fringe amount being charged to the grant again for 2022-23; 
actual fringe benefit costs over $8000/school will constitute matching funds.  This is, and 
has been in the past, critical to there being adequate funds from the grant to operate the 
FRC programs. 
 
The grant applications are due to CSDE on August 31, 2022.  I respectfully request your 
permission to apply for the 2022-23 Wilson and Reed Family Resource Center Grants.  
Thank you for your consideration.   
 
Very truly yours,  
 
 

 Louise Allen Brown 
Louise Allen Brown 
Grant Writer 
 
cc:  Dr. Verna D. Ruffin, Superintendent of Schools 
       Darren Schwartz, Deputy Superintendent of Schools/CAO 
       Doreen Biolo, Chief Financial Officer   
       Maureen Bergin, FRC District/Central Coordinator      



236 Grand Street, Rm 122, Waterbury, CT 06702 - phone 203-346-3506 - fax 203-597-3436 

  
           Waterbury Public Schools 

Office of Competitive Grants 
                   Louise Allen Brown, J.D., M.P.A., Grant Writer 

         

 

          

July 29, 2022 
 
 
Honorable Board of Education 
City of Waterbury  
236 Grand Street 
Waterbury, CT  06702 
 
RE:  Family Resource Center Grants 2022-23  [CSDE] 
 
Dear President Sweeney and Education Commissioners: 
 
The Connecticut State Department of Education (CSDE) is accepting applications for a 
one year “extension” grant for current Family Resource Center (FRC) grants, including 
those for the Wilson and Reed FRCs.  The “extension” application process requires 
organizations to review and confirm their previously approved plans, provide updates, and 
submit a budget for FY23.  If awarded an extension on the prior continuation grant (2021-
22), the existing Wilson and Reed FRCs will be funded for the 2022-23 year, as another 
extension of the original grant which was awarded to WPS for the period 2019-2021.   

 
This grant funds the Family Resource Centers to provide seven key FRC components:   

 Early Care and Education;  

 School-Age Child Care; 

 Adult Education and Family Literacy;  

 Family Day Care Provider Training; 

 Families in Training (FIT); 

 Positive Youth Development (PYD); and 

 Resource and Referral Services.  
The Reed and Wilson FRCs will provide these components directly, or by collaborating 
with other school- or community-based programs, as required by the FRC grant program.   
 
For example, as one school-age child care element both the Wilson and Reed FRCs will 
refer students/families to onsite afterschool programs operating at the schools through 
other grants (21st CCLC program at Wilson and an Extended School Hours program at 
Reed). For another, Reed will offer a FRC before school program, while Wilson is working 
on collaborating with another grant funded before school program to which FRC students/ 
families can be referred onsite.  To facilitate early care and education participation, the 
FRCs will coordinate with the School Readiness Liaison for up-do-date information about 
preschool options to share with parents.  As one adult education and family literacy 
element, Wilson and Reed FRCs will refer families to WPS Adult Education programs. 
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236 Grand Street, Rm 122, Waterbury, CT 06702 - phone 203-346-3506 - fax 203-597-3436 

 
 
Waterbury Board of Education                 July 29, 2022 
Re: Family Resource Centers Grants 2022-23           page two 
 

 
Each FRC can apply for $101,725. for 2022-23.  The FRC grants require a 25% match; 
cash or in-kind contributions are acceptable.  For 2022-23, as in previous years, with your 
approval, I will specify in the grant two sources of matching funds: 1) costs for fringe 
benefits over $8000/school charged to the FRC grants; and 2) the use of dedicated 
school spaces for the FRCs at Wilson and Reed.  Doreen Biolo, Chief Financial Officer, 
has approved the reduced fringe amount being charged to the grant again for 2022-23; 
actual fringe benefit costs over $8000/school will constitute matching funds.  This is, and 
has been in the past, critical to there being adequate funds from the grant to operate the 
FRC programs. 
 
The grant applications are due to CSDE on August 31, 2022.  I respectfully request your 
permission to apply for the 2022-23 Wilson and Reed Family Resource Center Grants.  
Thank you for your consideration.   
 
Very truly yours,  
 
 

 Louise Allen Brown 
Louise Allen Brown 
Grant Writer 
 
cc:  Dr. Verna D. Ruffin, Superintendent of Schools 
       Darren Schwartz, Deputy Superintendent of Schools/CAO 
       Doreen Biolo, Chief Financial Officer   
       Maureen Bergin, FRC District/Central Coordinator      
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PROFESSIONAL SERVICES AGREEMENT  

For 

Temperature Control and Ventilation Project Upgrade 

between  

The City of Waterbury, Connecticut  

and  

Automated Logic Contracting Services, Inc. 

THIS AGREEMENT, effective on the date signed by the Mayor, is by and between the CITY OF 

WATERBURY, City Hall, 235 Grand Street, Waterbury, Connecticut (the "City") and 

AUTOMATED LOGIC CONTRACTING SERVICES, INC., a Delaware corporation with offices 

located at 1150 Roberts Boulevard, Kennesaw, Georgia (the "Contractor"). 

WHEREAS, the City’s purchases under the Agreement will be funded by monies received by 

the City pursuant to the funding provisions of the Elementary and Secondary School Emergency Relief 

Fund funded under the Federal Coronavirus Response and Relief Supplemental Appropriations Act 

2021, signed into law December 27, 2020 (ESSER II Fund) or pursuant to the American Rescue Plan 

Act Elementary and Secondary School Emergency Relief Fund (ARP ESSER or ESSER III) signed 

into law March 11, 2021; and 

WHEREAS, the Contractor submitted a proposal to the City to upgrade the Building 

Management System (BMS) that controls heating and cooling mechanical equipment at all 

Waterbury Public School elementary schools, West Side Middle School, and Waterbury Career 

Academy; and 

WHEREAS, the City selected the Contractor to perform such services; and 

WHEREAS, the City desires to obtain the Contractor's services pursuant to the terms, conditions 

and provisions set forth in this agreement (the "Project"). 

NOW THEREFORE, THE PARTIES AGREE AND COVENANT AS FOLLOWS : 

1. Scope of Services. The Contractor shall furnish all of the labor, services, equipment, 

materials, reports, plans, specifications, deliverables, incidentals, etc. necessary to complete the 

Project as specified in this agreement (also referred to herein as "Contract") and such shall be 

completed in a satisfactory manner, as reasonably determined by the City. All labor, services, 

equipment, materials, reports, plans, specifications, deliverables, incidentals, etc. shall comply with 

any and all applicable Local, State and Federal laws, statutes, ordinances and regulations and with 

generally accepted professional standards. The Contractor shall make such revisions or modifications 

to its work, at its own cost and expense, as the City may require in order to be deemed complete. 

1.1. The Project consists of and the Contractor shall provide upgrades to the Building 

Management System (BMS) that controls heating and cooling mechanical 

equipment at all Waterbury Public School elementary schools, West Side Middle 

School, and Waterbury Career Academy, including but not limited to: 

cswain
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 Replacement of all proprietary ALC legacy controls, field 

controllers, valves, sensors and end devices with a new Direct 

Control System (DDS) 

 New controls providing accurate temperature and ventilation 

controls to classrooms and common areas 

 Applicable alarms 

 One-year standard warranty 

 

as further detailed and described in Attachment A and hereby made 

material provisions of this Contract. Attachment A shall consist of the 

following, which are attached hereto, are acknowledged by the 

Contractor as having been received, or are otherwise hereby 

incorporated by reference as noted below, and all are made a part 

hereof: 

1.1.1 The City's sole source documents (attached hereto)  

1.1.2 Contractor’s revised proposal dated June 30, 2022 (attached hereto) 

1.1.3 Stockholder's Affidavit; Non-Collusion Affidavit; debarment 

Certificate, incorporated by reference 

1.1.4 Certificates of Insurance, incorporated by reference 

1.1.5 All applicable Federal, State and local statutes, regulations charter and 

ordinances, incorporated by reference 

1.1.6 All Required Licenses 

1.1.7 Required Contract Provisions ARPA Funded Projects 

1.2. The entirety of Attachment A plus this executed instrument are together deemed the 

Contract Documents (hereinafter collectively referred to as "Contract Documents"). The City's 

record copy of the Contract Documents shall control and shall be effective and binding on the 

Contractor. In the event that any provision in the Contract Documents conflict with any other 

provision therein, the provision in the component part of the Contract Document first 

enumerated below shall govern over any other component part which follows it numerically: 

1.2.1 This Contract document. 

1.2.2 Contractor’s revised proposal dated June 30, 2022 (attached hereto) 

1.2.3 The City's sole source documents 

1.2.4 All applicable Federal, State and local statutes, regulations charter and 

     ordinances, and applicable provisions and requirements of Funding Grants as set 

 forth herein 

 

2. Contractor Representations Regarding Qualification and Accreditation. The Contractor 

represents that, to the extent required by law, its employees are licensed to perform the scope of work 

set forth in this Contract. The Contractor further represents that its employees have the requisite skill, 

expertise and knowledge necessary to perform the scope of work required under the terms of this 

Contract, including any supplementary work and the City relies upon these. 

 2.1. Representations regarding Personnel. The Contractor represents that it has, 
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or will secure at its own expense, all personnel required to perform the services under this 

Contract. Such personnel shall not be employees of or have any contractual relationship 

with the City, unless use of City employees or of personnel having a contractual 

relationship with the City is approved by the City in writing. As set forth above, all the 

services required hereunder shall be performed by the Contractor under its supervision and 

all personnel engaged in the work shall be fully qualified and, if applicable, shall be 

authorized or permitted under state or local law to perform such services. 

 

 2.2. Representations regarding Qualifications. The Contractor hereby represents 

that, to the extent required by Federal, State and Local statutes, regulations, codes, ordinances, 

and policies, that the Contractor and/or its employees be licensed, certified, registered, or 

otherwise qualified, the Contractor and all employees providing services under this Contract, 

are in full compliance with those statutes, regulations and ordinances. Upon City request, the 

Contractor shall provide to the City a copy of the Contractor's licenses, certifications, 

registrations, etc. 

3. Responsibilities of the Contractor. All data, information, etc. given by the City to the 

Contractor and/or created by the Contractor shall be treated by the Contractor as proprietary to the 

City and confidential unless the City agrees in writing to the contrary and shall be used solely for the 

purposes of providing services under this Contract. The Contractor agrees to forever hold in 

confidence all files, records, documents and other information which may come into the Contractor's 

possession during the term of this Contract, except where a disclosure is expressly stated as a 

requirement of this Contract. Notwithstanding the foregoing, where a Contractor disclosure is 

required to comply with statute, regulation, or court order, the Contractor shall provide prior advance 

written notice to the City of the need for such disclosure. The Contractor agrees to properly 

implement the services required in the manner herein provided.  

 3.1. Use of City Property. To the extent the Contractor is required to be on City 

property to render its services hereunder, the Contractor shall have access to such areas of City 

property as the City and the Contractor agree are necessary for the performance of the 

Contractor's services under this Contract (the "Site" or the "Premises") and at such times as the 

City and the Contractor may mutually agree. Contractor shall perform all work in full 

compliance with Local, State and Federal health and safety regulations. All work hereunder 

shall be performed in a safe manner. Contractor shall immediately correct any dangerous 

condition caused by or resulting from its work. If it fails to correct, or to act diligently to 

correct, any condition which City reasonably believes to be a hazard to persons or property, 

then immediately upon oral or written notice to any supervisory or similar personnel of 

Contractor, City may, but shall not be required to, correct same at Contractor's expense. 

City shall confirm in writing any oral notice given within five (5) business days thereafter. 

3.2. Working Hours. To the extent the Contractor is required to be on City property to 

render its services hereunder, the Contractor shall coordinate its schedule so that work on 

the Premises is performed during those hours the City sets forth in a written notice to the 

Contractor, unless written permission is obtained from the City to work during other times. 

This condition shall not excuse Contractor from timely performance under the Contract. 

The work schedule must be agreed upon by the City and the Contractor. 
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3.3. Cleaning Up. To the extent the Contractor is required to be on City property to render 

its services hereunder, the Contractor shall at all times keep the Premises free from 

accumulation of waste materials or rubbish caused by Contractor, its employees or 

subcontractors, and at the completion of the work shall remove all rubbish from and about the 

Project and all tools, scaffolding and surplus materials and shall leave the Premises "broom 

clean" or its equivalent, unless more exactly specified. In case of dispute, the City may remove 

the rubbish and charge the cost to the Contractor. 

3.4. Publicity. Contractor agrees not to deliberately disclose the fact that the City has 

entered into or terminated this Contract or disclose any of the terms of the Contract or use 

the City's name, trademark, trade name or logo in connection with any publicity, unless the 

City gives prior written consent to such use of the City's name and has approved the content 

of its use, both oral and written, in each instance. Notwithstanding the foregoing or anything 

to the contrary contained herein, the City is and shall remain the sole and exclusive owner 

of all trademarks, trade names and logo. Under no circumstances shall the Contractor 

acquire any ownership interests whatsoever in the City's trademarks, trade names or logo.  

3.5. Standard of Performance. All workmanship, services, materials or equipment, either 

at the Premises or intended for it, shall conform in all respects with the requirements of all this 

Contract, and shall be the best obtainable from the crafts and trades. In all eases, the services, 

materials, equipment, reports, plans, specifications, deliverables, workmanship, etc. shall be 

equal to or better than the grade specified, and the best of their kind that is obtainable for the 

purpose for which they are intended. The standard of care and skill for all services performed 

by the Contractor shall be that standard of care and skill ordinarily used by other members of 

the Contractor's profession practicing under the same or similar conditions at the same time 

and in the same locality. The Contractor's services rendered hereunder shall be rendered 

completely and by qualified personnel in accordance with standard industry practice. 

 

3.6.       Contractor's Employees. The Contractor shall at all times enforce strict discipline and 

good order among its employees, and shall not employ any unfit person or anyone not skilled in the 

work assigned. 

3.7.           Due Diligence Obligation. The Contractor acknowledges its responsibilities to 

examine and to be thoroughly familiar with the City's proposal document, including, but not 

limited to the specifications, and any addenda thereto. The Contractor hereby warrants and 

represents that prior to the submission of its proposal during the proposal process it reviewed 

or was afforded opportunity, by the City, to review all physical items, facilities, services or 

functions essential to the satisfactory performance of the services required ("Due Diligence -) 

and thereby certifies that all such items facilities, services or functions are included in this 

Contract and thereby warrants that: 

3.7.1 it conducted or had opportunity to conduct all Due Diligence prior to the 

submission of its proposal and, accordingly, any additional costs, services or 

products resulting from the failure of the Contractor to complete Due Diligence 

prior to submission of its proposal shall be borne by the Contractor. Furthermore the 

Contractor had the opportunity during the proposal process to ask questions it saw 

fit and to review the responses from the City;  
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3.7.2 its failure or omission to make investigation and verification of data shall, in 

no way, be cause for future claim of ignorance of such data or conditions nor shall 

such failure to investigate and verify be the basis for any claim whatsoever, 

monetary or otherwise; 

3.7.3 it is solely responsible for resolving any issues resulting from the failure to 

conduct Due Diligence and shall assume any costs that may result during the 

implementation of the Project, including, but not limited to, adherence to 

specifications and pricing for the Project. 

3.7.4 it was responsible for specifying any changes and disclosing any new costs 

prior to the submittal of its proposal. Thus, in the event any changes or costs  are 

disclosed by the Contractor, or otherwise required, during the performance of its 

services, the sole responsibility for any modification, delay and cost of such 

changes shall reside with the Contractor. 

3.7.5  has familiarized itself with the nature and extent of the Contract Documents, Work, 

locality, and with all local conditions and Federal, State and Local laws, ordinances, 

rules and regulations that in any manner may affect cost, progress or performance of 

the Work; 

3.7.6 has given the City written notice of any conflict, error or discrepancy that the 

Contractor has discovered in the Proposal Documents; and 

3.7.7 agrees that the Proposal Documents are sufficient in scope and detail to  

indicate and convey understanding of all terms and conditions for performance of the 

Work. 

3.8. Reporting Requirement. The Contractor shall deliver periodic, written reports as 

requested by the City's Using Agency setting forth (i) the issue date of the report, (ii) the 

time period covered by the report, (iii) a brief description of the work and services 

completed by the Contractor and/or delivered by the Contractor during the time period 

covered by the report, (iii) the Contractor's declaration as to whether the entirety of the 

Contractor's work and services required in this Contract will be, or will not be, completed 

within the Contract's Section 6 total compensation amount, and (iv) any and all additional 

useful and/or relevant information. Each report shall be signed by a Corporate Officer. 

NOTE: the Contractor's failure to deliver any report required herein shall be deemed a material 

breach of this Contract, the City hereby reserving the right to exercise all available legal 

remedy(ies) to address said breach. 

4. Responsibilities of the City. Upon the City's receipt of Contractor's written request, the 

City will provide the Contractor with all documents, data and other materials the City agrees are 

necessary and appropriate to the service to be performed by the Contractor hereunder and the City 

will endeavor to secure, where feasible and where the City agrees it is necessary and appropriate, 

materials or information from other sources requested by the Contractor for the purpose of 
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carrying out the services under this Contract. 

 

5. Contract Time. The term of this Contract shall commence upon execution of this Agreement by 

the Mayor of the City of Waterbury, pending all necessary approvals, and terminate upon completion 

of the contracted services and work, unless sooner terminated as provided by this agreement ("Contract 

Time").  Contractor understands that time is of the essence as the funding for the completion of the 

Temperature Control and Ventilation Upgrades is time limited.  All work defined within the Scope of 

Work governing this Contract shall be completed no later than September 30, 2023. 

5.1. Time is and shall be of the essence for all Project milestones, completion date for the 

Project. The Contractor further agrees that the Work shall be prosecuted regularly, 

diligently and uninterruptedly and at such rate of progress as will insure full completion 

thereof within the Contract time stated above. It is expressly understood and agreed, by and 

between the Contractor and City, that the Contract Time is reasonable for the completion 

of the Work. The Contractor shall be subject to City imposed fines and/or penalties in the 

event the Contractor breaches the foregoing dates. 

5.1.1 The Contractor shall pay to the City the sum of the greater of Five Hundred 

Dollars ($500.00) per calendar day for each and every calendar day during the first 

seven (7) calendar days for which the Contractor is in default in completing the work 

beyond the Final Completion Date, Substantial Completion Date, Milestones and 

Phase Completion Dates, as set forth in Section 5 or the actual damages incurred by 

the City caused by the delay.  After the first seven (7) days delay damages shall 

increase to One Thousand Dollars ($1,000.00) per calendar day.  The preceding sum 

is hereby agreed upon not as a penalty, but as delay damages for the delay that the 

City shall suffer due to such default. Delay damages shall be limited to an amount 

equivalent to ten percent (10%) of the aggregate amount paid by City to Contractor 

under the Agreement. 

5.1.2 The City shall have the right to recover all damages pursuant to any remedy 

at law or equity including but not limited to deducting the amount of any such 

damages from any monies due the Contractor under this Contract.  The Contractor 

understands that if the entire Work or of any portion of the Work that the City has 

agreed to accept separately, if any, is not attained by the applicable completion dates 

as set forth in the entire Section 5, the City will suffer damages, which are difficult 

to specify accurately and ascertain. Delay damages based upon delay shall be 

assessed to compensate the City for all actual loss sustained by the delay, including, 

but not limited to, loss of use, increased cost of material or services to complete the 

project, loss of State funding, all other another actual expense, and all other damages 

allowed by law, including attorney’s fees.   

6. Compensation. The City shall compensate the Contractor for satisfactory provision of all of 

the goods and services set forth in this Contract as follows in this Section 6. 
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  Compensation for the Contractor’s services under this Agreement, per school, shall be as 

follows: 

 Hopeville Elementary School   $ 51,529.00 

 Woodrow Elementary School  $ 22,748.00 

 Chase Elementary School  $ 22,647.00 

 Generali Elementary School  $ 39,350.00 

 Sprague Elementary School  $ 19,311.00 

 Regan Elementary School  $ 182,377.00 

 Bucks Hill Elementary School  $ 106,855.00 

 West Side School   $ 15,676.00 

 Barnard Elementary School  $ 72,028.00 

 F.J. Kingsbury Elementary School $ 75,684.00 

 Walsh Elementary School  $ 95,288.00 

 Bunker Elementary School  $ 63,722.00 

 Washington Elementary School  $ 94,892.00 

 Driggs Elementary School  $ 93,206.00  

The compensation shall be paid in conformity with the Contractor’s revised proposal dated June 30, 

2022, which is set forth in Attachment A of this Contract.  Said Proposal is hereby made part of 

Section 6 of this Agreement as if fully set forth herein.  There shall be a contingency fund of Ninety-

Five Thousand Five Hundred Thirty-One Dollars ($95,531.00) included and under no circumstance 

shall Contractor be paid in the aggregate, more than One Million Fifty Thousand Eight Hundred Forty-

Four Dollars ($1,050,844). 

 

6.1. Limitation of Payment. Compensation payable to the Contractor is limited to those 

fees set forth in Section 6.1. above. Such compensation shall be paid by the City upon review 

and approval of the Contractor's invoices for payment and review of the work, services, 

deliverables, etc. required in this Contract and review as may be further required by the 

Charter and Ordinances of the City. Contractor's invoices shall describe the work, services, 

reports, plans, specifications, deliverables, etc. rendered and the compensation sought 

therefore in a form and with detail and clarity acceptable to the City. 

6.1.1. The Contractor and its affiliates are hereby provided with notice that the City 

reserves the right, in the City's sole discretion, to offset, withhold, or otherwise 

reduce City payment(s) to the Contractor in an amount equaling the sum or sums of 

money the Contractor and/or its affiliates is/are, or becomes delinquent or in arrears 

on, regarding the Contractor's and/or its affiliate's real and personal tax obligations to 

the City. 

6.1.2. Contingencies.  Subject to the approval of the City, the Contractor shall be 

entitled to an additional maximum contingency fee of ten percent or Ninety-Five 

Thousand Three Hundred Thirteen Dollars and Thirty Cents ($95,313.30) for any 

unexpected or unforeseen costs incurred by the Contractor for the Project and which 

would not otherwise entitle Contractor to an adjustment of the Total Compensation 

under any other provision in this agreement. 
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6.3. Review of Work. The Contractor shall permit the City to review, at any time, all 

work performed under the terms of this Contract at any stage of the work. The Contractor 

shall maintain or cause to be maintained all records, books or other documents relative to 

charges, costs, expenses, fees, alleged breaches of the Contract, settlement of cl aims or any 

other matter pertaining to the Contractor's demand for payment. The City shall not certify 

fees for payment to the Contractor until the City has determined that the Contractor has 

completed the work in accordance with the requirements of this Contract. 

6.4. Proposal Costs. All costs of the Contractor in preparing its proposal shall be solely 

borne by the Contractor and are not included in the compensation to be paid by the City to 

the Contractor under this Contract or any other Contract.  

6.5. Payment for Services, Materials, Employees.  The Contractor shall be fully and 

solely responsible for the suitability, and compliance with the Contract, of all labor, 

services, equipment, materials, reports, plans, specifications, deliverables, incidentals, e tc. 

furnished to the City under this Contract. The Contractor shall promptly pay all employees 

as their pay falls due, shall pay promptly as they fall due all bills for labor, services, 

equipment, materials, reports, plans, specifications, deliverables, incidentals, etc., going 

into the work, and all bills for insurance, bonds, Worker's Compensation coverage, Federal 

and State Unemployment Compensation, and Social Security charges applicable to this 

Project. Before final payment is made, the Contractor shall furnish a legal statement to the 

City that all payments required under this subparagraph have been made. 

7. Passing of Title and Risk of Loss. Title to each item of equipment, material, reports, plans, 

specifications, supplies, services, etc. required to be delivered to the City hereunder shall pass to City 

upon City payment to the Contractor for that item. Contractor and its insurer shall assume the risk of 

loss or damage up to and including the date title passes, except that City shall be responsible for loss 

or damage caused by City's negligence. 

8. Indemnification. 

 8.1.          The Contractor shall indemnify, defend, and hold harmless the City, City's 

Boards, and Board of Education, commissions, agents, officials and employees from and 

against all claims, suits, damages, losses, judgments, costs and expenses including reasonable 

attorney's fees arising out of or resulting from the delivery of the labor, services, equipment, 

materials, reports, plans, specifications, design, drawings, deliverables, incidentals, etc. 

provided that any such claims, suits, damages, losses, judgments, costs or expenses (i) are 

attributable to bodily injury, sickness, disease or death, or to injury to or destruction of tangible 

property, including the loss of use resulting there from, (ii) are alleged to be caused in whole or 

in part by any willful, intentional, negligent, or reckless act or omission of the Contractor, its 

employees, any subcontractor or consultant, anyone directly or indirectly employed by any of 

them or anyone for whose acts any of them may be liable; (iii) enforcement action or any claim 

for breach of the Contractor duties hereunder or (iv) claim for intangible loss(es) including but 

not limited to business losses, lost profits or revenue 

 8.2. In any and all claims against the City or any of its boards, agents, employees or 
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officers by the Contractor or any employee of the Contractor, any subcontractor, anyone 

directly or indirectly employed by any of them or anyone for whose acts any of them may 

be liable, the indemnification obligation under Paragraph 8.1, above, shall not be limited in 

any way by any limitation on the amount or type of damages, compensation or benefits 

payable by or for the Contractor or any subcontractor under Worker's Compensation Acts, 

disability benefit acts or other employee benefit acts. 

 8.3.            The Contractor understands and agrees that any insurance required by this 

Contract, or otherwise provided by the Contractor, shall in no way limit the responsibility to 

indemnify, defend, keep and hold harmless the City as provided in this Contract. 

     8.4.             The Contractor expressly understands and agrees that any performance bond or 

insurance protection required by this Contract, or otherwise provided by the Contractor, shall in 

no way limit the responsibility to indemnify, keep and save harmless and defend the City and 

the City's boards, agents, employees or officers as provided herein. 

      8.5. Royalties and Patents. The Contractor shall, for all time, secure to the City the 

free and undisputed right to the use of any and all patented articles and methods used in the 

work and shall defend at Contractor's own expense any and all suits for infringement or alleged 

infringement of such patents, and in the event of adverse award under patent suits, the 

Contractor shall pay such awards and hold the City harmless in connection with any patent suits 

that may arise as a result of installations made by the Contractor and as to any award made 

thereunder. 

       8.6.        In the event this Contract and/or the Contractor's, or its subcontractor, work and 

services provisioned hereunder is/are subject to the provisions of any Federal or State statute or 

regulations, or the City Charter or City Ordinance, the Contractor shall indemnify, defend and 

hold harmless the City from any fine, penalty or other amounts imposed on the City under said 

statutes, regulations, Charter or Ordinances, if caused by Contractor, or its subcontractor, 

omission or commission. 

8.7.       For purposes of clarity, in the event of a finding of joint, comparative, contributory, 

or concurrent fault, the parties agree that each party shall bear the loss in proportion to its 

respective share of fault. 

8.8         Notwithstanding anything else in the Agreement, in no event shall either party be 

liable for any incidental, indirect, special, or consequential damages, such as but not limited to, 

loss of revenue, loss of use of equipment or facilities, loss of profits, or economic damages, 

whether based on contract, tort or any other legal theory. 

9. Contractor's Insurance. 

9.1. The Contractor shall not commence work under this Contract until all insurance 

required under this Section 9 has been obtained by the Contractor and such insurance has 

been approved by the City. The Contractor shall not allow any subcontractor to commence 

work on any subcontract until all insurance required of any such subcontractor has been so 
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obtained and approved by the City.  Insurance shall be provided by insurers that are 

satisfactory to the City, authorized to do business in the State of Connecticut, that have at least 

an "A-" Best's Rating, and are in an A.M. Best financial size category of VII or higher. The 

A.M. Best classifications are based on the most current A.M. Best Company ratings or an 

equivalent City approved rating system. 

9.2.             At no cost to the City, the Contractor shall purchase and maintain the insurance 

coverages set forth below which shall protect the City from claims which may arise out of or 

result from the Contractor's obligation under this Contract, whether such obligations are the 

Contractor's or subcontractor or person or entity directly or indirectly employed by said 

Contractor or subcontractor, or by any person or entity for whose acts said Contractor or 

subcontractor may be liable. 

 9.3.            Each insurance policy shall state that the insurance company shall agree to 

investigate and defend the insured against all claims for damages, even if groundless. If 

any insurance required herein is to be issued or renewed on a claims made form as opposed 

to an occurrence form, the retroactive date for coverage shall be no later than the 

commencement date of this Contract and shall provide that in the event of cancellation or 

non-renewal, the discovery period for insurance claims ("Tail Coverage") shall be available 

for at least 60 months. 

 9.4. The following policies with stated limits shall be maintained, in full force and 

effect, at all times during which the services are to be performed by the Contractor: 

 

 

              9.4.1 General Liability Insurance: $1,000,000.00  per occurrence, 

$2,000,000.00 aggregate and $2,000,000.00 Products and completed operations 

aggregate 

Providing coverage to protect the City for all damages arising out of bodily injuries, 

sickness to or death of all persons in any one accident or occurrence and for all 

damages arising out of destruction of property in any one accident or occurrence. 

 

9.4.2 Automobile Liability Insurance: $1,000,000.00 combined single limit 

each accident any auto, all owned and hired autos 

9.4.3 Professional Liability Insurance:   Contractor represents to the City 

that Professional liability coverage is provided under Contractor’s standard 

Commercial General Liability coverage, and therefore, separate coverage is 

not required. 

If any policy is written on a "Claims Made" basis, the Policy must be continually 

renewed for a minimum of two (2) years from the date of this contract. If the policy is 

replaced and/or the retroactive date changes, then the expiring policy must be 

endorsed to extend the reporting period for claims for the policy in effect during the 

contract for two (2) years from the completion date. 
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9.4.4 Workers' Compensation: Statutory Limits within the State of 

Connecticut: Employers' Liability: 

EL Each Accident $1,000,000.00 

EL Disease Each Employee $1,000,000.00 

EL Disease Policy Limit $1,000,000.00 

Consultant shall comply with all State or Connecticut statutes as it relates to 

Workers' Compensation. 

 

9.4.5 Excess/Umbrella Liability Insurance: $1,000,000.00  per occurrence, 

$1,000,000.00 aggregate  

 9.5. Failure to Maintain Insurance: In the event the Contractor fails to maintain 

the minimum required coverage as set forth herein, the City may at its option purchase same, 

and offset the Contractor's invoices for the cost of said insurance. 

 9.6.         Cancellation:  The City of Waterbury shall receive written notice of 

cancellation from the Contractor at least thirty (30) calendar days prior to the date of actual 

cancellation, regardless of the reason for such cancellation. 

 9.7.            Certificates of Insurance:  The Contractor's General Liability shall be 

endorsed to add the City and KBE Building Corporation as additional insureds and provide 

a waiver of subrogation on all lines of coverage except Professional Liability. The insurance 

afforded the additional insured shall be primary and non-contributory insurance and the 

coverage and limits provided under the Contractor's policies shall not be reduced or 

prorated by the existence of any other insurance applicable to any loss the additional insured 

may have suffered. At the time the Contractor executes this Contract, it shall furnish to the 

City, subject to City approval, certificate(s) of insurance and Additional Insured 

Endorsement and Waiver of Subrogation Endorsement verifying the above coverages, 

including the naming of the City of Waterbury, as follows: "The City of Waterbury and 

KBE Building Corporation are listed as an Additional Insured on a primary and non-

contributory basis on all policies except Workers Compensation and Professional 

Liability.  All policies shall include a Waiver of Subrogation on all lines of coverage 

except Builders Risk and Professional Liability as their interests may appear". The 

City's request for proposal number must be shown on the certificate of insurance. The 

Contractor must supply replacement/renewal certificates at least thirty (30) calendar days 

prior to the expiration of the policy(ies). Said certificates shall contain a provision that 

coverage afforded under the policies shall not be cancelled or reduced for any reasons unless 

notice of not less than thirty (30) calendar days has been mailed to the Office of Corporation 

Counsel, 235 Grand Street, Waterbury, CT 06702. 

 

10.         Conformance with Federal, State and Other Jurisdictional Requirements. By executing 

this Contract, the Contractor represents and warrants that, at all pertinent and relevant times to the 

Contract, it has been, is and will continue to be in full compliance with all applicable statutes, acts, 

ordinances, guidelines, resolutions, orders, judgments, decrees, injunctions, rules, and regulations of 
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all government authorities applicable to performance by the Contractor of services hereunder, 

including those having jurisdiction over its registration and licensing to perform services hereunder; 

including, but not limited to, the following: EQUAL EMPLOYMENT OPPORTUNITY ACT; 

COPELAND ANTI-KICKBACK ACT, as supplemented in the Department of Labor Regulations (29 

CFR Part 3); DAVIS-BACON ACT as supplemented by Department of Labor Regulations (29 CFR 

Part 5); Section 103 and 107 of the Contract Work Hours and Safety Standards Act, as supplemented 

by the Department of Labor Regulations (29 CFR Part 5); the HOUSING and COMMUNITY 

DEVELOPMENT ACT of 1974, as amended; TITLE 31 and Section 12-430(7) of the State of 

Connecticut General Statutes. All applicable sections of the City Charter and Code of Ordinances are 

incorporated by reference and made a part hereof. 

10.1. Permits, Laws, and Regulations.  Permits and licenses necessary for the 

delivery and completion of the Contractor's work and services shall be secured in advance and 

paid by the Contractor. The Consultant shall give all notices and comply with all laws, 

ordinances, rules and regulations bearing on the conduct of the work and services as specified. 

10.2. Taxes-Federal, State and Local. The City is exempt from Federal Excise and 

Transportation, State and Local Sales and Use Taxes, including without limitation, taxes that 

would otherwise be imposed upon the Contractor for transactions required or necessitated 

hereunder between it and its subcontractors, suppliers, etc. The Contractor remains liable, 

however, for any applicable tax obligations it incurs. Moreover, the Contractor represents that 

the proposal and pricing contained in this Contract do not include the amount payable for said 

taxes. 

10.3. Labor and Wages. The Contractor and its subcontractors shall conform to the labor laws 

of the State of Connecticut, and all other laws, ordinances, and legal requirements affecting the 

work in Connecticut. 

10.3.1 The Contractor is aware of the provisions of Title 31, §53 of the Connecticut 

General Statutes, latest revision (the "Act"), concerning the payment of minimum 

wages and other payments or contributions established by the State of Connecticut 

Labor Commissioner for work on public facilities. The provisions of the Act are 

incorporated by reference and made a part of this Contract. The Act provides that 

the Connecticut prevailing wage law applies to certain remodeling, refurbishing, 

alteration, repair and new construction. The wages paid on an hourly basis to any 

person performing the work of any mechanic, laborer or worker on the work herein 

contracted to be done and the amount of payment or contribution paid or payable on 

behalf of' each such person to any employee welfare fund, as defined in Conn. Gen. 

Statute 31-53(i), shall be at a rate equal to the rate customary or prevailing for the 

same work in the same trade or occupation in the town in which such public works 

project is being constructed. Any contractor who is not obligated by agreement to 

make payment or contribution on behalf of such persons to any such employee 

welfare fund shall pay to each mechanic, laborer or worker as part of such person's 

wages the amount of payment or contribution for such person's classification on 

each pay day. 
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10.3.2 The Contractor is aware of and shall comply with the provisions of both the 

Federal Davis-Bacon Act, the Federal American Recovery and Reinvestment Act of 

2009, the Coronavirus Response and Relief Supplemental Appropriations Act of 2021 

and the American Rescue Plan Act as those may apply.  The specified Acts and the 

provisions of all Acts from which funding for this Agreement is derived are hereby 

incorporated by reference and made part of this Contract.  The Federal Davis-Bacon 

Act provides that Federal wage rate laws apply to certain federally funded contracts.  

The American Recovery and Reinvestment Act (ARRA) provides that Federal wage 

rates apply to all ARRA funded contracts regardless of the contract’s dollar value.  The 

Coronavirus Response and Relief Act of 2021 governing ESSER II funding and the 

American Rescue Plan Act governing ARPA ESSER funding also provide that Federal 

wage rate laws apply to contracts funded under those legislative enactments. 

For purposes of clarity, Contractor represents to the City that it does not employ 

laborers or mechanics subject to the prevailing wage requirements of the Davis-Bacon 

Act, Prevailing Wage and similar state statutes. Contractor’s job functions include 

design, programming, engineering, and verification of computerized automation 

systems, control modules and end devices, and performance of software modification. 

Any work to install equipment is performed by other companies in the construction 

and installation business.  If applicable, Contractor will flow all construction prevailing 

wage requirements down to its Contractors performing covered labor. 

This Agreement is subject to 2 C.F.R. Part 180, OMB Guidelines to Agencies on 

Government Debarment and Suspension and the U.S. Treasury Department is 

implementing regulations set forth at 31 C.F.R. Part 19 Government Debarment and 

Suspension. 

   11. Discriminatory Practices. In performing this Contract, the Contractor shall not 

 discriminate against any employee or applicant for employment, with respect to his or her hire,  

tenure, terms, conditions or privileges of or any matter directly or indirectly related  

to employment, because of race, color, sex, age, religious creed, disability, national origin or ancestry, 

marital status, family status, prior psychiatric treatment, health care, military status or source of 

income or because of a handicap that is unrelated to the employee's or the applicant's ability to 

perform the duties of a particular job or position. Subcontracts with each subcontractor shall contain a 

provision requiring non-discrimination in employment as herein specified. This covenant is required 

pursuant to §93.04 of the Code of Ordinances or the City and any breach thereof may be regarded as a 

material breach of this Contract. Said provisions with subcontractors shall require conformity and 

compliance with all Local, State and Federal laws, rules and regulations and Executive orders 

pertaining to discrimination and equal opportunity requirements. 

 

 11.1. Discrimination Because of Certain Labor Matters. No person employed on the work 

covered by this Contract shall be discharged or in any way discriminated against because such 

person has filed any complaint or instituted or caused to be instituted any proceeding or has 

testified or is about to testify in any proceeding under or related to the labor standards applicable 

hereunder to its employer. 
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11.2. Equal Opportunity. In its execution of the performance of this Contract, the Contractor 

shall not discriminate and shall comply with applicable laws prohibiting discrimination on the 

grounds of race, color, religion, sex, national origin or citizenship status, age or handicap. The 

Contractor agrees to comply with all Local, State and Federal laws, rules and regulations and 

Executive orders pertaining to discrimination and equal opportunity requirements, and will 

require the same of all subcontractors. 

12. Intentional left blank. 

13. Termination. 

13.1. Termination of Contract for Cause. If the Contractor shall fail to fulfill in a timely and 

proper manner its obligations under this Contract, or if the Contractor shall violate any of the 

covenants, agreements, or stipulations of this Contract, the City shall thereupon have the right 

to terminate this Contract by giving written notice to the Contractor 14 calendar days prior to 

the termination date and specifying the effective date thereof, of such termination. 

13.1.1 In the event of such termination, all finished or unfinished documents, 

data, studies, reports, specifications, deliverables, etc., which shall  not include 

third party license, prepared by the Contractor under this Contract shall, at the 

option of the City, become the City's property, and the Contractor shall receive 

just and equitable compensation for any satisfactory work completed for such.  

13.1.2 Notwithstanding the above, the Contractor shall not be relieved of liability to the 

City for damages sustained by the City by virtue of any breach of this Contract by the 

Contractor, and the City may withhold any payments to the Contractor for the purpose 

of setoff until such time as the exact amount of damages due the City from the 

Contractor is determined. 

13.2. Termination for Convenience of  the City. The City may terminate this  

Contract at any time upon not less than thirty (30) calendar days prior written notice for the 

convenience of the City, by a notice in writing from the City to the Contractor. If this 

Contract is terminated by the City as provided herein, the Contractor will be paid an amount 

which bears the same ratio to the total compensation as the services actually performed bear to 

the total services of the Contractor covered by this Contract, less payments of compensation 

previously made. 

 

13.3. Termination for Non-Appropriation or Lack of Funding. The Contractor acknowledges 

that the City is a municipal corporation and that this Contract is subject to the appropriation of 

funds by the City sufficient for this Contract for each budget year in which this Contract is in 

effect. The Contractor therefore agrees that the City shall have the right to terminate this 

Contract in whole or in part without penalty in the event sufficient funds to provide for City 

payment(s) under this Contract is not appropriated, not authorized or not made available 

pursuant to law, or such funding has been reduced pursuant to law. Notwithstanding the 

foregoing, - the City shall not be relieved from its obligation to reimburse Contractor for the 

cost of equipment and materials purchased, properly invoiced and accepted by the City, in 
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advance of the services rendered hereunder in reliance on the City's covenants, duties and 

obligations set forth herein. 

13.3.1 Effects of Non-Appropriation. If funds to enable the City to effect continued 

payment under this Contract are not appropriated, authorized or otherwise made 

available by law, the City shall have the right to terminate this Contract without penalty 

at the end of the last period for which funds have been appropriated, authorized or 

otherwise made available by law by giving written notice of termination to the 

Contractor. 

13.3.2 Effects of Reduced Levels of Funding. If funding is reduced by law, or funds 

to pay the Contractor for the agreed to level of the products, services and functions to 

be provided by the Contractor under this Contract are not appropriated, authorized or 

otherwise made available by law, the City may, upon fourteen (14) calendar days 

written notice to the Contractor, reduce the level of the products, services or 

functions in such manner and for such periods of time as the City may elect. The 

charges payable under this Contract shall be equitably adjusted to reflect such 

reduced level of products, services or functions and the parties shall be afforded the 

rights set forth in this Contract. 

13.3.3 No Payment for Lost Profits. In no event shall the City be obligated to pay or 

otherwise compensate the Contractor for any lost or expected future profits. 

Notwithstanding the foregoing, - the City not be relieved from its obligation to 

reimburse Contractor for the cost of equipment and materials purchased, properly 

invoiced and accepted by the City in advance of the services rendered hereunder in 

reliance on the City's covenants, duties and obligations set forth herein. 

13.4. Rights Upon Cancellation or Termination.  

13.4.1 Termination for Cause. In the event the City terminates this Contract for cause, 

the Contractor shall relinquish to the City any applicable interest, title and ownership 

including, but not limited to, perpetual use of any proprietary rights in and to the 

documents, data, studies, reports, specifications, deliverables, etc., this shall not 

include the use of third party licenses, provide to, in possession of, and properly 

invoiced and paid for by (except to the extent such invoiced amount is disputed) the 

City. With regard to third party products, the Contractor shall transfer all licenses to the 

City which the Contractor is permitted to transfer in accordance with the applicable 

third party license. The City shall have no financial obligation to compensate the 

Contractor for such terminated documents, data, studies, reports, specifications, 

deliverables, etc. unless payment is otherwise approved by the City prior to such 

termination. The Contractor shall be liable for costs incurred by the City, including but 

not limited to reasonable attorney fees and all court awarded fees and costs incurred in 

terminating this agreement in whole or in part. 
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13.4.2 Termination for Lack of Funding or Convenience. In the event of termination of this Contract 

by the City for lack of funding or convenience, the City shall pay the Contractor for all documents, data, 

studies, reports, specifications, deliverables, etc. this shall not include the use of third party licenses, 

(including any holdbacks), installed and delivered to the City as of the Termination Date and the 

Contractor shall relinquish to the City any applicable interest, title and ownership including, but not 

limited to perpetual use of any proprietary rights in and to said documents, data, studies, reports, 

specifications, deliverables, etc. in possession of and paid for by the City (except to the extent any 

invoiced amount is disputed). The Contractor shall be required to exercise commercially reasonable 

efforts to mitigate damages.  In the event of a termination for Lack of Funding or Convenience the 

City and the Contractor may negotiate a mutually acceptable payment to the Contractor for reasonable 

demobilization expenses. Said demobilization expenses, if any, shall be handled in accordance with 

the provision of this Contract pertaining to Changes in the Work. 

13.4.3 Termination by the Contractor. The Contractor may, by written notice to the City, terminate 

this Contract if the City materially breaches, provided that the Contractor shall give the City thirty (30) 

calendar days prior written notice and an opportunity to cure by the end of said thirty (30) day period. In 

the event of such termination, the Contractor will be compensated by the City for work performed prior 

to such termination date and the Contractor shall deliver to the City all deliverables as otherwise set forth 

in this Contract. 

13.4.4 Assumption of Subcontracts.  In the event of termination of this Contract, the City shall have 

the right to assume, at its option, any and all subcontracts for products, services and functions 

provided exclusively under this Contract, and may further pursue completion of the work under this 

Contract by replacement contract or otherwise as the City may in its sole judgment deem expedient.  

13.4.5 Delivery of Documents. In the event of termination of this Contract, (i) the Contractor shall 

promptly deliver to the City, in a manner reasonably specified by the City, all labor, services, 

equipment, materials, reports, plans,  specifications, deliverables, incidentals, etc. and other tangible 

items furnished by, or owned, leased, or licensed by, the City, and (ii) the City shall pay the 

Contractor for all services performed and deliverables completed and accepted (pro-rated for 

deliverables partially completed) prior to the effective date of the termination (except to the extent 

any invoice amount is disputed). 

 

 14. Ownership of Instruments of Professional Services. The City acknowledges the 

Contractor's documents, data, studies, reports, specifications, deliverables, etc. created and to be 

created pursuant to this Contract, including electronic files, are Instruments of Professional Services. 

Nevertheless, the final Instruments of Professional Services, including, but not limited to documents, 

data, studies, reports, specifications, deliverables, etc. prepared for the City under this Contract shall 

become the property of the City upon City payment for that Instrument of Professional Services and 

the City reserves the right to use the Instruments of Professional Services. Notwithstanding the 

foregoing or anything to the contrary contained herein, Contractor is and shall remain the sole and 

exclusive owner of all trademarks, trade secrets, trade names, service marks. copyrights or other 

intellectual property rights related to the services rendered pursuant to this Agreement ("Contractor 

IP"). Under no circumstances shall the City acquire any ownership interests whatsoever in any 
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Contractor IP apart from such Instruments of Professional Services. The City acknowledges that the 

Contractor IP is proprietary material and information of Contractor. 

15. Force Majeure. Neither the Contractor nor the City shall be held responsible for delays 

or be considered to be in breach of this Contract or be subject to liquidated damages when their respective 

obligations under this Contract are caused by conditions beyond their control, including without 

limitation: 

15.1. Acts of God, fire, explosion, epidemic, pandemic (or similar viral outbreak) cyclone, 

flood, war, strikes, revolution, civil commotion, or acts of public enemies.  

15.2. Change of law and order, proclamation, regulation, ordinance, or governmental 

requirement. 

Upon cessation of work for reason of force majeure delays, the Party(ies) whose obligations are 

affected shall use their best efforts to meet the their obligations under this Agreement / to meet their 

schedule set forth in. 

 16. Subcontracting. The Contractor shall not, without the prior written approval of the 

City, subcontract, in whole or in part, any of the Contractor's services which approval shall not be 

unreasonably withheld. Any subcontractor so approved shall be required to secure and maintain 

insurance coverage equal to or better than that required of the Contractor and shall name the City as 

an additional insured party and said subcontractors shall deliver to the City a certificate of insurance 

evidencing such coverages. All subcontractors shall comply with all Federal, State and Local, laws, 

regulations and ordinances but such requirement shall not relieve the Contractor from its requirement 

that all work and services provided or required hereunder shall comply with all Federal, State and 

Local, laws, regulations and ordinances. 

 

16.1. The Contractor shall be as fully responsible to the City for the acts and omissions of the 

Contractor's subcontractors, and of persons either directly or indirectly employed by them, as 

it is for the acts and omissions of persons directly employed by the Contractor. 

17. Assignability. The Contractor shall not assign any interest in this Contract, and shall not 

transfer any interest in the same (whether by assignment or novation) without the prior written 

approval of the City; provided, however, that claims for money due or to become due the Contractor 

from the City under this Contract may be assigned to a bank, trust, company, or other financial 

institution, or to a Trustee in Bankruptcy, without such approval. Notice of any such assignment or 

transfer shall be furnished promptly to the City. 

18. Audit. The City reserves the right to audit the Contractor’s books of account in relation to 

this Contract any time during the period of this Contract or at any time during the twelve month 

period immediately following the closing or termination of this Contract as may be required by the 

Funding Sources, including the State of Connecticut U.S. Treasury Department Federal Single 

Audit Act, Connecticut General Statutes, City of Waterbury Ordinances or in the event of a 

dispute.  In the event the City elects to make such an audit, the Contractor shall promptly make 

available to the City all records pertaining to this Contract, including, but not limited to, payroll 

records, bank statements and canceled checks. 
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19. Risk of Damage and Loss. The Contractor shall be solely responsible for causing the timely 

repair to and/or replacement of, City property or item(s) intended to become City property hereunder, 

where the need for repair or replacement was caused by the Contractor, by someone under the care 

and/or control of the Contractor, by any subcontractor of the Contractor, or by any shipper or 

delivery service. The Contractor shall be solely responsible for all costs and expenses, including but 

not limited to shipping, delivery, insurance, etc. associated with the foregoing repair and replacement 

obligation. Further, the Contractor shall be solely responsible for securing the City's written 

acceptance of all completed repairs and replacements required hereunder. The City hereby retains 

sole discretion to determine whether a repair or a replacement is the proper remedy. 

20. Interest of Contractor. The Contractor covenants that it presently has no interest and shall not 

acquire any interest, direct or indirect, in the project or any parcel of land therein or any other interest 

which would conflict in any manner or degree with the performance of its services hereunder. The 

Contractor further covenants that in the performance of this Contract no person having any such 

interest shall be employed. 

21. Entire Agreement. This Contract shall constitute the complete and exclusive statement of 

the contract between the parties as it relates to this transaction and supersedes all previous agreements 

and understandings, whether written or oral, relating to such subject matter. Any amendment to this 

Contract must be in writing and agreed to and executed by the City and the Contractor. 

22. Independent Contractor Relationship. The relationship between the City and the Contractor is 

that of client and independent contractor. No agent, employee, or servant of the Contractor shall be 

deemed to be an employee, agent or servant of the City. The Contractor shall be solely and entirely 

responsible for its acts and the acts of its agents, employees, servants and subcontractors during the 

performance of this Contract. It is the express intention of the parties hereto, and the Contractor 

hereby agrees and covenants, that it and any and all third party(ies) and subcontractor(s) retained by 

the Contractor hereunder is/are not and shall not be deemed an employee of the City of Waterbury, but 

is/are and shall remain an independent contractor relative to the City and that nothing herein shall be 

interpreted or construed as creating or establishing the relationship of employer-employee between the 

City of Waterbury and the Contractor or between the City of Waterbury and any third party(ies) or 

subcontractor(s). Thus, the Contractor hereby covenants that it, its subcontractor(s) and third party(ies) 

shall not be entitled to the usual characteristics of employment, such as income tax withholding, 

deductions, pension or retirement privileges, Workers Compensation coverage, health benefits, etc. 

and that the Contractor shall be solely and entirely responsible for its acts and the acts of its agents, 

employees, servants, representatives, subcontractors and third party(ies). 

23. Severability. Whenever possible, each provision of this Contract shall be interpreted in 

such a manner as to be effective and valid under applicable law. If any provision of this Contract, 

however, is held to be prohibited or invalid under applicable law, such provision shall be deemed 

restated to reflect the original intentions of the parties, as nearly as possible in accordance with 

applicable law, and if capable of substantial performance, the remaining provisions of this Contract 

shall be enforced as if this Contract was entered into without an invalid provision. If the ruling 

and/or controlling principle of law or equity leading to the ruling is subsequently overruled, 

modified or amended by legislation, judicial or administrative action, then the provision(s) in 

question as originally set forth in this Contract shall be deemed valid and enforceable to the 

maximum extent permitted by the new controlling principal of law or equity. 
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24. Survival. Any provisions of this Contract that impose continuing obligations on the parties 

shall survive the expiration or termination of this Contract for any reason. 

25. Contract Change Orders. 

25.1. At the sole discretion of the City, a Change Order may be issued solely by the City to 

modify an existing party obligation set forth in this Contract where the scope of the Change 

Order is: 

25.1.1 within the scope of the original Contract OR is made pursuant to a provision in 

the original Contract, AND 

25.1.2 the Change Order monetary cost is charged solely against those funds 

encumbered for and at the time the Contract was originally executed by the City, 

that is those funds set forth in the original Contract as a not to exceed payment 

amount OR within the original Contract's contingency / allowance / reserve amount 

(if any is stated therein), AND 

25.1.3 the Final Completion Date has not been changed. 

25.2. Notwithstanding the foregoing, a Change Order shall not include:  

25.2.1 an upward adjustment to a Contractor's payment claim, or 

25.2.2 a payment increase under any escalation clause set forth in the original contract, 

or any Change Order, or any amendment. 

25.3. That the work and/or services contemplated are necessary does not, in itself, permit a 

Change Order. Should the need for a Change Order arise, the request shall be reviewed, and if 

agreed to, approved by the City's Using Agency and any City designated representative(s). To 

be binding and enforceable, a Change Order shall thereafter be signed by both the Contractor, 

any City designated representative(s), and a duly authorized representative of the City's Using 

Agency prior to the Contractor's delivery of the services, etc. contemplated in said Change 

Order. All Change Orders are governed by the provisions of this Contract. Any contract change 

NOT fully complying with this Section 25 shall be effectuated solely by an amendment to this 

Contract complying with Section 38.073 of the City's "Centralized Procurement System" 

ordinance. 

26. Conflicts or Disputes. This Contract represents the full and complete concurrence between 

the City and the Consultant and governs all disputes between them. In the instance of a confl ict or 

dispute over issues not specifically referenced within the Contract, the following documents shall 

be used as historical documents. Without regard to the order of precedence, to resolve such 

conflicts or disputes, the historical documents are (i) the City's aforementioned sole source 

documents and (ii) the Consultant's proposal. 



20 

 

26.1. Procedure. This procedure supersedes all statements to the contrary occurring either in 

proposals or other prior agreements, oral or written, and all other communications between 

the parties relating to this subject. 

26.2. Presumption. This Contract or any section thereof shall not be construed against 

any party due to the fact that the Contract or any section thereof was drafted by such 

party. 

27. Disputes; Legal Proceedings; Waiver of Trial by Jury and Continued Performance. The 

Contractor agrees that it waives a trial by jury as to any and all claims, causes of action or disputes 

arising out of this Contract or services to be provided pursuant to this Contract. Notwithstanding any 

such claim, dispute or legal action, the Contractor shall continue to perform services under this 

Contract in a timely manner, unless otherwise directed by the City. 

29. Binding Agreement. The City and the Contractor each bind themselves, and their successors, 

assigns and legal representatives to the other party to this Contract and to the successors, assigns and 

legal representatives of such other party with respect to all covenants of this Contract. 

30. Waiver. Any waiver of the terms and conditions of this Contract by either of the parties 

hereto shall not be construed to be a waiver of any other term or condition of this Contract. 

31. Governing Laws. This Contract, its terms and conditions and any claims arising there from 

shall be governed by the laws of the State of Connecticut. 

32. Notice. Except as otherwise specifically prohibited in this Contract, whenever under this 

Contract approvals, authorizations, determinations, notices, satisfactions or waivers are required or 

permitted, such items shall be effective and valid only when given in writing signed by a duly 

authorized officer of the City’s using Agency or the Contractor, and delivered in hand or sent by mail, 

postage prepaid, to the party to whom it is directed, which until changed by written notice, are as 

follows: 

Contractor: Automated Logic Contracting Services, Inc. 

1150 Roberts Boulevard 

Kennesaw, GA 30144 

City: City of Waterbury 

Department of Education  

c/o Chief Operating Officer  

235 Grand Street, 1st Floor  

Waterbury, CT 06702 

33. City Code of Ordinances, Ethics and Conflict of Interest Code, Provisions.  

The Person (the term "Person" shall herein be as defined in Section 3g of the City's Code of 

Ordinances) supplying the documents, data, studies, reports, specifications, deliverables, etc. under 

this Contract shall comply with all applicable Federal, State and Municipal statutes, regulations, 

charters, ordinances, rules, etc. whether or not they are expressly stated in this Contract, including 

but not limited to the following: 
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32.1. It shall be a material breach of this Contract, and, except as may be permitted by 

regulations or rulings of the City of Waterbury Board of Ethics it shall be a violation of the 

City's Code of Ordinances, for any Public Official, City Employee or Member of a Board or 

Commission who is participating directly or indirectly in the procurement process as set forth 

in the City's Code of Ordinances, including those participating in exempt transactions, to 

become or be the employee of any person contracting with the governmental body by whom 

the Official, Employee, or Board or Commission member is employed or is a member.  

32.2. It shall be a material breach of this Contract, and it shall be a violation of the City's Code of 

Ordinances for any Person to offer, give, or agree to give any current or former Public Official, 

Employee or Member of a Board or Commission, or for such current or former Public Official, 

Employee or Member of a Board or Commission to solicit, demand, accept or agree to accept 

from another Person, a gratuity or an offer of employment in connection with any: decision; 

approval; disapproval; recommendation; preparation of any part of a program requirement or a 

requisition; influencing the content of any specification or procurement standard; or rendering of 

advice, investigation, auditing, or in any other advisory capacity in any proceeding or 

application, request for ruling, determination, claim or controversy, or other particular matter, 

pertaining to any program requirement or a Contract or Purchase Order, or to any solicitation or 

proposal therefore. 

32.3. It shall be a material breach of this Contract and it shall be a violation of the City's 

Code of Ordinances for any payment, Gratuity, or offer of employment to be made as an 

inducement for the award of a subcontract or order, by or on behalf of a subcontractor, the 

prime Consultant or higher tier subcontractor or any Person associated therewith, under a 

Contract or Purchase Order to the City. 

32.4. The value of anything transferred or received in violation of the City's Charter, Code of 

Ordinances, and/or regulations promulgated there under, by any Person subject to said Charter 

and/or Ordinances may be recovered by the City. 

32.5. Upon a showing that a subcontractor made a kickback to the City, a prime Contractor 

or a higher tier subcontractor in connection with the award of a subcontract or order there 

under, it shall be conclusively presumed that the amount thereof was included in the price 

of the subcontract or order and ultimately borne by the City and will be recoverable 

hereunder from the recipient. In addition, said value may also be recovered from the 

subcontractor making such kickbacks. Recovery from one offending party shall not 

preclude recovery from other offending parties. 

32.6. It shall be a material breach of this Contract and it shall be a violation of the City's 

Code of Ordinances for a Person to be retained, or to retain a Person, to solicit or secure a 

contract with the City upon an agreement or understanding for a commission, percentage, 

brokerage, or contingent fee; and every Person, before being awarded a City contract, shall 

deliver to the City, on a City authored form, a representation that such Person has not 

retained anyone in violation of this subsection 32.6., the failure to deliver said form being a 

material breach of this Contract and a violation of the City's Code of Ordinances. Note, 

however, this subsection 32.6. shall not apply to full-time Employees who, as a condition of 
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their employment, may be entitled to bonuses or other fees in accordance with their 

employment relationship. 

32.7. The Person hereby expressly represents that he/she/it has complied with those sections of 

the City's Code of Ordinances requiring that said Person has (i) delivered to the City an 

affidavit, on a City authored form, stating that the Person and its affiliates have no delinquent 

taxes or other financial obligations owned to the City; (ii) filed the City authored financial 

disclosure statement form as set forth in the City's Code of Ordinances regarding disclosure of 

financial interests; (iii) delivered to the City a written acknowledgement, on a City authored 

form, evidencing receipt of a copy of the "Ethics and Conflict of Interest" ordinance for the 

City of Waterbury and hereby expressly represents that said Person is in full compliance with 

the entirety of said Code of Ordinances; and (iv) filed a current list of all taxable personal and 

real property as required by the State of Connecticut General Statutes. Any violation of this 

subsection 32.7 shall be deemed a material breach of this Contract and shall be a violation of 

the City's Code of Ordinances. 

32.8. The definitions set forth in the City's Code of Ordinances shall be the primary source for 

interpretation of the forgoing subsections 32.1-32.7. 

32.9. The Contractor is hereby charged with the requirement that it shall have 

knowledge of, and shall fully comply with, all relevant provisions of the City's Charter and all 

relevant provisions of the City's Code of Ordinances, including without limitation Chapters 93, 

titled "Discriminatory Practices", Chapter 38 titled "Centralized Procurement System", and 

Chapter 39 titled "Ethics and Conflict of Interest", of said Code as may be amended from time 

to time. 

32.10. The Contractor hereby acknowledges receipt of a copy of the Chapters 38 and 39 

of City's Ordinance regarding Procurement, Ethics, and Conflicts of Interest and has 

familiarized itself with said Code and hereby agrees to adhere to said Code. The text of 

Chapters 38 and 39 of said Code may be obtained from the Office of the City Clerk of 

the City and on the internet at the City Clerk's web site: 

https://www.waterburyct.org/services/city-clerk/code-of-ordinances  [click link titled "The City  

of Waterbury Code of Ordinances Revised 12/31/19". For Chapter 38, click on “TITLE III: 
ADMINISTRATION", then click on "CHAPTER 38: CENTRALIZED PROCUREMENT 

SYSTEM". For Chapter 39, click on "TITLE III: ADMINISTRATION", then click on 

"CHAPTER 39: ETHICS AND CONFLICTS OF INTEREST". 

32.11. The Contractor is hereby charged with the requirement that it shall have knowledge 

of, and shall fully comply with, the City's Ordinance Sections 34.15 through 34.99 entitled, 

"Ordinance Concerning the Hiring of Waterbury Residents on Certain Publicly-Funded 

Construction Projects" and the State of Connecticut Legislature's Special Act No. 01-1. 

32.12. Every Person who conducts business with, contracts, with or provides commodities or 

services to the City, is charged with notice of the extent of the powers and authority, and the 

limitations thereon, of the Public Officials and Employees of the City, as set forth in the 

charter of the City, the Code of Ordinances and any Regulations or Policies pertaining 

thereto. In particular, and without implying any limitation as to its applicability, it applies to 

https://www.waterburyct.org/services/city-clerk/code-of-ordinances


23 

 

all Persons who participate in the procedures pertaining to the Centralized Procurement 

System as set forth in Chapter 38, and the Ethics and Conflict of Interest provisions set forth 

in Chapter 39 of the Code of Ordinances. 

32.13. INTEREST OF CITY OFFICIALS. No member of the governing body of 

the City, and no other officer, employee, or agent of the City who exercises any functions or 

responsibilities in connection with the carrying out of the Project to which this Contract pertains 

shall have any personal interest, direct or indirect, in this Contract. 

32.14. PROHIBITION AGAINST CONTINGENCY FEES. The Contractor hereby represents 

that it has not retained anyone to solicit or secure a contract with the City upon an agreement 

or understanding for a commission, percentage, brokerage or contingency fee. 

32.15. FREEDOM OF INFORMATION ACT NOTICE. Pursuant to State statute, in the event the 

total compensation payable to the Contractor set forth in Section 6 herein is greater than 

$2,500,000.00, the City is entitled to receive a copy of any and all Contractor records and files 

related to the performance of this Contract and those records and files are subject to the 

Freedom of Information Act ("the Act") and may be disclosed by the City pursuant to the Act. 

(signature page follows)
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IN WITNESS WHEREOF, the parties hereto execute this Contract on the dates signed below 

 

WITNESSES:     CITY OF WATERBURY 

 

Sign:_________________________        By:___________________________ 

Print name:       Neil M. O’Leary, Mayor 

 

 

Sign:_________________________        Date:_________________________ 

Print name: 

 

 

WITNESSES: AUTOMATED LOGIC 

CONTRACTING SERVICES, INC. 

 

Sign:________________________        By:___________________________ 

Print name: 

             Its:___________________________ 

 

Sign:________________________        Date:_________________________ 

Print name: 
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ATTACHMENT A 

1. The City's sole source documents (attached hereto) 

2. Contractor’s revised proposal dated June 30, 2022 (attached hereto) 

3.  Stockholder's Affidavit; Non-Collusion Affidavit; Certificate, incorporated 

by reference 

4.  Certificates of Insurance, incorporated by reference 

5. All applicable Federal. State and local statutes, regulations charter and ordinances. 

(Incorporated by reference) 

6. All Required Licenses See attached Document 

7. See REQUIRED CONTRACT PROVISIONS – AMERICAN RESCUE PLAN 

ACT FUNDED PROJECTS attached 



26 

 

  

REQUIRED CONTRACT PROVISIONS – AMERICAN RESCUE PLAN ACT FUNDED 

PROJECTS 
dated June 2021 

Contractor shall comply with all applicable Federal statutes, regulations, executive orders, the American 

Rescue Plan Act, and any interpretive guidance by other parties in any agreements it enters into with other 

parties relating to these funds.  Compliance requirements specifically include Sections 602 (b) and 603 (b) 

of the Social Security Act as added by Section 9901 of the American Rescue Plan Act, Pub. L. No. 117-2 

(March 11, 2021). 

In addition:  

1. Contractor shall comply with regulations adopted by the Treasury pursuant to section 602(f) of 

the Social Security Act, and guidance issued by the Treasury regarding the foregoing and shall 

comply with all other applicable federal statutes, regulations, and executive orders. 

Federal regulations applicable to this contract include, without limitation, the following: 

1.1 Uniform Administrative Requirements, Cost Principles, and Audit Requirements for 

Federal Awards, 2, C.F.R. Part 200 

1.2 Universal Identifier and System for Award Management (SAM), 2 C.F.R. Part 25, 

pursuant to which the award term set forth in Appendix A to 2 C.F.R. Part 25 is 

hereby incorporated by reference. 

1.3 Reporting Subaward and Executive Compensation Information, 2 C.F.R. Part 170, 

pursuant to which the award term set forth in Appendix A to 2 C.F.R. Part 170 is 

hereby incorporated by reference. 

1.4 OMB Guidelines on Governmentwide Debarment and Suspension 

(Nonprocurement), 2 C.F.R. Part 180, including the requirement too include a term or 

condition in all lower tier covered transactions (contracts and subcontracts described 

in 2 C.F.R. Part 180, subpart B) that the award is subject to 2 C.F. R. Part 180 and 

treasury’s implementing regulation at 31 C.F.R. Part 19. 

1.5 Recipient Integrity and Performance matters, pursuant to which the award term set 

forth in 2 C.F.R. Part 200, Appendix XII to Part 200 is hereby incorporated by 

reference. 

1.6 Governmentwide Requirements for Drug-Free Workplace, 31 C.F.R. Part 20. 

1.7 New Restrictions on Lobbying, 31 C.F.R. Part 21. 

1.8 Uniform Relocation Assistance and Real Property Acquisitions Act of 1970 (42 

U.S.C. §§4601-4655) and implementing regulations. 

1.9 Generally applicable federal environmental laws and regulations. 

1.10 Title VI of the Civil Rights Act of 1964 (42 U.S.C. §§ 2000d et seq.) and Treasury’s 

implementing regulations at 31 C.F.R. Part 22, which prohibits discrimination on the 

basis of race, color, or national origin under programs or activities receiving federal 

financial assistance. 

1.11 The Fair Housing Act, Title VIII of the Civil Rights Act of 1968 (42 U.S.C. §§ 3601 

et seq.) which prohibits discrimination in housing on the basis of race, color, religion, 

national origin, sex, familial status or disability. 

1.12 Section 504 of the Rehabilitation Act of 1973, as amended (29 U.S.C. §794), which 

prohibits discrimination on the basis of disability under any program or activity 

receiving federal financial assistance. 

1.13 The Age Discrimination Act of 1975, as amended (42 U.S.C. §§ 6101 et seq.) and 

Treasury’s implementing regulations at 31 C.F.R. Part 23, which prohibits 



27 

 

discrimination on the basis of age in programs or activities receiving federal financial 

assistance. 

1.14 Title II of the American with Disabilities Act of 1990, as amended (42 U.S.C. §§ 

12101 et seq.), which prohibits discrimination on the basis of disability under 

programs, activities, and services provided or made available by state and local 

governments or instrumentalities or agencies thereof. 

1.15 The contractor, its subcontractors and assigns, shall comply with following 

assurances: 

1.15.1 Contractor ensures its current and future compliance with Title VI of the Civil 

Rights Act of 1964, as amended, which prohibits exclusion from participation, 

denial of benefits of, or subjection to discrimination under programs and activities 

receiving federal financial assistance, of any person in the United States on the 

ground of race, color, or natural origin (42 U.S.C. § 2000d et seq.), as implemented 

by the Department of Treasury Title VI regulations at 31 CFR Part 22 and other 

pertinent executive orders such as Executive Order 13166, directives, circulars, 

policies, memoranda, and/or guidance documents. 

1.15.2 Contractor acknowledges that Executive Order 13166, “Improving Access to 

Persons with Limited English Proficiency,” seeks to improve access to federally 

assisted programs and activities for individuals who, because of national origin, 

have Limited English proficiency (LEP). Contractor understands that denying a 

person access to its programs, services, and activities because of LEP is a form of 

national origin discrimination prohibited under Title VI of the Civil Rights Act of 

1964 and the Department of the Treasury’s implementing regulations. 

Accordingly, Contractor shall initiate reasonable steps, or comply with the 

department of Treasury’s directives, to ensure that FEP persons have meaningful 

access to its programs, services, and activities. Contractor understands and agrees 

that meaningful access may entail providing language assistance services, 

including oral interpretation and written translation where necessary, to ensure 

effective communication in the Contractor’s programs, services, and activities. 

1.15.3 Contractor agrees to consider the need for language services for LEP persons when 

Contractor develops applicable budgets and conducts programs, services and 

activities. As a resource the Department of Treasury has published its LEP 

guidance at 70 CFR 6067. For more information on taking reasonable steps to 

provide meaningful access to LEP persons, please visit http://www.lep.gov. 

1.15.4 Contractor acknowledges and agrees that compliance with the assurances 

constitutes a condition of continued receipt of federal financial assistance and is 

binding upon Contractor and Contractor’s successors, transferees, and assigns for 

the period in which such assistance is provided. 

1.16 The sub-grantee, contractor, subcontractor, successor, transferee, and assignee shall 

comply with Title VI of the Civil Rights Act of 1964, which prohibits recipients of 

federal financial assistance from excluding from a program or activity, denying 

benefits of, or otherwise discriminating against a person on the basis of race, color, or 

national origin (42 U.S.C. § 2000d et seq.), as implemented  by the Department of 

Treasury’s Title VI regulations, 31 CFR Part 22, which are herein incorporated by 

reference and made a part of this contract (or agreement). Title VI also includes 

protection to persons with “Limited English Proficiency” in any program or activity 

receiving federal financial assistance, 42 U.S.C. § 2000 et seq., as implemented by 

http://www.lep.gov/
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the Department of Treasury’s Title VI regulations, 31 CFR Part 22, and herein 

incorporated by reference and made a part of this contract or agreement. 

1.17 Seat Belt Use. Contractor is encouraged to adopt and enforce on-the-job seat belt 

policies and programs for their employees when operating company=owned, rented 

or personally owned vehicles. 

1.18 Reducing Text Messaging When Driving. Contractor is encouraged to adopt and 

enforce policies that ban text messaging while driving. 

1.19 If Contractor produces any publication with funds from an ARPA funded project, 

Contractor will include in the publication the following language:  “This project is 

supported, in whole or in part, by federal award number _______ awarded to the City 

of Waterbury, by the U.S. Department of Treasury.  

1.20 The Contractor shall protect all Whistleblowers as follows: 

a) Contractor shall inform its employees in writing of the rights and remedies provided 

under this section, in the predominant native language of the workforce. 

b) In accordance with 41 U.S.G. §4712, Contractor may not discharge, demote or 

otherwise discriminate against an employee in reprisal for disclosing  to any of the 

list of persons or entities provided below, information that the employee reasonably 

believes is evidence of gross mismanagement of a federal contract or grant, a gross 

waste of federal funds, and abuse of authority relating to a federal contract or grant, a 

substantial and specific danger to public health or safety, or a violation of law, rule, 

or regulation related to a federal contract (including the competition for or 

negotiation of a contract) or grant. 

c) The list of persons and entities referenced in the paragraph above includes the 

following: 

i. A member of Congress or a representative of a committee of Congress; 

ii. An Inspector General; 

iii. The Government Accountability Office; 

iv. A Treasury employee responsible for contract or grant oversight or 

management; 

v. An authorized official of the Department of Justice or other law enforcement 

agency;  

vi. A court or grand jury; or 

vii. A management official or other employee of the City of Waterbury, 

contractor, or subcontractor who has the responsibility to investigate, 

discover, or address misconduct.  

 



Waterbury Public Schools 
 

 

JOB CLASSIFICATION TITLE 

Assistant Director of Pupil Services 

 

DEPARTMENT 

Special Education 

 

INCUMBENT NAME 

 

 

PART I - SUMMARY OF CLASSIFICATION 

BARGAINING UNIT CLASSIFICATION 

Executive Administrator (Non-Bargaining Unit) 

 

REPORTS TO: 

Receives administrative direction from the Director 

of Pupil Services or other administrative official of 

a higher grade 

 

FLSA DESIGNATION 

Exempt 

 

This class is accountable for assisting with directing, supervising, coordinating, and overseeing all aspects of 

Special Education and Pupil Services programs and services in the district. 

 

PART II – REQUIRED KNOWLEDGE, SKILLS AND ABILITIES 

 

A. REQUIRED EDUCATION AND EXPERIENCE 

General Experience: 

1. A Master’s degree in education or related field plus eighteen (18) semester hours of graduate credit 

and completion of fifty (50) school months of successful teaching or service employment as 

identified in State of Connecticut, Regulation of State Board of Education, Sec. 10-145d-574 (a - f). 

2. Minimum of five (5) years’ experience in a leadership position relating to special education and/or 

related services. 

3. Minimum of three (3) years’ continuous experience as a special education teacher and/or related 

service provider. 

4. Experience in an urban district, preferred.  

5. Experience in special education, social work or school psychology, preferred. 

 

Special Requirement: 

 
1. In addition to the checking of references and of facts stated in the application, a thorough background 

investigation of each candidate may be made prior to appointment. 

 

B. LICENSURES, CERTIFICATIONS AND OTHER REQUIREMENTS: 

 

1. Connecticut State Board of Education certification as an Intermediate Administrator/Supervisor (092) 

and endorsement in one of the following: 065, 165, 061, 070, or 071 will be required at time of 

appointment. 

2. Incumbents in this class may be required to possess and retain a current Motor Vehicle Class D 
Operator’s License with a good . 
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C. KNOWLEDGE, SKILLS AND ABILITIES/ESSENTIAL FUNCTIONS 

 

 Considerable ability to communicate both verbally and in writing including public speaking; 

 Considerable ability to implement relevant Federal and State statutes, guidelines and regulations in 

special education and all special services programs; 

 Considerable knowledge of and ability to apply management principles and techniques, including 

initiation and administration of programs; 

 Extensive knowledge of and ability to perform duties in full compliance with all District, Board of 

Education, state and federal laws, methods, requirements, policies, procedures, and activities pertinent to 

the duties of this position; 

 Knowledge of curriculum standards and models for programming in special education and general 

education settings; 

 Knowledge of instructional practice and professional development models for PK-12 and specialty areas 

within PK-12 education; 

 Knowledge of Restorative Practices, Positive Behavioral Interventions and Supports (PBIS) and 

Scientific Research Based Interventions (SRBI); 

 Excellent leadership skills; 

 Excellent computer and keyboarding skills, with specific knowledge in the Google Learning 
Management System; 

 Excellent interpersonal skills; 

 Excellent problem-solving and analytical skills; 

 Skill at implementing least restrictive environment approach to special services programs; 

 Strong budget skills; 

 Ability to analyze, interpret, and communicate statistical data derived from qualitative and/or 

quantitative research; 

 Ability to apply knowledge of current research and theory to the duties of the position; 

 Ability to implement data driven decision making; 

 Ability to maintain appropriate confidentiality; 

 Ability to react well under pressure, handle and balance multiple demands at one time, work with 
frequent interruptions, and perform duties and tasks at expected levels of professionalism; 

 Ability to work with individuals from diverse backgrounds. 

 Assists in developing and administering the school district’s special services programs consistent with 

school district goals and objectives, as well as applicable law. 

 Coordinates and monitors the effectiveness of, and continually improves specialized, and self-contained 

special education programs;   

 Assists with budget development and long-range financial planning for special services; 

 Collaborates and corresponds with community agencies, parents and other stakeholders; 

 Assists with communication and interpretation of the objectives and programs of the special education 
services to the Board, the administration, the staff, and the public at large; 

 Assists in communicating the District's vision, mission, success and needs to the community; 

 Consults with Director of Pupil Services and other district administrators on questions relating to the 
District's special services program; 

 Assists with the coordination of special education curriculum and assessment among and between grades; 

 Assists with designing and implementing an effective referral procedure and other appropriate child find 

activities to identify students with special needs; 
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D. ESSENTIAL FUNCTIONS (ILLUSTRATIVE ONLY) 

 Assists with designing and implementing appropriate assessment systems to provide data for 
determining the eligibility of students for special services programs programming or services; 

 Assists with developing and directing the orientation and induction program for new staff members, 

including assigning mentors; 

 Assists with developing annual goals and action planning for the special services program and operations; 

 Assists with developing procedures for referral, securing medical reports, psychological examination, and 

placement; 

 Assists with developing, monitoring and evaluating special education instructional services to ensure 

that the District maintains a rigorous, relevant, and results-based curriculum; 

 Assists with the development, evaluation, and revision of special education curriculum and instruction 
and assumes responsibility for the implementation of approved programs; 

 Assists with ensuring that special education curriculum and programs are developed, maintained, and 

revised on a regular basis; 

 Assists with establishing effective liaison with the various offices and agencies within the community 

that may provide specialized or professional help to students and their parents, and serves as the referral 

agent to those offices and agencies; 

 Assists with establishing performance standards and conducts performance evaluations of assigned staff; 

 Assists with establishing procedures for placement, evaluation, assignments, and reappraisal of students 
with regard to the special services programs and services; 

 Assists with evaluating, administering, and supervising on an ongoing basis the system’s testing 

programs including group and individual tests for intelligence, aptitude and achievement; 

 Formulates, plans and implements professional development for assigned professional staff (teachers 

and administrators); 

 Helps to ensure the proper maintenance of individual student records and reports of pupil progress; 

 Assists with implementing policies and procedures and supervises personnel and coordinates activities 

for all aspects of the District’s psychological and mental health services; 

 Assists with implementing State regulations and in developing, implementing, and maintaining special 

education programs; 

 Involves the principals and staff in decision-making activities that focus on effective teaching/learning 

practices and student success; 

 Keeps abreast of developments and innovations in the field by reading current literature, attending 

professional society and association meetings and conferences, and discussing developments and 

problems of mutual interest with others in the field; 

 Keeps the Director of Pupil Services informed and works cooperatively with all other administrators in 
school and District-related matters; 

 Maintains a high level of personal integrity and a strong work ethic; 

 Monitors the student record system to ensure that approved information is kept current in student 
cumulative record folders; 

 Observes and evaluates assigned administrators and staff in accordance with law and established 

procedures; 

 Assists with preparation and filing appropriate grants and claims for special services personnel approval 

and funding; 

 Promotes community support and involvement with the schools; 

 Assists with recruiting, screening, assigning, evaluating and training staff members for the various 

branches of student personnel services; 

 Reports on the status of special services programs at the request of the Director of Pupil Services; 
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 Assists in representing the District’s interests as pertains to contractual arrangements for homebound 
tutoring, hospital instruction, independent evaluations and private placements; 

 Supervises and implements, administers and directs case study services for students including the 

identification, diagnosis, follow-up, and referral of students with problems related to attendance, mental 

health, or learning disabilities; 

 Supports District-wide professional development efforts, including the Professional Learning 
Community (PLC) initiatives; 

 Works cooperatively with leaders of other administrative divisions in integrating and coordinating 
individual efforts into a unified program for the District; 

 May serve in the capacity of the Director of Pupil Services in his or her absence, as needed. 

 Performs other related duties as assigned. 

 

PART III - POSITION SUPERVISES 

 

Administers the special services programs and operations and directs all staff as assigned. 
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PART V - WORKING CONDITIONS, PHYSICAL AND MENTAL REQUIREMENTS 

 

Employees appointed to positions in this class must have adequate physical strength, stamina, physical agility 

and visual and auditory acuity and must maintain such physical fitness as to be able to perform the duties of the 

class. A physical examination may be required. 
 

Frequency: Place an “X” in each box that is appropriate to your job. 
NEVER (N) OCCASIONALLY (O) FREQUENTLY (F) CONSTANTLY (C) 

0 % of Shift 1-33% of Shift 34-66% of Shift 67-100% of Shift 

Working Conditions N O F C Working Conditions N O F C 

Physical Demands     Depth Perception  X   

Standing  X   Color Distinction  X   

Walking  X   Peripheral Vision  X   

Sitting   X  Driving   X  

Lifting  X   Physical Strength:     

Carrying  X   Little Physical Effort (-10 lbs.)   X  

Pushing  X   Light Work (-20 lbs.)  X   

Pulling  X   Medium Work (20-50 lbs.)  X   

Climbing  X   Heavy Work (50-100 lbs.) X    

Balancing  X   Very Heavy Work (100+ lbs.) X    

Stooping  X   Environmental Conditions     

Kneeling  X   Cold (50 degrees F or less) X    

Crouching  X   Heat (90 degrees F or more) X    

Crawling  X   Temperature Changes  X   

Reaching  X   Wetness X    

Handling  X   Humidity X    

Grasping  X   Extreme Noise or Vibration  X   

Twisting  X   Exposure to Chemicals X    

Feeling   X  Exposure to Gases and Fumes X    

Talking   X  Exposure to Unpleasant Odors  X   

Hearing    X Exposure to bodily fluids X    

Repetitive Motion   X  Exposure to dampness X    

Hand/Eye/Foot Coordination   X  Confinement to Small or Restricting Area  X   

Visual Acuity/Near   X  Mechanical Hazards X    

Visual Acuity/Far   X  Physical danger or abuse  X   

The above statements are intended to describe the general nature and level of work being performed by the 

employee assigned to this position. They are not to be construed as an exhaustive list of all job responsibilities 

and duties performed by personnel so classified. 

 

Waterbury Public Schools is an equal opportunity employer. In compliance with the Americans with 

Disabilities Act, the District will provide reasonable accommodations to qualified individuals with disabilities 

and encourage both prospective and current employees to discuss potential accommodations with the District 

when necessary. 

 

Prepared on: July, 28, 2022 

 



                                                                

 

 

ESSER/ARP Monthly Expenditure Report 
August 4, 2022 BOE Workshop 

 
 

 

 

                ESSER I 

 
                    ESSER II 

 
               ARP ESSER III 

 

Beginning Date March 2020 Beginning Date December 2020 Beginning Date May 2021 

Ending Date September 2022 Ending Date September 2023 Ending Date September 2024 

   

   Total Grant : $9,394,519    Total Grant : $41,651,124    Total Grant : $89,691,176 

   

Public Portion - $8,462,310     $11,761,810 YTD Exp/Enc      $12,492,551 YTD Exp/Enc 

    $8,389,205 YTD Exp/Enc     $29,889,314 YTD Balance      $77,198,625 YTD Balance 

    $73,105 YTD Balance 

 

  

   

Non-Public Portion - $ 932,209   

    $925,685 YTD Exp/Enc   

    $6,524 YTD Balance   
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Detail of Encumbrance/Expenditures 
 

ESSER I Temporary Maintainers; Health Dept & Fire Dept Overtime for COVID Testing 

Chromebook Management Services; Licenses; Teachers Laptops; Students Chromebooks; Chromebook Charging  

 Carts; Data Switches & Wireless Headphones 

HVAC & Ventilation Projects- Regan Boilers Replacement, & heating pumps, Carrington BMS Upgrades, HVAC 

Repairs at Reed, Maloney, Rotella, Gilmartin, Duggan, WAMS, Career, and West Side. 

  Covid staff testing fees;  

Fire safety equipment 

                        Bilingual materials 

PPE/Health & Safety Supplies; Handwashing Stations 

 

ESSER II GF Staff Retainage-  Maintainers Staff, IT Staff and School Counselors. 

  Summer School Programs; Summer Camps – YMCA, Boys & Girls & PAL 

  Transportation for Summer School; Summer school program supplies 

Recruitment - UCONN Resident & Nex-Gen programs; College partnerships for recruitment 

Translation Services 

SEL Curriculum 

Technology Professional Development Training 

Portrait of Graduate Development and Assessment  

CTE Supplies and Wilby Greenhouse Renovation 

  Food Service Deficit; 

  Facility Study 

Administrative Costs - Contracted Project Manager Services; Contracted Legal Services 

  Design Services – Auditorium Upgrades; Air Handler Units; Mechnical Upgrades & Rotella Boiler 

                        Summer school field trips 

                        Boiler replacement /Tinker school and Kingsbury 

                         

 



                                                                
 

 

 

ARP ESSER III (2) PT Crisis Youth Intervention Clinicians;  

Extra Class Stipends for Teachers covering shortage areas; 

   Partners in Education (CT Center for School Change); 

   Outside Counsel Legal Fees for ARP ESSER Contracts; 

Curriculum Update- Pear Deck & Legends of Learning;  

Instructional Supplies & Equipment (School Principals)      

Resources to Support Curriculum(Home Learning);  

Equity Training Services 

State Street Playground Equipment 

HVAC Projects/Repairs- Maloney Chiller Replacement, Wilby AC, Crosby Cooling Tower, Kennedy Fan     

Replacement. 

Upgrade furniture, fixtures and equipment based on school needs. 

Digital platform to connect students with mentors. 

Amplify reading student license, mCLASS DIBELS  

Mechanical Upgrades at three schools ( Crosby,Kennedy, Wilby) 

SAFE after school program/behavioral clinicals 

 



CITY OF WATERBURY 

DEPARTMENT OF EDUCATION 

8/18/2022 

Board of Education 

Board of Education Commissioners: 

With the approval of the Committee on Finance, the Superintendent of Schools recommends the following transfer 

for fiscal year 2021/2022 

  

FROM: 

Accounting Unit Account Description Amount 

85110001 511102 West Side Middle School - Teachers ($700,000) 

86410001 511102 Kennedy High School - Teachers ($3,400,000) 

TO: 

88031006 591002 Operation & Maint- Transfer to Sinking Fund $2,100,000 

87510001 522501 District Wide - Health Benefit Contribution $2,000,000 

TOTAL $4,100,000 ($4,100,000) 

Respectfully Submitted, 

Dr. Verna D. Ruffin
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COMMITTEE ON BUILDINGS AND SCHOOL FACILITIES 

WORKSHOP: Thursday, August 4, 2022 
BOARD MEETING: Thursday, August 18, 2022 

TO THE BOARD OF EDUCATION 

WATERBURY, CONNECTICUT 

LADIES AND GENTLEMEN: 

With the approval of the Committee on School Facilities and Grounds, the Superintendent of 

Schools recommends approval of the use of school facilities, at no charge, by the following school 
organizations and/or City departments: 

  

  

GROUP FACILITIES AND DATES/TIMES 

L. Brown Wallace media center: Mon.& Tues., August 22,23 8:00am — 3:00pm 

Prof. Dev. Training to CT-SEDS trainers. 

N. Toucet WAMS atrium: Wed. & Thurs., August 24" & 25" 8:00am — 3:00pm 
(Prof. Dev. For School Counselors) 

Approved 

Ann Sweeney Dr. Verna D. Ruffin 

Superintendent of Scho
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JUL 2.9 2022 

SCHOOL PERSONNEL USE ONLY 

DATE: 7/29/2022 

TO: Sandy Mccasland 

Special Education Department 
FROM: 

The undersigned hereby makes application for use of school facilities (after regular 

school hours) as follows: 

Wall Middle School Media Cent 
NAME OF SCHOOL REQUESTED: eee OO ME EN 
  

OC Auditorium CO Gymnasium swimming Pool LT caterooms 

DATES REQUESTED: August 22, 2022 and August 23, 2022 

FROM: __ 8:00 (am)pm TO: 3:00 am/pm) 

FOR THE FOLLOWING PURPOSES: 

To provide PD training to the CT-SEDS Expert Trainers in order to train during staff PD 
  

  

  

Lisa Brown, Special Education Supervisor 

APPLICANT 

Please note the following provisions: 
When the public is invited to an activity, police and fire departments must be notified. 
These arrangements must be made in person at the police and fire headquarters. 

C:\Users\bfoley\A ppData\Local\Microsoft\Windows\Temporary Internet Files\Content.Outlook\15871K53\SCHOOL reservation 

form.doc



SCHOOL PERSONNEL USE ONLY 

DATE: August 2, 2022 

TO: SCHOOL BUSINESS OFFICE 

FROM: Nyree Toucet, Director of College and Career Readiness 

The undersigned hereby makes application for use of school facilities (after regular 

school hours) as follows: 

NAME OF SCHOOL REQUESTED: Waterbury Arts Magnet School 

O Auditorium 0 Gymnasium GO Swimming Pool OCafé/Rooms W Atrium 

DATES REQUESTED: August 24, 2022 and August 25, 2022 

FROM: 8 am TO: 3 pm 

FOR THE FOLLOWING PURPOSES: 

School Counselor Professional development 

APPLICANT 

Pl note t 

When the public is invited to an activity, police and fire departments must be notified. 
These arrangements must be made in person at the police and fire headquarters. 

C:\Users\bfoley\A ppData\Local\Microsoft\Windows\Temporary Internet Files\Content.Outlook\15871K53\SCHOOL reservation 
form.doc



COMMITTEE ON BUILDINGS AND SCHOOL FACILITIES 

WORKSHOP: Thursday, August 4, 2022 

BOARD MEETING: Thursday, August 18, 2022 

TO THE BOARD OF EDUCATION 
WATERBURY, CONNECTICUT 

LADIES AND GENTLEMEN: 

With the approval of the Committee on School Facilities and Grounds, the Superintendent of 
Schools recommends approval of the use of school facilities by groups and organizations, subject 
to fees and insurance as required. 

GROUP FACILITIES AND DATES/TIMES 

REQUESTING WAIVERS: 

GROUPS NOT SUBJECT TO FEES OR WAIVER DUE TO TIME OF USE OR PREVIOUS WAIVER: 

Bouley Manor Neighborhood Assoc. Chase café: 2023 meeting schedule 
L. Mills 2"4 Thursday of the month 6:00-8:00 pm
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MONIES COLLECTED TO DATE: $ 11,200.00 

Approved: 

Ann Sweeney Dr. Verna D. Ruffin 

Superintendent of Schools



SCHOOL BUSINESS OFFICE 
, “yy DEPARTMENT OF EDUCATION - WATERBURY, CONNECTICUT 

Ke 236 GRAND ST., WATERBURY, CT 06702 contracte YUL 29 2022 
iy USE OF BUILDING PERMIT 

TYPE OR USE PEN AND PRESS FIRMLY 

APPLICANT k wi a Ne Mel /: 5 NAME OF orcanizanionbivley Mppor Neiphlued wd Assoc, 

avoress_ bb H/nsda/e Ave, Wh terhupy, 07 Ob6745° _revepones ZOI-7K4-Z/7A 
(street) CI) (State) (zip code) > 

SCHOOL reauesteolhase Elen. bates de attucherd le ter ROOM(S) Cate fe rfl 
J VY) p of My ff, Hy 

OPENING TIME. b pin CLOSING TIME Bp PURPOSE Ltnathly As Spelt Hn / eting 

ADMISSION (if any). Noe CHARGE TO BE DEVOTED TO. 

  

  

  

4 “ , 

APPROXIMATE NUMBER OF PEOPLE TO BE PRESENT: ADULTS. Jdp- ad CHILDREN. Mhé 

SIGNATURE OFAPPLICANT. KAratne Yytly DATE uly Zz. , Zo2 a 

PERSON(S) NAME, ADDRESS & PHONE NUMBER reSPONsIBLE FOR SUPERVISION: 

Charles Cope tl, Tr, 74 Alte 54, Waterbury, 7 06706 — h03-769- 7/76 
in the event that the Bédard of Edticatiorf should need to resort to legal proceedings to colléct 
any outstanding balances, the lessee_is responsible for any and all attorney’s fees, sheriff's 
fees and court costs associated with said proceedings. (PLEASE INITIAL) 

  

SCHEDULE OF RATES: CUSTODIAL FEES: 
  

RENTAL FEES: 
  

MISCELLANEOUS FEES: 
  

  

SECURITY DEPOSIT $. INSURANCE COVERAGE, YES NO 

PLEASE READ THE FOLLOWING CAREFULLY 

APPLICATION MUST BE RECEIVED AT LEAST THREE (3) WEEKS PRIOR TO THE ACTIVITY. 

A COPY OF YOUR INSURANCE MUST ACCOMPANY YOUR APPLICATION ( IF APPLICABLE) 

IF SCHOOL IS CANCELLED FOR SNOW OR ANY OTHER REASON - ALL ACTIVITIES ARE CANCELLED ALSO. 

THERE WILL BE NO ACTIVITIES DURING SCHOOL OPEN HOUSE. 

CANCELLATIONS MUST BE MADE AT LEAST 48 HOURS IN ADVANCE OR YOU WILL BE CHARGED. 

POLICE AND FIRE PROTECTION MUST BE ARRANGED AND/OR CANCELLED BY THE RENTER. PLEASE CALL EACH 
DEPARTMENT FOR INFORMATION. POLICE DEPT. 574-6963 FIRE DEPT. 597-3452 

CALL THE SCHOOL CUSTODIAN AT LEAST ONE WEEK PRIOR TO YOUR ACTIVITY FOR ANY ARRANGEMENTS RE: 
PA SYSTEM, LIGHTING, ETC. (FOR WHICH THERE WILL BE AN EXTRA CHARGE). 

KITCHEN FACILITIES CAN NOT BE USED BY GROUPS WITHOUT SUPERVISION - PLEASE CALL THE FOOD SERVICE 
DEPT. AT 574-8210 TO ARRANGE FOR A FOOD SERVICE PERSON (FOR WHICH THERE WILL BE AN EXTRA CHARGE) 

PLEASE SEE REVERSE FOR ADDITIONAL RULES AND REGULATIONS. 

IT 1S AGREED THAT REGULATIONS ADOPTED BY THE BOARD OF EDUCATION FOR USE OF SCHOOL BUILDINGS 
WILL BE RIGIDLY ENFORCED. 

APPROVAL DATE 
  

SCHOOL BUSINESS OFFICE 

CHECKS OR MONEY ORDERS FOR FEES SHOULD BE MADE OUT TO THE BOARD OF EDUCATION AND MAILED TO THE 
SCHOOL BUSINESS OFFICE. NO CASH WILL BE ACCEPTED. 

White-Permittee Goldenrod-School Business Office — Pink-Principal Blue-Custodian



  

BOULEY MANOR NEIGHBORHOOD ASSOCIATION 

July 28, 2022 

Dear Members of the Board of Education, 

The Bouley Manor Neighborhood Association (BMNA) thanks you for allowing us to use Chase 

Elementary School for our monthly meetings. 

BMNA is requesting your permission to continue using the cafeteria at Chase Elementary School for our 

2023 meetings. Close proximity to the Bouley Manor area is important to us and Chase has been the 

perfect place with off-street parking and handicap accessibility if needed. On a couple of occasions we 

have asked for and received your permission to use the gymnasium instead of the cafeteria for a “special” 

meeting when we anticipate a much larger group of people to attend. 

We meet on the second Thursday of each month January through December (except no July and August 

meetings) from 6:30 p.m. to 8:00 p.m. (BMNA officers arrive around 6:00-6:15 p.m. to set up the room 

and stay a little later to clean up). Average monthly attendance is 20 people. We occasionally do “coffee 

and” at a meeting but do not need kitchen facilities as we bring everything with us. Some guest speakers 

give slide presentations so we need access to electrical outlets and a screen (or a clear, light-colored wall). 

We have our own projector. 

2023 Meeting Dates: January 12 September 14 

February 9 October 12 
March 9 — November 9 

April 20* « December 14 

May 11 

June 8 

*Normally our April meeting would be Thursday, April 13, but since school is closed April 10-14 we are 

requesting to meet on Thursday, April 20, 2023, in the cafeteria. 

I can be reached at 203-753-7172 (home) if you need more information or have any questions 

Thank you for considering our request. 

VOU 
Laraine Mills 

Treasurer 

On Behalf of the BMNA Executive Board
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236 Grand Street (203) 574-6761 
Waterbury, CT 06702 

The City of Waterbury 

Connecticut 

Department of Human Resources 

Office of the Civil Service Commission 

July 18, 2022 

Robert Seaman 

20 Wolf Hill Rd., Apt. 1B 

Wolcott, CT 06716 

Dear Mr. Seaman: 

Welcome to employment with the City of Waterbury. Your name is being certified to the 

Department of Education for the position of Maintainer I (Req. #2022773) at $15.54 per hour. 

Please contact Michal Konopka, School Inspector at (203) 574-8000 x11219 with any questions 
you may have in regards to this position. 

We have scheduled your orientation for Thursday, August 4, 2022 at 9:00 a.m. via zoom. Please 

refer to your email regarding instructions for the orientation via zoom. You must participate in 
this orientation session in order to work for the City. Your first day reporting to your new 

department/supervisor will be July 25, 2022 at your regular scheduled time. 

At the orientation, we will provide you with a brief overview of the City, review its employment 

practices and complete all required paperwork. In addition, if you are an employee eligible for 

benefits, it is useful to bring the social security numbers and birth dates of your spouse and 

children in order to complete the insurance enrollment forms. 

Please call us prior to the orientation session if you should have any questions regarding the 

process. 

Your new probationary period in accordance with your applicable contract will be 9 months in 

duration. The department head will be responsible for executing your probationary evaluation 

no later than 9 months from your first day in your new position. 

Again, welcome to the City of Waterbury. 

Sincerély, 

fa 
7 Scott Morgan 

Director of Human Resources 

SM/sd 
cc Board of Education 

Dr. Ruffin, Supt. of Schools 
M. Konpka, School Inspector 

file
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236 Grand Street (203) 574-6761 

Waterbury, CT 06702 

The City of Waterbury 

Connecticut 

Department of Human Resources 

Office of the Civil Service Commission 

July 18, 2022 

Deonarine Singh 
56 East Liberty St. 

Waterbury, CT 06706 

Dear Mr. Singh: 

Welcome to employment with the City of Waterbury. Your name is being certified to the 

Department of Education for the position of Maintainer I (Req. #2022637) at $15.54 per hour. 

Please contact Michal Konopka, School Inspector at (203) 574-8000 x11219 with any questions 

you may have in regards to this position. 

We have scheduled your orientation for Thursday, August 4, 2022 at 9:00 a.m. via zoom. Please 

refer to your email regarding instructions for the orientation via zoom. You must participate in 

this orientation session in order to work for the City. Your first day reporting to your new 

department/supervisor will be August 4, 2022 at your regular scheduled time. 

At the orientation, we will provide you with a brief overview of the City, review its employment 
practices and complete all required paperwork. In addition, if you are an employee eligible for 

benefits, it is useful to bring the social security numbers and birth dates of your spouse and 

children in order to complete the insurance enrollment forms. 

Please call us prior to the orientation session if you should have any questions regarding the 
process. 

Your new probationary period in accordance with your applicable contract will be 9 months in 
duration. The department head will be responsible for executing your probationary evaluation 

no later than 9 months from your first day in your new position. 

Again, welcome to the City of Waterbury. 

Sincerely, 
7 

LV 

Scott Morgan 

Director of Human Resources 

SM/sd 
cc Board of Education 

Dr. Ruffin, Supt. of Schools 

M. Konpka, School Inspector 

file



  

      

  

236 Grand Street . (203) 574-6761 
Waterbury, CT 06702 

The City of Waterbury 

Connecticut 

Department of Human Resources 

Office of the Civil Service Commission 

July 26, 2022 

Elaine Lepore 

14 Phyllis Ave. 

Waterbury, CT 06708 

Dear Ms. Lepore: 

Welcome to employment with the City of Waterbury. Your name is being certified to the 

Department of Education - Food Service for the position of Provisional Café Manager 
(Req. #2023176) at $25.03 per hour. Please contact Linda Franzese, Director of Food 

Service at (203) 574-8195 with any questions you may have in regards to this position. 

We have scheduled your orientation for Thursday, August 4, 2022 at 9:00 a.m. via zoom. 

Please refer to your email regarding instructions for the orientation via zoom. You must 
participate in this orientation session in order to work for the City. Your first day 

reporting to your new department/supervisor will be August 1, 2022 at your regular 
scheduled time. 

At the orientation, we will provide you with a brief overview of the City, review its 
employment practices and complete all required paperwork. In addition, if you are an 

employee eligible for benefits, it is useful to bring the social security numbers and birth 

dates of your spouse and children in order to complete the insurance enrollment forms. 

Please call us prior to the orientation session if you should have any questions regarding 
the process. 

Again, welcome to the City of Waterbury. 

c Si cerely, 

IC AN 
Nicholle West 

Human Resources Generalist 

NW/sd 

cc Board of Education 

Dr. Ruffin, Supt. of Schools 
Linda Franzese, Director of Fd Serv 
File



   

  

      

  

236 Grand Street (203) 574-6761 
Waterbury, CT 06702 

The City of Waterbury 

Connecticut 

Department of Human Resources 

Office of the Civil Service Commission 

July 27, 2022 | REVISED 

Elaine Lepore 

14 Phyllis Ave. 

Waterbury, CT 06708 

Dear Ms. Lepore: 

Welcome to employment with the City of Waterbury. Your name is being certified to the 

Department of Education - Food Service for the position of Provisional Café Manager 
(Req. #2023176) at $25.47 per hour. Please contact Linda Franzese, Director of Food 

Service at (203) 574-8195 with any questions you may have in regards to this position. 

We have scheduled your orientation for Thursday, August 4, 2022 at 9:00 a.m. via zoom. 

Please refer to your email regarding instructions for the orientation via zoom. You must 

participate in this orientation session in order to work for the City. Your first day 
reporting to your new department/supervisor will be August 1, 2022 at your regular 

scheduled time. 

At the orientation, we will provide you with a brief overview of the City, review its 

employment practices and complete all required paperwork. In addition, if you are an 
employee eligible for benefits, it is useful to bring the social security numbers and birth 

dates of your spouse and children in order to complete the insurance enrollment forms. 

Please call us prior to the orientation session if you should have any questions regarding 
the process. 

Again, welcome to the City of Waterbury. 

Sl cerely, 

, {. (ill:
 il { if V4 

: 

  

cholle West 

Human Resources Generalist 

NW/sd 

cc Board of Education 

Dr: Ruffin, Supt. of Schools 

Linda Franzese, Director of Fd Serv 
File
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