Clarity

deily Application
Guide

This guide will walk you step-by-step through the Clarity application
for the 2023-2024 academic year.

oo | orn

Logging in

The entire process will be completed at
Click "Sign In" Then Create your account: S

¢ Click "Create an account"
¢ Provide your name and email
¢ Create your password

forgot possword?

Log back in to your existing Clarity account

NOTE: All users must create a new Clarity account o

your first time using the system. Your account will not Signin i
be carried over from other financial aid systems you E— ,;.'-;c,..,,..,mm,.
may have used in previous years.

Need more help?

We encourage you to keep this guide open as you complete your application to help answer
questions and provide explanation when needed. But if you get stuck, you can contact us:

support@claritytuition.com
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Important tips before you begin

+ Make a list of the schools you're
applying to. Be sure to note their
deadlines (both admission and
financial aid) and requirements.

You only need to complete one Clarity
+ N

application per household. Your

application will cover any number of

schools using Clarity and any number

of children in your household.

+ While the Clarity application is
designed to be easy enough to fill out in
one sitting, you can save your work at
any time and come back to it later. Be
sure to always click the "Save and
continue" button at the bottom of the
page to save your work.

The process

Complete the application

-+

Gathering documents and
information like your most recent tax
documents can help you complete the
application.

Throughout the application you will

see this symbol: @ . Hover your mouse
or tap your finger on this symbol to see
helpful tips and explanations.

Be sure to monitor your Clarity portal
throughout the application process.
Schools may require additional
documents—those requirements will be
displayed in the "Document Requests"
section of your portal.

¢ Click "Continue Application" from your portal Home page to begin or continue your

application.

* Complete your biographical information. add applying students and indicate which

schools you're applying to.

* Sign and submit a Form 4506c to give Clarity permission to pull your prior year tax
returns. This means you won't need to upload any of them yourself!

¢ Complete your financial information.

e NOTE: The responsive application will shift the questions you see based on your

answers, kind of like TurboTax.

Submit and pay

* The Clarity application fee is $55 and covers all the Clarity schools you're
applying to and any number of children in your household.

* Once you submit your application, you will not be able to make changes.

Upload any extra documents

upload.

® Schools may require additional documents in addition to last year's taxes.
® Check the "Document Requests" panel on your portal to see what you need to



Your Portal
Home

From your portal Home page, you can:
¢ Access your application
¢ Review any additional document requirements
¢ Manage and upload documents

View your student(s) and application status(es)

Welcamae, furry!

Clarity

Home

= Applcation i Document Requests

Vou hawa o opplication in progreti. Chck the Wou hawt o ot doturmant requeiti.
Ertiaan Belew b corifs.

Conitirnss application

Shudent Staha School
HE  Heben Burion Hoveciting ‘derifcofionmaiting Ver cation Clarity Country Dy SchoolClanity Acadenmy

W WEgen B on dewip e denifoofon Choeity Conmiry Ougy Sl

Click to continue your application in

progress View document requirements and upload

Monitor your application status at each

View your applying students school you are applying to



Step 1: People
Parents or Guardians

¢ Every living biological parent and legal guardian will need to submit their information for
an application to be considered complete.

o Start by telling us about yourself.

¢ Then list any additional parents or guardians living in your household.

¢ Later, you will have the opportunity to invite parents and guardians from outside of your
household to create their own account and fill out a separate application.

Ex at >
Clarity
@- Peaple
O Guardians
Guardian 1 v
First Mome Last Hame
3 L '
Email Date of Barih
-] el vy ==
Frirrary e Rumbes 2021 Tox Fling Status O
fe
D you receive o W2 in 20217
» Ye Mo
Have a guestion?
I o harwsk 3 Qoo o et shuck, click I3 thwre @nother guordian inyour household? @
the button below 1o get help. We look
forword fo speaking with you! W Yes Ha
Gt Help
If you received only a 1099 in your Only answer "Yes" to this question if there is
most recent tax year, answer "No" to another parent or guardian living at your
this question. same address. If you are divorced or

separated, answer "No". You will be able to
add additional guardians living outside your
home later in the application.



Step 1: People
Second Parent or Guardian

¢ If you answered "No" to an additional parent or guardian living in your home on the
previous page, you will not see this step. Move to the next page of the guide.

Exit Application Jx

o Second Parent or Guardian

Every kuing bislogieol porent will neeed 1 subenit Fher information in of der foe an
) Guordians ¥ and than st any additicnal

e apparh & pOrEts

() vide create thisr Gwn ccount and Bl out a &
Q F
L
Guardion 2 >
]
2 ]
First Hama Last Mar
s I [
4
Email Daoteof Birth
5 E ] men/ddFyyyy an
Primary Phone Numiber 232 Tax Filing States @
4
Did you recele o Wiin 20217 @
s o Ho
Henve o question?

I you hove-a question or get shck, chek
the button belre to get help. We ook
farward to speaking with you!

Got Help

4 Privioi ‘Sove and continue &



Step 1: People

Address(es)

e Later in the application—during Step 3, "Verification"—you will complete a Form 4506c¢.
The Form 4506c will allow us to verify your most recent Form 1040 filed with the IRS.
o The address information in this section must match the address listed on your most

recent Form 1040.

¢ |f your current address does not match the one listed on your most recent Form 1040,
please indicate that your address has changed in the last two years in this section.

Clarity
@- Paaphe

Address

Have o questien

If you have o guestion or get stuck, cick
fha button balow o get belp, W loak
forward to spacking with you!

Get Help

Where do you live?

in Step ¥ you will ceeng #y yeur 2021 Farem 1040 fed with tha RS, The

Current Household Address

Address Address Line 2 {optional]

Q 4] I

Paostal Code ‘Country

Herve you chemged pour primary retidence in the last fwe years? 0

o e Mo

Previous Household Address

Address Address Line 2 {optionall

9 4] ]

Save ond contines -+

# Previous @

Exit application

Indicate here if your address has
changed in the last two years.

Enter the previous address that matches

the address listed on our most recent Form
1040.



Step 1: People

Student Applicants

e Only list students here who are applying to or re-enrolling at schools who accept

Clarity applications.

¢ You will be able to add additional dependents later in the next section.

Exit dpplication

M Snorekres Acadenmy Pih groade
Clarity
@ Pecple Pleass chack if Shoreline Academy charges tuition
L] Amount conributed fowards edecotional expenses for 202223 schood year O

&  Address usD  $10,000

O Student Applicants

School Applications

Please check if there s an additional hewsshold assechated with the shudent. @

Clarity Courrtry Day Schoel (Day Cnly] X Clarity Academy (Day Only) X

A o Sehesl

‘Wihat is the mooimum amaunt you con pay for Helen for the 2022-25 school yeor? @

0000
Hove a question?
Hf you hove a question of got stuck, chck
the buthon below ta get help. We lock
forward fo speaking with youl
Gat Help
4 Previeus

Add all schools that Student 1is applying
to. Your Clarity application will be sent to
each school that you add.

In the "Add a School" window, start typing
the name of the school you wish to add.
Or, click the ¢ symbol to scroll through a
full list of schools that accept Clarity
applications.

Estimate the amount you can pay for
Student 1 next school year.

+ i nather Studant
& rerme "
School Selection

Select a school to apply to @

[+

|Clu

Clarity Country Day Schoal

What grade is this student applying for? @

Is this student currentiy enrolled at this school?

SIS Acd School o Application




Step 1: People
Editing Student Applicants
and Other Dependents

Be sure all details for your student applicants and other dependents are correct before
submitting your application.

Clari — .
i~ W Please provide student Once you've
\: i details added one or more
3 s A s ek students, use the
PRPR— dropdown menu at
- ' the top of this
- section to toggle
I — between your
= o] [ b students and make
—_— i any necessary

i oL s edits or additions.

[—y Curent Grade ©

[ossnrp— h grode

Prase chas f Shorsling Acadermy charges it on

Be sure to add all
dependents
claimed on your
most recent fax (L) et
returns who are
not already listed i
as a parent, Sl Baindng S —
guardian or —— ! el L
student applicant.
Scroll to the ;
bottom of the o) s -
page to find the
"Add Another
Dependent”
button, if needed.

I the 2021 o i 0 hfien cherging schooi? @




Step 1: People

Household Summary

¢ Use this summary step to review the information you've submitted so far.
¢ Be sure there are no errors or omissions here before proceeding.

Clarity

O Guordions

‘Guardians

& Address 8 Claire Burtan

@  Student Applicants
AE  Alex Burten
©  Other Dependents

o Student Applicants

Household Summarny

2 Helen Burten

Clarity Country Day School

& Finonde wi  William Burton

Clarity Country Day School

Orther Dapandents

Harris Burton

Hovea quostion?

I you hove a question or get stuch. chck
e burtton bl fo got help. We lock
forward to gpeaking with yau!

Get Help

4= Previsus

Click on the name of any section in
the left navigation to jump directly to
that section and make changes.

Exit Application

Hal;lsehold Summary

Clarity Acodemy

Be sure to always click "Save and continue"
at the bottom of any page after making
changes. If you click to jump to a different
section without clicking "Save and continue'
first, your changes will not be saved.



Step 2: Background
Background Questions

The questions on this page will help streamline the application for you. To ensure we're
asking questions that are relevant to you and your circumstances, the answers you provide
here will impact the questions you see later in the application.

Exit Application 3

Clarity ACKGROUN
L]
0 - Background Questions
O Background D you awm or rent your primary residonce? @
J = d L
RENT OWHN
Do you awn any recl estose outiide of your primorny residence? o
Yes . Mo
Do youawn o bugingss? 0
i . w
Do you ha ¥ 529 pla o
i . n

Do you have any ron-toxobie incoms? @

Yes o Ho
Herve o questice?
1 yes harve @ guestion or get stuck, click

the bulon balow 1o ae! Fida, Wa laok
forward to speaiing wik you!

Get Help

# Pravious Sarve ond continue -+

Your "primary"” residence is where Include all real estate, including land,

your family lives for more than 50% vacation homes, investment properties, etc.
of the year.

Answer "yes" if you own 1% or more A 529 planis a tax-advantaged

of any corporation, partnership, LLC account that can be used fo pay for

or sole proprietorship. qualified education costs, including

college, K-12, and apprenticeship
programs. Answer "yes" if there are

This includes all income reported as any plan(s) your name, your spouse's
non-taxable on your most recent tax name, or in any of your dependents'
return. Examples include child names.

support and social security.



Step 3: Verification
4506¢

o Clarity will fill in most of the information on the Form 4506c for you.

¢ Be sure that the information that has be filled in for you is correct. Make changes as
necessary.

e Each member of your household will need to enter their own social security number and
sign this form.

Exit Applcation 3

Clurlry B Pandoboc VISl - RS 48080 o omerscsns - [
° o Ploase 8l in 2 requined fislds Start
Paaple
Septmoer 33 IVES Request for Transcript of Tax Return 18e5.1872
@ Werification D e g i b st s 0 die st Sy e b g
- B s | iy e e 3 by o g ey e gy
L CANAG, TmE wwm s gus wd sas WTR
& Firancials [T ——— [T L e Ty P———
= S Sy i i fob Seebaat
Clakre Burion iy N 4
£ Review & ssbenit P e pr————— e Bovamd +eial SEeariy e o aotianl Wpyer Momienien S
pes e

e P R e S gL T pre—————
S Main S1, Kirkdand, Wi 58033
e e e el ¥ e e e | e ey
121 Ind hwe N, Searse, Wastington S8103
e b 1]
MCE TRV Processing, PO, BOX 1080, Hameseon, W) 03037 B00-582.7086
o v

Hove o guetion

Aamary araars o it e e e gt (i SR 1 e g Sai e R st mee T BTy 1 g T e i
s emtresaen

1 o e 0 aestionn o et shock chck

= Begratars o el e [ oot e
Erea Bustton balow o get help. Welksok = # Bigrature '2'023_93_,3 ATHEEESEES
Ferwinid b sgeaiing with vl e —— - B

Claire Buron

et Help Sigry | T 56w 1n e i prraey, ST o
Hare
[RR———— e
20020613

See who needs to complete and sign

the form. Click to start.

Double check current address (and
previous address, if applicable) for
accuracy.

Add the social security number of the
person on the corresponding line.

Click to accept and sign.



Step 4: Financials
Taxable Income

¢ If your current year taxable income is not finalized, list your best estimate(s).
¢ You may be required to submit additional documentation for verification.

Exit Application >

Clarity What's the household's 2022
o - taxable income?
o i your \., ::- ,\,‘A: .»— 81 o besd entimabe. You may be nequined o submit
o Ve

I‘:J Finonciols

T

o o question?

2022 Estimated Household Taxable Income

Clakre's Total Solaries and Wages O Aea's Total Salories and Wages O

Citwidend ond interesd Income O Seif Employment bncome &

Capitol Gora &

Orttver Tanabis Incoms. @
Adkd Dhee Taxable income +

Do yous wnpect wour 2023 income foincresse or decreose by more than 1057 &

T

2023 Projected Househeold Taxable Income

Cigirn's Total Salories ond Woges © Al Total Salorien.ond Woges 8

1 yone b 2 uantion or gab ek, cick
e o el i ! Foifs. W bt
farward o speaking with you

Gt Ml

List each parent or guardian's
combined gross total of salaries and
wages.

Exclude any amount indicated in the
"Total Salaries and Wages" section
above.

Add any taxable social security,
pension and annuities, IRA
distributions and anything else listed
on schedule 1 of your 1040 here.

abf Ermedewerrant bnrvuras 4

°

List the combined gross total of any
dividends or interest payments received by
the end of the current year.

This includes any realized capital gains
received by the end of the current year.

If you answer "Yes" here, you will be asked
to forecast the coming year.



Step 4: Financials
Non-taxable Income

o If your current year income is not finalized, list your best estimate(s)
¢ You may be required to submit additional documentation for verification

Exit Application 3

Clarity -
. What's the household's 2022
o non-taxable income?
©
(f‘ Fianciale 2022 Estimated Household Non-Taxable Income
@  income i Suupport Sociol Secunity O
B
Crther Mon - Tanoble Incorme &
Addd Han-Tanoble Income +
2023 Projected Household Mon-Taxable Income
Child Suppor? Social Security O
(=} I
¥y have 0 question or get ik, click
e Ensttan ek 8o ged help. W look
Forwand b spaaking wish pou!
Only include the non-taxable Include any other non-taxable income
component of Social Security sources. Examples include gifts,
income. inheritances, and certain other types of

non-taxable benefits.

If you like, you can add a note to
your application anywhere you see
this option.



Step 4: Financials
Monthly Expenses

¢ Use the sliders on this page to select an appropriate range for your household.
¢ [f items like retirement contributions or union dues are paid on an annual basis, please
divide your gross total by 12.

Clarity

() F

&

Whui are the household's

2022 monthly expenses?

Usiitien (primary residence enlyl

Rardt | M Sgags lprimary rrakiincs orfy]

L L —

S8uddentl Loon Payments

Wi B GaEtionT

o yiee heree @ qeifion or at abuck, cick Urien Duws @
the bt Bl 2 gt bevkg. W ool

Includes all monthly and grocery
expenses.

Includes all monthly transportation
expenses including car payments,
gas, public transportation,
rideshares, etc.

Includes monthly contributions to any
501(c)3.

Includes contributions to an IRA or
407k.

@

3500 . §150
$500 - §750
$3000 - § 500

$500 - §750

$200 - §300

Includes monthly actual paid premiums for
health, dental and vision insurance policies.
Do not include actual out-of-pocket
healthcare expenses.

For all categories below Transportation,

use the on/off switch to first turn a
category on. Then you can move the slider.

Only include paid child support payments.

Includes student loan payments made on
behalf of yourself and any dependents.



Step 4: Financials
Out of Pocket Expenses

o List unexpected, out of pocket expenses that you had in the current year.
¢ Examplesinclude legal fees, funeral expenses, and nursing home fees.
¢ You may be asked to provide documentation for any expenses listed in this section.

Clarity "

° Did you have any Out of

& s Pocket Expenses in 2022?
° - bl et it ekt i

iares o et T

W e et Ot 0 ) ek, LR
s e 1 Gt B, Wt b
formard o speaking with yod

[

—

Choose one of the provided options,
or choose "Enter your own".



Step 4: Financials
Assets - Primary Residence

e Your "primary" residence is where your family lives for more than 50% of the year.

Clarity ) .
o Tell us about your home
° £ nd WhH e 2RI ol i By e
rific 9 | @M
o R
B macs WHaTHt g 120 St Mhiin Stowal Seaie. 1, 1L
o NS 128 M Awnruss Seind Flamsion, ¥4, US4
123 Miain Sbreed vaev e B b
e

Whatin 7 129 Main Street Gasen. 1 U4
Whatn sea current baianes of ol marigages for th propsty !

Whit e ths anrsl phoperty S fof this progety?

$2000 - $3000

WG i y0ur Gl P T ROmecwrer | INBananoe for s propertyT

S5000 - §4000

Have agues than?

WS P O O P N, DK
4 B R e Y P, W
Forwrts i Ko bOAIng Wit Y3l

........

ki

Begin typing your address. Then select your complete address from the dropdown
list that appears. If your address does not appear in the dropdown, type your
complete address in the box and then click on the next box on the page to continue
filling out the application.

Exit Apgacation X



Step 4: Financials
Assets - Other Real Estate

¢ In this section, please include the information pertaining to any additional real estate
which you own in full or in part. Examples include: rental properties, vacation homes, etc.

Clarity

v o guanhion?

i Bl G 8 W,
o e b o et Pl W Btk

forwrd b spseiing with you

Tell us about your other

properties

Other Real Estate |

iy i yine prenciase s properiy? Wi b The

it iy e current market vl of This property?

Whart b the current balance of ol martgoges for S propertyt

& Ak Anthar Progarty

+ Pravind

If you add two or more properties in
this section, use the dropdown list at

the top of the page to toggle
between enftries.

ot of T geeperiy?



Step 4: Financials
Assets - Vehicles

¢ In this section, please indicate the information regarding monthly expenses for all vehicles
you own or lease and include the value/payment information for those vehicles.

Clarity
:
° Vehicles
o ) Vel 2
o. . ehicle |
oy .
[ [T ® | &
-] OWH LEASE
-
Habe of Ve Haded of Vb
= ==
Year of Ve Hanthly Firnancng Expense
b K
Add Brotteer Viphicle +
]
=
o =D

If you add two or more vehicles in
this section, use the dropdown list at
the top of the page to toggle
between entries.



Step 4: Financials
Other Assets

¢ In this section, please include information for the total monetary value of all additional
assets not previously accounted for in the application.

Clarity
° Other Assets
n : Bark Accourts. @ Brckerage Accouns @
L
' E Retremrmes L
[
@ Bpwm ek o
I s Pl 8 e 1 0 Y e, R
e A ke W QT D N Rk
Farwond o speaiing with you'
o
Enter the total average monthly Includes all money invested, excluding
balance for all accounts over the retirement accounts.
past 12 months.
Enter the total value of all [temize all remaining assets not listed
retirement accounts. elsewhere on this application. Examples

include trusts and annuities.



Step 4: Financials
Assets - 529 Plans

e A 529 planis a tax-advantaged account that can be used to pay for qualified education
costs, including college, K-12, and apprenticeship programs.

e |f your 529 is not in the name of specific dependents, please divide the total amount evenly
across all dependents.

Clarity :
529 Plan Amounts

Hislons Bustan

JOX N X

Have a gusation’
s Perew @ s hon 0 Qo Wbk, clich

P armon bekr s et ol Wik
Forwond b speaking with yo

ik )



Step 4: Financials
Liabilities

¢ In this section, please include the monthly payment amounts for all current outstanding
debts for your household.

Clarity
° Liabilities
o e Credi Cords & SoudeniiLooes @
-
c: Fnancial Urgasd Medcal Dett @
-]
e e Dot
-] I I

e

Enter your total outstanding credit List the total amount of outstanding loans

card debt. in your or your spouse's name(s).
Additionally, please list the total amount of
outstanding loans in your dependents'
names if you made or intend to make
payments on their behalf in the current

year.
List the total outstanding amount List all other outstanding debts using the
owed for any healthcare related "Add Another Debt" button.

expenses.



Step 4: Financials
Businesses

o List all businesses where you own 1% or more of any corporation, partnership, LLC or sole
proprietorship.

E: Ay cation 3
Clarity Businesses
o v Besiness 1
o ik
B ra — Wrat e was Tetotes?
o\ . =]
..Ijl Firorcials
& Troe Wihat & do pou cwn?
. r— s
-] F0%FE Sroas Profe @ G2 Metincome
L]
Busireaes
el 8 S
[ ]
Coririghion
A Anothe Butirss +
iy P o it i i AR DR 1
L L
Fismie' ) s S o] e ]
If you add two or more businesses in Make sure this is consistent with your

this section, use the dropdown list at corresponding tax returns.
the top of the page to toggle
between enftries.

Make sure this is consistent with your
corresponding tax returns.



Step 5: Review & Submit
Other Considerations

¢ Please list outside sources such as friends, family, or grants that will be contributing to
your tuition payments.

¢ Please include any additional information that may be important to share with the schools
to which you are applying

Clarity

o
OL
"

@

Other considerations

L B L e e e L]

o



Step 5: Review & Submit
School Questions

¢ Sometimes, individual schools have additional questions for their applying families.

» If you see questions on this page, that means a school you're applying to would like you to
answer their additional question(s).

¢ The school name labels indicate which school is asking the additional question.

Clarity .
School questions

© Clarity Academy -

Brwick Firs® Gasfion

20000

o L

inather question for Berwick

@ Clarity Country Day School -

Hitrm are o choing Sy T

T o b Sy of The w7

e @ querifin?

o hrve o e tion-or gt shack. click
i lnathon bekow b get help, Wa kook
Horemand to wpeaking with yud

Gt Help

Label indicates which questions
come from which schools.



Step 5: Review & Submit
Payment

e The fee to submit your Clarity application is $55.
¢ The feeis a flat fee, meaning that it does not change whether you apply for one or
multiple children, and to one or multiple schools.

Clarity .

° Payment

o Foe ‘iivar Code

0.

o Corghpide s Howe

(5) Reviews st

L ord Mermbesr

© - o]

QTSNS
o i Espiry Dt C
LLLLL oo
A
= =

Contact the school(s) you are
applying to if you need a code to
waive the application fee.



Step 5: Review & Submit
Submit Application

¢ Use this page to review your entire application.

¢ Use the left navigation to jump to any part of the application that you would like to review
or make changes to before submitting.

¢ Once you submit your application, copies will be sent to the schools to which you are
applying and you will not be able to make any changes.

Clarity W AMD S
o - Submit Application
0 | & People & - |
a o & Guardians
@ e W
() R £ submit g mﬁ
: Background ©
i Verification ©
S * Financials © v
© eame
o lms
© Businerces
Click on the name of any section in A filled-in purple bubble containing a
the left navigation to jump directly to checkmark means that the corresponding
that section and make changes. section is complete. An empty bubble
indicates that a section is incomplete. You
will need to navigate to any incomplete
Be sure to always click "Save and sections and fill in missing information
continue" at the bottom of any page before you can submit your application.

after making changes. If you click to
jump to a different section without
clicking "Save and continue" first,
your changes will not be saved.



