Calendar Subscription Instructions

To manage your subscriptions, look for this icon on any calendar page: -

A box will pop up with the calendar options listed:

MANAGE CALENDAR SUBSCRIPTION ¢ Back
Sign up to receive a reminder for this event! When finished click the "Update” button.

CALENDAR INFO:

Calendars: select all deselect all

(] High School Event Calendar

(] Lower School Event Calendar

(] Middle School Event Calendar

(7] Whole School Calendar

(7] Admission Calendar

(] Alumni Calendar

(] Candle Lighting and Havdalah Times
(7] Parent Association Calendar

[7] Upper School Rotation Days

ALERT SETTINGS:

Send To: Email Phone
ATest@cesjds.org — 0 sms enabled phone numbers —

Reminder: Before

Check off the calendar for which you would like to subscribe. Make sure the correct email
address is selected. Then select how far in advance you would like to receive your event
reminder. Please note: you will receive an email alert for every event.

When finished, click the green “Update Settings” button.

You may unsubscribe to calendars in the same way, just uncheck the box and update your
settings.

Individual Event Alerts

If there are several individual events you want to receive alerts for, find the event on the

calendar page and click the yellow bell beside the event title.


https://www.cesjds.org/portals/calendar
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A box will pop up displaying the event details. You will confirm your email address is selected
and the timing of the reminder email. Then select “Update Settings.”

MANAGE CALENDAR SUBSCRIPTION ¢ Back

Sign up to receive a reminder for this event! When finished click the "Update” button.
Event Info:
Title: HS Winter Sports Tryouts
Date: 11/01/22
Time: N/A
ALERT SETTINGS:

Send To: Email Phone
ATest@cesjds.org -- 0 sms enabled phone numbers -

Reminder: Before
Bl Update Seitings




