Building Use Checklist

c:/Event Information sheet
o Addendum A
m/RuIes and Regulations signed
B/Complete COVID protocols (details needed)
0 Fee Calculations M) AN
o Rent
o Utilities
o Security (for times when public is there)
o Custodial Services

o Additional information needed
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o Does this event recur annually and how long has the vendor been

using facilities?
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FSD#

Hamden Public Schools
60 Putnam Avenue
Hamden, CT 06517
APPLICATION FOR USE OF SCHOOL BUILDING

To the Board of Education: J ) ’R :
The undersigned hereby make application on behalfof Q*\\ me, OC){}:&';’* e
R ’ , 'Name of Organézation)
as association formed for H’ amdm Kin BW/‘&I ’ T) for permission to use the

Event Title)
Please check the box next to the rooms you are reguesting. The rooms available for use are listed under their location.

Hamden High School

O Auditorium O8lack Box ODressing Rooms Elementary Schools: Equipment Needed:
ymnasium Bear Path O HHS/HMS: See Addendum A and
uJ C107 ‘ Church Street O return with this form.
O Cafeteria Dunbar Hill
g Stahslser‘?:::eld Helen Street O Elementary Schools:
it O
Ridge H O Tables {how many)
g Glent] CJ Chairs (how many)
Hamden Middle School Spring Glen [ O Other Needs:
o . West Woods O
Auditorium
O Gymnasium Wintergreen [J
E Elafeteria ) "
assroom ease choo. from
O Music/Band Room L———-—gLLme T
room options
Central Office below:
0 Gymnas um
{J Board Room a Gassro?m
O Room 101 0 Cafeteria
Gymnasium
REHEARSAL / PREPARATION EVENT INFORMATION
*If multiple dates please indicate clearly information for each date
Dale Time (From/To)

nnl n
Ho p /‘ll tiend the rehearsal? fa ‘
w many people will atte rehearsal? _ 9 ¢, /110

Players . :
Will your event require set up? Yes O NQX Number of Perfonnersllyresentefs: l - (5 K ‘ [{ (/ by, é;_/
adav4s

(: o~ "7 folia\ Dale ;{—P Ani!al Time ?enut;?m End Tig\fb

f yes, when do you plan o set up? $ Anticipated Attendance: / o= 0? /
ﬂ Admission Charge:

Percentage of Hamden Performers: ‘ 0 D d)u
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R0 |

PRINT names of applicants. Please write legibly if not typed.

. Contact Name Address (Number. Town, Zi T one Email Address
( ) avme Redrsuez 337 Avuwf S+ (118 534 JRotriguee © Yamen,
Wormdey” (T ltey) 29

Please describe how you plan to comply with the state and CDC Covid-19 guidelines for your event. Please include both
the plan for audience (capacity, seating, entry and exit) as well as performers on stage and back stage (masks, social
distancing, etc). We must have this information before the Board will consider your request for facility use. (If easier,
you may attach a separate document with your protocols)

T wil mondor my Plavers 4o COND and respect
guarachap {,}u.de(meg as we do in  Hawmden Public

Schavls .
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FSD #

RULES AND REGULATIONS 3513
For the Use of the Hamden Public School Buildings for Other Than Regular Schoo! Purposes

Please initial each numbered guideline

)

Y1 The use of the Hamden Public School Buildings for other than regular schoolwork is under the direct control of the Board of
Education. All applications for the use thereof must be made to the Board of Education on the blank form prescribed for that
purpose. The application must state In every detail the purpose and nature of the activity for which the building is to be

used and must be signed by three responsible persons, who will be held responsible for any damage or loss of property
arising from such use.

L_ 2. When permission for the use of any building has been granted the Board will appoint a custodian and/or security personnel
to act as its personal representative. This appointee is to supervise the meeting and enforce the Rules and Regulations of
the Board with power to close the meeting if it is not held in accordance with the Rules and Regulations. Custodian(s) will
report a minimum of one-half hour before scheduled time and remain a minimum of ane-half hour after close of event.

3 There will be a minimum charge of three hours of custodial coverage for any event.

—__3 Ifpolice attendance is necessary (to be determined by the Administration), the persons in charge of the event will
be required to provide such police attendance and give the Police Permit Number to the Board of Education.

;)L 4. The building is to be used only on the date specified and for the purpose named in the permit. Nobody from the renting
organization will be allowed to enter the building prior to the time stipulated in this contract. Setup and rehearsal time must
be reflected on the application.

5)@ 5. A permit can be canceled without notice provided its provisions or intent are violated in any way, and the Board of
Education or its representatives shall be the sole judge of such violatian. In addition, the Board of Education reserves the
right to cancel a permit should a school function be in conflict with the permitted event.

LXG. A permit is not transferable.

g)ﬂ 7. A permit is not valid unless signed by the Superintendent or his/her designee.

;ﬂ& No food or refreshments are to be served or eaten on the premise, unless specifically mentioned in contract. Food or
drink is not to be brought into gymnasium, auditorium or pool. Violation of this provision may result in immediate
revocation of the permit and is grounds for future denials.

\ )Q 9. When use of a kitchen is required, details must be worked out in consultation with the food services contractor, who will
determine whether a cafeteria worker will be needed. If a cafeteria worker is needed, the permittee will be responsible for

the cost.

ﬂ 10 Use of auditoriums does not include use of theatrical lighting or sound equipment. If needed, use of equipment must be
worked out in consultation with the Director of Fine Arts. Only trained school-appointed technicians will be able to use
stage technology equipment. Costs for these services will be invoiced after the event is completed. If using the high school
or middle school auditoriums, you must fill out Addendum A to determine your technical and staffing needs. Due to
staffing shortages, please be advised that we may not be able to fully staff your event. it would be in your
best interest to investigate and hire your own audio-visual equipment and workers as the district cannot
guarantee staffing for every event.

JQ 11. When use of Audio Visual or Television equipment is needed, details must be worked out in consultation with the Director
of Fine Arts (high school and middle school) or the building media specialist (elementary schools). If it is determined a
}ﬂ technician is needed, the permittee will be responsible for the cost.

- 12 A statement of insurance to cover loss or damage to equipment must be presented to the Superintendent prior to approval
(Board Policy #1330.2)
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| FSD#

)( 13. We cannotr

eserve any date(s) before the approval of your application. Therefore, return this application as soon as possible.

J!_L,M Requestor(s) must comply with the State of CT and/or CIAC opening guideline requirements and must ensure
compliance during event or risk losing future rental status.

Lﬁ.’%yments may be mailed or hand delivered to 60 Putnam Avenue, Hamden, CT 06517 to the Finance Department or the
Facilities Office. We request that you do not give payments to the schools directly.

If said permission is granted, we hereby agree to strictly comply with the rules and regulations of the Board
of Education governing the use of public-school buildings, to take the utmost care in the use of the school
property, to make good any damage to or loss of school property arising from our occupancy of any portion
of the building and to provide necessary police attendance. A certificate of insurance for all organizations
not affiliated with the Hamden Public School District is required

the Hamden Board of Education;
Q=

The charges for this bullding use application will be reflected on a “calculation sheet” and invoice that you w il recelve once the usage is approved,; lighting and
technical services fees will be billed separately. These charges are to be paid, by check or money order, to the Hamden Board of Edycation. The fee schedule is
avallable on-line at www.hamden.org, or by contacting the Facilities Department at {203} 407-2207.

Approved by Board of Education: Dater
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DAntonio, Stacie

From: Rodriguez, Jamie

Sent; Wednesday, September 7, 2022 10:47 AM :
To: DAntonio, Stacie

Subject: Fwd: Jaime Rodriguez

Can you please print this out as well for me ? Thanks
Get Outlook for iQS

From: Rodriguez, Laura <Laura.Rodriguez@hamden.org>
Sent: Wednesday, September 7, 2022 10:39 AM

To: Rodriguez, Jamie

Subject: Re: Jaime Rodriguez

Hello Jamie,

| would love for you to bring your basketball team to Dunbar Hill on Monday evenings to work out and practice. | also
have some 6th grade families that are looking to involve their children in after school activities.

I have known you for many years and | appreciate how dedicated you are to the children of Hamden. When we worked
together at Church Street School you were always present and had a positive attitude that the students loved. You
continue this work at Ridge Hill School and | know that you are also well respected by that community. They are lucky to
have you. You want to provide a safe place for the students to play and interact and | admire this immensely.

Thank you for you efforts on behalf of the children of Hamden. Please let me know if | can be of further assistance.
Thank you,

Laura M Rodrngucz

ancupal

Dunbar Hill School

CDF (Coordinator - Adult Ed
Hamden, CT 06514

203-407-2025

]rodrlgucz@lﬂamdcn.org

E.T__ SERREIRpEp e
|
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Building Use Checklist

Q/Event Information sheet
Sl/Addendum A
m/Rules and Regulations signed
Q/Complete COVID protocols (details needed)
e;/Fee Calculations
o Rent
o Utilities
o Security (for times when public is there)
o Custodial Services

o Additional information needed

R+, Dan(,L
2 //5/,15 FOiEfry

o Does this event recur annually and how long has the vendor been

using facilities?



FSD#

Hamden Public Schools
60 Putnam Avenue
Hamden, CT 06517
APPLICATION FOR USE OF SCHOOL BUILDING
ications M be filed at least SIX WEEKS before the day for which it is e but will not be accept ior to SIX hs before the

event date
Date ‘1"1’[22
To the Board of Education:

C.R+Cs Dance LLC

(Name of Organization)
as association formed for X'L\\'\(\‘\’C( hCu"\C,€_ CD(\QQ(A’ for permission to use the
(Event Title)
Please check the box next to the rooms you are requesting. The rooms available for use are listed under their location.

The undersigned hereby make application on behalfof

Hamden High School

Auditorium Black Box [J dressing Rooms Elementary Schools: Equipment Needed:
O Gymnasium Bear Path O HHS/HMS: See Addendum A and
O cio7 ' Church Street O return with this form.
g glafe‘e”a Dunbar Rill O
assroo
O Athletic :.‘eld Helen Street [] Elementary Schools:
idge Hill O
Ridg O Tables (how many)
Shepherd Glen() O Chairs (how many)
Hamden Middle School Spring Glen L] O Other Needs:
Jm o West Woods O
Auditorium .
3 Gymnasium Wintergreen O
Bﬁfeteria
D}'as?"mm Please choose from_
Music/Band Room
the elementary
room options
Central Office below:

0O Gymnasium

O Board Room O ctassroom

0O Cafeteria

O Room 101
O Gymnasium
REHEARSAL / PREPARATION EVENT INFORMATION
*if multiple dates, please indicate clearly information for each date
Date Time (From/To)
«Q! i5 , 23 H:0 - %00 £m Arrival Time Event Time End Time

[4

m 200 pm L:00pm  _P00pm

How many people will attend the rehearsal? { Q0

Will your event require setup? YesO  No m/ Number of Performers/Presenters; 1 00

If yes, when do you plan to set up? Anticipated Attendance: SN

Admission Charge: - 820.00

Percentage of Hamden Performers: 3D°'o
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[ FSD #

PRINT names of applicants. Please write legibly if not typed.

Contact Name Address (Number, Street, Town, Zip) Telephone Email Address
o3~ ¢.cond co@yshot . Com

Mﬁjﬂ‘i\‘\g& 18 \;\3%\\ ’\;g Cie Wesk LF5-D]64.

Homden,CT  OLS14
TD(\;&& \—\D\Aa\’a ki Shermen Bue. “M\Am,()ﬂ)\os'l% AV-EEF - )FoC \‘e\r\_\r\wovz\@g(ilru. Cor~
T e, Prdcess 26a Go\e Dr. Task Waen,CT 51356~ 3120 Faliorecs ardens@ adh @

Please describe how you plan to comply with the state and CDC Covid-19 guidelines for your event. Please include both
the plan for audience (capacity, seating, entry and exit) as well as performers on stage and back stage (masks, social
distancing, etc). We must have this information before the Board will consider your request for facility use. (If easier,

you may attach a separate document with your protacols)

C.R +C¢ withes To ho\d sur Grrua) winder dance reotal  «t Vamden
MWadle  Schale Budtaciom, We Voaso and  urdecstand  the wnprctance 2k

et and  sa pe«B gcstocols, We ol GWas all (X i\)ﬁo\el]m\
! i i L Hons _\Se Wi\ a!

udhecs T Cnsure %w&{s Gae mm%fmﬁm% speci€ic  doepes. emde
Trose Assistina backstage  wil\ be masied.
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FSD #
RULES AND REGULATIONS 3513
For the Use of the Hamden Public School Buildings for Other Than Regular School Purposes

Please initial each numbered guideline

Cix 1. The use of the Hamden Public School Buildings for other than regular schoolwork is under the direct control of the Board of
Education. All applications for the use thereof must be made to the Board of Education on the blank form prescribed for that
purpose. The application must state in every detail the purpose and nature of the activity for which the building is to be
used and must be signed by three responsible persons, who will be held responsible for any damage or loss of property
arising from such use.

MZ When permission for the use of any building has been granted the Board will appoint a custodian and/or security personnel
to act as its personal representative. This appointee is to supervise the meeting and enforce the Rules and Regulations of
the Board with power to close the meeting if it is not held in accordance with the Rules and Regulations. Custodian(s) will
report a minimum of one-half hour before scheduled time and remain a minimum of one-half hour after close of event.
There will be a minimum charge of three hours of custodial coverage for any event.

3. If police attendance is necessary (to be determined by the Administration), the persons in charge of the event will
be required to provide such police attendance and give the Police Permit Number to the Board of Education.

O-'\'\ 4. The building is to be used only on the date specified and for the purpose named in the permit. Nobody from the renting
organization will be allowed to enter the building prior to the time stipulated in this contract. Setup and rehearsal time must
be reflected on the application.

il

U-\)‘ 5. A permit can be canceled without notice provided its provisions or intent are violated in any way, and the Board of
Education or its representatives shall be the sole judge of such violation. In addition, the Board of Education reserves the
right to cancel a permit should a school function be in conflict with the permitted event.

CL“__B. A permit is not transferable.
0—-’(\ 7. A permit is not valid unless signed by the Superintendent or his/her designee.

O 8. No food or refreshments are to be served or eaten on the premise, unless specifically mentioned in contract. Food or_
drink is not to be brought into gymnasium, auditorium or pool. Violation of this provision may result in immediate
revocation of the permit and is grounds for future denials.

%Q. When use of a kitchen is required, details must be worked out in consultation with the food services contractor, who will
determine whether a cafeteria worker will be needed. If a cafeteria worker is needed, the permittee will be responsible for
the cost.

CL\’\_ 10 Use of auditoriums does not include use of theatrical lighting or sound equipment. If needed, use of equipment must be
worked out in consultation with the Director of Fine Arts. Only trained school-appointed technicians will be able to use
stage technology equipment. Costs for these services will be invoiced after the event is completed. If using the high school
or middle school auditoriums, you must fill cout Addendum A to determine your technical and staffing needs. Due to
staffing shortages, please be advised that we may not be able to fully staff your event. it would be in your
best interest to investigate and hire your own audio-visual equipment and workers as the district cannot
guarantee staffing for every event.

MH. When use of Audio Visual or Television equipment is needed, details must be worked out in consultation with the Director
of Fine Arts (high school and middle school) or the building media specialist (elementaryschools). If it is determined a
technician is needed, the permittee will be responsible for the cost.

v
(-'LF\ 12. A statement of insurance to cover loss or damage to equipment must be presented to the Superintendent prior to approval
(Board Policy #1330.2)

Page 3 of 4



FSD #_

CL& 13. We cannot reserve any date(s) before the approval of your application. Therefore, return this application as soon aspossible.

1)
U/K_ 14. Requestor(s) must comply with the State of CT and/or CIAC opening guideline requirements and must ensure
compliance during event or risk losing future rental status.

CLH_15 Payments may be mailed or hand delivered to 60 Putnam Avenue, Hamden, CT 06517 to the Finance Department or the
Facilities Office. We request that you do not give payments to the schools directly.

If said permission is granted, we hereby agree to strictly comply with the rules and regulations of the Board
of Education governing the use of public-school buildings, to take the utmost care in the use of the school
property, to make good any damage to or loss of school property arising from our occupancy of any portion
of the building and to provide necessary police attendance. A certificate of insurance for all organizations
not affiliated with the Hamden Public School District is required

I bave regd and aggee with thg above rules and regulations set forth by the Hamden Board of Education:
> 9[22
{Signature) (Datef ¢

The charges for this building use application will be reflected on a “calculation sheet” and invoice that you will receive once the usage is approved; lighting and
technical services fees will be billed separately. These charges are to be paid, by check or money order, to the Hamden Board of Education. The fee schedule is
available on-line at www.hamden ore, or by contacting the Facilities Department at (203} 407-2207.

Approved by Board of Education: Date:
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| FSD#

ADDENDUM A - For High School and Middle School Auditorium Events

(please check your response and fifl in when appropriale)

Will you need a podium? Yes O No B/

How many tables will you need? é Location: Ha.\\vdw\/ Lol

. ~ -
How many movable chairs will you need? & Location: Hﬁ\\uzu:\ /Lob\o\\

Will you need stage lighting for your event? Yes NoO
*If no, you will NOT be allowed to access any stage lights, only the overhead work lights.

How many follow spotlights will you need? 00 1 IQ/ 20
“Only our trained technicians are allowed to use our spotlights.

Will you need sound for your event? Yes &/ No O
*You may bring in your own sound for the event. If you choose that option, our sound system including mixing board, amplifiers, speakers and
microphones will not be available for your use.

Will you need us to play music during your event: Yes IQ/ No O
*Must be on a single CD or USB stick in the correct order. Note. We will not be able to do any editing.

Will you be using our microphones? Yes E/ No O

If yes, # of wireless handheld microphones ol
*Up to two are available at each location

If yes, # of wired handheld microphones
*Up to six are available at each location

If yes, # of floor (tap) microphones _3
*Only available at the high school location

Will you need Stage Manager / Hands provided by us? 00 1 N/ 20
*Note: If you plan to have curtains open/close or anything flown in, a minimum of 1 stage hand must be contracted. If you need contact with both
sides of the stage, then 2 stage hands will be needed.

Will you be using any projections for your event? Yes { No O
Will your projections include sound {movies)? Yes B/ No O
Check One:
E/We will provide our own person to handle the projections
. L OFFICE USE ONLY
O 1 requestthat a technician from HPS handle the projections
Supervisor
Lighting Board Operator
Special requests/Instructions:
Sound Operator
Spotlight 1
Spotlight 2
) . . M
**A technical supervisor will contact you to verify all requests
ASM
_Qli"__(lnitial) Projection Specialist




Fee Calculations

Whitney Players August 2022 V\] Q&Y\U ¥ 50\&» .

Processing Fee: $45
Rooms Days Fee Total
Auditorium 2 $1,500.00] $3,000.00
BlagleBay{las-0nls $750.00 $0.00
C107-{HHS-Only) $450.00 $6.00
Classroom 1 $225.00] $225.00
Music/Band Room (HMS Only) 1 $225.00] $225.00
Utilities
Fee Hours Total
$60.00 $360.00
Security (if required)
Fee Guards Hours Total
Monday - Saturday | $31.76 3 2 $190.56
Surday $42.34 $0.00
Custodial Services
Monday - Saturday | $45.54 Hours Total
Open 1 $45.54
Event 3 $273.24
Clean Up 2 $182.16
Sumdlany $60.72 Hours Total
Open 1 $0.00
Evars 1 £0-88
Clean-Up 2 $0-00
TOTAL FEES: $4,546.50




Building Use Checklist

Q/Event Information sheet
&/Addendum A
@/Rules and Regulations signed
Q/Complete COVID protocols (details needed)
a/ Fee Calculations
o Rent
o Utilities
o Security (for times when public is there)
o Custodial Services

0 Additional information needed

t)/()an L\(V\ N Dowz(,@,

124G~ 11102

o Does this event recur annually and how long has the vendor been

using facilities?



FSD #

Hamden Public Schools
60 Putnam Avenue
Hamden, CT 06517
APPLICATION FOR USE OF SCHOOL BUILDING

Date 9/10/22

To the Board of Education:
The undersigned hereby make application on behalfof

Nutcracker 3.0
(Event Title)
Please check the box next to the rooms you are requesting. The rooms available for use are listed under their location.

Joan Lynn Dance Company

(Name of Organization)
for permission to use the

as association formed for

Hamden High School

O Auditorium [IBlack Box CIDressing Rooms Equipment Needed:

Elementary Schools:

1 Gymnasium 8ear Path OJ HHS/HMS: See Addendum A and
o107 Church Street OO return with this form.
O Cafeteria Dunbar Hill O
L3 Classroom Helen Street [ Elementary Schools:
0 Athletic Field - Mo
Ridge Hi O Tables (how many)
Shepherd Glen[J O chairs (how many)
Hamden Middle School Spring Glen O 0] Other Needs:
West Woods O
Auditonum ;
|:| Gymnasium Wintergreen [J
E]I (cllafetena
S fr
] M?xssftr:olganr]! d Room Please choose from
the elementary
room options
Central Office below:
O Gymnasium
O Board Room a Classro?m
I Room 101 O Cafeteria
O Gymnasium
REHEARSAL / PREPARATION EVENT INFORMATION
*if mulliple dates, please mdicate dearly information for each date
Date Time (From/To)

1219722 3pm-10pm Date Armval Time Event Time End Time
. 12/10/22 10am Rpm&4pm 8pm

: How many people will attend the rehearsal? 40-50

Will your event require setup? Yes@  NoO Number of Performers/Presenters: 30

If yes, when do you plan to set up? Anticipated Atiendance 500

3pm <

0
Percentage of Hamden Performers 90%
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FSD #

PRINT names of applicants. Please write legibly if not typed.

Contact Name Address (Number, Street, Town, Zip) Telephone Email Address
Joan Christensen 1 McMahon Lane. North Branford, CT 06471 203-980-7327 JoanLymnDanceCompany@gmail com

Please describe how you plan to comply with the state and CDC Covid-19 guidelines for your event. Please include both
the plan for audience (capacity, seating, entry and exit) as well as performers on stage and back stage (masks, social
distancing, etc). We must have this information before the Board will consider your request for facility use. (If easier,
you may attach a separate document with your protocols)

We plan to comply with all state and CDC Covid-19 gusdelines. This includes but 1s not hmited to: social distancing 1n regards to seating, performers, and staff

staggered entrances and exits for audience and patrons; requining masks if state and CDC guudehines request them. providing masks for anyone who would like one;

stenlizing and cleamng surfaces as necessary.

Page 20of 4



JC

JC

iC

JC

c

JC

IC

C

FSD #

RULES AND REGULATIONS 3513

For the Use of the Hamden Public School Buildings for Other Than Regular School Purposes

Please initial each numbered guideline

The use of the Hamden Public School Buildings for other than regular schoolwork is under the direct control of the Board of
Education. All applications for the use thereof must be made to the Board of Education on the blank form prescribed for that
purpose. The application must state in every detail the purpose and nature of the activity for which the building is to be
used and must be signed by three responsible persons, who will be held responsible for any damage or loss of property
arising from such use.

When permission for the use of any building has been granted the Board will appoint a custodian and/or security personnel
to act as its personal representative. This appointee is to supervise the meeting and enforce the Rules and Regulations of
the Board with power to close the meeting if it is not held in accordance with the Rules and Regulations. Custodian(s) will
report a minimum of one-half hour before scheduled time and remain a minimum of one-half hour after close of event.
There will be a minimum charge of three hours of custodial coverage for any event.

if police attendance is necessary (to be determined by the Administration), the persons in charge of the event will
be required to provide such police attendance and give the Police Permit Number to the Board of Education.

The building is to be used only on the date specified and for the purpose named in the permit. Nobody from the renting
organization will be allowed to enter the building prior to the time stipulated in this contract. Setup and rehearsal time must
be reflected on the application.

A permit can be canceled without notice provided its provisions or intent are violated in any way, and the Board of
Education or its representatives shall be the sole judge of such violation. In addition, the Board of Education reserves the
right to cancel a permit should a school function be in conflict with the permitted event.

. A permit is not transferable.

A permit is not valid unless signed by the Superintendent or his/her designee.

No food or refreshments are to be served or eaten on the premise, unless specifically mentioned in contract. Food or

JC

Jc

Jc

JC

drink is not to be brought into gymnasium, auditorium or pool. Violation of this provision may result in immediate
revocation of the permit and is grounds for future denials.

When use of a kitchen is required, details must be worked out in consultation with the food services contractor, who will
determine whether a cafeteria worker will be needed. If a cafeteria worker is needed, the permittee will be responsible for
the cost.

10 Use of auditoriums does not include use of theatrical lighting or sound equipment. If needed, use of equipment must be

worked out in consultation with the Director of Fine Arts. Only trained school-appointed technicians will be able to use
stage technology equipment. Costs for these services will be invoiced after the event is completed. if using the high schoo!
or middle school auditoriums, you must fill out Addendum A to determine your technical and staffing needs. Due to
staffing shortages, please be advised that we may not be able to fully staff your event. It would be in your
best interest to investigate and hire your own audio-visual equipment and workers as the district cannot
guarantee staffing for every event.

11. When use of Audio Visual or Television equipment is needed, details must be worked out in consultation with the Director

of Fine Arts (high school and middle school) or the building media specialist {elementary schools). If it is determined a
technician is needed, the permittee will be responsible for the cost.

12. A statement of insurance to cover loss or damage to equipment must be presented to the Superintendent prior to approval
{Board Policy #1330.2)
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FSD#

JC__ 13 We cannot reserve any date(s) before the approval of your application. Therefore, return this application as soon aspossible.

IC___14 Requestor(s) must comply with the State of CT and/or CIAC opening guideline requirements and must ensure
compliance during event or risk losing future rental status.

ic 15. Payments may be mailed or hand delivered to 60 Putnam Avenue, Hamden, CT 06517 to the Finance Department or the
Facilities Office. We request that you do not give payments to the schools directly.

If said permission is granted, we hereby agree to strictly comply with the rules and regulations of the Board
of Education governing the use of public-school buildings, to take the utmost care in the use of the school
property, to make good any damage to or loss of school property arising from our occupancy of any portion
of the building and to provide necessary police attendance. A certificate of insurance for all organizations
not affiliated with the Hamden Public School District is required

1 have read and agree with the above rules and requlations set forth by the Hamden Board of Education:

Joan Chnistensen 9/10/22

(Signature) (Date)

The charges for this bullding use application will be reflected on a “calculation sheet” and invoice that you will receive once the usage Is approved; lighting and
technical services fees will be billed separately. These charges are to be paid, by check or money order, to the Hamden Board of Education. The fee schedule is
available on-line at www.hamden.org, or by contacting the Facilities Department at (203} 407-2207.

Approved by Board of Education: Date
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FSD #

ADDENDUM A - For High School and Middle School Auditorium Events
{please check your response and fill in when appropriate)

Will you need a podium? Yes O No [1

How many tables will you need? 2 Loeation: Backstage

How many movable chairs will you need? O Location:

Will you need stage lighting for your event? Yes 7 NoOO
"if no, you will NOT be allowed to access any stage lights, only the overhead work kights

How many follow spotlights will you need? o 14 20
*Only our trained technicians are allowed to use our spotights.

Will you need sound for your event? Yes @ No O
“You may bring in your own sound for the event. If you choase that option, our sound system including mixing board, amplifiers, speakers and
microphones will not be available for your use

Will you need us to pfay music during your event: Yes @ Ne O
*Must be on a single CD or USB stick in the comrect order Note: We will nof be able to do any editing

Will you be using our microphones? Yes [ No O

If yes, # of wireless handheld microphones __ 1
*Up fo two are available at each location

if yes, # of wired handheld microphones
*Up to six are available at each location

If yes, # of floor (tap) microphones
*Only available at the high school location

a

Will you need Stage Manager / Hands provided by us? oz 10 20 £

*Note: if you plan to have curiains open/close or anything fiown in, a minimum of 1 sfage hand must be contracted. If you need confact with both
sides of the stage, then 2 stage hands wilf be needed.

Will you be using any projections for your event? Yes O No i
Will your projections include sound (movies)? Yes O No [
Check One:

O We will provide our own person to handle the projections

e G OFFICE USE ONLY
O 1 request that a technician from HPS handie the projections
__ Lighting Boand Operator

Sound Operator
. Spotiight 1

Speaal requests/instructions

**A technical supervisor will contact you to venfy all requests

I {inital] ____ Projection Specialist
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Fee Calculations

Joan Lynn Dance Company 12/9-10/22 Nutcracker 3.0

Processing Fee: $45
Rooms Days Fee Total
Auditorium 2 $1,500.00| $3,000.00
Black-Box-{HHS Only) $750.00 $0.00
C107-{HHS Only} $450.00 $06.00
Classroom 1 $225.00 $225.00
Music/Band Room (HMS Only) 1 $225.00 $225.00
Utilities
Fee Hours Total
$60.00 | 17 | $1,020.00

Security (if required)

Fee Guards Hours Total
Monday - Saturday $31.76 3 4 $381.12
Sunday £4224 $6-09
Custodial Services
Monday - Saturday | $45.54 Hours Total
Open 1 1 $45.54
Event 1 17 $774.18
Clean Up 2 2 $182.16
Sumelayp $60.72 Houts Fotal
Qean 3 £0:00
Lt 1 £6-00
Clean-Up 2 $0:00

TOTAL FEES: $5,898.00



Building Use Checklist

m/Event Information sheet
{;/Addendum A
m/RuIes and Regulations signed
@/Complete COVID protocols (details needed)
DAee Calculations
o Rent
o Utilities
o Security (for times when public is there)
o Custodial Services

0 Additional information needed

Cheshire Danc, Cote,

REIRIERS

o Does this event recur annually and how long has the vendor been

using facilities?
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Hamden Public Schools
60 Putnam Avenue
Hamden, CT 06517
APPLICATION FOR USE OF SCHOOL BUILDING

To the Board of Education:
The undersigned hereby make application on behalfof

CHESHIRE DAnce CewTRe

as association formed for

WITITNTER FRouc

{Name of Organization)
for permission to use the

(Event Title)

Please check the box next to the rooms you are requesting. The rooms available for use are listed under their location.

Hamden High Schoo!l

rAuditoriummlack Box%ressing Rooms Elementary Schools: Equipment Needed:
OJ Gymnasium Bear Path (1 HHS/HMS: See Addendum A and
X c107 Church Street return with this form.
g g]afeteﬁa Dunbar Hill O
o A:,s,:rt?: el Helen Street [1 Elementary Schools:
Ridge Hill O O Tables (how many)
::P"eé:’ G"l':'l'u O Chalrs (how many)
ng Glen .
ga:.den Middle School ot g O Other Needs:
uditorium
O Gymnasium Wintergreen O
Please choose from
O Music/Band Room the elementa
lons
Central Office below:
0 Gymnasium
O Board Room O Classroom
0 Room 101 O Cafeteria
O Gymnasium
REHEARSAL / TION EVENT INFORMATION
*If multiple dates, please indicate dearly information for each date
Date Time (From/To)
1249l 22 iC.e0fm - 3 ice Ao Date Anival Time Event Time End Tme
' 212z 3.30em 4.006M (.000m

How many people will attend the rehearsal? £Q-- 7S
Will your event require set up? YesK No O
If yes, when do you plan to set up?

Sl onne QLG 12,0

Page 10of 4

Number of Performers/Presenters,__ S O

Anticipated Attendance;_3 OO ~ <00

Admission Charge: 3 2500

Perceniage of Hamden Performers; S 7o




FSD#

PRINT names of applicants. Please write legibly if not typed.

Contact Name Address (Number, Street, Town, Zip) Telephone Email Address
BETT] SE16eRT] 112 Lauce Qeoed 96370 3712
Daxvio QomeE Hoonden T OANL b 2’ be k@ chethire dugecentee LM

HARYN OTccle Lo Cour ¥ Steetr Giorpuc\\ A0 36 4
T Ol

Please describe how you plan to comply with the state and CDC Covid-19 guidelines for your event. Please include both
the plan for audience (capacity, seating, entry and exit) as well as performers on stage and back stage (masks, social
distancing, etc). We must have this information before the Board will consider your request for facility use. (If easier,
you may attach a separate document with your protocols)

L3

We w\‘l({MLm.) MM/MC A, <
[P nhz/a./ ' [ E

M/a«,‘(’eu; [Ewn of Kewd o g
ok tene .

_See atdwebed sheel aend for

WM@ HH< .
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CHESHIRE DANCE CENTRE
FACILITY APPLICATION—CDC AND COVID-19 COMPLIANCE

AUDIENCE

IF the seating capacity of the auditorium is capped at 50%, we plan to sell tickets by family unit
with six-foot distancing between family groups. We have 57 families.
All seats will be reserved; there will be no “general admission.”

* Audience members will have hands sanitized upon entry.
¢ Audience members will be required to wear masks inside the building (unless medically
excused).
¢ Ushers will direct audience members to their seats.
¢ Family groups will maintain social distancing while waiting to be seated. Lobby area will be
marked for this purpose.
¢ Ushers will ensure audience members are kept at a social distance at intermission to use
restrooms as needed.
e Ushers will dismiss audience members by family groups as their child(ren) are ready to leave.
PERFORMERS
e Our dancers have been following COVID-19 safety protocols at the studio since June 22, 2020.
We will take established protocols with us to Hamden High School.
e Students will be dropped off at the front of the school building where they will put their street
shoes into their designated bucket and proceed to their dressing area.
e To maintain social distancing in dressing rooms, the performers will be assigned as follows:
1. 40 Students in area C107—siblings will be seated together; other students will be in
groups of no more than 2 per table. It is estimated a total of 21 tables will be needed.
2. 16 Dancers will be assigned to the Black Box area—socially distanced at 8 designated
tables.
3. Staff will be assigned to the Ladies Dressing Room
4. 3 Boys will be assigned to the Gentlemen's Dressing Room.
¢ All Dressing room areas will be disinfected upon staff arrival and before performers' usage.
¢ Frequent hand sanitizing will be monitored.
¢ Performers will wear masks at all times.
¢ Social distancing will be structured into on-stage choreography as well as flow of movement in

the backstage area.
Dismissal of dancers at the conclusion of the event will be directed to maintain social
distancing, with parents being informed when to leave the auditorium to meet their dancer.

PRELIMINARY DRAFT SCHEDULE

12:00 PM—support staff arrival; lay floor down on stage; organize backstage areas
2:00 PM—Performers arrive and go to assigned dressing rooms

3:00 PM—Dress rehearsal begins

5:00 PM—Meal break (out of building if deemed necessary by Hamden Bd. Of Ed)
6:15 PM —Return Arrival for performers

7:00 PM ~Performance Time

9:00 PM—Show ends; dismissal of audience and performers with protocol above
9:00 PM—Support Staff —pick up floor; clean areas used

10:00 PM - END



/B

FSD#

RULES AND REGULATIONS 313

For the Use of the Hamden Public School Bulldings for Other Than Regular School Purposes
Plesse initisl aach numbered guideline

The use of the Hamden Public School Buildings for other than regular schoolwork is under the direct control of the Board of
Education. All applications for the use thereof must be made to the Board of Education on the blank form prescribed for that
purpose. The application must state in every detail the purpose and nature of the activity for which the building is to be
used and must be signed by three responsible persons, who will be held responsible for any damage or loss of property
arising from such use.

éﬁ 2. When permission for the use of any building has been granted the Board will appoint a custodian and/or security personnel

to act as its personal representative. This appointee is to supervise the meeting and enforce the Rules and Regulations of
the Board with power to close the meeting if it is not held in accordance with the Rules and Regulations. Custodian(s) will
report a minimum of one-half hour before scheduled time and remain a minimum of one-half hour after close of event.
There will be a minimum charge of three hours of custodial coverage for any event.

. If police attendance is necessary (to be determined by the Administration), the persons in charge of the event will

be required to provide such police attendance and give the Police Permit Number to the Board of Education.

. The building is to be used only on the date specified and for the purpose named in the permit. Nobody from the renting

organization will be allowed to enter the building prior to the time stipulated in this contract. Setup and rehearsal time must
be reflected on the application.

. A permit can be canceled without notice provided its provisions or intent are violated in any way, and the Board of

Education or its representatives shall be the sole judge of such violation. tn addition, the Board of Education reserves the
right to cancel a permit should a school function be in conflict with the permitted event.

. A permit is not transferable.
. A permit Is not valld unless signed by the Superintendent or his/her designee.

. No food or refreshments are to be served or eaten on the premise, unless specifically mentioned in contract. food or

drink Is nat to be brought into gymnasium, auditorium or pool. Violation of this provision may result in immediate
revocation of the permit and is grounds for future denials.

. When use of a kitchen is required, details must be worked out in consultation with the food services contractor, who will

determine whether a cafeteria worker will be needed. if a cafeteria worker is needed, the permittee will be responsible for
the cost.

ﬂ_ _10. Use of auditoriums does not include use of theatrical lighting or sound equipment. If needed, use of equipment must be

worked out in consultation with the Director of Fine Arts. Only trained school-appointed technicians will be able to use
stage technology equipment. Costs for these services will be invoiced after the event is completed. If using the high school
or middle school auditoriums, you must fill out Addendum A to determine your technical and staffing needs. Due to
staffing shortages, please be advised that we may not be able to fully staff your event. it would be in your
best interest to investigate and hire your own audio-visual equipment and workers as the district cannot
guarantee staffing for every event.

A 11. When use of Audio Visual or Television equipment is needed, details must be worked out in consultation with the Director

of Fine Arts (high school and middie school) or the building media specialist {elementary schools). If it is determined a
technician is needed, the permittee will be responsible for the cost.

/ﬂ_ 12. A statement of insurance to cover loss or damage to equipment must be presented to the Superintendent prior to approval
{Board Policy #1330.2)

Page 3 of 4
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ﬁ 13. We cannot reserve any date(s) before the approval of your application. Therefore, return this application as soon as possible.

/éa 14. Requestor(s) must comply with the State of CT and/or CIAC opening guideline requirements and must ensure
compliance during event or risk losing future rental status.

A 15. Payments may be mailed or hand delivered to 60 Putnam Avenue, Hamden, CT 06517 to the Finance Department or the
Facilities Office. We request that you do not give payments to the schools directly.

If said permission is granted, we hereby agree to strictly comply with the rules and regulations of the Board
of Education governing the use of public-school buildings, to take the utmost care in the use of the school
property, to make good any damage to or loss of school property arising from our occupancy of any portion
of the building and to provide necessary police attendance. A certificate of insurance for all organizations
not affiliated with the Hamden Public School District is required

The aflove ryles and regulations s? e Hamden Board of Education:
(D:

The charges for this bullding use application will be reflected on a “calculation sheet” and invoice that you will receive once the usage is approved; lighting and
technical services fees will be billed separately. These charges are to be paid, by check or money order, to the Hamden Board of Education. The fee schedule is
available on-line at www.hamden.org, or by contacting the Facilities Department at (203) 407-2207.

Approved by Board of Education: Date:,

Page 4 of 4
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ADDENDUM A - For High School and Middle School Auditorium Events
(please check your response and fill in when appropriate)

Will you need a podium? Yes O No®{
How many tables will you need? 30 Location: Lo e Box . C\0°T, DressingReons
How many movable chairs will you need?_3> _Location: SoOmn e,

Wil you need stage lighting for your event? Yoo No[l
*If no, you will NOT be aliowed to access any stage lights, only the overhead work lights.

How many follow spotfights will you need? o0 M 20
*Only our trained technicians are alfowed to use our spotlights.

Will you need sound for your event? Yes & No O
*You may bring in your own sound for the event. If you choose that option, our sound system including mixing board, amplifiers, speakers and
microphones will not be available for your use.

Will you need us to play music during your event: Yes® Noe O
*Must be on a single CD or USB stick in the comect order. Note: We will not be able to do any editing.

Will you be using our microphones? Yes T NoO)

If yes, # of wireless handheld microphones "2
*Up to two are available at each location

it yes, # of wired handheld microphones |
*Up to six are available at each focation

if yes, # of floor (tap) microphones 4-6¢
*Only available at the high school location

Wiil you need Stage Manager / Hands provided by us? o 10 )8
*Note: If you plan to hava curtains oper/ciose or anything flown in, a minimum of 1 stage hand must be contracted. If you need contact with both
sides of the stage, then 2 stage hands will be needed.

Wil you be using any projections for your event? Yes O No®-
Will your projections include sound (movies)? Yes O No E‘
Chaeck One:
O We will provide our own person to handie the projections
OFFICE USE ONLY
O 1 request that a technician from HPS handle the projections
Supervisor
—_ Ligitireg Boand Operator
| requests/Instructions:
Special requ ns ns
—— Spokight 1
—— Spollight 2
SM
**A technical supesvisor will contact you to verify all requests
—ASM
é Z ‘ (Initial) Projection Specisiist
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Fee Calculations

Cheshire Dance Centre, Dec 17, 2022

Processing Fee: $45
Rooms Days Fee Total
Auditorium 1 $1,500.00| $1,500.00
Black Box (HHS Only) 1 $750.00 $750.00
Dressing Rooms (HHS Only) 1 $150.00] $150.00
€107 (HHS Only) 1 $450.00 $450.00
Cafetedls £500.20 £0:00
Glassroom $225.00 £o00
Musie/Band-Reom-{HMS -Only} oo 00 £o.00
Field $500.00 £0.00
Utilities
Fee Hours Total
$60.00 $540.00
Security {if required)
Fee Guards Hours Total
Monday - Saturday | $31.76 2 3 $190.56
Sunday S4124 $0-00
Custodial Services
Monday - Saturday | $45.54 Hours Total
Open 1 $45.54
Event 1 $409.86
Clean Up 2 $182.16
Suaday Conam Hewves Teal
Open 3 50-80
Bvent 1 £6-29
Clean-Up 2 $0-80
TOTAL FEES: $4,263.12




