FEDERAL FORM

[Parents Name]
[Parents Address]

[Date]

Re: Meeting for Parents of Students Participating in Title I Programs

Dear [insert parent name]:

Each year, [insert name of school] must conduct a meeting to involve parents of students
participating in programs conducted under Title I of the Every Student Succeeds Act of 2015 in the
planning, review and improvement of programs funded by Title I. This year, the meeting will be
held on [insert date, time] at [insert location of meeting].

At this meeting, parents will be provided with a description and explanation of the Title I programs
available in the district, the curriculum in use at the school, the forms of academic assessment used,
the challenging State academic standards, and information regarding the importance of parental
involvement. We welcome this opportunity to speak with parents of participating students and to
inform you of the important work being done within our school. All parents of students
participating in Title I programs are encouraged to attend and participate in the discussion.

For your convenience and information, enclosed with this letter is a copy of the [insert town] Board
of Education’s Parent and Family Engagement Policy for Title I Students. We look forward to
seeing you on [insert date and time].

Sincerely,

[insert name of building principal]

Cc: Brian Falcone, Superintendent of Schools
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