
Click Sheet: Registering for a course in MyPGS 

1. Click on the Window (Start Menu button on the bottom left of your desktop. 

 

2. Click on the Vportal button.  

 

 
 

3. Click to Login 
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4. Click on the MyPGS Tile: 

 
5. Click on Search PD: 

 
6. Type: Clerical Institute in the search bar and click search: 
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7. Click Register next to the course sections that you’d like to attend: 

 
8. Click Next to confirm details of the registration: 

 
9. You should then see the Congratulations page: 

 


