Naviance for Seniors!

The ins and outs of Naviance
and what you need to know for
Senior Year

=

Westminster High School Class of 2023



After Today You Should Be Able To:

s*Navigate your way around the Naviance platform

*»Identify Colleges that you are interested in through Naviance.
s Register for College Visits

s»*ldentify colleges that you are applying to on Naviance.

s Locate and complete the Letter of Recommendation Survey
s*Request Letters of Recommendation

**Request Transcripts

s»Identify scholarship opportunities through Naviance.



NAVIANCE TOOLS and eDocs

 All Carroll County High School students applying to college must use
Naviance. All of the college application details will come through
Naviance, including the college search.

* Access your account through the Clever Portal using your CCPS Active
Directory User Name and Password. Access Clever Portal from the
Students and Parents resources on CCPS website. www.carrollk12.org

» Quick Access: Naviance

Ciwdents and Parents



http://www.carrollk12.org/
https://succeed.naviance.com/main/dashboards/dashboard.php
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College Visits

Register for College Visits by following the steps below

1. Go to Colleges Home page (top of Naviance home screen)
2. Scroll to the bottom of page to see the College Visits Tab
3. Click on Show More

College Visits

SEPTEMBER
Mon 21 King's College

09:00AM

SEP'TEM BER

Mon 21 James Madison University

02:30PM

Show more




College Visits

Click the register button to register for that specific college visit.
Visits will be in person during FLEX 9:00-9:30 am and virtual at 2:30 pm.
You can only register for 1 college visit per time slot.

We have requested that colleges use Google Meet for virtual visits but
they may use Zoom or Teams. The type of virtual call will be in the
registration information.
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Naviance College Search:

e& NaV'ance | StUdent Home  Colleges Careers AboutMe My Planner

Colleges

MORE COLLEGE SEARCH OPTIONS
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. COLLEGES
'm Thinking About

q Superivilatch®

* College Match
College Compare



Naviance | Student

Colleges Careers AboutMe My Planner

T Towson University O
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UNIVERSITY.
QOverview Studies

AVERAGE NET PRICE @ GRADUATION RATE @
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from 2015 —

Admissions Costs
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77 % December

How does this relate to me?

from 2019



Test Scores & GPA Ranges

our High School's Ranges Mational Ranges

Compare your scores with all students who have been accepted to Towson University. The high, low, and

Good ¥

Compare your scores
to the average
applicant to see your
fit

I ¥ ACT Combined

* SAT Converted Combined

» SAT 1600 Combined

¥ QP& Cumulative




Agplication Information: know the application process & deadlines

Types of Applications: applications went live on August 15t

 Common App, Coalition, School Specific (you will be completing your application in
one of these application types — including the following: demographic information,
self-reported grades/G.P.A, essay, etc.)

* If using Common App you must match your Common Application Account to your
Naviance Account — please see slides 16 and 17 of this presentation for steps.

* All supporting documents must be requested and sent through Naviance
(transcripts, letters of recommendations, WHS school profile, etc.)

* Please verify that you have requested transcripts and letters of recommendations to be sent
via Naviance. Please reference the video and the following slides in this presentation for
steps.

Types of Deadlines:

» Early Action/Priority Deadline: the best chance for admissions and scholarships.
Often in fall/November 1.

e Early Decision: binding commitment — if you are accepted to the Early Decision
school you must withdraw all other applications.

* Rolling: applications are reviewed as they are received- the earlier you submit,
the better.



Using Naviance for Transcripts and
Recommendation Requests

Student

Workflow

Add College’s to “College’s that I am Applying to List®

N7

Indicate How They Are Applying

\Z

Request Transcripts

N7

Request Letter’s of Recommendation




Add colleges to Colleges I’'m Applying To list

1. Go to Colleges I’'m Applying To List
2. Click on the pink add button

3. Search for the name of the school STEP 2
and select Add Application & Add Ropliction
Req uest Tra nscri pt Which college are you applying to?
4. Select App Type (e.g., RD, ED, EA, etc.) University of Alabama at Birmingham (UAB)
5. Select How You’ll Submit Your Colleges already in your application list would be unavailable for selection.

App type

App (e.g., Common App, Direct to
Institution)

6. Select Request and Finish Fll submit my application

7. Students should only add colleges et e mstitueen
to this list and request transcripts | .ccumittec my application
if they have already applied to the

school or are very certain they | Add Application |

will apply in the future

Regular Decision




Preparing for Letters of Recommendation:
Completing the Letter of Recommendation Survey

Home  Colleges Careers AboutMe  MyPlanner

Tasks you Need to Work On

-

Civre i s
LASTVIE

[ TASK Letters of Recommendation Survey RECOMIMENDED
DUE Saturday Oct 31, 2020

Assigned by Your Counselor

Most colleges require a letter of recommendation. Students requesting
recommendations must complete the “Letter of Recommendation Survey”
located on your main page under Important To-Dos and Tasks or under My
Planner. This should be completed as soon as possible.



Preparing for Letters of Recommendation:
Asking your Teachers/Counselors

* Once the Letter of Recommendation Survey Is complete you can reach
out to your teacher/counselor to make a formal request either in

person or via email. This must be done prior to adding the request
In Naviance.

« At this time only WHS teachers and Career and Tech teachers can be
added in the Naviance Letter of Recommendation Request section. If
you want a letter of recommendation from a Coach or outside

recommender they will need to send the LOR directly to the school of
your choice.

- If you would like a letter from a Counselor, we will be uploading your
LOR's in a different location (you cannot add a counselor in the letter of
recommendation section)

» Please make these requests at least 10 days prior to deadline.

 Please note that all letters of recommendations will be sent through
Naviance from this point forward.



Request Letters of Recommendation

Req u ESti ng LO RS ED Givefeedback EE Mo new messages LOGOU

folew e o as e bel

Go to Colleges drop down (at top of screen)
Apply to College

Select Letters of Recommendation

Select Add Request Letters of Recommendation
Select a recommender (WHS teachers only)
Select which colleges the request is for
Include a personal note

Select Submit Request

Select Request and Finish

Letters of recommendation

Home  Colleges (Careers AboutMe My Planner

{ Back Applyto College

Manage Transcripts

Test Scores

Add new request

Here vou can ask a teacher to write you a letter of recommendation. IF vou don’t have any colleges in yvour list vet, vou may skill make a request. Make =sure you give vour teachers plenky

of time to write your recommendations!

1. Who would you like to write this recommendation?*

Select A Teacher v

2. Select which colleges this request is for:*

() All current and Future colleges | add to my Colleges I'm Applyving To listo

#*Seleck only if vou have no preference For which teachers will meet the recommendation reguirements for each college
® Choose specific colleges from your Colleges I'm Applving To list

Select All Colleges - Due -



Matching the Common App Account in
Naviance

Students should follow the steps in this video to learn how to match their Common App Account in Naviance.

GO to CO”eges I’m App|y|ng TO Collegesl’m app[yingto O‘ Search for colleges
List
Select the hot plnk bar to M atCh © It looks like you are not currently able to apply to Common App schools.

Match your Common App account to Naviance Student account to get started.
Accounts

Enter the email address used for

the Common App account

A. Confirm that the birthdate is e e St s ot o0 o onebet s o ot sepn oot st
correct Get Started with Common App TIPS

Se I e Ct M atc h ACCO u nts « Create a Common App account on Common App Online (2 These tips will help you successfully match your accounts.

. . * Mark sure you use the email address that you chose for your
* Sign the Common App (CA) FERPA Waiver on

Once a student has matched common App nine 7
their account’ SChOOIS fr‘om their Match Your Accounts :Ca;c;:;thelastnameyouusedto:reateyourCommonApp

e Make sure the date of birth on your Naviance Student account

a p p I i Cat i 0 n I ist i n CO m m O n Ap p Tell us the email address you are using for Common App and your matches the date of birth on your Common App account.

date of birth.

will feed into their Colleges I’'m Common App Email Address
Applying To list in Naviance -

03/07/2001

A Note: Once you match account, your FERPA status can no longer be changed and you cannot unmatch your account.

Common App accounkt

* Make sure that last name on your Naviance Student account

1 don't need this



http://www.screencast.com/t/gxEQkElyo1

Match your Common App Account

aNaViance | Student Home Courses  Colleges  Careers AboutMe  MyPlanner

1. Select Match Accounts

Colleges I'm applying to

@ 1tlooks like you are not currently able to apply to Common App schools. Match Accounts
Match your Common App account to Naviance Student account to get started.

2. Enter the email address that B e

Student account to track your applications in one place! In just a few short steps, we'll have your accounts matched.

yo uu Sed | n CO mmon Ap p We're excited that you are ready to apply to colleges. Some colleges allow you to apply with Common App. You can match your Common App and Naviance

account Get Started with Common App TIPS

At & Comiion Abp St G Cominin A ORllie @ These tips will help you successfully match your accounts

« Mark sure you use the email address that you chose for your Common

* Sign the Common App (CA) FERPA Waiver on ( " App Online (2
4. Select Match

« Make sure that last name on your Naviance Student account matches the

Match Your Accounts last name you used to create your Common App account

« Make sure the data of irth on your Naviance Student account matches Accounts

Tell us the email address you are using for Common App and your date of birth. the date of bicth 6n your Common App account.

3. Enter or confirm your Date

test.test@naviance.com

Of Bi rth Date of Birth

05/10/2001

Match Accoun Idon’t need th




Request Transcripts

Requesting Transcripts

1.
2.

Go to Colleges I’'m Applying To List
Select Request Transcripts at the
top of the list

Select the type of transcript being

requested (initial transcripts are sent
first)

Select each college you wish to send
your transcript

Select Request and Finish

Note: You should only request
transcripts if you have already
applied to the school or are very
certain you will apply in the future

Search for colleges
ommon App schools. Match Accounts

account to get started.

Manage Transcripts E) Application Milestones al Compare Me °

led profile available <4 REQUEST TRANSCRIPTS
Add Application Request Transcript

What type of transcript are you requesting?

|j Initial
|j Mid year
|j Final




X cancel Add New College Application

© Use this form to request transcripts for your college applications. You can request additional transcripts, such as midyear transcripts la

using Add Transcript Request from your application list. Any existing transcripts requests for the chosen college application/s will not

undone. You can check the status of any transcript request in Manage Transcripts.

o G

Add Application Request Transcript

2. Confirm which s

requesting for

What type of transcript are you requesting?

Initial 3. Add any more sq

like a transcript fo

Where are you sending the transcript/s? \
X The University of West Georgia v

Request and Finish




Check Transcript Request Status

How do | know if my
transcript has been

sent?

Watch the Transcript
Request column to
determine when the

transcript has been sent

How do | request
more transcripts?

Select Request

Transcripts

Colleges I’'m applying to

Collugze Type
University
of
— Alabama
[ ] RD
— at
Birmingham
(UAB)

A Did you change your mind about applying to Common App schools?

B Manage Transcripts

+ =extended profile available

. Expected
Deadline .
Difficulty*
Regular -
= 2 N/A
Decision

Transcripts

no

request

Office
materials

Pending

Match Accounts
B Application Milestones J uif Compare Me c

4+ REQUEST TRANSCRIPTS W REM

Submission
Type Application
r=rs| & :
Unknown v MORE i

EDIT

How do | know if my counselor has submitted everything | need for

an application? If the Office Materials column says “submitted”, this means all

necessary materials from your school have been sent



Track Submission Status in Naviance

Tracking Transcript & App Materials Status

1. Go to Colleges I'm Applying To List Tracking LOR Status
2. Check the Transcript column to review 1. Go to Colleges I'm
when a counselor has submitted a Applying To List
transcript 2. Select Letters of
- The transcript column will say ‘sent’ if Recommendation at the
the transcript has been sent bottom of the list
3. Check the Office Materials column to review 3. Check the Status
when a staff member has indicated that all column to review when
materials have been sent for that a teacher has submitted
application a LOR

4. The Office Materials column willsay ..
‘submitted’ if transcripts and any other
required materials, like Common App forms
or other school-specific forms, have been

; Expected : Office Submission o
College Type Deadline i Transcripts i Application
Difficulty* materials Type 0

neyuial 7 J
of Central RD g_, N/A requested Pending e Submitted v & EDIT MORE §
. Decision
lorida

Docufide
Regular April Final
Demo RD g” P N/A final sent : =~ Accepted v & EDIT MORE i
. Decision 1 submitted
College



Requesting your transcript for Scholarship
Applications

Manage Transcripts

& College Applications

Transcript Requests

Reguest a college application transcript or other here. When requesting transcripts for colleges, be sure to keep your colleges applications up to date so that you can ° _

request the right transcript at the right time.

Mo Transcript Requests Found

* Click on “Colleges | am applying to”

* Click on “manage transcripts”

* Click on large pink + on right hand side

* Click “Other transcript”

* Check “What type of transcript are you requesting?”
* Check “What is the transcript for?”

* Enter the transcript due date

* Fill out “where are you sending the transcript?” You must add an address. If you need the
transcript delivered to you add that in the notes.

* Click “Request and Finish”

* Repeat procedure for all additional transcripts



Let’s sum it up!
1. Log-in to Naviance and begin exploring!
2. Begin saving schools to your "Colleges you are interested in"
3. Request Transcripts for schools that you are 100% sure you are applying to.
4. Complete the Letter of Recommendation Survey

5. Email Teachers/Counselor asking to write you a letter of recommendation (if
required) in advanced.

6. Once you get approval from your recommenders add teachers in the teacher
recommendations section.

7. Complete your applications and monitor Naviance and documents

Contact your counselor if you need any help!!! We are here for you during this
exciting process!!

Information will be updated in the Counseling Google Classroom as well as the
Naviance folder in the school counseling website.
https://www.carrollk12.org/schools/high/whs/SchoolCounseling/

Breathe, remember that your School Counseling staff are here to help!


https://www.carrollk12.org/schools/high/whs/SchoolCounseling/

