In order to keep your student safe at school pleaseknow thefollowing procedures wilbe
required. No Exceptions!

Daily —

All doors will be locked and monitored. All adults who are in the building after the late bell or
coming to volunteer must show ID in the office or at the front doorbell, check in on the iPad and
must wear a volunteer sticker. If you do not have a sticker on, it will be assumed you did not
check in at the office, you will be stopped, questioned and then be asked to check in at the office.
Everyonewho enters thebuildingmustcheckinto thesystem using the iPad.

Pleaseknow we love havingparentshere...we LOVE our Volunteers!

Student Check-outs —

Guardian MUST have photo ID in order to check out a student, only those listed on your
student’s emergency contacts can check out your student (must show ID) emergency contact
must be 18 years old or older.

Field trips —

Volunteers attending a field trip are expected to check into the system on the iPad before you
leave on your field trip,show IDand be issued a badge/sticker as if you were volunteering in the
classroom.

Field trip volunteers must have a completed back ground check.|Click here

Events/Assemblies —

In advance of a school-day function, the school/teacher will send “tickets” home that parents may
use to enter the school. Parents may give additional tickets to grandparents or other family
members who will be attending the event. Upon arrival, visitors need to show ID along with their
tickets. Tickets will be collectedat the door and adults will beissued a badge/sticker granting
access to the location of the activity only. Adults who forget their tickets will use the daily
protocol to enter; Show ID and check in using the iPad..

*If you would like to check your student out early after a school program/activity, please sign them
out on the check-out forms provided by your student’s teacher.

If a school activity is outside, you still MUST check in at the front office before going to the
activity.

We appreciate your understanding

in keeping our students safe in school.


https://resources.finalsite.net/images/v1646258190/davisk12utus/g8datoz7rxqkqirlry4t/VolunteerBackgroundCheckFlyer2021.pdf



