2022-2023

3723 Central Ave

Billings, Mt.59102
281-5340

The Carecer Centeris dedicated to providing Billings’ area students with an education that
explores and enhances vocational, technical, and academic skills to promote critical
thinking, self-discipline and responsible citizenship.

WE BELIEVE IN THE INTEGRATION OF ACADEMIC AND CAREER AREAS

STUDENT HANDBOOK
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donday, Tuesday, Thursday and Erday

BILLINGS CAREER CENTER
BUS AND CLASS SCHEDULES - 2022-2023

Period 1 7:55 - 8:48
Period 2 8:53 - 9:47
Period 3 9:52 - 10:45

Lunch 10:45 - 11:45

Period 4 11:55 - 12:48
Period 5 12:53 - 1:47
Period 6 1:52 - 2:45

A.M. Bus Schedule - students traveling to the Career Center
Senior departs & 7:30 - arrives & CC 7:50
West departs @ 7:30 - arrives @ CC 7140
Skyview departs @ 7:10 - arrives @ CC 7:45

Lunch Bus Schedule - students returning to their home school
Departs CC for Senior @ 10:50 - arrives @ 11:05
Departs CC for West @ 10:50 - arrives @ 11:00
Departs CC for Skyview & 10:40 - arrives & 11:10
*(Skyview bus students dismissed at 10:35)

P.M. Bus Schedule - students traveling to the Career Center
Senior departs @ 11:35 - arrives @ CC 11:50
West departs @ 11:35 - arrives @ CC 11:45
Skyview departs @ 11:20 - arrives @ CC 11:50

After School Bus Schedule - students returning to their home school
Senior departs @ 2:50 - arrives @ 3:05
West departs @ 2:50 - arrives @ 3:00
Skyview departs @ 2:35 - arrives @ 3:05
*Skyview bus students dismissed at 2:30)
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BILLINGS CAREER CENTER
BUS AND CLASS SCHEDULES - 2022-2023

Period 1 7:55 - 8:40
Period 2 8:45 - 9:30
Period 3 9:35 - 10:20

Lunch 10:20 - 11:26

Period 4 11:26 - 12:09
Period 5 12:14 - 12:57
Period 6 1:02 - 1:45

PLC 2:15 - 3:15

A.M. Bus Schedule - students traveling to the Career Center
Senior departs @ 7:30 - arrives @ OC 7:50
West departs @ 7:30 - arrives @ CC 7:40
Skyview departs @ 7110 - arrives @ OF 7245

Lunch Bus Schedule - students returning to their home school
Senior dismiss all students @ 10:15 - Bus departs OC @ 10:20 - arrives @ 10:35
West dismiss all students @ 10:20 - Bus departs CC @ 10:25 - arrives @ 10:35
Skyview dismiss bus students & 10:10 - Bus deparis CO® 10015 - arrives & 10:45
Skyview dismiss drivers @ 10:15

0 = CSLHRRWOIQ O

P.M. Bus Schedule - students traveling to the Career Center
Senior departs & 11:06 - arrives & £F 11:21
West departs @ 11:06 - arrives @ OC 11:16
Skyview departs @ 10:50 - arrives ® OC 11:.20

P After School Bus Schedule - students returning te their home school
Senior departs @ 1:50 - arrives at 2:05
West departs & 1:50 - arrives at 2:00
Skyview departs at 1:35 - arrives at 2:05

c *(Skyview bus students dismissed at 1:30)
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BILLINGS CAREER CENTER

VOCATIONAL-TECHNICAL EDUCATION OPPORTUNITIES

Did you know that while in high school you can build a house, repair automobiles, and teach pre-
kindergarten children? You can, and you may also learn: digital photography, advertising skills, agriculture,
electrical/electronics, welding, machining, web page design and animation. In addition, you can study interior
design, work in a greenhouse, develop culinary art skills, study the medical field, prepare to be an engineer, and
lots more.

If you like an action approach to learning, consider enrolling at the Billings Career Education Center.
At the Career Center, you can develop employment skills, receive your high school diploma, and prepare for
college; all at the same time. All Career and Technical Education classes at the Career Center count toward
your graduation requirements. The Career Center also offers a variety of English, Social Studies, Science and
Math courses. You can take your required academic courses at the Career Center. When you attend the Career
Center, you are able to continue to participate in activities at your home school.

The Career Center has many partnerships with numerous colleges. City College — MSU-Billings, MSU-
Billings, Gallatin College, Northwest College in Powell Wyoming and Sheridan Community College in
Sheridan Wyoming are just some examples of these partnerships. The colleges allow Career Center students to
receive college credit for Career and Technical Education courses successfully completed at the Career Center.
The Career Center has Dual Credit (College Credit) courses in Metals Manufacturing, Early Childhood
Education, Interior Design, Web Page Design, EMT, College Medical Terminology, College Basic Human
Biology, Automotive, American History, Math and English with our partner schools MSU Billings, City
College - MSU Billings, and Gallatin College. AP English Language is also offered at the Career Center. Please
see our Career Center counselor for more information on these great opportunities.

You can also visit us on line at http://www.billingscc.org/

Let’s get together—the Career Center has a place for you!
=i oy



http://www.billingscc.org/

Billings Career Education Center
3723 Central Ave.
Billings, MT 59102

281-5340
Administration Counselor
Scott Anderson, Director 281-5343 Amanda Peitz 281-5386
Darwin Schaaf, Assoc Director 281-5383 Janet Tsiguloff  281-5773
Randy Russell, Exec Director 281-5120 Main Office 281-5340
Secretarial

Mrs. Ciana Kvilhaug 281-5344

Mrs. Rachelle Park 281-5385 **Attendance**

Mrs. Leslie Converse 281-5342

Mission Statement

The Billings Career Center provides a foundation for professionalism
with rigorous, innovative, and relevant educational opportunities that
explore and enhance both academic and career technical knowledge
and skills, while building relationships, lifelong learning, and future
success.

Belief Statement

DN

DN

WE BELIEVE ALL STUDENTS WILL LEARN.

We believe in an environment that fosters mutual respect and dignity.

We believe that students and faculty should maintain pride in their work to improve their
performance.

We believe that academic skills lay the foundation for critical thinking, problem solving,
mathematical and communication skills.

We believe in the integration of academic and career areas.

We believe in the importance of current technology and its impact on the future.

We believe that students who are encouraged to set goals will gain confidence in their
potential and ability to contribute to society.

We believe mutual support between school and community is an integral part of a
student’s learning experience.




Dear Parents and Students:

The Billings Career Center proudly opens its doors for the 47th year. The Billings Career Education Center first
opened its doors in August 1975. We are pleased that your son/daughter has chosen to make the Career Center
part of his/her high school educational experience. Our professional, caring staff provides wonderful
educational opportunities, especially appropriate for the student who prefers an "interactive" learning
environment. The doors are always open to the parents / guardians of our students and your visits are
encouraged and welcomed. (Please check in at the main office upon arrival for a visitor pass)

Scott Anderson, Director of the Career Center
Darwin Schaaf, Associate Director of the Career Center

School District #2 REQUIREMENTS FOR GRADUATION

English 4 Credits
Math 2 Credits
Science 2 Credits
Social Studies 3 Credits
Visual or Performing Arts 1 Credit
Practical Arts 1 Credit
Health Enhancement 1 Credit
Electives 7 Credits

Each student must have 14 credits of the above listed requirements, an additional 7 elective credits to equal the required 21
credits and also have eight (8) full semesters of attendance to be eligible for graduation from Billings School District #2
Check your Home School catalog for more details on graduation, weighted grading, GPA, and valedictorian criteria.

Students may attend the Career Center for a full day or on a half-day (three periods) schedule. It is
recommended for a student to take at least a two-hour block of vocational classes per half day, and one
academic period. If the student wants to attend the Career Center for a full day, he/she would most likely
take two academics (History, English, Math, Science, Government or a Senior Social Studies elective),
and then four periods of vocational. The Career Center is flexible and creative with student scheduling.
Please contact the Career Center counselor or your Home School counselor to create a schedule that fits
your educational needs.

**Student Handbooks**

Each student has the opportunity to receive a “Home School” Student Handbook and the District’s
Student/Parent Handbook. Both handbooks are available online at billingsschools.org. If you are unable
to obtain a handbook online see the Associate Director at the Career Center. Materials not covered in the
Career Center’s Student Handbook will be addressed in each “Home School” book and/or in the
District’s Student/Parent Handbook. At times it may be necessary to defer to the “Home School” and/or
the District’s Student/Parent Handbooks (District Policies and Procedures) for specific incidents,
discipline consequences, policies and procedures.




Teachers and Staff Phone Room
Scott Anderson Director of Career Center 281-5343 Main Office
Dar Schaaf Associate Director of Career Center 281-5383 28 B
Amanda Peitz Counselor 281-5386 28 A
Janet Tsiguloff HiSet Options / Transitions Counselor 281-5773 42

Ciana Kvilhaug Secretary 281-5344 Main Office
Leslie Converse Secretary 281-5342 Main Office
Rachelle Park Attendance 281-5385 28 C
Vicky Cavanaugh Career Coach 281-5156 12 East
Jeff Richter SRO 281-5154 Office
Kevin Brook Homeless Liaison 281-5773/ 281-6719 42

Eric Anderson Engineering 281-5380 63

Kirby Anderson Animation / Graphic Design 281-5367 29

Leslyn Ayers Early Childhood Education 281-5357 21

Kristen Berge Spec Ed Pre-School 281-5361 23

Darby Bigelow Math 281-5395 3 East
Mark Bolt House Construction 861-8245 House site
Deborah Boschert Math 281-5353 6

Janna Curtiss Special Education Construction 281-5354 14

Linda Dahnke Study Hall 281-5155 Auditor
Josh George Automotive 281-5382 25B
Augustus Goldberg English 281-5396 36

Denise Grewell Library 281-5345 53 Library
Constance Haan Medical Sciences 281-5350 10 East
Angela Hammang Bio Med/ Science 281-5776 8 East
Scott Hanson IMG 281-5359 6

Charles (Rich) Honea Automotive 281-5376 25 A

Bill Jensen Culinary 247-3036 A056 City Col
Ernest (Kenny) Johnson Options 281-5153 44 B
David Jones Social Studies 281-5377 4E

Cindy Keller Preschool Coordinator 281-5362 24

Frank Kemkes Social Studies 281-5346 1

Dwight Larson Automotive 281-5366 13 East
Jennifer Lohof Graphic Design /Photography 281-5368 29
Christine Malchuski Online Learning / Math 281-5398 46

Joe Malchuski Metals Manufacturing 281-5349 2

Kate McPherson English 281-5352 43

Katie Meier Med Careers / EMT 281-5373 19

Erick Meyer English 281-5374 20

Wanda Morales English 281-5776 35

Holly Olszewski English 281-5192 27

Deni Oltrogge English 281-5378 34

Robert Paul Social Studies 281-5372 5 East
Joylynn Petrosky Agriculture 281-5351 7

Michael Qualls Math 281-57717 2 East
Sally Robinson Science 281-5397 9 East
Chrissy Rossow Math 281-5389 1 East
Clayton Scott Agriculture 281-5869 12
Christine Simonsen Bio Med / Human Body Systems 281-5347 11 East
David Tolton Electrical / Electronics / Engineering 281-5355 16
Melissa Tschetter Online Learning 281-5359 46

Casey Visser U.S. History 281-5394 44 A
Michael Wagner Metals Manufacturing/CNC/Machining 281-5381 2

Russell Walks Graphic Design/Design Adv. 281-5369 29

Mike Weber CNA Instructor 281-5398 6E

Lori Wilson Early Childhood Education 281-5358 22

Joshua Wise Graphic Design / Photography/Web Design 281-5370 32

Luci Wollschlager Interior Design 281-5371 33




Custodial / Support Staff

Abfalder, Tom 281-5388/ 861-6782 Head Custodian

Bailey, Jim 281-5388 Custodian

Blake, Kim 281-5388 Custodian

Brown, Jim 281-5375 Academic Center Instructional aide
Brown, Tiffany 281-5388 Custodian

Cavanaugh, Vicky 281-5156 Career Coach

Chanthongthip, Helen 281-5361 Preschool Speech Pathologist
Converse, Leslie 281-5342 Principal’s Secretary
Dahnke, Linda 281-5155 Study Hall Attendant
Dworshak, Ashley 281-5361 SNA Preschool

Fronk, Jeff 281-5387 Parking lot attendant

Holman, Lily 281-5361 SNA preschool

Kvilhaug, Ciana 281-5344 Principal’s Secretary
Moewes, Darren 281-5388 Custodian

Park, Rachelle 281-5385 Attendance Clerk

Powell, David 281-5352 Construction Technician
Schaff, Jerel 281-5365 Computer Technician
Stinson, Annie 281-5393 Computer Technician
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COURSE OFFERINGS

COURSE

Animation Lab

Automotive (College Credit Opp)

Biomedical Sciences

CNA Certified Nurse Assistant

College Basic Human Biology (College Credit Opp)
College EMT (College Credit Opp)

College Medical Terminology (College Credit Opp)
Construction Technology or Special Ed Const
Culinary Arts

Design- Advert/Layout

Digital Photography

Digital Illustration

Early Childhood Ed (College Credit Opp)
Electrical/Electronics

Engineering

Exploring Visual Media

Geometry in Construction

Graphics/Print Photo

HiSet/Options

House Construction

Home/Interior Design (College Credit Opp)
Human Body Systems

Introduction to Ag, Food & Natural Resources
Intro to the Operating Room

Jobs for Montana’s Graduates

Machinist Technology/CNC Machining
Manufacturing Tech/Welding (College Credit Opp)
Medical Careers

Medical Interventions

Principles of Animal Science

Principles of Plant Science

Urban Agriculture

Web Page Design (College Credit Opp)
Workplace Experience

ACADEMICS

Algebra |

Algebra II

Biology |

Honors Biology I

College Algebra (College Credit Opp)

College Intro to Stats (College Credit Opp)
College Technical Math (College Credit Opp)
College Extended Tech Math (College Credit Opp)
College American History (College Credit Opp)
College Writing / English 4 (College Credit Opp)
College Intro to Public Speaking (College Credit Opp)
English 1

Honors English 1

English 2

Honors English 2

English 3

English 4

English 4/Technical Writing

AP English Language

Geometry

Honors Geometry

Physics I

Precalculus

Psychology (Senior Social Studies)

Technical Geometry

United States History

United States Govt.

World History

TIME
1 hour block
1, 2 or 3 hour block
1 hour block
1 hour block
1 hour block
1 hour block
1 hour block
3 hour block
2 hour block
2 hour block
1 hour block
1 hour block
2 or 3 hour block
2 hour block
1 hour block
1 hour block
1 hour block
2 hour block
3 hour block
3 hour block
2 hour block
1 hour block
1 hour block
1 hour block
1 hour block
1 hour block
2 hour block
2 hour block
1 hour block
1 hour block
1 hour block
2 hour block
1 hour block
TBD

1 hour
1 hour
1 hour
1 hour
1 hour
1 hour
1 hour
1 hour
1 hour
1 hour
1 hour
1 hour
1 hour
1 hour
1 hour
1 hour
1 hour
1 hour
1 hour
1 hour
1 hour
1 hour
1 hour
1 hour
1 hour
1 hour
1 hour
1 hour

LENGTH
2 semesters
6 semesters
2 semesters
1 semester
2 semesters
2 semesters
1 semester
4 semesters
2 semesters
1 semester
1 semester
1 semester
2 semesters
4 semesters
10 semesters
1 semester
2 semesters
1 semester
1 and/or 2 semesters
4 semesters
2 semesters
2 semesters
2 semesters
1 semester
2 semesters
3 semesters
4 semesters
1 semester
2 semesters
2 semesters
2 semesters
2 semesters
2 semesters
TBD

2 semesters
2 semesters
2 semesters
2 semesters
1 semester
1 semester
1 semester
1 semester
2 semesters
2 semesters
1 semester
2 semesters
2 semesters
2 semesters
2 semesters
2 semesters
2 semesters
2 semesters
2 semesters
2 semesters
2 semesters
2 semesters
2 semesters
1 semester
2 semesters
2 semesters
1 semester
2 semesters
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MEDICAL AUTHORIZATION CARDS

You will be asked to complete and return a medical authorization and permission for treatment form (See
page 81)

ORGANIZATIONS

There are several student organizations and activities at the Career Center. The organizations are: Skills USA /
Health Occupations Students of America (HOSA) / Future Farmers of America (FFA) / Engineering/Robotics
Club. You are encouraged to join the organization(s) of your choice.

Billings Public Schools Grade Scale K-12

A+=098-100 B+=288-80 C+=78-79 D+=68-69 F=50-59
A =93-97 B = 83-87 C="73-77 D =63-67
A-=90-92 B-=80-82 C-=70-72 D- =60-62

IN = Incomplete or No Grade = F
P = Minimum achievement with commended effort = D

Grade points per credit
A=4 B=3 C=2 D=1 F=0

Report cards are distributed every six weeks, but grade point average and credits earned are computed only at
the end of each semester.

The report card that the student receives comes from the home school of each student. The students that are
from other school districts will get their grade report from Skyview High School.

As you look forward to the rest of your time in school, always remember that, just as in LIFE, you will receive
maximum rewards for striving for excellence and that minimal effort will only earn for you minimal rewards.

REQUIRED COURSE READINGS:

Required readings are a part of our district curriculum. Objections to assigned readings should be brought to the
teacher’s attention as alternate assignments may be available.

STUDENT IDENTIFICATION CARDS:

Students that attend the Career Center are expected to have their student ID card visible (wearing it) and with
their person at all times. This is to model real-world occupation expectations and for security reasons. Failure to
follow these expectations may result in disciplinary consequences.

HEALTH & SAFETY:

The District and/or Career Center may have to implement health and safety procedures, rules, and/or standards to
meet unforeseen health and safety issues that arise in the future. The District and/or Career Center administration
has the right to implement and enforce approved procedures and rules for the overall safety and health of students.
Violation of health and safety rules may be enforced with District approved school discipline/ consequences.

13



HOW-TO-STUDY SUGGESTIONS

Knowing how to study will:

Make school easier.
Improve your grades

Make school more enjoyable
Give you more free time

el

Use these rules as a guide:

Select a quiet place for study. Avoid distractions.
Study in the same place daily.
Study at the same time daily.
Use an assignment notebook. Don’t trust your memory.
Make sure you understand the assignment completely.
Make use of study time in school. This means less homework.
Gather all needed materials before starting to study.
Set up goals, both intermediate and long range.
Plan your approach to each assignment.
0. Plan the order in which to study. Do, memory work first. Then review later. Study hard subjects first. If
possible, alternate between assignments and reading.
11. Plan how long you will devote to each subject to avoid spending all your time on one subject.
12. Concentrate on the work at hand. Plan brief periods of relaxation to renew your vigor.
13. Emphasize mastery of the subject rather than time spent.
14. Develop your reading skills. Read for detail. Question yourself as you read.
15. Develop skill at note taking:
a. What you hear.
b. What you read.
c. Use an outline form.
16. Take fragmentary notes in class. Rewrite notes for review. Learn to recognize key words and sentences.
17. Review notes before class begins.
18. Review frequently. This is the only way to avoid forgetting.
19. Reviewing is important because we forget fastest after initial exposure. Review increases retention of knowledge.
20. Consider school as your first full-time job.
21. Develop an inquiring attitude: “What can I get out of this?”” Not: “Why do I have to take this?”
22. Develop an interest in subjects; interest does not come before application.
23. Keep up-to-date. Don’t get behind.

e S A o

Cheating / Plagiarizing Resources of Materials

Any student found cheating/plagiarizing on an assignment or on a quiz/test would receive a zero for that test or
assignment. A second offense in that same class will result in an “F” for the 6-week grading period in the class. If a
second offense occurs in a course different from the first offense, the student will receive an “F” in that class for
that grading period. The percentage grade for that “F” will be recorded as 1 point below the established passing
grade requirement in the class unless the grade the student had earned for the 6-week period was lower. In this
case, the lower percentage grade will be issued. The third offense and beyond will result in an “F” for the Semester.

Any incidences of cheating / plagiarizing will be reported by the instructor to the Associate Director and will be
recorded in the student’s discipline file. Parents will be notified by the instructor.

14




GENERAL GUIDELINES

Career Center rules and regulations are similar to those at your home school. The following items simply
reaffirm existing rules or give information unique to the Career Center.

Administrative Discretion: ) o ) )
Career Center administration has the right to hold students accountable for incidents not specifically mentioned
in the District’s, Home Schools’ and/or Career Center’s handbooks.

STUDENT SERVICES OFFICE

The Attendance Office is located in the main commons. Please contact this office for all activities or concerns
related to the following: Passes to class, driving permits, checking in and out of school, and in-school
suspension.

SPECIAL NEEDS REFERRAL

A referral process has been established through which students can be referred for services for any special need
that they may experience. Programs available address a range of needs from physical and mental handicaps to
temporary assistance with health issues, transition to a new setting or career guidance. Students and parents
should make their needs known to a teacher, counselor, assistant principal, associate principal or principal as
soon as possible in order to access the help available.

TITLE IX
HR Executive Director — Katie Nordstrom: Title IX Sexual Harassment Coordinator School Dist #2 281-5039 415 N 30 St.

Billings 59101
Career Center Title IX Sexual Harassment Coordinator — Mrs. Deni Oltrogge 281-5378

All students attending the Billings Public Schools may participate in education programs and activities,
including but not limited to health, physical education; music, vocational, and technical education. Regardless
of race, color, national origin, religion, age, handicap, or sex.

SAFETY PRACTICES

In accordance with School District #2 and state law, because of the nature of certain classes, safety is our
number one concern. There are certain rules and regulations that must be followed. Any student who does not
adhere to these rules and regulations in his or her working area will be removed from the area.

SAFETY GLASSES / HEARING PROTECTION

There are instructional areas that require the use of safety eyeglasses and/or hearing protection for safety and
liability reasons. These regulations are not optional. If you are enrolled in a subject that requires the wearing
of safety glasses and/or hearing protection, refusal to comply may result with the following consequences:
termination of your participation in the class, that will result in an F in that class and placement in a study hall,
or rescheduling back to the Home School. Each student must purchase their own glasses with clear lenses!!
Shaded lenses are not acceptable. ALL students are required to pass safety tests before they can participate in
shop /lab activities.

FIRE DRILLS/EMERGENCY EVACUATION

Montana law specifies the number of fire drills for each school year. Your instructor will give you information
concerning how and where to exit the building. If the students have to be evacuated to another site they will
go to Faith Chapel Church located at 517 Shiloh.
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ASSEMBLIES

Normally, students at the Career Center do not attend regular home school assemblies unless the student is part
of the assembly activities. All seniors will attend senior assemblies and related activities.

BULLETIN BOARDS

The four bulletin boards in the commons are for home school announcements and other student- related
announcements relating to the Career Center. Home school announcements will be posted daily. Posters must
be pre-approved by administration before they may be put up.

PHONE CALLS

Office phones are NOT intended for student use. If you have an emergency, stop by the attendance office and
ask permission to use the phone.

DRESS AND APPEARANCE
District 2 Policy 3203, Procedure 3203-P1

Clothing and appearance must be appropriate for the instructional area for which you are enrolled. Some classes
may require protective clothing. Footwear is required at all times.

(slippers are not permitted) Some classes require closed toed shoes. School District #2’s dress code policies and
procedures will be enforced. Please see the District and Home School’s handbooks for specific information.

DRESS CODE

A good guideline is to dress in a manner that would be acceptable in the “professional” and “craft” job
settings. Any other type of dress may be questioned and consequences assigned as necessary.

STUDENT CONDUCT
District 2 Policy 3200

Students attending the Career Center should conduct themselves as responsible young adults. The consequences
for misconduct by a student may, but not necessarily follow this sequence: warning (parents notified), in-school
suspension, detention, Truancy Center, out-of-school suspension, long term suspension, and or expulsion.
Consequences depend on the severity of the misconduct.

STUDENT PHOTOGRAPHS/INFORMATION

There are numerous times that the students of the Career Center are photographed while doing class
work/projects or while participating in Career Center extracurricular clubs and organized activities. Often times
these pictures and the student’s name are used in handbooks, pamphlets, slide shows, PowerPoint presentations,
student assemblies or by the media. If you do not want your picture and/or name used you must notify the
administration in writing.
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STUDENT RIGHTS AND RESPONSIBILITIES
District # 2 Policy 3200

1. The Right To Learn

Every student has the right to learn to the best of his/her ability. Students can expect to be treated fairly both
in and out of class. Students are encouraged to work closely with their teachers and to have conferences or
seek extra help when it is needed. The right to learn includes the rights of classes to meet without
interruptions, disruptions, or DISTRACTIONS. Behavior that interferes with the rights of other
students is contrary to school policy.

2. Responsibility for Academic Work

Every student has an obligation to do his/her best. This level of achievement can best be attained by regular
school attendance, by being on time, and by participation in regular classroom activities. Assignments are to
be completed on time according to the instructions given by the teacher. Students should bring to class all
materials required for daily classroom use.

3. Responsible Student Conduct in School

Proper conduct is an essential part of education. Each student is expected to abide by the basic rules of good
manners that will allow him/her and other students to function effectively in the school, home and
community.

Each student has the following responsibilities:

a. To observe the constitutional rights of other individuals, whether they are students, parents/guardians,
teachers, school officials, or other participants in the educational process.

b. To respect the inherent human dignity and worth of every individual.
c. To be informed of: Career Center and Home School Handbooks, District Policies / Procedures
established by the school board-implemented by administrators and teachers for the welfare and safety

of all students.

d. To recognize individual and cultural differences and work to acquire knowledge as to how to use those
differences for the improvement of society.

e. To dress and appear in a manner that meets the standards of health, cleanliness, safety and in a manner
that does not cause a distraction or interfere with the rights of others or the educational process, no

representation of drugs, alcohol, tobacco, or profanity (implicit or explicit).

f. To develop employment skills that will lead to economic independence.

g. To maintain a level of academic achievement in accordance with ability.
h. To refrain from libel and slanderous remarks, and use no obscenity in verbal and/or written expression.

1. To develop and undertake a social commitment to and for school and society.
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j. To observe, know, and adhere to the laws of the school, community, and state.

k. To preserve school property, exercise care while using school facilities, and help maintain and
improve the school environment consistent with laws governing such property.

In order to achieve these goals, the school will work closely with parents/guardians in an effort to maintain
acceptable conduct or to improve those areas that need improvement.

NON-DISCRIMINATION AND ANTI-HARRASSMENT
District #2 Policy 3230

The District will not tolerate harassment, intimidation, bullying, hazing, or retaliation as defined in

Policy 3210, or adverse conduct that is reasonably perceived as being motivated by any actual or perceived
attribute such as race, color, ancestry, national origin, language barrier, religious beliefs, political ideas, age, sex,
marital status, or disability. Such conduct by students, employees, trustees, volunteers, and third-parties (who are
on school grounds or involved in school-related activities) is discriminatory and prohibited.

One example of prohibited discrimination is “sexual harassment”. Sexual harassment occurs whenever an
individual makes unwelcome advances, requests sexual favors, or engages in other verbal, non-verbal, or physical
conduct of a sexual or sex-based nature, imposed on the basis of sex, that:

1. Is so severe or pervasive that it denies or limits the provision of educational, benefits, services, or treatment;
or
2. Has the purpose or effect of:
a. Substantially interfering with a student’s educational environment;
b. Creating an intimidating, hostile, or offensive educational environment;
c. Depriving a student of educational aid, benefits, services, or treatment; or
d. Making submission to or rejection of such conduct the basis for academic decisions affecting the student
or making such conduct a condition of a student’s ability to participate in the student’s education.

Examples of sexual harassment include, but are not limited to, touching, crude jokes or pictures, discussions of
sexual experiences, teasing related to sexual characteristics, and spreading rumors related to a person’s alleged
sexual activities. Sexual harassment also includes sexual violence: physical sexual acts perpetrated against a
person’s will or where a person is incapable of giving consent due to the use of drugs or alcohol or due to mental
handicap or disability.

Harassment motivated by any protected-class status is considered discrimination if it:

1. Is so severe or pervasive that it denies or limits the provision of educational, benefits, services, or treatment;
and/or
2. Has the purpose or effect of:
a. Substantially interfering with a student’s educational environment;
b. Creating an intimidating, hostile, or offensive educational environment;
c. Depriving a student of educational aid, benefits, services, or treatment; or
d. Making submission to or rejection of such conduct the basis for academic decisions affecting the student
or making such conduct a condition of a student’s ability to participate in the student’s education.
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Designation of “Title IX (Non-discrimination) Coordinators”

The District has designated employees in each school to serve as a “Title IX Coordinator”, also known as “Non-
discrimination Coordinator”, who is trained to understand and apply the procedures and policies for addressing
sexual harassment, sexual violence, and discrimination. In addition, the Executive Director of Human Resources
in Lincoln Center also serves in this role. These coordinators are not limited to addressing gender-based
discrimination but can address all issues pertaining to harassment, intimidation, bullying, hazing, discrimination,
and retaliation.

Procedure for Reporting Harassment, Discrimination, or Retaliation:

Students who believe they are being or have been subjected to protected class-based harassment, discrimination,
or retaliation or who have witnessed such conduct may report the conduct either:

On Form 3210-F1;

In accordance with the Uniform Complaint Procedure, Policy 1700;

Verbally to an administrator, teacher, counselor, or Title IX coordinator;

In accordance with Title IX, IDEA, Section 504, or ADA grievance procedures; or
Verbally to any employee.

Nk W=

Any adult school employee, adult volunteer, district contractor, or agent who witnesses, overhears, or receives a
report, formal or informal, written or oral, of harassment, intimidation, or bullying, hazing, discrimination, or
retaliation shall report it in accordance with this policy and/or any procedures developed under this policy.

Employee Responsibilities

Each administrator is responsible for maintaining an educational environment free from discrimination. The
administrators shall take appropriate actions to ensure the School District’s equal opportunity and non-
discrimination policies and procedures are enforced. These actions include, at a minimum:

1. Providing notification of the District’s grievance or reporting procedures in the student and staff handbooks
(See incident reporting form, Policy 3210);

2. Providing notification of the rights and responsibilities of students and staff regarding harassment,

intimidation, bullying, hazing, discrimination, and retaliation;

Providing new employees of the District a copy of these policies;

4. Taking prompt action to report and investigate complaints of harassment, intimidation, bullying,
discrimination, and retaliation; and

5. Instructing employees and students regarding the procedures for reporting harassment, intimidation, bullying,
discrimination, and retaliation.

[98)

All school employees shall intervene when witnessing behavior which could be considered bullying, harassment,
intimidation, hazing, discrimination, or retaliation. If the employee witnesses such behavior or receives a report
of such behavior, the employee shall report the behavior to an administrator or Title IX coordinator and/or on
Form 3210-F1. If it is determined that an employee was aware of bullying, intimidation, harassment,
discrimination, or retaliation and did nothing to intervene or report, the employee will be subject to discipline.
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Investigation Process

A.

All investigations should be initiated promptly, but no later than two (2) school days after the Incident Report
has been completed and filed with the school administration.

The designated investigator will determine whether bullying, harassment, intimidation or hazing,
discrimination, or retaliation has occurred by interviewing the aggressor(s), the target(s), the reporter, and
known bystanders and other witnesses. Previous incident reports involving the same individuals should also
be taken into consideration.

Any interviewees should be informed that information given will be kept as confidential as possible in
accordance with student due process rights, but that disclosure may be necessary and required in proceedings
flowing from the incident.

The investigation should be performed and concluded within five (5) school days of initiation of the
investigation. Upon conclusion, if it is found that bullying, harassment, intimidation, hazing, or retaliation has
occurred, the responsible adult of the target(s) and the aggressor(s) shall be notified immediately by a school
administrator.

The school administration will determine whether another entity has jurisdiction over the incident. If instances
of bullying, harassment, intimidation, hazing, discrimination, or retaliation rise to the level of a possible
criminal offense, a school administrator shall immediately notify the police.

The school principal, in conjunction with the counselor or other appropriate staff, shall determine and
implement appropriate consequences, which may include discipline and/or remedial action for the aggressor
and the target. The aggressor will be informed that retaliation is strictly prohibited and will be met with
additional consequences.

The school administration shall take all necessary steps to protect the target from further bullying, harassment,
intimidation, hazing, discrimination, and retaliation incidents. This can include but is not limited to changing
the aggressor’s seat, transportation route, or classes and identifying a staff member to act as a supervisor for
the aggressor. If an escort is appropriate, the aggressor — not the target — shall be escorted. However, the
School District may provide an escort for the targeted student, if requested by that student.

The principal or other designated school administrator will follow up with the target of any bullying,
harassment, intimidation, hazing, discrimination, or retaliation to ensure that the negative behavior has
stopped.

A written record will be kept of each reported incident, including the written report, investigatory steps and
information, conclusions and findings, referral to other entities (e.g. law enforcement), and disciplinary and/or
remedial action taken.

Consequences for Discrimination

A.

If a student or staff member is found to have committed one of the above-prohibited behaviors, consequences
may follow, up to and including expulsion or termination from employment. Such action is meant not only to
discipline the offending student or staff member, but also to protect the target from future aggression or
retaliation. Consequences may be implemented after reporting, investigation, and determination that a
prohibited act has been committed.
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B. Depending on the age of the students involved and severity of the infraction, disciplinary and remedial actions

for student perpetrators may include:

Notification given to the responsible adult;

Loss of privilege(s), including participation in school activities;
Conference with the responsible adult;

Reassignment of seats;

Reassignment of classes;

Reassignment to another mode of transportation;

Escort of the perpetrator;

Completion of apology letter and acknowledgement of behavior;
9. Referral or appointments with school counselor or other professionals;
10. Payment for damaged property;

11. Detention;

12. Suspension (in-school or out-of-school);

13. Referral to law enforcement; and

14. Expulsion.

e A o e

Any student disciplined will be afforded due process in accordance with District policies.

C. Depending on the severity of the offense, disciplinary and remedial actions for school staff is subject to and

commensurate with the district’s personnel policies and may include:

1. Verbal warning;

2. Written warning;

3. Training, at the employee’s expense;
4. Suspension with or without pay;

5. Referral to law enforcement; and

6. Termination of employment.

. The District may also provide additional training to students and staff following a report and investigation.

The District may also provide information and resources to the victim of available academic, counseling,
medical, and other services.

Retaliation, Reprisal, and Fabrication

The District prohibits retaliation and reprisal against any person who reports an act of harassment, intimidation,

bullying, hazing or discrimination or who participates as a witness in an investigation or disciplinary hearing
arising out of such reports. Students or employees who retaliate will be disciplined, with the possible
consequences including expulsion or termination. Individuals who intentionally fabricate allegations of
harassment, intimidation, bullying, hazing, or discrimination shall be subject to disciplinary action, up to and
including expulsion or termination.

Notification and Training

A.

B.

The District policy, procedures and rules will be included in student handbooks for all grade levels and
prominently posted on the District’s webpage.

Reporting form(s) will be readily available to staff members, students, and the responsible adult, including
on-line on the District’s website.
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C. Staff and students will be educated on the policy, procedures, and rules, including: recognizing inappropriate

behaviors; using appropriate intervention and remediation; and possible consequences and discipline.

Cross References:

Number Title

1700 Uniform Complaint Procedure

3210-F1 Form: Harassment/Intimidation/Bullying Incident Reporting Form

3200 Student Rights, Responsibilities, and Code of Conduct

3201 Student Freedom of Expression

3202 Student Publications

3203 Student Dress

3203-P1 Student Dress — Gang Activity or Association and Extracurricular Activities

3204 Searches and Seizures

3204-P2 Searches of Students and Their Property

3204-P2 Video Surveillance

3204-P3 Video Surveillance -- School Buses, Vehicles, School Buildings and Grounds

3205 3205 District-Provided Access to Electronic Information, Services, and Networks for Students
3205-P1 District-Provided Access to Electronic Information, Services, and Networks for Students.
3210 Harassment, Intimidation, and Bullying

3210-F1 Form: Billings Public Schools — Harassment/Intimidation/Bullying Incident Reporting Form
3220 Equal Educational Opportunity (use reporting Form 3210-F1)

3230 Non-Discrimination and Anti-Harassment (use reporting Form 3210-F1)

3235 Student Drug and Chemical Use and Abuse

3240 Tobacco Free Schools

3250 Gun-Free Schools

3255 Bomb Threats and Threats of Hazardous Substances

6430 Development of Administrative Procedures

1700 Uniform Complaint Procedure

Legal References:
§ 20-5-101, MCA
§ 20-5-102, MCA
§ 20-5-103, MCA
§ 20-5-201, MCA
§ 20-5-202, MCA
§ 20-4-302, MCA

Admittance of child to school

Compulsory enrollment and excuses

Compulsory attendance and excuses

Duties and sanctions

Suspension and expulsion

Discipline and punishment of pupils — definition of corporal punishment

§§ 49-3-101, et. seq., MCA Montana Human Rights Act

Title IX of the Educational Amendments, 20 U.S.C. §1681, et seq. 34 CFR Part 106
Art. X, Sec. 1, Montana Constitution

Office for Civil Rights, U.S. Department of Education

Montana Human Rights Bureau

Tinker v. Des Moines Ind. Sch. Dist., 89 S.Ct. 733 (1969)

Policy History

First Reading: November 18, 2013
Second Reading: November 25, 2013
Third Reading: December 16, 2013
Adopted on: December 16, 2013
Effective on: December 16, 2013

Revised on:
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HARRASSMENT, INTIMIDATION, AND BULLYING
District #2 Policy 3210

The District is committed to providing a safe, productive and positive learning environment for all students at all
grade levels. A safe and accepting school environment is conducive to and necessary for optimal academic
achievement. Like other disruptive behaviors, bullying, harassment, intimidation, hazing and retaliation
negatively impact the learning environment.

Harassment, intimidation, bullying, hazing, and retaliation are behaviors that will not be tolerated at any grade
level.

Students and staff are strictly prohibited from taking any action that could be interpreted as bullying, intimidation,
harassment, hazing, or retaliation for reporting such action.

Definitions

A. “Harassment,” “intimidation” and “bullying” means any threatening, insulting, or demeaning gesture or
physical conduct, including any intentional written, verbal, or electronic communication or threat directed
against a student or students regardless of the underlying reason for such conduct that:

1. causes a student physical or mental harm, damages a student’s property or places a student in reasonable
fear of harm to the student or the student’s property;

2. is sufficiently severe, pervasive or persistent as to interfere with or limit a student’s ability to participate
in or benefit from access to educational opportunity or benefit; and/or

3. substantially disrupts the orderly operation of the school.

B. “Hazing” means an act against a student or coercing a student into behavior that creates risk of harm to a
person in order for the student to be initiated into or affiliated with a student activity, team, club or
organization, or for any other purpose.

C. “Retaliation” means an act or communication intended:

1. as retribution against a person who has reported an incidence of bullying, harassment, intimidation,
hazing or other prohibited discrimination; or

2. to improperly influence the reporting, investigation, or discipline that results from an incident of
bullying, harassment, intimidation, hazing or other prohibited discrimination. Retaliation includes, but is
not limited to, any form of intimidation, reprisal, coercion, discrimination, harassment, or social contact
toward a complainant, or any complainant’s or witnesses’ relatives, friends, or associates. Generally
speaking, retaliation is taking revenge for a perceived wrong; in this context, it could include
intimidation, teasing, seeking the sympathies of students, sarcasm, or even disingenuous apologies.

D. “Persistent” may consist of repeated acts against a single student or isolated acts directed against a student
or a number of different students.

E. “HIB” means harassing, intimidating, bullying, hazing and/or retaliatory conduct that is prohibited by this
District policy.

F. “Electronic Communication” is defined in 45-8-213, MCA, and includes any communication by any
electronic device or other means including but not limited to text messaging, sexting, email, or use of social
networking.
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G. “Sexting” means sending sexually explicit messages or photographs by way of electronic communication,
such as sending a text message with a sexual image.

H. “Staff Member” includes but is not limited to teachers, specialists, coaches, administrators, board members,
volunteers, custodians, and any others employed or authorized by the superintendent, school board, or
district.

L. “Designated Investigator” is the principal of the school, a staff member or independent investigator appointed
by the superintendent, principal, or person responsible for receiving and investigating reports of bullying,
harassment, or intimidation.

Prohibitions

A. No student or staff member may engage in any of the following:

1.

Bullying, intimidation, harassment, or hazing of a student;

Retaliation against a student or staff member for reporting an incident of harassment, bullying,
intimidation or hazing, or for participating as a witness in the investigation of such an incident; or
Coercion of another person to commit bullying, harassment, intimidation, hazing or retaliation.

B. Harassment, bullying, intimidation, hazing and/or retaliation is strictly prohibited:

I.

2.

in a classroom or any other location on school premises, including without limitation property used by
the school for school purposes but not owned by the school (e.g., a parking lot);

during any school related program, activity, or function where the school is responsible for the student,
including on a school bus or other school-related vehicle; or

through the use of electronic communication as defined in 45-8-213, regardless of when or where it
occurs, that disrupts the orderly operation of the school or any school-related program, activity, or
function where the school is responsible for the student.

Consequences

A. If a student or employee is found to have committed one of the above-prohibited behaviors, consequences
shall follow, up to and including expulsion or termination from employment. Such action is meant not only
to discipline the offending student or staff member, but also to protect the target from future aggression or
retaliation. Consequences shall be implemented after reporting, investigation, and determination that a
prohibited act has been committed.

B. Depending on the age of the students involved and severity of the infraction, disciplinary and remedial
actions taken by administration may include and is not limited to one or more of the following:

XN R

Parental notification

Loss of privilege(s), including participating in school activities
Parent conference

Reassignment of seats

Reassignment of classes

Reassignment to another mode of transportation

Escort of the perpetrator

Completion of apology letter and acknowledgement of behavior
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9. Referral or appointments with school counselor or other professionals
10. Payment for damaged property

11. Detention

12. Suspension (in-school or out-of-school)

13. Referral to law enforcement

14. Expulsion

Any student disciplined will be afforded due process in accordance with District policies.

C.

Depending on the severity of the offense, disciplinary and remedial actions for school staff is subject to and
commensurate with the district’s personnel policies and collective bargaining agreements and may include:

Verbal warning

Written warning

Suspension with or without pay
Referral to law enforcement
Termination of employment

Nk W=

Intervention

A.

All staff members shall intervene when witnessing potential HIB. If the staff member witnesses such
behavior or receives a report of unresolved HIB the staff member will report the matter as provided for in
this policy.

. If it is determined that staff was aware of HIB and did nothing to intervene, the staff member will be subject

to discipline or other remedial action.

Reporting

A.

Students who feel they have been subjected to HIB or other students, parents, staff, or other community
members who believe they have witnessed such treatment of a student may report the incident either in
writing (via Incident Reporting Form) or verbally. Reports may be made to any employee. Failure to use the
designated form will not cause the complaint to be dismissed so long as the written report provides
sufficient detail for action by the school.

Any employee who becomes aware of HIB should attempt to resolve the matter immediately. When an
employee is made aware of unresolved incidents they shall fill out or assist the student in filling out an
Incident Reporting Form and submit it to an administrator (unless the administrator is the subject of the
complaint) within two school days of the incident.

If the principal is the subject of the complaint, the report should be submitted to the Executive Director of
Human Resources, the Executive Director of School Leadership Support, or the Superintendent.

Anonymous reports containing adequate detail to investigate will be investigated.

Incident Reporting Forms are available on the District website, included in the student handbook, and
available in each school’s main office.
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Investigatory Process

A.

All investigations should be initiated promptly, but no later than two school days after the Incident Report
has been completed and filed with the school administration.

The designated investigator will determine whether HIB has occurred by interviewing the aggressor(s), the
target(s), the reporter, and known bystanders and other witnesses. Previous incident reports involving the
same students should also be taken into consideration.

Any interviewees should be informed that information given will be kept as confidential as possible in
accordance with student due process rights, but that disclosure may be necessary.

. The investigation should be performed and concluded within five school days of receipt of a report. Upon

conclusion, if it is found that HIB has occurred parents of the target(s) and the aggressor(s) shall be notified
immediately by a school administrator.

The school administration will determine whether another entity has jurisdiction over the incident. If
instances of HIB rise to the level of a possible criminal offense, a school administrator shall immediately
notify law enforcement.

The school administrator shall determine and implement appropriate consequences, which may include
discipline and/or remedial action for the aggressor and the target. The aggressor will be informed that
retaliation is strictly prohibited and will be met with similar or additional consequences.

The school administration shall take all necessary steps to protect the target from further HIB incidents. This
can include but is not limited to changing the aggressor’s seat, transportation route, or classes and
identifying a staff member to act as a supervisor for the aggressor. If an escort is appropriate, the aggressor
— not the target — should be escorted.

. A school administrator will follow up with the target of any HIB to ensure that the negative behavior has

stopped and not repeated.

A written record will be kept of each reported incident, including the written report, investigatory steps and
information, conclusive findings, referral to other entities (e.g. law enforcement), and disciplinary and/or
remedial action taken.

Notification and Training

A.

This policy and any related procedures will be included in student handbooks for all grade levels and
prominently posted on the District’s webpage.

Reporting form(s) will be readily available to staff members, students, and parents, including on-line on the
District’s website.

Staff and students will be educated on the policy and procedures, including: recognizing inappropriate
behaviors; using appropriate intervention and remediation; and possible consequences and discipline.
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Cross References:

Number Title

3210-F1 Form: Harassment/Intimidation/Bullying Incident Reporting Form

3200 Student Rights, Responsibilities, and Code of Conduct

3201 Student Freedom of Expression

3202 Student Publications

3203 Student Dress

3203-P1 Student Dress — Gang Activity or Association and Extracurricular Activities

3204 Searches and Seizures

3204-P1 Searches of Students and Their Property

3204-P2 Video Surveillance

Number Title

3204-P3 Video Surveillance -- School Buses, Vehicles, School Buildings and Grounds

3205 District-Provided Access to Electronic Information, Services, and Networks for Students
3205-P1 District-Provided Access to Electronic Information, Services, and Networks for Students
3210 Harassment, Intimidation, and Bullying

3210-F1 Form: Billings Public Schools — Harassment/Intimidation/Bullying Incident Reporting Form
3220 Equal Educational Opportunity (use reporting Form 3210-F1)

3230 Non-Discrimination and Anti-Harassment (use reporting Form 3210-F1)

3235 Student Drug and Chemical Use and Abuse

3240 Tobacco Free Schools

3250 Gun-Free Schools

3255 Bomb Threats and Threats of Hazardous Substances

6430 Development of Administrative Procedures

1700 Uniform Complaint Procedure

Legal References:

§ 20-5-101, MCA Admittance of child to school

§ 20-5-102, MCA Compulsory enrollment and excuses

§ 20-5-103, MCA Compulsory attendance and excuses

§ 20-5-201, MCA Duties and sanctions

§ 20-5-202, MCA Suspension and expulsion

§ 20-4-302, MCA Discipline and punishment of pupils — definition of corporal punishment

Tinker v. Des Moines Ind. Sch. Dist., 89 S.Ct. 733 (1969)

Policy History
First Reading: September 16, 2013

Second Reading: October 9, 2013
Third Reading: October 21, 2013
Adopted on: October 21, 2013
Effective on: October 21, 2013
Revised on:

Senate Bill 99/Board Policy 2310-procedure 2

Required instruction (including but not limited to lessons, readings, texts, discussions, etc.) is part of our district curriculum, Billings
Public Schools continues to follow Senate Bill 99 as well as board policy 2310 procedure 2 which states that when selecting
materials, teachers, and administrators must review their content and consider the issues of violence, profanity, prurient subject
matter, cultural concerns, and historical accuracy in the selection process. Objections to lessons and/or materials must be brought to
the teacher’s attention in writing, using the District Alternative Material Request Form. Alternatives may be available within district
guidelines. If an objection is submitted, the teacher will then select an alternative option from the appropriate course/grade level
guidelines to provide the students with an independent study opportunity as allowed by state law and local policy. The approved
reading list, courses, and units of study are available on the District webpage under curriculum.
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BILLINGS PUBLIC SCHOOLS
Harassment/Intimidation/Bullying Incident Reporting Form

Name of School: l Date:
Reporting Person Information (optional) *Please note: no disciplinary action will occur on the sole basis of a report.
Name:
Telephone: E-Mail:
Iam a: [ | student [ ] staff member L] parent/guardian [ ] administrator
[ ] self-reporting [ ] other:
Name of Victim:
Name(s) of aggressor (please describe if not known): Grade(s):

Date/time of incident:

Where did the incident occur?
[] On school property [] ata school sponsored activity or event off school property
[] school bus [] onthe way to/from school [] electronic

Check all that describes the incident:
(] Physical (pushing, shoving, hitting, fighting kicking, throwing items, etc.)

[ ] Emotional (name calling, insults, teasing, verbal threats, staring/leering, etc.)

[] Social (rumors, exclusion, embarrassment, graffiti, jokes. gestures, etc.)

(] Sexual (inappropriate comments/touching, sexual orientation references, etc.)
[ ] Cyber (threatening or harassing texts/I-M’s/calls, defamatory posts/e-mails, etc.)
[] Property (vandalism, theft, demanding money, exploiting, or fear of such, etc.)
[] Other (please describe)

Please describe the incident:

Physical Evidence: [] Graffiti [ ] Electronic [] Photo/Video [] Website
[ ] Notes [ ] Other

Other students involved (please indicate whether witness, bystander, or victim):

Name: Grade:

Name: Grade:

Is this a repeated offense?
[] No. this is a one-time incident

[] Yes. date and description of incident(s):

3210-F1 Pagel October21,2013
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BILLINGS PUBLIC SCHOOLS
Harassment/Intimidation/Bullying Incident Reporting Form

Have you ever reported this information before? With whom: Date:

Did a physical injury result from this incident?

[ ] No [] Yes, but it did not require medical attention [_] Yes, and it required medical attention
Was the student/victim absent from school as a result of the incident? [l No [] Yes, days
Have you contacted the police? [ ] No [] Yes: Officer: Date:

Is there any additional information you would like to provide?

[ understand the serious nature of this report and I agree that all of the information is accurate and true to the
best of my knowledge.

Signature Date

Please type/print name:

* Please note: anyone who files a report he/she knows to be false will be held responsible and may be reported to an appropriate law
enforcement agency. Appeals may be made to the superintendent, in writing, after 5 school days of reporting.

Thank you for reporting!

For Administrative Use

Date received: Received by:

Incident assigned for investigation to:

Title: Date:

Action Taken:  [] Started Investigation
[] Other:

3210-F1 Page2 October21, 2013

29



SEARCHES OF STUDENTS AND THEIR PROPERTY
District #2 Procedure 3204-P1

Searches may be carried out to recover stolen property, to detect illegal or prohibited substances, items, or
weapons; or to uncover any matter reasonably believed to be a threat to the health, safety, or maintenance of an
orderly educational environment.

Searches Upon Individualized Suspicion

A.

Searches of a student and/or the student's personal effects in the student's possession must be based on
reasonable suspicion that the student(s) has violated school rules or the law.

School officials responsible for conducting the search must be able to clearly articulate which school rule or
law has allegedly been violated and establish that the search is reasonable in its inception.

The information which forms the basis of the search and connects the student to the violation must be both
recent and credible.

Searches of a student and/or the student's personal effects in the student's possession must be conducted in a
manner which is reasonably related to its objectives and reasonable in scope in light of the age and sex of the
student along with the nature of the infraction. Highly intrusive searches require a high degree of
individualized suspicion based upon specific and reliable evidence and should never be taken unless serious
infractions, such as possession of drugs or weapons, are suspected. If a highly intrusive search is necessary,
an attempt will be made to contact the responsible adult prior to the search. An intrusive search shall to be
conducted in consultation with/by law enforcement and/or an Executive Director or the Superintendent.

By parking in the school parking lots, the student consents to having the student’s vehicle searched if the
school authorities have any other reasonable suspicion to believe that a violation of school rules or policy has
occurred.

Searches of School Property

A.

School officials may inspect and search school property and equipment owned or controlled by the school
(such as lockers, desks, and parking lots), as well as personal effects left there by the student(s), without notice
or consent of the student(s).

The principal may request the assistance of law enforcement officials in a search of school property or may
conduct such searches through the use of specially trained dogs in accordance with procedures set forth below.

Administrative Searches

School officials may undertake a search of a number of students and their possessions without an individualized
suspicion of wrongdoing by a particular student provided the following conditions have been met:

1.

There is a recognized problem, such as drug use or possession of weapons in the school, and other methods
of addressing the problem have not been effective.

The problem has been acknowledged and recognized by the building principal and the responsible adult of
students attending there. The principal or other administrator may involve the responsible adult using
whatever means of communication is customary in that school.
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3. The responsible adult and students have been given written notice that administrative searches will take place,
the reason for the searches, and the procedure to be followed.

Administrative searches may take place even if these conditions have not been met if school officials have
knowledge of a specific act or violation (such as a theft or the existence of weapons in the school which pose an

immediate risk to student safety and school discipline), but do not know which particular student is involved.

In either situation, an administrative search must be minimally intrusive and minimally disruptive. No student
should be singled out when there is no evidence to support an individualized suspicion to search.

Administrative Search Procedures

A. Clothing and Personal

School officials shall request the student to remove all items from pockets or other personal effects. Backpacks,
purses and the like shall be opened for the school official to search. If confiscated for inappropriate use or for
violation of school rules, cell phones, and other electronic devices may be searched for messages, graphics, photos,
and other electronically-stored data.

B. Dog Searches

1. The principal shall notify the appropriate Executive Director of the time frame in which a dog search will be
conducted.

2. The principal shall determine the time and date of the search and coordinate with the School Resource
Officer, local law enforcement, or a private security firm. Scheduling arrangements shall be kept
confidential, and dog searches will be unannounced.

3. [Ifa particular locker is identified by the dog, the locker will be searched by the building administrator. If
contraband is found, it will be turned over to law enforcement.

4. If a particular vehicle is identified by the dog during a parking lot search, the driver or owner of the car will
be located and asked to open the car so it can be searched. If the student does not consent, law enforcement
will be notified to assist.

5. The building principal will notify the respective Executive Director of the search results.

C. Alcohol Consumption Sensor
1. Procedure for Administering an Alcohol Consumption Test:
a. A student who is believed to be under the influence of alcohol while attending school or attending a
school-sponsored event should be escorted by the appropriate school official to a secure location in the

building.

b. The appropriate school official should confront the student about the suspected consumption and notify
the student that the alcohol detection test will be administered.

c. The alcohol detection test should then be administered.

d. Ifthe presence of alcohol is detected, the student's responsible adult should be notified to transport the
student home.

e. Disciplinary action should be taken in accordance with School District policy. Law enforcement may be
notified.
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f. Refusal by the student to comply with the above procedures will be treated as defiance. The
consequences for the defiance will be the same as being under the influence of alcohol/drugs.

g. If the responsible adult disputes the results, the responsible adult can have a test done at the responsible
adult’s own expense by an outside agency within four hours, at an agreed upon site. The student will not

be allowed to return to school until the test results are provided to the school.

Seizure of Property/Responsible Adult Notification

If a search produces evidence that the student has violated or is violating either the law or the District's policies,
procedures, rules, and handbooks such evidence may be seized and impounded by school authorities, and
disciplinary action may be taken. Such evidence may be transferred to law enforcement authorities

The student(s) will be taken to a designated area, and the responsible adult of the student(s) will be contacted.

Cross References:

Number Title

3200 Student Rights, Responsibilities, and Code of Conduct

3201 Student Freedom of Expression

3202 Student Publications

3203 Student Dress

3203-P1 Student Dress — Gang Activity or Association and Extracurricular Activities

3204 Searches and Seizures

3204-P1 Searches of Students and Their Property

3204-P2 Video Surveillance

3204-P3 Video Surveillance — School Buses, Vehicles, School Buildings and
Grounds

3205 District-Provided Access to Electronic Information, Services, and Networks
for Students

3205-P1 District-Provided Access to Electronic Information, Services, and Networks
for Students

3210 Harassment, Intimidation, and Bullying

3210-F1 Form: Billings School District — Harassment/Intimidation/Bullying Incident
Reporting Form

3220 Equal Educational Opportunity (use reporting Form 3210-F1)

3230 Non-Discrimination and Anti-Harassment (use reporting Form 3210-F1)

3235 Student Drug and Chemical Use and Abuse

3240 Tobacco Free Schools

3250 Gun-Free Schools

3255 Bomb Threats and Threats of Hazardous Substances

6430 Development of Administrative Procedures

1700 Uniform Complaint Procedure

Legal References:

§ 20-5-101, MCA Admittance of child to school

§ 20-5-102, MCA Compulsory enrollment and excuses
§ 20-5-103, MCA Compulsory attendance and excuses
§ 20-5-201, MCA Duties and sanctions

§ 20-5-202, MCA Suspension and expulsion
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§ 20-4-302, MCA Discipline and punishment of pupils — definition of corporal punishment
Tinker v. Des Moines Ind. Sch. Dist., 89 S.Ct. 733 (1969)

Procedure History:

Issued by Superintendent on: February 28, 2005
Presented to Board on: March 21, 2005
Revised on: December 16, 2013

TOBACCO PRODUCTS
District #2 Policy 3240

Smoking, chewing, or the use of electronic cigarettes/vaporizers, etc. are not permitted inside the Career Center
or on school grounds.

Montana Code Annotated:

45-5-637. Possession or consumption of tobacco products, alternative nicotine products, or vapor products by
persons under 21 years of age prohibited -- unlawful attempt to purchase -- penalties.

(1) A person under 21 years of age who knowingly possesses or consumes a tobacco product, alternative nicotine
product, or vapor product, as defined in 16-11-302, commits the offense of possession or consumption of a tobacco
product, alternative nicotine product, or vapor product.

(2) A person convicted of possession or consumption of a tobacco product, alternative nicotine product, or vapor
product:

(a) shall be fined $50 for a first offense, no less than $75 or more than $100 for a second offense, and no less than
$100 or more than $250 for a third or subsequent offense; or

(b) may be adjudicated on a petition alleging the person to be a youth in need of intervention under the provisions
of the Montana Youth Court Act provided for in Title 41, chapter 5.

(3) A person convicted of possession or consumption of a tobacco product, alternative nicotine product, or vapor
product may also be required to perform community service or to attend a tobacco cessation program.

(4) A person under 21 years of age commits the offense of attempt to purchase a tobacco product, alternative
nicotine product, or vapor product if the person knowingly attempts to purchase a tobacco product, alternative
nicotine product, or vapor product, as defined in 16-11-302. A person convicted of attempt to purchase a tobacco
product, alternative nicotine product, or vapor product:

(a) for a first offense, shall be fined $50 and may be ordered to perform community service;

(b) for a second or subsequent offense, shall be fined an amount not to exceed $100 and may be ordered to
perform community service.

(5) The fines collected under subsections (2) and (4) must be deposited to the credit of the general fund of the
local government that employs the arresting officer, or if the arresting officer is an officer of the highway patrol, the
fines must be credited to the county general fund in the county in which the arrest was made.

16-11-302. Definitions. For the purposes of 16-11-301 through 16-11-308, the following definitions apply:

(1) (a) "Alternative nicotine product" means any manufactured noncombustible product containing nicotine
derived from tobacco that is intended for human consumption, whether chewed, absorbed, dissolved, or ingested by
any other means.

(b) The term does not include a tobacco product, a vapor product, or a product regulated as a drug or device by
the United States food and drug administration under Chapter V of the Federal Food, Drug, and Cosmetic Act.

(2) "Distribute" means:

(a) to give, deliver, sample, or sell;

(b) to offer to give, deliver, sample, or sell; or

(c) to cause or hire another person to give, deliver, sample, or sell or offer to give, deliver, sample, or sell.

(3) "Health warning" means a tobacco product label required by federal law and intended to alert users of the
product to the health risks associated with tobacco use. The term includes warning labels required under the Federal
Cigarette Labeling and Advertising Act and the Comprehensive Smokeless Tobacco Health Education Act of 1986.
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(4) "License" means a retail tobacco product sales license.

(5) "Person" means a natural person, company, corporation, firm, partnership, organization, or other legal entity.

(6) (a) "Tobacco product" means a substance intended for human consumption that contains tobacco. The term
includes cigarettes, cigars, snuff, smoking tobacco, and smokeless tobacco.

(b) The term does not include an alternative nicotine product, a vapor product, or a product regulated as a drug or
device by the United States food and drug administration under Chapter V of the Federal Food, Drug, and Cosmetic
Act.

(7) (a) "Vapor product" means a noncombustible product that may contain nicotine and that uses a heating
element, power source, electronic circuit, or other electronic, chemical, or mechanical means, regardless of shape or
size, to produce vapor from a solution or other substance. The term includes an electronic cigarette, electronic cigar,
electronic cigarillo, electronic pipe, or similar product or device and a vapor cartridge or other container that may
contain nicotine in a solution or other form that is intended to be used with or in an electronic cigarette, electronic
cigar, electronic cigarillo, electronic pipe, or similar product or device.

(b) The term does not include a product regulated as a drug or device by the United States food and drug
administration under Chapter V of the Federal Food, Drug, and Cosmetic Act.

ALCOHOL AND DRUGS
District #2 Policy 3235

A student in possession of, or under the influence of alcohol (of any kind) or a controlled substance (drugs), will
have the following action taken against them: the police will be contacted and requested to take charge of the
incident, and the student will be suspended from school. Parents or guardians will also be involved. Any
student engaged in drug trafficking will be suspended with the possibility of expulsion.

DRIVING REGULATIONS

Bus service will be provided and is encouraged. However, many students have before or after school schedules,
which require personal transportation.

Career Center drivers must agree to park in the Career Center parking lot only. If you do not, you may
have driving privileges revoked and be required to ride the bus. Students driving in an unsafe or inappropriate
manner may have their driving privileges at the Career Center revoked and will be required to ride a bus.

Driving is permitted to the Career Center, as in all Billings High Schools. Passengers may not ride with
classmates to any school function, such as: field trips and school related activities. Driving privileges may be
revoked for failure to follow this driving requirement.

Please note: Due to travel distances, adverse weather conditions, construction, and traffic conditions, it is
sometimes difficult for students to arrive on time for their Career Center classes. If a student chooses to provide
their own transportation, it is the student's responsibility to plan ahead and allow enough time to arrive on
schedule for morning and afternoon classes.

Students are to follow School District, Career Center and Home School policies and procedures when traveling
to and from school and during lunch.

Students are not permitted to leave campus during the 5-minute passing times.
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INSURANCE (IMPORTANT)

Insurance is the responsibility of the student. The School district does not provide student accident or
medical insurance. (If you, your car, or other property are injured, damaged or stolen, the loss is not
covered by the school district).

Students who do not have health/accident insurance coverage should obtain information on a policy that
is available to them for a minimal fee. Applications for this insurance will be available at the Lincoln
Center’s Business Office, Activities Office (located at the District’s Warehouse building) or from your
Home School.

LOCKERS

Lockers are available for a $1.00 rental fee on a first come, first served basis. Please see Mrs. Park or Mrs.
Kvilhaug. Lockers are strongly encouraged to promote safety and reduce the number of backpacks in the
classrooms. Sharing lockers is prohibited.
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REMINDER OF SCHOOL DISTRICT #2 ATTENDANCE POLICIES
District #2 Policy 3120 Procedure # 3120-P1 and P2

Attendance Policy

Pursuant to state law, the Board authorizes the Superintendent to adopt procedures implementing compulsory
attendance regulations throughout the District. These procedures shall be published in student handbooks

annually.

Removal of Student During School Day

Policy 3120

The Board recognizes its responsibility for the proper care of students during a school day. In accordance with

District procedures, only a duly authorized person may remove a student from school grounds, any school
building, or school function during a school day. A person seeking to remove a student from school must present

evidence satisfactory to a principal of having proper authority to remove a student. A teacher should not excuse

a student from class to confer with anyone unless a request is approved by a principal. The Superintendent will

establish procedures for removal of a student during a school day.

Cross References: 3120-P1 Compulsory Attendance Procedure
3120-P2 Student Attendance Procedure

Legal References: § 20-1-308, MCA
§ 20-5-101, MCA
§ 20-5-103, MCA
§ 20-5-104, MCA
§ 20-5-106, MCA
§ 20-5-107, MCA
§ 20-5-108, MCA

Policy History:

Religious instruction

Admittance of child to school

Compulsory attendance and excuses

Attendance officer

Truancy

Incapacitated and indigent child attendance

Tribal agreement with district for Indian child compulsory
attendance and other agreements

First Reading: February 23, 2004 — Board of Trustees
Second Reading: June 14, 2004 — School/Community Committee

Third Reading:  June 21, 2004 — Board of Trustees

Adopted on: June 21, 2004
Effective on: July 1, 2004
Revised on:
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Procedure 3120-P1
Attendance Policy and Removal of Student During School Day

Compulsory Attendance

Parents are responsible for seeing that their children of age seven or older prior to the first day of school attend
school, until the later of the following dates:

1. The child's 16th birthday, or,

2. The date of completion of the work of the eighth grade.
Parents shall enroll the student unless the student is:

1. Provided with supervised correspondence or home study;

2. Excused because of determination by a district judge that attendance is not in the best interests of the
child;

3. Enrolled in a non-public or home school;
4. Enrolled in a school of another district or state under the tuition provisions of this title;
5. Excused by the Board of Trustees upon a determination that such attendance by a child who has
attained the age of 16 is not in the best interest of the child and the school.
Implementing Policy 3120  Attendance Policy and Removal of Student During School Day

Cross References:  Policy 6430 Development of Administrative Procedures
Procedure 3120-P2  Student Attendance

Legal References: § 20-5-101, MCA Attendance of child to school
§ 20-5-102, MCA Compulsory enrollment and excuses
§ 20-5-103, MCA Compulsory attendance and excuses
§ 20-5-104 - 105, MCA Attendance Office
§ 20-5-106, MCA Truancy
§ 20-5-108, MCA Tribal agreement with District for Indian child attendance

Procedure History:

Issued by Superintendent on: February 28, 2005
Presented to Board on: March 21, 2005
Revised on:
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Procedure 3120-P2
Attendance Policy and Removal of Student During School Day

Student Attendance

Introduction

Regular attendance is basic to meeting the educational needs of students. Maximum classroom instructional
benefits can happen only when the student is in attendance. Regular and punctual attendance being essential to
educational welfare, it follows that student, parents, and educators need clear understanding as to rights and
responsibilities relating to attendance.

Rights
Students have the right to an appropriate education and are legally required to attend until they are 16 years old
and have completed the 8th grade. Parents have the right to expect competent instructors and a school climate

conducive to learning. Educators have the right to expect reasonable cooperation from students and parents.

Responsibilities

Students have the responsibility to participate in the educational opportunities given them. Parents are
responsible for supporting the policies and programs of the School District, including seeing that students attend
regularly and are to class(es) on time. The school has the responsibility to provide a significant curriculum,
competent teachers, and adequate facilities and programs. The school also has the responsibility to maintain
accurate records and practice diligence in reporting of attendance records.

Attendance Policy - K-8

It is the responsibility of the parent or guardian to assure their student is in school regularly. When a student
must be absent for illness or other unforeseeable emergencies, parents must inform the school of the student's
absence. In cases where doubt occurs concerning the validity of an excuse, the administration may request
verification. If a student is not present and the parent has not notified the school of the absence, the school will
attempt to call the parent.

Attendance Policy - Grades 9-12

The intent of the attendance policy is to provide a structure within which 9-12 grade students can gain
maximum benefit from the instructional program. The regular contact of the pupils with one another in the
classroom and their participation in well planned instructional activities under the tutelage of a competent
teacher are vital to this purpose.

Excused Absences

Excused absences are categorized as follows:
illness
medical appointments which cannot be scheduled outside the school day
participation in school activities
bereavement
verifiable family emergencies
necessary absences approved by the parent
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Unexcused Absences/Truancies

In the event the principal determines an absence unnecessary, the absence will be considered as unexcused.

leaving the building without checking out

excuses such as oversleeping, car trouble, missing the bus, and being late from lunch
disciplinary suspensions

incarcerations

Truancy, defined as an absence from school not verified as valid by the parent &/or building administrator for
all or any part of a school day equivalent to the length of one class period of a child required to attend a school
under 20-5-103, MCA. Absences which are unexcused or not cleared within 48 hours are also considered
truancies. Chronic truancy means recorded unexcused absences of 9 or more days or 54 or more parts of a day,
whichever is less, in 1 school year. Chronic truants will be reported to legal authorities as prescribed by law.

The Billings School district has appointed the appointed Yellowstone County Sheriff’s Deputy as the attendance
officer of the district.

Parent (or Guardian) Responsibilities

When a student must be absent from class for illness, or other unforeseeable emergencies, parents must inform
the school office of the absence. If the school is not notified within 48 hours of the last absent day, the excuse
will not be accepted and the absence will be considered truancy. The principal may make exceptions to this
general policy and excuse the absence, after consultation with the teacher(s) who are involved, and after
considering the circumstances related to the failure to notify and to the frequency of the student's absence. In
cases where the validity of an excuse is in question, the administration may require verification from other
sources.

Checking Out of School

When a student finds it necessary to leave after the start of the school day, the student shall follow the office
procedures for checking out of school. Failure to follow this procedure may be considered truancy and
appropriate action as defined in this policy will be taken.

Suspensions

Suspended students may not participate in extracurricular activities while on suspension. One day suspension
usually will cover a 24-hour period. Suspensions are counted as days absent from school.

Parents will be notified of all suspensions. Students who are absent as a result of a suspension are responsible
for the work missed.

39



Limit on Total Absences

If the total number of absences from any high school class exceeds 10 per semester, the student may receive a P
grade in each class for which he/she would have otherwise earned a passing grade.

Students may appeal the 10 absences per semester limit. A student who anticipates that an extended absence
will exceed the 10-day limit may appeal in advance. Consequences for students identified as disabled will be
determined by appropriate planning meetings.

Implementing Policy 3120  Attendance Policy and Removal of Student During School Day

Cross References: Policy 6430 Development of Administrative Procedures
Procedure 3120-P1  Compulsory Attendance

Legal References: § 20-5-103(2), MCA Compulsory Attendance and Excuses
§ 20-5-106, MCA Truancy
§ 20-5-107, MCA  Incapacitated and Indigent Child Attendance
§ 20-1-308, MCA  Religious Instruction

Procedure History:

Issued by Superintendent on: February 28, 2005
Presented to Board on: March 21, 2005
Revised on: October 21, 2013

P GRADE: PROCEDURE AND APPEAL PROCESS

ATTENTION: All students who attend the Career Center.

If you are over the 10 allowed absences in a semester, you must see the Career Center’s
Associate Director for the P Grade Appeal Process, before the semester (which you are over the
10 days) has ended. Seniors in their final semester before graduation this is critically
important.
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Billings BILLINGS PuBLic ScHooLs [}

PUBLICSEHOOLS P GRADE APPEAL PROCESS iaggxw-wg

Should a student who is passing a class go over his/her ten (10) allowed absences in a semester, the student
may receive a P grade in each class for which he/she would have otherwise earned a passing grade. If that
student wishes to receive the letter grade instead of the P grade, he/she may appeal for the letter grade using
this form. An appeal is a request of review of original credit and is not automatic or guaranteed. Students
whose absences are appropriately documented medical or other legitimate waivers may be reasons for
approval. Please fill out the form completely and return to the assistant principal's office.

Student: Grade Level:

Per | Course Teacher Signature — Recommendation/Comments % Grade Absences

EM

Reason and/or legitimate extenuating circumstances for all absences (other than School Related):

Counselor: Administrator:

Student Signature and Date

Parent Signature and Date

Parent Contact: Date: Time: by: Letter  Email __ Phone

This appeal is [ ] approved [ ] denied by:

School Administrator Signature and Date
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Definition of Types of Absences

kkuk* S MINUTES LATE TO CLASS IS CONSIDERED AN ABSENCE *****

Absence: A student is absent anytime he/she is not physically in class, counts against the 10-day rule.
Excused Absence: An excused absence is any absence: due to illness which counts against the 10-day rule
unless a doctor’s note is provided, family emergency, reasonable request, school-sponsored function; or
other absence approved by the school administration. School Related absences do not count against the 10-
day rule. An excused absence (counts against the 10 day)

3. Waived Absence: An excused absence supported by professional documentation (doctor, dentist, etc,) or
other criteria as approved by the principal will not count against the 10-day rule. (Does not count against
the 10 days)

4. Unexcused Absence: An unexcused absence is any unauthorized absence from class for either a class

period or day (s) including: (counts against the 10 days)

a. Leaving the building without checking out at the office will get you one detention.

b. Excuses such as oversleeping, car trouble and “missing the bus.”

c. Disciplinary suspension and incarceration.

d. Truancy, defined as an absence from school not verified as valid by the parent / guardian and /or the

Associate Principal.

N —

A blue admit slip is issued for unexcused absences. All class-work may be made up, and credit may be
given at teacher discretion.

PROCEDURE FOR EXCUSING AN ABSENCE
District #2 Procedure 3120-P1 & 3120-P2

There are several procedures that will allow the students to be excused.
Contact the attendance office at 281-5385 (Mrs. Park)

When a student will be absent, the parent or legal guardian should call the attendance office before 10:00
a.m. if possible. Those names will then appear on the excused list and the students may return to class
without an admit slip from the assistant principal and/or attendance secretary.

If no parent call has been made, and the school has been unable to reach the parent by phone, the returning
student will report to the assistant principal’s office. If the parent is contacted and excuses the student with
the assistant principal’s concurrence, the student will be given an excused admit to class.

When it is necessary for a student to leave the building during school hours, he/she must check out in the
attendance office in order to be excused! The parent will be called to verify the excuse. Parents are urged to
arrange doctor and dental appointments during non-school hours.

When it is necessary for an absence to be excused in advance, as for trips or other special requests, the
student will be given a clearance slip to be taken to each teacher and returned to the Assistant Principal,
Coach, or Sponsor. Make-up work should be arranged ahead of time with the teachers.
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TARDY POLICY

TARDY # 1 Teacher Discretion

TARDY #2 Teacher Discretion

TARDY #3 Sent to the Office = 35 Minutes - Detention

TARDY #4 Sent to the Office = 35 Minutes - Detention

TARDY #5 Sent to the Office = 35 Minutes - Detention

TARDY #6 See Excessive tardies (In school suspension or Truancy Center is a

very strong possibility and probable consequence for 6 or more tardies)

**Tardies are accounted per class and per semester

5 minutes late is considered an absence — anything less than 5 minutes late is a tardy
(5-minute passing between classes)

EXCESSIVE TARDIES
If it is determined that a student has excessive tardies, (excused or not excused) a parent meeting with the
school administrator will be scheduled before more tardies occur.
Being a vocational high school, it is imperative that we teach our students acceptable employability skills,
and getting to work on time is a learned skill that is required of all employees.

DETENTION POLICY

1. Detention hours - 2:55 p.m. to 3:30 p.m. on Mondays, Tuesdays, Thursdays OR

Wednesdays 1:55 p.m. to 2:30 p.m. (Alternative detention day & times may be assigned or arranged)
A missed detention results in two make-up detentions. Failure to attend = truancy

Missing make up detentions will result in more detentions or suspension.

All students must be in the detention room by 2:55 pm (Mon, Tues, Thurs, Fri) or 1:55 pm (Wed). If the
student is late, they are not admitted and will be required to make up the detention plus 1 additional
detention

No visiting with other students during detention hours

No food, beverages, or headphones permitted in detention room

All students must bring something meaningful to detention ie: homework, book, novel etc.

Only two rescheduled detentions are permitted with legitimate reasons per semester.

If you acquire six detentions or more you will serve that amount of time at the Truancy Center

WD

@AW

DETENTION

District #2 Procedure 3350 — P1
After-school detention is a primary consequence used to extinguish unwanted behaviors, such as, truancy, and
disorderly conduct or defiance not complicated by physical or teacher (or staff) confrontation.

FAILURE TO ATTEND ASSIGNED DETENTION MAY BE CONSIDERED TRUANCY.
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IN-SCHOOL SUSPENSION
District #2 Policy 3350 P2, Procedure 3120 P2

In-School Suspension is a temporary assignment to a room, supervised by a para-professional staff member, during the
regular school day for specific class periods. The rules of conduct for in school suspension are the same as for detention
except students ARE expected to work on school assignments. (Students are considered present, when assigned to in-
school suspension.)

OUT-OF-SCHOOL SUSPENSION (TRUANCY CENTER)
District #2 Policy 3350 P2, Procedure 3120 P2

Out-of-School Suspensions are served at the Truancy Center. Students are not allowed on campus or at school events
while suspended. (Students are considered present while attending the Truancy Center.)

INFRACTIONS - CONSEQUENCES
District #2 Policy 3300

The following list is a set of GUIDELINES: 1 or ALL Consequences could apply.
Fighting/Assault or provoking violence by gestures or words including ethnic/gender related slurs and objectionable,
offensive descriptions or language.
a. Emergency suspension
b. Citation from SRO
c. 3-5days OSS (out-of-school suspension) at Truancy Center
d. Due Process Admin Hearing with the District’s Hearing Officer
Drug/Alcohol use, possession, under the influence, distribution or paraphernalia (See additional Chemical Use Policy).
Students involved in school sponsored clubs must sign Chemical Use Policy and Athletics/Activities Code of
Conduct.
a. 3-5 days OSS (out-of-school-suspension) at Truancy Center
b. Citation from SRO
¢. Due Process Admin. hearing with District’s Hearing Officer
d. These consequences are handled as guidelines, the Administrator may use discretion.
Sexual Harassment
a. Warning /counseling session
b. 3 days OSS at Truancy Center, report to the school’s Title IX officer.
c. Due Process Admin hearing with the District’s Hearing Officer
Intimidation, Extortion, Harassment or Threats
a. Warning/counseling session
b. 1-3 days OSS at truancy center
c. Due Process Admin hearing with District’s Hearing Officer
Violation of Dress Code
a. Required to change clothing with absence recorded for class time missed and applied to 10 day rule
b. Detention
c. ISS (In-School-Suspension)
Failure to attend assigned detention
a. See Detention Policy
b.
Leaving School without permission and proper check out
a. See Attendance Policy
Use of paging device or cell phone, or other electric devices
a. Must have teacher permission to use in the classroom and/or during class time.

44



10

11.

12.

13.

14.

15.

16.

17.

18

19

20

b. Warning, confiscation, return at the end of the day.

c. Confiscation, detention, and return at the end of the day

d. Confiscation /parent picks up device and or multiple detentions or truancy center
Vandalism

a. Notify law enforcement & restitution

b. OSS at Truancy Center up to three days Example = graffiti

c. Replacement/Repair/Payment

d. Detention/ISS
e. Combinations of the above, and/or removal from the course with F or alternate placement

a. Notify law enforcement
b. OSS at Truancy Center (1 to 5 days)
c. Replacement/Payment
d. Detention/ISS
e. Combinations of the above
Profanity and/or abuse directed toward a school employee
a. 3 days OSS at Truancy Center
b. Notify law enforcement (Leg Ref: Section 24-4-303,
School Law of Montana, Montana Codes Annotated)
Possession or use of explosive devices
a. Emergency suspension
b. Due Process Admin hearing with District’s Hearing Officer
c. Citation SRO
Insubordination to school personnel (lying, fake notes, defiance, etc.)
a. Warning/counseling session
b. Detention
c. Reprimand with behavior adjustment plan
d. ISS
e. OSS at Truancy Center
Classroom misbehavior referred to the office
a. Visit with Associate Director / detention
b. ISS
c. OSS at Truancy Center

be allowed on school property or in school buildings.
a. Detention or ISS
b. OSS at the Truancy Center/ Tobacco, Electronic Cigarettes/Vaporizers education classes
c. Referral to law enforcement
False Fire Alarm
a. OSS at the Truancy Center + referral to law enforcement
Littering
a. Clean the area
b. Detention
c. ISS/possible fine / OSS at the Truancy Center
. False Identification / FAKE PHONE CALLS / Walking Away (giving false name or not giving name)
a. OSS at the Truancy Center
. Not allowed to go to car/parking lot without a pass.
a. Visit with Associate Director/Detention
b. ISS
c. OSS at Truancy Center
. Unexcused Absence and/or Truant.
a. One detention per class period missed
b. OSS at Truancy Center
c. ISS

Use of Tobacco and Electronic Cigarettes/Vaporizers, etc. = No tobacco or electronic cigarettes/vaporizers, etc. use will
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Acceptable Use Policy for Computer Networks
Billings Public Schools Policy
Our goal in providing the availability of access to the Internet is to promote educational excellence in the schools by facilitating
resource sharing, innovation, and communication. Utilization of information on the Internet can provide students with access to ideas
and information not readily available within a traditional classroom setting. It can improve teaching by providing teacher training,
collaboration and dissemination of successful educational practices, methods, and materials.

Compliance Statement: The use of Internet in Billings Public Schools through any provider is considered a privilege, not a right. Users
are required to comply with both the letter and spirit of this policy. Users of computer and network resources agree to operate in
compliance with international, federal, state, and local laws. Violations will be reviewed on a case-by-case basis and corrective action
will be taken according to the following factors: severity of the violation, damage incurred as a result of the violation, and whether
previous violations have occurred. In order to maintain this policy and the integrity of the system, the Billings School Board retains
the right to review material on their computer networks and to modify this policy at any time.

Liability Limits: Billings Public Schools does not control the content nor assume responsibility for information retrieved from the
Internet. Billings Public Schools assumes neither responsibility for costs or damages nor liability for copyright violations caused
through inappropriate use of this service.

Students may encounter material that users, parents, teachers, or administrators consider inappropriate or offensive. Use of such
material is not condoned and it is the student's responsibility not to initiate access to this type of information.

Users of the computer networks are expected to follow the Usage Guidelines, which accompany this policy. Inappropriate use of the
Internet by a student will result in disciplinary measures and possible revocation of access.

Procedure
Usage Guidelines: "Access to the network" refers to utilizing the School District's computers, Local Area Networks, and Internet
gateways. Individual account holders will be responsible for information transmitted via that account, regardless of the user.

Responsible use of the network includes activities sanctioned as reasonable and prudent. The following are examples of such
activities:

-using the network access as a research tool for classroom projects;

-using direct electronic communication with other users;

-using networks to access other computer systems in the pursuit of educational goals;

-conforming to accepted etiquette practices, referred to as netiquette, on the Internet.

Examples of prohibited activities include, but are not limited to, the following:

-using the network for any illegal activities;

-using the network for non-school, commercial activities or the soliciting of individual account holders for commercial

purposes;

-using the network to transmit or access materials that are inappropriate in the educational environment or offensive to
community standards including but not limited to material that is obscene, child pornography or deemed harmful to minors.
(i.e. pornography, vulgar or racist material, etc.);

-the use of vulgar or offensive language;

-sending messages that are racist, inflammatory or demeaning to others, or that encourage illegal activities;

-sending or receiving copyrighted materials without the permission of the copyright holder or reproduction beyond "fair use"
as defined by the Fair Use provision in the Copyright Act;

-logging on the network using another user's account without that user's permission;

-disclosing personal home phone numbers and addresses of themselves or other users;

-using any means to defeat security systems on any computer network or knowingly transmitting viruses;

-changing files that belong to another user;

-sending/using encryption technology to conduct activities deemed inappropriate;

-posting images of others without their permission;

-sending messages or other data anonymously;

-participation in flame wars (inappropriate arguments pertaining to posted messages), mail bombs (purposefully tying up
another user's mailbox by transmitting large, unnecessary files), pyramids, or chain letters.

Billings Public Schools is pleased to provide this educational service to students and faculty. Should you have questions or concerns,
please contact your building administrator for additional information.

Please keep this form for future reference.
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ACCEPTABLE USE POLICY FOR COMPUTER NETWORKS
DISTRICT-PROVIDED ACCESS TO ELECTRONIC INFORMATION, SERVICES AND NETWORKS

Billings Public Schools:
District #2 Policy 3205 / Procedure 3205-P1

General

The District makes Internet access and interconnected computer systems available to District students and faculty.
The District provides electronic equipment and networks, including access to the Internet, as part its instructional
program and to promote educational excellence by facilitating resource sharing, innovation, and communication.
The District will provide training conducive to maximizing effective and appropriate use of these resources.

The District expects all students to take responsibility for appropriate and lawful use of this access, including
good behavior on-line. The District may withdraw student access to its network and to the Internet when any
misuse occurs. District teachers and other staff will make reasonable efforts to supervise use of computers, the
network and Internet access; however, student cooperation is vital in exercising and promoting responsible use of
this access.

Curriculum

Use of District electronic equipment and networks will be consistent with the curriculum adopted by the District,
as well as with varied instructional needs, learning styles, abilities, and developmental levels of students and will
comply with selection criteria for instructional materials and library materials. Staff members may use the Internet

throughout the curriculum consistent with the District’s educational goals.

Acceptable Uses

1. Educational Purposes Only. All use of the District’s electronic network must be: (1) in support of education
and/or research, and in furtherance of the District’s stated educational goals; or (2) for a legitimate school
business purpose. Use is a privilege, not a right. Students and staff members have no expectation of privacy
in any materials that are stored, transmitted, or received via the District’s electronic network or District
computers. The District reserves the right to monitor, inspect, copy, review, and store, at any time and without
prior notice, any and all usage of computers, systems, networks and Internet access and any and all information
transmitted or received in connection with such usage.

2. Unacceptable Uses of Network.

A. Uses that violate the law or encourage others to violate the law
B. Uses that cause harm to others or damage to their property
C. Uses that jeopardize the security of computers, systems, or networks of the District or others

D. Exposing self or others to the potential of personal harm

E. Uses that are commercial transactions.
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Warranties/Indemnification

The District makes no warranties of any kind, express or implied, in connection with its provision of access to
and use of its computer networks and the Internet provided under this policy. The District is not responsible for
any information that may be lost, damaged, or unavailable when using the network or for any information that is
retrieved or transmitted via the Internet. The District will not be responsible for any unauthorized charges or fees
resulting from access to the Internet. Any user is fully responsible to the District and will indemnify and hold the
District, its trustees, administrators, teachers, and staff harmless from any and all loss, costs, claims, or damages
resulting from such user’s access to its computer network and the Internet, including, but not limited to, any fees
or charges incurred through purchase of goods or services by a user. The District expects a user or, if a user is a
minor, a user’s parents or legal guardian to cooperate with the District in the event of its initiating an investigation
of a user’s use of access to its computer network and the Internet.

Violations

If a user violates this policy, the District will deny a student’s access or will withdraw access and may subject a
student to additional disciplinary action. An administrator or building principal will make all decisions regarding
whether or not a user has violated this policy and any related rules or regulations and may deny, revoke, or suspend
access at any time, with that decision being final.

Cross Reference: 3205-P1 District-Provided Access to Electronic Information,
Services and Networks for Students

Policy History:

First Reading: April 18, 2005 — Board of Trustees

Second Reading: June 13, 2005 — School/Community Committee
Third Reading: June 20, 2005 — Board of Trustees

Adopted on: June 20, 2005

Effective on: July 1, 2005

Revised on:
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Procedure 3205-P1

Students Rights. Responsibilities, and Code of Conduct

District-Provided Access to Electronic Information, Services and Networks for Students

Technology is provided for BPS staff and students to conduct research and to learn and communicate with others.
Communications over the network and files stored on district equipment should not be considered private. The
communications and files may be treated like school lockers — administrators and faculty may review files and messages to
maintain system integrity and insure users are acting responsibly. Additionally, the technology department may disable,
uninstall or block traffic at any time with no prior notice to maintain system integrity.

Violations of the Acceptable Use Policy include, but are not limited to, the following activities:

1.

2.

10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

Engaging in illegal activities;

Sending or displaying pornography, offensive messages, offensive language or other offensive media;
Use of racist, harassing, insulting or threatening communications;

Using district resources for campaigning or promotion of candidates or ballot issues;

Wasting technological resources for non-educational purposes (i.e., interactive games, p2p file sharing,
downloading games, shareware or freeware, streaming audio & video, excessive printing);

Disclosing personal information outside the network;

Posting of images or personal information;

Accessing and/or changing files, systems or folders without authorization;

Trespassing in and/or changing other user’s files, folders or documents without their permission;
Using the network for buying, selling, personal profit or gain;

Sharing passwords or logging on as another user without their permission;

Transmitting viruses, Trojan horses, worms or other destructive files;

Posting to bulletin boards, web logs (blogs), chats or instant messaging (IM), unless specified under curriculum
or as approved by the supervising teacher or administrator;

Engaging in gambling or betting;
Plagiarizing and violating copyright laws;

Using personal electronic devices unless approved by a teacher or administrator for educational purposes (i.e.,
cell phones, MP3 players, PDAs, cameras);

Attaching devices to the network without prior approval from the supervising teacher or administrator;

Attaching personal equipment, such as laptops, to the district network, installing district software on it or having
district personnel maintain it without permission from the Director of Technology; and

Transmitting anonymous communications.
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Violation of the regulations is unethical and may constitute a criminal offense. Should a student commit any violation of
the regulations, computer privileges may be limited or revoked, school disciplinary action may be taken and/or appropriate
legal action may be pursued.

Cross References:

Number Title

3200 Student Rights, Responsibilities, and Code of Conduct

3201 Student Freedom of Expression

3202 Student Publications

3203 Student Dress

3203-P1 Student Dress — Gang Activity or Association and Extracurricular Activities

3204 Searches and Seizures

3204-P1 Searches of Students and Their Property

3204-P2 Video Surveillance

3204-P3 Video Surveillance — School Buses, Vehicles, School Buildings and Grounds

3205 District-Provided Access to Electronic Information, Services, and Networks for
Students

3205-P1 District-Provided Access to Electronic Information, Services, and Networks for
Students

3210 Harassment, Intimidation, and Bullying

3210-F1 Form: Billings Public Schools — Harassment/Intimidation/Bullying Incident Reporting
Form

3220 Equal Educational Opportunity (use reporting Form 3210-F1)

3230 Non-Discrimination and Anti-Harassment (use reporting Form 3210-F1)

3235 Student Drug and Chemical Use and Abuse

3240 Tobacco Free Schools

3250 Gun-Free Schools

3255 Bomb Threats and Threats of Hazardous Substances

6430 Development of Administrative Procedures

1700 Uniform Complaint Procedure

Legal References:

§ 20-5-101, MCA Admittance of child to school

§ 20-5-102, MCA Compulsory enrollment and excuses

§ 20-5-103, MCA Compulsory attendance and excuses

§ 20-5-201, MCA Duties and sanctions

§ 20-5-202, MCA Suspension and expulsion

§ 20-4-302, MCA Discipline and punishment of pupils — definition of corporal punishment

Tinker v. Des Moines Ind. Sch. Dist., 89 S.Ct. 733 (1969)

Procedure History:

Issued by Superintendent on: August 16, 2005
Presented to Board on: September 12, 2005
Revised on: August 7, 2008
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ABUSE OF COMPUTER PRIVILEGES

Administration has discretion in consequences based on severity of abuse.
Examples of Consequences:

1. Warning

2. Meet with parents/ ISS and or possible detention / Truancy Center / privileges lost for a time determined by
administration and/or suspension from school.

3. Loss of computer privileges for entire year.
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PUBLICATIONS AND PHOTOGRAPHS

The Career Center has numerous publications that are used for advertising and promoting the Career
Center. These publications are printed handbooks, yearbooks, power point presentations, slide shows,
smart board presentations, local media, and any other types of presentations that may use names and or

photographs of our students and staff. We want you to know that your picture and/ or name
may be used in some of these presentations.

In the event that you do not want your name or photographs published; IT IS
YOUR RESPONSIBILITY TO NOTIFY THE DIRECTOR/PRINCIPAL AT THE
BEGINNING OF THE SEMESTER. You must place your request in writing.

Family Educational Rights and Privacy Act
Annual Notice of Student Education Record Privacy

Directory information may be released without prior notice or written consent. This information may appear,
but is not limited to, in the form of: news releases to news media, school newsletters, school brochures, school
bulletin boards, school publications, printed programs of officially recognized activities or sports, artwork,
writings or work published on the World Wide Web.

The school may also disclose student information to post-secondary institutions, athletic recruiters, military
recruiters, and student recognition programs.

Student Directory Information

student’s name

grade level

period of attendance in school

address

phone number

gender

height and weight

birth date and place

photograph or video

interview by media personnel

major field of study

date of graduation

academic awards, degrees, and honors scholarships
honor rolls

attendance

membership in athletic or activities teams
information in relation to school-sponsored activities, organizations, and athletics
parents’/guardians’ names and addresses

Directory Opt Out of Participation

Any parent(s)/guardian(s) or eligible student may prohibit the release of any or all of the above information by
delivering a written objection to the principal. The rights provided to parents/guardians in this policy transfer to
the student when the student turns 18 years of age or is an emancipated minor.
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Voter Registration

Every election year, Montana rates as one of the top states in the nation for voter turnout. Part of this is
due to a strong statewide sense of civic duty, but perhaps some of this can be attributed to the ease with
which Montana residents can register. Voter registration forms can be found in libraries, county offices,
phone books, and even in fast-food restaurant placemats. But, one of the easiest means of registering is
while obtaining your driver's license at an exam station. To qualify to vote, you must be 18 years old
before the upcoming election day and have proof of Montana residency and United States citizenship.
The entire process takes no longer than five minutes.

After registering, you'll receive in the mail a Voter Registration Card verifying that you are on the
books. Once registered, you aren't required to register again unless you change your name or your
address. If, however, you do not vote in two federal elections and fail to respond to confirmation

notices, you will lose your voter eligibility. If you have any questions, contact your local election
office or call the Voter Hotline at (888) 884-8683.
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Billings School District 2
Student Rights, Responsibilities, and Code of Conduct

Student Drug and Chemical Use and Abuse
Policy 3235

Health problems of youth are primarily the responsibility of the home. Community and school share in that
responsibility because health problems often interfere with behavior, learning, and the fullest possible development
of each student.

The Billings School District recognizes that chemical dependency is a treatable health problem. The District,
wishing to intervene early in the disease process, may have personal contact with students manifesting signs of
inappropriate behavior and make an effort to both educate and encourage them to seek treatment. The District may
also refer students to appropriate resources, including the responsible adult, for other health related problems
discovered in addressing the use of alcohol, tobacco, or other drugs.

However, chemical use, abuse, and dependency by students in the school setting does disrupt the learning process.
Violation of laws, school rules, or policies will result in disciplinary action. The District has no obligation to make
accommodations for students who are using or abusing alcohol, tobacco, or other drugs.

“Chemical Use” is defined as using, being under the influence, having in the student’s possession, buying, selling,
giving away, distributing, or attempting to buy or distribute alcohol, tobacco, illegal drugs, faux drugs, any other
controlled substances, or drug paraphernalia. Tobacco includes any extract of tobacco, nicotine, alternative nicotine,
vapor products such as e-cigarettes as defined in Mont.Code.Ann.Section.16-11-302. Distribution includes an
attempt (successful or not) to sell, deal, disburse, dispense, divide, allocate, assign, provide, or give away alcohol,
tobacco, illegal drugs, faux drugs, any other controlled substance, or drug paraphernalia. It is not a violation for a
student to be in possession or using a medication which has been specifically prescribed for the student’s own use by
the student’s doctor and using it in the prescribed manner. However, it is a violation to misuse the prescribed
medication or sell or distribute it in any manner to another person.

Student Activities: Expectations to Refrain from Chemical Use

The District views participation in extra-curricular activities as a privilege extended to students who are willing to
make a commitment to adhere to the rules that govern them. The District believes that participation in organized
activities can contribute to all-around development of young men and women and that implementation of these rules
will serve these purposes:

1. Emphasize concern for the health, safety, and well-being of students who are participating in activities;

Provide a chemical-free environment that will encourage healthy development; diminish chemical use by

providing an education assistance program;

Promote a sense of self-discipline among students;

Confirm and support existing state laws that prohibit the use of mood-altering chemicals;

5. Emphasize standards of conduct for those students who, through their participation, are leaders and role
models for their peers and younger students; and

6. Assist students who desire to resist peer pressure that often directs them toward the use of chemicals.

B w

Violations of policies, procedures, rules, and handbooks governing chemical use by participants in extra and co-

curricular activities will result in discipline as stated in student and athletic handbooks.
Cross References:

Number Title

1700 Uniform Complaint Procedure

3210-F1 Form: Harassment/Intimidation/Bullying Incident Reporting Form
3200 Student Rights, Responsibilities, and Code of Conduct

3201 Student Freedom of Expression
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3202 Student Publications

3203 Student Dress

3203-P1 Student Dress — Gang Activity or Association and Extracurricular Activities

3204 Searches and Seizures

3204-P1 Searches of Students and Their Property

3204-P2 Video Surveillance

3204-P3 Video Surveillance — School Buses, Vehicles, School Buildings and Grounds

3205 District-Provided Access to Electronic Information, Services, and Networks for
Students

3205-P1 District-Provided Access to Electronic Information, Services, and Networks for
Students

3210 Harassment, Intimidation, and Bullying

3210-F1 Form: Billings Public Schools — Harassment/Intimidation/Bullying Incident Reporting
Form

3220 Equal Educational Opportunity (use reporting Form 3210-F1)

3230 Non-Discrimination and Anti-Harassment (use reporting Form 3210-F1)

3235 Student Drug and Chemical Use and Abuse

3235-P1 Chemical Use Procedure

3235-F1 Activities Participation Agreement

3240 Tobacco Free Schools

3250 Gun-Free Schools

3255 Bomb Threats and Threats of Hazardous Substances

6430 Development of Administrative Procedures

1700 Uniform Complaint Form

Legal References:

§ 20-5-101, MCA Admittance of child to school

§ 20-5-102, MCA Compulsory enrollment and excuses

§ 20-5-103, MCA Compulsory attendance and excuses

§ 20-5-201, MCA Duties and sanctions

§ 20-5-202, MCA Suspension and expulsion

§ 20-4-302, MCA Discipline and punishment of pupils — definition of corporal punishment
§§ 49-3-101, et. seq., MCA Montana Human Rights Act

Title IX of the Educational Amendments, 20 U.S.C. §1681, et seq. 34 CFR Part 106
Art. X, Sec. 1, Montana Constitution

Office for Civil Rights, U.S. Department of Education

Montana Human Rights Bureau

Tinker v. Des Moines Ind. Sch. Dist., 89 S.Ct. 733 (1969)

Policy History

First Reading: November 18, 2013

Second Reading: November 25, 2013

Third Reading: December 16, 2013

Adopted on: December 16, 2013 Effective on: December 16, 2013

Revised on: August 19, 2015
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'What difference will it make?'

DEDICATION FOCUS COMMITMENT DESIRE MOTIVATION DRIVE HEART
Living the Life of an ATHLETE

CHAMPION
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Purpose

The Billings Public Schools believes that participation in extra-curricular and co-curricular
activities in a safe learning environment contributes to the all-around development of young
men and women and helps prepare them for life beyond high school. The Billings Public
Schools activity programs are dedicated to providing programs of excellence which include
competitive and enjoyable experiences for the students, student-participants, coaches,
advisors, faculty, parents, fans, and community. In doing so, we hold high expectations for all
in the areas of Character, Citizenship, Scholarship, and Leadership as we strive to be
competitive, develop skills, make healthy decisions, and act as ambassadors of the Billings
schools and the Billings community. By committing to a team or activity, students choose to
conduct themselves as models of good and moral behavior. The following are prohibited: the
use, misuse, possession, sale and distribution of drugs, alcohol, tobacco (including e-
cigarettes), and/or other controlled substances. In addition, discrimination and
unsportsmanlike conduct are prohibited, as defined below, as well as other conduct
prohibited by school policies.

Components of Programs of Excellence

» Highly successful individuals, school clubs, ensembles and teams achieve success
through hard work and great character.

* The student-participant understands that his or her participation is a privilege that must
be earned.

» The student-participant understands that he or she is held to a higher standard with the
school and the community.

» Each student-participant maintains a high degree of mental and physical fitness and
alertness to perform to optimal capacity in the activity.

* (Clear and consistent boundaries and expectations of behavior are established to assist
student-participants in maintaining self-discipline.

¢ The Code of Conduct communicates those boundaries and expectations and the
student-participants agree to comply with it.

¢ The Code of Conduct deters student-participants’ involvement in the risky and
dangerous behaviors associated with the use, abuse, and misuse of drugs, alcohol, and
tobacco.

» The desire to win comes with the understanding that to do so, to reach individual and
team success, student-participants must work toward and make decisions that help
them reach their full potential.

e Student-participants strive to be chemical free, dedicate themselves to their academic
work, and accept the responsibilities that go along with traditions of excellence.
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Expectations and Responsibilities of Student-Participants

Responsibility to Self - Develop strength of character through participation in school activities
and healthy life-style choices.

Responsibility to Academic Studies — Engaging and participating in academic studies prepares
student-participants for life as an adult. Student-participants are students first. Students will
strive to meet all academic standards as established in this code and by their teachers.

Responsibility to School - Student-participants participate, to the best of their abilities in every
practice, competition, and other activities in which they are engaged. Student-participants
follow all District, school and classroom policies as written in handbooks and classroom syllabi.
Student-participants will attend the pre-season and/or annual mandatory meeting. Student-
participants will be sincere and honest when asked to participate in any investigation arising
under the Code of Conduct.

Responsibility to Family — Student-participants who know in their heart that they have lived up
to all the training rules, have practiced every day to the best of their ability, have played the
game all out and have displayed good sportsmanship, foster self-respect and the pride of their
families, win or lose.

Responsibility to Community - Student-participants demonstrate class and sportsmanship, not
for the fact that they win, but rather that they are known as participants who show character
and excellence. Student-participants meet all MHSA rules and regulations regarding
participation in High School Activities.

Responsibility to Younger Athletes - Student-participants are role models for all youth
throughout the community.

Responsibility to Teammates — Student-participants realize that their choices have an impact on
those around them. Student-participants will follow all of their coaches’ and sponsors’ rules for

the sport or activity.

Expectations of Parents and Guardians

Parents play a vital role in the development of their child's character and decision-making skills
as well as the development of his or her skills and abilities in the sport or activity. A student-
participant’s success, his or her team’s success, and ultimately the program’s success, is a
partnership between the student-participant, his or her parent(s), the coach or sponsor, and
the administration. Recognizing parents’ important role in the success of their student-
participant(s), it is expected parents will:

= Be a positive role model so that, through their actions, they can help make sure their
student-participant(s) has the best possible experience in the activity.

« Bea “team” fan, not a “my kid” fan.

= Weigh what their student-participant(s) says in any controversy, rather than rushing to
judgment.
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» Show respect for the opposing players, participants from other schools, coaches,
sponsors and fans.

« Be respectful of all officials’ and adjudicators’ decisions.

» Not instruct their student-participant(s) before or after a game or activity, because it
may conflict with the sponsor or coach’s plans and strategies.

» Praise their student-participant(s) in his or her attempts to improve as a student, as a
participant in the activity, and as a persan.

= Gain an understanding and appreciation for the rules of the activity in which their
student-participant(s) competes.

» Recognize and show appreciation for an outstanding performance by other school's
participants.

» Help their student-participant(s) learn that success is experienced in the development of
skills and that an individual can feel positive about his or her skill development during
the activity regardless of the wins, losses, scores, or other metrics.

» Take the time to talk with coaches and sponsors in an appropriate manner, including
proper time and place, if they have a concern. This includes showing respect for the
coach or sponsor and following the proper process of communication as written in the
coach or sponsor's handbook. This includes allowing the coach or sponsor to address
any issues before the parent contacts the principal or activity director.

= Support the tobacco, e-cigarette, alcohol, and other drug-free expectations of the
school district by refraining from the use of any such substances before and during
athletic contests, activities and performances.

» Support and follow all MHSA rules and regulations.

» Support and reinforce the expectations set out in this Code of Conduct.

Code of Conduct Expectations- Responsibilities and Requirements

Duration of Code

Student-participants are subject to the regulations of this code of conduct from the date of the
first practice for fall activities extending throughout a student’s participation through all four
years until graduation from the Billings Public Schools. The Billings Public Schools Code of
Conduct is in effect full time, day and night, both on and off school district property including
any school sponsored activity that extends beyond the academic school year.

Pre-Season Meetings

» Prior to the start of each activity season, each program will schedule a meeting in which
all student-participants, their parents, coaches, and sponsors will be asked to attend.
The intent of this meeting is to communicate school and program expectations for
participation.

Games/Practice Expectations

Attendance for games and practices is required. Each individual head coach will establish a
teamn policy that outlines the consequences for missed practices or games. Continued
absenteeism will result in dismissal from the team. Attendance requirements and
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consequences for music, drama, forensics, and other non-athletic activities will be established
by the coach or sponsor for that activity.

Multi-Activity Participation

The Billings Public Schools, along with the MHSA, support the concept of multi-activity
participation. The expectation is that all coaches and sponsors will support students in
whatever activity or activities in which they choose to participate. Coaches and sponsors will
support each other in their quest to build their individual programs. During the off-season, the
expectation is that coaches will “share” their athletes and encourage the division of time
toward the development of skills in each of the activities chosen. While coaches will not
encourage kids to be exclusive to their sport, they will support the decisions made by the
student-participant and parents.

Club and Qutside ris Participation — QOut-of-District Activities

Students who participate in a Billings Public Schools activity are expected to commit to that
activity full-time. While we strive to know our students, their talents and their ambitions, it is
important that outside participation does not interfere with the goals and objectives of the
school district team and/or activity in which they are participating. The following rules will
apply to all outside activity participation, college recruiting and visitations, and participation in
other out-of-season, school district activities.

* In-season practices take precedent. We encourage proper rest and attention to
homework. Therefore, we do not encourage our student-athletes to attend the
practices of club sports following the completion of an in-season practice.

* In-season student-athletes can attend the open gym of another district sport as long as
the head coaches are in agreement on the times and activities that will take place, as
long as the student-athlete is in good standing academically, and as long as the student-
athlete only works on skills and does not participate in competitions.

» In-season student-athletes should not participate in weekend competitions when they
have time off from in-season activities. Again, we encourage proper rest and time away
from competitions.

* In-season student-athletes may submit a request to their coach and building activity
coordinator to attend no more than one outside activity that falls in the category of a
recruiting trip, invitational tournament, or all-star event. That event cannot span more
than two missed games and must be known and communicated to the head coach at
least two-weeks in advance of the time that will be missed. The school principal, school
activities coardinator, district athletic director and head coach will review the request.
The determination of whether or not the student-athlete will be allowed to attend the
event, without consequence, will be based on the following criteria:

Potential Impact on the team

Is the ewent an activity of demonstrated interest?

Is the event the result of achieved recognition?

Can the event result in potential rewards beyond high school, i.e.
scholarship?
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* Any student-athlete who chooses to miss practices or games due to an outside activity
without going through the application process and/or without gaining the appropriate
permissions, will be subject to a game suspension equal to the number of games or
practices missed while attending the outside event.

Travel Rules and Alternate Travel Permission Form

All members of the team are expected to travel on School District provided transportation to
the event unless there is an extenuating circumstance. In case of an extenuating circumstance,
permission must be granted by a school administrator. An Alternate Travel Permission Form
must be signed by the participant, parent/guardian, coach/sponsor and the school
administrator prior to leaving on the trip. Coming home from the event, students participating
may choose to ride home with their parents. We encourage the signing of an Alternate Travel
Permission form but the coach or sponsor may release the student in a face-to-face meeting
with the student’s parent/guardian prior to leaving to return home from the event. At no time

will a student travel home from an event with anyone other than his or her parent/guardian or
the school provided transportation.
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Expectations of Students on Owernight Trips

All students representing School District #2 are required to adhere to the following when
student trips require overnight lodging:

1.

Students will be given a curfew to be in assigned rooms by the coach/sponsor.
Failure to be present in your room at that time will result in an immediate
suspension from the activity for the remainder of the trip or competition.

Any student who leaves an assigned room after curfew will be suspended from the
activity for the remainder of the trip and will remain suspended indefinitely until a
review by the appropriate administrator(s).

Any student who enters a room in which the opposite gender is staying, after curfew
will be suspended for the remainder of the activity or event and will be permanently
suspended from the club/activity for the remainder of the year. Participants shall
not enter the room of students of the opposite gender at any time while
representing School District #2 unless the coach/sponsor is present in the room.

At no time will students representing a School District #2 activity have other people
who are not directly involved in that activity in their room without consent from the
coach or sponsor. Students who allow athers to enter their rooms without
permission from the coach/sponsor, will be suspended from that activity for the
remainder of the trip.

When travel requires that students of both genders ride in the same bus, measures
must be taken to split the genders between the front and back portions of the bus.

Any violation of School District #2 policy or state or federal laws will result in the
immediate suspension from the activity and will be reviewed by School District #2
administration for possible dismissal. Please note that students whao violate the code
of conduct will not participate in that weekend's events and may be sent home with
their parents, depending on the individual situation.

Bullying and harassment incidents such as making freshmen carry older kids bags,
making younger kids sleep on the floor, etc. will not be tolerated. Any accusations of
bullying and harassment must be reported as soon as possible and will be dealt with
in full accordance with the School District #2 Hazing and Bullying policy.

Students will abide by all travel and overnight rules as set forth by their
coaches/sponsors. Any violation of these team rules will result in consequences as
set forth by the head coach and as written in the team policy handbook.
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Quitting a Sport

Any student-participant who guits any sport or activity may not immediately participate in
another sport or activity until the two head coaches or sponsors and the activity coordinator
meet and grant permission.

In-District Transfer Policy

In order to participate in an MHSA activity at any of our high schools, at any level, and in order
to participate in Cheer or Dance, the student must be enrolled at that school on the date of the
first scheduled practice and must go through all tryouts and workouts as required by the coach
at that school.

In the case such as cheerleading tryouts in which the actual tryouts may take place at different
schools at different times, a student may not try out, unsuccessfully, at one school and then
transfer to another school to tryout.

The student must be eligible under all MHSA Transfer rules.

Academic Standards for Participation in High School Sports and Forensics

Student-participants must be passing all of their classes in order to compete.

The team coach or sponsor, the school activity coordinator or a school administrator
may do random checks of grades at anytime throughout the semester.

If a student-participant does not have a passing grade in each class, a plan to support
the student's improvement toward passing all classes will be immediately implemented.
It will be the responsibility of the student to make sure a worthy effort is given toward
improvement of his or her grades.

» Ifit is determined by the coach, sponsor, activity coordinator and the principal that a
worthy effort is not being made toward passing all classes, a suspension from practices
and/or games may be determined. That suspension can span from as little as one
practice to multiple practices and games if and until the student is passing all classes.
Student-participants are reguired to meet all MHSA standards of academic eligibility.
Dropping a class: At times, a student might be failing a class in which he or she should
not be enrolled. If, in agreement with the student’s counselor, the student decides to
drop the class within the given drop period allowed and with the understanding that the
drop does not jeopardize graduation reguirements, the student will be allowed to drop
the class without being subject to disciplinary action. The drop should be a sincere
attempt to improve the daily class load of the student and not an attempt to circumvent
the academic eligibility rules.

# MHSA ACADEMIC ELIGIBILITY RULE, A student must have received a passing grade and
received credit in at least twenty periods of prepared work per week or its equivalent
during the last preceding semester in which he/she was enrolled.

¥ v v
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For 5chool District #2, this means that a student must pass and receive credits in four
class periods each semester. Students who do not meet this requirement will be
ineligible to participate in all MHSA contests throughout the following semester AND
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until they have met this eligibility requirement. Academically ineligible students may
continue to practice with their teams as long as they are making satisfactory academic
progress as determined by school administration and as long as they make the team
through the normal tryout process. Ineligible students will not be allowed to travel or
dress for home games until they become eligible. Upon becoming eligible, any ineligible
student who did not practice with the team, must complete a full 10 days of regular
practice as per the MHSA Ten Day Practice Rule, prior to participation in a contest. All
ineligible students, whether they practice or not, must remain in good standing with the
BPS Activities Code of Conduct as well as with all rules and regulations as set forth by
the program head coach.

icademic Standards for Participation in Middle School Activities

3
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Academics are emphasized in the middle school program. It is essential that middle
school students understand that activities participation is a privilege rather than a right.
Eligibility standards must be maintained if a student wishes to exercise the privilege of
participation.

These guidelines apply to all interscholastic and instructional athletic teams, musical
productions, clubs and student council.

THE STUDENT MUST MAINTAIN PASSING GRADES IN ALL SUBJECTS. Once a student has
received a deficiency, however, he/she may continue to participate as long as there is a
grade average improvement. A roster for each of the school activities shall be posted in
the conference rooms that all faculty members are aware of team membership.
Eligibility grade checks shall take place as per policy written by the individual school
principal.

Students may or may not be allowed to practice based on communication between the
school administrator, teacher and parent.

The coach or sponsor will be notified of any ineligible students.

xtra-Curricular Absences from School

-

Participants will be granted a School Related Absence if they must miss part or all of a
school day to participate in a scheduled activity.

As much as possible, dismissal times will be the same across the district as determined
by the individual school's activity coordinators in communication with the district
activities director.

At no time will coaches or parents dismiss students earlier than the times determined by
the activity coordinator.
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Code of Conduct — Definition of Terms

Activities: All school-sponsored sports, clubs, and other co-curricular and extra-curricular
activities and organizations, including travel to and from activities and including related
activities taking place during summer vacation.

Participant: A student who belongs to, holds membership in, or is enrolled in an activity.

Parent: A parent, legal guardian, caretaker relative, or other person with legal authority to
make educational decisions for a participant.

Chemical Use: Using, being under the influence, having in his/her possession, buying, selling,
giving away, distributing, or attempting to buy or distribute alcohol, tobacco, e-cigarettes,
illegal drugs, faux drugs, any other controlled substances, or drug paraphernalia. Distribution
includes any attempt (successful or not) to sell, deal, disburse, dispense, divide, allocate, assign,
provide, or give away alcohol, tobacco, illegal drugs, faux drugs, any substance associated with
vaping, any other controlled substance, or drug paraphernalia. It is not a violation for a student
to be in possession or using a medication which has been specifically prescribed for the
student’s own use by his/her doctor and using it in the prescribed manner. However, it is a
violation to misuse the prescribed medication or sell or distribute it in any manner to another
person.

Vaping: is the act of inhaling and exhaling the aerosol, often referred to as vapor, which is
produced by an e-cigarette or similar device.

Associated Misconduct: No participant shall be present at any time in a setting where any
other person is engaged in chemical use as defined above. It is not misconduct to be in the
presence of a person of legal age using tobacco. It is not misconduct to be in the presence of
adults who are lawfully using alcohol at a family or social event that is unrelated to school or
any school activity, such as weddings, holidays, and the like.

Vandalism: The act of willfully defacing or destroying the property, equipment, building, or
facility of another person or entity.

Title IX Violation or Other Discrimination: Discrimination on the basis of protected-class
status, gender discrimination, sexual harassment (unwelcome sexual advances, requests for
sexual favors, verbal or physical conduct of a sexual nature or based on gender or other
protected class), sexual intimidation ( unreasonable behavior — verbal or non-verbal — which
has the effect of subjecting someone to humiliation, embarrassment, or discomfort because of
his or her protected class status), public display of affection ( any physical contact between two
or more individuals of a sexual nature taking place in public in front of others) on school
property, at school events, or during any school activity.

Disruptive, Destructive, or Disrespectful Conduct: Any conduct that violates other school rules
or policies, including but not limited to fighting, hazing, bullying, harassment, intimidation,
discrimination, stealing, destruction of property, violation of gun-free schools’ policy, and gang
activity.
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Unsportsmanlike Conduct: Questioning officials’ calls, making inappropriate gestures; using
derogatory, demeaning, or other inappropriate language; swearing; using disrespectful sign or
cheers; heckling referees, players, coaches, half-time performers, or opposing fans; any other
conduct that violates the sportsmanship rules and practices developed by the Board,
administration, or Montana High School Association.

Calendar Days and School Days: Calendar days are all consecutive days between the first and
last day of the scheduled school year, beginning on the first day that activities begin in August
until the last day of the academic year or last day of an activity (whichever is later). Calendar
days do not include summer vacation; therefore, discipline may extend from one school year
into the next school year. School days are instructional days and any portion of an instructional
day. Thus, for example, if students are releases at noon on a particular day, that portion of the
day is considered one school day for purposes of calculating days of suspension.

All coaches and sponsors are expected to have a current handbook describing the rules and
expectations for that activity. Examples of such rules might include dress, curfew, bench
conduct, and practice rules. All student-participants participating in that specific activity are
subject to those rules.

Dismissal from a Team

Any head coach or sponsor can recommend that a student-participant be dismissed from his or
her team. The coach/sponsor should notify the school principal and the school activities
coordinator requesting a meeting with the student-participant, his or her parents and the
administrators. Dismissal or a plan of improvement will be the result of that meeting.

Unsportsmanlike Conduct

All unsportsmanlike conduct will be subject to consequences as determined by the individual
activity coach as well as by the MHSA rules.

Out of Character Behavior

Athletic programs of excellence are defined by highly successful teams and individuals who
achieve success through hard work and great character. Character is the pattern of beliefs,
attitudes and resulting actions that demonstrate respect and concern for others while
embracing one's social responsibility as part of his or her community. Out of character behavior
is best defined by the expectations for student conduct as described in the Billings Public
Schools student handbooks and can be considered in two different ways: 1) Behavior that does
not meet the character standards as expected by our district, school or team, and 2) Behavior
that is outside of the behavior normally expected from a particular student. Coaches and
administrators will determine “out-of-character” behavior consequences in relation to the
behavior that has occurred and in accordance with district, school, team rules and regulations.
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Student Suspensions from School

Students suspended from school are not permitted to be on school grounds during the time of
their suspension and therefore may not practice or participate in athletic contests during the
time of their suspension. Should there not be a contest scheduled during the time of the
student-athlete’s suspension from school, the student-athletes, as a result of his or her out of
character behavior, will be ineligible to participate in his or her next regular sport or activity
event.

Hazing/Bullying/Cyber-Bullying

Hazing is defined as any activity that recklessly or intentionally endangers the mental or
physical health or safety of a student for the purpose of initiation, membership, or affiliation
with any athletic team or activity group. Any hazing activity, whether by an individual or by a
group, shall be presumed to be a forced activity even if a student willingly participates. The
Billings Public School District does not condone any form of initiation or harassment, known as
hazing, as part of any school sponsored activity. No student, coach, volunteer, or district
employee shall plan, direct, encourage, assist, or engage in any hazing activity. Furthermore, all
student-athletes and activity participants will be governed by the Billings Public Schools Hazing,
Bullying and Cyber-bullying Policy 3250. All student-athletes and activity participants who
violate this policy will be subject to the consequences as listed in the policy.

Cyber Image Guideline

Any identifiable image, photo, or video that implies a student-athlete has been in the
possession or presence of alcohol or drugs, or that portrays actual use or out-of-character
behavior or crime, shall be considered confirmation of a violation of the Code of Conduct. Since
there is no way to establish a time frame when or location where an image was taken, it shall
be a responsibility that the student-participant must assume. It should be understood that
persons might attempt to implicate a student-participant by taking or manipulating such images
in order to place the student-participant in a situation where he or she might be in violation of
the Code of Conduct. This is another rationale for demanding that student-participants not
place themselves in the presence of illegal alcohol or drug use. Students in violation of this
cyber image guideline will be subject to the same consequences as described in our Chemical
Use Policy.

Student Arrest or Citation by Law Enforcement

As it has been determined that student participation is a privilege and not a right, it is to be
understood that there will be no obligation on the part of the Billings Public School District to
allow the participation of any student-participant who has been cited or arrested by law
enforcement. Furthermore, there will be no obligation for the Billings Public Schools to wait for
the judicial process to run its course. Therefore, upon first knowledge of an arrest or a citation
that is considered an out of character offense, and even while charges are pending and
adjudicated, the student-participant will be suspended and participation denied. Misdemeanor
offenses will be suspended in equivalence to the first or second violation of the disciplinary
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consequences as listed above. Felony offenses will be viewed as acts that reguire immediate
and permanent suspension from participation.

Alcohol, Drugs and Tobacco

Alcohol, Drugs and Tobacco are strictly prohibited. The possession, use, consumption,
distribution, purchase, sale or manufacture of, or any other improper or unlawful involvement
of any kind or description with illegal drugs, controlled substances, alcohol or alcoholic
beverages, anabolic or androgenic steroids, tobacco, tobacco products, E-cigarettes, Vapor
Pens, or facsimiles, “look-alike” drugs, drug paraphernalia, or substances or products that mask
or tamper with any of these, is strictly prohibited. Also, prohibited is the distribution, abuse or
misuse of over the counter medications or prescription drugs, or other chemicals or substances.

Procedure Regarding Disciplinary Consequences for Violations of the Code of Conduct —
Investigation and Appeal Process

Allegations of violations regarding this code of conduct will be investigated by the building
principal or assistant principal. Any determination that a violation of these regulations has
occurred will be made only after a meeting is held with the student and he or she is presented
with the information indicating that a violation has occurred. The student must be afforded the
opportunity to provide information in response. If a determination is made following that
meeting that a violation has occurred, the student and parent will be notified of that
determination and of the conseguences of that determination. Any determination that results
in consequences being administered as per these regulations will be provided to the affected
student in writing. If a student disagrees with a determination made by the building
administration under these regulations, the student may seek review of that decision by the
District Activities Administrator, and may secure further review of the determination by the
District Superintendent and Board of Trustees according to the procedure outlined in the
Uniform Complaint Policy.

Student-participants and their parents shall not retaliate against informants or individuals
(faculty, staff, students, other family members) who are involved in this process. Retaliation will
result in imposition of additional consequences.

Honesty Clause: Student-participants agree to be honest and sincere when asked to participate
in any investigation of a possible conduct violation. If, when confronted by a school official, the
student is honest, then any consequences given shall be the minimum for that violation. If the
student denies involvement and conclusive evidence is later established, the suspension for
that violation shall be doubled.

A report of this code of conduct violation will be sent to the district activities office.
In addition to any consequences set forth in school rules, policies, and procedures for violations
of school rules, the following penalties will be imposed against participants in activities who

engage in misconduct:

a. First Offense:



b.

C.

.

Wil

Notify parent as soon as possible following completion of the investigation.
Notify appropriate law enforcement agency if necessary.

No participation in competition in any school activities for 25% of the regular
season competitions scheduled for the activity in which that student is
participating. The participant will be required to attend and participate in
practices and meetings at the discretion of the coach/sponsor.

For cheer and dance, which span both the fall and winter seasons, the first
suspension will be for 2 weeks of activities from the first date of suspension. No
participation in any scheduled events during this two-week period. The
participant will be required to attend and participate in practices and meetings
at the discretion of the coach.

For acts of vandalism, theft, destruction of property, restitution must be made
priar to returning to participation.

Other discipline in accordance with school non-discrimination/anti-harassment
policies and other policies. (See Policies 3300, 3350, 3350-P1 and 3350-P2).

Second Offense:

.

Wil

wii.

wiiil.

Notify parent/guardian as soon as possible upon completion of the investigation.
Notify appropriate law enforcement agency if necessary.

No participation for 50% of the regular season competitions scheduled for the
activity in which the student is participating.

For cheer and dance, which span both the fall and winter seasons, the second
offense will be a suspension for 4 weeks of activities from the first date of
suspension. No participation in any scheduled events during this four-week
period. The participant will be required to attend and participate in practices and
meetings at the discretion of the coach.

For violations associated to chemical use or distribution, students must complete
a district approved Drug Awareness Program.

For acts of vandalism, theft, destruction of property, restitution must be made
priar to returning to activity participation.

Other discipline in accordance with school non-discrimination/anti-harassment
policies and other policies. (See Policies 3300, 3350, 3350-P1 and 3350-P2).

All team awards or captainships earned up to that point may be withdrawn at
the discretion of the coach or sponsor.

Third Offense:

Notify parent/guardian as soon as possible following completion of the
investigation.

Notify appropriate law enforcement agency if necessary.

No participation in any school activities for 1 calendar year including weekends

during that period, in-apy-school-activities: This includes cheer and dance

participants.
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iv.  For violations associated to chemical use or distribution, students must get a
professional evaluation and treatment plan prior to returning to activity
participation.

v.  For acts of vandalism, theft, destruction of property, restitution must be made
prior to returning to activity participation.

wi.  Other discipline in accordance with school non-discrimination/anti-harassment
policies and other policies. (See Policies 3300, 3350, 3350-P1 and 3350-P2).
vii.  All team awards or captainships earned up to that point may be withdrawn at

the discretion of the coach or sponsor.
Chemical Use (Distribution)
a. First Offense:

i.  MNotify parent/guardian as soon as possible upon completion of the investigation.
ii.  Notify appropriate law enforcement agency.
ili.  No participation in any school activities for 90 calendar days, including weekends
during that period.
iv.  Students must complete a district approved Drug Awareness Program.
v.  All team awards or captainships earned up to that point may be withdrawn at
the discretion of the coach or sponsor.

b. Second Offense:

i.  Notify parent/guardian as soon as possible following completion of the
investigation.
ii.  Notify appropriate law enforcement agency.
iii. Mo participation in any school activities for 1 calendar year, including weekends
during that period.
iv.  All team awards or captainships earned up to that point may be withdrawn at
the discretion of the coach or sponsor.

Request for Reinstatement Appeal

Any student(s) who have been suspended from activities for the remainder of their high school
career due to a third or a higher-level violation, can appeal for reinstatement following
completion of suspension for one calendar year. The appeal must be in submitted in writing to
the school principal and an appeal hearing will take place. The building principal, school activity
coordinator, and the district athletic director will decide the appeal based on the following
conditions:

a. Clean behavior record for one complete calendar year.

b. Clean drug tests (purchased by the parents) — if the violation(s) was drug or alcohol
related.

c. Class work that meets all District and MHSA standards.

d. Student meets all other MHSA standards for participation
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e. Code of Conduct re-signed with the understanding that even one violation shall
result in a return to suspension.

Middle School Consequences and Transition to High School

Middle 5chool consequences will be cansistent with those described in this code. However, all
middle school students who have a code violation in 7*" or 8% grade, will be given a clean record
with which to begin high schoaol.

Going Out for a Sport to Fulfill Consequences

Any student-athlete who receives a code violation may choose to enter another sport in which
they have previously chosen not to go out for in hopes of completing his or her consequences.
The philosophy behind this is that we believe it is better for a student to be engaged in an
activity rather than have time off. By participating in another activity, that student will:

The following rules will apply to all students who choose to go out for a non-primary sport in
order to fulfill the consequence of a code violation:

« Contract —agreed to and signed by the coach, the student, and the student’s parent(s).

* Duration —the contract will be in effect for the entire length of the season.

» Behavior Expectations — the student will: abide by this code of conduct and the rules,
regulations, and policies of the coach, will attend every practice — even one unexcused
absence will nullify the contract, will behave appropriately at all practices as determined
by the coach, will give an honest effort at each practice as determined by the coach, will
get along with and support other student-athletes.

s Cpach Expectations — If the coach has any conduct issues with this student, he or she
may meet with the school activity coordinator and the student and nullify the contract.
In the event that the contract is nullified, the student is removed from the non-primary
sport and must complete his or her original code violation consequences in the primary
season in which he or she participates.

* Code of Conduct — the student will complete all restorative expectations and resign the
code of conduct.
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Billings Public Schools
Department of Athletics and Activities
Parent Code of Conduct

Parents play a vital role in the development of their child’s character and decision-making skills as well
as the development of his or her skills and abilities in the sport or activity. A student-participant’s
success, his or her team’s success, and ultimately the program’s success, is a partnership between the
student-participant, his or her parent(s), the coach, and the administration. This Parent Code of Conduct
iz a result of what our students expressed as their expectations of their parents.

| WILL BE A POSITIVE ROLE MODEL. [ will do what | can to ensure that my child has the best
possible experience as a result of participating in a BPS activity.

I WILL BE CALM AND CARING WHILE REMAINING EMPATHETIC AND OPTIMISTIC.

I WILL CARE FOR THE TEAM, NOT INDIVIDUALS. [ will not promote my child at the expense
of the team.

| WILL ENCOURAGE AND SUPPORT MY CHILD'S INDEPENDENCE. | will allow my child the
space to learn from the successes and the failures.

| WILL LET THE COACHES COACH AND TREAT THEM WITH THE SAME RESPECT I EXPECT
THEM TO TREAT MY CHILD. I will support their decisions even if | don’t necessarily agree. If 1
have a concern, | will communicate with them in an appropriate manner, following the
complaint process as it is written. | will allow the coach to address my issues or concerns before
| contact an administrator.

NO COMPLAINING/YELLING AND HOLLERING AT GAMES. | will know and support the rules.
will let the players play and the officials officiate.

I WILL BE INVOLVED BUT WON'T HOVER. [ will help and support the coach and our team
within the agenda of the coaches and the players.

| WILL PROMOTE A HEALTHY LIFESTYLE. | will assist my child in making the necessary
choices that help promote a high level of performance, Le. proper nutrition, sleep, recovery,
avoidance of drugs, alcohol, tobacco, e-cigarettes(vaping), etc.

| WILL HOLD MY CHILD ACCOUNTABLE.
» For earning their own playing time
» For the consequences of success and the consequences of failure

»  For the expectations of the BPS Code of Conduct

I WILL REMEMBER THAT WHAT IS MOST IMPORTANT IS FOR MY CHILD TO HAVE FUN
AND TO GROW AS A YOUNG ADULT.

Student’s Name = Please Print Date
Parent’s Name = Please Print Parent’s Signature
Parent’s Name - Please Print Parent” Signature
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BILLINGS PUBLIC SCHOOLS
CODE OF CONDUCT ACKNOWLEDGEMENT FORM

This form, with signatures required below, verifies that I/we (student-participant and
parent(s)/guardian(s), have attended the mandatory season meeting or have met with the
school principal or school activities coordinator and have completed all requirements of the
preseason meeting. I/we have received and carefully read a copy of the Billings Public Schools
Code of Conduct. Our signatures below certify that |/we understand, support, and agree to the
contents, meaning, expectations and consequences of this Code of Conduct.

|/we also understand that, prior to participation as a member of an extra-curricular activity, all
of the following must be completed and on file with the school's Activities Office:

1. Student Information — all personal and contact information.

Current MHSA Physical Examination Card signed by student, parent(s)/guardian(s) and

the participating doctor. (Athletes Only)

Confirmation of payment of the participation fee.

Confirmation of payment of the activity fee.

Confirmation of payment of program fees —if any.

Signing of the Activities Participation Agreement stating knowledge and understanding

of the Participation Warning, Inherent Risks of Participation, Waiver of Liability,

knowledge and choice of the Supplemental Insurance options, Equipment

Responsibility, Signing of this Code of Conduct, Medical Treatment Consent Card,

Parent/Guardian contact information, and Media Release Form.

7. Concussion Protocol and signing of the IMPACT pre-testing form and the MHSA Student-
Athlete & Parent/Legal Guardian Concussion Statement Form as required by state law.

8. Information on weather alerts and lightening protocol.

9. Information on heat-related illnesses.

10. Athletic Trainers’ coverage and expectations of student-athletes.

-

< oW

Student’'s Name — Please Print

Student’s Signature Date
Parent/Guardian Signature Date
Parent/Guardian Signature Date
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A.

Name

SEX: M
Parent/Guardian Name Home Phone

Address

City

BILLINGS PUBLIC SCHOOLS TODAY’S DATE
ACTIVITIES PARTICIPATION AGREEMENT
STUDENT INFORMATION (please print)

Last First Mi

F (circle one) Birthdate Student ID# Year in school

Work Phone

Emergency contact

State/Zip

B.

Emergency contact phone

PARTICIPATION WARNING: |/We give our permission for to participate in organized interscholastic athletics, realizing
that such activity involves the potential for injury which is inherent in all sports. |/We acknowledge that even with competent coaching, the use of
appropriate protective equipment and strict observance of rules, injuries are still a possibility. On rare occasions these injuries can be so severe as to result
in total disability, paralysis, quadriplegia, or even death. Because of the dangers of participating in the above sport, I/We recognize the importance of
following coaches’ instructions regarding playing techniques, training and other team rules, etc. and I/We agree to obey such instructions. | also
understand that it may be necessary for students to provide their own transportation to some competition events and/or practices. In these situations, the
parent and the student are responsible for safe travel.

PARENT/GUARDIANSHIP STATEMENT: |/We hereby certify and affirm that I/we are the parent(s)/legal guardian(s) of
(student). I/We have read this warning and understand its terms. I/We understand that all sports can involve many risks of injury including, but not limited
to, those risks outlined. I/We assume all risks of playing or practicing to play/participate for the above-named student.

WAIVER OF LIABILITY: |/We further release and waive, and agree to indemnify, hold harmless or reimburse the school district, and the individual
members, agents, employees and representatives thereof, as well as sport supervisors and coaches, from and against any claim which the above named
student, I/We, and other parent or guardian, and sibling, or any other person, firm or corporation may have or claim to have, known or unknown, directly
or indirectly, for any losses, damages or injuries arising out of, during or in connection with the participation by the above named student. I/We
understand by signing this warning agreement to obey instructions, and assumption of risk, I/We am waiving all rights that the above-named student,
I/We or any other person may have to any compensation for any physical injury that may result from participation by the above-named student. The
above waivers are extended to the fullest limits permitted by law.

EQUIPMENT RESPONSIBILITY: I/We agree to be responsible for the safe return or replacement of all athletic and/or activity equipment issued by the
school to the above-named student.

CODE OF CONDUCT: I/We understand that the Billings Public Schools has a Code of Conduct for activities which includes a chemical use policy. This code of
conduct is in effect from the date of first signing, year around, until graduation. | have read the Code of Conduct, understand its expectations and have
signed the Code of Conduct Acknowledgement form.

EMERGENCY MEDICAL SERVICE: If emergency service involving medical action or treatment is required and the parent(s) or guardian(s) cannot be
contacted, | hereby consent for the student named above to be given medical care by the doctor or hospital selected by the school. Name of Family
Physician Phone Number Hospital Preference

INSURANCE: | understand that the Billings Public Schools carries a student accident insurance policy which covers participants. | also understand that it is
limited in coverage and is most effective as a secondary coverage policy. My son/daughter is also covered by our family medical policy with the company
listed below (mark NA if not applicable). COMPANY NAME

MHSA PHYSICAL EXAMINATION CARD: Montana High School Association policy and the Billings Public Schools require a current physical examination card
signed by the student, parent(s)/guardian(s) and the participating doctor.

CONCUSSION PROTOCOL: Montana State law, the Montana High School Association and the Billings Public Schools require reading and understanding
concussion protocol, participation in IMPACT pre-testing, and the signing of the Concussion Information form.

MEDIA RELEASE FORM: Participation may result in media coverage which may include pictures or images of the above-named student. The media release
form grants permission or does not grant permission for pictures and/or images to be used by the Billings Public Schools and/or media.

PAYMENT OF FEES: I/We acknowledge that the Billings Public Schools Activities Program requires activity, participation and program fees and agree to pay
these fees as a condition of participation.

I/WE HAVE READ, UNDERSTAND AND AGREE TO THE INFORMATION IN ITEMS A THROUGH L.

SIGN (X)

DATE

Parent/Guardian Signature
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Billings Public Schools
Student Participant in Activities
Emergency Medical Card and Authorization for Medical Treatment

. Participant’s Name

. Person and phone number to contact in case of emergency:

Name Phone #:

. Family physician and phone number:

Name Phone #:

. Medical Information: Allergies, Diabetic, etc.:

. Insurance Company: Policy #:

. I/We, parent(s)/guardian(s) of the above-named participant, authorize medical
treatment to be given to the above-named student.

Parent or Guardian Signature Date
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STUDENT ACCIDENT

INSURANCE

Billings Public Schools has purchased a student accident insurance policy from Bollinger
Specialty Group for the 2022 /23 school year. Coverage includes all Billings Public Schools
students involved in school sponsored and supervised activities. That would include things
like recess, injuries occurring in the class room, hallway, gym, etc, as well as the athletics. It
would also include after school events as long as they are school sponsored and

supervised. Maximum coverage is $25,000.

To see coverage, go to billingsschools.org on the activity tab:

https://www.billingsschools.org/departments/activities
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BILLINGS PUBLIC SCHOOLS
STUDENT/PARENT/PRINCIPAL AGREEMENT 2022-2023
FOR ELIMINATING GUNS AND OTHER WEAPONS FROM SCHOOLS
While the elimination of guns and weapons from schools is the responsibility of all segments of the school and society, three individuals have
especially crucial responsibility: the student, parent, and principal. This agreement draws attention to the specific responsibilities of those
three individuals.

WE, THE UNDERSIGNED, AGREE TO THE FOLLOWING COMMITMENTS:

STUDENT
. I agree not to bring or have in my possession any weapon or gun on school property or at any school event.
. I will tell my peers to seek adult assistance when conflict situations begin to get out of control.
. I will not carry another person's gun or weapon while on school property.
. If I see a gun or other weapon on campus or at a school event, I will immediately alert an administrator, counselor, teacher
or school resource officer about its existence. Every effort will be made to maintain confidentiality.
. I understand that violating school board guidelines and procedures will result in long-term suspension/expulsion

proceedings.
Student Name (Please Print) The student must sign the Information sheet on page 81
Student Signature: The student must sign the Information sheet on page 81
PARENT/GUARDIAN

. I will teach my children, including by personal example, about the dangers and consequences of guns and weapons use,
and I will keep any guns and all weapons I own safely away from my children.

. I will support the school's policies to eliminate guns and weapons on school property and work with the school in
developing programs to prevent violence.

. I will carry out my responsibility to teach my children how to settle arguments without resorting to violence, to encourage
him/her to use those ideas when necessary and to follow school guidelines for reporting guns and weapons they see to an

appropriate adult.

. I understand that the violation of school board guidelines and procedures by my child will result in long-term
suspension/expulsion proceedings.

Parent Signature: The parent or guardian must sign and date the information sheet on page 81

. I will support Community Crime Stoppers to ensure that students and parents have an anonymous way to report to an adult
any guns or other weapons they see on campus.

. I will promote conflict resolution instruction for all students as part of the curriculum.

. I will communicate the school's policies on guns and weapons to all participants in the school community and focus upon
the responsibilities we all have.

. I will use the school's student leadership groups and student meetings to obtain ideas to develop a safe school
environment.

. I will report all guns and other weapons violations to law enforcement officials, according to established procedures.

o

. Following school board guidelines and procedures, I will initiate long-term suspension/expulsion proceedings against any

student who violates this contract.

Director Signature _( Sott Audorsm Date_August 9, 2022
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CAREER CENTER
SCHOOL TO CAREER (WORK)
The School to Career (work) option is an important component option available to our students. School
to Career provides students with an opportunity to receive school credit while participation in a work
setting related to a curricular area that the students is enrolled in at the time of school to career request.
e School credit is earned* Students who are chosen to participate in the School to Career Program
must complete the appropriate form:
e Students who drop the program after the seven-week period will receive an F and be placed in a study
hall; students will not be permitted to be released from school.

| SCHOOL TO CAREER |
. _________________________________________________________________________________________________________________

Student request for School to Work credit for Semester, 20

Date Semester 20

Student Name

Home School Student ID#

Counselor

Workplace

Worksite Coordinator
Program area
High School Program Teacher
Number of credits to be earned
Time of day to be spent on site

Please give a brief overview of the plan for worksite credit:

I give permission for to earn credit at a work site. [ understand that most of this
experience will take place outside of the school, and this may require additional accountability for transportation and other
related responsibilities. School Dist #2 attendance requirements will be adhered to.

Signatures:
Student
Parent Phone # Date

Worksite Coordinator Phone # Date
Program Teacher
Counselor
Administrator
Co-op/School to Work Coordinator

wikkkkEkE* ATTACH YOUR PLAN OF STUDY DOCUMENTATIQN % # %%k sk k%
This request and the plan of study must be turned into the Career Center Counselor before the end of the semester
prior to the semester the school to work credit experience will begin.
*If the job site experience is terminated, the student must return to school for the allotted time!
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ELECTRONIC DEVICES

If a PDA or cell phone is used in a manner that demonstrates academic dishonesty. The student will receive a
zero on all academic work that was compromised due to unauthorized use of an electronic device on the
academic work. Along with no credit for the compromised academic work discipline ranging from detention,
ISS, OSS, parent conference and or suspension at the Truancy Center may be assigned by the Associate
Director.

Beware of Inappropriate Use: Definition of: Sexting” — the act of students photographing themselves or others
in various stages of undress, and then sending, receiving, or forwarding the photographs to others.
Consequences of “Sexting”: Students may be charged under federal law with distribution or creation of child
pornography, or under Montana’s Sexual Abuse of Child statute. If convicted, students could also be faced
with having to register as sex offenders.

Use of electronic_communication _or_social media _to: _threaten, intimidate, insult, bully, harass, etc. is
considered a_serious violation. Appropriate civil authorities will be contacted and school authorities will
investigate. School and/or legal consequences may be implemented.

STATEMENT OF CAMERAS

The Billings Career Center employs the use of cameras as part of an overall security system. These cameras
are used to help identify any illegal activity that may occur inside or outside of the school as well as to help
maintain the overall safety of staff and students. Information from these cameras may be used for school or
legal discipline.

CAREER CENTER SCHOOL RELATED ACTIVITY DISMISSAL PROCEDURE

Any student who will be missing Career Center classes for a SCHOOL RELATED Activity will need to follow the procedure outlined below:

Student/s must have a SCHOOL RELATED ABSENCE FORM- (YELLOW colored at the Career Center) — filled out / completed and SIGNED by
any Career Center teacher/s in which their courses will be missed by the student due to a School Related Activity.

1. All student/s who will be leaving the Career Center during class time for a SCHOOL RELATED ACTIVITY must turn in their completed
and signed (by the teacher/s they will be missing due to the school related activity) SCHOOL RELATED ABSENCE FORM- to the Career
Center Attendance Office- AND ALWAYS PHYSICALLY CHECK OUT at the Attendance Office before leaving the Career Center for
the School Related Activity. The Career Center Attendance Office will make a copy of the completed School Related Absence Form and
give the original back to the student/s, so they can turn it in to their coach/advisor.

2. Student/s who will be missing Career Center classes for a SCHOOL RELATED ACTIVITY, but will NOT be present at the Career Center
on the day that they will be missing classes for a SCHOOL RELATED ACTIVITY, must turn in their completed and signed (by the
teacher/s they will be missing due to the school related activity) SCHOOL RELATED ABSENCE FORM to the Career Center Attendance
Office, the day before their absence for a School Related Activity. The Career Center Attendance Office will make a copy of the completed
School Related Absence Form and give the original back to the student/s, so they can turn it in to their coach/advisor.

3. Failure to follow this procedure will result in the student/s being recorded as unexcused/truant for the courses they miss, they also will be
held accountable for not checking out- and consequences for these infractions will be assigned as outlined in the Career Center and / or the
Home School’s Student Handbook. A student who does not fill out and get the School Related Absence Form turned into the Career Center
Attendance Office will not be dismissed for their activity, and will be expected to attend all classes. Please note: Discipline for infractions
pertaining to this procedure may also include but not be limited to the loss of participation in the current and / or future School Related
Activities. Referral for discipline will be handled by the Home School Assistant Principal/s and / or the Associate Director of the Career
Center.
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Be Sure to Sign the Career Center Information
Sheet/Medical Release Form on page 81.

The Information Sheet must be signed and returned to the Career Center by
the parent/guardian of every student. Students are not allowed to participate
in shop activities or field trips until the Medical Release form is returned.

Mr. S. Anderson /Director of Billings Career Center
Mr. D. Schaaf / Associate Director Billings Career Center
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Caveer Center Information Sheet
2022 - 2023

Please return this form to your first Career

gﬂm&3m$] IE:ISP'E Center class teacher on the first day of school. }f::ﬁeﬁ I:::; of
| Medical Release |
Name: Grade Fulltime  AMonly  PMonly
Lasi Fir=t DMiddle
Addreszs: Stodent Phone:
Parent/Guardian: Parent Fh
Parent/Guardian Email:
Mother'z Emplovment: Work Phone:
Father's Employment: Work Phone:
Emergency Contact: Fh
Doctors Name: Fh
Hozpital Preference: Billings Clinic 5t Vincent _ Walk-in __ Other
Emergency Medical Authorization:

In order that proper emergency medical assistance may be provided to your son or daughter i the
event of an ilness or accident, we ask that you please sion and retum this sheet to the Billings Career
Center Immediately.

In an emergency: (Check only one and sign please)

I AUTHORIZE treatment at the medical center I have indicated abowve.
Emergency medical assistance may NOT be provided o my son/daughter in the
event of an illness or accident.

Parent/Guardian: Signature:

Please note any specific medical conditions that require special attention:

Career Center Handbook Signoff

The student handbook is available on the Career Center web-site at http:/wraw billingzce org.
You may obtain a printed handbook at the main office.

I have read the Career Center Student Handbook and I am aware of the contents.

l::} Parent/'Guardian Signature: Date:

::} Student Signature: Date:

Parent / guardian signatures needed
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PUBLIC s,
o

Q,V\ District O(‘
o

Q)  Student/Parent Handbook
Mission Statement

"Billings Public Schools Community strives to inspire, educate, and empower students to be responsible
and innovative global citizens who achieve their full potential.”

We believe:

.about stndents

[BILLINGS All students are valued and respected
EL ._B_LI_C Smdents leam in diverse ways and at different rates
SCHOOLS Personal responsibility 1= the basis for successfil learning and positve behavior

Smdent snccess is achieved through shared responsibility
Positive relationships lead to higher achievement mutual frost, and a safe school enviromrment

...about home & community
Parents and families have the greatest influence on, and responsibility for, their smdent’s learning and behavior
Positive role modals are essential for leaming
Commmnnity engagement strengthens leaming and promotes a sense of pride in ownership

...about the District
Disimict decisions will be based on what 1s best for smdents
High expectations lead to high achievement
A highly effective staff creates an environment for smdent success
Efficient and fransparent resource management is essenfial for the successful operation of the school dismct
Embracing diversity and culture confributes to a strong leaming commumity
Fesponsible change promotes progress
Smdenis should have access to equitable leaming opporiunities

Jeana Lervick, Title IX Non-Discrimimation Coordinator
Billings Public Schools
415 North 30th Street
Billings, MT 59101
{406) 281-5039
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BILLINGS PUBLIC SCHOOLS® EXPECTATIONS,
CONSEQUENCES, AND POLICIES

In addition to this School handbook of procedures specific to our school. the following
Student’ Parent Handbook establishes the obligations of all students in the Billings Public Schools. It is
vour obligation as a student in our district to know the contents of both and to understand that both the dis-
trict’s Student/Parent Handbook and the school’s student handbook are enforceable as the “law™ of the
school district.

Violations of District policy will be dealt with through discipline assigned by our building administrator(s)
as agents of the Board of Trustees. And, the protections afforded by District policy will be provided to vou
by District administration and staff

The following District policies and procedures are found in this handbook. In addition they may be located
by accessing the District™s website at www billingsschools org where all of the District’s policies are lo-
cated.

Contents of Srudent/ Parenr Handboolk of Board Policies and Procedures

Policy 3120 Attendance Pohicy and Femoval of Student dwimg School Day

Procedure 3120-P1 Compulsory Attendance

Procedure 3120-P2 Student Attendance and FRemoval of student dunng the school day
Policy 3200 Student Bights, Responsibibifies, and Code of Conduct

Policy 3201 Freedom of Expression

Policy 3202 Student Publications

Policy 3203 Student Dress

Policy 3203-P1 Student Dress —Gang Activity or Assoclation

Policy 3204 Searches and Seizure

Procedure 3204-P1 Searches of Students and their Property

Procedure 3204-P2 Video Swveillance

Procedure 3204-P3 Video Swveillance - School Buses/Vehicles

Policy 3205 Dhstnet-Provided Access to Electromc Information, Services & Networks
Procedure 3205-P1 Acceptable Use Procedure

Policy 3210 Haraszment, Iniimndation, and Bullving

Policy 3220Equal Educational Opportunity

Poliey 3230 Non-Discrinmnation and Anti— Harassment

Policy 3235 Student Drug and Chemical Use and Abuse fon Billings Public Schools website)
Policy 3240 Tobaceo Free Schools

Poliey 3250 Gun-Free Schools

Poliey 3255 Bomb Threats and Threats of Hazardous Substances

Poliey 3300 Student Discipline: Consequences for Vielatons of Student Code of Conduct
Poliey 3350 Student Discipline: Dus Process

Procedure 3350-P1 Detention

Procedure 3350-P2 Suspension and Expulzion

Policy 3416 Admimistenng Medicines to Students

Procedure 3416-P1 Admimstening Medications to Students

Policy 3431 Emergency Treatment

Policy 3520 Student Fees, Fines, and Charges (on Billingz Public Scheols websits)
Policy 3600 Student Records

Form 360{0-F1 FERPA Anmal Nohficaton

Procedure 3600-P1 Student Fecords

Procedure 3600-P3 Withholding Fecords

Procedure 3600-P5 Special Education Records
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BILLINGS PUBLIC SCHOOLS’ EXPECTATIONS.

CONSEQUENCES. AND POLICIES

The following list is a smmmary of a few important policies. Your good behavior and your respect for the feelings
of others will insure that you will have the best possible school and learning environment for a successful yvear.

EXPECTATIONS

STUDENT
DRESS POLICY

Students are expected to

come fo school and all

achvities clean, well-

groomed, and weanng clothes that ap-
propriately cover the body and do not
cause distractions or create a health or
safety 135ue. Thas basic dress code en-
courages students to “dress for success”
and fo come fo school properly pre-
pared to parficipate in the educational
process. Students are expected to man-
age their personal appearance in a man-
ner that does not distupt teaching and
learning, promote vulzarity or obhscen-
ity, advertise illegal substances, to-
bacco, aleohol, advertize weapons or
violence, or express double meanings
that are mappropriate. All students are
axpected to wear comfortable, safe, and
appropnate clothing in PE. elass
{sweats, shorts, athletic shoes, tee
shirts).

In keeping with the above philosophy,
and m order to reduce misunderstand-
ing, mmappropriate school wear

includes, but 15 not hmited to

.'. the following:
Hats, sunglasses, bandanas,

and visors will not be
wom inside the bulding.
Students are not to wear outerwear
jackets m the classrooms.
Basic sweatshirts and
sweaters are permuafted.
Shorts and skuts are expected to be
no shorter than 5 inches
above the mmddle of the
knee cap: low necklines,
sheer, strapless, bare nud-
niff or bare back design
will not be permitted. Mo
halter
tops or
spa-
gheth

straps. Bra straps and all
under garments should
not be exposed.

Destroved and distressed pants
must not have boles in
places that expose under-
garments..

Mo clothing that could be consid-
ered pajamas or slippers
will be worn fo school.

Pants must be secured at the waist-
hne and mav not hang
down exposing undergar-
ment=,

Footwear mmst have a sole that
would be appropriate for
walking outside 1n any
weather condition in case
of an unexpected evacua-
tion of the bulding.

Any style of clothing, jewelry,
accessones, personal
items, electronic aquip-
ment, grooming, or tat-
toos that 15 associated
with gang membership
will be prohibated.

Clothing, jewelv, contact lenses,
and other body accesso-
ries that could constitute
a bealth problem. a haz-
ardous siuation, or 3
distraction will be pro-
hibited. This mehides,
but 15 not linuted to,
wallet chains, chains at-
tached to clothing, and
wiistbands.

Wrting and drawing on other
students” skin, clothing,
locker, or other personal
belongings is prohibited.

ang Activity or Association

For the purpose of thas dress policy, a

Fang 15 an unauthonzed sroup of three

or more people who demonstrate the

following traits:

¢ exhibit antsocial behavior often
associated with cnme or a threat to
the comumunity;

* nferact together to the exclusion
of others;

*  claim a terrifory or area;

*  have 2 name;

*  have nvals/enemies, and/or

*  create an atmosphere in which the
well-being of students, staff, or
any other persomn 13 adversely af-
fected by undue pressure, behav-
ior, infimndation, overt gesture, or
threat of violence.

Failure to cooperate with the dress
code policy will result in

one or more of the follow-
S

*  Change to appropriate
clothing of the student’s or from
the school’s collection.

*  Parent notification to bang appro-
priate clothing fo school

*  Dhsciplinarv consequence.

(Sea Policy 3203 and 3203 P-1)

BULLYING

{(Your School) has “Zero™ tolerance for
bullyving, harassment and mbmidation
on school property,
to or from school,
on a school bus or
other school vehi-
cle, at school- re-
lated functions or
activities, or by
electronic commu-
nications.

1. “Bullying” means any harassment,
inhimadation, hazing, or threatening,
msulting | or demeaning gesture or
physical contact, including any infen-
fional written, verbal, or electronic
commumeation or threat directed
agamst a student that 15 persistent, se-
vere or repeated and that:

{a) causes a student physical
harm, damages a student’s
property, or places a student
m reasonable fear of harm to
the student or the student’s

property.
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Bullying Cont...

(b) creates a hostile environment
by interfering wath or denying
a student’s access to an educa-
tional opportunity or benefit;
or

{c} substantally or matenally
disrupts the orderky operafion
of a school.

2. Bullving includes retaliation against
a vichm or witness who reports mfor-
mation about an act of bullying and
includes acts of hazing associated with
athletics or school sponsored orgamza-
flons or groups.

Students who violate this policy wall
face dizciplinary action. Depending
upon the seventy of the offense, conse-
guences will range pu—
from detention, to in - ,';-E'E}}
school suspension,

short term suspension, | e—2
or expulsion.

{See Policy 3210 and

Intimidation/Bullying m

the Harassment/

Incident Reporting Form)

SEARCHES

The goal of search and seizuwre with
respect to students 15 meeting the edu-
cational needs of children and enswrng
their security. Reasonable searches mayv
be camed out to recover stolen prop-
erty, to detect illegal substances or
weapons, of to uncover any matfer rea-
sonably believed to be a threat to the
maintenance of an orderly and safe
educationzl enviromment.

School authorities mav inspect and
search school property and egquipment
owned or controlled by the Dhstnet
{such as lockers, desks, parking lots),
as well as personal effects left there by
stndents, without notice or consent of a
stndent.

The School District mav request the
assistance of law enforcement officials,
including thew use of specially trained
dogs, to conduct inspections and
searches of lockers, desks, parking lots,
and other school property and egquip-
ment for illegal drugs, weapons, or
other 1llegal or dangerous substances or
material. The School Distnict also ufil-

1zes video swveilllance to ensure the
health, welfare, and safety of all staff
students, and visitors.

School authorities may search a stu-
dent or a student’s
persenal effects in a
student’s possession
when reasonable
grounds suggest a
search will produce
evidence that the
particular  student
has wviclated or 1s
viclafing a2 law or
Dhstrict student conduet rules.

When a search produces evidence that
a student has violated or 15 viclatng a
law or Distnet policies. procedure,
mules, and handbooks such evidence
may be seized and mmpounded by
school authonties and diseiplinary ac-
tion mav be taken.

(3ee Policy 3204 & 3204 P-1 through P-3)

ACCESSTO
ELECTRONIC
INFORMATION,
SERVICES, NETWORKS

The Dastnet provides electronic equip-
ment and networks, meluding access to
the Internet, as part of its mstructonal
program and to promofe educational
excellence by facilitating resource
shanng, movaton and commumca-
tion. The Dhstnet expects all students
to take responsibility for appropnate
and lawful use of this access, includng
good behavior on-line. The Distriet
may withdraw stodent zecess to its
network and to the Internet when any
misuse ooours.

1. EDUCATIONATL PURPOSES
ONLY. All use of the Dhstriet’s elec-
tronec network must be: (1) o support
of education and'or research, and n
furtherance of the District’s stated edu-
cattonal goals; or (2) for a legitimate
school business purpose. Use is a privi-
lege, not a nght.

Students and staff have no expectation
of privacy in any materials that are
stored, transmutted. or recerved via the
Dhstniet’s electromc network or Distrct
computers.

The Dhsinict reserves the nght to mom-
tor, inspect, copy, review, and store, at

time and without prior notice, any and all
usage of computers, systems, networks
and Internet access and any and all
information transmifted or recerved m

connection with such usage.

2. UNACCEPTABLIE UISES OF
HNETWORE.

A, Uses that viclate the lawr or
encowrage others to violate the law

B. Uszes that canse harm to others or
damage to their property.

C. TUses that jecpardize the secunty of
computers, systems, or networks of the
District or others.

D. Exposzing self or others to the
potential of personal harm

E. Uses that are commercial
transactions.

(Ses Policy 3203

TEXTBOOKS

Although textbooks are finmished by the
school, students are responsible for them
and must pay for lost or damaged books.
Mew books are expensive (up to 5150},
Students should have a cover on every
textbook m order to protect the book and
avold payving payment of fines due to
excessive wear and tear. Fines for
textbooks will be as follows:

a. Loss of book— value of new book

b. Willfully damazing book-vahe of new
book

. Broken back-1/2 the value of new book

d. Cover tom off- 1/3 value of new book

& Water damage— 1/4 to 12 value of new
book

£ Undue soiling- 1/5 to 12 valoe of new
book
*Feport cards will be held until assessed
fines have been paid. (See Policy 3520)

“Any teacher er principal shall have the
authority te hold any pupil to strict
accountability for any dizerderly conducr
in school or on the way te or_from
school, or during intermission or

recess.” Mont. Code Ann § 20-4-302
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CONSEQUENCES
FOR MAJOR
MISBEHAVIORS

NOTE: Depending on the severity
of the offense, an adminiztrater
may impose any level of dizciplinary
action that is warranted to promote
and ensure an orderly educational
atmo:zphere in the school and elimi-
pate health and safety risks,
*pnzequences are cumulative
during time in Billing: Public
Schools!

*All out-of-school suspenszions will be
served at the Truaney Center!

STEALING OR
EXTORTION

A, Detenhon'partial day m- school
SUSPENsIOn

B. One-day in-school suspension to
ten days out-of-school suspension
to be served at the Truaney Center.

C. Emergency suspension pending an
admumstrative heanng which may
lead fo 2 recommendation to the
Board of Trustees for expulsion.

D. Referral to School Resource Offa-
cer or other law enforcement per-
sonnel.

VIOLATION AGAINST
PROPERTY

A, Detention'partial day m-school
SUSpenslon

B. One-day in-school suspension to
ten davs out-of-school suspension
to be served at the Truancy Center.

C. Emergency suspension pending an
admimisirative beanng which may
lead fo a recommendation to the
Board of Trustees for expulsion.

D Referral to School Resource Offi-
cer or other law enforcement per-
sonnel.

FIGHTING

A, Detention‘partial day m-school
suspension

B. One-day mm-school suspension to
ten days out-of-school suspension
to be served at the Truaney Center.

C. Emergency suspension pending an
Admimstrative Heanng which
may lead to a recommendation to
the Board of Trustees for expul-

5101,

. Refemal to School Resource Offi-

cer or other law enforcement per-

sonnel.

SEXUAL/RACIAL
HARASSMENT
THREATS/
INTIMIDATION/
BULLYING

. Detention‘partial day m-school
SUSPenSIon
One-day in-school suspension to
ten davs out-of-school suspension
to be served at the Truancy Cen-
tar.
Emergency suspension pending an
Admimstrative Heanng which
may lead to a recommendation to
the Board of Tmstees for expul-
510D

. Befemral to School Besource Off-
cer or other law enforcement per-
sonnel.

USE OF OBSCENE
LANGUAGE, BEHAV-

IOR, OR THREATS TO

A STAFF MEMBER

. Detention‘partial day m-school
5USpenslon
(One-day in-school suspension to
ten dawvs out-ef-school suspension
to be served at the Truancy Cen-
tar.
Emergency suspension pending an
Admimstrative Heanng which
may lead to a recommendation to
the Board of Tmstees for expul-
5100

. Beferral to School Resource Offi-
cer or other law enforcement per-
sonnel.

USE OR POSSESSION
OF TOBACCO
PRODUCTS INCLUD-
ING ELECTRONIC
DEVICES AND
CIGARETTES

. Detention‘partial day m-school
SUSPEnslon
One-day in-school suspension to
ten days out-of-school suspension
to be served at the Truaney Cen-
ter.

C. Emergency suspension pending an
Administrative Hearng which may
lead to a recommendaton to the
Board of Trustees for expulsion.

D. Eeferral to School Resowee Officer
or other law enforcement personnel.

SALE OF DRUGS OR

ALCOHOL
Ap Admimstrative Hearmg with possible
recommendation to the Board of Trustess
for Expulsion. (legal authonties wall be
contacted) *NOTE: Flacebo or over-the-
counfer drugs sold as illegal drugs are
subject to above consequences.

USE OR POSSESSION OF

DRUGS OR ALCOHOL,
OR PARAPHERNALIA

*1st offense 5-dav Out-of-School
Suspension

*Ind offense - Admimistrative Heaning
with possible recommendation to the
Board of Trustees for Expulsion.

*Law Enforcement will be contacted.

POSSESSION OF A

WEAPON

WHICH INCLUDES ENIFEFIREARM
OR ANY OTHER OBJECT
CONSIDEREED TO BE A WEAPOHN

Ap Admimistrative Heanng with
possible recommendation to the Board of
Trustees for Expulsion.

*Law Enforcement will be contacted.

ASSAULT

1 day cut-of-school suspension to an
Admmistrative Heanng with pozzible
recommendation to Board of Trustees for
Expulsion.

*Law Enforcement will be contacted.

EXPLOSIVES/
FIREWORKS

1 day m-school suspension to an
Admmistrative Heanng with possible
recommendation for Expulsion.
*Law Enforcement will be contacted.

BOMB THREATS

An Adminizrative Hearing with possible
recommendation to the Board of Trustess for
Expulsion.

*Law Enforcement will be contacted
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POLICIES

POLICY 3120 ATTENDANCE POLICY

Pursuant to state law, the Board autharize:s the Super-
mtendent to adopt procedures implementing compul-
sory attendance regulations throwshout the District.
These procedures shall be published in student hand-
books anmoally.

EBemoval of Student Tharing Scheol Ty

The Boad recognizes its responsibiliny for the proper
care of students dumng a scheol day. I accordance
with District procedures, onby a dulfy asthorized par-
500 MAy TRmove 3 srudent from schoal grounds, any
school building, or scheol functon dunng a school
day. A person sesking to remove 3 smdent from
school mmst present evidance satisfactory to a ponci-
pal of having proper authority to remove a student A
teacher should mot emcuse a stodent fom class fo
confer with anyone unless a request is approved by a
principal. The Superintendent will establish proce-
dures for remerval of a student during a schoel day.

FROCEDURE 31M-F1
ATTENDANCE POLICY AND REMOVAL OF
STUDENT DURING SCHOOL DAY

Compubsory Atfendance
Parents are responsible for seeing that their children
of age s=ven or older prior to the first day of school
artend schonl, untd the later of the following dates:
1. The child's 1§th birthday. or.
1 The date of conmpletion of the work of the eighth
srade.

Parents shall enrall the stadent unlsss the smdent is:
1. Provided with superized comespendence ar
home study;

X Excused becmse of determination by a
district judge that attendance i not m the best
mreresis of the child;

3 Enrollad in a pon-public or homs school;

4 Enrolled in a school of anather district ar
state under the mition provisions of this title:

3 Excused by the Board of Tmastees upon a
determination that swch attendance by a child

who has aained the age of 16 is not m the bast
mierest of the child and the schoal

PROCEDUERE 3120-F2 ATTENDANCE POLICY
AND REMOVAL OF STUDENT DURING
SCHOOL DAY

Stmdent Attendance

Intreducton

Bezular attendance is basic to mesting the educa-
donal needs of smdents. Madpmm classroom in-
stractional benefits can happen anly when the stodent
B in aftendancs. Fepolir and punctoal attendance
being essential to educational welfare, it follows that
shudent, parents, and educators nesd clsar understand-
mg as to rights and respensibilities relating to arten-
dance.
Rizghts
Smdents have the mght to an appropmate sducation
and ars lezally required to attend undl they ars 16
vears old and have completed the 3th grade. Paremts
have the right to expect competent mstmactors and a
school climate conducive to leaming.  Educators have
the night to expect reasenable cooperation from st-
dents and parents.
Eesponsibilities

Stadents have the responsibility to parmicipate in the
educadonal oppormpities given them. Parents ame
responsible for supportng the palicies and prosrams
of the Schoal District, inchding seeing that soudents
attend regularly and are to class(es) oo time. The
school has the responsibility to provide a siznificant
cumicubim, competent teachers, and adequate facili-
ties and programs. The school alio has the responst-
bility to maintin accumee records and practice dili-
gence in repordng of attendance records.

Arnendanece Policy - K-8

It iz the responsibility of the parent or guardian
to assure their student is in schoel repalarly.
When a stadent poust be absent for illness or
other unforesecable emergancies, parents mmast
inform the school of the stodent's absence. In
cases where doubt ocours conceming the valid-
iry of an excuse, the administration may request
verification. Ifa ;haden‘t:snu:plﬁm’rmme
par=nt has oot notifisd the school of the ab-
sence, the school will attemnpt to call the parent.

Artendance Policy - Grades 8-12

The intent of the attendance policy is to provide
a stnacture within which 2-12 zrade shadents can
gain madnmm benefit from the instroctional
program. The regular contact of the pupils with
one anether in the classroem and their particips-
tion in well plapned insouctiomal actwities
under the melage of a competent teacher are
vital o this purpose.

Excused Absences

Excused absences are categorized as follows:
lness
medical appointments which cannet be

scheduled eurside the school day

participation in schoal activities
bereavement
verifiable family emergencies
necessary abizences approved by the parent

Unexcused Absences Truanciss

In the event the principal dafermines an absence
unnecessary, the absence will be considersd as
unexonsed. such as:
leaving the building witheut checking out
exonses such as overslesping, car troubls,
mizsing the bus, and being late from
lnnch
AT erations

Truancy, defined as an absance from scheol mot
verifisd as walid by the parsmt &for buikding
admiristator. Ab:zences that are unexcused or
not cleared within 42 hours are also considered
tmancies. Chromic tmiants will be reported to
lezal mitharrties as prascribed by law.

Parent {or Guardian) Bes ibilifees
When a smdent most be absent fom class for
illmezs, or other unforesesable emerzencies,
parsnts must inform the school office of the
absence. If the school is pot nodfied within 48
heours of the last absent day, the excuse will Dot
be accepted and the absence will be considered
tmancy. The principal may make exceptions to
this gemeral policy and excuse the absence after
consultation with the teacher(s) who are in-
volved, and after giving consideration o the
ciroumstances related fo the failure to notify and
to the femuency of the student's absence In

cases where the validity of an exouse is I ques-
tion, the adminiztraden may requirs verification
from other spurces.

Parent (or Guardian) Fesponsihilities

When a smudent pmst be absent fom class for
iiness, or other unforssesable emergsncies
parents must mform the school office of the
abzence If the scheol is not notified within 48
bowars of the last absent day, the excuse will not
be accepted and the absence will be considersd
tuancy. The prncipal may make exceptions to
thiz g=meral policy and excuse the abzence, affer
consultation with the teacher(s) who are -
volved, and after giving consideration to the
circumstances related to the failure to notify and
to the fequency of the stademr’s absence. In
cases where the validity of an exouse is m ques-
tion, the administraden may raquirs verification
from other sources.

Checking Ont of Schaol

When a smadent finds it nacessary to leave affer
the sant of the school day, the smdent shall
follow the office procedures for checkms out of
school  Failure to follow this procedure may be
considered tuancy and appropriate action as
defined in this policy will be faken.

Smspensions

Suspended stodenrs may not participate in extra-
curmicular activities whils on suspension. Cme
day suspension uwsually will cover a 24-hour

period. Suspensions are counted as days absent
from school

Parenis will be netified of all suspensioms
Smudents who are absent as a result of a suspen-
sian are responsible for the work missed

Limit on Total Al

If the total number of absences from any hizh
school class excesds 10 per semester, the sfu-
dent may be dropped from the class for the rest
of the semester and assigned to a shady hall
Absences fom classes due to school-sponsared
activities are o counted in the ten (10).

Srudents may appeal the 10 absences per semes-
ter limit. & smident who anficipates that an
extendad absence will exceed the 10 day limit
may appeal in advancs. Conssquences far
stadents identified as disabled will be deter-
minad by appropriate plaoming mestings.

POLICY 3200 STUDENT
BIGHTS RESPONSIEILITIES, AND CODE
OF CONDUCT
The District recognizes that all studenfs are
entitflad to enjoy the rghes protected under
federal and statz constimatons and law for per-
spn: of their age and mamrty i a school sef-
ting. The District expacts smdents to exerciza
these rights reasomably and to aveid wiclating
the nehis of others ar disnipting the education
environment. The Dlismict may impose discipli-
DAY measures whenewer shadents wiolate the
nghts of others or wiolate Distmict policies,
procedures, miss, or handbeaks, mchiding vt
oot limited o these listed below, on school
premises or at any school fimetion or activicy.
School premisss means all ¢ ownad
leazed, or used by the Schoal District for in-
straction or student actvities. Each sudent is
expected to simive to take full advamtage of
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educational eppartanities and to do the stodent’s
biest in all areas of school life. Each snadent has
the right to an education i an orderly, safe. and
sanitary atmosphere and iz expectsd to contrib-
ute to the school environment by mesting the
following responsibilities:

1. Basspect and work cooperatively with fellow
students and schisol staff

=

Be puncroal and regular in school attendance;

3. Eespond positively and promptly to dirsction by
faculty or staff membars;

4. Pefnin fom Szhiing or ather abusive behavior
directed toward amy student, faculey or staff
member. Harassment, mntimvidation, bullying,
hazing, discrimination, and refaliation against
students or staff members is ot allowed and
will not be tolerated:

LA

Refain from the use of profanity or vulzarity;

6. Awvoid encouraging of assising another stodent
to take action that would subject a shadent to
Suspension of expulsion;

7. PRefnin from posseszion or use of explosives.
damperous chemicals, or weapons on schoal
propenty of at a school fimetion:

2. Fefmin from engaging in any actvity that
comstinates an mrerference with school purpeses
or an edacational function or any other dismap-
tive activiry, inclnding bt not Emited to making
a bomb thr=at, even if only a hoax:

9. Fefmin fom damags to or theft of school ar
personal property. Causms o attempiing to
canse damage to, or stealing or attenipting to
steal, school property or another person’s prop-
erty is a vielation of this policy,

Refrain from unauthorized eniry mee or misuse
or damage of school property. Scooters, bicy-
cles, roller-plades, and skateboards cannot be
used or ridden on school property;

B responsible for willful damape or destroction
of schol property;

Befrmin from using, pessessing, distnbatng,
purchasing, or selling tobacco en school prem-
ises and at school fanctions;

Possession, use, purchase, sale, and'or distribu-
tien of ilicit drogs, controlled substances, look-
alike drogzs, dmgz paraphemalia, contraband, and
alcohol on school premises or dunng any school
-sponsered or school-related activity are strictly
prohibited. Sodents who are mnder the influsnce
of such substances will not be permitted to
attend school ar school-related activiries or
funcdens and will be weated as though they had
such substances in their possession;

Avpid disnuption. oo er off scheel propery, of
thie educational process ar school-related actvi-
tigs, functions, and programs:;

Befrain from allowing any bodily substance to
make phrysical contact with anether person.
Buodily substances mchude, but are not Hmited
to: feces, sperm, urine, bloed, and saliva;
16, Fefrain from pessession, sale. transfer, oruss of
a weapen oo school premises or at school-
related actvites and fimctions, which is amy-
thing that is which is wsed, can be ussd, or could
reasomably be considered to threaten or canse
bodily harm, or intimidate another person, re-
zardless of its prmary function: “Weapon™ can
als0 mnchade a bomb, an object meant to ok
like a bomb or other explosive, or a toxic or
bazardous substance or material;

17, Obey directives from staff members or school
officials; obey miles and regulaiions goveming
student conduct,

12, Do not forge any siznamre or make any fals=
eniTy ar artempt to authorize my docament wsed
or intended to be used in connection with any
operation of a schoal;

19. Do not plagiarize or cheat;

20. D not gamble for money or cther valuable

cansideration; and
21. Do not make or abet in a bamb threat, even if
only a hoax. Do oot make or abet in a threat of a
hazardous substance, even if only a hoax. A
“bomb threat” means communicating of ather-
wize indicating by any means, whether verbal or
non-verbal, that 3 bomb or an abject imtended fo
look Iiks a bomb or explosive has been or will
be placed on school property or at a scheol
event, including events that arz to take place
after school hours. A “threat of a hazardeus
subsance” means commuunicating of otherwise
mdicating by any means, whether werbal or noa-
verbal, that a hazardous or foxic substance has
bean or will be placed on schoel property or ata
school event, inchuding events that are w fake
place after school bours. A "hazardeus or toxic
suhstance” means any material or other thing.
mchading biomedical materials or erganisms,
that, when placed as threatened. could be harm-
fial to bumans.

All stadents who amend the Dismict's schools, pro-
Erams, of activities shall comply with the wrtten
policies, procedurss, milss, and handbooks of the
schools, shall pursue the required couwrse of snadies,
and zhall submir to the autharity of the Supennien-
dent, principals, other admmistracers, teachers, or
other desipmess of the Dismict. Vielatten of any of
thess expectations is a violation of school pelicy and
will result in discipline.

POLICY 3201 STUDENT FREEDOA OF

EXFRESSION
Smudent Fresdom of vl

The free expression of stadent opinion is an Important

pant of education in a democratic secisty. Smdents'

verbal and writtsn expression of opinion on school

premisss is to be encourapged so long as it does mot

substantially dizmupt the operation of the schoal.

The Superintendent shall develop puidelines assuring
that smdents are able to enjoy See expression of
opinion while mainfaining erderdly conduct of the
school

A Srodents are protected by the puarantsss of the
First Amendment of the U5 Constfution and are
enfifled to express their wisws while on schoal
groands.  This does not mean, however, that the
School Dismict is without control over the time,
place, marmer and, to a limsted extent. the comtent of
that expression.

B. Students generally have the mght o distribute
mdpa;se:shmmre.mﬂuﬂmg.bmm:lmmdw
pewspapers, magazines, leaflsts, apnd pamphlsts.
Smudents alse have the nght fo speak their views.
Smudents do mot have the right to possess or distribute
Literatare or fo communicate orally if suwch distriba-
tion or communication is Ihelous, obscens, or will
canse 3 material imterference with or substantial dis-
niption of educational activities.

C.  The tims, place and mamner of stodent distm-
bution of literatare may be regulated by the principal
provided swch repulations are reasonabls and do not
axtmprohl'brtunmduh delay dismbution or mhibit
amy person’s might to accept or reject the hferatore
sought to be dismibuted.

D.  The principal may require matenals sought to
be distmbuted on schoel premises eor to school-
sponsored groups to be submitted for review.  Materi-
als are desmed approved if the principal does net
mdicate disapproval within two (2) pupid instnction
days of submiral A smdent may appsal a principal's
decision to refuse dissemmation directly to the Super-
mtendent. The Supermtendent will review the mater-
als, listen to the stodent's explanation and dizcussion,
if any, and decide whether distribution is permitted by
these miles. The Supermtendent's decizion shall be
commmmicated fo the inferested stadents.

POLICY 3202 STUDENT RIGHTS AND
EESPONSIBILITIES

Smdent Publicat

Student publications produced as part of the school's
cumionium or with the suppon of stadent body funds
are imtended to s=rve beth as vehicles for instmaction
and smudent compumications. They are opsrated and
substantively financed by the student body and the
Dristrict.

Material appearing in such publications should reflact
all areas of shadent interest, inchading fopics about
which thers may be controversy and dizsent Comtro-
versial issues may be pressofed provided they ame
meated in depth and represent a vanety of viewpodnts.
Such marerials may oot be libelous, obscens or pro-
fape nor may ﬁeycmambmualdlsmp‘muf
the school myvade the privacy rizhts of others, de-
mean any race. religion, sex, or ethnic groap, or advo-
cate the violation of the law. They may not advertisa

tobacco, Liquor, illicit dnags or droz paraphernalia.

The Supenniendent shall develop guidelines fo mple-
ment these standards and shall esfablish procedures
for the prompt review of any materials that appear not
o comply with the standards.

A Given canze, the building principal will have the
night to review student publication materials at amy
rime to se2 if they comply with School District Policy
3200.

B. Materials appearng in snadent publications must
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be reviewed by the sponsor of the publicaton to sea if
the materials comply with Billings Public Schoals
Palicy 3200. If the sponsar finds the matsrial o be in
violation of said policy, the materials pmst be re-
viewed by the ilding principal

C. Materials are desmed approved if the prmcipal
does not mdicate disapproval within fwo stodent
mstmction days of submittal.

L. The principal’s decizion to refise the materials
may be appealed directly to the Supenntendent. The
Superintendent will review the marerials and listen to
the siudent's explanations and discussion. The Super-
meendent's decision will be comrmmicated to the
mierested shadents.

POLICY3203 STUDENT DRESS
Smudent Diress

The District recognizes that a student’s choice of
dress and grooming habits demenstates personal
style and preference. The District has the responsibil-
ity 10 ensure appropriate conditions for leaming whils
profecting the health and safety of its stadent bady.
Even though the schools will allow a wide varisty of
clothing sr_\'la dress and gmummgm‘ustm‘tmbsun
dally disrupe the sducational process of the school or
create 2 health ar safety hazard for shadents, staff, ar
oithiers. Building administraters shall establish writt=n
dress codes that will be disrinted and explained to
smadents at the beginning of sach scheol year. Addi-
donal dress codes may be established by classroom
tzachers, coaches, and activiry sponsors, with ap-
proval from the building admmistrator. Teachers,
coaches, and sponsors shall put their dress codes in
writing and distibute them o the sudents, athletes,
or actvity participants at the beginning of the schoal
vear and'or prior to the staming date of the actiwity or
sport. In order to maintin a positive and safe learming
eovironment, snadents are prohibited from the follow-
mg while on school premizss or whils attending
school functions or activities: 1. Weaning or possess-
mg clothing. jewelry, accessories or other personal
materials, pessessing or nsing elactronic squipnient
(uch as pagers, cell or camera phones, or other com-
munication devices), of grooming in 3 manner which
by its narmure denotes membership in a group or gans
n.d':ucnu.ng threats, violence, infimidaton, dnigs,
dlzgal activities, of any other disniptive behavior. 2
Implying ganz membership or affiliation l:r'fwrl.nm
conmnmication. marks, dawing, paint, dssign or
emblem upon any school propermy, personal property,
or on ane's person. 3. Weanns clothing that camies
derozatory, obscene, uriza'ua]lysuggﬁm'e sate-
ments, connotations, or graphics; advertises alcohal,
tobacco, or drups; advertizes weapdns or violencs; or
endorses or promotes any illegal activity. 4. Wearing
clathing or accessories that are dismacting to the
leaming process, unsafe, unbealthy, or disnaptive. It is
the responsibility of building administration to deer-
mins tha nppmmmmﬁsnf sudent clothing and
ACCessaries, eg) as clothing, apparsl. accesso-
ries, and particularly proup or gang-related onss may
vary from year to vear. For the purpese of this Pelicy,
a zang is an unanthorized group of thres or more
peopls whe demonstrare a majoriry of the following
faits:

1. Exhibit anfisocial behavior ofien associated with
crime ar a threat to the comomiry,
2. Interact together to the exchasion of others;

3. Claim a teitory O area;

4 Have a name;

5. Have mvals/ensmiss;

§.Create an atmesphers in which the well-being of
smadents, staff, or any ether person is adversely af-

fected by undue pressure, bebavior, harassment, in-
timidadon, bullying, ever gestures, or threat of vie-
lenge.

School Uniforms

The Board authonizes any schoal to choose a school
nnifarm The decision to select a school uniform
requires a two-thirds wote of the responsible adult for
all smdents in the school at the time of the vots (ons
adult vote per student). The Board requires that the
building administrater establish a procedure for se-
lecting approved items of attire. for addressms any
exceptions to an adopted procedurs, and for making a
financial assistance provision for nesdy students.
Dizciplime Stadents whose dress does not conform
with this policy, and ether Distnict procedures, niles,
ar handbeoks, will be referred to a building adminis-
trator for disciplinary action.

POLICY 3203-F1 GANG ACTIVITY OR
ASSOCTATION

euclent Dress - Gane Activiee op Associat

The Billings Public 'idmrulﬂﬁmnremgmzxthmn
studant's choice of dress and grooming hahits demen-
strates persomal style and pmfarmce The Disict has
tha responsibility to insure proper and appropriate
conditens for leaming akong with protecting the
health and safety of its sudent body. Even though the
schools will allow a wide variety of clothing styles,
dress apd grooming must not materially er substan-
tially disrupt the aducational processs of the school ar
create 3 health or safety hazard for shadents, saaff,
emplovess or others. Elementary. middle. and Hgh
schools will establish written dress codes that will be
distributed and’‘or explained to students at the begin-
ning of sach scheol year. Addisonal dress codes may
be established by classroom teachers with approval
from the buildms administrator. In erder to maintain
a positive and safe leaming epvironment, shadents ars
prohibited from the following while on school
grounds or while artending school activides:

1 Wearing of possessmg clothing, jewslry, accesso-
ries and other personal materials, elactronic equip-
meent swch as pagers, cell or camera phones, or other
communication devices, of STOOMINS in 3 manner
which by its nature denotes membership in a group or
Fang advocating threats, violence, indmidation,
dmags, illezal activities, or any other disnptive
behavior.

2. Implyinz zang menvhership or affiliation by writ-
ten compmmication, marks, drawing, paint, design ar
emblam upeo any scheol property, personal propsty,
ar O GMe's PErson.

3. Weanng cloching that carmies derogatory, obscens
or sexually sggestive statements, comnotations, or
araphics; adwertises alookol, fobacco or drugs; ar
endorses or promaotes any illezal actvity.

4. Wearing clothing ar accessanss that are distract-
ing to the leaming process, unsafe, unhealthy or dis-
ruptive.

Itis the responsibility of building admirstration,
operating under administrative puidslines, to deter-
mins the appropriatensss of sudent clothing and
accessonies, especially as clothing, apparel, accesso-
ries and partioularly group or gang related ones may
wary and change from year fo year. Gang Activity ar
Asszociation For the purpese of this procedure, a gang
is an unantherized group of three or more peopls who
demaonstrats a majority of the following raies:

1. Exhibit artisacial behavior often associated with

m&mntna:tunhe:umm‘m:r

1. Interact together to the exclusion of others;
.’r Claim a ferTiory ar arsa;
4. Have a name;
5. Hawve rivals'enemies; and
. Create an atmosphers in which the well-being of
students, staff or any cther person is adwersely af-
fected by undue pressurs, behaviar, intinvidarion,
owert geshures or threat of violence.

E . Acrivities

Students myolved i extracumionlar activities will
adhere to the coaches' or sponsors’ dress codes, as
long as the codes are deemed reazonable by school
administratans). Coaches or spensors nost establish
written dress codes and distribate them to each par-
ticipant pricr to the star of the activity.

Discipline

Smdents whose dress does not conform with Billings
Public Schoals Policy #3203 will be raferred to a
building administratar for approprate disciplinary
action

POLICY 2204 SEARCHES AND SEITURE
Searches and Seinare

The zoal of search and seimare with respect o sm-
dents iz meefing the sducatonal needs of childrem
and ensuring their seourty. The objective of aoy
search amd‘or seimare is not the eradication of crime
inthe compmmirty. Searches may be camisd out to
recaver stolen property, to detect illezal substances ar
WEAPODS OF B0 UNCOVEr any matter reasonably be-
Heved to be a threat to the maintenance of an orderly
educational enviromment The Baoard aothorizes
school authenities to condwct reasonable searches of
school property and equipment. as well as of shadents
and their personal effects, to maintain order and secu-
rity in the schools

Scheal
of Stadents

School authorities may inspect and search schoel
property and equipment owned of conmelled by the
Dhistrict (such as lockers, desks, and parking lats), as
well as persenal effects left there by stodenrs, withowt
potice of consent of a stadent. This applies to vehi-
cles parked on school propary.

and mment and Personal Effects

The Supsrintendent may raquest the assistance of law
enforcement officials, inchuding their use of specially
mained dogs, o conduct inspections and ssarches of
lockers, desks, parking lots. and ether school propery
and eguipment for illegal dmzs, weapons, ar other
tlegal ar dangerous substances of material

Students

School antherities may search a stodent or a stadent’s
perzonal effects in a smdent’s possession when rea-
somable grounds suzeest a :earch will produce evi-
dence that the parficolar student has wielated or is
vialating a law or District sedent conduct males. The
search itself mmst be condocted n 3 manner that &
reasomably related to s objectives and mot ewces-
sively infrosive in light of age and sex of a stodent
and the natare of the suspected infraction

Seizue of Progery
When a search produces evidence that a shudent has
vialated or is violating sither a lvw or District policies
or miles, such evidence may be seized and impound=d
by schoal authorities and disciplinary action may be
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taken. As appropracz, such evidence may be trams-
ferred to law enforcement authorities.

Law Enforcement Azencies

The District will cooperate with known or identified
lzral representatives of the Bilings Police Depant-
ment, Shenffs Office or Probatton Office. When a
bw enforcement officer comes to a school and prop-
erly idenfifies him:elf and his purpese, the admini-
stration will cooperate with him by promptly making
available those stodemts requested for intemview at
school, or upon the preducten of an amest wamant to
be taken inte oustody by the law enforcement officer.
It chall be the responsibility of the law enforcement
officer to notify the paremts or puardian of the sm-
dents imterviewsd and'or taken into custody. In addi-
don, a good faith attempt shall be made by school
personnel to notify the parents of puandian.

FROCEDURE 3204-F1 SEARCHES
AND SEIZURES

Searches of Students and Thed Property
Searches may be camed out to recover stolen prop-
ey, to detect illzgal or prohibited substances, items,
O Weapons, Of 10 uDCoVer any matter reascmably

believed to be a threar to the health, safety, of mamre-
nance of an orderly educational environment.

SEARCHES UPON INDIVIDUALIZED
SUSPECION

A Searches of a stdent and'ar the smdent's per-
sonal effects in the student's possassion nonst be
based oo reasonabls suspicion that the srodent
(5) has violated school nales or the law.

B.  School officials respensible for conducting the
search st be able to clearly amiculate which

school rale ar law has allegedly besn violated *

and estahlizh thar the search is reasemable in its
incepiion.
C.  The information which forms the basis of the

search and commects the student to the violation
st be hoth recent and cradibls.

D Searches of a student and'or the smdent's per-
sonal effects in the student's possession noast be
conducted m a manner which is reasomably
related to its objectives and reasonable m scope
in Light of the aze and sex of the shadent along
with the namure of the infraction. Highly inma-
siwe searches require a high degres of mdnmdu-
alized suspicion based upen specific and reli-
able evidence and should pever be taken umless
serons infractions, such as possession of dnags
of weapons, are suspected. I a highly infrusive
search iz necessary, an artempt will be mads to
contact the parent or legal guardian prier to the
search  An infrusive search shall to be con-
ducted i consultation withby law enforcement
and'or an Executive Director or the Superinten-
dent.

SEARCHES OF SCHOOL PFROFERTY

A School officials may inspect and search school
propenty and eguipment ownad or controlled by
the school (ach as lockers, desks, and pakmg
lots), as well as persomal effects left thare by the
studentis), without notice or consent of the studant
(51

B. The principal may request the assistance of law
enforcement official: in a search of school
propenty of may canduct such searches through

the use of specially mamed dogs in accordance
with procedures set forth below.

ADMINISTRATIVE SEARCHES

School officials may undertake a search of a mumiber
of students and their possessions without an mdividu-
alized suspicion of wrongdeing by a paricolar sn-
dent provided the fellowing conditions have besn
met:

1 There is a recopnized problem, such as dmg
nse of pessession of weapons in the schoal,
and other methods of addressing the problem
have not been effective.

2 The problem has been acknowledeed and
recognized by the building principal and the
parsnts af stodents attending there The prin-
cipal or other administrator may insolve
parsnts using whatever means of commumni-
cation is customary in that schoal.

3 Parents and students have besn given writtan
notice that admmistrative ssarches will take
place, the reason for the searches, and the
procedure to be followed.

Adpuimistrative searches may take place even of thess
conditdons have not besn met if school officials have
knowladze of a specific act or violation (such as a
thiaft or the existence of weapons in the schoal which
pose an mmediate nsk to stodent safery and school
dizcipling]), but do not know which particular shademt
is mvobred

In either siuation, an n-:lmtu.imtwe search must be
minimally infusive and disrupdwe. Mo
smudent shenld be singled out when there i no evi-
dence to suppert an mdividmlized suspicion o
earch

ADMINISTRATIVE SEARCH PROCEDURES
A Clething and Personal

School officials shall request the stodent to
remarve all items from pockets or other persenal
effects. Backpacks, purses and the like shall be
opened for the scheel official to seamch. If
confiscated for inapprepriate use or for violation
of school rules, cell phones, and other slacmonic
devices may be searched for meszage:, graph-

ics, photos, and other electronically-stored daa.

Tw

The principal shall nefify the appropriate Ex-
ecutive Director of the time frame in which a
dog search will be conducted

2. The prncipal shall determime the time and dats
of the search and coordinate with the Schoal
Besource Officer, local law enforcement, or a
private securify firm Scheduling amangzemants
shall be kept confidential and dog searches will
bhie unannmmesd.

3. K apardcular locker is identifiad by the dog
the locker will be searched by the butlding
adminiziratar. I conmaband is found it will be
tumed over fo law enforcemsnt.

4 I a particular vehiclke is identified by the dog
during a parking lot search, the driver or owmer
of the car will be located and asked to open the
car so it can be ssarched If the stodent does not
consent, law enforcement will be notified to
assist

5. The tuilding principal will notfy the respective
Executive Director of the search results

. Alcohal Consumpiion Semsor

1 Procedure for Administering an Alcebol
Consumprion Test:

a2 A smdent whi is belisved to be under the infhu-
ence of alcobwl while aftending school or at-
tending a school-sponsored event should be
escoried by the appropriate school official to a
secure location in the building.

b.  The appropriate schoal official should confront
the stadent about the suspected consumption
and notify the snadent that the alcohal detecton
test will be adminiztered.

C The alcohol detection tast should then be ad-
miniztared.

d. Ifthe presemce of alcohol is detectad the sm-
denr’s responsible adult should be notified o
transpart the shadent home.

g Disciphinary action should be taken in accor-
dance with School District policy. Law enforce-
ment may be notified.

f Befiszal by the stodent to comply with the
above procedures will be tr=ated as deflance
The consequences for the defiance will be the
samee a5 being under the influence of alcohal

g.  Ifthe responsible adult disputes the rasults, the
responsible adult can have a test done at the
responsible adult’s own expensze by an owtside
agency within four heurs, at an azreed upon
site. The student will not be allowed to retam to
school mtil the test results are provided to the
schoal.

Seirnre of Properfy Bespansible
Aduli
Nofificafion

If a search produces evidence that the shadent has
violated or is vialating either the law or the Dismict's
policies, procedures, mles, and handbooks such exi-
dence may be s2ized and Procedurs 3204-P1 Page £

of 5 mpounded by school autherities, and discipli-

nary action may be taken. Swch evidence may be
mansfered to law enforcement aatherities . The stu-

denifs) will be taken to a designated arsa, and the
responsible adult of the siudemt(s) will be contacted.

PROCEDURE 3104-F1 VIDED
SURVEILLANCE

The Beard autherizes the use of video cameras on
Chistrict property fo ensure the health welfare, and
safety of all staff smdents, and visitors to Dismict
property and to safesmard District tuildings, zrounds,
and equipment. The
Supenntendent will approve appropriate lecations for
video camermas.

The Superintendent will notify staff and shadents
through staff and stedent bandbocks ar by other
means that video surveillance may ocour en Dismict
FIopery.

The District may cheose to make video recordings a
part of a student’s discipline recard. The District will
comply with all applicable state and federal laws
related fo record maintenance and retention.

Video recordings will be totally without sound
FROCEDUEE 3204-F3 VIDED SURVEILLANCE
Schoal Buzses Tehicles
Security cameras on a schoal us net only provids a

safeguard against illegal enfry, vandalism and as a
means to monitor behavier but alse protect stadents
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and scheol s drivers from being wronsly acousad of
participation in illagal or unacceptable behavior.

demt or other dsmct employess,

B. The following will hawe access to the recording:

1. The school adminisiratars and site School
Fesource Orifficer (SRO);

1. Inwestigative agencies (e.g. the Fire Depant-
ment) when evidence of criminal activity
eists;

3. Parents, umder the supsrvision of an author-
ized adult, may view the recorded activity
of their own stadent(s). The viewed sag-
et may be as shott as one second in

FROCEDURE FOR USE OF SECURITY
CAMERA RECORDING IN BUSES'VEHICLE

A request for a camera to be placed oo a bus may be
made by:
1. An adminizmator from School Dismict #2;
1. A sopenisor/'manager of First Student Trans-

poration.

Mote: Thers are four to five cameras available
and 15 tp 20 buses with camera boxas. lenzth.

4. Smadents, under the supervision of an authar-
izad adult, as part of the orisntation to the
system or as part of a specific myestiza-
tion

E. The camera is active:
1. Drurmg the requested runs which may inclods
the am., p.m ., midday, feld mips, and

sharties;

1 Often times a combination of rns will be C. A recording may be kept pemmanenthy:
recorded even though enly a specific un 1. If an imvestigative agsncy wants the record
is being monitored for later court procedures;

2. If there is an int=mmally anticipated famurs
need such as when there are chronic issues
(e.z. harassment, vandalism).

. The following will have access to the recording:
1. An admimistracor of Schoel District #2 ar
other appropriate School Dlistrict #2 em-

ployes{s) D A recordmz may be kept:

1. A sapemyizor or manager of First Smdent 1. Digttally on the hard drive where it remains
Transportaton and the appropriate school until recorded over (3 maxipmm of 12
bus driver(s); days);

3. Pareny(s)/ muardian(s) under the supervision of 1. Op a {0 which will be kept in the school
an authorized adult may view the recorded wanlt

a.cmrltynfhjs of her own stadent(s). The
viewed segment may be as short as one
second n length.

4. Stadent(s) under the supervision of an muthor-
ized adult, as part of a specific investiza-
tion or disciplinary action:

5. Investigative agencies when evidence of
criminal activiry exists;

fi. Orher person(s) as desiznated by First Sm-
dent Transportadon or Schoel District
i assEst in an investigation or idenfifica-
tion of a stodent(s).

E. A recording may be Kept:
1. Either until the involved shadent(s) sraduates
or until the criminal investigation is com-
pleted. whichever iz latar.

POLICY 3% DISTRICT-PREOVIDED ACCESS
TO ELECTRONIC INFORAMATION,
SERVICES, AND NETWORES

Genaral

The District makes Imtermet access and imtercommeae ted

D\ A recording may be kept: computer systems available to District stodents and
1. Undl the disciplinary acton of investizatton ~ faculty. The District prowides electronic eguipment

has besn resolved satisfactorily; and nerworks, imchuding access to the Iternet, as pan

1. Permanently if raquested or deemed neces- its instmactional program and fo promede educational

5m by an admmizstracor of Scheel District  excellence by facilitating resource shamng, inmowva-

#2 or the Managzer of First Student Trans-  fion, and commmumication. The District will provide

pm'm.um training conducive to maximizing efective and ap-

propriats use of these resources.
School Buildnes and Grounds

The District expects all smdemts to take responsibly
Security cameras im a schoel tuilding and on school for approprate and lawful use of this access, inchd-
srounds provide not enly a safezuard apamst ilepal ing good behawior eo-line. The District may with-
entry and vandalism, Tt also protect smdents and daw student access to its network and to the Internet
staff from being wrongly acoused of participation in - when any misuse ocours. District teachers and other
iegal or unaccepeable behavior. School admimistra-  staff will make reasonable efforts to supervise use of
don recogmizes the lmpmm:e af protecting the iden- computers, the network and Internet access; however,
u:'fufﬂmseﬁlma:l vy, although the sys- student cooperation is wifal in exarcising and promot-
i active and recording 24 bows a day, ssven ing respemsible use of this access.
dzfsaaeak,ﬂes}’ﬂemunﬂthnmanlym?ﬁeﬂ’#
biours a day, seven days a week, Curricolum
Smdents and parsnts will be nodfied in the smdent Use of Distict electronic eguipment and networks
handbook of the system's existence, purpese, and the will be consistent with the cumicubam adopted by the
procadures for use. Distmict, as well as with vared instroctional neads,
leaming sryles, abilities, and developmental levels of
students and will comply with selection criteria for
insuctional materials and libmary materials. Staff
members may use the Intemet througheut the ourmicu-
ham consistent with the District™s educational goals.

FROCEDURE FOR USE OF SECTURITY
CAMFERA RECORDING IN SCHOOL
EUILDINGS AND ON SCHOOL GROUNDS

A The real time imagze and'or the recording may be

wiewed: Arcentable Uses
1. Durmg an orientatson activify that may in-
volve parents, staff or students; Educatienal Purposes Only.  All use of the Distict’s
1. Durmg the courss of an imvestization or as glectronic network pmst bes (1) in support of educa-
part of the process for ientifving a sm- tion and'or research, and in furtherance of the Dis-

trict’s stated sducational geals; or (2) for a legitimate
school busimess purpose. Use is a privilege, oot a
right. Stadents and staff members have no expecta-
tion of privacy in any materials that are stored, Tans-
mitted, or received via the Distmct's eleconic met-
wark or District computers. The Distrect reserves the
right to momitor, inspect, copy, review, and store, at
any time and without pricr notice, any and all usage
of computers, systems, networks and Miemst acoess
and any and all information fransmitted or raceived in
connection with swch usage.

Unacceprable Uses of Wetwork.

A Uses that violate the law or encowrags others to
violate the Law

B.  Uses that cause hamm fo others or damape to
their propery

. Uses that jeopardize the security of computers,
systams, of netwarks of the District or athers

0.  Exposing s=lf or others to the potential of
perzonal harm

E. Uses that are commercial ransactions.
Wamranties Indemnificadon

The District makes no warranties of any kind, exqpress
or implied, in conpecton with its provision of acoess
to and use of Hs computer nefworks and the Intemst
provided under thiz pelicy. The District is oot re-
sponsible for any information that may be lost, dam-
agzed, or mmavailable when using the petwork or for
any information that is remieved or transmvitt=d viy the
Imtermet. The District will net be responsible for any
unauthorized or fess resnlting from access to
the Intermet.  Any user is fully respensible to the
District and will indemnify and hold the District, ifs
trustess, adminiztrators, teachers, and staff harmless
from any and all loss, costs, claims, or damages re-
sulting from such wser's access to s comguter met-
waork and the Imtemet, inchding, but not Hmited to,
amy fees or charges inowred throush purchass of
zoods or sarvices by a wser.  The Ddstrict expects a
user or, if a wser is @ minor, 3 user’s parents or legal
guardian to cooperate with the District in the event of
Its initiating an inwvestizgation of a wser's use of access
to itz computer network and the ntemst.

Violatens

If a user violates this policy, the District will deny a
stadent’s access or will withdraw access and may
subject a stadent to additional disciplinary action. An
adminiztrator or building principal will make all
decisions regarding whether or not a usar has vielated
thiz policy and any related mles or regolations and
may deny, revoke, or suspend access at any tme, with
that decision being fnal

FROCEDUEE 3105-F1 DISTRICT-FROVIDED
ACCESS TO ELECTRONIC INFORRIATION,
SEEVICES AND NETWORES FPROCEDURE

Agceptable wse Procedure

Technelogy is provided for BPS staff and shadents to
conduct research and to leam and comemanicate with
others. Commmications over the network and files
stared on district equipmeent should not be considared
private. The commmumicatens and files may be meated
like school lockers — adminiztratars and faculty may
review files and messages to mainfain system imbegs-
ity and insure usars are acting responsibly. Addition-
ally, the technology depantiment may disable, uninstall
or block maffic at any time with oo prior metice
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maintam system MmeeETity.

Viclations of the Acceptable Use Policy inchude, tut
are not limited to, the following actvities:

Engazing in illzgal activitizs

Sending or displaying pemography, offensive mes-
sages, offemzive language or other offensive

media

Use of racist, harassing, insulting or threatening com-
o

Using district resources for campaigning or premao-
tion of candidates or ballos izsuwes

Wasting technological resources for nop-educational
purposes
ie. - ineractive pames. plp file sharms,
downloading zames, sharewars or freewars,
streaming audic & video, excessive printing

Disclosing persomal information owfside the nemwark
Posting of imapes or personal information

Accessing and'or changmg files, systems or folders
withet aunthorizadon

Trespassing in andior changing other ussrs files,
fodders or documents w'o their permizsion

Using the netwark for buying. selling, persomal profit
or zam

Sharing passwords or legging oo as another user
without their permyission

Transmifting vinizes, Trojan borses, womms or other
destractive filss

Posting to bullstin baards, web logs (blogs), chats ar
instant meszaging (M), unless specified under
cumicubum or as approved by the supenvizing
teacher or adminiztrator

Engazing in zambling or betting
Plagiariring and violating copyright laws

Using persomal elecmonic devices unless approved by
a teacher or adminiztrator for educational par-
poses (ie. — cell phomes, MP3 players, PDAs,
cameras)

Amaching devices to the nerwork without priar ap-
proval from the supervizing teacher or adminis-
mater

Attaching personal equipment, such as laptops, to the
dismict netwark, installing district sofiwars on it
or having district persomme] maintain it without
permission from the Director of Teckmalogy

Transmiting Ananymes Commmicatons

Violation of the rezulations is unethical and may
comstifmte a criminal offemse. Should a studemt
commit any vielaton of the regnlations, computer
privilezes may be Limited or revoled, schoal disci-
plinary action may be taken and'or appropriate
lezal action may be pursmed.

POLICY 3110 HARRASMENT,

INTIMIDATION, AND BULLYING
Ha Intimidation. and Bullyin
The District is commited to providing a safe, produc-
tiwe and positive learming enviramment for all smdemts
at all grade levels, A safe and accepting school envi-
rooment is condwcive to and necessary for optimal
academvic achisvement. Like other disniptive behaw-
iors, bullyving, barassment, indmidation, hazing and
retaliation negatively impact the leaming environ-
ment Harassment, intmvidation, balying, hazing, and
refaliation are behaviors that will mot be tolerated at
any grade level. Students and staff are stmictly prohib-
ited from takingz amy action that could be imterpreted
as bulbying. infimsdation, harassment, hazing, or

retaliatien for reporting such action.
Definitions
A “Harassment,” “intimidation”™ and “bullying™

means any threatening, innultng, or demeaning ges-
ture or physical conduct, inchiding any intentional
written, verbal, or lactronis compmmication o threat
direct=d against a stadent or students regardlass of the
underlying reason for such condoct that:

1. camses a smdent physical or mental hamm,
damages a student’s property or places a stadant in
reazonable fear of harm to the stodent or the student’s
properTy;

1. is suffidently severe, pervasive of persistent
as to mterfere with or limit a student’s ability to par-
ticipate in or benafit from access to educational op-
portanity or benefit; and'ar

3. substantially disrupts the erderly operation
ofthe school
B. “Hazing™ means an act against a stadent or cosrc-
ing a shadent into behavior that creates sk of harm to
2 persan in erder for the stadent to be mitiated into or
affiliated with a shadent activicy, team chub or orgamni-
zation. or for any other purpose.

C. “Fefalintion” means an act or COMMOGcation
intended:

1. a3 retriution agamst a person who has
reported an incidence of hullyine. harassment, intimai-
darion, hazing or other prohibited discrimination; ar

1. to improperly influence the reporting, inves-
tigation, or discipline that results from an incident of
bullying, harassment, intimidation, hazing or other
prohibited discrimmation. Fetaliadon inchides, but is
not Emited to, any form of intimidation. reprisal
coercion, discrimination, harassment, o social con-
tact toward a complainant, or amy complainant™s of
wimesses” relatives, friends, or associates. Generally
speaking, retaliation is taking revenze fora.percer:ed
wrong: in this confext, it could inchyde intimidation,
teasing, seeking the sympathies of stodents, sarcasm
ar even disingsmaous apologies.

D “Persistent™ may consist of repeated acts against a
single sudent ar isolated acts directed against a sm-
dent or a number of diffsrent sadents.

E. "HIB™ means haraszing, intdmidating bullying,
hazing and‘er retalitory conduwct that is prohibited by
this District pakicy.

F. “Electromic Commumication™ is dafined in 43-8-
213, MCA, and inchudes any communication by aoy
glectromic device or other means inchuding bat not
limmited to text messaging. sexting, email. of use of
sorial nemworking.

G “Sexting” means sending sexually explicit mes-
sages or photographs by way of electronic communi-
cation. sach as sending a text messaze with a sexual
image.

H_ “Staff Member” inchades but is not limited to
teachers, specialists, coaches, adminismatars, beard
members, voluntsers, custodians, and any others

emploved or anthorized by the supenntendent, school
board, or dismict.

I “Dresignated Imvestgator is the prncipal of the
schoal, a staff member or independent investizator
appomred by the superintendent, principal, or person
respansiblz Tor receiving and mvestigating reports of
bullying, harmssment, or mtimidation.

Prohibitions

A Mo stodent or staff member may engaze m any
of the following:

1. Bullying, infimidation hamssment, or haz-
mg of a stndent:

1. Fetaliation agamst a sradent or staf mem-
ber for reporting an incident of harassment, ullying,
mtimidation or hazing, or for particpating as a wit-
pess m the mvestigation of such an incident: or

3. Coercion of another person to commit bully-
ing, harassment, intimidation. hazing ar retaliation.
B. Ham:zment, bullying, intimidaton, hazing and‘or
retaliation is sirctly prohibited:

1.im a classroom or amy other locatdon on
school premizes, including without Emifation prop-
ety used by the school for school purpeses but not
owmed by the school (2 2. a patking lot):

1. during amy schiol related progTam, actviry,
or function where the school is responsible for the
student, inchiding on a schosl bus or cther schoal-
related vehicls; or

3. thromzh the use of electronic conmmmicaton
as defined in 25-8-213, repardless of when or where it
ooours, that disopis the orderly operation of the
schoal or any schoel-related program, activity. or
fimction where the school is responsible for the sto-
dent.

Consequences

A Ifastudent or employee is found to have com-
miteed one of the above-prohibited behavtors,
consequences shall follow, up to and mchuding
expulsion of termination fom employment
Such action is meant oot only to discipline the
offending student or staff member, but also to
protzct the target from futore agzression or
retaliation Cumequm:ﬁ shall be implementad
after reporting, myvestization, and determination
that a prohibited act has been commitied

B. Depending on the age of the students myelved and

seveniy of the infraction, disciphinary and remedial

actions taken by administraten may nchade and is
ot limdted to one or more of the following:

1. Parental notification

1. Loss of privileze(s), inchiding participating
in schinadl activities

3. Parent conference

4. Feassignment of seats

5. Feassipmment of classes

fi. Feassignment to anether mode of anspor-
tation

7. Escort of the perpetrater

2. Completion of apology letter and acknowl-
edgement of behaviar

0 Peferral or appointments with school coun-
selor or other professionals

10. Payment for damaged propery

11. Detention

12, Suspension (in-school or out-of-schoal)

13. Befermal to law enforcement

14. Expulsion

Any student disciplined will be aforded dus process

mn accordance with District palicies.

. Depending on the severiry of the offense, discipli-

pary and remedial actions for scheel staff is subject to

and commensurate with the district’s personnel poli-
cies and collective bargairing apreements and may
nchide

1. Verbal warning
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2 Written waming

3. Suspension with ar withaut pay
4. Fefarml to law enforcement

5. Termination of employment

Infervention

A AN staff members shall meervens when wit-

nessing potential HIE. I the staff member witnesses

such behavier or receives a report of unresolved HIB
the staff member will report the matter as provided
for in this policy.

B. it is determined that staff was aware of HIB
and did pothing to intervens, the sff member
will be subject to discipline or other remedial
acton.

Beporting
A Srmodents whe feal they have been subjected
to HIB or other students, parents, staff, or other com-
mumity memrhers wha balisve they have wimessed
such treatment of a stodent may report the incident
efther in writing (via Incident Feporting Form) or
verbally. Fleports may be mads to any employes.

Falbare to wse the desimated form will not cause the

complam to be dismizsed so lbng as the written

repiott provides sufficient detail for action by the
school

B. Any emploves who becomes awars of HIB
should atterapt to resolve the matter immediatsly.
When an emplovee s made awars of unresabved
mcidents they shall £f2ll our or assist the smdent in
filling put an mcident Reporting Form and swhmit it
0 an adminiztrater (unless the administrator is the
subject of the complaint) within mo school days of
the incident.

C. If the principal & the subject of the com-
plaint, the report should be submitted to the Execufive
Diirector of Human Fesources, the Exscutive Director
of Scheol Leadership Suppor, ar the Supermiendent

D Anomymzous Ieparts contining adequate
detail to mvestizate will be investizated.

E. Incident Feponting Forms are available oo
the Dhistrict website, inciloded in the stodent hand-
book, and availabls in each school’s main office.

Investi=atory Frocess

A Al investigadons should be initiated
promptly, but no later than two school days after the
Incident Feport has been completed and filed with the

B. The desipmated investigator will determine
whether HIB has ocoored by mierviewing the ag-

sresson(s). the target(s), the reparter, and known
brystanders and other witnesses. Previous incident
repiots involving the same students should also be
aken into consideration

C. Any interviewses should be informed that
mformation given will be kept as confidential as
poessible in accordance with shedent due process
rights, bt that disclosure may be necessary.

. The investigation sheuld be performed and
conchided within five school days of receipt of a
report. Upon conclhusion, ifit is found that HIB has
ocoured parents of the target(s) and the agzmessens)
shall be notified immediately by a school adminisma-
far.

E. The school adminisrarion will determins
whether another entity has jurisdiction over the mci-
dent. If instances of HIB rise to the level of a possible
criminal offense, a school adminismator shall immeds-
arely notify law enforcement.

F. The scheol administrator shall determine
and implement appropriate consequentss, which may
mehude discipline and‘or remedial action for the ag-
zregsor and the target. The aggressor will be informeed

that retaliation is sirictly prohibited and will be met
with similar or additenal consequencas.

3. The school admmismation shall take all
NaCessary si2ps to protact the target from farther HIB
incidents. This can inckude but is not lmited to

chanzing the azpressar’s s2af, TaNsportation route, ar
claszes and identifying a staff member fo act as a

supervisor for the agsressor. If an escort is appropri-
ate, the aggressor — not the targst — should be es-
corted.

H. A school administrater will follow up with
the target of any HIB to ensure that the nagative
behavior has stopped and not !

I A written record will be kept of each re-
paorted incident, inchyding the wiitten repart, invest-
Fatery steps and information, conchasive findings,
referral to other enfities (e g law enforcement), and
dizciplinary and'or remedial action taken.

Nuotification and Training

A This pelicy and any relat=d procedures will
e included in student handbooks for all grade levels
and prominently postad on the Diistrict™s webpage.

B. Feporting form () will be readity mailatle
to staff members, sudents, and parents, mchuding on-
line oo the District’s website.

C. Staff and smdents will be educated on the
policy and procedures, inchiding: recognizing map-
propriate behaviars; using appropriats intervention
and remediation; and pessible consequences and

dizcipline

POLICY 3210 EQUAL EDUCATIONAL
OFPPORTUNITY

Equal Edducatignal O .

The Dismrict recopnizes and celebrates Monfna's
Constinational guarantse of equal educational eppor-

tunity to each person m this state. To that end, the
Dicmict will make equal educatoral oppornmities
available for all students of the District without regard
to race, color, natdional origin, ancesty, sen, ethoicicy,

langnage bammier, religions belief, political belief
physical or mental handicap or disability, economic
ar social conditen, age, or achal or potential marital
ar parenfal statas. This policy applies to all areas of
education mchiding academdics, coursewaork, Co-
cumirnlar and extracurmcular activides, and other
rights or prvilzges of enrollment In addiden, the
District will oot tolerate harassment, intimidation.
bullying, or hazing as s=t forth in Policy 3210, If such
conduct &5 based on or mativated by race, colar, ma-
tional ongin, sex, age, polidcal beliefs, religion
creed, physical or mental handicap or disability, or
marital starus, the Dismict will consider such bebavior
as constting dizcrimmation n vielation of state and
faderal law. Any student or responsible adult with
questions about this policy i3 encouraged to address
the question first to the snadent’s building administra-
tor. The mﬁmtmrﬁpnn_-.ible adult may alse address
questions concerming this policy to the Superinten-
dent or to the District’s nendiscrimination coardinatar
(Executive Director of Human Fesources). Any mdi-
vidual may fil= a complaint alleging vielation of this
]El|ll:'|- by following the procedure outlined in Palicy

230, Pelicy 1700, or the use Foam 3210-F1. Pursu-

ant to faderal law, the District will notify annually all
students, the responsible adult, and staff of ths policy
and the name and location of the designated Dristrict
coordinatar to raceive inquiries. The annual notfica-
tien will alse be inclnded in all student handbooks.

POLICY 3230 NON-DISCEIMINATION
AND ANTI-HARASSMENT

Mop- Discriminati AnG-Hars

The District will not tolerate harmssment, intimida-
tion, bullying, haring, or retalistion as defined m
Pelicy 3210, or adverse conduct that is reasenably
perceived as being motivated by any achaal or per-
ceived attrihute such as race, color, ancestry, national
angin, bnzmge harmier, relizious belisfs, palitcal
ideas, age, sex, marital status, or disability. Such
conduct by stodents, employsss, tistess, velmteers,
and third-parties (whe are on school grounds or in-
volved in school-related acrivities) is discriminatory
and prohibit=d Cme example of prohibited discrmi-
nation is “sexual harassment”. Sexual harassment
ocours whenever an individoal makes unweloome
advances, requests sexual favors, or engagss i other
werbal, non-verbal, or physical conduct of a sexual or
sex-based pabare, impesed on the basis of sex, that:
1. It so severe or pervasive that it denies or Hmits

the provizion of educational, benafits, services,
0T treatment, ar

1. Has the pupese ar effzct of

2. Substandally inferfering with a sto-
dent’s educational snvironment;

b. Creating an mtimidating, hestile, or
offensive eduratdonal environmeant;

c. Depriving a stadent of educational aid,
benafits, services, or raatment; ar

d Making submission fo or rejecton of
swch comduct the basis for academic decisions affect-
mg the shadent or makmg such conduct a condition of
a student’s ability to partcipate m the student’s edo-
cation.
Examplss of sexual harassment inclnde, buf ars not
Hmited to, touching, crude jokes or pionmes, discus-
sians of sexual experiences, feasing ralaed to sexual
chamcteristics, and spreading mumers related to a
perzon’s allzmed sewmal activitizs. Sewmial harassment
alzo includes sexsal violence: physical sexual acts
perpetrated agamst a person’s will or whers a person
15 meapable of Ziving consent due to the use of drozs
or alcobio] ar due to menal handicap or disability.

Hamassment motivated by any profected-class stamas

1= considersd discrimmation if it:

1. Is so severe or pervasive that it denies or Hmits
the provizion of educational, benafits, services,
of freatment: and’or

1. Has the purpese ar effact of

3. Substandally inferfering with a sto-
dant’s educational environment;

b. Creatinz an mtimidating hestils, or
offensive educational eovironment;

c. Depriving a stadent of educational aid
banefits, services, or treatment; or

d Making submission to or rejecton of
suwch comduct the basis for academic decisions affact-
mg the shadent or makmg such conduct a condition of

a student’s ability to pardcipate m the student’s edu-

cation.

Desiznation of “Title T
(Mon-discrimination) Coordinaters™

The District has desiznared employess in each schoal
o serve as a “Title I¥ Coordinator”, also known as
“Moo-discrimination Coordinator”, who is trained to
understand and apply the procedures and policies for
addressing sexual harassment, sexual vielence, and
discomination. In addition, the Exacutive Director of
Human Fesources in Lincoln Center also sarves in
thiz role. These coordinators are mot limited to ad-
dressinz gender-based discrimimarion but can address
all issues perfaiming te hamssment, mtimidation,
bullying, hazing, discriminaton, and retaliation.

FProcedure for Harassment.
Discrimination. or Retaliation:
Smudents who believe they are being or have besn
subjected to protected class-based harmssment, dis-
crmmarion, or retaliation or who have witnessad such
conduct may repart the condwct sither
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On Form 3110-F1;

2. In accordamce with the Uniform Complaint
Procedure, Palicy 1700;

3. Verbally te an administrator, teacher, counsalor,
or Titde I¥ coordinator;

4.  In accordance with Title I, IDEA. Section
504, or ADA prievance procedurss; or

5 Verbally to any employes.

Any adult schoal emplowyee, adult voluntesr, district

confractor, of agent who wimessss, overbears, or

receives a repornt, formal or informal written or aral,

of hamssment, intimidation, or bullying hazing,

discrimination. or refaliation shall repart it in accor-

dance with this policy and'or any procedures devel-

oped under this policy.

oyes ibilities

Each admimistrator i3 responsible for maintaming an

educational emvironment free from discrimination.

The administrators shall fake approprate actioms to

enzure the School Ddstrict’s equal opportunity and

non-discrimination policies and procedures ars en-
forced. These actions inchade, at a mimimum:

1. Prowiding netification of the Dtistrict’s gnevance
or reporting procedures in the student and staff
handbocks (See incident reporting form, Policy
3210

1 Providing notificadon of the rizhts and :I'Epm-
sibilies of students and staff regarding harass
ment, intimidation, bollying, hazng, diserimins-
o, and retalixton:

3. Prowiding mew employvess of the District a copy
of thess palicies;

4, Taking prompt acton to report and investigate
complaints of harassment, infmidation, bully-
ing, discrimination, and retalistion: and

5. Insmucting emplovess and sudents regarding the

procedures for reporting harassment, intdmidation,

bullying, discrimination. and retaliation.

All school empleyess shall intsrvens when
witnessing behavior which could be considered bully-
ing, harassment, intimidation, hazing, discrimination,
or retaliaten If the employes witnesses such behav-
wr of receives a repont of such behavier, the em-
ployes shall report the behavior te an adminismatar or
Title I¥ coordinator and'er on Form 3210-F1. Kit &s
determined that an emvployes was aware of bollyins,
mrimidation, barassment, discrimination, of retalia-
don and did pething to intervene or report, the em-
ploryes will be subject to disdpline.

Investization Process
A All inwestgatons should be initated promptly,
bat oo later than twe (2) school days after the
Incident Report has been completsd and fled
with the scheal adminismation.

B. The desiznated iowestizator will determine 2

whether bullying, harassment intimidation or
haring, discrimiration, of retalistion has oc-
cumed by interviewing the aggressor(s), the
target(s). the reporter, and known bystanders
and other witnesses. Previous incident reparts
imvolving the same mdividuals should also be
taken intd consideTathon.
C. Apy interviewess shonld be informed that imfor-
mation given will be kept as confidenfial as
possinle in accordance with stodent due process
rights, but that dizclosure may be nacessary and
required in proceedings flowing fom the mci-
dent.
The mvestgation should be and
conchded within five (5) school days of initia-
tmnnfdlemcaﬂga‘tlm Tfpan conchusion, i it
is found that bullyingz, harassment, intimidation,
haring. or retaliafion has econrmed, the responsi-
ble adult of the rarget(s) and the azprassons)
shall be notified immediately by a school ad-
IinisTrabar.

E. The scheol adminisiration will defermins
whether anather entiry has jurisdiction over the
mcident. I instances of bullying, harassment,
mimmidation. hazng, discimination, or re@lia-
tion mse to the level of a possible criminal of-
fenzs, a school adminisrator shall immediately
nodify the police.

F.  The school principal, in conjunction with the
counselor or other appropriate staff, shall deter-
mine and implement appropriate Consequences,
which may inchade discipline andior remedial
action for the agzressor and the farget. The
aggressor will be informed that refaliation is
stricily probibited and will be met with addi-
tiomal consaquences.

1. Verbal waming;

2 Written warming:

] Training, at the employes's expenss;

4. 4 Suspension with or without pay;

5. Peformal to law enforcement; and

6. Termination of emplovment.

D). The District may alse provide additional training
to smadents and staff following a report and investiza-
tion. The Dlistict may also provide information and
resources o the victim of available academic, coun-
seling. medical, and other semvices

Betaliation, Reprizal and Fabrication
The District probibits retaliaton and reprizal against
any person who reports an act of harassment, mtimd-

G, The schoel admmiztradon shall take all neges- dation, bullying hazing or discrimination or who
Sy steps to prodect the twpet Som forther participates as a witmess in an inwestization or disci-
bullying, harassment, intimidatdon, hazing, plinary hearing arisingz out of such reponts. Snadents
discrmination. and retaliafion incidents. This or employess who retaliate will be disciplined, with
can inchude bt is not limited fo changing the the posable consequences mchiding expulsion ar
AEETessor s seat, iransportation route, or classes fermination. Individuals who intentionally fabricate
and ientifying a saff member to act as a super- allepations of harassment, mtimvidation. ullying,
visor for the agsressor. If an escort is appropri-  hazing, or discrimination shall be subject to disciph-
ate, the aggressor — oot the target — shall be pary action, up fo and incding expulsion or termina-
escomted. However, the School Dismict may tion.
provide an escort for the targeted stodemt, if
requeested by that snadent. Nofification and Traming

H. The principal or other desipnared school admin- A The Dismict palicy. procedures and roles will be
istrator will follow up with the target of amy inchoded m student handbooks for all grade
bullyinz, harassment, intimidadon, hazing, levels and prominently posted on the District’s
discrimination, or retaliation to ensure that the webpags.
negative behavior has stoppad. B. Eeportinz form(s) will be readily available to

I A wmitten record will be kept of each repomed staff members, smdenes, and the responsible
incident, inchuding the written report, investga- ad'u.lr inchading on-line on the Ddstmct’s web-
tory steps and information, conclusions amd
findings, referral to other entities (2 g law en- C. S:nﬂ'mmﬂm mﬂbeeduﬂtednndmpnl
forcement), and disciplinary ander remedial icy, procedures, and rles, inchuding: recogniz-
action taken. ing mappropriate behaviors. using appropriate

imtervention and remediation; amd pessible
Consequences for Discrimination consequences and discipline.

A I a stodent or staff member is found to have
committed one of the above-prohibited behav- POLICY 3115 STUDENT DEUG AND
13, conssquences may follow, up fo and in- CHEMICAL USE AND ABUSE
chiding expulsion or termination Tom employ- (Please see complete policy on Billings
ment. Such action is meant not ooly to disci- Public Schoels website and reffer fo
plins the ofending stdent o staff member, but Arhletic Code of Conduer)
alzo to protect the target fom fumre apsression
or remlizdon Comsequences may be imple-  POLICY 3140 TOBACCO FREE SCHOOLS
menfed after reportng, investization, and detar-
mirevtion that a prohibited act has been commt- TIobacco Free Schools
ted. As it is a medical fact that the use of tobacco and

B. Dependmg on the age of the smdents imvalved r&latedmb;tam:sisamajnrhen]thh.nmd,dmﬂ-uﬂ:d

and severity of the infraction. disciplinary and
rem.edulan:ums for smydent perpefrateds may

—

\nuﬁ:num given to the responsible adulr:
Loss of privilege(s). inchuding paricipation in
schoal activities;

Conference with the respansible adult;
Eisassizmmant of seats;

Eusazsizmmeant of classes;

RE!E-’Ei.EﬂIIlEI:I.T to apother mods of tramsporta-

(= =
L

Esl:m'rnfﬂleperpmmr
Completion of apology letter and acknowledge-
ment of hehavior;
9. Fefemal or appointments with school counsslor
or other professionals;
Payment for damaged property,
Detentian:
Suspension (in-schoel or our-of-school);
13.  Feferral to low enforcement; and
14. Expulsion.

Any smadent disciplined will be aforded due proc-

253 in accardance with District policies.

C. Depending on the severity of the afense. discipli-
nary and remedial actions for school staff is subject o
and commensurate with the diserict’s personnel
policies and may inchde:

[ |
]

10
11
11

of Truztees of School Dizwict Mo, 2 bereby institutes
a "tobacco free” policy in all schoels, schoal fumc-
tiens, and school activities. Use of tobacoo by minors
is alzo against the baw It is the belief of the Board
ﬂuTmEmm‘uﬂmg is critical to the educational proc-
ess and that this policy supports our instructional
expectations and cumicuhim. Since it s alse a madi-
cal fact that passive smoke consumption can be as life
ing as active smake consumprion, the Beand
of Trustess hereby directs that all baildings wtilized
by School District Mo, 2 shall be "tobacco free” in
order to meune that all snadents, staff and public alike
within scheo] buildings shall be free and protected
from: passive smoke exposure. Students who use
tobacco on school premizses, at scheal functons, ar
during scheol activities are subject to discipline.

POLICY 3150 GUN FREE SCHOOLS

un-Fres Schools
In accordance with the provisions of the Gun-Free
Scheols Act, 20 USC 3351, any smdent who brings a
firearm onto school premises or at a school-related
function or actvity, except as provided below, shall
be suspended or expelled for a period of not less than
ome calendar yvear unless modified by the Superinten-
dent o the basis of facts determined throuzh the
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bearing process, as set forth in the Dismict discipline

icies below. In accordance with the istons of
the Gun-Free Scheal Zones Act, 13 USC 822(g).
smdents and other athorized persons may bring
unleaded fivearms onto school propety for use in
mstrocdenal activities that have prior aTitten permis-
sion of the District Superntendent At the conchsion
of the activity, the firearms nmst be immediatsly
remeved from schoal property. Mo student shall pos-
5235 any frearm, without antharization, on school
premises, on the way to and from schoal or school
activities, or during imfenmiszion or recess, ar any
school fanction or activity. Viclation o‘fthh]:mn;mn
shall result in discipline up to and mchiding expal-
sion. All shadents with violation of this pro-
cedure shall have the night to a heaning. The term
"firsarm" shall be defined as provided in 18 USC 821,
This termy shall inchade any weapon which is de-
sizned. or may be readily convertad, to expel a pro-
jectile by the action of an explosive, the frame or
receiver of any such weapon, a nnffler ar silencer for
such a weapen, or any explosive, incendiary or poison
za:, of which can reasonably be considered, or looks
like, a firsarm. The Superntendent shall develop a
process to notdy the cnminal justics or juvenils delin-
quency system of any shadent whe brings a firearm to
school. The District will refer to Lyw enforcement for
mmediate prosecution any person who possesses,
Carmies, or stores a weapon in a school bulding or oo
school premizes, In additien, the Dismict will refer for
possible prosecution a respomsible adult of any miner
vialating this palicy on grounds of allowing a minor
10 POIsess, CAITY, OF sto0e a weapon i a schoel. The
District shall keep a record of all stodents disciplined
under this policy and the coumstances sumounding
their discipline, inchuding the mumber of sudents
expelled and the fypes of weapons invoheed. This
mformation shall be provided to local law enforce-
ment quthorities and other govemmental agencies as
required by law. This policy in oo instnce appliss to
law enforcement oficers and other officials provided
for in law. The Supermfendent may grant persens and
enfifies advanoe PErmEssion o POSIESE, CAITY, 4r share
a weapon in a schoel building

POLICY 3155 BOME THREATS AND
THEEATS OF HATARDWOTUS SUBSTANCES

Bombr Threats and Threats of Hazardens Substances
The Board will expel any student who makes a bomb
threat, even if only a hoax or intended fo be a hoax,
for a definite period of dme of at least one (1) calen-
dar year. Howewver, the Superintendent may meodify
the for expulsion of a stndent en a case-
by case basis. The Board will expel any student who
makes a threat of a hazardous substance, even if coly
a hoax or intended to be a hoax, for a definite period
of time of at least ona (1) calendar year. However, the
Superintendent may modify the requirsment for ex-
pulsion of a student on a case by-case basis.

POLICY 2300 STUDENT DISCTPLINE:
CONSEQUENCES FOR VIOLATIONS OF
STUDENT CODE OF CONDTUCT

The Board grants authority to a teacher or principal to

bold a shadent to stnict accountabiliy for condwet

1. Inschoal;

2. Om. orwithin sight of scheol groumds before,
during, ar after school hoars:

1. Atazchool function or actviry.

4. Om the way to or fom scheol, school functions
o activites;

5. DCunng ntermission of TeCess;

6. Cnrof school conduct as defined balow: or

7.

At school functons and activities.

The Board grants authorifty to a uilding ad-
minisirator to imposs oo stadents under their charge
amy disciplmary measurs, other than expalzion or

corporal punishment, that is appropriate and in accor-
dange with policies, procedurss, niles, and handbooks
on stadent discipline. The Board antherizes teachers/
adult supervisers of shadents to implement their class-
room disciplinary intsrventions or remeve snudents
from classrooms with a refermal to the bailding admin-
istrator for dispoptive behavior.
Chut-of-school conduct which is recognized o be
within the jurisdiction of the school mchudes acts
which:
1. Tend to demoralize other students in the schoel:
2. Are demimental fo the overall zood order and
best inferests of the schoal;
3. Pmoduce a pegative effect oo the discipline,
fiumction, or general welfare of the scheal;
4. Adwersely impact the physical or emetional
safety and'ar the care for and wellbeing of the
school's students, staff, or propeny, o
5 Amywhers condwot may reasenably be consid-
erad to be a threat or an atternptad intimvidation
of a stadent ar staff member or an mrerferencs
with school purpeses of any educational func-

tion
This Diistrict may assign consequences to any student
for disobedience or misconduct. For the purpese of
thiis Palicy, “disobedience or misconduct” means a
student's faiturs to obsy or a student's improper be-
havior. including without limstation vielation of
school policies, procedures, rules and handbooks,
laws and regulations, applicable to schools, and any
behavior damaging to the school environment. Dissci-
plinary measures inchade, bat are not limited to:
1. Expulsion;
Suspension;
Detention, nchading Samrdays;
School community service;
Loss of shudent privileges:
Loss of bus privileges,
Nitification to juvenile anthorities and’or po-
lice; and
8. Resfinsion for damages to school property.

A A B

Mo District employes of person engaged by the Dis-
trict may inflict or case to be inflicted corporal pun-
ishment on a student Ceorporal punichment does nat
include reasonable force that District persorme] are
permitted touse as needed to maintain safety for
ather sudents, school personne], or ather persons, or
for the purpose of self-defenze or as otherwizs al-
lowed by law.

POLICY 3350 STUDENT DISCIFLINE:
DUE PROCESS

The District will maintain a system of legally-sound
procedures for administering sudent discipline so that
due process of law is provided. The typs of proce-
dural protections grven will depend upen the severity
of the infractions(s) and the severity of the penalty
being sought.

PROCEDURE 1350-P1 DETENTION

For minar infractions of school miles or regolatons,
ar for minor misconduct, staff may detain students
after school hours for ot more than &0 mirmites on
oz oF moere days. Smdents may be required to attend
Saturday detention far up to four hours. Preceding thes
assezsment of such consequences, the staff member
shall inform the stodent of the naturs of the affense
charged and'or the specific conduct which allegedly
constingtes the vielytion The stadent shall be afforded
AN oppartanity to explain ar justify the smdent’s
actions to the staff members. After-schoel detention
shall not begin until the responsible adult has been
oofified (except in the case of the adalt stadent) for
the purpese of informins the responsible adult fo

make amanzements for the necessary Tansportation of
the student when the shadent has been detained after
school hours far comective action of punishment.
Smadents detained for comective action or panishment
shall be umder the direct supsrvizion of the staff mem-
ber or another member of the professional staff

PFROCEDURE 2350-F1 SUSFENSION
AND EXPULSION

The District recegnizes and honars students” constim-
tional right to educatenal epporumity. However, as
provided for m Mootana Law, the Dismict will exer-
cize its right te suspend or expel a shadent when nec-
essary. The District expects all sodents to know and
fallow the District’s pelicies, procedures, miles, and
handbooks. The Dismict considers a stadent’s faikare
or refissal to comply with District policies, proce-
dures, rales, and handbooks cause for discipline,
inchiding suspension or expulsion Stadents with
disabilities will be suspended or expelled pursuant to
the provisions of the Individuals with Dizabilites
Education Act (IDEA), Section 504, and comespond-
mg Montana law. Ses Policies 3360 P-3 and B4,

A Definifions and Bodimentary Procedures

1. Suspenszion “Suspension” means the exchsion of a
stadent fom artending individual classes, school,
school fanctions or activities and participating in
schaol activities for an initial peried not to excesd ten
(10} consacutive school days per incident Following
an alleged infraction, a school adminiztrater shall zive
the smudent aral or written notice of the alleged mis-
conduct If the student demies the allegations, the
administrator shall explain the evidence of the mis-
conduct to the stodent. The shadent chall then be
Ziven An oPpOrumity to presant the smdent’s position

The admimistrator shall maks every reasonable af-
tempt to contact the responsible adult as soon as
possible, by phope, email or eter. If requested by
the responsible adult, a mesting with the responsible
acult shall be schaduled at the sarliest convenience K
- shadents will not be sent home during the schoal
dary, bt may be suspended effective at the end of the
school day unless a respensible adult has been noti-
fied and will transpart the shadent to homes or other
safe place. The student may not participate in school
spansored activities dunng the term of suspension or
altemartve placement,

An administrater may hold an informal hearing with
the student and responsible adult oo or before day ten
(107 to detenmine if the stadent’s immediate returm to
schoal wonld be detrimental to the health, welfare, ar
safety of athers or would be disruptive of the adwca-

tional process. A stadent may be suspendad for an

additional period of time not o excesd a toral suspen-
sion of twenty (20) consecutive school days. Only an
administratar may arder the suspension of a shadent.

2. Expulsion “Expulsion” is any removal of a stadent
for more than twenty (207 school days without the
provision of educational services. Coly the Board of
Trustess may expel a shadent.

B. D Process Hearing

Thers are two (2) disdnet siaations that may l=ad to a
due process heaning:
1. A series of problems with documented efonts
by the school to sobve these problems; and
1. A simation where thers is a single severe viola-
tiom of the policies, procedurss, rules, or hand-
5.

The hearing can result in four (4) pessible actions
being taken by the hearing officer



.  Feinstatement of the smdent at the conchusion
of the cument disciplinary acden;

1. A zuspension. not to ucmimmh (20 days.
from date af inifial

1 Alfemative placemesnt, wh.tdlml.ld extend up
o one schoal year. If the violation ecoors m the
secand semester of the school year, the discipli-
nary action may extend through the first semes-
ter of the following school vear: and

4. Arecommendartion of the hearing officer.
thronzh the Superintendent, to the Beard of
Trastess, that the student be expellad from the
Billings Public Schoals.

Comespondsnce and the record of the due process

bearinz and outcome will become a pant of the sh-

dent’s parmanent record as provided by law.

Building Administrator:
If'a due process heanng is wamanted, the administra-
tor who made the deciston to hold a dus process
bearinz will send a notice to the rasponsible adul
(hand-deliverad or cerfified return mail) or if the
shadent is ower age 18, by hand-delivery. This notice
must be postmarked or hand-dslivered with receipt,
oot later than twe (2) school days following the day
the administrative deciston to pursus dus process
bearinz was made This notice shall contain:

1. MName of hearing officer (diffarent person from

the one deciding fo inveke process, and only

licensed administrators contracted by the Dis-
mict may act as hearing oficers);

A description of possible djsl:l]:u]imr_r action:

A description of the alleged misconduct and
standards of sdent condunct allegedly violated:
4. Morice that all educational recerds will be re-
viewed:

A statement of time and place of the hearing,
with nat Jess than mwa (2) davs berween notics
and the acroal hearing to permit preparation of
defensa;

6. A starement of procsdural rishts accorded the

smudent inclading the right to be represented by
an attorney, the right fo question wimesses, and
tha right to presant wimesses and evidance, the
rizht to an impardal hearing officer. the right to
have a persenal copy of the oficial recard at the
student’s owm expensa, and the nght o reason-
able access to the snudent’s records and relevant
non-privileeed evidence which may be used at
the hearinz. However, in the event of sexual
abuze or severe harassment, the District may
protect the vicdm and limit any right to face-to-
face cross-exanuimation;

The srudent or responsible adult st give
Wiitien nodce to the building admimisoator at
least 48 bours before the dats of the hearing if
tha snadent will have an artorney present;

8. The administrator mnest contact the appropriate
executve director or Supernntendent to request
lezal counsed if the stodent is represented by an
antarney; the building adminisrater st also
notify the hearing officer that attomeys will be
prasent If the hearng officer requests legal
commsel, one will be secursd through the appro-
priate executive dirsctor or the Superintendant;

9. A statement that nonappearance of the shadent

or the stadent’s represenfarive shall entitls the

hearing officer to conduct the hearing in the
smudent’s abs=nce;

A copy of this Policy and any related policies,

procedurss, roles, and handboaks: and

A siatement that any reasonable accommida-
tioms, such as an mterpreter, will be provided as
reguested;

The hearinz may be waived and the proposed
disciplinary action imposed if the sudent and
responsible adult fomish the hearing officer a
signed statement to that effect;

= pa
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14.

A statement that the hearing shall be recorded.
The hearing shall be closed to the public unless
the snudent raquests in writng an open hearing
DFLOr ta it Commyencament.

The hearing shall be scheduled within five (5} school
dayz after the hearmz notice has been sent. If the
student requests a posipenement of the hearing the
stwdent is to remain our of school pending a decision
by the hearing afficer. The posiponsment may be
eramted anly if the stodent and the shadent’s reprasen-
muwnzreeﬂu‘tﬂle sadent shall remain eut of school
pending a decision by the hearing officer, waiving the
statatory and constintional right of refnstatemant
after twenty (20) days.

The stadent has a right to an impartial bearing officer.
Upon written objection of the stodent made at laast
o (2) days before the hearing, stadng the reason for
tha ohjection, another hearing afficer may he desig-
nated. If the first assigned heanng officer conducts
the bearingz, that officer pust address the objection
and make a finding of impartality. The shadent has
the nght to question all wimesses and challange all
evidence (except the victim of sexual abuss or severs
sexual harassment). The sudent may submit evi-
dence, present witnesses and testify in the stodent’s
own defense. Fresdom from self-incrimination is nat
applicable in school disciplinary proceedings. While a
stwdent will not be compelled to testify, the refusal to
do so may be used to support a finding that the sm-
dent did enpage in the charped conduct

Hearing Officer:

The hearinz officer is not required to conform to the
formal males of evidence. The shadent is presumed
immocent unfil evidence proves otherwise. The hearing
officer has twe (2) school days to make the findmzs
and decision. The smdent’s initial disciplinary action
will remain in effect until notified by the bearing
officer of the dus process decision.
The shadent and respensible adule shall be notified of
tha resulf of the hearing in writing, by hand-dalnery,
ar by certified retum matl, posted within taee (2)
schien] days afier the hearing. The letter from the
hearing officer mmust
1. Beon district or school letterhead:
1. Indicate date of hearing,
3. Name the stadent;
4. Explam behmior that made due process hearing

DL essary;
5. Sae the beginning and ending date of discipli-
pary acfion, if any, and restrictions on student's
presence on school premizes and at schoal ac-
tivities,
Identify an alternative placement;
Inform as te appeal procedurs; and
Be signed by the hearing officer.

Soperintendent Review:
The Superintendsnt or the Superimendsnt’s desienes
shall review the Heaning Officer’s final repert. If the
Supermfendent is satisfied that Board Policy, mchad-
ing the right to suhstantive and procedural due proc-
235, was followed by the building administrater and
Hearing Officer, then the Superintendent shall affinm
tha Hearing Qfficer’s report. If the Superintendent iz
not satisfied that Board Palicy was followed, then the
Supermfendent shall remand the matter to the bold-
ing admird=tmtor and'er hearing aficer for further
action. The Supsrintendsnt shall give written notce to
ihe tuilding adminismator, hearng officer, stadent,
and responsible adult within fve (3) school days of
rzceipt of the hearms officers” final repart. unless the
student has sent the Supenntendent a written appeal,
in which cass the fims to review is extended an addi-
itomal two (1) days

el

The shadent or responsible adolt may appeal the issue
of whether substantive and procedural due process

was providad by writing to the Supermtendsnt within
thres (3) dayz of receipt of the hearnz officer’s daci-
sign. The Superintendent may desiznate a review by
an impantial individoal for a recommendytion con-
ceming the appeal.

C. Board Hearing

If the bearing officer believes, after a due process
hearing, that the Board should consider an expalzion.
the hearing officer shall forward the record of the
hearing, alonz with 3 written recommendation of
expulion, to the Superintendent. The hearing offi-
cer's recommendation shall copfain the following:

1. Date due process hearing ocourred;

1 Feasoms for expulsion recommendation; and
3. Heanng officer's sisnamrs.

_Superipfendent:

The Superintendent shall provide the record from the

dus process heaning and the recommendation for

expalsion to the Board if the Superintendent concurs
in the recommendation. The record and recommenda-
tion provided to the Board shall inclnde:

1. Al documents, mehiding exhibits, staterents,
naotces, letters, and other written communica-
tions betwesn the Scheol Dismct and the su-
dent, canceming the alleped misconduct and the
hearing

1 A detailed description of the due process hear-
inz incknding date, lacation, persons present and
role of each person presant;

3. Areasonably detatled summary of the testi-
mony and evidance of the heaning by the hear-
ing officer

4. Areasonably detailed statement of the hearing
officer's assessment of the evidence and fest-
Moy,

5. Arpmoposed statemant of the facts, inchading all
facts necessary to determine that expulsion is
Pproper; and

6. A statement of why the hearing efficer balisves
the conduct may wamant expulsion, and the date
and location of the hearing.

The Supennfendent shall send potice of the expulsion
hearing to the student and responsible adult at least
fiwe (3) school days before the date scheduled for the
bearing. In addition to that date, the notice of the
hearing shall inchads:

1. A definidon of expulsion:

2. The dare, time and place of the hearing;

3 Informatien describing the process to be ussd
to conduact the hearing;

4. Wotice that the student or responsible adult
st give ootice at least twoe (2) schoal days
befare the hearing that they will have an attar-
ney prasent af the hearng:

5. Informaiton that the student, or the shadent’s
responsible adult or afforney may make amange-
ments with the Superinfendent to review the due
process hearing record; and

6.  The Board': decision to condoct the hearing in
rlazed sesston unless the responsinls adult or
emancipated stodent waives the night to hold the
hearing in executive session. Such waiver re-
guests must be made to the Schoal Board, in
writng, at least two (2) schoel days befors the
hearing. The Board's decision as to whether o
hald the hearing in exscutive session will be
made i accordance with state law.

An expulsion hearing may be reschednled by the

student or responsible adult by submitting a written

request showing good cause to the Superintendent or
the Superntendent’s designes at lsast two () schoal
days prior to the date of the hearing as erizinally
scheduled. A stodent™s request to rescheduls consti-
futes a waiver of any statufory of constibotional nght

97



to be rzinstated within rwenty (200 days of the frst
day of suspension. The Supenniendent or the Supsr-
meendent’s desipnes shall determine if the request
shomws sood canse

Board of Trostess:

The Board shall consider expalsion m a de nova

hearinz. The expulzion hearing iz not an appeal of the

dus process heanng officer’s decision, and the

Board's determination on the question of expulsion

shall nat affect any disciplinary action already im-

pesed. The de nowo beard beannz on expualsion

should be scheduled so that it may be resolved within
twenty days of inital suspension. unless the sdsnt
of responsible adult has waived that deadline.

The expulsion hearing will be conducted by the Board

m accerdance with Montana law. Formal rules of

evidence are not binding upoen the Board's conduct of

the heaning. Befors the expulsion hearing the stadant
will be enritled to:

1. Agcess to any and all evidence which may be
presented, a: well as access to the sudent’s onm
records; and

1 Fepresentation by the responsible adult, or
someone 2lse designated in writing by the re-
sponsible adult.

Craring the expulsion hearng. the stodent shall be

entitled to:

1. The opporhmnity to comment on any evidence
dizcoversd after the due process heanng:

1. Mot be compelled to testify, althonzh the re-
fisal to do s0 may be used to suppert a finding
mmmudmpnmmemngadm-

1 Iheupp-mnmr'_r'm comment an any alleped
vielation of due process;

4. Fepresentation by the responsible adult, or
somepne else desipnated in writing by the re-
sponsible aduli

5. The opparbunity to present evidence or festi-
meny of any wimess on the shadent’s behalf

6. The opparbunity to cross-examine wimssses,
except the victim of sexual abuss or severe
sexual harssment.

At the expulsion hearing, the racord of the due proc-

253 hearing shall be entered inte evidence The Board

will announce its decision and shall cause notice of

the decizion to be sent by cenified mail {renim receipt
requested) ar by hand-delivery with receipt, to the
smadent and responsible adule.

After the lapse of ons year, the sndent so expelled

may apply fior reentry to the school by making written

application to the Board throngh the Superintendent

The application for readmission shall confain facts

and evidence indicating reschation of the problem that

canzed the expulsion. Any supporting statements
from persons other than the responsible adult or sm-
dent should be inclnded with the application.

The Board shall comsider each application ndividu-

ally and make an independent determmation of

whether or not the request will be sranted The Board
may arder a hearing to be beld on any applicaton for
readmission to school. The bearing shall follow pro-
cedures the same as those of the expulsion hearing.
except the student shall have the burden of sstablish-
img the resobation of the student’s pamticular difficul-
des. Feadmizsien may ooour eoly at the beginning of

2 erading period

FOLICY 3416 ADMINISTERING
MEDICINES TO STUDENTS

It is most desirable for medication to be administered
at home However, when a student is required o ke
madication durmg the remalar school day, the follow-
mg applies:
1. The initial doss of medication must be adminis-
tered at home m ecdar to awoid adverse reactions from
ooouming at schoal

1. Schol personnel reserve the right to review and
deny all requests for medication being taken duning
schisol hours.

3. With written permizsion from parsnt or poardian,
2 sfudent may self-administer medications in accor-
dance with district procedurs. Prescripton dnags
Tequire CuITent Writtsn instmctions fom a medical
4 TIf a student is not able to self-adminsster medica-
tion, medication will be admimistered pursuant to the
written authorization of a physician or dentist order as
well as written permission fom parent or guardian, in
accardance with district procedurs. A nurse will
adminizter medication fo those stadents.

Administration of Glucagon
If a parent requests and the Supserintendent approves,
a school amploves may vehmtesr to administer gluca-
EoqL pursuant to Section 20-5-212, MCA, and pursu-
ant to procedurss developed by the Supsrintendent.

PROCEDUEE 3416- P1 ADMINISTERING
MEDICINES T STUDENTS

Procedures for Self-Administratien and Administra-
ion of Medicati

1. For all stodents, the initdal dose must be adminis-
tered af home fo avoid adverse reactions
from ecouming at schoal.

2. School personnel reserve the rizht e review and
deny requests for medication being taksn
during school hours,

3. Al medication (except those approved for kesping
by students) must be stored in desiznarsd
area that is to remain locked when not

uzs.
Self-Administered Medications: Elsmentary Students

1. School personnel may not accept or superviss the
taking of medication unless it is accompa-
nied by a "Consent for Smudent Salf-
Adminismation of Medicaten" form, signed
by the parentlezal puardian.

2. Sradents faking medication (over the counter ar
prescribed by phvsician) most present the
m.a:hca'tlnn I its aniginal container o the

mal or designes.

3. The sradent will self-administer the medicaton
with supervizion. Some assimance may e
Eiven o the studens with verbal suggertions,
Prompting, reminding, sesnuring, apening
th [id, puiding the hand, remeving the
medication from the conramer, and holdme
Jiuids ta assist in neallowing af oral medica-

4. Smdents pust @ke all medication in the presence
of desipnated school personnel. (Exception:
with consent form and original confainer,
student may camy mhbaler of epipsn with
them).

5. Sehool staff is responsible for informing the narse
in writing of any parent requesting a child o
take medication at schoal.

Self-Administered Medications:
Middle School Shadents

1. Middle school smdents will follow elamentary
pm-::edm'e when taking prescription medica-

2 Md;ilesd:ml students may kesp in their posses-

sign a small quantity of nenprescription

medication in onginal confainer and self-
adminizter in accordance with parsnt in-
stracton

Hizh School Students

High schoel stadents are responsible for taking their
own medication. Hish school smdents are allowed to
camy only a small amount of necessary medicatdon in
properly labeled contamers,

Procedures for Smdents with Special Nesds

Special considerations must be Ziven to amy student
whao s unable to take medication on their own.

Simce each child’s nesds vary greatly, an appropriate
procedure for the dispensing of madication at school
will be developed

The nurse will be responsible for administening medi-
cation or delegating the adminismation of medira-
Tioms.

Some sperial needs smudemts may be able to assums
respaonsibility for taking their own medications with
supervision by following the procedurss outlined m
Self-Administration of Medication for Elemenfary
Srudents.

Some special neads stodents may reguire the murss o
administer madications.

1. The schespl nmest be provided with signed
Written permission from the parent’
suardian of the student requesting the
murss assist the stadent in faking the medi-
cation prescribed by the physician.

2. The medicadon must be in the arizmal con-
tamer, labeled accordmsly (child's name,
name of medication, dosage, route, time of
day to be taken, duration of tme te be
taken, and physician name].

3. A signed physician order is required for all
medication fo be administersd This arder
muust be current (renswed af the besimning
af the school vear and for any change in
meadication orders).

4. All medication must be stored in desipnansd
arsa that is fo remain locksd when not in
nse.

5. The murss will complets the medication ra-
cording form to be retainad as part of the
health fle.

The purse will maks cemain of the childs idenfity
befiore administering medicadon

POLICY 2431 EMERGENCY TEEATMENT

The Board recogmizes that schools are responsible for
providing first aid or emeTgency Teamuent fo a sh-
dent in case of sudden illness or mjury; bowewver,
further medical attention is the responsibility of a
parent or guardian.

The District reguires that ewery paremt of guardian
provide a telephone number where a parent or desig-
nee of a parent may be reached in case of an emer-
FELCY.

When a student iz mpured, staff will provide umedi-
are care and atemtion untl relieved by a supersor, a
murse, or a doctor. The Ddstrict will employ its nar-
mal procedurss fo address medical emergencies with-
out regard to the exiztence of medical directives to
health care professtomals as such dimsctives do not
zovemn school-bazed personnel. A principal or desig-
pated sfaff member will call a parent or parental des-
imee immediately so that the parent may arange for
cars or treament of an injured soudent.

When a stadent dewelops symptoms of illness whils
at school. a responsible scheal official will do the
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following:

iolate the smdent immediately from other children w
A room or area segregated for that purposs;

mfarm a parsnt or puardian as seon as possible about
the illness and request a parent or puardian to
pick up the child, and

repodt each case of suspected compumicable disease
thie same day by telephone to a local health
muthorsty or as soon as possible thereafter if a
health autherity cannot be reached the same
day.

When a parsnt or guardian cannet be reached and
when in the fudzment of a principal or other persem in
charge that immediate medical atention is required,
an imjured stodent may be taken directly to a hospial
and treated by a physician on call Once located, a
parent or a paardian iz responsible for Ccomtimung
eatment or for making other amangzements.

POLICY 1600 STUDENT RECORDS

The Board recognizes that school student records are
confidenrial and that information from them will not
be releazed other than as provided by law.

Stare and federal law extend to smadents and parents
certain mghts, inchiding the might to nspact. to copy,
and to challenge school records. The Distmict will
ensure that information in school student records is
current, accurate, clsar, and relevant Al information
maintamed concerning 3 shadent receiving special
education services will be

diractly related to the provision of services to that
child. The District may rel=ase directory information
as parmitted by law, bat parents will have the right to
object to releazs of information regarding their child

The Superinfendent will implement this policy
through adopted administratnve procedurss in compli-
ance with stats and federal laws. The Superintendent
or desipnes will inform staff members of this pelicy
apd will inform students and their parents of it, as
well as their mghts regarding student school records.

Each student’s permanent fils, as defined by the
beard of public education, pmest be permanently kept
m a secure location (Other stadent recards meost be
maintamed and destroyed as prowided im 20-1-212,
MCA

FOFM 2600-F1 FERFPA (FAMITLY
EDUCATIONAL RIGHTS AND PRIVACY ACT)
ANNUAL NOTIFICATION

Nogfiamgon s Parers and Students of Biehies

e ‘e ! e

The Dismict will maintin twe {2) sats of scheol
records for each smadent a penmanent record and a
ommlatve record  The permanent recerd shall in-
chode: the name and address of the stadent; the names
and address of the student’s parent or puardian; the
siudent’s birth date; the stodent’s academic work
completed: the smdent’s lewel of achievement
(zmades, standardized achievement tests); the stu-
dent’s immunization records as per 20-3-504, MCA;
the stodent’s attendance data; and a record of any
long Term suspension or expulsion. The cummlative
record may inclode: mtellipence and aptitade scores;
psvchological reports; achievement fest resulfs; par-
Gcipation in exmacwumicular activities; hooors and
awards; teacher anacdotal records; verifisd repors or
mformaton from pon-edocational persons; wvenfisd
misrmateon of clear relevance to the srudent’s educa-

ol information pertaining to release of this record:
and disciplinary information

The Family Educational Rights and Privacy Act
(FEFPA) prantz parents of guardians and students
aver eiphiteen (15)

vears of age (“elimble students™) cerain rights with
respect to the student’s education records. They are:

1 The right to inspect and copy the stndent’s
edocaton records, within a reasomable ime from
the day the District receives a request for access.

Parents or suardians of shadents lsss thom eighteen
(1%) years of age and students older than =ightesn
{1%) vears of age have the right to inspect and copy
the stadent’s permanent recard. Parents, poardians or
students should submit to the school principal (or
appropriate school official) a wniten reguest that
identifies the record(s) they wizsh to inspect. The
principal will make amangsments for access and
notify the parent(s)/guardian(s) or eligible snadent of
the tme and place where the records may be in-
spacted.

The District charges a nominal fee for copying, but no
one will be denmied their right to copies of their r=-
cords for inabiliry to pay this cost.

The rights contained m this section are demied to amy
persen asainst whom an order of protection has besn
entered CONCRMINg A stadsnt,

2 The right to request the amendment of the
stodent’s education records that the paremt(s)’
enardian(s) or elizible student beleves are imacon-
rate, misleading, irrelevant, or Improper.

Parents/guardians or elizible students may ask the
Diistract o amend a record that they belisve iz inaccu-
rate, misleading, imslevant, or improper. They should
write the school principal ar recards custodian,
clearly identifying the part of the record they want

changed. and specify the reason.

If the District decides oot to amend the record as
requested by the parent(s)/zuardian(s) or elizibls

student, the Distici will notify the parent(z)'suardian
(5} ar eligihle stodent of the decizion and advise him
ar her of their right toe a hearing regardimz the request
for amendment. Additional information regarding the
hearing procedures will be provided to the parent(s)/
enardian(s) or elighle student when notified of the
rizht to a hearing.

3 The right to permit disclosure of personally
identifiable information contained in the stodent’s
edocaton records, except fo fhe extent that
FERFA or state law anthorizes disclosure withowt
consent.

Disclosure &5 permufted without consent s scheol
officials with legitimate educarional or adminiztmative
imbarests. i:ch.m]nfﬁua]lsnpermnempln}'edh
the District as an administrater, supervisor, nstmictor,
ar suppon staff member (mchding health or medical
staff and law enforcement unit persormal); a persan
serving oo the Board; a person of company with
whom the District has confractad to perform a special
tazk (such as an attorney, auditor, medical consaltant,
ar therapist). or a parent(s)/puardian(s) or shadent
serving on an official conmmittes such as a discipli-
nary of STievance Committes, o assisting apother
school official in performing his or her tasks.

A school official has a legitimate sducational intersst
if the official needs to review an education record in
arder to fulfill his er her professional responsibility.

Upon request, the Dismict discloses education records
without consent to official: of another school district
in which a stadent has enrolled or intends to enroll, as
well as to any persen as specifically required by state
or federal law. Before information 15 released to
mdividuals described in this paragraph, the parent(s)
guardian(s) will receive written notice of the natore
and substance of the information and an oppertaminy
to imspect, copy, and challenpe such records. The
right to challange school student records does not
apply to: (1) academir grades of their child. and ()
refarences to expulsions or out-of-school suspensions,
if the challenge iz made at the dme the shdent’s
schaol stodent records are forwarded to another
schaol to which the shadent is mansfaming.

Diisclosurs is alse penmitted witheut consent to: amy
person for research, statistical repeorting, or planning,
provided that oo student or parentis)/guardians) can
be identified; any person named in a court order; and
appropriate persons if the kmewledze of such infor-
mation is necessary to protect the health or safery of
the student ar ather persons.

4 The right to a copy of any scheol student
record proposed to be destroyed or deleted.

5 The right to prohibit the release of directory
information concerming the parent’s/goardian’s
child.

Thronshiout the school vear, the District may releass
directory information regarding stodents, Emited to:
name; address; telephons mumber; photograph, image
or likensss {md.tml‘unlho:rmagmjpumplmrs
videptape, film, or ather medmny; pender; srade level
hirth date and place; names and addresses of]mrems
or puardians; academic and other school-relarsd
awards, degress, and hooors: information related
school-sponsored activities, organizations, and athlst-
ics, inchiding weight and height; major Seld of smudy;
and dates of attendance in scheal.

Any parent(s) or guardian(s) or eligible stodent may
prohibit the relsaze of any or all of the abeve mforma-
tion by delivening a written objection to the building
principal on or before the shademt’s first day of
school

Military Fecruifer Access to Information: The
United Stares Conpress recently passed lesislation
that requires hizh schools to provide to military Te-
Cruiters, upon request, access to secondary schoel
students and directory information on these students.
Both the Mo Child Left Behind Act of 2001 and the
Wariomal Diefenze Authorizadon Act for Fiscal Year
2002 reflect these requirements. Howewer, a secon-
dary school stadent or the parent of the stodent may
request that the stodent’s name, address, mnd tels-
phons Hsting not be relsased without prior written
parental consent

&, The rizht to file a complaint with the T.5.
Department of Edwocation, concerming allesed
failores by the District to comply with the require-
ments of FERFPA.

The name and address of the office that admimisters
FEFPA is:

Family Belicy Compliance Office
U.5. Deparmment of Educaton
400 Maryland Awvenue, 5W
Washington, DiC 20200-2605
FROCEDUEE 3§00-F1 STUDENT RECORDS
Maintenance of School Student Becords

The District maintams twe (2) sets of school records
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for each stodent, 3 permanent recerd and a cumulative
record.

The pemmanent record inclades:

the name and address of the stadent.
the name and address of the stodent’s parent or puard-

ian:

the student’s birth date; the shadent’s academic work
complated:

the smudent’s level of achievement (prades, standard-
ized achisvement tases);

the smdant’s impmmization recards as per 20-3-304,
MCA:;

the student’s attendance data; and

a recard of amy disciplmary action faken azainst the

stodent that is educationally related

the request of sither parent, unlsss a court erder
mdicates otherwiss:

academic pregress rsports of records

health reports

notices of parent-teacher conferances

school calendars dismibuted to parents!
muardians

nofices about open houses and other major
school events, inchding pupil-parent inferac-
oo

When a smdent r=aches sightesn {15) vears of
age, sraduates ﬁ'emhlgh school, marmies, ar
enters military service, the District observes that

all rizhts and privilezes accorded to a parent
become exchisively those of a shadent.

For the purposes of this procedure. a dizciplmary When a stadent has waived bis or her might of access,

action that iz educationally related is an action that
results in the expulsion or leog term suspension of the
student.

The oarmalative record may inchade:

meellipence and aptinde scores:

psychalogical reports;

achisvement test resalts;

participation in exracorricular activibes;

bonors and awards;

teacher anecdatal recards:

venﬁed repuns ar informatien from noo-staff per-

venﬁed m.ﬁmmaum-uf clear relevance to a sudent’s
pducation;

mformation partaining te release of this record: and

disciplimary information.

The District requires information in a permanent
record to indicate authorship and date. The Distict
will maintain in perpsfuity a permanent record far
every student who has besn enrelled in the District
The Diztnct will maintim cumolative records far
eighit (B) years after a student sraduates or leaves the
Cistrict permanently. After five (3) years, the District
may transfer cunmilative records that may be of con-
doued aszistance to a smdent with disabilities who
sraduanes or permanently withdraws from the District

after being advizad of the right to obtain names
of all persons making sach confidential lectars
or statements, the District will net zrant access
to A parent or a student to confidential lerters
and recommendations conceming admission to
np-usEemndan' educatonal instinition, applica-

tion for employment, or receipt of an honor or
award.

When a cument, demonstrable educational or admin-

istranve nead is shown, the District, without
parental consent or notification, may grant
access b or may releass informarion Som sm-
dent reconds to Diistrict emplovess or officials,
or to the Mantana Board of Public Education, or
to the Montana Office of Public Instruction.

The District may grant access o of releass informa-

tion from snadent records without parental con-
sent ar potification to any person. for puoposes
of research, statistical reporting, or planning
providad that mo student or parent can be identi-
fied from the information released and the per-
son to whom infermation is released simns an
affidawit apreeing fo comply with all applicable
stahates and roles pertaming to school sdent
recards.

10 parents or to a student if a stadent has succeeded to The District will grant acoess to of release informa-

the rizhts of the parents.

A building principal is responsible for maimtenance,
retemtion, or destrocton of a smudent’s permanent ar
cummlative records, n accordance with Distnct pro-
cedure extablished by the Superintendent.

Arcess to Smudent Records

The Destrict will grant access to stodent racords as st
forih balow.

Miither the District por any District employes will
release, disclose. or prant access to information
found in any stodent record, umless the condi-
tioms st forth in this pelicy are met.

Parents of a student under sizhtesn (18) vears of age
are entitled to 1 and to copy information
in their child’s school records. A parenfal re-
qusst 10 View of to copy records must be made
in writing and must be directed te the Superin-
tendent. The District will zTant access to re-
cords within fftesn (15) days of receipt of such
A Tequest.

When parents are diverced or separted, the
Dstrict will permuit both parents to inspect and
to copy a student’s school records unless a court
arder indicates otherwise. The Districe will
send copies of the following o both parents at

tion from a stodent™s records pursuant t0 a court
order, provided that a parent is given prompt
Writhen motice, on receipt of such order, of its
terms, the nature and substance of mformation
proposed tobe released and is grven opportmity
to inspect and copy such records and to chal-
lenge their comtents.

The District will grant access to or releass infor-
mation from ary student record, as specifically
required by federal or state stanute.

The District will grant access to or releass infor-
mation from shadent records o any person pO5-
sessing a written, dated consent, sipned by a
parent or eligible student with particularicy as to
whom records may be released, information or
record to be released. and reasons for a release.
The District will keep one (1) copy of a comsent
form in a shadent’s records, and the Supserinten-
dent will mail ane (1) copy to a parent or eligi-
ble srudent Whenever the District requests a
cansent to release certain records, the Supenin-
tendent will inform a parent or an eligible st-
dent of the right to limit such consent to specific
portions of information i the records.

The District may release stodent records to a
supermtendent or an afficial with similar re-
sponsibilities in a scheol in which a stodent bas
enroll=d or infends to enroll, on wrirten request

from such official

Biafore relzaze of any records or information
under ftems 5, 4, 7. and § above, the Dismct
will provide prompt written notice to parsnts ar
an eligible stodent of the imended acton. This
nofification will inclade a statement conceming
the natore and sobstance of records to be re-
leased and the nght to mspect, copy, and chal-
lenge the contemnts.

The District may release snadent records or informa-
tion in conpecton with an emergency, without
parental consent, if knewlsdze of such informa-
tion is necessary to ;m:ectme bealth or safsty
of a shadent or other persons. The Supserinten-
dent will make this decision, taking inta comsid-
gration the nahoe of an emergency, the serows-
ne3s of a threat to the health and safety of a
student or other persons, the need for swch re-
cords to address an emergency, and whether a
PETS 00 10 wheom such records are to be released
is In & position to deal with an emergency. The
District will potify parents or an eligible smu-
demt, as soon as possible, of the information
releazed, dare of release, the persom. agency, or
organization to whom a release was made, and
the purpose of a release.

The District may disclose, without parsntal conssnt,
student records or information to the vouth
court and to Law enforcement anthoritiss per-
taiming to violations of the Montana Youth
Conrt Act or criminal laws by a shadent.

The District mary charge a nominal fes for capying
information in a stadent’s records; bowever, oo
parent or shad et will be precluded from copry-

The District will assure that a record of all releases of
information from student records (inchiding all
instances of access pranted, whether or not
records were copied) is kept and is maintained
as part of such records. The District will main-
tain this record for the life of a stdent record
and will assurs it to be accessible only to a
parent or an eligible student, the Supsrintendent,
or other desimmatad person. The record of re-
lease will inchude:

infarmation released or made accessible

name and signaurs of the Supserinfendsnt

name and position of the person obtaining

the rel=ase or access date of releaze or zrant of access
copy of amy consent to such release

Directory Informstion
The District may release certain directory information
rezarding students, unless parents prohibit such a
releaze. Dirsctory information will be limited to the
sradent’s:

Name, address, Telephone mimber

photograph, image or lkeness (individually
of i A group) n pichres, videotape,
film. ar other madfm;

(render, grade level, birth date

names and addresses of parents ar suardians:

academic and other schoolrelated awards,
deprees, and honors:

information related to school-sponsared
activities, arzanizations, and athletics,
inc fading weight and height;

major fisld of sudy; and

dates af artendance in school

The 5 will notify parents and shadents
of their ight to object to release of directary informa-



don.

Student Record Challenges
Parents may challengs accurcy, relevancy, or propoi-
ety of records, except for (1) grades and (2) refer-
ences to expulsions or out-of-school suspensions, ifa
challenge is made when a student’s schoel records ars
being forwarded to anether school Parents have a
right to request a bearing at which sach pamy has the
night:

o present evidance and to call wimesses
T CI0Ss-2Xamine wimesses
o counsel
o @ WTiften statement of any decision and
the reasons thersfore;
to appeal an adverse decision to an admimis-
trative tribanal or official, established
or designated by the Board of Public
Education .
Parents may inser a written statz=ment of reasonable
length describing their position oo dispated informa-
don; the Supermiendent will inclnde that statement in
amy release of mformation in dispute.

FROCEDUEE 3600-F3 STUDENT EECOEDS
Withholding Becords for Unmet
- al Oblimations
In the event that a shadent with a financial obligation
10 & school mansfers to anather school in the State of
Montana, the uilding principal will:

Wotify the pupil's parents in writdng that the
schisal disrict o where the shadert has
transferred has besn raquested to withhold
the pupil’s zrades, diploma, or ranscrpts
until the oblizatdon has been satisfisd.
Included in this notification, inform the
pupil's parents of their righe to a]lpealmat
decision fo the Superinfendant

Forward appropriate srades or tanscrpts to the
schoal to which the pupil has transferred.
and notify that district of the stadent's
financial ohlization and formally request
that the pupil's zrades, diplema, and tran-
seripes be withheld as indicated under the
School Laws of Montana 20-3-201 unil
formal notics that the oblipation has heen
met,

Inform the ransfer schooel dismict when the
pupil ar pupil's parents have satizfied the
oblization.

Upon raceiving notice from a school dismict
requesting the withholding of the srades,
diploma, or transeripts of a pupdl, this
district shall withhold the grades, diploma,
or transcripts of the pupil untl it receives
notice, from the requesting dismict, that
the decision has been rescinded.

FPROCEDUEE 3600-F5
SPECTAL EDUCATION EECOEDS

Notice to Farents

The District shall provide nofice to parents pror to
aoy major idendfcation, location or evakation
activity to imchude:

1. Information from parents about primary lan-
guage will be collected prior to evaluation
thrensh the Parent Interview Form or the Pupil
Information Form depending on the age of the
sudent When the primary lanmuage is other
than Englizh, attempts will be documented of
tha District’s art=mipes at providing notice in the
parsnts’ native languaze or other method of
COMMIRIC 30

2. Parents will receive as part of this notice a
description of the types of information sought.
the methods used to gather this informarion, and
the uses of this information. This wall be accom-
plished throwgh the use of one of these two
forms depending on the age and erigination of
idenrification process, Parent Consent/
Motification for Special Education or What Can
You Expect at Preschool Screening fhyer.

3. A summary of the policies and procedures that
the Disirict will follow regarding storge,
disclosure to third partiss. retenton, and
destmaction of personally identifiable
informarion will be provided parents through
one of the following documents, Parents'
Rights in Spedal Educaden or What Can You
Expect at Preschool Scresning.

4. Dexmiption of all rizhts of this information,
mcluding the rights under the "Family
Education Fights and Privacy Act” (1974) will
be provided parents tioeush one of the follow
mg documents, Parents’ Rights in Special
Education or What Can You Expect at Pre
school Scresning.

5. Publizhed notice will b= mads in local newspa
per, screening fiyars sant home from schools
and to compmanity service providers of chil
dren (pediainicians, Depantment of Family
Services, medical clinics, Head Sart) with
circulation adequate to notify parents withn
the District of these activities.

Apcess Rishis

The District will comply with a raquest o acoess
records without unnecessary delay and before any
mesfing regarding an [EP or any hearing relating to
the identification. evaluation, or educational place-
ment of the child, or the provision of FAPE to the
child. and in no case mare than 47 days. The parent
has the right to:
1 have a representative inspect and review
records; and
a respense from the Dismict to reasomable
request for explanations and mterpretations of
the records.

Eecords on AMore Than Ope Child

When records mehide imfarrnation on mare than one
child, the parent of those children shall have the night
to mspect and review only the mformation relating to
their child ar o be informed of that specific informa-
tion
Videotaping Sindents

Administrators may amange for surveillance video-
taping when appropriats to supervise arsas. Certified
staff may amange to videotape, as a tool of observa-
tion, a student{s) for the following purposss:
1 zather assessment or baseline information;
2 aszist in planning and traiming of staff

specifi cally involved with the stodent(s]);
3 o evahuate student ourrionkam. A crvicy out

comes of to assist with shadent s=lf-evaluaton

The following suidelines must be followed when

videotaping a sudent(s):

1 if the videotape is to be sharsd with persons
uu'rﬂ-:le the classroom or evaluation process,

prior parental notice and consent is required.

2 if the video is being produced for any reasen
oither than those sted above. prier parental
consent is reguired.

3. the produced videe will be considerad as part
of the sudent's educational record and main
tained according to puidelinss or will be alim
nated at the conclosion of the assessment,

LA

activiry or training. This determination will be
made by the certified staff. Surveillance tapes
will be maintained by the school administranor.

excepting surveillance tapss, smudents and saf
will be provided prior knowledge of video-
taping.
parents may access and review a video of their
child: however, that video can only contam
filnn of their child unless priar parental consent
iz obiained from other children's parent.
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