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KEY RESPONSIBILITIES AND LEADERSHIP AREAS
• Support strategic goal to develop and implement
strategies to recruit and retain a highly qualified workforce
• Forecast employment needs

One of the country’s top military
boarding schools for young men, a
nonprofit educational organization,
Missouri Military Academy (MMA)
seeks a dynamic, enthusiastic
administrator to join our leadership
team and oversee human resources and
support for our cadets.

• Advise directors on organizational policy matters and
recommend needed changes
• Work closely with director of business operations
• Oversee the evaluation, classification and rating of
occupations and job positions
• Implement and maintain the work structure job
requirements and job descriptions for all positions
• Maintain a stable workforce by establishing a recruiting
and interviewing program, counseling management
on candidate selections, conducting and analyzing exit

The primary responsibility of the
Director for Human Resources is
directing, planning, developing,
coordinating and assessing human
resource policies, activities, training and
performance.
To inquire, please email
lori.vandercrake@
missourimilitaryacademy.com.

interviews and recommending changes, as required
• Analyze and modify compensation and benefits policies to
establish competitive programs and ensure compliance
with legal requirements
• Develop, manage, and maintain comprehensive payroll
records and reports
• Administer compensation, benefits and performance
management systems and safety and recreation programs
• Address difficult employee issues to include mediating
disputes, managing staffing needs and efficiencies,
termination and administering disciplinary procedures

• Work with employees by handling questions, interpreting
and administering employment letters and policies, and
helping resolve work-related concerns
• Analyze needs to design employee development and
health and safety training
• Maintain records, submit requested reports and compile
statistical data concerning personnel issues and develop
recommendations to improve personnel policies and
practices
• Manage risk mitigation strategies to ensure safety of
personnel and cadets, including evaluation and monitoring
of activities and operations to ensure compliance with all
insurance and legal obligations
• Prepare for and represent organization at personnelrelated legal investigations and hearings
• Ensure compliance with federal and state regulations and
guidelines
• Maintain accurate and up-to-date employee handbook and
employment-related policies, procedures and files.
• Develop and administer special projects directed by the
Academy President

About Missouri Military Academy
DIRECTOR FOR HUMAN
RESOURCES
ESSENTIAL QUALIFICATIONS AND SKILLS
• Uncompromising integrity and confidentiality
• Bachelor’s degree in related field required, advanced
degree strongly preferred
• Professional certification required (or the ability and
willingness to obtain)

A selective program and one of the nation’s top college prep military boarding schools, MMA educates
boys who seek college preparatory and career readiness programs in a military structured and disciplined
environment. Learning to take command of their lives through structure, self-discipline and accountability,
MMA middle and high school cadets receive a well-rounded liberal arts education. The Academy’s 360°
Education™ promotes critical thinking skills and freedom of inquiry. MMA empowers young men to reach
their potential as future college graduates, global citizens of character and leaders.
Grades: 7-12 and PG

Campus size: 288 acres. 316,063 sq. ft. of building

Gender: All male

space, with 33 classrooms. View campus.

Year established: 1889

Location: Mexico, Missouri, a community
of approximately 11,000 residents. MMA is

• 3 to 5 years supervisory experience

Year JROTC program established: 1917

• Ability to manage multiple priorities

Student/Faculty ratio: 7.4

hours from Kansas City, MO; and 45 minutes from

• Strong organizational, administrative and budgeting

Size of corps: Varies, 200 to 230

Columbia, MO, home of the University of Missouri.

Program of studies: 4x4 block schedule requires

College acceptance rate: 100%. College

skills
• Ability to interface effectively with diverse groups
• Excellent interpersonal, oral and written
communication skills

ESSENTIAL EXPERIENCE

cadets to take four courses each semester, enabling

classes average more than $6.3 million each year.

Triumph Program with William Woods University

Pride points:

enables qualified cadets to earn college credit and
work toward associate degree while in high school.

• Policy development and documentation
• Administering and managing employee benefits

Extracurricular activities: 13 varsity sports, plus

• Compliance with federal and state guidelines and
with regulatory concerns regarding employees
• Conducting, documenting and completing
investigations
• Recruiting, training and retaining employees and
developing supporting programs
• Working with or for nonprofit organizations

COMPENSATION
$60,000 to $90,000, based on experience, education
and certifications.
MMA offers competitive benefits to include sick leave,
two weeks paid vacation first year that increases based
on employment longevity, 403(b) retirement with
matching up to 5% after first year of employment,
medical and life insurance, and many others.

CLICK HERE
TO VIEW MMA
SCHOOL PROFILE

scholarships annually earned by MMA’s graduating

cadets to take eight courses every school year;

Army JROTC is mandatory for all cadets.

programs

approximately 2 hours from St. Louis, MO; 2.5

junior varsity and middle school athletics; Army
JROTC Fusileers drill, Raiders and rifle teams;
Scouts; equestrian; Future Business Leaders of
America; marching and jazz band; choir; bagpipes;
rapelling; paintball; camping; fishing; obstacle
course; hiking trails and more.

• The MMA Fusileer Drill Team placed first in
the nation in Armed Regulation and Armed
Color Guard at the 2021 US Army Drill National
Championship.
• MMA ranks as a 2022 Best School by Niche.com.
• In 1957, MMA was appointed by the State of
Missouri to march in the inauguration parade for
President Dwight D. Eisenhower in Washington,
D.C., the first of six presidential inauguration
parades in which MMA participated.

CORE VALUES

Academic Excellence: Providing a
world-class education that prepares our
cadets for college entrance and graduation
from the nation’s finest four-year colleges
and universities.
Duty: Performing one’s obligations, tasks,
service or functions that emanates from
their position or station in either life or a
group.
Honor: To exercise and maintain fairness,
integrity and honesty in one’s beliefs and
actions.
Integrity: A firm devotion to moral
and ethical principles and soundness of
character in all our affairs.

Loyalty: To one’s family, friends,
teammates, institution and nation.
Respect: To render appropriate
deferential regard and esteem to family and
friends, teammates and competitors, peers
and leaders, institutions and one’s country.
Personal Courage: To choose the harder
right over the easier wrong.
Selfless Service: Service to each other,
our families, the Academy, community and
nation.
Leadership: Simply put, one’s ability to
influence others in a positive manner to
accomplish an assigned task.

MMA 2022-23 faculty with President Brigadier General Richard V. Geraci, USA (Ret), front, center.

KEY STRATEGIC GOALS
We believe the way forward to create a sustainable future, while staying true
to our core values and military school traditions, is reflected in the following
key strategic goals and key initiatives.
• Achieve sustainable enrollment with
reasonable growth
• Develop cadet life programs that blunt
attrition and stimulate reenrollment
• Create a comprehensive curriculum at
all grade levels that align with national
standards

• Sustain long-term financial stability
• Develop and implement strategies
to recruit, retain, and support a highly
qualified workforce
• Explore new opportunities for
growth and innovation

CADETS FROM
AROUND THE WORLD
Since 1889, thousands of families from around the world have looked to Missouri
Military Academy to give their boys the structure, responsibility, and love they need
to grow, compete, and thrive — and ultimately become young men who are in full
command of their futures.
Cadets come to MMA from across the U.S. and around the world.

VISION
MMA is a globally recognized learning institution that develops young men who are of sound
moral character and self-discipline to strive for and achieve goals, are academically and socially
prepared to attend and graduate from college, and are better prepared for life as a result of the
Academy’s mentoring and focus on academic, physical, character and social development.

PHILOSOPHY
MOTTO

Love. Honor.
Truth.

The philosophy of Missouri Military Academy is to deliver a holistic education, concentrating
on the development of the “whole person” by providing a 360˚ Education. MMA exists to
create and lead systems that are dedicated to assisting cadets as they pursue their personal best
in all aspects of life: academic, physical, character, professional, and spiritual. MMA provides
a structured, safe environment that affords cadets an opportunity to develop essential life
and leadership skills, a sense of honor, self-awareness, and good citizenship. As a diverse and
caring community, we encourage personal growth through a liberal arts education and a social
environment that facilitates the development of lifelong friendships.

MISSION
Missouri Military Academy empowers young men to unlock their potential through a
program of academic excellence, character and social development, and leadership training
within a structured environment.

