
Creating a profile on Edjoin.org allows you to save searches and apply for positions.

SDCOE Teacher Effectiveness and Preparation
Using EdJoin to Find Your Career in Education: Creating a Profile

To start, click on Login/Register and 
complete all the items with a red 
asterisk. Once you create your 
account, you’ll be able to provide 
information about you that will be 
necessary when you apply to job 
postings.

Employment = current and past employment. Be 
sure to double check all information. It will be 
verified before you receive any offer of 
employment.

“Reason for Leaving” - Be sure not to speak 
negatively about previous employers. It is a sign 
you may speak negatively about future employers.
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References should 
be those who have 
supervised you.

Education - high 
school, college and 
other

Credentials - applicable for 
positions such teaching 
and school administration

Attachments - resume, letter of 
introduction, and other 
documents requested in job 
applications

Check our YouTube 
playlist for more tips on 
applications, interviews, 
and much more! 
bit.ly/EDUcareervideos
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SDCOE Teacher Effectiveness and Preparation
Using EdJoin to Find Your Career in Education: Search Job Postings

Once you click on 
Advanced Search, 
you can select the 
search criteria that 
will help you to locate 
the current listings in 
your area that apply 
most directly to your 
skills and expertise.

You can include 
keywords and the job 
type or types you are 
interested in.  You 
can also narrow it 
down to the state and 
county.

Go to Edjoin.org and use 
Advanced Search to locate 
postings that most closely 
match your career 
interests. Login/Register to save 

searches and apply for 
positions.

Certificated = requires educator credentials 
(teacher, principal, counselor, etc.)

Classified = non-teaching (IT, accounting, 
maintenance, bus driver, food service, 
instructional aide, nurse, and more!)
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A red x indicates you would need to 
click on the blue job title to learn more 
about the position including the 
application process required.Green 
checks indicate that you would apply 
directly on Edjoin. 

Salary may be listed per hour, month, 
annual, or DOE - depending on 
experience.

Narrow or adjust your search by 
either selecting specific job 
categories or by clicking on Refine 
Search Criteria.

Click on a job listing to 
learn more about that 
specific opportunity 
including a description, 
requirements, 
qualifications, and more.  

If you are logged in to 
EdJoin, You can add the 
posting to your wish list 
to review later or apply 
within EdJoin.

Check our YouTube 
playlist for more tips on 
applications, interviews, 
and much more! 
bit.ly/EDUcareervideos

www.sdcoe.net/teacherprep             educatorpathways.sdcoe.net     @SDCOE4educatiors



SDCOE Teacher Effectiveness and Preparation
Using EdJoin to Find Your Career in Education: Submitting an Application

Make sure you have 
registered and logged in to 
EdJoin.org  to apply to a job 
posting.

Saved profile information will already 
be filled in when you click on Apply 
for a job listing. Check for accuracy 
and make any necessary changes.

The About You section is optional, 
but there may be Additional 
Questions required that are specific 
to each school/district and position.

Be sure to save your work at each 
step in the application process.
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Check our YouTube 
playlist for more tips on 
applications, interviews, 
and much more! 
bit.ly/EDUcareervideos

IMPORTANT
● Incomplete applications will not be reviewed

● Add ALL requested Items

● Add ONLY requested items

● When in doubt about a question or 
requirement, call or email the person listed 
as the contact for that specific job posting

● Ensure attachments are included. Having 
them in your profile makes it applying easier, 
but you must select them in the for each 
application. They won’t automatically be 
included.

● Make sure references are current and are for 
individuals who have supervised your work

● Double check to be sure all required 
attachments have been included and very 
carefully proofread before you submit

Under Messages, you will see 
communication from the 
school/district related to your 
application.
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