
GMIS PTO 
Deposit Slip 

 
All money collected from PTO events or sales must be submitted to the PTO Treasurer or board member 
with a deposit slip.  At least two (2) people are to count all PTO funds received and sign this deposit form.  
Submit this form with all the money received and receipts for PTO events in an envelope or moneybag to 
the PTA treasurer within 1 day of the event.  The PTO treasurer must verify and provide a receipt for all 
money received.  If the Treasurer is not available, the PTO President or Officer can handle the transaction. 
  
Name: _____________________________________________  Phone: _______________________ 

Address: _____________________________________________  Zip: ________________________ 

Event or Committee making deposit ___________________________________________________  
 

Complete the following information for your deposit: 
If using a cash box, please transfer the cash box report totals onto this sheet. 

cash        checks (use back if necessary)   
Den x Qty = Amount  

Verify 
Check 

# 
Check 

amount 
Check 

# 
Check 

amount 
Check 

# 
Check 

amount 

$20 
x 

 
= 

          

$10 
x 

 
= 

          

$ 5 
x 

 
= 

          

$1 
x 

 
= 

          

25¢ 
x 

 
= 

          

10¢ 
x 

 
= 

          

5¢ 
x 

 
= 

          

1¢ 
x 

 
= 

          

 
x 

 
= 

          

 
x 

 
= 

          

  Total  $        Total:  

 
Cash/Coins Total:   ________________      

Checks Total:     ________________       Total amount of deposit: ___________________ 

Other Total:      _______________ 

 

Verification of Counter #1: ______________________________________  Date: __________________ 
 

Verification of Counter #2: ______________________________________  Date: __________________ 
 
Comments or instructions (use back if necessary): 

-----------------------------------------------------For Treasurer Use Only ---------------------------------------------------- 
 

Date Received by Treasurer ____________________    Cash Box Start-up Total (if applicable): ______ 

Date deposited in the bank ____________________    Event Total: ___________________________ 

Budget Category: _______________________ 

Note: A copy of the PTA Deposit Slip will be kept on file with the corresponding Cash Box Request and Cash Box Report, if applicable. 


