
LEBANON COMMUNITY SCHOOL DISTRICT 
SCHOOL BOARD AGENDA 
Lebanon School District Office 

485 S. 5th St. Lebanon, OR 97355 
November 13, 2014 

A. CALL TO ORDER/WELCOME/FLAG SALUTE- 6:00 p.m. District Office Board Room 
Liz Alperin 
Richard Borden 
Jerry Williams 
Michael Martin 
Russ McUne 

B. AUDIENCE COMMENTS 
This is a time for citizens to address the Board. The Chair will recognize speaker(s) at the designated time. All speakers 
should identify themselves and state their name before speaking. Speakers are asked to write their name, address, and 
phone number. Each spe1lker will be allowed 3 minutes. 

C. GOODNEWS 
1. Report: Hamilton Creek/Geno Bates 
2. Information: School Gardens (Enclosure C-2) 
3. Information: Opportunity Conference (Enclosure C-3) 

D. PURSUING EXCELLENCE 
1. Report: Hamilton Creek School Report/Geno Bates (Enclosure D-1) 
2. Report: Beyond LHS/Kim Fandino (Enclosure D-2) 

E. GENERAL BUSINESS 
1. Action: Approve 2nd Reading of Policies: (Enclosure E-1) 

JECF - Interdistrict Transfer of Resident Students 
2. Action: Appoint Two Board Members to Serve on Licensed Bargaining Team 
3. Action: Approve Policies on ! st Reading (Enclosure E-3) 

EBB - Integrated Pest Management 
EEA - Student Tranportation Services 
EEACA School Bus Driver Examination and Training 
EFA -Local Wellness Program 
EFAA-District Nutrition and Food Services 
IIBGA - Electronic Communications System 
JHCD - Nonprescription Medication 
JHCDA - Prescription Medication 
LBE - Public Charter Schools 

4. Information: Revised Policy AR's (Enclosure E-4) 
DJC-AR - Special Procurements and Exemptions from Competitive Bidding 
EFA-AR-Local Wellness Program 
EFAA-AR-Reimbursable School Meals and Milk Programs 
HBGA-AR- Electronic Communications System 
JHCD/JHCDA-AR- Nonprescription/Prescription Medication 
KL-AR - Public Complaint Procedure 
LBE-AR - Public Charter Schools 
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Page2 

F. FINANCE 
1. Information: Financial Report (Enclosure F-1) 
2, Action: Resolution 1415-02 Securities and Exchange Commission's "Muuicipalities Continuing 

Disclosure Cooperation Initiative" (Enclosure F-2) 
3. Action: Approve 2015-2016 Budget Calendar (Enclosure F-3) 

G. HUMAN RESOURCES 

H. OPERATIONS 

I. CONSENT AGENDA 
l. Action: Approve October 9, 2014 Board Minutes (Enclosure 1-1) 
2. Action: Approve reclassification of Lisa Borden from School Assistant to Secretary. 
3. Action: Approve reclassification of Shari Hoff from Secretary to Administrative Assistant. 
4. Action: Approve reclassification of Marion "Art" Boykin from Maintenance to Limited Building Maintenance 

Electrician. 
5. Action: Approve Leave of Absence for Heather Kenyon, School Assistant, Seven Oak for the rest 

of the 2014-15 school year. 

J. BOARD OF EDUCATION TIME/DISCUSSION 
December 11, 2014 6:00 p.m./District Office Board Room Regular Board Meeting 
January 8, 2015 6:00 p.m./District Office Board Room Regular Board Meeting 
February 12, 2015 6:00 p.m./District Office Board Room Regular Board Meeting 

K. BOARD COMMUNICATION 

L. SUPERINTENDENT COMMUNICATION 

M. ADJOURN 

The Lebanon Community School District Board of Directors welcomes you to our regular meeting. It is the Board1s desire to hold an effective 
and efficient meeting to do the business of the District. In keeping with that objective the Board provides a place for AUDIENCE 
COivilv:IENTS on each of its regular agendas. This is a time when you can provide statements or ask questions. The Board allows three minutes 
for each speaker. The following quote is instructive to the Board and its visitors. 

"The Public Meetings Law is a public attendance law, not a public participation law. Under the Public Meetings Law, governing body meetings 
are open to the public except as otherwise provided by law. ORS 192.630 The right of public attendance guaranteed by the Public Meetings 
Law does not include the right to participate by public testimony or comment" 

"Other statutes, rules, charters, ordinances, and bylaws outside the Public Meetings Law may require governing bodies to hear public testimony 
or comment on certain matters. But in the absence of such a requirement, a governing body may conduct a meeting without any public 
participation. Governing bodies voluntarily may allow limited public participation at their meetings. 11 

Oregon Attorney General1s Administrative Law Manual and Unifonn and Model Rules of Procedure under the Administrative Procedures Act. 
Hardy Myers, Attorney General, March 27, 2000. 
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lolmA Kitzhaber,...MD, Governor- _ 

Office of Learning I Student Senices 
255 CaJ}rtol St NE 

Salem, OR 973 JO 
Vmce 503-947-5600 

Fax 503-378-5!56 

Hello Mr. Hess and Mr. Noss, 

I wanted to drop you a note to let you know how impressed I am with your school gardens, and how 

well it's integrated with curriculum ;ind nutrition services. 

I've had the pleasure of working with your Nutrition Services department for years as a neighboring 

Nutrition Service Director in Dallas, Albany and Eugene. I worked with Pam Lessley and saw how she was 

truly a leader in the State in getting school garden produce into the cafeteria. You would be surprised 

how little this happens across the State. I toured your gardens a few years ago during an ODE sponsored 

school garden tour of the valley, and was introduced to Rick George, further impressing me with a 

thriving school garden op.eration. 

You really need all three components in order to have a successful school garden operation: The 

garden; the cafeteria; and teachers integrated with the garden. We've found that JUST having a stand­

alone garden is nice, but having it integrated with the curriculum and cafeteria truly makes the 

operation thrive and be meaningful. When students follow a seed through the growing process all the 

way to the cafeteria, we find that students eat healthier and make healthier choices in selecting fresh 

fruits and vegetables. 

I've been in my current role of Farm to School/ School Garden Coordinator for the past two years now. 

Any time I need to show someone or tour a very successful school drstrict that has an outstanding 

program, Lebanon is usually first on my list. Mr. George has been able to speak at our first annual school 

garden summit last year, reaching over 220 school garden folks across the state, and is scheduled to 

speak with me at this year's Oregon School Board Association convention in November. 

Also, Angie has continued to keep up the good work that Pam started in the cafeteria by working closely 

with Rick and Sheryl of Growing Seeds of Change. 

Sincerely, 

Rick Sherman 

Oregon Department of Education 

Farm to School/School Garden Coordinator 

(Enclosure C-2) 



10131/2014 Lebanon Comm unity Schools Mai I - Opportunity Conference Paves Pathways Out of Poverty 

Ryan Noss <ryan.noss@lebanon.k12.or.us> 

Opportunity Conference Paves Pathways Out of Poverty 
1 message 

Dr. Nancy Golden <kristin.gimbel@state.or.us> Fri, Oct 24, 2014 at 12:01 PM 
Reply-To: "Dr. Nancy Golden" <kristin.gimbel@state.or.us> 
To: ryan.noss@lebanon.k12.or.us 

The Oregon Education Investment Board, chaired by Governor View this email in your browser 
Kitzhaber and led by the Chief Education Officer, is bui!ding a seamless 
system for delivering public education from birth to col!ege & career so Foiward to a Friend 
that each Oregon student has access to high quality education and 
boundless opportunities for the future. Subscribe to Weekly Updates 

OEIB Bulletin - October 24, 2014 

Nearly one in four Oregon children live in pove,ty and more than half receive free and 

reduced lunch. These numbers are on the rise. I believe we have a moral obligation and a 

collective responsibi:ity io help support families so that students can come to schoo! ready 

to learn. 

I rsceniJy participated in a powerful conference, one rooted in equity and a belief tha\ each 

community member should have an opprniunity to achieve 1heir dreams. Convened by the 

Lebanon Scho:ir District, the Opportunity Conference b:ought together parents eizperk,ncing 

p;::iverty, particutarly those whose cilHdren were chronically absent, and community 

members who wcrited to help. 

A committee corwecied by the School District invited Neighbors, defined by families a\ risk 

in some way 1 and Navigators~ community members \,vho committed to being a men:or, 

(Enclosure C-3) 
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SCHOOLIMPROVEMENTf \RT Goal: Hamilton Creek 
Literacy 2014-15 Updated on 11/06/14 

2013-14 OAKS Level Percent or Growth 2013-14 SB Performance Level Percent or Growth 
Performance Percentile Target Target Percentile Target 

Academic Achievement 4 80% NIA Academic Achievement 4 85% NIA 

Academic Growth 4 55%ile 20%ile Academic Growth 4 55%ile 17%ile 

SubgrouJl Growth: SubgrouJl Growth: 
Econ Disadvantage 4 51%ile 23%ile Econ Disadvantage 4 56%ile 30%ile 
SPED 4 69%ile 59.53/oile SPED 3 73%ile 64%ile 
Hispanic/Latino NIA 50%ile 41%ile Hispanic/Latino 4 55%ile 50%ile 
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easyCBM 

K Risk 24 31 45 

1 Risk 55 35 10 

2 Risk 25 30 45 

3 Risk 26 45 29 

4 Risk 58 22 20 

5 Risk 34 54 12 

MAPS 

6 Risk 41 22 37 

7 Risk 38 29 34 

8 Risk 39 15 41 

Desired percentages: Benchmark- 80%, Strategic - 15%, Intensive - 5% 
SMART Goal: For the 2014-2015 school year, 70% (50 out of 71)of the number of students at Hamilton Creek School that are in the "High Risk" category on 
the Fall Eas CBM k-5 & MAPS 6-8 Readin assessment will be at "Some Risk" or "Low Risk" on the s rin 2015 Eas CBM or MAPS assessment. 
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Curriculum/lustructiou 
Most teachers will use the core Literacy 
curriculum for a minimum of 90 mmutes for 
Core mstructrnn on a daily basis. 
Teachers (k-5) will utilize close readmg Weekly Teachers (k-5) Studies Weekly 
strategies using the Studies Weekly social 
studies curriculum 

Staff will become koowledgeable about the On going Principal, Common Core State 
CCSS shifts, learn and apply standards to Teacher(s), Standards documents 
their curriculum and mstruct10n. Learning Website resources, 
targets will be posted and referred to for District grade level 
each lesson trainings 
Teachers will create ambitious grade level Oct. Grade level Smarter Balance data, 
goals for Winter and Sprmg in Literacy and Jan. teams easyCBM data, MAP 
review at All School Data Mtg. three times a March data 
year. 
Grade level teams meet together as a PLC to Weekly PLC teams Core literacy 
plao CCSS lessons, discuss strategies, and matenals 
create common assessments and rubncs to 
ahgn grade level mstruct1on 
The Bmldmg Literacy Team (BLT) will meet Nov. Principal, RT! Smarter Balance 
monthly to plan and gmde the building's Dec. Leader, Title data, Report Card, 
literacy work and review student Jan. Teacher, Sped EasyCBM data, 
achievement and team goals Feb. Teacher 

Apr. 
May 

PLC team will meet monthly to analyze data K-81'' Principal, PLC Smarter Balance, 
using easyCBM benchmarking, progress Wednesday of Leader, Title, Easy CBM, MAP data, 
monitormg, screeners and diagnostic data the Month Sped, teachers RT! paperwork, 
to determine appropriate placement of 
students mto small groups and intervention 
groups for reading instruction for students 
ident1f1ed as strategic or mtens1ve. 

Teachers will support students in quarterly Teachers Student Goals record 
developing student goals, commumcating sheet 
those goals to families and 
reviewing/adJusting those goals before and 
after each assessment period 
Staff Development 2 days Principal, Title Conference fee, trans. 
A team will attend the RTII conference in 1, 3 teachers (Title 1) 
the fall 

nc osure -



2 to 3 times per Beth Kreder · District ER Wed.IA Tr; gin intervention curriculum 
year 

Parent/Community Involvement Monthly Site Council Meeting time 
Site Council Chair &Title I 

Teacher(s] 
Volunteer Coordinator 5hr per month Principal SO hours IA time 

(Title [) 

Family Evening Event centered on a content 1 Evening Title l Teacher $1000 
theme 

Read At Home program Monthly Teachers/PTA PTA 

(Enclosure D-lj 



SCHOOL IMPROVEMEN1 dEHAVIOR (PBIS) GOAL 
Hamilton Creek School 2014-15 Updated on 11/06/14 

Attendance 13-14 
G=>90% 
Y= 85-90% 

R=<85% 

Behavior 13-14 
G=<3 
Y=3-6 
R=>7 

Attendance Target 14-15 
G=>90% 
Y= 85-90% 

R=<85% 

Behavior Target 14-15 
G=<3 
Y=3-6 
R=> 7 

Green Zone 72% of students 81.5% of 85% of students 85% of students 
students 

Yellow Zone 15% of students 12.5% of 10% of students 10% of students 
students 

Red Zone 5% of students 5% of students13% of students 7% of students 

Progress Monitoring 

Attendance Referrals Suspensions Plans Gender Age 

G y R G y R In Out Exp CICO Formal Boys Girls K-5 6-8 

Sept 266 18 3 304 4 0 4 2 0 5 2 7 0 6 1 

Oct 280 16 12 305 3 0 0 2 0 6 2 8 0 6 2 

Nov 

Dec 

Jan 

Feb 

March 

Apr 

May 

June 

(Encloswre D-lj 



PBIS data analyzed and shared 
team. 

Month 
monthly with all staff. 

Action 2: Monthly Principal, Staff PBIS resources as 
PBIS Team members implement volunteers needed 
identified actions to improve 
outcomes. 
Action 3: 
Teachers collect and analyze 
classroom behavior data and 

Weekly Teachers in 
grade level 
PLC's 

Schoolwide behavior 
system for all students 

determine students in need of 
additional support and discuss 
with rade level team. 
Action 4: 
Teachers bring identified 
student data to monthly PBIS 
meetin . 

Monthly Principal, 
Teachers & 
PHIS Leader 

PHIS paperwork and 
behavior data 

Action 5: 
PBIS determines students in 
need of Yellow Zone 
interventions (CICO) and 
reviews data monthly. 

Monthly PBIS Team/ 
Counselor 

PBIS paperwork and 
CICO student cards 
and data. 

Action 6: Bi-weekly Principal, SWIS, CICO, 
Behavior Team meets bi-weekly counselor, attendance, FBAs, and 
to review SWiS data for behavior Behavior Plans 
strategic and intensive students specialists (If 
(yellow/red zone) to monitor needed) 
and adjust plans and 
communicate with students and 
families 
Action 7: As needed Principal, SWIS, CICO, 
Behavior Team determines counselor, attendance, FBAs, and 
students in need for Intensive behavior Behavior Plans 
support (FBAs, Behavior Plans, specialists (If 
Support plans]. needed] 



Action 8: Quarterly All staff/PBIS Incentive funds ana 
Staff determines quarterly Team staff support 
incentive activities for green 
zone students. 
Action 9: August& Principal, Student/Parent 
Update student/parent September PBlS Handbook 
handbook and provide it for 2014 Leadership 
students and parents. This Team 
handbook will have specific 
expectations, discipline referral 
system, student consequences, 
and ways parents can support 
their child to demonstrate 

osibve behavior 
Action 10: August & Principal Handbook. 
Staff will agree upon behavmr September 
expectations that will be 2014 
consistently reinforced in all 
settings of the school. The staff 
will meet as one group m 
August and early September to 
agree u on these expectations. 
Action 11: 2014-2015 Grade level 
Implement the Second Step School teachers 
Curriculum Year 

Action 12: 

Action 13: 

Action 14: 

(Enclosure D-1) 



SCHOOLIMPROVEMENTf \RT Goal: Hamilton Creek 
Math 2014-15 Upuated on 11/06/14 

2013-14 OAKS 
Performance 

Level Percent or 
Percentile 

Growth 
Target 

2013-14 SB Performance 
Target 

Level Percent or 
Percentile 

Growth 
Target 

Academic Achievement 3 53%ile N/A Academic Achievement 4 65%ile N/A 

Academic Growth 4 44%ile 42%ile Academic Growth 5 50+%ile 35%ile 

SubgrouJl Growth: SubgrouJl Growth: 
Econ Disadvantage 2 63%ile 52%ile Econ Disadvantage 5 68%ile 60%ile 
SPED l 35%ile 78.5%ile SPED 3 45%ile 80%ile 
Hispanic/Latino NIA 56%ile 68%ile Hispanic/Latino 5 60%ile 70%ile 
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easyCBM 

K Risk 25 46 29 

1 Risk 19 55 26 

2 Risk 25 30 45 

3 Risk 30 35 35 

4 Risk 49 27 24 

5 Risk 30 29 41 

MAPS 

6 Risk 36 32 32 

7 Risk 52 24 24 

8 Risk 42 18 40 

Desired percentages: Benchmark - 80%, Strategic - 15%, Intensive - 5% 
SMART Goal: For the 2014-2015 school year, 70% (49 out of 70) of the number of students (k-5) at Hamilton Creek School that are in the "High Risk" category 
on the Fall EasyCBM Math assessment will be at "Some Risk" or "Low Risk" on the spring 2015 EasyCBM assessment. 

(Enclosure D-1) 



curriculum (Engage NY for K-5 and Focus 
Oregon for 6-8) for a minimum of 75 

Teachers will create ambitious grade level 
goals (SMART Goals) and rev,ew at All 
School Data Mtg. three times a year 

Grade level teams meet together as a PLC to 
plan CCSS lessons, discuss strategies, and 
1dent1fy common assessments and rubrics to 
ali n ade level mstruction 

Professional Development: 
Teachers will meet monthly with d1stnct 
wide grade level teams to align EngageNY 
math curriculum and design common 
formative erformance tasks. 

Oct. 
Jan 
March 

Weekly 

Monthly Grade Level 
Team Leader 

Curriculum 

D1stnctER 
Wednesdays 

minutes for Core instruction on a daily 
basis. 
Teachers (k-5) will utilize Kim Sutton, 
Digging into Math, and IXL as a supplement 
for math support. 

Staff will become knowledgeable about the 
CCSS shifts, learn and apply standards to 
their curriculum and instructwn. Learnmg 
targets will be posted and referred to for 
each lesson. 

The RT! team will meet monthly to analyze 
data usmg easyCBM(k-5) & MAPS(6-8) 
benchmarkmg, progress monitormg, 
screeners and d1agnost1c data to determine 
appropriate placement of students into 
small groups and interventwn groups for 
math mst.ructwn for students 1dent1fied as 
strate · c or intensive. 

Parent Involvement: 
Teachers will support students in 
developing student goals, communicat:mg 
those goals to fam1hes and 
rev1ewing/adiusting those goals (progress 
monitored at goal level) before and after 
each assessment eriod. 

Daily 

Ongomg 

K-8 
1st Wednesday 
of the Month 

Teachers/Title 
staff and SPED 
staff (k-5) 

Principal, 
Teacher(s), 

Grade level 
teams/Title 

PLC teams 

Principal, RT! 
Leader, Title, 
Sped, teachers 

Kim Sutton, Digging 
into Math, IXL 

Common Core State 
Standards documents 
Website resources, 
Distnct grade level 
tramin s 
Smarter Balance data, 
easyCBM data, MAPS 
data 

Engage NY matenals 

Smarter Balance, Easy 
CBM, MAPS data, RT! 
paperwork, 

Quarterly Teachers/Title Student Goals record 
sheet 

(Enclosure D-1) 



~Hamilton Creek School 
~ 32135 Berlin Rd 

Lebanon, OR 97355 (541) 451-8574 
WMV lebanon k12 or us 

FROM THE PRINCIPAL 
Dear Parents and Community Members, 

Dear Parents and Community Members, 
In the 2013-2014 school year, Hamilton Creek School received a 
rating of 4 out of 5, when compared to schools with similar 
demographics, meaning our students are generally performing 
like or above those at similar schools. The staff at Hamilton 
Creek works hard to ensure that every child has a pos1t1ve and 
enriching learning experience. As a Title I school, our students 
receive resources designated to provide enrichment and support 
in literacy and math. 
The 2014-2015 school year will be one of transition from the 
OAKS Assessment to the Smarter Balance Assessment. The 
Smarter Balance Assessment focuses on testing the Common 
Core State Standards {CCSS), which will have a strong emphasis 

SCHOOL PROFILE 
Enro!ltnen! 2013-14 311 

''-'.B 151 
,·$ 71 

Change from previous year +3.7% 
Students attending 90% or 77 9% 
more ofenrolled lll!YS · ... ,,. ........................................ , .. ,., .. 
Avemge elemen!!lW class size in 22.5 
2012-13 

Note: a"'ls displayed when the data must be suppressed
lo protectstudent ponvdentiallty. 

~elect Dem99~pJ,ics 2ijl~<14 
English Learlfars ,. <5% 
Students w/lo/lave everJieen elil/1blelor0/' 
parlicipatedln aprogram to acqwte a/llidemic 
English. 

EconomlqaJfy d]$1;pvaiitaged 64% 
6tuaents wfth disabflltfes ' 10% 
••••••••••••• ,. ~ •••••• ,.,"1;~ ·~,~ •• ~,. ...........~' •••• 

Number of dlfierenfllln~uages spoken: 2 

OVERALL STATE RATING HOW ARE STUDENTS AT THIS SCHOOL PERFORMING COMPARED TO THOSE AT OTHER SCHOOLS? 

The overall state rating is intended to summarize this school's particular successes and challenges. It is based on a combination 
of up to five factors. Three of these factors come from standardized test scores in reading and math: student achievement, 
student growth, and the growth of underserved subgroups. Please be aware that this rating is based mainly on high-stakes 
testing and accordingly, represents a limited view of student performance. Other aspects of this report card are designed to put 
this rating in the proper context. 

Compared to all schools statewide in 2013-14, Compared to elementary schools with similar student 
this school is rated as Level 4. demographics in 2013-14, this school's rating is about average. 

Level2 Level3 Leve!4 Levels Below Average About Average Above Average 

Below average= Falls into the bottom third of comparison schoolsFalls into the bottom 5% of schools 
Falls between 5% and 15% of schools About average= Falls into the middle third of comparison schools 

Above average= Faus into the top third oi comparison schoolsFalls between 15% and 44% of schools 
Falls between 44% and 90% of schools 

(Enclosure D-1)Falls into the top 10% of schools 

Level 1 

~dvei 1 
Level 2 
Level 3 
Level 4 
Level 5 

= 
= 
= 
= 
= 

DISTRICT Lebanon Community SD 9 
SUPERINTENDENT Robert Hess 
PRINCIPAL Dawn Baker 
GRADES SERVED K-8 

on literacy across all content areas. You can help by monitoring 
homework, attending parent/teacher conferences, volunteering in 
our school, and making sure you child has good regular 
attendance. 
We look forward to partnering with you over the coming school 
year and look forward to every child having an enriching and 
rewarding experience. 
Thank You!! 

Principal, Geno Bates 

Thank you, 

Pnncipal Dawn Baker 

STUDENTS 

For more report card measures 
mclud1ng detailed demographic 

mformat1on v1s1t 
www ode state or us/go/RCMeasures 



DISTRICT Lebanon Community SD 9 For more report card measuresHamilton Creek School including detailed demographicSUPERINTENDENT Robert Hess 
information visitPRINCIPAL Dawn Baker 

32135 Berlin Rd www.ode.state.or.us/go/RCMeasuresGRADES SERVED K-8
Lebanon, OR 97355 (541) 451-8574 
www.lebanon:k12.or.us 

CURRICULUM & LEARNING ENVIRONMENT WHAT IS THIS SCHOOL DOING TO IMPROVE STUDENT LEARNING 
AND TO PREPARE STUDENTS FOR THE FUTURE? 

~g~()q~
8EADINE_S$ ' SCHOOL READINESS-·' ,, '•''"'" 

Universal free breakfast 
Full-lime PE teacher on staff 

ACADEMIC ENRICHMENTACADEMIC SUPPORT 
Battle of the BooksTitle I reading & math 
Destination ImaginationSpecial Education program 
PentagamesSMART Reading 

EXJ~A-
CU~8l~QLA8 EXTRACURRICULAR 
AC:TIVITI.ES/ · Science Club

~tjt~L :Boys &Girls Club &AYSO provide athletic 

PROGRAMS i leagues 

Data and information in the Curriculum and Learning Environment section was provided by local schools and districts and was not verified by the Oregon 
Department ofEducation. 

{Enclosure D-1) 

http:AC:TIVITI.ES
http:www.lebanon:k12.or.us
www.ode.state.or.us/go/RCMeasures


0 N EDUCATION 
2013-2014 

Report Card Rating Details 
Public Version - Final - October 9, 2014 

District: Lebanon Community SD 9 
School: Hamilton Creek School 

The purpose of the Report Card Rating Details report is to describe the rating methodology and display the data 
used by the school accountability system to determine the overall school rating that is shown on each school's 
Report Card. The Oregon Department of Education (ODE) piloted the school accountability system in 2011-2012 
to identify Priority, Focus, and Model schools as part of the ESEA Waiver. For more details on the school report 
cards, please visit the following link: http://www.ode.state.or.us/go/schoolRC. 

Overall level: level 4 

Performance Indicator Level % of Points WeightEarned 
Weighted 

Points 

Academic Achievement 
(page 3) 

Level4 70.0% 25 17.5 

Academic Growth 
(page 4) 

Level4 80.0% 50 40.0 

Subgroup Growth 
(page 5) 

Level3 55.0% 25 13.8 
-

Number of Missed 
Participation Targets* 

(page 6) 

0 NA 

* Schools do not receive points for participation. 
However, a school's overall Level is lowered by one 
level for each consecutive year that it did not meet all 
participation targets, starting in 2012-13. 

Totals** 71.3 

** Schools may not be eligible for all possible points. 
Schools are not rated in categories where they do not 
meet minimum student count requirements. 

Weighted 
Percent 

71.3% 

Weighted 
Assignment 

Level 
Percent 

87.0 or above 
Level4 70.0 to 86.9 
Level3 47.0 to 69.9 

26.5 to 46.9 
Less than 26.5 

Levels are calculated using the 
percentage of points earned out 
of the total points eligible. For 
schools with data on all 
indicators, the total points 
possible are: 
• 25 for Academic Achievement 
• 50 for Academic Growth 
• 25 for Subgroup Growth 
The total score is matched to the 
scoring guide above to 
determine the school's rating. 

Federal Reporting Designations 

F.. ,ived Title I Funds in 2013-14 (YIN) I Y 
ESEA Designation (if any) I 
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2013-2014
EDUCATION Academic Achievement Details 

Public Version - Final - October 9, 2014 

Achievement Level Cutoffs 

Level Reading Math 

Leyel5 82.3 & above 

Level4 
87.2 & above 

69.0 to 82.2 

Level3 
72.0 to 87.1 
58.8 to 71.9 49.2 to 68.9 
49.6 to 58.7 39.3 to 49.1 

District: Lebanon Community SD 9 
School: Hamilton Creek School 

The Academic Achievement indicator rating reflects the percent of 
all students that meet or exceed standards on the state reading and 
mathematics assessments at all tested grades in the school. Note 
that, despite their display below, the Academic Achievement 
indicator rating does not include subgroup data as described in 
Oregon's ESEA Waiver. 

Reading Level 
2012-13 

Tests %Met 
All Students Level4 191 73.3 

Economically Disadvanta.ged1 Level3 109 69.7 

English Learners1 Not Rated * * 

Students with Disabilities' 29 31.0 

Underserved Races/Ethnicities1 Not Rated 21 57.1 

American Indian/Alaska Native2 Not Rated ' • 
Native Hawaiian/Pacific [s1ander2 Not Rated - ' 
Cl.lack/African America.n2 Not Rated * ' 

,spanic/Latino2 Not Rated 17 52.9 

Asian1 Not Rated ' ' 
White1 Level4 158 74.7 

Multi-Racial1 Not Rated 11 81.8 

Math Level 
2012-13 

Tests %Met 
All Students Level3 191 57.1 

Economically Disadvantaged1 109 45.9 

English Learners1 Not Rated * ' 
Students with Disabilities1 29 20.7 

Underserved Races/Ethnicities1 Not Rated 21 38.1 

American Indian/Alaska Native2 Not Rated * ' 
Native Hawaiian/Pacific lslander2 Not Rated • * 

Black/African American2 Not Rated * ' 
Hispanic/Latino2 Not Rated 17 35.3 

Asian1 Not Rated - ' 
White1 Level3 158 60.8 

Multi-Racial1 Nol Rated 11 36.4 

Less than 49.6 Less than 39.3 

2013-14 Combined 
Tests %Met ¾Met 

192 80.2 76.8 

113 73.5 71.6 

* * * 

25 32.0 31.5 

18 66.7 61.5 

• - * 

* * * 

* ' ' 
14 71.4 61.3 

' ' * 

162 81.5 78.1 

11 81.8 81.8 

2013-14 Combined 
Tests ¾Met ¾Met 

192 53.1 55.1 

113 40.7 43.2 

' • • 
25 8.0 14.8 

18 38.9 38.5 

' * * 

* * * 

' • * 

14 42.9 38.7 
• * ' 

162 56.2 58.4 

11 27.3 31.8 
1. 
2. 

These data are not part of the achievement rating but are included to provide add1t1onal information on subgroup performance 
Included 1n the Underserved Races/Ethnicities subgroup. 

,.. +a notes: 

Rated Subgroup did not meet minimum size requirement in order to receive a rating. 
Fewer than 6 students tested in the last two years combined 

>95.0 Greater than 95 percent of students met or exceeded. Test counts are also suppressed 
<5 0 Less than 5 percent of students met or exceeded. Test counts are a!so suppiessed. 

(Enclosure D-1j 



EDUCATION 
2013-2014 

Subgroup Growth Details 
Public Version - Final - October 9, 2014 

District: Lebanon Community SD 9 
School: Hamilton Creek School 

The Subgroup Growth indicator measures the growth of historically 
underserved student subgroups. It disaggregates the Academic 
Growth indicator and reflects the growth for economically 
disadvantaged, limited English proficient, students with disabilities, 
and historically underserved races/ethnicities. To receive a 
Subgroup Growth indicator rating, a subgroup must meet the 
minimum size requirement for the Academic Achievement indicator 
rating (i.e., 40 tests in the last two years combined) and have at 
least 30 students with growth percentiles. 

Growth Level Cutoffs 

On Track Growth 
Level 

Yes No 

1--eizell? 60 & above 70 &above 

Level4 45 to 59.5 55 to 69.5 

Level 3 35 to 44.5 45 to 54.5 
40 to 44.5 30 to 34.5 

Less than 40 Less than 30 

Reading Level 

2012-13 2013-14 Combined 
Median 
Growth 

Percentile 

Combined 
Median 
Growth 
Target 

On 
Track 

Growth?Students Median Growth 
Percentile Students Median Growth 

Percentile 

Economically Disadvantaged Level 4 89 62.0 88 51.0 54.0 23.0 Yes 

English Learners Not Rated • • ' • • . NA 

Students with Disabilities Leve14 19 46.0 19 69.0 56.5 59.5 No 

Underserved Races/Ethnicities Nol Rated 18 57.5 14 49.5 51.5 32.5 NA 

American Indian/Alaska Native1 

-
itive Hawaiian/Pacific lslander1 

-
Black/African American1 

Not Rated 

Not Rated 

Not Rated 

. • • • • • NA 
, , • , • • NA 

' 
, • • • * NA 

Hispanic/Latino1 Not Rated 15 59.0 10 49.5 56.0 41.0 NA 

Asian2 Not Rated • • , , • • NA 

White2 Level4 126 57.0 122 56.0 57.0 20.0 Yes 

Multi-Racia/2 Not Rated 10 57.5 8 48.5 57.5 12.0 NA 

2012-13 2013-14 Combined Combined On 
Math Level Median Median Track 

Students 
Median Growth Students Median Growth Growth Growth 

Percentile Percentile Percentile Target Growth? 

Economically Disadvantaged 90 51.0 89 38.0 44.0 51.0 No 

English Learners Not Rated • • • , • , 
NA 

Students with Disabilities 20 43.5 20 35.5 39.5 78.5 No 

Underserved Races/Ethnicities Not Rated 18 58.0 14 49.5 56.0 64.5 NA 

American Indian/Alaska Native1 Not Rated , , • , • • NA 

Native Hawaiian/Pacific lslander1 Not Rated 
, • • , , • NA 

Black/African American1 Not Rated • • • • , • NA 

Hispanic/Latino1 Not Rated 15 56.0 10 56.5 56.0 68.0 NA 

Asian2 Not Rated 
, • • • * 

, 
NA 

White2 Level 4 126 55.5 122 47.0 53.0 39.5 Yes 

Multi~Racia/2 Not Rated 11 47.0 g 30.0 32.5 53.5 NA 
Included m the Underserved Races/Ethn1c1t1es subgroup. 

2. These data are not part of the academic growth rating but are included to provide additional information on subgroup pertormance. 

notes: 

Not Rated Subgroup did not meet minimum size requirement in order to receive a rating. 
Fewer than 6 students tested in the last tvvo years combined 

NA Not appucab1e 
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n N EDUCATION 
2013-2014 

OAKS and Field Test Participation Details 
Public Version - Final • October 9, 2014 

District: Lebanon Community SD 9 
School: Hamilton Creek School 

The tables below display the Smarter Balanced field test and OAKS participation rates by grade and subject , and 
are only applicable to schools that administered the field test in 2013-14. The OAKS participation rate must be at 
least 94.5% in each field test grade and subject to include OAKS scores in the Academic Achievement, Academic 
Growth, and Subgroup Growth indicators. 

Field test schools may choose to appeal the inclusion or exclusion of OAKS scores. In the event of a successful 
appeal, the "Include OAKS" field below will reflect the result of the appeal (either the inclusion or exclusion of 
OAKS scores) regardless of the OAKS participation rate. The Academic Achievement, Academic Growth, and 
Subgroup Growth indicators will reflect the inclusion or exclusion of OAKS scores based on the successful appeal. 

Participation Target: 94.5% 

Reading Field Test 
Grade' 

Include 
OAKS' 

Total 
Students' 

Field Test OAKS 

Participants Rate Participants Rate 

Grade 3 No Yes 42 0 -- 42 100.0 

Grade 4 No Yes 38 0 -- 38 100.0 

Grade 5 No Yes 33 0 -- 33 100.0 

Grade 6 No Yes 36 0 -- 36 100.0 

Grade 7 No Yes 26 0 -- 26 100.0 
r 1e 8 No Yes 26 0 -- 26 100.0 

L.-de 11 NA NA NA 0 -- 0 -

Math Field Test 
Grade1 

Include 
OAKS' 

Total 
Students' 

Field Test OAKS 

Participants Rate Participants Rate 

Grade 3 No Yes 42 0 -- 42 100.0 
Grade 4 No Yes 38 0 -- 38 100.0 

Grade 5 No Yes 33 0 -- 33 100.0 

Grade 6 No Yes 36 0 - 36 100.0 

Grade 7 No Yes 26 0 -- 26 100.0 

Grade 8 No Yes 26 0 - 26 100.0 

Grade 11 NA NA NA 0 -- 0 --
1. Indicates whether the school administered the Smarter Balanced field test in the tested grade. 
2. Indicates whether the Academic Achievement, Academic Growth, and Subgroup Growth indicators will include OAKS scores frcm the 

respective field test grade and subject 
3, This is the denominator for the field test and OAKS participation rates, and represents all students enrolled on the first school day in May. 

Data notes: 

Fewer than 6 students tested 1n the last two years combined. 
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WINTER TERM 2015 
-

PAPERWORK & TESTING MUST BE COMPLETED AND TURNED IN TO 

WENDY EILERS BY OCTOBER 311 2014. 
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Requirements for Acceptance into the Beyond LHS Program 

Traditional high school students 
-----=:__ ......1. You musib-e asenior. 

2. You must be on track for graduation AND have the following: 
a. At least a 2.0 GPA 
b. At least a 90% attendance rate 
c. Completed at least 6 credits each year in high school 
d. Met your essential skills. (Via OAKS or work samples) 

3. You must submit the following: 

a. Your transcript (Registrar - Mrs. Restau) 
b. Your attendance record (Mrs. Chambers) 
c. A print out of your Educational Plan and Profile from the CIS program. (Your Counselor) 
d. The Beyond LHS - Planning Guide 
e. Beyond LHS Student & Parent Contract 

f. Accuplacer Test Results 

g. Campus High School Programs Form 

h. Registration Card for LHS 
i. Inter-district transfer form (if needed) 

4. You must turn in ALL required paperwork and testing scores by the deadline. 

5. You must set up a meeting with Mrs. Fandino to discuss your Education Plan and Profile. 

Home School Students and Students from Out-of-District 

1. Complete ALL required paperwork and testing by the deadline 
a. Your transcript 
b. The Beyond LHS - Planning Guide 
c. Beyond LHS Student & Parent Contract 
d. Accuplacer Test Results 
e. Campus High School Programs Form 
f. Registration Card for LHS 
g. Inter-district transfer form (if needed) 

2. Set up a meeting with Mrs. Fandino to discuss: 
a. Your Educational Plan and Profile 
b. Completing graduation requirements. 

For Office Use Only: D Paperwork in (date): _____ 

'.franscript: 

~ssential Skills Met DGPA 2.0 DAttendance 90% D Accuplacer YES NO (date completed): ___ 

D APPROVED D NOT APPROVED 
- "" '"'\ 

INotified by email (date) 



COMMUNITY COLLEGE 
High School Programs • 6500 Pacific Blvd SW • Albany, OR 97321 
Takena Hall, Rm. 101 • Phone: (541) 917-4753 • fax: (541) 917-4293 

INSTRUCTIONS TO OBTAIN AN LBCC STUDENT ID NUMBER: 

Please note ... you may already have an LBCC ID# ifyou have taken the placement tests at LBCC, or earned 
College Now credit or have taken any type ofclass at LBCC (driver's ed, etc). You may show photo ID at auy 
LBCC Center to retrieve your LBCC ID number 

Please follow these instructions to obtain an LBCC ID number (you need to have your social security 
number): 

• Go to LBCC website: http / /www hnnbenton edu/ 

• Hover over "Future Students" (far left haud side) 

• Click on "Make It Official" 

• Click on "Application Procedure" 

• Click on the box - "Take a Class for Fun" (this wordiog doesn't really keep high school students in mind 
but this is the right form place to go.) 

• Choose "Ifyou have not taken a class at LBCC before, you need to setup a free WebRunner account: start 
here-." 

• Use up to 9 letters/numbers for log in name - it doesn't matter what you use, the only reason to remember it 
is ifyou don't complete the process in one setting (but it is a short process!) 

• Use your date ofbirth as your PIN - this is important... two digits for month, two digits for day, two digits 
for year. (example: ifyour birth date is January 10, 1993 = 011093) 

• Admission term -you may only have one option to choose from, it doesn't matter, it is a place holder, but 
you do need to choose a term. 

• Use your full name - not a nickname or shortened version ofyour name. In the future, you may need to 
show photo ID to retrieve student information - and your ID needs to match what you put down as your 
nam_e. 

• Follow remaining instructions with address, phone number, etc. Once all four check list items are 
complete. (Name, Address - permanent and mailing, Personal Information). Click on "Application 1s 
Complete". 

• An LBCC student ID number beginning X00 ... should appear. Please write this number down -and put it on 
your Campus High School Programs Form. You will receive verification ofyour LBCC ID number in the 
mail in a few days as well as a listing ofyour LBCC e-mail address. 

/Enclosure D-2l
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Computerized Placement Test Fee Form 

TO: LBCC Business Office DATE: 
Approval expires: ________ 

FROM: 
High School Representative 

SUBJECT: CPT Fee Payment 

This student is approved to take the CPT. The fee may be billed to the high school. 

Student Name LBCC Student ID# 
(If student does not have an LBCC ID #, 
please attach a Student Data Form) 

High School 

LBCC staff: Please forward this form to the LBCC Business Office c/o Sue Kuntz. 
Kc. I:word/forms/CPT fee form.doc (blue) 11.9.10 

(Enclosure D-2) 



Racial/Ethnic Category: Federal law requires the District to report this information. Information is used only for Federal 
reports and State reports. This inform.lltion is required" 

Is the student Hispanic/Latino? (choose only one) --~No, not Hispanic/Latino ___Yes, Hispanic/Latino 

The question above is about ethnicity, not race. No matter what you select above please, continue to answer the following by 
marking one or more boxes rn indicate what you consider your student's race to be. 

What is the studenfs race? ( choose one or more) 

__American Indian or Alaska Native (A person having origins in any of the original peoples of North and South America 
(including Central America), and who maiutaius tribal affiliation or community attachment.) 

__Asian (A person having origins in any of the original peoples of the Far East, Southeast Asia, or the Indian subcontinent 
including, fur example, Cambodia, China, India, Japan, Korea, Malaysia, Pakistan, the Philippine Islands, Thailand, and 
Vietnam) 

__Black or African American (A person having origins in any of the black racial groups of Africa) 
__Native Hawaiian or Other Pacific Islander (A person having origins in any of the original peoples of Hawaii, Guam, Samoa, 

or other Pacific Islands.) 
__White (A person having origins in any of the original peoples ofEurope, the Middle East, or North Africa) 

Does anyone in your home speak a language other than English?_Yes _ No Ifyes, what language? __________ 

Student Health Information: I have read the health section _____ (please initial) 

Physician:________Phone Number: ______Dentist:__,-----_____ Phone Number: _______ 
Is student covered under medical insurance? _ Yes No Ifyes, listname of company:_-c---,----------------
Does student have a problem with? (checkifyes) Hearing____ Vision____ Seizures___ Diabetes___ 
Allergies (insect/food/medication) Specify: ,------c---------------------------­
Li-fe threatening? _Yes ~No Ifyes, describe:_-----=:-c--=--------:cc-c--:----co:---;-------------
Is medication required? _Yes _ No Ifyes, what type: Bpi-Pen_~---,-~ Oral (specify): ___________ 
Asthma? _Yes _No Treatmentrequiredatschool? _Yes _No Ifyes, describe: cc---c---------------
Any daily medications? At Home: _ Yes _ No At School: _ Yes _ No List of medications:_____________ 
Any other medical concerns? _____________________________________ 

Directory Information: 

Directory Information Release Notice: The following categories are designated as directory information and may be released to the 
public through appropriate procedures: student's name; address (including electronic address); telephone listing; photograph; date-and 
place of birth; major field of study; participation in officially recognized sports and activities; weight and height of afuletic team 
members; dates of attendance; degrees or awards received; and most recent previous school or program attended. Federal law 
requires that a student's name, address, and telephone number be released to military recruiters and colleges/universities 
unless you deny permission. 

Please answer the following directory information questions: 

I give my permission for my student's directory information to be released. Yes Nd* 
*Ifyou check No, this includes the yearbook, athletic rosters, awards, and any District pnblicatiou~. j 

Please DO NOT RELEASE my student's name, address, and telephone number to: __Military Recruiters _ Colleges/Universities 

Other: 
I give Il}Y permission for my student to be transp_C?rted_in a school employee's vehicle
I give my permission for emergency room personnel to treat my student 
I give my permission for my child to participate in school organized and supervised f
I give permission for my child to view G, PG, and PG-13 movies. 

s. 

ield trips. 

--~Yes..=No 
_Yes 
_Yes 
_Yes 

No 
_No 

No 

NON-CUSTODIAL PARENTS STATEMENT: Oregon law requires that progress and behavioral records which relate to this 
student will be shared with non-custodial parents upon their request, unless the school is presented with a court order to the contrary. 
Are there any restraining orders to protect the student? _Yes No (If yes, a copy of the restraining/court order must be 
provided for school records. 

(Enclosure D-2) 
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LEBAJ\JON 
Community Schools 

~,--.,,,..,-

P~fi~y JECB-AR (A) 

School Year: ______ 

INTER-DISTRICT TRANSFER APPLICATION 

Transfer From: Resident School District ·-------------- -------------------

Transfer To: _______________Receiving School District ___________________ 

Paren1iGuardian: _____________ Resident Address: ______________________ 

Telephone: (Work) _________(Home)._________~E-mail:____________ 

Name of Student(s) DOB GRADE 504 Plan (Yes or No) Student Receiving Special 
Education Services? ('".les or No'I 

1. 

2. 

Reason for Request (Be as specific as possible): _____________________________ 

Conditions: l understand the Lebanon Community School District #9 reserves the right to revoke permission for an inter-district 
-misfer student to attend district schools at any time without prior notice. The approval of an inter-district transfer does not create any 

right to attend district schools, even for the remainder of a current school year. The Superintendent or designee may immediately revoke 
permission to attend District schools for students whose attendance, conduct or academic efforts are not satisfactory to the principal. 

• Inter-district transfer applications must be resubmitted annually. 
• Parent or guardian will be responsible for transportation to and from the school. 
e If the above named student(s) is determllled to be eligible for Special Education services, the sending and receiving districts will 

meet to determine placement and funding for said student( s ). All applicable state and federal special education laws will apply. 
• The sending district will release state basic funds to the receiving district for the current school year. 

High School Students Please Note: Inter-district transfers can affect eligibility of interscholastic activities that are governed by the 
OSAA. Students and parents should investigate these regulations carefully when transferring. 

I agree to the above conditions and understand that it is necessary and required for me to assume all respons.ibility for transportation. 

Signature of Paren1iGuardian: ___________________,Date: ________ 

RESIDENT DISTRICT 
Approved Denied 

Signature ofSuperintenden1iDesignee (Resident District) Date 

Reasons for Approval/Denial: 

Additional Conditions: ______________ 

RECEIVING DISTRICT 
Approved Denied 

Signature of Superintenden1iDesignee (Receiving District) Date 

Reasons for Approval/Denial: ____________ 

Additional Conditions: _____________ 

FOR RESIDENT DISTRICT USE ONLY 
Date received at District Office ___ Date sent to receiving district ____ Date Sent to Student Services 
Special Programs approved Special Programs denied ___ Contract in place for Special Ed 

As of___ Special Ed Status int. Approved by Special Ed Director 



- -

7. Release of Information: 
By sigmng below, I give pe;mission for information to be shared between t~e high school and LBCC personnel for legitimate educational purposes, 
including advising and program evaluation. 
(NOTE: The college will not share information with other individuals without the student's permission. This includes aparent or-gu-ardiim. Names 
of all persons who have pennission to access educational records and/or talk with college personnel about a student must be entered here.) 

Print name of Parent/Guardian/Other ____________________________ 

8. Funding: The District agrees to provide: ____Tuition & Fees __ Books __Transportation 
The Parent agrees to provide: Tuition & Fees Books __Transportation 

Important Information About Financial Aid Eligibility 
NOTE: A student enrolled msecondary school is not eligible for aid from the Federal Student Aid programs, even 1f simultaneously enrolled in an eligible 
college program. A student 1s considered to be enrolled in secondary school 1f pursuing a high school diploma or has completed the requirements for a 
diploma but has not yet received it This includes any student taking college coursework for which the high school gives credit and/or whose high school 
pays the college tuition. Students are also not eligible for LBCC scholarships 

We, the undersigned, attest to the above information. We believe this student has the ability and maturity to be successful at LBCC. 

ParenUGuardian date student Date 

Print name: School Official or ESD Representative Signature: School Official or ESD Representative Date Contact telephone 

To be filled out by the high school or ESD representative. Please check the appropriate line. 

__ Advanced Diploma (ADV): Student is parl!cipabng in an advanced or expanded diploma program through their high school 
High school accepts financial responsibility. 

__ Alternative Learning Opportunities (ALO): Student will apply LBCC course toward high school diploma. 
Rnancial responsibility is designated in illl above. 

__ Expanded Options Program (EOP): Student Will apply LBCC course toward high school diploma. 
High school accepts financial responsibility, 

__ GED preparation or basic skills development {photo I.D. showing date of birth is required): Student is referred by high school for GED 
preparation/basic skills class. All related fees are the responsibility of the high school. 

__ College Credit Only: student/parent accepts financial responsibility. student is taking courses for college credit only, not high school credit 

Return completed form to: Campus High School Programs 
Takena Hall, Room 115 
Linn-Benton Community College 
6500 Pacific Blvd. S.W. 
Albany, OR 97321 

Or Fax: 541-917-4231 

Questions? 541-917-4629 or email: highschool@linnbenton.edu 

The resident school dslm:t will be ultimately responsible for student attendance records, progress records, and plans Credit and/or oulccme venficatlon win occur through vanous means, as per ORS336 625 Seal 
trne w1!l not be the only indicator of successful credit completion or outccme atlammenl Credits and/or outccme a!tamment will be accepted by school of residence Diplomas andlor cert1licates of mastery will be 
awarded by the school of residence Lmn~Benton Ccmmurnty College expressly disclaims any respons1bilrty for the legal re!abonsh1ps, duties and ob!1gat1ons that exist between school district of residence and the 
student. The school distnct of residence shall mdemrnfy and hold harmless the college for any lawslJlt or action mequrty, brought against the college for disputes ans1ng out of the legal relat1onsh1ps, duties and 
obhgaboris that exist between the resident distnct and the studeflt 

BCC proh1b1ts unlawful d1scnmmabon based on race, color, reltg1on, ethniCJ!y, use of native language, nabonal ongm, sex, sexual onentabon, marital status, d1sab1lity, veteran status, age, or any 
other status protected under applicable federal, state, or local laws (for further mfonnabon htipl/po linnbenton edu/BPsandARs/) 

Rev 0912014 

(Enclosure D-2) 
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l understand that I MUST maintain full-time enrollment at a!! times eitherthru LBCC or a combination of 
LBCC and LHS ciasses. Full-time enrollment is 10-12 credits per term. 

Books will be purchased by Beyond LHS (up to $500.00 per term). Some classes require specialty 
equiprne'lt or supp!ies; these supp!ies are at the studenfs expense. Beyond LHS wil! not pay for 
consumables {such as art supplies), music lab fees (private lessons}, or fees associated with special classes 
(such as scuba diving or software). 

Beyond LHS will-NOT pay for classes at LBCC that are listed as having an ,rlnternet'\ "Self-Directed'', 
"Hybrid" or "Writing Lab" format. The only exceptions to this rule must be made with the approval of 
my LBCC counselor at LBCC. 

Students sometimes make changes in their education and career goals. I understand that I can 
renegotiate my EPP with Beyond LHS & LBCC if my goals change. 

I understand that successfully completing college courses requires a great deal of time spent studying. 
understand that both Beyond LHS and LBCC discourage full time employment or participation in sports 
programs or other demanding extra-curricular activities while enrolled in a full time college schedule. 

If I am involved in athletics and/or other school activities, I understand that the Oregon School 

Activities Association (OSAA} requires that! maintain their grade and credit requirements. I need to be 
enrolled in 2.5 credits and maintain passing grades both during the term I wish to be eligible to 
compete/participate and the term previous to it. 

1understand that my LBCC counselor will be my advisor LBCC. I agree to contact my course instructor, 
my LBCC counselor or Beyond LHS staff if I am struggling with my classes in any way. I understand that 
LBCC has a great deal of services to support my learning, including the Learning Center and tutoring. 

I understand that Beyond LHS does not permit students to drop an LBCC class after the initial add/drop 
deadline that occurs one week following the start of a term. 

I understand that l will need to parcicipate in any academic testing that is required by the State of Oregon 
for high school students. 

I understand that Iwill need to meet my Essential Skills, complete and pass my Senior Project, and 
complete 10 hours of comrnunjty service per year which are requirements of receiving my diploma. 

J understand that the student, parent, Beyond LHS or LBCC, can terminate the placement, without cause, 
if it is deemed inappropriate for the student. 

I agree to provide progress reports as requested by the program and return them to the BLHS offices by 
the deadlines that are given to me. I understand that I must turn in my progress reports in order to 
remain eligible for the program. 

I understand that I must participate in LBCC's book buyback program during finals week of each term in 
order to remain eligible for future terms. I will follow the bookstore procedures outlined by my LBCC 
counselor each term. I understand that if I do not follow the book buyback procedure for whatever reason 
I will have to pay Beyond LHS a book reinstatement fee in order to restore my eligibility to continue to 
participate in Beyond LHS. The reinstatement fee will amount to 40% of the cost of my books for that 
term. 

I understand that if I receive a 1098Tfrom the college that I arn attending, I may only claim the amount I 
paid in tuition on my taxes. 

Student printed name:----------------------------------

Student signature: ____________________________________ 

DATE: ___________ BLHS Staff: 
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NOTE: Associates ofApplied Sciences -Does not work towards a Bachelors Degree 

L 
Area AAS in Cohort 

Animal Technology
AmmaI Sciences Ag and J\..nimals 

Animal Technology/Horse Management 

Accounting Technology - Administrative Medical Assistant ...... Business BuSlll.ess 
Adnnmstrative Office Professional 

Lega1 Administrative Assistant 

Computer Info. Sys Health InfomJ.atics 

C Computers Network & Systems Administration Computers 

Web/Database Technology 

L Criminal Justice Crirmnal Justice 

C Culinary Arts Culiruuy Arts Society 

r Child and Family Studies EducatJ.on 

Diagnostic Ima-gi..11.g 

C Medical Assistant 
Health and Medical Health and Medical 

Nursing 

Occupational Therapy Assistant 

Automotive Technology 

Construction & Forestry Equip. Tech. 

Drafting and Engineer. Graphics Tech. 

C Indutrial and Engineering Industrial and EngjneeringHeavy Equipment/Diesel Technology 

:Machine Tool Technology 

Mecbatronics Indust Automation Tech. 

Welding and Fabncation Technology 

L Horticulture 
- ScienceSciences 

Water, Environment and Technology 

Most Associate of 
Applied Arts 

programs have 
Additional fees that 
must be covered at 
STUDENT COST 

<_,_,{TIFICATES -Additional fees at STUDENT COST Short Term 1 Year 2 Year COHORT 

Animal Sciences Veterinary Assistant 

Accounting Clerk 

Medical Office Specialist 

Medical Transcriptionist 
Business 

Office Specialist 

Office Technology Skills 

Retail Management 

Basic Networking
Computers 

Systems Administration 

Criminal Justice Juvenile Correchons 

Child and Family Studies 
Education 

Instructional Assistant, Library 

Dental Assistant 

Pharmacy Technician 
Health and Medical 

Phlebotomy Technician 

Polysomnograpbic Technology 

Automotive Technology 

._,________,___ Civ:il~'Ev.gi-nP,-P-nTJ..g TF:r-h..11ology 

CNC Machinist 

Green Technology 
Industrial and Engineering 

Heavy Equip, Diesel Technology 

Machine Tool Technology 

Mechatronics Indust Automation Tech. 

Welding and Fabrication Technology 

Digital Imaging and Prepass Tech. 

Crop Production 

Art 

Sciences 
Horticulture 

Ag and Animals 

Business 

Compu±ers 

Cmmnal Justice 

Education 

Health and Medical 

Industrial and 

Engineering 

The Arts 

http:Ima-gi..11
http:EducatJ.on


Icollege credit toward a degree.II-------+-------------------t\-~-+1--:-:-+------t 
COLLEGE NOW 

LHS College Now Courses LBCC# LBCCTitle CR Teacher 
f :JUaqeArts 

LA 12 

APLA 

AP LIT 

WR! 115 

WRI 121 

WRI 121 

ENG 104 

English Composition 

English Composition: Argumentation 

English Composition: Research 

Literature: Fiction 

-

3 

3 

3 

3 

Williams 

Work 

Twomey 

Math 

College Algebra 

Trigonometry 

AP Calculus 

MTH 111 

MTH 112 

MTH 251 

MTH 252 

College Algebra 

Trigonometry 

4 

4 

5 

5 

Helland 

Helland 

Martens 

Martens 

Science 

AP Environmental 

AP Biology 

Anatomy & Physiology 

BIO 101 

BIO 102/103 

BIO 103 

4 

8 

4 

Saxe 

Worster 

Lewis 

Social Studies 

AP Government PS 201 3 Rimov 

Foreian lanauaae 

CN Spanish lA & lB SPNlOl 

CN Spanish 2A & 2B SPN102 

CN Spanish 3 A &.B SPN103 

' <;pan1sh 4 A & B SPN 201 

c. .• Spanish 5 A & B SPN 202 

CN Spanish 6 A & B SPN 203 

Spanish 1 

Spanish 2 

Spanish 3 

Spanish 4 

Spanish 5 

Spanish 6 

4 

4 

4 

4 

4 

4 

Fand1iio 

Fandifio 

Fandino 

Fand1iio 

Fandifio 

Fandifio 

Spanish 1 AND CN 2 SPN 101 Spanish 1 4 Jordan-Zornow 

French 1 AND CN 2 FRN 101 French 1 4 Chambers 

Career and Technical Education Courses: 

Ag Business Livestock (AG 4) AGlll 

AHS.425* 

Health Occupations AHS.426* 

AHS.427* 

Large Animal Production (AG 3) ANS121 

Management Theory BA101 

Accounting lA & lB BA2.530* 

Accounting 2A & 2B BA2.531* 

Accounting 2A & 2B BA2.531 * 

Accounting 3A & 3B BA2.684 

Beginning Foods CAlll 

Advanced Foods CA8.373 

Business Finance ECllS 

Engineering Design 1 & 2 EG4.407* 

General Drafting EG4.409* 

litecture 1 & 2 EG4.411 * 

Principles of Technology II M58.834 

Principles ofTechnology I MT8.333 

Linear Electronics WW6.156* 

Computers in Agriculture 

Intro to Health Occupations I 

Intro to Health Occupations II 

Intro to Health Occupations Ill 

Animal Science 

Intro to Business 

Practical Accounting 1 

Practical Accounting II 

Practical Accounting II 

Practical Accounting Ill 

Food Service Safety & Sanitation 

Costing 

Outline of Economics 

Intro to CAD 

Drafting 1 

CAD 1 

Principles ofTechnology II 

Principles of Technology I 

Industrial Electricity 

3 

2 

2 

2 

4 

4 

4 

4 

4 

4 

1 

1 

4 

4 

3 

4 

4 

4 

3 

Wilson 

Pilak 

Pilak 

Pilak 

Wilson 

Edwards 

Edwards 

Edwards 

Edwards 

Edwards 

Lundy 

Lundy 

Edwards 

Robinson 

Benedict 

Benedict 

Robinson 

Robinson 

Robinso~Enclnc"rP 0 _2\ 



Retui:-ning BLHS Student Acknowledgement Form 
MUST BE FILLED OUT EACH TERM 

0 lease ensure that all mformation is CURRENT! If you have changed names (marriage, etc.) addre-sses, phones or 
emails it your obligation to inform the BLHS office. If you fail to provide current contact information, and/or do not 
respond to BLHS email communications, or phone messages, you may lose eligibility to continue in the program. 

Name: EMAIL: 

LBCC ID#: ______________ Message Phone: 

Address:----------------------------------------
Street Number and Name ofStreet City Zip 

TERM COMPLETING (Please circle): FALL 2014 WINTER2015 SPRING 2015 

INITIAL and CIRCLE each acknowledgement and PROVIDE all evidence to Wendy Eilers by October 31st, 2014: 

I am taking between 10 and 12 credits this term. 
If NO - Explain: _____________________ 

YES NO 

I have submitted a PROGRESS REPORT for every course I am taking this term. 
IfNO - Explain: _____________________ 

YES NO 

I am only taking courses that apply to my HS diploma (if not completed) or degree plan. 
IfNO - Explain: _____________________ 

YES NO 

I check my email twice a week and respond to BLHS staff promptly. 
lfNO - Explain: _____________________ 

YES NO 

1am passing all ofmy courses. 
If NO - Explain: _____________________ 

YES NO 

I will be continuing with BLHS next term. 
If NO you will receive an email from BLHS staff with withdrawal procedures. 

YES NO 

I understand that I must meet with Mrs. Fandino each term for advising purposes, and upon submission of 
this paperwork an appointment will be scheduled. 

Signature: Date: ______ 

OFFICE USE ONLY: 
o Meets credrt re-quirements Number of Credits Number of Courses 

Notes: _____________o All progress reports submitted 
Notes: _____________o Emails have been replied to 

o LHS Graduation Requirements met Notes: _____________ 
7 Meeting set with Mrs. Fandifio for: ________________ 

Paperwork process complete: (Wendy Eilers) 

Advismg session completed: (Kim Fandifio) 

(Enclosure D-2) 



2nd Reading 
Policy Update 11/13/14 

JECF 

The latest revisions to the interdistrict transfer law resulted from a rule change issued 
by the Oregon Department of Education in OAR 581-021-0019. The recently passed 
rule change, related to interdistrict transfer agreements, places the responsibility for 
F APE on the attending/receiving district. 

Change in HB 4007: Students who request an interdistrict transfer that begins 
in the 2014-15 school year, may be given preference in a lottery process if 
they had a previous transfer with the same receiving district that was valid for 
the 2013-2014 school year. In addition, if the sending district granted a 
transfer to that student during the 2013-2014 school year they cannot deny a 
request from the student to transfer to that same district in 2014-2015. 
The practical impact of this language is that receiving districts will have the 
ability to continue providing interdistrict transfers, and if necessary, give 
preference in lotteries to a student whose transfer expires at the end of the 
2013-2014 school year. 

Change in HB 4007: If a student's district of residency changes during the 
school year, they may request an interdistrict transfer that is valid only to 
complete the remainder of the school year at their original district. Both the 
new resident district and the previous resident district are required to grant this 
type of transfer. The student also retains the option to seek a regular 
interdistrict transfer, attend school in their new district or other avenues for 
transfer such as open enrollment. 

Change in HB 4007: Beginning with transfers for the 2014-15 school year, 
the receiving district will determine the length of the interdistrict transfer. The 
sending district will only provide consent for, or denial of, the transfer. 
Additionally, once District A has granted consent for a student to attend 
District B, District A cannot deny a future renewal or extension of the transfer 
to the student in the same District B. 



Code: JECF 
Adopted: 4/17 /14 Lebanon Community Schools 

Interdistrict Transfer of Resident Students** (Version 1) 

Interdistrict Transfer 

The district offers a variety ofprograms and services designed to meet the individual needs of its students. 
Nevertheless, the Board recognizes there may be circumstances that arise in which a resident student may 
benefit from attendance in another public school in the state. Consequently, a student who resides within 
district boundaries may be released to attend school in another district that agrees to accept the student. 
The agreement will be by written consent of the affected school boards or designees whereby the student 
becomes a "resident student" of the attending district, allowing the attending district to receive State 
School Fund moneys. Any additional fees or tuition costs are the responsibility of the parent. 

When the resident district approves the release of a resident student to another school district, the student 
or his/her parent(s) will be solely responsible for transportation unless federal or state law requires 
transportation to be provided by the district. The Board reoogni;a;es that resident students uuder the 
Individuals v,'rth Disabilities l,ct (IDEl,) remain the primary responsibility of the district in which the 
student legally resides. When a resident student, who is on an individualized education plan (IEP), is 
accepted to another district by an interdistrict transfer, the attending district becomes responsible for a free 
appropriate public education (PAPE). District consideration of transfer requests by students under IDEA 
will meet the requirements of state and federal law. 

Additionally, an interdistrict transfer of a resident student will be permitted, as appropriate, to meet the 
requirements to provide a safe public school choice in the No Child Left Behind Act of2001 (NCLBA). 

The resident district may not impose any limitations on the length oftime for which consent is given to the 
student requesting release to another district. 

The resident district shall not require a student to receive consent more than one time when the student 
requests admission to the same receiving district, regardless of any time limitations imposed by the 
receiving district. 

The district shall allow the student whose legal residence changes to a different district during the school 
year, to complete the school year in the district if the student chooses to do so. 

Open Enrollment 

A student who resides within district boundaries may make a request to attend school in another district 
that agrees to accept the student. The agreement will be by written consent of the attending district only 
whereby the student becomes a "resident student" of the attending district, allowing the attending district 
to receive State School Funding. When the attending district approves the admission of the student, the 
attending district shall notify the district in which the student resides no later than May 1. The student or 
his/her parent(s) will be solely responsible for transportation to the attending/receiving district unless 
federal or state law requires transportation to be provided by the attending/receiving district. Students 

Interdistrict Transfer of Resident Students** - JECF 
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under the Individuals with Disabilities Act (IDEA) will become the primary responsibility of the attending 
district. 

Additionally, an interdistriet transfer of a resident student will be permitted, as appropriate, to meet the 
requirements of the No Child Left Behind Act of 2001 (NCLBA.). 

Safe Public School Choice Transfer Requests 

An interdistrict transfer1 may be permitted in the event a student has been a victim of a violent criminal 
offense occurring in or on the grounds of a school the student attends, or the student attends a school 
identified as persistently dangerous and all other district schools the student may transfer to are also 
identified as persistently dangerous or there is no other district school to which the student may transfer. 
The transfer must be to a safe school. 

Homeless Student 

A homeless student residing in the district and the student's parent, or in the case of an unaccompanied 
student, the district's liaison for homeless students, may request that the student attend his/her school of 
origin2, located out-of-district. The request will be considered based on the best interest of the student. 
The student may continue in his/her school of origin for the duration of the student's homelessness when 
the student's family becomes homeless during or between an academic year, or for the remainder of the 
academic year if the student becomes permanently housed during the school year. Transportation to an 
out-of-district school will be provided through an interdistrict agreement. 

The district may not impose any limitations on the length of time for whieh consent is given to the student 
requesting release to another aistriet. 

The district shall not require a stuaent to receive consent more than one time v,chen tho student requests 
aamission to the same receiving aistriet, regaraless of any time limitations imposed by the receiving 
aistriet. 

The aistrict shall allow the student '.Vhose legal resiaence ehangcs to a different aistrict auring the school 
year, to complete the school year in the aistriet if the student chooses to do so. 

The superintendent is directed to establish procedures for the review of any student requests to attend 
school in another district. 

END OF POLICY 

1Distrkts are encouraged, but not required, to explore other appropriate options such as an agreement with a neighboring district 
to accept transfer students, if there is not another school in the district in which the student legally resides for the transferring 
student. 
2"School of origin" means the school that the student attended when permanently housed or the school in which the student was 
last enrolled 

Interdistrict Transfer of Resident Students** - JECF 
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Legal Reference(s): 

ORS 109.056 ORS 339.115 to -339.133 
ORS 327.006 ORS 339.141 OAR 581-021-0019 
ORS 329.485 ORS 339.250 OAR 581-022-0705 
ORS 332.107 ORS 343.221 
ORS 335.090 ORS 433.267 

Illegal Immigration and Immigration Reform Act of 1996, 8 U.S.C. §§ 1101, 1221, 1252, 1324, 1363, 1367 (2006). 
McKinney-Vento Homeless Education Assistance Improvements Act of2001, 42 U.S.C. §§ 11431-11435 (2006). 
No Child Left Behind Act of 2001, 20 U.S C. §§ 6316, 7912. 
Elementary and Secondary Education Act (ESEA) Flexibility Waiver; July 18, 2012. 

Interdistrict Transfer of Resident Students** - JECF 
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Policy Updates 
November 13, 2014 

1st Reading 

Policy DJC-AR-

Senate Bill 254 and House Bill 2212 created new requirements related to exemptions from competitive 
bidding that went into effect July I, 2014. The revised rules outline the findings_the district must make in 
identifying an exemption from competitive bidding. 

Policy EBB 

Oregon OSHA has re-named the Material Safety Data Sheet (MSDS) to Safety Data Sheet 
(SDS). 

Policies EEA & EEACA 

At the August 2014 meeting, the State Board of Education added language to OAR 
581-053-0004, Administration of Pupil Transportation, requiring aides or assistants who ride 
on school buses, to be trained on emergency procedures and their role in the safety of all 
students riding the bus. 

In addition, the revision requires districts or transportation contractors to verify that a school 
bus driver's physical examination was certified by a medical examiner whose certificate was 
listed on the National Registry of Certified Medical Examiners, as of the date of issuance of 
the medical examiner's certificate. 

Policies EFA, EFA-AR, EFAA, EFAA-AR 

In consultation with the Oregon Department of Education (ODE), the attached wellness and 
nutrition policies and administrative regulations have been revised. Oregon SMART Snacks 
Policy Update- October2014 3-8 was revised June 2014 by ODE and included revisions from Federal Smart 
Snacks and Oregon School Nutrition Standards, setting new minimums and requirements for snacks and 
beverages served or sold throughout the day on school property. 

Policies IIBGA & IIBGA-AR 

In light of the increased use of personal electronic devices by staff in the classroom or 
otherwise, OSBA has added additional language related to personal electronic devices and 
their use when related to educational purposes and student records. 

(Enclosure E-3) 



Policies JHCD, JHCD/JBCDA-AR & JHCDA 

Subsequent to Senate Bill 611 from the 2013 Legislative session, the State Board of 
Education adopted revisions to Oregon Administrative Rule (OAR) 581-021-003 7. The 
revision clarified: the instruction or trainiug school district personnel are required to receive; 
the content and need for appropriate permissions from parents/guardians or other qualified 
individuals that includes instructions for admiuistering medication; the district personnel that 
may be desiguated to administer prescription or nonprescription medication to a student; and 
when a district may allow self-administration ofmedication by a student. 

It further adds that a desiguated staff member ofa district may administer a premeasured 
dose of epinephrine to a student or other individual on school premises when the district staff 
believe, in good faith, the student or individual is experiencing a severe allergic reaction and 
is unable to self-medicate, regardless if that student or individual has a prescription for 
epinephrine. 

Policies LBE & LEB-AR 

House Bill (HB) 2150 from the 2013 Legislative session, amended charter school proposal 
requirements including the number of days a district must respond to a resubmitted proposal. 
In addition, the Oregon Department ofEducation revised Division 20 to move language 
related to public charter schools into Division 26. 

(Ellllclllslllre F-2) 



Code: EBB 
Adopted: 5/6/10Lebanon Community Schools Readopted: 12/15/11 

Integrated Pest Management 

To ensure the health and safety concerns of student, staff and community members, the district shall adopt 
an integrated pest management plan (1PM)1 which emphasizes the least possible risk to sh1dents, staff and 
community members and shall adopt a list of low-impact pesticides for use with the IPM plan. 

The IPM plan is a proactive strategy that: 

1. Focuses on the long-term prevention or suppression ofpest pro bl ems through economically sound 
measures that: 

a. Protect the health and safety of students and staff; 
b. Protect the integrity of district buildings and grounds; 
c. Maintain a productive learning environment; and 
d. Protect local ecosystem health. 

2. Focuses on the prevention of pest problems by working to reduce or eliminate conditions of property 
construction, operation and maintenance that promote or allow for the establishment, feeding, 
breeding and proliferation ofpest populations or other conditions that are conducive to pests or that 
create harborage for pests; 

3. Incorporates the use of sanitation, structural remediation or habitat manipulation or ofmechanical, 
biological and chemical pest control measures that present a reduced risk or have a low-impact and, 
for the purpose of mitigating a declared pest emergency, the application of pesticides that are not 
low-impact pesticides; 

4. Includes regular monitoring and inspections to detect pests, pest damage and unsanctioned pesticide 
usage; 

5. Evaluates the need for pest control by identifying acceptable pest population density levels; 

6. Monitors and evaluates the effectiveness ofpest control measures; 

7. Excludes the application of pesticides on a routine schedule for purely preventive purposes, other 
than applications of pesticides designed to attract or be consumed by pests; 

8. Excludes the application ofpesticides for purely aesthetic purposes; 

9. Includes school staff education about sanitation, monitoring, inspection and pest control measures; 

10. Gives preference to the use of nonchemical pest control measures; 

1See Model Integrated Pest Management Plan for Oregon Schools at 
http://www.ipmnet org/tim!IPM _in_Schools/Model_ School _IPM _Plan_ Main _Page.html 

Integrated Pest Management - EBB 
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11. Allows the use oflow-impact pesticides if nonchemical pest control measures are ineffective; and 

12. Allows the application of a pesticide that is not a low-impact pesticide only to mitigate a declared 
pest emergency or if the application is by, or at the direction or order of, a public health official. 

The district shall designate the Assistant Superintendent of Operations as the Integrated Pest Management 
Plan Coordinator give them the authority for overall implementation and evaluation of the IPM plan. 

Integrated Pest Management Plan Coordinator 

The IPM Plan Coordinator shall: 

13. Attend not less than six hours ofIPM training each year. The training shall include at least a general 
review of integrated pest management principles and the requirements of IPM as required by Oregon 
statute; 

14. Ensure appropriate prior notices are given and posted warnings have been placed when pesticide 
applications are scheduled; 

15. Oversee pest prevention efforts; 

16. Ensure identification and evaluation of pest situation; 

17. Determine the means of appropriately managing pest damage that will cause the least possible 
hazard to people, property and the environment; 

18. Ensure the proper use and application ofpesticide applications when non-pesticide controls have 
been unsuccessful; 

19. Evaluate pest management results; and 

20. Keep for at least four years following the application date, records of applied pesticides that include: 

a. A copy of the label; 
b. A copy of the Material Data Safety Data Sheet (SDS); 
c. The brand name and USEP A 2 registration number of the product; 
d. The approximate amount and concentration ofpesticide applied; 
e. The location ofwhere the pesticide was applied; 
f. The type of application and whether the application was effective; 
g. The name(s) of the person(s) applying the pesticide; 
h. The pesticide applicator's license numbers and pesticide trainee or certificate numbers of the 

person applying the pesticide; 
1. The dates and times for the placement and removal of warning signs; and 
J. Copies of all required notices given, including the dates the IPM Coordinator[ s] gave the 

notices. 
21. Respond to inquiries about the IPM plan and refer complainants to Board policy KL - Public 

Complaints; 

2U.S Environmental Protection Agency 
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22. Conduct outreach to district staff about the district's IPM plan. 

END OF POLICY 

Legal Reference(s): 

ORS 634.116 
ORS 634.700 to-750 

Rl0/23/14 JRS 
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Code: EEA 
Adopted: 11/3/08Lebanon Community Schools Readopted: 5/6/10, 4/19/12, 11/15/12 

Orig. Code(s):EEA 

Student Transportation Services * 

School transportation services will be provided for students to and from school and for transporting 
students to and from curricular aud extracurricular activities sponsored by the district transporting from 
one school or facility to another school-sponsored field trips that are extensions of classroom learning 
experiences. Transportation will be provided for homeless students to aud from the student's school of 
origin1 as required by the No Child Left Behind Act of2001 (NCLBA). These services shall be provided 
throughout the regularly scheduled year and during the regular school day as determined by the Assistant 
Superintendent of Operations 

Elementary students grades K-5 who live more than one mile from school will be transported. Secondary 
students grades 6-12 who live more than one and one-half miles from school will be transported. Mileage 
exceptions for health, safety or disability will be made in accordance with the district's approved 
supplemental plan. 

OR 

Students living within specified attendance bmmdaries shall receive transportation services to their 
respective schools. In addition, students, including those receiving special education, may be eligible for 
transportation for health or safety reasons. 

Miles from school will be determined by the [transportation supervisor] in accordance with OAR 581-023-
0040 (l)(c). 

The district may use Type 10 School Activity Vehicles to transport students from home to school, school 
to home and from district-sponsored activities. 

The district may also provide transportation using federal funds2 or through cooperative agreements with 
local victims assistance units for a student to attend a safe district schooi3 out of the student's attendance 
area for any student who is a victim of a violent criminal offense occurring in or on the grounds of the 
school the student attends or the student attends a school identified as persistently dangerous. 

"'School of origin" means the school that the student attended when permanently housed or the school in which the student 
was last enrolled. 

'Federal fonds means fonds available through Title IV, Part A, and Title V, Part A. 

3If there is not another school m the distnct to which students can transfer, districts are encouraged, but not required, to 
explore other appropriate options, i.e., an agreement with a neighboring district. 
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If there are no other schools within the district a student may transfer to, the district may establish a 
cooperative agreement with other districts in the area for a transfer. Transportation for students who 
transfer for such purposes will be provided in accordance with the agreement. 

Students attending any private, parochial or public charter school under the compulsory school attendance 
laws will, where the private, parochial or public charter school is along or near the bus route, be provided 
equally the riding privileges given to public school students. 

Preschool students with disabilities who have transportation as a related service and children from birth to 
age three who are enrolled in an eligible program shall be provided home to school transportation. 

A seat that fully supports each person and meets the minimum standards and specifications oflaw will be 
provided at all times. A person who weighs 40 pounds or less must be properly secured with a child safety 
system that meets the minimum standards and specifications established by the Oregon Department of 
Transportation tmder ORS 815.055. A person over 40 pounds or who has reached the upper weight limit 
for the forward-facing car seat must use a booster seat until he/she is four feet nine inches tall or age eight 
and the adult belt properly fits. 4 A person who is taller than four feet nine inches or eight years of age or 
older must be properly secured with a safety belt or harness that meets the reqnirements under ORS 
815.055. In accordance with ORS 811.210 and 811.215 vehicles in excess of 10,000 pounds used for 
student transportation are exempt from statutory requirements unless they have been equipped with lap 
belts. Vehicles in excess of 10,000 pounds that have been equipped with lap belts must meet child car seat 
requirements as set forth in law. 

School buses carrying students will be considered extensions of the school experience. All students using 
school transportation will abide by the code of conduct posted in each school bus or school activity 
vehicle. Violations of such code, as well as other conduct which is improper or which jeopardizes the 
safety of self or others, will be reported by the school bus/activity driver to the Transportation Office. 
The Transportation Office Manager will, as soon as possible, inform the appropriate principal of such 
occurrence. Violators may be denied use of transportation for a period oftime as deemed proper by the 
Assistant Superintendent of Operations. 

The principal or designee shall ensure transportation officials and drivers receive notification of students 
having special medical or behavioral protocols identified in student records. 

Appropriate training related to specific protocols, including confidentiality requirements, will be provided 
to drivers. 

The school bus/activity driver will be responsible for the school bus or vehicle at all times from departure 
until return. The driver will not participate in any activities that might impair his/her driving abilities. 

Aides or assistants that ride a school bus shall receive training on emergency procedures and their role in 
the safe transportation of all students on the bus. 

4"Proper fit" means the lap belt ofthe safety belt or safety harness is positioned low across the thighs and the shoulder belt is 
positioned over the collarbone and away from the neck. 
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The district will comply with all state and federal laws and regulations pertaining to school bus 
transportation. 

END OF POLICY 

Legal Reference(s): 

ORS 327.006 
ORS 327.033 
ORS 327.043 
ORS 332.405 
ORS 332.415 
ORS 339.240 to-339.250 
ORS 343.155 to-343.246 
ORS 343.533 
ORS 343.155 to-343.243 
ORS 811.210 
ORS 811.215 

ORS 815.055 
ORS 815.080 
ORS 820.100 to-820.190 

OAR 581-021-0050 to-0075 
OAR 581-022-1530 
OAR 581-023-0040 
OAR 581-053-0002 
OAR 581-053-0003 
OAR 58!-053-0004 
OAR 58!-053-0010 

OAR 581-053-0031 
OAR 581-053-0040 
OAR 581-053-0053 
OAR 581-053-0060 
OAR 581-053-0070 
OAR 58I-053-0210 
OAR 581-053-0220 
OAR 581-053-0230 
OAR 58 l-053-0240 
OAR 735-102-0010 

No Child Left Behind Act of2001, 20 U.S.C. §§ 6315, 7912. 
Elementary and Secondaiy Education Act (ESEA) Flexibility Waiver, July 18, 2012. 
McKinney-Vento Homeless Education Assistance Improvements Act of2001, 42 U.S.C. §§ 11431-11435 (2005). 

RI0/23/!4jRS 
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Code: EEACA 
Adopted: 8/4/08Lebanon Community Schools Readopted: 5/6/10, 9/11/14 

Orig. Code(s): EEACA 

School Bus Driver Examination and Training (Version 1) 

The district or transportation provider shall verify that a &school bus drivers' must pass physical 
examinations administered were certified by a medical examiner whose certificate was listed in the Federal 
Motor Carrier Safety Administration's National Registry of Certified Medical Examiners as of the date of 
the issuance ofthe school bus driver's examination certificate, and meets other criteria as established by 
state and federal law and by Oregon Department of Education regulations including the requirements for a 
commercial driver's license (CDL). 

A school bus manufacturer, school bus dealer or school bus mechanic is not required to have a school bus 
endorsement while operating a school bus that is not transporting students. 

END OF POLICY 

Legal Reference(s): 

ORS659.840 ORS 807.038 OAR 581-053-0004 
ORS 659A.300 ORS 820.110 OAR 581-053-003 l 
ORS 659A.306 OAR 581-053-0040 
ORS Chapters 801,802,807,809, ill, OAR 581-053-0002 OAR 581-053-0053 
813 OAR 581-053-0003 OAR 581-053-0060 

Omnibus Transportation Employee Testing Act of 1991, 49 U.S.C. §§ 31301-31317; 49 C.F.R. Parts 40, 382, 391-395 (2006). 
Federal Motor Carrier Safety Administration Regulations, 49 C.F.R. Part 391, §§ 391.42, 391.43 (2014). 
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Code: EFA 
Adopted: 8/6/09Lebanon Community Schools Readopted: 5/6/10, 1/23/14 

Orig.I Code(s): EFA 

Local Wellness Program 

The Board recognizes that childhood obesity has become an epidemic in Oregon as well as throughout the 
nation. Research indicates that obesity and many diseases associated with obesity are largely preventable 
through diet and regular physical activity. Additional research indicated that healthy eating patterns and 
increased physical activity are essential for students to achieve their academic potential, full physical and 
mental growth and lifelong health and well-being. 

To help ensure students possess the knowledge and skills necessary to make healthy choices for a lifetime, 
the superintendent shall prepare and implement a comprehensive district nutrition program consistent with 
state and federal requirements for districts sponsoring the National School Lunch Program (NSLP) and/or 
the School Breakfast Program (SEP). The program shall reflect the Board's commitment to providing 
adequate time for instruction iB-that promotes healthy eating through nutrition education, serving healthy 
and appealing foods at district schools, developing food-use guidelines for staff and establishing liaisons 
with nutrition service providers, as appropriate. 

The input of staff (including but not limited to, physical education and school health professionals), 
students, parents, the public, representatives of the school food authority and public health professionals 
will be encouraged. The superintendent or designee will develop administrative regulations as necessary 
to implement the goals of this policy throughout the district. 

Nutrition Promotion and Nutrition Education 

Nutrition promotion supports the integration of nutrition education throughout the school environment. 
Nutrition education topics shall be integrated within the sequential, comprehensive health education 
program taught at every grade level, prekindergarten through grade 12, and coordinated with the district's 
nutrition and food services operation. 

Nutrition Guidelines 

It is the intent of the Board that district schools take a be proactive effort to in encourageing students to 
make nutritious food choices. All food and beverage items (except those as part of the United States 
Deprntment of Agriculture's National School Lunch Program and/or School Breakfast Program or at times 
when the school is being used fur school related events or nonschool related events fur which parents and 
other adults are a signifioant part of an audience or are selling food or beverage items before, during, or 
after the event such as a sporting event, interscholastic activity, a play, band or choir concert), sold in a K-
12 public school as part of the regular or extended school day shall meet the minimum state and federal 
standards as set forth in state law. Exceptions to this requirement include items that are pali ofthe USDA 
National School Lunch Program or School Breakfast Program. Other exceptions are foods and beverages 
provided in the following instances: 

I. When the school is the site of events out side of the school day for which parents and other adults are 
a significant part of the audience; or 
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2. The sale offood or beverage items before, during or after a sporting event, interscholastic activity, a 
play, band or choir concert. 

Although the Board believes that the district's nutrition and food services operation should be financially 
self-supporting, it recognizes, however, that the nutrition program is an essential educational and support 
activity. Therefore, budget neutrality or profit generation must not take precedence over the nutrition 
needs of its students. In compliance with federal law, the district's NSLP [ and SBP] shall be nonprofit. 

The superintendent is directed to develop administrative regulations to implement this policy, including 
suoh provisions as may be necessary tothat address all food and beverages items sold and/or served to 
students min district schools, including provisions for staffdevelopment, family and community 
involvement and program evaluation. These food and beverage items include~ competitive foods, 
snacks and beverages sold from vending machines, and school stores, and similar food and beverage items 
from fund-raising activities and refreshments that are made available at school parties, celebrations and 
meetings), inck~ding provisions for staff development, family and community involvement and program 
evaluation. 

Physical Activity 

The Board realizes that a quality physical education program is an essential component for all students to 
learn about and participate in physical activity. Physical activity should be included in a school's daily 
education program from grades pre-K through 12. Physical activity could include regular instrnctional 
physical education as well as co-curricular activities, and recess. The District will develop and assess 
student performance standards in order to meet the Oregon Department of Education's physical education 
content standards. 

The Superintendent is directed to develop administrative regulation to implement this policy, including 
such provisions as necessary to address all food and beverages sold/and or served to students at school (i.e. 
competitive foods, snacks and beverages sold from vending machines, school stores, and fund raising 
activities and refreshments that are made available at school parties, celebrations and meetings), including 
provisions for staff development, family and community involvement and program evaluation. 

Reimbursable School Meals 

The district may enter into an agreement with the Oregon Department of Education (ODE) to operate 
reimbursable school meal programs. The superintendent will develop administrative regulations as 
necessary to implement this policy and meet the requirements of state and federal law. These guidelines 
shall not be less restrictive than regulations and guidance issued by the Secretary ofAgriculture pursuant 
to subsections (a) and (b) of section 10 of the Child Nutrition Act (42 U.S.C. 1779) and section 9(f)(l) 
and 17(a) of the Richard B. Russell National School Lunch Act (42 U.S.C. 1758(£)(1), l 766(a)(0). 

Other School-Based Activities 

The district will promote district and community-based activities that foster healthy eating and create 
environments that promote physical activity. Families and the community will be encouraged to provide 
healthy food choices in all situations where food is served. Educational workshops, screenings and 
literature related to healthy food choices and physical activity may be offered to families. 
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Evaluation of the Local Wellness Policy 

The Board will involve staff (including but not limited to, physical education aud school health 
professionals), parents, students, representatives of the school food authority, public health professionals, 
school administrators and the public in the development, implementation and periodic review and yearly 
update of this policy. In an effort to measure the implementation of this policy the Board designates the 
district principals as the people who will be responsible for ensuring each school meets the goals outlined 
in this policy. The district will make available to the public annually, an assessment of the 
implementation, including the extent to which the schools are in compliance with policy, how the policy 
compares to model policy and a description of the progress being made in attaining the goals of this 
policy. 

END OF POLICY 
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Legal Reference(s): 

ORS:ll9.496 
ORS332.107 
ORS336.423 

OAR 581--0.51-0100 
OAR.581--0.51-0305 

OAR 581--051-0310 
OAR 581--051-0400 

National School Lunch Program, 7 C.F.R. Part 210 (2006). 
School Breakfast Program, 7 C.F.R. Part 220 (2006). 
Healthy, Hunger-Free Kids Act of2010, Public Law !11-296 Section 204. 

Rl0/23/14 JPH 
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Code: EFAA 
Adopted: 5/6/10Lebanon Community Schools 

District Nutrition and Food Services 

The district may enter into an agreement with the Oregon Department ofEducation (ODE) to operate the 
National School Lunch Program (NSLP) and the Commodity Food Distribution Program (CFDP) by 
signing a permanent Sponsor-ODE Agreement entitling the district to receive reimbursement for all meals 
that meet program requirements and to earn commodity food USDA Food entitlement based on the 
number oflunches served. 

The permanent agreement shall be signed by the superintendent or other school official with authority to 
obligate the district to legally binding contracts, subject to annual ODE renewal and will include, at the 
district's option, an agreement to operate the School Breakfast Program (SBP), Summer Food Service 
Program (SFSP), the Child and Adult Care Food Program (CACFP) and the Special Milk Program (SMP). 
The district recognizes that meals and snacks served by the district will not be eligible for reimbursement 
until the annual program update is received and approved by ODE. 

The permanent Sponsor-ODE Agreement shall include assurances by the district that it will follow all 
NSLP regulations regarding: 

1. Free and reduced price process (updated annually); 

2. Financial management of the nonprofit school food service; 

3. Civil rights and confidentiality procedures; 

4. Meal pattern and Nnutrition content of meals served; 

5. Use and control of commodity foods; 

6. Accuracy of reimbursement claims; 

7. Food safety and sanitation inspections. 

The superintendent will develop administrative regulations as necessary to implement this policy and meet 
the requirements of state and federal law. The regulation(s) will be reviewed and adopted by the Board as 
required by law. 

END OF POLJCY 
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Legal Reference(s): 

ORS 327.520 to -327 .535 OAR 581-051-0305 
OAR 581-051-03 l 0 

OAR 581-051-0100 OAR 581-051-0400 

Nondiscrimination on the Basis ofHandicap in Programs or Activities Receiving Federal Financial Assistance, 7 C.F.R Part 
15b (2001). 
U.S.D.A., ELIGIBILITY GUIDANCE FOR SCHOOL MEALS MANUAL. 
U.S.D.A., FNS INSTRUCTION 765-7 REV. 2: HANDLING LOST, STOLEN AND MISUSED MEAL TICKETS. 

Healthy, Hunger-Free Kids Act of 2010, 42 U.S.C. 1751 §§ 203,205. 
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Code: IIBGA 
Adopted: 8/20/09Lebanon Community Schools Readopted: 12/16/10 

Orig. Code(s): IIBGA 

Electronic Communications System 

The Board is committed to the development and establishment of a quality, equitable and cost-effective 
electronic communications system. The system's sole purpose shall be for the advancement and 
promotion of!earning and teaching. 

The district's system will be used to provide statewide, national and global communications opportunities 
for staff and students. 

The superintendent will establish administrative regulations for the use of the district's system including 
compliance with the following provisions of the Children's Internet Protection Act: 

1. Technology protection measures, installed and in continuous operation, that protect against Internet 
access by both adults and minors to visual depictions that are obscene, child pornography or, with 
respect to the use of the computers by minors, harmful to minors; 

2. Educating minors about appropriate online behavior, including cyberbullying awareness and 
response, and how to interact with other individuals on social networking sites and in chat rooms; 

3. Monitoring the online activities ofminors; 

4. Denying access by minors to inappropriate matter on the Internet and World Wide Web; 

5. Ensuring the safety and security of minors when using e-mail, social media, chat rooms and other 
forms of direct electronic communications; 

6. Prohibiting unauthorized access, including so-called "hacking" and other unlawfal activities by 
minors online; 

7. Prohibiting unauthorized disclosure, use and dissemination ofpersonal information regarding 
mmors; 

8. Installing measures designed to restrict minors' access to materials harmfal to minors. 

The superintendent will establish administrative regulations for use of the district's system by staffusing 
their own personal electronic devices to download and store district proprietary information including 
personally recognizable information about the district students or staff. Regulations shall insure 
compliance with privacy rights under applicable federal and state laws and regulations, including but not 
limited to the Age Discrimination in Employment Act of 1967 (ADEA), the Americans with Disabilities 
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Act (ADA), the Genetic Information Nondiscrimination Act of 2008 (GINA) and the Health Insurance 
Portability and Accountability Act of 1996 (HIPPA). 

The administrative regulations will be consistent with sound guidelines as may be provided by the 
education service district, the Oregon Department of Education and/or the Oregon Government Ethics 
Commission and will include a complaint procedure for reporting violations. 

The superintendent will also establish administrative regulations for use of the district's electronic 
communications system to comply with copyright law. 

Failure to abide by district policy and administrative regulations governing use ofthe district's system may 
result in the suspension and/or revocation of system access. Additionally, student violations will result in 
discipline up to and including expulsion. Staff violations will also result in discipline up to and including 
dismissal. Violations oflaw will be reported to law enforcement officials and may result in criminal or 
civil sanctions. Fees, fines or other charges may also be imposed. 

END OF POLICY 

Legal Reference(s): 

ORS 30.765 ORS 167.080 ORS 339.270 
ORS 133.739 ORS 167.087 
ORS 163.435 ORS 167.090 OAR 581-021-0050 
ORS 164.345 ORS 167.095 OAR58l-021-0055 
ORS 164.365 ORS Chapter I 92 OAR 584-020-0040 
ORS 167.060 ORS 332.107 OAR 584-020-0041 
ORS 167.065 ORS 336.222 
ORS 167.070 ORS 339.250 

Children's Internet Protection Act, 47 U.S.C. Sections 254 (h) and(!) (2008); 47 CFR Section 54.520 (2001). 
Copyrights, Title 17, as amended, United States Code; 19 CFR Part 133 (2000). 
Oregon Attorney General's Public Records and Meetings Manual, pp. 24-26, Appendix H, Department of Justice (2001 ). 
Safe and Drug-Free Schools and Communities Act, 20 U.S.C. Sections 7101-7117. 
Drug-Free Workplace Act of1988, 41 U.S.C. Sections 701-707; 34 CFRPart 85, SubpartF. 
Controlled Substances Act, 21 U.S.C. Section 812, schedules I through V, 21 CFR 1308.11-1308.15 (2000). 
Drug-Free Schools and Communities Act Amendments ofl989, P.L. 101-226, 103 Stat. 1928. 
Americans with Disabilities Act of 1990, 42 U.S.C. Sections 12101-12213; 29 CFR Part 1630 (2000); 28 CFR Part 35 (2000). 
Family Educational Rights and Privacy Act, 20 U.S.C. Section 1232g; 34 CFR Part 99 (2000). 
Oregon Government Standards and Practices Commission, Advisory Opinion No. 98A-1003 (July 9, 1998). 
No Child Left Behind Act of2001, P.L. 107-110, Title 11, Section 244 l. 
Americans with Disabilities Act Amendments Act of2008, 
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Code: JHCD 
Adopted: 8/4/08Lebanon Community Schools Readopted: 1/20/11 

i'Administering Noniajeetable l\<Iedicines to Students Nonprescription Medication **/* 

The district recognizes that administering ofnonprescription medication to students and/or self-medication 
may be necessary when the failure to take such medication wouldjeOJ3ardize the health of the stt:dent or 
the student vrnuld not be able to attend school ifmedication vms not made available during school hours, 
would prevent the student from attending school. Consequently, students may be permitted to take 
noniaj ectable prescription or nonprescription medication at school, on a temporary or regular basis. 

The district reserves the right to reject a request to administer or allow self administration of a 
nonprescription medication when such medication is not necessary for the student to remain in school. 

V,'hen directed by a physieian or other licensed health care professional, students grades K 12 ,.vjl] be 
allowed to self administer medication. A medical protocol regarding eaeh student '<Vho self administers 
medication will be developed, signed by a physiciaa or other licensed health care professional [and parent] 
and kept on file. Permission for self administered medication may be revoked at any time if the student 
violates policy or medical protocol. 

l.Il rec.pests for the district to administer medication to a student shall be made by the parent in writing. 
R~quests shall include the v,ritten instructions of the physician for the administration ofa prescription 
medication to a student or the ~·lritten instrnctions of the parent for the administration ofa nonprescription 
medication to a student. A prescription label will be deemed sufficient to meet the requirements for 
written physician instructions. 
A request to the district to allow a student to self medicate with a nonprescription medication shall include 
written permission and instruction from a parent or guardian, and shall include an assurance from the 
parent or guardian that the student has received appropriate instruction for its use. 

A request to the district to administer a nonprescription medication shall include written permission and 
instruction from a parent or guardian. 

The district shall designate staff authorized to administer medication to students. Training shall be 
provided as required by law. 

The district reseH"es the right to reJ ect a request to administer preseription or nonprescription medication 
V>'hen sueh medication is not necessary for the student to remain in school. 

This policy and administrative regulation shall not prohibit, in any way, the administration ofrecognized 
first aid to students by district employees in accordance with established state law, Board policy and 
procedures. 
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The superintendent shall develop administrative regulations as needed to meet the requirements of law, 
Oregon Administrative Rules and for the implementation of this policy. R~g::1a.tions will inelude 
provisions for student self medication. 

END OF POLICY 

Legal Reference(s): 

ORS 109.640 ORS 339.870 OAR 166-400-0010(17) 
ORS 339.866 to -339.871 ORS 433.800 to -433.830 OAR 166-400-0060(29) 
ORS 339.867 ORS 475.005 to 175.285 OAR581-021-0037 
ORS 339.869 OAR 581-022-0705 
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Code: JHCDA 
Adopted: 8/4/08Lebanon Community Schools Readopted: 1/20/11, 12/5/13 

Administering Iajeetable ~i(edicines to Students Prescription Medication**/* 

The district recognizes a need to ensure the health and well-being of students who require regular 
injections doses or injections ofmedication as a result of experiencing an severe allergic reaction or have a 
need to manage hypoglycemia, asthma or diabetes. Therefore, in situations wWhen a licensed health care 
professional is not immediately available, a designated trained staff member may administer to a students, 
by means of injection, epinephrine, glucagon or other medications as prescribed and allowed by Oregon 
law (OAR 851 047 0030). 

When directed by a physician or other licensed health care professional, students in grades K-12 will be 
allowed to self-administer medication, including medication for asthma or severe allergy as defined by 
state law. 

A medieal protocol regarding each written treatment plan for a student who self administers injectable 
medication will be developed, and signed by a physician or other Oregon licensed health care professional 
[and parent] and kept on file. Permission for self administered medieation may be revoked if the student 
violates policy or medieal protoeol. A written request and permission form signed by a parent or guardian 
is required and will be kept on file. If the student is deemed to have violated Board policy or medical 
protocol by the district, the district may revoke the permission given to a student to self-administer 
medication. 

All requests for the district to administer injeetable prescription medication to a student shall be made by 
the parent in writing include the written permission of the parent or guardian. Requests and shall be 
accompanied by the pliysieian' s order for administering epinephrine, gh,eagon, or other medication as 
allowed by law by written instruction from a physician, physician assistant or nurse practitioner. A 
prescription label prepared by a pharmacist will be deemed sufficient to meet the requirements for a 
physician's order for epinephrine, glacagon or ether medication. 

The district reserves the right to reject a request to administer or allow selfadministration of a medication 
when such medication is not necessary for the student to remain in school. 

A premeasured dose of epinephrine may be administered by designated, trained district staff to any student 
or other individual on school premises who the persom1el believe, in good faith, is experiencing a severe 
allergic reaction, regardless of whether the student or individual has a prescription for epinephrine. 

A process shall be established by which, upon parent written request, a backup prescribed autoinj ectable 
epinephrine be is kept at a reasonable, secured location in the student's classroom as provided by state law. 

The distriet may designate staff authori2;ed to administer epinephrine and glueagon er other medication as 
allowed under Oregon law. Training shall be provided to designated staff as required by law in 
accordance with approved protocols as established by Oregon Department of Human Services, Health 
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Serviees the Oregon Health Authority. Staff designated to receive training shall also receive bloodbome 
pathogens training. A cmTent first-aid and CPR card will also be reqnired. 

InjcctablePrescription medication will be handled, stored, monitored, disposed of and records maintained 
in accordance with established district regulations governing administering noniajectable,I or injectable, or 
prescription or nonprescription medicines to students including procedures for the disposal of sharps and 
glass. 

The superintendent will ensure student health management plans are developed as required by training 
protocols, maintained on file and pertinent health information is provided to district staff as appropriate. 

Such plans will include provisions for administering medication and/or responding to emergency situations 
including those occurring during cun·icular and extracurricular activities held after regular school hours 
and on or off district property while the student is in school, at a school-sponsored activity, under the 
supervision of school personnel, in before- or after-school care programs on school-owned property and in 
transit to or from school or school-sponsored activities. 

This policy and administrative regulation shall not prohibit, in any way, the administration of recognized 
first aid to students by district employees in accordance with established state law, Board policy and 
procedures. 

END OF POLICY 

Legal Reference{s): 

ORS 109.640 ORS 433.800 to -433.830 OAR 333-055-0000 to -003 5 
ORS 339.866 to -339.871 ORS 475.005 to -475.285 OAR 581-021-0037 
ORS 339.866 OAR 581-022-0705 
ORS 339.870 OAR 166-400-0010(17) OAR 851-047-0030 
ORS 339.871 OAR 166-400-0060(29) OAR 851-047-0040 
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Code: LBE 
Adopted: 11/6/06Lebanon Community Schools Readopted: 1/20/11, 6/21/12 

Orig. Code(s): LBE 

Public Charter Schools** 

The district recognizes that public charter schools offer an opportunity to create new, innovative and more 
flexible ways of educating students in an atmosphere of learning experiences based on current research and 
development. Public charter schools shall demonstrate a commitment to the mission and diversity of 
public education while adhering to one or more ofthe following goals: 

1. Increase student learning and achievement; 

2. Increase choices oflearning opportunities for students; 

3. Better meet individual student academic needs and interests; 

4. Build stronger working relationships among educators, parents and other corrununity members; 

5. Encourage the use of different and innovative learning methods; 

6. Provide opportnnities in small learning environments for flexibility and innovation; 

7. Create new professional opporttrnities for teachers; 

8. Establish additional forms of accountability for schools; and 

9. Create innovative measurement tools. 

Public charter schools may be established as a new public school, from an existing public school or a 
portion of the school or from an existing alternative education program. A public charter school may not 
convert an existing tuition-based private school into a charter school, affiliate itself with a nonsectarian 
school or religious institution or encompass all the schools in the district unless the district is composed of 
only one school. 

The Board will not approve any public charter school proposal when it is deemed that its value is 
outweighed by any direct identifiable, significant and adverse impact on the quality of the public education 
of students residing in the district. To meet the eligibility criteria for Board approval, a public charter 
school proposal must meet the requirements of Oregon Revised Statutes, Oregon Administrative Rules, 
Board policy and regulation. Upon request of the Board, the public charter school applicant must furnish 
in a timely manner any other information the Board deems relevant and necessary to conduct a complete 
and good faith evaluation of the public charter school proposal. 
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The district will determine if it has any unused or underutilized buildings. Buildings may be made 
available for public charter school use, subject to Board approval. Approved use may be limited to 
instructional purposes only. Appropriate-use fees will be detennined by the Board. Public charter school 
use outside the district's instructional day will be subject to Board policy KG - Community Use of District 
Facilities and accompanying administrative regulation. 

Public charter school students shall not be permitted to participate i;1 district curricular programs. 

The district will not provide instructional materials, lesson plans or curriculum guides for use in a public 
charter school. 

The public charter school employer will be determined with each proposal. If the Board is the employer, 
the terms of the current collective bargaining agreement will be examined to determine which parts of the 
agreement apply. If the Board is not the sponsor of the public charter school, it shall not be the employer 
and will not collectively bargain with public charter school employees. 

The district will by December I, calculate the number of students residing in the district who are enrolled 
in a virtual public charter school. When the percentage is three percent or above, the district may choose 
to not approve additional students for enrolhnent to a virtual public charter school, subject to the 
requirements in 581-026-0305(2). 

The district is only required to use data that is reasonably available to the district including but not limited 
to the following for such calculation: 

1. The number of students residing in the district enrolled in the schools within the district; 

2. The number of students residing in the district enrolled in public charter schools located in the 
district; 

3. The number of students residing in the district enrolled in virtual public charter schools; 

4. The number of home-schooled students who reside in the district and who have registered with the 
educational service district; and 

5. The number of students who reside in the district enrolled in private schools located within the 
school district. 

A parent may appeal a decision of a school district to not approve a student for enrollment to a virtual 
public charter school to the State Board ofEducation. 
The superintendent will develop administrative regulations for public charter schools to include the 
proposal process, review and appeal procedure and charter agreement provisions. 

END OF POLICY 

Legal Reference(s): 

ORS 327.077 ORS332.107 ORS 339.141 
ORS 327.109 ORS Chapter 338 ORS 339.147 
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OAR 581-026-0005 to -0515 

No Child Left Behind Act of2001, 20 U.S.C. §§ 6311-6322 (2006). 
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Code: DJC-AR 
Revised/Reviewed: 6/16/09; 5/6/10 Lebanon Community Schools Orig. Code(s): DJC-AR 

Special Procurements and Exemptions from Competitive Bidding 

SPECIAL PROCUREMENTS 

The Board, acting as the Local Contract Review Board (LCRB) for the district, has made the findings 
necessary to support each special procurement request. These findings include market research or other 
documentation that the special procurement will be unlikely to encourage favoritism in the awarding of 
public contract or to substantially diminish competition for public contracts and will either: (A) Result in 
substantial cost savings to the district or to the public, or (B) Otherwise substantially promote the public 
interest in a matter that could not practicably be realized by complying with requirements that are 
applicable under ORS 279B.055, 279B.060, 279B.065, 279B.070 or under any related rules. 

BRAND NAMES OR PRODUCTS, "OR EQUAL," SINGLE SELLER AND SOLE SOURCE 

1. The district may purchase brand names or products from a single seller or sole source without 
competitive bidding subject to the limitations of this rule. 

2. Solicitation specifications for public contracts of the district shall not expressly or implicitly require 
any product of any particular manufacturer or seller except as expressly authorized in subsections c. 
and d. of this rule. 

3. The district may specify a particular brand name, make or product suffixed by "or equal," "or 
approved equal," "or equivalent," "or approved equivalent" or similar language if there is no other 
practical method of specification after documenting the procurement file with the following: 

a. A brief description of the solicitation(s) to be covered, including contemplated future 
purchases; 

b. The brand name, mark or product to be specified; and 
c. The reasons the district is seeking this procurement method, which shall include any of the 

following findings: 

(1) It is unlikely that specification of the brand name, mark or product will encourage 
favoritism in the award of the public contracts or substantially diminish competition; or 

(2) Specification of the brand name, mark or product would result in cost savings to the 
agency; or 

(3) Efficient utilization of existing equipment or supplies requires the acquisition of 
compatible equipment or supplies; 

(4) The district shall malrn reasonable effort to notify all known suppliers ofthe specified 
product and invite such vendors to submit competitive bids or proposals. 

4. The district may purchase a particular product or service available from only one source, after 
documenting the procurement file with the district's findings of current market research to support 
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the determination that the product is available from only one seller or source. The district's findings 
shall include: 

a. A brief description of the contract or contracts to be covered, including contemplated future 
purchases; 

b. Description of the product or service to be purchased; aud 
c. The reasons the district is seeking this procurement method, which shall include any of the 

following: 

(1) Efficient utilization of existing equipment or supplies requires the acquisition of 
compatible equipment, supplies or services; or 

(2) The required product is data processing equipment which will be used for research 
where there are requirements for exchange of software and data with other research 
establishments; or 

(3) The particular product is for use in a pilot or au experimental project. 

5. The district may specify a product or service available from only one manufacturer but available 
through multiple sellers after docmnenting the procurement file with the following information: 

a. If the total purchase is over $5,000 but does not exceed $150,000, and a comparable product or 
service is not available under au existing state cooperative purchasing contract, competitive 
quotes shall be obtained by the district aud retained in the procurement file; 

b. Ifthe purchase does not exceed $150,000, aud the comparable product or service is available 
under an existing state cooperative purchasing contract, authorization from DAS, Central 

Purchasing, to proceed with the acquisition shall be first requested and obtained. The 
acquisition process would then be subject to the requirements aud doclUllentation in this rule; 

or 
c. If the amount of the purchase exceeds $150,000, the product or service shall be obtained 

through competitive bidding unless a specific exception is granted by the LCRB. 

6. If the district intends to make several purchases of the product of a particular manufacturer or seller 
for a period not to exceed five years, the district will so state in the solicitation file aud in the 
solicitation doclUllent, if auy. Such documentation shall be sufficient notice as to subsequent 
purchases. If the total purchase amount is estimated to exceed $150,000, this shall be stated in the 
advertisement for bids or proposals. 

Findings of Fact/Conclusion of Compliance with Law 

It is unlikely that this special procurement will encourage favoritism in the awarding ofpublic contracts or 
substantially diminish competition for such contracts as required by ORS 279B.085 (3)(a). This rule 
requires the district to make a good faith effort to determine that no other sources are available for the 
specified products. The district maintains open lists from which vendors are contacted for quotations and 
utilizes electronic means of detennining new vendors on au ongoing basis. In addition, the awarding of a 
contract as described in this special procurement should result in substantial cost savings by virtue ofthe 
ability to reduce solicitation costs when it is known that comparable products are not available, or when 
specifying another product solely to meet a competition requirement might lead to lower initial cost but 
longer lifetime cost. This special procurement of a class of contracts complies with the requirements of 
the law. 
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ADVERTISING CONTRACTS, PURCHASE OF 

1. The district may purchase advertising in any media, regardless of dollar amount, without competitive 
bidding. 

2. If the anticipated purchase exceeds $150,000, the district will publish notice pursuant to OAR 137-
047-0300. The procurement file shall document the reasons why a competitive process was deemed 
impractical and the resulting contract must be in writing. 

Findings of Fact 

The district traditionally purchases advertising in newspapers. The following findings relate primarily to 
newspapers and written publications; however, the district may also purchase advertising for student 
activities or educational programs in other media, such as radio or television, where these frndings apply: 

a. By their nature, media sources are generally unique. Advertisements are placed in a particular 
source because of the specific audience that source serves; 

b. Competition to furnish adve1iising space in daily newspapers of general, trade or business 
circulation in the vicinity of the district is limited; 

c. Cost savings are difficult to quantify where the sources are unique and not interchangeable; 
d. Advertisements may be placed to satisfy legal notice or Board policy requirements; 
e. Other published advertisements or notices, such as routine public notices, personnel 

recruitment information, etc., are placed in one or more of the publications of general 
circulation in the local area and other publications, as appropriate; 

f. The communities served by the district rely upon its use ofthe local daily newspaper as a 
central source ofnews and information regarding district activities; 

g. It is unlmown whether contracts for advertisements placed with radio, television or other 
broadcast media are going to result in cost savings ifnot placed for competitive bid or request 
for proposal (RFP). Ifpossible savings could be obtained through competitive means, the 
district would attempt to obtain competitive quotes or bids, as appropriate. 

Conclusion of Compliance with Law 

Due to limited competition and unique nature of sources, it is unlikely that this class special procurement 
will encourage favoritism in the awarding ofpublic contracts or substantially diminish competition for 
such contracts. Further, any contracts awarded under this class special procurement would result in a cost 
savings available to the district where the district can achieve volume savings through contracts for 
advertising with a particular media source, or otherwise substantially promote the public interest. 
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ADVERTISING CONTRACTS, SALE OF 

The district may sell advertising for district publications and activities, regardless of dollar amount, 
without competitive bidding, including school newspapers, yearbooks, athletic programs, drama or music 
programs and the like. 

Findings of Fact 

Sales of advertising for student activities are generally other fund revenues, where student groups solicit 
advertisements from local businesses to help with the cost of the activity itself. A common example is the 
sale of advertising in school newspapers and yearbooks. The circulation of the newspaper and yearbook is 
limited to the students, teachers, parents and interested members of the community associated with the 
activities of that particular school. Due to the limited circulation and audience, the businesses that 
participate by purchasing advertising do so partly in the spirit of good will. Any business is welcome to 
place au advertisement in the school newspaper or yearbook; all it needs to do is to contact any district 
school which publishes one. The district itself would not achieve any increased revenue to the general 
fund by seeking competitive bids or proposals for such advertising. This holds true for other student 
activities, such as athletics, drama or music events and the like. 

Conclusion of Compliance with Law 

These findings indicate that it is unlikely that this special procurement will encourage favoritism in the 
awarding ofpublic contracts or substantially diminish competition for such contracts. Any business or 
individual who wishes to advertise in this manner may do so by simply contacting the student group 
responsible for the activity. 

The sale of advertising for student activities such as school newspapers, yearbooks, athletic, drama or 
music programs would not benefit from competitive procurement. Such a requirement would place an 
unnecessary burden on the student group's activity and there is no financial advantage to the district in 
doing so. Consequently, the cost savings test is not an issue. 

EQUIPMENT REPAIR AND OVERHAUL 

1. The district may enter into a public contract for equipment repair or overhaul without competitive 
bidding, subject to the following conditions: 

a. Service or parts required are unknown and the cost cannot be determined without extensive 
preliminary dismantling or testing; or 

b. Service or parts required are for sophisticated equipment for which specially trained personnel 
are required and such personnel are available from only one source; and 

c. The purchase is made within the limits and pursuant to the methods in subsection B. of this 
rule. 
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2. The following limitations apply to this rule: 

a. If the contract is less than or equal to $150,000, the school or department shall submit in 
writing to the superintendent or designee the reasons why competitive bids or quotes are 
deemed to be impractical. The superintendent or designee will accordingly document in its 
procurement file and may enter directly into the contract; 

b. Ifthe school or department official thinks the contract may exceed $150,000, he/she shall 
submit in writing to the superintendent or designee the reasons why competitive bidding is 
deemed to be impractical and a description of the cost savings to be obtained by an special 
procurement. The superintendent or designee may prepare a specific request for the 
anticipated contract to be obtained through special procurement procedures to submit to the 
LCRB for approval. 

Findings of Fact 

a. The need for equipment repair or overhaul cannot be anticipated by district staff. If a piece of 
equipment is broken or not working properly, the district incurs cost of downtime, possible 
replacement equipment rental fees, staff time and other inconveniences or liabilities to its 
programs. 

b. Generally, there are a limited number of vendors who are able to perform repair or overhaul on 
a particular piece of equipment because of its make or manufacture. Sophisticated equipment 
may require specially trained personnel available from only one source. Often, a piece of 
equipment will have a partial warranty in place which will guarantee some savings to the 
district in the parts and/or labor needed to do the repair or overhaul. This warranty savings 
may only be achieved if the original manufacturer or provider of the equipment performs the 
necessary repair or overhaul. 

c. The dollar limits on the use of this special procurement procedure ensure that when the cost of 
the equipment repair or overhaul is expected to exceed $150,000, the district will either seek 
formal competitive bids or, if that is not practical or cost effective, obtain a specific special 
procurement procedure from the LCRB to proceed with the purchase of the needed repair or 
overhaul. 

Conclusion of Compliance with Law 

It is unlikely that this special procurement procedure will encourage favoritism in the awarding of public 
contracts or substantially diminish competition for such contracts because the dollar limits incorporated 
into this special procurement when the anticipated costs exceed $150,000, insure the district will seek 
formal competitive bids and proposals. Ifthe formal process is not practical, the district will obtain a 
specific exemption from the LCRB to proceed with the purchase of the needed repair or overhaul. 

The awarding ofpublic contracts under this special procurement will result in a cost savings to the district, 
as required by ORS 279B.085 (3)(b ), because the district incurs direct and indirect costs from the moment 
equipment breaks down or becomes unusable. This special procurement only applies to equipment already 
owned by the district and does not provide for the purchase of new equipment. The district must be able to 
purchase necessary services and parts as quickly as possible in order to minimize equipment downtime and 
potential costs during that downtime. 
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COPYRIGHTED MATERIALS 

The district may, without competitive bidding and regardless ofdollar amount, purchase copyrighted 
materials where there is only one known supplier available for such goods. Examples of copyrighted 
materials covered by this special procurement procedure may include, but are not necessarily limited to, 
newly adopted textbooks/instructional materials, workbooks, curriculum kits, reference materials, audio 
and visual media and non-mass-marketed software from a particular publisher or their designated 
distributor. 

Findings of Fact 

1. By their nature, copyrighted materials are protected for the use of a single owner. Copyrighted 
materials may not be duplicated by others without the copyright owner's permission or license. 
Copyrights are established and regulated under federal law. 

2. Often, copyrighted materials are produced by only one supplier who may be the owner of the 
copyright or his/her licensee. Textbooks/Instructional materials are examples of copyrighted 
materials that the District purchases through a sole source. Textbooks/Instructional materials are 
adopted through a statewide process under the authority of the Oregon Department of Education. A 
textbook/instructional material adoption defines the various materials which the district will 
purchase for use in its educational programs. 

The district purchases its textbooks/instructional materials through the Northwest Textbook Depository. 
This practice enables the regional textbook depository to purchase and warehouse textbooks/instructional 
materials in conformance with adoptions made in the states of their region. The result is that savings are 
achieved through the depository's combined purchases on behalf ofmember districts. Freight costs for 
individual districts are reduced by the bulk purchases of the depository and the depository takes on the cost 
of stocking and warehousing enough to meet each member district's needs. 

The system of textbook/instructional materials distribution enables the district to participate in the largest 
possible bulk purchasing activity of adopted textbooks/instructional materials in the region. This ensures a 
cost savings to the district. A savings that would be jeopardized ifthe district was to act as an individual 
purchaser. 

Conclusion of Compliance with Law 

This special procurement will not encourage favoritism or substantially diminish competition in the 
awarding ofpublic contracts. The production and distribution of copyrighted materials is controlled by the 
owner of the copyright and may only be permitted through a sole source. The district has no control over 
this. 

The awarding of contracts pursuant to this special procurement will result in a cost savings to the district 
when it needs to purchase copyrighted materials and there is only one known supplier for such goods, or 
otherwise substantially promote the public interest. 
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PRODUCT PREQUALIFICATION 

1. When specific design or performance specifications must be met or such specifications are 
impractical to create or reproduce for a type ofproduct to be purchased, the district may specify a 
list of approved or qualified products by reference to the prequalified product(s) ofparticular 
manufacturers or vendors in accordance with the following product prequalification procedure: 

a. The district will make reasonable efforts to notify all known manufacturers and vendors of 
competing products of the district's intent to compile a list of prequalified products. The 
notice will explain the opportunity manufacturers and vendors of competing products will 
have to apply to have their product(s) included on the district's list of prequalified products. 
At its discretion, the district may provide notice by advertisement in a trade paper of general 
statewide circulation or other appropriate trade publication; or instead of advertising, the 
district may provide written notice to those manufacturers and vendors appearing on the 
appropriate list maintained by the district; and 

b. The district will accept manufacturer and vendor applications to include products in the 
district's list ofprequalified products up to 15 calendar days prior to the initial advertisement 
for bids or proposals for the type of product to be purchased, unless otherwise specified in the 
advertisement or in the district's written notice. 

2. If the district denies au application for including a product on a list ofprequalified products, the 
district shall promptly provide the applicant with a written notice of the denial and include the reason 
for denial. The applicant may submit a written appeal within seven calendar days to the district 
business manager to request review and reconsideration of the denial. 

Findings of Fact 

1. There are occasions when the district needs to establish a list of prequalified products before it 
invites bids or proposals to furnish the products. The district may have a specific performance or 
design need, but it is impractical for the district to create a specification for the type ofproducts to be 
purchased. An example is audiovisual equipment. There is a tremendous variety of audiovisual 
products offered in the market. The equipment technology is complex and constantly changing. It 
would be very burdensome and time consuming for the district to generate nonbrand name, generic 
performance specifications for such equipment every time it wants to make a purchase. 

Also, competition would be poorly served because bidders and proposers would not know in 
advance whether their offered product would meet the general specification substantially enough to 
be considered a responsive offer. The decision to make an award would be slow, because each 
product offered would have to be analyzed against the district's specification. Slowdown in the 
award process affects both bidders, who are asked to hold their bids open until award is made, and 
district programs, because staff are not able to order the equipment they need until the contract is 
awarded. 

In this case, it might be more cost effective and efficient for the district to prequalify products and 
establish a list of approved products before invitations to bid are sent out. The prequalification 
process can be done some time before the need for a new contract. Once the prequalified product 
list is established, the bidding and contract award process can go quickly and smoothly. 
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2. A second occasion when prequalification of products will be useful is when the specific design or 
performance specifications for a product are so exacting that the district must have time to carefully 
consider what is offered in the market that may or may not meet the specifications and, ifnecessary, 
reconsider its options before issuing an invitation to bid. 

3. This rule sets out a process of prequalification which requires the use of advertisement or other 
appropriate means to notify vendors of competing products of their opportunity to submit items for 

prequalification. The district maintains vendor mailing lists which are open to all interested vendors. 
The district uses these lists routinely to notify vendors of its intentions to prequalify products or to 
invite bids on products. 

4. This includes a 15-day time limit between the closure of a prequalification list and a related 
invitation to bid. This time factor ensures that vendors have a reasonable time to apply to include 
their products on a prequalified product list. 

5. Subsection B. of this rule provides vendors with an appeal process to follow if their application for 
prequalification is denied. 

Conclusion of Compliance with Law 

Where prequalification ofproducts is appropriate, it is unlikely that this special procurement will 
encourage favoritism in the awarding ofpublic contracts or diminish competition for such contracts. 
There are several safeguards in the rule to prevent this, including notice, advertising, time and appeal 
process requirements to ensure that vendors are given a fair and open opportunity to participate in the 
prequalification process. 

The prequalification of products process is a time-consuming effort for the district. It is not a shortcut 
procurement method. The district would use this method only after balancing cost-saving considerations, 
such as the ability of the district to create or generate nonbrand name generic specifications for types of 
products or the need for lengthy product evaluation prior to contract award. If the prequalification method 
is chosen, it will result in a cost savings to the district because the normal method ofproduct selection is 
too cumbersome and costly to pursue, or otherwise substantially promote the public interest. 

REQUIREMENTS CONTRACTS (BLANKET PURCHASE ORDERS, PRICE AGREEMENTS) 

1. The business manager, on behalfof the district, may establish requirements contracts for the 
purposes of minimizing paperwork, achieving continuity ofproduct, securing a source of supply, 
reducing inventory, combining district requirements for volume discounts, standardization among 
schools and departments and reducing lead time for ordering. 

2. The district may enter into a requirements contract (also known as a blanket purchase order or price 
agreement) whereby it is agreed to purchase goods or services for an anticipated need at a 
predetermined price or price discount from a price list, provided the contract is let by a competitive 
procurement process pursuant to the requirements of the public contracting code and these rules. 

3. Once a requirements contract is established, schools and departments may purchase the goods and 
services from the awarded contractor without first undertaking additional competitive solicitation 
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4. Schools and departments shall use requirements contracts established by the district, 1mless 
otherwise specified in the contract, allowed by law or these rules or specifically authorized by the 
superintendent or designee. 

5. Under the authority ofORS 279A.025 and 279B.085, the district may use the requirements contract 
entered mto by another Oregon public agency when: 

a. The original contract met the requirements of public contracting code; and 
b. The original contract allows other public agency usage of the contract; and 
c. The original public contracting agency concurs and this is documented by a written 

interagency agreement between the district and the agency. 

6. The term of any district requirements contract, including renewals, shall not exceed five years unless 
otherwise permitted under the public contracting code. 

Findings of Fact 

I. This rule permits the district to enter into requirements contracts, in which the vendor agrees to 
provide specified goods and services over the term ofthe contract at the bid price or discount rate. A 
requirements contract is useful when the purchase of the goods or services are routine and repetitive. 
For example, school, office, custodial and facilities maintenance supplies are customarily purchased 
through requirements contracts. 

2. Requirements contracts are a common method of minimizing paperwork, achieving continuity of 
product, securing a source of supply, reducing inventory, obtaining volume discounts, standardizing 
usage among schools and departments and reducing lead time for ordering. 

3. The district establishes requirements contracts as a result of open competitive bidding or RFP 
processes, 1mless otherwise permitted under the public contracting code. 

4. The district limits the term of requirements contracts, including all renewal options, to a maximum 
of five years before competitive rebidding must be done, unless otherwise permitted under the public 
contracting code. 

5. The district may use the requirements contracts established by other public agencies, subject to 
certain conditions of state law, Board policy and administrative regulation. 

Conclusion of Compliance with Law 

It is unlikely that this special procurement will result in favoritism in the awarding ofpublic contracts or 
diminish competition for such contracts. The district will only enter into requirements contracts which 
result from open competitive bidding processes. This condition applies also to the use ofrequirements 
contracts established by other public contracting agencies. 

The awarding of district requirements contracts will result in a cost savings to the district, or otherwise 
substantially promote the public interest. It would be costly and inefficient to make routine, repetitive 
purchases of goods and services through individual transactions. Also, the guaranteed volume of a 
requirements contract allows the District to get better prices from bidders. 
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USED PERSONAL PROPERTY OR EQUIPMENT, PURCHASE 

1. Subject to the provisions of this rule, the district may purchase used property or equipment without 
obtaining competitive bids or quotes, if the district has determined that the purchase will result in 
cost savings to the district and will not diminish competition or encourage favoritism. "Used 
personal property or equipment" is property or equipment which has been placed in its intended use 
by a previous owner or user for a period of time recognized in the relevant trade or industry as 
qualifying the personal property or equipment as "used" at the time of district purchase. Used 
personal property or equipment generally does not include property or equipment if the District was 
the previous user, whether imder a lease, as part of a demonstration, trial or pilot project or similar 
arrangement. 

2. For purchases ofused personal property or equipment costing less than or equal to $150,000, the 
district shall, where feasible, obtain three competitive quotes unless the district has determined and 
documented that a purchase without obtaining competitive quotes will result in cost savings to the 
district and will not diminish competition or encourage favoritism. 

3. For purchases of used personal property or equipment totaling $150,000 or more, the district shall 
attempt to obtain three competitive quotes. The district will keep a written record of the source and 
amount of quotes received. If three quotes are not available, a written record must be made of the 
attempt to obtain quotes. 

Findings of Fact 

1. The district is responsible to manage expenditures in the best interests of the public. Cost savings 
can be achieved through the procurement of used property and equipment. The district purchases 
used property and equipment when it meets the district's needs and is cost effective. Considerations 
include type, quality, quantity and estimated useful life of the used item. 

2. Used equipment and property becomes available sporadically and without notice. Used equipment 
and property is generally sold on a first-come, first-served basis. When used property or equipment 
does be-come available, the district must be able to respond immediately in order to obtain the 
property or equipment. 

3. Some types ofproperty or equipment may not be readily available in the new goods market. The 
district may have to look for used items to fill the need. 

4. Competition to provide used property and equipment may be very limited and inconsistent, 
depending on the type ofproduct. 

5. The district maintains vendor lists which include information on whether a vendor provides used 
property or equipment. These lists are open to all vendors. 
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Conclusion of Compliance with Law 

It is unlikely that this special procurement will encourage favoritism in the award ofpublic contracts or 
substantially diminish competition for such contracts. The purchase of used property or equipment 
depends on an inconsistent, sporadic market. When a used item is available, there is often little 
competition available. Sources for used items of the type, quality and quantity required by the district are 
inconsistent. This rule requires the district to attempt to obtain and document quotes as appropriate to the 
dollar amount of the purchase. Ifthe anticipated purchase is over $150,000, the district will advertise its 
need. 

The use of this special procurement will result in a cost savings to the district, or otherwise substantially 
promote the public interest. The cost ofused equipment or property is generally substantially less than 
that ofnew. Savings of 20 percent to 50 percent are not uncommon. Used equipment can provide good 
value to the district and help ensure the continuation of district services and programs. 

INFORMATION TECHNOLOGY CONTRACTS 

The district may enter into a contract to acquire information technology hardware and software without 
competitive bidding subject to the following conditions: 

1. If the contract amount does not exceed $150,000, the district shall attempt to obtain three 
competitive quotes pursuant to the rules governing Intermediate Procurements. The quotes, reasons 
why three quotes were not available and the justification for award shall be documented and retained 
in the procurement file. 

2. If the contract amount exceeds $150,000, the district shall determine and use the best procurement 
method, pursuant to the public contracting code and these rules, and shall solicit written proposals in 
accordance with the requirements of the Attorney General's Model Public Contract Rules. The 
district shall document the evaluation and award process, which will be part of the public record 
justifying the award; 

3. Ifthe amount of the contract is estimated to exceed $150,000, the district shall provide proposers an 
opportunity to review the evaluation of their proposals before final selection is made. 

Findings of Fact 

1. Rapid changes in technology make it necessary for the district to be able to purchase needed 
computer equipment quickly. 

2. Pricing for high-technology equipment also changes rapidly. It is frequently possible to take 
advantage of frequent price changes in the marketplace in the purchase of computer equipment. 

3. There is generally sufficient competition among vendors of information technology hardware and 
software for district business. 

4. The district will follow mles governing special procurements and obtain at least three informally 
solicited quotes for purchases less than or equal to $150,000. 

5. If the district requires a brand name or sole source product, the district will follow its rule governing 
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Brand Names or Products, "Or Equal," Single Seller and Sole Source, Section I., to procure it. 

Conclusion of Compliance with Law 

It is unlikely that this special procurement will encourage favoritism in the award of district contracts or 
substantially diminish competition for district contracts. The purchase of information technology 
hardware and software will be made in accordance with other competitive bidding rules contained in this 
administrative regulation. Ifthe anticipated purchase is over $150,000, the district will advertise its need. 

The use of this special procurement will result in a cost savings to the district, or otherwise substantially 
promote the public interest. Competition will be encouraged at all dollar levels ofpurchase of information 
technology hardware and software. This rule gives the district some flexibility in selecting the method of 
competitive procurement but requires adherence to the rule on brand name or sole source acquisitions if 
those situations occur. 

TELECOMMUNICATIONS SYSTEMS - HARDWARE AND SOFTWARE CONTRACTS 

I. The district may enter into a contract to acquire telecommunications system hardware and software, 
without competitive bidding, subject to the following conditions: 

a. Ifthe contract amount does not exceed $150,000, the district shall attempt to obtain three 
competitive quotes pursuant to the rules governing Intermediate Procurements. The quotes, 
reasons why three quotes were not available and the justifications for award shall be 
documented and retained in the procurement file. 

b. If the contract amount exceeds $150,000, the district shall determine and use the best 
procurement method, pursuant to the public contracting code and these rules and shall solicit 
written proposals in accordance with the requirements of Chapter 137, Divisions 047 and 049 
ofthe Attorney General's Model Public Contract Rules. 

2. The telecommunications solicitation authorized in subsection l.a. of these rules shall: 

a. State the contractual requirements in the solicitation document; 
b. State the evaluation criteria to be applied in awarding the contract and the role of any 

evaluation committee. Criteria that would be used to identify the proposal that best meets the 
district's needs may include, but are not limited to, cost, quality, service and support, 
compatibility, product or system reliability, vendor viability and financial stability, operating 
efficiency and expansion potential; 

c. State the provisions made for bidders or proposers to comment on any specifications which 
they feel limit competition; and 

d. Be advertised in accordance with applicable provisions of the public contracting code. 
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Findings of Fact 

Rapid changes in technology make it necessary for the district to be able to purchase needed 
telecommunications hardware and software quickly. 

2. Since deregulation, there is generally adequate competition among vendors of telecommunication 
hard-ware and software to allow the district to make competitive purchases. 

3. Plicing for telecommunications hardware and software also changes frequently. It is important for 
the district to take advantage ofprice competition in the marketplace. 

4. The district will follow procedures governing special procurements and document reasonable efforts 
to obtain at least three informally solicited quotes for purchases over $5,000 but less than or equal to 
$150,000. 

5. If a purchase of telecommunications hardware or software is expected to cost more than $150,000, 
the district will use a formal competitive bidding or proposal process in accordance with these rules 
and the Attorney General's Model Public Contract Rules. 

6. There are also times when the distlict needs to purchase specific items that are compatible with 
current equipment. On these occasions, the district will follow its rule governing Brand Names or 
Products, "Or Equal," Single Seller and Sole Source, Section I., to make the purchase. 

Conclusion of Compliance with Law 

It is unlikely that this special procurement will encourage favoritism in the awarding ofpublic contracts or 
substantially diminish competition for such contracts. The purchase oftelecommunications hardware and 
software will be made in accordance with other competitive bidding rules herein. If the anticipated 
purchase is over $150,000, the district will advertise its need. 

The use of this special procurement will result in a cost savings to the district, or otherwise substantially 
promote the public interest. Competition will be encouraged at all dollar levels ofpurchase of 
telecommunications hardware and software. This rule gives the district some flexibility in selecting the 
method of competitive procurement but requires adherence to the rule on brand name or sole source 
acquisitions if those situations occur. 

TELECOMMUNICATIONS SERVICES 

I. The distlict shall secure the most competitive, cost-effective telecommunications services of the 
quality needed to meet all service performance requirements while minimizing administrative and 
service delivery costs. The district will use routine purchasing procedures whenever possible, but if 
necessary, the district can consider alternative procurement methods in accordance with this rule. 

The district will generally follow the normal competitive procurement processes in obtaining 
telecommunications services. This process will only be used ifnecessary where there is a lack of 
sufficient competition to furnish needed services. 
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2. In determining the appropriate procurement method for telecommunications services, the district 
shall comply with the requirements of ORS 291.038 and determine whether competition exists. In 
determining whether competition exists, the district may consider the following factors: 

a. The extent to which alternative providers exist in the relevant geographic and service market; 
the greater area of Linn County; 

b. The extent to which alternative services offered are comparable or substitutable in technology, 
service provided and performance. For example, if the district requires digital services, analog 
services are not comparable or substitutable. If the district requires fiber optic technology, 
then copper, microwave or satellite transmission technology may not be comparable or 
substitutable; 

c. The extent to which alternative providers can respond to the district's interest in consistency 
and continuity of services throughout its service area, volume discounts, equitable service for 
all users, centralized management and limiting district liability. For example. to be considered 
as the district's long-distance service provider, any long-distance service vendor must be able 
to meet, support and interface with the district's centralized automated billing requirements. 
The district must document for the record its findings on these factors or any other factors used 
in determining whether competition exists. In developing its findings, the district may solicit 
the information either through informal telephone or written contacts or through a formal 
solicitation such as an RFP. 

3. If the district determines that competition does not exist in the area for the relevant service, the 
district may proceed to secure the service on a sole source basis, as described in the district's rnle 
governing Brand Names or Products, "Or Equal," Single Seller and Sole Source, Section I. 

Findings of Fact 

I. Since deregulation, there is generally adequate competition among vendors oftelecommunication 
services to allow the distiict to make competitive procurements. 

2. Since there is competition, price competition exists in the marketplace. It is important for the district 
to take advantage of existing competition. 

3. The district will follow its rules governing special procurements and document reasonable efforts to 
obtain at least three informally solicited quotes for purchases less than or equal to $150,000. 

4. Ifa purchase of service is expected to cost more than $150,000, the district will use a formal 
competitive bidding or proposal process in accordance with these rules and the Attorney General's 
Model Public Contract Rules. 

5. There may be occasions where there is limited competition that can furnish telecommunications 
services of the quality and extent required by district operations. In such instances, the district will 
follow this rule aud also its rule governing Brand Names or Products, "Or Equal," Single Seller and 
Sole Source, Section I., to procure needed services from the sole source. 
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Conclusion of Compliance with Law 

It is unlikely that this special procurement will encourage favoritism in the awarding ofpublic contracts or 
substantially diminish competition for such contracts. Routinely, the purchase of telecommunications 
services will be made in accordance with other competitive bidding rules contained in this administrative 
regulation. If the anticipated purchase is over $150,000, the district will advertise its need, issue a written 
solicitation document and invite written bids or proposals to be furnished in response. 

There may be circumstances, however, where sufficient competition does not exist in the relevant 
geographic and service market area. In such cases, the district will follow this rule in determining whether 
sufficient competition exists to make a competitive procurement. 

The use of this special procurement will result in a cost savings to the district, or otherwise substantially 
promote the public interest. Competition will be encouraged at all dollar levels ofpurchase of 
telecommunications hardware and software. This rnle gives the district some flexibility in selecting the 
method of competitive procurement but requires adherence to the rule on brand name or sole source 
acquisitions if those situations occur. The rule also states the steps to be taken to document situations 
where sufficient competition may not exist and a sole source purchase needs to be made. 

HAZARDOUS MATERIAL REMOVAL; OIL CLEANUP 

1. The district may enter into public contracts without competitive bidding, regardless of dollar 
amount, when ordered to clean up oil or hazardous waste pursuant to the authority granted to the 
Oregon Department of Environmental Quality (DEQ) under ORS Chapter 466, especially ORS 
466.605 through 466.680. In exercising its authority under this exemption, the district shall: 

a. To the extent reasonable under the circumstances, encourage competition by attempting to 
make informal solicitations or to obtain informal quotes from potential suppliers of goods and 
services; 

b. Make written findings describing the circumstances that require the cleanup or maintain a copy 
of the DEQ order for the cleanup; 

c. Record the measures taken under A.1. of this rule to encourage competition, the amount of the 
quotes or proposals obtained, if any, and the reason for selecting the contractor to whom award 
is made. 

2. The district shall not contract pursuant to this special procurement in the absence of an order from 
the DEQ to clean up a site which includes a time limit that would not allow the district to hire a 
contractor under normal competitive bidding procedures. Goods and services to perform other 
hazardous material removal or cleanup will be purchased in accordance with normal competitive 
bidding procedures as described in Board policy with this administrative regulation. 

Findings of Fact 

1. When the DEQ orders a public agency to remove or clean up hazardous material or oil, the public 
agency must respond within a very short time, which is stated in the DEQ order. This time period 
does not generally allow the agency to take the time necessary to solicit written bids or proposals for 
the work to be performed. The district would be liable for any delay in responding to DEQ orders to 
perform hazardous material removal or cleanup. 
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2. This exemption will not be used in those situations where there is no DEQ order to remedy the 
situation. Routine competitive procurement methods will be used where there is no DEQ order to 
act immediately. The district maintains open lists of vendors who are interested in providing 
hazardous material removal and cleanup services. Whenever it needs hazardous material removal or 
disposal, the district makes use of these lists to solicit quotes, bids or proposals as needed, in 
addition to advertising the procurement as required. 

3. Cost savings are achieved through this exemption because the district can be liable for DEQ 
penalties and fines if it does not timely remove hazardous materials or oil as ordered. There is also 
serious risk in these situations that property damage or personal injury could result if the district is 
slow to act. 

Conclusions of Compliance with Law 

It is unlikely that this special procurement will encourage favoritism in the awarding ofpublic contracts or 
substantially diminish competition for such contracts as required by ORS 279B.085 (3)(a). If it is under 
DEQ order to act immediately, the district will still attempt to obtain competitive quotes for the work to be 
performed as it has the ability and time to do so. Unless the district is faced with the quasi-emergency 
situation of a DEQ order to remove or clean up hazardous waste or oil, it will follow normal competitive 
procedures to obtain these services. 

The award of public contracts pursuant to this special procurement will result in a cost savings to the 
district in these situation, as required by ORS 279B.085 (3)(b ), because the district must comply with the 
law and avoid and minimize risk to persons and property. Where possible, it will seek competitive quotes 
for the work to be performed and will award the contract to the lowest, responsive and responsible bidder. 

RENEGOTIATION OF EXISTING CONTRACTS 

1. The district may amend or renegotiate contracts with existing vendors, service providers or other 
parties subject to the limitations of this rnle. 

2. The district has determined that value engineering, specialized expertise required, public safety or 
technical complexity, generally do not apply to this special procurement procedure. 

3. The renegotiated contract falls within a current special procurement procedure, but if not the LCRB 
must approve a separate special procurement. 

4. The district may renegotiate certain terms, but they must not unreasonably alter the scope of the 
original contract. 
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Findings of Fact 

1. The LCRB may amend contracts when it is in the best interest of the district. The superintendent 
and/or other designee, acting on behalf of the LCRB, may renegotiate certain provisions, including: 

a. Price; 
b. Term; 
c. Delivery and shipping; 
d. Order size; 
e. Substitution; 
f. Warranties; 
g. On-line ordering systems; 
h. Price adjustments; 
1. Produce availability; 
J. Product quality; or 
k. Reporting requirements. 

Any contract amendment will be supported by legal consideration when necessary to validate the 
amended provision. 

2. The amended terms must be within a reasonable scope of the original contract. but not 
fundamentally alter the agreement or nature of goods or services. Districts may, however, request 
functionally equivalent substitutes for goods or services in the original contract. 

3. The contract as a whole must be more favorable to the individual needs of the district to justify 
renegotiation. Cost may be a factor in determining what is a favorable change to the original 
contract, but the district may use factors other than cost that demonstrate that the amended contract 
is more favorable to the unique needs of the district. 

Conclusion of Compliance with Law 

This special procurement will not encourage favoritism or substantially diminish competition in awarding 
public contracts because it already exists as a contract awarded in compliance with the district's special 
procurement and public contracting code. 

The awarding of contracts under this special procurement will result in cost savings to the district when it 
need to renew its original contract with vendors, service providers or other parties, or otherwise 
substantially promote the public interest. 
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EXEMPTIONS FROM COMPETITIVE BIDDING 

All public contracts shall be based upon competitive bids or proposals, except the following: 

1. Contracts which have been specifically exempted under ORS 279A.025 and 279C.335; and 

2. Contracts covered by the class exemptions in the following set of rules developed pursuant to ORS 
279C.335 (2) and (5) and based on Oregon Administrative Rules, Chapter m 137, Divisions ±46 
through ±49. 

The Board, acting as the Local Contract Review Board (LCRB) for the district, has made the findings 
required by ORS 279C.330 and determined that awarding a contract under this exemption is unlikely to 
encourage favoritism or substantially diminish competition for the public contract and will result in a cost 
savings to the district and other substantial benefits. The findings required to justii), each eicemption 
include information regarding: (1) operational, budget and financial data; (2) public benefits; (3) vako 
engineering; (4) specialized expertise required; (5) p,iblic safety; (6) market conditions; (7) teckrical 
complexity; and (8) funding sources. Only these findings are required for each class or individual contract 
exemption, unless the LCRB specifically excludes a finding or includes an additional finding. 

In approving a finding under this section, the local contract review board shall consider the type, cost and 
amount of the contract and, to the extent applicable to the particular public improvement contract or class 
of public improvement contracts, the following: 

1. How many persons are available to bid; 

2. The construction budget and the projected operating costs for the completed public improvements; 

3. Public benefits that may result from granting the exemption; 

4. Whether value engineering techniques may decrease the cost of the public improvement; 

5. The cost and availability of specialized expertise that is necessary for the public improvement; 

6. Any likely increases in public safety; 

7. Whether granting the exemption may reduce risks to the district or the public that are related to the 
public improvement; 

8. Whether granting the exemption will affect the sources of funding for the public improvement; 

9. Whether granting the exemption will better enable the district to control the impact that market 
conditions may have on the cost of and time necessary to complete the public improvement; 

10. Whether granting the exemption will better enable the district to address the size and technical 
complexity of the public improvement; 

11. Whether the public improvements involves new construction or renovates or remodels an existing 
structure; 

12. Whether the public improvement will be occupied or unoccupied during construction; 
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13. \Vhether the public improvement will require a single phase of construction work or multiple phases 
of construction work to address specific project conditions; and 

14. Whether the district has or has retained under contract, and will use district personnel, consultants 
and legal counsel that have necessary expertise and substantial experience in alternative contracting 
methods to assist in developing the alternative contracting method that the district will use to award 
the public improvement contract and to help negotiate, administer and enforce the terms of the 
public improvement contract. 

BRAND NAMES OR PRODUCTS, "OR EQUAL," SINGLE SELLER AND SOLE SOURCE 

1. The district may purchase brand names or products from a single seller or sole source without 
competitive bidding subject to the limitations of this rule. 

2. The district has determined that value engineering, specialized expertise required, public safety or 
technical complexity, generally do not apply to this exemption. 

3. Solicitation specifications for public contracts of the district shall not expressly or implicitly require 
any product of any particular manufacturer or seller except as expressly authorized in subsections D. 
and E. of this rule. 

4. The district may specify a paiticular brand nan1e, make or product suffixed by "or equal," "or 
approved equal," "or equivalent," "or approved equivalent" or similar language ifthere is no other 
practical method of specification after doctnnenting the procurement file with the following: 

a. A brief description of the solicitation(s) to be covered, including contemplated foture 
purchases; 

b. The brand name, mark or product to be specified; and 
c. The reasons the district is seeking this procurement method, which shall include any offue 

following findings: 

(1) It is unlikely that specification of the bra11d name, mark or product will encourage 
favoritism in the award of the public contracts or substantially diminish competition; or 

(2) Specification of the brand name, mark or product would result in cost savings to the 
agency; or 

(3) Efficient utilization of existing equipment or supplies requires the acquisition of 
compatible equipment or supplies. 

d. The district shall make reasonable effort to notify all known suppliers of the specified product 
and invite such vendors to submit competitive bids or proposals. 

5. The district may purchase a particular product or service available from only one source, after 
documenting the procurement file with the district's fmdings of current market research to support 
the determination that the product is available from only one seller or source. The district's fmdings 
shall include: 

a. A brief description of the contract or contracts to be covered, including contemplated future 
purchases; 

b. Description of the product or service to be purchased; and 
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c. The reasons the district is seeking this procurement method, which shall include any ofthe 
following: 

(1) Efficient utilization of existing equipment or supplies requires the acquisition of 
compatible equipment, supplies or services; or 

(2) The required product is data processing equipment which will be used for research 
where there are requirements for exchange of software and data with other research 
establishments; or 

(3) The particular product is for use in a pilot or an experimental project. 

6. The district may specify a product or service available from only one manufacturer but available 
through multiple sellers, after documenting the procurement file with the following information: 

a. Ifthe total purchase is over $5,000 but does not exceed $100,000, and a comparable product or 
service is not available under an existing state cooperative purchasing contract, competitive 
quotes shall be obtained by the district and retained in the procurement file; 

b. If the purchase does not exceed $100,000, and the comparable product or service is available 
under an existing state cooperative purchasing contract, authorization from DAS, Central 
Purchasing, to proceed with the acquisition shall be first requested and obtained. Once 
authorization has been received the district may proceed with the acquisition subject to the 
requirements of this rule; or 

c. If the amount of the purchase exceeds $100,000, the product or service shall be obtained 
through competitive bidding unless a specific exemption is granted by the LCRB. 

7. If the district intends to make several purchases of the product of a particular manufacturer or seller 
for a period not to exceed five years, the district will so state in the solicitation file and in the 
solicitation document, if any. Such documentation shall be sufficient notice as to subsequent 
purchases. Ifthe total purchase amount is estimated to exceed $100,000, this shall be stated in the 
advertisement for bids or proposals. 
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Finclings of Fact/Conclusion of Compliance with Law 

It is unlikely that this process will encourage favoritism in the award of public contracts or substantially 
diminish competition for such contracts, as required by ORS 279C.335 (2)(a). 

This class exemption applies only to contracts under a limited dollar amount, and then, only after efforts to 
obtain competitive quotes are made, or other methods have been employed to ensure that competitive 
means are used if available. The district maintains open lists from which vendors are contracted for 
quotations. In addition, as required by ORS 279C.335 (2)(b) award ofa public contract subject to the 
above described exemption should result in substantial cost savings or other substantial benefits to the 
district by virtue of the ability to reduce solicitation costs when it is known that comparable products are 
not available, or when specifying another product solely to meet a competition requirement might lead to 
lower initial cost but longer lifetime cost. 

PRODUCT PREQUALIFICATION 

1. When specific design or performance specifications must be met or such specifications are 
impractical to create or reproduce for a type ofproduct to be purchased, the district may specify a 
list of approved or qualified products by reference to the prequalified product( s) ofparticular 
manufacturers or vendors in accordance with the following product prequalification procedure: 

a. The district will make reasonable efforts to notify all known manufacturers and vendors of 
competing products of the district's intent to compile a list ofprequalified products. The 
notice will explain the opportLmity manufacturers and vendors of competing products will 
have to apply to have their product( s) included on the district's list ofprequalified products. 
At its discretion, the district may provide notice by advertisement in a trade paper of general 
statewide circulation or other appropriate trade publication; or instead of advertising, the 
district may provide written notice to those manufacturers and vendors appearing on the 
appropriate list maintained by the district; and 

b. The district will accept manufacturer and vendor applications to include products in the 
district's list of prequalified products up to 15 calendar days prior to the initial advertisement 
for bids or proposals for the type ofproduct to be purchased, unless otherwise specified in the 
advertisement or in the district's written notice. 

2. The district has detennined that special expertise required, generally, does not apply to this rule. 

3. If the district denies an application for inclusion ofa product on its list ofprequalified products, the 
district shall promptly provide the applicant with a written notice of the denial and include the reason 
for denial. The applicant may submit a written appeal within 7 calendar days to the district business 
manager to request review and reconsideration ofthe denial. 
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Findings of Fact 

1. There are occasions when the districl needs to establish a list of prequalified products before it 
invites bids or proposals to firrnish the products. The district may have a specific performance or 
design need, but it is impractical for the district to create a specification for the type of products to be 
purchased. An example is audiovisual equipment. There is a tremendous variety of audiovisual 
products offered in the market. The equipment technology is complex and constantly changing. It 
would be very burdensome and time consuming for the district to generate nonbrand name, generic 
performance specifications for such equipment every time it wants to make a purchase. 

Also, competition would be poorly served because bidders and proposers would not know in 
advance whether their offered product would meet the general specification substantially enough to 
be considered a responsive offer. The decision to make an award would be slow, because each 
product offered would have to be analyzed against the district's specification. Slowdown in the 
award process affects both bidders, who are asked to hold their bids open until award is made, and 
district programs, because staff are not able to order the equipment they need until the contract is 
awarded. 

In this case, it might be more cost effective and efficient for the district to prequalify products and 
establish a list of approved products before invitations to bid are sent out. The prequalification 
process can be doue some time before the need for a new contract. Once the prequalified product 
list is established, the bidding and contract award process can go quickly and smoothly. 

2. A second occasion when prequalification ofproducts will be useful is when the specific design or 
performance specifications for a product are so exacting that the district must have time to carefully 
consider what is offered in the market that may or may not meet the specifications and, ifnecessary, 
reconsider its options before issuing an invitation to bid. 

3. This rnle sets out a process ofprequalification which requires the use of advertisement or other 
appropriate means to notify vendors of competing products oftheir opportunity to submit items for 
prequalification. The district maintains vendor mailing lists which are open to all interested vendors. 
The district uses these lists routinely to notify vendors of its intentions to prequalify products or to 
invite bids on products. 

4. This includes a 15-day time limit between the closure of a prequalification list and a related 
invitation to bid. This time factor ensures that vendors have a reasonable time to apply to include 
their products on a prequalified product list. 

5. Subsection 3. ofthis rule provides vendors with an appeal process to follow iftheir application for 
prequalification is denied. 

Conclusion of Compliance with Law 

Where prequalification ofproducts is appropriate, it is unlikely that this exemption will encourage 
favoritism in the awarding ofpublic contracts or diminish competition for such contracts as required by 
ORS 279C.335 (2)(a). There are several safeguards in the rule to prevent this, including notice, 
advertising, time and appeal process requirements to ensure that vendors are given a fair and open 
opportm1ity to participate in the prequalification process. 
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The prequalification ofproducts process is a time-consuming effort for the district. It is not a shortcut 
procurement method. The district would use this method only after balancing cost-saving considerations, 
such as the ability of the district to create or generate non brand name generic specifications for types of 
products or the need for lengthy product evaluation prior to contract award. Ifthe prequalification method 
is chosen, it will result in a cost savings and other substantial benefits to the district as required by ORS 
279C.335 (2)(b) because the normal method ofproduct selection is too cumbersome and costly to pursue. 

REQUEST FOR PROPOSAL 

The district may, at its discretion, use RFP competitive procurement methods subject to the following 
conditions: 

1. The procurement is advertised and a written solicitation document is issued that invites the 
submission of sealed, written offers to be opened publicly at a designated time and place; and 

2. Contractual requirements are stated clearly in the solicitation document; and 

3. Evaluation criteria and weighting factors to be applied in awarding the contract and the role of an 
evaluation committee are stated clearly in the solicitation document. Criteria used to identify the 
proposal that best meets the district's needs may include, but arn not limited to, cost, quality, service 
and support, compatibility, product or system reliability, financial stability, operating efficiency, 
proposer qualifications and experience; and 

4. The solicitation document clearly states all complaint processes and remedies available; and 

5. The solicitation document states the provisions for proposers to comment on any specifications that 
they feel limit competition. 

Findings of Fact/Conclusion of Compliance with Law 

As the RFP process is an alternate method of competitive selection and not an exemption from the 
competitive procurement requirements of law, the district has determined that findings of fact are not 
required. It is unlikely that this process will encourage favoritism in the awarding ofpublic contracts or 
substantially diminish competition for such contracts as required by ORS 279C.335 (2)(a). The awarding 
of contracts pursuant to this process will result in optimal value to the district based on selection by the 
district of the best competitive proposal that meets the stated evaluative criteria. This meets the test of 
ORS 279C.335 (2)(b). 
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REQUIREMENTS CONTRACTS (BLANKET PURCHASE ORDERS, PRICE) 

1. The business manager, on behalf of the district, may establish requirements contracts for the 
purposes of minimizing paperwork, achieving continuity of product, securing a source of supply, 
reducing inventory, combining district requirements for volume discounts, standardization among 
schools and departments and reducing lead time for ordering. 

2. The district has determined that value engineering, specialized expertise required or technical 
complexity, generally, do not apply to this rule. 

3. The district may enter into a requirements contract ( also !mown as a blanket purchase order or price 
agreement) whereby it is agreed to purchase goods or services for au anticipated need at a 
predetermined price or price discount from a price list, provided the contract is let by a competitive 
procurement process pursuant to the requirements of the public contracting code and these rules. 

4. Once a requirements contract is established, schools and departments may purchase the goods and 
services from the awarded contractor without first undertaking additional competitive solicitation. 

5. Schools and departments shall use requirements contracts established by the district, unless 
otherwise specified in the contract, allowed by law or these rules or specifically authorized by the 
superintendent or designee. 

6. Under the authority of ORS 279A.025 and 279C.335, the district may use the requirements contract 
entered into by another Oregon public agency when: 

a. The original contract met the requirements of the public contracting code; and 
b. The original contract allows other public agency usage of the contract; and 
c. The original public contracting agency concurs and this is documented by a written 

interagency agreement between the district and the agency. 

7. The term of any district requirements contract, including renewals, shall not exceed five years unless 
otherwise exempted pursuant to ORS 279C.335. 

Findings of Fact 

1. This rule permits the district to enter into requirements contracts, in which the vendor agrees to 
provide specified goods and services over the term of the contract at the bid price or discount rate. A 
requirements contract is useful when the purchase of the goods or services are routine and repetitive. 
For example, school, office, custodial and facilities maintenance supplies are customarily purchased 
through requirements contracts. 

2. Requirements contracts are a common method of minimizing paperwork, achieving continuity of 
product, securing a source of supply, reducing inventory, obtaining volume discounts, standardizing 
usage among schools and departments and reducing lead time for ordering. 

3. The district establishes requirements contracts as a result of open competitive bidding or RFP 
processes, 1mless otherwise exempted. 
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4. The district limits the term of requirements contracts, including all renewal options, to a maximum 
of five years before competitive rebidding must be done, unless otherwise exempted. 

5. The district may use the requirements contracts established by other public agencies, subject to 
certain conditions of state law, Board policy and administrative regulation. 

Conclusion of Compliance with Law 

It is unlikely that this exemption will result in favoritism in the awarding of public contracts or diminish 
competition for such contracts, as required by ORS 279C.335 (2)(a). The district will only enter into 
requirements contracts which result from open competitive bidding processes. This condition applies also 
to the use ofrequirements contracts established by other public contracting agencies. 

The awarding of district requirements contracts will result in a cost savings and other substantial benefits 
to the district, as required by ORS 279C.335 (2)(b ). It would be costly and inefficient to make routine, 
repetitive purchases of goods and services through individual transactions. Also, the guaranteed volume of 
a requirements contract allows the district to get better prices from bidders. 

WAIVER OF BID SECURITY REQUIREMENTS (PUBLIC IMPROVEMENT CONTRACTS 
UNDER $100,000) 

The LCRB may, at its discretion, waive the bid security requirements of ORS 279C.390, if the amount of 
the contract for the public improvement is less than $100,000. Although the bid security requirements of 
ORS 279C.390 are waived for public improvement contracts under $100,000, the district may impose a 
bid or quote security requirements for projects under $100,000, when deemed to be in the best interest of 
the district. 

Findings of Fact/Conclusion of Compliance with Law 

This rule allows the LCRB to waive bid security requirements for certain public improvement contracts. 
Waiver of the bid security is provided for by statute without a requirement for findings. 

"'AIVER OF PERFORMANCE AND PAYMENT SECURITY REQUIREMENTS (PUBLIC 
IMPROVEMENT CONTRACTS UNDER $25,000) 

The LCRB may, at its discretion, waive the performance/payment security requirements of ORS 279C.390 
if the amount of the contract for the public improvement is less than $25,000. Although the 
performance/payment security requirements of ORS 279C.390 are waived for public improvement 
contracts less than $25,000, the district may impose a performance/payment security requirement for 
projects less than$25,000 when deemed to be in the best interest of the district. 

Findings of Fact/Conclusion of Compliance with Law 

This rule allows the LCRB to waive performance/payment security requirements for certain public 
improvement contracts. Waiver of the performance/payment security is provided for by statute without a 
requirement for findings. 

PROJECTS WITH COMPLEX SYSTEMS OR COMPONENTS 
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1. For contracts for public improvements with significant components that are inherently complex and 
are also complex to procure through competitive bid, the District may, at its discretion, use RFP 
competitive procurement methods subject to the conditions described in ORS 279C and conditions 
enumerated in this exemption. 

2. Defmitions. For purposes of this exemption only: "Complex Systems" are defined as those systems 
which incorporate the procurement ofmaterials or other components which are difficult, if not 
impossible, to create in an "equal" specifications basis for competitive bid. Examples of such 
systems include but are not limited to, contracts for supplying and installing computerized controls 
for building heating, venting, air conditioning systems; and contracts for artificial surface outdoor 
multipurpose athletic fields. "Significant" is intended to mean something more than de minimus, but 
not necessarily the majority of the project as determined by cost. 

Finding of Fact/Conclusion of Compliance with the Law 

It is unlikely that this exemption will encourage favoritism in the awarding of the public contracts or 
substantially diminish competition for such contracts as required by ORS 279C.335 (2)(a). Contracts for 
public improvements occasionally incorporate the procurement of systems, materials, or other components 
(complex systems) for which it is extremely difficult to design bid specifications. In these situations, 
utilization of an RFP process where each of the systems can be evaluated utilizing a number of factors, in 
addition to price, will result in costs savings and other substantial benefits to the district as required by 
ORS 279C.335 (2)(b). 

ORS 279C enumerates how RFP's are to be used if authorized by the LCRB. This criteria, ensures that 
competitive means will be used and selection will be fair and impartial. As a result, it is unlikely that this 
process will encourage favoritism in the awarding ofpublic contracts or substantially diminish competition 
for such contracts as required by ORS 279C.335 (2)(a). The awarding of contracts pursuant to this process 
will result in optimal value to the district based on selection by the district of the best competitive proposal 
that meets the stated evaluative criteria. 

This class exemption is intended to be used for the types ofprocurements describe in the findings, where 
the specific system, materials or components represent a significant portion of the project. This class 
exemption is not intended to be used for CM/GC projects or other methods of alternative procurement 
unless these projects meet the requirements of this class exemption. The CM/GC and others, not meeting 
the requirements of this class exemption, may still be procured by RFP, provided that a project or contract 
specific exemption is promulgated by the LCRB. 
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Code: EFA-AR 
Reviewed/Revised: 8/4/08; 5/6/10Lebanon Community Schools Orig. Code(s): EFA-AR 

Local Wellness Program 

The district's comprehensive age-appropriate nutrition program will be implemented in district schools in 
accordance with the following requirements: 

Definitions 

1. "Accompaniment foods" means food items served along with another food to enhance palitablity 
such as butter, jelly, cream cheese, salad dressing, croutons and condiments. 

2. "Combination foods" means products that contain two or more components representing two or 
more of the recommended food groups: fruit; vegetable; dairy; protein; or grains. 

3; "Competitive foods" means any food or drink sold in competition with the National School Lunch 
Program (NSLP) and/or School Breakfast Program (SBP) in fuod service areas during the meal 
periods during the school day. 

4. "Dietary Guidelines for Americans" means the current set of recommendations of the federal 
government that are designed to help people choose diets that will meet nutrient requirements, 
promote health, support active lives and reduce chronic disease risks. 

5. "Entree item" means an item that is either: 

a. A combination food ofmeat or meat alternate and whole grain rich food; or 
b. A combination food of vegetable or fruit and meat or meat alternate; or 
c. A meat or meat alternate alone with the exception of yogurt, low-fat or reduced fat cheese, 

nuts, seeds and nut or seed butters and meat snacks (such as dried beefjerky); or 
d. Grains only when served in the SBP. 

6. "l'rutrition ed::cation" means a planned sequential instructional program that provides knov,'1edge 
and teaches skills to help students adopt and maintain lifelong healthy eating habits; 

7. "Foods ofminimal nutritional value (F~<fNV)" means: 

a. In the ease of artificially sv,'eetened foods, a food which provides less than five percent of tho 
Reference Daily Intakes (RDI) for each cf eight specified nutrients per serving; a.'ld 

b. In the ease of all other foods, a food which provides less than five peroent of the RDI for each 
of eight specified nutrients per 100 calories and less than five percent of the RDI for each of 
eight specified nutrients per serving. The eight nutrients to be assessed for this purpose are 
protein, vitamin A, vitamin C, niacin, riboflavin, thiamine, calciun1 and iron; 

e. Food that is classified into four categories: 
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(1) Carbonated soft drinks; 
(2) Chevling gum; 
(3) Vlater iees; and 
(4) Certain eandies made predominantly from sweeteners sueh as hard candy, lieorice, jelly 

beans, gum drops, marshmallows, fondant, cotton candy and eandy eoated popeom. 

16: "Food service area" means any area on school premises where NSLP or SBP meals are both served 
and eaten, as well as any areas in which NSLP or SBP meals are either served or eaten. 

1

7. "Meal period" means the period(s) during which breakfast or lunch meals are served and eaten, and 
as identified on the school schedule. 

8. "Nutrition education" means a planned sequential instructional program that provides knowledge 
and teaches skills to help students adopt and maintain lifelong healthy eating habits. 

9. "Oregon Smart Snacks"1 means the minimum nutrition standards for competitive foods and 
beverages. 

a. Food items, including accompaniment foods, must: 

(1) Be a grain product that contains 50 percent or more whole grains by weight or have as 
the first ingredient a whole grain ( e.g., flour, flake or meal); or 

(2) Have as the first ingredient, one of the non-grain major food groups: fruits; vegetables; 
dairy or protein foods ( e.g., meat, beans, poultry, seafood, eggs, nuts, seeds); or 

(3) Be a combination food that contains one-quarter cup of fruit and/or vegetable; or 
(4) Have one of the food items above as a second ingredient ifwater is the first ingredient; 

or 
(5) Contain 10 percent of the Daily Value of a nutrient of public health concern based on the 

most recent Dietary Guidelines for Americans (e.g., calcium, potassium, vitamin D or 
dietary :fiber)2; and 

(6) Meet all the competitive food nutrient standards: 

(a) Calories: 

(i) Snacks contain no more than: 

1) 150 calories as packaged or served for elementary level; 
2) 180 calories as packaged or served for middle school level; 
3) 200 calories as packaged or served for high school level. 

(ii) Entrees contain no more than 350 calories as packaged or served. 

(b) Total fat: contains 35 percent or less oftotal calories from fat per item as packaged 
or served. 

1Oregon Department ofEducation, www ode.state.or.us 
'Effective for the period through June 30, 2016. Effective July J, 2016, this criterion is obsolete and may not be used to qualify 
as a competitive food. 
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(i) Exemptions to the total fat standard are granted for reduced fat cheese and 
part-skim mozzarella cheese, nuts, seeds, nut or seed butters, products 
consisting of only dried fruit with nuts and/or seeds with no added nutritive 
sweeteners or fat and seafood with no added fat. 

( c) Saturated fat: contains no more than 10 percent of total calories from saturated fat 
per item as packaged or served. 

(i) Exemptions to the saturated fat standard are granted for reduced fat cheese 
and part-skim mozzarella cheese, nuts and products consisting of only dried 
fruit with nuts and/or seeds with no added nutritive sweeteners or fat. 

( d) 
( e) 

Transfat: contains 0 grams of trans fat per item as packaged or served. 
Sugar must be no more than 35 percent by weight. 

(i) Exempt from the sugar standard are: 

1) 
2) 
3) 

4) 

Dried whole fruits or vegetables; 
Dried whole fruit or vegetable pieces; 
Dehydrated fruits or vegetables with no added nutritive sweeteners; 
and 
Dried fruits with nutritive sweeteners that are required for processing 
and/or palatability purposes (i.e., cranberries, blueberries, tart 
cherries). 

(f) Sodium: 

(i) 

(ii) 

Snacks contain no more than 230 mg sodium3 per item as packaged or 
served. 
Entrees contain no more than 480 mg sodium per item as packaged or 
served. 

(g) 

(h) 

Caffeine free, except for naturally occurring trace amounts, for elementary and 
middle school level. 
Exempt from all nutrients standards on any day are: 

(i) 

(ii) 
(iii) 

Fresh, canned and frozen fruits or vegetables with no added ingredients 
except water. 
Fruit packed in 100 percent juice, extra light or light syrup. 
Canned vegetables that contain a small amount of sugar for processing 
purposes. 

b. Beverages must be: 

(1) For elementary level students: 

'on July I, 2016, the sodmm standard will move to 200 mg per item as packaged or served. 
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(a) Plain water, carbonated or uncarbonated, with portion size unlimited; 
(b) Lowfat milk (unflavored), with portion size not to exceed 8 ounces and 150 

calories; 
(c) Nonfat milk (including flavored), with portion size not to exceed 8 ounces and 150 

calories; 
(d) Nutritionally equivalent milk alternatives, portion size not to exceed 8 ounces and 

150 calories; 
(e) Full strength fruit or vegetable juices, portion size not to exceed 8 ounces and ,120 

calories; 
(f) Caffeine free, except for naturally occurring trace amounts. 

(2) For middle school level students: 

(a) Plain water, carbonated or uncarbonated, with portion size unlimited; 
(b) Lowfat milk (unflavored), portion size not to exceed 10 ounces and 190 calories; 
(c) Nonfat milk (including flavored), portion size not to exceed 10 ounces and 190 

calories; 
(d) Nutritionally equivalent milk alternatives, portion size not to exceed 10 ounces and 

190 calories; 
(e) Full strength fruit or vegetable juices, portion size not to exceed 10 ounces and 150 

calories; 
(f) Caffeine free, except for naturally occurring trace amounts. 

(3) For high school level students: 

(a) Plain water, carbonated or uncarbonated, with portion size unlimited; 
(b) Lowfat milk (unflavored), portion size not to exceed 12 ounces and 225 calories; 
(c) Nonfat milk (including flavored), portion size not to exceed 12 ounces and 225 

calories; 
(d) Nutritionally equivalent milk alternatives, portion size not to exceed 12 ounces and 

225 calories; 
(e) Full strength fruit or vegetable juices, portion size not to exceed 12 ounces and 180 

calories; 
(f) Low or no calorie beverage is less than 5 calories per 8 ounce serving or less than 

or equal to 10 calories per 20 fluid ounces, portion size not to exceed 20 ounce 
serving; 

(g) Other beverages are not to exceed 40 calories per 8 fluid ounces ( or 60 calories per 
12 fluid ounces) with portion size not to exceed 12 ounces. 

c. Use the nutrient standard for the lowest grade group when mixed grades have open access to 
competitive foods. 

I0. "School day" means a student education day beginning at midnight and ending at the conclusion of 
afternoon student activities, such as athletic, music or drama practices, clubs, academic support and 
enrichment activities. 

Local Wellness Program - EF A-AR 
(Enclosnre E-4) 4-11 



11. "Snack" means a food that is generally regarded as supplementing a meal and includes, but is not 
limited to, chips, crackers, onion rings, nachos, french fries, doughnuts, cookies, pastries, cinnamon 
rolls and candy. 

Nutrition Promotion and Nutrition Education 

Nutrition promotion and nutrition education shall focus on students' eating behaviors, be based on theories 
and methods proven effective by research and be consistent with state and local district health education 
standards. Nutrition education at all levels ofthe district's curriculum shall include, but not be limited to, 
the following essential components designed to help students learn: 

1. Age-appropriate nutritional knowledge, including the benefits of healthy eating, essential nutrients, 
nutritional deficiencies, principles of healthy weight management, the use and misuse of dietary 
supplements, safe food preparation, handling and storage and cultural diversity related to food and 
eating; 

2. Age-appropriate nutrition-related skills, including, but not limited to, planning a healthy meal, 
understanding and using food labels and critically evaluating nutrition information, misinformation 
and commercial food advertising; and 

3. How to assess one's personal eating habits, set goals for improvement and achieve those goals. 

In order to reinforce and support district nutrition education efforts, the principal is responsible for 
ensunng: 

4. Nutrition instruction is closely coordinated with the school's nutrition and food services operation 
and other components of the school health program to reinforce messages on healthy eating and 
includes social learning techniques. To maximize classroom time, nutrition concepts shall be 
integrated into the instruction of other subject areas where possible; 

5. Links with nutrition service providers (e.g., qualified public health and nutrition professionals) are 
established to: provide screening, referral and counseling for nutritional problems; inform families 
about supplemental nutritional services available in the community (e.g., food stampsSNAP, local 
food pantries, summer food services program, child and adult care food program), and implement 
nutrition education and promotion activities for school staff, Board members and parents; 

6. In keeping with the district's nutrition program goals, all classroom reward or incentive programs 
involving food items are reviewed for approval to ensure that the foods served meet the requirements 
of the district's nutrition policy and regulation (i.e., all foods served fit in a healthy diet as 
recommended in the Dietary Guidelines for Americans, and contribute to the development of 
lifelong healthy eating habits for the district's students); 

7. Child Nutrition Staff support nutrition education by marketing healthy meals and providing nutrition 
information to students and families. 

Physical Activity 
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In order to insure students are afforded the opportunity to engage in physical activity in the school setting, 
the following guidelines apply: 

1. Physical activity will be integrated across curricula and throughout the school day. Movement will 
be made a part of science, math, social studies and language arts; 

2. Physical education will be a course of study that focuses on students' development ofmotor skills, 
movement forms and health related fitness; 

3. Physical education courses will be the environment where students learn, practice and are assessed 
on developmentally appropriate motor skills, social skills and knowledge; 

4. All physical education classes will be taught by highly qualified physical education instmctors; and 

5. A daily recess period will be provided which will not be used as a punishment or a reward. 

6. Physical education instmction shall be a sequential, developmentally appropriate curriculwn that is 
designed, implemented and evaluated to help students develop the knowledge, motor skills, self 
management skills, attitudes and confidence needed to adopt and maintain physical activity 
throughout their lives. 

Nutrition Guidelines and Food Services Operation 

In order to support the school's nutrition and food services operation as an essential partner in the 
educational mission of the district and its role in the district's comprehensive nutrition program, the 
principal is responsible for ensuring: 
I. The school encourages all students to participate in the school's NSLP and SBP meal opportunities; 

2. The school notifies families of need-based programs for free or reduced-price meals and encourages 
eligible families to apply; 

3. The school's NSLP maintains the confidentiality of students and families applying for or receiving 
free or reduced-priced meals or free milk in accordance with the National School Lunch Act; 

4. The school's NSLP operates to meet dietary specifications in accordance with the Healthy, Hunger­
Free Kids Act of 2010 and applicable state laws and regulations; 

5. The school sells or serves varied and nutritious food choices consistent with the applicable federal 
government Dietary Guidelines for Americans. Schools contracting out the food service part of their 
NSLP and SBP shall form a nutrition advisory committee comprised of teachers, students and 
parents to assist in menu planning. A nutrition committee comprised of students, family members 
and school personnel will be encouraged to provide input in menu planning for districts operating 
their own food service component of the NSLP and SBP (i.e., food services purchasing, menu 
planning, food production and meal service). Cultural norms and preferences will be considered; 

6. Food prices set by the district are communicated to students and parents. District pricing strategies 
will encourage students to purchase full meals and nutritious items; 
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7. Procedures are in place for providing to families, on request, information about the ingredients and 
nutritional value of the foods served; 

8. Modified meals are prepared for students with special food needs: 

a. The district will provide substitute foods to students with disabilities upon written parental 
permission and a medical statement by a physician that identifies the student's disability, states 
why the disability restricts the student's diet, identifies the major life activity affected by the 
disability, and states the food or foods to be omitted and the food or choice of foods that must 
be substituted; 

b. Such food substitutions may be made for students without disabilities on a case-by-case basis 
when the parent submits a signed request that includes a medical statement signed by a 
physician, physician assistant, registered dietitian or nurse practitioner. The medical statement 
must state the medical condition or special dietary need that restricts the student's diet and 
provide a list of food(s) that may be substituted in place of the lunch or breakfast menu being 
served. 

9. Food service equipment and facilities meet applicable local and state standards concerning health, 
safe food preparation, handling and storage, drinking water, sanitation and workplace safety; 
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10. Students are provided adequate time and space to eat meals in a pleasant and safe environment. 
School dining areas will be reviewed to ensure: 

a. Tables and chairs are of the appropriate size for students; 
b. Seating is not overcrowded; 
c. Students have a relaxed environment; 
d. Noise is not allowed to become excessive; 
e. Rules for safe behavior are consistently enforced; 
f. Tables and floors are cleaned between meal periods; 
g. The physical structure of the eating area is in good repair; 
h. Appropriate supervision is provided. 

11. The guidelines for reimbursable school meals shall not be less restrictive than regulations and 
guidance issued by the Secretary of Agriculture pursuant to subsections (a) and (b) of section 10 of 
the Child Nutrition Act (42 U.S.C. 1779) and sections 9(f)(l) and l 7(a) of the Richard B. Russell 
National School Lunch Act (42 U.S.C. 1758(±)(1), l 766(a)), as those regulations and guidance apply 
to schools. 

Other School-Based Activities 

The district will provide the following activities and encourage the following practices which promote 
local wellness: 

1. Scoliosis screenings; and 

2. Limit the amount of foods with no nutritional value that are sold in vending machines; and 

Foods of Minimal Nutritional Value (FMNV) and Competitive Food Sales 

In keeping with federal regulations, the district controls the sale ofFl\1NV and all competitive foods. 

Though federal regalations permit F.MNV to be sold in food service areas be.fore and after school meal 
periods, and outside of.food service areas at any time, district schools shall meet minim,un state 
requirements. 

Accordingly, the district will select from the following nutritional food items4 offered or included in all 
such sales: that meet the Oregon Smart Snacks nutrition standards. 

1. Canned fruits; 

2. Fresh fruit (e.g., apples and oranges); 

3. Fresh vegetables (e.g., ea.rrots); 

4[This is a m,ggcsted list only.] ModiJ.Y as necessary following nutrition committee HJJ3ul and stale law. 
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4. Fruit juice and vegetable juice and bottled ·.vater[,] [within established stale requirements]; 
5. Low fat craokers and cookies, such as fig bars and ginger snaps; 

€c- Pretnels; 

7. Broad products (e.g., bread stioks, rolls, bagels and pita bread); 

g. Ready to oa!, low sugar cereals; 

9. Granola bars made vvith unsa!ura!ed fat; 

10. Low fat (one percent) or skim milk; 

11. Low fat or nonfat yogurt; 

12. Snack mixes of cereal and dried fmit vvith a small amount of nuts and seeds; 

13. Raisins and other dried fruit; 

11. Lov, fat craokers. 

The sale of all other foods, other than FMNV, in competition with the district's NSLP [and SBPJ meals 
shall be permitted in school .fuod senice areas during school meal periods only when all income from the 
food sales accrues to the benefit of the district's nutrition and food services operation or a school or 
student organization as approved by the Board. 

Other Foods Offered or Sold 

The district recognizes that federal government standards requiring schools to provide l'!SLP [and SBP] 
meals consistent with applicable Dietary Guidelines for f,mericans do not apply to corapetitive foods sold 
or served outside the food service areas as defined in this regulation. 

Foods offered in classrooms or school-sponsored activities and food and beverages items sold after the 
school day as part of m1 approved school fund-raising events shall meet minimum state requirements 
unless otherwise exempt by state law. 

Staff Development 

Ongoing pre-service and professional development training opportunities for staff will be encouraged. 
Staff responsible for nutrition education will be encouraged to participate in professional development 
activities to effectively deliver the nutrition education progrmn as planned. Nutrition and food services 
personnel receive oppmiunities to participate in professional development activities that address strategies 
for promoting healthy eating behavior, food safety, maintaining safe, orderly and pleasant eating 
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environments and other topics directly relevant to the employee's job duties. The Director of Nutrition is 
responsible to ensure such training is made available including, but not limited to, the following: 

1. Personnel management; 

2. Financial management and record keeping; 

3. Cost- and labor-efficient food purchasing and preparation; 

4. Sanitation and safe food handling, preparation and storage; 

5. Plam1ing menus for students with special needs and students of diverse cultural backgrounds. 

The Principal is responsible for the following: 

1. Customer service and student and family involvement; 

2. Marketing healthy meals; 

3. Principles of nutrition education, including selected curriculum content and innovative nutrition 
teaching strategies; and 

4. Assessment by staff of their own eating practices and increased awareness ofbehavioral messages 
staff provide as role models. 

Family and Community Involvement 

In order to promote family and community involvement in supporting and reinforcing nutrition education 
in the schools, the principal is responsible for ensuring: 

5. Nutrition education materials and cafeteria menus are sent home with students; 

6. Parents are encouraged to send healthy snacks/meals to school; 

7. Parents and other family members are invited to periodically eat with their student in the 
cafeteria; 

8. Families are invited to attend exhibitions of student nutrition projects or health fairs; 

9. Nutrition education workshops and screening services are offered; 

10. Nutrition education homework that students can do with their families is assigned ( e.g., 
reading and interpreting food labels, reading nutrition-related newsletters, preparing healthy 
recipes, etc.); 

11. School staff are encouraged to cooperate with other agencies and community groups to 
provide opportu.,'lities for student volunteer or paid work related to nutrition, as appropriate; 

Local Wellness Program - EFA-AR (Enclosure E-4) 
10-11 



12. School staff encourages and provides support for parental involvement in their children's 
physical education; 

Program Evaluation 

In order to evaluate the effectiveness of the local wellness program in promoting healthy eating, increased 
physical activity among students and to implement program changes as necessary to increase its 
effectiveness, the superintendent or designee is responsible for ensuring: 

13. Board policy and this administrative regulation are implemented as written; 

14. All building, grade-level nutrition education curricula and materials are assessed for 
accuracy, completeness, balance and consistency with state and local district educational goals and 
standards; 

15. Nutrition education is provided throughout the student's school years as part of the 
district's age-appropriate, comprehensive nutrition program; 

16. Teachers deliver nutrition education through age-appropriate, culturally relevant, 
participatory activities that include social learning strategies and activities; 

17. Teachers and school nutrition and food services personnel have undertaken joint project 
plarming and action; 

18. Teachers have received curriculum-specific training; 

19. Families and community organizations are involved, to the extent practicable, in 
nutrition education; and 

10/23/14 J PH 
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Code: EFAA-AR 
Adopted: 5/6/10Lebanon Community Schools Revised: 6/16/11, 1/17/13 

Reimbursable School Meals and Milk Programs 
(National School Lunch Program, School Breakfast Program, Special Milk Program) 

The district's nutrition and food services will be operated in accordaoce with the following requirements: 

Meal Pricing Procedures 

1. The district may operate the Special Milk Program (SMP) at schools where students do not have 
access to program meals. Under SMP, the district will choose one of the following options: 

a. N onpricing ( serve SMP milk at no charge to all students); 
b. Pricing programs without a free option (charge all students for SMP milk); or 
c. pPricing programs with a free option ( distribute confidential applications for free milk aod 

charge only those students for SMP milk who do not qualify for free milk based on the 
household's application or direct certification from Supplemental Nutrition Assistance 
Programs (SNAP)). 

2. Reimbursable meals will be priced as a unit. 

3. Reimbursable meals will be served free or at a reduced price to all children who are determined by 
the district to be eligible for free or reduced price meals. 

4. Annually, the district will establish prices for reimbursable student meals. The price charged to 
students who do not qualify for free or reduced price meals will be established annually by the 
district in compliaoce with state and federal laws. 1 

5. The price charged to students who qualify for reduced price meals will be established annually by 
the district in compliance with state and federal laws.2 

6. The district will implement claiming alternative Provision 2 at the following schools under its 
jurisdiction: Cascades. Green Acres, Hamilton Creek. Lacomb, Pioneer, Riverview, Seven Oak, and 
Lebanon High School. 

Application Procedures 

7. Households receiving SNAP or Temporary Assistaoce to Needy Families (TANF) benefits as 
identified by Oregon Department of Education (ODE), will be automatically eligible for free meals 

1The new requirement under Healthy, Hunger-Free Kids Act of 2010, 42 U.S.C. 1751 §§ 205 establishes new criteria for equity 
in school lunch pricing. 
2According to Direct Certification and Certification ofHomeless, Migrant and Runaway Children for Free School Meals, 7 
C.F.R Part 245 (2011). 
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for the students listed on the official document. Districts must access this document at least three 
times per year. 

8. Households that submit a confidential application will be notified of their student's eligibility for 
free or reduced price meals. Households that are denied free or reduced price benefits will be 
notified in writing using the ODE template letter distributed to the district annually. 

9. On a case-by-case basis, when a student is known to be eligible for free or reduced price meal 
benefits and the household fails to submit a confidential application, the superintendent or designee 
may complete an application for the student documenting how he/she knows the household income 
qualifies the student for free or reduced price meal benefits. Parents of a student approved for free 
or reduced price benefits, when application is made for the student by a school official, will be 
notified of the decision and given the opportunity to decline benefits. 

10. Students who do not qualify for free or reduced price meals are eligible to paiticipate in the National 
School Lunch ProgratU (NSLP) and School Breakfast ProgratU (SBP) and will be charged "paid" 
meal prices set by the district. "Paid" category students will be treated equally to students receiving 
free or reduced price benefits in every aspect of the district's NSLP and SBP. 

11. The district has established a fair hearing process under which a household can appeal a decision 
with respect to the household's application for benefits or any subsequent reduction or termination of 
benefits. 

12. In the event of major employers contemplating large layoffs in the attendance area of the district, the 
district will provide confidential applications and eligibility criteria for free a11d reduced price meals 
to the employer for distribution to affected employees. 

Financial Management of the Nonprofit School Food Service 

1. The district will maintain a nonprofit school nutrition and food service operation. 

2. Revenues earned by the school nutrition and food services will be used only for the operation or 
improvement ofNSLP a11d SBP. 

3. Lunch a11d brealcfast meals served to teachers, administrators, custodia11s a11d other adults not 
directly involved with the operation of the district's nutrition a11d food services will be priced to 
cover all direct a11d indirect cost of preparing a11d serving the meal.3 

4. District nutrition and food services revenues will not be used to purchase la11d or buildings. 

5. The district will limit its nutrition and food services net cash resources to a11 amount that does not 
exceed three months average expenditures. 

6. The district will maintain effective control and accountability for, a11d adequately safeguard, all 
nutrition a11d food services' cash, real a11d personal property, equipment a11d other assets, and ensure 
they are used solely for nutrition and food services purposes. 

3For meals with portion sizes equivalent to student meals, the adult meal price will be no less than the amount ofreimbursement 
for a free-eligible meal, plus the value ofcommodity foods used in the meal preparation. 
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7. The district will meet the requirements for allowable NSLP and SBP costs as described in the Office 
of Management and Budget (0MB) eircular A 87 2 C.F.R. 200. 

8. In purchasing nutrition and food services goods or services, the district will not accept proposals or 
bids from any party that has developed or drafted specifications, requirements, statements of work, 
invitations for bids, requests for proposals, contract terms and conditions or other documents for 
proposals used to conduct the procurement. 

9. All procurement transactions for nutrition and food services goods and services will be conducted 
according to state, federal and district procurement standards using the applicable cost thresholds. 

10. In the operation ofits nutrition and food services program, the district will purchase food products 
that are produced in the United States, whenever possible. 

Civil Rights and Confidentiality Procedures 

1. The district will not discriminate against any student because ofhis/her eligibility for free or reduced 
price meals. 

2. The district will not discriminate against any student or any nutrition and food services employee 
because of race, color, national origin, sex, sexual orientation, religion, age or disability. 

3. The district will assure that all students and nutrition and food services employees are not subject to 
different treatment, disparate impact or a hostile environment. 

4. Established district procedures will be followed for receiving and processing civil rights complaints 
related to applications for NSLPand SBP benefits and services, and employment practices with 
regard to the operation of its NSLP and SBP. The district will forward any civil rights complaint 
regarding the district's nutrition and food services to ODE's civil rights coordinator within three 
days of receiving the complaint. 

5. The district will make written or oral translations of all nutrition and food services materials 
available to all households who do not read or speak English. 

6. The district will maintain strict confidentiality of all information on the confidential application for 
free and reduced price meals, including students' eligibility for free or reduced price meals and all 
household information. The district's NSLP and SBP operators are not required to release any 
information from a student's confidential application for free or reduced price meals. No 
information may be released from a student's confidential application for free or reduced price meals 
without first obtaining written pennission from the student's parent or legal guardian/adult 
household member signing the application, except as follows: 

a. An individual student's name and eligibility status may be released without written consent 
only to persons who operate or administer federal education programs; persons who operate or 
administer state education or state health programs at the state level; persons evaluating state, 
education assessment; or persons who operate or administer any otherNSLP, SBP, SMP, 
Summer Food Service Program (SFSP), Child and Adult Care Food Program (CACFP) or the 
Food Stamp Program; 
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b. Any other confidential information contained in the confidential application for free and 
reduced price meals [or free milk] (e.g., family income, address, etc.) may be released without 
written consent only to persons who operate or administer NSLP, SBP, SMP, CACFP, SFSP 
and the Special Supplemental Nutrition Program for Women, Infants and Children (WIC); the 
Comptroller General of the United States for audit purposes; and federal, state or local law 
enforcement officials investigating alleged violation of any of the programs listed above. 

Nutrition and Menn Planning 

1. Meals and snacks served for reimbursement will meet the recommendations ofthe most current 
Dietary Guidelines for Americans. 

2. Meals served for reimbursement will meet at least the minimum NSLP and SBP requirements for 
food items and quantities. 

3. Meals served for reimbursement will: 

a. Meet all minium and maximum calorie range requirements by grade level; 
b. Meet the maximum standards set for saturated fat; 
c. Meet the maximum staudards set for sodium by grade level4; and 
d. Meet the requirement for zero grams of trans fats. 

4. The district will use the offer versus serve option when serving NSLP lunches to senior high school 
students. High school students must take at least three of five different food items including one­
half cup offruit or vegetable offered in program lunches. 

5. The district will use the offer versus serve option when serving program lunches to sh1dents below 
senior high school grades. Students below high school grades will be required to take three of the 
five food items, including one-half cup of fruit or vegetable offered in program lunches. 

6. A copy of the Board minutes adopting the offer versus serve policy for students below high school 
grades for program lunches and/or for all students in the district for program breakfasts, as 
applicable, will be made available upon request. 5 

Use and Control of Commodity Foods 

7. The district will accept and use commodity foods in as large a quantity as may be efficiently utilized 
in the reimbursable lunch and breakfast program. 

8. The district will maintain necessary safeguards to prevent theft or spoilage of commodity foods. 

9. The value of commodity foods used for any food production other than NSLP, SBP or snacks shall 
be replaced in the food service inventory. 

4!JEillementation by the 2014 2015 sehoel year. 
'Modify the language ofthis item to be reflective of the options the district has selected for offer versus serve. 
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Accuracy of Reimbursement Claims 

1. The district will claim reimbursement only for reimbursable meals served to eligible children. 

2. All meals claimed for reimbursement will be counted at each dining site at a "point of service" 
where it can be accurately determined that the meal meets NSLP andSBP requirements for 
reimbursement. 

3. The person responsible for determining reimbursability ofmeals [ and snacks] will be trained to 
recognize a reimbursable meal under the menu planning approach used at the school. 

4. The district official signing the claim for reimbursement will review and analyze monthly meal 
counts to ensure accuracy of the claim, before submitting the claim to ODE. 

5. Annually, by November 15, the district will verify a random sample of applications according to 
NSLP verification requirements. Instructions for completing the verification process will be sent by 
ODE to the district in October each year. 

Food Safety and Sanitation Inspections 

6. The district will maintain necessary facilities for storing, preparing and serving food and milk. 

7. Semiannually, the district will schedule food safety inspections with the county Envirorunental 
Health Department or Oregon Department ofHuman Resources for each school or dining site under 
its jurisdiction. 

8. The district will maintain health standards in compliance with all applicable state food safety 
regulations at each school or dining site under its jurisdiction. 

General USDA NSLP/SBP/SMP Requirements 

1. The district will ensure that no student is denied a meal as a disciplinary action. 

2. Breakfast will be served in the morning hours, at or near the beginning ofthe student's school day. 

3. Lunch will be served between the hours of 10 a.m. and 2 p.m. 

4. The district will provide substitute foods for students who are determined by a licensed physician to 
be legally disabled and whose disability restricts their diet. Substitutions will be provided only when 
a medical statement from the licensed physician is on file at the school. The medical statement must 
state the nature of the child's disability and how the disability affects the child's nutrition needs, and 
it must provide a medical prescription for substitute foods or textu.re modification. The district will 
not charge more than the price of the school meal, as determined by the child's eligibility status, for 
substitute meals or foods. 

5. The district will control the sale of the fullo\ving foods ofminimal nutritional value (FMNV): 
carbonated beverages, ·.vater ices, chevving gum, hard candy, jelly and gum candies, marshmallow 
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sandy, fondant (eandy eom type), lieoriee, eotton sandy and sandy soated popeom competitive 
foods. 

6. The distrist ,;viU ensure that soda pop vending maehines and sales of other FMNV 'Nill not be 
allmved in any school's dining sito(s) during the time(s) when NSLP luneh meals or SBP hreakfast 
meals are served or eaten. Dining sites are eafeterias and any other plaee ·.vhere NSLP luneh meals 
or SBP breakfast meals are served or eaten. 

6. The district will ensure that potable drinking water will be available to students, free of charge for 
consumption in the place where meals are served during meal service. 6 

7. The district's meal charging requirements are as follows: 

Students will receive a low balance slip when their account reaches a predetermined balance (five 
days). These slips go into the Tuesday folder to go home to parents. In the course of the five days 
before the balance reaches zero, the students are given a verbal reminder each day. Ifthe balance 
reaches zero and there has been no money received, the students will be allowed one charge. Ifthe 
money is not received into their account after the charged meal, the parents are again contacted 
along with the building principal. The students will receive ½ of a peanut butter and jelly sandwich, 
water and an apple until the account can be brought current. A Free and Reduced Application may 
be sent home at this time. No charging is allowed at the high school level. 

Record Keeping 

9. All cun-ently approved and denied confidential applications for free and reduced price meals and all 
cun-ent direct certification documents will be maintained for three years after the current school year. 
Records will be maintained longer in the event of an unresolved audit( s ), until the audit( s) has been 
completed. 

10. All currently approved and denied confidential applications for free and reduced price meals and all 
current direct certification documents will be readily retrievable by school or site and made available 
to state or federal reviewers upon request. 

11. The district will maintain financial records that account for all revenues and expenditures of the 
nonprofit school nutrition and food services programs for a period of three years after the school 
year to which they pertain. 

'New requirement under Healthy, Hunger-Free Kids Act of 2010, 42 U.S.C. 1751 §§ 203. 
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Code: IIBGA-AR 
Revised/Reviewed: 12/5/07, 12/16/10Lebanon Community Schools Orig. Code(s): GCQJ/IIBGA-AR 

Electronic Communications System 

Definitions 

1. "Technology protection measure," as defined by the Children's Internet Protection Act (CIP A), 
means a specific technology that blocks or filters Internet access to visual depictions that are: 

a. Obscene, as that term is defined in Section 1460 of Title 18, United States Code; 
b. Child pornography, as that term is defined in Section 2256 of Title 18, United States Code; or 
c. Harmful to minors. 

2. "Harmful to minors," as defined by CIPA, means any picture, image, graphic image file or other 
visual depiction that: 

a. Taken as a whole and with respect to minors, appeals to a prurient interest in nudity, sex or 
excretion; 

b. Depicts, describes or represents, in a patently offensive way with respect to what is suitable for 
minors, an actual or simulated sexual act or sexual contact, actual or simulated normal or 
perverted sexual acts, or a lewd exhibition of the genitals; and 

c. Taken as a whole, lacks serious literary, artistic, political or scientific value to minors. 

3. "Sexual act; sexual contact," as defined by CIPA, have the meanings given such terms in Section 
2246 of Title 18, United States Code. 

4. "Minor," as defined by CIPA, means an individual who has not attained the age of 17. For the 
purposes of Board policy and this administrative regulation, minor will include all students enrolled 
in district schools. 

5. "Inappropriate matter," as defined by the district, means material that is inconsistent with general 
public education purposes, the district's mission and goals. 1 

6. "District proprietary information" is defined as any information created, produced or collected by 
district staff for tbe business or education purposes of the district including but not limited to student 
information, staff infonnation, parent or patron information, curriculum, forms and like items used 
to conduct the district's business. 

7. "District software" is defined as any commercial or staff developed software acquired using district 
resources. 

1As inappropriate matter is not defined in the C!P A or regnlations, districts should defme the scope of what it will regard as 
inappropriate matter. The language provided in #5. is intended as a guide only. 
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General District Responsibilities 

The district will: 

1. Designate staff as necessary to ensure coordination and maintenance of the district's electronic 
communications system which includes all district computers, e-mail and Internet access; 

2. Provide staff training in the appropriate use of the district's system including copies of district policy 
and administrative regulations. Staff will provide similar training to authorized system users; 

3. Provide a system for authorizing staff use ofpersonal electronic devices to download or access 
district proprietary information, that insures the protections of said infom1ation and insures its 
removal from the device when its use is no longer authorized; 

4. Provide a system for obtaining prior written agreement from staff for the recovery ofdistrict 
proprietary information downloaded to staff personal electronic devices as necessary to accomplish 
district purposes, obligations or duties, and when the use on the personal electronic device is no 
longer authorized, to insure verification that information downloaded has been properly removed 
from the personal electronic device; 

5. Cooperate folly with local, state or federal officials in any investigation relating to misuse ofthe 
district's system; 

6. Use only properly licensed software, audio or video media purchased by the district or approved for 
use by the district. The district will comply with the requirements of law regarding the use, 
reproduction and distribution of copyrighted works and with applicable provisions of use or license 
agreements; 

7. Install and use desktop and/or server vims detection and removal software; 

8. Provide technology protection measures that protect against Internet access by both adults and 
minors to visual depictions that are obscene, child pornography, or with respect to the use of 
computers by minors, harmful to minors. A supervisor or other individual authorized by the 
principal may disable the technology protection measures to enable access for bona fide research or 
other lawful purposes, as deemed appropriate; 

9. Prohibit access by minors, as defined by CIP A and this regulation, to inappropriate matter on the 
Internet and World Wide Web; 

10. Provide staff supervision to monitor the online activities of students to prevent unauthorized access, 
including "hacking" and other unlawful activities online, and ensure the safety and security of 
minors when authorized to use e-mail, social media, chat rooms and other forms of direct electronic 
communication; 

11. Provide student education about appropriate online behavior, including cyberbullying awareness and 
response, and how to interact with other individuals on social networking and social media websites 
and in chat rooms; 

12. Determine which users and sites accessible as part of the district's system are most applicable to the 
curricular needs of the district and may restrict user access, accordingly; 
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13. Determine which users will be provided access to the district's e-mail system; 

14. Notify appropriate system users that: 

a. The district retains ownership and control of its computers, hardware, software and data at all 
times. All communications and stored information transmitted, received or contained in the 
district's information system are the district's property and are to be used for authorized 
purposes only. Use of district equipment or software for unauthorized purposes is strictly 
prohibited. To maintain system integrity, monitor network etiquette and ensure that those 
authorized to use the district's system are in compliance with Board policy, administrative 
regulations and law, the school administrators may routinely review user files and 
communications; 

b. Files and other information, including e-mail, sent or received, generated or stored on district 
servers are not private and may be subject to monitoring. By using the district's system, 
individuals consent to have that use monitored by authorized district personnel. The district 
reserves the right to access and disclose, as appropriate, all information and data contained on 
district computers and district-owned e-mail system; 

c. Information and data entered or stored on the district's computers and e-mail system may 
become discoverable evidence if a public records request is made or a lawsuit is filed against 
the district. "Deleted" or "purged" data from district computers or e-mail system may be 
retrieved for later public records disclosure or disciplinary purposes, as deemed necessary by 
the district; 

d. The district may set quotas on any aspect of electronic system usage. 
e. Passwords used on the district's system are the property of the district. 
f. When using password protected systems, employees must work under their own password. 
g. Inappropriate or prohibited use as outlined below. 

15. Ensure all student users and their parent/ guardian complete and sign an agreement to abide by the 
district's electronic communications policy and administrative regulations. All such agreements will 
be maintained on file in the school office; 

16. Notify users ofknown copyright infringing activities and deny access to or remove the material. 
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User Responsibilities 

1. The conduct of computer users who access the Internet or send e-mails containing the district's 
domain address (@lebanon.kl2.or.us) may be perceived as reflecting on the character and 
professionalism of the district. When engaging in such conduct, whether for personal or official 
purposes, employees are expected to do so in a responsible and professional manner. All employees 
are strongly advised to use only district systems for electronic communications with students. 

2. Reasonable care is to be taken to avoid damage to district systems. 

3. All users are responsible for exercising appropriate care to protect the district's computer systems 
against the introduction of viruses. When using the district's Internet access or electronic 
communications, equipment and capability, individuals must: 

a. Use the Internet or electronic comm1mication systems only in accordance with district, 
building, and department policy and /or regulations and/or law. 

b. maintain the conditions of security (including safeguarding ofpasswords) under which they 
are granted access to such systems; 

c. check with the appropriate district technical staff prior to downloading or accessing a file or 
document if the source of the file or other circumstances raises doubts about its safety. 

System Access 

1. Access to the district's system is authorized to: 

Board members, district employees, students in grades, with parent approval and when under the 
direct supervision of staff, and district volunteers, district contractors or other members of the public 
as authorized by the system coordinator or district administrators consistent with the district's policy 
governing use of district equipment and materials. 

2. Personal use means use that is not job-related. In general, incidental and occasional personal use of 
the district's Internet access or electronic communication systems is permitted; however, personal 
use is prohibited if it: 

a. Interferes with the user's productivity or work perfonnance, or with any other employee's 
productivity or work performance; 

b. Adversely affects the efficient operation of the computer system 
c. Violates any provision of this policy, any supplemental policy adopted by the building or 

department, other policy regulation, law or guideline as set forth by local, State or Federal law. 

System Use Charges 

The district assumes no responsibility or liability for any membership or phone charges including, but not 
limited to, long distance charges, per minute (1mit) surcharges and/or equipment or line costs incurred by 
any personal usage of the district's system. 
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Information Content/Third Party Supplied Information 

1. Although the District complies with CIP A requirements, system users and parents of student system 
users are advised that use of the district's system may provide access to materials that may be 
considered objectionable and inconsistent with the district's mission and goals. Should this occur, 
the district would request notification to the system administrator. 

2. Opinions, advice, services and all other information expressed by system users. information 
providers, service providers or other third-party individuals are those of the providers and not the 
district. 

3. System users may, with supervising teacher or system coordinator approval, order services or 
merchandise from other individuals and agencies that may be accessed through the district's system. 
These individuals and agencies are not affiliated with the district. All matters concerning 
merchandise and services ordered including, but not limited to, purchase terms, payment terms, 
warranties, guarantees and delivery are solely between the seller and the system user. The district 
makes no warranties or representation whatsoever with regard to· any goods or services provided by 
the seller, district staff and administration shall not be a party to any such transaction or be liable for 
any costs or damages arising out of, either directly or indirectly, the actions or inactions of sellers. 

4. The district does not warrant that the functions or services performed by or that the information or 
software contained on the system will meet the system user's requirements or that the system will be 
tminterrupted or error-free or that defects will be corrected. The district's system is provided on an 
"as is, as available" basis. The district does not make any warranties, whether express or implied 
including, without limitation, those ofmerchantability and fitness for a particular purpose with 
respect to any services provided by the system and any information or software contained therein. 

General Use Prohibitions/Guidelines/Etiquette 

Operation of the district's system relies upon the proper conduct and appropriate use of system users. 
Students, staff and others granted system access are responsible for adhering to the following prohibitions 
and guidelines which require legal, ethical and efficient utilization ofthe district's system. 

1. Prohibitions 

The following conduct is strictly prohibited: 

a. Attempts to use the district's system for: 

(1) Unauthorized solicitation of funds; 
(2) Distribution of chain letters; 
(3) Unauthorized sale or purchase ofmerchandise and services; 
(4) Collection of signatures; 
(5) Membership drives; 
(6) Transmission of any materials regarding political campaigns. 

b. Attempts to upload, download, use, reproduce or distribute information, data, software, or file 
share music, videos or other materials on the district's system in violation of copyright law or 
applicable provisions of use or license agreements; 
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c. Attempts to degrade, disrupt or vandalize the district's equipment, software, materials or data 
or those of any other user of the district's system or any of the agencies or other networks 
connected to the district's system; 

d. Attempts to evade, change or exceed resource quotas or disk usage quotas; 
e. Attempts to send, intentionally access or download any text file or picture or engage in any 

communication that includes material which may be interpreted as: 

(1) Harmful to minors; 
(2) Obscene or child pornography as defined by law or indecent, vulgar, profane or lewd as 

determined by the district; 
(3) A product or service not permitted to minors by law; 
( 4) Harassment, intimidation, menacing, threatening or constitutes insulting or fighting 

words, the very expression of which injures or harasses others; 
(5) A likelihood that, either because of its content or the manner of distribution, it will cause 

a material or substantial disruption of the proper and orderly operation of the school or 
school activity; 

(6) Defamatory, libelous, reckless or maliciously false, potentially giving rise to civil 
liability, constituting or promoting discrimination, a criminal offense or otherwise 
violates any law, rule, regulation, Board policy and/or administrative regulation. 

f. Attempts to gain unauthorized access to any service via the district's system which has a cost 
involved or attempts to incur other types of costs without specific approval. The user 
accessing such services will be responsible for these costs; 

g. Attempts to post or publish personal student contact information unless authorized by the 
system coordinator or teacher and consistent with applicable Board policy pertaining to 
student directory information and personally identifiable information. Personal contact 
information includes photograph, age, home, school, work or e-mail addresses or phone 
numbers or other 1mauthorized disclosure, use and dissemination ofpersonal information 
regarding students; 

h. Attempts to arrange student meetings with anyone on the district's system, unless authorized 
by the system coordinator or teacher and with prior parent approval; 

1. Attempts to use the district's name in external communication forums such as chat rooms 
without prior district authorization; 

J. Attempts to use another individual's account name or password, failure to provide the district 
with individual passwords or to access restricted information, resources or networks to which 
the user has not been given access. 
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Complaints 

Complaints regarding use of the district's Electronic Communications System may be made to the teacher, 
principal, employee's supenrisor or system coordinator. The district's established complaint procedure 
will be used for complaints concerning violations of the district's Electronic Communications System 
policy and/or administrative regulation. See Board policy KL - Public Complaints and accompanying 
administrative regulation. 

Violations/Consequences 

1. Students 

a. Students who violate general system user prohibitions shall be subject to discipline up to and 
including expulsion and/or revocation of district system access up to and including permanent 
loss of privileges. 

b. Violations oflaw will be reported to law enforcement officials and may result in criminal or 
civil sanctions. 

C. Disciplinary action may be appealed by parents, students and/or a representative in accordance 
with established district procedures. 

2. Staff 

a. Staff who violate general system user prohibitions shall be subject to discipline up to and 
including dismissal in accordance with Board policy, collective bargaining agreements and 
applicable provisions oflaw. 

b. Violations of law will be reported to law enforcement officials and may result in criminal or 
civil sanctions. 

C. Violations of applicable Teacher Standards and Practices Commission (TSPC), Standards for 
Competent and Ethical Performance of Oregon Educators will be reported to TSPC as 
provided by OAR 584-020-0041. 

d. Violations of ORS 244.040 will be reported to OGEC. 

3. Others 

a. Other guest users who violate general system user prohibitions shall be subject to suspension 
of system access up to and including permanent revocation ofprivileges. 

b. Violations oflaw will be reported to law enforcement officials or other agencies, as 
appropriate, and may result in criminal or civil sanctions. 

Telephone/Membership/Other Charges 

1. The district assumes no responsibility or liability for any membership or phone charges including, 
but not limited to, long distance charges, per minute (unit) surcharges and/or equipment or line costs 
incurred by any home usage of the district's system. 

2. Any disputes or problems regarding phone services for home users of the district's system are 
strictly between the system user and their local phone company and/or long distance service 
provider. 
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Information Contentffhird Party Supplied Information 

1. System users and parents of student system users are advised that use of the district's system may 
provide access to materials that may be considered objectionable and inconsistent with the district's 
mission and goals. Parents should be aware of the existence of such materials and monitor their 
student's home usage of the district's system accordingly. 

2. Opinions, advice, services and all other information expressed by system users, information 
providers, service providers or other third-party individuals are those of the providers and not the 
district. 

3. System users may, with supervising teacher or system coordinator approval, order services or 
merchandise from other individuals and agencies that may be accessed through the district's system. 
These individuals and agencies are not affiliated with the district. All matters concerning 
merchandise and services ordered including, but not limited to, purchase terms, payment terms, 
wan-anties, guarantees and delivery are solely between the seller and the system user. The district 
makes no warranties or representation whatsoever with regard to any goods or services provided by 
the seller. District staff and administration shall not be a party to any such transaction or be liable 
for any costs or damages arising out of, either directly or indirectly, the actions or inactions of 
sellers. 

4. The district does not warrant that the :functions or services performed by or that the information or 
software contained on the system will meet the system user's requirements or that the system will be 
uninterrupted or error-free or that defects will be corrected. The district's system is provided on an 
"as is, as available" basis. The district does not make any warranties, whether express or implied 
including, without limitation, those of merchantability and fitness for a particular purpose with 
respect to any services provided by the system and any information or software contained therein. 
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Lebanon Community Schools 
Code: JHCD/JHCDA-AR 

Revised/Reviewed: 8/4/08; 1/20/11, 5/19/11 
Orig. Code(s): JHCD-AR 

l·..dministering Nmiiajeetable/Iajeetable JVIedieines to Studeats 
Prescription/Nonprescription Medication**/* 

Students may, subject to the provisions of this regulation, have noninjectable/injectable prescription or 
nonprescription medication administered by designated, trained staff. Self-medication by students will 
alse be permitted in accordance with this regulation and state law. 

1. Definitions 

a. "Prescription medication" means any noninjectable/injeotable drug, chemical compound, 
suspension or preparation in suitable form for use as a curative or remedial substance taken 
either internally or externally by a student under the written direction ofa physician. 
Prescription medication includes any prescription for bronchodilators or autoinjectable 
epinephrine prescribed by a student's Oregon licensed health care professional for asthma or 
severe allergies. Prescription medication does not include dietary food supplements. 

b. "Nonprescription medication" means only connnercially prepared, nonalcohol-based 
medication to be taken at school that is necessary for the student to remain in school. This 
shall be limited to eye, nose and cough drops, cough suppressants, analgesics, decongestants, 
antihistamines, topical antibiotics, anti-inflannnatories and antacids that do not require written 
or oral instructions from a physician. Nonprescription medication does not include dietary 
food supplements. 

c. "Physician" means a doctor ofmedicine or osteopathy, a physician assistant licensed to 
practice by the Board ofMedical Examiners for the state of Oregon, a nurse practitioner with 
prescriptive authority licensed by the Oregon State Board ofNursing, a dentist licensed by the 
Board of Dentistry for the state of Oregon, an optometrist licensed by the Board of Optometry 
for the state of Oregon or a naturopathic physician licensed by the Board ofNaturopathy for 
the state of Oregon. 

d. "Student self-medication" means a student must be able to administer medication to 
himself/herself without requiring a trained staff member to assist in the administration of the 
medication. 

e. "Age-appropriate guidelines" means the student must be able to demonstrate the ability, 
developmentally and behaviorally, to self-medicate with permission from parent or guardian, 
administrator and in the case of a prescription medication, a physician. 

f. "Training" means yearly instruction, by a qualified trainer, to be provided to designated staff 
on the administration ofprescription and nonprescription medication, based on requirements 
set out in guidelines approved by the Oregon Department of Education (ODE), including 
discussion of applicable district policies, procedures and materials. 

g. "Qualified trainer" means a person who is familiar with the delivery ofhealth services in a 
school setting and who is a registered nurse licensed by the Oregon State Board ofNursing, a 
physician, or a pharmacist licensed by the State Board of Pharmacy for the state of Oregon. 
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h. "Severe allergy" means a life-threatening hypersensitivity to a specific substance such as food, 
pollen or dust. 

1. "Asthma" means a chronic inflammatory disorder of the airways that requires ongoing medical 
intervention. 

J. "Designated staff' means the staff person who is designated by the building principal to 
administer prescription or nonprescription medication; 

2. Designated Staff/Training 

a. The principal will designate trained staff authorized to administer prescription or 
nonprescription medication to students within individual sehool buildings and while 
partieipating at school sponsored activities on or off district property while the student is in 
school, at a school-sponsored activity, under the supervision of school personnel, in before- or 
after-school care programs on school-owned property and in transit to or from school or 
school-sponsored activities. The principal will supervise and ensure building and activity 
practices and procedures are consistent with the requirements oflaw, rules and this regulation. 

b. The principal will ensure the training required by law and Oregon Administrative Rules is 
provided Training must be conducted by a qualified trainer. 

c. Training will provide an overview of applicable provisions of Oregon law, administrative 
rules, district policy and administrative regulations and include, but not be limited to, the 
following: safe storage, handling, monitoring medication supplies, disposing of medications, 
record keeping and reporting ofmedication administration and errors in administration, 
emergency medical response for life-threatening side effects and allergic reactions, and student 
confidentiality. Materials as recommended and/or approved by the ODE will be used. 

d. Training will be provided yearly to designated staff authorized to administer medication to 
students. 

e. A copy ofthe district's policy and administrative regulation will be provided to all staff 
authorized to administer medication to students and others, as appropriate. 

f. [A statement that the designated staff member has received the required training will be signed 
by the staff member and filed in the district office.] 

3. Administering Premeasured Doses ofEpinephrine to a Student or Other Individual 

A premeasured dose of epinephrine may be administered by trained, designated district staff to any 
student or other individual on school premises who the personnel believe, in good faith, is 
experiencing a severe allergic reaction, regardless of whether the student or individual has a 
prescription for epinephrine. 

4. Administering Medications to Students 

a. A Rrequests for designated staff to administer medication to a students may be approved by 
the district as follows and subject to the following: 

(1) A written request for the district designated staff to administer prescription medication to 
a student, if because of the prescribed frequency for the medication, the medication must 
be given while the student is in school, at a school-sponsored activity, while under the 
supervision of school personnel, in before- or after-school care programs on school-
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owned property and in transit to or from school or school-sponsored activities, must be 
submitted to the school office ts and shall include: 

'(a) 
(b) 

The written signed permission of the parent or guardian; 
The written instruction from the physician, physician assistant or nurse practitioner 
for the administration of the prescription medication to the student including: 

(i) 
(ii) 
(iii) 
(iv) 
(v) 
(vi) 

Name of the student; 
Name of the medication; 
~Method ofadministration; 
Dosage; 
Frequency of administration; and 
Other special instruction, ifany. 

The prescription label will be considered to meet this requirement if it contains the 
information listed in (ai.)-(fv.i.) above. 

(2) A written request for the district to administer nonprescription medication must be 
submitted to the school office re and shall include: 

(a) 
(b) 

The written signed permission of the parent or guardian; 
The written instruction from the parent or guardian for the administration of the 
nonprescription medication to the student including: 

(i) 
(ii) 
1(iii) 
(iv) 
(v) 
(vi) 

Name of the student; 
Name of the medication; 
~Method of administration; 
,Dosage; 
Frequency of administration; 
,Other special instruction, if any. 

b. 
c. 
d. 

e. 

f. 

'g. 

h. 

Medication is to be submitted in its original container; 
Medication is to be brought to and returned from the school by the parent; 
It is the parent's responsibility to ensure that an adequate amount ofmedication is on hand at 
the school for the duration ofthe student's need to take medication; 
It is the parent's responsibility to ensure that the school is informed in writing of any changes 
in medication instructions; 
In the event a student refuses medication, the parent will be notified immediately. No attempt 
will be made to administer medication to a student who refuses district-administered 
medication; 
Any error in administration of medication will be reported to the parent immediately [ and 
documentation made on the district's Accident/Incident Report form]. Errors include, but are 
not limited to, administering medication to the wrong student, administering the wrong 
medication, dose, time-frequency of administration, fB-l¼W method of administration, etc.; 
Medication shall not be administered or self-medication allowed until the necessary 
permission form and written instructions have been submitted as required by the district. 
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5. Student Self-medication of a Prescription or Nonprescription Medication 

a. Student &self-medication of prescription and nonprescription medication forby K-12 students, 
including students with asthma or severe allergies, will be allowed subject to the following: 

(1) A parent for guardian) signed permission form and other documentation requested by the 
district must be submitted for self-medication of all prescription and nonprescription 
medications; In tho case ofprescription medications, permission from tho physician or 
other licensed health care professional is also required. Such permission may be 
indicated on the prescription label. 

(2) A prescription written by an Oregon licensed health care professional that includes Aa 
written treatment plan from a licensed health care professional for tho managing of the 
student's asthma, diabetes and/or severe allergy, and •.vill be required for use ef 
medieation by the student during school hours while the student is in school, at a school­
sponsored activity, while under the supervision of school personnel, in before- or after­
school care programs on school-owned property and in transit to or from school or 
school-sponsored activitiesa, and acknowledgment the student has been instructed in the 
correct and responsible use of the medication; 

(3) Principal permission is required for all self-medication ofprescription medicine 
requests, is required. 

b. Student self-medication of nonprescription medication by K-12 students may be allowed 
subject to the following: 

(1) A parent or guardian permission form and other documentation requested by the district 
must be submitted for self-medication ofall nonprescription medications. The signed 
form from the parent or guardian will ensure the student has received proper instruction 
for use. 

c. Students who are developmentally and/or behaviorally unable to self-medicate will be 
provided assistance by designated school staff. A permission form and written instructions 
will be required as provided in SectionM.a. and-1r. above; 

d. All prescription and nonprescription medication must be kept in its appropriately labeled, 
original container, as follows: 

(I) Prescription labels must specify the name ofthe student, name ofthe medication, 
dosage, rO-\lte method of administration and frequency or time of administration and any 
other special instruction including student permission for the student to self-medicate; 

'(2) Nonprescription medication must have the student's name affixed to the original 
container. 

e. The student may have in his/her possession only the amount of medication needed for that 
school day, except for manufacture' s packaging that contains multiple dosage, the student may 
carry one package, such as but not limited to, autoinjectable epinephrine or 
bronchodilators/inhalers; 

f. Sharing and/or borrowing of any medication with another student is strictly prohibited; 
g. [Any medication required for use longer than [10] school days will be permitted only upon the 

written request of the parent;] 
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h. For students who have been prescribed bronchodilators or epinephrine, staff will request from 
the parent or guardian, that the parent or guardian provide backup medication for emergency 
use by that student. Backup medication, ifprovided by the parent or guardian, will be kept at 
the student's school in a location to which the student has immediate access in the event the 
student has an asthma and/or severe allergy emergency; 

1. Upon written parent request and with a physician's written statement that the lack of 
immediate access to a backup autoinjectable epinephrine may be life threatening to a student, 
and the location the school stores backup medication is not located in the student's classroom, 
a process shall be established to allow the backup autoinjectable epinephrine to be kept in a 
reasonably secure location in the student's classroom; 

J. Permission to self-medicate may be revoked if the student violates the Board's policies JHCD 
,\dministering Noninj oci:able Medicines to Student and JHCDA Administering Inj ectablo 

Medicines to Students policy and/or these regulations. Additionally, students may be subject 
to discipline, up to and including expulsion, as appropriate. 

6. Handling, Storage, Monitoring Medication Supplies 

a. Medication administered by designated staffand or self administered by the student, 
medication must be delivered by the parent to the school, in its original container, 
accompanied by the permission form and written instructions, as required above. 

b. Medication in capsule or tablet form and categorized as a sedative, stimulant, anticonvulsant, 
narcotic analgesic or psychotropic medication will be counted by designated staff in the 
presence of another district employee upon receipt, documented in the student's medication 
log and routinely monitored during storage and administration. Discrepancies will be reported 
to the principal immediately and documented in the student's medication log. For such 
medication not in capsule or tablet form, standard measuring and monitoring procedures will 
apply. 

c. Designated staff will follow the written instructions of the physician and parent and training 
guidelines as may be recommended by ODE for administering all forms ofnoninjoetable/ 
injectable prescription and/or nonprescription medications. 

d. Medication will be secured as follows: 

(1) Nonrefrigerated medications will be stored in a locked cabinet, drawer or box [ used 
solely for the storage of medication]; 

(2) Medications requiring refrigeration will be stored in a [locked box in a refrigerator] 
[ separate refrigerator used solely for the storage of medication]; 

(3) Access to medication storage keys will be limited to the principal and designated school 
staff. 

e. Designated staff will be responsible for monitoring all medication supplies and for ensuring 
medication is secure at all times, not left unattended after administering and that the 
medication container is properly sealed and returned to storage. 

f. In the event medication is running low or an inadequate dosage is on hand to administer the 
medication, the designated staff will notify the parent immediately. 

7. Emergency Response 
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a. Designated staffwill notify 911 or other appropriate emergency medical response systems and 
administer first aid, as necessary, in the event oflife-threatening side effects that result from 
district-administered medication or from student self-medication or allergic reactions. The 
parent[, school nurse Jand principal will be notified immediately. 

b. Minor adverse reactions that result from district-administered medication or from student self­
medication will be reported to the parent immediately. 

8. Disposal of Medications 

a. Medication not picked up by the parent at the end of the school year or within [five) school 
days of the end of the medication period, whichever is earlier, will be disposed of by 
designated staff in a nonrecoverable fashion as follows: 

(1) Medication in capsule, tablet and liquid form will be removed from their original 
container (destroy any personal information). Crush solid medications, mix or dissolve 
in water (this applies to liquid as well) and mix with an undesirable substance such as 
coffee grounds, kitty litter, flour etc., and place it in impermeable non-descriptive 
containers such as empty cans or sealable bags, placing these containers in the trash. 
Flush prescriptions clown the toilet only if the accompanying patient information 
specifically instructs it is safe to do so (ONDCP Federal Gevernmeru: Guidelines 
February 20, 2007); 

(2) Other medication will be disposed of in accordance with established training procedures 
including sharps and glass. 

b. All medication will be disposed ofby designated staff in the presence of another school 
employee and documented as described in &9. a., below. 

9. Documentation and Record Keeping 

a. A medication log will be maintained for each student administered medication by the district. 
The medication log will include, but not be limited to: 

(1) The name, dose and route of medication administered, date, time of administration and 
name of the person administering the medication; 

(2) Student refusals of medication; 
(3) Errors in administration of medication1

; 

(4) Emergency and minor adverse reaction incidents1; 
(5) Discrepancies in medication supply; 
(6) Disposal ofmedication including date, quantity, manner in which the medication was 

destroyed and the signature of the staff involved. 

b. All records relating to administration of medicines, including permission slips and written 
instructions, will be maintained in a separate medical file apart from the student's education 
records file unless otherwise related to the student's educational placement and/or 

1Designated staff may note incident by symbol in medication Jog and attach detailed documentation as necessary. 
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individualized education program. Records will be retained in accordance with applicable 
provisions of OAR 166-400-0010(17) and OAR 166-400-0060(29). 

c. Student medical files will be kept confidential. Access shall be limited to those designated 
school staff authorized to administer medication to students, the student and his/her parents. 
Information may be shared with staff with a legitimate educational interest in the student or 
others as may be authorized by the parent in writing. 

A school administrator, teacher or other district employee designated by the school administrator is not 
liable in a criminal action or for civil damages as a result of the administration ofprescription and/or 
nonprescription medication as per ORS 339.870 state law. 

A school administrator, school nurse, teacher or other district employee designated by the school 
administrator, tlw school district and members of tho district board, are not liable in a criminal action or for 
civil damages as a result of a student's tlS0-0f self-administration ofmedication, when that person in good 
faith assisted the student in self-administration of the medication, as per state law. 

A school administrator, school nurse, teacher or other district employee are not liable in a criminal action 
or for civil damages, when in good faith administers autoinjectable epinephrine to a student or other 
individual with a severe allergy, who is unable to self administer the medication, as per state law. 

A school district and the members of a school district board are not liable in a criminal action or for civil 
damages when a student or individual is unable to self-administer medication, when any person in good 
faith administers autoinjectable epinephrine to a student or individual, as per state law. 

Rl 0/23/141 PH 
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Lebanon Community Schools 
Code: LBE-AR 

Revised/Reviewed: 8/29/08, 1/20/11, 12/15/11, 
11/21/13 

Public Charter Schools 

1. Definitions 

a. "Applicant" means any person or group that develops and submits a written proposal for a 
public charter school to the district. 

b. "Public charter school" means an elementary or secondary school offering a comprehensive 
instructional program operating under a written agreement entered into between the district 
and an applicant. 

c. "Virtual Public Charter School" means a public charter school that provides online courses, 
but does not primarily serve students in a physical location. 

(1) For the purpose of this definition, an "online course" is a course in which instmction and 
content are delivered on a computer using the internet, other electronic network or other 
technology such as CDs or DVDs; the student and teacher are in different physical 
locations for the majority of instructional time; the student is not required to be in a 
physical location of a school while participating in the course; and the online instruction 
is integral to the academic program of the charter school. 

(2) For the purpose of this definition, "primarily serving students in a physical location" 
means that more than 50 percent of!he core courses offered are not online courses; more 
than 50 percent of the total number of students attending the school are not receiving 
instructional services in an online course; and more than 50 percent of the school's 
required instructional hours are not through an online course. 

d. "Remote and necessary school district" means a school district that offers kindergarten through 
grade 12 and has: (a) an average daily membership (ADM), as defined in ORS 327.006, in the 
prior fiscal year of less than 11 O; and (b) a school that is located, by the nearest traveled road, 
more than 20 miles from the nearest school or from a city with a population ofmore 
than 5,000. 

e. "Sponsor" means the district Board. 

2. Proposal Process 

a. The public charter school applicant shall submit the proposal to the district no later than 180 
days prior to the proposed starting date-January 31 for a September starting date1

• 

1The date shall be at least 180 days prior to the date that the public charter school would begin operating and give a reasonable 
pedod of time for the school district boarJ to complete the approval process and the public chatter school to begin operating by 
the beginning of the school year. 
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b. To be considered complete, the proposal for a public charter school shall include the 
following: 

(1) The identification of the applicant; 
(2) The name of the proposed public charter school; 
(3) A description of the philosophy and mission of the public charter school and how it 

differs from the district's current program and philosophy; 
(4) A description of any distinctive learning or teaching techniques to be used; 
(5) A description of the curriculum of the public charter school; 
(6) A description of the expected results of the curriculum and the verified methods of 

measuring and reporting results that will allow comparisons with district schools; 
(7) The governance structure public charter school board membership, selection, duties and 

responsibilities]; 
(8) The projected enrollment including the ages or grades to be served; 
(9) The target population of students the public charter school is designed to serve; 
(10) The legal address, facilities and physical location of the public charter school and 

applicable occupancy permits and health and safety approvals; 
(11) A description of admission policies and application procedures; 
(12) The statutes and rules that shall apply to the public charter school; 
(13) The proposed budget and frnancial plan including evidence that the proposed budget and 

financial plan are financially sound; 
(14) A financial management system that includes: 

(a) A description of a financial management system for the public charter school. The 
financial management system mnst include a budget and accounting system that: 

(i) Is compatible with the budget and accounting system of the sponsor of the 
school; and 

(ii) Complies with the requirements of the uniform budget and accounting 
system adopted by the State Board of Education tmder OAR 581-023-0035. 

(b) A plan for having the financial management system in place at the time the school 
begins operating. 

(15) The standards for behavior and the procednres for the discipline, suspension or expulsion 
of students; 

(16) The proposed school calendar, including the length of the school day and length of the 
school year; 

(17) A description of the proposed school staff and required qualifications of teachers 
including a breakdown ofprofessional staff who hold a valid teaching license issued by 
the Teacher Standards and Practices Commission (TSPC) and those who do not hold a 
license but are registered with the TSPC (At least one-half of the full-time equivalent 
teaching and administrative staff of the public charter school shall be licensed.); 

(18) The date upon which the public charter school would begin operating; 
(19) The arrangements for any necessary special education and related services for students 

with disabilities who qualify under the Individuals with Disabilities Education Act 
(IDEA) and special education or regular education and related services for students who 
qualify under Section 504 of the Rehabilitation Act of 1973 who may attend the public 
charter school; 



(20) Information on the manner in which commtmity groups may be involved in the planning 
and development process of the public charter school; 

(21) The term of the charter; 
(22) The plan for performance bonding or insuring the public charter school, including 

buildings and liabilities; 
(23) A proposed plan for the placement ofpublic charter school teachers, other employees 

and students upon tennination or nonrenewal of a charter; 
(24) The manner in which the public charter school program review and fiscal audit will be 

conducted; 
(25) In the case of a district school's conversion to charter status, the following additional 

criteria must be addressed: 

(a) The alternate arrangements for students who choose not to attend the public 
charter school and for teachers and other school employees who choose not to 
participate in the public charter school; 

(b) The relationship that will exist between the public charter school and its 
employees including terms and conditions of employment. 

(26) The district will not complete the review required under ORS 338.055 of an application 
that does not contain the required components listed in ORS 338.045 (2)(a) -W(y). A 
good faith determination of incompleteness is not a denial for purposes of requesting 
state board review under ORS 338.075; 

(27) In addition to the minimum requirements enumerated in ORS 338.045 (2)(a) -W(y), the 
district, under ORS 338.045 (3), may require the applicant to submit any of the 
following info1mation as necessary to add detail or clarity to the minimum requirements 
or that the Board considers relevant to the formation or operation of the public charter 
school: 

(a) Curriculum, Instruction and Assessment 

(i) Description of a cmTiculmn for each grade ofstudents, which demonstrates 
in detail alignment with Oregon's academic content standards; 

(ii) Description of instructional goals in relationship to Oregon's academic 
content standards and benchmarks; 

(iii) A planned course statement for courses taught in the program, including 
related content standards, course criteria, assessment practices and state 
required work samples that will be collected; 

(iv) Documentation that reflects consideration of credits for public charter school 
course work a student may perform at any other public school; 

(v) Explanation of grading practices for all classes and how student performance 
is documented; 

(vi) Explanation ofhow the proposed academic program will be aligned with 
that of the district. (If an applicant is proposing an elementary level public 
charter school, please describe how the curriculum is aligned at each grade 
level with the district's curriculUlll, including an explanation of how a 
student in the public charter school will be adequately prepared to re-enter 
the district's public school system after completing the charter school's 
program.); 



(vii) Description of the student assessment system, including how student 
academic progress will be measured at each grade level and any specific 
assessment instruments that will be used; 

(viii) Description ofthe plan for reporting student progress to parents, students 
and the community; 

(ix) Description ofpolicies and procedures regarding diplomas and graduation; 
(x) Description ofpolicies and practices for meeting the needs of students who 

are not successful in the regular program; 
(xi) Identification of primary instructional materials by publisher, copyright date, 

version and edition for each academic content area in each grade; 
(xii) Identification ofmajor supplementary material in core academic content 

areas and the criteria for use with students; 
(xiii) Description ofhow the public charter school will meet the unique learning 

needs of students working above and below grade level, including but not 
limited to, talented and gifted students; 

(xiv) Description of how the public charter school staff will identify and address 
students' rates and levels ofleaming; 

(xv) Description of strategies the public charter school staff will use to create a 
climate conducive to learning and positive student engagement; 

(xvi) Documentation that demonstrates improvements in student academic 
performance over time (both individual and program/grade level) from any 
private alternative school operated by the public charter school applicant, if 
applicable; 

(xvii) Description of how teachers will utilize current student knowledge and skills 
to assist in the design of appropriate instruction; 

(xviii) Identification ofhow the public charter school will provide access to 
national assessments such as PSAT, SAT and ACT, if applicable; 

(xix) Description ofparental involvement content ofplanned meetings and how 
the school will adjust any meeting to meet the needs of working parents; 

(xx) Description of distance learning options available to students, including the 
grade levels and amount of instruction offered to students, if applicable. 

(b) State and Federal Mandates/Special Education 

(i) Description of how the public charter school will meet any and all 
requirements of No Child Left Behind, which also specifically addresses 
adequate yearly progress (A YP) and the safe schools aspects of the law; 

(ii) Description of how the public charter school will collect AYP information 
on all subgroup populations in the school; 

(iii) Description of specific program information regarding curriculum and how 
specially designed instruction is delivered for special education students. 
(Include methodologies, data collection systems and service delivery models 
used.); 

(iv) Description of how the public charter school will serve the needs of talented 
and gifted students, including screening, identification and services; 

(v) Description ofhow the public charter school will deliver services and 
instruction to English Language Learners (ELL), including descriptions of 
curriculum, methodology and program accommodations; 

(vi) Description of how the public charter school will work with the district to 
comply with Section 504 accessibility requirements and nondiscrimination 
requirements in admissions and staff hiring; 



(vii) Explanation ofhow the public charter school will work with the district to 
implement Child Find requirements; 

(viii) Explanation of how the public charter school will work with the district to 
manage IDEA 2004 mandates regarding eligibility, individual education 
program (IEP) and placement meetings; 

(ix) Explanation of how the public charter school will work with the district in 
which the public charter school is located to implement accommodations and 
modifications contained in the IEP or Section 504 plan; 

(x) Explanation ofhow the public charter school will work with the district to 
include parents in implementing IEPs; 

(xi) Explanation of how the public charter school intends to work with the 
district in which the public charter school is located to provide special 
education services for eligible students. 

(c) Teacher Certification 

(i) Identification regarding the training and/or certification of staff, including 
areas of industry training, endorsements and the TSPC licensure; 

(ii) Explanation of how the public charter school will meet the federal mandate 
of '·highly qualified" teachers contained in No Child Left Behind; 

(iii) Identification of which teachers are Oregon Proficiency-based Admission 
Standards System (PASS) trained by content areas and year of training or re­
training, if applicable; 

(iv) Explanation ofhow the public charter school will comply with the TSPC 
requirements for all staff, including all TSPC Oregon Administrative Rules 
pertaining to its staff. 

(d) Professional Development 

(i) Provide the public charter school's plan for comprehensive professional 
development for all staff; 

(ii) Identification ofhowthe public charter school's licensed staff will obtain 
their required Continuing Professional Development units for licensure 
renewal. 

(e) Budget 

(i) Explanation of projected budget item for the Public Employees Retirement 
System (PERS) contributions that would be required ofthe public charter 
school; 

(ii) Description ofplanned computer and technology support; 
(iii) Description of planned transportation costs, if applicable; 
(iv) Explanation ofprojected budget items for teaching salaries and other 

personnel contracts; 
(v) Explanation on facilities costs, including utilities, repairs, and rent; 
(vi) Copies of municipal audits for any other public charter school operated by 

the public charter school applicant, if applicable. 



(f) Policy 

Copies of any policy that the public charter school intends to adopt: 

(i) Which address expectations of academic standards for students and 
transcripting of credits; 

(ii) On student behavior, classroom management, suspensions and expulsions, 
which must contain an explanation ofhow the charter school will handle a 
student expelled from another district for reasons other than a weapons 
violation; 

(iii) Regarding corporal punishment including descriptions; 
(iv) Regarding dispensing of medication to students who are in need ofregular 

medication during school hours; 
(v) Regarding reviewing and selecting instructional materials; 
(vi) Regarding solicitation/advertising/fundraising by nonschool groups; 
(vii) Regarding field trips; 
(viii) Regarding student promotion and retention; 
(ix) Regarding student publications; 
(x) Regarding staff/student vehicle parking and use; 
(xi) Regarding diplomas and graduation, and also participation in graduation 

exercises; 
(xii) Regarding student/parent/public complaints; 
(xiii) Regarding visitors; 
(xiv) Regarding staff discipline, suspension or dismissal. 

(g) Other Information 

(i) Plans for use of any unique district facilities including, but not limited to, 
gymnasiums, auditoriums, athletic fields, libraries, cafeterias, computer labs 
and music facilities; 

(ii) Plans for child nutrition program(s); 
(iii) Plans for student participation in extracurricular activities pursuant to 

Oregon School Activities Association and Board policy, regulations and 
mies; 

(iv) Plans for counseling services; 
(v) Explanation of contingency plans for the hiring of substitute professional 

and classified staff; 
(vi) Description of how the public charter school will address the rights and 

responsibilities of students; 
(vii) Description of how the public charter school will handle situations involving 

student, possession, use or distribution of illegal drugs, weapons, flammable 
devices and other items that may be used to injure others; 

(viii) Description ofprocedures on how the public charter school will handle 
disciplinary referrals and how they will impact student promotion and 
advancement; 

(ix) Copies ofprogram reviews conducted by other school districts that may 
have referred students to another public charter school operated by the 
public charter school applicant, if applicable; 

(x) Description of the typical school day for a student, including a master 
schedule, related activities, breaks and extractmicular options; 



(xi) Description of how student membership will be calculated, including a 
description of the type of instruction and location of instruction that 
contributes to ADM; 

(xii) Documentation and description of how long most students remain in the 
program, and documentation of student improvement in academic 
performance, disciplinary referrals, juvenile interventions, or any other 
disciplinary action while in the program; 

(xiii) Explanation of the legal relationship between the public charter school and 
any other public charter school, if applicable. (Please provide any contracts 
or legal documents that will create the basis of the relationship between the 
entities. Please also provide all financial audits and auditor's reports.); 

(xiv) If a public charter school applicant is operating any other public charter 
school, documentation that the public charter school applicant has 
established a separate Oregon nonprofit corporation, legally independent of 
any other public charter school in operation; 

(xv) If a public charter school applicant has not secured a facility at the time of 
submitting a public charter school proposal, a written and signed declaration 
of intent that states: 

If given any type of approval ( conditional or 1mconditional), the 
public charter school applicant promises to provide to the school 
district liaison, at least sixty ( 60) days before the intended date to 
begin operation of the public charter school, proof that it will be able 
to secure, at least thirty (30) days before the intended date to begin 
operation of the public charter school, a suitable facility, occupancy 
and safety permits and insurance policies with minimum coverages 
required by the school district in school board policy and 
administrative regulation LBE that sets forth the requirements and 
process for the school board in reviewing, evaluating and approving a 
public charter school. 

If the public charter school applicant fails to provide proof of au 
ability to secure a facility and all necessary occupancy and safety 
permits and insurance that is required by the school district as a 
condition of approval by the due date, it will withdraw its application 
to begin operation of a public charter school for the upcoming school 
year. 

By signing this document, I affirm that I am authorized to make 
the promises stated above on behalf of the public charter school 
applicant. I understand that failure to fulfill the conditions listed 
above will result in an approval becoming void, and will automatically 
revoke any type of approval that the school board previously granted 
to the public charter school applicant. 

Name Date 

On behalf of the [ADD APPLICANT'S NAME] 



The public charter school applicant will organize and label all information required in 
section 27 to correspond to the requested numbers. 

(28) Each member of the proposed public charter school's governing body must provide an 
acknowledgment of understanding of the standards of conduct and the liabilities of a 
director of a nonprofit organization in ORS 65. 

3. Proposal Review Process 

a. The superintendent may appoint an advisory committee to review public charter school 
proposals and submit a recommendation to the Board. The committee will consist of district 
representatives, community members and others as deemed appropriate. 

b. Within 30 business days ofreceipt ofa proposal, the district will notify the applicant as to the 
completeness of the proposal and identify the specific elements of the proposal that are not 
complete. The district shall provide the applicant with a reasonable opportunity to complete 
the proposal. Proposals that minimally address or leave out any of the required components 
are not eomple!e and may be returned to the appliean!. 

c. Within 60 days after the receipt of a completed proposal that meets the requirements of law 
and the district, the Board shall hold a public hearing on the provisions of the public charter 
school proposal. 

d. The Board must evaluate a proposal in good faith using the following criteria: 

(1) The demonstrated sustainable support for the proposal by teachers, parents, students and 
other community members, including comments received at the public hearing; 

(2) The demonstrated financial stability of the proposed public charter school including the 
demonstrated ability of the school to have a sound financial management system that: 

(a) Is in place at the time the school begins operating; 
(b) Is compatible with the budget and accounting system of the sponsor of the 

school; and 
(c) Complies with the requirements of the uniform budget and accounting system 

adopted by the State Board of Education under OAR 581-023-0035. 

(3) The capability of the applicant in terms of support and planning to provide 
comprehensive instructional programs; 

(4) The capability of the applicant in terms of support and planning to provide 
comprehensive instructional programs to students identified by the applicant as 
academically low achieving; 

(5) The adequacy of the information provided as required in the proposal criteria; 
(6) Whether the value of the public charter school is outweighed by any directly identifiable, 

significant and adverse impact on the quality of the public education of students residing 
in the district 

A "directly identifiable, significant and adverse impact" is defined as an adverse loss or 
reduction in staff, student, program or funds that may reduce the quality of existing 
district educational programs. This may include, but not be limited to, the following 
current data as compared to similar data from preceding years: 

(a) Student enrollment; 
(b) Student teacher ratio; 
(c) Staffing with appropriately licensed or endorsed persounel; 



(d) Student learning and performance; 
(e) Specialty programs or activities such as music, physical education, foreign 

language, talented and gifted and English as a second language; 
(f) Revenue; 
(g) Expenditure for maintenance and upkeep of district facilities. 

(7) Whether there are arrangements for any necessary special education and related services; 
(8) Whether there are alternative arrangements for students, teachers and other school 

employees who choose not to attend or be employed by the public charter school ifthe 
public charter school is converting an existing district school; 

(9) The prior history, if any, of the applicant in operating a public charter school or in 
providing educational services. 

e. The Board must either approve or deny the proposal within 30 days of the public hearing. 
f. Written notice of the Board's action shall be sent to the applicant. If denied, the notice must 

include the reasons for the denial with suggested remedial measures. The applicant may then 
resubmit the proposal. The Board must either approve or deny the resubmitted proposal within 
;;w 30 days. The Board may, with good cause, request an extension in the approval process 
timelines from the State Board of Education. 

4. Terms of the Charter Agreement 

a. Upon Board approval of the proposal, the Board will become the sponsor of the public charter 
school. The district and the applicant must develop a written charter agreement, subject to 
Board approval, which shall act as the legal authorization for the establishment of the public 
charter school. 

b. The charter agreement shall be legally binding and must be in effect for a period of not more 
than five years but may be renewed by the district. 

c. The district and the public charter school may amend a charter agreement through joint 
agreement. 

d. It is the intent of the Board that the charter agreement be detailed and specific to protect the 
mutual interests of the public charter school and the district. The agreement shall incorporate 
the elements of the approved proposal and will address additional matters, statutes and rules 
not fully covered by law or the proposal that shall apply to the public charter school including, 
but not limited to, the following: 

(1) Sexual harassment (ORS 342.700, 342.704); 
(2) Pregnant and parenting students (ORS 336.640); 
(3) Special English classes for certain children (ORS 336.079); 
(4) Student conduct (ORS 339.250); 
(5) Alcohol and drug abuse program (ORS 336.222); 
(6) Student records (ORS 326.565); 
(7) Oregon Report Card (ORS 329.115); 
(8) Recovery of costs associated with property damage (ORS 339.270); 
(9) Use of school facilities (ORS 332.172); 
(10) Employment status of public charter school employees: 

(a) Public charter school law requires the following: 

(i) Employee assignment to a public charter school shall be voluntary; 
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(ii) A public charter school or the sponsor of the public charter school may be 
considered the employer of any employees of the public charter school; 

(iii) If the Board is not the sponsor ofthe public charter school, it shall not be the 
employer and shall not collectively bargain v,ith the employees; 

(iv) A public charter school employee may be a member of a labor organization 
or organize with other employees to bargain collectively. The bargaining 
Wiit may be separate from other bargaining Wiits of the district; 

(v) The public charter school governing body shall control the selection of 
employees at the public charter school; 

(vi) The Board shall grant a leave of absence to any employee who chooses to 
work in the public charter school. The length and terms of the leave of 
absence shall be set by collective bargaining agreement or by Board policy; 
however, the length of leave of absence may not be less than two years 
unless: 

1) The charter of the public school is terminated or the public charter 
school is dissolved or closed during the leave of absence; or 

2) The employee and the Board have mutually agreed to a different 
length of time. 

(vii) An employee of a public charter school operating within the district who is 
granted a leave of absence and returns to employment with the district shall 
retain seniority and benefits as an employee, pursuant to the terms of the 
leave of absence. 

(b) The terms and conditions of employment addressed in the agreement may include, 
but not limited to, the following provisions: 

(i) A proposed plan for the placement of teachers and other school employees 
upon termination or nonrenewal of the charter; 

(ii) Arrangements for employees who choose not to be employed or participate 
in the public charter school, if a district school has been converted to a 
public charter school; 

(iii) Salary for professional staff or wages for classified staff; 
(iv) Health benefits; 
(v) Leaves, including timing, commencement and duration ofleave; vol1mtary 

and involuntary termination and return to work; whether the leave is paid or 
unpaid; and a description of benefits upon termination ofleave (i.e., same, 
similar or available position and salary schedule placement); 

(vi) Work year; 
(vii) Working hours; 
(viii) Discipline and dismissal procedures; 
(ix) Arrangements to secure substitutes; 
(x) Arrangements to ensure that 50 percent of the total full-time equivalent 

teaching and administrative staff are licensed; 
(xi) Hiring practices; 
(xii) Evaluation procedures. 

(11) Student emollment, application procedures and whether the public charter school will 
admit nomesident students and on what basis: 
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(a) Public charter school law requires the follov/2ng: 

(i) Student enrollment shall be voluntary. If the number of applicants exceeds 
the capacity, students shall be selected through a lottery process. All 
resident applicants will have their names written on a uniform-sized card to 
be placed in a covered container. Names will be drawn individually until all 
available slots are filled. If slots remain after resident applicants are placed, 
the remaining slots may be filled by nonresident applicants using an 
identical process. The drawing shall be made in the presence of at least two 
employees of the public charter school and two employees of the district. If 
the public charter school has been in operation one or more years, priority 
enrollment will be given to those students who: 

1) Were enrolled in the public charter school the prior year; 
2) Have siblings who are presently enrolled in the public charter school 

and who were enrolled the p1ior year; 
3) Only when the public charter school is party to a cooperative 

agreement for the purpose of forming a partnership to provide 
educational services, reside in: 

a) The public charter school's sponsoring district; or 
b) A district which is a party to the cooperative agreement. 

(ii) A public charter school may not limit student admission based on ethnicity, 
national origin, race, religion, disability, sex, sexual orientation, income 
level, proficiency in the English language or athletic ability but may limit 
admission within a given age group or grade level. 

(12) Transportation of students: 

(a) Public charter school law requires the following: 

(i) The public charter school shall be responsible for providing transportation 
for its students and may negotiate with the district for the provision of 
transportation services; 
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(ii) The district shall provide transportation for public charter school students 
pursuant to ORS 327.043. Resident public charter school students will be 
transported under the same conditions as students attending private or 
parochial schools located along or near established district bus routes. The 
district shall not be required to add or extend existing bus routes; 

(iii) Public charter school students who reside outside the district may use 
existing bus routes and transportation services of the district in which the 
public charter school is located; 

(iv) Any transportation costs incurred by the district shall be considered 
approved transportation costs. 

(13) The plan for performance bonding or insuring the public charter school sufficient to 
protect the district. Documentation shall be submitted prior to agreement approval. 

(a) Insurance2
: 

(i) Commercial General Liability Insurance in an amount ofnot less than 
$1,000,000 combined single limit per occurrence/$3,000,000 annual 
aggregate covering the public charter school, the governing board, 
employees and volunteers against liability for damages because ofpersonal 
injury, bodily injury, death or damage to property including the loss of use 
thereof. Coverage to include, but not limited to, contractual liability, 
advertisers' liability, employee benefits liability, professional liability and 
teachers' liability; 

(ii) Liability Insurance for Directors and Officers in an amount not less than 
$1,000,000 each Ioss/$3,000,000 annual aggregate covering the public 
charter school, the governing board, employees and volunteers against 
liability arising out of wrongful acts and employment practices. Continuous 
"claims made" coverage will be acceptable, provided the retroactive date is 
on the effective date of the charter; 

(iii) Automobile Liability Insurance in an amount not less than $1,000,000 
combined single limit covering the public charter school, the governing 
board, employees and volunteers against liability for damages because of 
bodily injury, death or damage to property, including the loss of use thereof 
arising out of the ownership, operation, maintenance or use of any 
automobile. The policy will include underinsured and uninsured motorist 
vehicle coverage at the limits equal to bodily injury limits; 

(iv) \Vorkers' Compensation Insurance shall also be maintained pursuant to 
Oregon laws (ORS Chapter 656). Employers' liability insurance with limits 
of$100,000 each accident, $100,000 disease each employee and $500,000 
each policy limit; 

(v) Honesty Bond to cover all employees and volunteers. Limits to be 
determined by the governing board, but no less than $25,000. Coverage 
shall include faithful performance and loss of moneys and securities; 

2Insurance requirements for individual public charter schools may vary and should be reviewed by legal counsel and an 
insurance representative 
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(vi) Property Insmance shall be required on all owned or leased buildings or 
equipment. The insurauce shall be written to cover the full replacement cost 
of the building aud/or equipment on au "all risk of direct physical loss 
basis," including earthquake aud flood perils. 

(b) Additional requirements: 

(i) The district shall be an additional insured on commercial general and 
automobile liability insmauce. The policies shall provide for a 90-day 
written notice of caucellation or material change. A certificate evidencing 
all of the above insurauce shall be furnished to the district; 

(ii) The public charter school shall also hold harmless aud defend the district 
from auy and all liability, injury, damages, fees or claims arising out of the 
operations of the public charter school operations or activities; 

(iii) The district shall he loss payee on the property insurauce if the public charter 
school leases auy real or personal district property; 

(iv) The coverage provided and the insmance carriers must be acceptable to the 
district. 

e. If the district and the public charter school enter a cooperative agreement with other school 
districts for the purpose of forming a partnership to provide educational services, then the 
agreement must be incorporated into the charter of the public charter school. 

f. In addition to any other terms required to be in the charter agreement, a virtual public charter 
school must have in the charter of the school, a requirement that the school: 

(1) Monitor aud track student progress and attendauce; and 
(2) Provide student assessments in a manner that ensmes that an individual student is being 

assessed and that the assessment is valid. 

5. Public Charter School Operation 

a. The public charter school shall operate at all times in accordance with the public charter school 
law, the terms of the approved proposal aud the charter agreement. 

b. Statutes and rules that apply to the district shall not apply to the public charter school except 
the following, as required by law, shall apply: 

(1) Federal law, including applicable provisions of the No Child Left Behind Act of2001; 
(2) Public records law (ORS 192.410 to 192.505); 
(3) Public meetings law (ORS 192.610 to 192.690); 
(4) ORS Chapters 279A, 279B aud 279C (Public Contracting Code); 
(5) ORS 326.565, 326.575 and 326.580 (student records); 
(6) Municipal audit law (ORS 297.405 to 297.555 and 297.990); 
(7) Criminal records check (ORS 181.£9534, 326.603, 326.607, 342.223 and 342.232); 
(8) Textbooks (ORS 337.150); 
(9) ORS 339.119 (considerations for educational services); 
(10) Tuition and fees (ORS 339.141, 339.147 and 339.155); 
(11) Discrimination (ORS 659.850, and 659.855 and 659.860); 
(12) Tort claims (ORS 30.260 to 30.300); 
(13) ORS Chapter 657 (Employment Department law); 
(14) Health and safety statutes and rules; 
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(15) Any statute or rule listed in the chatier; 
(16) The statewide assessment system developed by the Oregon Department of Education 

(ODE) for Mathematics, Science and English under ORS 329.485 (-!-2); 
(17) The academic content standards and instruction (ORS 329.045); 
(18) Any statute or rule that establishes requirements for instructional time; 
(19) Prohibition of infliction of corporal punishment (ORS 339.250 (12)); 
(20) Reporting of suspected ehikl-abuse of a child and sexual conduct, and training on 

prevention and identification of abuse and sexual conduct (ORS 339.370, 339.3 72, 
339.388 and 339.400); 

(21) Diploma, modified diploma, extended diploma and alternative certificate standards 
(ORS 329.451); 

(22) Statutes and rules that expressly apply to public charter schools; 
(23) Statutes and rules that apply to special government body ORS 17 4.117, or public body 

ORS 174.109; 
(24) ORS Chapter 338. 

c. The public charter school may employ as a teacher or administrator a person who is not 
licensed by the TSPC; however, at least one-half of the total full-time equivalent teaching and 
administrative staff at the public charter school shall be licensed by the commission, pursuant 
to ORS 342.135, 342.136, 342.138 or 342.140. 

d. A board member of the school district in which the public charter school is located may not 
serve as a voting member of the public charter school's board, yet may serve in an advisory 
capacity. 

e. The public charter school shall participate in the PERS. 
f. The public charter school shall not violate the Establishment Clause of the First Amendment to 

the United States Constitution or Section 5, Article I ofthe Oregon Constitution, or be religion 
based. 

g. The public charter school shall maintain an active emollment of at least 25 students, unless the 
public charter school is providing educational services under a cooperative agreement entered 
into for the purpose of forming a partnership to provide educational services. 

h. The public charter school may sue or be sued as a separate legal entity. 
1. The public charter school may enter into contracts and may lease facilities and services from 

the district, education service district, state institution of higher education, other governmental 
unit or any person or legal entity. 

J. The public charter school may not levy taxes or issue bonds under which the public incurs 
liability. 

k. The public charter school may receive and accept gifts, grants and donations from any source 
for expenditure to carry out the lawful functions of the school. 

1. The district shall offer a high school diploma, modified diploma, extended diploma, alternative 
certificate to any public charter school sh1dent located in the district who meets the district's 
and state's standards for a high school diploma, modified diploma, extended diploma, 
alternative certificate. 

m. A high school diploma, modified diploma, extended diploma, alternative certificate issued by a 
public charter school shall grant to the holder the same rights and privileges as a high school 
diploma, modified diploma, extended diploma, alternative ceiiificate issued by a nonchartered 
public school. 

n. Upon application by the public charter school, the State Board of Education may grant a 
waiver of certain public charter school law provisions if the waiver promotes the development 
ofprograms by providers, enhances the equitable access by underserved families to the public 
education of their choice, extends the equitable access to public support by all sh1dents or 
permits high quality programs ofunusual cost. This waiver request must specify the reasons 
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the public charter school is seeking the waiver and further requires the public charter school to 
notify the sponsor if a waiver is being considered. 

6. Virtual Public Charter School Operation 

a. In addition to the other requirements for a public charter school, a virtual public charter school 
must have: 

(1) A plan for academic achievement that addresses how the school will improve student 
learning and meet academic content standards required by ORS 329.045; 

(2) Performance criteria the school will use to measure the progress of the school in meeting 
the academic performance goals set by the school for its first five years of operation; 

(3) A plan for implementing the proposed education program of the school by directly and 
significantly involving parents and guardians of students enrolled in the school and 
involving the professional employees of the school; 

(4) A budget, business plan and governance plan for the operation of the school; 
(5) An agreement that the school will operate using an interactive, Internet-based 

technology platform that monitors and tracks student progress and attendance in 
conjtmction with performing other student assessment functions; 

(6) An agreement to employ only licensed teachers who are highly qualified as described in 
the Federal No Child Left Behind Act of2001; 

(7) A plan that ensures: 

(a) All superintendents, assistant superintendents and principals of the schools are 
licensed by the TSPC to administrate; and 

(b) Teachers who are licensed to teach by the TSPC and who are highly qualified as 
described in the federal No Child Left Behind Act of2001 teach at least 95 percent 
of the school's instmctional hours. 

(8) A plan for maintaining student records and school records, including financial records, at 
a designated central office of operations; 

(9) A plan to provide equitable access to the education program of the school by ensuring 
that each student enrolled in the school: 

(a) Has access to and use of a computer and printer equipment as needed; 
(b) Is offered an Internet service cost reimbursement arrangement under which the 

school reimburses the parent or guardian of the student, at a rate set by the school, 
for the costs of obtaining Internet service at the minimum connection speed 
required to effectively access the education program provided by the school; or 

(c) Has access to and use of computer and printer equipment and is offered Internet 
service cost reimbursement. 

(I 0) A plan to provide access to a computer and printer equipment and the Internet service 
cost reimbursement as described in (8) above by students enrolled in the school who are 
from families that qualify as low-income under Title I of the federal Elementary and 
Secondary Education Act of 1965 (20 USC 6301 et seq); 

(1 I) A plan to conduct school-sponsored optional educational events at least six times each 
school year at locations selected to provide convenient access to all students in the 
school who want to participate; 

(12) A plan to conduct biweekly meetings between teachers and students enrolled in the 
school, either in person or through the use of conference calls or other technology; 

Public Cha{b..~E-4),BE-AR 
15-20 



(13) A plan to provide opportunities for face-to-face meetings between teachers and students 
enrolled in the school at least six times each school year; 

(14) A plan to provide written notice to both the sponsoring district and the district in which 
the student resides upon enrollment or withdrawal for a reason other than graduation 
from high school: 

(a) Ifnotice is provided due to enrollment, then the notice must include the student's 
name, age, address and school at which the student was formerly enroJled; 

(b) Ifnotice is provided due to withdrawal for a reason other than graduation from 
high school, then notice must include the student's name, age, address, reason for 
withdrawal (if applicable) and the name of the school in which the student intends 
to enroll (if known). 

(15) An agreement to provide a student's education records to the student's resident school 
district or to the sponsor upon request of the resident school district or sponsor. 

b. The sponsor of a virtual public charter school or a member of the public may request access to 
any of the documents described in a. above. 

c. If a virtual public charter school or the sponsor of a virtual public charter school contracts with 
a for-profit entity to provide educational services through the virtual public charter school, the 
for-profit entity may not be the employer of any employees of the virtual public charter school. 

d. The following limitations apply: 

(1) School board members of the virtual public charter school's sponsoring district may not 
be: 

(a) An employee of the virtual public charter school; 
(b) A member of the governing body of the virtual public charter school; 
(c) An employee or other representative of any third-party entity with which the 

virtual public charter school has entered into a contract to provide educational 
services. 

(2) Members of the governing body of the virtual public charter school may not be an 
employee of a third-party entity with which the virtual public charter school intends to 
enter or has entered into a contract to provide educational services; 

(3) If a third-party entity contracts with a virtual public charter school to provide educational 
services to the school, then: 

(a) No third-party entity's employee or governing board member may attend an 
executive session of the sponsoring district's school board; 

(b) No virtual public charter school employee may promote the sale or benefits of 
private supplemental services or classes offered by the third-party entity; 

(c) The educational services must be consistent wifu state standards and requirements; 
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(d) The virtual public charter school must have on file the third-party entity's budget 
for the provision of educational services, including itemization of: 

(i) The salaries of supervisory and management personnel and consultants who 
are providing educational or related services for a virtual public charter 
school in this state; and 

(ii) The annual operating expenses and profit margin of the third-party entity for 
providing educational services to a virtual public charter school in this state. 

7. Charter Agreement Review 

a. The public charter school shall report at least annually on the performance of the school and its 
students to the State Board ofEducation and the district. 

b. The Board or designee shall visit the public charter school at least annually to assure 
compliance with the terms and provisions of the charter. 

c. The public charter school shall be audited annually in accordance with the Mtmicipal Audit 
Law. After the audit, the public charter school shall forward a copy of the audit to ODE and 
the following to the sponsoring district: 

(I) A copy of the armual audit; 
(2) Any statements from the public charter school that show the results ofoperations and 

transactions affecting the financial status of the chmier school during the preceding 
annual audit period for the school; and 

(3) Any balance sheet containing a summary ofthe assets and liabilities of the public charter 
school and related operating budget documents as of the closing date of the preceding 
annual audit period for the school. 

d. The sponsoring district may request at any time an acknowledgment from each member of the 
public charter school governing body that the member understands the standards of conduct 
and liabilities of a director of a nonprofit organization. 

e. The public charter school shall submit to the Board quarterly financial statements that reflect 
the school's financial operations. The report shall include, but not be limited to, revenues, 
expenditures, loans and investments. 

8. Chmier School Renewal 

a. The first renewal of a charter shall be for the same time period as the initial chmier. 
Subsequent renewals of a charter shall be for a minimum of five years but may not 
exceed IO years. 

b. The Board and the public charter school shall follow the timeline listed below, unless a 
different timeline has been agreed upon by the Board and the public charter school: 

(1) The public charter school shall submit a written renewal request to the Board for 
consideration at least 180 days prior to, but no earlier than 210 days before the 
expiration of the charter; 

(2) Within 45 days after receiving a written renewal request from a public charter school, 
the Board shall hold a public hearing regarding the renewal request; 

(3) Within 30 days after the public hearing, the Board shall approve the charter renewal or 
state in writing the reasons for denying charter renewal; 
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( 4) If the Board approves the charter renewal, the Board and the public charter school shall 
negotiate a new charter within 90 days unless the Board and the public charter school 
agree to an extension ofthe time period. Notwithstanding the time period specified in 
the charter, an expiring charter shall remain in effect until a new charter is negotiated; 

(5) If the Board does not renew the charter, the public charter school may address the 
reasons stated for denial of the renewal and any remedial measures suggested by the 
Board and submit a revised request for renewal to the Board; 

( 6) Ifthe Board does not renew the charter based on the revised request for renewal or the 
parties do not negotiate a charter contract within the time line established in this policy, 
the public charter school may appeal the Board's decision to the State Board of 
Education for a review of whether the Board used the process required by Oregon law in 
denying the charter renewal. 

(a) If the State Board of Education finds that the Board used the appropriate process in 
denying the request for renewal, it shall affirm the decision of the Board. A public 
charter may seek judicial review of this order. 

(b) If the State Board of Education finds that the Board did not use the appropriate 
process in denying the request for renewal, it shall order the Board to reconsider 
the request for renewal. If after reconsideration the Board does not renew the 
charter, the public charter school may seekjudicial review of the Board's decision. 

(7) The Board shall base the charter renewal decision on a good faith evaluation ofwhether 
the public charter school: 

(a) Is in compliance with all applicable state and federal laws; 
(b) Is in compliance with the charter of the public charter school; 
( c) Is meeting or working toward meeting the student performance goals and 

agreements specified in the charter or any other written agreements between the 
Board and the public charter school; 

( d) Is :fiscally stable and used the sotmd :financial management system described in the 
proposal submitted under ORS 338.045 and incorporated into the written charter 
agreement; and 

( e) Is in compliance with any renewal criteria specified in the charter ofthe public 
charter school. 

(8) The Board shall base the renewal evaluation described above primarily on a review of 
the public charter school's annual performance reports, annual audit of accounts and 
annual site visit and review and any other information mutually agreed upon by the 
public charter school and the Board; 

(9) For purposes of this section, the phrase "good faith evaluation" means an evaluation of 
all criteria required by this section resulting in a conclusion that a reasonable person 
would come to who is informed of the law and the facts before that person. 
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9. Charter School Termination 

a. The public charter school may be tenninated by the Board for any of the following reasons: 

(1) Failure to meet the terms of an approved charter agreement or any requirement of ORS 
Chapter 338 unless waived by the State Board ofEducation; 

(2) Failure to meet the requirements for student performance as outlined in the charter 
agreement; 

(3) Failure to conect a violation of federal or state law; 
(4) Failure to maintain insurance; 
(5) Failure to maintain financial stability; 
(6) On or after July 1, 201 Failure to maintain, for two or more consecutive yearn, a sound 

financial management system described in the proposal submitted under ORS 338.045 
and incorporated into the written charter under ORS 338.065; 

(7) Failure to maintain the health and safety of the students. 

b. If a charter school is terminated by the Board for any reason listed in sections a. (1) through a. 
( 6), the following shall occur: 

(1) The district shall give the public charter school a 60-day written notification of its 
decision; 

(2) If the grounds for termination include failure to maintain fmancial stability or failure to 
maintain a sound financial management system, the sponsor and the public charter 
school may agree to develop a plan to conect deficiencies. The plan to correct 
deficiencies will follow the process as per ORS 338.105; 

(3) The district shall state the grounds for termination and deliver notification to the 
business office of the public charter school; 

(4) The public charter school may request a hearing by the district. The request must be 
made in writing and delivered to the business address of the sponsor; 

(5) Within 30 days of receiving the request for a hearing, the sponsor must provide the 
public charter school with the opportunity for a hearing on the proposed termination; 

(6) The public chaiter school may appeal the decision to terminate to the State Board of 
Education; 

(7) If the public chaiter school appeals the decision to terminate to the State Board of 
Education, the public charter school will remain open until the State Board issues its 
final order; 

(8) Ifthe State Board's final order upholds the decision to terminate and at least 60 days 
have passed since the notice of intent to terminate was received by the public charter 
school, the district's sponsorship of the public charter school will terminate; 

(9) The final order of the State Board may be appealed under the provision of ORS 183.484; 
(10) Throughout the ORS 183.484 judicial appeals process the public charter school shall 

remain closed; 
(11) If terminated or dissolved, assets of the public charter school purchased by the public 

charter school with public funds, shall be given to the State Board of Education. 
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c, If the public charter school is terminated by the Board for any reason related to student health 
or safety as provided in section a, (7), the following shall occur: 

(1) If the district reasonably believes that a public charter school is endangering the health 
or safety of the students enrolled in the public charter school, the district may act to 
immediately terminate the approved charter and close the public charter school without 
providing the notice required in section b, (1); 

(2) A public charter school closed due to health or safety concerns may request a hearing by 
the sponsor, Such a request must be made in writing and delivered to the business 
address of the district; 

(3) Within IO days of receiving the request for a hearing, the district must provide the public 
charter school with the opportunity for a hearing on the termination; 

(4) If the district acts to terminate the charter following the hearing, the public charter 
school may appeal the decision to the State Board ofEducation; 

(5) The State Board will hold a hearing on the appeal within 10 days of receiving the 
request; 

(6) The public charter school will remain closed during the appeal process unless the State 
Board orders the district not to terminate and to re-open the public charter school; and 

(7) The final order of the State Board may be appealed under the provisions of 
ORS 183,484, 

d, If the public charter school is terminated, closed or dissolved by the governing body of the 
public charter school, it shall be done only at the end of a semester and with 180 days' notice 
to the district, tmless the health and safety of the students are in jeopardy, Such notice must be 
made in writing and be delivered to the business address of the sponsor, 

(1) Assets of a terminated, closed or dissolved public charter school that were obtained with 
grant funds will be dispersed according to the terms of the grant If the gtant is absent 
any reference to ownership or distribution of assets of a terminated, closed or dissolved 
public charter school, all assets will be given io the State Board of Education for 
disposal, 

10, District Immunity 

The district, members of the Board and employees of the district are immune from civil liability with 
respect to the public charter school's activities, 

HR! 0/24113 JPH 
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Business Report 
By: Linda Darling, Business Director 

November 13, 2014 

Financial Report: (Enclosure F-1) 
The 2014-2015 Financial Board report included in this Board packet, reflects all projected revenue and 
expenditures for 2013-2014 along with the budgeted and spent or encumbered amounts for 2014-2015. The 
projected Ending Fund Balance (EFB) for 2013-2014 is $3,162,470. This figure may change, but it is not 
likely, as the audit is finalized. The projected EFB for 2014-2015 is $2,861,800. There was a slight change 
from October's projected EFB of$2,737,900 to Nov's $2,861,800; the majority of the change is the reduced 
projected amount for salaries and benefits in Licensed, Classified, and Administration. 

U.S Securities and Exchange Commission's (SEC) Municipalities Continuing Disclosure Cooperation 
(MCDC) Initiative: (Enclosure F-2) 
Enclosed is Resolution 1415-02 which gives Superintendent Hess and/or myself, in consultation with the 
District's bond counsel, the authority to prepare and submit all documentation required to participate in the 
MCDC Initiative, if the Authorized Representative determines such reporting to be advisable. At this time 
we do believe that self-reporting is the appropriate action. A draft of the Self-Reporting Questionnaire to be 
filed by Dec. l'', 2014 is included in the enclosure. 

Budget Calendar: (Enclosure F-3) 
The Proposed Budget Calendar is enclosed for your review and input. The timeline is developed to have the 
proposed budget and budget meetings in April and May; this will allow us to have maximum information 
from the State as this is a legislative year. 

Budget Committee Openings: 
We currently have received one application for the one 3-year term Budget Committee opening. The 
following is the timeline for filling this position: 

• Post open positions in the paper (Oct. 2014) and webpage (Oct. -Nov. 2014) 
• Accept applications through Dec. 5, 2014 
• Board interview applicants and appoint new members Jan. 8, 2015 



-------- -------- -------- -------- -------- -------- --------

-------- -------- -------- -------- --------

2014-2015 General FL ' Summary Report 

10111 11112 12113 13114 14115 11-4-14 11-4-14 14115 
Actual Actual Actual Project Budget YTD & Enc Balance Project 

General Fund - Revenue 10/2/2014 11/6/2014 

SSF Formula 27,355,256 28,932,900 30,017,096 33,010,960 34,260,000 11,019,043 23,240,957 34,500,000 
SSF Adjustment (279,025) 784,064 337,479 354,710 (250,000) 
State Fiscal Stabilization FuI 446,624 
Federal Ed Jobs 810,332 11,974 
School Year SubAccount 106,374 898,088 
Loan Receipts 119,000 
Interest 60,225 62,615 59,860 55,090 40,000 10,505 29,495 51,000 
Third Party B1ll1ng 31,968 31,047 50,472 35,680 70,000 2,777 67,223 45,000 
TMR 161,370 187,235 176,000 189,020 175,000 175,000 184,000 
JROTC 56,194 61,985 62,358 44,880 62,000 21,218 40,782 64,000 
Other 368,102 360,139 422,445 493,650 380,400 141,962 238,438 375,000 
lnterfund Transfer 60,000 20,123 60,000 680,000 60,000 10,009 49,991 60,000 
BFB 5,134,115 3,062,267 2,596,141 1,065,340 2,400,000 3,162,455 (762,455) 3,162,400 

Total 34,311,536 34,531,437 33,781,852 35,929,330 37,447,400 14,367,969 23,079,431 38,191,400 
-------- -------- ======== -------- -------- -------- -------- --------

General Fund - Expenses 

Salaries 15,683,004 15,883,359 16,090,527 15,946,120 16,420,371 15,369,309 1,051,062 16,301,400 
Benefits 8,821,743 9,459,887 9,467,455 9,750,260 10,633,677 9,374,296 1,259,381 10,101,100 
P. Services 4,006,894 4,076,037 4,635,957 4,781,690 5,744,518 2,137,710 3,606,808 5,390,200 
Supplies 1,016,745 1,376,729 1,165,368 1,123,620 1,420,884 836,545 584,339 1,271,700 
Capital Outlay 21,093 16,030 23,301 30,000 30,000 23,300 
Other Objects 254,791 260,076 240,048 262,800 302,950 261,132 41,818 296,900 
Transfers 1,326,000 863,180 1,093,860 902,370 1,945,000 1,560,000 385,000 1,945,000 
Contingency 950,000 950,000 

Total 31,130,269 31,935,297 32,716,516 32,766,860 37,447,400 29,538,992 7,908,408 35,329,600 
-------- -------- -------- ======== ======== -------- -------- ======== 

Projected Ending Fund Balance 3,162,470 Pro1ected Ending Fund Balance 2,861,800 

:::losure F-1 Page 1 H \Board Meetings\2014-2015 Financial Board Reporls xlsxOverview 11-13-14 



2014-2015 General Fr 1 Summary Report 

10/11 11/12 12/13 13/14 14/15 11-4-14 11-4-14 14/15 
Actual Actual Actual Project Budget YTD Balance Project 

1012/2014 1116/2014 

SSF Formula 
Taxes 7,365,068 7,533,685 7,841,946 7,903,430 7,830,000 91,132 7,738,868 8,061,000 
Federal Forest Fees 375,840 233,611 226,617 270,220 
Common School 310,174 325,406 348,692 390,780 370,000 370,000 370,000 
State Timber 100,621 27,968 53,044 211,000 100,000 100,000 100,000 
School Support Fund 19,203,553 20,812,230 21,546,797 24,235,530 25,960,000 10,927,911 15,032,089 25,969,000 
Adjustments to SSF Payments 

Adj for HC Disability Grant (620) 10,520 8,476 44,590 
Adj for 09/10 payment (278,405) 
Adj for 10/11 payment 773,544 
Adj for 11 /12 payment 329,004 
Adj for 12/13 payment 310,120 
Adj for 13/14 payment (250,000) 

State Fiscal Stabilization Fund 446,624 
Federal Ed Jobs 810,332 11,974 
School Year SubAccount 106,374 898,088 

Total SSF Formula 28,439,562 30,627,026 30,354,576 33,365,670 34,260,000 11,019,043 23,240,957 34,250,000 

Loan Receipts 119,000 

Interest of Investments 60,225 62,615 59,860 55,090 40,000 10,505 29,495 51,000 

Third Party billing - Medicaid 31,968 31,047 50,472 35,680 70,000 2,777 67,223 45,000 

TMR 161,370 187,235 176,000 189,020 175,000 175,000 184,000 

JROTC reimbursement 56,194 61,985 62,358 44,880 62,000 21,218 40,782 64,000 

Other 
Outdoor School 2,641 
Rental Fees 22,068 23,055 24,695 24,990 22,000 4,951 17,050 25,000 

Fees Charged to Grants 66,021 36,491 53,440 50,000 50,000 

Miscellaneous 217,139 243,065 278,595 396,770 233,400 68,290 165,110 275,000 
E-Rate reimbursement 62,875 54,886 65,715 71,890 75,000 68,721 6,279 75,000 

lnterfund Transfer - Athletics 60,000 20,123 60,000 680,000 60,000 10,009 49,99'1 60,Q0O 

Beginning Fund Balance 5,134,115 3,062,267 2,596,141 1,065,340 2,400,000 3,162,455 (762,455) 3,162,400 

Total 34,311,536 34,531,437 33,781,852 35,929,330 37,447,400 14,367,969 23,079,431 38,191,400 

======== ======== ===::::==== :::::::::::::::::::::::::::::::::::::::: ======== ======== ======== ======== 
:nclosure F-1 Page 2 H \Board Meebngs\2014-2015 FInanc1al Board Reports xlsxRevenue 11-13-14 



2014-2015 General F 1 Summary Report 
10/212014 14/15 10/212014 

10/11 11/12 12/13 13/14 Adopted 11-4-14 11-4-14 11-4-14 14/15 
Obj Description Actual Actual Actual Project Budget YTD Encumb Balance Project 

111 Certified salaries 9,630,593 9,660,974 9,691,110 9,312,210 9,649,762 1,615,526 7,672,871 361,366 9,375,000 
112 Classified salaries 3,390,242 3,400,585 3,570,418 3,821,770 4,076,721 926,339 3,145,111 5,271 4,161,000 
113 Administrative salaries 1,243,817 1,403,982 1,356,839 1,409,050 1,505,040 484,014 975,568 45,458 1,460,000 
114 Managerial - classified 240,110 201,463 124,134 92,860 94,714 31,571 63,143 94,700 
116 Retirement stipends 176,948 112,059 98,858 99,060 75,000 30,282 45,342 (623) 76,000 
118 Retirement Support Program 158,650 159,600 159,600 
119 Confidential salaries 141,433 144,538 146,195 125,870 130,223 42,765 85,879 1,579 128,700 
121 Certified subs 344,129 314,409 337,851 364,590 329,071 26,677 302,394 367,000 
122 Classified subs 136,414 100,730 109,047 147,570 92,000 13,415 78,585 148,000 
123 Temp certified 61,837 71,639 51,529 61,460 57,500 3,180 54,320 65,000 
124 Temp classified :pso 500 500 500 
127 Student helpers salaries 2,820 3,405 2,884 12,470 6,000 8,820 (2,820) 18,000 
131 Overtime 18,862 15,248 
132 Compensation time 14,254 14,077 12,822 19,030 15,000 1,252 13,748 19,000 
133 Extra duty 124,409 113,359 174,502 149,430 207,480 116,444 48,125 42,911 210,000 
134 Classified extra hrs 96,860 111,939 127,482 123,910 135,000 32,622 102,378 127,500 
135 Vacation Payoff 15,667 18,341 31,234 17,380 13,400 13,400 20,000 
136 Mentor teacher pay 15,374 3,456 2,438 1,570 83 (83) 2,500 
137 Personal Leave Payout 24,560 26,297 25,750 22,060 25,560 75 25,485 25,000 
138 Department Head Extra Duty 4,675 6,810 2,300 2,120 6,000 188 5,812 2,500 
140 Salary Settlements 64,867 
142 Taxable Meal Reimbursement 1,398 667 330 1,400 19 1,381 1,000 

Total Salaries 15,683,004 15,883,359 16,090,527 15,946,120 16,420,371 3,333,272 12,036,038 1,051,062 16,301,400 

210 PERS 2,943,902 '.l,690,522 3,708,868 3,955,690 4,371,213 789,568 2,882,567 699,078 3,807,300 
220 Social Security 1,143,688 1,162,516 1,173,990 1,183,580 1,245,038 248,078 888,001 108,958 1,207,400 
231 Worker's Comp 125,923 115,962 130,637 119,160 188,497 15,652 110,384 62,461 132,100 
241 Employee Ins - Admin 158,787 164,096 163,789 168,640 198,715 57,949 119,999 20,767 180,000 
242 Employee Ins - Certified 2,122,439 2,043,638 2,038,405 2,146,030 2,412,541 382,273 1,875,431 154,837 2,450,000 
243 Employee Ins - Classified 1,446,732 1,457,700 1,691,683 1,721,370 1,805,454 381,857 1,456,315 (32,718) 1,920,000 
244 Employee Ins - Other 28,402 29,739 31,766 20,640 22,820 6,894 13,806 2,120 20,700 
245 Employee Ins - Retired 653,832 623,207 472,809 389,150 340,000 101,959 238,041 340,000 
246 Classified Insurance Pool 152,008 123,906 4,979 
247 TSA 46,031 48,601 50,530 46,000 49,399 10,379 33,184 5,837 43,600 

Total Benefits 8,821,743 9,459,887 9,467,455 9,750,260 10,633,677 1,994,608 7,379,688 1,259,381 10,101,100 

:losure F-1 Page 3 H \Board Meelmgs\2014-2015 FmancIal Board Reports xlsxExpenses 11-13-14 



2014-2015 General F i Summary Report 
10/212014 14/15 10/2/2014 

10/11 11/12 12/13 13/14 Adopted 11-4-14 11-4-14 11-4-14 14/15 
Obj Description Actual Actual Actual Project Budget YTD Encumb Balance Project 
311 Instructional Services 2,375 466 300 69,270 800 4,220 45,117 (48,537) 85,000 
312 Instr Prog Improve Service 10,335 329 8,800 18,730 32,000 9,448 95 22,458 35,000 
319 Other Instr-Prof-Tech SVCS 2,952 4,498 20,884 14,980 16,500 10,710 5,790 20,900 
322 Repairs & Maintenance 113,533 101,144 87,245 101,490 98,250 54,007 26,677 17,566 101,500 
323 Radio Service 5,202 2,441 1,188 2,500 2,500 2,400 
324 Rentals 119,548 94,807 137,321 121,200 150,650 45,117 93,953 11,580 137,300 
325 Electricity 368,160 403,126 414,837 440,340 455,980 130,407 325,573 444,700 
326 Fuel 209,808 198,605 159,642 187.490 226,000 13,819 212,181 198,600 
327 Water & Sewer 94,849 101,759 130,496 112,990 145,300 54,452 90,848 130,500 
328 Garbage 82,994 81,112 82,910 77,680 94,600 21,629 72,971 82,900 
329 Other Property Services 5,623 4,124 675 420 5,500 2,388 5,934 (2,823) 4,100 
330 Reimb. Student Transportation 4,200 2,600 1,591 1,009 4,200 
340 Travel 67,079 75,073 62,436 65,320 166,350 29,036 6,212 131,102 77,500 
343 Travel - Student - Out of Dist. 191 1,670 1,500 1,500 1,700 
346 M ea I s/T rans portati on 1,819 265 228 150 500 16 484 300 
348 Staff Tuition 14,452 9,821 15,033 30,650 28,000 4,079 2,115 21,806 30,700 
351 Telephone 51,698 54,376 66,659 67,510 75,500 19,159 8,196 48,145 68,900 
353 Postage 24,418 20,143 17,610 25,890 28,450 6,611 21,839 25,900 
354 Advertising 6,763 2,147 1,316 1,870 2,800 1,422 348 1,030 2,100 
355 Printing & Binding 24,823 22,633 14,735 13,900 30,838 21,862 1,931 7,045 74,800 
360 Charter School Payments 1,421,285 1,658,152 1,800,976 1,954,970 2,304,000 930,119 1,373,881 2,232,000 
362 Insurance Reimbursement 87 366 643 
371 Tuitions Payments to Other Dist. 16,345 32,878 37,250 175,000 36,080 4,490 134,430 42,000 
373 Tuition Pay Private School 5,000 5,000 
374 other Tuition 611,940 471,836 906,502 782,260 865,000 51,624 44,150 769,226 844,400 
381 Audit Services 30,140 25,800 21,950 27,150 35,000 10,000 25,000 30,100 
382 Legal Services 9,295 6,265 6,776 9,010 25,000 392 24,608 9,300 
384 Negotiation Services 2,444 5,449 14,340 7,400 
385 Management Services 9,038 3,700 
386 Data Processing SVCS 88,244 122,699 53,576 57,260 100,500 21,061 1,056 78,383 80,400 
387 Statistical Services 6,300 1,000 
388 Election Services 7,014 6,410 10,000 10,000 7,000 
389 Other Non_instr Pro/Tech 572,801 571,302 543,914 510,400 617,300 97,880 288,247 231,173 572,800 
391 Physical Exams - Drivers 2,510 2,530 2,540 2,180 3,700 450 2,050 1,200 2,400 
392 Drug Tests Drivers 2,345 2,576 1,535 1,110 3,000 475 1,525 1,000 2,600 
393 Child Care Services 21,000 18,900 22,000 22,000 25,000 4,400 17,600 3,000 22,000 
394 Sub calling service 6,383 5,132 5,464 5,540 6,400 5,559 841 5,600 
396 Criminal History checks 110 181 1,440 2,330 2,000 2,000 2,300 
398 Fingerprinting 1,923 986 400 140 3,000 3,000 900 

Total P. Services 4,006,894 4,076,037 4,635,957 '4,781,690 5,744,518 1,586,422 551,288 3,606,808 5,390,200 
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2014-2015 General F :I Summary Report 

Obj Description 
10/11 

Actual 
11/12 

Actual 
12/13 

Actual 

10/2/2014 

13/14 
Project 

14115 
Adopted 

Budget 
11-4-14 

YTD 
11-4-14 

Encumb 
11-4-14 

Balance 

1012/2014 

14115 
Project 

406 
410 
413 
414 
420 
430 
440 
460 
470 
480 

Gas Oil & Lubricants 
Supplies & Materials 
Vehicle repair parts 
Transportation operations 
Textbooks 
library Books 
Periodicals 
Equipment under 5K 
Computer software 
Computer hardware 

Total Supplies & Materials 

171,711 
376,582 

37,483 
11,055 
98,683 
11,442 
4,649 

87,600 
99,921 

117,621 
1,016,745 

196,328 
314,876 

47,675 
5,025 

240,848 
11,506 
2,964 

167,151 
143,181 
247,175 

1,376,729 

202,584 
359,880 

41,968 
4,379 

120,737 
10,819 
4,440 

141,047 
118,839 
160,675 

1,165,368 

189,900 
356,320 

54,780 
5,260 

173,650 
6,640 
3,750 

122,130 
139,150 

72,040 
1,123,620 

237,400 
409,490 

60,500 
5,000 

138,000 
12,700 

5,230 
198,290 
184,602 
169,672 

1,420,884 

31,393 
145,351 

17,509 
1,805 

59,983 
2,455 
3,251 

36,680 
111,721 
109,697 
519,844 

181,141 
33,967 
26,285 

3,078 
24,285 

30 
816 

5,848 
15,201 
26,051 

316,700 

24,867 
230,172 

16,706 
117 

53,733 
10,215 

1,164 
155,762 

57,681 
33,924 

584,339 

202,600 
376,600 

54,800 
5,300 

158,500 
10,100 
4,000 

167,200 
143,200 
149,400 

1,271,700 

540 Equipment 
Total Capital Outlay 

21,093 
21,093 

16,030 
16,030 

23,301 
23,301 0 

30,000 
30,000 0 0 

30,000 
30,000 

23,300 
23,300 

621 
640 
650 
659 

Regular Interest 
Dues & Fees 
Insurance & Judgments 
Settlements 

Total Other Objects 

60,148 
189,443 

5,200 
254,791 

78,723 
171,353 

10,000 
260,076 

50,998 
189,050 

240,048 

51,930 
210,870 

262,800 

500 
68,850 

233,600 

302,950 

43,894 
217,213 

261,107 

25 

25 

500 
24,931 
16,387 

41,818 

78,700 
218,200 

296,900 

710 
711 
712 
713 
714 
715 
716 
717 
718 
719 
730 
731 

Transfer - Technology 
Transfer - Classroom Furniture 
Transfer - Textbook Adoption 
Transfer - Capital Improvement 
Transfer - Track and Turf Fund 
Transfer - Athletic Fund 
Transfer - Bus Replacement 
Transfer - Unernploy Ins 
PERS Reserve 
Transfer - Food Service 
Transfer - Debt Service 
Transfer - Academic Achievemer 

Total Transfers 

80,000 

120,000 
300,000 

320,000 
108,000 
100,000 
280,000 

18,000 

1,326,000 

50,000 

128,000 

100,000 
336,000 
156,000 

20,000 

17,180 
56,000 

863,180 

50,000 

200,000 
200,000 
100,000 
336,000 
150,000 

17,860 
30,000 
10,000 

1,093,860 

50,000 

50,000 
150,000 
100,000 
336,000 
150,000 

50,000 

16,370 

902,370 

175,000 
50,000 

350,000 
225,000 
110,000 
365,000 
250,000 

25,000 
150,000 
235,000 

10,000 
1,945,000 

175,000 
50,000 

350,000 
225,000 
110,000 
365,000 
250,000 

25,000 

10,000 
1,560,000 

150,000 
235,000 

385,000 

175,000 
50,000 

350,000 
225,000 
110,000 
365,000 
250,000 

25,000 
150,000 
235,000 

10,000 
1,945,000 

810 Reserve/Contingency 950,000 950,000 

Grand Total 31,130,269 
=========== 

31,935,297 
========= 

32,716,516 
========= 

32,766,860 
=======::::=::: 

37,447,400 
=::::::;::===== 

9,255,253 
======:::== 

20,283,739 
========= 

7,908,408 
========::: 

35,329,600 
::::::======= 
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2014-2015 General· 1d Summary Report 
All Funds 

10/11 11/12 12/13 13/14 13/14 14/15 11-4-14 11-4-14 11-4-14 
Fund Description Actual Actual Actual Project Project EJ=B Adopted Y-T-D Encumb Balance 

Budget 
100 General Fund 31,130,269 31,935,297 32,716,516 32,766,860 3,162,470 37,447,400 9,255,253 20,283,739 7,908,408 
200 Grant Funds 3,082,381 2,692,584 3,903,906 2,663,750 1,760 5,200,000 630,740 1,483,399 3,085,861 
205 Senate Bill 1149 117,970 185,000 185,000 
212 Academic Achievement 1 500 8,650 30,150 30,150 
230 Bus Replacement 452,440 155,620 423,620 100,995 322,625 
232 Classroom Furniture 53,000 50,000 3,000 
240 Textbook Adoption 123,755 58,948 180,885 107,420 79,090 404,110 18,938 385,172 
272 Capital lmprovments 75,154 473,040 1,164,624 319,070 59,540 325,000 284,536 40 464 
274 Technology 80,000 76,157 52,900 20,940 217,000 124,500 92,500 
277 Track and Turf Replacement 90,986 564,979 100,000 27,350 180,000 100,000 80,000 
279 Student Act1v1ty 520,623 503,023 550,340 593,220 437,050 1,100,000 110,349 21,660 967,991 
286 High School Athletics 452,947 409,536 439,681 445,220 61,440 517,DDD 13D,686 58,088 328,226 
296 Nutrrt1on Services 1,721,064 1,826,382 1,946,080 1,683,120 169,760 1,918,300 340,233 802,390 775,678 
299 PERS Reserve 630,000 150,000 150,000 
300 Debt Service 32,109,239 3,314,370 3,276,831 3,35sl,330 128,650 3,442,482 3,442,482 
310 Debt Service/ SB 1149 61,016 61,016 5,150 
311 2011 Non-Bonded Debt 174,940 223,547 223,550 900 383,215 383,215 
601 Unemployment 55,462 36,285 47,106 37,170 103,810 125,000 10,224 114,776 

Grand Total 69,584,378 42,050,400 44,978,112 42,988,260 4,535,000 52,101,277 11,240,458 22,750,271 18,110,548 
======== ======== ======== ======== ======== ======== ======== ======== ======== 
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RESOLUTIONNO. 1415-02 

A RESOLUTION OF LEBANON COMMUNITY SCHOOL DISTRICT NO. 9, 
LINN COUNTY, OREGON AUTHORIZING ALL NECESSARY ACTIONS IN 
CONNECTION WITH THE SECURITIES AND EXCHANGE 
COMMISSION'S "MUNICIPALITIES CONTINUING DISCLOSURE 
COOPERATION INITIATIVE" 

WHEREAS, the District has entered into continuing disclosure agreements in connection 
with certain of its prior bond issuances (the "Prior Issuances"), agreeing to file ce1iain financial 
information and operating data and/or certain event notices with the former nationally recognized 
municipal securities information repositories ("NRMSIRs") or the Municipal Securities 
Rulemaking Board (the "MSRB") pursuant to the provisions ofRule 15c2-12 of the Securities 
Exchange Act of 1934, as amended (the "Rule"); and 

WHEREAS, the District has made certain representations regarding its continuing 
disclosures in connection with its Prior Issuances in bond offering documents; and 

WHEREAS, on March 10, 2014, the Securities and Exchange Commission ("SEC") 
issued a release attached hereto as Exhibit I entitled the "Municipalities Continuing Disclosure 
Cooperation Initiative ("MCDC Initiative"); and 

WHEREAS, under the MCDC Initiative, the Division of Enforcement (the "Division") of 
the SEC will recommend standardized settlement terms to issuers and underwriters if they self­
report instances ofmaterial misstatements in bond offering documents regarding the issuer's 
prior compliance with its continuing disclosure obligations; and 

WHEREAS, the period for self-reporting for issuers expires at 2:00 p.m. PST on 
December 1, 2014. 

WHEREAS, the District desires to conduct a review of the District's compliance with 
continuing disclosure agreements in connection with Prior Issuances and compare such review to 
the statements made by the District in bond offering documents in the last five years; and 

WHEREAS, the District further desires to delegate to the Superintendent or Business 
Manager (the "Authorized Representative"), acting individually, in consultation with the 
District's bond counsel and such other professionals as the Authorized Representative shall 
determine to be appropriate, the authority to prepare and submit all documentation required to 
participate in the MCDC Initiative, if the Authorized Representative determines such reporting to 
be advisable. 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF DIRECTORS OF 
LEBANON COMMUNITY SCHOOL DISTRICT NO. 9, LINN COUNTY, OREGON AS 
FOLLOWS: 

RESOLUTION - Page I 

(Enclosure F-2) 



Section I. The District authorizes and directs the Superintendent or Business 
Manager (the "Authorized Representative") to undertake a Disclosure Review and in their 
discretion, designate professionals to assist in or undertake the Disclosure Review; and 

Section 2. The District authorizes and directs the Authorized Representative to 
determine if the District shall participate in the MCDC Initiative if, after consultation with the 
District's bond counsel and such other professionals as the Authorized Representative shall 
determine to be appropriate, the Authorized Representative determines that participation is 
advisable, and the Authorized Representative is authorized to submit to the SEC the 
Questionnaire in the form attached as Exhibit 11 with such changes as are approved and 
submitted by the Authorized Representative. 

Section 3. The Authorized Representative is further authorized to execute any 
agreements and orders on behalf of the District containing such standardized terms as may be 
required by the SEC. 

Section 4. The Authorized Representative is hereby authorized to take any and all 
other action as may be necessary or desirable in order to carry out the provisions of this 
resolution. 

Section 5. Any action taken by the Authorized Representative, or any other officer or 
employee of the District, with respect to the Disciosure Review and MCDC Initiative are hereby 
ratified and confirmed. 

ADOPTED by the Board of Directors of Lebanon Community School District No. 9, 
Linn County, Oregon this 13th day ofNovember 2014. 

LEBANON COMMUNITY SCHOOL DISTRICT NO. 9 
LINN COUNTY, OREGON 

By_-----=c-:--------------
Cbair 

ATTEST: 

By_______________ 
Superintendent 

RESOLUTION -Page 2 
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Municipalities Continuing Disclosure Cooperation Initiative 

D1v1s10n of Enforcement 

U.S. Secunt1es and Exchange Comm1ss1on 

I. Introduction 

The Murnc1palit1es Continuing Disclosure Cooperation Initiative (the 'MCDC Jn1t1atrve ) 1s 

intended to aod1ess potentially w1desp1ead vIolat1ons of the federal 5ecu11tIes laws by 

municipal issuers and underwriters of murnc1pal securities in connection with certain 

rept esentat1ons about cont1nu1ng d1sclosu1 es 1n bond offe1 mg documents 

As described below, under the MCDC Irntlat1ve 1 the D1v1s1on of Enforcement (the 

D1v1s10n") of the U S Securities and Exchange Comm1ssmn (the 'Cornm1ss1on") w1H 

recommend favorable settlement terms to issuers and obligated persons involved in the 

offer or sale of mun1c1pal secu11t1es (collecttvely, "issuers") as we!! as underwr,ters of 

such offerings If they se!f-report to the D1v1s1on possible v1o!at1ons involving materially 

inaccurate statements re!at1l"'g to pnoi comp!lance with the continuing disclosure 

obligations specified m Rule 15c2-12 under the Securities Exchange Act of 1934 (the 

'Exchange Act'), 1 

IL Background 

Rule 15c2-12 generally proh1b1ts any underwriter from purchasing or selling municipal 

secu11t1es unless the issuer has committed to p~ov1dmg continuing d,sclosure regarding 

the security and issuer, Including mforrnat1on about rts financial cond1t1on and operating 

data 2 Rule 1Sc2-12 also gene1ally 1equ1res that any final offfc1al statement ptepared m 

connection v,1th a primary offering of municipal securities contain a descnpt1on of any 

instances m the orev1ous five years m which the issuer failed to comply, m all material 

respects, with any previous commitment to provide such contmu1ng disclosure 

The Comm1ss1on may file enforcement actions under erther Section 17(a) of the 

Secunt1es Act of 1933 (the "Securities Act"), and/or Section lO(b) of the Exchange Act 

against 1ssue1 s for inaccurately stating in final official statemenls that they have 

substantially complied wrth their pno~ contmumg disclosure obli9at1ons In such 

instances, underwriters for these bond offerings may also have violated the anti fraud 

prov1s1ons to the extent they faded to exe1 c1se adequate due diligence m detei m1rnng 

v.hether issuers have complied with such obligat1ons 1 and as a result, failed to form a 

reasonable basis for believing the truthfulness of a key representation m the 1ssue1 s 

official statement For instance, on July 29, 2013, the Comrn1ss1on charged a school 

distnct m lnd1an;:i and its underwnter with false\/ statmg to bond m\Jestors that the 

school district had been properly providing annual finanoal information and notices 

required as part of 1ts prior bond offerings J Without admitting or denying the 

Comm1ss1on's findings, the school d1stnct and underwnter each consented to, among 

other thmgs, an order to cease and desist from committing or causmg any v1olat1ons of 

Section 10(b) of the Exchange Act and Rule 10b-5 The underv,rlter also agreed to pay 

dtsgorgemcnt and preJudgment mterest of 5279,446 as we!! as a penalty of $300,000 

The Comm1ss1on has m the past emphasized that the likelihood that an issuer will abide 

by its continuing disclosure obl,gat1ons is cnt1cal to any evaluation of its covenants. An 

underwriters obl1gat1on to have a reasonable basts to believe that the key 

representations 1n a final offlc1al statement are true and accurate extends to an issuers 

representations concerning oast compliance with disclosure obhgat1ons Indeed, this 

provIs1on of Rule 15c2-12 was spec1f1cally intended to serve as an incentive for 1ssue1s 

to comply w1tn their undertakings to provide disclosures rn the secondary market for 

mun1c1pa! securities, and also assists underwriters and others In assessmg the rel1ab11ity 

of the issuer's disclosure representations Moreover, the Comm1ss1on has tn the past 

stated that 1t beheves that 1t is doubtful that an underwriter could form a reasonable 

C \1 

Questionnaire 

Mun1npalIt1es Contrnu1 ,g D1sclosui f' 

Coo::H,rallon In1t,at1ve Quesl1onnarre 

for Self~Repor.mg E::rt1t1es 
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basis to~ 1e1ymg on the accu1 acy or completeness of ar issuers ongoing disclosure 

representations without the underwriter affirmatively mqu1nng as to that filing history, 

and the undervvnte- rray not ~eJy solely ori a wntren ce1t1ficat1on from an issuer U1at 1t 

ha~ pro\ 1ded all filings or notices .. 

Based on available information and as h1ghl1ghted in the Comm1ss1or s Augu~t 2012 

Murnc1i:ial Market Report there 1s significant concern that many 1ssuet s have not been 

complying with their ob!igat1on to file contmurng disclosure documents and that federal 

securities law v1olat1011s involving raise statements concerrnnq such c0Mpl1ance may be 

v.1despread 

III The MCDC In1t1at1ve 

A. Who Should Consider Self-Reporting to the D1v1s1on? 

To be eligible for the MCDC Irnt1at1ve an issuer or underwriter must self-1 eport by 

accurately completing the ::1ttached questionnaire and subrrnltmg 1~ v.1thm the fol!owmg 

applicable time penods 

For underwriters beginning March 10 2014 and erdmg at 12 00 am EST on 

September 10, 2014, and 

For issuers, beginning Mai ch 10 2014 and ending at 5 00 p n1 EST on Decernber 1, 

2014 

Information required by the questionnaire mcludes 

1dent1ficat1on ard contact rnfor118tlon of the self-reporting entity 

information regarding the munieipal securities offerings containing the potentially 

inaccurate state'"'lents, 

1dent1t1es of the lead 1.,nderwnter, murncrpal advisor, bono counsel, underwriters 

counsel and disclosure cmmse\, 1f any and tt>-e. pnrnary contact pe.rson at e?ch entity 
for each such offenng 

a'1y facts that the self repotting ent1t} would like to provide to a;.~1st the staff 1n 

u'1derstand1ng the circumstances that may have led to the potentially inaccu1 ate 

staternent(s) and 

a statement that the self reporting entity tmends to consent to the applicable 

settler1ent tet ms under the MCDC Initiative 

Subm1ss1ons may be made by email to MCDCsubm1ss1onsi[';,ec gov, by fax to (301) 847 

4713 or by mall to MCDC Irnt1at1ve U S Securities and Exchange Cornrn1ss1on Boston 

Regional Office 33 Arch Street, Boston MA 02110 

C. Standardized Settlement Terms the 01v1s1on Will Recommend 

To the extent an entity meets the requirements of the MCDC Irnt1at1ve and the D1v1sIon 

decides to recommend enforcement action against the entity ( elrg1ble issuer or eligible 

underwnte1 ) the D1v1s10n w1!! recommend tnat the Cornm1ss10n accept a settlement 

which includes the terms described below ~ 

1 Tvpes of Proceedings and Nature of Charges 

For eflg1ble 1ssue1 s the D1v1swn will recommend that the Comm1ss1on accept a 

settlement pursuant to which the issuer consents to the m~t1tut1on of a cease and des,st 

proceeding unde1 Section SA of the Secu1It1es Acl for v1olat1on(s) of Section 17(a)(2) of 

the SecuntIes Act 6 The D1v1s10n will recommend a settlement 1n wl11ch the issuer neither 

admits nor denies the findmgs of the Comm1ss1on 

For eligible underwnters the D1v1s1on will recommend that thf' Comm1ss1on accept a 

settlement pursuant to which the underwriter consents to the 1nst1tutIon of a cease and 

desist proceeding under Section BA of the Secw 1t1es Act and administrative proceedings 

under Section 15(0) of the Exchange Act for v1o!at1on(s) of Sectt0n 17(a)(2) of the 

Securities Act The D1v1s10n will recommend a settlement rn which the under\J\riter 

ne\t'ner admits nor denies t'ne frndmgs of the Comm1ss\on 

2 Undertakings 

For ehg1b!e issuers the settlement to be recommenced by the D1v1s1on must include 

undertakings by the issuers Spec1f1ca!!~ as part of the settlement the 1s<.uer must 

undertake to 
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establish aopropnate pol1c1es and procedures and training rega1dmg contmumg 

disclosure obligations w1th1n 180 days of the InstItutIon of the proceedings, 

comply with existing contmumg disclosure undertakings, mcludmg upaatmg past 

de\mquent Mmgs w1thln 180 days of t'"le mstltutlo!i of the proceedmgs, 

coooerate with any subsequent mvest1gat1on by the D1vis1on regarding the false 

statement(s), mcludmg the roles of md1v1duals and/or other parties involved, 

disclose m a clear and conspicuous fashion the settlement terms m any fmal offlc1a! 

statement for an offering by the I~suer w1thm five years of the date of mstItutIon of 

the proceedmgs, and 

provide the Comm1ss1on staff with a compliance cert1f1cat1on iegarding the applicable 

undertakings by the issuer on the one year anniversary of the date of 1nstItutIon of 

the proceedings 

For e!lg1ble under wnters 1 the settlement to be recomn1ended by the DIvIsion must 

indude undertakings by the underwriters Spec1f1ca!ly, as part of the settlement, the 

undervmter must undertake to 

retain an independent consultant, not unacceptable to the CommIssIon staff, to 

conduct a complIance review and, within 180 days or ere institution of pI ocPedmgs, 

provide I ecommendations to the underwntet regardmg the underwriters murnctpal 

underwriting due diligence process and procedures, 

within 90 days of the moependent consultant's recommendatmns, take reasonable 

steps to erdct such recommendat1ons, provided that the underwriter make seek 

approval from the CommIssIon staff to not adopt recommendations that the 

underNnte1 can demonstrate to be unduly burdensome, 

cooperate with any subsequent mvestIgatIon by the DIvIsIon regarding the false 

staternent(s), mclud1ng the roles of md1v1duals and/or other parties mvo!ved, and 

provide the Comm1ss1on staff wrth a comp!Iance cert1ficat1ons regarding the 

applicable undeitakmgs by the Underv.nter on the one year anniversary of the date 

of mstItutIon of the proceedmgs 

3 Ovt/ Penalties 

For cl191blc issuers, the D1v1s1on will n,comrncnd that the Comm1ss1on accept a 

settlement m wh,ch there Is no payment of any c1v1I penalty by tbe issuer 

For elig1b!e underwriters, the DIvIsIon will recommend that the CommIssIon accept a 

settlement m which the underwriter consents to an order requIrmg payment of a c1v1I 

penalty as described below 

For offerngs of $30 m1!11on or less, the underwnler will be I equired lo pay a civil 

penalty of $20,000 per orfenng containing a materially raise statement, 

For offerings of more than $30 P11l!ion 1 the underwriter will be requ11ed to pay a c1vII 

penalty of $60,000 per offer mg contammg a mate11ally false statement, 

However, no underwriter wt!I be 1 equIred to pay a total amount of civil penalties 

under the MCDC InItIatIve greater than the following 

For an underwriter with total revenue over $100 mrlhon as reported In the 

underwriters Annual Aud1teo RepoIi: - Form X-17A-5 Part III for the underwriter's 

fiscal year 2013 $500,000, 

o For an underwriter with total revenue between $20 million and $100 mIl11on as 

reported In the undervvnter s Annual Audited Report - Form X-17A-5 Part Ill for 

the underw11ter's fiscal yeaI 2013 $250,000, and 

For an underwriter with total revenue below $20 mIlllon as reported m the 

underwnteI 's Annual Audited Report - Form X-1711.-5 Part III for the underwriters 

fiscal year 2013 $100,000 

D. No Assurances Offered with Respect to Individual L1ab1hty 

The MCDC InitIatIve covers only elI91ble issuers and undei-w11ters, The DIv1sion provides 

no assm ance that md1v1duals assoclated with those entItIes, sLch as municipal officials 

and employees of underwriting firms, will be offered s1m1!ar terms 1f they have engaged 

m vtolat1ons of the fed era! securities laws The D1vIsIon may recommend enforcement 

action agamst such md1v1duals and may seek remedies beyond those available through 

the MCDC InItIatIve. Assessing whether to recommend enforcement action against an 

md1v1dua! for v1olat1ons of the federal secuntIes laws necessarily involves a case-by-case 

assessment of spec1f1c facts and circumstances, mdudmg evidence I egarding the level of 

intent and other factors such as cooperation by the 1nd1v1dual 

E. No Assurances for Entitles That Do Not Take Advantage of MCDC Initiative 
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For Iss..1ers and underwnt-ers that would be el1g ble for the te n1S of the MCDC Irntlat ve 

but that do not self report pursuant to the terms of the MCDC lrnt1at1ve the D vIs10n 

offers no assuranc"'S that 1t will recnmmend the above terms m a,y subsequent 

enforcement recornmendal on As noted above assesslng whether to recommend 

enforcement action necessa ily involves a case by case assessment of specific faces and 

circ..1mstances but entItIes are caut oned that enforcement actions outside of the MCDC 

mItIatIve could result m the D vision or the Comm sc;Ion seeking remedies beyond those 

descr bed m the mItIatIve For ssuers the DIvIs10n w II likely recommend and seek 

financ al sanct ons For under.JI Iters the DIvIs1on w II likely I ecommend and seek 

f1nanc al sarctIons m amount-s greater than those available pursuant to the MCDC 

lrnt atwe 

Questions regarding the MCDC Initiative may be directed to MCDCmqu r es@sec gov 

1 Recornmendatmns by the DIvIs10n t-o the Comm ssIon are sub3ect to approval by the 

Comm1ss1on 

"'The issuers agreernent to make such disclosures 1s 111emona!1zed n a 11v 1tten 

undertaking rrequently called a Cont111u1rg Disclosure Agreement Tr'e ContinuI11g 

D sc!osuI e Agreement I equIres that issuer to f le annual financial mforrnanon and notices 

of certain mate.na\ events with the E\ectrornc Murncipa\ Marltet Access rn EMMA an 

electronic mforrnat on repository system maintained by the MurncIpa! SecurItIes 

Rulemakmg Board (MSRB) which IS accessible to all investors on the nternet 

'In the Matter of West Clark Commun,ty Schools AP File No 3 15391 {)uly 29 2013) 

In the Matte, of City SecJnt1es Corporat!On and Randy G Ruhl AP File No 3 15390 

(July 29 2013) 

4 See M• n cipal secunt es Disclosure SeruntIes Exchange Act Release No 34961 

(Novembe1 10 1994) 59 FR 59590 sup1a notes 50 54 (November 17 1994) ::iee afso 

AmenCments to Mun cIpal Securities Disclosure Securities Exchange Act Release No 

34 62184A (May 26 2010) 75 FR 331100 supra n 348 362 June 10 2010 

s The standardized settlement terms or the MCDC InItIatIve are only applicable to 
inaccurate statements concerning corrpl anc<:: with continumg d sc!osure obi gatIons The 

MCDC lrnt1ot1ve and the standardized settlement terms are not applicable to othd 
material mIsstate'T\ents m final off cal statements or related commun cat ons or other 

misconduct Any other potential misconduct Is sub1ect to investIgat Ol"\ and separate 

enforcement act on if appropriate If enforcement action s taken ent ties may be 

subJect to add lional remedies for that misconduct nclud ng add1t1onal financial 

sanctions 

6 V1olat1ons of Section 17(ai(21 require a "ndmg of negligent conduct 

I le I ; 

II J II ' 

Mod red July 31 2'114 

( ; 
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U.S. SECURITIES AND EXCHANGE COMMISSION 
DIVISION OF ENFORCEMENT 

MUNICIPALITIES CONTINUING DISCLOSURE COO PERA TlON INITIA TlVE 
QUESTIONNAIRE FOR SELF-REPORTING ENTITIES 

NOTE: The information being requested in this Questionnaire is subject to the 
Commission's routine uses. A list of those uses is contained in SEC Form 1662 which 
also contains other important information. 

I. Please provide the official name of the entity that is self-reporting ("Self-Reporting 
Entity") pursuant to the MCDC Initiative along with contact information for the Self­
Reporting Entity: 

Individual Contact Name: Linda Darling 

Individual Contact Title: Business Manager 

Individual Contact telephone: 541.259.8945 

Individual Contact Fax number: 541.259.6857 

Individual Contact email address: Linda.Darling@lebanon.k12.or.us 

Full Legal Name of Self-Reporting Entity: Lebanon Community School District No. 9, Linn County, (ill 

Mailing Address (number and street): 485 South 5th Street 

Mailing Address (city): Lebanon 

Mailing Address (state): Oregon 

Mailing Address (zip): 97355 

2. Please identify the municipal bond offering(s) (including name oflssuer and/or Obligor, 
date of offering and CUSIP number) with Official Statements that may contain a 
materially inaccurate certification on compliance regarding prior continuing disclosure 
obligations (for each additional offering, attach an additional sheet or separate schedule): 

State: Oregon 

Full Name oflssuing Entity: Lebanon Community School District No. 9, Linn County, Oregon 

Full Legal Name of Obligor (if any): 

Full Name of Security Issue: Full Faith and Credit Obligations, Series 2011 (Qualified School Construlj 

Initial Principal Amount ofBond Issuance: $1,895,000 

Date of Offering: 07262011 

Date of final Official Statement (format MMDDYYYY): 07122011 

Nine Character CUSIP number oflast maturity: 535809FY8 
1 
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3. Please describe the role of the Self-Repo-rting Entity in connection with the municipal 
bond offerings identified in Item 2 above (select Issuer, Obligor or Underwriter): 

[;:J Issuer 

D Obligor 
D Underwriter 

4. Please identify the lead underwriter, municipal advisor, bond counsel, underwriter's 
counsel and disclosure counsel, if any, and the primary contact person at each entity, for 
each offering identified in Item 2 above (attach additional sheets if necessary): 

Senior Managing Underwriting Firm: Piper Jalfray & Co. (1ormerly Seattle-Northwest Securities Corporan 

Primary Individual Contact at Underwriter: Carol Samuels 

Financial Advisor: 

Primary Individual Contact at Financial Advisor: 

Bond Counsel Firm: Mersereau Shannon LLP 

Primary Individual Contact at Bond Counsel: James Shannon 

Law Firm Serving as Underwriter's Counsel: 

Primary Individual Contact aLUnderwriter's Counsel: 

Law Firm Serving as Disclosure Counsel: 

Primary Individual Contact at Disclosure Counsel: 

5. Please include any facts that the Self-Reporting Entity would like to provide to assist the 
staff of the Division of Enforcement in understanding the circumstances that may have 
led to the potentially inaccurate statements (attach additional sheets ifnecessary): 

After reviewing filings, the District discovered late and missed filings. The District has implemented 
post-issuance compliance procedures. 

2 
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On behalf of Lebanon Communrty School D1stnct No 9, Linn County, Oregon 

I hereby-certify th.rt the Self-Reporting Entity intends to consent to the applicable 
settlement terms under the MCDC Initiative. 

By: 

Name of Duly Authorized Signer: Linda Darling 

Title: Business Manager 

3 
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MUNICIPALITIES CONTINUING DISCLOSURE COOPERATION INITIATIVE 
QUESTIONNAIRE FOR SELF-REPORTING ENTITIES 

Additional Sheet 

Self-Reporting Entity/Issuer: Lebanon Community School District No. 9, Linn County, Oregon 

2. 

State: Oregon 
Full Name oflssuing Entity: Lebanon Community School District No. 9, Linn County, Oregon 
Full Legal Name ofObligor (if any): 
Full Name of Security Issue: General Obligation Refunding Bonds, Series 2011 
Initial Principal Amount of Bond Issuance: $27,630,000 
Date of Offering: 03222011 
Date of final Official Statement (format MMDDYYYY): 03012011 
Nine Character CUSIP number of last maturity: 535809FW2 

4. 

Senior Managing Underwriting Firm: Piper Jaffray & Co. (formerly Seattle-Northwest Securities 
Corporation) 
Primary Individual Contact at Underwriter: Carol Samuels 
Financial Advisor: 
Primary Individual Contact at Financial Advisor: 
Bond Counsel Firm: Mersereau Shannon LLP 
Primary Individual Contact at Bond Counsel: James Shannon 
Law Firm Serving as Underwriter's Counsel: 
Primary Individual Contact at Underwriter's Counsel: 
Law Firm Serving as Disclosure Counsel: 
Primary Individual Contact at Disclosure Counsel: 
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Lebanon Community School District #9 
Lebanon, Oregon 

November 13, 2014 * 

February 12, 2015 * 

April 9, 2015 * 

April 9 - April 23, 2015 * 

April 1, 2015 * 

April 8, 2015 * 

April 23, 2015 * 

May 14, 2015 * 

May 28, 2015 * 

!\fay 29, 2015 * 

June 1, 2015 • 

June 11, 20 I 5 * 

(Enclosure F-3) 

Regular Board Meeting: Review/ Approve Budget Calendar 

Special Board/Budget Meeting: Set Budget Parameters and School Presentation 

Special Board/Budget Meeting: Operation Presentations 

Preparation ofProposed Budget: Budget Officer 

Send notice of Budget Committee meeting to paper (3-4 days prior to publication) 

Publication ofpublic notice ofBudget Committee meeting in newspaper and webpage 
(not more than 30 days before the meeting and & not less than 10 days before meeting). 

Budget Committee Meeting #1: Present budget message and proposed budget 

Budget Committee Meeting #2: Continued budget discussion 

Budget Committee Meeting #3: Target date for approval of budget 

Send notice ofBudget Hearing to paper (3-4 days prior to publication) 

Publication ofNotice ofBudget Hearing, Financial Summary and Fund Summaries, 
(not more than 30 days nor less than 5 days prior to the hearing). 

Public Budget Hearing & Special Board Meeting on budget as approved by Budget 
Committee 

Adopt final budget and make appropriations (after Budget Hearing). 
The amount of tax levy in the published budget may not be increased, a new fund added, 
or expenditures increased by more than JO percent without full republication and another 
public hearing. 

H:\Budget\Budget Comwittee\2015-2016\BC calendar 15-16.docx 



LEBANON COMMUNITY SCHOOLS 
Lebanon, Linn County, Oregon 

October 9, 2014 

A Regular Meeting of the Board of Directors was held in the Board Room at the District Office on 
October 9, 2014. Chainnan Richard Borden called the meeting to order at 6:01 p.m. Mike Martin 
was absent from this meeting. Those present included: 

RussMcUne Director Rob Hess Superintendent 
Richard Borden Director Ryan Noss Assistant Superintendent 
Liz Alperin Director Bo Yates Assistant Superintendent Operations 
Jerry Williams Director 

GOODNEWS 

1. Report: Gear Up Grant (Enclosure C-1) 

Rob Hess shared information with the Board on the Gear Up Grant. He pointed out that it is a federal 
grant that a cohort of districts applied for. Lebanon will recejve $40,000 to $50,000 per year for seven 
years. The grant focuses on the 7"' grade cohort to help prepare them for college and career readiness. 
It will build on itself over the seven years. A full report will be brought back to the Board once the 
training is completed. 

Jerry Williams pointed out that the Gear Up website has a lot of parent resources. 

PURSUING EXCELLENCE 

1. Report: Summer Program /Louise Bronaugh (Enclosure D-1) 

Louise Bronaugh shared a Power Point Presentation with information on the summer program. She 
spoke to the following points: 

1) Math in the New State Assessments 

2) Student Gains in Math 

3) Parents Survey Results 

4) Student Video 

The Board discussed the program in regards to scholarships, coaching, expectations, and student 
comfort. 

Rob Hess pointed out that this program was for middle school age students. The regular summer 
program is for high school students and is more of a recovery based program. 

GENERAL BUSINESS 

1. Action: Approve I" Reading ofPolicies: (Enclosure E, I) 

JECF - Interdistrict Transfer ofResident Students 

(Enclosure I-1) 
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Board Meeting 
October 9, 2014 

with applications being accepted through December 5. Interviews for the open position will be done at 
tbe January 2015 Board meeting. 

The consensus of the Board was to approve the time line for the open budget position. 

HUMAN RESOllRCES 

1. Discussion: 2014-2015 Superintendent's Evaluation Process (Enclosure G-1) 

Rob Hess reported that he met with Mike Martin and Russ McUne. They are recommending that five 
standard areas, with goals attached to each standard, be used for the Superintendent Evaluation. 

Russ McUne pointed out that the thinking was to use the National School Board Evaluation and then to 
gear the goals to our district. The Evaluation would then stay the same, but the goals could be adjusted. 
There would be one goal under each standard. 

Liz Alperin expressed her concern that it would not be data driven enough and would be subjective. 
She felt that the current evaluation process made more sense. 

Richard Bordan likes the new one that was presented as it provides the best data for evaluating. 

Rob Hess pointed out that his intention was that by giving numbers to the goals it would make the 
process more data driven than in the past. He asked that if the Board feels that they would like other 
goals, to please let him know. 

Jerry Williams likes the evaluation process presented as the Board can attach tbe goals to the standards 
and they are not moving each year. 

OPERATIONS 

1. Information: Food Service Update (Enclosure H-1) 

Angie Gorman shared that the Community Eligibility Provision, is an option to serve free meals to 
students in schools who are eligible (see handout for eligibility). She explained that the District has 
looked at the numbers and there would be a loss of revenue if the district used the CEP vs the traditional 
method (see handout for loss revenue). Therefore the District has decided to see how other districts do 
after piloting the program this year. Lacomb and Lebanon High school would not be eligible for the 
program. 

The Board asked Angie Gorman to bring a report back in May so the Board might consider doing the 
CEP for the 2015-2016 school year. 

CONSENT AGENDA 

1. Action: Approve September 11, 20 I 4 Board Minutes (Enclosure I- I) 
2. Action: Approve Madison Smitb, Leave ofabsence for 2nd semester of 14-15. 
3. Action: Approve Hiring ofErin Lundy, Culinary Arts Teacher, Lebaoon High School, 
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requests turned in. Approximately 21 of the requests will be funded through the graut. Administration 
will look at other funds to see what might be able to fill needs aud wants for the other requests. 

ADJOURN 

The meeting adjourned at 7:38 p.m. 

(Recorded by Kathy Schurr) 
Richard Iforden, Board Chair 

Rob Hess, Superintendent 

H \Kathy\Kathy Schurr\Supennterident's\BOARD\2014 2015 Board\Ml O9 14 Board Meeting.docx (Enclosure I-1) 




