LEBANON COMMUNITY SCHOOL DISTRICT

BOARD MEMBERS OATH OF OFFICE - Liz Alperin
1. Richard Borden
2. Russ McUne

SCHOOL BOARD AGENDA
Lebanon School District Office
485 S, 5t St. Lebanon, OR 97355
August 20, 2015
CALL TO ORDER/WELCOME/FLAG SALUTE- 6:00 p.m. District Office Board Room

Liz Alperin ;
Richard Borden :
Jerry Williams :
Michael Martin
Russ. McUne |

|

BOARD REORGANIZATION
1. Action; Election of Board Chair and Vice Chair for 2015-2016

AUDIENCE COMMENTS
This is a time for citizens to address the Board. The Chair will recognize speaker(s) at the designated time. All speakers
should identify themselves and state their name before speaking. Speakers are asked to write their name, address, and phone
number. Each speaker will be allowed 3 minutes.

GOOD NEWS

1. Report: Lebanon Foundation Mini Grant/ Lisa Richards

PURSUING EXCELLENCE

1. Report: Alternative Education Program/Mike Hillman (Enclosures D-1)

2.  Information: 6" - 8" Grading Handbook/Dawn Baker (Enclosure D-2)

GENERAL BUSINESS

1. Action: Board Resolution — 1516-01 Representatives and Authorizations {(Enclosure E-1})
2. Action: Appoint Board Members to Classified Negotiations Team

3. Information: SRP - Standard Response Protocol/Bo Yates (Enclosures E-3)

4, Action: Approve Board Policies on First Reading (Enclosures E~4)

- AC - Nondiscrimination (Required)

- GBK/IFCG/KGC - Prohibited Use, Possession, Distribution or S8ale of Tobacco Products
and Inhalant Delivery Systerns

- JECB - Admission of Nonresident Students

- JEDA - Truancy

- JG - Student Discipline

- JGD — Suspension

- JGE - Expulsion

- JHCDA - Prescription Medication

- KGB - Public Conduct on District Property

- KGB/GBK/IFCG - Prohibited Use, Possession, Distribution or Sale of Tobacco Products
and Inhalant Delivery Systems

- KL - Public Complaints

5. Information Only: AR Policy Revisions {Enclosure E-5)
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- AC-AR - Discrimination Complaint Procedure (Required)

- EEACC-AR — Discipline Procedures for District-Approved Student Transportation
- JEA-AR - Compulsory Attendance Notices and Citations

- JECB-AR(1) - Admission of Nonresident Students

- JHCD/THCDA-AR Prescription/Nonprescription Medication

- KL-AR - Public Complaint Procedure

-LBE-AR - Public Charter Schools (Highly Recommended)

F. FINANCE
1. Report: Financial Update (Enclosure F-1)

G. HUMAN RESOURCES

H. OPERATIONS

L CONSENT AGENDA

1. Action: Approve June 11, 2015 Board Minutes (Enclosure I-1)

2. Action: Approve Hiring Jordon Ford, Assistant Principal, Seven Oak

3. Action: Approve Hiring Amelia White, Special Ed, Seven Oak, Temp 8/25/15 — 10/27/15
4. Action: Approve Hiring Rob Zornow, Student Support/Tutor, Seven

5. Action: Approve Hiring Jeremy Gibson, Social Studies, LHS, Temp 8/28/15 —11/26/15
6. Action: Approve Hiring Catherine Broadhurst — Speech Therapist

7. Action: Approve Hiring Monique Coleman — Culinary Arts, LHS

8. Action: Approve Hiring Matt Larcombe — Secondary ELL, LHS

9. Action: Approve Hiring Sean Leingang — Language Arts, LHS

10. Action: Approve Hiring Donna Rose, Health Occupations, .50 FTE, LHS

11. Action: Approve Hiring Peter Kuhns — Social Studies, SOK

12. Action: Approve Hiring Laura Kingzett Biology, LHS

13. Action: Approve Hiring April Feldman, 2*¢ Grade, Temp 15-16, Riverview

14. Action: Approve Hiring Devina Sindhu, Language Arts, Seven Oak

15. Action: Approve Hiring Richard Vaugn, Special Education, LTS

16. Action:, Approve Hiring Susan Kish, Special Education, LHS

17. Action: Approve Hiring Madeline Conway, Special Education, Cascade

J.  BOARD OF EDUCATION TIME/DISCUSSION
K. BOARD COMMUNICATION.

L. SUPERINTENDENT COMMUNICATION
1. Report: Summer Update

M. ADJOURN INTO EXECUTIVE SESSION UNDER: ORS 192.660 (2)(d) — To conduct deliberations with persons
designated by the governing body to carry on lubor negotintions. Since 1997, labor negotiations between the board and
union have been held in open session unless both parties agree to executive sessions.

The Lebanon Community School District Board of Directors welcomes you to our regular meeting, It is the Board's desire to
hold an effective and efficient meeting to do the business of the District. In keeping with that objective the Board provides a
place for AUDIENCE COMMENTS on each of its regular agendas. This is a time when you can provide statements or ask
questions. The Board allows three minutes for each speaker. The following quote is instructive to the Board and its visitors.

- "The Public Meetings Law is a public attendance law, not a public participation law. Under the Public Meetings Law, governing
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body meetings are open to the public except as otherwise provided by law. ORS 192.630 The right of public attendance
guaranteed by the Public Meetings Law does not include the right to participate by public testimony or comment.”

"Other statutes, rules, charters, ordinances, and bylaws outside the Public Meetings Law may require governing bodies to hear
public testimony or comment on certain matters. But in the absence of such a requirement, a governing body may conduct a
meeting without any public participation. Governing bodies voluntarily may allow limited public participation at their
meetings.”

Oregon Attorney General's Administrative Law Manual and Uniform and Model Rules of Procedure under the Administrative
Procedures Act. Hardy Myers, Attorney General, March 27, 2000.
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* Our middle school program 1s a sKil

that focuses on essential skills, math, read ':'ng an

arts.

Students are prescribed a curriculum and the skill building
lessons are based on their current academic level. In

addition to the online component we have each middle

school student complete a reading and writing prompt § /

daily.

(Enclosure D-1}




~ We averaged 11 middle school students enrolled at a
time 1n a 12 hour weekly schedule.

* Students came from multiple district schools

+ Students were met at their individual academic and

behavioral levels and most were successiully
transitioned back to their home school.

{Enclosure D-1}




Credlt recovery classes
+ Classes for initial credit by proficies

= Classes for credit as prescribed by their buﬂdmg
counselor

~ Skill building classes

- Ged prep

* Service learning opportunities
* Work readiness program

= NCRC certification

{(Enclosure D-1}




% All Alternative programs are comprehensive CCSS
aligned courses.

* In addition to prescribed course work each of our
students participate in both reading and writing groups
on a daily basis.

(Enclosure D-1}




* Credit recovery
* For credit

* Skill Building
* NCRC

* GED Prep

* All of our classes are on line based and cu
each students strengths and areas of need.

{Enclosure D-1)




3 students with honors

Every student who started the GED
process in the 14/15 year completed
by the end of the school year

Our GED pass rate remains over 94%

{Enclosure D-1}



rate of 58%. Oregon In currently ranked 8th. place in
respect to GED® passers

= In 2012 the statewide pass rate for Oregon was 84%.

“ Prior to the increased rigor of the tests our alternative
programs GED pass rate was just under 97%

(Enclosyre D-1}



- 180 hours on the job
“ 60 unpaid
+ Up to 120 paid by stipend
+ @rant partnership with CSC & the BGC
~Over 30 partnerships in the community
« Provide training
+ Work related resources

= Qur students earned over
$2,500 in stipend money 1n 14/15

{Enclosure D-1}



« High school fall:  Math21  Reading 21 Language 21
* High school winter: Math 24  Reading 26  Language 26
+ Middle School fall: Math 5 Reading 5Language 5

+ Middle School winter: Math 5 Reading 4 Language 5

* Fall/ Winter Totals:  Math 55 Reading 56 Language 56

{Enclosure D-1}



- GED practice modules compl o
- GED practice tests completed 188 v e
« CPR cards obtained 28

+ 1st Aid cards obtained 43

+ Food handler’s cards obtained 33

“ High school credits earned 22

* High School graduates 1

+ Students in work experience locations 23

+ Total number of hours worked 1540 +
# Students transitioned back to LHS 6
« Students transitioned back to MS 4

+ College campus visits 3

{Enclosure D-1}




* Exit with a diploma, GED, or some fort

academic completion SRR

% Successful transition back into regular education
program at their resident school building

% Exit our program with the skills needed to gain and keep

employment, or attend post secondary schooling or

formal training.

(Enclosure D-1)




34

Transition Back g

" 11th Grade 43 Transferto LBCC 4

12th Grade 38  Withdrawn 5 Ce ¥

Elm / Md School 42 Expelled 3 Smarter Balance Test Completion~ © - 14+

1st Grade 1  Behavior / Attendance 6 Maps Tests Taken 168

2nd Grade 4 Gotalob _ 2

5th Grade 3 Home School 5

6th Grade 9 Medical reasons 1

7th Grade 9  Moved 9

8th Grade 16  Incarceration 3 OAKS Test Taken 125
Job Core 1 1st Aid CPR Certifications 43
Medical 3 Food Handlers Certifications 35
Transfer 5 Enrolled Work Experience Program 39
GED 74 Total Work Experience Hours >2500

Incentive Based Stipend Pay >$2900
NCRC Certifications 43 in progress

Alt. Program / Curriculum

GED 79

Credit Recovery 48

Skill Building 9

Other 1

Tutoring 30

1IEP / 504 44

{Enclosure D-1}




Mike Hillman

Alternative Education
541-258-2613

503-510-9718

Mike. hillman@lebanon.k12.or.us

(Enciosyre D-1}



Lebanon Community School District

6th-8th
GRADING HANDBOOK

oooooooooooooo




CONTENTS

Purpose for Grading
Grading Guidelines
Explanation of Formative and Summative Assessment
Grading Rubric's
Make-up Work, Late Work, Missing Assignments, & Zeros
Work Habits and Citizenship
Special Education
Appendix: Science

Appendix: Math

{Enclosure D-2)
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Purpose for Grading Philosophy and Rationale

Lebanon Community School District believes that grades serve a valuable instructional
purpose by helping students and parents/guardians identify the student’s areas of strength
and areas needing improvement. Parents/guardians and students have the right fo receive
course grades that represent an accurate evaluation of the individual student’s achievement
of academic standards.

Grades should be based on impartial, consistent observation of the quality of student work
and student mastery of course content and academic standards. Students shall have muttiple
opportunities to demonstrate this mastery through a variety of channels such as assessments,
class activities, quizzes, essays, labs, projects, and portfolios. Behavior, effort, homework
completion and affendance are evaluated and reported separately from the student’s
academic grade.

The district’s grading handbook shall be administered in a uniform manner based on
standards that apply to all students in that course and grade level. Principals and teachers
shall ensure that students’ grades conform 1o this system. Teachers shall inform students and
parents/guardians in advance how student achievement will be evaluated in the classroom.
The grade assigned by the teacher shall not be changed without the consent of the feacher
unless criteria for the grade is not consistent with building policy or is not consistent with
Oregon Administrative Rules, state and/or federal iaw, including IDEA or Section 504,

This policy was created in response to our need to align curriculum, assessment and reporting
across the district. Lebanon Community Schools will work to provide equal access o a
standards-based curriculum, quality instruction, and academic support. This policy was
developed by a committee that included all middle level administrators and reviewed by middle
level teachers.

{Enclosure D-2)



Grading Guidelines

Grades for Achievement

1. Grades will reflect student achievement toward mastery of course content
standards.

2. Grades should reflect a student’s progress toward objectives and outcomes as defined
by the district content area curriculum maps.

3. Grades assigned shall follow the grading rubric in order fo be consistent and fair across
the district. Meeting the standard is 80% or above or scoring 3 (Proficient) or above.

4, Grades shall be reported each marking period as described in the 6th-8th Grading
Handbook.

5, Teachers are expected o provide supporting data for grades assigned. Grade records
shall reflect an adequate sampling of work in a given area to justify the assigned grade.

6. Content area teams will have agreed upon like weighting and like categories for
determining student grades within the following guidelines. A minimum of 70% of a
student’s grade will be based on summative standards based assessments; a maximum of
30% will be based on formative standards based assignments.

7. Clear learning objectives and grading criteria shall be explicitly communicated to students
and parenis af the beginning of the course. Course-alike teachers will have similar syllabus
expectations.

8. Inorder to ensure equity, content area teams will establish standards based common
criteria for student work and assessments.

9. Sfudents with a current Individual Education Plan (IEP) may be given differential
standards in grading if written in their IEP. Appropriate resource personnel should be
consulted in giving these grades.

10. Grades shall be available and kept current (minimum weekly) for parent and student
monitoring through the district approved electronic grading system.

11. Buildings will set the deadlines for when final grades are posted to the gradebook.

12. Teachers shall allow students to retake assessments within two weeks of when grades are
posted. End of course assessments are not included in this, since they coincide with the
end of the grading period.

13. Teachers will give students opportunities to correct assignments prior to the summative
assessment. The logistics of how this will be provided is a building decision.

14. Pass/fail courses will provide written objective criteria for granting of a passing grade.
Criteria will be clearly communicated by the feacher to students at the beginning of the
course. Pass/fail grades are not calculated into student’s grade point average.

(Enclosure D-2)



15. Extra credit may only be offered under the guidelines established by the content area
teams, and may only be given for the completion of stfandards based work.

16. Assignments in which instruction has been provided and class time has been given yet
require additional fime at home may be included in the category of Formative Measure.
All other homework completion will be part of the students’ work habits grade.

_inchlude but are not limited to;

Examples Examples include but are not limited to:
o Common Assessments, Unit ® Short Standards Based Informal
Tests Standards Based Summative Quizzes (Entrance Ticket, Exit Ticket)

Tests o Practice Tests
o Large Projects (Summative) L Small Projects (Formative) Draft
® Final Draft Essays and On Demand Re-writes, Re-do assignments
o Writing Lab Reports ® Practice Classwork
@ Summative Presentations o Class Activities Warm-Ups
Portfolios ‘
@ Demonstration of Proficiency (PE)

Formative and Summative Measures

Formative Assessments and/or Assignments

Formative Assessment is part of the instructional process. When incorporated into classroom
practice, it provides the information needed to adjust teaching and learning while they are
happening, at a peint when timely adjustments can be made. Formative assessment is
student practice and teachers providing descriptive feedback. Research shows student

" involvement and ownership of their work increases students’ motivation fo learn. In addition,
descriptive feedback can be the most significant instructional strategy fo move students
forward in their learning. Descriptive feedback provides students with an understanding of
what they are doing well, links to classroom learning, and gives specific input on how to reach
the next step in the learning progression.

Some examples of formative assessments are but not limited fo: observations, questioning,
discussion, entrance/exit tickets, warm-ups, drafts, learning/response logs,
peer/self-assessments, practice presentations, kinesthetic assessments, individual
whiteboards, and constructive quizzes.

Summative Assessments and/or Assignments

Summative Assessments are given periodically to determine at a particular point in time what
students know and do not know, help evaluate the effectiveness of programs, schoo!
improvement goals, alignment of curriculum, or student placement in specific programs.
Summative assessment at the district/classroom level is an accountability measure that is
generally used as part of the grading process. The key is to think of summative assessment as

(Enclosure D-2)




a means to gauge, at a particular point in time, student learning relative fo content standards.
Some examples of summative assessments are but not limited to: state assessments, district
benchmark or site-based common assessments, end-of-unit or chapter tests, end-of-term or
semester exams, scores that are used for school accountability, and student grades.

{Enciosure D-2)




Grading Rubric

Teachers shall aliow students o retake assessments within two weeks of when grades are

posted. End of course assessments are not included in this, since they coincide with the end
of the grading period. Teachers will give students opportunities to correct assignments prior
o the summative assessment.

Letter
Grade

Min %

Descriptor

Performance
Band

Rubric Score

90-100%

An “A”"means mastery through extensive
evidence, the student cansistently
surpasses the proficient level and
demonstrates an in-depth
understanding of the standard.

Exceeds (E)

80-89%

A "B”"means proficient. The student
regularly meets the standard and
demonstrates a working knowledge of
essential skills. While there are sfill
some weaknesses, the strengths are
dominant.

Meet (M)

65-79%

A "“C" means approaching proficiency.
Though student is sometimes
demonstrates a working knowledge of the
essenfial skills that encompass the
standard, there are still inconsistencies.

Nearly Meet (NM)

26-64%

A“F” means showing parfial
understanding and some skill
demonstrated with significant omission or
errors evident.

Not Meef (N)

NE

0-25%

A “NE means

No understanding or skill demonstrated
yet,

or

Student produces no information and
makes no altfempt even with prompiing.

Far Below
Meeting

or

No Bvidence
(NE}

{(Enclosure D-2)




Make-up Work, Late Work, Missing
Assignments, and Zeros

Make-up Work
Students who miss school work because of unexcused absences shall be given the

opportunity fo make up missed work. Teachers shall assign such makeup work as necessary
to ensure academic progress, not as a punitive measure.,

Late Work and Missing Assignments
Students will be allowed to turn in late work (minimum of two weeks). Each building will

determine reasonable timeframes and penalties deemed appropriate for assignments furned
in past the due date. Students who habitually do not turn in work should be referred to possible
interventions, including tutoring, support classes, Level 2 Team, efc. as guided by confent area
teams and site procedures. Teachers should contfinue fo do all in their power to ensure
students are completing the work. Students and parents are infegral members of the
education team, and need fo continue fo ensure that sfudents are completing the required
assignments. When students are sfruggling to complete the assignments, they or their parents
need to contact the feacher for additional support.

{Enclosure D-2)




Work Habits and Behavior

1. Work habits and behavior are reported separately from academic grades.
2. Work habits are based on a student’s responsibility for completing assigned work,
including completing work that is missed due to absences or suspensions.
3. Behavior is based on compliance with site and district expectations for student
behavior.
Work Habits Citizenship (Behavior)
Punctuality Works well with others
Neatness On Task
Grade Make up Work Follows Rules
OnTime
Has Materials
E
Consistently Exceeds AlWOyS
Expectations
S
Mostly
Meets Expectations
N
Inconsistently Meets Sometimes
Expectations
U
Rarely
Does Not Meet Expectations

(Enclosure D-2)



Special Education Students

Grading for special education students is determined by the student’s performance in the
core curriculum. Grades are driven by the students’ level of proficiency for each subject
based on the academic standards and the district adopted curriculum. Grades need to fake
into account accommodations and modifications as they relate to the components of the
grading policies. Each student’'s accommodations and modifications are listed in the
student’s |EP,

Special Education students who are in general education classes will be graded using the

adopted district grading policy weights and percent with appropriate accommodations and
modifications per their IEP.

At the same time the site report cards are distributed, the special education teachers are
required fo send a parent progress report or annotated goals based on the student’s IEP

Regarding Adaptations per the Student’s IEP

Special education teachers use a variety of adaptations when planning instruction for special
education students, especially instruction that is based on general education standards and
curriculum. An adaptation may function as an accommodation or a modification depending
on the situation in which it is used. An accommodation is a change in the course, standard,
test preparation, location, timing, scheduling, student response and/or other attribute which
provides access for a student with a disability to participate in the course, standard, or test,
which does not fundamentally alter or lower the standard or expectation of the course,
standard, or test. A modification is a change in the course, standard, or test preparation,
location, timing, scheduling, expectations, student response, and/or attribute which provides
access for a student with a disability to participate in a course, standard, or test, which does
fundamentally alter or lower the stfandard or expectation of the course, standard, or fest.

Adaptations MUST be given to those students who have it identified in their IEP. A teacher
would be out of compliance if they gave a failing grade to any special education student who
has not been provided all of their legal accommodations and/or modifications as spelled out in
their IEP. Adaptations may include but are not limited to: modified rubrics, reading of tests and
questions, fewer choices on a multiple choice test (3 instead of 4), multiplication charts,
calculator, special seating, word-processors, spell checkers, reduced work load, modified
assignments, use of notes or books during tests, and/or testing in the case manager’s room.

(Enclosure D-2)




Science Content Grading Practices Appendix

1.

Weighting: We agree to keep our 10%-20%-70% weighting. 10% will be graded
practice, 20% will be formative and 70% will be summative.

Common Assessments: As a feam, we agree to continue assessing students using the
same learning targets, which are part of our curriculum. We also agree to continue
giving the same work samples, and we are aware that a new state scoring rubric may
be coming out in the summ. We will be assembling "a diversity of assessments” for
each unit over the next few years, so that teachers can choose from assessments
made by their colleagues and/or modify them fo suit the needs of their classes of
students,

Homework: We agree that the purpose of homework is 1o reinforce things that students
have already learned in class. Homework would be equitable, not requiring resources
such as computers that some students may not have. We also agree that work that is
not completed in class can be assigned to be completed as unofficial homework, and
parents should be made aware of this policy.

Curriculum Map: We will continue working on refining our Key Experiences, and the
other element of our curriculum We have each tried out the units for this year and feel
we have made significant progress this year.

Extra Credit Guidelines: We as a team do not recognize the value of extra credit. We
do, however, want to emphasize that we will work with students to match assessments
to learning styles and/or give students alternative assignments with which 1o show
proficiency in the NGSS standards.

Syllabus: We agree to share syllabus resources with each other for language and
checklist of ideas.

Practice Formative Summative

Weighting 10% 20% 70%

Content Learned over | Day Week Month (~Unit)
the Time Span of...

Sample Assignments | HW, Classwork Short labs, quizzes Written exams, unit

completed over 1-2 learning summary projects,
individually, exit targets unit summary
tickets portfolios

10
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Math Content Grading Practices Appendix

1. Weighting - 90% summative measures, 10% formative measures. Summative and
formative measure as defined in the district 6-8 handbook.

2. Common Assessments — As a team we wili contfinue to use the same common core
standards to assess student learning. We will work foward giving common
performance tasks and making these available to all district math feachers. We will
also work toward creating a “diversity of assessments” resource for each common core
standard over the next few years. This will allow teachers 1o choose from assessment
items made by their colieagues and/or modify them to suit the needs of their students.

3. Homework — We agree that the purpose of homework is to reinforce learning and is an
extension of the classroom experience.

4, Extra Credit — We agree not fo use extra credit.

5. Syllabus — We agree to share syllabus resources o increase horizontal alignment.

Formative Summative
Weighting 10% 90%
Sample Assignments HW, classwork, Written exams,
practice quizzes, exit standard-based
fickets projects

11
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Lebanon Community Schools
Board Resolution 1516-1

The Lebanon Community Schools Board of Directors resolves the following for the
2015-2016 School Year:

A.

Bonding of the Board Chairman, Superintendent/Clerk, Deputy Clerk BE I'T
RESOLVED that the Lebanon School Board of Directors designates Property
and Casualty coverage for education (PACE) to provide a Public Employee
Dishonesty Coverage in a minimum amount of $100,000 (fidelity bond) in
accordance with ORS 332.525 and ORS 328.441.

Chief Administrative Officer: BE IT RESOLVED that the Lebanon School
Board of Directors hereby designates Robert Hess as Chief Administrative
Officer for the 2015-2016 fiscal year.

Deputy Clerk: BE IT RESOLVED that the Lebanon School Board of
Directors hereby designates Linda Darling as Deputy Clerk for the 2015-2016
fiscal year. :

Custodian of Funds: BE IT RESCLVED that the Lebanon School Board of
Directors hereby designates Robert Hess, and Linda Darling to be the
custodian of funds and further authorize facsimile signature under ORS
328.441, ORS 328.445.

Authorization to Sign Payroll and Monthly Disbursements: BE IT
RESOLVED that the Lebanon School Board of Directors hereby designates,
Robert Hess and/or Linda Darling to sign monthly disbursements and payroll.

Authorization to approve and pay all accounts payable: BE IT RESOLVED
that the Lebanon School Board of Directors hereby designates Robert Hess
and/or Linda Darling to approve and pay all accounts payable within the limits
of the adopted budget document. Licensed administrators may approve up to

- $250 purchase orders unless revoked by the Superintendent.

Budget Officer: BE IT RESOLVED that the Lebanon School Board of
Directors hereby designates Robert Hess as budget officer for the 2015-2016
fiscal year.

Official Auditors: BE IT RESOLVED that the Lebanon School Board of
Directors hereby designates Accuity, LLC as the official auditor for the 2015-
2016 fiscal year district books.

Newspaper-of-Record: BE IT RESOLVED that the Lebanon School Board of

Directors hereby designates the Albany Democrat Herald and the Lebanon
Express as the district newspaper-of-record for the 2015-2016 fiscal year.

(Enclosure E-1))



Insurance Agent-of-Record: BE IT RESOLVED that the Lebanon School
Board of Directors hereby designates Rhodes Warden Insurance as the district
insurance agent-of-record for the 2015-2016 fiscal year.

Attorney-of-Record: BE IT RESOLVED that the Lebanon School Board of
Direciors hereby designates Hungerford Law Firm as attorneys-of-record for
all general education related legal services and the Oregon School Boards
Association for collective bargaining services the 2015-2016fiscal year.

Hearing Officer: BE IT RESOLVED that the Lebanon School Board of
Directors hereby designates Robert Hess to serve as the hearing officer in all
matters pertaining to the operation of the school district and/or matters on
personnel and, further designates Robert Hess or his designee to serve as the
hearing officer on student records including expulsion hearings.

Authorization to Participate in Federal and State Programs: BE IT
RESOLVED that Superintendent Robert Hess is hereby authorized as the
official district representative for IDEA, Title 1A, Title IIA, Title III, Title IV,
and Title V, Title VI, EBISS, Carl Perkins Grant, other various grants through
local, Linn/Benton ESD, Misc. State Grants and Misc. Federal Grants.

Regular Monthly Meetings: BE I'T RESOLVED that the following meeting
dates and time for the 2015-2016 fiscal year:

August 20, 2015 Reorganizational Meeting District Office — Board Room
September 10, 2015 Regular Meeting District Office — Board Room
October 8, 2015 Regular Meeting District Office — Board Room
November 12, 2015 Regular Meeting District Office — Board Room
December 10, 2015 Regular Meeting District Office — Board Room
January 14, 2016 Regular Meeting District Office — Board Room
February 11,2016 Regular Meecting District Office — Board Room
March 10, 2016 Regular Meeting District Office — Board Room.
April 14,2016 Regular Meeting District Office — Board Room
April 28, 2016 Regular Meeting District Office — Board Room
May 12, 2016 Regular Meeting District Office — Board Room
June 9, 2016 Regular Meeting District Office — Board Room

{(Enclosure E-1))



* Regular Boaird Meetings begin at 6:00 p.m.

0.

Depository-of-Funds: BE IT RESOLVED that the Lebanon School Board of
Directors hereby designate all FDIC Wells Fargo, Oregon State Treasury and
Local Government Investment Pool.

Fstablish the Borrowing Limit for the Custodian of Funds: BE IT
RESOLVED that the Lebanon School Board of Directors hereby allows the
Custodian of Funds to borrow up to $5,000,000. Notice is to be given to the
Board

Approves short term loans between funds: BE IT RESOLVED that Linda
Darling, Deputy Clerk/Director of Business Services is authorized to do short
term loans between funds in order to pay district obligations.

Identify Confidential Employees: BE IT RESOLVED that the Lebanon
School Board of Directors hereby designates Kathy Schurr, Susie Otta and as
confidential employees and all directors and administrators, as individuals that
are excluded from the bargaining units.

Reaffirm Lebanon School District as its own Local Contract Review Board
(LCRB)

Alternative Education Programs: BE IT RESOLVED that the Lebanon
School Board of Directors hereby designates Lebanon High School
Alternative Programs, LBCC Alternative Program, Community Services
Consortium (CSC) and the Oregon I School school as alternative education
programs.

The following designation of the 2014-2015 ending fund balances and
revenues for specific uses in 2015-2016:
a. Committed Fund Balances —

i. The ending balance of each of the following funds is
“Committed” in accordance with the purposes stated for each
fund or program in the FY 2015-2016 adopted budget.

b. Restricted Fund Balances —

i. The ending balance of all grant related special revenue funds
(including food service) shall be designated as restricted for
the sole uses intended by the granting authorities.

ii. Ending fund balances in Student Activities Funds are restricted
for the benefit and intent associated with each of the student
body groups.

ifii. Unemployment Insurance Fund is restricted for expenditures of
unemployment claims paid by the State for former District
employees.
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¢. Debt Service Funds -

i. Funds are “Restricted” for the accumulation of resources and
payment of principal and interest related to associated debt

offerings.

Passed this 20th Day of August 2015.

Board Chair

Rob Hess, Superintendent

(Enclosure E-1))




BOARD POLICY UPDATES
FIRST READING 8/20/15

Policy AC & AC-AR

The recommended changes are a result of combining the procedural steps in the sample

administrative regulation, in addition to identifying to whom complaints may be filed, and to better clarify
the roles of parties in the complaint process.

EEACC-AR
Changes to reflect our current practices.

GBK/JECG/KGC, KGC/GBK/JFCG & KGB

House Bill (HB) 2546 (2015) adds and defines “inhalant delivery system.” It amends laws

concerning the sale of tobacco products to minors, and use, distribution or possession of tobacco products
by minors, so those faws equally apply to inhalant delivery systems. It continues the requirement that
school and working environments be free of tobacco products and now inhalant delivery systems, and
continues to prohibit smoking and now aerosolizing and vaporizing on any school property, inchuding
parking lots, by any student, staff member or visiting public.

The Act becomes operative on January 1, 2016.

JECB & JECB-AR(1)

Senate Bill (SB) 709 (2015) is a cleanup bill to address issues from the previous legislation,
and addresses only interdistrict {ransfers — there are no changes to open enrollment.

This bill addresses the following issues for accepting nonresident students into the district:
= The district may ask if there are preferred schools in the district;

« The district may ask whether the student may be given a priority, e.g., siblings, change of
legal residence, completion of a public charter school within the district;

« The district may establish attendance and/or behavior minimum standards once the
student has received consent to attend and may revoke consent for failure to comply;

+ The district may not set minimum standards for academics and may not revoke consent
for failure to meet other standards for academics;

+ The student does not need to get a new transfer to keep attending the same district at
which they received consent, if their family makes subsequent moves;

« If a students’ conseat is revoked for failure to meet attendance or behavior standards, the
student cannot apply back to the same district the following school year;

« It provides the district the option of allowing the hardship of a student, (as determined by
rules adopted by the State Board) without impacting the interdistrict transfer numbers.

The bill also outlines district and public charter school limitations on advertising openings
for nonresident students using State School Fund monies. See ORS 339.127(9).

JEA-AR, JEDA, JG, JGD, JGE

Senate Bill (SB) 553, passed in the 2015 Legislative session, added an age restriction and
other conditions to when a district can impose an out-of-school suspension on a student, and
further added that a district must “...take steps to prevent the recurrence of the behavior that
led to the out-of-school suspension...”. A second piece of legislation, SB 556 (2015), added
that truancy may not be used as a reason to impose expulsion on a student.

Further, House Bill 2597 (2015) added that the notices required for noncompulsory




attendance to the “parent, guardian or other person in a parental relationship,” must include a
notice that the parent may request an evaluation of their student’s current individualized
education program (IEP), or an evaluation to determine if their student needs an IEP.

JHCDA & JHCD/JHCDA-AR

Questions came from the field about policy language that noted “required current first-aid and CPR
cards” for staff designated to deliver medications. A review of the Oregon Health Authority’s revised
training protocols now suggests the additional training is “strongly encouraged.” Additionally, the new
House Bill (HB) 3149 (2015) allows a registered nurse who is employed by a public or private school to
accept an order from a physician licensed top practice medicine or osteopathy in another state or territory
of the U.S., il the order is related to the care or treatment of a student who has been enrolled at the school
for not more than 90days.

KL & KL-AR

There have been some questions from the field that prompted OSBA to issue some further
updates and clarifying changes in our related sample policies and administrative regulation
for Public Complaints. Oregon Administrative Rule (OAR) 581-022-1941 says “...the district
must establish a process for the prompt resolution of a complaint...” A complaint process
must be established and be available in writing to a complainant, but is not required to be in
policy. Therefore, OSBA designates the administrative regulation (KL-AR) as optional and
the policy (K1} is highly recommended. When the district establishes a multiple step
complaint process, it must include time periods and a designated person to receive the
complaint for each step of the complaint process, and must include when a final decision will
be reached.




Code: AC

; 1 Adopted:  6/16/09
L ebanon Community Schools Readopted: 274110

Orig. Code(s): AC

Nondiserimination

The district shallpromoteprohibits nendiscrimination and an-environmentfree-of harassment based-on on
any basis protected by law, including but not limited to, an individual’s perceived or actual race, color,
religion, sex, sexual orientation', national or ethnic origin, marital status, age-ez, mél_ﬁal__ or physical
disability or perceived disability, pregnancy, familial status, economic status, veierans’ status, or because
of the perceived or actual race, color, religion, sex, sexual orientation, national or ethnic origin, marital
status, age, o mental or physical disability or perceived disability, pregnancy, familial status, economic
status, veterans’ status of any other persons with whom the individual associates.

h—keep&ng%v&h—feefh&fen}eﬂés—e-ﬁfeéefalaﬂd%%a%%%—ﬁhe district s%wes—te%eme#&afwesﬂge

efprohibits dlscrlmmatxon and harassment, including but not limited to, in employment assignment and
promotion of personnel; in educational opportunities and services offered students; in student assignment
to schools and classes; in student discipline; in location and use of facilities; in educational offerings and
materials; and in accommodating the public at public meetings.

The Board encourages staff to improve human relations within the schools, to respect all individuals and to
establish channels through which citizens can communicate their concerns to the administration and the
Board.

The superintendent shall appoint and make known the individuals to contact on 1ssues concerning the
Americans with Disabilities Act of 1990 and Americans with Disabilities Act Amendments Act of 2008
(ADA), Section 504 of the Rehabilitation Act of 1973, Title VI, Title VII, Title IX and other civil rights or
discrimination issues®. The district will publish grievaneecomplaint procedures providing for prompt and
equitable resolution of complaints from students, and employees and the public-eemplaints.

Eederal eivilrightslaws The district prohibits retaliation and discrimination against an individual beeause
ke/shewho has opposed any discrimination act or practice; ox because that person has filed a charge;,
testified, assisted or participated in an investigation, proceeding or hearing:; and ADA further prohibits
anyone from coercing, intimidating, threatening or interfering with an individual for exercising the any
rights guaranteed under the-Aetstate and federal law.

END OF POLICY

Legal Reference(s):

legexual orientation” means an individual’s actual or perceived heterosexuality, homosexuality, bisexuality or gender identity,
regardless of whether the individual’s gender identity, appearance, expression or behavior differs from that traditionally
associated with the individual’s sex at birth.

Districts are reminded that the district is required to notify students and employees of the name, office address and telephone
number of the employee or employees appointed.

MNondiscrimination - AC
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ORS 174.100 ORS 659A.009 ORS 6594.309

QRS 192.630 ORS 659A.029 ORS 6594.321
ORS 326.051(1)(e) ORS 6394 .030 ORS 659A.409
ORE342.034(23 ' ORS 6594.04340 _

ORS 659.805 _ ORS 6594103100 to -145 DOAR-SBI-015-0054
OR5659.815 ORS659A109 QAR 581-021-0045
ORS 659.850:t0 -860 ORS-639ATI2 to— 6504139 OAR 581-021-0046
ORS 659.865 ORS650A 142 OAR 581-021-0049
ORS 659.870 ORS-630A- 145 OAR 581-022-1140
ORS 659A.003 ORE 653A.233 SAR$39003-0000
ORS 6594A.006 ORS 659A.236

Age Discrimination Act of 1975, 42 U.8.C. §§ 6101-6107 (2006).
Age Discrimination in Employment Act of 1967, 29 U.S.C. §§ 621-634 (2006); 29 C.I'.R Part 1626 (2006)

Americans with Disabilities Act of 1990, 42 U.S.C. §§ 12101-12213; 29 C.F.R. Part 1630 (2006); 28 C.F.R. Part 35 (2006).

Equal Pay Act of 1963, 29 U.8.C. § 206(d) (2006).

Rehabilitation Act of 1973, 29 U.S.C. §§ 503, 791, 793-794 (2006).

Title TX of the Education Amendments of 1972, 20 U.S.C. §§ 1681-1683 (2006); Nondiscrimination on the Basis of Sex in
Education Programs or Activities Receiving Federal Financial Assistance, 34 C.F.R. Part 106 (2006).

Title VI of the Civil Rights Act of 1964, 42 U.S.C. § 2000d (2006).

Title V11 of the Civil Rights Act of 1964, 42 U.S.C. § 2000¢ (2006).

Wygant v. Jackson Bd. of Educ., 476 U.S. 267 (1989).

Americans with Disabilities Act Amendments Act of 2008.

The Vietnam Era Veterans’ Readjustment Assistance Act of 1974, as amended, 38 U.S.C. § 4212.

Title TF of the Genetic Information Nondiscrimination Act of 2008.

Nondiscrimination - AC
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Code: GBEAFCG/RKGC

. Adopted: 8/1/05
LebanOﬂ GOmmUﬂﬂty SChOOES Realziopted: 9/16/10, 5/19/11

Orig. Code(s): GBK/FCG/KGC

Prohibited Use, Possessmn, Dlstrlbutmn or Sa!e of Tobacco Products and
Inhalant Delivery Systems (Version 2)

The Board recognizes its responsibility to promote the health, welfare and safety of students, staff and

others on district property and at school Sponsored act1v1t1es -%gh%@ﬁ&ﬁ%ﬁhﬁ&?&d%ﬂ@%ﬂ%&t—ﬂﬁe—ef

SEE :

h et The Board wzshes to estabhsh a schoo] and Worklng
envzronment that is ﬁee of smoke aerosols and vapors containing mhaiants Consequenthys-sStudent
possession, use, distribution or sale of tobacco products or inhalant delivery systems, including any
smoking or use of an inhalant delivery device, on district premises, at school-sponsored activities on or off
district premises, in district-owned, rented or leased vehicles, on all district grounds, including parking lots
or otherwise, while thea student is under the jurisdiction of the sehoeldistrict, is prohibited.

Tebaeces-ulse, distribution or sale of tobacco products or inhalant delivery systems by staff on district
property, including parking lots, at district-sponsored events, in disfrict-owned, rented or leased vehicles or
otherwise while on duty on or off district premises is prohibited. Febasee-vUse, distribution or sale of
tobacco products or inhalant delivery systems by others on district property, in district vehicles or at
district-sponsored events, on or off district premises, on all district grounds, including parking lots, is alse
prohibited. Staff and/or all others authorized to use any prlvate vehicles to transport district students to
school-sponsored activities are prohibited from using tobacco products or inhalant delivery systems in
those vehicles while students are under their care.

For the purpose of this policy, “tobacco products” is defined to include, but not limited to, any lighted or
unlighted cigarette, cigar, pipe, bidi, clove cigarette, and any other smoking product, spit tobacco, also

known as smokeless d1p, chews or Snuff in any form{—mee%m%ef—meeﬂﬁ%dehveﬁﬂg—é%\%esreh%mie&s
eﬂ}g-&feﬂ:-es}.

For the purpose of this policy “inhalant delivery system” means a device that can be used to deliver
nicotine or.cannabinoids in the form of a vapor or aerosol to.a person inhaling from the device or 2
component of a device; or a substance in any form sold for ﬁle purpose of bemg vaporized or aerosolized
by a device whether the component or substance is sold or not sold separately. This does not include
USFDA-approved nicotine replacement tobacco products or other therapy products used marked and sold

solely for the approved purpose-of cessation}.

Clothing, bags, hats and other personal items used by staff and students to display, promote or advertise
tobacco or inhalant delivery system products are prohibited on all district grounds, including parking lots,
at school-sponsored activities or in district vehicles. Feobaeeo-aAdvertising is prohibited in all school-
sponsored publications, in all school buildings, on district g_mmids, including parking lots, and at all

FebacceFree EnvironmentProhibited Use, Possession, Distribution or Sale of Tobacco Products
and Inhalant Delivery Systems - GBK/JFCG/KGC
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school-sponsored events. District acceptance of gifts or funds from the tobacco products and inhalant
delivery system industryies is similarly prohibited.

Student violations of this policy will lead to disciplinary action up to and including expulsion. Students
may also be subject to removal from any or all extracurricular activities and/or denial or forfeiture of
school honors or privileges (e.g., valedictorian, salutatorian, student body, class or club office positions,
field trips, senior trip, prom, etc.). School and/or community service may be required. A referral to law
enforcement shall be made. Parents shall be notified of all violations involving their student and action
taken by the school.

- : a1 - : ling—d L—When
con31der1ng d15c:1phnary action for a child Wlth dlsa.bllltles the dlstnct must f0110w the requirements of
Board policy JGDA/JGEA - Discipline of Students with Disabilities, including those involving functional
behavioral assessment, change of placement, manifestation determination, and an interim alternative
educational setting.

Staff violations of this policy will lead to disciplinary action up fo and including dismissal.

Violations by others will result in appropriate sanctions as determined and imposed by the superintendent
or the Board.

Information about community resources and/or cessation programs to help staff and students overcome
tobaceo-use will be provided.

The district will promote cessation resources and other positive alternatives to discipline. Tobacco use
cessation programs may be established at district schools. Attendance or completion of tobacco use
cessation programs by students may be allowed as a substitute to, or as a part of student discipline for
possession, use, distribution or sale of tobacco products or inhalant delivery systems at the discretion of
the principal. Attendance at cessation programs not offered by the district is voluntary and related costs
are the individual responsibility of the staff member, student and his/her parent and private health care
system.

As part of the district’s tobacco use prevention activities, the superintendent shall ensure that tobacco use
instructional programs as recommended by the Oregon Department of Human Services, Health Services,
Tobacco Prevention and Education Program and the Oregon Department of Educatlon are an integral part
of its drug and alcohol prevention curriculum. Programs must be integrated within the health education
program and age- and developmentally-appropriate instruction provided at every level, pre-kindergarten
through grade 12, with particular emphasis on grades 6 through 8. It is the expectation of the Board that
tobaccouse prevention concepts will be integrated into the instruction of other subject areas as practicable.

Staff responsible for teaching tebacesuse prevention will be encouraged to collaborate with agencies and
groups that conduct tebaece-use prevention education and to participate in ongoing professional
development activities that provide basic knowledge about the effects of ¥ use of tobacco useproducts,
effective instructional techniques and program-specific activities.

The superintendent shall consult with local officials to promote enforcement of law that prohibits the use
or possession of tobacco products or inhalant delivery systems by minors on or oif district grounds.

$
GBK/IFCG/KGC

(Enclosure E-4) 2-3



This policy shall be enforced at all times. The superintendent will develop administrative regulations as
necessary to implement this policy, including provisions for notification of the district’s policy, through
such means as student/parent and staff handbooks, newsletters, inclusion on school event programs, signs
at appropriate locations; disciplinary consequences; and procedures for filing and handling complaints
about violations of the district’s policy.

The superintendent shall ensure that the district’s tobaeee-ase prevention program, policies, curricula,
training and cessation programs are evaluated at regular intervals. The input of students, staff, parents and
others from the community will be encouraged.

END OF POLICY

Legal Reference(s):

ORS 167 400 ORS 431 .840 OAR F81-653-0230(9)(s)
ORS 332.107 ORS 433 835 t0 -433.990 OAR 381-853-0330(1)(m)
ORS 336.222 CAR 381-053-0430(12)
ORS 336.227 OAR 581-021-0050 to 0075 QAR 581-053-0531(11)
QRS 33%.240 OAR 581-021-0110 QAR 381-053-0030

ORS 332 250 OAR 581-022-0413

DRS 339.883 OAR 581-053-0015

Pro-Children Act of 1994, 20 U.S.C. §§ 6081-6084 (2006).

RE/24416/25/15 | RSPH

Febacco-Free EnvironmentProhibited Use, Possession, Distribution or Sale of Tobacco Products
and Inhalant Delivery Systems - GBK/JFCG/KGC
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Code: JECB

: Adopted: 8/7/06
LebaﬂOﬂ @Ommumty SChOOHS Readopted: 1/20/11, 12/15/11, 4/17/14

Admission of Nonresident Students

The district may enroll nonresident students as follows:

1.  Interdistrict Transfer Agreement. By written consent of the affected school boards. The student
becomes a “resident pupil” of the attending district thereby allowing the attending district to receive
State School Fund moneys;

2.  Open Enrollment. By written consent from the school board with which the student has made
application for admission. The student becomes a “resident pupil” of the attending district thereby
allowing the attending district to receive State School Fund moneys;

3.  Tuition Paying Student. By admitting nonresident student with tuition, whereby neither affected
districts are eligible for State School Fund moneys;

4. Court placement. Ifajuvenile court determines it is in the student’s best interest, a student placed
in a substitute care program outside the district will continue to be considered a resident student and
allowed to attend the school the student attended prior to placement. The public agency placing the
student in a substitute care program will be responsible for the transportation of the student, if public
agency funds are available.

The Board shall deny regular school admission to nonresident students who are under expulsion from
another district for a weapons policy violation. The Board will, deny admission to nonresident students
who are under expulsion from another district for reasons other than a weapons policy vielation.

Consent for Admission of a Nonresident Student by Interdistriet Transfer or Consent for Admission
of a Tuition Paying Student

The Board reserves the right to accept/reject nonresident students based upon the availability of space and
resources. The Board may not consider nor ask for any information from the student about race, religion,
sex, sexual orientation, ethnicity, national origins, disability, health, whether a student has an
individualized education program (IEP) or the terms of that IEP, identified as talented and gifted, income
level, residence, proficiency in English, athletic ability or academic records. The Board may not request or
require the student to participate in an interview, tour any of the schools or facilities, or otherwise meet
with any representatives of the school or district prior to the district deciding whether to give consent.

The Board may ask for the student’s name, contact information, date of birth, grade level, whether the
student may be given priority on consent for admission (e.g., sibling in the district; change in legal
residence; completion of public charter school in the district), information about which schools the student
prefers to attend and whether the student is currently expelled.

Adwmission of Noaresident Students - JECB
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If the number of students seeking consent exceeds the number of spaces, the Board will use an equitable
fottery selection process. The process may give priority to students who have siblings currently enrolled in
the district; to students who previously received consent for admission and because of a change in legal
residence; or to students who attended a public charter school located in the same district in which the
student seeks to attend, for three consecutive years, completed the highest grade offered by the pubhc
chartel school and did not enroll and a‘ftend school in another district fo}lowmg comple‘ﬂon of that }nghest

The Board may revise the maximum number of students to whom consent will be given at a time other
than the annual date established by the Board if there are no pending applications for consent.

If the Board decides not to give consent to a student the Board must provide a written explanation to the
student.

The district may require mininum standards of behavior and/or attendance once the student has been
accepted. The minimum standards must be the same for all students that are given consent. The district is
not allowed to establish minimum standards for academics as a criteria for the student to remain in the
district. Students whose consent is revoked for violation of set attendance and/or behavior standards will
not be allowed to apply for consent to return to this district in the same or the following school year.

The Board may determine the length of time the consent is given. Any limitations in length of time must
be applied consistently among all students to whom consent is given.

The district is not required to provide transportation outside the boundaries of the district. The student will
be allowed to use existing bus routes and transportation services of the district. Transportation will be
provided if required by federal law.

The attending district is responsible for a free appropriate public education for those students on an IEP.

Consent by the Nonresident District Board for which the Student has applied for
Admission (Open Enrcllment)

Annually, by March 1, the Board shall establish the number of students to whom consent will be given for
the upcoming school year. The Board may choose to limit consent based on school, grade or the
combination of both. The Board may decide not to give consent to any person under this process.

Applications for consent shall be submitted to the district no later than April 1, for the following school
year.

The Board may not deny consent, give priority nor request student information related to race, religion,
sex, sexual orientation, ethnicity, national origin, disability, health, whether a student has an individual
education program (IEP) or the terms of that [EP, income level, residence, proficiency in the English
language, athletic ability, academic records or eligibility or participation in talented and gified programs.

If the number of students secking consent exceeds the number of students the Board has determined will
be given consent, consent will be based on an equitable lottery selection process.

Admission of Nonwesident Students - JECB
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The district is not required to provide transportation outside the boundaries of the district. The student will
be allowed to use existing bus routes and transportation services of the district. Transportation will be
provided if required by federal law.

By May 1, the district shall provide written notification of admission of a nonresident student into the
district, to the district of the student’s legal residence.

END OF POLICY

Legal Reference(s):

RS 102 .056 ORS 335.090 ORS 332.250
ORS 327 .000 RS 33%.115 10 -339.133 ORS 343 .221
ORS 325 485 ORS 335.141 ORS 433 .267

Letter Opinions, Office of the OR Attorney General (March 15, April 18, June 30 1988).
OR. DEP’T OF EDUC., ODE EXECUTIVE MEMORANDA 23-1988-89, 42-1994-95,

HR10/23/446/25115 | PH

Admission of Nonresident Students - JECR
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Code: JEDA

. Adopted: 6/15/98
Lebanon Community Schools Readopted: 1/20/11

Orig. Code(s) JEDA

Truancy (Version 2)

Truancy is defined as absence from school without permission.,

The district believes irregular attendance is one of the factors associated with student failure and
frustration with the school experience. A fundamental purpose for insisting on punctual, regular school
attendance is to help each student develop habits of responsibility.

With these beliefs in mind, the district will develop procedures that foster a partnership with parents in the
early detection of truancy, related counseling and appropriate consequences’.

END OF POLICY

Legal Reference(s):

ORS 335.040 t0 -339.090
ORS 339.240 QAR 581-023 -0050 to -0075

ORS 339 250

R3/07/026/25/15 | MWPH

DHIE)

Truancy - JEDA
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Code: JG

Lebanon Community Schools | Rt 1BO/11

Orig. Code(s):

Student Discipline®*

Discipline in the district is based upon a philosophy designed to produce behavioral changes that will
enable students to develop the self-discipline necessary to remain in school and to function successfully in
their educational and social environments.

The major objectives of the district discipline program are to teach the following fundamental concepts for
living:

1.  Understanding and respect for individual rights, dignity and safety;
2. Understanding and respect for the law, Board policies, administrative regulations and school rules;
3. Understanding of and respect for public and private property rights.

The Board seeks to ensure a school climate which is appropriate for learning and which assures the safety
and welfare of personnel and students. The superintendent will develop administrative regulations
whereby those students who disrupt the educational setting or who endanger the safety of others, will be
offered corrective counseling and be subject to disciplinary sanctions that are age appropriate, and to the
extent practicable, that uses approaches that are shown through research to be effective.

The district shall enforce consistently, fairly and without bias all student conduct policies, administrative
regulations and school rules.

A student whose conduct or condl‘ﬂon is Serlously detrlmental to the school’s best 1nterests may be
suspended or-exp A ; sisthe o - Studenis may be
expelled for any of ‘the followmg cucumstances a} When a snldent ] conduct poses a threat to the health or
safety of students or employees; b) when other strategies to change the student’s behavior have been
ineffective, except that expulsion may not be used to address truancy; or ¢) when 1equired by law. The
district shall consider the age of the student and the student’s past paitern of behavior prior to imposing the
suspension or expulsion. Sueh-pelices-andregulations The district will ensure careful consideration of the
rights and needs of the individual concerned, as well as the best interests of other students and the school
program as a whole.

The use of out-of-school suspension or expulsion for discipline of a student in the fifth grade or below, is
limited to:

1.  Nonaccidental conduct causing serious physical harm to a student or employee;

2. When a school administrator determines, based on the administrator’s observation or upon a report
from an employee, the student’s conduct poses a threat to the health or safety of students or
employees; or

Student Discipline™* - JG
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3. When the suspension or expulsion is required by law.

When an out-of-school suspension is imposed on a student, the district shall take steps to prevent the
recurrence of the behavior that led to the out-of-school suspension, and return the student to a classroom
sefting to minimize the disruption of the student’s academic instruction.

Parents, students and employees shall be notified by handbook, code of conduct or other document of
acceptable behavior, behavior subject to discipline and the procedures to address behavior and the
conseqguences of that behavior. These procedures will include a system of consequences designed to
correct student misconduct and promote acceptable behavior.

END OF POLICY

Legal Reference(s);

ORS 243 650 ORS 332.107 - QAR S8I-021-0045

ORS 332.061 ORS 339.115 OAR 581-021-0050 to -0075
DRS 332072 ORS 339.240 to -339.280

RI16/146/25/15 | PH

Student Discipline™* - JG
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Code: JGD

: Adopted: 6/15/98
Lebanon Community Schools Readopted: 1/20/11

Orig. Code: JGD

Suspension™*

The Board authorizes student suspension for one or more of the following reasons:

1. Willful violation of Board policies, administrative regulations or school rules;

2. Willful conduct which materially and substantially disrupts the rights of others to an education;
3. Willful conduct which endangers the student, other students or staff members;

4. Willful conduct which eadangers damages or injures district property.

Students and parents are given notice of possible discipline actions resulting from student misconduct that
may result in suspension in the Student/Parent Handbook code of conduct made available by the district.

Each suspension will include a statement of the reasons for suspension, the length of the suspension, and a
plan for readmission and may include a plan for the student to make up school woik. No suspension shall
extend beyond 10 school days. Every reasonable and prompt effort must be made to notify the parents of
suspended students. The district may require a student to attend school during nonschool hours as an
alternative to suspension.

In emergency situations that are a result of risk to health and safety, the district may postpone the
suspension notice process above until the emergency condition has passed.

Students who are suspended may not attend after-school activities and athletic events, be present on
district property without a parent or participate in activities directed or sponsored by the district.

Suspensions may be appealed to the Board.

END OF POLICY

Legal Reference(s):
ORS 33%.240 OAR 581-021-0050 to -0075
ORE339.250 DAR-S31-023-0085

Suspension™* - JGD
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Code: JGE
Adopted: 8/20/01
Readopted: 1/20/11
Orig. Code(s): JGE

Lebanon Community Schools

Expulsion**

A principal, after reviewing available information, may recommend to the superintendent that a student be
expelled. Expulsion of a student shall not extend beyond one calendar year.

No student may be expelled without a hearing unless the student’s parents, or the student if 18 years of
age, waive the right to a hearing, either in writing or by failure to appear at a scheduled hearing. By
waiving the right to a hearing, the student and parent agree to abide by the findings of a hearings officer.

When an expulsion hearing is not waived, the following procedure is required:

1.

Notice will be given to the student and the parent by personal service! or by certified mail® at feast
[five] days prior to the scheduled hearing. Notice willshall include:

The specific charge or charges;

The conduct constituting the alleged violation, including the nature of the evidence of the
violation and reason for expulsion;

A recommendation for expulsion;

The student’s right to a hearing;

When and where the hearing will take place; and

The right to representation.

ISE

th oo

The Board may expel, or may delegate the authority to decide on an expulsion to the superintendent
or superintendent’s designee, will who may also act as the hearings officer. The district may
contract with an individual who is not employed by the district to serve as the hearings officer. The
hearings officer designated by the Board will conduct the hearing and will not be associated with the
initial actions of the building administrators;

Expulsion hearings will be conducted in private and will not be open to the general public unless the
student or the students’ parents request an open session;

31In case the parent or student has difficulty understanding the English language or has other serious
communication disabilities, the district will provide a translator;

4-The student willshall be permitted to have a representativeion present at the hearing to advise and
to present arguments. The representativeion may be an attorney and/or parent. The district’s
attorney may be present;

"The person serving the notice shall file a return of service. (OAR 581-021-0070)
"When “certified mail is givento a parent of a suspended student, the notice shall be placed in the mail at least five days before
the date of the hearing.” (OAR 581-021-0070)

Expulsion™* - JGE
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10.

5-The student willshall be afforded the right to present his/her version of the charges events
underlying the expulsion recommendation and to introduce evidence by testimony, writings or other
exhibits;

6-The student willshall be permitted to be present and to hear the evidence presented by the district;
The hearings officer or the student may record the hearing;

Strict rules of evidence shall not apply to the proceedings. However, this shall not limit the hearings
officer’s control of the hearing;

Z1f the Board is conducting the expulsion hearing, the Board may designate the Board chair or a
third party as the hearings officer. The hearings officer will determine the facts of each case on the
evidence presented at the hearing. Evidence may include the relevant past history and student
education records. The hearings officer will provide to the Board, Efindings ef as to the facts, aste
the recommended decision and whether or not the student has committed the alleged conduct-will-be
submitted to-the Boardaleng-with-the. This will include the hearings officer’s recommended
decision on disciplinary action, if any, including the duration of any expulsion. This decision
material will be available in identical form to the Board, the student if age 18 or over and the
students’ parents at the same time. Following the review by the Board of the hearings officer’s
recommendation, the Board will make the final decision regarding the expulsion;

91f the Board has delegated authority to the superintendent [or designee] to act as the hearings
officer, the superintendent may designate him or herself, or a third party, as the hearings officer.

The hearings officer’s decision is final;. hHowever, thisa decision of the hearings officer may be
appealed by the parent or the student if age 18 or over to the Board for review. If the decision of the
hearings officer is appealed to the Board for review, the findings as to the facts and the hearings
officer’s decision will be submitted to the Board, and will be available in identical form to the
Board, the student and the students’ parents at the same time. At its next regular or special meeting
the Board will review the hearmgs officer’s dec1s1on and will afﬁrm modlfy or reverse the demsmn—

}Q@a&p&%@&hea%mgs—x%ﬂ—b&@@ﬁdﬁ%dﬂﬁ—pﬂ#ﬁ%%&ﬂd A Board review of the hearings officer’s

decision will be conducted in executive session unless the student or the student’s parent requests a
public hearing. If an executive session is held by the Board or a private hearing held by the hearings
officer, the following will not be made public:

a.  The name of the minor student;

b.  The issues involved, including a student’s confidential medical record and that student’s
educational program;

c. The discussion;

d.  The vote of Board members, which may be taken in executive session when considering an
expulsion.

Expulsion** - JGE
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Prior to expulsion, the district must propose alternative programs of instruction or instruction combined
with counseling to a student subject to expulsion for reasons other than a weapons policy violation. The
district must document to the parent of the student that proposals of alternative education programs have
been made.

END OF POLICY

Legal Reference(s):

ORE 197 .660 ORS 33%.115
ORS 332 .061 ORS 339.240
ORS 336.615 to -336.665 ORS 332.250

R9/20/026/25/15 | MwiPH
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Code: JHCIDA

: Adopted: 8/4/08
Lebanon COmmunlty Schools Readopted: 1/20/11, 12/5/13, 12/18/14,

3/12/15

L. ful.

Prescription Medication™*/*

The district recognizes that the administration of prescription medication to students and/or student self-
medication may be necessary when the failure to take such medication during school hours would prevent
the student from attending school, and recognizes a need to ensure the health and well-being of students
who require regular doses or injections of medication as a result of experiencing a severe allergic reaction,
or have a need to manage hypoglycemia, asthma or diabetes. When a licensed health care professional is
not immediately available, a designated trained staff member may administer to a student, epinephrine,
glucagon or other medications as prescribed and allowed by Oregon law.

When directed by a physician or other licensed health care professional, students in grades K-12 will be
allowed to self-administer prescription medication, including medication for asthma or severe allergy as
defined by state law, and subject to age-appropriate guidelines.

A written treatment plan for a student who self administers medication will be developed and signed by a
physwlan or other Oregon licensed health care professional and kept on file. A written request and
permission form signed by a parent or guardian is required and will be kept on file. If the student is
deemed to have violated Board policy or medical protocol by the disirict, the district may revoke the
permission given to a student to self-administer medication. :

A request for the district to administer prescription medication to a student shall include the written
permission of the parent or guardian and shall be accompanied by written instruction from a physician,
physician assistant or nurse practitioner. A prescription label prepared by a pharmacist will be deemed
sufficient to meet the requirements for a physician’s order.

The district reserves the right to reject a request to administer or allow self administration of a medication
when such medication is not necessary for the student to remain in school.

A premeasured dose of epinephrine may be administered by designated, trained district staff to any student
or other individual on school premises who the personnel believe, in good faith, is experiencing a severe
allergic reaction, regardless of whether the student or individual has a prescription for epinephtine.

A process shall be established by which, upon parent written request, a backup prescribed autoinjectable
epinephrine is kept at a reasonable, secured location in the student’s classroom as provided by state law.

1Added to Oregon Revised Statute 678.010 to 678.410: A registered nurse whe is employed by a public or private school may
accept an order from a physician licensed to practice medicine or osteopathy in ‘another stale or territory of the U.S, if the order
is related to the care or treatment of 2 student who has been enrolled at the school for not more than 90 days (House Bill 3149
(2015)). {This is to allow time for new students to find an Oregon licensed physician.}

Prescription Medication™*/* - JHCDA
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Training shall be provided to designated staff as required by law in accordance with approved protocols as
established by the Oregon Health Authority. Staff designated to receive training shall also receive
bloodborne pathogens training. A-eCurrent first-aid and CPR cards will-alse-berequired are strongly
encouraged for designated staff. '

Prescription medication will be handled, stored, monitored, disposed of and records maintained in
accordance with established district regulations governing administering noninjectable or injectable, or
prescription or nonprescription medicines to students including procedures for the disposal of sharps and
glass.

The superintendent will ensure student health management plans are developed as required by training
protocols, maintained on file and pertinent health information is provided to district staff as appropriate.

Such plans will include provisions for administering medication and/or responding to emergency situations
while the student is in school, at a school-sponsored activity, under the supervision of school personnel, in

before- or after-school care programs on school-owned property and in transit to or from school or school-

sponsored activities.

This policy and administrative regulation shall not prohibit, in any way, the administration of recognized
first aid to students by district employees in accordance with established state law, Board policy and
procedures.

END OF POLICY

Legal Reference(s):

ORS 162.640 OAR 166-400-0010(17) OAR 581-422-0705
OES 339 8606 to -339.871 QAR 166-400-0060(29) QAR 251-047-0030
ORS 433 800 to -433.830 OAR 333-655-0000 fo -0035 OAR 855-047-0040
QRS 473.005 to -475.285 OAR 581-021-0037

R2/26A56/25/15 | PH
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Code: KGB
Adopted: 8/7/06
Readopted: 1/20/11
Orig. Code(s): KGB

Lebanon Community Schools

Public Conduct on District Property (Version 1)

No person on district property or grounds, including parking lots, will:

1.

2.

- 10.

11.

12.

Injure or threaten to injure another;
Damage the property of another or of the district;

Initiate or circulate a report, one knows to be false, concerning an alleged hazardous substance,
impending fire, explosion, catastrophe or other emergency that will take place in or upon a school;

Violate parking regulations;
Drive a vehicle in an unsafe manner;

Impede, delay or otherwise interfere with the orderly conduct of the district’s educational program ot
any other activity taking place on district property which has been authorized by the Board,
superintendent, principal or other authorized administrator;

Enter any portion of district premises at any time for purposes other than those which are lawful and
authorized by district officials;

Bring, possess|[, conceal] or use a weapon as prohibited by Board policy JFCI - Weapons in the
Schools and state and federal law;

Possess, consume, sell, give or deliver unlawful drugs and/or alcoholic beverages. Possess, sell, give
or deliver drug paraphernalia;

Smeke-or-aUse, distribute or sell tobacco products or inhalant delivery systems;

Wear, possess, use, distribute, display or sell any clothing, jewelry, emblem, badge, symbol, sign or
other things which are evidence of membership or affiliation in any gang. Use speech or commit
any act or omission in furtherance of the interests of any gang or gang activity. A “gang” is defined
as a group that identifies itself through the use of a name, unique appearance or language including
hand signs, claiming of geographical {erritory or the espousing of a distinctive belief system that
frequently results in criminal activity;

Willfully violate Board policies, administrative regulations or school rules designed to maintain
public arder on district property.

Public Conduct on District Property - KGB
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Persons having no legitimate purpose or business on district property or violating or threatening to violate
the above rules may be ejected from the premises and/or referred to law enforcement officials.

END OF POLICY

FLegal Reference(s):

ORS 161 .015 ORS 166.210 t0-166.370 DRS 8646.060 1o -8§06.080
ORS 164 .245 ORS 336.109

ORS 164 .255 : ORS 3349 .883 DAR 333-013-0025 to -0090
ORE 166.025 ORS 431 .840 OAR 381028 -0110

ORS 166.155 10 -166.165 RS 433 .835 to -433.9%90 QAR 584-020-0040(4)e).(g)

Gun-Free Schools Act, 20 U.S.C. 7151 (20006).
Pro-Children Act 0of 1994, 20 U.S.C. §§ 6081-6084 (2006).
Gun-Free School Zones Act of 1990, 18 U.S.C. §§ 921(a)(25)-(26). 922(¢) (2006).

Public Conduct on District Property - KGB
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Code: KGC/GBE/IFCG

Lebanon Community Schools e S/L60, 5719111

Orig. Code(s): GBK/AFCG/KGC

Prohibited Use, Possessmn, Dlsﬁ'lbllltl()l] or Sale of Tobacco Products and
Inhalant Delivery Systems (Version 2)

The Board recognizes its responsibility to promote the health, welfare and safety of students, staff and

others on district property and at school sponsored act1v1t1es —:rkl}ght—ef—sereﬂ‘&ﬁe—e‘ﬂéeneeﬁ}a{—btseeﬂf

- ; et The Board mshes to establlsh a school and working
envzronmeni that 18 free of smoke aerosols and vapors containing inhalants. Censeguentls—sStudent
possession, use, distribution or sale of tobacco products or inhalant deljvery systems, including any
smoking or use of an inhalant delivery device, on district premises, at school-sponsored activities on or off
district premises, in district-owned, rented or leased vehicles, on all district grounds, including parking lots
or otherwise, while thea student is under the jurisdiction of the seheeldistrict, is prohibited.

TebaceouUse, distribution or sale of tobacco products or inhalant delivery systems by staff on district
property, including parking lots, at district-sponsored events, in district-owned, rented or leased vehicles or
otherwise while on duty on or off district premises is prohibited. Febacse-ulUse, distribution or sale of
tobacco products or inhalant delivery systems by others on district property, in district vehicles or at
district-sponsored events, on or off district premises, on all district grounds, including parking lots, is alse
prohibited. Staff and/or all others authorized to use any prlva'te vehicles to transport district students to
school-sponsored activities are prohibited from using tobacco products or inhalant delivery systems in
those vehicles while students are under their care.

For the purpose of this policy, “tobacco products” is defined to include, but not limited to, any lighted or
unlighted cigarette, cigar, pipe, bidi, clove cigarette, and any other smoking product, spit tobacco, also

known as smokeless dlp, chews or snuff n any form{—mee%meeﬁneem&eéelweﬁeg‘de\eees-eheﬂﬁeals

-

For the purpose of this policy “inhalant delivery sysiern™ means a device that can be used to deliver
nicotine or cannabineids in the form of a vapor or aerosol to a pel son inhaling from the device or a
component of a device; or a substance in any form sold for the ‘purpose of being vaporized or aerosolized
by a device whether the component or substance is sold or not sold separately. This does not include
USFDA-approved micotine replacement tobacco products or other therapy products used marked and sold

solely for the approved purpose-ofeessatien].

Clothing, bags, hats and other personal items used by staff and students to display, promote or advertise
tobacco or inhatant delivery system products are prohibited on all district grounds, including parking lots,
at school-sponsored activities or in district vehicles. Febaceco-aAdvertising is prohibited in all school-
sponsored publications, in ali school buildings, on district grounds, including parking lots, and at all

Tobacee—tree EnvironmentProhibited Use, Possessioﬂ, Distribution or Sale of Tobacco Products
and Inhalant Delivery Systems - KGC/GBK/IFCG

{Enclosure E-4) 1-3



school-sponsored events. District aceeptance of gifts or funds from the tobacco products and inhalant
delivery system industryies is similarly prohibited.

Student violations of this policy will lead to disciplinary action up to and including expulsion. Students
may also be subject to removal from any or all extracurricular activities and/or denial or forfeiture of
school honors or privileges (e.g., valedictorian, salutatorian, student body, class or club office positions,
field trips, senior trip, prom, etc.). School and/or community service may be required. A referral to law
enforcement shall be made. Parents shall be notified of all violations involving their student and action
taken by the school.

con81der1ng d1501p11nary action for a chlld Wlth d1sab111tles the dlstnct must follow the reqmrements of
Board policy JGDA/JGEA - Discipline of Students with Disabilities, including those involving functional
behavioral assessment, change of placement, manifestation determination, and an interim alternative
educational setting.

Staff violations of this policy will lead to disciplinary action up to and including dismissal.

Violations by others will result in appropriate sanctions as defermined and imposed by the superintendent
or the Board.

Information about community resources and/or cessation programs to help staff and students evereome
tobaseceuse will be provided.

The district will promote cessation resources and other positive alternatives to discipline. Tobacco use
cessation programs may be established at district schools. Attendance or completion of tobacco use
cessation programs by students may be allowed as a substitute to, or as a part of student discipline for
possession, use, distribution or sale of tobacco products or inhalant delivery systems at the discretion of
the principal. Attendance at cessation programs not offered by the district 1s voluntary and related costs
are the individual responsibility of the staff member, student and his/her parent and private health care
system.

As part of the district’s tobacco use prevention activities, the superintendent shall ensure that tobacco use
instructional programs as recommended by the Oregon Department of Human Services, Health Services,
Tobacco Prevention and Education Program and the Oregon Department of Education, are an integral part
of its drug and alcohol prevention curriculum. Programs must be integrated within the health education
program and age- and developmentally-appropriate instruction provided at every level, pre-kindergarten
through grade 12, with particular emphasis on grades 6 through 8. It is the expectation of the Board that
tebaeeouse prevention concepts will be integrated into the instruction of other subject areas as practicable.

Staff responsible for teaching tebacee-use prevention will be encouraged to collaborate with agencies and
groups that conduct tebaees-use prevention education and to participate in ongoing professional
development activities that provide basic knowledge about the effects of use of tobacco useproducts,
effective instructional techniques and program-specific activities.

The superintendent shall consult with local officials to promote enforcement of law that prohibits the use
or possession of tobaccoe products or inhalant delivery systems by minors on or off district grounds.

Febacea-Eree EnvironmentProhibited Use, Possession, Distribution or Sale of Tobacco Products
and Inhalant Delivery Systems - KGC/GBK/IECG
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This policy shall be enforced at all times. The superintendent will develop administrative regulations as
necessary to implement this policy, including provisions for notification of the district’s policy, through
such means as student/parent and staff handbooks, newsletters, inclusion on school event programs, signs
at appropriate locations; disciplinary consequences; and procedures for filing and handling complaints
about violations of the district’s policy.

The superintendent shall ensure that the district’s tebasee-use prevention program, policies, curticula,
training and cessation programs are evaluated at regular intervals. The input of students, staff, parents and

others from the community will be encouraged.

END OF POLICY

Legal Reference(s):

ORS 167 .400 ORS 431 840 DAR 581-053-0230(9)(s)
RS 332.107 RS 433 .835 10 -433.990 CAR 585033 -0330(1 ()
ORS 336222 DAR 581-853-0430(12)
ORS 336.227 AR 3850721 -0050 to -0075 OAR SRI-053-0531(11)
ORS 339 240 DAR 525-021-0110 OAR 381-053 -0630

ORS 339.250 QAR 381-022-0413

ORS 339 883 OAR 5BE-053-0015

Pro-Children Act of 1994, 20 U.8.C. §§ 6081-6084 (2006).

R2/24/116/25/15 | RSPH
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Code: KL

Lebanon Community Schools Adopted: - 3/17/11

Public Complaints™ (Version 1)

Although no community member will be denied the right to petition the Board for redress of a grievance,
complaints will be referred through the proper administrative channels for selutien resolution before
investigation or action by the Board. Exceptions are complaints that concern superintendent or Board
--aettons-or Board operations.

The Board advises the public that the proper channeling of complaints invelving-including but not limited
to, instruction, discipline or learning materials, is-as-felews: should be handled in the following order
unless otherwise identified (See administrative regulation K1.-AR - Public Complaint Procedure for
specific procedures and timelines):

1.  Teacher/Employee;

2. Principal;

3. Superintendent;

4.  Board.

Any complaint about school personnel other than the superintendent will be mvésﬁgated by the
administration before consideration and action by the Board. The Board will not hear complaints against

employees in open session unless an employee requests an open session.

Complaints against the principal may be filed with the supermiendent. Complaints against the
superintendent should be referred fo the Board chair, The Board may refer the investigation to a third

party.

Complaints against the Board as a whole or against an individual Board member should be made o the
Board chair and may be referred to district counsel. Complaints against the Board chair may be made
directly to the Board vice chair.

Public Complaints* - KL
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If a complaint alleges a violation of state standards and is not resolved ai the local level, then the district
will supply the complainant with appropriate information in order to file a direct appeal to the State
Superintendent of Public Instruction as outlined in Oregon Administrative Rules (OAR) 581-022-1940.

END OF POLICY

Legal Reference(s):

ORS 192 61010 -192.690 QAR 581-022-1940
ORS 337.107 OAR 581-022-1941

Anderson v. Central Point Sch. Dist., 746 F.2d 505 (9th Cir. 1984).
Connick v. Myers, 461 U.S. 138 (1983).

HRE/06/76/25/15 | MWPH
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Code: AC-AR

: Adopted: 8/1/05
Lebanon Community Schools Readopted: 2/4/10

Orig. Code(s): AC-AR

Discrimination Complaint/Grievanee Procedure

Complaints regarding the-inte

harassment, on any basis protected by law shall be processed in accordance with the followmg
procedures:

Step 1: Awaﬁc—n—eCcmplamts may be oral orin wr1t1ng and must be ﬁlcd w1th the administrator
it 2y - laint. The
admlmstrator Shalléd&her 1nvcst1gate—éee}dcthe—meﬁt&ef—‘ehe—eeﬂ}pl-amie and determine the
action to be taken, if any, and reply; in writing, to the complamant within school days of
receipt of the complamt

Any staff member that receives a written or oral complaint shall report the complaint to the
administrator

Step 2: If the complainant wishes to appeal the decision of the administrator he/she may submit a
‘ written appeal to the superintendent or designee within five school days after recmpt of the
administrator’s response to the complaint. The superintendent or designee may review the
administrator’s decision and may meet with all parties invelved;as-necessary,. The
superintendent or designee will review the merits of the complaint and the administrator’s
decision make-a-decision and respond in writing to the complainant within school days.

Step 3: If the complainant is not satisfied with the decision of the superintendent or designee, a written
appeal may be filed with the Board within five school days of receipt of the superintendent’s
or designee’s response to Step 2. The Board may decide to hear or deny the request for appeal.
}H—&H—a{{aﬁpﬁe%e&ck%’eh%eempla&ﬂt—ﬁhe Board shell may meet with the concerned parties
and their representative at the next regular or special Board meeting. The Board’s decxslcn
will be final and will mclude the legal basis for the decision, findings of faot and conclusions

Discrimination Complaint/Grievanee Procedure - AC-AR
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of law. A copy of the Board’s final decision shall be sent to the complainant in writing within
10 days of this meeting.
If the administrator is the subject of the complaint, the individual may file a complaint with the
supermtendent or designee. If the superintendent i is the subject of the complaint, the complaint should be
referred to the Board chair. The Board may refer the investigation to a third party.

Complaints against the Board as a whole or against an individual Board member, should be made io the
Board ¢hair and may be referred to district counsel. Complaints against the Board chair may be made
directly to Board vice chair.

Timelines may be extended based upon mutual consent of both parties.
If the complainant is not satisfied after exhausting local complaint procedures, or 90 days, whichever

occurs first, he/she may appeal in writing to the Superintendent of Public Instruction under Oregon
Administrative Rule (OAR) 581-022-1940.

Discrimination Complaint/Geievance Procedure - AC-AR
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DISCRIMINATION COMPLAINT FORM

Name of Person Filing Complaint Date School or Activity

Student/Parent . Employee 1 Nonemployee o0 (Job applicant) Other O

Type of discrimination: 0 Race o Color o Religion
o Sex o National Origin 0 Disability
o Marital Status o Age 0 Sexual Orientation
g Other

Specific complaint: (Please provide detailed information including names, dates, places, activities and
results of informal discussion.)

Who should we talk to and what evidence should we consider?

Remedyrequested Suggested solution/resolution/outcome:

The complaint form should be mailed or taken to the [principal]. Direct complaints related to educational
programs and services may be made to the U.S. Department of Education, Office for Civil Rights. Direct
complaints related to employment may be filed with the Oregon Bureau of Labor and Industries, Civil
Rights Division, or the U.S. Department of Labor, Equal Employment Opportunities Commission.

Ro/28/076/25/15 | PHSL
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Code: EEACC-AR

: Revised/Reviewed: 3/3/08; 5/6/10
Lebanon Community Schools Orig. Cods(s). EEACC.AR

Discipline Procedures for District-Approved Student Transportation
All students eligible for district-approved student transportation shall receive safety instruction and a code
of conduct.

Violation of the code of conduct or conduct which jeopardizes the health/safety of self and/or others may
result in the loss of district-approved transportation services.

The following procedures address:

1. Safety instructions; 6.  Right of appeal;

2. Code of conduct; 7.  Reinstatement;

3.  Violations; 8.  Education;

4. Suspension; 9.  Special education students.
5. Expulsion; | |

1.  Safety Instructions

a.  FEach September and January the transportation supervisor or designee will direct all bus
drivers to conduct a safety review with all students who are regularly transported by the
district.

(1)  Safe school bus riding procedures, including but not limited to loading, unloading,
crossing etc;

(2) Usec of emergency exits; and

(3) Planned and orderly evacuation of the school bus in case of emergency, including
participation in actual evacuation drilis.

b.  Each October and February the transportation supervisor or designee will direct all bus drivers
to conduct a safety review with all other students.

(1) The drivers shall review safe bus riding procedures.
(2) The drivers shall review use of emergency exits.

c.  The transportation supervisor or designee will record dates and content of safety instructions
by each driver. Such information shall be kept as a part of the district’s records.

Discipline Procedures for District-Approved Student Transportation - EEACC-AR
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2. Code of Conduct
a. Each year the district will include the following transportation rules in the student/parent
handbook.

The district will provide interpretation to those students/parents whose primary language
is not English.

While riding a school bus, students will:

1.  Obey the driver at all times;
2. Not throw objects;
*3.  Not have in their possession any weapon as defined by Board policy JFCJ - Weapons in the Schools;
*4.  Not fight, wrestle or scuffle;
*5.  Not stand up and/or move from seats while the bus is in motion;
*6. Not extend hands, head, feet or objects from windows or doors;
*7.  Not possess matches or other incendiaries and concussion devices;
*8. Use emergency exits only as directed by the driver;
*9.  Not damage school property or the personal property of others;
*10. Not threaten or physically harm the driver or other riders;
*11. Not do any disruptive activity which might cause the driver to stop in order to reestablish order;
*12. Not make disrespectful or obscene statements;
*13. Not possess and/or use tobacco, alcohol or illegal drugs;
14. Not eat or chew gum;
15. Not carry glass containers or other glass objects;
16. Not take onto the bus skateboards, musical instruments or other large objects which might pose
safety risks or barriers to safe entry and exit from the bus;
17. Accept assigned seais; '
18. Stay away from the bus when it is moving;
19. Be at the bus stop five minutes before the scheduled pick up time;
*#20. Answer to coaches, teachers and chaperons who are responsible for maintaining order on trips.

* These regulations, if broken, are SEVERE violations with severe consequences because of the threat
to the safety of others.

*#%*  Coaches, teachers and chaperons: (1) must have a copy of the bus regulations and know them before
going on a trip; and (2) must position themselves on the bus as to be in control of discipline at all
times.

I have read the above rules and have discussed them with my student. We understand the importance of
this code of conduct.

Discipline Procedures for District-Approved Student Transportation - EEACC-AR
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Violations

Each year the district will include the following procedures for violations in the student/parent
handbook.

The district will provide interpretation to those students/parents whose primary language is not
English.

DISCIPLINARY PROCEDURES FOR VIOLATIONS

1.  First Citation - Warning*:  The driver verbally restates behavior expectations and issues a
warning citation*. The driver may assign the student to a particular
seaf.

2. Second Citation*: The student is suspended one day from bus riding privileges

3. Third Citation* of the year: The student receives a-3-5 day suspension from the bus.

4. Fourth Citation® Parent conference and a 5-10 day suspension from the bus and will not
be able to ride the bus until a conference has been held with the
student, the parent and the transportation supervisor. Further
violations of bus regulations will be considered a severe violation.

5. Severe Violations

or Fifth Citation*: Any severe violation may result in the immediate suspension of the
student for a minimum of 10 days, and up to a 1-year expulsion. There
will be a hearing at this time, arranged by the transportation
supervisor, involving the student, the bus driver, Assistant
Superintendent, the parent and the principal.

5. Inall instances, the appeal process may be used if the student and/or parent desires.

* All citations must be mailed to the parents, and contact of the parent by phone.

Definitions:

“Suspension” means any disciplinary removal, other than expulsion, for up to 10 school days.

“Expulsion” means any disciplinary removal beyond 10 school days up to one calendar year.

Discipline Procedures for District-Approved Student Transportation - EEACC-AR
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APPEAL PROCEDURE

If a student or parent wishes to appeal the application of the discipline policy, the steps outlined below
should be used.

STEP 1:

STEP 2:

STEP 3:

STEP 4:

"STEP 5:

The student or his/her representative will discuss the issue with the transportation supervisor
and principal.

If the student is not satisfied with the outcome of the discussion, he/she may file a written
statement with the principal and transportation supervisor. This is to be done within 10 school
days of the act or condition which is the basis of the complaint. The administration will,
within three school days, arrange a student, parent, transportation supervisor, principal
conference with the goal of resolving the issue.

Within five school days, the principal is to communicate, in writing, the decision to the student
and the student’s parents.

If, after five school days from receipt of the administrator’s reply, the issue still remains
unresolved, the student may submit the matter in writing to the superintendent. The
superintendent will meet with the student within three school days and will respond to the
issue, in writing, within five school days after the appeal.

If the issue is still unresolved, the student may appeal to the Board. The Board will notify
persons involved that a hearing will be held within 14 days of receipt of the appeal. The Board
shall review correspondence, hear relevant facts and respond to the student within three school
days following the hearing.
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Suspension Procedures

fepfeseﬂtaf&w%l:he procedure should be more of a eonversatmn between the two partles than a
formal hearing;

The student will be informed of the violation(s) and given the opportunity to be heard and
present his/her view of the occurrence;

The suspensmn is to follow, the student will be given the reason(s) for the action, the duration
of the suspension and-the tentative-proceduresforreinstatement;

If possible, parents will be n0t1ﬁed 1mmed1ately by telephone of the suspensmn and gwen
reasons for the action. Th th-th :
admimistrator: Arr angement should be made for the student S transportatlon to and from
school and to other school activities;

A written communication will be mailed to the student and parents within one workday
restatmg the reasons for the actlon(s) the duration of the suspensmn aﬂé—pf%%d:HE%—fG‘f

Expulsion Procedures

a.

Students will not be expelled from the bus without a hearing unless the student’s parents wative
the right to a hearing, either in writing or by failure to appear at a scheduled hearing. By
waiving the right to a hearing, the student and parent agree to abide by the findings of a
hearings officer.

When an expulsion hearing is not waived, the following procedure is required:

(1) Notice will be given to the student and the parent by personal service or by certified mail
at least five school days prior to the scheduled hearing. Notice will include:

(a) The specific charge or charges;

(b) The conduct constituting the alleged violation, including the nature of the evidence
of the violation;

(¢) A recommendation for expulsion;

(d) The student’s right to a hearing;

(¢) When and where the hearing will take place; and

(f) The right to representation.
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(2) The superintendent or designee will act as hearings officer. The district may contract
with an individual who is not employed by the district to serve as the hearings officer.
The hearings officer will conduct the hearing and will not be associated with the initial
actions of the building administrators;

(3) In case the parent or student has difficulty understanding the English language or has
other serious communication disabilities, the district will provide a translator;

(4) The student will be permitted to have a representative present at the hearing to advise
and to present arguments. The representative may be an attorney and/or parent. The
school district’s attorney may be present;

(5) The student will be afforded the right to present his/her version of the charge(s) and to
introduce evidence by testimony, writings or other exhibits;

(6) The student will be permitted to be present and to hear the evidence presented by the
district;

(7}  The hearings officer will determine the facts of each case on the evidence presented at
the hearing. Evidence may include the relevant past history and student education
records. Findings of fact as to whether the student has committed the alleged conduct
will be submitied to the Board, along with the officer’s decision on disciplinary action, if
any, including the duration of any expulsion. This decision will be available in identical
form to the Board, the student and the student’s parents at the same time;

(8)  The hearings officer or the student may make a record of the hearing;

(9) 'The hearings officer’s decision is final. However, this decision may be appealed to the
Board. At its next regular meeting, the Board will review the hearings officer’s decision
and will affirm, modify or reverse the decision. Parents or students who wish to appeal
the hearings officer’s decision will have the opportunity to be heard at the time the
Board reviews the decision; ‘

(10) Expulsion hearings will be conducted in private and Board review of the hearings
officer’s decision will be conducted in executive session unless the student or the
student’s parent requests a public hearing. If an executive session is held by the Board
or a private hearing by the hearings officer, the following will not be made public:

(a) The name of the minor student;

(b) The issues mvolved;

(¢) The discussion;

(d) The vote of Board members, which may be taken in executive session.

Right of Appeal

a. At each step of the discipline procedures used in district-approved transportation services,
parents, students and/or a representative have a right to appeal.

b.  All appeals must be in writing.

c.  Appeals are to be made to the responsible person at the level of appeal.
d.  Final appeal may be made to the Board.

e. Board decisions are final.

Reinstatement

A conference to discuss reinstatement shall be conducted under the following guidelines:
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a.  When deemed necessary, parent(s) and student shall be present at the conference;

b.  The principal/iransportation supervisor shall fully explain matters and permit the parties
involved to fully explain their positions;

¢.  The principal/transportation supervisor shall make a decision which provides guidelines for the
student to follow when transportation services are reinstated.

Education

a.  Disciplinary action for violating the transportation code of conduct and/or fransportation health
and safety requirements shall be confined to districi-approved transportation services.
Therefore, students who have lost district-approved transportation services through a
disciplinary action shall be expected to continue with the districi’s educational requirements.

b.  Students’ academic grades will reflect academic achievement. Therefore, misconduct or
absenteeism shall not be a sole criterion for grade reduction. Students will be expected to
continue to meet the district’s attendance and educational requirements.

¢.  Makeup work may be provided:

If makeup work is needed, the district’s policy and procedures will be followed.

d.  Alternative education may be provided:

Alternative education is needed, the district’s policy and procedures will be followed.

Special Education Students
Special education students will be disciplined in accordance with the following:

a.

Definition
The district applies the following definitions when considering disciplinary action:

(1) “Behavioral intervention plan™ means an individualized plan, including positive
interventions, designed to assist a student to decrease inappropriate behavior and
increase or teach an alternative appropriate behavior.

(2) “Current educational placement” means the type of educational placement of the student
as described in the student’s “annual determination of placement” document at the time
of the disciplinary removal. It does not mean the specific location or school but the
types of placement on the continuum of placement options.

(3) “Disciplinary removal” means suspension, expulsion or other removal from school for
disciplinary reasons, including removals pending completion of a risk assessment. It
does not include:

(a) Removals by other agencies;

(b) Removals for public health reasons (e.g. head lice, immunizations, communicable
diseases, etc.);

(¢} In-school suspensions if the student continues to have access to the general
curriculum and to special education and related services as described in the
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student’s TEP, and continues to participate with nondisabled students to the extent
they would in their current placement; or

(d) Bus suspensions, unless the student’s IEP includes transportation as a related
service, the district makes no alternative transportation arrangements for the
student, and the student does not attend school as a result of the bus suspension.

“Functional behavioral assessment” means an individualized assessment of the student
that results in a team hypothesis about the function of a student’s behavior and, as
appropriate, recommendations for a behavior intervention plan.

“Suspension” means any disciplinary removal other than expulsion.

Disciplinary Change of Placement

(1)

2)

Disciplinary removal of a student with a disability constitutes a change in the student’s
educational placement when:

(a) The removal is for more than 10 consecutive school days; or
(b)  The removal is for more than 10 cumulative school days and constitutes a pattern
of removals.

The district may consider any unique circumstances on a case-by-case basis when
determining whether to order a disciplinary change in placement.

Manifestation Determination

6
@

Within 10 days of any decision to initiate a disciplinary change in placement of a student
with a disability, the district convenes a manifestation determination meeting.

The district follows all required special education procedures for determining whether a
student’s conduct that led to a disciplinary removal from school was caused by, or had a
substantial relationship to, the student’s disability or was a direct result of the district’s
failure to implement the student’s IEP.

Disciplinary Removals for up to 10 School Days

Q)

@)

The district may remove students with disabilities from their current educational
placement, to an appropriate interim alternative educational setting, another setting, or
suspension, for up to 10 school days in a school year to the same extent, and with the
same notice, for violation of a code of conduet as for students without disabilities. These
removals are not considered a change in placement.

During disciplinary removals for up to 10 school days:

(a)  The district is not required to provide access to special education and the general
curriculum unless students without disabilities are provided access during this
time.

(b) The district is not required to determine whether the student’s behavior resulting in
the disciplinary removal is a manifestation of the student’s disability.

(c) The district counts days of suspension for the purposes of procedural safeguards as
follows:
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(i}  Suspensions of a half day or less will be counted as a half day; and

(ii) Suspensions of more than a half day will be counted as a whole day;

(iii) If a student moves from another district in Oregon, any days of suspension
from the former district apply, unless the district does not have knowledge of
previous suspensions.

Disciplinary Removals of More than 10 Cumulative School Days and Pattern of Removal

(1)

2

€)

4)

The district may remove students with disabilities from their current educational
placement to an appropriate interim alternative educational setting, another setting or
suspension for additional periods of up to 10 days in a school year to the same extent,
and with the same notice as for students without disabilities, if the removals do not
constitute a pattern. These removals do not constitute a change in placement.

In determining whether removals of additional periods of up to 10 school days constitute
a pattern or removals, school personnel will consider, on a case by case basis:

(a) Whether the behavior is substantially similar to the student’s behavior in previous
incidents that resulted in the series of removals; and

(b) Additional factors such as the length of each removal, the total number of days of
removal, and the proximity of removals to one another.

During removals of additional periods of up to 10 school days in a school year that do
not constitute a pattern, the district will provide services that are necessary to enable the
student fo:

(a) Continue to participate in the general education curriculum;

(b) Progress toward achieving the goals in the student’s IEP; and

(¢) The services and location for delivery of services in this section will be determined
by school personnel, in consultation with at least one of the student’s teachers, or
by the student’s TEP team.

The determination regarding whether a series of removal constitutes a pattern is subject
to review in an expedited due process hearing.

Removal to an Interim Alternative Educational Setting for Not More Than 45 Days by the
District under Special Education Circumstances

(D

2

The district may remove a student with disabilities from the student’s current
educational placement to an appropriate interim alternative educational setting for the
same amount of time that a student without a disability would be subject to discipline,
but for not more than 45 school days in a school year for a drug or weapon violation, or
for infliction of serious bodily injury, without regard to whether the behavior is
manifestation of the student’s disability. This removal is considered a change in
placement. School personnel may consider any unique circumstances on a case-by-case
basis when determining whether to order such a removal.

For the purpose of determining a drug-or weapon violation or serious bodily injury, the
district will apply the following definitions:
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(Enclosure E-5) 9-13




(a) “Drug” means illegal drug or controlled substance but does not include a substance
that is legally possessed or used under the supervision of a licensed health-care
professional or otherwise legally possessed. It does not include alcohol or
tobacco.

(b) “Drug violation” means the use, possession, sale or solicitation of drugs at school
or a school function.

(¢) “Infliction of serious bodily injury” means serious bodily injury caused by a
student to another person while at school, on school premises or at a school
function under the jurisdiction or ODE or a district.

(d) “Serious bodily injury” means bodily injury, which involves substantial risk of
death, extreme physical pain, protracted and obvious disfigurement, or protracted
loss or impairment of the function of a bodily member, organ or mental faculty.

(e) “Weapon™ means a weapon, device, instrument, material or substance, animate or
inanimate, that is used for, or is readily capable of, causing death or serious bodily
injury, except that it does not include a pocket knife with a blade of less than 2 2
inches in length.

(f) “Weapon violation” means carrying a weapon to school or to a school function or
acquiring a weapon at school,

(3)  On the date that the district decides to remove a student to an interim alternative
educational placement because of a drug or weapon violation or for serious bodily
injury, the district notifies that parent(s) of the decision and gives the parent(s) a
Procedural Safeguards Notice.

(4)  Within 10 school days of any decision to remove the student to an interim alternative
educational placement because of a drug or weapon violation or for serious bodily
injury, the district:

(a) Convenes a meeting to determine whether the behavior is a manifestation of the
student’s disability; and

(b) Conducts, as appropriate, a functional behavior assessment, and develops a
behavior intervention plan based on the functional behavior assessment that s
designed to address the behavior so it does not recur.

Removal to an Interim Alternative Educational Setting for Not More than 45 Days by
Administrative Law Judge for Injurions Behavior:

(1)  The district may request an expedited due process hearing to obtain an administrative
law judge’s order to remove a student to an interim alternative educational setting for not
more than 45 school days if the student is exhibiting injurious behavior. For the purpose
of this request, “injurious behavior” is defined as behavior that is substantially likely to
result in injury to the student or to others.

(2)  The interim alternative educational setting must meet the requirements of the “Interim
Alternative Educational Setting” section.

Interim Alternative Educational Sefting

When a student wiih a disability is placed in an interim aliernative educational setting, the
setting:
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(1) Is determined by the student’s IEP; and
(2) Enables the student to:

(a) Continue to participate in the general curriculum, although in another setting;

(b) Progress toward achieving the goals in the student’s IEP; and

(c) Receive services and modifications designed to address the misconduct that led to
placement in the interim alternative educational setting and to prevent the
misconduct from recurring.

Placement Pending Appeal

If a parent disagrees with the manifestation determination or any decision about placement
related to the disciplinary removal and requests a due process hearing, the student will remain
in the interim alternative educational setting pending the decision of the administrative law
judge, or until the end of the disciplinary removal, whichever is shorter, unless the parent and
district agree to another placement pending the hearing.

Conduct and Outcome of a Manifestation Determination

(1) Within 10 school days of any decision to change the placement of a student with a
disability for disciplinary reasons, the district convenes a manifestation determination
meeting. '

(2) The team that determines whether a student’s behavior that led to a disciplinary removal
from school was caused by, or had a substantial relationship to the student’s disability or
was a direct result of the district’s failure to implement the student’s IEP, includes the
pareni(s), district representatives and other relevant members of the IEP team, as
determined by the parent and district.

(a) The team reviews all relevant student information, including the student’s IEP,
teacher observations and information provided by the parent.

(b) The team concludes that the conduct in question is a manifestation of the student’s
disability if it determines the behavior was caused by, or had a substantial
relationship to, the child’s disability, or if'it was the direct result of the district’s
failure to implement the IEP.

(3) If the team determines that the district did not implement the student’s IEP or identifies
other deficiencies in the student’s IEP or placement, the district corrects the identified
deficiencies immediately.

(4) Regardless of whether the behavior was a manifestation of the student’s disability, the
district may remove the student to an interim alternative educational setting for weapons
or drug violations or for infliction of serious bodily injury for up to 45 days.

(5) When behavior is a manifestation of disability.

If the team concludes that the behavior was a manifestation of the student’s disability:

(a) The district will not proceed with a disciplinary removal for more than 10 days.
(b) The district conducts a functional behavioral assessment and develops behavior
plan to address the behavior that led to the disciplinary action. If the district has
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k.

(6)

©
@
©

already conducted a functional behavioral assessment or, if the student already has
a behavior intervention plan regarding that behavior, the district reviews, modifies
as necessary and implements the plan to address the behavior.

The district may review and revise the student’s IEP and placement through
normal TEP and placement processes.

The district may enter into an agreement with the parent to change the student’s
placement as part of the modification of the behavioral intervention plan.

If the district believes that maintaining the current placement of the child 1s
substantially likely to result in injury to the student or to others, the disirict appeal
the decision of the manifestation determination team by requesting an expedited
due process hearing. An administrative law judge who concludes that maintaining
the current educational placement is substantially likely to result in injury to the
student or to others may order a change in placement to an interim alternative
educational setting for no more than 45 days.

When behavior is not a manifestation of disability.

If the IEP team determines that the student’s behavior is not a manifestation of the
student’s disability the district may proceed with disciplinary removals, in the same
manner and for the same duration, as would be applied to students without disabilities.
If the district takes such action, applicable to all students, the district:

(2)

(b)
(c)

(d)

Notifies the parent(s) of the decision to remove the student on the date that
decision is made and gives the parents a Procedural Safeguards Notice;

Give the parent(s) prior written notice of any proposed change in placement;
Provides services to the student in an interim alternative educational setting that is
determined by the IEP team; and

Provides, as appropriate, a functional behavioral assessment, develops appropriate
behavioral interventions to address the behavior and implements those
interventions.

Protections for Students not yet Eligible for Special Education

(1)

@)

3

The district will follow all special education disciplinary procedures for a student who
has not yet been identified as a student with a disability if the district had knowledge that
the student had a disability and needed special education.

The district is presumed to have such knowledge if, before the behavior that precipated
the disciplinary action occurred:

(a)

(b)
(©)

The student’s parent(s) expressed a concern in writing to supervisory or
administrative school personnel, or to a teacher of the student, that the student is 1n
need of special education and related services;

The student’s parent(s) requested a special education evaluation of the student; or
The student’s teacher or other school personnel expressed specific concerns about
a pattern of behavior demonstrated by the student directly to the district’s special
education director or other district supervisory personnel.

The district is not presumed to have knowledge of a disability if:
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(4)

(a)
(b)

The parent has not allowed an evaluation of the student or has refused the initial
provision of special education services to the student; or

The student has been evaluated and found not eligible for special education
services.

If the district did not have knowledge before taking disciplinary action against the
student, the district may take the same disciplinary actions as applied to students without
disabilities who engaged in comparable behaviors. However:

(a)
(b)

(c)

(d)

If a special education evaluation is requested, or if the district initiates a special
education evaluation, the evaluation will be conducted in an expedited manner.
Until the evaluation is completed, the student may remain in the educational
placement determined by school personnel, which may include suspension,
expulsion or placement in alternative education.

Upon completion of the evaluation, if the student is determined to be a student
with a disability, the district will conduct an IEP meeting to develop an IEP and
determine placement and will provide special education and related services in
accordance with the TEP.

The district will apply the IDEA discipline protections beginning on the date of the
eligibility determination.
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Compulsory Attendance Notices and Citations**

Compulsory attendance citations may be issued by the superintendent or designee as a means to enforce
the compulsory attendance law. All such citations shall be issued according to the following procedures:

1.  Attendance Supervisor

The attendance supervisor shall:

a.

£.

Determine that the parent or guardian has either failed to enroll his/her student or to maintain
the student in regular attendance. Regular attendance shall mean attendance which does not
include more than eight unexcused one-half day absences or the equivaleni in any four-week
period in which school is in session;

Verify the compulsory attendance violation through such means as matching attendance
supervisor records with classroom teacher records;

Provide written compulsory attendance noncompliance notification to the parent or guardian
within 24 hours of verification of the violation. If the stadent is a youth offender on parole or
probation, at the same time notice is given to the parent or other person, the attendance
supervisor shall notify the student’s parole or probation officer of the absence;

Serve the notification personally or by certified mail. The notification will be written in the
native language of the parent or guardian;

Ensure that notification includes a statement requiring the student to appear on the next school
day following receipt of the notice and to maintain regular attendance for the remainder of the
school year;

Provide a copy of the notice and pertinent attendance records to the superintendent or designee
at the time notice is given to the parent or guardian;

Notify the superintendent within three days of knowledge that the parent or guardian receiving
the notification has not complied with the notice.

Superintendent or Designee

The superintendent or designee will:

a.

b.

Review the compulsory attendance noncompliance notice and pertinent student attendance
records; '

If citation appears warranted, prior to issuing the citation, provide written notification to the
parent or guardian. The notice will be written in the language of the parent or guardian. The
notice will be delivered personally or by certified mail and will state that:

(1) The student is required to attend school regularly, a school full-time during the school
vear;

Compulsory Attendance Notices and Citations™* - JEA-AR
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(2)  Failure to send the student to school and to maintain the student in regular attendance is
a Class C violation;

(3) A citation for violation of compulsory attendance laws may be issued by the
superintendent or designee;

(4) The parent has the right to request:

(a) Anevaluation to determine if the student should have an individualized education
program (IEP), if the student does not have one; or
(b) A review of the student’s current IEP.

(5)  The parent or guardian and student are required to attend a conference with the
superintendent or designee. The date, time and place of conference will be specified.
This conference may not be scheduled until after an evaluation or review as described in
item 4. above, if requested by the parent, has been completed;

(6) TFailure to attend the conference or failure to send the student to school following the
conference may result in the issuance of a citation.

Conference

The superintendent or designee will conduct a conference with the parent or guardian and student.
Auxiliary aids and services will be provided upon advance request. The superintendent or designee

will:

R o

Review Oregon’s compulsory attendance law and the student’s attendance record;

Determine the reasons for the noncompliance;

Develop a plan for student attendance improvement (confract, eic.);

Refer the parent or guardian and student to other agencies as necessary (i.e., Building Support
Team; Youth Services Team; Oregon Depariment of Human Services, Community Human
Services; Juvenile Department; etc.);

Discuss the potential consequences for continued compulsory attendance noncompliance,
including the potential for the issuance of a citation and the consequences for violation of the
Board’s student conduct and truancy policies.

Citation

Compulsory attendance noncompliance citations may be issued by the superintendent or designee.
The superintendent or designee shall:

a.

Determine that the parent or guardian has continued to fail to enroll his/her student in school
or maintain the student in regular attendance following a conference or has refused to attend
the conference as required,

Contact the clerk of the court for the county and determine which court will hear the case and
when;

Ensure official representing the district will be available to present evidence of the violation at
the time and date specified;

Determine whether the local court’s interpretation of Oregon Revised Statute (ORS) 339.925
requires the student be named as defendant. Complete form accordingly;

Complete Uniform Compulsory Attendance Citation and Complaint form as follows:
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(1)  Specify appropriate court, district, circuit, municipal or justice;

(2)  Specify when the court will hear the case, including date, time and location of the court
appearance at the bottom of the form;

(3) Provide all pertinent defendant information, including the name and address of the
parent or guardian. Only one adult should be named as the defendant;

(4) Provide all pertinent offense information, including the period of time during which the
absences occurred;

(5) Ensure the minimum number of absences constituting irregular attendance as defined in
law has in fact occurred. Excused absences should not be counted for purposes of this
citation;

(6) Provide all pertinent student information including the grade, date of birth, length of
time in the district and parent(s) name(s). The Oregon Department of Education will
compile this information at the end of the calendar year to determine trends in excessive
absenteeism; '

(7) Provide date superintendent’s or designee’s prior notification of attendance
requirements, consequences including possibility of citation and conference meeting
date was sent;

(8) Ensure that the prior notice was served to the same parent or guardian who is named as
the defendant in the citation;

(9) Provide district name, date, superinfendent’s name and signature. If the superintendent
has designated another district official to issue citations, such delegation will be
documented and the delegated official’s name and signature will appear on the form;

(10) Personally serve (not mail) the citation;

(11) Complete time and date citation was issued, name, title and signature of district official
serving the citation;

(12) Ensure the parent or guardian is served with the goldenrod (bottom) copy;

(13) Ensure the white and yellow copies are sent to the appropriate court, immediately after
the citation is served;

(14) Ensure the pink copy is retained by the district. Additional information may be
maintained on the back of the pink copy, including the dates the attendance supervisor’s
and the superintendent’s or designee’s notifications were sent, dates of contact with
parents or guardians and names of school staff who have been involved with the issue;

(15) Consult with district’s attorney to assist in these procedures, as necessary.

Maintain student attendance records in accordance with applicable education records laws.
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Iebanon Community School District
485 8. 5M St.
Lebanon, OR 97355-2602
Phone: (541-451-8511

Date
Parent(s)/Guardian
Address

Dear :
(Parent/Guardian)

A determination has been made that your student, (Student’s Name) , has not
enrolled in school and has not been exempted from compulsory attendance in school, under provisions of ORS
339.030.

In accordance with Oregon law, you are hereby notified that you must enroll your studentat[ ] School no later
than the next school day following receipt of this notice and maintain your student in regular attendance for the
remainder of the school year.

Please be advised that failure to comply with Oregon’s compulsory attendance law is a Class C violation and may
result in a compulsory attendance citation and complaint issued by the superintendent and a fine by a court.

You may request an evalvation to determine if your student should have an individualized education program (IEP),
or request a review of your student’s current IEP.

If you bave questions, please contact [name] at [number].

Sincerely,

[Attendance Supervisor] [Principal]

[cc:  Principal/Superintendent]
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Lebanon Community School District
485 S. 5% 8¢,
Lebanon, OR 97355-2602
Phone: (541-451-8511

srssex ATTENDANCE SUPERVISOR’S IRREGULAR ATTENDANCE NOTICE ¥

Date

Parent(s)/Guardian
Address

Dear
(Parent/Guardian)

A determination has been made that your student, (Student’s Name) ,is not
maintaining regular attendance as required by ORS 339.065.

Regular attendance is defined by Oregon law as attendance which does not include more than eight unexcused
one-half day absences or the equivalent in any four-week period school is in session.

According to school attendance records, your student has had unexcused absences from school [ ] days on the
following dates: [ ].

You are hereby notified that you must send your student to school no later than the next school day following receipt
of this notice and maintain your student in regular attendance for the remainder of the school year.

Please be advised that failure to comply with Oregon’s compulsory attendance law is a Class C violation and may
result in a compulsory attendance citation and complaint issued by the superintendent and a fine by a court.

You may request an evaluation to determine if your student should have an individualized education program (IEP),
or request a review of your student’s current 1EP.

If you have questions, please contact [naine] at [number].

Sincerely,

[Attendance Supervisor] [Principal]

[cc:  Principal/Superintendent]

Compulsory Attendance Notices and Citations™* - JEA-AR
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Lebanon Community Schools
485 8. 5" St.
Lebanon, OR 97355-2602
Phone: 541-451-8511

** SUPERINTENDENT’S NOTICE OF COMPULSORY ATTENDANCE NONCOMPLIANCE *+

Date
Parent(s)/Guardian
Address

Dear R
(Parent/Guardian)

According to district records, you were notified by the district’s attendance supervisor on {date] that your student,
[name], has [failed to enroll in school] [failed to maintain regular school attendance] as required by Oregon
compulsory attendance laws.

Your student was required to appear in school no later than the next school day following your receipt of that notice
and maintain regular attendance for the remainder of the school year. District records indicate your student
continues to be absent from school.

The superintendent or designee may issue a citation for your continued violation of Oregon’s compulsory attendance
law, '

A student is required to regularly attend a full-time school. Failure to send the student to school and {o maintain the
student in regular attendance is a Class C violation. A citation for such compulsory attendance violations may result
in a court fine.

You [did not request an evaluation of your student’s individualized education program (IEP) or a review of your
student’s current IEP.] [requested an evaluation to determine if your student should have an individualized education
program {IEP).] [ [requested a review of an existing IEP for your student] and the requested evaluation or review
was completed on [date].]

In accordance with law, you and your student are required to attend a conference with [designated school official] on

[date] at [time] to discuss;

Oregon’s compulsory attendance law and your student’s attendance record;

The reasons for your noncompliance;

The development of a plan for improvement;

Resources available to help your student be successful in school, referrals to other agencies as may be needed

and such alternative education information as may be required by law;

5. Any questions you may have concerning the potential consequences for continued noncompliance with
QOregon’s compulsory attendance law, as set forth above and as provided in Board student conduct and
truancy policies.

B e

Failure to attend this conference or failure to send your student to school and to maintain your student in regular
school attendance following this conference will result in the issvance of a citation to you, as provided by law.

If you have questiouns, please contact [name] at [number].

Sincerely,

[Supermtendent/[)e 51gnee]

Compulsory Attendance Notices and Citations™** - JEA-AR
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Lebanon Community Schools

Code: JECB-AR(1)
Revised/Reviewed: - 4/3/14

Admission of Nonresident Students

By January 15 of each year, the principals will establish an approximate number of nonresident students
their respective buildings can accommodate for the following school year.

Nonresident students may be admitted with tuition, with the exception of students who become “resident
pupils” by one of the following methods:

i.
2.

3,
4,

By written consent of affected schoo! boards (interdistrict transfer);

By written consent of the district board with which the student has made application for admission
(open enrollment);

A foreign exchange student attending a district school on a J-1 Visa; or

A court order.

The amount of tuition will be established by July 1 of each year. Each admitted tuition paying student will
be charged the same amount of tuition.

The district is not required to provide transportation outside the boundaries of the district. The student will
be allowed to use existing bus routes and transportation services of the district. Transportation will be
provided if required by federal law.

Consent for Admission of a2 Nonresident Student by Interdistrict Transfer

5.

6.

The application for admission must go through the superintendent’s office.
Admission must be approved by the superintendent.
Students receiving consent for admission may remain in the district [for the school year until

graduation!. The student will not need to seek permission more than once from the same district of
origin, fo transfer to this district.

IThe receiving district determines the length of time granted for a student of an interdistrict transfer by mutual agreement. The
lenigth of time determined by the receiving district must be applied the same for all students receiving consent by mutual
agreement. The bracketed language represents only examples the district may consider. The district may insert whatever length
of time they decide.

Admission of Nonresident Students - JECB-AR(1)
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Consent for Admission of a Tuition Paying Student

1. The.application for admission must go through the superintendent’s office.

2. Admission and annual renewal must be approved by the superiniendent.

3. Admission of students paying tuition will result in a mutual tuition agreement between the parties
and will be filed with the business office for billing and payment control.

4.  The business manager shall prepare semester bills for all tuition paying students, and any student
whose tuition remains unpaid 15 days after presentation of bills shall be excluded; the superintendent
may grant additional time for payment should circumstances warrant it.

5.  Students receiving consent may remain in the district for the school year.

Consent by the Nonresident District Board for which the Student has applied for Admission (Open

Enrollment)

6. By March 1, the Board shall establish the number of students, if any, that will be given admission for

10.

the following school year under this process. Resident students will have first opportunity to request
an intradistrict transfer prior to the placement of a nonresident student.

Nonresident students must make application no later than April 1, for admission in the following
school vear to the district they desire to attend. Applications must be submitted to the district office.

If the number of applications exceeds the number of admissions to be given, an equitable lottery
process will be used to determine admission. This lottery process may give priority to applicants
who currently have siblings enrolled in the district. Priority cannot be given to a nonresident student
over an infradistrict transfer request from a resident student. If the district determines that admission
will not be given to any students under this process there is no district obligation to give admission
to siblings.

Once the student has been given admission, the student is considered a resident for all educational
programs and remains a resident of the district until the student:

a.  Graduates from high school;
b.  Tsno longer required to be admitted to the school district under ORS 339.115; or .
¢.  Enrolls in a school in a different district.

By May 1, the district shall provide written notification of admission of a nonresident student info
the district, to the district of the student’s legal residence.

10/231446/25/15|PIL
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Lebangn Community SChOOES Revised/Reviewed: 8/4/08, 1/20/11, 5/19/11,

Code: JHCD/JHCDA-AR

11/13/14, 3/12/15

Students may, subject to the provisions of this regulation, have prescription or nonprescription medication

Prescription/Nonprescription Medication™*/*

administered by designated, trained staff. Self-medication by students will be permitted in accordance
with this regulation and state law.

L.

Definitions ' .

a.

“Prescription medication” means any noninjectable drug, chemical compound, suspension or
preparation in suitable form for use as a curative or remedial substance taken either internally
or externally by a student under the written direction of a physician. Prescription medication
includes any prescription for bronchodilators or autoinjectable epinephrine prescribed by a
student’s Oregon licensed health care professional for asthma or severe allergies. Prescription
medication does not include dietary food supplements. As per Oregon Administrative Rule
(OAR) 851-047-0030 through 851-047-0040, a registered nurse may administer a
subcutaneous injectable medication.

“Nonprescription medication” means only commercially prepared, nonalcohol-based
medication to be taken at school that is necessary for the student to remain in school. This
shall be limited to eye, nose and cough drops, cough suppressants, analgesics, decongestants,
antihistamines, topical antibiotics, anti-inflammatories and antacids that do not require written
or oral instructions from a physician. Nonprescription medication does not include dietary
food supplements.

“Physician’” means a doctor of medicine or osteopathy, a physician assistant licensed to

practice by the Board of Medical Examiners for the state of Oregon, a nurse practitioner with
prescriptive authority licensed by the Oregon State Board of Nursing, a dentist licensed by the
Board of Dentistry for the state of Oregon, an optometrist licensed by the Board of Optometry :
for the state of Oregon or a naturopathic physician licensed by the Board of Naturopathy for

the state of Oregon.

“Student self~medication” means a student must be able to administer medication to

himself/herself without requiring a trained staff member to assist in the administration of the
medication.

“Age-appropriate guidelines” means the student must be able to demonstrate the ability,
developmentally and behaviorally, to seli-medicate with permission from parent or guardian,
administrator and in the case of a prescription medication, a physician.

“Training” means yearly instruction, by a gualified trainer, to be provided to designated staff

on the administration of prescription and nonprescription medication, based on requirements

set out in guidelines approved by the Oregon Department of Education (ODE), including

discussion of applicable district policies, procedures and materials.

IAdded to Oregon Revised Statute 678.010 to -678:410: A registered nurse who is employed by a public or private school may

accept an order from a physician licensed to practice medicine or osteopathy in another state or territory of the U.S. if the order
is related to the care or treatment of a student who has been enrolled at the school for not more than 90 days (House Bill 3149
(2015)). This is to allow time for new students to find an Oregon licensed physician.

Prescription/Nonprescription Medication**/* - JTHCD/THCDA-AR
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“Qualified trainer” means a person who is familiar with the delivery of health services in a
school setting and who is a registered nurse licensed by the Oregon State Board of Nursing, a
physician, or a pharmacist licensed by the State Board of Pharmacy for the state of Oregon.
“Severe allergy” means a life-threatening hypersensitivity to a specific substance such as food,
pollen or dust.

“Asthma” means a chronic inflammatory disorder of the airways that requires ongoing medical
intervention.

“Designated staff” means the staff person who is designated by the building principal to
administer prescription or nonprescription medication.

Designated Staff/Training

a.

The principal will designate trained staff authorized to administer prescription or
nonprescription medication to students while the student is in school, at a school-sponsored
activity, under the supervision of school personnel, in before- or after-school care programs on
school-owned property and in transit to or from school or school-sponsored activities. The
principal will supervise and ensure building and activity practices and procedures are
consistent with the requirements of law, rules and this regulation.

The principal will ensure the training required by law and Oregon Administrative Rules is
provided. Training must be conducted by a qualified trainer.

Training will provide an overview of applicable provisions of Oregon law, administrative
rules, district policy and administrative regulations and include, but not be limited to, the
following: safe storage, handling, monitoring medication supplies, disposing of medications,
record keeping and reporting of medication administration and errors in administration,
emergency medical response for life-threatening side effects and allergic reactions, and student
confidentiality. Materials as recommended and/or approved by the ODE will be used.
Training will be provided yearly to designated staff authorized to administer medication to
students.

A copy of the district’s policy and administrative regulation will be provided to all staff
authorized to administer medication to students and others, as appropriate.

A statement that the designated staff member has received the required training will be signed
by the staff member and filed in the district office.

Administering Premeasured Doses of Epinephrine to a Student or Other Individual

A premeasured dose of epinephrine may be administered by trained, designated district staff to any
student or other individual on school premises who the personnel believe, in good faith, is
experiencing a severe allergic reaction, regardless of whether the student or individual has a
prescription for epinephrine.

Administering Medications to Students

a,

A request for designated staff to administer medication to a student may be approved by the
district and subject to the following:

(1) A written request for the district designated staff to administer prescription medication to
a student, if because of the prescribed frequency for the medication, the medication must
be given while the student is in school, at a school-sponsored activity, while under the

Prescription/Nonprescription Medication™*/* - JHCD/JHCDA-AR
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supervision of school personnel, in before- or after-school care programs on school-
owned property and in transit to or from school or school-sponsored activities, must be
submitted to the school office and shall include:

(a) The written signed permission of the parent or guardian;
(b)  The written instruction from the physician, physician assistant or nurse practitioner
for the administration of the prescription medication to the student including:

(i) Name of the student;

(i) Name of the medication;

(iii) Method of administration;

(iv) Dosage;

(v)  Frequency of administration; and
(vi) Other special instruction, if any.

The prescription label will be considered to meet this requirement if it contains the
information listed in (i.)-(v.i.) above.

(2) A written request for the district to administer nonprescription medication must be
submitted to the school office and shall include:

(a) The written signed permission of the parent or guardian;
(b)  The written instraction from the parent or guardian for the administration of the
nonprescription medication to the student including:

(i) Name of the student;

(i) Name of the medication;

(iil) Method of administration;

(iv) Dosage;

(v) TFreguency of administration;
(vi) Other special instruction, if any.

Medication is to be submitted in its original container;

Medication is to be brought to and returned from the school by the parent;

It is the parent’s responsibility to ensure that an adequate amount of medication is on hand at
the school for the duration of the student’s need to take medication;

It is the parent’s responsibility to ensure that the school is informed in writing of any changes
in medication instructions; '

In the event a student refuses medication, the parent will be notified immediately. No attempt
will be made to administer medication to a student who refuses district-administered
medication;

Any error in administration of medication will be reporied to the parent immediately [and
documentation made on the district’s Accident/Incident Report form]. Errors include, but are
not limited to, administering medication to the wrong student, administering the wrong
medication, dose, frequency of administration, method of administration, etc.;

Medication shall not be administered or self-medication allowed until the necessary
permission form and written instructions have been submitted as required by the district.

Prescription/Nonprescription Medication™*/* - JHCD/JHCDA-AR
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5.  Student Self-medication of a Prescription or Nonpreécription Medication

a.

Student self-medication of prescription medication by K-12 students, including students with
asthma or severe allergies, will be allowed subject to the following:

(1) A parent or guardian signed permission form and other documentation requested by the
district must be submitted for self-medication of all prescription medications;

(2) A prescription written by an Oregon licensed health care professional that includes a
written treatment plan for managing of the student’s asthna, diabetes and/or severe
allergy, and for use by the student while the student is in school, at a school-sponsored
activity, while under the supervision of school personnel, in before- or after-school care
programs on school-owned property and in transit to or from school or school-sponsored
activities, and acknowledgment the student has been instructed in the correct and
responsible use of the medication;

(3) Principal permission for all self-medication of prescription medicine requests is required.

Student self-medication of nonprescription medication by K-12 students may be allowed
subject to the following:

(1) A parent or guardian permission form and other documentation requested by the district
must be submitted for self-medication of all nonprescription medications. The signed
form from the parent or guardian will ensure the student has received proper instruction
for use;

(2)  Principal] permission for all self-medication of nonprescription medicine requests is
required.

Students who are developmentally and/or behaviorally unable to self-medicate will be
provided assistance by designated school staff. A permission form and written instructions
will be required as provided in Section 4.a. and b. above;

All prescription and nonprescription medication must be kept in its appropriately labeled,
original container, as follows:

(1)  Prescription labels must specify the name of the student, name of the medication,
dosage, method of administration and frequency or time of administration and any other
special instruction including permission for the student to self-medicate;

(2) Nonprescription medication must have the student’s name affixed to the original
container.

The student may have in his/her possession only the amount of medication needed for that
school day, except for manufacture’s packaging that contains multiple dosage, the student may
carry one package, such as but not limited to, autoinjectable epinephrine or
bronchodilators/inhalers;

Sharing and/or borrowing of any medication with another student is strictly prohibited;

Any medication required for use longer than 10 school days will be permitted only upon the
written request of the parent;

For students who have been prescribed bronchodilators or epinephrine, staff will request from
the parent or guardian, that the parent or guardian provide backup medication for emergency
use by that student. Backup medication, if provided by the parent or guardian, will be kept at

Prescription/Nonprescription Medication®™*/* - JHCD/JHCDA-AR
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the student’s school in a location to which the student has immediate access in the event the
student has an asthma and/or severe allergy emergency;

Upon written parent request and with a physician’s written statement that the lack of
immediate access to a backup autoinjectable epinephrine may be life threatening to a student,
and the location the school stores backup medication is not located in the student’s classroom,
a process shall be established to allow the backup autoinjectable epinephrine to be kept in a
reasonably secure location in the student’s classroom;

Permission to self-medicate may be revoked if the student violates the Board policy and/or
these regulations. Additionally, students may be subject to discipline, up to and including
expulsion, as appropriate.

Handling, Storage, Monitoring Medication Supplies

a.

Medication administered by designated staff or self administered by the student, must be
delivered by the parent to the school, in its original container, accompanied by the permission
form and written instructions, as required above.

Medication in capsule or tablet form and categorized as a sedative, stimulant, anticonvulsant,
narcotic analgesic or psychotropic medication will be counted by designated staff in the
presence of another district employee upon receipt, documented in the student’s medication
log and routinely monitored during storage and administration. Discrepancies will be reported
to the principal immediately and documented in the student’s medication log. For such
medication not in capsule or tablet form, standard measuring and monitoring procedures will
apply.

Designated staff will follow the written instructions of the physician and parent and training
guidelines as may be recommended by ODE for administering all forms of prescription and/or
nonprescription medications.

Medication will be secured as follows:

(1) Nonrefrigerated medications will be stored in a locked cabinet, drawer or box [used
solely for the storage of medication];

(2) Medications requiring refrigeration will be stored in a [locked box in a refrigerator]
[separate refrigerator used solely for the storage of medication];

(3} Access to medication storage keys will be limited to the principal and designated school
staff.

Designated staff will be responsible for monitoring all medication supplies and for ensuring
medication is secure at all times, not left unattended after administering and that the
medication container 1s properly sealed and returned to storage.

In the event medication is running low or an inadequate dosage is on hand to administer the
medication, the designated staff will notify the parent immediately.

Emergency Response

a.

Designated staff will notify 911 or other appropriate emergency medical response systems and
administer first aid, as necessary, in the event of life-threatening side effects that result from
district-administered medication or from student self-medication or allergic reactions. The -
parentf, school nurse] and principal will be notified immediately.

Prescription/Nonprescription Medication®*/* - JHCD/JHCDA-AR.
{Enclosure E-5) ' 5-1




b. Minor adverse reactions that result from district-administered medication or from student self-
medication will be reported to the parent immediately.

8.  Disposal of Medications

a.  Medication not picked up by the parent at the end of the school year or within [five] school
days of the end of the medication period, whichever is earlier, will be disposed of by
designated staff in a nonrecoverable fashion as follows:

(1) Medication in capsule, tablet and liquid form will be removed from their original
container (destroy any personal information). Crush solid medications, mix or dissolve
in water (this applies to liquid as well) and mix with an undesirable substance such as
coffee grounds, Kitty litter, flour etc., and place it in impermeable non-descriptive
containers such as empty cans or sealable bags, placing these containers in the trash.
Flush prescriptions down the toilet enly if the accompanying patient information
specifically instructs it is safe to do so;

(2)  Other medication will be disposed of in accordance with established training procedures
including sharps and glass.

b.  All medication will be disposed of by designated staff in the presence of another school
emplovee and documented as described in 9. a., below.

9.  Documentation and Record Keeping

a. A medication log will be maintained for each student administered medication by the district.
The medication log will include, but not be limited to:

(1)  The name, dose and route of medication administered, date, time of administration and
name of the person administering the medication;
(2)  Student refusals of medication; :
(3)  Errors in administration of medication?;
(4) Emergency and minor adverse reaction incidents’;
(5) Discrepancies in medication supply;
(6) Disposal of medication including date, quantity, manner in which the medication was
destroyed and the signature of the staff involved. .

b.  All records relating to administration of medicines, including permission slips and written
instructions, will be maintained in a separate medical file apart from the student’s education
records file uniess otherwise related to the student’s educational placement and/or
individualized education program. Records will be retained in accordance with applicable
provisions of OAR 166-400-0010(17) and OAR 166-400-0060(29).

¢.  Student medical files will be kept confidential. Access shall be limited to those designated
school staff authorized to administer medication to students, the student and his/her parents.
Information may be shared with staff with a legitimate educational interest in the student or
others as may be authorized by the parent in writing.

’Designated staff may note incident by symbol in medication log and attach detailed documentation as necessary.

Prescription/Nonprescription Medication**/* - THCD/JHCDA-AR
{Enclosure E-5) 6-7



A school administrator, teacher or other district employee designated by the school administrator 1s not
liable in a criminal action or for civil damages as a result of the administration of prescription and/or
nonprescription medication as per state law.

A school administrator, scheol nurse, teacher or other district employee designated by the school
administrator, are not liable in a criminal action or for civil damages as a result of a student’s self-
administration of medication, when that person in good faith assisted the student in self-adminisiration of
the medication, as per state law.

A school administrator, school nurse, teacher or other district employee are not liable in a criminal action
or for civil damages, when in good faith administers autoinjectable epinephrine to a student or other
individual with a severe allergy, who is unable to self administer the medication, as per state law.

A school district and the members of a school district board are not liable in a criminal action or for civil
damages when a student or individual is unable to self-administer medication, when any person in good
faith administers autoinjectable epinephrine to a student or individual, as per state law.

R2264-56/25/15 | PH
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Code: KI~AR

Lebanon Community Schools Revised/Reviewed: 3/17/11

Public Complaint Procedure (Version3)

Initiating a Complaint: Step One

Any member of the public who wishes to express a complalnt should discuss the matter with the
school employee involved.—H olve pr . :

1 ] -:Il ]'. --.

The Administrator: Step Tweo

If the complainant is unable to resolve a problem or concern at step one, within [five] working days
of the meeting with the employee, the complainant may file a written, signed complaint with the
principal. The principal shall evaluate the evidence and render a decision within [five] working days
after receiving the complaint.

The Superintendent: Step Three

If such a discussion with the principal does not resolve the complaint, within [10] working days of
the meeting with the principal, the complainant, if he/she wishes to pursue the action, shall file a
signed, written complaint with the superintendent clearly stating the nature of the complaint and a
suggested remedy. (A form is available, but is not required.)

The superintendent shall investigate the complaint, confer with the complainant and the parties
involved and prepare a written report of his/her findings and his/her conclusion and provide the
written report to the complainant within 10 working days after receiving the written complaint.

The Board: Step Four

Tf the complainant is dissatisfied with the superintendent’s findings and conclusion, the complainant
may appeal the decision to the Board within [five] working days of receiving the superintendent’s
decision. The Board may hold a hearing to review the findings and conclusion of the superiniendent,
to hear the complainant and te-take hear and evaluate such other evidence as it deems appropriate.
Generally all parties involved, including the school administration, will be asked to attend such
meefing for the purposes of presenting additional facts, making further explanations and clarifying
the issues.

The Board may elect to hold the hearing in executive session if the subject matter qualifies under
Oregon Revised Statutes.

The complainant shall be informed of the Board’s decision within 20 working days from the hearing
of the appeal by the Board. The Board’s decision will be final,

The complaint procedure set out above will not be longer than 90 days from the filing date of the original
complaint with the principal.

Public Complaint Procedure - KL-AR
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Complaints against the principal may be filed with the superintendent. Complaints against the
superintendent should be referred to the Board chair. The Board may refer the investigation to a third

party.

Complaints against the Board as a whole or against an individual Board member should be made to the
Board chair and may be referred to district counsel. Complaints against the Board chair may be made
directly to the Board vice chair.

If a complaint alleges a violation of state standards and is not resolved at the Board level, then the district
will supply the complainant with appropriate information in order to file a direct appeal to the State
Superintendent of Public Instruction as outlined in Oregon Administrative Rule (OAR) 581-022-1940.

Public Complaint Procedure - KL-AR
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Lebanon Commusnity School District

COMPLAINT FORM

TO:

Person Making Complaint

Name of School

Telephone Number

Nature of Complaint

Date

Who should we talk to and what evidence should we consider?

Suggested Correction-solution/resofution/outcome:

Office Use: Disposition of Complaint:

Signature:

Date:

cc: District Office

102345723715 | Pi
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Business Report
By: Linda Darling, Business Director
August 20, 2015

Financial Report: (enclosure F-1)

The 2015-2016 Financial Board report included in this Board packet reflects all of projected revenue and
expenditures for 2014-2015 along with the budgeted and spent or encumbered amounts for 2015-2016.
The projected Ending Fund Balance for 2014-2015 is $3,892,060. This figure will continue to change
until audit in October. The amounts in 2014-2015 salaries and benefits will continue to change as
employees are hired and all employees select new benefit plans during August and September.

PERS Update:

The PERS Board lowered the “assumed rate” to 7.5% effective January 1, 2016. The current assumed
rate is 7.75% and has been in effect since January 1, 2014. Thave attached information provided by
PERS concerning this change. '

H:\Board Meetings\Board Blurbs 8-20-15.docx
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Enciosure F-1

General Fund - Revenue

SSF Formula
SSF Adjustment
Federal Ed Jobs
School Year SubAccount
Loan Receipts
Interest
Third Party Billing
TMR
JROTC
Other
interfund Transfer
BFB
Total

General Fund - Expenses

Salaries
Benefits
P. Services
Supplies
Capital Qutlay
Other Objects
Transfers
Contingency
Total

2015-2016 General Fund Summary Report

1112
Actual

28,932,900
784,084
11,974
898,088
119,000
62,615
31,047
187,235
61,985
360,139
20,123
3,062,267
34,531,437

15,883,350
9,459,887
4,076,037
1,376,729

16,030
260,076
863,180

31,935,297

12/13
Actual

30,017,096
337,479

59,860
50,472
176,000
62,358
422 445
60,000
2,596,141
33,781,852

16,090,527
9,467 455
4,635,957
1,165,368

23,301
240,048
1,093,860

32,716,516

13/14
Actual

33,010,908
364,709

55,090
35,680
189,021

44 877
493,650
680,000
1,085,336
35,929,322

16,946,123
9,750,259
4,781,674
1,123,636

262,806
802,369

32,766,866

Page 1

14115
Project
8/11/2015

34,874,670
48,130

62,600
25,180
154,930
64,220
379,720
60,000
3,162,460
38,831,910

16,261,380
10,023,150
5,099,780
1,479,760
6,780
308,000
1,760,000

34,939,850

3,892,060

|
I
|
l
|
I
I
I
|
|
|
I
|
|
|

;
F
i
I
|
|
|
l
|
l
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15/16
Budget

35,975,000

40,000
50,000
175,000
62,000
367,400
60,000
3,500,000
40,229,400

17,309,590
11,260,053
6,235,965
1,696,562
30,000
337,230
2,360,000
1.000,000
40,229,400

8-11-15
YTD & Enc

4 527715

10,860
105

4,542,863

14,858,162
314,933
1,018,635
546,639

231,084

16,969,462

8-11-15
Balance

31,447,285

35,816
50,000
175,000
51,140
367,295
60,000
3,600,000
35,686,537

2,451,428
10,945,120
5,217,330
1,149,923
30,000
106,136
2,360,000
1,000,600
23,259,938
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2015-2016 General Fund Revenue Report

40,229,400 4,642,863 35,686,537

1112 12/13 1314 14/15 | 15/16 8-11-16 8-11-15
Actual Actual Actual Project | Budget YTD Baiance
8/11/2015 |
i
SSF Formula ]
Taxes 7,533,685 7,841,046 7,903,432 8,183,270 | 8,170,000 - 8,170,000
Federal Forest Fees 233,611 226,617 270,218 264,680 | - -
Common Schoaol 325,406 348,692 390,784 410,000 | 405,600 405,000
County School - - - | - -
State Timber 27,968 53,044 210,906 405150 | 100,000 100,000
School Support Fund 20,812,230 21,548,797 24,235,526 25,578,280 | 27,300,000 4,527,715 22,772,285
Adjustments to SSF Payments |
Adj for HC Disability Grant 10,520 8,476 44,585 33,290 | - -
Adj for 11/12 payment 329,004 - - | - - -
Adj for 12/13 payment - 310,123 - | - - -
Ad] for 13/14 payment - - - 48,130 | - -
Ad] for 14/15 payment - - - - ] - - -
State Fiscal Stabilization Fund - - - - i - - -
Federal Ed Jobs 11,974 - - - i - - -
School Year SubAccount 808,088 - - - i - - -
Total SSF Formula 30,627,026 30,354,576 33,365,687 34,922,800 | 35,975,000 4,527,715 31,447,285
I
Loan Receipts 119,000 - - - i - - -
I
Interest of Investments 62,615 59,860 55,090 62,800 | 40,000 4,184 35,816
I
Third Party billing - Medicaid 31,047 50,472 35,680 25180 | 50,000 50,000
|
TMR 187,235 176,000 189,021 154,930 | 175,000 175,000
I
JROTC reimbursement 51,985 62,358 44 877 64,220 | 62,000 10,860 51,140
I
Other I
Outdeor School 2,641 - - - ] “ -
Rental Fees 23,055 24,695 24,989 30,000 | 24.000 100 23,900
Fees Charged to Grants 36,491 53,440 - - | 50,000 50,000
Misceitaneous 243,065 278,595 396,771 281,000 | 233,400 5 233,395
E-Rate reimbursement 54,886 65,715 71,891 88,720 | 60,000 80,000
I
Interfund Transfer - Athletics 20,123 60,000 §80,000 80,000 | €0,000 60,000
]
Beginning Fund Balance 3,062,287 2,506,141 1,085,336 3,162,460 | 3,500,000 3,500,000
f
I

Total 34,531,437 33,781,852 35,929,322 38,831,910

Erclosure F-1 Page 2 : H\Boarc Mealings\2015-2016 Financial Board Reports xsxRevenue B-20-15



Obj

111
112
113
114
118
118
119
121
122
123
124
127
131
132
133
134
135
136
137
138
140
142

210
220
231
241
242
243
244
245
246
247

Enclosure F-1

Description

Certified salaries

Classified salaries

Administrative salaries

Managerial - classified

Ratirement stipends

Retirement Support Program

Confidential salaries

Certified subs

Classified subs

Temp certified

Temp classified

Student helpers salaries

Overtima

Compensation time

Extra duty

Clzssified extra hrs

Vacation Payoff

Mentor teacher pay

Perscnal Leave Payout

Department Head Extra Duty

Salary Settlements

Taxable Meal Reimbursement
Total Salaries

PERS
Soclal Security
Worker's Comp
Employee Ins - Admin
Employee Ins - Certified
Employee Ins - Classified
Employee Ins - Other
Employee Ins - Retired
Classified Insurance Pool
TSA

Totai Benefits

2015-2016 General Fund Expenditure Report

1112

Actuai

9,650,974
3,400,585
1,403,082
201,463
112,059
158,650
144,538
314,409
100,730
71,639
3,405
15,248
14,077
113,359
111,932
18,341
3,456
26,297
6,810

1,398
15,883,359

3,690,522
1,162,516
115,962
164,096
2,043,638
1,457,700
29,739
623,207
123,906
48,601
9,459,887

12113

Actual

9,691,110
3,670,418
1,356,839
124,134
08,858
159,600
146,195
337,851
108,047
51,629

2,884

12,822
174,502
127,482

31,234

2,438
25,750
2,300
64,867

667
16,090,527

3,708,868
1,173,990
130,637
163,789
2,038,405
1,691,683
31,766
472,809
4,979
50,530
9,467,455

1314
Actual

9,312,212
3,821,771
1,409,054
92,856
99,065
159,600
125,872
364,590
147,575
61,461
3,775
12,466

19,026
149,434
123,209

17,384

1,568
22,057
2,122

328
15,946,123
3,955,693
1,183,575
119,163
168,641
2,146,033
1,721,374

20,636
389,149

45,988
9,750,259

Page 3

&/1172015

14115
Project

9,311,150
4,164,520
1,464,910
94,710
76,120

125,780
371,980
148,820
62,030
280
11,770

23,860
253,720
142,980

4,380

990

80

2,160
440
16,261,380
3,976,250
1,207,380
139,620
177,950
2,307,420
1,874,830

20,700
276,090

42,810
10,023,150

1516
Budget

9,848,605
4,550,655
1,668,123
96,608
51,135

132,974
381,400
127,625
53,500
500
6,000

20,500
207 565
135,000

24,000

4,000

1,400
17,309,580

4,378,647
1,303,449
183,311
217,470
2,601,416
2,223,221
38,729
270,000

43,810
11,260,053

324,630

81,837
24,400
5,622
15,000
2,359
30,956
650
46,274

1,350
208,447

H:\Board Meetings\2015-2016 Financial Board Reperis.xlsxExpenses 8-20-15

8-11-15
Encumb

8,673,553
4,075,755
1,492,001
162,236
48,445

68,500

14,533,532

46,831
14,827
1,291
13,871
2,758
18,898
7,111

700
106,486

8-11-15
Balance

1,158,370

372,215

40,486
(80,377)

1

60,429
381,400
127,625

53,500

500
5,535

20,500
151,461
130,383

24,600

4,6Q0

1,4Q0
2,461,428

4,248,979
1,264,222
176,398
168,499
2,596,300
2,173,267
30,868
223,726

41,760
10,945,120



Enclosure F-1

Obj
311
312
318
322
323
324
326
326
327
328
329
330
340
343
346
348
351
353
354
355
360
362
371
373
374
381
382
384
385
386
387
388
389
391
392
393
394
306
398

Description
instructional Services
Instr Prog Improve Service
Other Instr-Prof-Tech SVCS
Repairs & Maintenance
Radio Service
Rentals
Electricity
Fuel
Water & Sewer
Garbage
Other Property Services
Reimb. Student Transportation
Travel .
Travel - Student - Out of Dist.
Meais/Transportation
Staff Tuition
Telephens
Postage
Advertising
Printing & Binding
Charter School Payments
Insurance Reimbursement
Tuitions Payments to Other Dist.
Tuition Pay Private School
Other Tuition
Audit Services
Legal Services
Negotiation Services
Management Services
Data Processing SVCS
Statistical Services
Election Services
Other Non_instr Pro/Tech
Physical Exams - Drivers
Drug Tests Drivers
Child Care Services
Sub calling service
Criminal History checks
Fingerprinting

Total P. Services

2015-2018 General Fund Expenditure Report

1112
Actual
468

329
4,498
101,144
2,441
24 807
403,126
198,605
101,759
81,112
4,124

75,073
265
9,821
54,378
20,143
2,147
22,633

1,658,162
366

471,836
25,800
5,265
2,444
3,700
122,699
5,300
571,302
2,530
2,576
18,900
5,132
181

986
4,076,037

12113
Actual
300
8,800
20,884
87,245
1,188
137,321
414,837
159,542
130,496
82,810
675

62,436
181
228
15,033
86,859
17,610
1,316
14,735
1,800,976
643

32,878

908,502
21,880
8,776
5,448

53,576
1,000
6,410

543,914
2,540
1,535

22,000
5,464
1,440

400
4,635,957

13/14
Actual
69,272
18,733
14,877

101,489

121,204
440,338
187,486
112,986
77,676
420
4,204
65,317
1,665
148
30,645
67,513
25,804
1,874
13,897
1,954,971

37,250

782,257
27,180
9,011
14,344

57,261

510,398
2,175
1,110

22,000
5,536
2,332

138
4,781,674

Page 4

81172018
14/15
Project
152,860
43,470
21,870
164,080

135,310
467,900
177,760
139,260
86,320
13,000
6,950
112,570
100
49,580
81,480
23,810
4,420
68,860
2,064,400

40,570

595,600
27,650
2,030
5,930

59,790

4,570
515,890
2,380
1,110
22,000
5,580
2,550
350
5,099,780

15/16
Budget
260,800

32,000
15,000
107,300

144,350
472,100
235,000
145,900
95,500
11,400
8,800
176,565
2,700
500
41,000
71,300
29,250
4,700
83,800
2,423,000

175,000
5,000
811,000
30,000
25,000
10,0C0

100,300

675,200
3,700
3,000

25,000
8,800
2,800
1,600

8,235,965

3,683
232

380,883

467,323
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8-11-15
Encumhb

38,129

111,842

389,849
2,500
2,000

661,312

8-11.15
Balance
260,800

32,000
15,000
68,126
26,700
437,498

232,834

145,800
87,142
11,400

8,800
#REF!
166,790
2,790
500
40775
67,817
29,018
4,700
78,639
2,042,117

175,000
5,000
811,000
30,000
24,489
10,000

93,193

279,200
1,200
1,000

25,000
(689}
2,900
1,000
5,217,330



Enclosure F-1

Obj

406
410
413
414
420
430
440
480
470
480

540

521
640
850
659
870

710
711
712
713
714
715
716
717

718
719
730
731

810

Description

Gas Oil & Lubricants

Supplies & Materials

Vehicle repair parts

Transporiation operations

Textbooks

Library Books

Periodicals

Equipment under 5K

Computer software

Computer hardware
Total Supplies & Materials

Equipment
Total Capital Outlay

Regular Interest
Dues & Fees
Insurance & Judgments
Setilements
Taxes & Licenses
Total Other Objects

Transfer - Technology
Transfer - Classroom Furniture
Transfer - Textbook Adoption
Transfer - Capital Improvement
Transfer - Track and Turf Fund
Transfer - Athletic Fund
Transfer - Bus Replacement
Transfer - Unemploy Ins
Transfer - OHC Fund
PERS Reserve
Transfer - Food Service
Transfer - Debt Service
Transfer - Academic Achievemer
Total Transfers

Reserve/Contingency

Grand Tofal

2015-2016 General Fund Expenditure Report

1112 12113 1314
Actual Actual Actual
196,328 202,584 189,904
314,878 359,880 356,317
47 675 41,968 54,783
5,025 4,379 5,262
240,848 120,737 173,653
11,5086 10,819 6,636
2,964 4,440 3,753
167,151 141,047 122,132
143,181 118,839 139,153
247,175 160,675 72,041
1,376,729 1,165,368 1,123,636
16,030 23,301 -
16,030 23,301 -
78,723 50,898 51,833
171,353 189,050 210,873
10,000 - -
260,076 240,048 262,806
50,000 50,000 50,000
128,000 200,000 50,000
- 200,000 150,0C0
160,000 100,000 100,000
336,000 336,000 338,000
156,000 150,000 156,000
20,600 - 50,000
17,180 17,860 16,359
56,000 30,000 -
- 10,000 -
863,180 1,093,860 902,369
31,935,297 32,716,616 32,766,866
Page 5

81172015
14{15
Project

152,810
457,820
50,700
5,570
240,580
9,930
6,010
127,110
173,510
255,520
1,479,760

8,780
6,780

92,490
216,460
50
309,000

175,000

50,000
350,000
225,000
110,000
365,000
250,000

25,000

150,000
50,000

10,000
1,760,000

34,939,850

15116
Budget

231,000
465,630
63,000
5,300
261,600
13,000
5,320
221,880
230,848
198,284
1,696,662

30,000
30,000

500
103,130
233,800

337,230

200,000

50,000
350,000
250,000
110,000
365,000
250,000

50,000
500,000

235,000

I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
l -
| -

| 2,360,000
I

| 1,000,000
I

|

40,229,400

8-11-15 8-11-15 8-11-16
YTD Encumb Balance
2,308 180,222 48,469
70,391 27,150 368,089
1,429 33,328 28,243
367 3,752 1,181
2,990 48,972 209,538

- - 13,000
38& 592 4,238
5,030 8,824 207,125
63,763 26,919 138,967
58,005 11,207 130,072
205,573 341,066 1,149,923
- - 30,000

- - 30,000

- - - 500
10,810 1,645 90,675
218,839 - 14,961
229,549 1,645 106,136
- - 200,000

- 50,000

- - 350,000

- - 250,000

- - 110,000

- - 365,000

- - 250,000

. - 50,000

- - 500,00C

- - 235,000

. - 2,360,000

- - 1,000,000

1,435,522 15,633,941 23,259,938
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All Funds

Fund Description
General Fund

Grant Funds

Senate Bill 1149
Academic Achievement
Bus Replacement
Classroom Furniture
Textbook Adoption
Capital Improvments
Technology

Track and Turf Replacement
Student Activity

High School Athletics
Nuftrition Services
PERS Reserve

Debt Service

Debt Service / SB 1149
2011 Non-Bonded Debt
Capital Projects
Unemployment

100
200
205
212
230
232
240
272
274
277
279
286
296
299
300
310
311
400
801

Grand Total

Enclosure F-1

1112
Actual

31,935,297
2,692,584

58,048
473,040

564,979
503,023
409,536

1,826,382

3,314,370

61,016
174,940

36,285

42,050,400

2015-2016 All Fund Summary Report

1213
Actual

32,716,516
3,903,906

452,440
180,885
1,164,624
76,157
550,340
439,681
1,946,080
3,276,831
223,547
47,106

44,978,112

1314
Actual

32,766,866
2,663,753

1,500

107,421
319,070
52,899
100,000
593,221
445,218
1,683,116
630,000
3,359,330
5,151
223,547

37,166

42,988,258

14/15 -
Proj. Actual

34,905,450 -
2,695,230 -
185,000

100,740
48,950 1
18,550 © .7
284,540 .-
124,500 .
100,000 "7
588,750 ... 468,000,
445080
1,596,140 .

3,442,480
223,550
37,540 .

44,696,460

Page 8

8/11/2015

1415

Proj EFB

1800
79,650
304,900

410,500,

15/16
Adopted
Budget
40,229,400
5,200,000
83,700
28,650
550,000
53,000
761,000
250,000
271,445
200,000
1,120,000
517,000
2,008,350
650,000
3,528,482

348,715
100,000

55,898,742

8-11-15
Y-T-D

1,435,522
74,315

15,474

19,424
2,791
30,732

350

1,578,607

8-11-15
Encumb

15,533,941
1,006,162

550,741
7,446

22,207
26,459
466,988

17,613,245

8-11-15
Balance

23,259,938
4,119,523
83,700
28,650
550,000
53,000
210,259
227,080
271,445
200,000
1,078,389
487,750
1,508,530
650,000
3,528,482

349,715
99,650

36,706,190
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Assumed Rate Change

Board action

Atits July 31, 2015 meeting, the PERS Board lowered the “assumed rate” to 7.5% effective January 1,
2016. A member would need to retire no later than December 1, 2015 to have the current assumed rate
used at retirement.

The assumed rate is the rate of investment return (including inflation) that the PERS Fund’s regular
account is expected to earn over the long term. Oregon Administrative Rule 459-007-0001(2) states
that the assumed rate “means the actuarial assumed rate of return on investments as adopted by the
Board for the most recent actuarial vatuation.”

The PERS Board decides on the assumed rate based on:

= The long-term projection of investment returns based on the asset allocations of the Oregon
Investment Council and the related capital market expectations, and

= Independent analysis by PERS’ actuary, Milliman, of the projected returns from that asset
allocation, over a long-term investment horizon.

The current assumed rate is 7.75% and has been in effect since January 1, 2014, The assumed rate is
reviewed and adopted by the PERS Board every two years as part of the system’s Experience Study.

How the assumed rate is used
The assumed rate is used when crediting Tier One regular accounts with annual earnings. Statute
dictates that Tier One accounts must be credited with the assumed rate each vear. However, the rate

itself is subject to change every two years. Beginning in 2016, annual earnings will be credited based
on the new rate of 7.5%.

The assumed rate is also used to credit pro-rated earnings to a Tier One member’s regular account
upon tetirement or a withdrawal, so those earnings will also be pro-rated at the new assumed rate.

When a Tier One or Tier Two member retires, his/her account is annuitized based on the assumed rate.
The change in the assumed rate means using new actuarial factors (AEFs) to calculate a retirement
benefit. This change will have the biggest effect on Money Match and Formula Plus Annuity benefit
calculations. AEFs are based on two primary variables:

1) expected member longevity (how long members are expected to live) and

2) the assumed earnings rate (how much the member’s account balance will earn during retirement).

The basic Full Formula benefit is based on final average salary, years of service, and a statutory factor.
None of those elements are affected by a change in the assumed rate. However, if the member elects a
benefit option, AEFs are applied and a change to the assumed rate would affect those factors.

When either the mortality or earnings rate assumptions are changed by the Board, the AEFs must be
updated. The recalculated AEFs are then used to calculate the benefits of future retirees. The actuary
will report recommended changes to the AEFs to the Board in November 2015. Updated AEFs would
become effective January 1, 2016, as required in statute.

NOTE: Updated AEFs will be available after December 1, 20153; online and written benefit estimates
will not include updated AEFs until after this date.

{Enclosure F-1) 1



Note that monthly benefit payment amounts for members who retired before the assumed rate changes
(December 1, 2015 or earlier) will not be affected, as those benefits were set using the actuarial factors
in place when they retired.

Effect on employer contribution rates

The assumed rate also is used to discount system labilities when setting employer rates. With the
earnings assumption being lowered, the amount that must be contributed by employers will mcrease to
cover the reduced earnings projection. Employer contribution rates are based on the balance m the
employer’s reserve earning the assumed rate in the future; because the assumed rate 1s changing,
emplover contribution rates will change to reflect the different future earnings assumption. The rate
changes will become effective with the next rate setting valuation (e.g., the 2017-19 biennium).

Example of the change for a Tier One member
The example below shows how an assumed rate of 7.5% instead of the current 7.75%, would affect a
future retiree under the Money Match formula.

Assumptions used in example:

= Tier One general service member

Age 59 1/2

$135,000 accumulated Tier One member contribution account balance as of June 30, 2015,

Example: Assumed rate of 7.50% instead of 7.75%
Retirement Date December 1, 2015 | January 1, 2016 | March I, 2016
Assumed Rate 7.75% 7.5% 7.5%
Starting Benefit $2,117 $2,088 $2.119

The example above shows that changing the assumed rate from 7.75% to 7.5% would require
delaying retirement for about three months to reach the mnitial benefit level if the annuitization
factors changed January 1, 2016.



LEBANON COMMUNITY SCHOOLS
Lebanon, Linn County, Oregon
June 11, 2015

A Regular Meeting of the Board of Directors was held in the District Office Board Room.  Chairman
Richard Borden called the meeting to order at 6:00 p.m. Those present included:

Richard Borden Director Rob Hess Superintendent

Jerry Williams Director Ryan Noss Assistant Superintendent

Mike Martin Director Bo Yates Assistant Superintendent Operations
Russ McUne Diirector Linda Darling Business Director

Liz Alperin was absent from this meeting.

BUDGET HEARING
1 Audience Comments on the Budget
There were no audience comments on the Budget.
2.  Resolution 1415-07 Adopting the Budget
3.  Resolution 1415-08 Making Appropriations
4.  Resolution 1415-09 Imposing & Categorizing the Tax

Mike Martin made a motion to approve the three resolutions:
1} Resolution 1415-07 Adopting the Budget in the amount of $55,898,742 ,
2) Resolution 1415-08 Making Appropriation for the 2015-2016 Budget, and
3) Resolution 1415-09 Imposing and Categorizing the Tax at the rate of $4.9925 per $1,000 of assessed
value for operations; in the amoumt of $3,505,406.

Russ McUne seconded. The motion carried by majority.

AUDIENCE COMMENTS

Seven Oak Teacher David Megk expressed his concern with the stall in licensed negotiations and the lack of a
cost of living raise. He asked for fairness and equality.

Retired Teacher Pam Wimer expressed her concern with the loss of teachers due to low wages. She asked that
the District give a competitive wage and benefit package, so that the District can keep teachers in Lebanon.

(Enclosure I-1)



Board Meeting
June 11 2015

pg 2
PURSUING EXCELLENCE

1.  Report: TAG-Marla Gessford
TAG Coordinator Marla Gessford shared a Power Point Presentation speaking on the following points:

1) High End Learners

2} Spelling Competition

3} Oregon Battle of the Books
4) Wednesday Enrichment

Ryan Noss pointed out that the Wednesday Enrichment program was a great opportunity to bring students across
the District together. The District wants to move forward with the program next year.

2.  Report: Curriculum Department Goals — Dawn Baker (Enclosure D-2)

Federal Programs Administrator Dawn Baker shared a Power Point Presentation speaking to the following
points:

1) Right curriculum

2) Embedded Professional Development

3) Communication

4) By the numbers

5) SBAC Math

6) SBAC Reading

GENERAL BUSINESS

1. Information: Community Eligibility Provision (CEP) (Enclosure E-1)
Bo Yates reminded the Board of the information on the CEP program that was brought to them at past meetings.
He reminded them that he is recommending doing a pilot program at Cascades and Green Acres next year. The
revenue should be approximately $26,000.
Angie Gorman pointed out that the CEP is part of the Hungry Kids Act.
The Board discussed their concerns about sustainability and the need for tracking.
The consensus of the Board was to move forward with the CEP program at Cascades and Green Acres for the
2015-2016 school year, tracking it for possible future implementation at other schools.

2. Discussien:  Student Drug Testing (Enclosure E-2)
High School Associate Principal Kraig Hoene explained that he and the coaching staff at the high school are
recommending athletic student drug testing since state law legalizes Marijuana July 1. They hope that student

drug testing would be a deterrent for students taking drugs. Ten percent of the student athletes would be tested in
H:\Kathy\Kathy Schurr\Superintendent sBOARD\2014.2015 BoardM2.12.15 Board Meeting .doex (Enclosure 1-1)
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Board Mecting
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pg 3
OSAA sanctioned activities ten months of the year. Not all athletes would be tested due to costs. Other districts
that have used it have had great success.

Richard Borden pointed out that he is not in favor of it. He feels that we are opening up “Pandora’s Box. He
would like public input on the issue before making a deciston.

Mike Martin questioned how the policies around student drug testing would work with Board drug policies
already in place.

Russ McUne pointed out that the test only shows if they are using or not. He said that his only concern with the
testing is that the District would need to have a very valid way to retest to make sure that it is positive. He
pointed out that there is a cost and some parents will not like it.

Kraig Hoene pointed out that parents have a right to ask for repeat testing within 72 hours. There is also an
appeal process. He explained that a private company would be doing the testing.

Jerry Williams pointed out that it is a tool for students to counteract peer pressure.

Krai ¢ Hoene and Mike Cox thanked the board and restated that they feel it would be a deterreni.

Rob Hess pointed out that the District is going to implement a diversion program next year.

The Board would like this agenda item to be put on the August Board Agenda as an “Action” item.

High School Principal Brad Shreve pointed out that there would be a need for a lot of communication regarding
student drug testing for both parents and students. For this reason he recommends only beginning the program at
the start of a school year and not mid-year.

3.  Action: Meal Reimbursement Rates (Enclosure E-3)

Linda Darling explained that after reviewing surrounding district rates, the GSA rates and the recent training
locations, she recommend making changes to the rates.

Russ McUne expressed his concern with prepayment.
Linda Darling explained that some employees do not have the fiunds to pay and then wait for reimbursement.
Russ McUne made a motion to approve the 2015-2016 Employee Reimbursement Rates as presented. Jerry

Williams seconded. The motion carried by majority

4.  Action: Approve Ground Maintenance Contract/Cornerstone (Enclosure E-4)
5. Actiom: Approve Custodial Services/WVRC (Enclosure E-5)

Mike Martin made a motion to approve both the Ground Maintenance Contract with Cornerstone and the
Custodial Contract with WVRC as presented. Russ McUne seconded. The motion carried by majority.
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6. Information: Changes to ARs of Board Policies: (Enclosure E-6)

- DL.C-AR (1) — Employee Travel/Staff Expense Reimbursement
- DLC-AR (2) — Travel/Conference Expenses Prior Approval Form
Linda Darling explained the changes to Board Policy DLC (1). She pointed out that there are significant changes
to how the District will reimburse employees for travel that requires a two or more night stay. The changes to
the AR reflect these changes. She pointed DLC (2) is being removed from policy.
7. Action; Certify Board Elections
Jerry Williams made a motion to certify the 2015 Board Elections. Mike Martin seconded. The motion carried
by majority.
8.  Action: Approve Springboard 6-12 Textbook Adoption - Laura Foley

High School Associate Principal Laura Foley shared the process that was followed prior to bringing forth the
recommendation of the adoption of the Language Arts textbooks “Springboard for 6-12 Grades”.

Russ McUne questioned if the Springboard materials are available to students on-line.

Laura Foley explained that most of it is available on-line. Much of it is consumable so student won’t have as
much to physically carry around.

Russ McUne wondered how Springboard lines up with the K-5 grade language arts curriculum “Journeys”
Laura Foley pointed out that it does not line up, but is much more rigorous.
Russ McUne made a motion to approve the Springboard 6-12 textbook adoption. Jerry Williams seconded. The
motion carried by majority.

HUMAN RESOURCES

1. -Action: Approve Administrator & Confidential Compensation and Working Conditions
(Enclosure G-1)

Ryan Noss explained the new positions that were added to the Administrator & Confidential Compensation and
Working Conditions.

Richard Borden felt that under Leave Of Absence “and designee™ should follow “approval at the sole discretion
of the Superintendent”. He felt that “with prior approval” needs to be added to the personal leave langnage.

Russ McUne wondered how the Bereavement Leave language fits with state law. He would like to have it
written “as per licensed contract”.

Ryan Noss explained that they would still be covered by FMLA under bereavement leave.

Russ MclUne made a motion to approve the Administrator & Confidential Compensation and Working

Conditions 2015-2017 with the suggested changes to page two. Jerry Williams seconded. The motion carried by
majority.
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2. Action: Approve Hearing Patron Complaint

There was no motion made by the Board to hear the complaint.

CONSENT AGENDA
i.  Aection: Approve May 28, 2015 Board Minutes (Enclosure I-1)
2. Action: Approve Hiring Kelly Ulibarri, Elementary Teacher, Green Acres School
3. Action: Approve Hiring Stephanie Water, Elementary Teacher, Pioneer School
4. Action: Approve Hiring Sarah Young, Elementary Teacher, Green Acres School
5.  Action: Approve Hiring Virginia “Blair” Lanzarone, Elementary Teacher, Cascades School
6.  Action: Approve Hiring Amanda Saski-Skopp, Behavior Support Specialist, District-wide
7.  Action: Approve Hiring Jennifer Scott, 6™ Grade/Language Arts — Social Studics Teacher,
Seven Qak Middle School
8.  Action: Approve Hiring Chelsey Wimmer, Elementary Teacher, Riverview
9.  Action: Approve Hiring Jennifer Meckley, Director of Human Resource and Community
Relations
10.  Action: Approve Hiring Kim Grousbeck, Director of Classified and Employee Relations
il.  Action: Approve Hiring Wayne Reposa, Seven Qak Principal
12,  Action: Approve Hiring Laura Foley, College & Career Readiness Director
13. Action: Approve Hiring Amanda Plummer Assistant Principal, Pioneer
14. Action: Approve Hiring Christina Shanks, Associate Principal, LHS

Russ MctJne made a motion to approve the Consent Agenda as presented. Jerry Williams seconded. The
motion carried by majority.

BOARD OF EDUCATION TIME/DISCUSSION

The consensus of the School Board’s was to hold the Board Reorganizational meeting of the 2015-2016 school
year August 20 at 6:00 p.m. The Board will then meet the 2™ Thursday of each month beginning in September.

BOARD COMMUNICATION

The Board thanked Ryan Noss for his service to the school district and wished him well in his future
employment.

SUPERINTENDENT COMMUNICATION

Rob Hess thanked the Board for serving this school year.
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ADJOURN INTO EXECTIVE SESSION

The meeting adjourned at 7:35 p.m. into Executive Session under ORS 192.660 (2) (d) — To conduct
deliberations with persons designated by the governing body to carry on labor negotiations. Since 1997,
labor negotiations between the board and union have been held in open session unless both parties
agree to Executive sessions,

(Recorded by Kathy Schurr)

Richard Borden, Chair

Rob Hess, Superiniendent
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