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Welcome to Alameda Unified School District 

Dear Parents and Guardians, 

Welcome to the 2022-2023 school year and the AUSD Parent Handbook! We are 
committed to working with you and your children to make this a positive and productive 
year for our students, staff, and families. 

Our handbook contains a number of policies and forms that are essential for the health, 
safety, and well-being of our students, including those related to: 

 Enrollment and transfers

 Bullying prevention

 Discipline expectations

 Student conduct

 School climate

 Media permissions

We have also included information for you on how to get school and district 
communications and how to get involved in your child’s education. Whether you want to 
volunteer at a school site or contribute at the district level, please know we encourage and 
welcome parent/guardian involvement, as we know how much your support benefits not 
only your own child’s success, but also the success of your school community, the district, 
and Alameda as a whole. 

Please be sure to read our most current COVID-19 protocols, as well, as state and county 
public health agencies have changed their guidance. A link to this information is also 
available on the AUSD home page

Thank you for taking the time to read these materials before school starts. It’s important for 
all of us to begin the year with an understanding of the district’s goals, expectations, and 
policies. We look forward to working with you. 

Sincerely, 

Alameda Unified School District Staff 

https://www.alamedaunified.org/family-resources/familiies/covid-19-information/covid-19-protocols
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Please Join Us! 

Parent/guardian engagement with their children’s education is strongly correlated with student success, 
including higher achievement, better social skills, and a greater likelihood of graduating high school. It’s 
also a great way to better understand your child’s daily experience, meet other parents, support other 
children and families in your community, and have fun! 

How can you get involved? Here are just a few ideas: 

• Join your school PTA and attend the monthly meetings.

• Look for news of volunteer opportunities in your registration packet, at Back to School Nights, and 
in your school newsletter. Depending on your child’s grade level and current health conditions, 
your school may need help with: supervising children at lunchtime; beautifying the campus; 
supporting enrichment activities; organizing special events; helping children learn to read; and 
chaperoning field trips, dances, and other activities.

• Join one of AUSD’s roundtables or committees, such as:

• Parcel Tax Oversight Committee
• Measure I Oversight Committee
• One of our Equity Round Tables

A full list of volunteer opportunities is available on the “Ways to Get Involved” section of our website. 

Stay Connected to Your School and District! 
One key way to engage with your child’s education is to keep up to date with what’s happening in your 
school and the district at large. There are a number of ways to do that, including: 

• Check your inbox for AUSD's newsletters.

• Follow AUSD on Twitter (@AUSDNews), Facebook (http://tinyurl.com/AUSD-Facebook), 
Instagram (alamedaunified), and our website (https://www.alamedaunified.org).

• Find out if your school has Twitter, Facebook, or Instagram accounts.

• Become an active member of your school PTA or PTSA, and ask if your school’s organization has a 
parent/guardian e-mail list.

• Join ParentSquare to receive important information from your student’s teacher(s) andschool, as well 
as AUSD’s newsletter.

• Support the Alameda Education Foundation, and visit its website at www.AlamedaEducation.com.

• Watch or attend Board of Education meetings, which are held the second and fourth Tuesdays of 
the month at 6:30pm at City Hall (or on Zoom). Please check the Board of Education page of the 
AUSD website for meeting information and agendas. You also can watch the meetings live on 
Comcast Channel 15, AT&T Channel 99, & the City's website. Or follow our live tweets of the 
meetings @AUSDNews!

https://www.alamedaunified.org/departments/business-and-legal-services/parcel-tax-program/parcel-tax-program-oversight-committee
https://www.alamedaunified.org/board/advisory-and-oversight-committees/measure-i-bond-oversight-committee
https://www.alamedaunified.org/family-resources/familiies/ways-to-get-involved
https://www.alamedaunified.org/
https://www.alamedaunified.org/board/board-of-education
https://www.alamedaca.gov/Home


AUSD Transfer Policy 
Alameda resident students who wish to transfer to a school other than the school zoned for their residential address, 
must apply and be approved through the intradistrict transfer process (AR 5116.1). Intradistrict transfers are approved 
or denied after the first day of each school year based on space availability. Priority for intradistrict transfer approvals is 
as follows: 

1. To attend school with a sibling already attending the school.
2. Students who wish to transfer for reasons other than 1.

To apply for an intradistrict transfer request, please complete the intradistrict application form on the AUSD website’s 
Enrollment page. When parents fill out the intradistrict transfer request, they are informed of the following: 

• The intradistrict transfer request form is a request and not a guarantee. All students who live in the school
zone have priority to enroll and may attend before the student requesting a transfer.

• Your student may not be placed until after the first 20 days of the school year, and you will be notified only
if AUSD can place the student into requested school.

• Students must continue to attend their current school while awaiting approval or denial of their intradistrict
transfer request.

AUSD Over-Enrollment Resolution Process 
Procedures from date of pre-enrollment for upcoming school year through the first day of school: 

All students are enrolled into their neighborhood school. Parents/guardians of students seeking enrollment 
shall be notified in writing if the requested grade level or school is at or over capacity at the time of enrollment. 
Such notice shall clearly state that the student may be diverted to another school if sufficient space does not 
become available at the student’s zoned school.  Parent/guardians will be informed of the student’s over 
enrollment number. Families enrolled before July 15th will be notified a second time after July 15th if the 
school is still over enrolled and what their over enrollment number is. All students will start the school year 
at their homeschool. 

Procedures from the first day of school through the school year: 
Parents/guardians shall be notified in writing at the time of registration if a grade or school is at or over 
capacity.  Such notice shall clearly state that the student may be diverted to another school if sufficient space 
does not become available at the student’s zoned school. All such students shall be given an over enrollment 
number based on date of enrollment. Parents/guardians will be informed of the student’s number and asked 
to which school(s) with capacity they would prefer as a diversion placement. The district shall take these 
rankings into account when determining the school placement for the student. At this time, if the student’s 
zoned school is at or over capacity, the student will be redirected to a school with space. 

Process to Resolve Over-Enrollment AR 5116.1 
1. We will send out a letter asking for volunteers from your grade level to attend other AUSD schools.
2. If that does not resolve the overcrowding, we will then remove any interdistrict students (children who live

outside of Alameda) if there are any enrolled in the affected grade.
3. Next we will remove any intradistrict students (students who live in Alameda) who are attending under an

approved intradistrict transfer and have been at that school for one year and 21 days. (Those attending
for one year and 21 days or more years are considered residents of that school).

4. Last, we will remove residents who live in the zone and intradistrict transfer students who have attended
more than two years, in seniority order of enrollment date. Those who enrolled last will be removed until
the overcrowding is resolved and the class is returned to contractual limits.

We are aware of the difficulty this presents and apologize for any inconvenience this may cause you and your 
child(ren). Every effort will be made to make any changes as uncomplicated as possible. Please be aware these 
changes could be made as late as the 20th day of school. 
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AUSD Non-Discrimination Policy 

The Alameda Unified School District (AUSD) is committed to ensuring equal, fair, and meaningful access to 
employment and education services. AUSD does not discriminate in any employment practice, education program, or 
educational activity on the basis and/or association with a person or group with one or more of these actual or perceived 
characteristics of age, ancestry, color, disability, ethnicity, gender, gender identity or expression, genetic information, 
marital status, medical condition, national origin, political affiliation, pregnancy and related conditions, race, religion, 
retaliation, sex (including sexual harassment), sexual orientation, Vietnam Era Veterans’ status, or any other basis 
prohibited by California state and federal nondiscrimination laws respectively. Not all bases of discrimination will 
apply to both education services and employment. The Chief Academic Officer is charged with overseeing, leading, 
and directing Alameda Unified School District efforts to meet the legal obligations set forth in state and federal civil 
rights laws, regulations in AUSD employment, and delivery of education services. Inquiries regarding 
nondiscrimination and civil rights should be directed to the Educational Services department. Any questions regarding 
Title IX, Education Amendments of 1972 or Section 504, Rehabilitation Act of 1974, please contact: 

Coordinator of Student Services  
Alameda Unified School District 
2060 Challenger Drive 
Alameda, CA 94501 
510.337.7094 Telephone 
510.337.7071 Fax 

Complaints 

The Coordinator of Student Services is the point of contact for receiving ALL formal complaints. Following receipt of a 
complaint, the Coordinator of Student Services's office will respond to the complainant within 7 days to indicate whether the 
complaint will be handled in Educational Services or another department.  Additional departments and the points of 
contact within those departments that handle complaints include: 

Human Resources: Chief of Human Resources 
Student Support Services: Chief Student Support Officer 
Maintenance, Operations and Facilities: Director of Maintenance and Facilities 

You can find more information about AUSD's complaint process - including Williams Complaint Forms and Uniform 
Complaint Forms by visiting the Complaint Forms section of the AUSD Website.  

For further information on notice of non-discrimination, visit the Federal Office of Civil Rights for the address and 
phone number of the office that serves your area, or call 1-800-421-3481. 

Revised 7.07.17 
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https://www.alamedaunified.org/departments/curriculum-instruction/complaint-procedures-and-forms


Annual Notification of the Uniform Complaint Procedures (UCP) 
2022 – 2023 

For Students, Employees, Parents/Guardians, School and District Advisory Committee 
Members, Appropriate Private School Officials, and Other Interested Parties 

Alameda Unified School District (AUSD) has the primary responsibility to ensure compliance with applicable state 
and federal laws and regulations and has established procedures to address allegations of unlawful discrimination, 
harassment, intimidation, bullying, and complaints alleging violation of state or federal laws governing educational 
programs and the charging of unlawful pupil fees. 

AUSD shall investigate all allegations of unlawful discrimination, harassment, intimidation, or bullying against any 
protected group as identified in Education Code section 200 and 220 and Government Code section 11135, including 
any actual or perceived characteristics as set forth in Penal Code section 422.55 or on the basis of a person’s 
association with a person or group with one or more of these actual or perceived characteristics in any program or 
activity conducted by the LEA, which is funded directly by, or that receives or benefits from any state financial 
assistance. 

The UCP shall also be used when addressing complaints alleging failure to comply with state and/or federal laws in: 

• Adult Education
• After School Education and Safety
• California Peer Assistance and Review Programs for Teachers
• Career Technical and Technical Education and Career Technical and Technical Training
• Child Care and Development
• Child Nutrition
• Compensatory Education
• Consolidated Categorical Aid
• Course Periods without Educational Content
• Education of Pupils in Foster Care and Pupils who are Homeless
• Every Student Succeeds Act/No Child Left Behind
• Local Control Accountability Plans (including Charter Schools as described in EC §§ 47606.5 and 47607.3)
• Physical Education Instructional Minutes
• Pupil Fees
• Reasonable Accommodations to a Lactating Pupil
• School Safety Plans
• Special Education
• Tobacco-Use Prevention Education

Pupil Fee Complaints 
A complaint of noncompliance with laws relating to pupil fees may be filed pursuant to the local UCP. A pupil 
enrolled in a public school shall not be required to pay a pupil fee for participation in an educational activity.  

A pupil fee includes, but is not limited to, all of the following: 

• A fee charged to a pupil as a condition for registering for school or classes, or as a condition for participation
in a class or an extracurricular activity, regardless of whether the class or activity is elective or compulsory, or
is for credit.
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• A security deposit, or other payment, that a pupil is required to make to obtain a lock, locker, book, class
apparatus, musical instrument, clothes, or other materials or equipment.

• A purchase that a pupil is required to make to obtain materials, supplies, equipment, or clothes associated with
an educational activity.

A pupil fee complaint shall not be filed later than one year from the date the alleged violation occurred. Complaints 
other than complaints relating to pupil fees must be filed in writing with the following compliance officer: 

Coordinator of Student Services 
2060 Challenger Drive 
Alameda, CA 94501 
Phone: 510.337-7094   Fax: 510.337.7071 

Complaints of noncompliance with laws relating to pupil fees are filed with a school principal or designee. A 
complaint regarding pupil fees may be filed anonymously if the complaint provides evidence or information to 
support an allegation of noncompliance with laws relating to pupil fees. 

Timelines 
Complaints alleging discrimination, harassment, intimidation, or bullying must be filed within six (6) months from 
the date the alleged discrimination, harassment, intimidation, or bullying  occurred or the date the complainant first 
obtained knowledge of the facts of the alleged discrimination, harassment, intimidation, or bullying, unless the time 
for filing is extended by the superintendent or his or her designee. 

Complaints will be investigated and a written decision or report will be sent to the complainant within sixty (60) 
days from the receipt of the complaint. This sixty (60) day time period may be extended by written agreement of the 
complainant. The LEA person responsible for investigating the complaint shall conduct and complete the 
investigation in accordance with sections 4680-4687 and in accordance with local procedures adopted under section 
4621.   

The complainant has a right to appeal AUSD’s Decision to the California Department of Education (CDE) by filing a 
written appeal within 15 days of receiving AUSD’s Decision. The appeal must include a copy of the complaint filed 
with AUSD and a copy of the LEA’s Decision. 

Civil law remedies may be available under state or federal discrimination, harassment, intimidation, or bullying laws, 
if applicable. In appropriate cases, an appeal may be filed pursuant to Education Code Section 262.3. A complainant 
may pursue available civil law remedies outside of AUSD’s complaint procedures. Complainants may seek 
assistance from mediation centers or public/private interest attorneys. Civil law remedies that may be imposed by a 
court include, but are not limited to, injunctions and restraining orders. 

A copy of the AUSD’s UCP policy and complaint procedures shall be available free of charge. 
Resources
• Information about AUSD’s UCP policy
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Annual Notice to Parents 2022 - 2023

Dear Parent/Guardian: 

Section 48980 of the Education Code of California requires that notice be given at the beginning of the first semester 
or quarter of the regular school term to the parent or guardian of the minor pupils in the school district regarding the 
rights of the parent or guardian under sections 32390, 35291, 46014, 48205, 48207, 48208, 49403, 49423, 49451, 
49472, 51938, Chapter 2.3 (commencing with section 32255) of Part 19, and notice of the availability of the program 
prescribed by Article 9 (commencing with section 49510) of Chapter 9 and of the availability of individualized 
instruction under section 48206.3. Section 48982 requires that this Notice be signed and returned by the parent or 
guardian to the school. Signature and return of the attached form is acknowledgement by the parent or guardian that 
he or she has been informed of his or her rights but does not indicate that consent to participate in any particular 
program has either been given or withheld. Pursuant to parent request, the annual notification may be provided to the 
parent or guardian in electronic format by providing access to the notice electronically. If the notice is provided in 
electronic format, the parent or guardian must submit to the school a signed acknowledgment of receipt of this 
notice. Some legislation requires additional notification to the parents or guardians during the school term or at least 
15 days prior to a specific activity. (A separate letter will be sent to parents or guardians prior to any of these 
specified activities or classes, and the student will be excused whenever the parents or guardians file with the 
principal of the school a statement in writing requesting that their child not  participate.) Other legislation grants 
certain rights that are spelled out in this form. Accordingly, you are hereby notified as follows (when used in this 
notification “parent” includes a parent or legal guardian): 

Student Discipline 

Rules And Procedures on School Discipline (EC§35291): Rules pertaining to student discipline, including those that 
govern suspension or expulsion, are set forth in Education Code Sections 48900 and following, and are available 
upon request from the school. In addition, the following disciplinary information is provided to parents: 

Duty Concerning Conduct of Pupils (EC§44807): Every teacher shall hold pupils accountable for their conduct on 
the way to and from school, and on the playground. 

Duties of Pupils (5 CCR §300): Pupils must conform to school regulations, obey all directions, be diligent in study, 
be respectful of teachers/others in authority, and refrain from profane/vulgar language.  

Hazing Prohibition (EC §48900(q)): Pupils and other persons in attendance are prohibited from engaging or 
attempting to engage in hazing. 

Dress Code/Gang Apparel (EC §35183): The district is authorized to adopt a reasonable dress code. 

Attendance of Suspended Pupil’s Parent (EC §48900.1): If a teacher suspends a student, the teacher may require the 
child’s parent to attend a portion of the school day in his or her child’s classes. Employers may not discriminate 
against parents who are required to comply with this requirement. 

Sexual Harassment Policy (EC §231.5; 5 CCR §4917): Each district is required to have adopted a written policy on 
sexual harassment and shall provide a copy of such policy, as it pertains to students, with the annual notification. 
(See attached.) Districts are also required to display such policies in a prominent location and include it in orientation 
for employees and students.  

School Accountability Report Card (EC §35256): Districts are to make a concerted effort  to notify parents of the 
purpose of school accountability report cards and ensure that all parents receive a copy.  
A hard copy of the SARC is available upon request at each school’s office. 
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Safe Place to Learn Act (EC §234.1): The district is committed to maintaining a learning and working environment 
that is free from bullying. Any student who engages in bullying of anyone in or from the district may be subject to 
disciplinary action up to and including expulsion. The district’s policies and process for filing a complaint should be 
publicized to pupils, parents, employees, and agents of the governing board. The notice shall be in English and in the 
primary language of the recipient. For a copy of the district’s anti-discrimination, anti-harassment, anti-intimidation, 
and anti-bullying policies, or to report incidences of bullying, please contact the district office. The anti-
discrimination and anti-harassment policies shall be posted in schools and offices. 

 
School Records and Achievement 
 
Pupil Records/Notice of Privacy Rights of Parents And Students (EC §49063 Et Seq., §49073, 34 CFR 99.30, 34 
CFR 99.34, (The Federal Family Educational Rights and Privacy Act)): Federal and state laws concerning student 
records grant certain rights of privacy and right of access to students and to their parents. Full access to all personally 
identifiable written records maintained by the school district must be granted to: 

(1) Parents of students 17 and younger; Parents of students age 18 and older if the student is a dependent for tax 
purposes and the records are needed for a legitimate educational purpose; 

(2) Students age 18 and older, or students who are enrolled in an institution of postsecondary instruction (called 
“eligible students”); 

(3) Pupils age 14 and over who are identified as both homeless and an unaccompanied youth; 
(4) Individuals who have completed and signed a Caregiver’s Authorization Affidavit. 

Parents, or an eligible student, may review individual records by making a request to the principal. Districts must 
respond to a pupil record request by providing access no later than five school days following the date of the request. 
The principal will see that explanation and interpretations are provided if requested. Information that is alleged to be 
inaccurate or inappropriate may be removed upon request. In addition, parents or eligible students may receive a 
copy of any information in the records at reasonable cost per page. District policies and procedures relating to: 
location of, and types of records; kinds of information retained; persons responsible for records; directory 
information; access by other persons; review and challenge of records are available through the principal at each 
school. When a student moves to a new district, records will be forwarded upon the request of the new school district 
within ten school days.  
 
At the time of transfer, the parent or eligible student may review, receive a copy (at a reasonable fee), and/or 
challenge the record. If you believe the district is not in compliance with federal regulations regarding privacy, you 
may file a complaint with the United States Department of Education (20 USC §1232(g)). You have the right to 
inspect all instructional materials which will be used in connection with any survey, analysis, or evaluation as part of 
any applicable program.  
 
Release of Pupil Directory Information (EC §49073 And 34 CFR 99.31(A)(11)): The district also makes student 
directory information available in accordance with state and federal laws. This means that each student’s name, birth 
date, address, telephone number, email address, major course of study, participation in officially recognized school 
activities, dates of attendance degrees and awards received, and most recent previous public or private school 
attendance may be released in accordance with board policy. In addition, height and weight of athletes may be made 
available. Appropriate directory information may be provided to any agency or person except private, profit-making 
organizations (other than employers, potential employers or the news media). Names and addresses of seniors or 
terminating students may be given to public or private schools and colleges. Parents and eligible students will be 
notified prior to the destruction of any special education records. You have the right to inspect a survey or other 
instrument to be administered or distributed to your child that either collects personal information for marketing or 
sale or requests information about beliefs and practices and any instructional material to be used as part of your 
child's educational curriculum. Please contact your child’s school if you wish to inspect such a survey or other 
instrument. 
 
Upon written request from the parent of a student age 17 or younger, the district will withhold directory information 
about the student. If the student is 18 or older or enrolled in an institution of postsecondary instruction and makes a 
written request, the student’s request to deny access to directory information will be honored. Requests must be 
submitted within 30 calendar days of the receipt of this notification. Additionally, directory information related to 
homeless or unaccompanied youths will not be released without the express written consent for its release by the 
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eligible pupil or guardian. 
 
Release of Info to Military Services Reps/Release of Telephone Numbers (EC §49073.5; 20 USC §7908(A)(2)): 
Parents of secondary students may request in writing that the student’s name, address, and telephone listing not be 
released to armed forces recruiters without prior written parental consent. 
 
High School Curriculum: Notification Regarding College Preparatory Courses (EC §51229): Districts are required to 
provide parents or guardians of each minor pupil enrolled in grades 9 to 12 written notice of college admission 
requirements and career technical education courses. 

 
Subpoena or Court Order (Ec §§49076 and 49077): Districts are required to make a reasonable effort to notify 
parents in advance of disclosing student information pursuant to a subpoena or court order. 
 
Release of Student Records/Compliance With Release of Student Records to School Officials and Employees of the 
District (Ec §§49076(A)(1) And 49064(D)): Districts may release educational records, without obtaining prior 
written parental consent, to any school official or employee, which would include accountants, consultants, 
contractors, or other service providers, who have a legitimate educational interest in the educational record. 
 
Health Services 
 
Child Health and Disabilities Prevention Program (H&SC §124085): Physical examinations are required as a 
prerequisite for enrollment in the first grade. Free health screening may be available through the local health 
department. Failure to comply with this requirement or sign an appropriate waiver may result in exclusion of your 
child from school for up to five days. 
 
Physical Examination; Parent Refusal to Consent (EC §49451): A child may be exempt from physical examination 
whenever the parents file, annually, a written statement with the school principal stating that they will not consent to 
routine physical exam of their child. Whenever there is good reason to believe the child is suffering from a 
recognized contagious disease, the child will be excluded from school attendance. 
 
Vision Appraisal (EC §49455): The district is required to appraise each student’s vision upon initial enrollment and 
every third year thereafter until the student completes the 8th grade. The appraisal shall include tests for visual acuity 
and color vision; however, color vision shall be appraised once and only on male students. The evaluation may be 
waived upon presentation of a certificate from a physician, surgeon, physician’s assistant, or optometrist setting out 
the results of a determination of the student’s vision, including visual acuity and color vision. 
 
Scoliosis Screening Notice (EC §§49451 and 49452.5): In addition to the physical examinations required pursuant to 
Sections 100275, 124035 and 124090 of the Health and Safety Code, the district may provide for the screening of 
every female student in grade 7 and every male student in grade 8 for the condition known as scoliosis. 
 
Pupil Nutrition/Notice of Free and Reduced Price Meals (EC §§48980(B), 49510, 49520 and 49558): Needy children 
may be eligible for free or reduced price meals. Details are available at your child’s school. Individual records 
pertaining to student participation in any free or reduced-price meal program may, under appropriate circumstances, 
be used by school district employees to identify students eligible for public school choice and supplemental 
educational services pursuant to the federal No Child Left Behind Act. When a household is selected for verification 
of eligibility for free and reduced meals, the District must notify the parent that their child(ren)’s eligibility is being 
verified. 
 
Communicable Diseases (EC §48216 and 49403 and H&SC §§120325 and 120335): Effective July 1, 2016, all 
students must be immunized against the childhood diseases listed in Health and Safety Code § 120325 unless they 
receive a medical waiver from a physician. Parent/guardians who submitted a Personal Beliefs Exemption prior to 
January 1, 2016 are exempt from this requirement until their student moves from sixth to seventh grade. The district 
is authorized to administer immunizing agents to pupils, whose parents have consented in writing, to the 
administration of such immunizing agent. The district is required to exclude pupils who have not been properly 
immunized pursuant to Health and Safety Code 120325 and 120335. The district must notify parents that they have 
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two weeks to supply evidence either that the pupil has been properly immunized or is exempted from the 
requirement. 
 
Medication (EC §49423): Any student who must take prescribed medication at school and who desires assistance of 
school personnel must submit a written statement of instructions from the physician and a parental request for 
assistance in administering the medication. Students may also carry and self- administer prescription auto-injectable 
epinephrine upon the school’s receipt of specified written confirmation and authorization from the student’s parent 
and physician or surgeon. 
 
Medical and Hospital Services for Pupils (EC §§49471 and 49472): The district is required to notify parents in 
writing if it does not provide or make available medical and hospital services for students injured while participating 
in athletic activities. The district is also authorized to provide medical or hospital services through non-profit 
membership corporations or insurance policies for student injuries arising out of school-related activities.  
 
Availability of Individualized Instruction/Presence of Pupil With Temporary Disability in Hospital (EC §§48206.3, 
48207-48208): Individualized instruction is available to students with temporary disabilities whose disability makes 
attendance in the regular day classes or alternative education program in which the student is enrolled impossible or 
inadvisable. Parents of students hospitalized or with a temporary disability shall notify the school district where the 
student receives care if an individualized instruction program is desired. 
 
Continuing Medication Regimen (EC §49480): Parents of any student on a continuing medication regimen for a non-
episodic condition shall inform the school nurse or other designated certificated school employee of the 
medication(s) being taken, the current dosage, and the name of the supervising physician. (See attached form.) With 
the consent of the parent, the school nurse may communicate with the physician and may counsel with school 
personnel regarding the possible effects of the drug on the child’s physical, intellectual, and social behavior, as well 
as possible behavioral signs and symptoms of adverse side effects, omission, or overdose. 
 
Sun Protective Clothing/Use Of Sunscreen (EC §35183.5): School sites must allow for outdoor use of sun protective 
clothing and must provide for the use of sunscreen by students during the school day by an established policy. 
 
Asbestos (40 CFR 763.93): The district has a plan for eliminating health risks that are created by the presence of 
asbestos in school buildings. It may be reviewed at the district office. 
 
Use of Pesticides (EC §§17612 and 48980.3): School districts are required to inform parents about the use of 
pesticides on school grounds. (See attached.)  
 
Comprehensive School Safety Plan (EC §§32280 et seq.): Each school is required to report on the status of its school 
safety plan, including a description of its key elements, in the annual school accountability report card (SARC). The 
planning committee is required to hold a public meeting to allow members of the public the opportunity to express 
an opinion about the school plan. The planning committee shall notify specified persons and entities in writing. 
 
Notice of Compliance (EC §32289): A complaint of noncompliance with the school safety planning requirements 
may be filed with the State Department of Education under the Uniform Complaint Procedures (5 CCR 4600 et seq.). 
 
Tobacco Free Schools (HS §104420): Use of tobacco products at any time by students, staff, parents, or visitors is 
strictly prohibited in district-owned or leased buildings, on district property, and in district vehicles. This prohibition 
applies to all employees, students, and visitors at any school sponsored instructional program, activity, or athletic 
event held on or off district property. Prohibited products include any product containing tobacco or nicotine, 
including, but not limited to, cigarettes, cigars, miniature cigars, smokeless tobacco, snuff, chew, clove cigarettes, 
betel, and nicotine delivery devices such as electronic cigarettes. 
 
Exceptions may be made for the use or possession of prescription nicotine products. Any employee or student who 
violates the district's tobacco-free schools policy shall be asked to refrain from smoking and shall be subject to 
disciplinary action as appropriate. 
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Student Services 
 
Minimum Age Of Admission To Kindergarten (EC §48000): A child shall be eligible for enrollment in kindergarten 
at the beginning of the school year or at a later time in the same year, if the child has his or her fifth birthday, by 
September 1 of the school year.   Any child who will have his/her birthday between September 2 and December 2 of 
the applicable school year shall be offered a transitional kindergarten program in accordance with law and district 
policy. On a case-by-case basis, a child who has reached age five after the date listed above but before the end of the 
applicable school year, may be admitted to kindergarten with the approval of the child’s parent or guardian and 
subject to board approval in accordance with EC 48000(b). 
 
Prospectus of School Curriculum (EC §49091.14): The curriculum of every course offered by the schools of the 
district is compiled annually by each school in a prospectus. Each school prospectus is available for review upon 
request at each school site. Copies are available upon request for a reasonable fee not to exceed the actual copying 
cost. 
 
English Language Education (EC §310): State law requires that all students be taught English by being taught in 
English. However, this requirement may be waived by parents with prior written informed consent, which shall be 
provided annually, under specified circumstances. See your school principal for further information. 
 
State Funded Advanced Placement Examinations (EC §48980(k)): State funds may be available to cover the costs of 
advanced placement examination fees pursuant to EC §52244. 
 
Special Education (IDEA): State and federal law requires that a free appropriate public education (FAPE) in the least 
restrictive environment be offered to qualified pupils with disabilities ages 3 through 21 years. More information 
concerning student eligibility, parental rights, and procedural safeguards are available upon request. 
 
Special Education; Child Find System (EC §56301): Any parent suspecting that a child has exceptional needs may 
request an assessment for eligibility for special education services through the school principal. Policy and 
procedures shall include written notification to all parents of their rights pursuant to EC §56300. 
 
Special Education Complaints (5 CCR §3080): State regulations require the district to establish procedures to deal 
with complaints regarding special education. If you believe that the district is in violation of federal or state law 
governing the identification or placement of a special education student, or similar issues, you may file a written 
complaint with the district. State regulations require the district to forward your complaint to the State 
Superintendent of Public Instruction. Procedures are available from your school principal. 
 
Section 504/Disabled Pupils (Section 504 of the Rehabilitation Act of 1973): Federal law requires districts to 
annually notify disabled pupils and their parents of the district’s non-discriminatory policy and duty under Section 
504 of the Rehabilitation Act. 
 
Statement of Nondiscrimination (Title VI Civil Rights Act of 1964): The district is required to have a policy of 
nondiscrimination on the basis of race, color, national origin, sex, age, or disability. This policy requires notification 
in native language if the district’s service area contains a community of minority persons with limited English 
language skills. Notification must state that the district will take steps to assure that the lack of English will not be a 
barrier to admission and participation in district programs. This policy applies to all students insofar as participation 
in programs and activities is concerned, with few exceptions such as contact sports. In accordance with federal law, 
complaints alleging noncompliance with this policy should be directed to the school principal. Appeals may be made 
to the district superintendent. A copy of the district’s nondiscrimination policy is available upon request. 
 
Fingerprinting Program (EC §32390): Districts are authorized to offer fingerprinting programs for children enrolled 
in kindergarten or newly enrolled in the district. If the district has adopted such a program, you will be notified of 
procedures, applicable fee, and your right to decline your child’s participation upon your child’s initial enrollment. 
 
Children in Homeless Situations (42 USC §11431- 11435): Each local district shall appoint a liaison for homeless 
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children who shall ensure the dissemination of public notice of the educational rights of students in homeless 
situations. 

 
Sex/HIV/AIDS Education 
 
Instruction in Comprehensive Sexual Health Education/HIV and AIDS Prevention (EC §51938): Districts shall 
annually notify parents about instruction in comprehensive sexual health education and HIV/AIDS prevention 
education and research on student health behaviors and risks planned for the school year. Written and audiovisual 
educational materials used in such education are available for inspection. If arrangement for the instruction is made 
after the beginning of the school year, you will be notified no fewer than 14 days prior to the commencement of any 
such instruction if the district elects to provide the instruction by outside consultants in class or during an assembly. 
The notice must include the date of instruction, the name of the organization or affiliation of each guest speaker, and 
information stating that the parent/guardian has the right to request a copy of the law pertaining to such instruction. 
 
You may request in writing that your child not receive comprehensive sexual health education and/or HIV/AIDS 
prevention education. The law also authorizes the district to use anonymous, voluntary, and confidential research and 
evaluation tools to measure student’s health behaviors and risks, including tests, questionnaires, and surveys 
containing age appropriate questions about the student’s attitudes concerning or practices relating to sex. The district 
must notify you in writing before any such test, questionnaire, or survey is administered and provide you with an 
opportunity to review the test and request in writing that your child not participate. 
 
Health Instruction/Conflicts With Religious Training and Beliefs (EC §51240): Upon written request of a parent, 
students shall be excused from the part of any school instruction in health if it conflicts with the religious training 
and beliefs of a parent.  

 
School Attendance/Attendance Alternatives 
 
California law (EC §48980(h)) requires all school boards to inform each student’s parent at the beginning of the 
school year of the various ways in which they may choose schools for their children to attend other than the ones 
assigned by school districts. Students who attend schools other than those assigned by the districts are referred to as 
“transfer students” throughout this notification. There is one process for choosing a school within the district which 
the parent lives (intradistrict transfer), and potentially three separate processes for selecting schools in other districts 
(interdistrict transfer). The general requirements and limitations of each process are described as follows: 

 
Choosing a School Within District in Which Parent Lives: The law (EC §35160.5(b)) requires the school board of 
each district to establish a policy that allows parents to choose the schools their children will attend, regardless of 
where the parent lives in the district. The law limits choice within a school district as follows: 

 
• Students who live in the attendance area of a school and currently attend the school must be given priority to 

attend that school over students who do not live in the school’s attendance area.  
• In cases in which there are more requests to attend a school than there are openings, the selection process must 

be “random and unbiased,” which generally means students must be selected through a lottery process rather 
than on a first-come, first-served basis. A district cannot use a student’s academic or athletic performance as a 
reason to accept or reject a transfer. 

• Each district must decide the number of openings at each school which can be filled by transfer students. Each 
district also has the authority to keep appropriate racial and ethnic balances among its schools, meaning that a 
district can deny a transfer request if it would upset this balance or would leave the district out of compliance 
with a court-ordered or voluntary desegregation program. 

• A district is not required to provide transportation assistance to a student that transfers to another school in the 
district under these provisions. 

• If a transfer is denied, a parent does not have an automatic right to appeal the decision. A district may, however, 
voluntarily decide to put in place a process for parents to appeal a decision.  
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Choosing a School Outside District in Which Parent Lives:   
 
Parents have three different options for choosing a school outside the district in which they live. The three options 
are: 
 

• Option 1: Districts of Choice (EC §§48300 through 48315): The law allows, but does not require, each 
school district to become a “district of choice” – that is, a district that accepts transfer students from outside 
the district under the terms of the referenced Education Code sections. If the school board of a district 
decides to become a “district of choice,” it must determine the number of students it is willing to accept in 
this category each year and make sure that the students are selected through a “random and unbiased” 
process, which generally means a lottery process. If the district chooses not to become a “district of choice,” 
a parent may not request a transfer under these provisions. Other provisions of the “district of choice” option 
include: 

 
o Either the district a student would transfer to or the district a student would transfer from may deny a 

transfer if it will negatively affect the racial and ethnic balance of the district, or a court-ordered or 
voluntary desegregation plan. A district of choice cannot deny a transfer request on the basis that the 
costs to provide services exceeds the revenue received, but it may reject a request if doing so would 
require the creation of a new program. However, the district of choice may not deny the transfer of any 
special needs student, including an individual with exceptional needs, or an English Learner student, 
even if the cost to educate the student exceeds the revenue received or the creation of a new program is 
required. The district a student would be leaving may also limit the total number of students transferring 
out of the district each year to a specified percentage of its total enrollment, depending on the size of the 
district. 

o Communications to parents or guardians by a school district of choice shall be factually accurate and 
shall not target students based upon academic ability, athletic performance, or other personal 
characteristics. 

o No student who currently attends a school or lives within the attendance area of a school can be forced 
out of that school to make room for a student transferring under these provisions. 

o Siblings of students already attending school in the “district of choice” and children of military 
personnel must be given transfer priority. 

o A parent may request transportation assistance within the boundaries of the “district of choice.” The 
district is required to provide transportation only to the extent it already does so. 

 
• Option 2: Other Interdistrict Transfers (EC §§46600 et seq.): The law allows two or more districts to enter 

into an agreement for the transfer of one or more students for a period of up to five years. New agreements 
may be entered into for additional periods of up to five years each. The agreement must specify the terms 
and conditions under which transfers are permitted. There are no statutory limitations on the kinds of terms 
and conditions districts are allowed to place on transfers. The law on interdistrict transfers also provides for 
the following: 

 
o If either district denies a transfer request, a parent may appeal that decision to the county board of 

education. There are specified timelines in the law for filing an appeal and for the county board of 
education to make a decision. 

 
• Option 3: Parental Employment in Lieu of Residency Transfers (EC §48204(b)): If at least one parent or 

legal guardian of a student is physically employed in the boundaries of a school district other than the one in 
which they live for a minimum of 10 hours during the school week, the student may be considered a resident 
of the school district in which his/her parents work. This code section does not require that a school district 
accept a student requesting a transfer on this basis, but a student may not be rejected on the basis of 
race/ethnicity, sex, parental income, academic achievement, or any other “arbitrary” consideration. Other 
provisions of EC §48204(b) include: 

 
o Either the district in which the parent or legal guardian live or the district in which the parent or legal 

guardian works may prohibit the student’s transfer if it is determined that there would be a negative 
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impact on the district. 
o The district in which the parent or legal guardian works may reject a transfer if it determines that the cost 

of educating the student would be more than the amount of government funds the district would receive 
for educating the student. 

o There are set limits (based on total enrollment) on the net numbers of students that may transfer out of a 
district under this law, unless the district approves a greater number of transfers. 

o There is no required appeal process for a transfer that is denied. However, the district that declines to 
admit a student must provide in writing to the parent or legal guardian the specific reasons for denying 
the transfer. 

 
Open Enrollment Act (EC § 48350 et seq.): Whenever a student is attending a district school on the Open Enrollment 
List, as identified by the Superintendent or his/her designee, he/she may apply to transfer to another school within or 
outside of the District, if the school to which he/she is transferring has a higher Academic Performance Index. 
 
Districts with a school on the List must notify the parents/guardians at that school on the first day of the school year 
of their option to transfer to another public school. Information regarding the application process and applicable 
deadlines can be obtained from the district office. 
 
This summary provides an overview of the laws applicable to school attendance for each alternative. Additional 
information is available upon request. 
 
Notice of Alternative Schools (EC §58501): State law authorizes all school districts to provide for alternative 
schools. Education Code section 58500 defines an alternative school as a school or separate class group within a 
school that is operated in a manner designed to: 

 
(1) Maximize the opportunity for students to develop the positive values of self-reliance, initiative, kindness, 

spontaneity, resourcefulness, courage, creativity, responsibility, and joy. 
(2) Recognize that the best learning takes place when the student learns because of his/her desire to learn. 
(3) Maintain a learning situation maximizing student self-motivation. 
(4) Maximize the opportunity for teachers, parents and students to cooperatively develop the learning process 

and its subject matter. This opportunity shall be a continuous, permanent process. 
(5) Maximize the opportunity for the students, teachers, and parents to continuously react to the changing world, 

including but not limited to the community in which the school is located. In the event any parent, student, or 
teacher is interested in further information concerning alternative schools, the County Superintendent of 
Schools, the administrative office of this district, and the principal’s office in each attendance area shall have 
copies of the law available for your information. This law particularly authorizes interested persons to 
request that the governing board of the district to establish alternative school programs in each district. 
 

Grade Reduction/Loss of Academic Credit (EC §48980(j)): No student shall have his/her grade reduced or lose 
academic credit for any excused absence pursuant to EC §48205 for missed assignments/tests that can reasonably be 
provided/completed. 
 
Absences for Confidential Medical Services (EC §46010.1): Students in grades 7-12 and their parents are notified 
that the law permits schools to excuse students for the purpose of obtaining confidential medical services without 
parental consent. District policy regarding excusing such absences is available upon request. 
 
Absence for Religious Instruction (EC §46014): Districts may allow pupils with parent consent to be excused to 
participate in religious exercises/instruction. 
 
Notice of Minimum Days and Pupil-Free Staff Development Days (EC §48980(c)): The district is required to 
annually notify parents of its schedule(s) of minimum days and student-free staff development days at the beginning 
of the year or as early as possible, but no later than one month prior to the start of school.  
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Miscellaneous 
 
Non-Mandatory Programs for Parental/Pupil Participation (EC §49091.18): Schools may not require a student or 
student’s family to submit to or participate in any assessment, analysis, evaluation, or monitoring of the quality or 
character of student home life, parental screening or testing, nonacademic home-based counseling program, parent 
training, or prescribed family educational service plan.  
 
Sex Equity in Career Planning (EC §221.5(d)): Parents shall be notified in advance of career counseling and course 
selection commencing with course selection in Grade 7, to promote sex equity and allow  parents to participate in 
counseling sessions and decisions. 
 
Drug Free Campus (Alcohol and Other Drug Use Prevention Education): Possession, use, or sale of narcotics, 
alcohol, or other controlled substances is prohibited and strictly enforced at all school activities. Records will be 
forwarded to local law enforcement, and district sanctions will result from violations. 
 
Right to Refrain from Harmful use of Animals (EC §§32255 et seq.): Pupils may choose to refrain from participating 
in educational projects involving the harmful or destructive use of animals. 
 
No Child Left Behind Act of 2001 (20 USC §§6301 et seq.): Under the NCLB, parents have the following rights: 

 
• Information Regarding Professional Qualifications of Teachers, Paraprofessionals, and Aides: Upon request, 

parents have a right to information regarding the professional qualifications of their student’s classroom 
teachers, paraprofessionals, and aides. This includes whether the teacher meets the state qualifications and 
licensing criteria for the grades and subjects s/he teaches, whether the teacher is teaching under an 
emergency permit or other provisional status because of special circumstances, the teacher’s college major, 
whether s/he has any advanced degrees and the subject(s) of those degrees, and whether any instructional 
aides or paraprofessionals provide services to your child and, if so, their qualifications. Districts shall also 
notify parents if their child has been assigned to or has been taught for 4 or more consecutive weeks by a 
teacher who is not highly qualified. 

• Information Regarding Individual Student Reports on Statewide Assessments: Upon request, parents have a 
right to information on the level of achievement of their student on every State academic assessment 
administered to the student. 

• Limited English Proficient Students: The Act requires prior notice be given to parents of limited English 
proficient students regarding limited  English proficiency programs, including the reasons for the 
identification of the student as limited English proficient, the need of placement in a language instruction 
educational program, the student’s level of English proficiency, how such level was assessed, the status of 
the student’s academic achievement, the methods of instruction used in the programs available, how the 
recommended program will meet the student’s needs, program performance, parent options to remove a 
student from a program and/or to decline initial enrollment, and expected rate of transition into classrooms 
not tailored for limited English proficient students 

• Non-Release of Information to Armed Forces Recruiters: Upon written request, parents may direct that their 
student’s name, address, and telephone listing not be released without prior written parental consent. 

 
The information provided above is available upon request from your child’s school or the district office. Additional 
notices that may be required under the No Child Left Behind Act shall be sent separately. 

 
Uniform Complaint Procedures (5 CCR §4622): The district is required to annually notify parents, pupils, 
employees, district, and school advisory committees and other interested parties in writing of its required Uniform 
Complaint Procedures. The Uniform Complaint Procedures apply to: 

• Adult Education 
• After School Education and Safety 
• Agricultural Vocational Education 
• American Indian Education Centers and Early Childhood Education Program Assessments 
• Career Technical Education 
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• Child Care and Development (including State Preschool) 
• Child Nutrition 
• Discrimination, harassment, intimidation, bullying, student lactation accommodations, and Lesbian, Gay, 

Bisexual, Transgender, and Questioning (LGBTQ) resources 
• Foster and Homeless Students 
• Local Control Funding Formula (LCFF) and Local Control and Accountability Plans (LCAP) 
• No Child Left Behind Act (2001) programs (Titles I-VII), including improving academic achievement, 

compensatory education, English learner programs, and migrant education (to be replaced by the Every 
Student Succeeds Act [ESSA] beginning in 2016-17) 

• Physical Education: Instructional Minutes 
• Pupil Instruction: Course Periods Without Educational Content or Previously Completed Courses 
• Regional Occupational Centers and Programs 
• Special Education 
• Tobacco-Use Prevention Education 
• Unlawful Pupil Fees 
• (For more information see attached) 

 
School Buses/Passenger Safety (EC§39831.5): Districts are required to provide safety regulations to all new students 
and students who have not previously been transported by school bus. 
 
Megan’s Law Notification (Penal Code §290.4): Parents and members of the public have the right to review 
information regarding registered sex offenders at the main office of the local law enforcement agency for this school 
district. 
 
Excused Absences (EC §48205): 
(1) Notwithstanding Section 48200, a pupil shall be excused from school when the absence is: 

 
a) Due to his or her illness. 
b) Due to quarantine under the direction of a county/city health officer. 
c) For the purpose of having medical, dental, optometric, or chiropractic services rendered. 
d) For the purpose of attending the funeral services of a member of his or her immediate family, so long as the 

absence is not more than one day if the service is conducted in California and not more than three days if the 
service is conducted outside California. 

e) For the purpose of jury duty in the manner provided for by law. 
f) Due to the illness or medical appointment during school hours of a child of whom the pupil is the custodial 

parent. 
g) For justifiable personal reasons, including, but not limited to, an appearance in court, attendance at a funeral 

service, observance of a holiday or ceremony of his or her religion, attendance at religious retreats, 
attendance at an employment conference, or attendance at an educational conference on the legislative or 
judicial process offered by a nonprofit organization when the pupil's absence is requested in writing by the 
parent or guardian and approved by the principal or a designated representative pursuant to uniform 
standards established by the governing board. 

h) For the purpose of serving as a member of a precinct board for an election pursuant to Section 12302 of the 
Elections Code. 

i) For the purpose of spending time with a member of the pupil’s immediate family, who is an active duty 
member of the uniformed services, as defined in Section 49701, and has been called to duty for, is on leave 
from, or has immediately returned from, deployment to a combat zone or combat support position. Absences 
granted pursuant to this paragraph shall be granted for a period of time to be determined at the discretion of 
the superintendent of the school district. 

 
(2) A pupil absent from school under this section shall be allowed to complete all assignments and tests missed 

during the absence that can be reasonably provided and, upon satisfactory completion within a reasonable period 
of time, shall be given full credit therefor. The teacher of the class from which a pupil is absent shall determine 

16



which tests and assignments shall be reasonably equivalent to, but not necessarily identical to, the tests and 
assignments that the pupil missed during the absence. 

(3) For purposes of this section, attendance at religious retreats shall not exceed four hours per semester. 
(4) Absences pursuant to this section are deemed to be absences in computing average daily attendance and shall 

not generate state apportionment payments. 
(5) "Immediate family," as used in this section, has the same meaning as that set forth in Section 45194, except that 

references therein to "employee" shall be deemed to be references to "pupil." 
 
Investing For Future Education (EC §48980(d)): Parents are advised of the importance of investing for higher 
education for their children and of considering appropriate investment options, including, but not limited to, United 
States savings bonds. 
 
Complaints Concerning Deficiencies Related to Instructional Materials, Etc. (EC §35186): A uniform complaint 
process is available to help identify and resolve deficiencies related to instructional materials, emergency or urgent 
facility conditions that pose a threat to the health and safety of pupils or staff, teacher vacancy or misassignment, and 
intensive instruction and services provided to pupils who have not passed one or both parts of the high school exit 
examination after 12th grade. Notice of the complaint process and location at which to obtain a complaint form 
should be posted in the classrooms. 
 
School Accreditation (EC §35178.4): Requires a school district to notify each parent or guardian of a pupil in a 
school that has lost its accreditation status and the potential consequences of the school’s loss of status, in writing or 
by posting the information on the school district’s or school’s Internet Website, or by any combination of these 
methods. 

 
Pupil Fees (EC §49010 et seq.): The district is required to establish policies concerning the provision of a free 
education to pupils. The district is also required to establish policies for filing a complaint of noncompliance under 
this section using the Uniform Complaint Procedures. Notice of the district’s fee policies and complaint process shall 
be provided to pupils, parents, guardians, and employees on an annual basis. 
 
Open Campus/Off-Campus Lunches (EC § 44808.5): District high schools and 6-12 schools permit students to leave 
the campus during lunch period. Neither the school district nor any of its officers or employees shall be liable for the 
conduct or safety of any pupil during such time as the pupil has left the school grounds. 
 
Distance Learning (EC 43504 (d)(1)): A pupil who does not participate in distance learning on a school day shall be 
documented as absent for that day. 
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Alameda Unified School District’s Attendance Procedures (revised Aug 2021) 

Students who are alert and ready to learn in school each day make the most of the learning opportunities offered. 
Regular attendance is important to student success in school and beyond. Student attendance also contributes to school 
resources because each school’s budget is based on its students’ average daily attendance. The following rules and 
regulations based on State Ed Code and AUSD School Board policy are intended to help us work together to promote 
positive outcomes for all students. 

 
Parent/Guardian’s Legal Attendance Responsibilities: 

Parent/Guardians are legally responsible for ensuring that each child between 6 and 18 years of age attends school 
during the entire school year. Parents of truant students may be held civilly and criminally accountable for their 
children’s truancy. (State Education Code 48293, Penal Code 270.1) 

• Students should attend school daily, arriving on time.  
• Students should come to school prepared to actively participate in their education. 
• Students should be in their seats and ready to work when the tardy bell sounds for every period.  
• Parents/guardians are responsible for reporting any and all absences to the school office, not the classroom 

teacher.  
• Parents/guardians are responsible for maintaining an awareness of their legal obligation to have their child 

attend school each day.  
• Parents/guardians have the right to call the Alameda Police Department if their child refuses to attend school.  

Absence Procedures and Communications: 

When a child is absent from school, it is his or her parent/guardian’s responsibility to call the school each day to 
validate the absence. Automated calls go out daily for absences that have not been reported. Absences that are not 
reported are considered unexcused after 48 hours. 
Students absent for any reason are also required to submit a note to the Attendance Office upon return.
Parent calls, emails and notes for absences must include:  

• The date(s) of the absence(s)  
• The first and last name of the student  
• The reason for the absence 
• The parent/guardian’s name/signature and date 
• In addition, for medical/dental appointments a doctor’s note must be provided 

Unexcused reasons for absences and/or not following the above procedures will result in the student being credited 
with unexcused absences. 

Student Absences: 

Absences are considered excused absences only if they meet the criteria established by the state of California. All 
other absences are considered unexcused. (Education Code Section 48205) 
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Absences From School Are Excused Only in the Following Cases: 

• Due to an illness related to the student's physical or mental** 
• Quarantine under the direction of the county or city health officer  
• Medical appointments – Doctor’s note must be provided upon return to school 
• For the purpose of jury duty in the manner provided for by law  
• Attending funeral services for an immediate family* member. Limited to one day if the service is conducted in 

California or three days if the service is out of state. 
• Spending time with an immediate family* member who is an active duty service member 
• When the student is the custodial parent of a child who is ill or has a medical appointment during school hours 
• Under the law, students may obtain certain confidential medical services without the consent of their parent or 

guardian. School authorities may excuse students from school for the purpose of obtaining those confidential 
medical services. In such cases, because of the confidentiality of such appointments, school authorities may 
not disclose the nature of the absence to parents or guardians. (Education Code Section 46010.1) 

• Certain legitimate justifiable personal reasons listed below 

*Immediate family shall be defined as mother, father, grandmother, grandfather, spouse, son/son-in-law, 
daughter/daughter-in-law, brother, sister, or any relative living in the student’s immediate household. (Education Code 
45194, 48205) 

**When a student has had 14 verified absences within the school year due to illness, any further absences must be 
verified by a physician. 

Legitimate Justifiable Personal Reasons:  

Upon advance written request by the parent/guardian and approval by the principal or designee, the following reasons 
may be excused:  

• Appearance in court 
• Attendance at funeral service 
• Attendance at events sponsored by certain organizations or groups 
• Other exceptional circumstances which may include an observance of a religious holiday, ceremony of his or 

her religion, attendance at religious retreats, or an employment conference. Under this policy, attendance at 
religious retreats shall not exceed four hours per semester.  

Absence-Related Make-Up Work: 

The student is responsible for obtaining make-up work from the teachers upon returning to school and for following 
each teacher’s make-up policy. Teachers are not required to give students make-up work for any unexcused absences. 
At the discretion of the teacher, the opportunity to make up schoolwork missed may be given. Students are 
encouraged to contact and may request homework by email or by contacting the office on the third consecutive day of 
absence. We strongly encourage students to set up a homework “buddy” to stay current with assignments.  

Contracted Study/Short Term Independent Study:  
(For students who will be gone between five to fifteen days consecutively)  

An option for students who have to miss school for unavoidable reasons and will be absent for at least five (5) and up 
to fifteen (15) consecutive days.  This is typically due to emergency, funeral, religious purposes, student safety issues, 
family vacation, etc. 
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To be eligible, a student’s parent/guardian must apply for Short Term Independent Study at their school’s attendance 
office at least five days before the student absence begins. A student must be in good standing in order for the contract 
to be awarded. 

If the contract is granted, the school will collect work for your student to complete during your time away. All 
contract work MUST be submitted the day your student is expected to return to school. Late work will be considered 
invalid. 

 
Arriving to School Late: 

Students who arrive to class after the scheduled time are considered tardy. Tardy students, especially at the secondary 
level, may be required to attend afterschool or weekend detention. Students who are 30 minutes late without a valid 
excuse three or more times are considered truant. Students who regularly arrive late to school may be excluded from 
extracurricular activities, including proms, athletics, and graduation ceremonies, and/or referred to the School 
Attendance Review Board (SARB). 

Late (Tardy) Procedure: 

Students who come to school after the bell has rung must report to the Attendance Office to get an admit slip before 
going to class. A note or telephone call is required from a parent or guardian every time a student is tardy to school.  

Leaving School Early: 

Whenever students must leave school early, whether or not they will return to school that day, they should bring a 
note regarding the early dismissal to the Attendance Office before school starts. The note must be signed by the parent 
and indicate the time the student is to be dismissed, the reason for the early dismissal, and the name of the person who 
will be picking the student up from the office. That person must be the parent or one of the adult designees on the 
student’s emergency contacts list. At the early dismissal time, the adult must come to the office and sign the student 
out.  
 
Note: Students leaving school early 30 minutes or more without a valid excuse will be marked unexcused absent, 
which counts towards truancy. 

Truancy: 

All absences for a full or partial day that have not been excused per Education Code 48205 and AUSD Board Policy 
within 48 hours will be considered unexcused. Unexcused absences lead to truancy. A student is considered truant 
once they have accumulated 3 or more unexcused full or partial day absences within a school year. 

What Happens When a Student is Excessively Absent or Tardy? 

Student Attendance Review Team (SART):  
 
AUSD has determined the SART process may begin with:  

* 6 or more unexcused all day absences  
* 6 or missing 30 minutes or more of school/period for an unexcused reason 
* 6 or more period tardies  
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SART is a School Site Team which includes the parent and the student, principal or designee, and the School 
Attendance Review Board Chairperson. The goal of this team is to identify possible solutions to improving the 
student’s attendance and/or behavior. At this meeting the student agrees to abide by the directions of the School 
Attendance Review Team (SART) as outlined below.  

1. Attend school regularly and on time each day
2. Abide by school rules and regulations
3. Obey the directions of my teachers and administrators
4. Complete any class assignments
5. Develop a positive attitude about school
6. Other

Parent(s) agree to abide by the directions of the School Attendance Review Team (SART) as outlined below. 

1. Cooperate with school officials
2. Ensure son/daughter’s compliance with SART directives
3. Comply with SART’s assignments of specific parental responsibilities
4. Notify the attendance office when son/daughter violates agreement
5. Obtain medical notes when son/daughter is absent for more than one day
6. Attend classes with son/daughter after next incidence of truancy/misbehavior
7. Pick up, or make arrangements to have picked up, son/daughter’s homework if he/she will be out of school more

than two days
8. Bring son/daughter to school daily and on time
9. Talk with son/daughter in positive terms about school
10. Other

The School Attendance Review Team (SART) process begins at the school site to resolve absence and/or behavioral 
patterns. It takes place before the SARB. Failure to abide by the intervention plan developed here will result in a 
referral to the SARB process.  

If the student’s attendance does not improve after these steps are taken, the student is referred to SARB. The SART 
contract will be monitored for 15, 30, and 45 days. SARB Hearings are held the third Wednesday of each month at the 
Alameda Unified School District offices.  

School Attendance/Behavior Review Board (SARB): 

The SARB process begins when the school site identifies an attendance and/or behavioral concern. A series of 
intervention steps will take place concluding with the district level SARB Meeting or in some cases referral and/or 
prosecution by the Alameda County District Attorney’s Office.  

At the SARB Hearing: 

• The school principal or assistant principal and/or counselor share the attendance record.
• SARB members ask the student and parent to explain why the student is not attending school.
• SARB members make recommendations to assist the family and student.
• The student and parent sign a SARB attendance contract.
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What does the contract mean? 

• The contract is a promise that the student will attend school every day and be on time
• The student/parent will either provide a doctor’s note or have the student checked by the school nurse for

illness related absences
• The student/parent also promise to follow all other conditions on the contract, which could include obeying

school rules, participating in a parenting class, attending counseling sessions or other conditions
• Violation of the contract could result in a referral to the Alameda County District Attorney for prosecution

What can SARB recommend for students? 

• Counseling programs for the student and/or family
• Parenting classes to support parents
• A student transfer to an alternative school or program
• Assistance from other agencies and programs like Probation, Sheriff’s Department, counseling, and mental

health services
• After-school tutoring
• Coordinated health care support between the doctor and the school nursing staff

How can I get help from SARB? 

• Call your school to ask the principal or counselor for a referral to SARB.

Specific laws related to school attendance: 

• Education Code 48200 – Students between the ages of 6 and 18 years must attend school.
• Education Code 48260 – A student is a truant when he/she is absent from school without a valid excuse three

full days in one school year or tardy for more than any 30 minute period during the school day three times.
• Education Code 48263 – Truant students may be referred to SARB.
• Education Code 48293 and Penal Code 272 – Parents are responsible to send their children to school or they

will face charges in court.
• Education Code 48293 (a) – A parent or guardian may be held responsible if a student does not follow the

SARB contract.
• Vehicle Code 13202.7 – The court may revoke or delay a driver’s license of a student between the ages of 13

and 18 if he/she is a habitual truant.
• Truancy Ordinance – A county ordinance which allows law enforcement to cite students who are not in

school.
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Alameda Unified School District Student Acceptable Use Policy (SAUP) 

Purpose 
The Alameda Unified School District (AUSD) provides technology, network, devices and internet services for the specific 
and limited purpose of achieving the district’s goals and accomplishing its educational and organizational purposes. All 
other activities are prohibited. AUSD technology, network, devices and internet services remain at all times the property of 
the district. All students must comply with AUSD Board Policy BP6163.4 and its supporting Administrative Regulation 
AR6163.4. 

Terms and Conditions Responsibilities 
Students must accept personal responsibility for appropriate use of technology and report any misuse to a teacher. 

Appropriate Conduct 
Students are expected to abide by the generally accepted rules of user etiquette. For example: 

• Students must only access their own user
account, email, and files.

• Be polite and concise. Use appropriate
language.

• Adhere to copyright and plagiarism laws.

• Only use devices and electronic resources as allowed
• Use of AUSD technology for sales, advertisements or

solicitations is prohibited
• Use the network in a way that would not disrupt

access by others.

Inappropriate Conduct 
The following are prohibited: 

• Anything prohibited by law, district, or school
rules

• Using obscene language or intentionally
accessing or possessing obscene or
pornographic material, as defined in
subdivision (a) of Penal Code Section 313

• Harassing, insulting, or attacking others
• Using or distributing another person’s

password
• Sending or displaying intimidating, offensive,

sexually explicit, or hate-related material
• Accessing another person’s folders, work, or

files without their consent

Privacy and Security 

• Possession or use of any tools designed for probing,
monitoring, or breaching the security of the network
or infecting the network with a virus

• Using the network and devices for non-school related
activities such as network games, downloading of
music or video files, or serving as a host for such
activities

• Using the network and devices for commercial
purposes

• Violating copyright laws
• Participating in non-district approved forums, chat

rooms, or exchanges
• Activities that would subject the district or the

individual to criminal, civil, or administrative liability

Use of district technology, devices, networks, and internet services does not create any expectation of privacy. The district reserves the 
right to search and/or monitor any information created, accessed, sent, received, and/or stored in any format or on any equipment owned 
by or connected to the district’s network. Users may encounter material they interpret as controversial, inappropriate, or offensive. E-
mail is not guaranteed to be private. It has the potential to be viewed globally. 

• Passwords need to be protected at all times.
• Students are not to disclose confidential

information to other individuals.
• Do not reveal any personal information, home

address, or personal phone numbers on the
network.

• Never open, forward, or download any attachments
or files that are unknown to you, or that are suspected
to contain viruses.

• Never demonstrate a problem to other users.

Notify a teacher if you identify a security problem. Any student identified as a 
security risk will be immediately denied technology use until resolved. 
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Theft and Vandalism 
Theft is defined as accessing, removing, or copying school, district, or another person’s personal property. This includes 
both electronic data and physical property. Vandalism is defined as any attempt to harm or destroy data of another user, 
other agencies or networks, or technology equipment. This includes, but is not limited to, the uploading or creation of 
computer viruses. Vandalism or theft will result in loss of computer services, disciplinary action, parent conference, and/or 
police or legal referral. 
 
Disclaimer and Liability 
The Alameda Unified School District makes no warranties of any kind, whether expressed or implied, for the service it is 
providing. AUSD will not be responsible for any damages suffered while on their system or using their devices. These 
damages include loss of data as a result of delays, non-deliveries, misdirected, or service interruptions caused by the 
system, power outage, errors, or omissions. Use of any information is at your own risk. AUSD specifically denies any 
responsibility for the accuracy of information obtained through its services. 
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Alameda Unified School District Anti-Bullying Statement 
 

Alameda Unified School District (AUSD) believes all students have a right to an inclusive, safe, and secure learning 
environment. AUSD recognizes schools must be physically and emotionally safe for all students in order to promote and 
support academic achievement, citizenship, student attendance and engagement. For these reasons, AUSD has developed a 
comprehensive anti-bullying program to promote these goals. 
 
Alameda Unified School District will not tolerate behavior that infringes on the safety and emotional well-being of any student 
or adult. Our schools and district will not tolerate acts of bullying, intimidation, or harassment of any student through words and 
actions. 
 
“Bullying” is legally defined by California Education Code 48900(r) as any severe or pervasive physical or verbal act or 
conduct, including communications made in writing or by means of an electronic act. These acts can be reasonably perceived as 
being dehumanizing, intimidating, hostile, humiliating, threatening, or otherwise likely to evoke fear of physical harm or 
emotional distress. Bullying may be motivated either by bias or prejudice based upon any actual or perceived characteristic 
(such as race, religion, ancestry, national origin, gender, sexual orientation, or gender identity or expression); a mental, physical 
or sensory disability or impairment; or by any other distinguishing characteristic. An “electronic act” means the transmission of 
a communication (including but not limited to a message, text, sound, or image, or a post on a social network internet website) 
by means of an electronic device (including but not limited to a telephone, wireless telephone or other wireless communication 
device, computer or pager). A “reasonable pupil” means a pupil (including but not limited to an exceptional needs pupil) who 
exercises average care, skill, and judgment in conduct for a person of his or her age or for a person of his or her age with his or 
her exceptional needs. 
 
There is an expectation all students, staff, parents, and volunteers demonstrate behavior that is respectful and civil. AUSD will 
not tolerate bullying. It is essential that Alameda Unified School District adults also model appropriate behaviors as positive 
examples for student behavior. 
 
AUSD expects students, staff, and parents to immediately report any incident of bullying to the principal or designee. Students, 
parents, and staff members who observe or experience any incident of bullying are also encouraged to complete and submit the 
“Student Bullying Report Form” available on the school’s website and AUSD Student Services webpage. Staff members are 
expected to immediately intervene when they observe bullying in a thorough and confidential manner. 
 
AUSD expects all students to conduct themselves in a manner that demonstrates the proper regard for the rights and welfare of 
other students, staff, parents, and community members. All teachers will discuss this policy with their students in an age-
appropriate manner and should assure students that they need not endure any form of bullying. 
 
Students who bully are in violation of these guidelines and are subject to disciplinary action up to and including expulsion 
(Education Code 48900(r)). 
 
District procedures for preventing and intervening in bullying behavior include but are not limited to the following: 
 

• All staff, students, and parents will receive a copy of these guidelines prohibiting bullying at the 
beginning of the school year. 

• The school’s principal or designee will keep a report of bullying and the results of confidential 
investigation. 

• All staff will immediately intervene to an appropriate degree whenever they observe or become aware of 
bullying. 

• Non-staff members who observe or become aware of bullying are strongly encouraged to report the 
incident in order to support the school’s efforts to promote a safe learning environment. 
 

This statement applies to every form of bullying, harassment, and/or cyber-bullying/harassment, whether in the classroom, on 
school premises, when a student is traveling to or from school, or at a school-sponsored event. Bullying or harassment, 
including cyber-bullying/harassment, that is not initiated at a location defined above is covered by this policy if the incident 
results in a potentially material or substantial disruption of the school learning environment for one or more students and/or the 
orderly day-to-day operations of any school or school program. 
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Alameda Unified School District Student Bullying Report Form 

 
It is the intent of the AUSD Governing Board to provide a process for students, parents, and members of the 
community to address complaints of bullying to appropriate district personnel and to receive a prompt 
response to this complaint without fear of retaliation. 
 
It is also the intent of the Governing Board to protect students or personnel from unfair and unfounded 
accusations, to conduct a prompt and reasonable investigation, and to resolve any complaints in accordance 
with school and district policies and procedures. Complaints shall be investigated in a manner that protects the 
confidentiality of the parties. 
 
Submission of this report form is encouraged; however, oral reports shall be considered official reports. 
Reports may be made anonymously, but formal disciplinary action may not be based solely on an anonymous 
report. Any student who feels she/he is a victim of bullying should immediately contact a teacher, 
counselor, principal, or staff person. Staff shall assist students and/or parents in completing the bullying 
complaint form, as requested. 

 
Name of     Student: Date of Report:       

Parent/Guardian/Community Member:           

(Filing This Complaint on Behalf of a Student):           

Person(s) Your Complaint Involves:          

Date(s) of Incident:           

Where did the incident take place?           

Did you report this incident of bullying?   Yes No 

If yes, to whom?      

When?      

Please describe your complaint in as much detail as possible. (Use extra sheets of paper if necessary.)       
 

 

 
 

 
  

 
 

 

 
 

 
  

 
 
 
 
 
 
 
 
 
Revised 7-2017 
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Alameda Unified School District Student Conduct,  
Positive School Culture, and Sexual Harassment Policies 

Student Conduct Policy 
The Board of Education believes that all students have the right to be educated in a positive learning environment free from 
disruptions. Students shall be expected to exhibit appropriate conduct that does not infringe upon the rights of others or 
interfere with the school program while on school grounds, while going to or coming from school, while at school activities, 
and while on district transportation. 

Conduct is considered appropriate when students are diligent in study, careful with school property, courteous, and respectful 
toward their teachers, other staff, students, and volunteers. 

Prohibited student conduct includes but is not limited to: 

(1) Conduct that endangers students, staff, or others
(2) Conduct that disrupts the orderly classroom or school environment
(3) Harassment of students or staff (such as bullying, cyberbullying, intimidation, hazing or initiation activity,

ridicule, extortion, or any other verbal, written, or physical conduct that causes or threatens to cause
bodily harm or emotional suffering) in accordance with the section entitled "Bullying/Cyberbullying"
below

"Cyberbullying" includes the transmission of communications, posting of harassing messages, direct threats, social cruelty, 
or other harmful texts, sounds, or images on the Internet, social networking sites, or other digital technologies using a 
telephone, computer, or any wireless communication device. Cyberbullying also includes breaking into another person's 
electronic account and assuming that person's identity in order to damage that person's reputation or friendships. 

(1) Damage to or theft of property belonging to students, staff, or the district
(2) Possession or use of a laser pointer, unless used for a valid instructional or other school-related purpose

Prior to bringing a laser pointer on school premises, students shall first obtain permission from the principal or designee. The 
principal or designee shall determine whether the requested use of the laser pointer is for a valid instructional or other school-
related purpose. 

(1) Use of profane, vulgar, or abusive language
(2) Plagiarism or dishonesty in schoolwork or on tests
(3) Inappropriate attire
(4) Tardiness or unexcused absence from school
(5) Failure to remain on school premises in accordance with school rules
(6) Possession, use, or being under the influence of tobacco, alcohol, or other prohibited drug in violation of

school rules

Employees are expected to provide appropriate supervision to enforce standards of conduct and, if they observe or receive a 
report of a violation of these standards, to immediately intervene or call for assistance. If an employee believes a matter has 
not been resolved, he/she shall refer the matter to his/her supervisor or administrator for further investigation. 

Students who violate district or school rules and regulations may be subject to discipline including but not limited to 
suspension, expulsion, transfer to alternative programs, or denial of participation in extracurricular or co-curricular activities 
in accordance with Board policy and administrative regulation. The Superintendent or designee shall notify local law 
enforcement as appropriate. 
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Students also may be subject to discipline for any off-campus conduct during non-school hours which 1) poses a threat or 
danger to the safety of students, staff, or district property or 2) substantially disrupts the educational program of the district 
or any other district in accordance with law, Board policy, or administrative regulation. 

Possession/Use of Cellular Phones and Other Mobile Communications Devices 
No student shall be prohibited from possessing or using an electronic signaling device that is determined by a licensed 
physician or surgeon to be essential for the student's health and the use of which is limited to health-related purposes. 
(Education Code 48901.5) 

Students may possess or use on school campus personal electronic signaling devices including, but not limited to, pagers and 
cellular/digital telephones, as well as other mobile communications devices including, but not limited to, digital media players, 
personal digital assistants (PDAs), compact disc players, portable game consoles, cameras, digital scanners, and laptop 
computers, provided that such devices do not disrupt the educational program or school activity and are not used for illegal 
or unethical activities such as cheating on assignments or tests. 

If a disruption occurs or a student uses any mobile communications device for improper activities, a school employee shall 
direct the student to turn off the device and/or shall confiscate it. If the school employee finds it necessary to confiscate the 
device, he/she shall return it at the end of the class period or school day. 

In accordance with the Board's policy and administrative regulation on search and seizure, a school official may search a 
student's mobile communications device including but not limited to reviewing messages or viewing pictures. 

Students shall not use mobile communications devices, even in hands-free mode, while driving on school grounds or to or 
from a school- related activity. 

A student who violates this policy may be prohibited from possessing a mobile communications device at school or school-
related events and/or may be subject to further discipline in accordance with Board policy and administrative regulation. 

Bullying/Cyberbullying 
The Board desires to prevent bullying by establishing a positive, collaborative school climate and clear rules for student 
conduct. 

The district may provide students instruction, in the classroom or other educational settings, that promotes communication, 
social skills, and assertiveness skills and that educates students about appropriate online behavior and strategies to prevent 
and respond to bullying and cyberbullying. This instruction may involve parents/guardians, staff, and community members. 

School staff shall receive related professional development, including information about early warning signs of 
harassing/intimidating behaviors and effective prevention and intervention strategies. Parents/guardians and students also 
may be provided with similar information. 

Students may submit a verbal or written complaint of conduct they consider to be bullying to a teacher or administrator and 
may also request that their name be kept in confidence. The Superintendent or designee may establish other processes for 
students to submit anonymous reports of bullying. Complaints of bullying or harassment shall be investigated and resolved 
in accordance with site-level grievance procedures specified in AR 5145.7 - Sexual Harassment. 

When a student is suspected of or reported to be using electronic or digital communications to engage in cyberbullying against 
other students or staff or to threaten district property, the investigation shall include documentation of the activity, 
identification of the source, and a determination of the impact or potential impact on school activity or school attendance. 
Students shall be encouraged to save and print any messages sent to them that they feel constitute cyberbullying and to notify 
a teacher, the principal, or other employee so that the matter may be investigated. 

Any student who engages in cyberbullying using district-owned equipment on school premises or off campus in a manner 
that impacts a school activity or school attendance shall be subject to discipline in accordance with district policies and 
regulations. If the student is using a social networking site or service that has terms of use that prohibit posting of harmful 
material, the Superintendent or designee also may file a complaint with the Internet site or service to have the material 
removed. 
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Positive School Climate Policy 
The Board of Education desires to enhance student learning by providing an orderly, caring, and nurturing educational and 
social environment in which all students can feel safe and take pride in their school and their achievements. The school 
environment should be characterized by positive interpersonal relationships among students and between students and staff. 
 
All staff are expected to serve as role models for students by demonstrating positive, professional attitudes and respect toward 
each student and other staff members. Teachers shall use effective classroom management techniques based on clear 
expectations for student behavior. 
 
Staff shall consistently enforce Board policies and regulations which establish rules for appropriate student conduct, including 
prohibitions against bullying, cyberbullying, harassment of students, hazing, other violence or threats of violence against 
students and staff, and drug, alcohol, and tobacco use. 
 
The district's curriculum shall include age-appropriate character education which includes but is not limited to the principles 
of equality, human dignity, mutual respect, fairness, honesty, and citizenship. Teachers are encouraged to employ cooperative 
learning strategies that foster positive interactions in the classroom among students from diverse backgrounds. 

 
The Superintendent or designee may develop other strategies to enhance students' feelings of connectedness with the schools, 
such as campus beautification projects, graffiti removal, development of extracurricular activities and after-school programs, 
pairing of adult mentors with individual students, recognition of student achievement, and encouragement of strong family 
and community involvement in the schools. 
 
Students shall have opportunities to voice their concerns about school policies and practices and to share responsibility for 
solving problems that affect their school. 
 
The schools shall promote nonviolent conflict resolution techniques in order to encourage attitudes and behaviors that foster 
harmonious relations. As part of this effort, students shall be taught the skills necessary to reduce violence, including 
communication skills, anger management, bias reduction, and mediation skills. 
 
Staff shall receive professional development designed to improve classroom management, conflict resolution techniques, and 
communications with students and parents/guardians including persons of diverse backgrounds. 
 
Sexual Harassment Policy 
The Board of Education is committed to maintaining an educational environment that is free from harassment and 
discrimination. The Board prohibits sexual harassment of students by other students, employees, or other persons, at school 
or at school-sponsored or school-related activities. The Board also prohibits retaliatory behavior or action against persons 
who complain, testify, assist, or otherwise participate in district complaint processes. 
 
Instruction/Information 
The Superintendent or designee shall ensure that all district students receive age-appropriate instruction and information on 
sexual harassment. Such instruction and information shall include: 
 
What acts and behavior constitute sexual harassment, including the fact that sexual harassment could occur between people 
of the same sex 
 
A clear message that students do not have to endure sexual harassment 
 
Encouragement to report observed instances of sexual harassment, even where the victim of the harassment has not 
complained 
 
Information about the district's procedure for investigating complaints and the person(s) to whom a report of sexual 
harassment should be made 
 
Complaint Process 
Any student who feels that he/she is being or has been sexually harassed by a school employee, another student, or a non-
employee on  school grounds or at a school-related activity (e.g., a visiting athlete or coach) shall immediately contact his/her 
teacher or any other employee. An employee who receives such a complaint shall report it in accordance with administrative 
regulation. 
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The Superintendent or designee shall ensure that any complaints regarding sexual harassment are immediately investigated 
in accordance with administrative regulation. When the Superintendent or designee has determined that harassment has 
occurred, he/she shall take prompt, appropriate action to end the harassment and to address its effects on the victim. 
 
Disciplinary Actions 
Any student who engages in sexual harassment of anyone at school or at a school-sponsored or school-related activity is in 
violation of this policy and shall be subject to disciplinary action. For students in grades 4-12, disciplinary action may 
include suspension and/or expulsion, provided that, in imposing such discipline, the entire circumstances of the incident(s) 
shall be taken into account. 
 
Confidentiality and Record-Keeping 
All complaints and allegations of sexual harassment shall be kept confidential except as necessary to carry out the 
investigation or take other subsequent necessary action. (5 CCR 4964) 
 
The Superintendent or designee shall maintain a record of all reported cases of sexual harassment to enable the district to 
monitor, address, and prevent repetitive harassing behavior in the schools
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Alameda Unified School District -  Board Policy 5146 –  Students 
Married/Pregnant/Parenting Students 

The Governing Board recognizes that early marriage, pregnancy, or parenting and related responsibilities 
may disrupt a student's education and increase the chance of a student dropping out of school. The Board 
therefore desires to support married, pregnant, and parenting students to continue their education, attain 
strong academic and parenting skills, and promote the healthy development of their children. 

(cf. 5113.1 - Chronic Absence and Truancy) 

(cf. 5147 - Dropout Prevention) 

(cf. 6011 - Academic Standards) 

(cf. 6146.1 - High School Graduation Requirements) 

(cf. 6146.11 - Alternative Credits Toward Graduation) 

(cf. 6146.2 - Certificate of Proficiency/High School Equivalency) 

(cf. 6164.5 - Student Success Teams) 

The district shall not discriminate against any student on the basis of the student's marital status, 
pregnancy, childbirth, false pregnancy, termination of pregnancy, or related recovery. (Education Code 
230; 34 CFR 106.40) 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 

For school-related purposes, a student under the age of 18 years who enters into a valid marriage shall 
have all the rights and privileges of students who are 18 years old, even if the marriage has been dissolved. 
(Family Code 7002) 

Education and Support Services for Pregnant and Parenting Students 

Pregnant and parenting students shall retain the right to participate in any comprehensive school or 
educational alternative program. The classroom setting shall be the preferred instructional strategy unless 
an alternative is necessary to meet the needs of the student and/or his/her child. 

(cf. 6158 - Independent Study) 

(cf. 6181 - Alternative Schools/Programs of Choice) 

(cf. 6184 - Continuation Education) 
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(cf. 6200 - Adult Education) 

Any education program or activity that is offered separately to pregnant students, including any class or 
extracurricular activity, shall be equal to that offered to other district students. A student's participation in 
such programs shall be voluntary. (5 CCR 4950) 

(cf. 6142.7 - Physical Education and Activity) 

(cf. 6145 - Extracurricular and Co-curricular Activities) 

As required for other students with physical or emotional conditions or temporary disabilities, the 
Superintendent or designee may require a student, based on pregnancy, childbirth, false pregnancy, 
termination of pregnancy, or related recovery, to obtain certification from a physician indicating that the 
student is physically and emotionally able to participate in an educational program or activity. (34 CFR 
106.40) 

To the extent feasible, educational and related support services shall be provided, either through the 
district or in collaboration with community agencies and organizations, to meet the needs of pregnant and 
parenting students and their children. Such services may include, but are not limited to: 

1. Child care and development services for the children of parenting students on or near school site(s) 
during the school day and during school-sponsored activities 

(cf. 1020 - Youth Services) 

(cf. 5148 - Child Care and Development) 

2. Parenting education and life skills instruction 

3. Special school nutrition supplements for pregnant and lactating students pursuant to Education Code 
49553, 42 USC 1786, and 7 CFR 246.1-246.28 

(cf. 3550 - Food Service/Child Nutrition Program) 

(cf. 5030 - Student Wellness) 

4. Health care services, including prenatal care 

(cf. 5141.6 - School Health Services) 

5. Tobacco, alcohol, and/or drug prevention and intervention services 

(cf. 5131.6 - Alcohol and Other Drugs) 

(cf. 5131.62 - Tobacco) 

6. Academic and personal counseling 

(cf. 6164.2 - Guidance/Counseling Services) 
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7. Supplemental instruction to assist students in achieving grade-level academic standards and progressing 
toward graduation 

(cf. 6179 - Supplemental Instruction) 

As appropriate, teachers, administrators, and/or other personnel who work with pregnant and parenting 
students shall receive related professional development. 

(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

Absences 

Pregnant or parenting students may be excused for absences related to confidential medical appointments 
in accordance with BP/AR 5113 - Absences and Excuses. 

(cf. 5113 - Absences and Excuses) 

The Superintendent or designee shall grant a student a leave of absence due to pregnancy, childbirth, false 
pregnancy, termination of pregnancy, and related recovery for as long as it is deemed medically necessary 
by a physician. At the conclusion of the leave, the student shall be reinstated to the status held when the 
leave began. (34 CFR 106.40) 

(cf. 5112.3 - Student Leave of Absence) 

A parenting student may request exemption from attendance because of personal services that must be 
rendered to a dependent. 

(cf. 5112.1 - Exemptions from Attendance) 

Reasonable Accommodations 

When necessary, the district shall provide reasonable accommodations to pregnant and parenting students 
to enable them to access the educational program. 

A pregnant student shall have access to any services available to other students with temporary disabilities 
or medical conditions. (34 CFR 106.40) 

(cf. 6183 - Home and Hospital Instruction) 

The school shall provide reasonable accommodations to any lactating student to express breast milk, 
breastfeed an infant child, or address other needs related to breastfeeding. A student shall not incur an 
academic penalty for using any of these reasonable accommodations and shall be provided the opportunity 
to make up any work missed due to such use. Reasonable accommodations include, but are not limited to: 
(Education Code 222) 
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1. Access to a private and secure room, other than a restroom, to express breast milk or breastfeed an 
infant child 

2. Permission to bring onto a school campus a breast pump and any other equipment used to express 
breast milk 

3. Access to a power source for a breast pump or any other equipment used to express breast milk 
4. Access to a place to store expressed breast milk safely 
5. A reasonable amount of time to accommodate the student's need to express breast milk or breastfeed 

an infant child 

Complaints 

Any complaint of discrimination on the basis of pregnancy or marital or parental status shall be addressed 
through the district's uniform complaint procedures in accordance with 5 CCR 4600-4687 and BP/AR 
1312.3 - Uniform Complaint Procedures. 

(cf. 1312.3 - Uniform Complaint Procedures) 

Any complaint alleging district noncompliance with the requirements to provide reasonable 
accommodations for lactating students also may be filed in accordance with the district's procedures in AR 
1312.3 - Uniform Complaint Procedures. A complainant who is not satisfied with the district's decision 
may appeal the decision to the California Department of Education (CDE). If the district or the CDE finds 
merit in an appeal, the district shall provide a remedy to the affected student. (Education Code 222; 5 CCR 
4600-4687) 

Program Evaluation 

The Superintendent or designee shall periodically report to the Board regarding the effectiveness of district 
strategies to support married, pregnant, and parenting students, which may include data on participation 
rates in district programs and services, academic achievement, school attendance, graduation rate, and/or 
student feedback on district programs and services. 

(cf. 0500 - Accountability) 

(cf. 6162.5 - Student Assessment) 

Legal Reference: 

EDUCATION CODE 

222 Reasonable accommodations; lactating students 

230 Sex discrimination 

8200-8498 Child Care and Development Services Act 

48205 Excused absences 

48220 Compulsory education requirement 

48410 Persons exempted from continuation classes 
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49553 Nutrition supplements for pregnant/lactating students 

51220.5 Parenting skills and education 

51745 Independent study 

52610.5 Enrollment of pregnant and parenting students in adult education 

CIVIL CODE 

51 Unruh Civil Rights Act 

FAMILY CODE 

7002 Description of emancipated minor 

HEALTH AND SAFETY CODE 

104460 Tobacco prevention services for pregnant and parenting students 

CODE OF REGULATIONS, TITLE 5 

4600-4687 Uniform complaint procedures 

4950 Nondiscrimination, marital and parental status 

CODE OF REGULATIONS, TITLE 22 

101151-101239.2 General licensing requirements for child care centers 

101351-101439.1 Infant care centers 

UNITED STATES CODE, TITLE 20 

1681-1688 Title IX, Education Act Amendments 

UNITED STATES CODE, TITLE 42 

1786 Special supplemental nutrition program for women, infants, and children 

CODE OF FEDERAL REGULATIONS, TITLE 7 

246.1-246.28 Special supplemental nutrition program for women, infants, and children 

CODE OF FEDERAL REGULATIONS, TITLE 34 

106.40 Marital or parental status 

ATTORNEY GENERAL OPINIONS 
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87 Ops.Cal.Atty.Gen. 168 (2004) 

COURT DECISIONS 

American Academy of Pediatrics et al v. Lungren et al (1997) 16 Cal.4th 307 

Policy ALAMEDA UNIFIED SCHOOL DISTRICT 

Adopted: November 15, 2016 Alameda, California 
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Alameda Unified School District –  Administrative Regulation 5146 –  Students 
Married/Pregnant/Parenting Students 
 

Cautionary Notice: As added and amended by SBX3 4 (Ch. 12, Third Extraordinary Session, Statutes of 
2009) and ABX4 2 (Ch. 2, Fourth Extraordinary Session, Statutes of 2009), Education Code 42605 grants 
districts flexibility in "Tier 3" categorical programs. The Alameda USD has accepted this flexibility and 
thus is deemed in compliance with the statutory or regulatory program and funding requirements for these 
programs for the 2008-09 through 2012-13 fiscal years. As a result, the district may temporarily suspend 
certain provisions of the following policy or regulation that reflect these requirements. For further 
information, please contact the Superintendent or designee. 

The Superintendent or designee may grant a student a leave of absence due to pregnancy, childbirth, or 
abortion for as long as it is deemed medically necessary. At the conclusion of the leave, the student shall 
be reinstated to the status she held when the leave began. (34 CFR 106.40) 

A pregnant or parenting student also may request exemption from attendance because of a physical or 
mental condition or because of personal services that must be rendered to a dependent. (Education Code 
48410) 

Cal-SAFE Program 

A male or female student shall be eligible to enroll in the district's California School Age Families 
Education (Cal-SAFE) program if he/she: (Education Code 54747, 56026) 

1. Is an expectant parent, custodial parent, or noncustodial parent taking an active role in the care and 
supervision of the child 

2. Has not earned a high school diploma or its equivalent 
3. Meets one of the following additional conditions: 

a. Is age 18 years of age or younger. 
b. Is age 19 and has been continuously enrolled in the program since before his/her 19th 

birthday. Such a student may be enrolled in the program for one additional semester. 
c. The student is below age 22 and has an active individualized education plan. 

Students shall be enrolled in the program on an open-entry and open-exit basis. (Education Code 54745) 

A student shall not be denied initial or continuous enrollment because of having had multiple pregnancies, 
more than one child, or a change in eligibility status from expectant to parenting. (Education Code 54747) 

No fees shall be charged to students or their families for services provided through the district's Cal-SAFE 
program. (Education Code 54745) 

The Superintendent or designee shall complete an intake procedure regarding each student upon entry into 
the program, and periodically thereafter as necessary, to determine appropriate levels and types of services 
to be provided. (Education Code 54746) 
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The Superintendent or designee shall provide staff development and conduct community outreach in order 
to establish a positive learning environment and supportive school policies. (Education Code 54745) 

The Superintendent or designee shall participate in the development of the county service coordination 
plan for providing educational and related support services to expectant and parenting teens and their 
children. He/she also shall participate in data collection and evaluation of the program. (Education Code 
54744, 54745) 

Regulation ALAMEDA UNIFIED SCHOOL DISTRICT 

Approved: August 25, 2009 Alameda, California 
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Alameda Unified School District Electronic Device Policy 2022 - 2023

Cell phones, electronic games, and other non-AUSD issued electronic devices distract from the learning 
environment and are not to be used or visible during instructional time. This includes earpieces and phone 
devices worn around the neck. If a parent must reach a student during class, please contact the Attendance Office 
and we will get a message to the student.  

Offense Consequence 

1st Offense 
• Student warned.
• Discipline may occur.

2nd Offense 

• Electronic device confiscated by teacher and brought to the office on day of
confiscation.

• Student may pick up device at the end of the school day.
• Discipline may occur.

3rd Offense 

• Electronic device confiscated by teacher and brought to office on day of confiscation.
• Parent contacted with instructions to not allow student to have it on campus.
• Parent must pick up electronic device.
• Discipline may occur.

Additional 
infractions 

• Will result in all of the above with possible loss of privileges and disciplinary
consequences.
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Regulation 6154: Homework/Makeup WorkRegulation 6154: Homework/Makeup Work Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 08/25/2009 | Last Revised Date:| Last Revised Date: 02/08/2022 | Last Reviewed Date:| Last Reviewed Date: 02/08/2022

Alameda Unified School District Values

Homework is defined as school-related and assigned work completed beyond the regular school day. Homework
may be assigned when necessary to support classroom lessons, enable students to complete unfinished assignments,
or review and apply academic content for better understanding.
The following values are foundational to the district's vision for effective implementation of a school sites homework
policy:

1. Parents/guardians and teachers shall be mindful of the need for students to live balanced lives so they may
achieve optimal health, development and learning.

2. Homework shall have a positive impact on learning and achievement.

3. Homework shall have a positive impact on student attitude, self-esteem, and healthy development of the
whole student.

4. Homework shall be the work of the student.

5. Teachers shall not be required to assign homework.

6. All supplies, materials, and equipment needed to complete assigned homework shall be provided to pupils free
of charge.

7. No assignment shall be made which is punitive in nature.

8. Loss of recess shall not be a consequence for lack of homework completion.

9. Whenever possible, homework should take into considera on individual student needs and abili es through
various forms of differen a on. Homework assigned should be appropriate to the student’s age and
developmental level with regard to length of assignment and time available for completion.

10. Accommodations or modifications specified in IEP/504 plans shall take precedence over any of the
requirements/guidance stated in this policy.

The Board acknowledges the body of scholarly research demonstrating the minimal to modest impact of homework
on student achievement. This acknowledged research, including meta-analyses by researchers such as Harris Cooper
and John Hattie, have been unable to reveal a significant positive impact at the elementary level and demonstrate a
moderate positive impact at the secondary level, though this impact diminishes when the quantity of homework
becomes too large.

A. Purpose of Homework

When assigned, homework must include a clear articulation of the following: The purpose(s) and expected
outcome(s) shall be clearly articulated in advance. There are four general types of homework that may be optionally
assigned, each having a different intended purpose. The purpose of any assigned homework must be aligned with the
course curriculum and be grade level appropriate. If homework is assigned, students shall be provided adequate
direction and understanding of the assignment as a precedent for assigning homework. Where appropriate,
classroom instructional time shall be given at the onset to assist students in effectively understanding and starting
the assignment. Instruction shall include opportunities for development of organizational and study skills. Teachers
will be able to articulate, How the assignment is related to prior and/or future classroom instruction? Why is it being
assigned? How will it be used?

B. The Four Types of Homework Defined

1. Practice: Work to review or reinforce skills and concepts taught in class.

Board Policy Manual
Alameda Unified School District
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2. Incomplete classwork: Work assigned during the class period that was not completed in class.

3. Review: Work that prepares students for upcoming lessons, assessments and or units of study.

4. Make up Work: Defined in accordance with educational code.

No student shall lose academic credit for any excused absence when missed assignments and tests are satisfactorily
completed within a reasonable period of time. A reasonable period of time shall be defined as at least two school
days per day of excused absence. Excused absences include field trips and school-sponsored sports and other
activities.

Upon timely request, students shall be given the opportunity to complete all assignments and tests for full credit. As
determined by the teacher, the assignments and tests can be reasonably equivalent to, but not necessarily identical
to, the assignments and tests missed during the absence.

The Superintendent or designee shall notify parents/guardians that no student may have his/her grade reduced or
lose academic credit for any excused absence when missed assignments and tests are satisfactorily completed within
a reasonable period of time. Such notification shall include the full text of Education Code
4820(https://simbli.eboardsolutions.com/SU/b0qzBP2lfs0QXp1qJIvq5A==) 5. (Education Code
4898(https://simbli.eboardsolutions.com/SU/U72kzvLWFEKxoype1vyRdQ==) 0)

The teacher of any class from which a student is suspended shall give and may require, in accordance with Ed Code,
the student to complete any assignments and tests missed during the suspension. (Education Code
4891(https://simbli.eboardsolutions.com/SU/vlNVNmc8Ef73XcFeiplusgBQg==) 3)
Co-curricular performances/contests/events are considered instructional time. Rehearsals and practices are
considered homework.

If a conflict arises between two school-related/school-sponsored activities, the parent and teacher can create a
resolution that does not have an adverse effect on the student or the class grade. This may also apply to a student
activity which has a significant impact on post high school planning.

(cf. 512(https://simbli.eboardsolutions.com/SU/DxukB4WhY3KxBGzLEOEO8Q==) 1 - Grades/Evaluation of Student
Achievement) (cf. 5145.(https://simbli.eboardsolutions.com/SU/nNnhHsplus7J269jHhgQM4slshFQ==) 6 - Parental
Notifications)
(cf. 5144.(https://simbli.eboardsolutions.com/SU/LslshoilIGTo7WdQZKsDalqsw==) 1 - Suspension and
Expulsion/Due Process

C. Maximum Amount of Homework Time

In designing and assigning homework teachers shall take into account the need for students to lead balanced lives
and engage in activities beyond schoolwork. This shall include consideration of the total length of time it takes to
complete a given assignment as well as the time allotted for a student to work on the assignment prior to the due
date. Further, this shall also include consideration of any requirement that students collaborate with each other to
achieve the stated purpose and outcomes.

Homework may be assigned four nights per week, Monday through Thursday. The time limits stated below are the
maximum time for any one night. (See Weekend and Holidays.) Whenever possible, teachers are encouraged to
provide assignments in advance to allow flexible time management opportunities to students and their families.

When a student does not complete an assignment during the class time, s/he may be assigned the in-class work to
complete in addition to the homework.

When a student takes a course which is generally offered above his/her grade level, that student can expect to
spend the amount of time doing homework specified for the course level. (AP, Honors, advanced placement classes)

Although art may be a part of an assigned project in a non-art class, the evaluation of the project shall not penalize
students who lack strengths in using art as a medium of expression.
Loss of recess/breaks or lunch break shall not be a consequence for lack of homework completion. While teachers
may occasionally keep a student for a momentary check for understanding, recess/breaks or lunch break should
otherwise not be denied.
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Please use the following as a guide for the maximum time Homework should take or be assigned by grade level per
day:

Transitional Kindergarten and Kindergarten (≤ 10 minutes)
First Grade (≤ 15 minutes)
Second Grade (≤ 25 minutes)
Third Grade (≤ 30 minutes)
Fourth Grade (≤ 45 minutes)
Fifth Grade (≤ 50 minutes)
Sixth Grade - Sixty minutes per day may be assigned. This includes social studies and science homework. Music
practice may also be assigned 80 additional minutes per week.
Seventh-Eight Grade - English and mathematics classes may each assign twenty minutes per day. Other academic
classes, including foreign language and science, may assign fifteen minutes per day. For example, a schedule with
English, Mathematics, and three other academic classes, this would result in no more than 85 minutes of homework
per day. Music practice may be assigned 80 additional minutes per week.
Ninth-Twelfth Grade - English and mathematics classes may each assign thirty minutes per day. Other academic
classes, including foreign language, music or science, that do not carry the designation Honors or AP may assign
twenty minutes per day.

For a schedule with English, Mathematics, and three other academic classes, this would result in two hours of
homework per day. High school Honors and Advanced Placement (AP) classes may require more. Consult the
school's course catalog and course syllabus.

The remainder of this policy applies to all grades and all classes, including Honors and AP.

D.  Weekend and Holiday Assignments

Weekend and holiday homework shall not be assigned with the expectation that it be completed during those times.
For example, a one-day assignment made on Friday would not be due until Tuesday; a two-day assignment would be
due on Wednesday, and so on.

E. Long-Term Homework Assignments

Long-term homework assignments, i.e. those assigned over more than five school days, shall provide a proportionate
learning benefit relative to the time required to complete the assignment. The time needed to accomplish long-term
assignments should be integrated into the total time needed for all homework assignments, short and long term.

Teachers shall provide clear, written directions for assignments. These directions to students should include all
relevant information, such as the due date, the required length (if any), any required format specifics, planned
checkpoints, and penalties for late or non-completion of work.Classroom instructional time should be given at the
onset of projects to assist students in understanding and starting the project satisfactorily.

Some checkpoints or scaffolding should be provided during class time with adequate feedback from the teacher with
respect to student progress.

No summer homework may be assigned with the exception of Advanced Placement if required or recommended by
the College Board.

F. Collaboration

The Superintendent or designee shall collaborate with school administrators and teachers to develop and regularly
review guidelines for the assignment of homework and the related responsibilities of students, staff, and
parents/guardians. One of the goals of collaboration may be to establish common philosophies and practices across
school sites, grade levels, and courses. Monthly site collaboration time as well as other staff meeting times may be
used to create accessible common school-wide calendars, coordinate assignments to minimize overlapping tests and
projects, and for discussion of best practices related to homework assignments.

G. Professional Development

Ongoing professional development shall focus on the quality of homework. As needed, teachers may receive training
in designing relevant homework assignments that reinforce classroom learning objectives. Professional development
for teachers may include: 42



Training in design of relevant homework assignments that reinforce classroom learning objectives
Training in research-based practices for grading including the specific impact of zeros
Training in best practices for each of the four types of homework

(cf. (https://simbli.eboardsolutions.com/SU/BwIjnBCmpluspyRyzQsebDEMQ==) 4131 - Staff Development)

H. Notification

At the beginning of the school year, teachers shall communicate homework expectations to students and their
parents/guardians. Homework guidelines also shall be included in student and/or parent handbooks. These
communications shall include the manner in which homework relates to achievement of academic standards and
course content, the impact of homework assignments on students' grades, any school resources and programs that
are available to provide homework support, and ways in which parents/guardians may appropriately assist their
children.

Throughout the school year parents/guardians shall be provided access to the following information:

a. What homework has been assigned and whether it will be included in a student's grade

b. The date of assignment and due date

This shall be done in a manner that allows parents/guardians to access the above information outside of school hours
and without having to travel to the physical school campus. It is recommended that such access be through direct
provision of the information via an online medium, in particular at the secondary grade level where the district
provides access to online course tools.

If a student repeatedly fails to complete his/her homework, the teacher shall notify the student's parents/guardians
as soon as possible so that corrective action can be taken prior to the release of any final grades or report cards.

Although it is the student's responsibility to undertake assignments independently, parents/guardians may serve as a
resource and are encouraged to ensure that their child's homework assignments are completed. When a student
repeatedly fails to complete their homework, the teacher shall notify the student's parents/guardians as soon as
possible so that corrective action can be taken prior to the release of any final grades or report cards.

I. Annual Review

On an annual basis, the Superintendent or designee shall initiate evaluation of this policy and its regulations and
provide recommendations for revision as needed.

J. Roles and Responsibilities

Students are responsible for:

1. Ensuring understanding of the homework and asking for clarification or help when needed.
2. Regularly completing assigned homework in a timely manner.
3. Planning for long-term assignments, when developmentally appropriate.
4. Recording assignments in their planner or using another means of recording homework.
5. Putting forth their best effort to produce quality work.
6. Communicating to parents and teachers when homework assignments become overwhelming or if they are

not consistently able to do the homework within the time guidelines, or if challenges or questions arise.

Teachers are responsible for:

1. Know and comply with the homework policy as it applies to their classes.
2. Encourage a partnership with family and students that promotes timely, regular communication and

supports families in the homework process.
3. Provide multiple ways for students and parents to access homework assignments and due dates. For

example, web sites, classroom postings, weekly assignment handouts, and use of planners/calendars can all
be effective.

43



4. Communicate the objective of the homework task or explain how it helps learning and share expectations
for homework with students and parents, including when it is appropriate for the student to cease working
on the day's home work (e.g. it is taking too much time or the student is unable to complete the assignment
independently).

5. Ensure any homework assigned is necessary, directly related to classroom instruction, and consists of clear
and purposeful activities.

6. Provide feedback in a timely and clear manner so the student may incorporate that feedback into
subsequent related class/course work.

7. Whenever possible, homework should take into consideration individual student needs and abilities through
various forms of differentiation. Homework assigned should be appropriate to the student's age and
developmental level with regard to length of assignment and time available for completion.
Accommodations or modifications specified in IEP/504 plans shall take precedence over any of the
requirements/guidance stated in this policy.

Parents/Guardians/Caregivers are encouraged to:

(NOTE: More student independence is emphasized as students progress toward middle and high school)

1. Encourage reading at all grade levels.
2. Make their best effort to provide an appropriate environment for homework to be done.
3. Provide a healthy balance between homework, extra and co-curricular activities, and family commitments.
4. Support their student in following-up with their teacher before, during, and/or after an absence. If an

absence is planned in advance, parents/guardians/caregivers are encouraged to follow-up with their
student's teacher prior to the date(s) of absence.

5. When able, check student homework to assess if the student is completing correct tasks.
6. Support students to set aside time for nightly homework and outline plans for longer term assignments.

Principals and Site Administrators are responsible for:

1. Ensuring compliance with the homework policy.
2. Coordinating school-wide resources and practices that support homework, e.g. use of planners, library

facilities, academic support programs, ensuring effective communication between teachers so that
homework assignments are balanced across content areas and courses.

3. Ensuring this policy is easily accessible (and translated as needed) on the school's website or upon request.
4. Supporting and facilitating teacher collaboration and professional dialogue about homework and balancing

the overall load of assignments across multiple teachers.
5. Introducing parents/guardians to the homework policy within the first month of school (at minimum this

should be done on Back to School Night).

The Superintendent or designee is responsible for:

1. Publicizing and making it easily available on the district's website the homework policy as adopted by the
Board of Education; make translations and hard copies available as needed.

2. Providing training for administrators to work with their staff on implementation of the homework policy.
3. Crafting, publicizing, and overseeing administrative remedies that students, parents/guardians, and teachers

can access in the event this board policy and/or administrative guidelines are not implemented.
4. Directing staff to design an evaluation process to be completed after the first full year of implementation of

the policy. If changes are made to the policy or regulations given the outcome of the evaluation, a second
evaluation will be completed after full implementation of the revised BP/AR.

5. Including at least one question assessing the quality and amount of homework in an annual school survey of
parents/guardians. The Superintendent and/or designee shall monitor responses to check for policy
compliance.
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ALAMEDA NIFIED- CH OL Dl TRICT 
Excel ence Equrty For All Sluden1s 

Curriculum & Instruction 
2060 Challenger Drive 

Alameda, CA 94501 

Phone 510.337-7064 

ywright@alamedaunified.org 

5
th 

GRADE PUBERTY EDUCATION NOTIFICATION

Dear Parent or Guardian: 

Alameda Unified School District includes instruction in Family Life Education as a part of the Health 
Education curriculum as adopted and approved by the Board of Education. Focused at the fifth 
grade level, this instruction is designed to meet the educational needs and maturity levels of the 
participating students. 

Parents or guardians who desire to review written or audiovisual materials to be used in the 
classroom in conjunction with Family Life Education instruction may request to do so by contacting 
their child's teacher. 

Under California Education Code 51937-51939, parents or guardians have the right to excuse their 
child from all or part of comprehensive sexual health education, HIV prevention education, and 
assessments related to that education through a passive consent ("opt-out") process. 

This letter is being sent home as an informational item to ensure that parents or guardians of 
students in designated grade levels are aware of possible sensitive instructional units included within 
the Health Education curriculum as offered by the Alameda Unified School District. 

Sincerely, 

Yvonne Wright 
Director of Elementary Education 

� 
---------------------------------

Please return this part of the letter to the school office only if, as a parent/guardian of a Grade 5 
student, you do not wish to have your child participate in those portions of the Family Life 
Education units of instruction dealing with human reproductive organs and their functions. 

I do not wish my child, ______________ (student's full name), 
to participate in those portions of Family Life Education instruction that covers human 
reproductive organs and their functions. 

(Parent/Guardian Signature) (Phone) (Date) 

www. a I a med au n ified. org 45



Alameda Unified School District (AUSD)

Parent/Guardian Notification Form for
6th Grade Sexual Health Education 

The California Healthy Youth Act requires that
comprehensive,  medically accurate, and
unbiased sexual health education be taught  in
middle and high school. AUSD’s 6th Grade
curriculum  was developed by Oakland Unified
School District, is approved  by the State of
California, and covers these topics:

● Puberty and body changes
● Menstruation and reproduction
● Healthy communication
● Identity development and inclusion

● Respect in friendships and
relationships

When will Puberty Health Education be
taught?

During the 2022-2023 school year, each
school  site will determine when the

Oakland Teens curriculum will be delivered.
Your child's science teacher will provide you
with exact dates.

Who will teach it?

Puberty Health Education will be
taught by Science teachers and in some
cases Special Education teachers.  

Do you have questions?

For more information about puberty and
sexual health education at AUSD, please
visit our website: http://
www.alamedaunified.org If you have any
questions or would like to  view the Healthy
Oakland Teens curriculum  materials, please
contact the teacher who  sent this notice, or
Vernon Walton,
Director of Secondary Education
vwalton@alamedaunified.org

If you do not want your child to receive Sexual Health Education, please contact
your child's Science teacher via ParentSquare or email and state that you do not
want your child to participate in the Healthy Oakland Teens curriculum. CDE FAQ
LGBTQ: Inclusivity Requirements and How they interact with Parental Opt out)
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Alameda Unified School District (AUSD)

Parent/Guardian Notification Form for
8th Grade Sexual Health Education 

The California Healthy Youth Act requires that
comprehensive,  medically accurate, and
unbiased sexual health education be taught  in
middle and high school. AUSD’s 8th Grade
curriculum  was developed by Oakland Unified
School District, is approved  by the State of
California, and covers these topics:

● Human reproduction

● Healthy Communication
● Identity development and inclusion
● Pregnancy and HIV/STI transmission
and prevention
● Various methods of contraception
● Relevant laws and resources for
students
● Consent and informed decision
making

When will Comprehensive Sexual Health
Education be taught?

During the 2022-2023 school year, each
school  site will determine when the
Oakland Teens curriculum will be delivered.
Your child's science teacher will provide you
with exact dates.

Who will teach it?

Puberty Health Education will be
taught by Science teachers and in some
cases Special Education teachers.  

Do you have questions?

For more information about puberty and
sexual health education at AUSD, please
visit our website: http://
www.alamedaunified.org/hrs If you have
any questions or would like to  view the
Healthy Oakland Teens curriculum
materials, please contact the teacher who
sent this notice, or Vernon Walton,
Director of Secondary Education
vwalton@alamedaunified.org

If you do not want your child to receive Sexual Health Education, please contact
your child's Science teacher via ParentSquare or email and state that you do not
want your child to participate in the Healthy Oakland Teens curriculum. CDE FAQ
LGBTQ: Inclusivity Requirements and How they interact with Parental Opt out)
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Alameda Unified School District (AUSD)

Parent/Guardian Notification Form for

High School Comprehensive Sexual Health Education

The California Healthy Youth Act requires that
comprehensive, medically accurate, and
unbiased sexual health education be taught in
middle and high school. AUSD’s High School
curriculum was developed by Oakland Unified
School District, is approved by the State of
California, and covers these topics:

● Healthy communication

● Human reproduction

● Identity development and inclusion ●
Pregnancy and HIV/STI transmission and

prevention

● Various methods of contraception

● Relevant laws and resources for students

● Consent and informed decision making

When will Comprehensive Sexual Health
Education be taught?

During the 2022-2023 school each 
school site will determine when the

Healthy  Oakland Teens curriculum will
be
delivered. Your child's teacher will
provide you with the exact dates.

Who will teach it?

Comprehensive Sexual Health Education
may be taught by Navigating Life/Adulting
teachers, Science teachers and in some
cases Special Education teachers.

Do you have questions?

For more information about puberty
and sexual health education at AUSD,
please visit our website:
https://www.alamedaunified.org/ If you
have any questions or would like to view
the Healthy Oakland Teens curriculum
materials,  please contact the teacher
who sent this  notice, or Vernon Walton
Secondary  Director of Education
vwalton@alamedaunified.org

If you do not want your child to receive Comprehensive Sexual Health Education, please contact
your child's Navigating Life or Adulting teacher via ParentSquare or email and state that you do
not want your child to participate in the Healthy Oakland Teens curriculum (Resources: CDE 
FAQ LGBTQ: Inclusivity Requirements and How they interact with Parental Opt out)
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Comprehensive Sexual Health Education

Parent & Family Resources for Sexual Health Education
Did you know? In a national survey teens reported that their parents have the greatest

influence on their decisions about sex, more than friends, siblings or other media.1

Tips for Talking To Your
Teen About Sexual Health*

● Identify opportunities to have conversations about
sex and decision making—such as in the car, after

watching a TV show or movie together, or
even via text.

● Have frequent conversations about sexual health
and decision making, rather than one single “talk.”

● Be relaxed and open; encourage your teen to
ask questions. It’s okay to say that you’re feeling

uncomfortable or that you don’t have all the
answers. You can look them up together!

● Make sure your teen has opportunities to talk
to a health care provider in a confidential setting.

*Adapted from CDC publication Talking With Your Teens About Sex: Going Beyond
“theTalk” https://www.cdc.gov/healthyyouth/protective/pdf/talking_teens.pdf

What is Effective
Parental Monitoring?**

● Parental monitoring includes the ways parents set
expectations, keep track of their teens and

respond when rules are broken.

● Talk with your teen about rules, expectations and
consequences. Listen to how they feel.

● Get to know your teen’s friends, and their friends’
parents. Ask where they are going and who will be
there.

● Keep track of how your teen spends time online,
and talk about using the internet safely.

● Make sure your teen knows how to contact you at
all times

**Adapted from CDC publication Monitoring Your Teen’s Activities: What Parents
and Families Should Know

https://www.cdc.gov/healthyyouth/protective/pdf/parental_monitoring_factsheet.pdf

How to be an “Askable”
Parent/Guardian***

● Listen more than you speak when talking with
your teen. Don’t laugh at their questions.

● Don’t be afraid to admit if you are uncomfortable
or don’t know the answer. Discomfort is normal!

● Educate yourself by doing your research and
referring to reliable sources.

● Learn and use the correct terms for body parts
and functions.

● Think through your own feelings and values about
love and sex so that you feel prepared to talk
about them with your teen.

***Adapted from Advocates for Youth publication Are You an Askable Parent?
https://www.advocatesforyouth.org/wp-content/uploads/storage//advfy/documents/askabl

e.pdf

Other Links and Resources 
for Teen Sexual Health:

Learn more about Sexual Health Education in AUSD at: 
https://www.alamedaunified.org/family-resources/
familiies/healthy-relationships-and-sexuality

Talking to your teen about sex and sexuality: 
https://www.plannedparenthood.org/learn/parents

Talking about LGBT identities:
https://www.healthychildren.org/English/ages-stages/teen/

dating-sex/Pages/default.aspx

Talking about Healthy relationships:
https://youth.gov/youth-topics/teen-dating-violence/charac

teristics

Sexuality and Students with Disabilities:
https://www.advocatesforyouth.org/resources/fact-sheets/
sexual-health-education-for-young-people-with-disabilities
-2/

1 Albert B. (2012). With one voice: America’s adults and teens sound off about teen pregnancy. Washington, DC: The National Campaign to Prevent Teen and Unplanned Pregnancy. Retrieved February
11, 2014 https://success1st.org/uploads/3/4/5/1/34510348/wov_2012.pdf
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Alameda Unified School District Media Release Form 2022 - 2023 

Media Release for AUSD 
There may be times during the school year when your child could be featured in materials created and used 
to support the Alameda Unified School District’s (AUSD) efforts to provide information about our schools 
to our community. Examples include quotes, photos, or video of children collected during classroom 
activities, field trips, award ceremonies, or special school events that are then used in district press releases, 
the district website, or the district’s social media channels. In all cases, your child’s contact information will 
remain confidential. 

I give my consent to use my child’s work and/or image for AUSD purposes, including, but not limited to, 
the District’s website, school websites, and social media or print products for AUSD purposes. 

___Yes 
___No 

Media Release for Outside Organizations 
There may also be times during the school year when members of the media (newspapers, radio, television, 
and internet) come to your child’s school or special event for the purpose of reporting on a specific topic or 
event. 

I give my consent for area media members to feature my child (name and/or image) in their reporting about 
AUSD campuses and at events. 

___Yes 
___No 

 Name of Student  Parent/Guardian Name 

 Parent/Guardian Signature  Date 

I understand that this permission does not extend to my child’s participation in events in a public, open-
access setting, such as a graduation, performance, sporting event, etc., where reasonable care to exclude my 
child from possible media coverage at the event can’t be given. 

If you have any questions or concerns regarding this notice, please contact: 

Susan Davis, Senior Manager of Community Affairs 
Alameda Unified School District 
2060 Challenger Drive Alameda, CA 94501 
510-337-7175 or sdavis@alamedaunified.org
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Parent/Guardian Notice Release of Directory Information 

The Family Educational Rights and Privacy Act (FERPA), a federal law, requires that Alameda Unified School District, 
with certain exceptions, obtain your written consent prior to the disclosure of personally identifiable information from your 
child's education records. However, the district may disclose appropriately designated "directory information" without 
written consent, unless you have advised the district to the contrary in accordance with district procedures. The primary 
purpose of directory information is to allow the district to include this type of information from your child's education records 
in certain school and/or district publications. Examples include: 

• A playbill, showing your child's role in a drama production;

• the annual yearbook;

• honor roll or other recognition lists;

• graduation programs; and

• sports activity sheets, such as for wrestling, showing weight and height of team members.

Directory information, which is information that is generally not considered harmful or an invasion of privacy if released, 
can also be disclosed to outside organizations without a parent/guardian's prior written consent. Outside organizations 
include, but are not limited to, companies that manufacture class rings, publish yearbooks, or PTA. 

If you do not want the district to disclose directory information from your child's education records without your 
prior written consent, you must notify the district in writing by September 16, 2022. The district has designated the 
following information as directory information: 

1. Name

2. Address

3. Telephone number

4. Electronic mail address

5. Photograph

6. Date and place of birth

7. Major field of study

8. Participation in officially recognized activities and sports

9. Weight and height of athletic team members

10. Dates of attendance

11. Degrees and awards received

12. Most recent previous school attended

For High School Juniors and Seniors Only - Release of Information to Military and Post-Secondary Institutions: 
Two federal laws require districts receiving assistance under the Elementary and Secondary Education Act of 1965 (ESEA) 
to provide military recruiters, upon request, with three directory information categories - names, addresses and telephone 
listings - unless parents/guardians have advised the district that they do not want their child's information disclosed without 
their prior written consent. Under the provisions of Section 9528 of the NO CHILD LEFT BEHIND ACT of 2001, also 
known as the Elementary and Secondary Education Act (ESEA), high schools are required to provide the full name, mailing 
address, and telephone number of the Juniors and Seniors to Military Recruiting offices. 

IMPORTANT NOTICE: Unless permission to release this information is denied in writing by the parents or legal 
guardians of those students who are under Eighteen (18) years of age, or by persons eighteen (18) years of age or older, 
as required by law your High School will release this information by September 16, 2022. 

If you have any further questions about directory information, please call the AUSD Student Services office at 337-7072.
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Notice of Athletic Transfer Rules 
Transferring Schools May Affect Your Student’s Athletic Eligibility 

Transferring from one school to another school may affect a student’s athletic eligibility 
under NCS or CIF rules. It is your responsibility to see the school principal for a copy of the 
eligibility rules. Students who transfer as a result of disciplinary action are subject to the 
conditions of Bylaw 210 and may be ineligible for one calendar year from enrollment in 
your new school.  

Go to www.cifncs.org for further information. Under Parents/Students click on “Transfer 
Eligibility Information,” then click on “Administrative Guidelines for Transfer Eligibility.” 
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DISCIPLINE 
An informational brochure 
for parents and students 2022-2023 

The Alameda Unified School District is committed to 
providing a quality educational environment that is safe, 
secure, and peaceful. This brochure explains the 
enforcement of school rules and procedures as they apply 
to student behavior. 

The primary goal of the District is to help each student 
develop to the maximum of his/her capacity and function 
as a responsible member of a democratic society. When 
parents, students and staff are aware of our mutual 
responsibilities, we can effectively promote positive 
student participation in learning programs of our District. 

Parent Involvement 
The Alameda Unified School District Board of Education 
encourages harmonious, constructive working relationships 
with individual parents as well as parent/teacher/student 
organizations in each school. AUSD will continue to 
encourage and welcome the fullest participation in these 
groups by all parents, teachers, students, and administrators 
of each school. 

Disciplinary Policy 
1. AUSD subscribes to the principle that discipline should

be viewed as a positive concept. In exercising discipline,
the ultimate goal should be to help each student develop
self-control and self-discipline.

2. AUSD believes in the principle that a student grows from
dependence to independence. As he/she grows toward
independence, acceptable behavior includes respect for
constituted authority, respect for the rights of others, and
development of high personal standards. It is therefore
an obligation of the schools to provide experiences which
lead toward a student’s self-discipline and independence.

3. AUSD recognizes its responsibility to provide an orderly
environment that is conducive to the development of self- 
discipline and academic achievement. An individual who
fails to develop sufficient self-discipline to function
properly in a classroom constitutes an impediment to the
progress of his/her classmates. In that event, it is the
responsibility of the educators to protect the rights of all
students to an education.

Sharing Responsibility 
The Student is responsible for: 
1. Maintaining high personal standards of self-discipline,

courtesy, morality, cleanliness, and wholesome
relationships with others.

2. Assuming responsibility for the proper use and respect
for property.

3. Respecting and obeying school rules and regulations as
well as laws applying to juveniles.

4. Pursuing to the best of his/her ability the educational
opportunities made available.

The Parent is responsible for: 
1. The behavior of their children.
2. Reviewing District policy and school discipline rules with

family members while interpreting the standards of
conduct expected on school campuses.

3. Cooperating with school personnel in carrying out
appropriate disciplinary practices when such action is
necessary.

The Teacher is responsible for: 
1. Seeing that students are aware of and understand school

rules and regulations regarding discipline.
2. Exercising proper control and discipline of his/her

students while fairly and consistently enforcing school
rules and District policy related to discipline.

3. Communicating concerns related to behavior with the
parent/guardian.

4. Reporting promptly any continuing student behavior
problem to appropriate administrative personnel.

5. Requesting a parent to attend classes with their student
after specified suspensions.

The Principal is responsible for: 
1. Enforcing the District discipline policy and school rules

consistently and fairly.
2. Establishing school rules and regulations that conform

with the District discipline policy to ensure an educational
program free from disruption for all students.

3. Communicating to parents, staff, and students about
established District policies and school rules regarding
student discipline.

4. Supporting teachers in performing their duties within the
framework of this policy.

The Superintendent is responsible for: 
1. Establishing procedures to carry out this policy and

holding school personnel responsible for the proper
execution of the procedures.

2. Supporting school personnel in the performance of their
duties within the framework of the Board’s policy.

  Superintendent 
  Pasquale Scuderi 

   Board of Education 
Jennifer Williams, President 

Heather Little, Vice President 
Megan Sweet, Clerk 

Ardella Dailey, Filled Vacancy         
Gary Lym, Trustee 
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Procedures for Disciplinary Action 
Administrative Suspension Procedure requires that: 
1. An informal conference be held with the student; the

student be allowed the opportunity to present his or her
version and evidence in his or her defense; the student
be advised of the reason for disciplinary action.

2. An attempt be made to make telephone notice of
suspension with parent/guardian.

3. A parent/guardian be given written notice of suspension
by mail or in person.

4. A parent/guardian respond to the school’s request for a
conference without delay, as per state law.

5. A parent/guardian be informed that suspensions may be
reviewed by principal or superintendent’s designee.

6. A parent/guardian will attend a conference within
seventy-two (72) hours if requested.

7. A student may not be suspended for more than five (5)
consecutive days, except during an expulsion
recommendation.

8. No student shall be suspended for more than twenty (20)
days in one school year, except during an expulsion
recommendation.

9. When provided by the student’s teacher(s), a student
may complete and receive credit for assignments and
tests missed during suspension.

10. A suspended student must remain under parent
supervision and is not to be on any school campus or
attend school activities for the duration of the suspension.

Dress Policies 
All students are to maintain personal standards of dress 
appropriate to class and school activities. Appropriate 
student dress is necessary to maintain order, provide a safe 
and positive learning environment, and promote discipline. 
Dress that draws undue attention or detracts from the 
educational process is unacceptable. Please see your 
school’s dress code. 

Drug / Alcohol Policy 
For the protection of all concerned, students are forbidden to 
use, provide, possess, or be under the influence of drugs or 
alcohol while at school or any school activity. Violations of 

this policy will be reviewed by the District Administration after 
the student has been suspended to determine what further 
disciplinary action shall be taken. The local law enforcement 
agency will also be notified. The principal shall 
recommend the expulsion of a student for supplying or 
selling any drugs or alcohol upon the first offense or for 
a student found to be in possession of drugs three times 
in one calendar year. 

Gang Affiliation and Activity Policy 
The governing board of the Alameda Unified School District 
finds that gangs which initiate or advocate activities which 
threaten the safety and well-being of persons or property on 
school campuses are harmful to the educational purposes for 
which the schools are operated. The school board further 
finds that the use of hand signals; and/or presence of any 
apparel, jewelry, accessory, book, or manner of grooming; or 
any (by virtue of its color, arrangement) trademark, symbol, 
or any other attribute may denote membership in a gang. 
This disrupts the orderly, social, and educational environment 
and may result in a clear and present danger on or near the 
school premises or at any school-related activity. Copies of 
the District Policy on Gang Affiliation and Activity are available 
upon request from the school principal. 

Attendance 
Attendance and participation in class are essential if a student 
is to gain the maximum benefit of the educational program. 
Regular and punctual school attendance is expected, 
encouraged, and enforced. Ed. Code 48000 requires 
compulsory education for students between ages of 6 and 18. 

Both California Education Code and the Welfare and 
Institutional Code provide that legal action may be taken 
against a student and/or parent when a student is declared a 
habitual truant. By law, a student is truant when absent 
without a valid excuse three or more days or tardy 30 minutes 
or more three times during a school year. If a student is 
reported as truant three or more times a school year, the 
student will be reported to the Student Services Department. 

Verification of student absences is required of parents or 
guardians. Students 18 years of age may verify their own 
absences. 

Interviews Of Students At School By Law Enforcement 
Officials, Probation Officers, County Welfare Department, 
Child Protection Staff – Notification Of Parents 

In criminal matters where a child is a suspect, victim, or 
witness to a crime, a law enforcement official may or may not 
approve the notification of the parent, guardian, or 
responsible relative of the pupil prior to the interview taking 
place, depending upon the status of the case. It must be 
noted that the District does not have the legal authority to 
prescribe limits on the manner in which a law enforcement 
official may conduct an investigation (54 Ops.Cal.Atty.Gen 
96(1971). 

The school official or designee has the responsibility to notify 
parents/guardians unless otherwise directed by law 
enforcement. 

Electronic Signaling Devices (E.C. 48901.5) 
Although students may possess electronic signaling
devices, they are prohibited from using these devices
during class time and/or any other time in which they may
cause a disruption on campus. If a disruption occurs, a
school employee shall direct them to turn it off and or
confiscate the device. If the school employee finds it
necessary to confiscate the device, it shall be turned back
over to the student or parent at the end of the day. 
Discipline may occur for disruption. 
Liability 
Electronic signaling devices brought to school by students
will be done so at their own risk. The District will not be
responsible or liable for the loss of, damage of, or
investigation of an electronic signaling device, regardless if
it is in the possession of a student or it has been
confiscated by a school official. 
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Kindergarten Discipline Matrix 
ALAMEDA UNIFIED SCHOOL DISTRICT DISCIPLINE AND INTERVENTION PROTOCOL 

The Alameda Unified School District is committed to teaching, modeling, and enforcing high standards of conduct and will 
assign consequences for misbehavior in order to foster the lifeskills of Trustworthiness, Respect, Responsibility, Caring, 
and Citizenship and to ensure that schools are safe, healthy learning environments for all students. 

Kindergarten is an exciting time for learning not only academic skills but how to socialize appropriately in a school 
setting. Often kindergarten students are still acquiring the language skills necessary to verbalize their frustrations and 
needs. Because of this, sometimes early learners will use their body in ways that can come across as inappropriate 
behavior at school. It is Alameda Unified School District’s belief that we need to teach appropriate behavior and not 
use punitive approaches to discipline. We understand that expectations of appropriate behavior in and out of the 
classroom need to be taught and understood by all our new young learners. Our approach to discipline and behavioral 
intervention keeps with this philosophy. 

The following chart indicates the types of disciplinary action that may apply to each type of infraction. In each instance 
there is an opportunity to teach appropriate behavior through the use of intervention and consequences. Each situation or 
violation involving student conduct should be individualized, and the least punitive action based on the infraction 
should be taken. These corrective measures are intended to assist in teaching appropriateness and responsibility, while 
maintaining consistent student discipline on campus. Exclusionary discipline will only be used if interventions by the school 
fail to bring about proper conduct and or the student is considered unsafe on campus. 

Key Code for Symbols 
*Based on the severity or persistent nature, consequences may lead to more severe consequences at the discretion of the school administration.
**Schools which do not offer On-campus Suspension (OCS) will offer a consequence of comparable value at the administration’s discretion.
# Indicates law enforcement MUST be notified pursuant to EC 48902, PC 245, PC 626.9, or PC 626.10.

Category I Infractions 
Offense Consequences Interventions 
Includes, but is not limited 
to… 

Classroom Disruption* 
Bullying (cyber, verbal, 
physical) 
Defiance* 
Harassment/Bullying* 
Horseplay 
Littering 
Look-a-Like Weapon* 
Near Fight* 
Obscene Act* 
Object of No Reasonable 
Use 
Inappropriate Physical 
Contact 
Inappropriate 
language/gestures 
Safety Violation (e.g. 
riding skateboards, bikes, 
Heelies®, scooters, etc. 
without permission on 
campus)  
School Disruption* 
Theft or Possession of 
Stolen Property* # (>$49) 
Vandalism (>$99) *# 

1st Incident 
teacher/student conference  
reinforcement of the behavior 
expectations 

 School and classroom behavior
expectations clearly defined with all
student(s)

 School and classroom behavioral
expectations communicated with all
families

 Modeling conflict resolution
 Modeling positive behavior
 Positive reinforcement for good

behavior
 Student and teacher conference about

behavior
 Parent/Teacher/Student Conference
 Administrator/ Student Conference
 Student Study Team (SST)
 Behavior Contract including incentives

and consequences
 Referral to appropriate Community‐

Based Service(s)
After the fourth referral for category 1 
infractions, a multi-disciplinary team (e.g. 
SST) must be held to attempt to correct and 
improve the student’s behavior, attendance, 
and/or academic performance. 
SST (Student Study Team) 

2nd Incident 
teacher/student conference 
parent/guardian contacted 
warning 

3rd Incident 
teacher/student/parent/guardian 
conference 
consequence 

4th Incident 
refer to principal 
consequence 
parent/guardian contacted by principal 

5th Incident 
refer to principal 
consequence       
SST (Student Study Team) 
Formalized intervention plan 

Consequences are at the discretion of the school 
administrator or designee and may include time 
out, loss of privileges, community service, 
detention, in school suspension, and/or out of 
school suspension. 
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Category II Infractions 
Offense Consequences Interventions 
Includes, but is not limited to… 

Assault/Threat on School Staff 
Controlled Substance (unlawful 
possession, furnishing, or being 
under the influence) # 
Extortion #  
Fighting/Fight Aggressor 
Possession/Providing Alcohol # 
Possession of Drugs # 
Possession of weapon/injurious object 
excluding firearm or explosive* #  
Profanity/Verbal Abuse directed 
toward a School Employee 
Robbery* # 
Tobacco or Paraphernalia 
(possession, furnishing) 

AUSD does not suspend for 48900(k) 
as the primary suspension code in 
grades TK-12 

Education Code 48900 

1st Incident – one to two day suspension 

Choose one of the following options for each 
offense: 

Administrator/Student/Parent conference 
Administrator/Teacher/ Student/Parent 
conference 
Student Study Team (SST) 
Behavior Contract including incentives 
and consequences 
Referral to Community-Based Services 

After ten days of suspension, a multi- 
disciplinary team (e.g. SST) must be held to 
attempt to correct and improve the student’s 
behavior, attendance, and/or academic 
performance. 

2nd Incident – two to three day suspension 

3rd Incident – three to five day suspension 

Chief Student Support Officer may 
be contacted 

After fifteen days of suspension, a multi- 
disciplinary district team (e.g. SBRT) 
must be held to attempt to correct and 
improve the student’s behavior, 
attendance, and/or academic 
performance. At 20 days of suspension, 
student must be removed from the 
school campus.(Ed Code 48903) 

SBRT (Student Behavioral Review 
Team) 

Category III Infractions (Expellable) 

Offense Consequences 

Includes, but is not limited to… 
Battery on School Staff # 
Brandishing Knife # 
Drugs/Sale #Explosive 
Device # Firearm # 
Sexual Assault/Battery # 

1st Incident – Recommendation for expulsion 
Education Code 48915c 

Chief Student Support Officer contacted 

Schools are mandated to uphold federal and state law, Board of Education rules and codes, and the policies of the District that 
apply to students: 

(1) While on school grounds;

(2) While going to or coming from school;

(3) During the lunch period on or off the campus; and

(4) During or while going to or coming from a school sponsored activity.

EC 48900 (s)

These laws do not apply to students after they have reached their destination away from school or school activities. 
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Choose one of the following 
options for each offense: 

After the fourth referral for 
category 1 infractions, a 
multi-disciplinary team (e.g. 
SST) must be held to attempt 
to correct and improve the 
student’s behavior, 
attendance, and/or academic 
performance. 

Grades First – Third Discipline Matrix 
ALAMEDA UNIFIED SCHOOL DISTRICT DISCIPLINE AND INTERVENTION PROTOCOL 

The Alameda Unified School District is committed to teaching, modeling, and enforcing high standards of conduct and will assign 
consequences for misbehavior in order to foster the lifeskills of Trustworthiness, Respect, Responsibility, Caring, and Citizenship and 
to ensure that schools are safe, healthy learning environments for all students. 
The following chart indicates the types of disciplinary action that may apply to each type of misbehavior infraction. In each instance, an 
opportunity to teach appropriate behavior through the use of intervention and a corrective action is stated. Each situation or violation 
involving student conduct should be individualized, and the least punitive action based on the violation should be taken. The 
administrator shall, however, determine whether a specific infraction warrants the corrective action described on the chart. 
Corrective action taken by the administrator shall take place after progressive discipline interventions by the school fail to bring about 
proper conduct. These corrective measures are intended to assist in teaching appropriateness and responsibility, while maintaining 
consistent student discipline on campus. 
Key Code for Symbols 
*Based on the severity or persistent nature, consequences may lead to more severe consequences at the discretion of the school
administration.
**Schools which do not offer On-campus Suspension (OCS) will offer a consequence of comparable value at the administration’s
discretion.
# Indicates law enforcement MUST be notified pursuant to EC 48902, PC 245, PC 626.9, or PC 626.10.

Category I Infractions 
Offense Consequences Interventions 

Includes, but is not limited 
to…  
• Cheating/Forgery
• Classroom Disruption*
• Bullying (cyber, verbal,

physical)
• Defiance*
• Electronic device
• Harassment/Bullying*
• Horseplay
• Littering
• Look‐a‐Like Weapon*
• Near Fight*
• Obscene Act*
• Object of No Reasonable

Use
• Inappropriate Physical

Contact
• Inappropriate

language/gestures
• Safety Violation (e.g. riding

skateboards, bikes,
Heelies®, scooters, etc.
without permission on
campus)

• School Disruption*
• Theft or Possession of

Stolen Property* # (>$49)
• Vandalism (>$99) *#

1st Incident 
teacher/student conference 
parent/guardian contacted 
warning 

 
 

• School and classroom
behavior expectations clearly
defined with all student(s)

• School and classroom
behavioral expectations
communicated with all families
Modeling conflict resolution
Modeling positive behavior
Positive reinforcement for
good behavior

• Student and teacher
conference about behavior
Parent/Teacher/Student
conference

• Administrator/
Student conference

• Student Study Team (SST)
• Behavior Contract including

incentives and consequences
Referral to appropriate
Community‐Based Service(s)

2nd Incident 
teacher/student conference 
parent/guardian contacted 
consequence 

3rd Incident 
teacher/student/parent/guardian 
conference 
consequence 

4th Incident 
refer to principal 
consequence 
parent/guardian contacted by principal 

5th Incident 
refer to principal 
consequence       
SST (Student Study Team) 
Formalized intervention plan 

On the fifth referral of category I infractions, a multi- 
disciplinary team (e.g. SST) must be held to attempt to 
correct and improve the student’s behavior, attendance, 
and/or academic performance. 

Consequences are at the discretion of the school 
administrator or designee and may include loss of 
privileges, community service, detention, in school 

suspension, and/or out of school suspension. 
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Category II Infractions 
Offense Consequences Interventions 

Includes, but is not limited to… 

• Assault/Threat on School
Staff*

• Assault/Threat on another
student 

• Controlled Substance
(unlawful possession or
furnishing) #

• Fighting/Fight Aggressor
• Extortion
• Possession of or under the

influence of Alcohol #
• Possession of Drugs #
• Possession of

weapon/injurious object
excluding firearm or
explosive* #

• Profanity/Verbal Abuse
directed toward a School
Employee

• Tobacco or Paraphernalia
(possession, furnishing)

AUSD does not suspend for 
48900(k) as the primary 
suspension code in grades TK-12 

Education Code 48900 

1st Incident 
refer to principal  
principal/ teacher/parent/guardian /student 
meeting 

Choose one of the following 
options for each offense: 

Administrator/Student/Parent 
conference 
Administrator/Teacher/ 
Student/Parent conference 
Student Study Team (SST) 
Behavior Contract including 
incentives and consequences 
Referral to Community-Based 
Services 

After ten days of suspension, a 
multi-disciplinary team (e.g. SST) 
must be held to attempt to correct 
and improve the student’s 
behavior, attendance, and/or 
academic  performance. 

2nd Incident 
refer to principal 
1 day suspension or OCS 
principal/parent/guardian /student meeting 
intervention plan 

3rd Incident 
refer to principal  
2 day suspension 
SST (Student Study Team) formalized 
intervention plan       
Chief Student Support Officer may be contacted 

On the third referral for category II infractions, a multi- 
disciplinary team (e.g. SST) must be held to attempt to 

correct and improve the student’s behavior, attendance, 
and/or academic performance. 

After fifteen days of suspension, a multi-disciplinary 
district team (e.g. SBRT) must be held to attempt to 

correct and improve the student’s behavior, attendance, 
and/or academic performance. At 20 days of suspension 
student must be removed from the school campus.(Ed 

Code 48903) 

SBRT (Student Behavioral Review Team) 

Category III Infractions (Expellable) 

Offense Consequences 

Includes, but is not limited to… 
Battery on School Staff # 
Brandishing Knife # 
Drugs/Sale # 
Explosive Device # 
Firearm # 
Sexual Assault/Battery # 

1st Incident – Recommendation for expulsion 
Education Code 48915c 

Chief Student Support Officer contacted 

Schools are mandated to uphold federal and state law, Board of Education rules and codes, and the policies of the District that apply to students: 
(1) While on school grounds;
(2) While going to or coming from school;
(3) During the lunch period on or off the campus; and
(4) During or while going to or coming from a school sponsored activity.

These laws do not apply to students after they have reached their destination away from school or school activities. EC 48900 (s) 
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Fourth and Fifth Grade Discipline Matrix 
ALAMEDA UNIFIED SCHOOL DISTRICT DISCIPLINE AND INTERVENTION PROTOCOL 

The Alameda Unified School District is committed to teaching, modeling, and enforcing high standards of conduct and 
will assign consequences for misbehavior in order foster the lifeskills of Trustworthiness, Respect, Responsibility, Caring, 
and Citizenship and to ensure that schools are safe, healthy learning environments for all students. 

The following chart indicates the types of disciplinary action that may apply to each type of misbehavior infraction. In 
each instance, an opportunity to teach appropriate behavior through the use of intervention and a corrective action is 
stated. Each situation or violation involving student conduct should be individualized, and the least punitive action 
based on the violation should be taken. The administrator shall, however, determine whether a specific infraction 
warrants the corrective action described on the chart. Corrective action taken by the administrator shall take place 
after progressive discipline interventions by the school fail to bring about proper conduct. These corrective measures are 
intended to assist in teaching appropriateness and responsibility, while maintaining consistent student discipline on 
campus. 

Key Code for Symbols 
Based on the severity or persistent nature, consequences may lead to more severe consequences at the discretion of the 
school administration. 
**Schools which do not offer On-campus Suspension (OCS) will offer a consequence of comparable value at the 
administration’s discretion. 
# Indicates law enforcement MUST be notified pursuant to EC 48902, PC 245, PC 626.9, or PC 626.10. 

Category I Infractions 
Offense Consequences Interventions 

Includes, but is not limited to… 
Cheating/Forgery 
Classroom Disruption 
Bullying(cyber, verbal, physical) 
Defiance 
Electronic Device 
Gang/Clique-behavior or related 
Items 
Gambling 
Harassment/Bullying/Hazing 
Horseplay 
Littering 
Look-a-Like Weapon 
Near Fight 
Obscene Act 
Object of no Reasonable Use 
Possession of Drug Paraphernalia # 
Physical Contact 
Profanity (not directed towards staff) 
Safety Violation (e.g. riding 
skateboards, bikes, heelies, scooters, 
etc. on campus; reckless driving on 
campus; etc.) 
School Disruption 
Sexual Harassment (grades 4-12) 
Theft or Possession of Stolen 
Property* # (>$49) 
Vandalism* # (>$99) 

1st Incident 
teacher student conference 
warning 
student written reflection 

School and classroom 
behavior expectations clearly 
defined with all student(s) 
School and classroom 
behavioral expectations 
communicated with all 
families 
Student and teacher 
conference about behavior 
Parent/Teacher/Student 
Conference 
Administrator/ Student 
Conference 
Student Study Team (SST) 

Behavior Contract including 
incentives and consequences 
Referral to appropriate 
Community-Based Service(s) 

After the fourth referral for 
category 1 infractions, a multi- 
disciplinary team (e.g. SST) 
must be held to attempt to 
correct and improve the 
student’s behavior, attendance, 
and/or academic performance. 
SST (Student Study Team) 

2nd Incident 
teacher student conference 
parent contact 
student written reflection 
consequence 

3rd Incident 
refer to principal 
parent contact 
student written reflection 
consequence 

4th Incident 
refer to principal 
consequence 
SST 
formalized intervention plan 

5th Incident 
refer to principal 
1 day suspension 

Consequences are at the discretion of the 
school administrator or designee and may 

include loss of privileges, community 
service, detention, in school suspension, and 

or out of school suspension. 
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Category II Infractions 
Offense Consequences Interventions 

Includes, but is not limited to… 
Assault/Threat on School Staff 
Controlled Substance (unlawful 
possession, furnishing, or being 
under the influence) # Extortion 
# 
Fighting/Fight Aggressor 
Possession/Providing Alcohol # 
Possession of Drugs # 
Possession of weapon/injurious 
object excluding firearm or 
explosive* # 
Profanity/Verbal Abuse 
directed toward a School 
Employee Robbery* # 
Tobacco or Paraphernalia 
(possession, furnishing) 

AUSD does not suspend for 48900(k) 
as the primary suspension code in 
grades TK-12 

Education Code 48900 

1st Incident – one to two day 
suspension 

Choose one of the following options for 
each offense: 

Administrator/Student/Parent conference 
Administrator/Teacher/Student/Parent 
Conference 
Student Study Team (SST) 
Behavior Contract including incentives 
and consequences 
Referral to Community-Based Services 

After ten days of suspension, a multi- 
disciplinary team (e.g. SST) must be held 
to attempt to correct and improve the 
student’s behavior, attendance, and/or 
academic performance. 

2nd Incident – two to three day 
suspension 

3rd Incident – three to five day 
suspension 

Chief Student Support Officer may 
be contacted 

After fifteen days of suspension, a 
multi-disciplinary district team (e.g. 

SBRT) must be held to attempt to 
correct and improve the student’s 

behavior, attendance, and/or academic 
performance. At 20 days of suspension 

student must be removed from the 
school campus.(Ed Code 48903) 

SBRT (Student Behavioral Review 
Team) 

Category III Infractions (Expellable) 

Offense Consequences 

Includes, but is not limited to… 
Battery on School Staff # 
Brandishing Knife # 
Drugs/Sale # 
Explosive Device # 
Firearm # 
Sexual Assault/Battery # 

1st Incident – Recommendation for expulsion 
Education Code 48915c 

Chief Student Support Officer contacted 

Schools are mandated to uphold federal and state law, Board of Education rules and codes, and the policies of the District that 
apply to students: 

(1) While on school grounds;
(2) While going to or coming from school;
(3) During the lunch period on or off the campus; and
(4) During, or while going to or coming from a school sponsored activity.
EC 48900 (s)

These laws do not apply to students after they have reached their destination away from school or school activities. 
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6th Through 12th Grade Discipline Matrix 
ALAMEDA UNIFIED SCHOOL DISTRICT DISCIPLINE AND INTERVENTION PROTOCOL 

The Alameda Unified School District is committed to teaching, modeling, and enforcing high standards of conduct and will assign 
consequences for misbehavior in order to foster the lifeskills of Trustworthiness, Respect, Responsibility, Caring, and Citizenship and 
to ensure that schools are safe, healthy learning environments for all students. 
The following chart indicates the types of disciplinary action that may apply to each type of infraction. In each instance, an 
opportunity to teach appropriate behavior through the use of intervention and a corrective action is stated. Each situation or 
violation involving student conduct should be individualized, and the least punitive action based on the violation should be 
taken. The administrator shall, however, determine whether a specific infraction warrants the corrective action described on 
the chart. Corrective action taken by the administrator shall take place after progressive discipline interventions by the school fail to 
bring about proper conduct. These corrective measures are intended to assist in teaching appropriateness and responsibility, while 
maintaining consistent student discipline on campus. 
Key Code for Symbols 
Based on the severity or persistent nature, consequences may lead to more severe consequences at the discretion of the school 
administration. 
**Schools which do not offer On-campus Suspension (OCS) will offer a consequence of comparable value at the administration’s 
discretion. 
# Indicates law enforcement MUST be notified pursuant to EC 48902, PC 245, PC 626.9, or PC 626.10. 

Category I Infractions 
Offense Consequences Interventions 

Includes, but is not limited to… 
• Cheating/Forgery
• Classroom Disruption
• Bullying* (cyber and or verbal)
• Defiance
• Electronic Device
• Gang/Clique-related Items
• Gambling
• Harassment/Bullying/Hazing
• Horseplay
• Littering
• Look-a-Like Weapon
• Near Fight*
• Obscene Act*(gestures/language/physical actions)
• Object of no Reasonable Use
• Possession of Drug Paraphernalia #
• Inappropriate Physical Contact
• Profanity (not directed towards staff)
• Safety Violation (e.g. riding skateboards, bikes, Heelies®,

scooters, etc. on campus; reckless driving on campus*; etc.)
• School Disruption
• Theft or Possession of Stolen Property # (>$49)
• Vandalism* # (>$99)
• Writing or marking school property
• False identification to staff/refusal to give name when asked by

school officials
• Being in an unauthorized area without permission from school

personnel, including being outside the classroom without a pass
• Leaving the campus at lunch or other times during the day

without receiving permission from the office.
• Being on another school grounds during school hours without

permission
• Refusing to leave a classroom or designated area when directed

by a staff member
• Refusing to follow a directive from a school staff member to

cease behavior which is interfering with the learning of other or
endangering the safety of others

1st Incident – 1 hour detention 

Disciplinary consequences are 
coupled with interventions to help 
promote a positive change in 
behavior: 

• School and classroom behavior
expectations clearly defined
with all student(s)

• School and classroom
behavioral expectations
communicated with all families

• Student and teacher conference
about behavior

• Parent contacted
• Parent/ teacher/student

conference
• Counselor/Student conference
• Administrator/ Student

conference
• Parent/Teacher/Administrator/

Student conference
• Behavior card
• Student Study Team (SST)
• Behavior Contract including

incentives and consequences
• Referral to appropriate

Community-Based Service(s)

After ten days of suspension, a 
multi-disciplinary team (e.g. 
SST) must be held to attempt to 
correct and improve the 
student’s behavior, attendance, 
and/or academic performance. 

2nd Incident – 2 hour detention 

3rd Incident – Wednesday 
School 

4th Incident – on-campus 
suspension ** 

5th Incident – one-day 
suspension 

No show to a previously 
assigned consequence 

will result in a make-up 
of the original 

consequence and 
assignment of a 

consequence at the next 
level. 
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Category II Infractions 
Offense Consequences Interventions 

Includes, but is not limited to… 
• Assault/Threat on School Staff
• Possessed, sold, or otherwise

furnished any knife or other
dangerous object

• Controlled Substance (unlawful
possession /furnishing or under
the influence) #

• Extortion #
• Fighting/Fight Aggressor
• Possession/Providing or under

the influence of Alcohol #
• Possession of Drugs #
• Possession of weapon/injurious

object excluding firearm or 
explosive # 

• Tampered with the fire alarm
• Caused or participated in hate violence
• Profanity/Verbal Abuse directed

toward a School Employee
• Making terrorist threats against

school officials or school property
or both

• Robbery #
• Tobacco or Paraphernalia

(possession, furnishing)
• Theft or Possession of Stolen Property

# (<$49)
• Sexual Harassment (grades 4-12)

AUSD does not suspend for 48900(k) as 
the primary suspension code in grades TK-
12 

Education Code 48900 

1st Incident – 1-3 day suspension 

Disciplinary consequences are coupled 
with interventions to help promote a 
positive change in behavior. 

• Administrator/Student Conference
• Counselor/Student Conference
• Administrator/Teacher/Student

Conference
• Behavior Card
• Student Study Team (SST)
• Behavior Contract including

incentives and consequences
• Referral to Community-Based

Services 

After ten days of suspension, a multi- 
disciplinary team (e.g. SST) must be 
held to attempt to correct and 
improve the student’s behavior, 
attendance, and/or academic 
performance. 

After fifteen days of suspension, a 
multi-disciplinary district team (e.g. 
SBRT) must be held to attempt to 
correct and improve the student’s 
behavior, attendance, and/or 
academic performance 

Education Code 48903 

2nd Incident – 2-3 day suspension 

3rd Incident – 3-5 day suspension 

If behavior continues, then the school has 
the ability to recommend expulsion with 

secondary findings 

Secondary findings are defined as: 

1) Other means of correction are not
feasible or have failed to bring proper
conduct, and/or

2) Due to the nature of the act, the
presence of the pupil causes a
continuing danger to the physical
safety of the pupil or others.

Category III Infractions (Expellable) 
Offense Consequences 

Includes, but is not limited to… 
• Battery on School Staff #
• Brandishing Knife #
• Drugs/Sale #
• Explosive Device #
• Firearm #
• Sexual Assault/Battery #

1st Incident – Recommendation for expulsion 
Education Code 48915c 

Chief Student Support Officer contacted 

Schools are mandated to uphold federal and state laws and Board of Education policies as they apply to students: 
(1) While on school grounds;
(2) While going to or coming from school;
(3) During the lunch period on or off the campus; and
(4) During or while going to or coming from a school sponsored activity.

These laws do not apply to students after they have reached their destination away from school or school activities. EC 
48900 (s) 
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Notification of Online Applications and Student Privacy 

21st Century learning tools are key elements of Alameda Unified’s educational program, especially 
during distance learning. They provide opportunities for our students to think critically, communicate, 
collaborate, create content, and otherwise dive deeper into materials and activities outlined in the 
Common Core State Standards. Some apps, websites and electronic database applications store private 
and confidential student information. AUSD has a responsibility to protect student data and privacy per 
the Children's Online Privacy Protection Act (COPPA). 

COPPA states that third party service providers must give parental notification and obtain parental 
consent before collecting personal information from children under the age of 13. This <13 
Supplemental Online Learning Applications document includes a list of applications used in some 
AUSD classrooms that specifically require parent notification under COPPA. This list does not include 
all online subscriptions or applications used in AUSD. District-supported subscriptions of assessment 
tools, data management, and core content have legal contracts that require data privacy compliance. 
Applications specific to secondary students and those that do not collect student data or require student 
accounts may not be listed here because they do not fall under COPPA. 

For more information about how student data is protected and your rights as a parent please read the 
following page: AUSD Online Applications and Student Privacy. 
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NOTICE UNDER THE  
AMERICANS WITH DISABILITIES ACT 

In accordance with the requirements of title II of the Americans with Disabilities Act of 
1990 ("ADA"), the Alameda Unified School District will not discriminate against qualified 
individuals with disabilities on the basis of disability in its services, programs, or activities.  

The District shall provide appropriate auxiliary aids and services when necessary to 
afford individuals with disabilities equal opportunity to participate in or enjoy the benefits of a 
service, program, or activity. These aids and services may include, but are not limited to, 
qualified interpreters or readers, assistive listening devices, Communication Accessed Realtime 
Translation services, assistive technologies or other modifications to increase accessibility to 
district and school web sites, note takers, written materials, taped text, and Braille or large-print 
materials.  

Alameda Unified School District will not place a surcharge on a particular individual 
with a disability or any group of individuals with disabilities to cover the cost of providing 
auxiliary aids/services or reasonable modifications of policy. 

Anyone who requires an auxiliary aid or service for effective communication, or a 
modification of policies or procedures to participate in a program, service, or activity of the 
District, should contact the District’s ADA Coordinator, Kerri Lonergan at 2060 Challenger 
Drive, Alameda, CA 94501, 510-337-7101, klonergan@alamedaunified.org as soon as 
possible but no later than 10 business days before the scheduled event. 

The ADA does not require the Alameda Unified School District to take any action that 
would fundamentally alter the nature of its programs or services, or impose an undue financial or 
administrative burden.  

Complaints that a program, service, or activity of Alameda Unified School District is not 
accessible to persons with disabilities should be made pursuant to the Alameda Unified School 
District’s Uniform Complaint Procedure. See Board Policy 1312.3 and Administrative 
Regulation 1312.3.   
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Alameda Unified School District Medication Policy 

Medications, which school personnel are asked to give students, fall into three basic categories: 
• Long-term prescription medication (Ritalin, asthma inhalers, seizure medication, etc.)
• Short -term prescription medication (antibiotics, cough syrup, eye or ear medication, etc.)
• Over the counter (non-prescription) medication (pain relievers, cold/flu medication, cough syrup,

cough drops, etc.)

Students are permitted to carry and self-administer ONLY asthma inhalers and epi-pens and are required to 
have the appropriate forms on file. 

The policies for each category are the same. There is no distinction made in the 
requirements necessary to administer prescription and over the counter medication or 

to permit students to carry and self-administer medications. 

In order for school personnel to administer any type of medication (long-term, short-term, or over the 
counter medication) to students, or to allow students to carry and self-administer medications, a parent 
request to administer medication has to be on file with the health office, preferably on an AUSD 
medication permit. 

Parent requests and medical authorizations should have all of the following information: 
1. Name of medication or treatment
2. Dosage
3. Time to be given
4. Dates to be given if not a chronic medication
5. If given as needed, the condition for which it should be given
6. Physician’s signature and date
7. Parent or legal guardian’s signature and date

All medication must be in the original prescription bottle, clearly labeled with the student’s name, 
medication, time, and dosage to be given and be delivered to school personnel by an adult.  

Any changes in the medication, dosage, or time given must have a doctor’s written authorization. 

The permission is valid for a period of one year from date of signing.   

Forms must be updated and renewed on a yearly basis. 
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Alameda Unified School District Permit to Give Medication 

Dear Parent/Guardian and Physician: 

In accordance with Education Code (EC 49423), it is required that, if a student is to be assisted in taking prescribed 
medication at school, a written request from the physician and parent or legal guardian must be on file at the school. 
In order to comply with this law, you and your child’s physician must complete the form below. Please supply the school 
with the medication in a labeled prescription bottle. Medication must be delivered to school personnel by an adult 
and not sent to school with students. 

Students are permitted to carry and self-administer asthma inhalers and epi-pens but are required to have the appropriate 
forms on file. 

No medication may be given at school or be in a student’s possession until this form is returned with the 
appropriate signatures and the labeled prescription, including the expiration date. 

We highly recommend that medication be taken during the lunch period, if possible, for minimal interruption of 
the student’s class time. 

 Name of Student  Date of Birth 

 School Name  Teacher/Grade 

 Name of School Personnel  Title 

The above named student is to receive: 

 Medication/Dosage  Time to be administered 

 Physician Name  Physician Signature Date 

 

Parent/Guardian Name  Parent/Guardian Signature Date 

Important Notice to Parent/Guardians: 
Any change in medication or dosage must be accompanied by a new request completed by you and your physician. 
This form must be returned to your child’s school before any school personnel can assist your child in taking medication. 
Per EC 49480, the district nurse or designee, with the consent of the parent or legal guardian, may communicate with the physician and 
other school personnel regarding the effects of the medication on the student’s physical, intellectual, and social behavior, as well as 
possible adverse side effects. 

** If your family does not have health insurance and you would like information regarding the Medi-Cal/Healthy Families program, 
call toll free, 1-888-747-1222 
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Oral Health Assessment Form 

California law (Education Code Section 49452.8) states your child must have a dental check-up by May 31 of his/her 
first year in public school. A California licensed dental professional operating within his scope of practice must perform 
the check-up and fill out Section 2 of this form. If your child had a dental check-up in the 12 months before he/she started 
school, ask your dentist to fill out Section 2. If you are unable to get a dental check-up for your child, fill out Section 3. 
Section 1: Child’s Information (Filled out by parent or guardian) 

Child’s First Name: Last Name: Middle Initial: Child’s birth date: 

Address: Apt.: 

City: ZIP code: 

School Name: Teacher: Grade: Child’s Sex: 
□ Male □ Female

Parent/Guardian Name: Child’s race/ethnicity: 
□ White □ Black/African American □ Hispanic/Latino □ Asian

□ Native American □ Multi-racial □ Other___________________
□ Native Hawaiian/Pacific Islander □ Unknown

Section 2: Oral Health Data Collection (Filled out by a California licensed dental professional) 
IMPORTANT NOTE: Consider each box separately. Mark each box. 
Assessment 
Date: 

Caries Experience 
(Visible decay and/or 

fillings present) 

□ Yes □ No

Visible Decay 
Present: 

□ Yes □ No

Treatment Urgency: 
□ No obvious problem found
□ Early dental care recommended (caries without pain or infection; or

child would benefit from sealants or further evaluation)
□ Urgent care needed (pain, infection, swelling or soft tissue lesions)

Section 3: Waiver of Oral Health Assessment Requirement 
To be filled out by parent or guardian asking to be excused from this requirement 

Please excuse my child from the dental check-up because: (Check the box that best describes the reason) 

□ I am unable to find a dental office that will take my child’s dental insurance plan. My
child’s dental insurance plan is: 

□ Medi-Cal/Denti-Cal □ Healthy Families □ Healthy Kids □ Other

□ I cannot afford a dental check-up for my child.
□ I do not want my child to receive a dental check-up.

□ None

Optional: other reasons my child could not get a dental check-up: 

If asking to be excused from this requirement:   
Signature of parent or guardian Date 

Return this form to the school no later than May 31 of your child’s first school year. 
Original to be kept in child’s school record. 

The law states schools must keep student health information private. Your child's name will not be part of any report as a result 
of this law. This information may only be used for purposes related to your child's health. If you have questions, please call 
your school. 

Signature of Licensed Dental Professional CA License Number Date 
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Alameda Unified School District Student Residency Verification 

Students and their parent/guardian(s) will be required to verify residency prior to  
6th grade and again prior to 9th grade. Please be prepared to bring all required documentation to 

your child’s Back to School Registration Day at their school site. 

Student Name  Date of Birth  /  / 
 

Last  First  Month Day  Year 

Name of School  Grade Entering 
 

School Personnel: To verify residency, the parent/legal guardian must supply one item from each category. Initial the 
following checklist when verifying residence and sign below when all items are complete:  

Category #1 Category #2 Category #3 

Parent/Legal Guardian Picture ID 

ONE of the following  
with parent/guardian’s 

name and address 

ONE of the following  
with parent/guardian’s 

name and address 

____ Current California State Driver’s 
License 

Or 
____ Current California ID Card 

Or 
____ Valid Passport or Consulate - 

Issued Picture ID 
Or 

____  Military ID Card 
And 

____  Proof of Guardianship if applicable 

____  (1) Current Utility Bill 
(electric/gas/garbage/water, only) 

Or 

One of the following approved through 
Student Services - will not need item 

from Category #3 

____ Shared Family or Student Affidavit 

____ McKinney-Vento Affidavit 

____ Approved Interdistrict Permit 

____ Property Tax Bill with parent’s 
name and property address 
indicating home owner’s exemption 

Or 

____ Rental/Lease Agreement with parent’s 
name, student’s name and address, as 
well as manager or owner’s name and 
phone number 

Or 

____ Finalized Escrow Papers 

I certify that my child and I are residents of the city of Alameda. If residence verification efforts determine that we do not 
reside in Alameda, I realize that my child will be dropped from enrollment and returned to his/her district of residence 
within five (5) days. 

I understand that I must notify the school district within three (3) days if we move out of the Alameda City area. At that time, 
I may apply for an Inter‐District Permit, which, if approved, would allow my child to continue in the Alameda schools. 

This declaration is made and entered on the of in 
day/fecha month/mes year/año 

in , California. 
city/ ciudad 

Signature of Parent/Guardian Relationship to Student 

School Personnel Signature:  Date: 
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Alameda Unified School District Safety Procedures 

The Alameda Unified School District has uniform emergency procedures that are taught and 
implemented at every school site in the district.  These procedures—which apply to intruders, 
fires, earthquakes, chemical spills, and other potential emergency situations—were created in 
collaboration with the Alameda Police Department and are based on up-to-date research about 
school safety.  

School staff and students plan and practice these emergency responses throughout the school 
year.  

In the event that a critical emergency occurs at your child’s school, AUSD staff will let all 
parents in the school know about the situation, including how and where they can pick up their 
children if the incident takes place near the end of the school day.  

You may receive that message via: 

• an automated phone call, text or email based on your preferences in ParentSquare
• message posted on the school’s website

AUSD will also tweet information via @AUSDNews and post information on the Alameda 
Unified School District Facebook page. In a serious incident, AUSD may also make 
announcements via local media outlets.   

If you are on your child’s school campus or any AUSD school campus during a critical 
emergency, please follow all instructions given to you by the school principal and/or law 
enforcement. Please also refrain from attempting to find and remove your child, as you may be 
putting you and your child into harm's way. 

If you would like to review your child’s school site emergency plan, please contact your 
principal. The plans are available in the school office. 
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ALAMEDA UNlFlED SCHOOL DlSTRlCT 
Excellence & Equity For All Students 

2060 Challenger Drive 

Alameda, California 94501 
Phone 510.337.7060 

Fax 510.522.6926 

ALAMEDA UNIFIED SCHOOL DISTRICT 

Information for Parents/Guardians: Legal Obligations Concerning Safe Firearm Storage 

Providing our students and staff with a safe environment remains one of our top priorities. Ensuring this safety is a shared 
responsibility that includes families and guardians of our students. 

We are all aware of incidents of youth gun violence and suicide both locally and nationally. Homes are the main place where 
young people obtain firearms used in suicides. This includes their own homes, as well as those of relatives or friends. Evidence 
suggests that most school shooters also obtain their guns from family, relatives or friends. 

Ensuring firearms are securely stored can prevent children and teens from accessing them and prevent suicide, gun violence 
and unintentional injury. In addition, please note that any student found in possession of a firearm on campus is subject to 
immediate arrest, suspension and/or expulsion. 

To further our efforts to protect students, we would like to bring to your attention some of the legal obligations to protect children 
from unsecured guns. Two of the gun storage laws are summarized below. Please reference the full text for additional details on 
each law. 

• Safe Storage of Firearms in a Residence, Alameda Municipal Code section 4-32.3: Requires all firearms within a
residence to be stored in a locked container or disabled with a trigger lock.

• Criminal Storage of a Firearm, California Penal Code section 25100: It is a crime to store a gun in an 
irresponsible way, such that a child gains access to it and injures someone, displays it in certain prohibited
ways, or merely takes it to a public place.

See https://oag.ca.qov/firearms/tips for more tips on firearm safety. Gun locks are available for FREE at the Alameda Police 
Department, 1555 Oak Street, Alameda, Monday- Thursday, 7 am - 5 pm, call 510-337-8340 for details. 

oing your part to keep our children and staff safe. 

Pasquale Scuderi 
AUSD Superintendent 
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Sandra Hoffman-Dorrance 
District Nurse 
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Absences Add Up! 

Did you know that: 

• The more students attend school, the more they learn?
• Chronic absenteeism has been linked to lower test scores?
• Kindergarteners and first graders who are chronically absent are less likely to read

proficiently by the end of 3rd grade?
• And older students who miss 10 days or more of school per year are less likely to

graduate from high school?

Did you also know that your school loses about $50 in crucial state funds every day your 
child is absent? 

 Please help us get more AUSD students to attend school more days in 2022-23! 

• Please try to schedule your child's dentist or doctor appointments outside of the
school day.

• If your child needs to leave school early, please send him/her for the afternoon.
• Support your child in getting to school on time every day. But if your child is

going to be late, encourage him/her to come anyway!

For more information on the importance of regular school attendance, please visit the 
websites of Attendance Works or the California PTA. 
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ALAMEDA UNIFIED SCHOOL DISTRICT 
Excellence & Equity For All Students 

RE: Voluntary Student Accident Insurance - 2022-2023 School Year 

Assistant Superintendent 
of Business Services 

2060 Challenger Drive 

Alameda, CA 94501 
Phone 510.337-7066 

The Alameda Unified School District does not carry medical or dental insurance for students injured on school premises, 
while under school jurisdiction, or while participating in school district activities. For these reasons, the school district has 
arranged a student accident insurance program for your review and consideration. This insurance program is optional and 
complies with California Education Code, which permits distribution of necessary information from the company providing 
the coverage. 

The following types of student accident insurance plans are available: 

1) School-Time Plan: Covers injuries caused by accident occurring (I) at school during the school day;
(2) While participating in school-sponsored and supervised activities; and (3) during the direct and uninterrupted
travel to and from residence and school for regular attendance.
COST: High Option - $43.00 Mid Option - $28.00 Low Option - $14.00 

2) 24-Hour Plan: Covers injuries caused by accidents occurring anytime (24 hours a day) anywhere in the world. 
Coverage also includes participation in certain organized sports.
COST: High Option - $210.00 Mid Option - $105.00 Low Option - $82.00

3) Tackle Football: Covers injuries received while participating in sponsored or supervised Sr. High School
Interscholastic football games or practice sessions.
COST: High Option - $215.00 Mid Option - $115.00 Low Option - $85.00

4) 24-Hour Dental plan: Insurance is in effect 24 hours a day including weekends, vacation, anytime, anywhere.

While participation in these insurance plans is voluntary, we urge you to consider the benefits. Approved claims will be paid 
on a primary basis for all school-time and 24-hour injuries, except for tackle football, which will be paid on an excess basis. 
Although you may already have medical insurance for your family, purchase of this additional coverage could assist you by 
paying deductibles and balances left after your primary carrier has paid. 

The application process will now be done online, and will allow parents to safely and securely transmit applications through 
one of the following methods. 

► Direct on line submission: through our secure web portal, www.studentinsuranceusa.com, you can complete your
Student Accident Insurance application directly on our website. The applications for insurance will be effective immediately

and a policy number and insurance card will be available right away. Detailed instructions are automatically provided to
clients that want this option. This system is equipped to accept credit, debit, and e-checks for parent's convenience.

► Web "download": through our secure web portal, www.studentinsuranceusa.com , you can fill out and print your
Student Accident Insurance application directly from our website. Parents who would like to send certified funds will
continue to have the option to do so, we would need to receive the hard copy application and cashier's check or money order
in our offices for the policy to be effective. Please consult Student Insurance, if you have any questions. The applications for
insurance will be effective once received in our office and a policy number will be available once the application has been
processed.

For more information or for help with enrolling your student in the insurance program, you can also contact Student 
Insurance at I (800) 367-5830. 

Sincerely, 

jL 
Shari� 
Assistant Superintendent of Business Services 
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