Removing duplicate staff Member from Patron Homerooms

1. Loginto desired building
Select the Back Office tab

Home | Dashboard | Catalog | Circulation | Reports

Site Configuration > Patron Homerooms

3. Onthe left, select Site Configuration

Follett Destiny ©

%l 4. At the top left side of screen, select the Site Administration tab
Manage Patrons ]

Catalog | Circulation | Site Info | Receipts/Refund Notification | » Site Administration

Update Patrons

Import Patrons
E 5. On the left hand side of the screen, click on the icon next to Patron Homerooms
xport Patrons

Mo e

Upload Patron

Pictures

iy PoRcis Patron Homerooms &
Total: 25

Access Levels

Library Vendors &

Calendar / Hours
i There are no Library Vendors associated with your site.

| Site Configuration

Inventory

Job Manager

6. Click on the Delete icon Z f for one of the duplicate record

7. Then click on Yes to remove the record.

Are you sure you want to delete "ABDOOSHEO00"?

[ fes ] [ No ]
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