Procedures to Delete Extra ebooks

1. Go to library view and then create a Resource List. After resource list is created go back

to the catalog and do a search limiting the ~Search to Electronic Book (ebook). Click on
title.

2. Click on add to list anyebooks that have a blue e in th

e title. Do not click on the ones with the
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green E. Make sure you have them added to the correct resource list you created---upper right
hand corner labeled Selected Lists.

3. Once you have about 100 titles in your resource list(don’t overload the resource list with too
many titles) you are ready to delete them. Click on Export Titles. Then chose select from a list
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and chose your resource list. Make sure that4ll records is marked as well as Delete titles/copies
after export. Click on Export.
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