TEACHER

NEW ACCOUNT REGISTRATION

Instructors must register each year before logging on, as all non-administrative user

accounts are deleted at the end of each school year.
Please follow the instructions/steps below to get started.

CREATE AN “ASCENDER TEACHERPORTAL” ACCOUNTS

https://txeis20.txeis.net/TeacherPortal/login?distid=079910

Stafford MSD

From the Login page, click Create Account.

- The User Information page is displayed.

Create Account

User Information Basic Information Security Question Complete

User Information

Next | Cancel

Type your Staff ID (6 DIGITS), Last Name, First Initial. Click NEXT.

- If you get an error, please get with your campus attendance clerk so that you can

obtain your temporary Staff ID.


https://txeis20.txeis.net/TeacherPortal/login?distid=079910
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BASIC INFORMATION

- If you entered the data in correctly, the Basic Information step opens.

USERNAME: First Initial & Last Name

PASSWORD: 6-9 alphanumeric characters. Uppercase, lowercase, numeric or
punctuation is recommended. Password will be case sensitive.

CONFIRM PASSWORD: Retype the password exactly as your typed it above. This step
confirms that you typed your password as you intended.

PIN: 4 DIGITS. | would recommend using your Employee ID (i.e. 1600)

Click NEXT.

SECURITY QUESTION

- If you entered all required data correctly, the Security Question step opens.

User Inf ti Basic Information Security Question Complete
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QUESTION: Select three questions to which you will provide an answer. The questions
are asked in case you forget your password and need to reset it.

ANSWER: Type the answer to each question. If you forget your password, you will be
required to answer the question correctly in order to recover your account. Be sure to
select questions for which you will easily remember your answer. Answers are CASE
SENSITIVE.

Click NEXT.

COMPLETE

-If you entered data, the Complete page opens.

User Information Basic Information Security Question

Your ASCENDER TeacherPortal
account has been created.

A

Click FINISH.

-The Announcements page opens.
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MANAGING YOUR PROFILE

RESET FORGOTTEN PASSWORD/LOCKED OUT

From the Login page, click Reset Password.

-The Reset Password page opens.

Reset Password Security Question Create New Password
L ]

Reset Password

Enter Staff ID and User Name

Staff ID: &

User Name: &

| Next | cancel

h

Enter in your 6-digit Staff ID and Username - Click NEXT - Answer your hint question
- Click NEXT - Create New Password - Confirm New Password = Click FINISH.

Once you have been locked out of your TeacherPortal, you will need to follow the above
steps. If you are not able to remember any of the information, you must contact your
campus Registrar (1%) for assistance.

If your campus Attendance/Clerk/Registrar is not available, then you may contact the
Chief Financial Officer or Business Office at peims@staffordmsd.org.


mailto:dporterie@staffordmsd.org
mailto:areyes@staffordmsd.org
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POSTING ATTENDANCE

Under Attendance:
A TEACHER

| _} Stafford MISD

= Stafford High School

& Home

&) Attendance

Attendance Rosters

i Post/View Attendance

B Grades
Reports
Discipline
Settings

Admin

By default, all students are set to PRESENT. For students who are tardy or absent for
this date-period, you will mark accordingly.
*As you mark students ABSENT or TARDY, the rows change color.

Gtudent ID § Last Name “ First Mame 4§ Attendance Grade Course-Sectio
994254 BALDERRAMA DANMNA P Abzent ® Tardy Present 11 01 ENVIRON
993037 BURFORD-ZAWAHREH TRACE = Absent Tardy Present 11 01 ENVIRONM
FB1173 CADDELL RILEY D Absent Tardy ® Present 12 01 ENVIRON
993929 CASTILLO IR ALANMNH Abszent Tardy ® Present 10 01 ENVIRON
94450 CORTEEZ ZAYLEEB Abzent Tardy ® Present 12 01 ENVIRON

penm S sumeren al - o s 4 cavame

s Tardy students are shaded yellow.
* Absent students are shaded red.

After you have recorded attendance for the course, review your input
CAREFULLY. Be sure to follow procedures established by the district for
recording attendance.

When you are satisfied with your attendance input, you must post the data. Enter in
your 4-digit PIN. Click POST
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*If you indicated that all students are PRESENT (No Absences or Tardies previously
entered from the Attendance Clerk), you are prompted to confirm that all students are
marked present.

All students are marked present. Please confirm.

Click CONFIRM
*Attendance is POSTED!
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Settings - Manage Categories

- This page allows you to establish categories that describe the types of
assignments you will use in the selected semester and course-section.

Semester: | 1 ¥ Course-Section | 01 ALGEBRA 1 (0801-31 v m
Manage Categories
ter: 1 Course-Section 01 ALGEEBRA 1 (0B01-31)
Weighting Type
% Percentage Point Multiplier
Available Categories Selected Categories
Cyele 1 Cyecle 2 Cyele 3
g 5 to ol
Categary % ] %, B % *
Dalata Mamg Color  Welght Drop Waight Dvop | Weight Dwop
L b ks 4 (] 0
T | @
oter Pa
4 Clas: ® a i
g~ arfic ]
Participation <iF
o x D a 0
- @
Tatals a 0
Add Category Type
~ €D
Copy categories to ar Course sections

Double click on the icon on the left of the appropriate category to send the categories to
the right side or you may drag and drop the category into the ‘Selected Categories’
area.

***Be sure to select the correct category for the specific subject/section you teach. If
the class is an AP class, select AP Non-major and AP Major. If the class is a Pre-AP,
select Pre-AP Non-major and Pre-AP Major. For ES and ECC ‘Specials/MAP’ teachers
must select Specials Non-major and Specials Major. ***

Optional: From the color column, you can select from the color palette a color to identify
your daily or major grades.

Select Copy categories to other course sections... to copy categories to all your classes,
select the boxes for all classes or periods available, click copy, type your pin and save.
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In order to create an assignment, CATEGORIES must be established for the course
under Settings> Manage Categories before you can add assignments.
Different fields are displayed according to the type of course selected (category-based (i.e., regular) courses
and standards-based courses).

You cannot make changes to assignments once the cycle is closed.

Semester: 1 v Cyele: 1 v Course- Section 02 SCIENCE ENRICHM (4218-32) [Ready] W m
Manage Assignments
Semester:] Cyderl Course Section:F SCIERCE EMNRMHM (21837} [Raady]
Do
Fotal Extra Mot
Delote  Assignment Mame Date Assigned Date Dus Peoints Credic  Drop Potes
Lab Safety Poster 4 Datad 08/30/2019 | B9 Darad 0B/3002019 | B 100 a
MSOE Aei ¥ | | Do oooasoe | o Dated 002019 | & 100 a
MSDS Postes L4 Dot 09/03/207%9 | B9 Dates 09042019 | B9 100 4]
Cell Vocabulary Dasily weoek/Hoarmenork ¥ ) | D=y oovosiz00e | g [l 100 a
Macramaleoule Vosabulary Daily woark/Harmenwark L4 Do 0o/09s2019 | B Daonas 091002019 | B 100 a
tacromalecule foldable Draily work/Homewark w | | Do oor12019 | o Duated 0122019 | & 100 a
Veocalbulary Oz Cusizflabs v Dirter| 09713720719 1 Datad 091372019 [2m1] 100 [d]
Food Postar Quiiz/labe ¥ ) | Doty Do 7iz09 | g Datef D91B2019 | £ 100 a
Erzyrme Wiarkshest Daily woark/Harmenwark L4 Do 0o/232019 | B Daonas’ OO/25/2019 | B 100 a
Erzyme Drawing Draily work/Homewark w | | Do oomasn1e | o Duated OW2A2019 | & 100 a
Enzyrme Test Msjor TestaProjects L4 Dot 093072079 | 29 Doty 093002019 | B9 100 4]
PR m
Copryr Assigrments to Ancthor Coursa-Saction Cyca

On this screen, you will be able to post notes that the parents will be able to see. Also,
you can either indicate if extra credit will be offered or not. In addition, if you have
additional classes that will be using the same assignments, you do have the option to
copy those assignments to other course/sections.
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GRADE POSTING

To begin, you will go to Grades>Assignment Grades

Assignment Grades

Enter and madify assignment grades.

Once completed, you will enter in your PIN and Click Save.



