
EZSchoolPay Instructions for New Family Account Setup 

1. Enter website address http://www.ezschoolpay.com

2. Click “Parents Register Now! REGISTER” button in bottom left corner.

3. Enter your Email Address on the User Registration Screen, then click “CONTINUE”.

4. Enter your parent registration information on the User Registration Screen.  Red* blanks,
are required information.

https://smsva-dot-yamm-track.appspot.com/Redirect?ukey=1y4J8W7gh5s2ZWd6GcQfV3ek8fc5CYLxKyTaehQtW6CE-0&key=YAMMID-51048530&link=http%3A%2F%2Fwww.ezschoolpay.com


5. For the School District* blank, click the search icon, the Select Districts screen will pop-
up.  Enter Alexandria  VA  22314, then click “SEARCH”.

6. An updated Select Districts screen will pop-up, check the box next to “Saint Mary’s
Catholic School”, then click “USE SELECTED DISTRICT AND CLOSE”.

7. Finish entering required information and check the box “I have  read and agree to
theEZSchoolPay.com Terms of Use.*”,   then click “SAVE” to submit your information.

8. The User Registration screen displays, letting you know registration is almost complete
and you will soon receive an email to complete the process.

9. Once you receive the email requiring you to validate your account, click the link
provided and this screen, confirming your account validation, will appear.



10. Next LOGIN to your account and add your child(ren) by clicking “My Students”
and then click “+ADD A STUDENT”.  Please remember to add each student
enrolled at school using their unique “Student Number” which is also their “Access
ID” included in your Welcome emails.  The “Student PIN” field is left blank.

11. When adding a new student, the check box for “Low Balance Email Reminder Level”
is enabled to send email reminders. You can update the dollar value as needed. Please
ensure this box is checked, so you will  receive reminders should your account
become negative.

12. You also have the option of setting up automatic drafts based on either a low
dollar account balance or frequency.  To activate this option, click “Billing
Setup” and add a credit card, then click “Recurring Payment”, “ADD RECURRING
PAYMENT” and choose the options best for your student.

When setting up billing, we suggest using SMS EZSchoolPay in the description, as this 
is how it will appear on your Credit Card statement.  Please note, if you do not have a 
form of payment linked to your EZSchoolPay account, your student will not be 
authorized to purchase lunch. 

Negative EZSchoolPay Balances 

Should your EZSchoolPay account have a negative balance over $50.00, your account will be 
made inactive, and your child(ren) will not be able to purchase lunch until the account is paid.    
If a negative balance occurs at the end of a trimester, report cards will be held until the account 
is paid in full. You can check to see if you are enrolled at http://www.ezschoolpay.com/.      

If you need your student ID or have any questions with your lunch account, please send your 
child(ren) name(s) along with you request to rmalvaso@smsva.org. 

http://www.ezschoolpay.com/
mailto:stmaryoffice@smsva.org

