How to Sign Into Office.com for Student Emails

Step 1:

Open a web browser (Google Chrome, Microsoft Edge, Mozilla Firefox, etc.) and go to
www.office.com

Once you get to the web page you should see this:

=L | Microsoft | Office Products Resources ~  Templates

Welcome to Office

Your place to create, communicate, collaborate, and get great work done.

Click on Sign In.



Step 2:

Enter your crockettcavs.net email address and click next. If you do not know what your email
address is, it should be the first 3 letters of your first name, the first 3 letters of your last name,
and the last 2 digits of the year you will graduate.

Example: John Smith is a senior and will graduate in 2021. His email address would be
johsmi2l@crockettcavs.net

B® Microsoft
Sign in

johsmiZ1 @crclr:kettcavs.ned
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Sign-in options



Step 3:
Enter your password and click Sign in. PLEASE NOTE: The first letter of your password is
capitalized.

Be Microsoft

€ johsmi21@crockettcavs.net

Enter password

Fargot my password

Step 4:

Once signed in, you will see icons for your available web apps like the picture below:
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Class

Start new Outlook OneDrive Word Excel PowerPoint OneNote SharePoint Teams
Notebook

If you need to check your email, click on Outlook.

OneDrive is used for storing files on the cloud.

Click on Teams if your teacher has a class set up for it.

Word, Excel, and PowerPoint will open a web version of the application.

If you have any questions about this process or questions regarding username/password,
please contact the school’s office.
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