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Individual Student Attendance Detail 

Office – Attendance – Reports – Teacher/Class Summary Report (WS/OF/AT/RE/AR/SC) 

 

Add 

 

Name Template and select indicated options as outlined below. 

 

 

Select Save and Print. 

This will typically be a 2-3 page report. 

Name Report 

Select Date 
Range 

Enter Name 
Key 

Include All 
Attendance Types 

Select Print non-
absence data 

Remove check mark 
from Default to 4 week 

  

Select All 
Classes 
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