Automated Unrecorded Class Email Setup

1. Office — Attendance — Product Setup — Codes — Attendance Periods — Period Times
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2. Enter Period Time Relationships and Save

& https://skywardech.sccresa.org/scripts/wsisa.dll/WService=wsECH/satndbrws006.w?entityid=312&timecode=r

Period Time Relationships Codes

Period Time Relationships Codes for Marine City Middle School (312)
Time Code - r, Max Periods - 6, School Year - 2015-16

Pericd . | Lunch Code Pericd Start Pericd Stop Class Start Class Stop Absent Start Absent Stop
I-_m_
8:28 AM 9:22 AM 8:28 AM 9:22 AM B:28 AM 9:22 AM
% 3 9:27 AM 10:20 AM 9:27 AM 10:20 AM 0:27 AM 10:20 AM
4 4 10:25 AM 11:45 AM 10:25 AM 11:45 AM 10:25 AM 11:45 AM _ Back |
5 3 12:25 PM 1:20 PM 12:25 PM 1:20 PM 12:25 PM 1:20 PM
& B 1:25 PM 2:21 PM 1:25 PM 2:21 PM 1:25 PM 2:21 PM

3. Office — Attendance — Product Setup — Configuration — Automated Unrecorded Class Attendance

Email Setup — Set up to your preference using example below and Save

https://skywardech.sccresa.org/scripts/wsisa.dll/WService=wsECH/satndedit018 w?isPopup=true

Automated Unrecorded Class Attendance Email Setup A @O 5 7
Automated Unrecorded Class Attendance Email Setup Save
[#) send emails for unrecorded class attendance Select Periods to Check for & TEE
Unrecorded Attendance

Frequency: '® After each selected period ) Once a day
Select Period a | Stop Time

Number of Minutes After Period Stop Time to Send Email: 1jE | o/EE 000 B
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4 4 b W 6 records displayed
* Recipients: ) Teachers L principal  #¥ Other |lwilliamson@ecsd.us |

Email
Priority: High v List of Classes
* Subject: [Attendance ] Select Fields to Show in List
Body: | This is a reminder to please take your attendance. Thank you! Label
Date
Teacher

Course Key/Saction

Period

Period End Time

|| o|o|e|o|E

Course Description

Asterisk (*) denotes a required field
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4. Product Setup — System Administration — Monitoring Tasks — Set up making sure to enter a time for
Frequency as this runs the task. Remember to click on Save when complete.
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» Automated Unrecorded Cass Attendance Email
2 P BI file size monitoring with email alerts
3 P Load Release Notifications
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Entity:

* Task Description:

Automated Unrecorded Class Attendance Email

P

Task cannat be sy
* Start Date: [09/03/2013

Fragusncy (Mins,

ronized because there is no associated template.

-1440 | 12 Hours - 720 | & Hours - 360 | 3 Hours - 180)

* Start Time:
* Stop Time:

Day(s) of the week

#imon #Tue #lwed #Thur ®F Csat Csun

|Week(s) of the month (1-6)

v

¥ First ®second #IThird ©Fourth I Ffth [ Sixth

v | 3 records displayed Month(s) of the year

¥ January ¥ February @ March @ april W May
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[ August ¥ September ¥ October ¥ November ¥ December

! 3une

Additional Export Options

Spreadshest Format‘.‘ User Preference

v |2

Spresdshest Format will only soply to reports that produce spreadshests

Email Results To: |

Export Location: |
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