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ADMINISTRATION OF MEDICATION TO STUDENTS

The Board discourages the administration of medication to students during the school day
when other options exist, but recognizes that in some instances it may be necessary for a

student to have medication administered to him/her while the student is in attendance at

school. The school will not deny educational opportunities to students requiring the
administration of medication in order to remain in attendance and participate in the

educational program.

The intent of this policy is to promote the safe administration of medications to students
by school personnel and to provide for authorization of student self-administration of
emergency medication for Asthma, Anaphylaxis and Diabetes.

This policy does not apply to medical marijuana, which is addressed in RSU No. 5
Board’s policy JLCDA, Medical Marijuana in Schools.

The Board encourages collaboration between parents/guardians and the schools in
matters involving student medication.

The Board disclaims any and all responsibility for the diagnosis. prescription of
treatment, and administration of medication for any student, and for any injury arising

from a student’s self-administration of medication.
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DEFINITIONS

“Administration” means the provision of prescribed medication to a student
according to the orders of a health care provider.

“Health care provider” means a medical/health practitioner who has a current
license in the State of Maine with a scope of practice that includes prescribing

medication.

“Indirect supervision” means the supervision of an unlicensed school staff member
when the school nurse or other health care provider is not physically available on
site but immediately available by telephone.

“Medication” means prescribed drugs and medical devices that are controlled by
the U.S. Food and Drug Administration and are ordered by a health care provider.
It includes over-the-counter medications prescribed through a standing order by
the school physician or prescribed by the student’s health care provider. For the
purpose of this policy, “medication” does not include medical marijuana.

“Parent” means a natural or adoptive parent, a guardian, or a person acting as a
parent of a child with legal responsibility for the child’s welfare.

“School nurse” means a registered professional nurse with Maine Department of
Education certification for school nursing.

“Self-administration” is when the student administers medication independently to
him/herself under indirect supervision of the school nurse.

“Unlicensed school personnel” are persons who do not have a professional license
that allows them, within the scope of that license. to administer medication.

ADMINISTRATION OF MEDICATION BY SCHOOL PERSONNEL

A Parental Request

In the event that no reasonable alternative exists, the parent/guardian may
request in writing that medication be administered to the student during the
school day. The written request must include an acknowledgement and
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agreement that unlicensed personnel may administer the medication as per
the health care provider’s instructions. In addition, the request shall
indicate that information regarding the student’s medication may be shared
with appropriate school personnel. Parents may provide the reason
(diagnosis) requiring the administration of medication.

Requests shall be valid for the current school year only.

Health Care Provider’s Order

All parental requests must be accompanied by a written order from the
student’s Health Care Provider substantiating the fact that the

administration of a particular medication during the school day is necessary
for the student’s health and attendance in school. Such order must include

the:

1. Student’s name
2 Name of the medication
3 Dose

4. Route of administration (e.g., tablets, liquid, drops):and

5. Time intervals for administration (e.g., every four hours, before
meals)

|2

Special instructions; and

7. Name of the prescribing Health Care Provider

It is the responsibility of the school nurse to clarify any medication order
that he/she believes to be inappropriate or ambiguous. In accordance with
Department of Education Rule Chapter 40 § 2(B), the school nurse may
decline to administer a medication if he/she believes such administration
would jeopardize student safety. In this case, the school nurse must notify
the parent, the student’s health care provider and the school administrator
(i.e., building principal or designated administrator).

If the student’s parent or health care provider indicates that he/she does not
want a medication administered by unlicensed personnel, a meeting or
telephone conference will be held involving the school nurse, the building

administrator, the parent(s). and appropriate professionals to discuss
alternative options for administration of medication to the student.
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Renewal of Parent Permission Requests/Forms and Health Care Provider

Orders

Written parental permission requests/forms and health care provider orders
must be renewed at least annually. Health care provider orders must be
renewed whenever there are changes in the order.

Delivery and Storage of Medication

The student’s parents shall deliver any medication to be administered by
school personnel to the school in its original container and properly

labelled. In the event that this is not practical, the parent must contact the
school to make alternate arrangements. The parent is responsible for the

replenishment of medication kept at school.

The school nurse is responsible for accepting all medications, and will

determine the amount of medication that will be kept at school to manage
the student’s health condition.

Scheduled medications (regulated by the Federal Narcotics Act) will not be
accepted at school unless it is part of a student’s Individual Health Plan
agreed upon by the physician, parent, school nurse and administrator.

The parent is responsible for notifying the school of any changes in or
discontinuation of a prescribed medication that is being administered to the
student at school. The parent must remove any medication no longer
required or that remains at the end of the school year. Any medication
remaining will be appropriately discard by the school nurse.

The school nurse in conjunction with principal and/or designated school
official shall be responsible for developing and implementing procedures

for the appropriate and secure storage of medications kept at school, and all
medications shall be stored in accordance with this procedure.

Recordkeeping

School personnel and the student’s parent shall account for all medication
brought to school. The number of capsules, pills, tablets, and/or volume of
scheduled medications brought to school shall be recorded.

School staff administering medication shall document each instance the
medication is administered including the date, time, and dosage given.

The school nurse shall maintain a record including the parent’s request,



ez

&

=

physician’s order. details of the specific medications (including dosage and
timing of medication), and documentation of each instance the medication

is administered.

Records shall be retained according to the current State of Maine schedules
pertaining to student health records.

Confidentiality

To the extent legally permissible, staff members may be provided with such

information regarding medication and its administration as may be in the
best interest of the student.

Administration of Medication

Medication may be administered during the school day by licensed medical
personnel acting within the scope of their licenses.

The school nurse. under the administrative supervision of the
Superintendent, will provide direction and oversight for the administration

of medication to students.

All unlicensed personnel (principals, teachers, education technicians.
school secretaries, coaches, bus drivers, etc.) who administer medication
must receive training before being authorized to do so.

Based upon the documentation of training and competency in the
administration of medication, the school nurse will communicate to the
Superintendent/designee pertaining to authorization of unlicensed persons
to administer medication. Training that shall be acceptable for the purpose
of authorization of unlicensed personnel is addressed under the section of
this policy titled “Required Training of Unlicensed Personnel to Administer

Medication.”

Administration of Medication During Off-Campus Field Trips and
School-Sponsored Events

The school will accommodate students requiring administration of
medication during field trips or school-sponsored events as follows:

The school nurse, principal, and, as appropriate, the school unit’s Section
504 Coordinator and/or IEP, will determine whether an individual student’s
participation is contraindicated due to the unstable/fragile nature of his/her
health condition, the distance from emergency care that may be required,
and/or other extraordinary circumstances. The student’s parent and primary
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care provider will be consulted in making this determination. The decision
will be made in compliance with applicable laws, including the IDEA, §
504 and the Americans with Disabilities Act (ADA).

The parent must provide the appropriate number of doses needed for the
duration of the field trip or school-sponsored event.

When there are no contraindications to student participation, an
appropriately trained staff member will be assigned to administer
medication. The parent will be encouraged to accompany the student. if
possible, to care for the student and administer medication.

All provisions of this policy shall apply to medications to be administered

during off-campus field trips and school-sponsored events. As practicable,
the DOE'’s “Procedure for Medication Administration on School Field

Trips” will be followed.

Student Self-Administration of Emergency Medications for Asthma,
Anaphvlaxis and Diabetes.

Students with these emergency conditions may be authorized by the

uilding principal. in consultation with the school nurse, to possess and
self-administer emergency medication during the school day, field trips.
school-sponsored events, or while on a school bus. This authorization will
be granted if the following conditions have been met.

1. The parent (or student, if 18 vears of age or older) provides a written

request for the student to possess and self-administer emergency

medication.

e

The student must have the prior written approval from his/her
primary health care provider. The written notice from the student’s

rimary care provider must specify the name and dosage of the
medication, frequency with which it may be administered, and the
circumstances that may warrant its use.

e

The student’s parent/guardian must submit written verification to the
school from the student’s primary care provider confirming that the

student has the knowledge and the skills to safely possess and use an
epinephrine autoinjector or asthma inhaler.

>

The school nurse shall evaluate the student’s technigue to ensure
proper and effective use of an epinephrine autoinjector or asthma
inhaler taking into account the maturity and capability of the student

and the circumstances under which the student will or may have to
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self-administer the medication.
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The parent will be informed that the school cannot accurately
monitor the frequency and appropriateness of use when the student

self-administers medication, and that the school unit will not be
responsible for any injury arising from the student’s self-medication.

Authorization granted to a student to possess and self-administer

Emergency Medication for Asthma. Anaphylaxis and Diabetes shall be
valid for the current school vear only and must be renewed annually.

A student’s authorization to possess and self-administer these medications
may be limited or revoked by the building principal after consultation with
the school nurse and the student’s parents if the student demonstrates
inability to responsibly possess and self-administer such medication.

To the extent legally permissible, staff members may be provided with such
information regarding the student’s medication and the student’s self-

administration as may be in the best interest of the student.

Sharing, borrowing, or distribution of medication is prohibited. The

student’s authorization to self-administer medication may be revoked and

the student may be subject to disciplinary consequences for violation of this
policy.

Administration of Over-the-Counter Medications

With prior written parent permission, students may receive certain over the counter

medications at school, e.g.. Tvlenol, Ibuprofen, Tums, cough drops, etc. pursuant
to a standing order from the school physician/school health advisor.

Required Training of Unlicensed Personnel to Administer Medication

Unlicensed school personnel who administer medication to students in a
school setting (at school, on school transportation to or from school, on

field trips, or during school-sponsored events) must be trained in the
administration of medication before being authorized to carry out this
responsibility. Such training must be provided by a registered professional
nurse or physician and include the components specified in Department of
Education Rules Chapter 40 and other applicable Department of Education
standards, recommendations, programs, and/or methodologies.
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The trainer shall document the training and competency of unlicensed

school personnel to administer medication. Based upon a review of the

documentation of training and competency in the administration of
medication, the school nurse will communicate recommendations to the

Superintendent/designee pertaining to authorization of such unlicensed
personnel pertaining to authorization to administer medication.

Following the initial training, a training review and information update

must be held at least annually for those unlicensed school personnel
authorized to administer medication.

Delegation and Implementation

The Superintendent/designee shall be responsible for developing

administrative procedures and/or protocols to implement or supplement this
policy.

Such procedures/protocols shall include direction regarding:

1= Safe transport of medication to and from school;

2 Administration of medication during field trips and
school-sponsored events;

[

Accountability for medications, particularly those regulated by
Schedule II of the Controlled Substances Act:

[~

Proper storage of medication at school:
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Training of appropriate staff on administration of emergency
medications including the standards for the signs and symptoms of
anaphylaxis and the use of epinephrine autoinjectors for students
with known anaphylaxis allergies.

The procedure to follow in the event of a medication reaction:

o

Access to medications in case of a disaster;

oo

The process for documenting medications given and medication
errors; and

e

The proper disposal of medications not retrieved by parents.



Legal Reference: 20-A M.R.S.A. §§ 254(5); 4009(4); 4502 (5)(N); 6305
Me. Dept. of Ed. Rule Ch. 40 (2016)
21 USC §801 et.seq. (Controlled Substances Act)
28 C.F.R. Part 35 (Americans with Disabilities Act of 1990)
34 C.F.R. Part 104 (Section 504 of the Rehabilitation Act of 1973)
34 C.F.R. Part 300 (Individuals with Disabilities Education Act)

Cross Reference:  JLCD-E — Medication Administration on School Field Trips
(Me. DOE)
JLCDA — Medical Marijuana in Schools

Adopted: July 8. 2009
Revised: December 8. 2010

Revised:
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PURCHASING AND CONTRACTING: PROCUREMENT
STAFF CODE OF CONDUCT

Conflict of Interest

All employees of RSU No. 5 shall perform their duties in a manner free from
conflict of interest to ensure that the school unit’s business transactions are made
in compliance with applicable laws and regulations and in a manner that maintains
public confidence in the schools.

No employee of RSU No. 5 shall participate in the selection, award or
administration of a contract supported by federal funds or in any other transaction
in which the school unit is a party if he/she has a real or apparent conflict of
interest in the transaction.

A conflict of interest would arise when the employee or any member of his/her
immediate family, his/her (business) partner, or an organization that employs or is
about to employ any of these parties has a financial or other interest in the firm
selected for the award. For the purpose of this policy, “immediate family” is
defined as spouse, brother, sister, parent, son or daughter.

Conflict of Interest Disclosure

All employees with real or apparent conflicts of interest as defined above must
disclose the conflict of interest to the Superintendent who will investigate the
circumstances of the proposed transaction. The Superintendent will exercise due
diligence in investigating the circumstances of the transaction and, if necessary,
will make reasonable efforts to find alternatives to the proposed transaction or
arrangement that would not give rise to a conflict of interest. If the Superintendent
determines that the proposed transaction is in the best interest of RSU No. 5 and is
fair and reasonable, he/she may proceed with the transaction. In the event that the
Superintendent may have a conflict of interest, an ad hoc subcommittee of the
Board will investigate and make a determination regarding the transaction.

Staff Gifts and Solicitations

RSU No. 5 employees are prohibited from accepting money or things of material
value from persons or entities doing business with, or desiring to do business with,
the school unit. Employees may accept unsolicited items of nominal value such as
those that are generally distributed by a company or organization through its
public relations program.

Page 1 of 2



Violations

Employees of RSU No. 5 who violate this code of conduct may be subject to
discipline, up to and including termination of employment and, if appropriate,
referral to law enforcement.

Dispute Resolutions

A bidder or respondent to a request for a proposal (RFP) may protest a
procurement or contract award if he/she believes that it was made in a manner
inconsistent with Board policy, specifications, or law or regulations. A protest
must be submitted to the Superintendent in writing within 7 business days after
receipt of notification of the award being made, with all documents supporting the

I!l‘OtESt A

The Superintendent shall review the protest and supporting documents and render
a decision in writing within 20 business days of receipt of the protest. The
Superintendent may also convene a meeting with the bidder or respondent to
attempt to resolve the problem.

If the bidder or respondent is not satisfied with the Superintendent’s decision,
he/she may appeal to the Board. The Superintendent will provide reasonable
notice to the bidder or respondent of the time for the Board’s consideration of the
protest. The Board’s decision shall be final.

Legal Reference: 34 CFR 74.40-74.48; 80.36 (Education Department General
Administrative Regulations (EDGAR)
Commissioner’s Administrative Letter No. 6, June 18, 2006 (Fiscal
Compliance)

Page 2 of 2

Cross Reference:  BCB - Board Member Conflict of Interest
DJ - Bidding/Purchasing Requirements
GBI - Staff Gifts and Solicitations
KCD - Public Gifts/Donations to the Schools
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GRADUATION REQUIREMENTS

Before entering high school, students need to know the standards for attaining a high school diploma in
order to plan an appropriate, sequential, educational program to meet that goal.

RSU No. 5 is in the process of implementing proficiency-based teaching and learning and transitioning,
over a period of five years, from traditional graduation requirements to proficiency-based diploma
requirements.

These new graduation requirements will require that students demonstrate proficiency —provide
evidence — that they have achieved expected learning standards. and acquired the knowledge, skills, and
work habits that will prepare them for postsecondary education and viable careers.

RSU No. 5 School Department
Page 1 of 14
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When fully implemented. these new diploma requirements will require students to demonstrate that they
have met the expectations associated with a// of the content standards and “Guiding Principles” of

Maine’s system of Learning Results.

. DIPLOMA REQUIREMENTS FOR STUDENTS GRADUATING IN THE CLASSES OF 2616;
2017 OR 2018

A. As a minimum for graduation from high school, students graduating in the Classes of 20167 and
2018 must have completed successfully a total of 22 one-year course equivalents (credits) at the
secondary level (grades 9 through 12).

Of these credits, Ttwelve and one-half (12 1/2) required credits are specified by the State of Maine.
They are:

1A.  English - 4 credits;

2B.  Social Studies and History, including one year of American History and Government - 2
credits;

3€.  Mathematics - 2 credits;
4D.  Science, including at least one year of laboratory study - 2 credits;
5E.  Fine Arts, which may include art, music, forensics or drama - 1 credit;
6E.  Health - 1/2 credit; and
7G.  Physical Education - 1 credit.
B. In addition, the Board requires the following nine and one-half (9 ' credits):
1A.  One year of a world language — 1 credit;
2B. A third year of math — 1 credit;
3C. A third year of social studies — 1 credit;
4P.  Two additional years of science — 2 credits;
SE. 12 of the P.E. credit must be Foundations of Fitness
6E.  Four and a half elective credits.
C. Elective credits may be selected by the student based upon the student’s interests, abilities, and

the requirements of the field that the student plans to enter upon graduation.

In order for a student to participate in graduation, the student must have successfully completed all
of the above-listed requirements.

Alternative Means of Earning Credits

RSU No. 5 School Department
Page 2 of 14
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A student who is deficient in these requirements or wishes to meet these requirements through
alternative means may earn and apply credits toward graduation in accordance with the provisions of
this section.

A student who wishes to meet a credit requirement through an alternative method must have prior
written approval as specified through this section. A student may earn credits with prior written
approval from his/her guidance counselor and the high school principal as follows:

Course work offered through RSU5 Adult Education;

Credit obtained through summer school classes;

Credit obtained through distance learning / virtual courses;

Advanced courses not offered at F reeport High School at a post-secondary institution;
Credits obtained through independent study monitored by a Freeport High School teacher; or
Or any other academic program approved by the High School Guidance and Administration.

TEmY 0w

A student who has failed a course in the above-listed requirements may, with prior approval, receive
credit for that course through a successful completion of a post graduate course, a state approved

Adult Education course(s) or a state-approved summer school program. Credit for a marked course
may also be received for a correspondence course approved by the High School Principal in advance
of registration. The student may participate in the next regular graduation ceremony following
successful completion of the requirements.

A student who is granted early admission to an accredited college or university may use college
course work for graduation and may thereby graduate with his/her class upon successful completion
of the course(s) needed for graduation if he/she requests and is granted permission from the high
school principal to do so. A course being used to meet high school graduation requirements must
meet minimum high school contact hour requirements and the high school’s course outcome
requirements.

Middle School Students Earning High School Credit

Middle School students successfully completing high school level courses offered at the high school
and taught by high school staff or through a program approved by the high school administration
will be given one (1) credit (experience) toward graduation.

Veterans of World War II, the Korean Conflict and Vietnam War Fra

The School Board recognizes that Maine law provides that a secondary school may award a high
school diploma, provided that certain requirements are met, to a person who left secondary school
prior to graduation to serve in the Armed Forces during World War II or in the Korean Contflict, or
to serve in the Armed Forces during the Vietnam era (February 28, 1961-May 7, 1975). The Board
authorizes the Superintendent to develop and implement procedures regarding applications for
diplomas, including timelines, and for determining whether veterans have met the criteria established
by law. The Superintendent may also determine the time and manner in which a veteran’s diploma
may be presented.

RSU No. 5 School Department
Page 3 of 14
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II. DIPLOMA REQUIREMENTS FOR STUDENTS GRADUATING IN THE CLASS OF 2019 AND
2020

A. As a minimum for graduation from high school, students graduating in the Class of 2019 and
Class of 2020 must have completed successfully a total of 24 one-year course equivalents (credits) at
the secondary level (grades 9 through 12).

Of these credits, Ftwelve and one-half (12 %2) required credits are specified by the State of Maine.
They are:

1A.  English - 4 credits;

2B.  Social Studies and History, including one year of American History and Government - 2
credits;

3€. Mathematics - 2 credits;
4B. Science, including at least one year of laboratory study - 2 credits;
5E.  Fine Arts, which may include art, music, forensics or drama - 1 credit;
6E.  Health - 1/2 credit; and
7G. Physical Education - 1 credit.
B. In addition, the Board requires the following eleven and one-half (11 14) credits:
1A.  One year of a world language — 1 credit;
2B Two additional years of math — 2 credits;
3€.  Anadditional one and a half years of social studies, including Economics — 1 % credits;
4B.  Two additional years of science —2 credits;
SE 12 of the P.E. credit must be Foundations of Fitness

6E.  Five elective credits — 5 credits

Elective credits may be selected by the student based upon the students’ interests, abilities, and the
requirements of the field that the student plans to enter upon graduation.

In order for a student to participate in graduation, the student must have successfully completed all of
the above-listed requirements.

Alternative Means of Earning Credits

A student who is deficient in these requirements or wishes to meet these requirements through
alternative means may earn and apply credits toward graduation in accordance with the provisions of
this section.

A student who wishes to meet a credit requirement through an alternative method must have prior
written approval as specified through this section. A student may earn credits with prior written

RSU No. 5 School Department
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approval from his‘her guidance counselor and the high school principal as follows:

Course work offered through RSU5 Adult Education;

Credit obtained through summer school classes;

Credit obtained through distance learning / virtual courses:

Advanced courses not offered at Freeport High School at a post-secondary institution:
Credits obtained through independent study monitored by a Freeport High School teacher: or
Or any other academic program approved by the High School Guidance and Administration.

MEYO®e

A student who has failed a course in the above-listed requirements may, with prior approval, receive
credit for that course through a successful completion of a post graduate course, a state approved Adult
Education course(s) or a state-approved summer school program. Credit for a marked course may also
be received for a correspondence course approved by the High School Principal in advance of
registration. The student may participate in the next regular graduation ceremony following successful
completion of the requirements.

A student who is granted early admission to an accredited college or university may use college course
work for graduation and may thereby graduate with his/her class upon successful completion of the
course(s) needed for graduation if he/she requests and is granted permission from the high school
principal to do so. A course being used to meet high school graduation requirements must meet
minimum high school contact hour requirements and the high school’s course outcome requirements.

Middle School Students Earning High School Credit

Middle School students successfully completing high school level courses offered at the high school and
taught by high school staff or through a program approved by the high school administration will be
given one (1) credit (experience) toward graduation.

Student academic achievements will be grouped within numerical bands and utilized to identify, report
and reward individual accomplishments for purposes of graduation. These bands will include three
Honor Bands which will identify those graduating seniors who at the end of the 7th semester have a
Grade Point Average of:

84.5 to 88.4 Cum Laude

88.5t0924 Magna Cum Laude

92.5t095.4 Summa Cum Laude

95.5t0 100 Summa Cum Laude with Distinction

[1I. DIPLOMA REQUIREMENTS FOR STUDENTS GRADUATING IN THE CLASS OF 2021 AND
BEYOND

Contingent upon Department of Education approval of RSUS’s schedule for implementation of
proficiency-based diploma requirements after July 1, 2020, the awarding of a diploma from Freeport
High School will be contingent on the demonstration of proficiency in all eight of the content areas
of Maine’s system of Learning Results and meeting the cross-content performance standards of the

RSU No. 5 School Department
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rather than the accumulation of credits. The student

Guiding Principles of the Learning Results,

d in this policy and set forth by the school as noted

must also fulfill any other requirements specifie

in the Program of Studies.
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The transition to proficiency-based diploma requirements will begin with the Class of 2021 and will be

RSU No. 5 School Department
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completed with the Class of 2025.

A. Communicating Graduation Requirements

To ensure that every student and family has the information and resources they need to appropriately
plan and sequence the student’s educational decisions, school administrators and staff will clearly and
consistently communicate—prior to entering high school and throughout the student’s educational
career—the graduation standards and diploma requirements that must be met to earn a high school

diploma.

The Superintendent/high school principal will be responsible for ensuring that accurate. up-to-date
information concerning all graduation standards and diploma requirements are (1) readily available to all
incoming students and their families in the spring preceding the start of each school vear, and (2)
published on the RSU No. 5°s website. A detailed guide to graduation standards. academic
expectations, and diploma requirements will be disseminated to all incoming ninth-grade students prior
to the time for course selection. This policy will also be referenced in each edition of the high school
student handbook and on the RSU No. 5°s website.

B. Service Learning Requirement ???
The student must have completed the service learning / CAPSTONE/ Senior Project???? requirement of

C. Diploma Requirements for the Graduating Classes of 2021-2025

For the transition years outlined below, all students must be engaged in educational experiences relating
to the core content areas of English Language Arts. Mathematics. and Science and Technology in each
year of their secondary schooling.

By the end of the 2024-2025 school year, students will also have engaged in educational experiences
related to the other content areas of the learning Results: Career and Educational Development: World
Languages: Visual and Performing Arts: and Health, Wellness and Physical education.

RSU No. 5 administration and staff will develop and apply a set of graduation standards and
performance indicators that align with the content-area standards of the Maine Learning Results.

The standards of Career and Education Development may be embedded and addressed in other content-
area learning experiences.

C1.  All students will demonstrate that they have achieved proficiency in cross- curricular Guiding

RSU No. 5 School Department
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Principles of the Maine Learning Results.

The Guiding Principles state that each Maine student must leave school as:

A clear and effective communicator

A self-directed and lifelong learner

A creative and practical problem solver
A responsible and involved citizen

bav [t B =

An integrative and informed thinker

RSU No. 5 administration and staff will develop and apply a set of oraduation standards
and performance indicators that align with the cross-curricular standards of the Guiding
Principles of the Maine Learning Results.

C2. Phase in of content area diploma requirements from the 2020-2021school year to the 2024-
2025school vear:

L. Commencing with the Class of 2021. in order to receive a high school diploma,
students must demonstrate proficiency in meeting the state standards in the four

content areas of:

a. English Language Arts
b. Mathematics
C. Science and Technology*
d. Social Studies
2 Commencing with the Class of 2022, in order to receive a high school diploma.
students must demonstrate proficiency in meeting the state standards in the
content areas of’
a. English Language Arts
b. Mathematics
c Science and Technology*
d. Social Studies
€. At least one additional content area of the student’s choice
3, Commencing with the Class of 2023, in order to receive a high school diploma.

students must demonstrate proficiency in meeting the state standards in the

content areas of:

a. English Language Arts

RSU No. 5 School Department
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b. Mathematics
C. Science and Technology*
d. Social Studies
€. At least two additional content areas of the student’s choice
4. Commencing with the Class of 2024, in order to receive a high school diploma,
students must demonstrate proficiency in meeting the state standards in the
content areas of:
4. English Language Arts
b. Mathematics
o Science and Technology*
d. Social Studies
e. At least three additional content areas of the student’s choice
B Commencing with the Class of 2025 and all graduating classes** thereafter, in

order to receive a high school diploma, students must demonstrate proficiency in
meeting state standards in the content areas of:

English Language Arts

Mathematics

Science and Technology*

Social Studies

Health, Wellness and Physical Education
Visual and Performing Arts

World Languages

Career and Education Development

SRR R e o e

*CTE students must show proficiency in their individual industry standard in place of
science and technology proficiency.

** For CTE students the graduating class requirements for the Class of 2025 are the same
as for the Class of 2024, i.e. 7 content areas plus individual industry standard in place of
science and technology proficiency.

D. Multiple Pathways FOTHEAWARDING- OF-A-PROEICIENCY-BASED DIPLOMA.

RSU No. 5 School Department
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RSUS5’s high school educational program is designed to enable students to satisfy graduation
requirements in four years through a sequence of courses, learning experiences or integrated equivalents
providing opportunities to gain and demonstrate proficiency in all of the content areas of the Learning
Results and in the cross-content Guiding Principles of the Learning Results.

Students following a traditional pathway will participate in a series of courses through which they will
demonstrate proficiency in each of the following areas:

Al.Engage in courses in the content areas of English Language Arts. Mathematics. and Science
and Technology in each year of their high school program.

B2.Engage in at least three and a half courses in the content area of Social Studies during their
high school program.

€3.Engage in at least one course in the content area of Visual and Performing Arts during their
high school program.

D4.Engage in at least one course in the content area of World Languages during their high
school program.

ES. Engage in at least one Health and one full year Physical Education course during their high
school program.

E6. Engage in courses that integrate the Guiding Principles into other content areas of the Maine
Learning Results.

G7. Engage in learning experiences that address the Career and Education Development
standards.

H8. Engage in learning opportunities to fulfill graduation experiences.

Students following a traditional pathway must be enrolled in the equivalent of at least 6 full year courses
in each of their high school years unless redefined through a personal learning plan, PLP, approved by
both the high school guidance department and administration.

Students may also opt to pursue a high school diploma through multiple additional pathways, including:
Early college/dual enrollment courses
Career and technical education programming
Online/virtual learning
Apprenticeships, internships and/or field work
Community service
Exchange programs
Independent study
Alternative education/“At Risk” programming
Adult education
Each pathway must provide a quality learning experience comparable in rigor to the school unit’s own
course offerings.

RSU No. 5 School Department
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In order to pursue one or more of the multiple/alternative pathways, a student must have a Personal
Learning Plan detailing how the pathway will provide exposure to the content standards and Guiding
Principles of the Learning Results and how the student will demonstrate proficiency in meeting the
Guiding Principles as well as the content area standards. The Personal Learning Plan must be approved
by the guidance counselor and/or other qualified faculty member/s, and the principal.

Middle School students demonstrating proficiency on RSUS5 high school level performance indicators
and standards as measured by RSUS scoring criteria and assessments or through a program approved by
the high school administration will be credited those standards and experiences toward graduation.

E. Delayed Awarding of Diplomas (all classes)

A student who leaves Freeport High School to attend an accredited, degree-granting institution of higher
education may upon satisfactory completion of the freshman year be awarded a high school diploma,
provided that the student has notified the principal at the time of the early admission.

F. Transfer Students (all classes)
For students who transfer to Freeport High School from another state, country, school program. or

home-schooling situation. including educational programs that are not aligned with Freeport High
School’s cross-curricular and content-area graduation standards, the School Counselor and Principal
shall evaluate the value of the student’s prior educational experiences and determine to what degree the
student has met the school’s graduation requirements. After enrolling in Freeport High School. these
students will need to satisfy all assessment, proficiency. and graduation requirements in the appropriate
subject areas, as determined by the Principal. The Superintendent will ultimately determine whether
these students are eligible to receive a diploma.

G. Home-Schooled Students (all classes)

For home-schooled students wishing to receive a diploma from Freeport High School, the Principal shall
evaluate the value of the student’s prior educational experiences and determine to what degree the
student has met. Freeport High School’s graduation requirements.  After enrolling in Freeport High
School. these students will need to satisfy all assessment, proficiency, and graduation requirements in
the appropriate subject areas. as determined by the Principal.

H. Students Receiving Special-Education Services (all classes)
A student with a disability, as identified in 20-A MRSA §7001(1-B), who achieves proficiency as
ed 0-A MRSA §4722-A(1), as-specified-by-the goals-and-objectives-of the student’s

in2
ize pa. may meet the requirements and become

Iy o
8 -

requir

eligible for a diploma by demonstrating proficiency in state standards established in the system of
Learning Results through performance tasks and accommodations that maintain the integrity of the
standards as specified in the student’s individualized education program by the student’s individualized
education program team pursuant to the requirements of chapter 301.

I. Delayed Awarding of Diplomas (all classes)

RSU No. 5 School Department
Page 11 of 14



NEPN/NSBA Code: IKF

A student who leaves Freeport High School to attend an accredited. degree-granting institution of higher
education, the student may, upon satisfactory completion of the freshman year, be awarded a high school
diploma, provided that the student has notified the Principal at the time of the early admission.

J. Certificate of Attendance (all classes)
The RSU No. 5 Board may provide a student who leaves school without meeting the applicable
standards of the Learning Results with a Certificate of Attendance.

K. Extended Study (all classes)
Students are eligible for extended vears of study to complete the graduation requirements if they have
not reached the age of 20. Students eligible for extended years of study may be referred to adult

education or other programs and resources.

L. Participation in Graduation Ceremony (all classes)
A student must complete all School Board requirements for a high school diploma or certificate of
completien attendance in order to participate in graduation exercises

RSU No. 5 School Department
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Honors and Awards at Graduation

H.

Student academic achievements will be grouped within numerical bands and utilized to

identify, report and reward individual accomplishments for pur
These bands will include three Honor Bands which will identi

who at the end of the 7™

poses of graduation.
fy those graduating seniors

semester have a Grade Point Average of:

Summa Cum Laude (with highest honors): a minimum GPA of 3.75
Magna Cum Laude (with great honors): a minimum GPA of 3.50

Cum Laude (with honors): a minimum GPA of 3.25

RSU No. 5 School Department
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Legal Reference: 20-A MRSA § 4502(8), 4722, 6209
Ch. 127 § 7 (Me. Dept. of Ed. Rule)

Adopted: February 24,2010
Revised: December 14, 2011: June 11, 2014: January 13, 2016
Revised:
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STUDENT ACHIEVEMENT/EVALUATION OF STUDENT ACHIEVEMENT

Effective evaluation of student achievement is essential to the instructional process, the
certification of student progress towards meeting the content standards of the system of
Learning Results, the tracking of progress toward individual and district learning goals,
and communication between schools and parents. The evaluation of student learning and
achievement is based on the recognition that students have different abilities, learning
styles, cultural backgrounds, and developmental rates and levels. Evaluation of student
achievement provides staff with information important to assessing students' individual
educational needs, identifying learning problems and areas in which remediation is
required, assessing teaching strategies, and providing appropriate instruction. Sharing of
information among parents, staff, and students is an integral part of the evaluation
process.

The RSU No. 5 local assessment system will use multiple assessments, both informal
and formal, at the classroom, school, and district levels to evaluate each student's
performance and to monitor his/her progress toward meeting the content standards and
the Guiding Principles of the Learning Results. Assessments over the course of each
school year shall include formats that allow students to demonstrate in different ways
what they know and are able to do. Students should have multiple opportunities to
practice, apply, and demonstrate their knowledge and skills.

Individual classroom assessments may include but are not limited to student tests, quizzes,
reports, presentations, laboratory work, writing samples, teacher observations, portfolio
constructions, and student self-assessments.

School and district assessments will include "common assessments" designed to provide
consistent evaluation and reporting of student knowledge and skills in the same content
areas across same-grade classrooms within the school and same grade classrooms and

grade spans within the district. Gemm&sses&ma%s—are%hese—ﬂa&ka*a&waﬂy—éemgﬂed

assessments requ1red for the purpose of determmmg Adequate Yearly Progress (AYP)

under the Ne-Child Left Behind-AetONCEB)- Every Student Succeeds Act (ESSA). and

may include other nationally normed standardized achievement tests such as NWEA.

RSU No. 5 School Department
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Standardized tests shall be used in accordance with the Local Assessment System.
S Communicating Information Concerning Student Achievement

Teachers should provide students and parents with timely information
concerning student performance and, if applicable, the need for the student to
participate in remediation and/or additional instruction and-replacement
RS RTe R

Parents are encouraged to confer with their child's teacher when performance as
measured by classroom assessments, common assessments, or standardized tests
indicates a need for remediation or additional instruction. The conference should
include discussion of the student's level of achievement, specific indications of the
need for remediation, additional instruction and replacement assessments, and the
schedule for the next set of content standard assessments.

Parents shall be informed at regular intervals of their child's academic
progress through report cards or other written means.

The principal/designee will provide written notification to students and parents
by the-end-of the-third quarter February 15 if the student may not advance to
the next grade because he/she has not met the content standards of the Learning
Results for the student's grade span and/or other reasons, or if the student may
not qualify for a high school diploma because he/she has not met the required
standards.

Legal Reference: 20-A M.R.S.A. § 6209
Ch. 127 (Me. Dept. of Ed. Rule)

Cross Reference: ADF — School System Commitment to Learning Results
IKAB — Report Cards/Progress Reports IKE — Promotion and
Retention of Students

IKF — Graduation Requirements

ILA — Student Assessment/Local Assessment System

Maine Department of Education LAS (Local Assessment
System) Guide, March 2004

Adopted: February 24. 2010
Reviewed: December 12, 2012

RSU No. 5 School Department
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Revised:
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ACADEMICACHIEVEMENT

The RSU No. 5 believe that every student should choose a course of study best suited for their
ability and aspirations, should be encouraged to do his or her best work in all courses, and
through their effort, should achieve the best learning possible. Importantly, it is the policy of
RSU No. 5 that all students striving for and achieving at high levels should be recognized for
their effort and achievement.

In order to recognize and reward all levels of academic success, RSU No. 5 shall outline
predefined thresholds which provide every student an opportunity to strive for a high level of
academic success, excellence and recognition irrespective of the comparable achievements of
their fellow students.

To recognize, assess, and report such achievement, the policy of the Board is as follows:

A. Freeport High School will calculate an Accumulated Grade Point Average for all
courses completed as a student at Freeport High School.

B. All courses completed and graded will be assigned equal weight regardless of
subject matter or degree of difficulty.

42 Courses graded Pass/Fail will not be included in the calculation of a student’s
GPA.
D. For transfer students or students receiving credits with prior permission from

other institutions, letter or numerical grades may be received. These grades will
be interpolated by the Guidance Department in a standard manner to fairly
transfer grades from grading systems different from Freeport High School’s.

E. All GPA’s will be recalculated at the end of each semester for use by the
Guidance Department and will be added to student transcripts which will be made
available to third parties, on request by students or parents.

F. FHS will publish a quarterly grade-based Honor Roll identifying those students
who have achieved at least a Grade of "B" in all courses taken for the quarter,
and, in the same manner, FHS will publish a quarterly grade-based High Honor
Roll identifying those students who have achieved at least a Grade of "A" in all
course taken for the quarter.

G. FHS will not use an Accumulated Grade Point Average or any other method to
determine a rank in class.

RSU No. 5 School Department
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H: No individual academic awards or recognitions at any level of study will be
determined solely on the basis of Grade Point Average.

I. Student academic achievements will be grouped within numerical bands and
utilized to identify, report and reward individual accomplishments for purposes of
graduation. These bands will include three Honor Bands which will identify
those graduating seniors who at the end of the 7th semester have a Grade Point
Average of:

84.5t0 88.4 Cum Laude

88.5t092.4 Magna Cum Laude

92.5t095.4 Summa Cum Laude

95.5t0 100  Summa Cum Laude with Distinction

Adopted: February 24, 2010
Reviewed: December 12,2012

TRANSCRIPTS

The purpose of a high school transcript is to provide a comprehensive and accurate view
of a student’s academic record and achievements in a manner that can be understood by
postsecondary institutions, prospective employers and other audiences with an interest in
a student’s proficiency and accomplishments.

Official transcripts issued by Freeport High School will include the following:

e The student’s full name, date(s) of enrollment and date of graduation;

e A summary explanation of the school’s grading system and graduation
requirements, including content area and cross-curricular standards;

e The summary level of proficiency in each of the student’s learning experiences,
whether through courses or alternative pathways, will be recorded by name of
course/experience and type of experience (e.g., dual-enroliment, independent
studies, virtual learning, internships);

RSU No. 5 School Department
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e The grade level/year in which each course/learning experience was completed and
its duration (e.g., semester or full year);

e Proficiency levels for performance in the targeted standards associated with each
of the eight content areas of the system of Learning Results:

e Proficiency levels for each of cross-curricular graduation standards, recorded in a
separate section of the transcript.

e Names of courses/learning experiences, content areas and cross-curricular skills,
shown in full;

e Names of senior project, capstone experience, service learning fulfillment or other
specific graduation requirements;

e The student’s proficiency-based grade point average (GPA); and

Significant academic honors and recognition awarded.

Honors and Awards at Graduation
Student academic achievements will be grouped within numerical bands and
utilized to identify. report and reward individual accomplishments for purposes of
graduation. These bands will include three Honor Bands which will identify
those graduating seniors who at the end of the 7" semester have a Grade Point
Average of:
Summa Cum Laude (with highest honors): a minimum GPA of 3.75
Magna Cum Laude (with great honors): a minimum GPA of 3.50
Cum Laude (with honors): a minimum GPA of 3.25

The transcript may show other relevant non-private information.

Cross reference:

IKAB - Grading System/Reporting Student Proficiency
IKF - Graduation Requirements

Adopted: February 24, 2010
Reviewed: December 12, 2012
Revised:

RSU No. 5 School Department
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PROMOTION, RETENTION AND ACCELERATION OF STUDENTS

It is the RSU No. 5 Board’s intent to provide sequential instructional programming that provides

equitable opportunity for students to acquire the knowledge and skills that will enable them to meet the
content standards of the system of Learning Results at each grade level. The Board recognizes that at
every grade level, there are differences among students in their intellectual, physical, social, and
emotional development, and that individual students may be more proficient in some content areas of the
Leaming Results than in others. Students may also differ in their progress toward achieving the cross-
curricular skills identified in the Guiding Principles of the Learning Results.

While most students will advance from one grade to another at the end of the academic year, some
students may benefit from retention or acceleration. Decisions concerning promotion, retention or
acceleration of a student should be consistent with the best educational interest of that student.

A. Criteria

The following criteria will be used in making decisions concerning promotion, retention
and acceleration. Although all listed criteria may be considered in the decision-making
process, because of the relationship between a student’s achievement of the content
standards of the system of Learning Results and his/her future success in school, more
consideration shall be given to the criterion articulated in paragraph “1” below than to
any other factors.

1; Achievement of the content standards of the Learning Results as demonstrated
through classroom assessments, common assessments, standardized tests,
portfolios, performances, exhibitions, projects and other elements of the school
unit’s local assessment system;

2. Achievement of cross-curricular skills associated with the Guiding Principles of
the Learning Results.

4. Participation and success in remedial programs, tutoring, summer school, and/or
other opportunities for success;

4. Potential benefit from repetition of a grade or learning experiences;
3. Potential for success if accelerated;
6. Attendance;

RSU No. 5 School Department
Page 1 of 3



NEPN/NSBA Code: IKE

7. Social and emotional maturity;

8. Health;

2 Age in relation to grade placement;
10.  Program options;

Il Student attitude; and
12. Parental concerns.
Retention

Parents should be notified as early as possible in the event that retention is being
considered. Parents will be informed of the remediation options available to students
such as tutoring, online/Internet-based resources, after-school programs, and summer
school. Whenever possible, decisions concerning retention should be made through a
conference involving parents, the student’s teacher, the building principal, and, as
appropriate, the guidance counselor, other professional staff, and/or consultants.
Advancement to the next grade may be made conditional on successful remediation or
demonstrated proficiency within a specified period of time.

The principal shall be responsible for making the final decision regarding retention. A
parent who is dissatisfied with the principal’s decision may appeal to the Superintendent.
The Superintendent’s decision shall be final. If parents are still dissatisfied with the
decision, they may appeal to the RSU Board, whose decision will be final.

Acceleration

Decisions regarding acceleration shall be made by the principal in consultation with the
student’s teacher(s), the Gifted and Talented Education Coordinator, and other
professional staff or consultants, as appropriate. A parent who is dissatisfied with the
principal’s decision may appeal to the Superintendent. The Superintendent’s decision
shall be final. If parents are still dissatisfied with the decision, they may appeal to the
RSU Board, whose decision will be final.

High School Grade Level Assignment
For students starting high school prior to the 2014-2015 school year, grade level

assignment will be determined by the guidance department, based on the number of
credits earned prior to the beginning of the school year.

RSU No. 5 School Department
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Beginning January July 1, 2048 2020, demonstrated proficiency in the content standards
of the system of Learning Results and in the cross-curricular standards skills identified in
the Guiding Principles of the Learning Results, and successful completion of all other
requirements specified in the Board’s policy IKF (Graduation Requirements), will be
required for a high school diploma. Starting with the 26442045 2017-2018 school year,
credits will no longer be awarded or counted for graduation or other purposes.

High school grade level assignment will be determined by the guidance department,
based on the number of learning experiences/courses_completed prior to the beginning of
the school year.

E. Transfer Students

For students who transfer into the school system from another state or educational
program not required to meet the content standards of the system of Learning Results, the
principal will determine the value of the student’s prior educational experience for the
purpose of grade placement or the fulfillment of credits.

Legal Reference: Ch. 127 (Me. Dept. of Ed. Rule)

Cross Reference: IK — Student Achievement
IKAB — Report Cards/Progress Reports
IKF — Graduation Requirements
ILA — Student Assessment/Local Assessment System

Adopted: July 8, 2009
Revised: October 28, 2009
Reviewed: December 12, 2012
Revised: June 11,2014
Revised:
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