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Responsibilities of the

Educator

Educators who are working under a 5-year professional license are
responsible for meeting the requirements for renewal of their license. Educators must
work with the Lakewood Professional Development Committee (1.PDC) to complete
the renewal process.

The Lakewood Professional Development Committee has developed
procedures for reviewing professional development. However, each educator
will have the responsibility to:

¢ Developand implement his/her Individual Professional Development Plan
(IPDP) after receiving a new license,

Document his/her professional development and maintain a record of
such work, and

® Follow renewal procedures and timelines.

The individual educator will take responsibility for his/her own growth by creating a
plan and engaging in professional development approved by the LPDC.

THE LAKEWOOD PROFESSIONAL DEVELOPMENT COMMITTEE
(LPDC) CONSISTS OF TWO ADMINISTRATORS, ONE OF WHICH
IS THE EXECUTIVE DIRECTOR OF HUMAN RESOURCES, AND
THREE TEACHERS.
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Individual Professional Development Plan

Timelines

As soon as new license is issued, create an
IPDP using Lakewood PD Express.

IPDP approved by LPDC

Implementation of IPDP

IPDP completed, licensure
renewal submitted, and new
license received by June 30th
of the renewal year

New IPDP submitted after
issuance date of new license
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Individual Professional Development Plan

Timelines

FILL OUT AND SUBMIT NEW

' IPDP ON LAKEWOOD
ONCE IPDP IS COMPLETED,

APPLY FOR NEW LICENSE. PD EXPRESS.
(NEED UPDATED
FINGERPRINTS) * NO WORK CAN BE
ACCEPTEDUNTIL A
PILANISAPPROVED.

IMPLEMENTATION OF PLAN
FOLLOWING GOALS ON IPDP.
SUBMIT DOCUMENTATION IN TIMELY FASHION.

IPDP GOALS CAN BE ADJUSTED AT ANY
TIME DURING LICENSE CYCLE.




Appeal

Process

The first step of the appeal process is through the Lakewood Professional Development
Committee (Level I Appeal). The Committee will maintain an independent appeals proce-
dure which is the second step of the appeals process (Level Il Appeal). Those certificated/
licensed personnel whose plans continue to be denied may appeal to the Independent
Committee per the appeals procedure (Level Il Appeal). No decision of the LPDC or the
LPDC appeals process (any and all steps} is grievable.

A.  REASONS FOR APPEAL:

hd Rejection of IPDP.
. Descrepancy with number of CEUs eamned.

o Rejection of Professional Development Activity submitted.

B. PROCESS TO BE USED IN APPEAL:
Level I:

1. E-mail members of LPDC Committee with the appeal request reasons
and any supporting information and/or documentation.

2. LPDC Committee will discuss appeal at the next meeting.
3. Written response from LPDC will be forwarded to staff member.

4. Accept decision (appeals process ends) or reject decision (Level 11
appeal begins) via e-mail.
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Appeal
Process

Level 11:

1. RequestLevel Il Appeal Hearing with LPDC Committee.

2. Wrilten notification is sent to staff member with hearing date and time,
3. Committee hears appeal and renders decision.

4. If Committee accepts plan, process ends. If Committee rejects plan,

Level 1T appeal process must be initiated within 2 weeks of Level 11
rejection.

Level 1I1:

1. Staff member appeals to Independent Committee.

2. Independent Appeals Committee renders final decision.
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APPENDIX MM
N SALARY ADJUSTMENT FORACADEMIC GROWTHAND LOCAL PROFESSIONAL
DEVELOPMENT COMMITTEE (LFDC) CREDIT FORM

{Submit one form per acviy)

Name: e
[Last st MI

Building(s): Teaching Assignnicni{sy

Preapproval Evaluation® {*Documentation Needed as Procl of Completion for LPDC Credit}

Uption: (Please check ene)

e Course/Seminar for University Credit _Teaching a Collepe Course/Seminar

. Jeaching Adub Vocational/Technical Course Drofessional Presentation

_..Professional ducation Organization Activitics __Completion of Reguirements [or National Board Ceglfication
—Leer Observationf’cer Coaching _Aapervisor of Stdent Teacher ﬁg

e Mentor of Entry Year Teacher ..Cumriculum Development @

. District-Wide Initiatives Comnzittee Work . ASchooi-Related Project %

__ Professional Development _.. Professional Coniéreng shopvIASTite

__Publication of Origimal Work . Grang Wt @

Sell-Directed Bducational Development _ . Exlemshy i

_.Community/Business Bducationad Activity §§(®
Beginniag and Ending Dates of Activity \@K@

Title of Activity

Amount ol Credits'CEUs giverby Amount of Credits/CL
£1 CEU = 10 Contact Hours: 1 Semester Hour = 3 €

Course #

IveT
. T Qruaster Hour = 2 CEUs)

How does this activity support your IPDIP Goals?

LEmployee’s Signature Dute
LPDC s Sighatire P CEEF Stagus: Date
* L] # £l = L] & & & * *

" ADNUSTMEN

Al i i h 3
REFERENCE LTA AGREEMENT, Secric

m 6.020, FOGR PROCESSING GUIDELINES

% Preapproval (Does Lhis activity require preapproval? Reference Appendix EL)
% Evaluation® (*Documentation Needed as Proot o Completion for Salary Adfustment for Acadertic Growth Credit.y
Option: (Please check aae}

—-Course/Serninar for University Credit eSO of Sundent Teacher w&

Completion of Requirements (or Natonal Board Cenification Other

Beginning and Eading Dnwes of Activily
Tille of Activizy

Credgits plven by - Cretils (Semester Hoursy given
How does this activiey support your Salary Adjustment for Agdemicgtowih? 2

DI you o will vou apply for any subsidy ar reimhl@m H ki District? (=41 answered “yes,” will generally

disqualify applicam for salary adjustmen}
=W a sub be regquined? \@

Emipiayee’s Signature Dae

Principal’s Signat True

Salary Adjustment for Academic Growth Signature Date

Salary Adpusimesnt for Academic Growth Mecting Date New Ralary Adjustment for Academic Growth Status
Salary Adjustment for Academic Growtl — White and Yellow Copies LPDC = Pink and Golidenrud Capies
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