
 

STETSON UNIVERSITY 

COOPERATING TEACHER RESPONSIBILITIES 
The coope rat ing teacher plays a crucial rola in the growth of the student teacher, The cooperating teacher will work 
with the student teacher a, a projessional mentor, help the student teacher demonstrate and document the 
accomplished practices required by Stetson University and the State of Flo rida, and cooperate wit h the university in 
matters related to the st udent taacher .. s performance. 

The eoope rating teacher will : 

• have materials ready for the intern on the day of the init ial vi.sit . 
• complete a pha,e•in schedule with the intern. Cooperating teachers may want to diocuss the section on Practical 

Suggestions for Classroom Contro l with the interns. 
• complete tv10 formal ob, er ,ations ,·: ith the intern. Cooperating teacher, should encourage and prai, e interns for 

a job well done. On t h@ oth•r hand, cooperating teachers should not hesit ate to te ll an intern about perc@ived 
weaknesses. If warranted, cooperat ing t@ache,s may choose one o r two ar@a,s for improvement and work on 
those . Small suece;ses enhance the intern', eonfidence and erteem. 

• check all lesson plans prio r to the intern teaching the lessons and offer supportive suggest ions (student teachers 
must have les,on plans ready for cooperating teachers to review each Mondav morning unles, requerted earlier). 

• a llov .. • the intern amp!e opportunity to carry your full load. Gradually give tha intern some freedom so t hat 
he/ she v,1ill have a feeling of independence. If the int ern is making satisfactor•y progres,s, you can leave the room 
for short intervals w hen t he intern is t eaching (cooperating teacher should stay close by in case any problems 
arise). ft is also acceptable for the cooperating teacher to pull small g roups for remedial or acce lerated help. In 
some .school$, interns mavwork in a eo·teaeh :iituat ion with the cooperating teacher. In this situation, •:;e v:ould 
prefer the intern take the lead (both planning and teaching) as soon •• possible. See Legal Status for Student 
Teachers in this handbook. 

• complete a mid-term evaluation 1;•1ith the university supervisor. 
• complete a final evaluation. This form must be completed before the student completes the post-intern phase. 
• complete a Cooperat ing Teacher's Agreement. 
• be ready to resume classroom responsibilities on 'Afedn@sday afternoons iMhen the student teacher returns to 

Stetson for class. 
• stay in close communicat ion vvith the university super.;isor. 
• provide feedback to t he intern on a ,egular basis. 

• complete the Cooperating Teacher Survey at the end of the semeste.r. 

Should the intern be doing work of such poor quality and p<>rformance that it seems unlikely the intern can succe.sfully 

comp!Gte student teaching, the unh,'Grsitv supervisor should be notified immediately by the cooperating teacher. A 

conference will follow with a ll appropriate supervi.sory personnel. 

TUITION WAIVER 
Cooperating teachers receive a course t uit ion voucher in appreciation for supervising senior interns. The 
vouche r i ce,t ificate is valid for a three-hour cau,se in any of the departments at Stetson Universit y fo r a period of thn~e 
years. 

The certificate, may not b E!I t ransferred to anoth E!lr part y· and remains in effect for three }'Ellars from the dat@ of t h@ 
voucher. This serves to 'Naive the tuition for a ny three·hour course during t he fa ll, spring,. o r summer registration. 
Plea,e note the date earefully since exten$ions cannot be granted. 

The t uit ion credit does not include private lessons in applied music; ho,Never, it can be used for certification purposes, 
re newa l of certificates, g ,aduate degree p'°grams, o r fo, audit ing courses. 
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Mid and Final Program Assessment 

Distingujshed Proftdent Developing Needs lmprovement No t 
Observed 

Demonstrating NA Teacher's plans and practice Teacher's plans and practice Teacher's plans and practice Not 

Knowle<IC• of reflect sol id knowledge of the reflect some awareness of the d isplay l ittle knowledge of the Obs<>rved 
Cont • ntand content , prer,e.quisite relations impon-ant concepts in the conten~ prerequisite 
PO<lalgogy between important concepts discipline, prerequisite relations re-lationships between different 

and of the instructional practices between them and of the aspects of the content_ or of the 
specific to that discipline. instructional practke.s specific to instructional practke~ specific to 

that d iscipline. that discipline. 

Dunonstratinc NA Teacher demonstrat es thorough Teacher demonstr.atCB partial Teacher makes little or no Not 
Knowle<IC• of krK>wledge o f students' knowledge o f students' a ttempt to acqui:re knowledge of Observed 

Students backgrounds, skills, and backgrounds, skill s, and student's bad:ground, s·kiRs, or 
inte-re.sts, and uses this interests, and attempts to use inte:re~ and does not use such 
koowledge to p lan for groups of this knowledge in plannin,g for in format ion in pf inning. 
students~ the cla:ss iiS a whole. 

-nc NA Teacher's goals reprM-ent Teacher's go.a.ls a re- of mode-r.n e Teacher's goa Is represent trivial Not 
IMtructional vah.Jabl• learnin,g: and are values, or suitab ility for students lea min:, are unsuitable for Observed 
Outcomes suita ble f« most students in the in the class, consisting of a students, or are stated only as 

dass; they reflect opportunities combination of goals and instructional activities, and they 
for integra tion ilnd permit viiible a-ctivities, some of which permit do not permit viiible m ethods of 
met l"tod.s o f ilsses.sment~ v iable methods of assessment. assessment. 

Demonstrating NA T each:er is fully aware of the Teacher demo nstrates .some Teacher demonstrates little or Not 

Knowlodc• of re:sources avaitabl@ throui;:h the fam iliarity with resource.s no famili:arity w ith resources to Observed 
Resources schooC or d istrict to enhance available t h rough the sd>ool or enhance own knowled:ge, to u._s.e 

own knowledge, to use in district to enhance own in teaching, or for students who 
teaching, o r for stud ents who knowledge, to use in teaching, or need them. Teach er does not 
need them. for students who need them. seek such knowledge. 

Teacher does not see.k to extend 
such knowledge. 

Duieninc NA Teacher coordinat es knowledge The series of learning The series of learning Not 

Coherent of content, o'f students. and of e.lCperiences demonstrates ex periences are poortv aligned Observed 

lnst~on resources, to design a series o f partial a lignment with with the instructional outcomes 
le arning expe.riences allgried to instructional outcomes, some of and do not represent ii coh erent 
instructional outcomes and which are likely to engage structure. They are suitable for 
su itable to groups of st udents~ students in significant learning. onty so me students* 
The lesson or unit has clear The le.sson or unit has a 



 

struaure and is like-ly to engage recognizable structure and 
students in sig:nificant learning. reflects partial knowledge of 

students and resources. 
Assessing NA Teacher's plan for student Teather's plan for student Teacher's plan for assessing Not 
Stude-nt learning assessment is aligned with the assessment is partially afigne-d student learning contains no Observed 

instructional outcomes, using with the instruction.ii outcomes, dear crite.ria or .rtandard.s, is 
d ear criteria, is appropriate to without d ear criteria~ and poorly a11gned with instructional 
the needs of t he stude.nts. inappropriate for at lean some outcomes, or is inappropflate to 
Teacher intends to use students. Teacher intends to use many students. The results of 
ass.essment results to plan for assessme.nt re.suits to pla n for ass.essment have minimal impa:a 
tutu re instruction for groups of future instruction fo r the class as on the d@sicn of futur@ 
students. a whole. instruction. 

Creatinc an NA Classroom interactions refle<t Classroom interactions are Classroom interactions, both Not 
Environment of general warmth a.nd tiilrin,g, and generaDy appropriate and free between the- teacher and Observed 
Respect and are respectful of the cuttunil ilnd from conflict but may be students and among students, 
R• pport developmentill differences characterized by occasional are negative, inappropriate, or 

among groups of students. d isplays of insensitivity. insensitive to students' cuttural 
backg;rouncls, and charaaerized 
by sarcasm, put-downs, or 
confl lCt. 

Establishi"C a NA The da ssroom environment TM d assroom e-nvironment The ctass:room doe.snot Not 
Culture for represents a genuine culture for reflects onty a minimal culture re.present a culture for learning Observed 
learning learning., wi1h commitment to for lea ming:, with only modest or and ts characterized by law 

the subject on the part o f both inc011.s:istent expectations for teacher commitment to the 
the teacher and the students, student achieveme.nt, 11ttle subject, low expectations for 
h igh e.xpeaatioo.s for student teacher commitme.nt to the student achievement, and little 
achievement, and student pride subject, and rittle student pride student pride in wort.. 
in work. in work. Both teacher and 

students are performin,g: at the 
minimal level to •e:et bv.• 

Managing NA Little instructional time is lost Scrne instructional time is lost Much instructional time is lost Not 
Classroom due to d ass-room routines and due to only partially effective due to inefficient classroom Observed 
Proudure:s procedures, for transitions, classroom routines and routines and procedures, for 

hand ling of supplies, ilnd procedures, for tnnsit ions, tr.msitioru~ handling of supplies, 
performance of non• handling: of supplies, and and performance of non• 
instructional duties~ with occur performance of non- instruaional dutie.s* 
smoothly. inst ructional duties. 



 

Man.-.ging NA Teacher is aware of stude.nt Teacher m akes an effort to Student behavior is poor, with Not 
Student Behavior behavior, has establishes clea r est ablish standards of conduct no clear expectat ions, no Observed 

standards of conduct, and t« students, moni1or student monitori"g of student behavior, 
responds to student misb~ilvior beh avior, and respond to •nd inilppropriate response to 

in ways th at are appropriate and student m isbehavior, but these student misbehavior. 
respectful of t he studentt. efforts are not always suttes.sful. 

Organizing NA The classroom is safe, and The classroom is safe, and The physical e_nviro nment is Not 
Physical Spac;e learning is accessible to aU essential learning is accessible to unsafe, or some siudents don't Observed 

studenu; teacher ensures that most stucl4'nt's uS4' of physical have access to learning. There is 
the physiGilll arrangement is re.sources, includi_ng com pute:r poor i lignme:nt betwe.en the 
appropriate to the leam inc technology, is moderatety physica I arrangement and the 
activities. Teacher makes effective. Teacher may attem pt lesson activities~ 
effective use of physical to modify the physical 
resources, ind uding computer arrangement to suit learning 
technology. activities, with partial succ~s. 

CommuntQting NA Expe<tations for learning, b pectatioru for learning, Expectations for learning, Not 
with Students directions and explanations of directions and procedures, and directions and procedures, and Observed 

conte,nt are clear to students. explanations of content are explanations of cont ent are 
Communications are appropriate clarified after initial confusion; unde-ar or confusing to students. 
to students' cultures and levels t eacher's u.s-e of limguage is Teacher's use of language 
of development. correct but may not be conta ins errors o r is 

completely a ppropriate to inappropriate to students' 
students' cu~ures or levels of cultures or levels of 
development. develo·pment~ 

Using NA Most of the teacher's qu4'Stions Some of th4' t"acher's questi.ons T"acher's qu..stions are low- Not 
Qu"5tioning and elicit a thoughtful response, and elicit• thoughtful response, but level or inappropriate, elicitin,g Ob,erved 
Discussion the teacher allows sufficient most are low•h~vel, posed in Hmited student participation, 
T.chniques time for students to answer. All ra pid succession. Te.acher's and recitation rather than 

stude.nts puticipate in the attempts to engage all students di:scussion,. 
d iscussion, with the teach er in the discussion are ontv 
ste.ppin: aside when partially successful. 
a ·ate. 

Engaging NA Activities and assignments, Activities and assignments, Activit ies and assi,gnments, Not 
Students in materials , and groupings of materi-al.s, and g-roupi:ng:s of m aterials, and croupings of Observed 
Leaming students are fully appropriate to students are partially students are inappropriate to 

the inst ructional outcomes, •nd appr-opriate to the instru.ct.iom1I the instructional outcomes, or 
students' cultures and levels of outcomes, or students' cultu res students' cultures or levels of 
understandinl!- All students are or levels o f unde-rstand1nl!. understandini=i r-esultinl! in little 



 

engaged in woric: of a high le-wl re.suiting in mode-rate int e.Uectual enpgemen1.. The 
of rigor. The le.s!.On' s structure is intellectual engagement. The lesson has no structure or it is 
cot.erent, with appropriate pac,e. lesson has a recog,nizable po«ty paced. 

structure but it is not 
maintained. 

Using N.A. Asse:S.Sllle.nt regularly used in Assessment ocasionaDy used in Assessment not used in Not 

Assessment in instruction, throuO, sett- instruction, though some instruction, either through Observed 
Instruction assessment by students, monitoring of progress of students' awareness of the 

monitoring of progress of learning by teacher and/ or assessment criteria, monitorin,g 
le_aminc by t eacher and/ or stude.nts. Feedback to students of progress by teacher or 
students. Students are fully is unev~n, and students are students, or through feedbadc. to 
aware of the assessment critHia aware of on ly some of the students_ 
use<I to evaluate their work. assessment criteria used to 

evaluate their work. 

Oemonst111ting N.A. Teacher seeks ways to ensure T eache.r de monstr.nes mode.rate Teilcher adhen?.s to t he Not 
Flexibility and succe.ssful learning for i1II flexibi ity ilnd responsiveness to instruction pliln in spite of Observed 

Responsiveness students, making adjustmll!flts as students' needs and in terest evidence of poor student 
needed to instruction plans a.nd during a lesson, and see.ks to understanding or students' la ck 
responding to student interests ensure the succe.ss of all of interest, and fails to respond 
and quenions. students. to students' que.stions; teache.r 

assumes no responsibility for 
student s' failure- to understand. 

RellKli'IC on N.A. Teach~r's reflection accurately T eache-r's re-:Rection is a Teacher's refle-ction does not Not 

Teadling assesses the lesson' s generalfy accurate imJ)fe.ssion of accuratety assess the lesson' s Observed 

effectivene·ss/ d~gree to which ii lesson' s e·ffective.ness. the effective ness, the de,gree to 
outcomes were met ilnd an cite degree to which outcomes were which outcome.s were met 
evidence to support the met and/ or makes genera.I and/ or has no suggestions for 
judgme.nt:; makes speciftc suggestions about how a lesson how a lesson could be improved . 
suggestio ns for lesson could be improved. 
improveme,nL 

Maintaininc NA The information managemen t The information management The information management Not 
Accurate Record$ system for student completion system for student completion system on .student comple:.t ion of Observed 

of assignments, student progress of assignments, prog,e.ss in assignments., student progress in 
in teaming and/ or non- learning and/or non- lea ming and/ or non-

instructionill ilctivitie.s is fu lly instructional activities is instructionill ilctivit ies are either 
effective. rudime.ntarv, and/ or require·s absent or in disa.rr-ay. 

frequent monitoring for 
accuracw. 



 

Communicating N.A. Teacher communicates Teacher complies with school Teacher provides little or no Not 
with Families frequently with families and procedures for communicating information to families and Observed 

successfully engages them in the with fam ilies and makes an makes no attempt to engage 
instructional program. effort to engage families in the them in the instructional 

instructional program. program. 
Contributing to N.A. Professional relationships are Professional relationships with Professional relationships with Not 
the School and dlaracterized by mutual support colleagues are cordial, and fulfill colleagues are negative or self- Observed 
District and cooperation; incl ude active required school/district duties; serving; teamer avoids 

participation in a culture of include involvement in a culture participation in a cu lture of 
professional inquiry, school of inquiry, school events and/or inquiry and/or avoids becoming 
events and school/district scllool/district projects when involved in school events and/or 
projects, with teacher making asked. school and district projects. 
substantia I contributions. 

Growing and N.A. Teacher engages in seeking out Teacher engages in professional Teacher engages in no Not 
Developing professional development activities to a limited extent professional development Observed 
Professionally opportunities, welcomes and/or accepts with some activities and/or resists feedback 

feedback on performances and reluctance, feedback on teaching on teaching performance and/ or 
participates actively in assisting performance and/or finds makes no effort to share 
other ed ucators. limited ways to contribute to the knowledge with others or to 

profession. assume professiona l 
responsibilities. 

Showing N.A. Teacher interactions are Teacher interactions are Teacher's professional Not 
Professionalism characterized by honesty, characterized by honest, inter.ictions are characterized by Observed 

integrity, confidentiality and/or genuine, but inconsistent questionable integrity, lack of 
assurance that al I students are attempts to serve students, awareness of student needs, 
fa irly served, participation in decision-making based on and/ or decisions that are self-
team or departmental decision- limited data, and/ or minimal serving, and/or do not comply 
making, and/or full compliance compliance with school/district with school/district regulations. 
with school/district regulat ions, regulations, 
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