
 

How to change a PDF into a Google Doc 

1) Open your drive: 

 

2) Select  and then scroll down to file upload 

 

3) Select your PDF from your desktop or downloads or wherever… 



 

4) Now go back to your drive and click on Recent (under the Drive sidebar) 

then find your PDF and click only ONCE on the PDF document: 

 
5) Then move your mouse to the top row of icons and select the three dots 

 
And move your mouse over to the left to open with and select “google docs” 



 
6) Now watch it convert and once it pops up you can change it freely! 

7) Have fun! 

 


