RESOLUTION NQ. 15-12
OF EDMONDS SCHOOL DISTRICT No. 13
SNOHOMISH COUNTY, WASHINGTON

AUTHORIZE INTERLOCAL COOPERATION AGREEMENT BETWEEN
EDMONDS SCHOOL DISTRICT NO. 15 AND SNOHOMISH COUNTY
FOR THE EDMONDS STUDENT SUPPORT ADVOCATE PROGRAM
(Formerly Edmonds School Prevention and Intervention (ESPI} Network)

WHEREAS, RCW 39.34, the Interiocal Cooperation Act, permits local governmental units to make the most efficient
nse of their powers by enabling them to cooperate with other localities on a basis of mutval advantage and thereby to
provide services and facilities in a manner and pursvant to forms of governmental organization that will accord best
with geographic, economic, population and other factors influencing the needs and development of local

© communities; and

WHEREAS, Snchomish County Human Services has selected Edmonds School District No. 15to receive 1/10"
of 1% Sales Tax, to a maximum of $157,000, for the purpose of the delivery of prevention and wellness
services to middle and/or high school students; and

WHEREAS, Edmonds School District No. 15 will provide a program for prevention and wellness services, the
Edmonds Student Support Advocate Program (formerly Edmonds School Prevention and Intervention (ESPI)
Network), for students identified as high risk for alcohol/other drug use or mental health issues; and

WHEREAS, Edmonds School District No. 15 will employ three intervention specialists to provide the
services to students in the pilot program;

NOW THEREFORE, BE IT RESOLVED by the Board of Directors of Edmonds School District No. 15,
Snohomish County, as follows:

1 That an interlocal cooperation agreement be formed between Edmonds School District No. 15 and Snohomish
County for the purposes of providing prevention and weliness services to students,

2 'That no separate entity Is ereated as a result of this interlocal agreement, and that Snohomish County will award a
grant in the maximum amount of $157,000 to Edmonds Schoo! District No. 15 for the purposes of employing 3
prevention specialists, employed by the District, to provide prevention and wellness services to middle and/or high
school students identified as high risk for alcohol/other drug use or mental health issues.

3 That the Superintendent or designee of Edmonds School District No. 15, Snohomish County, Washingtor, is
hereby designated as representative to the interlocal cooperative agreement, and the Superintendent or designee is
further authorized to execute and implement the requisite agreement or agreements to accomplish this purpose.



ADOPTED by the Board of Directors of the Edmonds Schooi District No. 15, Snohomish County, Washington,
at a regular meeting thereof thisg! Y day of February, 2015.

Edmonds School District No. 15
BOARD OF DIRECTORS

Diana White, Board President

Koty PeMun, Vice President

April II)K)Wak, Legislative Representative

ATTEST..» 1 . Ann McMurzay, Board Megmnber

Nick Brossoit, Ed. “Gafy Noble,Board Member
Secretary of the Board




INTERLOCAL COOPERATIVE AGREEMENT
Between
Edmonds School District #15
and
Snchomish County
for
Edmonds Student Support Advocate Program Grant Award

THIS INTERLOCAL AGREEMENT ("Agreement"} is made by and between the
Edmonds Scheol District #15 and Snohomish County, hereinafier referred to as "Distriet”
and "County” respectively.

WHEREAS, the Interlocal Cooperation Act, as amended and codified in Chapter
39.34RCW provides for interlocal cooperation between government agencies, and;

WHEREAS, County has selected the District to receive 1/10thof 1% of salestax
revenue, up to a maximum of $157,000.00, for the purpose of delivering prevention
and wellness services to District students and families, and;

WHEREAS, the District will implement the Edmonds Student Support Advocate
Program, a proactive intervention mode! to keep students engaged in school in a positive
way by assessing their needs, connecting them to existing community resources and
advocating for their needs with community and state agencies, and;

WHEREAS, the District and the County will mutually benefit by providing
advocates for students and families to receive community program services and
resources, and;

WHEREAS, the District and the County agree to the terms and conditions and
duties of the parties outlined in County Confract Number SA-15-81-01-290, to include
attachments and documents incorporated by reference.

NOW THEREFORE, the parties agree to execute and implement the agreement
for the Edmonds School Prevention and Intervention Network Grant Award.

oy ¥
EXECUTED this L7 °~ day of February, 2015.

Edmonds School District #15 Snohomish County

pick I Brossovx KENNETH STARK, DIRECTOR
S wupec ~trendenk Snohomish County Human Services Dapt.



4\% Snohomish County Human Services Department

2015 SIGNATURE AUTHORIZATION FORM
Effective January 1, 2015 through December 31, 2015

Submit completed Signature Authorization Form to:
Snohomish County, Attn: HSD Contracts, 3000 Rockefeller AVE, M/S 305, Everett, WA 98201

Please print or type all names and sign in blue ink.

SECTION 1:. Official Business Name of Organization

Business Name: Edmonds School Districf #15 Date Submitted: 2/24/2015
Mailing Address: 20420 — 68" Avenue W. Lynnwood WA  98036-7400
Street City State Zip

SECTION 2: Authorizing Authority .

_Signature Print or Type Name Title

Nick Brossoit, Ed.D Superintendent
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SECTION 3:_Authorization to Sign Contracts/ Contract Amendments . . = .. -

Signature Print or Type Name Title

73 Exec. Dir. Business and

St rt Mhyre
ewa y Operations

el b 7.

SECTloyﬂuthorizatilgn"to:Si_gn‘i‘nvoi'cés / Requests for Reimbursements

’ ;‘;'t/g/qay‘.l}c! Print or Type Name Title
v Patrick Murphy, Ed.D Assistant Superintendent

o —— AN L
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SECTION 5: Contract Delivery Designation -

Email Address Print or Type Name Title

dooleys@edmonds.wednet.edu | Sherri Dooley Administrative Assistant

Raviead 141422014




SNOHOMISH COUNTY HUMAN SERVICES DEPARTMENT
3000 ROCKEFELLER AVENUE, M/S 305 | EVERETT, WA 88201

(425) 388-7200
CONTRACT SPECIFICS:
§ . . Edrmonds Student Support Advocate
Contract Number:  SA-15-81-01-280 Title of Project/Services: Program
Maximum Contract Amount: Start Date: End Date: © Status Determination:
$157,000.00 01/01/2015 12/31/2015 Subrecipient [J Contractor
CONTRACTING ORGANIZATION:
Name: Edmonds School District IRS Tax No. \ EiN: 81-6001871
Address: 20420 68th Avenue W. Unique Entity identifier.  020-256-906
City: Lynnwood Contact Person: Patrick Murphy
State & Zip: WA, 980368 Telephone: (425) 431-7105
FUNDING:
Funding Authority: RCW 82.14.480 Funding Specifics: County 110" of 1% Sales Tax
Federal Agency: nia CFDANo. & Tiflee nfa
Federal Award ID No:  nfa
County Program Division: County Contact Person: Contact Phone Number:
AQD Mary Wysocki 425-388-7422

Additional terms of this Contract are set out in and governed by the following, which are incorporated herein by reference:

Basic Terms and Conditions Agreement HSD- 2015-183-290, maintained on file at the Human Services Department:

Specific Terms and Conditions Attached as  Exhibit A Labor Harmony Requirements Attached as  Exhibit E
Statement of Work Attached as  Exhibit B No Service Disruption Guarantee  Altached as _ Alt. A, ExhibitE
Approved Contract Budget Attached as__ Exhibit C Quarterly Report Attached as _Exhibit F
Instructions, Invoices & Agency

Cerification Attachedas  Exhibit D HIPAA Requirements Atfached as _ Exhibit H

in the event of any inconsistency in this contract, the inconsistency shail be rescived by giving precedence in the following order: (a)
appropHate provisions of state and federal law, (b) Specific Terms and Conditions, (c) Basic Terms and Conditions, (dj other attachments
incorporated by reference, and (e) other documents incorporated by reference.

THE CONTRACTING ORGANIZATION IDENTIFIED ABOVE (HEREINAFTER REFERRED TO AS AGENCY), AND SNOHOMISH
COUNTY {HEREINAFTER REFERRED TO AS COUNTY), HEREBY ACKNOWLEDGE AND AGREE TO THE TERMS OF THIS
CONTRACT. SIGNATURES FOR BOTH PARTIES ARE REQUIRED BELOW. BY SIGNING, THE AGENCY IS CERTIFYING THATIT
IS NOT DEBARRED, SUSPENDED, OR OTHERWISE EXCLUDED FROM PARTICIPATING IN FEDERALLY FUNDED PROGRAMS,

FOR THE %TRACWG ORGANIZATION: FOR SNOHOMISH COUNTY:

. 5 =, % S 20 _ 2 /25
{Signaturey— 4 " (Date) Kenneth Stark, Director (Date)
(. - . —\-C e e Department of Human Services

LADLC Ay My [N
(Titie) * RECEIVED
MAR U2 2015

HUMAN SERVICES
DEPARTMENT
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Iv.

EXHIBIT A
SPECIFIC TERMS AND CONDITIONS
EDMONDS STUDENT SUPPORT ADVOCATE PROGRAM

COMPLIANCE WITH SPECIFIC LAWS AND REGULATIONS

The Agency shall ensure all staff and volunteers have a criminal history
background check on file. A background check must be completed at the time of
employment or commencement of volunteer duties. If circumstances arise that
cause the Agency to question the need for another background check, the
Agency shall implement another check. All persons convicted of crimes listed
in RCW 43.43.830 and RCW 43.43.842 are prohibited from having access to
program participants.

REIMBURSEMENT PROCEDURES

A. Services rendered under this Contract shall be reimbursed on a COST
REIMBURSEMENT basis. Reimbursable services shall be provided per the
approved Statement of Work, Exhibit B. The Agency shall submit an invoice
in a format prescribed by the County detailing, on a monthly basis, all costs
associated with the program based on the approved Contract Budget, Exhibit
C.

B. All invoices must be submitted within forty (40) days after the calendar month
in which services were provided. Claims submitted after forty (40) days from
the calendar month in which services were provided will not be reimbursed.

ALL.OWABLE COSTS

Costs allowable under this Contract are actual expenditures according to the
detail in the Approved Contract Budget, Exhibit C. Expenses not specifically
authorized by the Approved Contract Budget may not be reimbursed without
receiving prior written approval from the County.

SUBCONTRACTING

All rules, regulations and requirements confained in the Basic Terms and
Conditions must be met for all subcontracts executed pursuant to this Contract.
All subcontracting arrangements require prior written approval from the County.

Exhibit A

SA-15-81-01-200

Edmonds School District — Edmonds Student Advocate Program
Page 10f5
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VIL.

Vill.

BUDGET REVISIONS

Budget Revision Forms are available from the County. Revision requests must
be submitted to the County in writing and approved prior to implementation.

OTHER REVENUES

A

The Agency certifies that work to be performed under this Contract will not
duplicate any work to be charged against any other contract, subcontract or
other source.

Local Sales Tax funds made available through this Contract shall be used to
supplement, not supplant, funding that would otherwise have been expended
to support the activities detailed in Approved Statement of Work, Exhibit B.

Revenues generated by the Agency from other funding sources {e.g.,
donations, fund-raising) under this program shall be separately identified and
support increased ievels of service.

MONITORING

A

The Agency shall cooperate with the County in monitoring and/or evaluation
of program activities as deemed appropriate by the County. Monitoring
activities shall inciude, but not be limited to: on-site program monitoring visits;
verification of completed employee background checks: and consideration of
fidelity to the intended design of the program. Any substantive change in the
Agency’'s programmatic structure or service delivery system must not be
made prior to receiving written approval from the County.

Failure of the Agency to perform services as described in the attached
Statement of Work, Exhibit B, or with applicable local, state or federal
regulations may result in a corrective action finding. Such a finding gives the
County the right to reduce funds, suspend services, or terminate this
Contract.

Funding will be reviewed monthly and may be reduced if expenditure is not
sufficient to fuily utilize available funds. Any reduction shall be based on a
review of the Agency’s expenditure patterns, actual performance and a
discussion between the County and the Agency.

QUARTERLY SERVICE ACTIVITY REPORTING

The Agency shall submit quarterly reports of service activities to the County,
inciuded as Exhibit F of this Contract, by April 10, 2015; July 10, 2015; October
10, 2015; and January 6, 2016. On each quarterly report, the Agency shall
report on:

Exhibit A

SA-15-81-01-280

Edmonds School District ~ Edmonds Student Advocate Program
Page 2 of 5



IX.

F.

The total number of active students on the Student Support Advocates
Caseload. Active students are those students who have a written Success
Plan on file.

The number of new students who are newly engaged in services with a
Student Support Advocate.

The number of continuing students who engaged in Student Support
Advocate services during the previous quarter and who continue to engage in
those services during the current quarter. For reporting purposes, this number
shall be calculated as the total number of actively engaged students minus
the number of new students (Total active students — New Students =
Continuing Students).

The number of limited contact students who make contact with the Student
Support Advocate, but who do not engage in services.

The number of appointments Student Support Advocates schedule outside of
regular school hours.

The number of home visits made by Student Support Advocates.

PROGRAM EVALUATION SUMMARY AND OUTCOME REPORTING

A

The Agency shall submit a final evaluation summary and outcome report
detailing program successes and challenges, including changes in
participants’ attitudes, knowledge, behavior and skills, due with the final
quarterly service activity report on January 6, 2016. The narrative component
of this report may be brief, but must reflect the outcomes for each service
identified in this Contract and include the foliowing:

1. A brief program description;

2. What changes the Agency initially anticipated regarding program
participant knowledge, skills, attitudes and/or behaviors;

3. The Agency’s actual program outcomes and how they were measured:
4. The program’s successes;
5. The program’s challenges; and

6. What the Agency will/would do differently.

Exhibit A

SA-15-81-01-290

Edmonds School District ~ Edmonds Student Advocate Program
Page 3of 5



B. The SSA Program is intended to increase school success, wellness and
stable living for students in the Edmonds School District. The Agency shall
track and report annually on outcomes related to these three (3) domains:

1. School Success

a. School Attendance — documented by tracking missed class periods. A
positive outcome is defined as fewer missed class periods during the
Contract period than the total at baseline;

b. School Discipline — documented by tracking the number of discipline
referrals. A positive outcome is defined as having fewer discipline
referrals during the Contract period than the total at baseline: and

c. Grades — documented by tracking failing classes. A positive outcome
is defined as having fewer failing classes during the Contract period
than the total at baseline.

2. Wellness

a. Engagement in Alcohol and Other Drugs Services — A positive
outcome is defined as verified client engagement with a substance
abuse professional in substance abuse reduction services: and

b. Engagement in Mental Health Services — A positive outcome is defined
as verified client engagement with a mental health professional in
mental health services.

3. Stable Living

Engagement in Homeless Support Services — documented by verifying
client eligibility for McKinney Vento services. A positive outcome is
defined as client connection to a coordinated entry site, verified
engagement with a Homeless Prevention Navigator, and/or through
engagement in eviction prevention services.

C. To report on the intended outcomes of this program, SSA’s shall have access
to the Agency’s School Information System database, and shall maintain
accurate records identifying program participants, services provided, referrals
made, and the outcomes of those services.

D. The Agency shall report client level data for audit and research purposes
including: Student Name (First, Middle and Last); Date of Birth: Gender; and
Race/Ethnicity. This data shall be made available electronically to the County
on a disk or other negotiated medium.

Exhibit A

SA-15-81-01-290

Edmonds School District — Edmonds Student Advocate Program
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XL.

E. Additionally, the County shall be granted access fo the Agency's building-
level Healthy Youth Survey (HYS) data through the Office of Superintendent
of Public Instruction’s online Education Data System by January 31, 2015.
Failure to tender County access to the Agency's HYS data through
Ask.HYS.net will result in a hold on reimbursement until it is granted to the
County. HYS data shall be used by the County as a component of cross-site
program evaluation.

HOURS OF SERVICE

The Agency shall be open and provide services during its normal business hours,
generally Monday through Friday from 8AM to 3PM; however, compliance with
the Approved Statement of Work, Exhibit B of this Contract, also requires the
Agency to meet varying student scheduling needs, including appointments set
before or after normal business hours, on evenings, weekends and during the
summer.

CONTINUING EDUCATION

The Agency shall ensure their staff is effectively trained to implement the
services they agree to provide under the terms of this Contract. The Agency is
also encouraged to inquire about the availability of additional training funds and
opportunities to support their continuing education efforts.

Exhibit A

SA-15-81-01-280

Edmonds School District — Edmonds Student Advocate Program
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EXHIBIT B
STATEMENT OF WORK
EDMONDS STUDENT SUPPORT ADVOCATE PROGRAM

PROGRAM DESCRIPTION

The Agency shall implement the Student Support Advocate {SSA) Program for
students identified as high risk for chemical dependency or mental health issues.
The SSA Program’s proactive intervention model keeps students engaged in
school by assessing needs, connecting them to existing community resources
and advocating for their needs with community and State agencies. The Student
Support Advocate Program model employs a holistic approach that aiso
addresses the needs of the family in order to support students in reaching their
potential.

MINIMUM SERVICE REQUIREMENTS
The Agency shall provide, at a minimum, the following services:

A. Three Full Time Equivalent (3.0 FTE) SSA's shall serve a caseload of
approximately one-hundred fifty (150) middle and high school students within
the Edmonds School District. The SSA’s shall coordinate with students, as
well as their parents, teachers, counselors, community service providers and
other supportive adults to identify and meet student needs based on intake
interviews and individually tailored success pians.

1. To ensure fidelity to the intended design of the program, the Agency shall
employ only qualified candidates as Student Support Advocates, he.,
candidates with a minimum of a B.A. or B.S. in social work, psychology or
equivalent work experience in social services or another related field,
The Agency shall provide SSA qualifications to the County upon request.

2. The Agency shall adhere to the staffing model and minimum hiring
qualifications identified in this Contract; no changes shall be made without
prior written approval from the County.

3. Any services provided that do not meet the stated expectations will not be
reimbursed.

4. The Agency shall notify the County in writing of changes to its staffing
assignments within ten (10) days of any change.

Exhibit B

S5A-15-81-01-290
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. The Agency shall prioritize the recruitment of at-risk students who are, or
have family members who are, struggling with chemical dependency, mental
iliness andf/or meeting basic needs. All services shail be delivered in a
culturally sensitive manner.

1. Program participants shall be identified based on prevalence of risk
factors, such as: school success issues, poor peer relations, family
conflict, abuse, housing issues or homelessness, aggressive or violent
behavior, or economic disadvantage.

2. Students shall be referred fo the SSA Program by teachers,
administrators, school counselors, parents and through self-referral.

The Agency shall ensure its staff is aware of the SSA Program and its
referral process through all-hands email notification, all-staff meeting
presentations, or other means of agency-wide communication.

. SSA’s shall conduct targeted outreach to homeless students for homeless
support setvices. Support services are defined as client connection to a
coordinated entry site, verified engagement with a Homeless Prevention
Navigator, and/or through engagement in eviction prevention services. SSA's
shall coordinate with their school's McKinney-Vento staff to ensure these
students are receiving the support they need. This includes meeting reguiarly
with families to assess ongoing needs, assisting the family in making a plan to
achieve identified goals, and providing crisis intervention as needed.

. SSA’s shall work with each student to identify their strengths and challenges
and develop an individualized student success plan. The content and format
of the student success plan shall be negotiated with the County. SSA’s shall
monitor each student's success plan and review progress with the student
and their family. As students’ progress through the program, SSA’s shall help
them to identify other caring adults who may provide support, guidance and
advocacy. SSA’s shall maintain connections with the student, their family and
other caring adults to provide ongoing support and resources.

- SSA’s shall assist students and their families with navigating complex social
service systems such as DSHS, housing, mental heailth or chemical
dependency treatment, and juvenile courts. Advocates shall also provide
general support for students and their families who may not have access to
other community supports.

. SSA’s shall assist students and families without medical care coverage to
enroll in Washington Apple Health.

. Each SSA shall have a dedicated office space at their assigned school
equipped with a computer and internet service.

Exhibit B
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Where practical, the SSA’s office shall be located apart from the school
discipline area and in a high traffic location for ease of access.

General hours of operation shall be during the school day, but flexibility of
scheduling is a priority of this Contract. Early morning, evening, or even
weekend appointments, including home visits, shall be scheduled based on
the needs of each student and their family.

1. When general office hours are not observed, i.e. during school holidays or
other scheduled vacation periods that exceed three (3) days in duration,
the Agency shall maintain and monitor a central voicemail account, or
SSA Helpline, to ensure continuity of service.

2. SSA’s shall be available to provide services during each school vacation
period, as negotiated with the County.

SSA’s shall participate in periodic Learning Community meetings and/or
training events facilitated by the County. It is anticipated that these
professional development meetings will occur quarterly, more or less, at the
discretion of the County. The County will notify the Agency at least two (2}
weeks prior to the scheduled date of the meeting.

CONSULTATION

SSA's shall provide program support and consultation to other Student Support
Advocate program sites. Support and consuitation provided to these sites shall
be invoiced as professional service hours commensurate with each SSA's
current hourly rate, detailed in Approved Contract Budget, Exhibit C.

A

To report on the intended outcomes of this program, SSA’s shall have access
to the Agency’s School Information System database, and shall maintain
accurate records identifying program participants, services provided, referrals
made, and the outcomes of those services.

The Agency shall report client level data for audit and research purposes
including: Student Name (First, Middle and Last); Date of Birth; Gender; and
Race/Ethnicity. This data shall be made available electronically to the County
on a disk or other negotiated medium.

Exhibit B
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SNOHOMISH COUNTY
HUMAN SERVICES DEPARTMENT

EXHIBIT C

APPROVED CONTRACT BUDGET
COST REIMBURSEMENT

PROGRAM TITLE: _Edmonds Student Support Advocate Program

AGENCY: Edmonds School District

ADDRESS: __ 20420 68th Avenue W. Lynnwood, WA 98036

CONTRACT PERIOD: 01/01/2015 TO 1213112015

REVENUE SOURCES:
FUNDS AWARDED UNDER CONTRACT:

REVENUE SOURCE AMOUNT
County: 1/10™ of 1% Sales Tax $157,000.00
TOTAL FUNDS AWARDED: $157,000.00

NON-FEDERAL MATCHING RESOURCES:

TOTAL NON-FEDERAL RESOURCES: $§ 0.00
MATCH REQUIREMENTS FOR CONTRACT: PERCENTAGE: N/A AMOUNT: _N/A
OTHER PROGRAM RESOURCES (Identify).
SOURCE PERIOD AMOUNT
In Kind Costs C1/2015 ~ 12/2015 $10,803.00
TOTAL OTHER
RESOURCES $10,803.00

Exhibit C
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SNOHOMISH COUNTY
HUMAN SERVICES DEPARTMENT

EXPENDITURES
BAR CATEGORY FUND SOURCE: | FUND SOURCE: MATCHING TOTAL OTHER

S 110" of 1% RESOURCES RESOURCES
# Sales Tax
10 | Salaries/Wages $111,729.00 $111,729.00 $5,358.00
20 | Benefils 42 ,177.00 42,177.00
30 | Supplies 294,00 204.00
41 i Prof. Services 1,000.00 1,000.00
42 | Postage 0.00
42  Telephone 0.00
43 | Mileage/Fares 300.00 300.00
43 | Meals 0.00
43 |lodging 0.00
44 | Advertising 0.00
45 | Leases/Rentals 0.00
46 | Insurance 0.00
47 1 Utilities 0.00
48 | Repairs/Maint. 0.00
49 i Printing 0.00
48 [ Dues/Subscript. 0.00
49 | Registr/Tuition $1,500.00 $1,500.00
84 | Machinery/Equip 0.00

Indirect Costs £.00 5,445.00

TOTAL $157,000.00 $ 0.00 $ 0.00 $157.000.00 $10,803.00

Amounts include rounding adjustments.
Exhibit C
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SNOHOMISH COUNTY

HUMAN SERVICES DEPARTMENT

EXPENDITURE NARRATIVE
AMOUNT TYPE OF EXPENDITURE: i.e. Salaries: 40% Program person, etc.
Benefits: FICA, MEDICAL, etc.
Communications: Postage, Telephone, efc.
$111,729.00 Salaries: 3.0 FTE ESPI Student Support Advocates average $22.17 per hour each for
35 hours per week at 4 weeks per month paid over 12 months
42,477.00 Benefits: FICA, Medical, Retirement, Disability
294.00 Supplies: Misc. Office Supplies
1,000.00 Professional Services: Student Support Advocate consultation to SSA Expansion Sites
at current SSA hourly rate for salaries.
300.00 Mileage: for Advocacy Home Visits, Community Agency Appointments, Court Hearings,
and Program Trainings @ $0.575 per mile.
1,500.00 Registration Fees: for 3 ESPI Advocates Professional Technical requirements @ $500
each
$157,000.00 TOTAL

{Amounts include rounding adjustments.)

Exhibit C
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SNOHOMISH COUNTY

HUMAN SERVICES DEPARTMENT

DETAIL SALARIES/WAGES
% OF TIME TOTAL MONTHLY CHG TOTAL CHG TO
POSITION FTIPT TO FUND FUND MONTHLY TO FUND FUND
Student Support FT 100% 1’1 0" of $9,311.00 $9,311.00* $111,729.00
Advocates 1 "’Tii'es
(3.0 FTE)

* Amounts include rounding adjustments. Monthiy

District’s and Advocates’ schedules.

charge to fund is an average that will vary depending on the School

Exhibit C
SA-15-81-01-200
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EXHIBITD

INSTRUCTIONS FOR PREPARING SNOHOMISH COUNTY COST
REIMBURSEMENT INVOICE AND AGENCY CERTIFICATION FORMS

All applicable spaces must be completed in order to process the invoice for payment.

A. INVOICE

1.

Number - The number of the report being submitted. The first invoice report is
“1,” the second is *2,” and so on.

Estimated/Actual - Is this invoice for actual costs or is it an estimate of actual
costs. Check the appropriate box.

Amount of Payment - The doliar amount you are requesting.

Contracting Agency Name_and Address - Your agency/organization name with
complete address.

Contract Number - Taken from near the top of the face sheet of your contract.

Project Title - Taken from the contract fact sheet.

Contract Manager - The person responsible for managing the contract in your
agency.

Reporting Period - The period of time for which you are requesting payment;
preferably on a monthly basis. (i.e. 4/1/12 to 4/30/12).

Authorizing Signature - The approved agency signature taken from the Contract
Signature Authorization Form.

10. Date - The date the invoice is signed.

11.Current Expenditures - The amount you are invoicing the County for on this

invoice. (Note: Expenditures must not exceed the budgeted amounts for
each line item as set forth in the contract.)

12.Contract To Date Expenditures - The totals for each line item that have been

invoiced up through the reporting period. (Note: Expenditures must not
exceed the budgeted amounts for each line item as set forth in the
contract.)

Exhibit D
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13. Contract Budget - The total amount budgeted by line item on the Contract. You

may get this information from Exhibit C, Contract Budget.

14. Budget Balance - The difference between the Contract To Date Expenditures

Column and the Contract Budget Column.

15. Contracting Agency Matching Funds - Include match for current period and the

total match for the contract to date.

16. Reviewed for Payment - Please leave blank.

17. Authorized Fund - Please leave blank.

B. AGENCY CERTIFICATION FORM (This must be submitted with each invaice)

1.

Authorized Signature - The approved agency signature taken from the Contract
Signature Authorization Form.

Voucher/Check # - The voucher or check number identifying the item in the
agency's accounting system.

Agency - The name of the person or business owed.
BARS# - The number corresponding to the ones on the Invoice

Invoice/Reference # - Invoice number or other type of reference number from the
Agency.

Description - Brief transaction description.
Amount - Total amount of check or voucher written.

Charged to: Non-Grant/Grant - The amount charged to the grant should equal
the amount in the “Current Expenditures” column on the Invoice Form. The
amount charged to the Non-Grant is the matching funds and any other funds
being used with this project but not charged to our grant.

Total - Total the “Amount” column and the ‘Charged to” NON-GRANT/GRANT”
columns. The “Grant’ column should equal the total of the “Current
Expenditures” column on the Invoice Form. The Non-Grant column should equal
the difference between the “Amount” column and the "Grant” column.

IF YOU HAVE ANY QUESTIONS, PLEASE FEEL FREE TO CONTACT THE GRANT
ACCOUNTANT AT 388-7222 OR THE FISCAL COMPLIANCE OFFICER AT 388-7243.
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M Number

INVOICE-Cost Reimbursement Contracts
Snohomish County Human Services Department-3000 Rockefeller, M/S 305, Everett, WA 98201

Estimated: D Actual: l___l Amount of Payment: _$
Contracting Agency Name and Address: Contract #: SA-15-81-01-290
Edmonds Schoof District Project Title: Edmonds SSA Program
20420 68" Avenue W, Contract Manager:  Mary Wysocki
Lynnwood, WA 98036 Reporting Period: To:
AUTHORIZING SIGNATURE: DATE:
(sign in ink}
SuUB Account Title Current Contract To Date Contract Budget
OBJ Expenditures Expenditures Budget Balance

10 | Salaries/Wages

20 | Personal Benefits

30 | Supplies

40 | Prof. Services
42 | Postage

42 | Telephone

43 | Mileage

43 | Meals

43 | Lodging

44 | Advertising

45 | Op. Rentals/Leasing

48 | Insurance

47 | Utilities

48 | Repair/Maintenance

49 | Printing/Copying

49 | Dues/Subscriptions

49 | Registration/Tuition

64 | Machinery/Equipment

TOTALS

CONTRACTING AGENCY MATCHING FUNDS: REVIEWED FOR PAYMENT:
CURRENT PERIOD: 3

AUTHORIZED FUND:
CONTRACT TO DATE: $

ATTACH: AGENCY CERTIFICATION FORM

Exhibit D
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SNOHOMISH COUNTY E ; ;
HUMAN SERVICES DEPARTMENT
3000 Rockefeller, M/S 305
Everett, WA 98201

AGENCY CERTIFICATION FORM
Agency Certification: | hereby certify under penalty of perjury that the items and totals listed herein

are proper charges for materials, merchandise, or services furnished to Snchomish County, and that

all goods furnished and/or services rendered have been provided without discrimination on the
grounds of race, creed, national origin, handicap, sex, or age.

AUTHORIZING SIGNATURE:

DATE:
{sign in ink)
Voucher Invoice Total Charged To:
Check # Agency BARS | Refer. Description Amount Non- Grant
# # Grant
(Use Additional Pages as Necessary) Total:

Exhibit D
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EXHIBITE
LABOR HARMONY REQUIREMENT

Adopting Written Contracting Policies for Certain Human Services Contracts
in Accordance With SCC 2.400.067

On March 25, 2009, the Snohomish County Council passed Ordinance No. 09-011
refating to contracts for all home care services and for those services funded by
revenues derived from the tax imposed by SCC 4.25.010. The ordinance requires the
Snohomish County Executive to adopt such written contracting policies as he
determines necessary “to prevent or mitigate service disruptions caused by labor unrest
within private sector providers of home care services, chemical dependency or mental
health treatment services, or therapeutic court services, that would harm vuinerable
members of the community, compromise the efficient delivery of county services, or
adversely impact law enforcement services provided by the county" (SCC
2.400.067(1)). For purposes of these policies, the services described in SCC
2.400.067(1) are hereinatfter referred to as the “Services.”

No Service Disruption Guarantee

The Agency agrees to maintain an appropriate level of service at all times in order to
prevent or mitigate disruptions to the contracted-for services caused by labor unrest.
The Agency agrees to sign a guarantee that appropriate levels of service will be
maintained by the Agency at all times specified in the contract (hereinafter, a “No
Service Disruption Guarantee”, which is attached as Attachment A to this Exhibit).
Provided, however, that the provision of a signed, enforceable agreement (including but
not limited to a collective bargaining agreement) between the Agency and the exclusive
bargaining representative of the contractor's employees who are essential to the
delivery of Services may substitute for the contractor's signing of a No Service
Disruption Guarantee, so long as that signed agreement includes a No Service
Disruption Guaraniee and both the Agency and the exclusive bargaining representative
agree to the substitution.

Labor Harmony Plan

The Agency will, unless exempted under Section VI below, submit a plan to address
how the Agency will make every good faith effort to resolve labor disputes without
disrupting contracted-for services.

A. if the employees of the Agency who are essential to the delivery of Services
have an exclusive bargaining representative when the County contract or
contract amendment is executed, that representative must jointly develop and
approve the Labor Harmony Plan.
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If, during the course of the term of a contract for services, a labor organization
informs the Agency and the County in writing that it is seeking to become the
exclusive bargaining representative of the employees essential to the delivery of
Services, the County will notify the Agency and the labor organization within
seven (7) days that they must jointly submit to the County a Labor Harmony Plan
to avoid service disruption (hereinafter, the “Notice”). If, after ninety (90)
calendar days from the date of Notice, the Agency and the labor organization
have not reached an agreement on a labor harmony plan and submitted it to the
County, then the arbitration provision contained in Section V, below, shall apply.

If the same labor organization is subsequently certified as the exclusive
bargaining representative for the contractor's employees who are essential to
the delivery of Services during the course of the term of a contract for Services,
an updated Labor Harmony Plan jointly agreed to by the Agency and that
exclusive bargaining representative must be submitted to the County by the
Agency within ninety (90) calendar days from the date of certification of the labor
organization as the exclusive bargaining representative or from the date of its
voluntary recognition. If, after ninety (90) calendar days from the date of
certification or recognition, the Agency and the labor organization have not
reached an agreement on a labor harmony plan and submitted it to the County,
then the arbitration provision contained in Section V, below, shall apply.

The Labor Harmony Plan must be signed by the Agency and the tabor organization or
collective bargaining representative, as the case may be, and may (but is not required
to) be contained in a collective bargaining agreement signed by the employer and the
representative if that agreement includes a No Service Disruption Guarantee and if it
will be in effect during the full term of a contract for Services. A collective bargaining
agreement that will expire before the end of the contract period may only serve as the
Labor Harmony Plan if it is supplemented by a Labor Harmony Plan signed by the
employer and the representative that addresses how the Agency will make every good
faith effort to resolve labor disputes without disrupting contracted-for services during the
portion of the contract period not covered by the agreement.

Hl. Sanctions For Noncompliance

A

Any efforts by the County to bring applicable service contractors into compliance
with these requirements must be consistent with the County's proprietary
interest in preventing or mitigating disruptions in Services caused by labor
unrest.

A Contractor’s failure to submit a No Service Distuption Guarantee and, unless
exempted under Section VI below, a Labor Harmony Plan fo the County in
accordance with these requirements may result in a denial of that contractor's
application to contract for Services.
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C. A Contractor's failure to maintain its No Service Disruption Guarantee and,
unless exempted under Section VI below, to follow its Labor Harmony Plan may
result in the mid-term termination of that contractor's contract for Services.

D. In addition, the County may, in its sole discretion, deduct from the compensation
that would otherwise have been paid to an Agency of Services the cost to the
Gounty of mitigating the impact on its clients caused by disruption of Services in
violation of the contractor’s No Service Disruption Guarantee.

E. If the Agency and an exclusive bargaining representative, if any, do not take
progressively responsible steps to restore Services within a reasonable period of
time after a service disruption caused by labor unrest, such determination to be
made in the sole and absolute discretion of the County, the County may
terminate the contractor’s contract for cause.

F. A history of disruptions to Services due to labor unrest may also result in a
disqualification of the Agency from the award of future County contracts for
Services.

. Appeals Of Sanctions

An Agency may choose to appeal the imposition of the sanctions described above, such
appeal to be submitted in writing to the Director of the Snohomish County Human
Services Department within thirty (30) calendar days of their assessment by the County.
All appeals will be reviewed and decided within 15 calendar days of submittal by a panel
of three (3) persons appointed by the County Executive, one of whom shall be the
Director of the Snohomish County Human Services Department. None of the three (3)
persons shall be employed by either the Agency or the labor organization. The review
on appeal shall be limited to whether there was a reasonable basis for the original
imposition of sanctions. The decision of the panel will be final, after which no further
appeals will be accepted by the County.

Arbitration Procedures

if a Agency and a labor organization or collective bargaining representative cannot
agree on a Labor Harmony Plan as provided in §§ lI.B and 11.C above, either or both
may submit the matter to a neutral third-party arbitrator. The arbitrator's decision will not
in any way establish the terms of a collective bargaining agreement unless both parties
agree to the terms.

In determining the appropriateness and efficacy of the parties’ proposals, the arbitrator
shail compare the parties' proposals with agreements entered into by other employers
and labor organizations involving services similar to the Services under similar working
conditions and with other similarly situated employees in comparable communities in
the state of Washington unless an inadequate number of comparable employers exists
within the state of Washington, in which case comparable communities in the Pacific
Northwest may be considered.
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Vi. Exemptions

A. When the employees of an Agency who are essential to the delivery of Services are
not represented by an exclusive bargaining representative and when no labor
organization has notified the Agency that it is seeking to become the exclusive
bargaining representative of those employees, an Agency will be exempted from
submitting a Labor Harmony Plan.

B. The County may, in its sole and absolute discretion, determine that its proprietary
interests may be harmed if it refuses to contract with an Agency as a result of this
policy. Among the factors that the County may consider in making this determination
are whether the County has the ability to contract with another Agency that:

1. Could provide the same Services with comparable cost and quality;
2. Has a record of avoiding labor unrest, and
3. Has, if applicable, submitted a Labor Harmony Plan to the County.

C. In addition, if the labor organization or collective bargaining representative refuses to
engage in arbitration with an Agency after the contractor’s efforts to meet have been
rebuffed and the Agency has requested arbitration, the Agency may be relieved of
its obligation to engage in arbitration to develop its Labor Harmony Plan.

VIl. Severability

If any section, subsection, sentence, clause, phrase, portion or part of these written
contracting policies is for any reason held to be invalid or unconstitutional by any court
of competent jurisdiction, such decision shall not affect the validity of the remaining
portion of these policies.
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ATTACHMENT A, EXHIBIT E

NO SERVICE DISRUPTION GUARANTEE

This Contract is subject to the provisions of SCC 2.400.067 and the Labor Harmony
Requirements, Exhibit E. Those requirements include, but are not limited to, the
following:

A. The Agency agrees to maintain appropriate levels of Services at all times in order to
prevent disruptions caused by labor unrest at all times specified in the Statement of
Work, Exhibit B or amended Exhibit B. In addition, the Agency agrees to work jointly
with the Department of Human Services to mitigate the impact on recipients of any
disruptions in Services that may occur despite the Agency’s best efforts to avoid
them.

B. This No Service Disruption Guarantee is a material element of the Contract. Failure
of the Agency to comply with this Guarantee shall be deemed a breach of the
Contract. The specific requirements, possible alternatives, sanctions for non-
compliance, and appeals process described in Exhibit E shall apply to this Contract.

C. A signed, enforceable agreement (including but not limited to a collective bargaining
agreement) between the Agency and the exclusive bargaining representative of the
Agency’s employees who are essential to the delivery of Services may substitute for
the Agency’s signing of a No Service Disruption Guarantee, provided:

1. The signed agreement includes a No Service Disruption Guarantee;

2. Both the Agency and the exclusive bargaining representative agree to the
substitution; and

3. The agreement is valid for the duration of this Contract.

. - Zﬁé 7 ‘A—aﬁr

ate

Signature

Mick 4 Brocsoit - §up ernrendent

Name and Title

If a signed, enforceable agreement between the Agency and the exclusive bargaining
representative that includes a No Service Disruption Guarantee is submitted with this
Contract in lieu of the signing of this No Service Disruption Guarantee, initial here

Attachment A, Exhibit E

SA-15-81-01-280

Edmonds School District — Edmonds Student Support Advocate Program
Page 1 of 1



EXHIBIT F
QUARTERLY REPORT

EDMONDS STUDENT SUPPORT ADVOCATE PROGRAM

Date sent to Snohomish County: Date Received by County:

Quarterly Reports for Time Period:

[ ]January 01, 2015 to March 31, 2015 Due Date: April 10, 2015

[ 1April 01, 2015 through June 30, 2015 Due Date: July 10, 2015

[ 1dJduly 01, 2015 through September 30, 2015 Due Date: October 10, 2015
[ ] October 01, 2015 through December 31, 2015 Due Date: January 6, 2016

*The fourth quarterly report shall be atfached to the Annual Report

Information Required to be Submitted Quarterly

Year to Date Unduplicated Students:

Edmonds-Woodway High 1 2n 3™ 4" YTD
Quarter | Quarter | Quarter | Quarter | Cumulative

# of active students:

# of new students:

# of continuing students:

# of limited contact students (1-2 times of contact):

# of afterhours appointments at school:

# of home visits:

Coliege Place Middie (optional) 1t 2™ 3 4" YTD
Quarter | Quarter | Quarter | Quarter | Cumulative

# of active students:

# of new students:

# of continuing students:

# of limited contact students (1-2 times of contact)::

# of afterhours appointments at school:

# of home visits:
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Meadowdale High

1St
Quarter

2nd
Quarter

3rd
Quarter

4th
Quarter

YTD
Cumutlative

# of active students;

# of new students:

# of continuing students:

# of limited contact students {1-2 times of contact):

# of afterhours appointments at school:

# of home visits:

Meadowdale Middle {(optionat)

151
Quarter

2nd
Quarter

Srci
Quarter

4§h
Quarter

YTD
Cumulative

# of active students:

# of new students;

# of continuing students:

# of limited contact students (1-2 times of contact):

# of afterhours appointments at school:

# of home visits:

Mountlake Terrace High

1St
Quarter

2nd
Quarter

3rd
Quarter

4th
Quarter

YTD
Cumutative

# of active students:

# of new students:

# of continuing students:

# of limited contact students (1-2 times of contact):

# of afterhours appointments at school;

# of home visits:

Brier Terrace Middle {optionai)

15!
Quarter

zﬁd
Quarter

3I‘d
Quarter

4lh
Quarter

YTD
Cumulative

# of active students:

# of new students:

# of continuing students:

# of limited contact students (1-2 times of contact):

# of afterhours appointments at schook:

# of home visits:
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Lynnwood High

18!’
Quarter

2nd
Quarter

3rd
Quarter

4(11
Quarter

YTD
Cumulative

# of active students:

# of new students:

# of continuing students:

# of limited contact students (1-2 times of contact):

# of afterhours appointments at school:

# of home visits:

Alderwood Middle (optional)

131
Quarter

2nd
Quarter

3rd
Quarter

4(?!
Quarter

YTD
Cumulative

# of active students:

# of new students:

# of continuing students:

# of limited contact students {1-2 times of contact):

# of afterhiours appointments at school:

# of home visits:

Overall YTD Cumulative

1st
Quarter

2nd
Quarter

3rd
Quarter

4th
Quarter

YTD

Cumulative

# of active students:

# of new students:

# of continuing students:

# of limited contact students (1-2 times of
contact):

# of home visits:

Totals

Name of Person Completing Form:

Telephone number:

Email Address:
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EXHIBIT H
HIPAA ADDENDUM

EDMONDS STUDENT SUPPORT ADVOCATE PROGRAM

PURPOSE

The purpose of this Addendum is to provide assurances regarding responsibilities
to maintain strict confidentiality under applicable federal and state laws and
regulations relating to client medical information, financial information and other
patient identifiable heaith information to which Agency gains access under this
Contract (collectively "Protected Health Information” or "PHI", as defined below).

DEFINITIONS

HIPAA: means the Health Insurance Portability and Accountability Act of 1996, as
codified at 42 USC 1320d-d8.

HIPAA Regulations: means those regulations set out at 45 CFR 160 and 164.

Individual: means the person who is the subject of PHI and includes a person who
qualifies as a personal representative in accordance with 45 CFR 164.502(q).

PHI: has the same meaning as set forth in 45 CFR 160.103.

COMPLIANCE

Agency shall perform ali Contract duties, activities and tasks in compliance with
HIPAA and the HIPAA regulations. Agency shall implement policies and
procedures to safeguard and maintain PHI in accordance with the requirements of
state and federal law. In the event of a conflict in interpretation of Contract terms
refevant to HIPAA, the language and intent of this Addendum shall control.

USE AND DISCLOSURES OF PHI

Agency is limited to the following permitted and reqguired uses or disclosures of the
PHI: Agency shall only use or disclose PH! as required to perform the services
specified in this Contract or as required by law, and shall not use or disclose such
PH! in any manner inconsistent with the use and disclosure restrictions placed on
DSHS by the HIPAA regulations or its corresponding policies and procedures,
Agency shall protect PHI from, and shall establish appropriate safeguards to
prevent, the unauthorized disclosure of PHI in accordance with the terms and
conditions of this Addendum and state and federal law, including any regulations
governing the security of PHI and the transmission, storage or maintenance of
Exhibit H

SA-15-81-01-290

Edmonds School District — Edmonds Student Support Advocate Program
Page tof 3



electronic data that contains PHI for as long as the PHI is within its possession and
control, even after the termination or expiration of this Contract.

REPORT OF UNAUTHORIZED USE OR DISCLOSURES OF PROTECTED
HEALTH INFORMATION

Agency shall report in writing all unauthorized uses or disclosures of PHI to the

- County within five (5) working days of becoming aware of the unauthorized use or

VL

V.

Viil.

IX.

disclosure of the PHI.
THIRD PARTY AGREEMENTS

If subcontracting is permitted under the terms of this Contract, then Agency shall
enter into a written agreement with such agent, subAgency, independent Agency,
volunteer, or any other third party with access to PHI, that contains the same
terms, restrictions, and conditions as this Addendum.

CONSENT TO AUDIT

Agency shall give reasonable access to PHI, records, books, documents,
electronic data and/or all other business information received from, or created or
received by Agency on behalf of the County or DSHS, to the Secretary of the U.S.
Department of Health and Human Services or designee and/or to DSHS for use in
determining DSHS' compliance with HIPAA privacy reguirements.

RETURN OF INFORMATION

Agency shall, within ten (10) working days of termination or expiration of this
Contract, in accordance with Contract termination and expiration procedures, and
at the discretion of the County, either return or destroy all PHi, including PHI in
possession of third parties under contract to the Agency.

ACCOUNTING OF DISCLOSURES

Agency shall document all disclosures of PHI and information related to such
disclosures. Within ten (10) working days of a request from the County, Agency
shall provide the County with an accounting of those disclosures of PHI, as
required by 45 CFR 164.504 and 164.528.

PHI AMENDMENT

Agency shall, within ten (10) working days of a request from an Individual, provide
the County or DSHS with information regarding amendment of PHI maintained by
Agency. Agency will, as directed by DSHS or the County, thereafter incorporate
any amendments fo the PHI maintained by Agency. 45 CFR 164.526,
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Xl

XIl.

PHI ACCESS

Agency shall provide the County or DSHS with reasonable access to PHI in ifs
possession, or as directed by the County or DSHS, Agency shall provide an
individual with reasonable access to such PHI. 45 CFR 164.524.

INDIVIDUAL’S ACCESS TO INFORMATION

If an individual asks Agency for an accounting of disclosures of PHI, or for access
to or amendment of PHI in Agency's possession, Agency shall within two (2)
working days forward the request to the County for response.
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BASIC TERMS AND CONDITIONS

THIS DOCUMENT of Basic Terms and Conditions, hereinafter referred to as the “Agreement,”
is entered into by and between Snohomish County, a political subdivision of the State of
Washington, on behalf of its Human Services Department, hereinafter referred to as “County,”
and Edmonds School District #15, hereinafter referred to as “Agency.”

PURPOSE

it is the purpose of this document to establish appropriate basic terms and conditions
which may be incorporated by reference into subsequent contracts between the County
and the Agency for social and health services funded in whole or in part by or through
the County. This document has no independent force or effect.

DEFINITIONS

As used throughout this Agreement and any Contract incorporating this Agreement,
unless specified otherwise, the following terms shall have the meanings set forth below:

A. "Acquisition costs” shall mean that amount expended for property, excluding interest,
plus, in the case of property acquired with a trade-in, the book value (acquisition cost
less the amount depreciated through the date of trade-in) of the property traded in.
Property which was expended when acquired has a book value of zero when traded
in.

B. “Agency” shall mean the entity that is a party to this Agreement, and includes the
Agency’s officers, directors, trustees, employees and/or agents unless otherwise
stated in this Agreement. For purposes of this Agreement, neither the Agency nor
its officers, directors, trustees, employees or agents shall be considered an
employee of the County.

C. “Assignment” shall mean the act of transferring the rights and obligations of a party
under this Agreement or any Contract to another not party fo this Agreement or any
Contract.

D. "BARS” shalt mean the “Budgeting, Accounting, and Reporting System for Counties
and Cities and Other Local Governments,” as now or hereafter amended, issued by
the Office of the State Auditor, State of Washington, and the BARS Manual
Supplements issued by state agencies.

E. “CFR” shall mean the Code of Federal Regulations. All references in this
Agreement or any Contract to the CFR shall include any successor, amended, or
replacement regulation.

F. “Client” shall mean an individual who is eligible for or receiving services provided by
the Agency in connection with any Contract.

G. “Contract” shall mean any agreement between the County and the Agency that
incorporates this Agreement by reference.

H. “Contractor” shall mean an entity that agrees to provide the amount and kind of
services requested,; provides services only for those determined to be eligible; and
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provides services on a fee-for-service or per-unit basis with contractual penalties if it
fails to meet program performance standards.

“Debarment” shall mean an action taken by a federal official to exclude a person or
business entity from participating in transactions involving certain federal funds.

“Director” shall mean the Director of the Snohomish County Human Services
Department and/or the delegate authorized in writing to act on the Director's behalf.

‘Equipment” shall mean an article of nonexpendable, tangible personal property or
information technology systems and software having a useful life of more than one
(1) year and an acquisition cost of $5,000 or more per unit.

"HIPAA" shall mean the Health Insurance Portability and Accountability Act of 1996
(Pub. L. No. 104-191, 79 Stat. 1836), as codified at 42 U.3.C. §§ 1320d-d8, and its
implementing regulations set forth at 45 CFR Parts 160 and 164.

. “Nonexpendable personal property” shall mean tangible personal property having a

useful life of more than one (1) year and an acquisition cost of $500 or more per unit.
“OMB” shall mean the federal Office of Management and Budget.

“Personal Information” shall mean information identifiable to any person, including,
but not limited to, information that relates to a person’s name, health, finances,
education, business, use or receipt of governmental services or other activities,
addresses, telephone numbers, social security numbers, driver license numbers,
other identifying numbers, and any financial identifiers.

“Personal property” shall mean property of any kind except real property.

‘RCW" shall mean the Revised Code of Washington. All references to RCW
chapters or sections shall include any successor, amended, or replacement statute.
Pertinent RCW chapters and sections can be accessed at http://sic.leg.wa.gov/.

“‘Real property” shall mean any interest in land, including land improvements,
structures, and appurtenances thereto, excluding movable machinery and
equipment.

“Regulation” shall mean any federal, state, or local regulation, rule, or ordinance.

“Secure Area” shall mean an area to which only authorized representatives of the
entity possessing the Personal information have access. Secured Areas may
include buildings, rooms, or locked storage containers (such as filing cabinets) within
a room, as long as access to the Personal Information is not available to
unauthorized personnel.

"Subcontract” shall mean any separate agreement or contract between the Agency
and a Subagency to perform all or a portion of the duties and obligations that the
Agency is obligated to perform pursuant o this Agreement or any Contract.

“Subagency” shall mean any person, partnership, corporation, association, or
organization, not in the employment of the Agency, who is performing under contract
with the Agency in any tier, all or part of any services under any Contract
incorporating this Agreement.
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W. “Subrecipient” shall mean a non-federal entity that expends federal awards received

from a pass-through entity to carry out a federal program, but does not include an
individual who is a bepeficiary of such a program. A Subrecipient may also be a
recipient of other federal awards directly from a federal awarding agency.

“Supplies” shall mean all tangible personal property other than equipment.
“Trusted System” includes only the following methods of physical delivery:

1. Hand-delivery by a person authorized to have access to the Confidential
Information with written acknowledgement of receipt;

2. United States Postal Service (USPS) first class mail, or USPS delivery services
that include Tracking, such as Certified Mail, Express Mail or Registered Mail;
and

3. Commercial delivery services (e.g., FedEx, UPS, DHL) which offer tracking and
receipt confirmation.

“Useful life” of property shall mean its useful life as based on the U.S. Department of
Treasury, Internal Revenue Service, policies and regulations on depreciation for
federal tax purposes, unless the Agency can document to the written satisfaction of
the County some different period.

“WAC” shail mean the Washington Administrative Code. All references to WAC
chapters or sections shall include any successor, amended or replacement
regulation. Pertinent WAC chapters or sections can be accessed at
hitp://slc.leg.wa.gov/.

ASSIGNMENT AND DELEGATION

The Agency shall not subcontract, assign, or delegate any rights or obligations under
this Agreement or any Contract, either in whole or in part, without the prior express
written approval of the County and the written assumption of the Agency’s obligations
by the third party.

SUBCONTRACTING

A. The Agency shall not subcontract work or services provided under any Contract
without obtaining the prior express written authorization of the County.

B. Subagencies are prohibited from subcontracting for direct client services without the
prior express written approval of the County.

C. The Agency shall be responsibie for the acts and omissions of its Subagencies.

D. At the County’s request, the Agency will forward to the County copies of
Subcontracts and fiscal, programmatic, and other material pertaining to
Subcontracts.

E. Every Subcontract entered into by the Agency under any Contract shall be in writing

and incorporate the following clauses of this Agreement, with word changes where
appropriate to properly identify the parties to the Subcontract:

1. Definitions;

2. Assignment and delegation;
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Subconfracting;

Duplication of effort;

Relationship of parties;
Debarment and suspension;
Conflicts of interest and kickbacks;
Covenant against contingent fees;

© o NG A~ W

Performance standards and licensing;

10. Services provided in accordance with law;

11. Compliance with funding source requirements;

12. Compliance with Snohomish County Human Rights Ordinance;
13. Nondiscrimination and affirmative action;
14.Noncompliance with nondiscrimination plan;

15. Client grievances;

16. Confidentiality;

17.Background checks;

18. Treatment of client assets;

19.Reports;

20. Maintenance of records;

21.Rights in data;

22.0wnership of material;

23.0wnership of real property, equipment and supplies;
24 Right of inspection and access;

25. Treatment of assets;

26. Procurement standards;

27.Fiscal accountability standards;

28. Audit requirements;

29.Insurance;

30.indemnification;

31. Responsibility;

32. Drug-free workplace; and

33.L.obbying and certification.

. If the Agency delegates responsibility for determining service recipient eligibility to
the Subagency, the Subcontract shall include:
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VI

VII.

1. A provision acceptable to the County that specifies how eligibility will be
determined,;

2. A provision acceptable to the County that specifies how service applicants and
recipients will be informed of their right to a hearing in the case of:

a. Denial or termination of service; and/or
b. Failure to act upon a request for service with reasonable promptness; and

3. A provision acceptable to the County that states Subcontract termination shall
not be grounds for a fair hearing for the service applicant or recipient under the
terms of this section if:

a. Similar services are immediately available in the County; or

b. Termination was the result of termination under the clause of this Agreement
captioned “Termination for Lack of Funding.”

G. The obligations, which shall be set forth in any Subcontract, include:
1. Performance of the Agency’s obligations under the Subcontract;

2. Only subcontracting with entities or persons that maintain appropriate license,
certification or government approvals when required;

3. Responsibility for Subagency compliance with the Subcontract terms, including
reporting procedures; and

4. Seeking appropriate administrative, contractual, or legal remedies for Subagency
breach of Contract terms.

DUPLICATION OF EFFORT

The Agency certifies that work to be performed under any Contract will not duplicate
any work to be charged against any other contract, subcontract, or other source.

RELATIONSHIPS OF PARTIES

The Agency will perform the services under this Agreement and any Contract as an
independent contractor and not as an agent, employee, or servant of the County or any
state or federal agency. The Agency, its agents and employees are not entitled to any
benefits or rights enjoyed by employees of the County or any state or federal agency.
The Agency shall direct and control Agency's own activities in providing services under
this Agreement, any Contract, and any Subcontract approved by the County. The
County shall only have the right to ensure performance. Nothing in this Agreement or
any Contract shall be construed to render the parties partners or joint ventures.

DEBARMENT AND SUSPENSION

All Contracts awarding federal resources are subject to the provisions of federal
Executive Order 12549 and federal Executive Order 12689, “Debarment and
Suspension,” including any amendments, as follows:

A. Agencies and Subagencies must not make any award or permit any award (contract
or subcontract) at any tier to any party which is debarred or suspended or is
otherwise excluded from or ineligible for participation in federal assistance programs
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VIH.

E.

under federal Executive Order 12549 and federal Executive Order 12689,
“Debarment and Suspension.” Agencies shall consult and require their Subagencies
at any tier, when charged as direct cost, {0 consult the consolidated list of “Parties
Excluded from Federal Procurement and/or Nonprocurement Programs” to assure
that they do not award federal grant funds to listed parties in violation of the federal
Executive Orders.

. If an Agency believes that there are compelling reasons for making an award to a

debarred, suspended, or voluntarily excluded person in a particular case, the
Agency may apply for a waiver from this requirement, pursuant to federal Executive
Order 12549. Such waivers will be granted only in unusual circumstances upon the
written determination, by an authorized federal agency official, of the compelling
reasons justifying the participation.

The Agency, by signature to this Agreement and to each Contract into which this
Agreement is incorporated, certifies that the Agency is not now or then presently
debarred, suspended, proposed for debarment, declared ineligible, or voluntarily
excluded from participating in any Contract by any federal department or agency.

The Agency also agrees to include the following required language in all
Subcontracts into which it enters, resulting directly from the Agency’s duty to provide
services under any Contract:

LOWER TIER COVERED TRANSACTIONS

1. The lower tier subagency certifies, by signing this contract, that neither it nor its
principals is presently debarred, suspended, proposed for debarment, declared
ineligible, or voluntarily excluded from participation in this transaction by any
Federal department or agency.

2. When the lower tier subagency is unable to certify to any of the statements in the
contract, such subagency shall attach an explanation to the contract.

The Agency shall notify the County within one (1) business day of any debarment
proceedings brought against it or any of its Subcontractors.

CONFLICTS OF INTEREST AND KICKBACKS

A

The Agency’s employees, subagencies, and board or committee members shall not
use, or give the appearance of using, their positions for the personal gain of
themselves or those with whom they have family, business, or other ties.

The Agency's employees, subagencies, and board or committee members shall not
have or acquire any interest, direct or indirect, which would conflict with the
performance of services under any Contract. The Agency shall not employ or
subcontract with persons who have conflicts of interest, nor appoint them as
members of its governing board or advisory committee(s).

Personnel and governing board or advisory committee policies of the Agency shall
include written standards of conduct governing conflict of interest and kickbacks.

Gratuities in the form of entertainment, gifts, or otherwise offered by the Agency or
an agent or representative of the Agency to any officer or employee of the County,
with a view towards securing any Contract or securing favorable treatment with
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respect to the awarding, amending, or the making of any determination, will render
any Contract voidable at the option of the County.

E. The County may, by written notice to the Agency, suspend or terminate any Contract
in whole or in part if it is found that any of the following laws, or their successors,
have been violated in obtaining this Agreement or any Contract, or in securing
favorable treatment with respect to the awarding, amending, or the making of any
determinations with respect to this Agreement, any Contract or any Contracts or
Subcontracts entered by the Agency or agencies contracting with the Agency under
authority of this Agreement:

1. Misconduct of Public Officers, Chapter 42.20 RCW,;
2. Ethics in Public Service, Chapter 42.52 RCW;,
3. Kickbacks from Public Works Employees, 18 U.S8.C. § 874.

F. Additionally, the County may, by written notice, suspend or terminate any Contract in
whole or in part with an Agency that is a local governmental entity if it is found that
the Agency has violated the Code of Ethics for Municipal Officers ~ Contract
interests, Chapter 42.23 RCW.

COVENANT AGAINST CONTINGENT FEES

The Agency warrants that no person or agency has been employed or retained on a
contingent fee for the purpose of seeking or obtaining this Agreement or any Contract.
This does not apply to legitimate employees or an established commercial or selling
agency maintained by the Agency for the purpose of securing business. In the event of
breach of this clause by the Agency, the County may at its discretion:

A. Terminate this Agreement and any Contract under the procedures discussed in
Section XLH without any liability;

B. Deduct from the Contract price or consideration, or otherwise recover, the full
amount of any such contingent fee; and

C. Seek such other remedies as are legally avaiiable.
NONWAIVER OF COUNTY RIGHTS

The County's failure to insist upon the strict performance of any provision of this
Agreement or any Contract, its failure to exercise any right based upon a breach
thereof, or its acceptance of any defective performance shall not constitute a waiver of
any rights under this Agreement or any Contract, unless stated to be such in writing
signed by an authorized representative of the County and attached to the original
Agreement or Contract.

PERFORMANCE STANDARDS AND LICENSING

The Agency shall comply with all applicable local, state, and federal licensing and
accrediting requirements/standards and any other standards or criteria established by
the County to assure the quality of services necessary for the performance of any
Contract.
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XH}.

XIV.

XV.

XV1.

SERVICES PROVIDED IN ACCORDANCE WITH LAW

The Agency and the County shall comply with all applicable laws, rules, ordinances,
codes, and regulations of local, state, and federal governments, as now existing or
hereafter enacted or amended in the performance of any Contract.

COMPLIANCE WITH FUNDING SOURCE REQUIREMENTS

The Agency shall comply with ail conditions, terms and requirements of any funding
source that wholly or partially funds the Agency's work under any Contract.

PROPRIETARY SOFTWARE APPLICATIONS

In the event the Agency accesses the County's proprietary software applications to
perform any work under any Contract, the Agency shall read and agree to the terms and
conditions of the software license agreement, and shall not violate the terms and
conditions of the software license agreement including, but not limited to:

A. Restricting the use of the software application to employees or subcontractors;
B. Not “pirating” or reverse engineering the software application; and/or

C. Otherwise using the application in any way that may harm the County or violate the
terms and conditions of the software license agreement.

COMPLIANCE WiTH SNOHOMISH COUNTY HUMAN RIGHTS ORDINANCE

It is the policy of the County to reject discrimination which denies equal treatment to any
individual because of his or her race, creed, color, national origin, families with children,
sex, marital status, sexual orientation, age, honorably discharged veteran or military
status, or the presence of any sensory, mental, or physical disability or the use of a
trained dog guide or service animal by a person with a disability as provided in
Washington's Law against Discrimination, Chapter 49.60 RCW, and the Snohomish
County Human Rights Ordinance, Chapter 2.460 SCC. These laws protect against
specific forms of discrimination in employment, credit tfransactions, public
accommodation, housing, county facilities and services, and county contracts.

The Agency shall comply with the substantive requirements of Chapter 2.460 SCC,
which are incorporated herein by this reference. Execution of this Agreement
constitutes a certification by the Agency of the Agency's compliance with the
requirements of Chapter 2.460 SCC. If the Agency is found to have violated this
provision, or to have furnished false or misleading information in an investigation or
proceeding conducted pursuant to this Agreement or Chapter 2.460 SCC, this
Agreement may be subject to a declaration of default and termination at the County's
discretion. This provision shall not affect the Agency's obligations under other federal,
state, or local laws against discrimination.

NONDISCRIMINATION AND AFFIRMATIVE ACTION

During the performance of any Contract, the Agency and its Subagencies, if any, shall
comply with federal and state laws against discrimination including, where applicable,
the state funding agency's nondiscrimination plan. Nondiscrimination requirements
include, but are not limited to:

A. Nondiscrimination in Employment:
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1. The Agency and its Subagencies, if any, shall not discriminate against any
employee or applicant for employment on the basis of race, color, sex, sexual
orientation, religion, national origin, creed, marital status, age, Vietnam era or
other veterans’ status, or mental or physical handicap.

2. The Agency and its Subagencies, if any, shall take affirmative action to ensure
that employees are treated without discrimination on the basis of race, color, sex,
sexual orientation, religion or national origin, creed, marital status, age, Vietnam
era or other veterans’ status, or mental or physical handicap. Such action shall
include, but not be limited to, the following: promotion, demotion, transfer,
termination, recruitment, advertising, training, apprenticeships, and rates of pay
or other forms of compensation and benefits.

3. The Agency and its Subagencies, if any, shall agree fo post in a conspicuous
place available to employees and applicants, employment notices provided by
the County setting forth the provisions of this nondiscrimination clause.

4. All solicitations, advertisements, or announcements for employees, volunteers,
and board or advisory committee members will include reference to the Agency’s
policy of nondiscrimination and affirmative action. Classified advertisements
shall include the initials "EEOC/AA”. All other solicitations, advertisements, or
announcements shall include the following statement:

All qualified applicants will receive consideration without regard to race,
color, sex, sexual orientation, religion or national origin, creed, marital status,
age, Vietnam era or other veterans’ status, or mental or physical handicap.

5. All Subcontracts awarded in excess of $10,000 by the Agency or any Subagency
shall contain a provision requiring compliance with federal Executive Order
11246 entitled “Equal Employment Opportunity,” as amended by federal
Executive Order 11375, and supplemented by 41 CFR Chapter 80.

6. Agencies with fifty (50) or more employees and government contracts of $50,000
or more in federal funds are required by Executive Order 11246 to deveiop and
implement a written affirmative action program.

B. Nondiscrimination in Client Services:

1. The Agency and its Subagencies, if any, shall not on the grounds of race, color,
sex, sexual orientation, religion, creed, national origin, marital status, age,
Vietnam era or other veterans' status, or mental or physical handicap:

a. Deny, restrict, limit, or treat differently qualified individuals for the purposes of
the participation in and the delivery of services and/or benefits made available
to others; or

b. Employ criteria or methods of selection of recipients, individually or as a
class, or administering services andf/or benefits that have the effect of
subjecting qualified individuals to discrimination or unequal treatment.

2. The Agency and its Subagencies, if any, shall abide by all provisions of Section
504 of the Rehabilitation Act of 1973 (Pub. L. 93-112, 87 Stat. 355) (the
“‘Rehabilitation Act”}, and the Americans with Disabilities Act of 1990 (Pub. L.
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XVIH.

XVIH.

XIX.

101-336, 104 Stat. 327, codified at 42 U.S.C. § 12101 ef seq.) (the “ADA"), and
any amendments, prohibiting discrimination against handicapped persons.

3. [f subcontracting has been authorized by the County, the terms required in this
Agreement and any additional appropriate safeguards against discrimination
shall be included in the Subcontract and shall be binding upon the Subagency in
order to prohibit discrimination or unequal treatment. The Agency shall ensure
full compliance with the provisions of this clause.

NONCOMPLIANCE WITH NONDISCRIMINATION PLAN

In the event of the Agency’s noncompliance or refusal to comply with the
nondiscrimination provisions in this Agreement, the County may rescind, cancel,
suspend, or terminate any Contract, as described in Section XLII of this Agreement, in
whole or in part, and declare the Agency ineligible for further Contracts with the County.
The County may, however, give the Agency a reasonable time to cure the
noncompliance, at the County's discretion.

CLIENT GRIEVANCES

A.

The Agency shall establish procedures through which applicants for and recipients
of services under any Contract may present grievances concerning the activities of
the Agency or any Subagencies related to service delivery. The procedures shall be
written and submitted to the County for approval. The Agency shall record and
maintain in writing all grievances and actions taken to resolve them.

The grievance procedures shall provide applicants and recipients with a review of
the Agency's decision before representatives of the Agency. Applicants for, and
recipients of, services described in the Statement of Work in any Contract shall be
informed of these grievance procedures and their right to seek reconsideration from
the Agency or the Division Manager for the Snohomish County Human Services
Department in the case of denial or termination of services and/or failure to act upon
a request for services with reasonable promptness.

If an applicant or recipient is dissatisfied with a response to a complaint by the
Agency or Division Manager for the Snohomish County Human Services
Department, the applicant or recipient may request a review by the Director of the
Snohomish County Human Services Department.

CONFIDENTIALITY

A

The parties may use Personal Information and other information gained by reason of
any Contract only for the purpose of the Contract. The County and Agency shall not
disclose, transfer, or sell any such information to any other party, except as provided
by law or, in the case of Personal Information, with the prior written consent of the
person or personal representative of the person to whom the Personal Information
pertains.

The Agency shall protect and maintain all Confidential Information gained by reason
of any Contract against unauthorized use, access, disclosure, modification or loss.
This duty requires the Agency to employ reasonable security measures, which
include restricting access to the Confidential Information by:
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1. Allowing access only to staff that have an authorized business requirement to
view the Confidential Information;

2. Physically securing any computers, documents, or other media containing the
Confidential Information;

3. Ensuring the security of Confidential information transmitted via fax (facsimile) by
verifying the recipient phone number to prevent accidental transmittal of
Confidential Information to unauthorized persons;

4. When ftransporting records containing Confidential Information outside of a
Secure Area, do one or more of the following as appropriate:

a. Use a Trusted System; and
b. Encrypt the Confidential Information, including:
(i} Email and/or email attachments; and

(i) Confidential Information when it is stored on portable devices or media,
including, but not limited to laptop computers and flash memory devices;
and

5. Sending paper documents containing Confidential Information via a Trusted
System.

B. To the extent allowed by law, at the end of any Contract term, or when no longer
needed, the parties shall return Confidential Information or cerify in writing the
destruction of Confidential Information upon written request by the other party.

C. Paper documents with Confidential Information may be recycled through a
contracted firm, provided the contract with the recycler specifies that the
confidentiality of information will be protected, and the Confidential Information
destroyed through the recycling process. Paper documents containing Confidential
information require special handling (e.g., protected health information) must be
destroyed through shredding, pulping or incinerations.

D. The compromise or potential compromise of Confidential Information must be
reported to the County coniact designated on any Contract within five (5) business
days of discovery for breaches of less than 500 persons’ protected data, and three
(3) business days of discovery for breaches of 500 or more persons’ protected data.
The parties must also take actions to mitigate the risk of loss and comply with any
notification or other requirements imposed by law.

F. The Agency may be required to provide additional safeguards and acknowledgment
of recipient rights under HIPAA, in accordance with the Agency's independent
HIPAA obligations or those required by any Contract.

BACKGROUND CHECKS

A. Any Agency which has a Contract to provide services, housing, or otherwise care for
vulnerable adults, developmentally disabled persons, juveniles, or children, or
provide child day care, early learning, or early childhood education services shall
ensure all staff and volunteers have a background check on file as per RCW
43.43.830-43.43.845.
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XXIH.

B. A background check must be completed at the time of employment or
commencement of volunteer duties.

C. If circumstances arise that cause a provider to guestion the need for another
background check, they are encouraged to implement another check. All persons
convicted of crimes listed in RCW 43.43.830 and RCW 43.43.842 are prohibited
from having access to program participants.

TREATMENT OF CLIENT ASSETS

Unless otherwise provided in any Contract, the Agency shall ensure that any adult client
receiving services from the Agency under any Contract has unrestricted access to the
client's personal property. The Agency shall not interfere with any adult client's
ownership, possession, or use of the client’s property. The Agency shall provide clients
under age eighteen (18) with reasonable access to their personal property that is
appropriate to the client’'s age, development, and needs. Upon termination or expiration
of any Contract, the Agency shall immediately release to the client and/or the client’s
guardian or custodian all of the client’s personal property. This section does not prohibit
the Agency from implementing such lawful and reasonable policies, procedures and
practices as the Agency deems necessary for safe, appropriate, and effective service
delivery (for example, appropriately restricting clients’ access to, or possession or use
of, lawful or unlawfui weapons and drugs).

REPORTS

The Agency shall timely provide to the County and to any state or federal funding
agency such financial, program, and other reports, in such formats as required by this
Agreement or any Contract.

MAINTENANCE OF RECORDS

A. The Agency shall retain for a period of six (6) years from the termination of any
Contract unless required otherwise by law:

1. All financial, statistical, participant, and other records (including medical and
treatment records) and supporting documentation;

2. All records for nonexpendable personal property;

3. Ali records to document performance of all acts required by law, regulation, this
Agreement or that Contract;

4. All records to demonstrate accounting procedures and practices that sufficiently
and properly document the Agency'’s invoices to the County under that Contract;
and

5. All records sufficient to substantiate the Agency's statement of its organization’s
structure, tax status, capabilities, and performance.

B. If any litigation or audit is initiated, or if a claim is instituted involving this Agreement
or any Contract, or a Subcontract entered pursuant to any Contract, the Agency
shall retain all related records until the litigation, audit, or claim has been finally
resolved.
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XXV.

RIGHTS IN DATA

All documents, program materials, books, manuals, films, reports, fiscal, and other data
developed by the Agency under any Contract shall be for the common use of the
Agency, the County, and the entity providing the funds for any Contract, subject to the
limitations herein or by further agreement of the parties, including the following:

A. The Agency shall not seek patent rights, or produce inventions, original books,
manuals, films, or other patentable or copyrighted materials created or developed
with funds provided by any Contract without the approval of the County. As to the
latter, the Agency acknowledges the County’s rights to ownership and protection of
the public interest in such intellectual property and to negotiate agreements for
reasonable royalty fees, administration, and protection of existing and future rights.
The Agency shall not affix any restrictive markings upon any data produced with
funds from any Contract, and if such markings are affixed, the County shall have the
right to modify, remove, or ignore such markings.

B. The County may duplicate, use, and disclose in any manner and for any purposes
whatsoever, and have others so do, all data delivered under a Contract. if a
Contract results in any copyrightable material or inventions, the County and the
entity providing the funds for that Contract reserve the right to a royalty-free, non-
exclusive and irrevocable license to reproduce, publish or otherwise use and to
authorize others to use, the work or materials covered by copyright for governmental
purposes, PROVIDED, that with respect to data not originated in the performance of
the Contract, such license shall be only to the extent that the Agency has the right to
grant such license without becoming liable to pay compensation to others because
of such grant. The Agency shall exert all reascnable effort to advise the County, at
the time of delivery of data furnished under a Contract, of all invasions of right or
privacy contained therein and of all portions of such data copied from work not
composed or produced in the performance of the Contract and not licensed under
this clause. The Agency shall report to the County promptly and in written detail
each notice or claim of copyright infringement received by the Agency with respect
to all data delivered under a Contract.

C. Ali books, informational pamphlets, press releases, research reports, articles, and
similar public notices prepared and released by the Agency for the services provided
by any Contract shall include the statement, “This project receives funding from the
Snohomish County Department of Human Services.” In addition, all such notices
will contain a statement acceptable to the County that the aforementioned project
complies with Title VI of the Civil Rights Act of 1964, 42 U.S.C. §§ 2000d et seq., the
ADA, and the Rehabilitation Act.

OWNERSHIP OF MATERIAL

Material created by the Agency and paid for by the County as a part of this Agreement
or any Contract shall be owned by the County and shall be “work made for hire” as
defined by 17 U.S.C. § 101. This material includes, but is not limited to: books:
computer programs; documents; films; pamphlets;, reports; sound reproductions;
studies; surveys,; tapes; and/or training materials. Material which the Agency uses to
perform this Agreement or any Contract, but is not created for or paid for by the County

is owned by the Agency and is not “work made for hire”; however, the County shall have
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a perpetual license to use this material for the County’s internal purposes at no charge
to the County, provided that such license shall be limited to the extent which the Agency
has a right to grant such a license.

OWNERSHIP OF REAL PROPERTY, EQUIPMENT AND SUPPLIES
A. Purchased by the Agency:

1. Title to all property, equipment and supplies purchased by the Agency with funds
from any Contract shall vest in the Agency. When real property, or equipment
with a per unit fair market value over $5,000, is no longer needed for the purpose
of carrying out any Contract, or any Contract is terminated or expired and will not
be renewed, the Agency shall request disposition instructions from the County. If
the per unit fair market value of equipment is under $5,000, the Agency may
retain, sell, or dispose of it with no further obligation.

2. When supplies with a total aggregate fair market value over $5,000 are no longer
needed for the purpose of carrying out any Confract, or any Contract is
terminated or expired and will not be renewed, the Agency shall request
disposition instructions from the County. If the total aggregate fair market value
of supplies is under $5,000, the Agency may retain, sell, or dispose of them with
no further obligation.

3. Disposition and maintenance of property shail be in accordance with 45 CFR
Parts 74 and 92.

B. Purchased by the County:

Title to property, equipment or supplies purchased by the County and provided to
the Agency to carry out the activities of any Contract shall remain with the County.
When real property, equipment or supplies are no longer needed for the purpose of
carrying out any Contract, or any Contract is terminated or expired and will not be
renewed, the Agency shall request disposition instructions from the County.

RIGHT OF INSPECTION AND ACCESS

The Agency shall provide access to its records, facilities, and personnel at all
reasonable times in order to monitor and/or evaluate performance, compliance, and
quality assurance under this Agreement or any Contract. Access and assistance shall
be given to the County, any state, federal, or other funding agency, the State Auditor,
and to any other person authorized by law.

TREATMENT OF ASSETS

A. To secure the financial interest of the County in items purchased or developed with
funds awarded through cost reimbursement under this Agreement or any Contract,
the parties agree that:

1. Title shall remain in the County; and

2. Title to such nonexpendable personal property, which is purchased, developed,
or acquired by the Agency and which is claimed as an acquisition cost, shall pass
to and vest in the County upon delivery of such property by the Agency and shall
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not be rented, loaned, or transferred without the prior express written approval of
the County.

. Unless provided otherwise by agreement of the parties, if the Agency elects to
capitalize and depreciate such nonexpendable personal property in lieu of claiming
the acquisition cost, title to such property shall remain with the Agency. An election
to capitalize and depreciate or claim acquisition cost as a direct cost shall be
irrevocable and must be made at the time the asset is purchased, developed, or
acquired.

. Such nonexpendable personal property shall only be used by the Agency or its
Subagencies in the performance of this Agreement or any Contract, unless
otherwise provided herein or approved by the County.

. As a condition precedent to reimbursement for the purchase or acquisition of
nonexpendable personal property, the Agency agrees to execute security
instruments and other documents that are necessary for the County, state, federal,
or other funding agency to protect its interest in such property in accordance with
Article 9A of the Uniform Commercial Code, as codified in Title 62A RCW, including,
but not limited to, completion of UCC-1, UCC-2, and UCC-3 forms. The Agency also
agrees to name the County (or funding agency) as lien holder(s) on certificates of
title for all motor vehicles in accordance with Title 46 RCW, unless otherwise
approved by the County.

. The Agency shall submit completed certificates of title and applicable UCC forms for
equipment and fixtures to the County with the claim for reimbursement on which they
are claimed. The security interest shall be retained beyond the term of any Contract
for the serviceable life of the property, beginning on the date of purchase, to ensure
its continued use for the purpose intended.

. The Agency shall maintain records, perform inventories, and maintain control
systems fo prevent loss, damage, or theft of County property. The Agency shall be
responsible for:

1. Performing an annual physical inventory of all nonexpendable personal property
of the County in its possession or control and requiring such inventories of any
Subagency that is in possession of such property provided under a Subcontract
to any Contract, at the end of the Agency’s fiscal year during any Contract;

2. Loss, damage and expenses, which result from negligence, willful misconduct, or
lack of good faith on the part of the Agency or Subagencies or failure on the part
of the Agency or Subagencies to maintain and administer the property in
accordance with sound management practices;

3. Ensuring that the property will be returned to the County in like condition as
furnished to or acquired by the Agency, reasonable wear and tear excepied; and

4. Notifying the County of loss, destruction, or damage to any County property and
taking all reasonable steps to protect that property from further damage.

. The Agency and any Subagency shall surrender to the County all property of the
County within thirty (30) calendar days after rescission, termination, cancellation, or
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AXIX.

expiration of this Agreement, or any Contract, uniess otherwise mutually agreed
between the Agency or Subagency and the County.

H. County approval is required prior to all purchases of non-expendable personal
property.

PROCUREMENT STANDARDS

Agencies under a cost reimbursement Contract must establish policies and procedures
for all purchases of nonexpendable property with an acquisition cost in excess of $500
per unit unless stated differently in the specific terms of the Contract. The procurement
system should include, but is not limited to, the following:

A. A code or standard of conduct that shall govern the performance of its officers,
employees, and/or agents engaged in the awarding of contracts using awarded
funding.

B. Provisions that ensure all procurement transactions shall be conducted in a manner
to provide, to the maximum extent practical, open and free competition.

C. Procedural requirements are as follows:

1. A procedure to assure the avoidance of purchasing unnecessary or duplicative
items;

2. Solicitations based upon a clear and accurate description of the technical
requirements of the procured items;

3. Positive efforts to utilize small and minority owned businesses;

4. A procuring instrument appropriate for the particular procurement and for
promoting the best interest of the program involved;

5. Contracts made only with reasonable vendors who possess the potential ability
to perform successfully under the terms and conditions of the proposed
procurement;

6. Some form of price or cost analysis performed in connection with every
procurement action; and

7. A system for Contract administration to ensure vendor conformance with terms,
conditions, and specifications of the Contract and to ensure adequate and timely
follow-up of all purchases.

D. Procurement records and files for purchases shall include:
1. Evidence of vendor selection or rejection;
2. The basis for the cost or price; and
3. Justification for lack of competitive bids if not obtained.

E. Agencies and Subagencies under this Agreement, or any Contract, must obtain prior
approval from the County to enter into sole source contracts or contracts where only
one bid or proposal is received when the acquisition cost exceeds $5,000. Requests
for prior approval must include a copy of the proposed contract(s) and any related
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XXX.

XXXI.

procurement documents and justifications for noncompetitive procurement, if
applicable.

F. Agencies shall procure all materials, property, supplies or services in a manner that
balances fiscal and environmental stewardship in accordance with the requirements
of the Snohomish County Environmentally Preferable Purchasing and Utilization
Policy Statement available for review and download on the County website.

FISCAL ACCOUNTABILITY STANDARDS

A. During the Contract period, the Agency agrees to maintain financial systems which
will assure the following for this Agreement and any Contract:

1. Accurate, current, and complete disclosure of all direct and indirect costs;
Records that identify all sources and application of funds;

Control and accountability for all funds, property, and other assets;
Procedures that ensure comparison of actual costs with approved budgets;

A

Procedures to assure timely disbursement of funds received by the Agency from
the County;

6. Procedures to assure all costs are allowable, reasonable, and are properly
allocated to each funding source;

7. Source documentation that supports all accounting records; and

8. Procedures for timely and appropriate resolution of audit findings and
recommendations.

B. All fiscal books, records, documents, reports, and other data relating to this
Agreement and any Contract shall be maintained and reported in a manner
consistent with BARS.

C. The Agency agrees that any County, state, federal, or other funding agency; any
local, state, or federal regulatory body; and the Office of State Auditor shall have full
access to and right to examine any fiscal books, records, documents, and other
materials relevant to this Agreement and any Contract at all reasonable times.

REIMBURSEMENT PROCEDURES

A. No payment shall be made for any goods, materials, or services purchased unless
the goods, materials, or services are expressly detailed within the approved Budget
and Statement of Work set forth under any Contract.

B. The Agency will submit monthly written claims for reimbursement for services
rendered under any Contract by the tenth calendar day of the month following the
month services were provided. Written claims for reimbursement received after the
tenth calendar day of the month may not be processed uniil the following month.
The County will process claims after all supporting documentation is provided in
correct and proper form.
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XXXH.

XXXIM.

If written claims for reimbursement are not submitted within ninety (90) calendar
days of the close of the month of service provision, those claims may not be
processed or paid.

The County reserves the right to withhold payment for services required to be
performed under any Contract until required reports and/or other documents have
been received.

The Agency shall not bill the County, and the County shall not pay the Agency, if the
Agency has charged or will charge the County or any other party under any other
contract or agreement for the same services.

BUDGET REVISIONS

The Agency may request budget revisions which shall be in writing in a format
prescribed by the County.

A. Line item shifts less than ten percent (10%) of the total Contract budget do not

B.

require prior County approval.
The following revisions require prior written approval by the County:
1. Line item shifts greater than ten percent (10%) of the total Contract budget; and

2. Line items shifts that occur during the Contract period that are cumulatively
greater than ten percent (10%) of the total Contract budget.

Budget revisions that increase Administration categories are not aliowable.
Proposed changes to the Contact budget that increase or decrease the total

Contract amount or change the Statement of Work shall necessitate a written
amendment to the Contract.

AUDIT REQUIREMENTS
A. Agencies are to procure audit services based on the following guidelines:

1. The Agency shall maintain its records and accounts so as to facilitate the
County’s audit requirement and shall ensure that Subagencies also maintain
auditable records.

2. The Agency is responsible for any audit exceptions incurred by its own
organization or that of its Subagencies.

3. The County reserves the right to recover from the Agency all disallowed costs
resulting from the audit.

4. As applicable, the Agency required to have an audit must ensure the audits are
performed in accordance with Generally Accepted Auditing Standards (GAAS),
Government Auditing Standards (the Revised Yellow Book) developed by the
Comptroller General, and the OMB Compliance Supplement for Single Audits of
Educational Institutions and Other Nonprofit Organizations.

5. Responses to any unresolved management findings and disallowed or
questioned costs shall be included with the audit report. The Agency must
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respond to County requests for information or corrective action concerning audit
issues within thirty (30) calendar days of the date of request.

B. OMB Audits

1.

Effective for fiscal years beginning prior to December 26, 2014, the Agency shall
follow OMB Circular A-133, Audits of States, Local Governments and Non-Profit
Organizations.

Effective for fiscal years beginning on or after December 26, 2014, the Agency
shall follow OMB Uniform Guidance: Cost Principles, Audit, and Administrative
Requirements for Federal Awards.

If the Agency is a subrecipient of federal awards as defined by OMB, the Agency
shall maintain records that identify all federal funds received and expended by
Catalog of Federal Domestic Assistance (CFDA) title and number, award number
and year, name of the federal agency, and name of the pass-through entity. The
Agency shall make its records available for review or audit by officials of the
federal awarding agency, the General Accounting Office, and the County. The
Agency shall incorporate OMB audit requirements into all Contracts between the
Agency and its Subagencies that are subrecipients. The Agency shall comply
with any future amendments to OMB Uniform Guidance and any successor or
replacement circular or reguiation.

The Agency shall maintain internal controls that provide reasonable assurance
that the Agency is managing federal awards in compliance with laws, regulations,
and provisions of contracts or grant agreements that could have a material effect
on each of its federal programs.

The Agency shall comply with the Omnibus Crime Control and Safe Streets Act
of 1868 (Pub. L. 90-351, 84 Stat. 197); Title VI of the Civil Rights Act of 1964
(Pub. L. 86-449, 47 Stat. 634); the Rehabilitation Act of 1973; Title Il of the ADA;
Title IX of the Education Amendments of 1972 (Pub. L. 92-318, 86 Stat. 235); the
Age Discrimination Act of 1975 (Pub. L. 94-135, 89 Stat. 728, codified at 42
U.S.C. §6101 et seq.); and The Department of Justice Non-Discrimination
Regulations, 28 CFR Part 42, Subparts C, D, E, and G, and 28 CFR Parts 35
and 39.

If the subrecipient Agency expends $500,000 or more in federal awards from any
and/or all sources in for fiscal years beginning prior to December 26, 2014
($750,000 or more for fiscal years beginning on or after December 26, 2014), the
Agency shall procure and pay for a single or program-specific audit for that year.
This requirement also applies when a subrecipient Agency has received a federal
loan with continuing compliance requirements, regardless of when the loan
originally occurred. Upon completion of each audit, the Agency shall submit to
the Federal Audit Clearinghouse the data collection form and reporting package
specified in OMB Uniform Guidance. This documentation shail be submitted on
the earlier of thirty (30) calendar days after receipt of the auditor's report(s) or
nine (9) months after the end of the audit period unless a longer period is agreed
to in writing and in advance by the cognizant or oversight agency for audit.
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XXXIV.

A copy of the audit report (including any management letters) shall also be sent
to:

Administrative Services Division Manager
Human Services Department

3000 Rockefelier Avenue, M/S 305
Everett, WA 98201

Or emailed to: HSD.Fiscal@snoco.org

. The Agency shall follow up on and develop corrective action plans for all audit

findings, in accordance with OMB Uniform Guidance, and prepare a “Summary
Schedule of Prior Audit Findings.”

. If the Agency is a state or local government entity, the audit shall be conducted

by the Office of the State Auditor, or designee of the State Auditor. Audits of
non-profit organizations are to be conducted by a certified public accountant
selected by the Agency in accordance with OMB Uniform Guidance. .

C. Other Audits
1. Agencies that expend less than $500,000 in federal awards ($750,000 for fiscal

years beginning on or after December 26, 2014), Agencies that are private for-
profit agencies, Agencies that are solely state funded and/or Agencies that are
identified as Contractors currently do not fall under the requirements of the Single
Audit Act and shall have a financial audit performed by a licensed CPA, as
defined by Government Auditing Standards (The Revised Yellow Book) and
according to Generally Accepted Auditing Standards (GAAS).

. The financial audit requirement may be waived for small Agencies, at the

County’s sole discretion. For small Agencies, a review engagement by a
licensed CPA will be required when the County has waived the financial audit
provision. The County reserves the right to require an audit described in C.1
above, should the results of the review engagement be unfavorable.

. The Agency must send a copy of the audit report/review engagement no later

than nine (9) months after the end of the Agency's fiscal year(s) to:

Administrative Services Division Manager
Snohomish County Human Services Department
3000 Rockefeller Avenue, M/S 305

Everett, WA 98201

Or emailed to: HSD.Fiscal@snoco.org

OVERPAYMENTS AND ASSERTION OF LIEN

In the event that the County establishes that overpayments or erroneous payments
have been made to the Agency under any Contract, the County may secure repayment,
plus interest, if any, through the filing of a lien against the Agency’s real property, or by
requiring the posting of a bond, assignment of deposit, or some other form of security
acceptable to the County, or by doing both.
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XXXV.

INSURANCE
A. By the date of execution of any Contract, the Agency shall procure and maintain for

the duration of any Contract, insurance against claims for injuries to persons or
damages to property which may arise from, or in connection with, the performance
of work hereunder by the Agency, its agents, representatives, employees, and/or
subagencies. The costs of such insurance shall be paid by the Agency or
subagencies. The Agency may furnish separate certificates of insurance and policy
endorsements for each subagency as evidence of compliance with the insurance
requirements of this Agreement and any Contract. The Agency is responsible for
ensuring compliance with all of the insurance requirements stated herein. Failure by
the Agency, its agents, employees, officers, and or subagencies to comply with the
insurance requirements stated herein shall constitute a material breach of any
Contract.

For all coverages, each insurance policy shall be written on an “occurrence” form;
except that insurance on a “claims made” form may be acceptable with prior County
approval.

if coverage is approved and purchased on a “claims made” basis, the Agency
warrants continuation of coverage, either through policy renewals or the purchase of
an extended discovery period, if such extended coverage is available, for not less
than three years from the date any Contract termination, and/or conversion from a
“claims made” form to an “occurrence” coverage form.

By requiring such minimum insurance, the County shall not be deemed or construed
to have assessed the risks that may be applicable to the Agency under any
Contract. The Agency shall assess its own risks and, if it deems appropriate and/or
prudent, maintain greater limits and/or broader coverage.

Nothing contained within these insurance requirements shall be deemed to limit the
scope, application and/or limits of the coverage afforded by said policies, which
coverage will apply to each insured to the full extent provided by the terms and
conditions of the policy(s). Nothing contained within this provision shall affect and/or
alter the application of any other provision contained within this Agreement or any
Contract.

. Minimum Scope of Insurance

Coverage shall be at least as broad as:

1. General Liability: Insurance Services Office form number (CG 00 01) covering
COMMERCIAL GENERAL LIABILITY.

2. Professional Liability: Professional Liability, Errors, and Omissions coverage. In
the event that services delivered pursuant to any Contract, either directly or
indirectly, involve or require professional services, Professional Liability, Errors,
and Omissions coverage shall be provided. “Professional Services”, for the
purpose of this section, shall mean any services provided by a licensed
professional or those services that require professional standards of care.

3. Automobile Liability: In the event that services delivered pursuant to any
Contract require the use of a vehicle or involve the transportation of clients by
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Agency personnel in Agency-owned vehicles or non-owned vehicles, the Agency
shall provide evidence of the appropriate automobile coverage. Insurance
Services Office form number (CA 00 01) covering BUSINESS AUTO
COVERAGE, symbol 1 “any auto”; or the appropriate coverage provided by
symbols 2,7, 8, or 9.

Workers’ Compensation: Workers’ Compensation coverage, as required by the
Industrial Insurance Act of the State of Washington, as well as any similar
coverage required for this work by applicable federal or “Other States” state law.

Stop Gap/Employers Liability: Coverage shali be at least as broad as the
protection provided by the Workers’ Compensation policy Part 2 (Employers
Liability) or, in states with monopolistic state funds, the protection provided by the
“Stop Gap” endorsement to the general liability policy.

. Minimum Limits of Insurance

The Agency shall maintain limits no less than:

1.

4,
5.

General Liability: $1,000,000 combined single limit per occurrence by bodily
injury, personal injury, and property damage, and for those policies with
aggregate limits, a $2,000,000 aggregate limit.

Professional Liability, Errors, and Omissions: $1,000,000 per claim and in the
aggregate.

Automobile Liability: $1,000,000 combined single limit per accident for bodily
injury and property damage. Except if the transport of clients by Agency
personnel is involved, then Risk Management will review the appropriate amount
of coverage.

Workers’ Compensation: Statutory requirements of the state of residency.
Stop Gap/Employers Liability: $1,000,000.

. Deductibles and Seif-Insured Retentions

Any deductibles or self-insured retentions must be declared to, and approved by, the
County. The deductible and/or self-insured retention of the policies shall not apply to
the Agency’s liability to the County and shall be the sole responsibility of the Agency.

. Other Insurance Provisions

The insurance policies required in this Agreement and any Contract are to contain,
or be endorsed to contain, the following provisions:

1.

Liability Policies except Professional/Errors and Omissions and Workers
Compensation

a. The County, its officers, officials, employees, and agents are to be covered as
additional insureds as respecits liability arising out of activities performed by or
on behalf of the Agency in connection with any Contract (CG 2010 11/85 or
its equivalent).

b. The Agency’s insurance coverage shall be primary insurance as respects the
County, its officers, officials, employees, and agents. Any insurance and/or
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self-insurance maintained by the County, its offices, officials, employees, or
agents shall not contribute with the Agency’s insurance or benefit the Agency
in any way.

c. The Agency’s insurance shall apply separately to each insured against whom
claim is made and/or lawsuit is brought, except with respect to the fimits of the
insurer's liability.

2. All Policies

Coverage shall not be suspended, voided, canceled, reduced in coverage or in
limits, except by the reduction of the applicable aggregate limit by claims paid,
until after 45 days prior written notice has been given to the County.

F. Acceptability of insurers

Unless otherwise approved by the County, insurance is to be placed with insurers
with a Bests’ rating of no less than A: VIII, or, if not rated with Bests, with minimum
surpluses the equivalent of Bests’ surplus size ViIII.

Professional Liability, Errors, and Omissions insurance may be placed with insurers
with a Bests’ rating of B+VIl. Any exception must be approved by the County.

if, at any time, the foregoing policies shall fail to meet the above minimum
requirements, the Agency shall, upon notice to that effect from the County, promptly
obtain a new policy, and shall submit the same to the County, with appropriate
certificates and endorsements, for approval.

G. Verification of Coverage

1. The Agency shall furnish the County cerificates of insurance and endorsements
required by this Agreement and any Contract. The certificates and
endorsements for each insurance policy are to be signed by a person authorized
by that insurer to bind coverage on its behalf. The certificates and endorsements
for each insurance policy are to be on forms approved by the County prior to the
commencement of activities associated with any Contract. The County reserves
the right to require complete, certified copies of all required insurance policies at
any time.

2. If the Agency is a public entity and is insured through a State of Washington
approved and recognized cooperative or pool, the County will accept a letter of
coverage in lieu of a certificate of insurance.

XXXVI.  INDEMNIFICATION

A. The Agency shall protect, defend, indemnify and hold harmless Snohomish County,
its officers, elected officials, agents, employees, and any state, federal, or other
funding agency from and against any and all claims, suits, actions, liability, loss,
expenses, damages, and judgments of any nature whatsoever, including costs and
attorney’s fees in defense thereof, for damage to any property or business and/or
any death, injury, sickness or disability to any perseon, including without limitation any
employee of the Agency or its Subagencies, caused by or arising out of or suffered,
directly or indirectly, in connection with the performance of this Agreement or any
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XXXV,

Contract or any act, error, or omission of the Agency, Agency's employees, agents,
or Subagencies, whether by negligence or otherwise.

The Agency shall assume the risk, liability, and pay all damage, loss, cost, and
expense of any party, including its employees, arising out of the performance of this
Agreement and any Contract, except that caused by the sole negligence and/or
willful misconduct of Snohomish County and/or its employees acting within the
scope of their employment.

With respect to the Agency's obligations to hold harmless, indemnify and defend
provided for herein, but only as such obligations relate to claims, actions or suits
filed against the County, the Agency further agrees to waive its immunity under the
Industrial Insurance Act, Title 51 RCW, as respects the County only, for any injury or
death suffered by the Agency’s employee(s) caused by or arising out of the
Agency's acts, errors or omissions in the performance of this Agreement and any
Contract. This waiver is mutually negotiated by the parties.

The Agency's obligations hereunder shall include, but are not limited to,
investigating, adjusting, and defending all claims alleging loss from action, error,
omission or breach of any common law, statutory or other delegated duty by the
Agency, Agency’s employees, agents, or Subagencies.

DISPUTES

A

Except as otherwise provided in this Agreement or any Contract, any dispute
concerning a question of fact arising under this Agreement or any Contract, which is
not disposed of by consensus, shall be decided by the County through the Director
of Human Services upon submission of the dispute for resolution in writing by either
party. The Director shall submit his/her decision in writing and mail or otherwise
furnish a copy thereof to the Agency. Participation in this dispute process shall
precede any judicial or quasi-judicial action and shall be the final administrative
remedy available to the parties.

The decision of the County shall be final, but shall not preclude judicial review.
Pending resolution of the dispute, the Agency shall proceed diligently with the
performance of any Contract.

A party’s written request for dispute resclution must be mailed to the Human
Services Depariment, 3000 Rockefeller Avenue, M/S 305, Everett, WA 98201 within
thirty (30) calendar days after the party could reasonably be expected to have
knowledge of the issue which it now disputes and must state:

1. The disputed issues;
2. The relative positions of the parties; and
3. The Agency’s name, address, and its County contract number.

RESPONSIBILITY

Each party to this Agreement shall be responsible for the negligence of its officers,
employees, agents, and Subagencies in the performance of this Agreement and any
Contract. Except to the extent that it meets its obligations to perform this Agreement or
any Contract through a Subagency, no party to this Agreement shall be responsible for

Basic Terms and Conditions Agreement
Edmonds School District #15
HSD-2015-193-280

Page 24 of 31



XXXIX.

XL.

XL

XLIi.

the acts and/or omissions of entities or individuals not a party to this Agreement or any
Contract. The County and the Agency shall cooperate in the defense of tort lawsuits,
when possible. Both parties agree and understand that this provision may not be
feasible in all circumstances. The County and the Agency agree to notify the attorneys
of record in any tort lawsuit where both are parties if either County or the Agency enters
into settlement negotiations. It is understood that the notice shall occur prior to any
negotiations, or as soon as possible, and the notice may be either written or oral.

COUNTY AUTHORITY

The County Executive or his/her designee shall have the express, implied, or apparent
authority to alter, amend, modify, or waive any clause or condition of this Agreement
and any Contract on behalf of the County, provided it is in writing and signed by the
County Executive or his/her designee and consistent with the requirements for changes
and madifications under this Agreement and any Confract.

DRUG-FREE WORKPLACE

The Agency shall maintain a workplace free from alcohol and drug abuse as required by
the Drug-Free Workplace Act of 1998, Pub. L. No. 105-277, 112 Stat. 2681, as
amended.

CHANGES AND MODIFICATIONS

A. Either party may request changes, amendments, or additions to any portion of this
Agreement or any Contract. Except as provided in Section XLII-B below, no such
changes, amendments, or additions to any portion of this Agreement or any Contract
shall be valid or binding upon either party unless it is in writing and executed by both
parties. Only personnel authorized to bind each of the parties shall sign an
amendment. All amendments shall be attached to, and made part of, the amended
Agreement or Contract.

B. This Agreement and any Contract may be unilaterally amended by the County
Executive or his/her designee to:

1. Reflect changes in state or federal laws, rules, policies, or regulations governing
their content; or

2. Extend the end date of any Contract without making any changes to the budget.
TERMINATION OR SUSPENSION OF ANY CONTRACT
A. Termination for Convenience:

1. The County or Agency may terminate any Contract, in whole or in part, upon
thirty (30) calendar days’ advance written notice to the other party.

2. in the event of termination under this clause, the County shall be liable only for
payment in accordance with the terms of the Contract for services rendered prior
to the effective date of termination. The County may pay an amount mutually
agreed by the parties for partially completed work and services, if work products
are useful to or usable by the County.
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B. Termination for Lack of Funding:

1.

The County may terminate any Contract, in whole or in part, upon five (5)
business days’ written notice in the event expected or actual funding from a
state, federal, or other source is withdrawn, reduced, or limited in any way prior
to Contract expiration. The termination shall be effective on the date specified in
the notice of termination.

In the event of termination under this clause, the County shall be liable only for
payment in accordance with the terms of the Contract for services rendered prior
to the effective date of termination. The County may pay an amount mutually
agreed by the parties for partially completed work and services, if work products
are useful to or usable by the County.

C. Suspension or Termination for Lack of Performance:

1.

4,

in the event the County determines the Agency has failed to meet or maintain
any requirement for contracting with the County, to comply with the terms or
conditions of this Agreement or any Contract in a timely manner, or has
otherwise breached any provision or condition of this Agreement or any Contract,
the County has the right to suspend or terminate any Contract upon a 24-hour
prior written notice.

The County may suspend all or any part of any Contract, and withhold further
payments or prohibit the Agency from incurring additional obligations thereunder,
during investigation of suspected noncompliance. The County may aiso take
these actions pending corrective action by the Agency or pending a decision by
the County to terminate any Contract.

Before the County may terminate any Contract for lack of performance, the
County shall provide the Agency with written notice of the Agency’s
noncompliance and provide the Agency a reasonable opportunity to correct the
Agency’s noncompliance. If the Agency does not correct the Agency's
noncompliance within the period of time specified in the written notice of
noncompliance, the County may then ferminate the Contract. The County may
terminate the Contract for lack of performance without such written notice and
without opportunity for correction if the County has a reasonable basis to believe
that a client's health or safety is in jeopardy.

The rights and remedies of the County provided in this Agreement are not
exclusive and are in addition to any other rights and remedies provided by law.

D. Suspension or Termination for Fraud, Abuse, Violation of Law

The County reserves the right to suspend or terminate ail or part of any Contract, to
withhold further payments, or to prohibit the Agency from incurring additional
obligations of funds, if the County has reason to believe that fraud, abuse, or
violation of law has occurred on the part of the Agency in the performance of any
Contract.
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E. Suspension or Termination Procedures

1. Suspension or Termination by County

Upon receipt of the notice of suspension or termination of any Contract, unless
otherwise directed by the County in writing, the Agency shall:

a.

Stop work under the Contract on the date, and to the extent, specified in the
notice;

Place no further orders or subcontracts for materials, services, or facilifies
under that portion of the Contract that has been suspended or terminated;

Complete performance of that part of the Contract, if any, which has not been
suspended or terminated;

Take such action as may be necessary for the protection and preservation of
the property related to the Contract which is in the possession of the Agency
and in which the County has or may acquire an interest; and

Transfer fitle to the County of any property that was purchased with funds
awarded under any Contract or any prior contract involving the same funding
source and program purpose.

2. Termination by Agency

a.

The Agency may terminate any Contract for default, in whole or in part, by
written notice to the County, if the Agency has a reasonable basis to believe
that the County has:

(i) Failed to meet or maintain any requirement for contracting with the
Agency;

(iiy Failed to perform under any provision of this Agreement or any Conftract;

(ii) Violated any law, regulation, rule, or ordinance applicable to this
Agreement or any Contract; or

(iv) Otherwise breached any provision or condition of this Agreement or any
Coniract.

Before the Agency may terminate any Confract for lack of County
performance, the Agency shall provide the County with written notice of the
County’s noncompliance with the Agreement or the Contract and provide the
County a reasonable opportunity to correct the County’s noncompliance. If
the County does not correct the County’s noncompliance within the period of
time specified in the written notice of noncompliance, the Agency may then
terminate the Confract.

3. Delivery and Preservation of County Assets; Recovery of Costs

Upon termination of a Contract by either party, the Agency shall promptly deliver
to the County all County assets (property) in the Agency’s possession, including
any material created under any Contract. Upon failure to return County property
within ten (10) business days of the Coniract termination, the Agency shall be
charged with all reasonable costs of recovery, including transportation. The
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XLIV.

XLV.

Agency shall take reasonable steps to protect and preserve any property of the
County that is in the possession of the Agency pending return to the County.

4. Remedies

a. If the County terminates any Contract for lack of performance, the County
may withhold a sum from the final payment to the Agency that the County
determines is necessary to protect the County against loss or additional
liability. The County shail be entitled to all remedies available at law, in
equity, or under this Agreement.

b. The Agency shall be entitled to all remedies available at law, in equity, or
under this Agreement if either:

() The County terminated a Contract for lack of performance and it is later
determined that the Agency was not at default for lack of performance; or

(i) if the Agency terminated a Contract for lack of County performance.

SEVERABILITY

A

The provisions of this Agreement are severable. If any part, term, or provision of this
Agreement or any Contract is determined to be invalid, the remaining provisions
shall not be affected thereby, and the rights and obligations of the parties shall be
construed and enforced as if this Agreement or any Contract did not contain the
particular provision held to be invalid.

If it should appear that any part, term, or provision is in conflict with any
constitutional or statutory provision of the State of Washington, the part, term, or
provision shall be deemed modified to conform to such constitutional or statutory
provision.

CONTRACT CLOSE-OUT PROCEDURES

A

The Agency shall submit within thirty (30) calendar days after the date of expiration
of any Contract all financial, performance, and other reports required by the Contract
and, in addition, shall cooperate in a program or other audit by the County or its
designee if the County determines that a program or other audit is necessary.

If a financial audit of any Contract is conducted, the County retains the right to
withhold a just and reasonable sum from the final payment to the Agency after fully
considering the results of the final audit.

LOBBYING AND CERTIFICATION

A.

The requirements of 31 U.S.C. § 1352, entitled "Limitation on use of appropriated
funds to influence certain Federal contracting and financial transactions,” and related
subsections of the Code of Federal Regulations implemented for funding authorities,
apply to federal contracts, grants and cooperative agreements exceeding $100,000
in total costs (see 45 CFR § 93.110(a)(1)), and loans exceeding $150,000 (see 45
CFR § 93.110(a)(2)).

No federal funds awarded under any Contract may be used to provide assistance in
connection with any election or any voter registration activity. No federal funds may
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XLVIL

XLVIL.

be used for working for or against ballct measures, or for or against the candidacy of
any person for public office.

The Agency certifies to the best of its knowledge and belief that no federal
appropriated funds have been paid or will be paid, by or on behalf of the Agency, to
any person for influencing or attempting to influence an officer or employee of a
federal agency or a member of Congress in connection with the awarding of any
federal contract, the making of any federal grant, the making of any federal loan, the
entering into of any cooperative agreement, and the extension, continuation,
renewal, amendment or modification of any federal contract, grant, loan or
cooperative agreement. If any funds other than federal appropriated funds have or
will be paid for the purposes stated above, the Agency must file a disclosure form in
accordance with 45 CFR § 93.110.

The Agency shall include a clause in all Subcontracts restricting Subagencies from
fobbying in accordance with this section and requiring Subagencies to certify and
disclose accordingly.

VENUE STIPULATION

This Agreement and any Contract has been and shall be construed and interpreted in
accordance with the laws of the State of Washington. The venue of any action brought
hereunder shall be Snohomish County.

NOTICES

A.

Unless otherwise directed in writing, notices, reports, and payments to the County
shall be delivered to the following address:

Administrative Services Division

Snohomish County Human Services Department
3000 Rockefeller Avenue, M/S 305

Everett, WA 98201

Unless otherwise directed in writing, notices, reports, and payments to the Agency
shall be delivered to the following address:

Edmonds School District #15
20420 68th AVE West
Edmonds, WA 98036-7400

. Notices mailed by the County shall be deemed given on the date mailed. Notices

received by the County shall be deemed given on the date received. Either party
may change its address for receipt of reports, notices, or payments by giving the
other written notice of not less than fifteen (15) calendar days prior to the effective
date.

ACCEPTABLE FORM OF SIGNATURE

Both parties agree handwritten signatures executed to electronic records shall be
considered equivalent to handwritten signatures executed on paper. Scanned copies of
signed contract documents will be considered original sighatures, unless specified in a
Contract that an original signature is required. Contract documents include, but are not
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LL

LH.

LHl.

LiV.

limited to, contracts, amendments, certifications, budget revision forms, invoices, and
reports.

SIGNATURE AUTHORIZATION FORMS

The Agency shall submit a Signature Authorization Form annually and upon request
from the County. The Signature Authorization Form shall require original signatures
and shall reflect the authorized signatory(ies) of the Agency for applications, contracts,
amendments, and monthly expenditures reports and requests for reimbursement. The
Signature Authorization Form shall also designate the email address for the authorized
recipient(s) of contracts and amendments from the County. Changes to signature
authority of the Agency shall require that an updated Signature Authorization Form be
submitted to the County.

SURVIVABILITY

The terms and conditions contained in this Agreement which by their sense and context
are intended to survive the expiration or termination of the Agreement or a Contract
shall survive. Surviving terms include, but are not limited to: Confidentiality, Disputes,
Inspection, Maintenance of Records, Ownership of Material, Responsibility, Termination
for Lack of Performance, Termination Procedure, and Treatment of Assets.

ENTIRE AGREEMENT

These provisions represent the entire and integrated Basic Terms and Conditions of the
parties and may not be modified or amended except as provided herein.

ORDER OF PRECEDENCE

In the event of an inconsistency between the terms of this Agreement and any Contract,
the conflict shall be resolved by giving precedence to the Specific Terms and Conditions
of the Contract.

WAIVER

Waiver of any breach or default on any cccasion shall not be deemed to be a waiver of
any subsequent breach or default. Any waiver shall not be construed to be a
modification of the terms and conditions of this Agreement or any Contract into which it
is incorporated uniess amended as set forth in Section XLIl, Changes and
Modifications.

EFFECTIVE DATE AND EFFECTIVENESS OF THIS AGREEMENT

This Agreement becomes effective only upon incorporation by reference into a Contract
between the County and the Agency. Prior Basic Terms and Conditions between the
parties incorporated by reference into contracts existing prior to the execution of these
Basic Terms and Conditions shall remain in effect as to those contracis. To that extent,
prior Basic Terms and Conditions shall not be superseded by these Basic Terms and
Conditions.
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SNOHOMISH COUNTY:

By: _ L
Kenneth Stark, Director {Date)
- Human Services Department

Reviewed and approved per
memorandum dated 1/2/2015:
PA File No. HS-14-019G
Deputy Prosecuting Attorney

Reviewed and approved
By Keith Mitchell, County Risk Manager
as of January 2015

AGENCY: ’ ~
By: i | S12//5
Signature / (Date)
&é’c— . Dir- R Usiness ~+

Title op e,
RECEIVED
JAN 14 2015
HUMAN SERVICES
DEPARTR A~
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