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A student who is injured or becomes ill at school or at a school ac-

tivity will be evaluated, and the student’s parent will be notified if 

appropriate. If the parent cannot be reached, the parent’s instruc-

tions on the Authorization to Secure Emergency Medical Treatment 

of a Student [see FFAC(EXHIBIT)–A] will be followed if necessary. 

Administration of medication to students will be strictly governed by 

FFAC(LEGAL), FFAC(LOCAL), FFAF(LEGAL), FFAF(LOCAL), any 

related procedures, and the following: 

1. Only school administrators may assign to willing and trained 

District employees the task of administering medication by 

any mode, including injectable medication, oral medication, 

inhalants, topical medication, or rectally administered medica-

tion. Only authorized District employees may administer medi-

cation to students. 

2. District employees authorized to administer medication will be 

provided orientation, instruction, and supervised practice ap-

propriate to the task. The school nurse will explain to the prin-

cipal or designated building administrator; employees author-

ized to administer medication; and, as applicable, the 

student’s teachers any adverse side effects of the medication 

and the recommended action to be taken. 

3. Medication for a specific student will be provided and brought 

to school by the parent of the student. Students will not carry 

medication or administer it to themselves unless authorized 

by their physician and permitted by state law to self-carry and 

self-administer. The physician must provide the District cam-

pus written documentation for the student to self-carry and 

self-administer. [See FFAC(LEGAL) and FFAF] 

4. The principal or designee will appoint one employee, such as 

the school nurse, to supervise the storing and administering 

of medications and to maintain records of the administration 

of medication. Any District employee administering medication 

to a student must record each dose given on a medication ad-

ministration record. Records will also include the parent’s writ-

ten request. 

5. The principal will provide locked storage space where all 

medication may be maintained apart from office supplies, 

stored at the appropriate temperatures, and accessible only to 

authorized employees. 
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6. Each student’s medication must have the original pharmacy 

label, including the student’s name, the name of the medica-

tion, directions concerning dosage, and the schedule for ad-

ministration. 

7. Unless a shorter duration is specified, all parent requests or 

permissions for the District to administer medication will ex-

pire at the end of each school year and new requests or per-

missions must be reviewed prior to the beginning of each 

school year. Renewed, written permission for treatment will be 

required from both the physician and the parent for each new 

school year. 

8. Hypodermic injections may be administered by a school 

nurse, if available, when the parental request also includes 

the prescribing physician’s request. The physician’s request 

must include detailed information concerning the administra-

tion of the medication, as well as follow-up procedures. The 

student’s parent will be instructed to furnish sterile, disposable 

syringes and needles. Used syringes and needles will be dis-

posed of in accordance with rules of disposal of sharp instru-

ments. 

9. When the course of treatment is complete, or at the end of the 

school year, the parent will be asked to pick up any medica-

tion within a specified amount of time. The District will dispose 

of any unclaimed medication. 

10. The Superintendent or designee may approve additional pro-

cedures concerning the handling, storing, administering, 

transporting, and disposing of medication in accordance with 

law and policy. 

11. If any person has incorrectly administered a medication to a 

student, this person must immediately contact emergency 

medical services, the campus principal, and the school nurse. 

 

In accordance with state law, and for the purposes of these proce-

dures, the following definitions will apply: 

“Anaphylaxis” is a sudden, severe, and potentially life-threatening 

allergic reaction that occurs when a person is exposed to an aller-

gen. 

An “anaphylactic reaction” is a serious allergic reaction that is rapid 

in onset and may cause death. 
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An “epinephrine auto-injector” is a disposable medical drug deliv-

ery device that contains a premeasured single dose of epinephrine 

that is intended to be used to treat anaphylaxis.  

An “unassigned epinephrine auto-injector” is an epinephrine auto-

injector prescribed by an authorized health-care provider in the 

name of the school issued with a non-patient-specific standing del-

egation order for the administration of an epinephrine auto-injector, 

issued by a physician or person who has been delegated prescrip-

tive authority under Occupations Code, Chapter 157. 

A “trained individual” or volunteer is a school employee or volun-

teer who has received required training and has signed the agree-

ment to administer an unassigned epinephrine auto-injector. 

 

The district will follow the prescription medication administration 

regulations above for students who have a prescribed epinephrine 

auto-injector available on campus.  

Certain students at risk of anaphylaxis reactions may possess and 

self-administer prescription anaphylaxis medication, including epi-

nephrine auto-injectors, while on school property or at a school-re-

lated event or activity. Prior to self-possession or administration, a 

parent or guardian and a prescribing physician or health-care pro-

vider must provide written authorization. 

Authorized and trained individuals may administer an unassigned 

epinephrine auto-injector on campus, at off-campus school events, 

and while in transit to and from a school event. Authorized, trained 

individuals will administer epinephrine only when that individual 

reasonably believes that a person is experiencing an anaphylactic 

reaction. 

The District will ensure that at each campus at least one authorized 

and trained individual is present on campus during regular on-cam-

pus school hours and whenever school personnel are physically on 

site for school-sponsored activities. 

If an individual administers an unassigned epinephrine auto-injec-

tor to a child, the school will promptly notify the child’s parent, 

guardian, or emergency contact as soon as is feasible during the 

emergency response to suspected anaphylaxis. 

 

The Superintendent has designated the following staff person as 

the District epinephrine coordinator: 
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Name: Keari Spence 

Position: District RN 

Address: 1338 W. Hwy 79, Rockdale, TX 76567 

Phone number: 512-430-6200 

Email: kspence@rockdaleisd.net 

 

The District epinephrine coordinator will: 

1. Oversee the acquisition or purchase of unassigned epineph-

rine auto-injectors. 

2. Coordinate the disposal of expired unassigned epinephrine 

auto-injectors in accordance with guidelines in the Guide to 

Medication Administration in the School Setting and used un-

assigned epinephrine auto-injectors in accordance with guide-

lines in the Model Bloodborne Pathogens Exposure Control 

Plan.1 

3. Coordinate with each campus to ensure that the unassigned 

epinephrine auto-injectors are checked monthly for expiration 

and usage and the findings are documented. 

4. Schedule and coordinate the annual training. 

5. Maintain a list of individuals authorized and trained in the Dis-

trict to administer unassigned epinephrine auto-injectors. 

6. Maintain agreements to administer an unassigned epineph-

rine auto-injector signed by each authorized and trained indi-

vidual. [See FFAC(EXHIBIT)–E] 

7. Ensure that each campus has at least one trained individual 

(e.g., school personnel) or volunteer present for hours re-

quired by law or policy. 

8. Maintain documentation that each authorized individual re-

ceived the required training. 

9. Disseminate applicable District policies and procedures re-

garding epinephrine auto-injectors. 

10. Document the number of and expiration dates for unassigned 

epinephrine auto-injectors available at each location where 

administration is authorized by Board policy. 

Responsibilities 

http://www.dshs.texas.gov/schoolhealth/schnurs.shtm
http://www.dshs.texas.gov/schoolhealth/schnurs.shtm
https://www.dshs.texas.gov/idcu/health/infection_control/bloodborne_pathogens/plan/
https://www.dshs.texas.gov/idcu/health/infection_control/bloodborne_pathogens/plan/
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11. Train campus staff on the inventory process used to check 

unassigned epinephrine auto-injectors monthly for expiration 

and replacement. 

12. Provide guidance to campuses to ensure that unassigned epi-

nephrine auto-injectors are securely stored and easily acces-

sible to authorized and trained individuals. 

13. Arrange for replacement of unassigned epinephrine auto-in-

jectors due to use or expiration. 

14. Make reports required by law. [See Reporting, below] 

15. Maintain all reports and records in accordance with the Dis-

trict’s record retention schedule regarding the administration, 

maintenance, and disposal of unassigned epinephrine auto-

injectors. 

16. Maintain contact information for any health-care providers 

who provide the standing orders for epinephrine, and consult 

with the physicians as needed. 

17. Verify that, for each incident, local emergency medical ser-

vices were promptly notified by the school when an individual 

is suspected of experiencing anaphylaxis and when an epi-

nephrine auto-injector was administered. 

18. Verify that, for each incident, documentation is maintained re-

garding required notification of a parent, guardian, or emer-

gency contact during or after emergency administration of an 

unassigned epinephrine auto-injector to a child. 

19. Coordinate an annual review of the District’s procedures. 

 

The school principal will identify specific individuals, which include 

school nurse or trained campus staff to administer unassigned epi-

nephrine auto-injectors. Each individual must attend appropriate 

training. [See Training, below] 

Before the start of each school year, the District will provide notice 

to parents that the District has authorized and trained individuals to 

administer an unassigned epinephrine auto-injector to a person 

who may be experiencing anaphylaxis. The District will provide no-

tice within 15 calendar days of any change to these provisions or 

discontinuation of this service. [See FFAC(EXHIBIT)–B and (EX-

HIBIT)–C] 

The District will annually train authorized individuals from each 

campus as required by law. The initial training will include hands-on 

Notification 
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training with an epinephrine auto-injector trainer. Documentation 

that authorized individuals have received the required annual train-

ing is maintained at District RN Office by the District epinephrine 

coordinator. [See FFAC(EXHIBIT)–D] 

 

The Superintendent has designated the campus nurses as the 

campus epinephrine coordinators. 

 

The campus epinephrine coordinator will: 

1. Maintain a list of individuals authorized and trained at the 

campus level to administer unassigned epinephrine auto-in-

jectors. 

2. Attend the annual training. 

3. Ensure that authorized individuals at the campus level have 

attended the necessary training. 

4. Ensure that at least one authorized and trained individual is 

present on campus during regular on-campus school hours 

and whenever school personnel are physically on site for 

school-sponsored activities. 

5. Check the inventory of unassigned epinephrine auto-injectors 

and expiration dates monthly to ensure sufficient inventory at 

each location where administration is authorized by Board 

policy. 

6. Promptly notify local emergency medical services when an in-

dividual is suspected of experiencing anaphylaxis and when 

an epinephrine auto-injector is administered. If the campus 

epinephrine coordinator is the individual trained to administer 

unassigned epinephrine auto-injectors and is the only individ-

ual available to notify emergency medical services, he or she 

should administer the unassigned epinephrine auto-injector 

before notifying emergency services. 

7. Maintain documentation regarding notification of a parent, le-

gal guardian, or emergency contact after emergency admin-

istration of an unassigned epinephrine auto-injector to a child. 

8. Report to the District epinephrine coordinator required infor-

mation when an epinephrine auto-injector is used. 

Campus Epinephrine 
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9. Submit requests to the District epinephrine coordinator for re-

placement of epinephrine auto-injectors 6 weeks before the 

expiration and within 1 week of use. 

10. Maintain, store, and dispose of epinephrine auto-injectors in 

accordance with guidelines in the Guide to Medication Admin-

istration in the School Setting from TDSHS. 

11. Develop a map to be placed in high-traffic areas that indicates 

the location of the unassigned epinephrine auto-injectors. 

 

All Rockdale ISD campuses will have two epinephrine auto-injec-

tors available to use at the campus during all hours the campus is 

open.   

The supply of epinephrine auto-injectors will be stored in a locked 

cabinet in the campus nurses office.  

 

Within five business days after an individual has administered an 

unassigned epinephrine auto-injector, the individual will meet with 

the District epinephrine coordinator to document needed infor-

mation for the TDSHS electronic submission form. 

Within ten business days of the administration of an epinephrine 

auto-injector, the District epinephrine coordinator will notify the phy-

sician or other person who prescribed the epinephrine auto-injec-

tor, and the commissioner of state health services and report the 

information required by law. The electronic submission of the Re-

quired Reporting of Administered Epinephrine Auto-Injectors to 

DSHS2 meets the requirement of reporting to the commissioner of 

state health services and may be used for notifying the other indi-

viduals as required by law. [See FFAC(EXHIBIT)–F] 

Unassigned epinephrine auto-injectors that have expired but have 

not been opened, administered, or used for any reason will be dis-

posed of according to guidelines in the Guide to Medication Admin-

istration in the School Setting and any District-approved proce-

dures related to medication disposal.  

Unassigned epinephrine auto-injectors that have been 

administered, opened, or used for any reason will be disposed 

according to guidelines in the Model Bloodborne Pathogens 

Exposure Control Plan and any District-approved procedures 

related to infectious waste disposal. [See also DBB(LEGAL)] 
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http://www.dshs.texas.gov/schoolhealth/schnurs.shtm
http://www.dshs.texas.gov/schoolhealth/schnurs.shtm
https://www.dshs.texas.gov/schoolhealth/forms/ReportingForm-Epinephrine.aspx
https://www.dshs.texas.gov/schoolhealth/forms/ReportingForm-Epinephrine.aspx
https://www.dshs.texas.gov/schoolhealth/forms/ReportingForm-Epinephrine.aspx
http://www.dshs.texas.gov/schoolhealth/schnurs.shtm
http://www.dshs.texas.gov/schoolhealth/schnurs.shtm
https://www.dshs.texas.gov/idcu/health/infection_control/bloodborne_pathogens/plan/
https://www.dshs.texas.gov/idcu/health/infection_control/bloodborne_pathogens/plan/
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Unassigned epinephrine auto-injector procedures will be reviewed 

at least annually and after each administration of an unassigned 

epinephrine auto-injector. 

 

In accordance with FFAC(LOCAL), the Board has authorized a 

school nurse to administer unassigned prescription asthma medi-

cation on a campus to a student if the nurse receives the following: 

 Written authorization from the parent or guardian for the 

school nurse to administer unassigned prescription asthma 

medication to the student; and 

 A diagnosis of asthma for the student.  

[See FFAC(EXHIBIT)–I] 

The school nurse may administer unassigned prescription asthma 

medication if, in his or her professional judgment, the nurse rea-

sonably believes the student is experiencing symptoms of asthma 

that warrant the use of the District’s unassigned prescription 

asthma medication. 

Before the start of each school year, the District will provide notice 

to parents that the Board has authorized a school nurse to admin-

ister unassigned prescription asthma medication if the above crite-

ria are met. The District will provide notice within 15 calendar days 

of any change to these provisions or discontinuation of this service. 

[See FFAC(EXHIBIT)–J and (EXHIBIT)–K] 

Each campus will have the amount of asthma medication pre-

scribed by the physician providing the standing order available for 

use at the campus. 

The supply of unassigned prescribed asthma medication will be 

stored securely in the nurse’s office.  

The unassigned prescription asthma medication will be reviewed 

by the school nurse at least monthly for expiration, disposal, and 

replacement. 

[See FFAC(EXHIBIT)–L] 

If the school nurse administers an unassigned prescription asthma 

medication to a student, the District will promptly notify the child’s 

parent, guardian, or emergency contact and emergency medical 

services as soon as feasible. 
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Unassigned prescription asthma medication that has expired but 

has not been opened, administered, or used will be disposed of ac-

cording to guidelines in the Guide to Medication Administration in 

the School Setting and any District-approved procedures related to 

medication disposal.  

Unassigned prescription asthma medication that has been 

administered, opened, or used will be disposed according to 

guidelines in the Model Bloodborne Pathogens Exposure Control 

Plan, state or local guidelines for disposing hazardous waste, and 

any District-approved procedures related to infectious waste 

disposal. [See also DBB(LEGAL)] 

Unassigned asthma medication will be reviewed at least annually 

and after each administration. 

 

 

1 Model Bloodborne Pathogens Exposure Plan: 
https://www.dshs.texas.gov/idcu/health/infection_control/blood-
borne_pathogens/plan/ 
2 Electronic Submission Form, Required Reporting of Administered Epi-
nephrine Auto-Injectors to DSHS: https://www.dshs.texas.gov/school-
health/forms/ReportingForm-Epinephrine.aspx 
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