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I F  T e x t b o o k s ,  I n s t r u c t i o n a l  M a t e r i a l s  a n d  M e d i a  C e n t e r s  I F  

 A l l  t e x t b o o k s ,  i n s t r u c t i o n a l  ma t e r i a l s  a n d  t h e  s e l e c t i o n  c r i t e r i a  f o r  med i a  

c e n t e r  ma t e r i a l s  u s e d  i n  t h e  d i s t r i c t  s h a l l  b e  s u b j e c t  t o  b o a r d  a p p r o v a l .  

 T e x t b o o k s  a n d  i n s t r u c t i o n a l  ma t e r i a l s  s h a l l  s u p p o r t  t h e  d i s t r i c t ’ s  i n s t r u c -

t i o n a l  g o a l s  a n d  l e a r n i n g  o b j e c t i v e s .   M ed i a  c e n t e r  ma t e r i a l s  s h a l l  s u p p o r t  a n d  

s u p p l e me n t  t h e  c u r r i c u l u m,  p r o mo t e  w i s e  u s e  o f  l e i s u r e  t i me ,  d e v e l o p  l i t e r a r y  

d i s c r i mi n a t i o n  a n d  a p p r e c i a t i o n ,  a n d  e n c o u r a g e  s t u d e n t s  t o  b e c o me  p r o d u c t i v e  

c i t i z e n s .  

 T e x t b o o k  s e l e c t i o n  c r i t e r i a  s h a l l  b e  e s t a b l i s h e d  b y  t h e  b o a r d .  

 C h a l l e n g e s  t o  t e x t b o o k s ,  i n s t r u c t i o n a l  ma t e r i a l s  o r  med i a  c e n t e r  ma t e r i a l s  

s h a l l  b e  c o n s i d e r e d  i n  a  man n e r  p r e s c r i b e d  b y  b o a r d  p o l i c y .  

 

A p p r o v e d :  J a n u a r y  2 6 ,  2 0 0 4  

 
I F - R  T e x t b o o k s ,  I n s t r u c t i o n a l  M a t e r i a l s  a n d  M e d i a  C e n t e r s  I F - R  

 S e l e c t i o n  C r i t e r i a :   T e x t b o o k s  a n d  I n s t r u c t i o n a l  M a t e r i a l s  

 T e x t b o o k s  a n d  i n s t r u c t i o n a l  ma t e r i a l s  s h a l l  p r o v i d e :  

 A n  e f f e c t i v e  e d u c a t i o n  f o r  a l l  s t u d e n t s ;  

 F a c t u a l  k n o w l e d g e ,  l i t e r a r y  a p p r e c i a t i o n ,  a e s t h e t i c  v a l u e s  a n d  e t h i c a l  

s t a n d a r d s ;  

 P r a c t i c e  f o r  s t u d e n t s  t o  d e v e l o p  a b i l i t i e s  i n  c r i t i c a l  t h i n k i n g ,  c o mmu n i -

c a t i o n ,  ma t h e ma t i c s  a n d  s c i e n c e  s k i l l s .  
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 I n f o r ma t i o n  w h i c h  h e l p s  s t u d e n t s  d e v e l o p  a n  a p p r e c i a t i o n  o f  A me r i c a n  

c u l t u r a l ,  e t h n i c  a n d  r a c i a l  d i v e r s i t y  a n d  b a l a n c e d  v i e w s  c o n c e r n i n g  i n t e r n a -

t i o n a l ,  n a t i o n a l ,  s t a t e  a n d  l o c a l  i s s u e s  a n d  p r o b l e ms ;  a n d  

 S u f f i c i e n t  f l e x i b i l i t y  f o r  me e t i n g  t h e  s p e c i a l  n e e d s  o f  i n d i v i d u a l s  a n d  

g r o u p s .  

 T h e  s u p e r i n t e n d e n t  s h a l l  d e v e l o p  s e l e c t i o n  p r o c e d u r e s  w h i c h  me e t  t h e  

a b o v e  c r i t e r i a  w h i c h  s h a l l  i n c l u d e  a  r e v i e w  o f  a v a i l a b l e  ma t e r i a l  b y  i n s t r u c -

t i o n a l  s t a f f  memb e r s .  

 S e l e c t i o n  C r i t e r i a :   M e d i a  C e n t e r  M a t e r i a l s

 M a t e r i a l s  s h a l l  b e  c h o s e n  f o r  a c c u r a c y ,  a r t i s t i c  q u a l i t y ,  f o r ma t  a n d  

a u t h o r i t a t i v e n e s s .   M a t e r i a l s  s h a l l  b e  ch o s e n  o n  v a r i o u s  r e a d i n g  l e v e l s  p r e s e n t -

i n g  d i f f e r e n t  p o i n t s  o f  v i e w ,  i n c l u d i n g  c u r r e n t  i s s u e s .  

 B o o k s  a n d  o t h e r  med i a  ma t e r i a l s  s h a l l  b e  e v a l u a t e d  b e f o r e  p u r c h a s e ,  e i -

t h e r  t h r o u g h  d i r e c t  e x a mi n a t i o n  o r  b y  u s i n g  r e p u t a b l e ,  u n b i a s e d ,  p r o f e s s i o n a l l y  

p r e p a r e d  s e l e c t i o n  t o o l s .  

 T h e  med i a  c e n t e r ( s )  s h a l l  o b t a i n ,  p r o c e s s  a n d  c i r c u l a t e  ma t e r i a l s  a n d  

e q u i p me n t  a n d  p r o v i d e  r e f e r e n c e s  a n d  o th e r  s e r v i c e s  t o  s t u d e n t s  a n d  f a c u l t y .   

M e d i a  s p e c i a l i s t s  s h a l l  w o r k  t o w a r d  p r o v i d i n g  r e s o u r c e s  s o  t h a t  s t u d e n t s  h a v e  

a n  o p p o r t u n i t y  t o  a c h i e v e  h i g h  l e v e l s  o f  p e r f o r ma n c e .  

 C o l l e c t i o n  D e v e l o p me n t

 T h e  med i a  c o l l e c t i o n  s h a l l  b e  d e v e l o p e d  s y s t e ma t i c a l l y ,  b e  w e l l  b a l -

a n c e d  i n  c o v e r a g e  o f  s u b j e c t s ,  i n c l u d e  v a r i o u s  t y p e s  o f  ma t e r i a l s  a n d  a  v a r i e t y  

o f  c o n t e n t  i n  v a r i o u s  f o r ma t s .  



©KASB. This material may be reproduced for use in the district.  It may not be reproduced, either in whole or in part, in any form whatsoever, 
to be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 
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 T h e  c o l l e c t i o n  s h a l l  r e f l e c t ,  e n r i c h  a n d  c o mp l e men t  t h e  b r o a d  i n t e r e s t s  

r e p r e s e n t e d  i n  t h e  c u r r i c u l u m.   T h e  c o l l e c t i o n  s h o u l d  b e  l a r g e  e n o u g h  t o  a l l o w  

ma t e r i a l s  t o  b e  p l a c e d  i n  c l a s s r o o ms  f o r  e x t e n d e d  p e r i o d s  o f  t i me .  

 C h a l l e n g e s  o f  M a t e r i a l s   ( S e e  I K D ,  K N )  

 A n y  p e r s o n  h a v i n g  a  c o mp l a i n t  a b o u t  t e x t b o o k s ,  med i a  c e n t e r  o r  o t h e r  

i n s t r u c t i o n a l  ma t e r i a l s  s h a l l  me e t  w i t h  t h e  p r i n c i p a l .   I f  t h e  ma t t e r  c a n n o t  b e  

r e s o l v e d  t h e  p r i n c i p a l  s h a l l  n o t i f y  t h e  s u p e r i n t e n d e n t  a n d  a s k  t h e  c o mp l a i n a n t  

t o  u s e  a  r e q u e s t  f o r  r e v i e w  f o r m w h i c h  i s  a v a i l a b l e  t h r o u g h  b u i l d i n g  p r i n c i p a l s  

o r  a t  t h e  d i s t r i c t  o f f i c e .   A f t e r  r e c e i v i n g  t h e  c o mp l e t e d  f o r m,  t h e  s u p e r i n t e n d e n t  

s h a l l  me e t  w i t h  t h e  c o mp l a i n a n t  t o  d i s c u s s  t h e  c o mp l a i n t .  

 I f  t h e  c o mp l a i n t  i s  n o t  r e s o l v e d  a t  t h e  me e t i n g  w i t h  t h e  s u p e r i n t e n d e n t ,  

t h e  c o mp l a i n a n t  may  r e q u e s t  t h a t  t h e  b o a r d  c o n s i d e r  t h e  c o mp l a i n t .   I f  t h e  

b o a r d  c h o o s e s  t o  c o n s i d e r  t h e  c o mp l a i n t ,  i t  s h a l l  f o r w a r d  a l l  a p p r o p r i a t e  w r i t t e n  

ma t e r i a l s  t o  a  r e v i e w  c o mmi t t e e .  

 R e v i e w  C o mmi t t e e

 W h e n  a  r e v i e w  c o mmi t t e e  i s  e s t a b l i s h e d  b y  t h e  b o a r d  t o  h a n d l e  c o m-

p l a i n t s  c o n c e r n i n g  t e x t b o o k s ,  med i a  c e n t e r  o r  i n s t r u c t i o n a l  ma t e r i a l s ,  t h e  r e -

v i e w  c o mmi t t e e  s h a l l  b e  c o mp o s e d  o f :  

 T h e  b u i l d i n g  p r i n c i p a l ,  med i a  s p e c i a l i s t ,  t w o  s u b j e c t  a r e a  s p e c i a l i s t s  

a n d  t w o  c o mmu n i t y  memb e r s .  

 T h e  c o mmi t t e e ’ s  c h a r g e  s h a l l  b e :  

 T o  r e v i e w  t h e  ma t e r i a l  a n d  p r e p a r e  a  w r i t t e n  r e p o r t  c o n t a i n i n g  c o n c l u -

s i o n s  a n d  r e c o mmen d a t i o n s  w i t h i n  3 0  d a y s ;  
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 T o  d i r e c t  a  w r i t t e n  r e p o r t  t o  t h e  b o a r d ;  a n d  

 T o  s e n d  t h e  c o mp l a i n a n t  a  c o p y  o f  t h e  r e p o r t .  

 T h e  R e v i e w  C o mmi t t e e  S h a l l :  

 E x a mi n e  a n d  e v a l u a t e  t h e  ma t e r i a l  a s  a  w h o l e ;  c o n s i d e r  t h e  d i s t r i c t ’ s  

p o l i c y ,  p r o c e d u r e  a n d  p h i l o s o p h y  f o r  s e l e c t i o n  o f  t e x t b o o k ,  i n s t r u c t i o n a l  ma t e -

r i a l s  a n d  med i a  c e n t e r  ma t e r i a l s ;  a n d  

 W e i g h  s t r e n g t h s  a n d  w e a k n e s s e s  a n d  f o r m o p i n i o n s  b a s e d  u p o n  t h e  s e -

l e c t i o n  c r i t e r i a .  

 I f  t h e  c o mp l a i n a n t  i s  d i s s a t i s f i e d  w i t h  t h e  c o mmi t t e e ’ s  r e c o mmen d a t i o n ,  

a n  a p p e a l  may  b e  mad e  t o  t h e  b o a r d  p r i o r  t o  t h e  f i n a l  d e c i s i o n .   I f  a n  a p p e a l  i s  

r e q u e s t e d  b y  t h e  c o mp l a i n a n t ,  t h e  s u p e r i n t e n d e n t  s h a l l  r e q u e s t  t h a t  t h e  b o a r d  

s c h e d u l e  a n  a p p e a l  a n d  s h a l l  p r e p a r e  i n  a d v a n c e  o f  t h e  a p p e a l  a l l  a p p r o p r i a t e  

d o c u me n t a t i o n  f o r  t h e  b o a r d ’ s  s t u d y .  

 R e mo v i n g  C h a l l e n g e d  M a t e r i a l s

 C h a l l e n g e d  ma t e r i a l s  s h a l l  n o t  b e  r e mo v e d  f r o m u s e  d u r i n g  t h e  r e v i e w  

p e r i o d .  

A p p r o v e d :  J a n u a r y  2 6 ,  2 0 0 4  
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(Retype and file with clerk.) 
 

USD ____________ 
REQUEST FOR REVIEW OF A TEXTBOOK, 

INSTRUCTIONAL MATERIAL, 
OR 

MEDIA CENTER MATERIAL 
 

Request initiated by  _____________________________________________________________ 
 
Telephone _____________ Address _________________________________________________ 
 
Complainant represents: _____ self; or if a group: 
 
Name of group ___________________________________________________________________ 
 
The material I object to is a:  film___ recording ____ magazine ____ pamphlet ____ textbook ____ 
other ____. 
 
Book or other material _____________________________________________________________ 
 
Author (if known)_________________________________________________________________ 
 
Publisher (if known) ______________________________________________________________ 
 
1. Are you familiar with the district policy, procedure and philosophy regarding selection of text 
 books, instructional materials and media center materials?  ____ Y   ____ N 
 
2. To what in the material do you object?  (Please be specific; cite pages or items.) 
 
 ___________________________________________________________________________ 
 
 ___________________________________________________________________________ 
 
3. What do you feel might be the result of using this material? ___________________________ 
 
 ___________________________________________________________________________ 
 
 ___________________________________________________________________________ 
 
4. Did you read or view all this material? _____ If no, how were the parts selected for reading or 
 viewing? 
 ___________________________________________________________________________ 
 
 ___________________________________________________________________________ 
 
 ___________________________________________________________________________ 
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5. What do you believe is the theme of this material? __________________________________ 
 
 ___________________________________________________________________________ 
 
6. What would you recommend the school do with this material? 
 
 ___________________________________________________________________________ 
 
 ___________________________________________________________________________ 
 
 ___________________________________________________________________________ 
 
7. In its place, what material of equal educational quality would you recommend that would con-
 vey as valuable a picture and perspective? 
 
 ____________________________________________________________________________ 
 
8. Additional comments: __________________________________________________________ 
 
 _____________________________________________________________________________ 
 
 _____________________________________________________________________________ 
 

-------------------- 
 
 
_______________________________   ______________________________________ 
 Administrator      Signature of complainant 
 
Date received: ___________________ 


