Danville Independent School District Gravely Hall Performing Arts Center
Contact jane.dewey@danville.kyschools.us for more information

Reservation and Technical/Production Needs Form

Please fill out as completely as possible. This IS NOT confirmation of your event. You will receive written confirmation via
email. Organizations not part of the DISD will also receive a contract that specifies rental and personnel fees and other
requirements. More information can be found on the Gravely Hall Performing Arts Center website,
http://www.dhs.danvilleschools.net/about us/gravely hall.

Event Information: Event Dates:

Event Title:

Set-up Time: until:

Event Start Time: until:

Estimated Attendance Number of performers:

Event Rehearsals (List dates/times):

Event Contact: Name: Dept/Org:

Phone #: Email:

Briefly Describe the Event: (If you do not draw/describe the set up you will only have basic lighting and audio for the

event)

Please draw the desired stage set-up in the box below.

STAGE AREA

AUDIENC SEATING



mailto:jane.dewey@danville.kyschools.us
http://www.dhs.danvilleschools.net/about_us/gravely_hall

Available Equipment

Please indicate equipment needed. How it is being used and where on stage it’s located needs to be indicated in the description.
Special Lighting and stage furniture can be requested separately. Note: Any use of Gravely Hall equipment, any staging needs, and
any use of additional facilities or changes to the existing set-up must be approved in advance. A DISD employee must run or approve

any use of equipment and areas.

Equipment

# Needed

Podium Mic (1)

Headset Mics (6)

Wireless Handheld Mics (2)

Corded Mics (2)

Projector (1) — projects onto back
wall of stage — hard cyc

Headsets for backstage
communication

Laptop (can be used for projections
or for recorded sound)

IPAD (can be used for recorded
sound)

Stage Furniture, Actor Props, Costumes — We have
some basic items in these categories and you are
welcome to set a time to go through our storage.
Please indicate a day/time and what you might be

looking for:

Grand Piano (on or off stage)

Risers (maximum 5 sections that fit
together, but we have more if
needed)

Spotlight (2) (for interpreters or
stage action)

Podium (2) One with mic

CD Player

Curtains — 4 that travel including
grand drape

Any Hanging Scenery (mid and
upstage pipes available)

Platforms (4 x 8) Please indicate and
discuss with Tech Director

Music Stands (50)

Black Chairs (50)

please briefly describe:

Lighting — We provide general stage lighting with control

over upstage/downstage, SR/SL. If you have other ideas,

Other Needs (Check if needed) Use the back to
describe any other needs:

Dressing Room: ____
Green Room: ____
Choir Room: ___

Lobby: ___include set-up for lobby:




