USING NAVIANCE TO APPLY TO
COLLEGE

A Guide for the Senior Class



HOW WILL | USE NAVIANCE WHEN
APPLYING TO COLLEGE?

Logging on to Naviance
College Search
Research Colleges
Save Your Favorite Colleges (“Colleges I’'m Thinking About”)
Add Colleges You're Applying To
Transcript Request
Recommendation Packet and Request

Matching Common App with Naviance




HOW TO ACCESS
NAVIANCE?

South Carroll High School

Click on Clever and Naviance login
link

About Academics Resources Counseling Extracurricular | tiny

Home Access Center

Zlever Destiny Home Access Center

Login in with Active Directory

Open Naviance




NAVIANCE COLLEGE SEARCH:

Click on colleges to
research schools that

meet your criteria
a N AV,_I IA Home Self-Discovery Careers Colleges Planner v n }x{ DQ About Me v

Welcome, Demo Quinn!

Self-Discovery ~ Careers | Colleges  Planner v B) B DQ Aboutmey CLOSE
Search for Colleges V' Q, Type a college name SEARCH ~— :
- - & College Home Research Colleges Apply to College Scholarships & Money
Find Your fit College-Specific Scholarships
SuperiMatch College Search College Visits Manage Transcripts National Scholarship Search
College Match College Compare Letters of Recommendation Scholarship Search
College Events College Resources Test Scores @ Favorite Scholarships
Advanced College Search Acceptance History
College Lookup Enrichment Programs

College Maps

Get Ready for Senior

My Favorites

Year!

. COLLEGES
It's time to start thinking about college applicaticns! There's a lot I'm thinking about

of info here so you'll want to click Read More below and scroll all

the way down! COLLEGES
w

I'm applying to
Maviance has lots of tools to help you in your search process, as
well as a guide to linking your Commeon App account with

CAREERS AND CLUSTERS
MNaviance (after August 1). Use the Show Me How link at the .

I'm thinking about



COLLEGE SEARCH OPTIONS

(FIND

Advanced
College Select Select
Search Criteria Criteria
Click on Determine
View Must Have
Matches vs Nice to
Have
Click on
Individual View Results
Colleges for and Matches
more Info.

If interested,
the school @

College Search for
Specific

Looku P School
Research
College

If interested,
the school ()



SuperMatch College Search About SuperMatch @

Ht Choose Fit Criteria Location Academics Admission Student Life Diversity Institution Characteristics Cost Athletics Res
Your Fit Criteria Save
Saved Searches Start Over
Search
o Must Have Nice to Have
3 selected criteria ‘ X Location [1] ‘ > | | X Major [26] | > ‘ o . -
To refine your results, use the A Nice to Haveis anything
arrows to move your criteria into ‘ X Student Body Size [2] | & ‘ that's important to you, but

the "Must Have" and "Nice to isn't an absolute must have.

Have" boxes.

o
Your Results Your results include 12 institutions that are both an academic match and also match all the criteria selected above.
it Change your fit criteria Fit Score @ ﬁlc:tiﬁm‘i)c Highlights v Cost v Pick what to show v
Stevenson University Hvefage Tou L e Choose 3 ca g orv above
Stevenson, MD, Suburb near Large 100% GPA 3.5 N/A Alumni Spotlights $35,204 Choose s cotegory sbove
City SAT 1120 N/A Student Spotlights Room & Board $13,966
4 year, Private nonprofit, Not —_— Virtual Tour
Applicable ‘ Why? ‘ ACT 215 N/A

# PIN TO COMPARE

O FAVORITE
o Average  You Photos/Videos on Profile Tuition & Fees Customize what you see here—
University of Maryland Eastern Shore . Choase ac
Princess Anne, MD, Rural 1002 GPA 27 TR Virual Tour 59,208 In State (M0) o
cess » MD,
. §15,214 Out of State
4 year, Public SAT 870 N/A ' d
— Room & Board 59,623
# PIN TO COMPARE ‘ Why? ‘ ACT 175 NJA 623
Q FAVORITE

No Highlights Available Tuition & Fees

Average  You
2.7 N/A $5,647 In State (MD)
$16,338 Out of State

Bowie State University
Bowie, MD, Suburb near Large City 100% GPA
4 year, Public, Not Applicable SAT 860 N/A



VIEWING INDIVIDUAL COLLEGES

McDaniel College W

WA Wastminstar, MO, United States

averview studies Student Life Admissions Costs

AVERAGE NET PRICE GRADUATION RATE ACCEPTANCE RATE COLLEGE OVERLAPS NEXT DEADLINE

Learn more about

school details $1 2!'592 59%’ 64% 1 0 NoTner

2022 Fall Term
Early Decision Deadline

Family Income

Know your deadlines!!

Zeezlldezdlines

From 2021 From 2021 From 2021

McDaniel College is visiting your school

Johari Joseph from McDaniel College south carrall High School Media Center S|gn up for' Co||ege

Sep 20 MeDaniel College

1=0PMEDT ViSitS!

Wonday




How you compare with others who have applied to McDaniel College

9 You . Your High School's Middle 50% of Accepted Students . National Middle 50% of Enrolled Students

0.7

| YOURSCHOOL |
I

GPA Cumulative v NATIONAL

Compare your
scores to the

average applicant
to see your fit

No school data available Overview studies Student Life Costs
[}

Cadageis = —bamelal Scattergrams | Applications for South Carroll High School

Comparing Unweighted GPA with  SAT (1600) v
6.00
550
5.00
450
4.00 N 57 v N4
3.50

+
I
3.00 (J : \\ff
I
I
I
I
I

GPA

250

2.00
|

150 [SAT 963, GPA 35|
- T




USING NAVIANCE FOR TRANSCRIPTS AND
RECOMMENDATION REQUESTS

Add Colleges to

“Colleges that | am
Applying to List:

Indicate How You Are

Applying

Request Transcripts




STEP |:ADD A COLLEGE TO YOUR LIST

Colleges I’'m thinking about Search for colleges

o 1. Add colleges to "Colleges | am Thinking
About”

Delivery Added Expected Application

College Interest
e O ifficulty* eadlines . .
¥ e e 2. Move College to Application
[[] carrolt Community College Student N/A N/A N/A V¥ MORE 1} .
N List
o " g:f:.i:i::?:);;i;y‘and 2 St N/A Qdultiple o nja ~ MORE §
[l ‘S‘:‘r;:z; College of CA Student N/A [‘)‘E‘gﬁﬁfﬁ v NA ~ MORE §
STEP 1 STEP 2
Add Application Request Transcripkt
3. Select the college you are
. Which college are you applying to?
applying to
h

Colleges already in your application list would be unavailable for selection.

4. Indi h lyi
App type / ndicate how you are applying

I'll submit my application

/ 6. Select Add and Request Transcript
I've submitted my application

5. Check the box if you've

submitted your application



STEP 2: ADD COLLEGES TO COLLEGES I'M
APPLYING TO LIST

Click on to see how to build a list of colleges you are applying to.

1. Goto Colleges I'm Applying To List

2. Select the pink plus sign to add a college to the application list AIERS
3. Search for the name of the school and select Add Application B
& Request Transcript Which college are you applying ta?
* Select App Type (e.g., RD, ED, EA, etc.) University of Alsbama at Birmingham (UAB) A Agpiicats equent Tramario
* Select How You'll Submit Your App (e.g., Common App, Colleges slready in your spplication lisk would be unavsilable for selection
Direct to Institution) ADD type = "_’""""""’W
4. Select the type of transcript being requested Regular Decision e
* Thefirsttranscript would be an INITIAL transcript. Fll submik my application oon
5. Select any other schools that need transcripts Direct to the institution Finsl
6. Select Request and Finish _ _
r've submitted my application what additional materials, if any, do you want included?

* Students should only add colleges to this list and request
transcripts ifthey have already applied to the school or are very
certain they will applyin the future

Unofficial SAT Scores

Add Application ADD AND REQUEST TRANSCRIPT

Unofficial ACT Scores

Where are you sending the transcript/s?

K University of Alabama ot Birmingham (UAE)




STEP 3: REQUEST TRANSCRIPTS

€  Use this form to request transcripts For your college applications. You can request additional transcripts, such as midyear transcripts later using Add Transcript Request Ffrom your application list. Any existing transcripts requests for the chosen college

application/s will not be undone. You @n check the skatus of any transcript request in Manage Transcripks.

What type of transcript are you requesting?

[] ritil Initial- first transcript
[] widyesr Mid year- after semester |
[] Fial Final- after graduation

What additional materials, if any, do you want included?

D Unofficial 4T Scores

D Unofficial ACT Scores

Need Help?

Where are you sending the transcript/s?

Mo Preference b
Make sure to click @
Request and Finish

The first 3 transcripts are free, then $2 for each transcript requested.



STEP 4: REQUEST TRANSCRIPTS

The first 3 transcripts are free, after that CCPS charges $2 per transcript.

Click on this to see how to Request Transcripts in Naviance.

Requesting Transcripts

1. Goto Colleges I'm Applying To List

2. Select Request Transcripts at the top of the list emon Aop scheols. &5
3. Select the type of transcript being requested ' Add Applicat

4. select any other schools that need transcripts

Request Transcript

account to get skarted.

5. select Request a nd FiniSh - o What type of transcript are you requesting?
Manage Transcripks Application Milestones 4 Compare Me
Initial
Note: You should only request transcripts if you have _
already applied to the school or are very certain you wil| ~ "#e!iemtabte + REQUEST TRANSCRIPTS i REMOV Mid year
apply in the future Final

what additional materials, if any, do you want included?

Unofficial SAT Scores

Unofficial ACT Scores

Where are you sending the transcript/s?

XK University of Alasbama at Birmingham (UAB)




TRANSCRIPT REQUEST
INFORMATION

Transcripts are the foundation of nearly all college applications as they are a record of your classes
and final grades during high school. If a student requests an official transcript (for scholarships or
other purposes), it will be placed in a sealed envelope,which is to remain sealed or sent directly to
the institution or group the student requests. Students may view their unofficial transcript on
HAC, but colleges require official transcripts sent directly from the high school.

SCHS can send three transcripts for free. After that, each transcript will cost $2.00.

Please note that your transcript will include final grades in classes from 8%/9t -| |th grades,
weighted and unweighted GPA and class rank, service learning hours, and a list of your senior year
courses.

It will NOT contain test scores (SAT,ACT, or AP scores)- those must be requested directly from
the testing company.Included with every transcript sent to colleges is a school profile, a two-sided
document that includes information on South Carroll High School: its grading system, how
students are ranked, how courses are leveled,a listing of AP course offerings, its scheduling
structure,and graduation requirements.




LINKING COMMON APPTO
NAVIANCE

Over 950 colleges and universities are using Common App which makes applying to 4-year
schools much easier on students.

Students must create a Common App account (beginning on August 15%) and can then
match their Common App account to Naviance.

South Carroll will load transcripts, recommendation letters, and secondary school reports
to Naviance which will automatically be linked to Common App.

See video for more information on Linking Common App to Naviance.




QYR WN -

STEP 3: MATCHING THE COMMON APP
ACCOUNT IN NAVIANCE

Go to Colleges I'm Applying To List

Select the hot pink bar to Match Accounts

Enter the email address used for the Common App account
Confirm that the birthdate is correct

Select Match Accounts

Once a student has matchedtheir account, schools from their
application listin Common App will feed into their Colleges I'm

Ap p |y| ng Tolistin Naviance © It looks like you are not currently able to apply to Common App schools.
Match your Common App account to Naviance Student account to get started.

Colleges I'm applying to

Match Accounts




MATCH YOUR COMMON APP ACCOUNT

# Naviance | Student

1. Select Match Accounts

1 ap ::|".. ng Lo

1t heoks ke you are nt corenetly able be anply bs Commen Aap schosls
Tl e CSMmmSA ARR BroSuhd 12 NRARNE SRRt SI000nt 12 8 TR

2. Enter the email address that

B Heba Chhr i R il st FERBN 1Lalvrt st poy Bowgeed Bnt (il e prion FPRT ISR S —

you used in Common App
We're ruail e Thal yon e ey Do appdy 1 4ol Somme coleges alow yin 10 sy wel P ovenoe Ains. Vimg o sl b yimgt Coswvem Ao svu] Mavasar
Studest scoowst B brach your spplcation inone plaor! In e 8 few Wit stepa, we Bl Bave yous sccoanits mastched.

account. Do NOT use your CCRS

Get Started with Common App TIPS

el I Iall. » Consfie & Cas App scoenk & eyl Tharie bipa will by you necoelully madch your scoounts,
& Fark e o o the sl sakdraan that you oo for e Comamaa
g mted
- 4. Select Match
= ke prr Lk ask pom o= yoar Havdassr Wt socound malibr Bie
Lk mimer o waerd O rrate yoar Common App oot

n S e o iwvarnens Agwy KA F £ RS, Wity

Match Your Accounts

Accounts

....... ot o o i s i Plieelaonit ot nd it bty
Tell un tr el addrran you sev aning lor Lomenen App and yosr dabe of bath, e N ——

3. Enter or confirm your Date e e henllndis

e b @i e s oen

of Birth \ bt

Match Aoosints

Now, all your Common Applications will automatically feed into your Colleges I’'m Applying to list in
Naviance.Now, you should requesttranscripts & Letters of Recommendationin Naviance!



REQUEST A TRANSCRIPT

1. Select the Type

of transcript you're

X cancel Add New College Application

© Use this form to request transcripts for your college applications. You can request additional transcripts, such as midyear transcripts 12

using Add Transcript Request from your application list. Any existing transcripts requests for the chosen college application/s will not

undone. You can check the status of any transcript request in Manage Transcripts.

Request Transcript

2. Confirm which schoolyou're

requesting \ requesting for

\ What type of transcript are you requesting?
initial 3. Add any more schools you'd

like a transcript for

Where are you sending the transcript/s? \

X The University of West Georgia <

/ Request and Finish

4. Request and Finish



REQUESTING YOURTRANSCRIPT FOR SCHOLARSHIP
APPLICATIONS

Manage Transcripts Search for colleges

@ College Applications

Transcript Requests
Request a college application transcript or other here. When requesting transcripts for colleges, be sure to keep your colleges applications up to date so that you can ° —

request the right transcript at the right time.

No Transcript Requests Found

Click on “Colleges | am applying to”

Click on “manage transcripts”

Click on large pink + on right hand side

Click “Other transcript”

Check “What type of transcript are you requesting?”
Check “What is the transcript for?”

Enter the transcript due date

Fill out“where are you sending the transcript?” You must add an address.If you need the transcript delivered
to you add that in the notes.

Click “Request and Finish”

Repeat procedure for all additional transcripts



PREPARING FOR LETTERS OF
RECOMMENDATION FROM
COUNSELORS AND TEACHERS:

Please complete the Student
Information form under About
Me, Surveys from Your School
or from your Planner.

My Planner

< Back

SCHS Complete Counselor Information Form

Home  Self-Discove c Coll
# About Me Home
{59 DUE Friday Jul 15, 2022 O To complete this task, you need to take this survey My Surveys
' urv
y y Account
My Accoun t
Filter by

You are logged in 2
All
progress South Carroll High School

SCHS Mock Job Application

IN PROGRESS

Most colleges require a letter of recommendation. SCHS students requesting recommendations must
complete a "Student Credential Sheet” and resume at least 10 school days before college deadlines.

This form is located under Surveys in Naviance.



STEP 4: REQUEST LETTERS OF
RECOMMENDATION

Watch this to see how to request Letters of Recommendation.

Requesting LORs
Letters of recommendation 1. Go to Colleges I'm Applying To List
et o o et oo o e e SRl PR e —— 2. Select Letters of Recommendation at the
bottom of the list

e 3. Select Add Request

S S — 4, Select a recommender

5. Select which colleges the request is for
6. Include a personal note

1. Who would you like to write this recommendation?® — 7' SeIeCt Smeit Reque5t

st T 8. Select Request and Finish
2. Select which colleges this requedt is far:”®

e 8 Note- You should ask your counselor in person

3. Include a personal note to remind your recommender about your great qualities and any specifics .
about your request or email and let them know that you are

requesting a letter. The process listed on this
slide is only for requesting teacher
recommendations.



STEP 5: TRACK SUBMISSION STATUS IN

NAVIANCE

Recipient

University OF
Colorado Boulder

University OF
Kentucky

University OF
Maryland=-Baltimore
County

Type Requested Due Mailed
College &pp 08,/07/21 11/15/21 Pending
Recommendation For - Deadline ~
College App 03/07/21 - Pending
rMcDaniel College
Jan 03 2022
0 required/ 2 allowed/ 2 requested
College &pp 08/07/21 0z2f01/22 Pending

Recommender(s)

Korianna Hicks

Eve Lignelli

Skatus @

Add Request

Cancel Request

X
x



