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The policy of the Board of Trustees shall be that any certified employee who is summoned will 

be allowed leave to serve as a juror or attend court for prospective jury duty or service.  His or 

her salary will not be reduced while in this service.   

 

The certified employee must report to his/her supervisor immediately upon the completion of 

daily jury responsibilities.  The certified employee will enter on the absence report form the 

reason for absence and send copy of summons to business office. 
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