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GLOSSARY OF TERMS 

 
 
CHANGE IN ASSIGNMENT 

- A change in the grade level or a change from regular classroom to special instruction (or vice 
versa) for an elementary staff member or a change in the substantive area of instruction of a 
middle school or high school staff member. 

 
 
DISTRICT SENIORITY 

- District seniority shall be based on actual years of service within the district. Years of 
contractual service may differ from the date of hire as a staff member. 

 
MERIT 

- Shall be defined to mean a staff member’s strengths, weaknesses, contributions, relative 
capabilities, demonstrated ability or achievement. 

 
REASONABLE 

- Fair, proper or moderate under the circumstances, sensible without serious delay or 
unnecessary precaution; a standard used by a reasonable person. 

 
 
SIGNIFICANT OTHER 

- A person related by marriage or who shares (or has shared in the last year) a mutual residence 
and with whom the staff member maintains a committed relationship. 

 
 
TRANSFER 

- A change in the building to which a staff member is assigned. 
 
 
WORK DAYS 

- A day that the District 95 Business Office is open for regular business or in which both 
students and staff members are expected to be in attendance. 
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ARTICLE I 

RECOGNITION 

1.1 Association Recognition 
The Board of Education, hereinafter known as the “Board”, hereby recognizes the Lake Zurich 
Education Association, hereinafter known as the “Association”, as the sole negotiating agent for all 
regularly employed professional personnel who hold or are required to hold a Professional Educator 
License (PEL) or a Professional Educator License with Stipulations (PELS), including nurses, 
physical therapists and occupational therapists, except the Superintendent, Assistant 
Superintendents, Assistant Superintendent of Business and Operations, CSBO, Directors, 
Principals, Assistant Principals, High School Division Heads, other central office personnel, 
substitutes, paraprofessionals and any other personnel whose responsibilities include making 
significant recommendations to hire, transfer, assign or discharge other employees. 
 
The position of High School Division Heads will require a teaching load of no more than two (2) 
periods per day. Vacancies in High School Division Heads positions shall be filled by following the 
posting requirements as stated in Section 6.1 (Vacancies) of this Agreement. If chosen, such 
employee(s) will continue to accrue seniority within the bargaining unit during the period served as 
High School Division Head. In the event such employee(s) is/are reassigned to a bargaining unit 
position at a later date, he/she will be credited with full seniority.  
There shall be no discrimination against any officer of the Association, member of the Negotiation 
Team, or member of the Association Board of Directors for carrying out the responsibilities in 
accordance with this Agreement or other duties/activities on behalf of the Association or members 
of the Bargaining Unit. 

1.2 Staff member Definition 
The term “staff member” when used hereinafter in this Agreement, shall refer to all employees 
represented by the Association in the negotiating unit as determined in Section 1.1. 

1.3 Additional Negotiations 
During the term of this agreement, the Board agrees not to negotiate with any staff members’ 
organization other than the Association or with any staff member individually on matters covered 
by this Agreement, provided the Board may issue contracts to non-tenured staff members pursuant 
to Section 4.2 of this Agreement. 

ARTICLE II 

PROFESSIONAL QUALIFICATIONS AND ASSIGNMENTS 

2.1 Teaching Scope 

The Board will select candidates for teaching positions based on the consideration of such factors 
as, without limitation, certifications, qualifications, merit and ability (including performance 
evaluations, if available) and relevant experience. Subject to these legal requirements, the Board 
will make every reasonable effort to assign staff members to duties consistent with the discipline of 
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his/her teaching and experience.  Should it be necessary to reassign a staff member to an area 
inconsistent with the discipline of his/her training and experience, the affected staff member will 
promptly have a conference with the appropriate administrator.  Staff members so affected may 
request a transfer.  In reviewing such requests, the Board shall consider, without limitation, each 
candidate’s certifications, qualifications, merit, and ability (including performance evaluations, if 
available), relevant experience, training, experience and professional goals.  If the request is denied, 
the staff member will be notified in writing of the reasons for the denial within ten (10) working 
days of the making of that decision. 
 
2.2 Staff member Notification of Assignments 
The Board will make every reasonable effort to advise staff members of any change in his/her 
assignments for the following school term prior to the end of the preceding school year.  In no event 
will changes in a staff member’s assignment be made later than thirty (30) calendar days preceding 
the commencement of the next school term except as required by unanticipated changes in 
enrollment, the resignation of staff members, program changes, or other emergency situation. 
If a staff member is required to change workspaces (i.e., his/her office if a High School staff 
member, or classroom if a Middle School or Elementary staff member), he/she will be paid a $100 
stipend.  Staff members that request a voluntary transfer that requires a workspace change are not 
eligible for the stipend payment. 
 
2.3 Summer School Positions 
Positions in the summer school program  if such program is conducted, shall be filled by the Board 
based on the consideration of such factors that include, without limitation, the certifications, 
qualifications, merit and ability (including performance evaluations, if available) and relevant 
experience of the applicants. Qualifications will be determined by the administration and posted 
annually with the vacancy notification. To the extent feasible, and subject to the preceding factors, 
such positions will be offered to staff members employed full-time in the District during the school 
term immediately preceding such summer school. If two or more applicants are deemed by 
administration to be equally qualified, and any of the previous applicants applied for, but were not 
selected to fill the same position during the immediately preceding summer school term, such 
applicants shall be given priority. 

ARTICLE III 

STUDENT TEACHING PROGRAM 

3.1 Acceptance of Student Teaching 
Acceptance of student teaching supervision shall be voluntary. 

3.2 Supervising Teacher  - Remuneration 
Any form of compensation from the placing college or university, including but not limited to 
money, course vouchers, available to a staff member supervising a student teacher shall be paid or 
credited to the staff member upon receipt by the District. All professional development credit for 
supervising a student teacher will be issued by the college or university. Staff members are 
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responsible for verifying that the professional development issued by the placing institution may be 
applied toward ISBE required licensure renewal.  

ARTICLE IV 

ASSOCIATION AND STAFF MEMBER RIGHTS 

4.1 Right to Organize and Participate 
Staff members shall have the right to organize, join and assist the Association, and to participate in 
professional negotiations with the Board through representatives of his/her own choosing.  
Individual staff members also have the right not to join the Association. 

4.2 Issuance of Contracts 
Individual staff member contracts or employment agreements issued before agreement has been 
reached between the Board and the Association shall be made to conform with this Agreement.  
Such contracts shall indicate the content of this paragraph. 

 4.3   Board Meetings – Notification 
The President of the Association or his/her designee shall be given written notice of any regular 
meeting of the Board held other than as normally scheduled and of any special meeting, together 
with a copy of the agenda or statement of purpose of such meeting if there be such, these items to be 
sent by email concurrent with his/her distribution to the members of the Board.  During the summer 
vacation period such materials shall be sent via email. 

4.4 Board Minutes - Association Copy 
A copy of the minutes of all Board meetings shall be made available with reasonable promptness to 
the Association President in the manner prescribed in Section 4.3 following distribution to the 
Board. 

4.5 Pertinent Information – Association 
The Board will provide the Association in response to reasonable requests a copy of regularly 
prepared public information necessary for negotiations or the processing of a grievance, such as the 
published schedule of staff member assignments, building rosters, the current annual audit, the 
tentative and adopted budget, monthly financial statements, SBE reports clearly pertinent to the 
subject matter contained in this Agreement, and North Central evaluations, provided that any 
extraordinary cost of preparing any copy shall be borne by the Association, and provided that this 
section will not require the Board to research, assemble or specially prepare any data. Such requests 
of material will be provided within ten (10) working days. 

4.6 School Calendar 
The Superintendent or designee shall meet with the district level calendar committee to seek 
recommendations for the upcoming year’s calendar. Such committee will be comprised of 
representation from district administration and the association. 
The staff member work year will consist of 184 attendance days. 
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• 181 pupil attendance days including emergency days. If unneeded for any emergency, up to 
five (5) pupil attendance days shall be eliminated.  

• Four (4) Institute Days of professional development. The workday for Institute Days will be 
from 8:00 am to 1:30 pm unless otherwise noted.  

• One (1) Non-Attendance day from 8:00-1:30 for professional time. (evaluation of student 
assessment, planning, preparing for PT conferences) 

• Two (2) Non-Institute days will be scheduled at the beginning of the school year for the 
following:  

o Teacher In-service day: The agenda will be determined by the Administration and 
the workday will be from 8:00 am to 1:30 pm.  

o Teacher In-service/ Workday: will be from 8:00 am to 3:00 pm and include the 
following: 
 ½ day (3 hours) for staff classroom preparation  
 ½ day (2 1/2 hours) of building level meetings, meet and greet activities, or 

department needs  
• One (1) Non-Student attendance day (compensation day for parent/teacher conferences) 

Staff members receive this day for attendance and completion of evening parent/teacher 
conference time.  

4.7 Bulletin Boards - Association 
Bulletin board space shall be provided in each faculty lounge for the exclusive use of the 
Association. 

4.8 Association Views - Student Presence 
The Association’s views on matters relating to supervisor-staff member or Board-staff member 
relationships shall not be discussed in the presence of students. 
 
4.9     New Staff member Information 
Materials, if available, descriptive of the Association, provided by the Association shall be offered 
to all newly hired staff members.  

4.10 Association Leave and Association Leadership Release Time 
In the event the Association desires to send representatives to state or national meetings of the 
Association’s affiliates, staff members shall be excused from the performance of his/her duties with 
no loss of salary for up to fifteen (15) staff member working days in total, provided application for 
such absence shall be made in writing to the Superintendent or his/her designee at least one (1) 
calendar week in advance of such absence except in the case of an emergency, and provided such 
absence does not impair the quality of classroom instruction.  Official Association business shall 
include, but not limited to, leadership training opportunities provided by IEA/NEA, 
negotiations/bargaining training, meetings of the Association’s negotiation committees or 
bargaining team, political lobby days sanctioned by the IEA/NEA, or other mutually agreed upon 
reasons.  In addition, the Association may ask for an additional ten (10) days of Association leave.  
The Superintendent in his/her sole discretion may grant up to ten (10) additional days of such 
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requested leave. The Association shall reimburse the district for the cost of substitutes for any day 
used up to a total of twenty-five (25).  
In the event an unforeseen circumstance prevents a staff member who is away on Association leave 
from reporting to duty as scheduled, such person will not be disciplined or have salary deducted and 
the Association will reimburse the District for any additional substitute cost.  
 
The Board of Education recognizes the need to provide the Association leadership release time to 
carry out the responsibilities of the respective offices. The Association, in turn, recognizes the need 
to inform the District administration of the amount of release time required for the upcoming school 
year. In so doing, the Association will notify the District administration by March 1st the amount of 
release time needed for the Association leadership for the following year.  
 
The Association will reimburse the District up to the maximum of one full time employee at the rate 
BA-10 salary or the salary rate of said replacement, whichever is less. 
 

4.11 Disciplinary Meetings - Staff member Rights 
When any staff member is required to attend a meeting with an Administrator or the Board which is 
intended at its inception to be for the purpose of investigating, discussing or imposing employee 
discipline, the Administration or Board shall inform the staff member of his/her right to have an 
Association representative present at such meeting. The staff member shall be given reasonable 
advance notice of the intent to hold such a meeting and of the date and time scheduled for it. In the 
event the Administration is investigating a matter involving the safety or well-being of a student or 
employee, “reasonable” notice may be less than one (1) full work day. If no Association 
representative is available at the time scheduled for the meeting, the parties will mutually agree on 
an alternate date and time to hold the meeting, which date shall in no event be more than five (5) 
work days from the date originally scheduled for the meeting. However, the Association shall make 
every reasonable effort to make a representative available as quickly as possible so as not to impede 
the administration. This clause shall not be construed so as to deny any staff member the right to 
waive representation if he or she chooses. In that case, the staff member shall sign a written 
statement that he/she waives representation. 

4.12  Just Cause 
Every staff member has a right to fair and equitable treatment. In the event the District takes a 
disciplinary action against a staff member, the standard to be applied is whether the disciplinary 
action was for just cause. Only written reprimands and unpaid suspensions may be the subject of a 
grievance. Written reprimands may be processed through the grievance steps but not through 
arbitration. An unpaid suspension may be processed through both the grievance and arbitration 
steps. 

4.13  Staff member Suspension 
The Association recognizes that the Superintendent, or his/her designee, will have the authorization 
to place a staff member on suspension per Board Policy 5:240. Prior to any suspension under the 
Board policy, the affected employee shall be notified of the charges by the Superintendent or his/her 
designee and shall have the right to representation as well as the opportunity to explain or rebut the 
charges at a meeting with the Superintendent or his/her designee.  
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Should a suspension occur without pay, the District will inform the staff member immediately of 
the cost breakdown in the loss of pay. 

4.14 Preparation Period 
Staff members shall be permitted to leave the building during an individual preparation period to 
conduct professional responsibilities provided such does not interfere with conferences, staffings or 
the like.  For safety reasons, staff members who leave shall notify the main office and/or building 
administrator of the time of leaving, the destination and time of return. 

4.15 Contract - Distribution 
Within thirty (30) calendar days of ratification of the Agreement the parties shall have each 
Association member, administrator and Board member respond to a survey to request a printed copy 
of the agreement. If requested the staff member will be provided only one printed copy for the 
duration of the contract. The cost of such materials and their preparation shall be shared equally by 
the Board and the Association.  Electronic copies of the agreement will be available on the district 
website. 

4.16 Association Rights - Exclusive 
The rights granted herein to the Association shall not be granted or extended to any competing staff 
member organization. 

4.17 Association Administration Advisory Committee 
A committee comprised of one (1) representative from the faculty of each attendance center may 
meet with a committee of administrators to discuss matters of district-wide mutual concern but not 
including any item covered by this Agreement.  The Superintendent and the Association President 
shall serve as ex-officio members of the committee.  Such meetings may be initiated by either party.  
An agenda will be prepared by the Superintendent and Association President at least seven (7) days 
in advance of a scheduled meeting.  The minutes of the committee meeting, which shall be 
submitted to the Board of Education through the Superintendent, shall reflect the status of all on-
going concerns of the committee.  A maximum of four (4) meetings per year may be held. 

4.18 Association Use of District Facilities 
The Association shall have the right to conduct its business on school property, provided that the 
conduct thereof shall not interfere with the instructional program, and provided that the facilities are 
available.  If the use of the facilities entails additional maintenance or custodial service, the Board 
may make a reasonable charge therefor.  Prior to scheduling any meeting exclusive of committee 
meetings, the Association shall file the form then in use for making a reservation for a desired 
district facility so the building principal may determine the availability of the desired facility.  This 
provision shall not apply during the staff member workday or to any meeting where a substantial 
number of those in attendance are not staff members or their spouses. 
The Association shall have the right to use faculty mailboxes and the District mail service for a 
reasonable volume of communications relating to the conduct of the Association’s business.  All 
Association material shall be identified as such.  Partisan political literature shall not be distributed 
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through the school mail, provided that this restriction shall not be construed to apply to political 
information and/or education.   

4.19  Communication Committee 
Representatives of the Board, Administration, and other Association members, including members 
of the current contract negotiating team, will meet once per semester to address any contract items 
or professional matters of concern to either the Association or the District. Prior to the meeting, the 
Association President and Superintendent will provide each other with the agenda item topics. Each 
topic will be designated as either a Contract Item or a Professional Matter. A letter of understanding 
may result from these meetings. Such meetings shall occur within fifteen (15) school days of the 
request calling for the meeting. 

4.20  Recertification of Certified Staff 
The Board and Association agree to continue to provide staff members with accurate information 
regarding recertification. The administration and the Association will partner in providing 
procedural updates pertaining to the recertification process. 

4.21   Staff member Evaluation 
Evaluation timelines and procedures set out in the mutually agreed to Evaluation Plan shall be 
adhered to by evaluators. 

4.22 Personnel Files 
The District will establish a process in receiving documentation of a staff member regarding 
employment. The District will provide a form for the staff member and Human Resource personnel 
to sign verifying the documentation has been received and placed in the personnel file. 
Any documentation that the District receives and verifies will be replaced at no cost to the 
employee if it is lost or misplaced by District personnel. 
Staff members shall have the rights to review the contents of his/her personnel file set forth in the 
Illinois Personnel Record Review Act. Personnel files shall be maintained in accordance with 
applicable law. 

4.23 Classroom Observations 
Apart from a District-sponsored event (e.g., parent-teacher conferences) a visit to a classroom by a 
parent, member of the community, or other outside visitor not invited by the Board or 
Administration shall be arranged in accordance with the procedures set forth in Board Policy 8:30. 
The Administration may arrange for a fellow staff member, professional development provider, or 
another individual with a pedagogical interest to observe a specific teacher’s instruction for the 
purpose of learning a particular instructional technique or methodology, or for observing how a 
teacher is implementing a newly taught instructional technique or methodology.  Such observations 
may result in a teacher receiving feedback, but unless feedback is from an evaluator, it is not 
intended to be included in the teacher’s evaluation.  Such observations are not optional for the staff 
members.  However, when they are being planned, the administration will communicate with the 
teacher beforehand and will work with the teacher to attempt to schedule a mutually convenient 
time and date.  Occasionally, an administrator may invite a professional development provider, or 
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another individual with a pedagogical interest to visit the district, and while touring the building, 
they may conduct informal walk-throughs.  Informal walk-throughs may occur for the general 
purpose of observing instruction in action, and/or gathering building/department data to better 
inform professional development.  Additionally, informal walk-throughs are usually briefer in 
duration and are not usually pre-planned to observe specific teachers. 
 
4.24  Parent/Guardian/and Other Complaints 
Complaints from members of the public regarding staff members shall be handled in accordance 
with Board Policy 8:110. The staff member involved shall be informed in writing of the specifics of 
the complaint within five (5) working days of its receipt.  In the event a complaint from a member 
of the public concerns the safety or well-being of a student, the district may elect to treat the 
complaint as a potential disciplinary matter and proceed in accordance with Section 4.11 of this 
Agreement. 

4.25 Staff member Protection 
A staff member who participates or intends to participate in any grievance/complaint/committee 
shall not be subjected to discipline, reprimand, warning, or reprisal because of such participation or 
intention. 
 
Any case of assault or battery upon a staff member while on duty with the school system shall be 
promptly reported to the Board or its designee. The Board shall advise the staff member of his/her 
rights and obligations with respect to such assault or battery and the Board shall render all 
reasonable assistance to the staff member in connection with the handling of the incident by law 
enforcement authorities. 

In any situation where office/administrative support is required to support student discipline, the 
staff member will have the opportunity to share their account of the incident(s) that occurred within 
the classroom. 

In cases where student behavior patterns result in a safety concern in the classroom, staff members 
will also have the opportunity to request additional training and/or classroom supports to be 
considered as building teams develop plans for shaping desired student behavior. 

 

 

ARTICLE V 
 

OPEN SECTION 
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ARTICLE VI 

 
VACANCIES, PROMOTIONS AND TRANSFERS 

6.1 Vacancies  
A vacancy is defined as an open position in the bargaining unit that has not been filled by an 
existing staff member. An open position, or fraction of a position that may be filled by a qualified 
member within the building or district is not considered a “vacancy”. Additionally, the term 
“vacancy” shall not be construed to include openings resulting from the mere redeployment of staff 
due to a decision by the Board to decrease the number of teachers employed or to discontinue some 
particular type of teaching service. 
In the event the administration is unable to fill a position with an existing staff member, a Notice of 
Vacancy will be posted on the district website.   Each notice will be accompanied by a statement of 
minimum qualifications and salary range.  No vacancy will be filled except temporarily, or as 
emergency dictates, until such vacancy is posted for at least five (5) school days or ten (10) calendar 
days, whichever is the lesser.  Announcements of vacancies which occur after the end of the school 
term will be sent to those staff members who individually leave such a request on file with the 
Superintendent and provide a stamped, self-addressed envelope.  In special situations, the 
Association President and the Superintendent or the Board of Education will meet and waive 
posting. 
6.2 Voluntary Transfer  
Any staff member presently on tenure or eligible for continuing contractual status in the coming 
school term may apply for transfer to another building or change in assignment.  Such application 
shall be in writing to the Superintendent or his/her designee by January 15th. After January 15th, 
staff members may still submit an application for any vacancies that may be posted.  Regardless of 
the date of request, the staff member will be required to follow the interview process for any 
vacancy, which will include an online application, phone interview and/or additional interview 
processes with the building administrator.  
 
Prior to permanently filling any vacancy, the file containing transfer and assignment requests shall 
be reviewed by the administrator primarily responsible for filling such vacancy.  Such requests shall 
be maintained in such file for at least twelve (12) calendar months or until the beginning of the next 
school year, whichever shall last occur. In filling any such vacancy, the Board shall consider the 
factors that include, without limitation, the certifications, qualifications, merit and ability (including 
performance evaluations, if available) and the relevant experience of all applicants. Additionally, 
the interests and aspirations of the individual staff member shall be considered in all requests. 
 
A staff member who is denied a requested transfer to another building or assignment may make a 
written request for the reason for the denial to the Superintendent or designee. In such case, the staff 
member shall be advised in writing of the reason of the denial.  No bargaining unit member shall be 
discriminated against because of a request to transfer or change assignments. 
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6.3 Involuntary Transfer 
Staff members involuntarily transferred to a different building will be notified no later than June 1st, 
unless circumstances require a later notice, but in no event later than ten (10) days before staff 
members report for the start of the academic year. The staff member shall be allowed to appeal such 
transfer to the Superintendent and shall receive a written response with reasons within ten (10) 
calendar days. Should the appeal be denied, the staff member may apply and receive an interview 
for any other vacancy for which the staff member is qualified. 
For any assignment, the administration shall consider, without limitation, the staff member’s 
licenses, qualifications, merit and ability (including performance evaluations, if available), training, 
relevant experience, and professional goals.   
Should an involuntary transfer occur and all appeals of the transfer be denied, the staff member 
shall be allowed to resign, provided such resignation shall be submitted in writing within ten (10) 
calendar days after exhausting all appeals. 

6.3 A Involuntary Assignment 
The association acknowledges the need to involuntarily change staff members teaching assignments 
due to class section number variations, program changes, and building needs.  Reassignment 
requires staff members to learn new curricula, new technology, and purchase new grade 
level/content area class materials. A staff member who is involuntarily reassigned has the right to 
request to meet with the building principal and receive an explanation for the reassignment.  
Additionally, the staff member may apply and receive an interview for any other vacancy for which 
the staff member is qualified.  Finally, the staff member shall be allowed to resign, provided such 
resignation shall be submitted in writing within ten (10) calendar days after meeting with the 
principal. 

6.4 Promotions Out of Unit 
To the extent the Board deems appropriate, members of the bargaining unit will be given advance 
notice of administrative vacancies, (those positions that are of an administrative or supervisory 
nature i.e. administrative positions not included in the bargaining agreement).  Such notice will be 
given through the posting of the open position on the district website.  Staff members wishing to 
apply for the position may do so within ten (10) school days.  If the vacancy occurs during the 
summer recess, notice will be sent to any staff member who in advance of the recess notifies the 
Superintendent of his/her desire to be so informed.  The announcement of the vacancy will be sent 
to the address provided by the staff member. 
Should the Board decide that advance notice cannot be given, it will nonetheless give consideration 
to any staff member who indicates his/her desire for a promotion by so informing the 
Superintendent and leaving with him/her a copy of his/her qualifications.  In the event a vacancy is 
filled in this manner, the Superintendent will explain the Board’s action and the need for 
confidentiality to the Association President as soon as the decision is announced. 
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ARTICLE VII 

TEACHING HOURS AND ASSIGNMENTS 
 
7.1 Staff Member Day – (All Levels) 

At the beginning of each school year, the principal may establish two options for the starting/ending 
time for the staff member workday and provide that information to the Superintendent or his/her 
designee and to the Association. The staff members may request a specific option for the year and if 
granted will be required to abide by that request.  If too many staff members request one option, 
then it will be determined by seniority each year. The length of the workday for staff members is 
stated in the chart below and shall conclude with the completion of all professional responsibilities. 
Staff members are expected to be ready to perform their professional responsibilities at their 
designated start time. 
 

Elementary  7 hours 15 minutes 
Middle School  7 hours 35 minutes  
High School  7 hours 35 minutes  

 
 

7.2 Staff member Lunch –(All Levels) 
Each staff member shall have a duty-free lunch period as provided in Illinois School Code.  The 
District will not coerce staff members to attend mentoring, book study, or other meetings during the 
staff members’ lunch period. If a staff member misses lunch due to an IEP meeting, at the discretion 
of the building administration the staff members will be provided either reimbursement at $40 per 
hour rate or a sub to give the staff member time to eat lunch.  
 
7.3 Teaching Load – Elementary  

A. The parties recognize that it is a desirable goal to maintain reasonable equality in teaching 
load with respect to the number of pupils per class. The District’s goal is that a section be 
created when a class size count reaches 28 in grades grade 2-5 and 24 in Kindergarten and 
1st. A cutoff date of August 5th each year will be used in finalizing sections. Therefore, no 
section changes may be made after this time unless at the Superintendent’s discretion.  In the 
event that a class section exceeds the district’s desired class size listed above, the building 
Principal may request additional support for the class/grade level based on the needs of the 
students. Additional support resources will be reviewed and may be approved by the 
Superintendent or designee. However, the parties realize the District finances may not 
always permit it to meet this goal. Therefore, this provision shall not be subject to the 
grievance and arbitration procedure of this Agreement. In determining class sizes, the 
administration shall work toward equitably distributing students with special needs within a 
grade level, and this factor shall be considered when assigning students to a class. Special 
education students receiving itinerant or resource services are part of the regular class count. 
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7.3 Teaching Load  - Middle School 
A. Subject to section 7.3C below, all middle school teachers will normally be assigned 4 or 5 

instructional periods up to 210 minutes per day and one (1) duty (i.e. homeroom, study hall, 
locker room, hall) which could include providing support for students. See Appendix A. 
During the 2022-2023 school year, a joint committee will be formed to study and make 
recommendations concerning MTSS and how staff can utilize the criteria for supports and 
interventions for students. Supports could be defined as either an enrichment or 
reinforcement. The joint committee will work together to design these support opportunities 
to be provided during homeroom. The goal is to have a recommendation made by February 
1, 2023 for implementation during the 2023-2024 school year.  

 

7.3 Teaching Load -HS 
A. Subject to 7.3C below, all high school teachers will normally be assigned 5 instructional 

periods, office hours and one (1) duty (i.e. study hall, resource, testing center, library, hall), 
which could include providing support for students.  See Appendix A. 

 
 
7.3 All Levels  

B. The composition as well as the total number of students in a class and the physical 
limitations of the classroom will be considered when assigning students to a class in order to 
maximize individualized instruction and increase potential for achievement and learning. 

 
7.3 Elementary  

 
C. If a staff member believes that the number of students assigned to the staff member is 

inappropriate, the staff member shall confer with his/her principal regarding the problem. If 
the staff member and principal cannot agree upon a mutually acceptable solution, the staff 
member and principal shall refer the matter to the Superintendent or his/her designee for 
consideration of additional support.  

7.3 Middle School / High School 
C. In the event a staff member at the middle school or high school is assigned to an additional  

instructional period, that is, when teaching in a clearly defined classroom setting, but not 
including study hall or like supervision, counseling, library supervision, band, reading, and 
other specialists or the like, said staff member shall be reimbursed at a rate of .17 of the BA-
0 cell of the salary schedule in effect for the school year based on a 40-42 minute teaching 
period. Any teaching period greater or lesser than 42 minutes will be adjusted accordingly. 
(For example, additional instructional assignment amount is $5,000 divided by 42 minutes is 
$119.05 per minute times a 30 minute assignment would equal $3,571.50) 
 
Additional instructional teaching assignments will be limited to 50% (percent) by 
department at the middle/high school, unless required by educational or financial 
circumstances.  The departments affected by this are math, science, social studies, English, 
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and physical education.  If the administrator recommends, after input from the team leader 
and the individual staff member agrees, this limitation can be waived. 
Additional instructional assignments will be made after consideration of the middle/high 
school staff member’s other teaching responsibilities. An additional instructional assignment 
will not be involuntarily assigned to a staff member if another staff member at that building 
has a 4/5 teaching load in that subject.  Upon receiving an additional instructional 
assignment, if the staff member objects, the staff member may indicate in writing, his/her 
objection to the assignment and such statement made part of his/her personnel file.  When 
feasible the administration will avoid making a similar assignment the following year. 

7.3  Elementary only 
D. The elementary specialist number of sections will be the following: 

• PE/Music - up to 47 sections – a section is defined as a 30-minute period (maximum 
1410 minutes) 

• LMC – up to 23 sections – a section is defined as a 60-minute period (maximum 1380 
minutes) 

• Art – up to 23 sections – a section is defined as a 60-minute period (maximum 1380 
minutes) 
 

Any traveling specials teacher will have a minimum of 30 minutes of travel time built into 
his/her weekly required teaching minutes and will not be assigned to more than two 
buildings per week. Part-time K-5 specialists FTE ratio will be determined by the ratio of 
their schedule instructional minutes to the full time equivalent.  

Any tenured full time K-5 specialist employed by the District during the 2014-15 school 
year will remain at full time status and may be assigned additional responsibilities if their 
teaching minutes are less than the full time equivalent.  Any newly hired or non-tenured 
specialists FTE will be prorated based on the schedule as noted above.  

There may be instances when elementary specialist instructional sections (art, music, PE, 
LMC) may exceed the contractual maximum.  In order to allow flexibility in staffing, 
elementary specialist may obtain an overload and accept the additional teaching 
assignments.  In that event, the specialist will be compensated based on the following agreed 
upon formula:  BA-0 salary x .17=additional instructional assignment calculation form 
MS/HS (1/6 max 5 classes) 1/48=.02.  (.02xBA-0= stipend for 1 half hour section) 
 
The District has the right to fill a specialist’s schedule. Any additional duties/responsibilities 
added to a specialist’s schedule shall be: 1) coordinated between specialist and the building 
principal and/or the Department of Curriculum and Instruction at the start of the school year 
or semester; and 2) instructionally based and/or support student learning, with any necessary 
training provided to the specialist to enable him/her to perform the additional duties.  Any 
training outside of the teacher day will be compensated at the rate of $25 per hour. 
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7.4   Professional Responsibilities – Elementary, Middle School and High School 
A. Professional responsibilities shall include, but not be limited to, 

• Institute (in-service days) 
• Non-student attendance days 
• Early release days 
• Parent conferences 
• Individual assistance to students 
• Implementation of student discipline 
• PLC  
• IEP/504, building meetings, or other meetings  
• MTSS  
• Participation on building and/or district level committees  

 
Staff members shall be required to complete annual mandated professional 
development/trainings (i.e. sexual harassment, ethics, etc.) by the date established by the 
Superintendent or his/her designee. Training may be completed at the staff member’s 
discretion during their prep time, free time or personal time outside of school hours.   
 
Staff members that are absent on required professional development days (i.e. institute 
days, early release, training, building meetings etc.) are still responsible for implementing 
instructional practices, curriculum or other professional expectations identified during the 
required days.  However, it is not the District’s responsibility to provide supplemental 
professional development due to the staff member’s absence. 

 
B. In determining the professional development opportunities to be offered, the head of the 

curriculum department will receive input from Curriculum Committee representatives and 
will review the relevant data gathered. 
 

C. A staff member who believes an excessive amount of time outside the normal school day is 
being required can process that concern directly to the Superintendent via the Association 
President. The Superintendent will provide a written response to any written concern. 
 

D. Staff members will be granted compensatory time at the rate of one-half day for each 
night of parent/teacher conferences (2 evening conferences = one day compensatory time). 

7.5  Related Services Staff members (All Levels) 
For purposes of clarification, Related Service personnel will include, but not limited to, the following:  
school counselors, social workers, psychologists, nurses, speech therapists, resource staff members, 
instructional staff members, adaptive physical education staff members, early childhood staff members, 
OT/PT, etc.  
 
All staff members who are compelled to attend weekly meetings outside of the staff member day 
with parents, private therapists, etc. will be compensated at the rate of $55.00 per hour. 
 
All elementary Special Services staff members who are either Case Managers, Case Coordinators, 
Team Managers, or other Special Services professionals responsible for managing student case-
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loads will, at the discretion of the school principal, receive up to a maximum of one half-day of 
non-student contact time per week for setting up the special service meetings, based on the 
determination by the principal that non-contact time of a specified duration is necessary for the 
performance of those duties. These meetings will include but not limited to team meetings, IEP 
meetings, domain meetings, and other meetings held in support of students served by Special 
Services.  
 
Should the special service staff member dispute the principal’s decision, he/she may request a 
meeting with the superintendent. 
 
7.6 Preparation Periods – Elementary and Related Services Staff Members  

The Board will provide elementary staff members in grades kindergarten through fifth grade 
individual preparation time equal to 305 minutes per week. This time shall be personal preparation 
time that will be provided daily in uninterrupted blocks of no less than 30 minutes during the 
student day with the exception of the 25 minutes per day of personal plan time immediately 
preceding or immediately following the teacher’s lunch period. This time will be provided unless 
circumstances do not allow for the scheduling of lunch and recess to be adjacent.   Additionally, 
there will be up to 90 minutes per week for PLC time. The total plan time is summarized below: 

Staff member Lunch/Recess 
Personal Prep 

Personal 
Prep 

PLC Total Weekly 
Prep/PLC 
minutes 

Classroom K-5 125 min 180 min Up to 90 min 395 min 

Early Childhood  170 min Up to 60 min 230 min 

Related Services  240 min Up to 120 per 
month as needed 

240 + PLC 
min 

 

In addition, the Board will provide early childhood staff members individual preparation time equal 
to 230 minutes per week.  Up to 60 minutes of this time will be designated as weekly PLC time. 

Related Services staff members will be provided with individual preparation time equal to 240 
minutes per week and up to an additional 120 minutes per month for PLC time as needed and 
scheduled by the District/building Administration. 
 
The Board acknowledges the general desirability of providing such preparation time in blocks of 
reasonable duration.  Elementary staff members shall be provided preparation and planning time 
while his/her class is in art, music, physical education, library or under the supervision of another 
staff member.  The staff member’s duty-free lunch period shall not be counted as a preparation 
period.   

7.6 Preparation Time - Middle School Staff members 
Middle school staff members shall be provided three non-instructional periods during the day, two 
reserved for personal plan time and the other to be used for team, PLC, or other collaborative 
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planning with peers, as allowed by scheduling during the student day. The staff member’s duty-free 
lunch period shall not be counted as a preparation period.   
 

7.6 Preparation Time – High School Staff members 
High School staff members shall be provided two (2) personal planning periods daily during the 
student day. The staff member’s duty-free lunch period shall not be counted as a preparation period.  
 
7.6 B  Co-Teaching – All Levels  
Co-teaching is an instructional delivery approach in which a general education and a special 
education staff member share responsibility for planning and delivering of instructional techniques 
for a group of students.  Co-teachers also share in the monitoring and evaluation of student growth 
for their common students.  To provide for such shared responsibility, when a special education 
teacher is assigned a co-teaching assignment, the District will attempt to schedule common planning 
time between the co-teachers.  However, if common planning time is not feasible and a special 
education teacher is assigned a co-teaching assignment in two (2) or more different content areas, or 
with two or more staff members (i.e. two (2) or more preps), the District will pay for up to one (1) 
hour per week of shared planning outside of the regular workday.  Both staff members will be 
compensated at the rate of $25 per hour. 
 
7.7 Preparation Periods – K-5 Supportive Staff Members 

Any full-time staff member of Kindergarten through Fifth Grade music, art, physical education, 
librarian, reading specialists, gifted, band, orchestra, EL/bilingual resource, Instructional coaches, 
TOSA’s, and Interventionists shall be provided with at least 180 minutes per week. This time shall 
be personal preparation time that will be provided daily in uninterrupted blocks of no less than 30 
minutes during the student day.  Additionally, there will be up to 60 minutes per week for PLC 
time.   All supportive staff members who travel should be assigned to only one principal for 
scheduling and duties.  

Staff member Personal 
Prep 

PLC Total Weekly Prep/PLC 
minutes per week 

Supportive staff 180 min Up to 60 min 240 min 

 

7.7 Preparation Periods – 6-8 Supportive Staff Member and Related Services Staff  

Any full-time staff member of grades 6-8 Instructional Coaches, TOSA’s, Interventionists, Case 
Managers and related services staff members shall be provided the same amount of preparation time 
as allocated to regular education staff members at this level.  However, due to the unique nature and 
flexible scheduling of these positions, loss of prep time and the ability for compensation for internal 
substitute coverage varies. These staff members may not be eligible for internal substitute pay, if 
other preparation time if available either during the same time or covered during the week. 



 
18 

 

In the event that supportive or related staff members feel they are consistently without appropriate 
preparation time; they will address the issue with their administrators prior to requesting 
compensation for any loss of preparation time and accommodations will be worked out. 

 

7.7 Preparation Periods – 9 -12 Supportive Staff Member and Related Services Staff  

Any full-time staff member of grades 9-12 Instructional Coaches, TOSA’s, Interventionists, Case 
Managers and related services staff members shall be provided the same amount of preparation time 
as allocated to regular education staff members at this level.  However, due to the unique nature and 
flexible scheduling of these positions, loss of prep time and the ability for compensation for internal 
substitute coverage varies. These staff members may not be eligible for internal substitute pay, if 
other preparation time if available either during the same time or covered during the week. 

In the event that supportive or related staff members feel they are consistently without appropriate 
preparation time; they will address the issue with their administrators prior to requesting 
compensation for any loss of preparation time and accommodations will be worked out. 

 

7.8      Loss of Prep Time – All Levels  

The staff member workday includes time for classroom preparation, parent and student 
communication, building discussion and other professional responsibilities. The Board and staff 
members recognize that teaching responsibilities include occasional participation in student-related 
meetings such as discipline, parent meetings, IEP, 504, eligibility, domain, etc. 
Staff members shall be eligible for compensation if they are required to attend meeting(s) or other 
functions that result in the loss of 50% or more of the staff member’s total daily personal plan time.  
In such an event, the staff member will be paid for the actual lost prep time at the rate of $40 per 
hour.    
At the MS/HS level if a staff member has an additional instructional assignment and a meeting is 
scheduled during his/her only preparation period, an internal sub rate will not be awarded to the 
staff member. This section shall not apply where the “loss” of the preparation period results from 
the assignment of the staff member to a larger period of non-contact time such as a staff 
development activity. 
 
7.9   Traveling Staff members – (All levels) 

A. The Board shall prepare and make known to all affected staff members a time schedule to 
travel between school buildings where such shall be required.  Such schedule shall take into 
consideration distance and traffic and may vary by anticipated weather and other road 
conditions and/or by the needs of the individual staff members to prepare/remove teaching 
materials. 
 
Travel time shall not be computed as planning time or duty-free lunchtime. The District 
agrees to work with all affected parties to amend the schedule to achieve an appropriate prep 
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time for the staff member. If a traveling staff member loses prep time, he/she shall be 
compensated at the same rate for internal subbing as described in Section 7.10 (Substitutes) 
of this agreement.  
 

B. A traveling staff member’s day shall have total teaching and workday time equal to the 
average number of minutes of the buildings to which the staff member is assigned on a daily 
basis.  

 
C. At the beginning of each school year, principals will designate the home school. The staff 

member will have a preparation period and a duty-free lunch period. The staff member will 
be provided with a workspace and storage appropriate for their work needs. Professional 
expense reimbursement shall be pro-rated according to the percentage of teaching load in the 
building. Duty assignment and evening activity supervision is to be assigned by the home 
school unless for an event in another school relevant to the skills and/or teaching scope of 
the specialist. The home school administrator will prepare the staff member’s evaluation 
with input from the other schools. The staff member is required to attend the open house at 
his/her home school. The staff member will attend home school faculty meetings. The staff 
member who attends a parent-staff member meeting at more than one school will be 
reimbursed for mileage between schools when those meetings are held on the same night.  
 

D. The district will compensate the traveling staff member mileage between   
       assignments at the current IRS rate. 
 

7.10  Substitutes  
In order to provide for the continuation of the instructional program, the principal or administration 
will secure a substitute staff member in the absence of any staff member.  If a staff member shall be 
compelled to substitute during his/her preparation period(s), the staff member shall be compensated 
at the rate of $1 per minute during the term of this contract. 
On those occasions when a substitute staff member is either late or not available and a staff member 
is requested to take another class in addition to his/her own class, then the staff member accepting 
the administrative request to take another class will also be compensated at the rate of $1 per 
minute. 
 
7.11   Parent-Staff member Conference 
 
For district parent/staff member conferences, all staff members shall conference with parents or 
legal guardians in their home buildings during the designated conference times. Parents may choose 
to conference in person or by video during the scheduled conference time. As part of professional 
responsibilities, staff members shall communicate with families who can’t make an appointment on 
designated conferences days through the use of the waitlist sign-up and shall schedule an alternative 
time for a conference. 
 
Staff members who must schedule alternative conference times for waitlisted parents may request 
release time during the workday for the purpose of holding such conferences. Any such request 
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must be made to the Superintendent or Executive Director of Human Resources. The amount of any 
release time granted shall be determined by the Superintendent or Executive Director of Human 
Resources based on the number of additional conferences required. The grant or denial of any 
request shall be non-precedential and non-grievable. 
 
Staff members who are parents or legal guardians of students within the district may request to 
attend their students’ conference(s) by video conference.  Principals will make a reasonable attempt 
to accommodate any request, but the grant or denial of a request shall be non-precedential and non-
grievable. 
 
Evening Conferences (from 4:00-7:00) 
The staff member will not be required to remain in the building between the end of the normal staff 
member day and the start of the designated time of the evening conferences. Staff members may 
schedule his/her own conferences and breaks.  Breaks may not exceed the equivalent of three (3) ten 
(10) minute breaks and should not be scheduled during the last hour of conference times 

• Staff members may use the time between the end of their normal teaching day and 4:00 
p.m. as their own time to do with as they wish. 

• 4:00 p.m.-7:00 p.m. is to be used for parent conferences and may include a total of 30 
minutes of break time. 

• The 30 minutes of break time can be taken in a full 30-minute period or 3 ten-minute 
breaks, etc. 

• To best meet the needs of our parents, no breaks should be scheduled from 6:00 p.m. to 
7:00 p.m., at which time staff members are dismissed. 

Early Release Day Conferences 

• Teachers will not be required to remain in the building between the end of the normal 
certified staff member day and the start of the designated time of evening conferences. 

o Staff members who choose not to conference during non-contractual time will be 
provided 30 minutes of break time. 

• A total of 60 minutes of break time can be taken before 6 p.m. for any member who 
chooses to conference through their non-contractual time. 

• To best meet the needs of our parents, no breaks should be scheduled from 6:00 p.m. to 
7:00 p.m., at which time staff members are dismissed. 

 
7.12 Duty Payment  (All Levels) 

Whenever a staff member is required or volunteers to take non-instructional supervisory duties 
outside his/her regular workday, supervising on a continuing basis for a curricular overnight activity 
or supervising students on a continuing basis prior to the onset of the regular student day, (per 
fifteen-minute period), he/she will be compensated in the following manner: 
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Supervision outside workday Pay rate Duration 

1-5 hours $ 60.63 For life of contract 

5-8 hours $ 121.26 For life of contract 

8+ hours $ 181.89 For life of contract 

Overnight curricular activities $ 181.89 For life of contract 

Supervising before or after student 
day (15 min increments) 

$ 602.68 For life of contract 

 

The check for the above duties will be compensated over regular pay periods. The staff member will 
be compensated by the next payroll cycle after the paperwork has been submitted. 

 
 
7.13  Cafeteria Supervision – All Levels  
The District may first employ outside personnel to cover required cafeteria supervision.  If it is determined 
that additional cafeteria supervision is needed, or that adequate qualified coverage cannot be found, staff 
members who have volunteered may be offered the supervision duty. At the start of the school year, at the 
Elementary level, a sign up will be distributed from the Executive Director of Human Resources to the 
building for any staff member who may wish to volunteer for the stipend position.  A copy of the signup list 
shall be provided to the President of the Association.  
 
Staff members accepting paid cafeteria supervision understand that they are giving up their duty-free lunch 
period and may be required to eat his/her lunch outside the student lunch period during a scheduled prep 
period.  A staff member shall be compensated annually according to the chart below. Absent an emergency, 
an Elementary staff member will not be involuntarily assigned to cafeteria/recess supervision. Any 
involuntary assignments at the Middle School or High School shall be rotated equitably from year to year 
among available staff members.  
 

Level Pay Rate  
22-23 

Duration  

Elementary – 30 min lunch $2640.00 For the life of the contract 
Middle School – 30 min lunch $2640.00 For the life of the contract 
High School – 41 min lunch $3520.00 For the life of the contract 
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ARTICLE VIII 

GRIEVANCE PROCEDURE 

8.1 Definitions 
A. Any claim by the Association or a staff member that there has been a violation, 

misinterpretation, or misapplication of the terms of this Agreement and attached Appendices 
shall constitute a grievance. 

B. As used herein “day” means a staff member employment day except during the summer recess 
when it means a “day on which the District business office is open”. 

8.2 Grievance Procedure 
The parties hereto acknowledge that it is usually most desirable for a staff member and his/her 
immediately involved supervisor to resolve problems through free and informal communication.  
When requested by the staff member, an Association representative may accompany the staff 
member to assist in the informal resolution of the grievance.  
 
The informal resolution process starts when the Association informs the District that it believes 
there has been a violation, misinterpretation, or misapplication of the Collective Bargaining 
Agreement and ends when the issue is not resolved to the satisfaction of both parties or when one of 
the parties notifies the other in writing that it is abandoning attempts to resolve the matter 
informally. The Association or staff member shall inform the District in writing.  If, however, such 
informal processes fail to satisfy the staff member or the Association, a grievance may be processed 
as follows: 
 
1.  The staff member or the Association may present the grievance in writing to the supervisor 

immediately involved within fifteen (15) school days of the staff member and/or Association 
knowing of the occurrence giving rise to the grievance. The supervisor will arrange for a 
meeting to take place within fifteen (15) school days after receipt of the grievance. The 
supervisor will provide a written answer to the grievance to the aggrieved staff member and the 
Association within fifteen (15) school days after the meeting. This answer shall include the 
reasons for the decision. 

 
2.  If the grievance is not resolved at step #1, then the grievance may be referred to the 

Superintendent or his/her official designee within fifteen (15) school days after receipt of the 
step #1 answer or within fifteen (15) school days after the step #1 meeting, whichever is the 
later.  The Superintendent shall arrange for a meeting to take place within fifteen (15) school 
days of his/her receipt of the appeal.  Each party shall have the right to include in its 
representation such witnesses and counselors as it deems necessary to develop facts pertinent to 
the grievance.  Upon conclusion of the hearing the Superintendent shall have fifteen (15) school 
days in which to provide his/her written decision, with reasons, to the Association and the 
grievant. 

 
3.  If the Association is not satisfied with the disposition of the grievance at Step 2 or the time limits 

expire without the issuance of the superintendent or designee’s written reply, the Association 
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may submit the grievance to the School Board. The written notice to the School Board will be 
provided within fifteen (15) school days of the superintendent or designee’s disposition or 
expiration of the time limit. The meeting with the School Board will occur no sooner than 
fifteen (15) school days, and no later than thirty (30) school days from receipt of the written 
notice.  Upon conclusion of the meeting, the Board shall have fifteen (15) school days in which 
to provide its written decision, with reasons, to the Association.  

 
4.  If the Association is not satisfied with the disposition of the grievance at step #3 or the time 

limits expire without the issuance of the School Board’s written reply, the Association may 
submit the grievance to final and binding arbitration by an arbitrator from the American 
Arbitration Association which shall act as the administrator of the proceedings.  If a demand for 
arbitration is not filed within thirty (30) days of the step #3 answer, then the grievance shall be 
deemed withdrawn. 

A.  The arbitrator shall have no power to alter the terms of this Agreement. 
B.  The arbitrator is empowered to include in any award such financial reimbursements or 
other remedies as he/she judges to be proper. 
C.  Each party shall bear the full costs for its representation in the arbitration.  Any cost for 
the arbitration shall be divided equally between the Board and the Association. 

8.3 Bypass 
Any step of the grievance procedure may be bypassed if both parties agree. 

8.4 Multiple Supervisor Grievance 
Multiple supervisor grievances involving one or more supervisors or involving an administrator 
above the building level may be initially filed by the Association at step #2. 

8.5 Association Participation - Staff member Represented 
The Board acknowledges the right of the Association to participate in the processing of a grievance 
at any formal level, and no staff member shall be required to discuss any grievance if the 
Association’s representative is not present. 

8.6 Association Participation - Staff member Not Represented 
Individual employees, or groups of employees, may present grievances informally without 
Association assistance provided that no settlement will be made that is inconsistent with the terms 
of this Agreement, and provided further that the Association will be advised of the settlement. 

8.7 Filing of Materials 
All records dealing with the processing of a grievance shall be filed separately from the personnel 
files of the participants. 

8.8 Grievance Withdrawn 
A grievance may be withdrawn at any level without establishing a precedent, and if withdrawn shall 
be treated as though never having been filed.  The failure of any staff member or the Association to 
act on a grievance within the prescribed time limits, shall act as a bar to any further processing of 
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the grievance.  An administrator’s failure to give a decision within the prescribed time limits shall 
permit the grievant to proceed to the next step. 

ARTICLE IX 

ACADEMIC FREEDOM 

9.1 Philosophy 
The parties seek to educate young people in the democratic tradition, to foster a recognition of 
individual freedom and social responsibility, to inspire a meaningful awareness of and respect for 
the Constitution and the Bill of Rights of the United States and the Constitution of the State of 
Illinois and instill appreciation of the values of individual personality.  It is recognized that these 
democratic values can best be transmitted in an atmosphere which is free from censorship and 
artificial restraints upon free inquiry and learning and in which academic freedom for staff member 
and student is encouraged. It is also agreed that it is in the best interests of the District to have a 
consistent, organized and cohesive District-wide curriculum, which is implemented with fidelity 
and delivered in a manner designed to ensure individual student achievement and proficiency in the 
core/essential curriculum content areas.  

9.2 Guarantee - Staff member 
Collaborative sharing and professional conversations regarding the selection of instructional 
materials and methodologies are critical to the instructional process. Therefore, if a staff member 
differs in opinion regarding the selection or use of instructional materials, or the methodologies 
he/she intends to utilize when instructing students, the staff member shall be guaranteed the right to 
explain his/her concerns and rationale to his/her supervisor. If the staff member and his/her 
supervisor are not able to mutually resolve the concerns, the staff member shall have the right to 
meet with and be heard by the Assistant Superintendent of Curriculum and Instruction, who will 
make the final decision concerning the matter under discussion.  

9.3 Notification - Administration  
Whenever a staff member plans to inject into course coverage units which might reasonably be 
anticipated to be controversial and which are not part of an established curriculum, the staff member 
is required to provide notice to the Administration prior to use. 

9.4 Board Rights 
Nothing in this Article diminishes the rights and authority granted the Board by the Illinois School 
Code to determine which instructional materials will be used, course content and all other matters 
dealing with curriculum. 
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ARTICLE X 

DUES CHECK-OFF 

10.1 Dues Check-off - Definition and Procedure 
The Board shall deduct from the pay of each staff member all current membership dues of the 
Association, provided that at the time of such deduction there is in the possession of the Board a 
continuing membership written authorization form for dues deduction, executed by the staff 
member.  The Association shall specify the amount of dues to be deducted from each staff 
member’s salary, provided such amount shall not be changed more than once each school year.  
Such authorization cards shall be furnished by the Association. 

A. A staff member may authorize dues deduction by having presented an authorization card to 
the Board at least two (2) calendar weeks prior to the first paycheck in which deductions are 
to be made.  The amount specified by the Association will be pro-rated and deducted from 
each paycheck to complete payment by June 30th. 

B. On receipt of dues revocation, the Board will notify the Association in writing of such dues 
revocation.  The revocation shall be implemented pursuant to the authorization card, or in 
the absence of any such provision, in the payroll period following the payroll period in 
which such notice is received.  If a staff member resigns from the employment of the Board 
prior to termination of the effective period of the then current authorization, the Board shall 
deduct the unpaid portion of such authorization from the staff member’s final paycheck with 
the approval of the staff member.  

C. All dues deducted by the Board shall be remitted to the treasurer of the Association no later 
than ten (10) days after the Board approval of the payroll. 

D. The Association shall indemnify and hold harmless the Board from any and all claims, 
demands, suits and costs incurred in connection with any claims, demands, or suits, resulting 
from any reasonable action taken or omitted by the Board for the purpose of complying with 
provisions of this section. 

E. Except as provided in subsection A of this Article, the amount of dues to be deducted from 
any one staff member shall not vary from one paycheck to another paycheck. 

ARTICLE XI 

EMERGENCY SCHOOL CLOSINGS 

11.1 Notification Procedure 
The administration shall annually notify staff members before October 1st of the procedures 
typically followed in the event of an emergency school closing.  The District will generally utilize a 
mass calling/messaging system to notify staff in the event of an emergency.  All staff members are 
responsible for updating and keeping their contact information current with both the Human 
Resources Department and their individual school buildings.   
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ARTICLE XII 

STAFF FACILITIES AND EQUIPMENT 

12.1 Requisition Policy 
Each instructional staff member shall be given the opportunity to submit requisitions for 
instructional material and supplies for the following school term. 

12.2 Duplicating Facilities 
The Board agrees to make available for each building duplicating facilities to aid staff members in 
the proper execution of their assigned duties.  These machines shall be kept in working order. 

12.3 Physical Facilities   
A. The Board will provide each staff member with a workspace, chair, storage appropriate for 

their classroom or work needs, and a computer and iPad.  The Board will also provide each 
classroom with a bulletin board and projecting equipment. 

B. The Board agrees to make reasonable efforts to ensure a clean and well-maintained facility. 

12.4 Staff members’ Lounge and Washrooms 
A staff members’ lounge shall be provided in each building.  The Board will make reasonable 
efforts to ensure that a custodian will clean and stock the staff members’ lounges and washrooms 
daily. 

12.5 Out-Of-Pocket Expenses 
Procedures shall be established in each building to permit staff members to acquire necessary 
instructional materials without resort to normal bidding procedures and to be promptly reimbursed 
for same, provided all such purchases shall first be approved by the building principal. 

12.6 All Other Supplies 
Within the limitations imposed upon it by the granting bodies, the Board will give staff members 
adequate advance notice in order that he/she may prepare supply requests. 

12.7 Yearly Budget  
Every reasonable effort will be made to advise departments and elementary grade levels of their 
allocated funds so that adequate time will be available to prepare budget requests. 

ARTICLE XIII 

STUDENT-STAFF MEMBER RATIOS 

13.1 Student-Staff member Ratios (Article 7 – Elementary 7.3) 
A. The parties recognize that it is a desirable goal to maintain reasonable equality in teaching 

load with respect to the number of pupils per class. The District’s goal is that a section be 
created when a class size count reaches 28 in grades grade 2-5 and 24 in Kindergarten and 
1st. A cutoff date of August 5th each year will be used in finalizing sections. Therefore, no 
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section changes may be made after this time unless at the Superintendent’s discretion.  In the 
event that a class section exceeds the district’s desired class size listed above, the building 
Principal may request additional support for the class/grade level based on the needs of the 
students. Additional support resources will be reviewed and may be approved by the 
Superintendent or designee. However, the parties realize the District finances may not 
always permit it to meet this goal. Therefore, this provision shall not be subject to the 
grievance and arbitration procedure of this Agreement. In determining class sizes, the 
administration shall work toward equitably distributing students with special needs within a 
grade level, and this factor shall be considered when assigning students to a class. Special 
education students receiving itinerant or resource services are part of the regular class count.  
 

B.  If a staff member believes that the number of students assigned to the staff member is 
inappropriate, the staff member shall confer with his/her principal regarding the problem. If 
the staff member and principal cannot agree upon a mutually acceptable solution, the staff 
member and principal shall refer the matter to the Superintendent or his/her designee for 
consideration of additional support. 

ARTICLE XIV 

EFFECT OF AGREEMENT 

14.1 Complete Understanding 
The terms and conditions set forth in this Agreement represent the full and complete understanding 
and commitment between the parties hereto.  The terms and conditions may be altered, changed, 
added to, deleted from or modified only through the voluntary, mutual consent of the parties in a 
written amendment executed according to the provisions of this Agreement. 

14.2 Board Policy 
Board policy shall conform with this Agreement, and if inconsistent therewith, the terms of this 
contract shall prevail.  The Board shall provide the Association with a copy of its policy manual and 
shall supply the Association with one (1) copy of all revisions and additions as soon as possible 
after their adoption. 

14.3 Individual Contracts 
Individual contracts of employment shall conform with this Agreement and, if clearly inconsistent 
therewith, the terms of this Agreement shall be deemed to prevail. 

14.4 Savings Clause 
Should any article, section, or clause of this Agreement be declared illegal by a court of competent 
jurisdiction, said article, section, or clause, as the case may be, shall be automatically deleted from 
this Agreement to the extent that it violated the law.  The remaining articles, sections, and clauses 
shall remain in full force and effect for the duration of the agreement if not affected by the deleted 
article, section, or clause. 
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14.5 Waiver of Additional Bargaining 
The parties each voluntarily and unqualifiedly waive any right which might otherwise exist under 
law to negotiate over any matter during the term of this Agreement, and each agrees that the other 
shall not be obligated to bargain collectively with respect to any matter (except as otherwise 
specifically provided herein) even though such subject matter may not have been within the 
knowledge or contemplation of either or both parties at the time they negotiated or signed this 
Agreement. 

ARTICLE XV 

LEAVES 

15.1 Leave-Contractual Continued Service Status 
The contractual continued service status of a staff member shall not be affected because of any 
absence while on any leave as provided herein. 

15.2 Sick Leave 
Each staff member shall be entitled annually to the amount of sick leave per year without loss of 
pay according to the chart listed below. Beginning the school year of 2007-08, a staff member’s 
unused sick leave shall be allowed to accumulate an unlimited number of sick days.   
 

Years of Service Number of Sick days per year 
1-5 11 days 
6-10 13 days 
11+ 15 days 

 
Sick leave shall be interpreted to mean personal illness, quarantine at home, or serious illness or 
death in the immediate family or household, or birth or adoption, or placement for adoption.  The 
immediate family for purposes of this section shall include the staff member’s: spouse, children, 
parents, parents-in-law, brothers, brothers-in-law, sisters, sisters-in-law, grandparents, grandparents-
in-law, grandchildren, primary care recipient, and legal guardian.  (For purposes of this provision, a 
staff member’s civil union partner or significant other shall be regarded as a “spouse” and the 
parents, grandparents, brothers and sisters of the civil union partner or significant other shall be 
regarded as: “in-laws”.  
Sick leave shall not normally be applicable to surgical or other procedures which may be postponed 
without significant medical effect to the summer or a school holiday or a vacation period.  The 
determination of postponement shall be between the staff member and his/her physician.  To the 
extent possible, sick leave shall not be applicable for physician’s appointments that may be 
scheduled outside of the workday. 
Use of sick leave on the day before or after holidays/school breaks, on Institute days, and on 
Mondays and Fridays can place a strain on staff members and other employees in the District and 
can cause a shortage of substitutes.  The District has the right to request medical documentation 
from staff members and may exercise this right from staff members exhibiting a pattern of such use 
of sick leave, as well as in other circumstances. 
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For staff members not on parental leave, the sick leave provisions of this contract shall be 
applicable to illness (appropriately physician certified as necessary) resulting from pregnancy 
and/or childbirth. 
To the extent that a staff member or his/her spouse, parent or child’s temporary illness or disability 
under this section also qualifies as a “serious health condition” under the Family and Medical Leave 
Act, and to the extent the staff member is an “eligible employee” as defined under that Act, then any 
FMLA-qualifying absence under this section shall also be construed as medical leave under the 
Family and Medical Leave Act. 
New sick leave days shall not be granted during a period of leave, but any unused accumulated sick 
leave available at the commencement of the leave shall be available to the staff member upon return 
to employment in the District. 

15.2 A  Long Term Disability 
The District will provide a long-term disability insurance program which provides for 60% of the 
basic monthly earnings when all sources of income are considered (examples of other sources of 
income-TRS, Social Security Disability).  

15.3 Personal Days 
Personal days are granted to staff members for the specific purpose of conducting business which 
cannot reasonably be accomplished outside school hours and which require the staff member to be 
present.  Except in cases of emergency or unavoidable situations, staff members are required to 
enter their intent to use personal leave into the substitute calling system at least three (3) workdays 
in advance.  The staff member should also provide advance notice of their intended use of personal 
leave to their designated building administrator.  

Staff members who have less than eight (8) years of completed service in the District shall be 
eligible for two (2) days of personal leave each year.  Staff members who have eight (8) or more 
years of completed service in the District shall be eligible for three (3) personal days of personal 
leave each year. If unused, personal leave days shall be added to accumulated sick leave.  
Personal days shall not be utilized for participation in any form of work stoppage, or any activities 
resulting in taxable income other than the sale of the staff member’s residence(s).  Personal days 
may not be used on the first five (5) or last five (5) days of student attendance each school term, or 
on the day preceding or following a school holiday, vacation or recess period, or on an institute day.  
Additionally, unpaid dock days are strongly discouraged.  The Superintendent may approve the use 
of a personal day or unpaid dock day during these restricted periods, in very limited circumstances 
such as immediate family wedding, college drop off, home purchase/sale, or court proceedings. Any 
denied request shall not be subject to the grievance procedure and any approved request shall be 
non-precedential.  A teacher who believes they have an extenuating circumstance must submit a 
detailed written request for an exception prior to making plans to use a personal leave or unpaid 
dock day during a restricted period and should be aware that any such request may be denied. 
Violation by the staff member of this Article will result in loss of pay and may provide grounds for 
dismissal.  
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15.4 Sick Leave Bank  
The Board of Education of Lake Zurich School District 95, in cooperation with the Association, 
shall establish a Sick Leave Bank on a voluntary basis. The Association shall administer the Sick 
Leave Bank and shall establish rules for the implementation of the Bank. A copy of the established 
rules shall be on file in the District Business Office. The Association shall provide to the District 
Business Office the names of participating members and the subsequent charges against the Bank. 
The Association agrees to hold harmless the Board of Education for any claim, damages, or legal 
actions initiated pursuant to the Section. It is expressly understood that this save harmless provision 
will not apply to any claim, demand, suit, or other form of liability which may arise as a result of 
willful misconduct by the Board. 
At the end of each school year, the administrators of the Sick Leave Bank shall provide the 
Assistant Superintendent for Finance with a report stating the total balance of days in the Sick 
Leave Bank, the number of days granted, the identity of each staff member receiving days and the 
number of days granted to each. 
 
15.5 Job-Related Injuries or Disease 
In case of any injury or disease arising out of or in the course of employment, the involved staff 
member shall make every effort to report to his/her Principal or Supervisor within 48 hours and 
shall make every reasonable effort to file a written report with the Superintendent within seven (7) 
days of such accident or injury.  The staff member may utilize available sick leave until such time 
as he/she receives any temporary total disability benefits from the District’s workers’ compensation 
carrier. Upon receipt of the temporary total disability benefits from the District’s workers’ 
compensation carrier, and for as long as the employee continues to receive such disability benefits, 
he/she shall not be allowed to also utilize available paid sick leave days. Additionally, to the extent 
there are any days of absence for which the employee received both paid sick leave days and 
temporary total disability benefits, the employee shall elect to either reimburse the sick leave pay in 
a lump sum to the District, or have the District withhold a portion of the sick leave pay from each of 
his/her remaining paychecks for the year until the amount is repaid. The District shall then restore 
the staff member’s sick leave days to his/her accumulated sick leave.  
 
15.6 Childbirth/Adoption/Parental Leave  
A staff member shall be eligible for childbirth/adoption/parental leave subject to the following 
conditions:   
 
A. Notice, Planning and Length of Leave 

1.  Application for leave shall be made in writing to the Superintendent or designee at least 
ninety (90) calendar days prior to the anticipated birth or placement of the child. In the case 
of a staff member desiring adoption leave, the Superintendent or his/her designee shall be 
notified in writing upon the initiation of such adoption proceedings. It shall be the 
responsibility of the applying staff member to keep the Superintendent or designee informed 
of the status of the proceedings.  

2. The staff member and the Superintendent, or his/her designee, shall agree upon a plan for 
the commencement and termination of such leave, taking into consideration maintenance of 
continuity of instruction and medical factors related thereto.  The leave shall not exceed the 
balance of the school year in which it commences, or six (6) months from the date of the 
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birth or placement of the child, whichever is longer.  Such leave shall commence upon:  1) 
the date agreed upon by the Superintendent and staff member prior to the anticipated date of 
delivery/placement, or 2) the actual date of delivery/placement.   

B. Pay During Leave   
1. During the leave for childbirth or adoption, the staff member may use up to thirty (30) paid 

sick leave days, if available as defined in Illinois school code. Sick days shall not be used on 
an intermittent basis unless necessitated by the circumstances of an adoption and approved 
by the Superintendent or his/her designee. The balance of any leave shall be considered 
unpaid except that, if demonstrated by proper medical substantiation, the staff member may 
use additional sick leave days, if available. 

C. Treatment of Sick Leave  
1. New sick leave days shall not be granted during a period of parental leave, but any unused 

accumulated sick leave available at the commencement of the leave shall be available to the 
staff member upon return to employment in the District. 

D. Health Insurance Benefits During Leave 
1. During any period of paid leave, or during any period of available leave (whether paid or 

unpaid) which is FMLA-qualifying and designated, whichever is longer, the District shall 
continue any health insurance benefits elected by the employee on the same basis as such 
insurance benefits are maintained for working staff members. For the balance of any leave 
time elected by the employee and with the consent of the carrier, the staff member may 
maintain insurance benefits by making timely payments of all premiums which may be due 
to the Business Office or pursuant to its direction. 

E. Family and Medical Leave Act 
1. To the extent that a staff member’s use of paid or unpaid leave under this section also 

qualifies for leave  under the Family and Medical Leave Act, and to the extent the staff 
member is an “eligible employee” as defined under that Act, the first twelve (12) weeks of a 
staff member’s leave under this section shall also be construed as leave taken under the 
Family and Medical Leave Act, and the staff member shall be covered by the rules and 
regulations governing the Act. 

2. A staff member who utilized the provisions of FMLA any time during the school year to 
take unpaid leave may elect to have his/her pay pro-rated in whole or in part to reflect time 
spent on such leave. Staff members not returning after leave shall refund excess salary 
payment to the District within 30 days of such notification. 

F. Non-Tenured Staff Members 
1. A non-tenured (i.e. probationary) staff member may apply for a leave under Section 15.6 

under the same terms and conditions applicable to a tenured staff member. However, for a 
school term to count toward the attainment of tenure, the probationary staff member must 
work at least one hundred twenty (120) full time employment days. A school term that is not 
counted toward attainment of tenure shall not be considered a break in service for purposes 
of determining whether the probationary staff member has been employed for the period of 
time necessary to attain tenure, provided that the probationary staff member actually teaches 
or is otherwise present and participating in the District’s educational program in the 
following school term. Such leave will not affect the staff member’s salary schedule 
placement or other benefits previously acquired. 
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G. Extenuating Circumstances 
1. In extenuating circumstances, the Superintendent may waive any of the provisions of this 

sub-section in his/her sole discretion, and any such waiver shall not be considered precedent 
in any respect.  

15.7  Notification of Return from An Unpaid Leave of Absence 
In all instances where a staff member is granted an unpaid leave, as a condition thereof, and where 
applicable, the staff member shall advise the Superintendent in writing by January 15th if he/she 
intends to return to employment.  The Superintendent or designee shall send a reminder regarding 
this by December 15th.  Failure to advise the Superintendent or designee of intent to return as 
required by this policy shall be treated as an election not to return to employment and as a 
resignation from the District.  

15.8   Waiver of Claim for Unemployment Compensation 
Election to take an unpaid leave of absence by a staff member shall constitute a knowing waiver of 
any and all claims for unemployment compensation during the term of said leave. 

15.9 Additional Leaves 
In addition to the leave granted elsewhere in this Article, the Board shall authorize absence with pay 
for religious holidays of the staff member’s faith. Such leave shall be granted to a maximum of two 
(2) days per school term with no loss of pay. 

15.10 Association Leave - Officer 
An unpaid leave of absence of up to two (2) years shall be granted to any staff member, upon 
application, for the purpose of serving as an officer of the Association, or of its affiliates. 

15.11 Public Office 
An unpaid leave of absence shall be granted to any staff member, upon application, for the purpose 
of serving in a full-time local public office or in a state or national public office to the extent 
necessary for such activities. 

15.12 Advanced Study 
An unpaid leave of absence for the purpose of advanced study of up to one (1) year may be granted, 
at the discretion of the Board, upon written application, to any staff member on contractual 
continued service provided the staff member states his/her intention to return to the school system.  
Upon return from such leave, the staff member shall be placed at the same position on the salary 
schedule he/she would have been had he/she taught in the District during such period, unless as a 
mutually agreed condition of such leave, salary advancement was not to occur.  As a condition for 
said leave, the staff member shall agree to waive any and all claims to unemployment compensation 
for the period of the leave, and/or repay to the District a sum equal to the amount of unemployment 
compensation paid to him/her during this leave.   

15.13 Professional Conferences 
Staff members may request approval to attend professional conferences, meetings or workshops.  
Annually, the District will allocate funds to each building for such purpose.  Each building Principal 
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or designee shall determine, in his/her discretion, how many staff members, and which professional 
opportunities, will be approved.  If a professional opportunity is approved in advance by a Principal 
or designee and is held on a workday, the staff member shall receive his/her salary for his/her 
scheduled work hours on that day without the loss of the staff member’s own personal leave time.  
The Principal also has the discretion to approve the reasonable expenses related to attending the 
conference, meeting or workshop (e.g., registration fees, mileage, etc.) and shall inform the staff 
member if expenses will be paid at the same time any approval is granted.    

15.14  Litigation Absence 
A staff member shall experience no loss in pay or paid leave benefits because of jury duty or 
because a staff member, pursuant to a subpoena issued by the Clerk of the Court or any body of 
competent jurisdiction and served upon the staff member, attends as a witness upon trial or other 
proceedings or to have his/her deposition taken in any school-related matter pending in court.  
There may be deducted from the staff member’s pay an amount equal to the amount received for 
such jury duty or for per diem fees to which the staff member is entitled for complying with such 
subpoena, less any transportation and parking expenses incurred by the staff member and 
documented to the Business Office.  Staff members required to appear for jury duty, trial or 
deposition shall in a timely fashion provide the Principal with a copy of the jury duty summons or 
the subpoena. 
15.15  Attendance Incentive  
In an effort to reduce the total number of sick days used, the Board agrees to reward the individual 
staff member according to the following schedule: 
 
  Number of Sick Days Used   Stipend 

0 $300 

15.16 Discretionary Leaves - Precedent  
A staff member may request an unpaid discretionary leave of absence by submitting a written 
request to the Superintendent, or his/her designee, indicating the reason for the request (including 
any supporting documentation) and the requested dates of leave.  The Superintendent, or his/her 
designee, in his/her sole discretion, may deny the request or recommend its approval to the Board.  
If making a recommendation for approval, the Superintendent, or his/her designee, shall first meet 
with the staff member to determine the exact term of any leave, taking into consideration continuity 
of instruction, any expectations of the  staff member during any leave and the date upon which 
notification of return from any leave would be required. 
During any period of approved unpaid discretionary leave, new sick leave days shall not be granted, 
but any unused accumulated sick leave available at the commencement of leave shall be available to 
the staff member upon return to employment in the District.  With the consent of the carrier, the 
staff member may maintain insurance benefits by making timely payment of all premiums which 
may be due to the Business Office or pursuant to its direction.  Any salary lane advancement 
permitted the staff member who is granted an unpaid discretionary leave shall be in accord with 
Section 19.1 (Partial Year Experience Credit) of this Agreement.     
As a condition of any unpaid discretionary leave granted, the staff member shall agree to waive any 
and all claims to unemployment compensation for the period of the leave, and/or repay to the 
District a sum equal to the amount of unemployment compensation paid to him/her during this 
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leave.  As a further condition of any unpaid discretionary leave granted, the staff member shall 
advise the Superintendent in writing by February 1st (or any such alternative date required by the 
Superintendent, or his/her designee) if he/she intends to return to employment.  Failure to advise the 
Superintendent or designee of intent to return by the designated date shall be treated as an election 
not to return to employment and as a resignation from the District. 
In this, or any other instance wherein this article authorizes the Board to grant a discretionary leave 
of absence, the grant or denial of a discretionary leave shall be non-precedential and non-grievable. 

15.17 Funeral Days 
Each staff member will be provided up to three (3) funeral days per death in the immediate family 
or household for bereavement purposes. The immediate family for purposes of this section shall 
include the staff member’s: spouse, children, parents, parents-in-law, brothers, brothers-in-law, 
sisters, sisters-in-law, grandparents, grandparents-in-law, grandchildren, primary care recipient, and 
legal guardian.  (For purposes of this provision, a staff member’s civil union partner or significant 
other shall be regarded as a “spouse” and the parents, grandparents, brothers and sisters of the civil 
union partner or significant other shall be regarded as: “in-laws”).   

Each staff member will be provided one (1) funeral day per year for other instances outside of the 
immediate family.  Such leaves will be granted with no loss in pay. This day shall not accumulate if 
unused. Additional time may be granted at the discretion of the Superintendent or designee. 

15.18 Military Leave 
The District will observe all of the statutory rights of staff members who are or were members or 
enlistees of the armed service, the reserve of any armed service or a member of the National Guard. 

ARTICLE XVI 

PROVISION FOR PART TIME CERTIFIED STAFF 
 

16.1   Definition of Part-time Status 
A part-time certificated staff member is paid based on their full-time equivalency (FTE).  The FTE 
is calculated based on the percentage of the instructional day taught by the part-time staff member.  
The part-time staff member is then expected to work the same percentage of a full-time staff 
member’s workday as corresponds to their FTE., subject to the Guidelines and Expectations 
outlined in 16.7.  For illustrative purposes, a part-time staff member who teaches 3 out of 5 periods 
is considered to be a .6 FTE.  If a workday was 8 hours in length the .6 FTE is expected to be at 
work for at least 4 hours and 48 minutes, which is 60% of the 8-hour workday. A certificated staff 
member at the high school or middle school who has an instructional assignment of fewer than five 
periods per day is considered part-time status. A certificated staff member at the elementary school 
who has an instructional assignment of fewer than the number of hours designated as the normal 
workday in Article 7.1 of this Agreement is considered part-time status. A non-instructional 
certificated staff member (e.g. social worker, psychologist, school nurse, speech language 
pathologist, etc.) who is assigned to duties for fewer than the number of hours designated as the 
normal workday in Article 7.1 of this Agreement is considered part-time status. 

A. There are two categories of part-time staff members 
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1. The staff member who has a part-time contract and is hired on a year-to-year              
    basis. 
2. The tenured staff member who has requested part-time employment. 
 

B. A part-time certificated staff member will be under contract and will receive salary and 
fringe benefits, as defined and consistent with the Agreement and the percentage of time the 
part-time staff member is employed. These benefits include, but are not limited to medical, 
dental, and life insurance. Sick days and personal days will be granted and deducted in 
accordance with the procedures for full-time staff. 

 
16.2  Salary and Benefits for Part-time Status Certificated Staff 
Part-time certificated staff receives pro-rated salary and fringe benefits consistent with the 
percentage of time he/she are employed. For high school and middle school, in which the periods 
for each semester are calculated on tenths, the part-time certificated staff member is paid on a pro-
rated basis with one period assignment per semester equaling ten (10) percent of the step and lane 
for which the staff member would be eligible on the staff members’ salary schedule. For example: a 
staff member assigned three instructional periods per semester is .3 for the semester or .6 for the 
year. Therefore, the part-time staff member would receive 60% of the individual’s cell placement 
and benefits. 
 
16.3  Salary Advancement 
Part-time certificated staff will move on the salary schedule in accordance with the practice for full-
time staff members. 
 
16.4  Tenure Restrictions 
A staff member, who is hired on a part-time basis, does not accrue credit toward tenure status while 
remaining in part-time service. Only full-time certified staff may acquire tenure as prescribed by 
law.  A staff member, who has achieved tenure, requests and is granted part-time employment, 
retains tenure in the district. 
 
16.5  Seniority 
Seniority for a part-time certificated staff member accrues according to Article 21.1 of this 
Agreement. 
 
16.6 Process for Approval of Change from Full-Time to Part-Time Status and Part-Time to 
Full-Time Status 
A request by a staff member to become or remain on part-time status will be made annually, 
according to the following procedure: 

A. A full-time staff member who desires a part-time position, must submit an application to the 
Division Chair, Principal, and the Executive Director of Human Resources by January 15th 
of each year. The Division Chair, Principal and the Executive Director of Human Resources 
will review all such requests and jointly make a decision about the request. A decision will 
be communicated to the employee no later than May 15th each year.  The Director of Human 
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Resources will present requests for part-time status to the Superintendent for final approval 
by the Board of Education. 
 

B. Any changes in part/full time status will only occur at the start of a school year.  A part-time 
staff member who wishes to return to their former full-time status must submit an 
application to the Division Chair, Principal, and the Executive Director of Human Resources 
by January 15th.  During the first two years of part-time status, a member shall have the right 
to return to full-time status, (provided the member has the proper credentials and placement 
on the Sequence of Honorable Dismissal List) but must still submit a timely request.  After 
two years, a request to return to full-time status shall be jointly reviewed by the Division 
Chair, Principal and the Executive Director of Human Resources, who shall consider the 
availability of a full-time position as well as program needs, building needs and district 
needs. Except for any staff member exercising the right to resume full-time employment 
during the first two years, the District shall be under no obligation to release or reduce 
another staff member to accommodate a part-time staff member’s request to resume full-
time employment. A decision will be communicated to the employee no later than May 15th. 
The Executive Director of Human Resources will present requests for full-time status to the 
Superintendent for final approval by the Board of Education. This provision shall commence 
at the beginning of the 23-24 school year. 
 

C. A part-time staff member is not guaranteed the same percentage of full-time employment 
from year to year.  If, for example, the District is only able to offer a .4 FTE position to a 
part-time staff member who previously worked a .6 FTE position, the District shall be under 
no obligation to increase the FTE to .6. 

 
 
16.7  Guidelines and Expectations 
A part-time staff member must meet the same professional responsibilities as a full-time staff 
member. That is, the part-time staff member is expected to attend all Institute Days and Parent/Staff 
Member Conferences in their entirety as well as the full High school Office Hours schedule to 
support students.  Additionally, on a pro-rated basis, consistent with the percentage of time the part-
time staff member is employed, the part-time staff member is expected to attend Curriculum Nights, 
Open Houses (elementary), Early Dismissal and PLC meetings, School Improvement Days, and 
Department Meetings.  In some cases, depending on the nature of the meeting or discussion, a part-
time staff member may be required to participate in subsequent related meetings or activities.  
However, if determined to be appropriate by his/her supervisor, the part-time staff member may 
“attend” Early Dismissal/Late Start, School Improvement Days and/or Department Meetings 
virtually or via phone.  All attendance/participation in these professional responsibilities shall be 
without additional compensation.    
 
The immediate supervisor and principal of the part-time staff member are to communicate the 
guidelines and expectations to all part-time staff members before the first day of student attendance.  
  
The part-time staff member’s required workdays will be calculated by the approved prorated FTE, 
which will be rounded to the nearest tenth. 
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16.8    Job Sharing 
Any staff member may request to share a full-time teaching position with another staff member.  
Such requests shall be jointly submitted to the Superintendent or his/her designee, in writing by 
January 15th of the year preceding the school year in which the desired job share would take place, 
signed by each of the staff members proposing to share the position, and specifying the position 
sought to be shared.  Such requests shall be considered and may be granted under such terms and 
conditions as the Board of Education deems appropriate, subject to the following: 

A. Should it apply, the contractual continued service status of the participating staff member 
shall not be affected except as clearly mandated by law. 
B.  Seniority shall accrue in accordance with this Agreement. 
C.  The determination of the Board shall be in its sole discretion and non-precedential. 
D.  In the event the employment of a participating staff member ceases for whatever reason 
(including but not limited to leaves of absence), the Superintendent or designee shall have 
the right to return the remaining participating staff member(s) to full-time status or fill the 
vacant position in any other manner he/she may deem appropriate. 
E. Nothing herein shall preclude the approval of a request by a staff member to assume a 
part-time assignment which does not necessarily involve sharing a position with another 
staff member. 
F. The participating staff member(s) will receive salary advancement for each year of 
service, while participating in this program, consistent with the practice for full-time staff 
members. 

ARTICLE XVII 

TERMINATION OF PROBATIONARY STAFF MEMBERS  

17.1 Termination of Final Year Probationary Staff members 
Any final year probationary staff member who is not being recommended for tenure (for any reason 
other than reduction of staff or curtailment or elimination of program) will be notified by the 
administration at least ten (10) calendar days prior to the Board meeting at which the matter will be 
considered. If the staff member chooses to pursue the matter, the staff member shall first meet with 
the Superintendent no later than three (3) calendar days prior to the Board meeting. The 
Superintendent shall make a recommendation to the Board on the matter. The staff member may 
attend the Board meeting and address the Board in closed session prior to the Board taking action 
should he/she choose. If the Board does not find in favor of the staff member, he/she will be given 
the opportunity to resign.  It is understood that nothing in this Article, other than the obligation to 
meet with the staff member at his/her request, shall impose any duty upon the Board that is in 
excess of the requirement of the Illinois School Code. 
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ARTICLE XVIII 

FRINGE BENEFITS 
18.1 Life Insurance 
The Board will provide at its sole expense with an insurance company of its selection, each full-time 
staff members with group term life insurance in the following amounts: 

1 - 5 years $35,000 
6 - 15 years $50,000 
16 -25 years $75,000* 

26 or more years $100,000* 

*any group term life insurance over $50,000 is subject to tax per IRS 
regulations. 

However, the amount of group term life insurance may be reduced for staff members who are 70 
and older in accordance with the schedule of benefits established by the group term life insurance 
carrier. 
 

18.2 Hospital, Surgical, Major Medical Insurance  
The Board will make available an insurance program providing hospital, surgical and major medical 
benefits to staff members.  The Board shall pay the individual insurance coverage premium in an 
amount not to exceed the single coverage insurance premium for the PPO program. 
During the 2021-2022 school year, the Board paid a maximum of $316.40 per month toward a staff 
member’s dependent insurance coverage premium.  In the 2022-23 school year, and each 
subsequent year of this Agreement, if the cost of dependent insurance coverage increases, the Board 
shall increase its contribution for dependent coverage by a corresponding percentage not to exceed 
5%.  If two District staff members are married or civil union partners, they may elect to apply the 
combined monetary value of their two single insurance premiums toward the cost of dependent 
coverage but shall not be entitled to:  a) any refund if the combined amount exceeds the cost of 
dependent coverage; or b) any additional Board contribution if the combined amount is less than the 
cost of dependent coverage.   Board contributions for part-time staff shall be prorated in accordance 
with Section 16.2 (Part-time). This provision does not allow for a cash benefit in excess of 
dependent premium. 
All staff members may participate in the Flexible Spending Account which permits staff members 
to elect among the following benefits via salary reduction: 

1. payment for group health insurance premiums not covered by Board contribution, 
2. payment for non-reimbursed medical costs up to the maximum permitted by law, or $5,000, 

whichever is less, 
3. payment for dependent care expenses as defined in s129 of the Internal Revenue code. 

All IRS limitations apply.  The cost to establish and administer the program will be completely 
borne by the participating staff members. 
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The Association and the administration shall form a Joint Ongoing Insurance Committee which 
shall meet monthly beginning in January of each year to review proposals of carriers bidding on 
providing the District’s Employee Health coverage, and to explore changes in the current plan to 
control cost. The Committee shall consist of an equal number of representatives chosen by the 
Association and the administration and three representatives of the Educational Support Staff. The 
Committee shall make recommendations as to proposals and plan designs that seek to control costs. 
The Board will either adopt one of the recommended proposals or renew the current plan and plan 
design. 

The parties agree that, at the time the 2022-2026 Agreement was being negotiated, the laws, rules, 
and regulations surrounding the provision of health insurance by employers were in 
flux.  Therefore, the parties agree that, either party may request to, and if so requested, shall reopen 
Article 18, Section 2 of this 2022-2026 Agreement due to changes and/or interpretations of the 
Internal Revenue Code or other laws affecting the provision of insurance benefits, or rules and 
regulations thereunder.  Any such request to reopen shall be made in writing.  

 18.3 Cash Option in Lieu of Insurance Coverage 
Any staff member who on September 1, 1993 was eligible for, but chose not to elect coverage under 
the group health insurance plan provided in Section 18.2 above, may receive a cash payment for 
waiving such insurance coverage. The amount of such cash payment shall be $292.00 per month. 
This option is only available to those staff members who elected this cash option as of September 1, 
1993. No other staff member(s) shall receive cash or benefits in lieu of any insurance provided in 
Section 18.2. 
Any cash option provided here shall be subject to the rules and regulations of the Internal Revenue 
Service and the Illinois Staff member Retirement System. 

18.4 Election of Coverage 
Staff members shall irrevocably elect the coverage they desire within three (3) staff member 
employment days of commencing work during the term of this agreement subject to a change of 
circumstances relative to dependent(s) or the like. 

18.5 New Staff member Coverage 
Staff members new to the District will be covered by all Board provided insurance no later than one 
month after initial employment with the concurrence of the insurance carrier. 

18.6 Tuition Reimbursement 
Subject to the conditions set forth below, a staff member who earns college credits by completing 
courses at NCATE accredited colleges or universities shall be eligible for reimbursement at the 
maximum rate of $200 dollars per semester hour, provided the courses received pre-approval by the 
Superintendent or his/her designee prior to the staff member’s enrollment.  Courses that are pre-
approved must be completed within the timeline indicated on the pre-approval form. Should the 
timeline not be met, the pre-approval for that course is null and void. After reviewing the specific 
content, the Superintendent or designee at his/her discretion may approve coursework from other 
accredited colleges or universities. 
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A.  Course Eligibility 
Courses which are part of a degree program in the staff member’s discipline or in education. 
Courses which are prerequisite to approved graduate courses and which are recommended by 
the building principal as valuable to the educational program. 
Courses in an undergraduate area of study provided such course work is recommended by the 
building principal as likely to enhance the staff member’s contribution to the educational 
program of the District.  No more than three (3) hours of undergraduate coursework shall be 
eligible for reimbursement per year.  
Post-graduate courses, including, but not limited to, on-line courses, clinics, workshops and 
seminars, if deemed by the Superintendent or his/her designee to be relevant to District 
initiatives including, but not limited to, school improvement goals, MTSS, professional learning 
team department goals, differentiated instructional techniques, research-based effective teaching 
techniques, or curriculum mapping and only if such on-line course, clinic, workshop or seminar 
is also regarded by the Superintendent or his/her designee to require a sufficient degree of 
academic rigor and challenge to the student.    
Courses or seminars related to coaching or extracurricular activities shall not be eligible for 
reimbursement, unless such course or seminar is deemed by the Superintendent, or his 
her/designee, to be relevant to the staff member’s instructional responsibilities. 
Courses that are not considered eligible under this paragraph shall not be utilized by the staff 
member for lane movement or reimbursement.   
B. Reimbursement 
To receive reimbursement, the staff member must earn at least a “B,” or a “Pass” if the course is 
only offered on a “Pass/Fail” basis.  Additionally, within six (6) months of completion of the 
course, the staff member must submit a paid receipt for tuition to the District’s Business Office 
along with an official transcript of credits earned.  Failure to submit a complete request for 
reimbursement within the six (6) month period shall result in forfeiture of reimbursement and 
loss of lane movement for the forfeited course(s) 
The Board shall annually (September 1st – August 31st) budget $100,000 for tuition 
reimbursement.  Reimbursements shall be made on or before November 15th each year for 
documentation (i.e., paid receipts and official transcripts) submitted in by October 1st.  If the 
number of approved semester hours multiplied by $200 exceeds $100,000, the reimbursement 
shall be pro-rated by dividing $100,000 by the total number of approved semester hours.  The 
result shall be the maximum hourly rate of course reimbursement (e.g., if 600 semester hours 
are submitted for reimbursement, the maximum reimbursement rate shall be $166 per hour).   
 
C. Reimbursement Limits 
Non-tenured staff members shall be reimbursed up to six (6) semester hours in any one (1) year 
period (September 1 to August 31.) 
Tenured staff members, who are at the BA to BA+15 lane, shall be reimbursed up to nine (9) 
semester hours in any one (1) year period (September 1 to August 31). 
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Tenured staff members, who are at the MA to MA+30 lane, shall be reimbursed up to six (6) 
semester hours in any one (1) year period (September 1 to August 31.)  Tenured staff members, 
who have reached MA+45 lane and higher, shall be reimbursed up to three (3) semester hours in 
any one-year period (September 1 to August 31.) 
D. Continued Employment in District 95 
Reimbursement of a staff member’s tuition expense is made on the condition the staff member 
will continue to work for District 95 for at least the school year following completion of the 
approved course(s). Therefore, at the time the reimbursement is made, the staff member shall 
sign an agreement promising to repay the District and authorizing deductions from final salary, 
if necessary, in the event he/she fails to perform at least one (1) school year of additional service 
to District 95 following completion of the approved course(s). 

18.7 Salary Lane Adjustments 
The following policies shall apply to the obtaining of all graduate credit to be utilized in District 95 
for salary lane adjustments. 

A. All courses qualifying for a salary lane adjustment including online or video course must be 
pre-approved by both the principal and the Superintendent or designee.  Only successfully 
completed graduate credits from NCATE accredited colleges or its equivalent will be 
considered. 

B. The number of semester hours allowed will be limited to nine (9) each semester during the 
school year and fifteen (15) during the summer.  The nine (9) semester hours limitation will 
not apply to staff members on leave of absence. 

C. For salary lane adjustments from MA+45 to MA+60, a teacher shall demonstrate that the 
completion of the additional 15 hours of coursework resulted in: 
1. An additional certification or teaching endorsement recognized by the Illinois State 

Board of Education* or 
2. Completed coursework in no more than two of the following general areas of 

emphasis**: 
 Integration of Technology 
 Interdisciplinary Instruction 
 Differentiation 
 Curriculum and Instruction 
 Attainment of Additional Advanced Degree (i.e., Masters, CAS or Doctorate) 
 Teaming 
 Assessment 
 Methodology 

 
*Salary lane adjustment is contingent upon official notification from ISBE that the additional 
certification or endorsement requirements are met. 
 **Salary lane adjustment is contingent upon submission of satisfactory evidence (i.e., official 
transcript of completed coursework). 
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ARTICLE XIX 

PROFESSIONAL COMPENSATION AND RELATED PROVISIONS 

19.1 Partial Year Experience Credit 
For purposes of advancement on the salary schedule, a full-time staff member who shall have been 
employed at least one hundred and twenty (120) days in a school term shall be entitled to 
advancement thereon as though the entire year had been completed unless an increment is to be 
withheld in accordance with Article 19.7. 

19.2 Compensation Schedules 
A. The Compensation Schedule for 2022-2023, 2023-2024, 2024-2025 and 2025-2026 is as set 

forth in Appendix B. 
 
In addition to the percentage increase outlined on the compensation schedules, the Board will make 
a one-time annual bonus payment to each staff member that will not be counted in their base pay in 
determining future salary increase percentages. Said bonus will be paid in accordance with the chart 
below in a separate payroll check with all applicable withholdings applied (mandatory taxes, TRS, 
IMRF, etc) 
 

Contract Year One Time Bonus 
Amount 

Payment Date 

2022-2023 $1,000 November 15th 2022 payroll 
2023-2024 $750 November 15th 2023 payroll 
2024-2025 $250 November 15th 2024 payroll 
2025-2026 $250 November 15th 2025 payroll 

 
The Board reserves the right to reopen this Agreement to address salary and/or any other economic 
provisions with the Association if legislation is enacted or a court decision is rendered which affects 
Community Unit School District No. 95 so as to significantly impact its ability to provide the pay 
and benefits set forth under this Agreement.  In the event the District exercises this option and the 
parties agree to reduce any of the salary and/or any other economic provisions of this Agreement 
and, subsequently, the District’s economic conditions significantly improve, the Association 
reserves the right to reopen this Agreement to address salary and/or any other economic provisions.  
In the event of such an occurrence, the affected party shall notify the other party in writing and the 
parties agree to reopen the economic provisions and commence negotiations.    
 
19.3 Mileage 
Staff members shall be paid the IRS rate per mile in effect at the onset of the school term for all 
approved mileage to perform his/her assigned duties for which the staff member shall be required to 
use his/her automobile. 

19.4 Pay Days - School Not in Session 
Paydays shall be on the fifteenth (15th) and last day of each month.  If a regular pay date during the 
school term falls on a weekend staff members shall receive pay on the last day of the school session.  
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If a regular pay date falls during a school recess period, paychecks shall be mailed.  During the 
summer period, the Board shall make a reasonable effort to mail checks so that they arrive on or 
before the regular pay date to the designated address of the employee. 

19.5 Payroll Deduction - Additional 
Authorization for payroll deductions, or other than those required legally and by this Agreement, 
shall be authorized by written consent of the staff member.  This will include a single credit union 
which, if possible, will be made available to all district employees.  The Board’s sole responsibility 
shall be with regard to payroll deduction. 

19.6 Salary Schedule Adjustments 
Adjustments on the salary schedule shall be made annually in October (retroactive to the beginning 
of the school year) provided that prior to October 1st, the staff member shall have filed with the 
Superintendent certification of earned credits, which certification shall be by official transcript.  
Where questions as to the completion arise, the Superintendent may accept other verification of 
work completed. To be eligible to advance on the salary schedule, the staff member must have 
received at least a “B” on each of the completed courses, or a “Pass” if the course is only offered on 
a “Pass/Fail” basis.  
 
Courses that are pre-approved must be completed within the timeline indicated on the pre-approval 
form. Should the timeline not be met, the pre-approval for that course is null and void. 
 
19.7  District Required Coursework 

A. Newly Hired Staff Members  
Any staff member who was first hired by the District for the 2022-2023 school term or after, 
shall be required to complete a District-approved graduate level course in a subject or content 
area designated by the District as an area of focus.  At the beginning of each school year, the 
District shall distribute a list of the subject and content areas that have been designated as an 
area of focus. Prior to enrolling in a course, the staff member must submit a request for approval 
to the Human Resources Office. The course must be successfully completed during either the 
second or third year of the staff member’s employment. This requirement shall apply regardless 
whether the individual has previous teaching experience. Subject to the provision of Section 
18.6 (Tuition Reimbursement) and Section 19.6 (Salary Schedule Adjustments) approved course 
shall be eligible for tuition reimbursement and lane advancement. However, no staff member 
covered under this provision shall be allowed any further horizontal or vertical salary lane 
adjustments if this requirement is not met by the end of the third year after he/she was hired.  
B.  Waiver 
The District shall be permitted to waive any of these requirements on a non-precedential basis, 
and any such waiver shall be considered temporary and not permanent. Any such waiver shall 
also be considered non-grievable. 
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19.8 Increments Withheld 
The Board reserves the right to hold a staff member at the step on the salary schedule on which 
he/she was placed during the current school year.  If the staff member is not otherwise entitled to 
move a vertical step on the schedule, the Board may withhold the increase of salary that would 
accrue.  Such holding on step or withholding of salary increase shall be taken only upon a specific 
determination by the Board that the staff member’s performance during the current school year was 
less than satisfactory and the honoring of any applicable statute with respect to such staff member. 
The staff member shall be given notice by the Superintendent or his/her designee of his/her 
intention to make recommendations to hold on step together with his/her reasons therefor. Such 
reasons shall also include specific actions needed to correct the unsatisfactory performance. If the 
staff member does not agree to the recommendation and the reasons for such, he/she shall be 
granted a closed meeting with the Board provided the staff member files a written request with the 
Board within ten (10) calendar days of the receipt of the Superintendent’s recommendation. The 
staff member may be accompanied at such meeting with a representative of his/her choosing. No 
final action will be taken prior to a fair investigation and until the staff member has had an 
opportunity to have a meeting with the Board to review the recommendation.  
Notification by the Superintendent or his/her designee shall be made at least sixty (60) days prior to 
Board action.  The staff member may appear before the Board at a closed meeting to discuss this 
recommendation, may be accompanied by an Association or other representative, and may present 
witnesses in his/her behalf.  Board action shall be taken no later than the last day of May. 
 
19.9      Per Diem Payment for Services 
Regularly employed staff members working beyond the 184 staff member attendance days in the 
performance of their duties under this contract will be paid at a per diem of their regular salary 
divided by the 184 staff member attendance days for work done prior to the start of the regular 
school year or at the end of the regular school year. For any day in which payment of salary will be 
docked the per diem rate will be calculated in the same manner. This does not include summer 
school and curriculum development work. 

19.10 Payroll Installments 
Each staff member shall elect to be paid on one of the following basis with the Payroll Department 
by the staff member of the selected option by the first day of student attendance. 
Payment: 

1. Twenty-four (24) equal payments 
2. Twenty-one (21) equal payments each in the amount of one-twenty-fourth (1/24) of the 

annual salary.  On or around June 15th the staff member will receive the June 15th paycheck 
and 3 final individual paychecks (June 30th, July 15th, July 30th) 

 

19.11 Board Payment of Staff member’s Contribution to Illinois Teachers’ Retirement System 
Amounts paid directly to the Illinois Teacher’s Retirement System shall not be included as income 
on the individual staff member’s W-2 form for Federal and State income tax purposes, provided that 
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if the Internal Revenue Service or a court of competent jurisdiction shall determine that such amounts 
are not excludable from income, the Board shall promptly initiate withholding taxes on such amounts 
and include them on the W-2 forms. 
Each staff member will hold the Board harmless from and will indemnify the Board for any and all 
Federal and State income taxes that might be levied against the Board for contributions made by the 
Board on behalf of the staff member to the Illinois Teachers’ Retirement System, and for any 
additional amounts required by the Illinois Teachers’ Retirement System to be paid by the Board.  
The means of said indemnification, if necessary, will be subject to negotiations between the parties, 
provided, however, that should such negotiations fail to result in an agreement within sixty (60) 
days from the date of the Board’s notification of the necessity therefor, the Board reserves the right 
to establish a unilaterally adopted system for said indemnification. 
It is further understood that the Association will promptly indemnify the Board in the event the 
Board is unable to secure reimbursement from the staff member. 

ARTICLE XX 

SUPPLEMENTAL JOBS 
 
20.1 Supplemental Jobs - Negotiated 
All requests for new supplemental jobs must be submitted to the Executive Director of HR in 
writing on an approved form. The Executive Director of HR will present requests to the 4.19 
Committee for consideration. If the new supplemental job is approved, the 4.19 Committee will also 
establish the amount of the stipend.  
 
Elementary Intramural and clubs will be determined annually by the building administrator and may 
vary from year to year. 
 

20.2 Supplemental Jobs - Added to Salary 
The supplemental pay schedule shall be as set forth in Appendix D which is attached to and 
incorporated into this Agreement. 
 
20.3 Supplemental Jobs - Payroll Procedures 
Supplemental pay shall be added to the staff member’s salary with the following options for 
payment: 

A. Supplemental pay shall be prorated and paid in the paycheck each pay period. 
B. Seasonal pay: staff members may choose to be paid per season 

1. For the proration of the season  
2. At the completion of their season   
3. From the start of the season for the remainder of the year. 

C. Periodic lump sum payments: staff members shall receive pay after a specific number of 
weeks 
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Selection of the payment option will be made at the time the staff member elects or is selected for 
the activity.  All such payments will be processed as normal payroll and as such subject to payroll 
deductions and Teachers’ Retirement System contribution. In the event of school closures or 
activity cancellations the stipend amounts may be recalculated, or the staff member may be offered 
an opportunity to fulfill the hours in a mutually agreed upon manner. 

20.4 Supplemental Jobs - Offered 
Offers of supplemental jobs are annual appointments. The inclusion of any supplemental job in 
Appendix D does not compel the Board to offer such job to any staff member or to retain a staff 
member in a job. Ordinarily supplemental jobs will be offered first to a Bargaining Unit member 
who is suitably qualified, and if no such Bargaining Unit member applies for the position, the Board 
may offer the position to a non-Bargaining Unit member. This provision shall not be construed so as 
to prohibit the Board from appointing a non-bargaining unit member to a position when he/she is 
demonstrably better qualified than any bargaining unit member available and willing to take the 
position. At the discretion of the Board, an individual selected to fill a supplemental job may be 
awarded experience credit for previous relevant service and his/her placement on the supplemental 
salary schedule shall reflect the experience credit awarded by the Board. It is understood that no 
tenure rights attach to any supplemental job. An evaluation by an appropriate administrator or 
designee will be completed at the end of the supplemental job. The evaluation will be based on the 
job description. 

20.5 Supplemental Jobs - Assignment 
If a staff member is involuntarily assigned to a supplemental job, the assignment shall be: 

A. Reasonably related to his/her training and/or experience; 
B. For one year only; 
C. Made after consideration of the staff member’s other teaching responsibilities; 
D. Upon receiving an involuntary assignment, the staff member may indicate in writing on 

a form provided by the District that this assignment was involuntary on his/her part and 
have such statement made part of his/her personnel file. 

20.6 Supplemental Jobs - Vacancies 
Notice of vacancies shall be first posted in the building where the vacancy occurs.  If the vacancy is 
not filled within fourteen (14) calendar days, the vacancy will be posted in other buildings within 
the District.  Each notice will be accompanied with a job description and salary stipend. 
No vacancy will be filled except temporarily or as emergency dictates, until each vacancy is posted 
for at least five (5) staff members employment days.  Announcements of vacancies which occur 
after the end of the school term will be sent to those staff members who individually leave such a 
request on file with the Superintendent and provide a self-addressed, stamped envelope. The 
reappointment of staff members to a supplemental job the following year shall not be construed as 
the filling of a vacancy. 
In the event of a vacancy occurring mid-season due to a coach/sponsor leave of absence, the district 
shall determine whether to replace the coach/sponsor with a qualified applicant.  Any replacement 
coach/sponsor appointed by the District will receive compensation appropriate for his/her level of 
experience at the per diem rate for the time of leave.  In the event of a co-coach or co-sponsor 
taking leave for more than five (5) days, and no replacement is provided, the District shall 
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determine whether to distribute compensation which would have been paid to the co-coach or co-
sponsor to other co-coaches or co-sponsors during the time of leave. 
 
 
20.7  Extra Duty Compensation  

Extra Duty Job Extra Duty Pay 
Per Event 

HS Crowd Supervision $60.63 
MS Crowd Supervision $60.63 
HS Announcer $72.76 
HS Ticket Manager $60.63 
  

HS Timekeeper/Clock  
Football, Basketball Wrestling $85.09 
Volleyball and Soccer $85.09 
Track Events $60.63 

MS Timekeeper/Clock $60.63 
  

HS Scorebook  
Football, Basketball, Wrestling $85.09 
Volleyball, Track $85.09 
Baseball and Softball $48.50 

MS Scorebook $60.63 
  
Videographer – Varsity FB $85.09 
  
All Day Events  1-5 hrs - $60.63 

5-8 hrs – Double ($121.26) 
8+ hrs – Triple ($181.89) 

  
MS/HS Detention  $60.63 
  
**High School Team Greeter $72.75 

 
 
** Team greeter is assigned when the High School Athletic Director or the Administrator in Charge 
cannot be in attendance at a scheduled event. 
20.8 Non-indexed Stipends 
It is at the board’s discretion to determine the number of stipends needed at each level and building. 
The following positions are to be paid for the life of the contract: 

• Middle School Team Leaders – refer to job description: $2,205 each 
• Middle School Department Chair – refer to job description: $2,205 each 
• Elementary Grade Level Team Leaders – refer to job description: $2080 each 

 

20.9   Supplemental Jobs - Absence 
In the event a staff member is on a leave of absence from his/her supplemental job duties for more 
than five (5) days, beginning on the sixth (6th) missed day, and for each missed day thereafter, his/her 
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stipend will be reduced by the “per diem rate” (i.e., the total stipend divided by the total number of 
days of work required by the supplemental job).  However, if due to the nature of the staff member’s 
supplemental job duties, he/she can still fulfill 100% of the responsibilities notwithstanding the leave 
of absence, then the staff member, with the approval of his/her supervisor, will continue to receive 
100% of the supplemental stipend.  For the purpose of this Section, “day” means any day on which a 
staff member is expected to perform supplemental job duties, including weekends and holidays if an 
event, activity, meet or tournament is scheduled.    
 

ARTICLE XXI 

REDUCTION OF STAFF 

21.1 Dismissal of Staff members 
If the Board in its discretion shall determine that it is necessary to reduce the number of staff 
members employed or to discontinue any program, the Board shall remove teachers from within the 
category of position to be reduced or discontinued, based on each teacher’s placement in 1 of 4 
performance evaluation groups in the “sequence of honorable dismissal list.” Teachers shall be 
honorably dismissed in group order (i.e., 1-4); with teachers in Group 1 the first to be honorably 
dismissed and teachers in Group 4 the last to be honorably dismissed. From amongst those teachers 
in Group 1, the District shall have the discretion to honorably dismiss in any sequence. Within 
Group 2, the sequence of dismissal shall be based upon the average performance evaluation ratings, 
with the teacher with the lowest average performance rating dismissed first. In the event two or 
more teachers in Group 2 have an identical average evaluation rating, the teacher with the shorter 
length of continuing service (i.e., less seniority) shall be honorably dismissed first. Within Group 3 
and Group 4, the teachers with the shorter length of continuing service (i.e., less seniority) shall be 
honorably dismissed first from their respective Group.  
A.  Seniority shall be defined as follows: 

1. Years of continuous service as a staff member in the District; provided however, that 
less than full-time service shall be computed on a pro rata basis and approved unpaid 
leaves of absence of ninety (90) consecutive employment days or more shall not be 
counted in determining seniority. 

2. If the total continuous teaching service with the District is equal between two (2) or 
more staff members, then seniority shall be determined by total teaching service with the 
School District whether or not continuous.  (Such service shall be computed in the 
manner described in (1) above.) 

If total teaching service with the District is equal as between two (2) or more staff members, i.e., 
seniority is determined by the above criteria to be the same, then the teacher who has advanced 
further on the salary schedule shall be considered more senior. If two (2) or more staff members 
have the same salary schedule placement, then seniority shall be determined by lottery.  
B. At least seventy-five (75) calendar days before the end of the school term, the Administration, in 

consultation with the Association, shall prepare and furnish to the Association President a 
“sequence of honorable dismissal list” categorized by position and sorted according to the 
performance groupings set forth above. Within Group 3 and 4, the qualified teachers shall be 
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ranked in seniority order. Within Group 2, the qualified teachers shall be sorted first by average 
evaluation rating and then ranked in seniority order. Group 1 may be sorted in any order. With 
notice to the Association, the Administration may move a teacher from Group 1 into another 
Group during the period of time from 75 days until 45 days before the end of the school term. 

21.2 Assignment to New Subject Areas 
For any assignment, the staff member’s performance, training, experience, and professional goal 
will be given consideration. Should the staff member feel the need for additional course work to be 
more successful in the change of assignment, the District may cover the cost of up to nine (9) 
semester hours of undergraduate course work, graduate course work, and workshops at the 
Superintendent’s discretion. These are in addition to courses stated in Section 18.6 (Tuition 
Reimbursement) of the Master Contract. The staff member will be expected to follow the same 
procedures as stated in the aforementioned section. Additional opportunities to observe established 
professionals at the newly assigned level will be provided to the staff member with release time. 

ARTICLE XXII 

STAFF MEMBER RETIREMENT 

22.1  Eligibility 
A retirement benefit shall be available for staff members who meet the following eligibility 
requirements: 

A. At the date of retirement, the individual must have completed at least twenty (20) 
years of full-time service (or its equivalent) in the District in a position covered by 
this Agreement; 

B.  Are age 55 or older upon the effective date of retirement, or  
Are less than 55 years old on the last day of service but turn 55 years old within six 
(6) months of the last day of service; 

C. Have filed for participation in the retirement program of TRS in the year in which the 
retirement will occur; and 

D.  Have submitted an irrevocable Letter of Intent to Retire as specified in 22.2 below. 
Regardless of compliance with the above requirements, a staff member shall be ineligible 
for any benefit under this Article if his/her retirement would cause the District to be liable 
for the payment of any actuarial contribution or penalty to the Teachers’ Retirement System, 
including but not limited to, employer contributions under 40 ILCS 5/16-158 (f) for salary 
increases in excess of six percent (6%*), and any other early retirement contributions or 
penalties that may be imposed on the employer by law or regulation during the term of this 
Agreement. Therefore, prior to paying any of the post-retirement insurance benefits provided 
below, the District will confirm with TRS that the District will not receive a penalty based 
on TRS’s calculation of the staff member’s “final average salary.”   
However, if the Administration asks a staff member to assume an overload position, to 
internally substitute, to coach/supervise, or assume any other assignment, which results in 
the staff member’s creditable earnings exceeding 6% over the immediately preceding year, 
the District reserves the right to waive the above ineligibility provision and allow the staff 
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member to receive the benefits set forth below. Any such waiver shall be nonprecedential, 
non-grievable, and shall be documented in a Memorandum of Understanding.  
*Excluding any wages that have been defined as “exempt” by TRS. 

 
22.2 Procedures 

To participate in this retirement benefit, a staff member must submit an irrevocable Letter of 
Intent to Retire to the Superintendent by no later than September 1, 2022 and must resign 
from the District for the purpose of retirement by no later than June 30, 2026. The staff 
member must retire at the conclusion of the submitted school year- retirements mid-year are 
not eligible for this benefit.  This Article 22 shall sunset as of the last day of this Agreement.   

 
22.3  Retirement Benefits 
At the retiree’s election and on the retiree’s behalf, the District shall pay directly to the Teachers’ 
Retirement Insurance Program (“TRIP”), to Medicare or to the Total Retiree Advantage Illinois 
(“TRAIL”) the monthly premium (excluding any IRMAA penalties) for single insurance coverage, 
not to exceed the annual amount, or the maximum period specified below.  It shall be the sole 
responsibility of the retiree to contact the District (in writing) to request initiation of the benefit and 
to provide the District with all information needed to receive the benefit.  The District is not 
responsible for the payment of any benefit for which the retiree failed to contact the District to 
initiate or failed to provide the District with needed documents.  The retiree did not and does not 
have the option to receive this benefit in cash or in any other form other than the direct payment of 
the insurance benefit set forth below.  Should the retiree die or otherwise become ineligible for the 
chosen benefit prior to expiration of the Maximum Number of Years During Which Benefit is 
Available, the right to payment of the benefit shall cease.  The District does not make any 
representations or indemnifications regarding the taxability of the benefit.   
 

Years of completed 
full-time service at 
time of retirement 

 Annual post-
retirement 

benefit 

Maximum Number of 
Years During Which 
Benefit is Available 

20-25 Up to $5000 2 
26+ Up to $5000 3 

 
 

ARTICLE XXIII 

BOARD RIGHTS 

23.1      Association Recognition of Board Rights 
The Association agrees that the Board is responsible to all residents of the School    District to 
provide continuing education to students in the District and that legal responsibility for education is 
vested solely in the Board and cannot be delegated.  The Board in carrying out its duties must 
consider complex variables in exercise of its powers, rights, duties and responsibilities as conferred 
upon and vested in it by the Constitution of the State of Illinois and by its Statutes.  However, the 
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exercise by the Board of its rights may neither contravene nor be contrary to the terms of this 
Agreement. 

ARTICLE XXIV 

STRIKES AND LOCKOUTS 

24.1    Lockouts and Strikes 
During the term of this Agreement, there shall be no lockout by the Board and there shall be no 
strike, picketing, slow-down, stoppage of work, boycott or any other conduct which interferes with 
the operations of the District by the Association, its officers, agents, members or the staff members 
covered by this Agreement.  Any staff member who engages in any conduct prohibited by the 
Article may be subject to appropriate discipline. 
 

ARTICLE XXV 
EMERGENCY SET-ASIDE 

25.1 Emergency Set-Aside 
In the event of an emergency posing a potential threat to students or staff, the parties acknowledge 
that the administration shall have the right to set aside any provisions addressing workday 
conditions (e.g., planning periods, length of day, supplemental pay, bus duty, etc.) and may instead 
direct the staff members to perform such supervisory responsibilities as are necessary for the 
protection of students and staff. 
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APPENDIX A 
 

SUPPORT DUTY AT MIDDLE SCHOOLS AND HIGH SCHOOL 
Middle Schools 
The LZEA and the Board agree on the importance of providing additional support to students who 
may:  1) be at risk of academic failure; 2) need additional assistance with homework, 
understanding/mastering a skill or concept, or improving problem-solving skills; or 3) benefit from 
the positive encouragement and motivation from a staff member.   
 
To provide such support, both Middle Schools will restructure the current homeroom period to 
provide targeted supports to students during this time.  Students may not be assigned to the same 
homeroom for the entire school year.   Rather, the student’s assigned homeroom will change, as 
necessary, based on the recommendations of the teaching teams, which meet regularly to discuss the 
specific and unique needs of students and will then determine how any necessary support services 
will be delivered during the homeroom period.  It is expected that students will have access to 
multiple staff members to ensure the ability to obtain support on an ongoing basis. 
 
All staff will be responsible for supervising a homeroom period at some point during the school 
year.  Some staff may be assigned to a “study hall – type” homeroom to which a large number of 
students are assigned, while other staff members may be expected to provide support for specific 
subject areas to a smaller number of assigned students.  Again, it is expected that, throughout the 
course of a school year, a student’s homeroom assignment may rotate between one or more support-
based homerooms and/or a study hall-type homeroom, depending on the student’s needs at the time.  
 
The goal is to involve the staff in determining what types of support they believe would benefit 
students and coordinate joint efforts in providing such supports. Administration recognizes that this 
is extra support for students and is not instruction, therefore no Staff member will be evaluated 
specifically on the academic growth of students receiving support in the subject specific 
homerooms. 
Support will NOT Include: Support MAY Include: 
 Lesson planning 
 Progress monitoring 
 Whole group instruction 
 Fixed student assignments, needs to 

remain fluid and flexible 
 Grading or assessment 
 Presentations 
 Formal reporting 
 Full lesson teaching 

 

 Individual help 
 Checking in with students 
 Mentoring 
 Homework help 
 Teacher availability to answer student 

questions 
 Reviewing a concept or lesson based on 

teacher recommendation or  
 Problem solving with students on 

school and academic issues 
 Acting as a resource to students 
 One-on-one or small group help 
 Promoting a positive learning 

environment  
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HIGH SCHOOL RESOURCE DUTY AND OFFICE HOURS 

 
The LZEA and the Board agree on the importance of providing additional support to students who 
may:  1) be at risk of academic failure; 2) need additional assistance with homework, 
understanding/mastering a skill or concept, or improving problem-solving skills; or 3) benefit from 
the positive encouragement and motivation from a staff member.   
A. To provide such support, the High School will establish content-area Resource Centers. Initially, 
the Resource Centers will be in the core subject areas (i.e., math, science, English, social studies 
and world languages).  In the future, the Resource Centers may be extended to non-core subject 
areas. To best meet student needs, the Resource Centers will be open to students as many periods as 
possible throughout the attendance day, taking into consideration the number of core staff available.   
 
All core staff will be assigned to a Resource Center for one (1) semester (note:  rotation must be on 
a semester basis as attendance is linked in E-School for study hall periods by teacher) and will be 
assigned to a study hall or non-resource duty for the other semester.  In view of the assignment of 
core staff to the Resource Centers, the list of supervisory duties will be reduced. Additionally, all 
staff members will have limited opportunities to select specific duties.  Until such time as any non-
core Resource Centers are established, all non-core staff members will be assigned to a study hall or 
other non-resource duty during each of the semesters, based on the needs in the building.  
 
Classroom teachers will refer a student to a Resource Center when the classroom teacher identifies a 
need for such supports.  The referring teacher will complete a referral form for the Resource Center 
(to include information regarding area(s) in which the student requires additional support and any 
materials needed to facilitate this support) and the referring teacher will monitor the student’s 
compliance with the referral and will assess the student’s progress.  Teachers should continue to 
encourage student initiative; therefore students are encouraged to be self-advocates in seeking 
assistance from Resource personnel; teachers assigned to a Resource Center will not be required to 
monitor individual needs. Students will also be able to access Resource Centers on a drop-in basis 
(with the understanding that Resource Center staff will first situate/address students who are there 
on a referral basis). 
 
High School administration will work with staff members to provide flexibility in the staff 
member’s schedule; however, it is possible a staff member will be scheduled for three consecutive 
teaching periods, followed immediately by Resource Center duty.  Scheduling may change based on 
student needs.  The High School will continue to welcome staff input concerning data on the use of 
the centers, future changes, or other areas of need/opportunity that could be addressed in the future. 
Administration recognizes that this is extra support for students and is not instruction, therefore no 
Staff member will be evaluated on the academic growth of students utilizing the Resource Center or 
any other supportive supervisory duty. 
 
Support will NOT Include: Support MAY Include: 
 Lesson planning 
 Progress monitoring 
 Whole group instruction 

 Individual help 
 Homework help 

McArdle, Lauren
I would want to see students be able to access on a non-referral basis as well
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 Fixed student assignments, needs to 
remain fluid and flexible 

 Grading or assessment 
 Presentations 
 Formal reporting 
 Full lesson teaching 

 

 Teacher availability to answer student 
questions 

 Reviewing a concept or lesson based on 
teacher recommendation 

 Problem solving with students on 
school and academic issues  

 Acting as a resource to students 
 One on one or small group help 
 Monitoring students on task behavior 

and promoting a positive learning 
environment 

 
B. All certified staff will have office hours each week at the time and frequency as determined by 
the school day schedule. Each certified staff member will have a consistent designated location 
assigned for Office Hours, to be determined by the building leadership team; some staff members 
may be required to share spaces during this time. For classroom teaching staff, every effort will be 
made to assign staff close to or in their 1st period teaching location (if applicable). Staff Office 
Hours locations will be posted on Canvas pages.  
 
The following chart is a general outline of what Office Hours may or may not be utilized for with 
respect to meeting with students: 
Permissible Office Hours Activities Activities That May NOT Take Place 

During Office Hours 

• Working 1:1 with students on academic or 
social-emotional needs, 

• Working with small groups of students on 
academic or social-emotional needs, 

• Answering questions or assisting with 
classwork (or college applications or other 
work that a Student Services staff member 
may assist with), 

• Building connections with students (i.e., 
inviting students in to meet with you, establish 
relationships, etc.), 

• Conferencing with students.  

• Scheduled meetings (department, IEP, 
etc.), 

• Meetings related to athletics or 
activities, 

• Athletic practices, 
• Whole-class instruction (for example, 

teaching a lesson and expecting the 
whole class to attend Office Hours), 

• Classroom planning. 

 
Student Invitations & Access 
Certified staff are expected to regularly review students on their class rosters or caseloads in order 
to identify students in need of additional support. Staff members will inform students (and their 
parent/guardian) of the expectation to attend Office Hours at least one day in advance of the Office 
Hours time.  Staff should first focus on any student with a failing mark. 
 
If staff do not have any students on class rosters with failing marks, students with the next lowest 
grades (D/C grades) shall be invited to Office Hours for additional support. 
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If students are failing multiple classes, counselors will help coordinate with students and teaching 
staff to determine a schedule for accessing Office Hours. The counselor would remain the point of 
contact between teachers, students, and families (as is their typical role with students who are 
struggling). 
 
All students will also be able to access staff Office Hours on a drop-in basis in order to complete 
work, to ask questions, or to connect with staff. Staff members will be expected to accommodate 
student drop-ins, in addition to students invited into Office Hours, through the entire time scheduled 
for Office Hours and to provide feedback to their Division/Department head, should there be 
concerns with meeting all student needs during Office Hours due to the high volume of students in 
attendance.  
 
Attendance 
Students will sign in using the system determined by the High School; teachers will complete the 
established documentation system for any students who were invited and did not attend. Division 
Heads will monitor the sign-in and non-attendance system. Teachers will communicate any 
anticipated challenges with high volumes of students to their immediate supervisors in advance; 
Division Heads will work with the building admin team in order to determine next steps (i.e., an 
overflow area, scheduling of all students who need Office Hours access).  
 
During the first few weeks of school (when there may not have been many summatives yet 
assigned), the following Office Hours activities may be conducted: 

• Working with students identified during the previous school year through the MTSS process 
(students identified as in need of additional support will be communicated to teachers via 
the building MTSS team), 

• Inviting students who are demonstrating difficulty on classroom-based formative measures 
of understanding in early weeks for reinforcement, 

• Inviting students in to form connections/relationships 
 
Student Access Data Reporting 
Staff may be asked to share with Division Heads or building administration additional data related 
to student access, the numbers of students invited who did or did not attend, students who dropped 
in, and other information needed to assess the efficacy of Office Hours. 
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Appendix B 
 
 

MEMORANDUM OF AGREEMENT 
Inclusion of Occupational/Physical Therapists to the Bargaining Unit 

 
This Memorandum of Agreement between the Lake Zurich Education Association (LZEA) and the 
Lake Zurich Community Unit School District 95 Board of Education outlines changes and 
clarifications due to the addition of the positions of physical therapists and occupational therapists 
to the bargaining unit. 
 
On March 31, 2015, the Illinois Educational Labor Relations Board certified the representation of 
the association by defining the bargaining unit as: 
 
“Included: All regularly employed certified professional personnel, including nurses, physical 
therapists and occupational therapists. 
 
Excluded: Superintendent, Assistant Superintendent, Directors of Business Affairs, Principals, 
Assistant Principals, High School Department Chairs, other central office personnel, substitutes, 
certified staff member aides, paraprofessionals and any other personnel whose responsibilities 
include making significant recommendations to hire, transfer, assign or discharge other employees.” 
 
The parties agree to recognize the additional positions effective the 2015-2016 school term. In 
recognizing the joining of non-licensed and licensed staff members, the following sections of the 
contract are clarified: 
 
1.1 Association Recognition- the definition is modified to include the occupational therapists and 
physical therapists as noted above. 
 
7.5 Special Services Staff Members- this section is clarified to include the occupational therapists 
and physical therapists.  
 
7.6 Preparation Periods- Elementary and Special Services Staff Members- this section is clarified 
to include the occupational therapists and physical therapists.  These positions function similar to 
other positions without a regular class schedule (such as counselors, social workers, etc). Therefore, 
the occupational therapists and physical therapists are asked to monitor their schedules to ensure the 
scheduling of required lunch breaks and preparation time.  
 
The occupational therapists and physical therapists have already been awarded the benefit of all 
sections of the contract (salary schedule placement, time off, tuition reimbursement, etc) and will 
continue to do so.  
 
Tenure clarification 
Illinois School Code (105 ILCS 5/24-11) defines the term "Teacher" to mean any or all school 
district employees regularly required to be certified under laws relating to the certification of 
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teachers. As such, the occupational therapists and physical therapists do not acquire “tenure” on 
“contractual continued service” as outlined under the Illinois School Code. Therefore, any sections 
of the bargaining agreement that refer to tenure,  or dismissal of certified staff members do not 
apply.  
 
The occupational therapists and physical therapists are considered “Noncertificated Employees” as 
outlined in Illinois School Code 105 ILCS 5/10-22.34. In the event of a dismissal, the applicable 
notice requirements as outlined in the Illinois School Code for “Noncertificated Employees” will be 
followed.   
 
The parties agree to continue to calculate seniority of the occupational therapists and physical 
therapists as outlined in 21.1 of the Bargaining Agreement. The occupational therapists and physical 
therapists will be placed in their own respective categories of position on the Certified Sequence of 
Honorable Dismissal List.  
 
Participation in the Teacher’s Retirement System (TRS) 
TRS is the retirement system for educators in positions requiring certification under the Illinois 
School Code and employed in public schools.  TRS specifically excludes occupational therapists 
and physical therapists from the list of covered positions. Therefore, the occupational therapists and 
physical therapists will continue to be members of the Illinois Municipal Retirement Fund (IMRF) 
as required.  
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Appendix C – Compensation Schedule 2022-2023 
 

 
 
  
 
 
 
 

 
 

STEP BA BA+15 MA MA+15 MA+30 MA+45 MA+60 STEP
0 52,734$   53,033$   56,015$   56,851$   58,665$   60,478$   62,353$   0
1 53,484$   53,783$   56,765$   57,601$   59,415$   61,228$   63,103$   1
2 54,264$   54,563$   57,545$   58,381$   60,195$   62,008$   63,883$   2
3 55,073$   55,372$   58,354$   59,191$   61,004$   62,817$   64,692$   3
4 55,907$   56,205$   59,187$   60,024$   61,837$   63,651$   65,526$   4
5 56,528$   56,826$   59,808$   60,645$   62,458$   64,271$   66,146$   5
6 58,186$   58,494$   61,564$   62,425$   64,290$   66,156$   68,086$   6
7 59,010$   59,322$   62,436$   63,309$   65,202$   67,094$   69,051$   7
8 59,543$   59,857$   62,999$   63,879$   65,790$   67,701$   69,675$   8
9 61,866$   62,192$   65,456$   66,371$   68,355$   70,340$   72,392$   9

10 64,198$   64,538$   67,928$   68,881$   70,941$   73,004$   75,134$   10
11 66,543$   66,897$   70,419$   71,408$   73,549$   75,693$   77,908$   11
12 68,902$   69,269$   72,931$   73,957$   76,182$   78,408$   80,709$   12
13 71,275$   71,657$   75,462$   76,529$   78,840$   81,153$   83,543$   13
14 73,668$   74,064$   78,015$   79,125$   81,526$   83,930$   86,414$   14
15 76,053$   76,463$   80,570$   81,722$   84,216$   86,715$   89,295$   15
16 78,414$   78,841$   83,109$   84,307$   86,897$   89,491$   92,172$   16
17 83,857$   88,461$   89,755$   92,551$   95,352$   98,648$   17
18 -$              89,472$   92,265$   95,172$   98,082$   101,088$ 18
19 -$              93,532$   94,953$   97,983$   101,017$ 104,150$ 19
20 -$              95,765$   97,250$   100,398$ 103,548$ 106,800$ 20
21 -$              97,967$   99,510$   102,760$ 106,015$ 109,375$ 21
22 -$              -$              -$              -$              -$              113,593$ 22
23 -$              -$              -$              -$              -$              115,867$ 23
24 -$              -$              -$              -$              -$              118,138$ 24
25 -$              -$              -$              -$              -$              120,332$ 25
26 -$              -$              -$              -$              -$              122,482$ 26
27 -$              -$              -$              -$              -$              124,627$ 27
28 -$              -$              -$              -$              -$              126,769$ 28
29 -$              -$              -$              -$              -$              128,906$ 29
30 -$              -$              -$              -$              -$              131,123$ 30
31 -$              -$              -$              -$              -$              133,384$ 31
32 -$              -$              -$              -$              -$              135,644$ 32

 
For the year 2022-2023 each staff member moves one step 
and each cell received a 4% increase over the previous 
year.  Each staff member will also receive a bonus payment 
of $1000 in November.  This bonus is NOT reflected in the 
salary schedule.  All applicable deductions (taxes, 
TRS/IMRF, etc.) will be applied to both salary and the 
bonus payments. 
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Appendix C – Compensation Schedule 2023-2024 
 

 
 

 
 
 
 
 
 
 

STEP BA BA+15 MA MA+15 MA+30 MA+45 MA+60 STEP
0 53,961    54,271    57,365    58,233    60,114    61,996    63,941    0
1 54,711    55,021    58,115    58,983    60,864    62,746    64,691    1
2 55,489    55,799    58,893    59,761    61,643    63,524    65,469    2
3 56,299    56,609    59,702    60,571    62,452    64,333    66,278    3
4 57,138    57,448    60,542    61,410    63,291    65,173    67,118    4
5 58,003    58,313    61,407    62,275    64,156    66,037    67,983    5
6 58,648    58,957    62,051    62,919    64,800    66,681    68,626    6
7 60,368    60,687    63,872    64,765    66,701    68,637    70,640    7
8 61,223    61,547    64,777    65,683    67,647    69,610    71,641    8
9 61,776    62,102    65,362    66,275    68,257    70,239    72,288    9

10 64,186    64,524    67,910    68,860    70,919    72,978    75,106    10
11 66,605    66,958    70,476    71,464    73,601    75,742    77,952    11
12 69,039    69,406    73,060    74,086    76,307    78,531    80,829    12
13 71,486    71,866    75,666    76,731    79,038    81,348    83,736    13
14 73,948    74,344    78,291    79,398    81,796    84,196    86,676    14
15 76,430    76,841    80,941    82,092    84,584    87,078    89,655    15
16 78,905    79,331    83,592    84,787    87,375    89,967    92,644    16
17 81,354    81,797    86,226    87,468    90,156    92,847    95,629    17
18 -              87,002    91,778    93,120    96,022    98,928    102,347 18
19 -              -              92,827    95,725    98,741    101,760 104,879 19
20 -              -              97,040    98,513    101,657 104,805 108,056 20
21 -              -              99,357    100,897 104,163 107,431 110,805 21
22 -              -              101,640 103,241 106,613 109,991 113,476 22
23 -              -              -              -              -              -              117,853 23
24 -              -              -              -              -              -              120,212 24
25 -              -              -              -              -              -              122,568 25
26 -              -              -              -              -              -              124,844 26
27 -              -              -              -              -              -              127,075 27
28 -              -              -              -              -              -              129,300 28
29 -              -              -              -              -              -              131,523 29
30 -              -              -              -              -              -              133,740 30
31 -              -              -              -              -              -              136,040 31
32 -              -              -              -              -              -              138,386 32
33 -              -              -              -              -              -              140,730 33

 
For the year 2023-2024 each staff member moves one 
step and each cell received a 3.75% increase over the 
previous year.  Each staff member will also receive a 
bonus payment of $750 in November.  This bonus is 
NOT reflected in the salary schedule.  All applicable 
deductions (taxes, TRS/IMRF, etc.) will be applied to 
both salary and the bonus payments.  
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Appendix C – Compensation Schedule 2024-2025 
 

 
 
  
 
 
 
 
 

STEP BA BA+15 MA MA+15 MA+30 MA+45 MA+60 STEP
0 55,100     55,421     58,623     59,521     61,468     63,416     65,429     0
1 55,850     56,171     59,373     60,271     62,218     64,166     66,179     1
2 56,626     56,947     60,149     61,048     62,995     64,942     66,955     2
3 57,432     57,752     60,954     61,853     63,800     65,747     67,761     3
4 58,269     58,590     61,792     62,691     64,638     66,585     68,598     4
5 59,138     59,459     62,661     63,560     65,507     67,454     69,467     5
6 60,033     60,354     63,556     64,455     66,402     68,349     70,362     6
7 60,701     61,020     64,222     65,121     67,068     69,015     71,028     7
8 62,480     62,811     66,108     67,032     69,036     71,039     73,112     8
9 63,366     63,701     67,045     67,982     70,014     72,046     74,148     9

10 63,938     64,275     67,649     68,595     70,646     72,698     74,818     10
11 66,432     66,783     70,287     71,271     73,401     75,532     77,735     11
12 68,936     69,301     72,942     73,965     76,178     78,393     80,680     12
13 71,455     71,835     75,617     76,679     78,978     81,280     83,658     13
14 73,988     74,382     78,314     79,416     81,805     84,196     86,666     14
15 76,536     76,946     81,032     82,177     84,659     87,143     89,710     15
16 79,105     79,531     83,774     84,965     87,544     90,125     92,793     16
17 81,667     82,107     86,518     87,754     90,433     93,116     95,887     17
18 84,202     84,660     89,244     90,530     93,311     96,097     98,976     18
19 -                90,047     94,991     96,380     99,382     102,390   105,929   19
20 -                -                96,076     99,075     102,197   105,322   108,550   20
21 -                -                100,436   101,961   105,215   108,474   111,838   21
22 -                -                102,834   104,428   107,809   111,191   114,684   22
23 -                -                105,198   106,855   110,345   113,840   117,448   23
24 -                -                -                -                -                -                121,978   24
25 -                -                -                -                -                -                124,419   25
26 -                -                -                -                -                -                126,858   26
27 -                -                -                -                -                -                129,214   27
28 -                -                -                -                -                -                131,522   28
29 -                -                -                -                -                -                133,826   29
30 -                -                -                -                -                -                136,126   30
31 -                -                -                -                -                -                138,421   31
32 -                -                -                -                -                -                140,802   32
33 -                -                -                -                -                -                143,229   33
34 -                -                -                -                -                -                145,656   34

 
For the year 2024-2025 each staff member moves one step 
and each cell received a 3.5% increase over the previous 
year.  Each staff member will also receive a bonus payment 
of $250 in November.  This bonus is NOT reflected in the 
salary schedule.  All applicable deductions (taxes, 
TRS/IMRF, etc.) will be applied to both salary and the 
bonus payments.  
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Appendix C – Compensation Schedule 2025-2026 
 

 
 
 
 
 

STEP BA BA+15 MA MA+15 MA+30 MA+45 MA+60 STEP
0 56,141       56,472       59,778       60,706       62,716       64,727       66,805       0
1 56,891       57,222       60,528       61,456       63,466       65,477       67,555       1
2 57,665       57,996       61,302       62,230       64,241       66,251       68,330       2
3 58,467       58,798       62,104       63,032       65,042       67,052       69,131       3
4 59,298       59,629       62,935       63,863       65,874       67,884       69,963       4
5 60,163       60,494       63,800       64,728       66,738       68,749       70,828       5
6 61,060       61,391       64,697       65,625       67,636       69,646       71,725       6
7 61,984       62,315       65,622       66,549       68,560       70,570       72,649       7
8 62,673       63,003       66,310       67,237       69,248       71,258       73,337       8
9 64,511       64,853       68,256       69,211       71,280       73,348       75,488       9

10 65,425       65,771       69,223       70,192       72,290       74,388       76,558       10
11 66,016       66,364       69,848       70,824       72,942       75,060       77,250       11
12 68,591       68,953       72,572       73,587       75,786       77,987       80,261       12
13 71,177       71,554       75,313       76,369       78,653       80,940       83,302       13
14 73,777       74,169       78,075       79,171       81,544       83,922       86,377       14
15 76,393       76,799       80,859       81,998       84,463       86,932       89,483       15
16 79,024       79,447       83,665       84,848       87,410       89,975       92,625       16
17 81,676       82,116       86,497       87,726       90,389       93,054       95,808       17
18 84,321       84,776       89,329       90,606       93,372       96,142       99,003       18
19 86,938       87,412       92,144       93,472       96,344       99,220       102,192     19
20 -                 92,973       98,078       99,512       102,612     105,718     109,372     20
21 -                 -                 99,198       102,295     105,519     108,745     112,078     21
22 -                 -                 103,700     105,275     108,635     111,999     115,473     22
23 -                 -                 106,176     107,822     111,312     114,805     118,411     23
24 -                 -                 108,617     110,328     113,931     117,540     121,265     24
25 -                 -                 -                 -                 -                 -                 125,942     25
26 -                 -                 -                 -                 -                 -                 128,463     26
27 -                 -                 -                 -                 -                 -                 130,981     27
28 -                 -                 -                 -                 -                 -                 133,413     28
29 -                 -                 -                 -                 -                 -                 135,797     29
30 -                 -                 -                 -                 -                 -                 138,175     30
31 -                 -                 -                 -                 -                 -                 140,550     31
32 -                 -                 -                 -                 -                 -                 142,919     32
33 -                 -                 -                 -                 -                 -                 145,378     33
34 -                 -                 -                 -                 -                 -                 147,884     34
35 -                 -                 -                 -                 -                 -                 150,390     35

 
For the year 2025-2026 each staff member moves one step and 
each cell received a 3.25% increase over the previous 
year.  Each staff member will also receive a bonus payment of 
$250 in November.  This bonus is NOT reflected in the salary 
schedule.  All applicable deductions (taxes, TRS/IMRF, etc.) will 
be applied to both salary and the bonus payments.  
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Appendix D: Extra-Curricular Stipends for 2022-2026 
 

                  
Lanes  A B C D E F G H I 

Years 1-2 $10,638  $9,393  $8,148  $6,707  $5,497  $4,232  $3,023  $1,869  $934  
Years 3-5 $11,063  $9,768  $8,474  $6,974  $5,717  $4,402  $3,145  $1,943  $971  
Years 6+ $12,054  $10,643  $9,233  $7,394  $6,062  $4,669  $3,333  $2,062  $1,030  
 

 
 

Elementary Extra-Curricular  
Activities 

 
The Board and the Association have agreed to the lane placement on the Extra-curricular positions below. It is 
up to the Board’s discretion whether a stipend will be offered from year to year based on need and available 
funds.  The Board will post the list of available stipends by June 1st for the following school year.   Any activity 
in a physical fitness facility requires the sponsor/coach to be CPR/AED certified.  The sponsor/coach must 
show evidence of the certification no later than two weeks prior to the first day of activity.  No online 
certification or renewal will be accepted.  All certifications must include a physical test. 
 
 
 

ELEMENTARY ACTIVITIES 2022-26 
LANE G   

4th Gr. Orchestra G 
5th Gr. Orchestra  G 
Musical/Play Director  G  

LANE H   
5th Gr. Band  H 
Chorus  H 

LANE I   
Elementary Clubs  I 
Elementary Intramural - Fall I 
Elementary Intramural - Winter I 
Elementary Intramural - Spring  I 
Lego League  I 
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Middle School Extra-Curricular  
Athletics/Activities 

 
The Board and the Association have agreed to the lane placement on the Extra-curricular positions below. It is up to 
the Board’s discretion whether a stipend will be offered from year to year based on need and available funds.  The 
Board will post the list of available stipends by June 1st for the following school year.   Any activity in a physical 
fitness facility requires the sponsor/coach to be CPR/AED certified.  The sponsor/coach must show evidence of the 
certification no later than two weeks prior to the first day of activity.  No online certification or renewal will be 
accepted.  All certifications must include a physical test. 
 

MIDDLE SCHOOL ATHLETICS  2022-26  
 

MIDDLE SCHOOL ACTIVITIES 2022-26 

LANE C    LANE F   
Assistant Athletic Director  C  Asst. Musical Director F 

LANE E    Band F 
6th-8th Gr. Boys Wrestling  E  Chorus F 
7th Gr. Girls Basketball E  Drama Director F 
8th Gr. Girls Basketball  E  Musical Director F 

LANE F    Orchestra F 
6th-8th Cheerleading - Competition Squad F  Yearbook F 
6th-8th Gr. Assistant Boys Wrestling F  LANE G   
7th Gr. Boys Basketball F  Stage Craft -Fall G 
7th Gr. Girls Volleyball  F  LANE H   
8th gr. Boys Basketball  F  Choreographer for Musical H 
8th Gr. Girls Volleyball  F  Literary Magazine H 

LANE G    Music Director for Musical H 
6th-7th Boys Track  G  Newspaper H 
6th-7th Girls Track  G  Production Assistant - Fall H 
6th-8th Boys Cross Country G  Production Assistant - Spring H 
6th-8th Boys Soccer G  Stage Craft -Spring H 
6th-8th Girls Cross Country G  Student Government H 
6th-8th Girls Soccer G  LANE I   
6th-8th Girls Softball  G  Costume Coordinator - Musical  I 
6th-8th gr. Cheerleading - Game Squad G  Costume Coordinator - Play I 
7th Gr. Boys Volleyball  G  CSI I 
8th Gr. Boys Track  G  Jazz Band I 
8th Gr. Boys Volleyball  G  MS Intramurals I 
8th Gr. Girls Track  G  MS Clubs  I 
Poms G    

LANE H      
6th-8th Gr. Assistant Boys Cross Country H    
6th-8th Gr. Assistant Girls Cross Country H    
6th-8th Gr. Assistant Boys Track H    
6th-8th Gr. Assistant Girls Track H    
Scholastic Bowl H    
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High School Extra-Curricular Activities  
The Board and the Association have agreed to the lane placement on the Extra-curricular positions below. It is up to 
the Board’s discretion whether a stipend will be offered from year to year based on need and available funds.  The 
Board will post the list of available stipends by June 1st for the following school year.   Any activity in a physical 
fitness facility requires the sponsor/coach to be CPR/AED certified.  The sponsor/coach must show evidence of the 
certification no later than two weeks prior to the first day of activity.  No online certification or renewal will be 
accepted.  All certifications must include a physical test. 
 

HIGH SCHOOL ACTIVITIES 2022 -26   HIGH SCHOOL ACTIVITIES 2022 -26 
LANE C    LANE H    

Band Director C  Allied Soccer H 
Musical Director C  Art and Design Coordinator  H 
Choir Director C  Buddy Program H 

LANE D    Costume Coordinator - Children's H 
Play Director D  E-Sports (Fall) H 
Student Council  D  E-Sports (Spring) H 
Yearbook Sponsor D  E-Sports (Winter) H 

LANE E    FAME H 
Assistant Band Director E  Freshman Class Sponsor  H 
Assistant Musical Director E  Girls Who Code H 
National Honor Society E  Habitat For Humanity  H 
Speech Team  E  Interact  H 

LANE F    Math Team  H 
Assistant Choir Director F  Medical Science H 
Assistant Speech Team  F  Percussion Director - Band H 
Bear Facts Media F  Pit Orchestra - Musical H 
Children's Theater F  REACT H 
Costume Coordinator - Musical F  Senior Class Sponsor  H 
Orchesis F  Sinfonietta H 
Orchestra Director F  Sophomore Class Sponsor  H 
Robotics Club F  SNAP  H 
Scholastic Bowl F  LANE I   
Winter Guard F  Astronomy Club I 

LANE G    Badminton Club I 
Art Club G  Chess Club I 
Assistant Scholastic Bowl G  Drama Club I 
Bear Strings G  Dungeons and Dragons I 
Color Guard G  EDVironment I 
Costume Coordinator - Play G  French Club I 
FBLA G  German Club  I 
House Manager G  GSA I 
Junior Class Sponsor  G  International Club I 
Tri-M Music Honor Society G  Literary Magazine I 
Choreographer - Musical G  Poetry Club I 
Science Team G  Political Science Club I 
Debate Team G  Spanish Club I 

    Women In STEAM I 

   HS Clubs I 
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High School Extra-Curricular  
Athletics 22-23 

The Board and the Association have agreed to the lane placement on the Extra-curricular positions below. It is up to 
the Board’s discretion whether a stipend will be offered from year to year based on need and available funds.  The 
Board will post the list of available stipends by June 1st for the following school year.   Any activity in a physical 
fitness facility requires the sponsor/coach to be CPR/AED certified.  The sponsor/coach must show evidence of the 
certification no later than two weeks prior to the first day of activity.  No online certification or renewal will be 
accepted.  All certifications must include a physical test. 
 

ATHLETIC LANE PLACEMENT 2022-23  ATHLETIC LANE PLACEMENT 2022-23 
LANE A    LANE D   

Athletic Trainer - Fall A  Assistant Boys Cross Country D 
Athletic Trainer - Spring A  Assistant Boys Golf D 
Athletic Trainer - Winter A  Assistant Boys Lacrosse D 
Head Boys Basketball A  Assistant Boys Soccer D 
Head Boys Track A  Assistant Boys Volleyball D 
Head Football A  Assistant Cheerleading Winter D 
Head Girls Basketball A  Assistant Girls Cross Country D 
Head Girls Track A  Assistant Girls Golf D 
Head Wrestling A  Assistant Girls Lacrosse D 

LANE B    Assistant Girls Soccer D 
Assistant Boys Basketball B  Assistant Girls Tennis D 
Assistant Boys Track B  Assistant Girls Volleyball D 
Assistant Football B  Assistant Gymnastics D 
Assistant Girls Basketball B  Assistant Poms Winter D 
Assistant Girls Track B  Head Boys Bowling  D 
Assistant Wrestling B  Head Girls Bowling  D 
Head Baseball B  LANE E   
Head Boys Tennis B  Assistant Boys Bowling  E 
Head Softball B  Assistant Girls Bowling  E 

LANE C    Head Cheerleading Fall E 
Assistant Baseball C  Head Poms Fall E 
Assistant Boys Tennis C  LANE F   
Assistant Softball C  Assistant Cheerleading Fall F 
Head Boys Cross Country C  Assistant Poms Fall F 
Head Boys Golf C  Weight Room AM  F 
Head Boys Lacrosse C  Weight Room PM  F 
Head Boys Soccer C    
Head Boys Volleyball C    
Head Cheerleading Winter C    
Head Girls Cross Country C    
Head Girls Golf C    
Head Girls Lacrosse C    
Head Girls Soccer C    
Head Girls Tennis C    
Head Girls Volleyball C    
Head Gymnastics C    
Head Poms Winter C    
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High School Extra-Curricular  
Athletics 23-24 

 
The Board and the Association have agreed to the lane placement on the Extra-curricular positions below. It is up to 
the Board’s discretion whether a stipend will be offered from year to year based on need and available funds.  The 
Board will post the list of available stipends by June 1st for the following school year.   Any activity in a physical 
fitness facility requires the sponsor/coach to be CPR/AED certified.  The sponsor/coach must show evidence of the 
certification no later than two weeks prior to the first day of activity.  No online certification or renewal will be 
accepted.  All certifications must include a physical test. 
 

ATHLETIC LANE PLACEMENT 2023-24  ATHLETIC LANE PLACEMENT 2023-24 
LANE A     LANE C - CONTINUED   

Athletic Trainer - Fall A  Head Boys Bowling  C 
Athletic Trainer - Spring A  Head Boys Cross Country C 
Athletic Trainer - Winter A  Head Boys Golf C 
Head Baseball A  Head Boys Lacrosse C 
Head Boys Basketball A  Head Cheerleading Winter C 
Head Boys Track A  Head Girls Bowling  C 
Head Football A  Head Girls Cross Country C 
Head Girls Basketball A  Head Girls Golf C 
Head Girls Track A  Head Girls Lacrosse C 
Head Softball A  Head Girls Tennis C 
Head Wrestling A  Head Gymnastics C 

LANE B    Head Poms Winter C 
Assistant Baseball B  LANE D   
Assistant Boys Basketball B  Assistant Boys Bowling  D 
Assistant Boys Track B  Assistant Boys Cross Country D 
Assistant Football B  Assistant Boys Golf D 
Assistant Girls Basketball B  Assistant Boys Lacrosse D 
Assistant Girls Track B  Assistant Cheerleading Winter D 
Assistant Softball B  Assistant Girls Bowling  D 
Assistant Wrestling B  Assistant Girls Cross Country D 
Head Boys Soccer B  Assistant Girls Golf D 
Head Boys Tennis B  Assistant Girls Lacrosse D 
Head Boys Volleyball B  Assistant Girls Tennis D 
Head Girls Soccer B  Assistant Gymnastics D 
Head Girls Volleyball B  Assistant Poms Winter D 

LANE C    LANE E   
Assistant Boys Soccer C  Head Cheerleading Fall E 
Assistant Boys Tennis C  Head Poms Fall E 
Assistant Boys Volleyball C  LANE F   
Assistant Girls Soccer C  Assistant Cheerleading Fall F 
Assistant Girls Volleyball C  Assistant Poms Fall F 

   Weight Room AM  F 
   Weight Room PM  F 
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High School Extra-Curricular  
Athletics 24-25 

The Board and the Association have agreed to the lane placement on the Extra-curricular positions below. It is up to 
the Board’s discretion whether a stipend will be offered from year to year based on need and available funds.  The 
Board will post the list of available stipends by June 1st for the following school year.   Any activity in a physical 
fitness facility requires the sponsor/coach to be CPR/AED certified.  The sponsor/coach must show evidence of the 
certification no later than two weeks prior to the first day of activity.  No online certification or renewal will be 
accepted.  All certifications must include a physical test. 
 

ATHLETIC LANE PLACEMENT 2024-25  ATHLETIC LANE PLACEMENT 2024-25 
LANE A    LANE C - CONTINUED   

Athletic Trainer - Fall A  Head Boys Bowling  C 
Athletic Trainer - Spring A  Head Boys Cross Country C 
Athletic Trainer - Winter A  Head Boys Golf C 
Head Baseball A  Head Boys Lacrosse C 
Head Boys Basketball A  Head Girls Bowling  C 
Head Boys Track A  Head Girls Cross Country C 
Head Boys Volleyball A  Head Girls Golf C 
Head Football A  Head Girls Lacrosse C 
Head Girls Basketball A  Head Girls Tennis C 
Head Girls Track A  LANE D   
Head Girls Volleyball A  Assistant Boys Bowling  D 
Head Softball A  Assistant Boys Cross Country D 
Head Wrestling A  Assistant Boys Golf D 

LANE B    Assistant Boys Lacrosse D 
Assistant Baseball B  Assistant Girls Bowling  D 
Assistant Boys Basketball B  Assistant Girls Cross Country D 
Assistant Boys Track B  Assistant Girls Golf D 
Assistant Boys Volleyball B  Assistant Girls Lacrosse D 
Assistant Football B  Assistant Girls Tennis D 
Assistant Girls Basketball B  LANE E   
Assistant Girls Track B  Head Cheerleading Fall E 
Assistant Girls Volleyball B  Head Poms Fall E 
Assistant Softball B  LANE F   
Assistant Wrestling B  Assistant Cheerleading Fall F 
Head Boys Soccer B  Assistant Poms Fall F 
Head Boys Tennis B  Weight Room AM  F 
Head Cheerleading Winter B  Weight Room PM  F 
Head Girls Soccer B    
Head Gymnastics B    
Head Poms Winter B    

LANE C      
Assistant Boys Soccer C    
Assistant Boys Tennis C    
Assistant Cheerleading Winter C    
Assistant Girls Soccer C    
Assistant Gymnastics C    
Assistant Poms Winter C    
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High School Extra-Curricular  
Athletics 25-26 

The Board and the Association have agreed to the lane placement on the Extra-curricular positions below. It is up to 
the Board’s discretion whether a stipend will be offered from year to year based on need and available funds.  The 
Board will post the list of available stipends by June 1st for the following school year.   Any activity in a physical 
fitness facility requires the sponsor/coach to be CPR/AED certified.  The sponsor/coach must show evidence of the 
certification no later than two weeks prior to the first day of activity.  No online certification or renewal will be 
accepted.  All certifications must include a physical test. 
 

ATHLETIC LANE PLACEMENT 2025-26  ATHLETIC LANE PLACEMENT 2025-26 
LANE A     LANE C    

Athletic Trainer - Fall A  Assistant Boys Bowling  C 
Athletic Trainer - Spring A  Assistant Boys Soccer C 
Athletic Trainer - Winter A  Assistant Boys Tennis C 
Head Baseball A  Assistant Cheerleading Winter C 
Head Boys Basketball A  Assistant Girls Bowling  C 
Head Boys Track A  Assistant Girls Soccer C 
Head Boys Volleyball A  Assistant Poms Winter C 
Head Football A  Head Boys Cross Country C 
Head Girls Basketball A  Head Boys Golf C 
Head Girls Track A  Head Boys Lacrosse C 
Head Girls Volleyball A  Head Girls Cross Country C 
Head Gymnastics A  Head Girls Golf C 
Head Softball A  Head Girls Lacrosse C 
Head Wrestling A  Head Girls Tennis C 

LANE B     LANE D    
Assistant Baseball B  Assistant Boys Cross Country D 
Assistant Boys Basketball B  Assistant Boys Golf D 
Assistant Boys Track B  Assistant Boys Lacrosse D 
Assistant Boys Volleyball B  Assistant Girls Cross Country D 
Assistant Football B  Assistant Girls Golf D 
Assistant Girls Basketball B  Assistant Girls Lacrosse D 
Assistant Girls Track B  Assistant Girls Tennis D 
Assistant Girls Volleyball B  LANE E   
Assistant Gymnastics B  Head Cheerleading Fall E 
Assistant Softball B  Head Poms Fall E 
Assistant Wrestling B  Weight Room AM - Fall E 
Head Boys Bowling  B  Weight Room PM - Fall E 
Head Boys Soccer B  LANE F   
Head Boys Tennis B  Assistant Cheerleading Fall F 
Head Cheerleading Winter B  Assistant Poms Fall F 
Head Girls Bowling  B  Weight Room AM - Winter  F 
Head Girls Soccer B  Weight Room PM -Winter F 
Head Poms Winter B  LANE G   

   Weight Room AM -Spring  G 
   Weight Room PM -Spring G 
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