
Grading Charm - Traditional 
 
Verify that all grades are correct for each student, once they are complete. Click "Final Grade 
Status" at the bottom of the page. If you have information regarding your grades that you want 
the office to know, enter that information in the box.  Check the box that says your grades are 
final and then hit save. 

 
 
Grading Charm - Comment Verification 
 
Follow the same procedure for comments.  On this page, check to see that each student comment 
is listed as you want. Click "Final Grade Status" at the bottom of the page. If you have information 
regarding your grades that you want the office to know, enter that information in the box.  Check 
the box that says your grades are final and then hit save. 

 
 
 


