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ABOUT

ABOUT THE COMPANY

For over 25 years MBA has provided implementation, training, support and custom programming, and

more recently, PowerSchool Plugins, tdlK districts throughout the US and internationally. Our service
teamprovidek nowl edgeabl e, respectful and timely sol ufti
Visit us at www.mba-link.com

PLUGIN DESCRIPTION

The MBA Customization Team has developedNigA Report CardPluginto simplify and streamlinéghe
task ofcreating and updatingeportcards in PowerSchool. Th®BA Report CardPlugin provides users
with a dynamic andntuitive user interface that wiflacilitate creating, modifyig, and updatingeport
cards The MBA Report CardPlugin seamlessly integrates with core PowerScandloffers

Sophisticated HTML report cardgth a @mpletely overhauled user interface

Intuitive development options to build report caraisneetyour individual schoolneeds
Developmenportal that eliminatethe need for multiple school report card temdate

Design modifications made easy.

Ability to send report cards through email or PowerSchool Parent Portal to save time and money.
Creation of a standard translation table for repart printing in languages other than English.

=A =4 =8 -8 -8 =9

VERSION AND RELEASE DATE

Version: 34 Date ReleasedMarch 2018
User Guide Updated: March2018
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PLUGIN SETUP
DISTRICT & SYSTEM SETTINGS

FILEPATH: District > Standards

If report cards will be utilizing standards, itisportantt h at t hsestaridards beremtared éompletely,
with appropriate parent and child levels clearly defined prior to setting up MBA Report Card Plugin
templates usinthe Report Car@reator In the example below, standards are clearly defined and are ready
to use with the Report Caftreator

Collapse All il Expand All [l New |

¥ CC - Common Coere Standards
~ K- Kindergarten
¥ K.LA - Language Arts

¥ K.RL - Reading - Literature
K.RL.01 - Ask and answer questions about key details
K.RL.02 - Retell familiar stories with details
K.RL.03 - Identify characters, settings, and major events
K.RL.04 - Ask and answer questions about unknown words
K.RL.05 - Recognize common types of texts
K.RL.06 - Name the author and illustrator
K.RL.O7 - Describe the relationship of illustrations to a story
K.RL.09 - Compare adventures and experiences of characters
K.RL.10 - Actively engage in group reading

» K.RI - Reading - Informational Text

» K.RF - Reading - Foundational Skills

r KW - Writing

» K.SL - Speaking and Listening

Installation of the Report Card Plugin includes the creation of a standard translation table. This table
consists of four fieldsstandard identiér, language, descriptiomd nameTranslated standards mag

i mported i nil)ctarddrds rPd rusgli antéMarenirdoématiomrbghrding the translation of
standards is included later in this User Guide.
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FILEPATH: District > Grading> Report Card Creator Configuration (MBA)

The Configuration Page gives uséhg ability to set exclusion rules to determine what S@udes,
Attendance, and Sectiouissplayon a report cardSettings to disable duplexing and to allow schools to
configure report cards at teehool level are also available.

Report Card Plugin Configuration
General Configuration Grade Scale Meter Configuration
Exclusion Rules

Storecode, attendance, and section exclusions allow you to create report cards that encompass an entire year's grades, attendance, and
section enroliment information and to define when this information will be displayed as the year progresses.

Storecode (Grade) Exclusions ~ Add Rule v
Storcode Storecode Exclusion Rules (Stored and Standards Grades)
Attendance Exclusions Add Rule v
Term Attendance Exclusion Rules
Section Exclusions Add Rule v
Term Section Exclusion Rules
Storecode (Grade) Exclusions Add Rule v

Storcode  Storecode Exclusion Rules (Stored and Standards Grades)

Q3 Exclude Q3 grades until 10 days | After v FirstDay v| ofterm ' S2 v
Q4 Exclude Q4 grades until 10 days Before v LastDay v| ofterm S2 v
Attendance Exclusions Add Rule v

Term Attendance Exclusion Rules

Q4 Exclude Q4 attendance until 10 days | Before v LastDay v of Q4

s2 Exclude S2 attendance until 10 days Before v LastDay v of S2

Section Exclusions Add Rule
Term  Section Exclusion Rules Q1
Q4 Exclude Q4 section enroliments until |10 8§ fore v LastDay v of Q4
Sl
S1
MBA Report Card Pl u 5
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Tardy Calculation

Tardies are calculated as a total of attendance records for a student where the attendance code inlcudes a code category which contains the
word "Tardy".

Count tardy attendance records with mode: Meeting Daily ® Use default mode from student's FTE

Tardy codes are NOT part of ADA/ADM. Choose the correct option for ¥burs t setug.t 6 s

Duplex Printing
By default, the Report Card Creator will ensure that each student report card has an even number of pages (i.e. a blank page will be added to
any report card with an odd number of pages). This is done to ensure that issues do not arise when printing double-sided. Check the box

below to disable this functionality and allow odd numbers of pages. Note: If chosen, a button will display when running report cards to allow
the user to prepare for double-sided print.

Disable Default Duplex Printing Preparation ¥

School Configuration
Allow school level report card configuration. ¥

School settings override district configuration. If settings are not configured for a school, district settings will be used for that school.

FILEPATH: System > Security &roups

Set up security access fgrur schooldeveloper(sjo see the new takSelect the drop dowmext b Report
Card Creator Permissions and Submit. Available options include: Develop & Archive, Develop, Archive,

or View Only.
MBA Report Card Creator Permissions Develop & Archive Report Cards v
MBA Easy Update Download Access Has Access v

FILEPATH: SystemReports

Staff that have been granted access to the MBA Report Card Creator Plugin will be able to see the Devel
Report Cards tab on the System Reports page. Staff without access to development will only see the Repdjft
Cards tab, which is used to gertereeport cards.

Reports

System ReportWorks State Engine Setup Report Cards Develop Report Cards

MBA Report Card Pl u 6
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USING THE PLUGIN
DEVELOP REPORT CARDS

FILEPATH: School >System Reports Bevelop Report Cards(Tab)

TheDevelop Report Cardstab provides functionality for the following operations:
Create new report cards

Configure schoasettings (if allowed by district configuration)
Manage archived report cards

Select an existing report card for modification

Set availability and configuration of existing report cards
Image access setup ainthge management (upload/delete)
Create a Copy

Delete a Report Card (with warning)

. Custom style definitions

10. Write custom JavaScript processes

CoNor®WNE

New report cardsrecreatedat the school levdd y ¢ | i ¢ Qréate flewtRepoprt Cardd but t on

creating a ame and a categorgyftiona). The name of your new report card will appear in the listing
below.

System  ReportWorks =~ State = Engine = Setup = Enterprise Reporting = Transcripts =~ ReportCards ~ Develop Report Cards  Grades and Attendance Dashboard

Create New Report Card [l Archived Report Cards Jll School-Level Configuration

Elementary

Elementary Configuration & Availability | Create Copy
Elementary 2 Configuration & Availability | Create Gopy
Prep for 4.0 Configuration & Availability | Create Copy
High School

High School Report Card Configuration & Availability | Create Copy
Summer School

Summer School Report Card Configuration & Availability | Create Copy
Report Card Images

Upload Image | Choose File | No file chosen Upload

Delete Image Double-click an image to delete.

L Sy
. e
\ )
@
Image Access Setup

Custom CSS [l Custom JavaScript

MBA Report Card Pl u 7
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REPORT CARD CREATOR - ELEMENTS

FILEPATH: System Reports Report Card Creator

Click on the name of an existing report card to navigate to the developer interface for thaareport

The Report Card Developer screen consists of two pansToolbox, located on the left side of the screen,
and the Preview Pane, showing on the main portion of the screen.

1. The Toolbox contains all controls needed to develop a report card.
2. The Peview Pane provides a basic layout of the report card as elements are added via the Toolbo

Structure of a Report Card

I ay

1.

2.

No o s

8.
9.

www. shbian k. com

There are four bastructural itemghat make u@report card:
1.
2.
3.
4.

Pages
Rows
Columns
Elements

Pages, rows and columns #ne structural placeholderis the report card. They exist to allow the user to
out a report card in the format of ©pdges, sc
columns and rows do the work of retrieving and
Document developers who are used to using Excel will naturally thicllkafly definedows and columns

as having indiidual cells that contain data/hen using the MBA RepbCard Plugin, &Column could
containa text box that showstudentdata that covers the page from left to rightonecolumn area might

be located just above a twor threecolumn area. It could also include images or tables that display
attendance, @des, standards or comments. Keeping this in mind, you can see that the development term
used with the MBA Report Card Plugin differ from those used in Excel.

Ninetypes ofElementsare available:

Text elements may include static text, student figtlies, school field values, honor roll
information and class rank and GPA information.

Table elements may include the same information available toetemients buwill be
provided in a table format.

Attendance is shown in a table format and providlys absent, days present, days enrolled
and the number of times a student has been tardy. Attendance data is shown by term and i
based on the studentds ADA/ ADM.

Image elements allow the report card to include images such as school logos

Student Photglease notéhis will change according to current photo even on archived reports.
The Standards Grade Talelementisplaysstandard names/descriptions @nddes.

The Stored Grades Table element can optionally display current grades if no stored grade i
available.

The Standards Commerfiablesdisplay standard comments

TheStored Grades Comments Tables disglayed or current grade comments

MBA Report Card Pl u 8
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REPORT CARD CREATOR - TOOLBOX

The Toolbox

The toolbox allows the user to add itemsiteport card [
templateand rearrange itenas neededOptions located
at the top of the toolbox have the broadest scope
relation to the report c[WREES

become more narrowly focused toward the bottom of t Add Page
toolbox. The optins displayed in the toolbox at an Add Row

time depend on the element which is currently select 1Col || 2Col || 3Col || 2 Col (Auto-Split)
and is highlighted in the Preview Pane with a gredjirier=mmms

border. Clicking an element in the preview pane will se
that element as the current selection

Current Selection: 1 | Save & Preview

A || ¥ | Duplicate

Column Functions

1 Save Changsisis available on the top right with the| ~ Elements Grades Table Comments Table
Text Standards Standards
H icon. Table Stored Grades Stored Grades
Attendance
1 Settingsn icon has the Configuration & Image Column Width
Availability (this is also available from the main|  Student Photo | -
Develop Report Card screender the list of Report
Cards) :
f Save & Preview allows the user to save all change Edit HTML || Page Headers
and then preview the report card showing in th —
preview pane using the current selection of studen a] n
Be sure to allow popups. Conditional Advanced Pin to
Display Options/Styles Tool Bar
Each of the Toolbox sections includes a little pushp
icon. Clicking on the pushpin will keep that section ¢
the Toolbox open while you are working inside
column.
MBA Report Card Pl u 9
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REPORT CARD CREATOR i CONFIGURATION & AV AILABILITY

Configuration & Availability
Name Elementary
Category Elementary

* Portrait
Landscape

1. Page Orientation these optins,
Portrait and Landscape, change
the display of the report card in
the preview pane and affect the
positioning of page breaks in the
finished product. However, users

Qrientation

Dropped Courses

Include Dropped Courses

Include Current Grades

< Display current Grade if Stored Grade is not Available

Percent & Citizenship Display

must be sure to also Select the | 2 i o n s o Samas arsces ses

correct format fEtEmTs

pl’lnt OpthﬂS '[O enge proper Allow tables with no grades for display. |

. H Excluded Terms and Storecodes

prlntlng .. * Use District Settings Use Report Card-Specific Settings
2. Dropped Coursesi Include Excluded Storecodas

grades and/or Comments for Exclude Q1 grades uniil 16 days after first day of term 51

dropped courses. Excluded Attendance
3. Include Current GradedMarking No Exclusions

this box will display current Excluded Sections

gradeS &Currentcomments |fthe Exclude $2 section enrcliments until 11 days before first day of 52

‘Summer School

stored grade process has not
beencompleted

4. Empty Grade Table Checking
this box will allow empty tables to
display on your report. This
option is typically used when
developing and previewing your
report prior to grade entry.

5. Excluded Terms and Storecodes
If you choose to allow school level configuration, then willisee options to Use District Settings or
Use Report Car&pecific Settings. If you choose Use Report €apécific Settings, then you can
select the Terms you would like to exclude from your report.

6. Summer Schoadl If this option is selected, only sumer school enrollments will be included in the
report card data. If this option is not selected, all summer school enroliments are excluded.

7. Languagé If standard translations have been defined, all available languages will display as an option
here.

8. Portal Availabilityi Select the portals that should be allowed to view the published report cards. If a
report card is not published to any portal, it will still be available from the Report Card Developer tab.

9. School AvailabilityT Indicateany schoolhat should be able to view the report card on the portal(s)
indicated above

This is summer school report card. | 7

Language
Default ¥

Portal Availability
¢ Admin Portal ¢ Teacher Portal ¢ Parent Portal

School Availability &7l

! Apple Grove High School
Apple Grove High Scheol 2

MBA Report Card Pl u 1C
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Page Setup s

__AddPage.
Add Row
' 1Col | 2Col | 3Col |

| 2 Col (Auto-Spilit) |

PAGE CONTROLS | VALUES

Delete Page Delete a page

Add Page Add a new page

1 Col Add a row with a single column

2 Col Add a row with two columns. Each column will occupy Y4t width
of the page.

3 Col Add a row with three columns. Each column will occupy 1/3 of the w
of the page.
Creates a twaolumn row. All elements will be created in the |

2 Col (AutoSplit) column and will be distributed as evenly as posdidaveen the twc
columns when report cards are generated.

Row Functions
A |V Duplicate |

ROW CONTROLS VALUES
5 (Up) Button Move a row up on the page. If it is the top row, this button will move
row to the bottom of the previous page.
Move a row down on the page. If it is the bottom row, this button will
the row to the top of the next page.

6 (Down) Button

Duplicate Creates a copy of the current row.
Remove Row Deletes the current row.
MBA Report Card Pl u 11
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Column Functions s o

Elgments Grades Table Comments Table
Text Standards Standards

Table Stored Grades Stored Grades

Attendance
Image Column Width
| Student Photo ) + -

Column controls enable you toasily addstatic text, student field values, school field values, honor roll
information class rank and GPA informatido your report card. Each selectioiilvdynamically add
corresponding elements ttoe preview paneén the currently slected column

ELEMENTS | VALUES

Adds a blank text field. Wheatext element is addedh new section of the toolbg
will open and offers option® add static text or select student or school valliée
text in your text box will dynamicallyespond to your tool selections. T¢
formatting is applied to all text included in the text box. If you find that some of
text needs to be formatted differently from the rest, you will need to add anoth
box and make the formatting changesesded. The text box will enlarge or shr
in accordance with the type and style it conta@iass rank, GPAHonorRoll, and
Data Access Tag®ATS) can also be displayed in text elements

Text

Adds a blank table to your preview pane. This selaatil also open a new area
the Toolbox to allowusersto select the number of rows/columns needed, a
caption for the new tableand type table celltext or insert field values fron
PowerSchool

Table

MBA Report Card Pl u 12
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Attendance

Clicking this element will add a new table to the preview pane and will inclu
default caption of AAttendance. A
Toolbox. Thetable only contains one column, but may show rows for Days Ab
Days Present, Ties Tardy and Days Enrolled. Each element is controlled b
check boxes located in the Attendance Table section of the Toolbox. Urarine
types of attendance thsthiould notappear on the report card. Using the dropdo
under A T esuserdoseleatithé terms that will show attendance informat
As terms are selectedplumns will be added to the attendamakelewith a heade
indicating the selected term abbreviatiddp to six term selections may be inclug
in the Attendance table. Clik i ng A Remove Tabl eodo wil
from the preview pane.

Image

When the Image button is clickealwindowwill display all available imagesSelect
the image to be included dmereport card, and it will be addedttze preview pane
Anew | mage section of t he-Atfefo | biotxd \
buttons next to Width and Height to adjust the sizthefmage.

Student Photo

This will add ageneric tudentphotoicon to the preview page ;-
This image will bereplaced by the student photos when repc
cards are generated.

MBA Report Card Pl u 13
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Some things to keep in mind as you work throughréipert card creatioprocess for the first time

1. Using the Save and Preview option is highly recommended as you progress through the
developmenof the report card The preview willgenerate in a new browser tam be suré¢o
enablepopups inthe browser. A new tab will opeandafter reviewing your report card layout,
simply close the tab and return to your report card.

2. Schools usig Standardbased Grading may have experience building a report card that defines
each specific standard. The MBA Report Card Plugin intuitively reports only the standards that
are connected to a student oO0s c ulyspennrtreperticardd | | rfe n
development.

3. The MBA Report Card Plugin is highly intuitive! This means that if you have an area of your
report card designated for specifiata a s tasadva lvetshipwen on the report card only if it
existsandonlyiftt & s b e e n inslusibnenthé Cordigufatiom and AvailabilityDptions step.

This is what allows you to use one report card template for multiple grade levels and.schools

A beginner mayfind that theyardfiover t hi nki ngo t hneludpvery specfic b yj t
elements in the setup when a gendrabadsetting would work just as well. Remind yourself to

let the MBA Report Card Plugin do the work of gathering and presenting studenSdatawith

the basic elements, preview your waakd then add elements as needed.

MBA Report Card Pl u 14
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GPA, Class Rank, and Honor Roll

Selectoneof field values under Grading in theld value list. Next, selecthe source and the method you
want to display on the report

GPA T
GPA Source Class Rank ¥ 7

Class Rank Methed VWeighted ¥

Insert GPA

GPA [ Cancel & Ciose |
GPA Source Calculate at Runtime v = ?
Calculation Method | Weighted v |
Weighted
Simple Insert GPA
Weighted Percent

Simple Percenik

Low Grade Count
GM | Stored Grades

Text: <span Zlass:"cach_PA"

method="Weighted" >{{l&!eighfed .gpa}}</span>

A ¥V 4«4 »

Duplicate

Note the coding added when select®@lculate at Runtime. Be careful notaiterthis information as it
may impacthe ability forthe report to displathe requested data.

MBA Report Card Pl u 15
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Data Access Tag (DAT)

Data Access Tags (DATSs) provide access to data not contained in a specific table or field. DATs can be
used to display data on your reports.

In the Text Element, click Insert Data Access Tag (DAT) to show the Data Access Tag Entry dialog box.
Review diretions on screen to ensure proper formatting of the DAT.

Pleasalefine the Data Access Tag (DAT) below.

1 Do not include the precedingilde (~) or caret (*) character.

1 Do notinclude surrounding parentheses.

71 If nested tags are included, use the careharacter in lieu of the tilde.
Here are some Examptes
decode;Ngade_level);0;KG;(grade_level)

decode;(gender);m;Male;F;Female

Data Access Tag Entry Cancel & Close

Please define the Data Access Tag (DAT) below.

* Do not include the preceding tilde(~) or caret(*)
character.

» Do not include surrounding parentheses.

» If nested tags are included, use the caret character
in lieu of the tilde.

Example
decode;*(grade_level);0,KG; (grade _level)

~( )

Insert DAT

Test DAT for Currently Selected Students (1)

MBA Report Card Pl u 16
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Elements
Text

Grades Table
Standards

Comments Table
Standards

Table — i Stored Grades
Attendance
Image Column Width
Student Photo +

Ldpion
--- Include Course Value - ¥

Header
-— Include Course Value — ¥

Grades
Storecodes

v L Ll v

If standards grades willbe includetl i ck t he Standards button to ad
pane. A new Standards Grades Table section will also open in your Todlbexollowing table helps
define each option:

STANDARDS VALUES
ELEMENTS

Optionali Include any captionext that should appear on the standards gr

Caption tables. If reporting standards by course, course values can be inserted herg
Include any text that should appear in the standards grades table head
Header . .
reporting standards by course, course emlcan be inserted here.
Use the dropdown boxes to select the Storestie should appear in the table
Storecodes Tables can support up to 16 storecodes. Users will notice only 4 dropdowns

storecodes when a table is first added to the report card. fifutib dropdown is
changed to include a value, a new row of dropdowns will appear.

Click the pencil ion (edit) to open a window that lists the names of coutdssrs
may elect to include all courses in the District or just the courses available
school. Click on the name of a course and note that the color changes from
Course List green and the coweshame appears in the Sort Order box on the left. Use thi
to select courses and sort. Click the X in the upper right corner of the dialg
to close this window. The course numbers of each of the courses selected w
be showing in the Toolbo

MBA Report Card Pl u 17
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ELEMENTS

Subject Area
List
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VALUES

Click the pencil icon (edit) to openveindow that lists the names eftibject areas
Click on the name of a subject area and note that the color changes from blue t
Click the X in the upperight corner of the dialog box to close this window. T
names of the selected subject areas will now be showing in the Toolbox.

Standard List

Click the pencil icon (edit) to op
standard identifier wilbe listed follow by a dash)(and the standard name. If the
are child standards associated with a standhaedstandard name will be followed
(Child Standards).

Click the arrow next to atandard identifier to display the child standards assac
with that standard.

Click a standard name to set that status of that standard.

1 The initial status of all standards is No Status Set (blue). This means t
standard will display as part of the table only if it associated with one ¢
coursesor subject areas selected for the standard grade table

9 Clicking the standard name one time will set the status of the stand
Selected (green). This means that the standard will display in theltal
courses or subject areas have been chosemtestlstandards will appe
only if they are also associated with one of the chosen courses or ¢
areas.

1 Clicking the standartiame,a second time will set the status to Exclug
(red). This means the standard will not be displayed in the tablefet/en
associated with one of the selected courses or subject areas.

Click the (Child Standards) text next to a parent standard to indicate that al
standards for that standard should be included in the.

Parent Standard

A list of all standardshat have the Child Standards selected.

Standards | A list of all standards with a status of Selected.
Excluded A list of all standards with a status of Excluded.
Display Choose whether to display standard names or descriptions on the report card

MBA Report Card Pl u 18
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ELEMENTS

List Standard if
not Graded
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VALUES

By default, only graded standards will display for each student. However, if th
is checked, all standards associated with the selected courses or subject &
standards which have beerdividually selected will display (with empty cells f
grades in each storecode column).

Include Stored
Grades

Includesa row in the Standards Grades table which will display the stored grag
the selectedtorecodes

Display Course

Includesa row in the Standards Grades table which will report the number of tg
and absencdbe student has for a selected coukédid only if reporting standard

Attendance
by course)
Indent Child Child standards ¥ be indented below Parestandard to visually sethemapart.
Standards

Shade Parent

Parem standards will be shown on a shaded line background, setting them apa

StandardRows | the Child standard
_Ir_1c|ude_ Check this box to i ngiladesiand then ssé thel Tom
Citizenship . :
Grades Bottom check boxes to set the location of the grades in the table.

Include Course

(S(t:oc;g] dm(e;?;fjes Includeteacheicommentghat areassociated with stored grades.
Comments)
Storecodes If reporting standards by courssiprecodemay be selected to includke teacher

comments associated with the stored grades for that course/storecode.

Remove Table

Click this button to delete the Standards Grades table from the preview pane.

www. rhibian k . ¢
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Click the Advanced Options/Styles [gury—— & B
(paintbrush) icon to open the advanced
options/styles dialog.

Current Selection: 1 | Save & Preview

Page Setup )
Row Functions o
Column Functions o
Standards Grades Table 4
Caption —
— Include Course Value — v
Advanced Options/Styles - Standards Grades Table
Caption
Text Size Font Face Align Style Background Color Font Color
Left Bold
+ || - [9pt Sans-Serif v LG v v
? enter ltalic ] __
Right
Text Size Font Face Align Style Background Color Font Color
Left
5 ¥ Bold
+ || - |9pt Sans-Senf v U v v
? center ltalic ] __
Right
Standards Grades Table Styles
Text Size Font Face Align Style Background Color Font Color
o Left Bold
+ || - |9pt Sans-Senf - v v
¢ ggﬁfr Italic [ ] ||

Storecode Labels
Q1 Q2 Q3 Q4

Grade Display

‘

M M— — —

® Grades Only Grades & Meters Grades & Meters (Stacked) Meters Only

Meter Size Default »

The advanced options/styles dialog provides additional options for styling the caption, header, and content|
of the standards grades table.

MBA Report Card Pl u 2C
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Enhancing the Power of PowerSchool

Select theStored Gradesbut t on t o add a table to your report
A new SoredGrades Table section will also operilie Toolbox. Work through the options to adelsired
elementgo the tableThe following table helps defneach option:

Column Functions & L 4
Elements Grades Table Comments Table
Text Standards Standards
Table r Stored Grades ?J Stored Grades
Attendance
Image Column Width
Student Photo + M -

STORED GRADES ' VALUES

Caption Optionali Enter the desired table caption text.

Heades Enter the desired header text

If course numbers will be displayed, enter the text to display ir
column header

If teacher names will be displayed, enter the text to display in the cg
header

Course # Header

TeacheHeader

Use the dropdowsto select thetorecods that should appear in the
Storecodegittendance | table. Up to 16 storecodes can be included. Additional dropdowns
appear if each of the first four has been populated.

Check or Uncheckourse Number, Percent, Citizenship, Earned Cr¢
to appeatin thetable
Teacher Select the desired teacher name format.
Comments Dropdownoption for no comments or specific term
Duplicate Will duplicate table exactly, below current table.
Remove Table Click this button to delete the Stored Grades table from the preview

Storecodes Grades Option

Stored Grades Table - &
Caption:
Course Header: Course Grades
Course # Header: Course Number
Teacher Header: Teacher

Storecodes / Attendance

o @ B B B

Percent Citizenship ZaEd

Credits

Course
Number

Teacher Comments .

Last, First H No Comments H

ALY «|lP>

Duplicate
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Column Functions

Elements Grades Table Comments Table
Text Standards Standards
Table Stored Grades Stored Grades

Attendance
Image Column Width
Student Photo +

In the Comments Table area of this section, clicKfamdardsbutton to add a new table that will include
any Standards Comments provided by the teacheBgtup of the Standards Comments Table will be the
same as used in setting up your Standards Grades Table.

In the Comments Table area of this sectiditk the Stored Gradesbutton to add a new table that will
include Stored Grades CommentSetup of the Stored Grades Comments Table will be the same as used
in setting up Stored Grades Table

Any tablesmay be modified using th&dvanced Options/Stylessection of the Toolbox
available on each different element by clicking on the paintbrush on the todlhange the
appearance of a table by selecting it in the preview pane, and then use the Text Size,

Alignment and available Font Facetiops to reflect your preferenceadptions are also provided for
changing background and font colors.

Advanced Options/Styles - Attendance Table

Caption
Align Style Text Size Background Color Font Color
Left =
Bold
© Center  — aic A R [~ E
Right =
Align Style Background .-
Left Bold . .
v
EcShick | ltalic M4
Right -
Attendance Table Styles
Text Size Font Face
+ - 10pt Sans-Serif

cancel choose
Term Labels

Row Labels

Days Absent
Days Present
Times Tardy
Days Enrolled
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Any of the rovs or column elements includéd thereport card may be modified by
using theConditional Display section of the Toolbox available on eaokw or element
by clicking on the ghost on the tool bar.

Thisfeaure allowsusers to create a singkeport card template for multiple grade levels and schools.
Each row or individual element in a report caah be configured to display for only student in certain
grade levels, and/or schools.

Edit HTML
Developers who are confident using HTML may modify their coding by clicking oEditeHTML
button at the bottom of the Toolbox. Please use caution wlimddTML.

Update or Cancel HTML edits by clicking the appropriate button at the bottom right of the HTML
popup window. This will also close the editing window.

Page Headersare used to provide student and/or school information on the additional pages (not the first
page) of a studentds report card. Use the drop
headers.Heackrs will not appear dhe top ofpages that are added by in tleveloper screen. They will

only be dynamially added where thgystem inserts a page break.

Use the options below to define a header which will appear on each page except the first. X

Left Center Right

Insert Field Value ~ Insert Field Value ~ Insert Field vValue ~
Insert Field Value ~

Save Changes
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