
WebEx: 
An Interactive Online Platform for Synchronous Instruction  

 
Level of Use Topic Link to Trainings Additional Information 
Beginner An Introduction Click HERE  

Quick Start 
Guide for 
Teachers 

Click HERE  

Managing 
Audio and 
Video Settings 

Click HERE  

Scheduling 
Meetings 

Click HERE  

Conducting 
Meetings 

Click HERE  

Student Login Click HERE Please share these with your students.   
 
A few things to remember: 

*Students do not have accounts - they join via th  
browser with the link you provide. 
*You must be in the WebEx session (the 
session must be active) for the students to join. 
*If you are using your Personal Room and a 
student tries to access, you will get an email 
that Name is waiting in the lobby. 
*If you are using a scheduled meeting and are 
not in the room, the student will get a message 
that the meeting has not started and to try 
later. 
*Mobile device users will be prompted to 
download the WebEx App. 

*Special thanks to Holly Bruens and Carrie 
Iurilli 

Using WebEx 
on an iPad 

Click HERE. *Special thanks to Carrie Iurilli 

Intermediate Conducting 
Polls 

Click HERE  

Adjusting 
Settings, Using 
Templates & 
the Whiteboard 

Click HERE Two-page Webex Cheat Sheet. 

Promoting 
Collaboration 

Click HERE Using the Whiteboard & Annotating Shared 
Content 

https://www.youtube.com/watch?v=Dg0W-lfNUII&feature=youtu.behttps://www.youtube.com/watch?v=Dg0W-lfNUII&feature=youtu.behttps://www.youtube.com/watch?v=Dg0W-lfNUII&feature=youtu.behttps://www.youtube.com/watch?v=Dg0W-lfNUII&feature=youtu.behttps://www.youtube.com/watch?v=Dg0W-lfNUII&feature=youtu.behttps://www.youtube.com/watch?v=Dg0W-lfNUII&feature=youtu.behttps://www.youtube.com/watch?v=Dg0W-lfNUII&feature=youtu.be
https://www.webex.com/content/dam/webex/eopi/assets/education/EducationK12TeachersWebexMeetingsQSG.pdf
https://help.webex.com/en-us/nt2ig0y/Choose-Your-Audio-and-Video-Settings-Before-You-Join-a-Webex-Meeting-or-Event
https://launch.webex.com/webappng/sites/launch/recording/playback/fa0e4d1c31894f3a9d5712005d4462bc
https://launch.webex.com/launch/ldr.php?RCID=100c4a4f3f834167930c863932eb7f6c
https://docs.google.com/document/d/18Ao2DKs1K_fPnhUj_5ml8nx3y1-thStzvnNroM3ef-Y/edit?usp=sharing
https://www.youtube.com/watch?v=Obnhxw6SWGI&feature=youtu.be
https://www.youtube.com/watch?v=os0CVfkBDsw&feature=youtu.be
https://www.youtube.com/watch?v=0Hpu0zBHGco&feature=youtu.be
https://docs.google.com/document/d/1-pr09krA4wZbuWLSjcbOBZ2Zx_sKIJdg9_l0eveT8PE/edit?usp=sharing
https://launch.webex.com/launch/ldr.php?RCID=d7d492f4f4242a252d8442ed15f4a418


**Please note that the physical whiteboard is 
not an accompaniment purchased by the 
District. 

 Sharing 
Content during 
Meetings 

Click HERE  

Switch Between  
Layouts 

Click HERE  

Sharing Video 
Content 

Click HERE  

Using a 
Personal Room 

Click HERE Office Hours Cheat Sheet – Click HERE 
Additional Information – Click HERE 

Expert Using the 
WebEx 
Assistant  

Click HERE “She” can do many things to help your 
meetings run smoothly! 

Using Breakout 
Rooms 

Click HERE  

Selecting who 
to Focus On 

Click HERE Learn how to focus in on specific participants 

 
 
 

https://help.webex.com/en-us/5ddww5/Share-Content-in-Cisco-Webex-Meetings-and-Cisco-Webex-Events
https://help.webex.com/en-us/5hbazy/Switch-Between-Video-Layouts-in-Cisco-Webex-Meetings-and-Cisco-Webex-Events
https://help.webex.com/en-us/ntx2aid/Share-Motion-and-Video-Content-in-Cisco-Webex-Meetings
https://help.webex.com/en-us/nul0wut/Cisco-Webex-Personal-Rooms-in-Cisco-Webex-Meetings
https://seascf.seas.gwu.edu/sites/g/files/zaxdzs2926/f/downloads/How%20to%20use%20Webex%20Virtual%20Office%20Hours%20with%20Guest%20Lobby%20Option.pdf
https://kb.northwestern.edu/page.php?id=74130
https://help.webex.com/en-us/ygksov/Cisco-Webex-Assistant-for-Webex-Meetings
https://help.webex.com/en-us/8cckd2/Manage-Breakout-Sessions-in-Cisco-Webex-Training
https://help.webex.com/en-us/la12o0/Select-Who-You-Want-to-Focus-on-in-a-Cisco-Webex-Meeting

