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OVERVIEW OF ASSESSEMENT, ELIGIBILITY AND IEP PROCESS 
EIP – Early Intervention Program 

1. Parent contacts EIP with concern, name, address, phone number and student name
and birth date OR Regional Center schedules transition meeting if student currently
has an Individualized Family Service Plan (IFSP).

2. EIP sends referral/registration packet to parent for completion and return.

3. Parent returns packet - EIP schedules, notifies parent by mail and conducts
assessment planning meeting within 15 days of receipt of completed packet. *

4. Assessment planning meeting will identify student need areas, describe assessment
to be conducted, develop and assessment plan and schedule assessment.

5. Parent brings child to the EIP location for assessment to be conducted by the EIP
staff.  Individual Educational Plan (IEP) meeting will be scheduled. **

6. IEP meeting to be held to determine eligibility ***, educational goals and objectives,
placement and services.

7. Appropriate placement and services to be scheduled.

8. Some placements are reviewed by the IEP team including the parent within 30 days
of initial placement and all placements annually thereafter.

* Incomplete packets will be returned to the parent and referral process will proceed
   when complete packet is returned by parent. 

** IEP to be conducted within 60 days (excluding holidays/breaks of one week or 
    more) of EIP’s receipt of the signed assessment plan. 

*** Students not meeting California State eligibility standards will not receive
    special education services and the process will stop at this point. 



Summary of 14 DISABLING CONDITIONS 
 
 

1. AUTISM: 
A developmental disability significantly affecting verbal and nonverbal communication and 
social interaction generally evident before age three. 
 
A child exhibits any combination of the following autistic-like behaviors, to include but not 
limited to: 
 

• An inability to use oral language for appropriate communication; 
• A history of extreme withdrawal or relating to people in appropriately and continued 

impairment in social interaction from infancy through early childhood; 
• An obsession to maintain sameness; 
• Extreme preoccupation with objects or inappropriate use of objects or both; 
• Extreme resistance to controls; 
• Displays peculiar motoric mannerisms and motility patterns; or 
• Self-stimulating, ritualistic behavior. 

 
 
2 & 3. DEAF and HARD OF HEARING: 
A hearing impairment, whether permanent or fluctuating with impairs the process of 
linguistic information through hearing, even with amplification, and which adversely affects 
education. 
 
 
4. DEAF BLIND: 
A combination of the two handicapping conditions DEAF and BLIND. 
 
 
5. INTELLECTUAL DISABILITY (MR) 
Significantly subaverage general intellectual functioning existing concurrently with deficits in 
adaptive behavior and manifested in the developmental period.  Adaptive behavior refers to 
the effectiveness with which individuals meet the standard of personal independence and 
social responsibility expected of individuals of their developmental age. 
 
 
6. MULTIPLE DISABILITIES: 
The combination of INTELLECTUAL DISABILITY and another severely disabling condition. 
 
 
 7. OTHER HEALTH IMPAIRED: 
A child has limited strength, vitality or alertness due to a chronic or acute health problem: 
including but not limited to – heart condition, cancer, leukemia, rheumatic fever, chronic 
kidney disease, cystic fibrosis, severe asthma, epilepsy, lead poisoning, diabetes, 
tuberculosis, and other communicable infectious diseases, and hematological diseases such 



as sickle cell anemia and hemophilia which adversely affect a child’s educational 
performance. 
 
 
8. ORTHOPEDICALLY IMPAIRED: 
A severe orthopedic impairment which adversely affects a child’s educational performance.  
The term includes impairment caused by congenital abnormality (e.g., clubfoot, absence of 
some member, etc.), impairments caused by disease (e.g., polio, bone tuberculosis), and 
other causes (e.g., cerebral palsy, amputations). 
 
 
9. EMOTIONALLY DISTURBED: 
A condition exhibiting one or more of the following characteristics OVER A LONG PERIOD 
OF TIME and TO A MARKED DEGREE, which ADVERSELY AFFECTS EDUCATIONAL 
PERFORMANCE: 
 

• An inability to learn which cannot be explained by intellectual, sensory or health 
factors; 

• An inability to build or maintain satisfactory interpersonal relationships with peers and 
teachers; 

• Inappropriate types of behavior or feeling under normal circumstances; 
• A general pervasive mood of unhappiness or depression; or 
• A tendency to develop physical symptoms or fears associated with personal or school 

problems. 
 
 
10. SPECIFIC LEARNING DISABILITY: 
A disorder in one or more of the basic psychological processes involved in understanding or 
in using language, spoken or written.  The disorder can manifest itself in an impaired ability 
to listen, think, speak, read, write, spell or do mathematical calculations.  To be eligible, the 
child must also have a severe discrepancy between intellectual ability and achievement in 
one or more of the following academic areas: oral expression, listening comprehension, 
written expression, basic reading skills, reading comprehension, mathematics calculations 
and mathematics reasoning. 
 

a) Basic psychological processes include attention, visual processing, auditory 
processing, sensory-motor skills, cognitive abilities including association, 
conceptualization, and expression. 

b) Intellectual ability includes both acquired learning and learning potential and shall be 
determined by a systematic assessment of intellectual functioning. 

 
 
11. SPEECH LANGUAGE IMPAIRED: 
A speech/language disorder is exhibited in one or more of the following ways: 
 



• Articulation disorder – reduced intelligibility or an inability to use the speech 
mechanism which significantly interferes with communication and attracts adverse 
attention; 

• Abnormal voice – persistent, defective voice quality, pitch, or loudness; 
• Fluency disorder – the flow of verbal expression including rate and rhythm adversely 

affects communication between child and listener; or 
• Language disorder – meets both of the following: 

a) Scoring 1.5 standard deviations or below the 7th percentile for his/her 
chronological or developmental age on tests in one or more of these areas: 
morphology, syntax, semantics, or pragmatics. 

b) Child displays inappropriate or inadequate usage of expressive language as 
measured on a representative spontaneous language sample of a minimum of 
50 utterances. 

 
 
12. TRAUMATIC BRAIN INJURY: 
An injury to the brain caused by an external physical force resulting in a total or partial 
functional disability or psychosocial impairment or both adversely affects educational 
performance. 
 
 
13. VISUALLY IMPAIRED: 
A visual impairment which even with correction, adversely affects a child’s educational 
performance.  The term includes both partially seeing and blind children. 
 
 
14. ESTABLISHED MEDICAL DISABILITY (0-5 YRS): 
A disabling condition or congenital syndrome that the individualized educational program 
team determines has a high predictability of requiring special education services. 



1RWLFH�RI�3URFHGXUDO�6DIHJXDUGV
&'(��7��������(QJOLVK��$ULDO�IRQW
3DJH�� RI���

6SHFLDO�(GXFDWLRQ�5LJKWV�RI�3DUHQWV�DQG�&KLOGUHQ
8QGHU�WKH�,QGLYLGXDOV�ZLWK�'LVDELOLWLHV�(GXFDWLRQ�$FW��3DUW�%� DQG�WKH�

&DOLIRUQLD�(GXFDWLRQ�&RGH

1RWLFH�RI�3URFHGXUDO 6DIHJXDUGV
5HYLVHG�2FWREHU ����

1RWH��7KH�WHUP�VFKRRO�GLVWULFW�LV�XVHG�WKURXJKRXW�WKLV�GRFXPHQW�WR�GHVFULEH�DQ\�SXEOLF�
HGXFDWLRQ�DJHQF\�UHVSRQVLEOH�IRU�SURYLGLQJ�\RXU�FKLOG¶V�VSHFLDO�HGXFDWLRQ�SURJUDP��7KH�WHUP�
DVVHVVPHQW�LV�XVHG�WR�PHDQ�HYDOXDWLRQ�RU�WHVWLQJ� )HGHUDO�DQG�VWDWH�ODZV�DUH�FLWHG�WKURXJKRXW�
WKLV�QRWLFH�XVLQJ�(QJOLVK�DEEUHYLDWLRQV��ZKLFK�DUH�H[SODLQHG�LQ�D�JORVVDU\�RQ�WKH�ODVW�SDJH�RI�
WKLV�QRWLILFDWLRQ�

:KDW�LV�WKH�1RWLFH�RI�3URFHGXUDO�6DIHJXDUGV"

7KLV�LQIRUPDWLRQ�SURYLGHV�\RX�DV�SDUHQWV� OHJDO�JXDUGLDQV��DQG�VXUURJDWH�SDUHQWV�RI�FKLOGUHQ�
ZLWK�GLVDELOLWLHV�IURP�WKUHH�����\HDUV�RI�DJH�WKURXJK�DJH�WZHQW\�RQH������DQG�VWXGHQWV�ZKR�KDYH�
UHDFKHG�DJH�HLJKWHHQ�������WKH�DJH�RI�PDMRULW\��ZLWK�DQ�RYHUYLHZ�RI�\RXU�HGXFDWLRQDO�ULJKWV�RU�
SURFHGXUDO�VDIHJXDUGV�

7KH�1RWLFH�RI�3URFHGXUDO�6DIHJXDUGV�LV�UHTXLUHG�XQGHU�WKH�,QGLYLGXDOV�ZLWK�'LVDELOLWLHV�
(GXFDWLRQ�$FW��LQ�(QJOLVK��UHIHUUHG�WR�DV�,'($��DQG�PXVW�EH�SURYLGHG�WR�\RX�

x :KHQ�\RX�DVN�IRU�D�FRS\
x 7KH�ILUVW�WLPH�\RXU�FKLOG�LV�UHIHUUHG�IRU�D�VSHFLDO�HGXFDWLRQ�DVVHVVPHQW
x (DFK�WLPH�\RX�DUH�JLYHQ�DQ�DVVHVVPHQW�SODQ�WR�HYDOXDWH�\RXU�FKLOG
x 8SRQ�UHFHLSW�RI�WKH�ILUVW�VWDWH�RU�GXH�SURFHVV�FRPSODLQW�LQ�D�VFKRRO�\HDU� DQG
x :KHQ�WKH�GHFLVLRQ�LV�PDGH�WR�PDNH�D�UHPRYDO�WKDW�FRQVWLWXWHV�D�FKDQJH�RI�SODFHPHQW

����86& ����>G@�����&)5 ���������(& �����>G@�>�@��(& �������DQG��������>J@�>�@�

:KDW�LV�WKH�,QGLYLGXDOV�ZLWK�'LVDELOLWLHV�(GXFDWLRQ�$FW��,'($�"

,'($�LV�D�IHGHUDO�ODZ�WKDW�UHTXLUHV�VFKRRO�GLVWULFWV�WR�SURYLGH�D�³IUHH�DSSURSULDWH�SXEOLF�
HGXFDWLRQ´��LQ�(QJOLVK��UHIHUUHG�WR�DV�)$3(��WR�HOLJLEOH�FKLOGUHQ�ZLWK�GLVDELOLWLHV��$�IUHH�
DSSURSULDWH�SXEOLF�HGXFDWLRQ�PHDQV�WKDW�VSHFLDO�HGXFDWLRQ�DQG�UHODWHG�VHUYLFHV�DUH�WR�EH�
SURYLGHG�DV�GHVFULEHG�LQ�DQ�LQGLYLGXDOL]HG�HGXFDWLRQ�SURJUDP��LQ�(QJOLVK��NQRZQ�DV�,(3��DQG�
XQGHU�SXEOLF�VXSHUYLVLRQ�WR�\RXU�FKLOG�DW�QR�FRVW�WR�\RX�

0D\�,�SDUWLFLSDWH�LQ�GHFLVLRQV�DERXW�P\�FKLOG¶V�HGXFDWLRQ"

<RX�PXVW�EH�JLYHQ�RSSRUWXQLWLHV�WR�SDUWLFLSDWH�LQ�DQ\�GHFLVLRQ�PDNLQJ�PHHWLQJ�UHJDUGLQJ�\RXU�
FKLOG¶V�VSHFLDO�HGXFDWLRQ�SURJUDP��<RX�KDYH�WKH�ULJKW�WR�SDUWLFLSDWH�LQ�,(3�WHDP�PHHWLQJV�DERXW�
WKH�LGHQWLILFDWLRQ��HOLJLELOLW\���DVVHVVPHQW��RU�HGXFDWLRQDO�SODFHPHQW�RI�\RXU�FKLOG�DQG�RWKHU�
PDWWHUV�UHODWLQJ�WR�\RXU�FKLOG¶V�)$3(������86& ����>G@�>�@%±>G@>�@>'@�����&)5 ���������(&
�����>E@�������>F@�

7KH�SDUHQW�RU�JXDUGLDQ��RU�WKH�ORFDO�HGXFDWLRQDO�DJHQF\��/($���KDV�WKH�ULJKW WR�SDUWLFLSDWH�LQ�WKH�
GHYHORSPHQW�RI�WKH�,(3�DQG�WR�LQLWLDWH�WKHLU�LQWHQW�WR�HOHFWURQLFDOO\�DXGLRWDSH�WKH�SURFHHGLQJV�RI�
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WKH�,(3�WHDP�PHHWLQJV��$W�OHDVW����KRXUV�SULRU�WR�WKH�PHHWLQJ��WKH�SDUHQW�RU�JXDUGLDQ�VKDOO�QRWLI\�
WKH�PHPEHUV�RI�WKH�,(3�WHDP�RI�WKHLU�LQWHQW�WR�UHFRUG�D�PHHWLQJ��,I�WKH�SDUHQW�RU�JXDUGLDQ�GRHV�
QRW�FRQVHQW�WR�WKH�/($�DXGLRWDSH�UHFRUGLQJ�DQ�,(3�PHHWLQJ��WKH�PHHWLQJ�VKDOO�QRW�EH�UHFRUGHG�
RQ�DQ�DXGLRWDSH�UHFRUGHU�

<RXU ULJKWV�LQFOXGH�LQIRUPDWLRQ�DERXW�WKH�DYDLODELOLW\�RI�)$3(��LQFOXGLQJ�DOO�SURJUDP�RSWLRQV��DQG�
DOO�DYDLODEOH�DOWHUQDWLYH�SURJUDPV��ERWK�SXEOLF�DQG�QRQSXEOLF������86& ����>�@������>D@>�@�����
&)5 ���������(& ��������������>J@>�@� DQG�������

:KHUH�FDQ�,�JHW�PRUH�KHOS"

:KHQ�\RX�KDYH�D�FRQFHUQ�DERXW�\RXU�FKLOG¶V�HGXFDWLRQ��LW�LV�LPSRUWDQW�WKDW�\RX�FRQWDFW�\RXU�
FKLOG¶V�WHDFKHU�RU�DGPLQLVWUDWRU�WR�WDON�DERXW�\RXU�FKLOG�DQG�DQ\�SUREOHPV�\RX�VHH��6WDII�LQ�\RXU�
VFKRRO�GLVWULFW�RU�VSHFLDO�HGXFDWLRQ�ORFDO�SODQ�DUHD��6(/3$��PD\ DQVZHU�TXHVWLRQV�DERXW�\RXU�
FKLOG¶V�HGXFDWLRQ��\RXU�ULJKWV��DQG�SURFHGXUDO�VDIHJXDUGV��$OVR��ZKHQ�\RX�KDYH�D�FRQFHUQ��WKLV�
LQIRUPDO�FRQYHUVDWLRQ�RIWHQ�VROYHV�WKH�SUREOHP�DQG�KHOSV�WR�PDLQWDLQ�RSHQ�FRPPXQLFDWLRQ�

<RX�PD\�DOVR�ZDQW�WR�FRQWDFW RQH�RI�WKH�&DOLIRUQLD�SDUHQW�RUJDQL]DWLRQV��)DPLO\�(PSRZHUPHQW�
&HQWHUV�DQG�3DUHQW�7UDLQLQJ�,QVWLWXWHV���ZKLFK�ZHUH�GHYHORSHG�WR�LQFUHDVH�FROODERUDWLRQ�
EHWZHHQ�SDUHQWV�DQG�HGXFDWRUV�WR�LPSURYH�WKH�HGXFDWLRQDO�V\VWHP� &RQWDFW�LQIRUPDWLRQ�IRU�
WKHVH�RUJDQL]DWLRQV�LV�IRXQG�RQ�WKH &'(�VSHFLDO�HGXFDWLRQ�&DOLIRUQLD�3DUHQW�2UJDQL]DWLRQV�:HE�
SDJH DW KWWS���ZZZ�FGH�FD�JRY�VS�VH�TD�FDSUQWRUJ�DVS��

$GGLWLRQDO�UHVRXUFHV�DUH�OLVWHG�DW�WKH�HQG�RI�WKLV�GRFXPHQW�WR�KHOS�\RX�XQGHUVWDQG�WKH�
SURFHGXUDO�VDIHJXDUGV�

:KDW�LI�P\�FKLOG�LV�GHDI��KDUG�RI�KHDULQJ��EOLQG��YLVXDOO\�LPSDLUHG��RU�GHDI�EOLQG"

7KH�6WDWH�6SHFLDO�6FKRROV�SURYLGH�VHUYLFHV�WR�VWXGHQWV�ZKR�DUH�GHDI��KDUG�RI�KHDULQJ��EOLQG��
YLVXDOO\�LPSDLUHG��RU�GHDI�EOLQG�DW�HDFK�RI�LWV�WKUHH�IDFLOLWLHV��WKH�&DOLIRUQLD�6FKRROV�IRU�WKH�'HDI�
LQ�)UHPRQW�DQG�5LYHUVLGH�DQG�DW�WKH�&DOLIRUQLD�6FKRRO�IRU�WKH�%OLQG�LQ�)UHPRQW��5HVLGHQWLDO�DQG�
GD\�VFKRRO�SURJUDPV�DUH�RIIHUHG�WR�VWXGHQWV�IURP�LQIDQF\�WR�DJH��� DW�ERWK�6WDWH�6FKRROV IRU�
WKH�'HDI��6XFK�SURJUDPV�DUH�RIIHUHG�WR�VWXGHQWV�DJHG ILYH�WKURXJK����DW�WKH�&DOLIRUQLD 6FKRRO�
IRU�WKH�%OLQG��7KH�6WDWH�6SHFLDO�6FKRROV�DOVR�RIIHU�DVVHVVPHQW�VHUYLFHV�DQG�WHFKQLFDO�
DVVLVWDQFH��)RU�PRUH�LQIRUPDWLRQ�DERXW�WKH�6WDWH�6SHFLDO�6FKRROV��SOHDVH�YLVLW�WKH�&DOLIRUQLD�
'HSDUWPHQW�RI�(GXFDWLRQ��&'(��:HE�VLWH�DW�KWWS���ZZZ�FGH�FD�JRY�VS�VV� RU�DVN�IRU�PRUH�
LQIRUPDWLRQ�IURP�WKH�PHPEHUV�RI�\RXU�FKLOG¶V�,(3�WHDP�

1RWLFH��&RQVHQW��$VVHVVPHQW��6XUURJDWH�3DUHQW�
$SSRLQWPHQW��DQG�$FFHVV�WR�5HFRUGV

3ULRU�:ULWWHQ�1RWLFH

:KHQ�LV�D�QRWLFH�QHHGHG"

7KLV�QRWLFH�PXVW�EH�JLYHQ�ZKHQ�WKH�VFKRRO�GLVWULFW�SURSRVHV�RU�UHIXVHV�WR�LQLWLDWH�D�FKDQJH�LQ�WKH�
LGHQWLILFDWLRQ��DVVHVVPHQW��RU�HGXFDWLRQDO�SODFHPHQW�RI�\RXU�FKLOG�ZLWK�VSHFLDO�QHHGV�RU�WKH�
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SURYLVLRQ�RI�D�IUHH�DSSURSULDWH�SXEOLF�HGXFDWLRQ������86& ����>E@>�@�DQG����������>F@>�@��
����>E@>�@�����&)5 ���������(& ����� DQG������>D@�

7KH�VFKRRO�GLVWULFW�PXVW�LQIRUP�\RX�DERXW�SURSRVHG�HYDOXDWLRQV�RI�\RXU�FKLOG�LQ�D�ZULWWHQ�QRWLFH�
RU�DQ�DVVHVVPHQW�SODQ�ZLWKLQ�ILIWHHQ������GD\V�RI�\RXU�ZULWWHQ�UHTXHVW�IRU�HYDOXDWLRQ��7KH�QRWLFH�
PXVW�EH�XQGHUVWDQGDEOH�DQG�LQ�\RXU�QDWLYH�ODQJXDJH�RU�RWKHU�PRGH�RI�FRPPXQLFDWLRQ��XQOHVV�LW�
LV�FOHDUO\�QRW�IHDVLEOH�WR�GR�VR������&)5 ���������(& ������

:KDW�ZLOO�WKH�QRWLFH�WHOO�PH"

7KH�3ULRU�:ULWWHQ�1RWLFH�PXVW�LQFOXGH�WKH�IROORZLQJ�

�� $�GHVFULSWLRQ�RI�WKH�DFWLRQV�SURSRVHG�RU UHIXVHG�E\�WKH�VFKRRO�GLVWULFW
�� $Q�H[SODQDWLRQ�RI�ZK\�WKH DFWLRQ�ZDV�SURSRVHG�RU�UHIXVHG
�� $�GHVFULSWLRQ�RI�HDFK�DVVHVVPHQW�SURFHGXUH��UHFRUG��RU�UHSRUW�WKH�DJHQF\�XVHG�DV�D�EDVLV�

IRU WKH�DFWLRQ�SURSRVHG�RU�UHIXVHG
�� $�VWDWHPHQW�WKDW�SDUHQWV�RI�D�FKLOG�ZLWK�D�GLVDELOLW\�KDYH�SURWHFWLRQ�XQGHU�WKH�SURFHGXUDO�

VDIHJXDUGV
�� 6RXUFHV�IRU�SDUHQWV�WR�FRQWDFW�WR�REWDLQ�DVVLVWDQFH�LQ�XQGHUVWDQGLQJ�WKH�SURYLVLRQV�RI�WKLV�

SDUW
�� $�GHVFULSWLRQ�RI�RWKHU�RSWLRQV�WKDW�WKH�,(3�WHDP�FRQVLGHUHG�DQG�WKH�UHDVRQV�WKRVH�RSWLRQV�

ZHUH�UHMHFWHG��DQG
�� $�GHVFULSWLRQ�RI�DQ\�RWKHU�IDFWRUV�UHOHYDQW�WR�WKH�DFWLRQ�SURSRVHG�RU�UHIXVHG������86&

����>E@>�@�DQG�>�@������>F@>�@������>E@>�@�����&)5 ��������

3DUHQWDO�&RQVHQW

:KHQ�LV�P\�DSSURYDO�UHTXLUHG�IRU�DVVHVVPHQW"

<RX�KDYH�WKH�ULJKW�WR�UHIHU�\RXU�FKLOG�IRU�VSHFLDO�HGXFDWLRQ�VHUYLFHV��<RX�PXVW�JLYH�LQIRUPHG��
ZULWWHQ�FRQVHQW�EHIRUH�\RXU�FKLOG¶V�ILUVW�VSHFLDO�HGXFDWLRQ�DVVHVVPHQW�FDQ�SURFHHG��7KH�SDUHQW�
KDV�DW�OHDVW�ILIWHHQ������GD\V�IURP�WKH�UHFHLSW�RI�WKH�SURSRVHG�DVVHVVPHQW�SODQ�WR�DUULYH�DW�D�
GHFLVLRQ��7KH�DVVHVVPHQW�PD\�EHJLQ�LPPHGLDWHO\�XSRQ�UHFHLSW�RI�WKH�FRQVHQW�DQG�PXVW�EH�
FRPSOHWHG�DQG�DQ�,(3�GHYHORSHG�ZLWKLQ�VL[W\������GD\V�RI�\RXU�FRQVHQW��

:KHQ�LV�P\�DSSURYDO�UHTXLUHG�IRU�VHUYLFHV"

<RX�PXVW�JLYH�LQIRUPHG��ZULWWHQ�FRQVHQW�EHIRUH�\RXU�VFKRRO�GLVWULFW�FDQ�SURYLGH�\RXU�FKLOG�ZLWK�
VSHFLDO�HGXFDWLRQ�DQG�UHODWHG�VHUYLFHV�

:KDW�DUH�WKH�SURFHGXUHV�ZKHQ�D�SDUHQW�GRHV�QRW�SURYLGH�FRQVHQW"

,I�\RX�GR�QRW�SURYLGH�FRQVHQW�IRU�DQ�LQLWLDO�DVVHVVPHQW�RU�IDLO�WR�UHVSRQG�WR�D�UHTXHVW�WR�SURYLGH�
WKH�FRQVHQW��WKH�VFKRRO�GLVWULFW�PD\�SXUVXH�WKH�LQLWLDO�DVVHVVPHQW�E\�XWLOL]LQJ�GXH�SURFHVV�
SURFHGXUHV�
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,I�\RX�UHIXVH�WR�FRQVHQW�WR�WKH�LQLWLDWLRQ�RI�VHUYLFHV��WKH�VFKRRO�GLVWULFW�PXVW�QRW�SURYLGH�VSHFLDO�
HGXFDWLRQ�DQG�UHODWHG�VHUYLFHV�DQG�VKDOO�QRW�VHHN�WR�SURYLGH�VHUYLFHV�WKURXJK�GXH�SURFHVV�
SURFHGXUHV�

,I�\RX�FRQVHQW�LQ�ZULWLQJ�WR�WKH�VSHFLDO�HGXFDWLRQ�DQG�UHODWHG�VHUYLFHV�IRU�\RXU�FKLOG�EXW�GR�QRW�
FRQVHQW�WR�DOO�RI�WKH�FRPSRQHQWV�RI�WKH�,(3��WKRVH�FRPSRQHQWV�RI�WKH�SURJUDP�WR�ZKLFK�\RX�
KDYH�FRQVHQWHG�PXVW�EH�LPSOHPHQWHG�ZLWKRXW�GHOD\�

,I�WKH�VFKRRO�GLVWULFW�GHWHUPLQHV�WKDW�WKH�SURSRVHG�VSHFLDO�HGXFDWLRQ�SURJUDP�FRPSRQHQW�WR
ZKLFK�\RX�GR�QRW�FRQVHQW�LV�QHFHVVDU\�WR�SURYLGH�D�IUHH�DSSURSULDWH�SXEOLF�HGXFDWLRQ�WR�\RXU�
FKLOG��D�GXH�SURFHVV�KHDULQJ�PXVW�EH�LQLWLDWHG��,I�D�GXH�SURFHVV�KHDULQJ�LV�KHOG��WKH�KHDULQJ�
GHFLVLRQ�VKDOO�EH�ILQDO�DQG�ELQGLQJ��

,Q�WKH�FDVH�RI�UHHYDOXDWLRQV� WKH�VFKRRO�GLVWULFW�PXVW�GRFXPHQW�UHDVRQDEOH�PHDVXUHV�WR�REWDLQ�
\RXU�FRQVHQW��,I�\RX�IDLO�WR�UHVSRQG��WKH�VFKRRO�GLVWULFW�PD\�SURFHHG�ZLWK�WKH�UHHYDOXDWLRQ�ZLWKRXW�
\RXU�FRQVHQW������86& ����>D@>�@>'@�DQG�����>F@�����&)5 ���������(& �����>H@�������>F@�DQG�
>G@��DQG��������

:KHQ�PD\�,�UHYRNH�FRQVHQW"

,I�DW�DQ\�WLPH�VXEVHTXHQW�WR�WKH�LQLWLDO�SURYLVLRQ�RI�VSHFLDO�HGXFDWLRQ�DQG�UHODWHG�VHUYLFHV��WKH�
SDUHQW�RI�D�FKLOG�UHYRNHV�FRQVHQW LQ�ZULWLQJ�IRU�WKH�FRQWLQXHG�SURYLVLRQ�RI�VSHFLDO�HGXFDWLRQ�DQG�
UHODWHG�VHUYLFHV��WKH�SXEOLF�DJHQF\�

�� 0D\�QRW�FRQWLQXH�WR�SURYLGH�VSHFLDO�HGXFDWLRQ DQG�UHODWHG�VHUYLFHV�WR�WKH�FKLOG��EXW�PXVW�
SURYLGH�SULRU�ZULWWHQ�QRWLFH�LQ�DFFRUGDQFH�ZLWK����&)5 6HFWLRQ���������EHIRUH�FHDVLQJ�VXFK�
VHUYLFHV

�� 0D\�QRW�XVH�WKH�SURFHGXUHV�LQ�VXESDUW�(�RI�3DUW �������&)5 �LQFOXGLQJ�WKH�PHGLDWLRQ�
SURFHGXUHV�XQGHU ���&)5 6HFWLRQ ��������RU�WKH�GXH�SURFHVV�SURFHGXUHV�XQGHU����&)5
6HFWLRQV���������WKURXJK��������� LQ�RUGHU�WR�REWDLQ�DJUHHPHQW�RU�D�UXOLQJ�WKDW�WKH�VHUYLFHV�
PD\�EH�SURYLGHG�WR�WKH�FKLOG

�� :LOO�QRW EH�FRQVLGHUHG�WR�EH�LQ�YLRODWLRQ�RI WKH�UHTXLUHPHQW�WR�PDNH�D�IUHH DSSURSULDWH�SXEOLF�
HGXFDWLRQ �)$3(� DYDLODEOH�WR�WKH�FKLOG�EHFDXVH�RI�WKH�IDLOXUH�WR�SURYLGH�WKH�FKLOG�ZLWK�
IXUWKHU VSHFLDO�HGXFDWLRQ�DQG�UHODWHG�VHUYLFHV�

�� ,V�QRW�UHTXLUHG�WR�FRQYHQH�DQ ,(3�WHDP�PHHWLQJ�RU�GHYHORS�DQ�,(3�XQGHU����&)5 6HFWLRQV�
��������DQG���������IRU�WKH�FKLOG�IRU IXUWKHU�SURYLVLRQ�RI�VSHFLDO�HGXFDWLRQ�DQG�UHODWHG�
VHUYLFHV

3OHDVH�QRWH� LQ�DFFRUGDQFH�ZLWK ���&)5 6HFWLRQ��������F����� WKDW LI�WKH�SDUHQWV�UHYRNH FRQVHQW�
LQ�ZULWLQJ�IRU�WKHLU�FKLOG¶V�UHFHLSW�RI�VSHFLDO�HGXFDWLRQ�VHUYLFHV�DIWHU�WKH�FKLOG�LV�LQLWLDOO\�SURYLGHG�
VSHFLDO�HGXFDWLRQ�DQG�UHODWHG VHUYLFHV��WKH�SXEOLF�DJHQF\�LV�QRW�UHTXLUHG�WR�DPHQG�WKH�FKLOG¶V�
HGXFDWLRQ�UHFRUGV�WR�UHPRYH�DQ\�UHIHUHQFHV�WR�WKH�FKLOG¶V�UHFHLSW�RI�VSHFLDO�HGXFDWLRQ�DQG
UHODWHG�VHUYLFHV�EHFDXVH�RI WKH�UHYRFDWLRQ�RI�FRQVHQW�

6XUURJDWH�3DUHQW�$SSRLQWPHQW

:KDW�LI�D�SDUHQW�FDQQRW�EH�LGHQWLILHG�RU�ORFDWHG"
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6FKRRO�GLVWULFWV�PXVW�HQVXUH�WKDW�DQ�LQGLYLGXDO�LV�DVVLJQHG�WR�DFW�DV�D�VXUURJDWH�SDUHQW�IRU�WKH�
SDUHQWV�RI�D�FKLOG�ZLWK�D�GLVDELOLW\�ZKHQ�D�SDUHQW�FDQQRW�EH�LGHQWLILHG�DQG�WKH�VFKRRO�GLVWULFW�
FDQQRW�GLVFRYHU�WKH�ZKHUHDERXWV�RI�D�SDUHQW�

$�VXUURJDWH�SDUHQW�PD\�DOVR�EH�DSSRLQWHG�LI�WKH�FKLOG�LV�DQ�XQDFFRPSDQLHG�KRPHOHVV�\RXWK��DQ�
DGMXGLFDWHG�GHSHQGHQW�RU�ZDUG�RI�WKH�FRXUW�XQGHU�WKH�VWDWH�:HOIDUH�DQG�,QVWLWXWLRQ�&RGH��DQG�LV�
UHIHUUHG�WR�VSHFLDO�HGXFDWLRQ�RU�DOUHDG\�KDV�DQ�,(3������86& ����>E@>�@ �����&)5 ���������(&
�������*&��������DQG��������

1RQGLVFULPLQDWRU\�$VVHVVPHQW

+RZ�LV�P\�FKLOG DVVHVVHG�IRU VSHFLDO�HGXFDWLRQ�VHUYLFHV"

<RX�KDYH�WKH�ULJKW�WR�KDYH�\RXU�FKLOG�DVVHVVHG�LQ�DOO�DUHDV�RI�VXVSHFWHG�GLVDELOLW\��0DWHULDOV�DQG�
SURFHGXUHV�XVHG�IRU�DVVHVVPHQW�DQG�SODFHPHQW�PXVW�QRW�EH�UDFLDOO\��FXOWXUDOO\��RU�VH[XDOO\�
GLVFULPLQDWRU\��

$VVHVVPHQW�PDWHULDOV�PXVW�EH�SURYLGHG�DQG�WKH�WHVW�DGPLQLVWHUHG�LQ�\RXU�FKLOG¶V�QDWLYH�
ODQJXDJH�RU�PRGH�RI�FRPPXQLFDWLRQ�DQG�LQ�WKH�IRUP�PRVW�OLNHO\�WR�\LHOG�DFFXUDWH�LQIRUPDWLRQ�RQ�
ZKDW�WKH�FKLOG�NQRZV�DQG�FDQ�GR�DFDGHPLFDOO\��GHYHORSPHQWDOO\��DQG�IXQFWLRQDOO\��XQOHVV�LW�LV�
FOHDUO\�QRW�IHDVLEOH�WR�VR�SURYLGH�RU�DGPLQLVWHU��

1R�VLQJOH�SURFHGXUH�FDQ�EH�WKH�VROH�FULWHULRQ�IRU�GHWHUPLQLQJ�HOLJLELOLW\�DQG�GHYHORSLQJ�)$3(�IRU�
\RXU�FKLOG������86& ����>E@>�@±>�@������>D@>�@>%@�����&)5 ���������(& �����>M@�DQG�������

,QGHSHQGHQW�(GXFDWLRQDO $VVHVVPHQWV

0D\�P\�FKLOG�EH�WHVWHG�LQGHSHQGHQWO\ DW�WKH�GLVWULFW¶V�H[SHQVH"

,I�\RX�GLVDJUHH�ZLWK�WKH�UHVXOWV�RI�WKH�DVVHVVPHQW�FRQGXFWHG�E\�WKH�VFKRRO�GLVWULFW��\RX�KDYH�WKH�
ULJKW�WR�DVN�IRU�DQG�REWDLQ�DQ�LQGHSHQGHQW�HGXFDWLRQDO�DVVHVVPHQW�IRU�\RXU�FKLOG�IURP�D�SHUVRQ�
TXDOLILHG�WR�FRQGXFW�WKH�DVVHVVPHQW�DW�SXEOLF�H[SHQVH��

7KH�SDUHQW�LV�HQWLWOHG�WR�RQO\�RQH�LQGHSHQGHQW�HGXFDWLRQDO�HYDOXDWLRQ�DW�SXEOLF�H[SHQVH�HDFK�
WLPH�WKH�SXEOLF�DJHQF\�FRQGXFWV�DQ�HYDOXDWLRQ�ZLWK�ZKLFK�WKH�SDUHQW�GLVDJUHHV�

7KH�VFKRRO�GLVWULFW�PXVW�UHVSRQG�WR�\RXU�UHTXHVW�IRU�DQ�LQGHSHQGHQW�HGXFDWLRQDO�DVVHVVPHQW�
DQG�SURYLGH�\RX�LQIRUPDWLRQ�DERXW�ZKHUH�WR�REWDLQ�DQ�LQGHSHQGHQW�HGXFDWLRQDO�DVVHVVPHQW�

,I�WKH�VFKRRO�GLVWULFW�EHOLHYHV�WKDW�WKH�GLVWULFW¶V�DVVHVVPHQW�LV�DSSURSULDWH�DQG�GLVDJUHHV�WKDW�DQ�
LQGHSHQGHQW�DVVHVVPHQW�LV�QHFHVVDU\��WKH�VFKRRO�GLVWULFW�PXVW�UHTXHVW�D�GXH�SURFHVV�KHDULQJ�
WR�SURYH�WKDW�LWV�DVVHVVPHQW�ZDV�DSSURSULDWH��,I�WKH�GLVWULFW�SUHYDLOV��\RX�VWLOO�KDYH�WKH�
ULJKW�WR�DQ�LQGHSHQGHQW�DVVHVVPHQW�EXW�QRW�DW�SXEOLF�H[SHQVH��7KH�,(3�WHDP�PXVW�FRQVLGHU�
LQGHSHQGHQW�DVVHVVPHQWV��

'LVWULFW�DVVHVVPHQW�SURFHGXUHV�DOORZ�LQ�FODVV�REVHUYDWLRQ�RI�VWXGHQWV��,I�WKH�VFKRRO�GLVWULFW�
REVHUYHV�\RXU�FKLOG�LQ�KLV�RU�KHU�FODVVURRP�GXULQJ�DQ�DVVHVVPHQW��RU�LI�WKH�VFKRRO�GLVWULFW ZRXOG�
KDYH�EHHQ�DOORZHG�WR�REVHUYH�\RXU�FKLOG��DQ�LQGLYLGXDO�FRQGXFWLQJ�DQ�LQGHSHQGHQW�HGXFDWLRQDO�
DVVHVVPHQW�PXVW�DOVR�EH�DOORZHG�WR�REVHUYH�\RXU�FKLOG�LQ�WKH�FODVVURRP��
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,I�WKH�VFKRRO�GLVWULFW�SURSRVHV�D�QHZ�VFKRRO�VHWWLQJ�IRU�\RXU�FKLOG�DQG�DQ�LQGHSHQGHQW�
HGXFDWLRQDO�DVVHVVPHQW�LV�EHLQJ�FRQGXFWHG��WKH�LQGHSHQGHQW�DVVHVVRU�PXVW�EH�DOORZHG WR�ILUVW
REVHUYH�WKH�SURSRVHG�QHZ�VHWWLQJ������86& ����>E@>�@�DQG�>G@>�@>$@�����&)5 ���������(&
�����>E@�DQG�>F@�

$FFHVV�WR�(GXFDWLRQDO�5HFRUGV

0D\�,�H[DPLQH�P\�FKLOG¶V�HGXFDWLRQDO�UHFRUGV"

<RX�KDYH�D�ULJKW�WR�LQVSHFW�DQG�UHYLHZ�DOO�RI�\RXU�FKLOG¶V�HGXFDWLRQ�UHFRUGV�ZLWKRXW�XQQHFHVVDU\�
GHOD\��LQFOXGLQJ�SULRU�WR�D�PHHWLQJ�DERXW�\RXU�FKLOG¶V�,(3�RU�EHIRUH�D�GXH�SURFHVV�KHDULQJ��7KH�
VFKRRO�GLVWULFW�PXVW�SURYLGH�\RX�DFFHVV�WR�UHFRUGV�DQG�FRSLHV��LI�UHTXHVWHG��ZLWKLQ�ILYH�����
EXVLQHVV GD\V�DIWHU�WKH�UHTXHVW�KDV�EHHQ�PDGH�RUDOO\�RU�LQ�ZULWLQJ���(& ������������>Q@��
�����>E@>�@��DQG�������

+RZ�'LVSXWHV�$UH�5HVROYHG

'XH�3URFHVV�+HDULQJ

:KHQ�LV�D�GXH�SURFHVV�KHDULQJ�DYDLODEOH"

<RX�KDYH�WKH�ULJKW�WR�UHTXHVW�DQ�LPSDUWLDO�GXH�SURFHVV�KHDULQJ�UHJDUGLQJ�WKH�LGHQWLILFDWLRQ��
DVVHVVPHQW��DQG�HGXFDWLRQDO�SODFHPHQW�RI�\RXU�FKLOG�RU�WKH�SURYLVLRQ�RI�)$3(��7KH�UHTXHVW�IRU�
D�GXH�SURFHVV�KHDULQJ�PXVW�EH�ILOHG�ZLWKLQ�WZR�\HDUV�IURP�WKH�GDWH�\RX�NQHZ�RU�VKRXOG�KDYH�
NQRZQ�DERXW�WKH�DOOHJHG�DFWLRQ�WKDW�IRUPV�WKH�EDVLV�RI�WKH�GXH�SURFHVV�FRPSODLQW������86&
����>E@>�@�����&)5 ���������(& ������DQG������>O@�

0HGLDWLRQ�DQG�$OWHUQDWLYH�'LVSXWH�5HVROXWLRQ

0D\�,�UHTXHVW PHGLDWLRQ�RU�DQ DOWHUQDWLYH�ZD\�WR�UHVROYH�WKH�GLVSXWH"

$�UHTXHVW�IRU�PHGLDWLRQ�PD\�EH�PDGH�HLWKHU�EHIRUH�RU�DIWHU�D�UHTXHVW�IRU�D�GXH�SURFHVV�KHDULQJ�
LV�PDGH�

<RX�PD\�DVN�WKH�VFKRRO�GLVWULFW�WR�UHVROYH�GLVSXWHV�WKURXJK�PHGLDWLRQ�RU�DOWHUQDWLYH�GLVSXWH�
UHVROXWLRQ��$'5���ZKLFK�LV�OHVV�DGYHUVDULDO�WKDQ�D�GXH�SURFHVV�KHDULQJ��7KH�$'5�DQG�PHGLDWLRQ�
DUH�YROXQWDU\�PHWKRGV�RI�UHVROYLQJ�D�GLVSXWH�DQG�PD\�QRW�EH�XVHG�WR�GHOD\�\RXU�ULJKW�WR�D�GXH�
SURFHVV�KHDULQJ�

:KDW�LV�D�SUH�KHDULQJ�PHGLDWLRQ�FRQIHUHQFH"

<RX�PD\�VHHN�UHVROXWLRQ�WKURXJK�PHGLDWLRQ�SULRU�WR�ILOLQJ�D�UHTXHVW�IRU�D�GXH�SURFHVV�KHDULQJ��
7KH�FRQIHUHQFH�LV�DQ�LQIRUPDO�SURFHHGLQJ�FRQGXFWHG�LQ�D�QRQDGYHUVDULDO�PDQQHU�WR�UHVROYH�
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LVVXHV�UHODWLQJ�WR�WKH�LGHQWLILFDWLRQ��DVVHVVPHQW��RU�HGXFDWLRQDO�SODFHPHQW�RI�D�FKLOG�RU�WR�D�
)$3(��

$W�WKH�SUHKHDULQJ�PHGLDWLRQ�FRQIHUHQFH��WKH�SDUHQW�RU�WKH�VFKRRO�GLVWULFW�PD\�EH�DFFRPSDQLHG�
DQG�DGYLVHG�E\�QRQDWWRUQH\�UHSUHVHQWDWLYHV�DQG�PD\�FRQVXOW�ZLWK�DQ�DWWRUQH\�SULRU�WR�RU�
IROORZLQJ�WKH�FRQIHUHQFH��+RZHYHU��UHTXHVWLQJ�RU SDUWLFLSDWLQJ�LQ�D�SUHKHDULQJ�PHGLDWLRQ�
FRQIHUHQFH�LV�QRW�D�SUHUHTXLVLWH�WR�UHTXHVWLQJ�D�GXH�SURFHVV�KHDULQJ��

$OO�UHTXHVWV�IRU�D�SUHKHDULQJ�PHGLDWLRQ�FRQIHUHQFH�VKDOO�EH�ILOHG�ZLWK�WKH�6XSHULQWHQGHQW��7KH�
SDUW\�LQLWLDWLQJ�D�SUHKHDULQJ�PHGLDWLRQ�FRQIHUHQFH�E\�ILOLQJ�D�ZULWWHQ�UHTXHVW�ZLWK�WKH�
6XSHULQWHQGHQW�VKDOO�SURYLGH�WKH�RWKHU�SDUW\�WR�WKH�PHGLDWLRQ�ZLWK�D�FRS\�RI�WKH�UHTXHVW�DW�WKH�
VDPH�WLPH�WKH�UHTXHVW�LV�ILOHG��

7KH�SUHKHDULQJ�PHGLDWLRQ�FRQIHUHQFH�VKDOO�EH�VFKHGXOHG�ZLWKLQ�ILIWHHQ������GD\V�RI�UHFHLSW�E\�
WKH�6XSHULQWHQGHQW�RI�WKH�UHTXHVW�IRU�PHGLDWLRQ�DQG�VKDOO�EH�FRPSOHWHG�ZLWKLQ�WKLUW\������GD\V�
DIWHU�UHFHLSW�RI�WKH�UHTXHVW�IRU�PHGLDWLRQ�XQOHVV�ERWK�SDUWLHV�DJUHH�WR�H[WHQG�WKH�WLPH��,I�D�
UHVROXWLRQ�LV�UHDFKHG��WKH�SDUWLHV�VKDOO�H[HFXWH�D�OHJDOO\�ELQGLQJ�ZULWWHQ�DJUHHPHQW�WKDW�VHWV�
IRUWK�WKH�UHVROXWLRQ��$OO�GLVFXVVLRQV�GXULQJ�WKH�PHGLDWLRQ�SURFHVV�VKDOO�EH�FRQILGHQWLDO��$OO�
SUHKHDULQJ�PHGLDWLRQ�FRQIHUHQFHV�VKDOO�EH�VFKHGXOHG�LQ�D�WLPHO\�PDQQHU�DQG�KHOG�DW�D�WLPH�DQG�
SODFH�UHDVRQDEO\�FRQYHQLHQW�WR�WKH�SDUWLHV��,I�WKH�LVVXHV�IDLO�WR�EH�UHVROYHG�WR�WKH�VDWLVIDFWLRQ�RI�
DOO�SDUWLHV��WKH�SDUW\�ZKR�UHTXHVWHG�WKH�PHGLDWLRQ�FRQIHUHQFH�KDV�WKH�RSWLRQ�RI�ILOLQJ�IRU�D�GXH�
SURFHVV�KHDULQJ���(& ��������DQG�������

'XH�3URFHVV�5LJKWV

:KDW�DUH�P\�GXH�SURFHVV�ULJKWV"

<RX�KDYH�D�ULJKW�WR�
�� +DYH�D�IDLU�DQG�LPSDUWLDO�DGPLQLVWUDWLYH�KHDULQJ�DW�WKH�VWDWH�OHYHO�EHIRUH�D�SHUVRQ�ZKR�LV�

NQRZOHGJHDEOH�RI�WKH�ODZV�JRYHUQLQJ�VSHFLDO�HGXFDWLRQ�DQG�DGPLQLVWUDWLYH�KHDULQJV�����
86& ����>I@>�@>$@������>I@>�@>$@�>'@�����&)5 ���������(& �����>E@>�@�

�� %H�DFFRPSDQLHG�DQG�DGYLVHG�E\�DQ�DWWRUQH\�DQG�RU�LQGLYLGXDOV�ZKR�KDYH�NQRZOHGJH�DERXW�
FKLOGUHQ�ZLWK GLVDELOLWLHV��(& ������>H@>�@�

�� 3UHVHQW�HYLGHQFH��ZULWWHQ�DUJXPHQWV��DQG�RUDO�DUJXPHQWV��(& �����>H@>�@�
�� &RQIURQW��FURVV�H[DPLQH��DQG�UHTXLUH�ZLWQHVVHV�WR�EH�SUHVHQW�
�(& �����>H@>�@�
�� 5HFHLYH�D�ZULWWHQ�RU��DW�WKH�RSWLRQ�RI�WKH�SDUHQW��DQ�HOHFWURQLF�YHUEDWLP�UHFRUG�RI�WKH�

KHDULQJ��LQFOXGLQJ�ILQGLQJV�RI�IDFW DQG�GHFLVLRQV��(& �����>H@>�@�
�� +DYH�\RXU�FKLOG�SUHVHQW�DW�WKH�KHDULQJ��(& �����>F@>�@��
�� +DYH�WKH�KHDULQJ�EH�RSHQ�RU�FORVHG WR�WKH�SXEOLF��(& �����>F@>�@�
�� 5HFHLYH�D�FRS\�RI�DOO�GRFXPHQWV��LQFOXGLQJ�DVVHVVPHQWV�FRPSOHWHG�E\�WKDW�GDWH�DQG�

UHFRPPHQGDWLRQV��DQG�D�OLVW�RI�ZLWQHVVHV�DQG�WKHLU�JHQHUDO�DUHD�RI�WHVWLPRQ\�ZLWKLQ�ILYH�����
EXVLQHVV�GD\V�EHIRUH�D�KHDULQJ��(& �����>H@>�@�DQG������>Y@�

�� %H�LQIRUPHG�E\�WKH�RWKHU�SDUWLHV�RI�WKH�LVVXHV�DQG�WKHLU�SURSRVHG�UHVROXWLRQ�RI�WKH�LVVXHV�DW�
OHDVW�WHQ������FDOHQGDU�GD\V�SULRU�WR�WKH�KHDULQJ��(& �����>H@>�@�

��� +DYH�DQ�LQWHUSUHWHU�SURYLGHG��&&5�����>G@�
��� 5HTXHVW�DQ�H[WHQVLRQ�RI�WKH�KHDULQJ�WLPHOLQH��(& �����>I@>�@��
��� +DYH�D�PHGLDWLRQ�FRQIHUHQFH�DW�DQ\�SRLQW�GXULQJ�WKH�GXH�SURFHVV�KHDULQJ��(& �����>E@>�@��

DQG
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��� 5HFHLYH�QRWLFH�IURP�WKH�RWKHU�SDUW\�DW�OHDVW�WHQ�GD\V�SULRU�WR�WKH�KHDULQJ�WKDW�WKH�RWKHU�SDUW\�
LQWHQGV�WR�EH�UHSUHVHQWHG�E\�DQ�DWWRUQH\��(& �����>D@�� ����86& ����>H@�����&)5 ���������
�����������������DQG���������

)LOLQJ�D�:ULWWHQ�'XH�3URFHVV�&RPSODLQW

+RZ�GR�,�UHTXHVW�D�GXH�SURFHVV KHDULQJ"

<RX�QHHG�WR�ILOH�D�ZULWWHQ�UHTXHVW�IRU�D�GXH�SURFHVV�KHDULQJ��<RX�RU�\RXU�UHSUHVHQWDWLYH�QHHGV�
WR�VXEPLW�WKH�IROORZLQJ�LQIRUPDWLRQ�LQ�\RXU�UHTXHVW�

�� 1DPH�RI�WKH�FKLOG
�� $GGUHVV�RI�WKH�UHVLGHQFH�RI�WKH�FKLOG
�� 1DPH�RI�WKH�VFKRRO�WKH�FKLOG�LV�DWWHQGLQJ
�� ,Q�WKH�FDVH�RI�D�KRPHOHVV�FKLOG��DYDLODEOH�FRQWDFW�LQIRUPDWLRQ�IRU WKH�FKLOG�DQG�WKH�QDPH�RI�

WKH�VFKRRO�WKH�FKLOG�LV�DWWHQGLQJ� DQG
�� $�GHVFULSWLRQ�RI�WKH�QDWXUH�RI�WKH�SUREOHP��LQFOXGLQJ�IDFWV�UHODWLQJ�WR�WKH�SUREOHP�V��DQG�D�

SURSRVHG�UHVROXWLRQ�RI�WKH�SUREOHP�V�

)HGHUDO�DQG�VWDWH�ODZV�UHTXLUH�WKDW�HLWKHU�SDUW\�ILOLQJ�IRU�D�GXH�SURFHVV�KHDULQJ�PXVW�SURYLGH�D�
FRS\�RI�WKH�ZULWWHQ�UHTXHVW�WR�WKH�RWKHU�SDUW\������86& ����>E@>�@������>F@>�@�����&)5 ���������
(& �����>F@>�@�

3ULRU�WR�ILOLQJ�IRU�D�GXH�SURFHVV�KHDULQJ��WKH�VFKRRO�GLVWULFW�VKDOO�EH�SURYLGHG�WKH�RSSRUWXQLW\�WR�
UHVROYH�WKH�PDWWHU�E\�FRQYHQLQJ�D�UHVROXWLRQ�VHVVLRQ��ZKLFK�LV�D�PHHWLQJ�EHWZHHQ�WKH�SDUHQWV�
DQG�WKH�UHOHYDQW�PHPEHUV�RI�WKH�,(3�WHDP�ZKR�KDYH�VSHFLILF�NQRZOHGJH�RI�WKH�IDFWV�LGHQWLILHG�LQ�
WKH�GXH�SURFHVV�KHDULQJ�UHTXHVW������86& ����>I@>�@>%@�����&)5 ��������

:KDW�GRHV�D�UHVROXWLRQ�VHVVLRQ�LQFOXGH"

5HVROXWLRQ�VHVVLRQV�VKDOO�EH�FRQYHQHG�ZLWKLQ�ILIWHHQ������GD\V�RI�UHFHLYLQJ�QRWLFH�RI
WKH�SDUHQWV¶�GXH�SURFHVV�KHDULQJ�UHTXHVW��7KH�VHVVLRQV�VKDOO�LQFOXGH�D�UHSUHVHQWDWLYH�RI�WKH�
VFKRRO�GLVWULFW�ZKR�KDV�GHFLVLRQ�PDNLQJ�DXWKRULW\�DQG�QRW�LQFOXGH�DQ�DWWRUQH\�RI�WKH�VFKRRO�
GLVWULFW�XQOHVV�WKH�SDUHQW�LV�DFFRPSDQLHG�E\�DQ�DWWRUQH\��7KH�SDUHQW�RI�WKH�FKLOG�PD\�GLVFXVV�
WKH�GXH�SURFHVV�KHDULQJ�LVVXH�DQG�WKH�IDFWV�WKDW�IRUP�WKH�EDVLV�RI�WKH�GXH�SURFHVV�KHDULQJ�
UHTXHVW��

7KH�UHVROXWLRQ�VHVVLRQ�LV�QRW�UHTXLUHG�LI�WKH�SDUHQW�DQG�WKH�VFKRRO�GLVWULFW�DJUHH�LQ�ZULWLQJ�WR�
ZDLYH�WKH�PHHWLQJ��,I�WKH�VFKRRO�GLVWULFW�KDV�QRW�UHVROYHG�WKH�GXH�SURFHVV�KHDULQJ�LVVXH�ZLWKLQ�
WKLUW\������GD\V��WKH�GXH�SURFHVV�KHDULQJ�PD\�RFFXU��,I�D�UHVROXWLRQ�LV�UHDFKHG��WKH�SDUWLHV�VKDOO�
H[HFXWH�D�OHJDOO\�ELQGLQJ�DJUHHPHQW������86& ����>I@>�@>%@�����&)5 ��������

'RHV�P\�FKLOG¶V�SODFHPHQW�FKDQJH GXULQJ�WKH�SURFHHGLQJV"

7KH�FKLOG�LQYROYHG�LQ�DQ\�DGPLQLVWUDWLYH�RU�MXGLFLDO�SURFHHGLQJ�PXVW�UHPDLQ�LQ�WKH FXUUHQW�
HGXFDWLRQDO�SODFHPHQW�XQOHVV�\RX�DQG�WKH�VFKRRO�GLVWULFW�DJUHH�RQ�DQRWKHU�DUUDQJHPHQW��
,I�\RX�DUH�DSSO\LQJ�IRU�LQLWLDO�DGPLVVLRQ�RI�\RXU�FKLOG�WR�D�SXEOLF�VFKRRO��\RXU�FKLOG�ZLOO�EH�SODFHG�
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LQ�D�SXEOLF�VFKRRO�SURJUDP�ZLWK�\RXU�FRQVHQW�XQWLO�DOO�SURFHHGLQJV�DUH�FRPSOHWHG������86&
����>M@�����&)5 ���������(& �����>G@�

0D\�WKH�GHFLVLRQ�EH�DSSHDOHG"

7KH�KHDULQJ�GHFLVLRQ�LV�ILQDO�DQG�ELQGLQJ�RQ�ERWK�SDUWLHV��(LWKHU�SDUW\�PD\�DSSHDO�WKH�KHDULQJ�
GHFLVLRQ�E\�ILOLQJ�D�FLYLO�DFWLRQ�LQ�VWDWH�RU�IHGHUDO�FRXUW�ZLWKLQ����GD\V�RI�WKH�ILQDO�GHFLVLRQ������
86& ����>L@>�@�DQG�>�@>$@������>O@�����&)5 ���������(& �����>K@�DQG�>N@��(& �����>Z@�

:KR�SD\V�IRU�P\�DWWRUQH\V¶�IHHV"

,Q�DQ\�DFWLRQ�RU�SURFHHGLQJ�UHJDUGLQJ�WKH�GXH�SURFHVV�KHDULQJ��WKH�FRXUW��LQ�LWV�GLVFUHWLRQ��PD\�
DZDUG�UHDVRQDEOH�DWWRUQH\V¶�IHHV�DV�SDUW�RI�WKH�FRVWV�WR�\RX�DV�SDUHQW�RI�D�FKLOG�ZLWK�D�GLVDELOLW\�
LI�\RX�DUH�WKH�SUHYDLOLQJ�SDUW\�LQ�WKH�KHDULQJ��5HDVRQDEOH�DWWRUQH\V¶�IHHV�PD\�DOVR�EH�PDGH�
IROORZLQJ�WKH�FRQFOXVLRQ�RI�WKH�DGPLQLVWUDWLYH�KHDULQJ� ZLWK�WKH�DJUHHPHQW�RI�WKH�SDUWLHV������
86& ����>L@>�@>%@±>*@�����&)5 ���������(& �����>E@�

)HHV�PD\�EH�UHGXFHG�LI�DQ\�RI�WKH�IROORZLQJ�FRQGLWLRQV�SUHYDLO�

�� 7KH�FRXUW�ILQGV�WKDW�\RX�XQUHDVRQDEO\�GHOD\HG�WKH�ILQDO�UHVROXWLRQ�RI�WKH�FRQWURYHUV\
�� 7KH DWWRUQH\V¶�KRXUO\�IHHV�H[FHHG�WKH�SUHYDLOLQJ�UDWH�LQ�WKH�FRPPXQLW\�

IRU�VLPLODU�VHUYLFHV�E\�DWWRUQH\V�RI�UHDVRQDEO\�FRPSDUDEOH�VNLOO��UHSXWDWLRQ��DQG�H[SHULHQFH
�� 7KH�WLPH�VSHQW�DQG�OHJDO�VHUYLFHV�SURYLGHG�ZHUH�H[FHVVLYH� RU
�� <RXU�DWWRUQH\�GLG�QRW�SURYLGH�WR�WKH�VFKRRO�GLVWULFW�WKH�DSSURSULDWH� LQIRUPDWLRQ�LQ�WKH�GXH�

SURFHVV�UHTXHVW�QRWLFH�

$WWRUQH\V¶�IHHV�ZLOO�QRW�EH�UHGXFHG��KRZHYHU��LI�WKH�FRXUW�ILQGV�WKDW�WKH�6WDWH�RU�WKH�VFKRRO�
GLVWULFW�XQUHDVRQDEO\�GHOD\HG�WKH�ILQDO�UHVROXWLRQ�RI�WKH�DFWLRQ�RU�SURFHHGLQJ�RU�WKDW�WKHUH�ZDV�D�
YLRODWLRQ�RI�WKLV�VHFWLRQ�RI�ODZ������86& ����>L@>�@>%@�>*@�����&)5 ��������

$WWRUQH\V¶�IHHV�UHODWLQJ�WR�DQ\�PHHWLQJ�RI�WKH�,(3�WHDP�PD\�QRW�EH�DZDUGHG�XQOHVV�DQ�,(3�WHDP�
PHHWLQJ�LV�FRQYHQHG�DV�D�UHVXOW�RI�D�GXH�SURFHVV�KHDULQJ�SURFHHGLQJ�RU�MXGLFLDO�DFWLRQ��
$WWRUQH\V¶�IHHV�PD\�DOVR�EH�GHQLHG�LI�\RX�UHMHFW�D�UHDVRQDEOH�VHWWOHPHQW�RIIHU�PDGH�E\�WKH�
GLVWULFW�SXEOLF�DJHQF\�WHQ������GD\V�EHIRUH�WKH�KHDULQJ�EHJLQV�DQG�WKH�KHDULQJ�GHFLVLRQ�LV�QRW�
PRUH�IDYRUDEOH�WKDQ�WKH�RIIHU�RI�VHWWOHPHQW������86& ����>L@>�@>%@±>*@�����&)5 ��������

7R�REWDLQ�PRUH�LQIRUPDWLRQ�RU�WR�ILOH�IRU�PHGLDWLRQ�RU�D�GXH�SURFHVV�KHDULQJ��
FRQWDFW�

2IILFH�RI�$GPLQLVWUDWLYH�+HDULQJV
$WWHQWLRQ��6SHFLDO�(GXFDWLRQ�'LYLVLRQ
�����*DWHZD\�2DNV�'ULYH��6XLWH����

6DFUDPHQWR��&$������������
��������������

)$;���������������
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6FKRRO�'LVFLSOLQH�DQG�3ODFHPHQW�3URFHGXUHV
IRU�6WXGHQWV�ZLWK�'LVDELOLWLHV

6FKRRO�'LVFLSOLQH�DQG�$OWHUQDWLYH�,QWHULP�(GXFDWLRQDO�6HWWLQJV

0D\�P\�FKLOG�EH�VXVSHQGHG�RU H[SHOOHG"

6FKRRO�SHUVRQQHO�PD\�FRQVLGHU�DQ\�XQLTXH�FLUFXPVWDQFHV�RQ�D�FDVH�E\�FDVH�EDVLV�ZKHQ�
GHWHUPLQLQJ�ZKHWKHU�D�FKDQJH�LQ�SODFHPHQW�LV�DSSURSULDWH�IRU�D�FKLOG�ZLWK�D�GLVDELOLW\�ZKR�
YLRODWHV�D�FRGH�RI�VWXGHQW�FRQGXFW�IURP�KLV�RU�KHU�VHWWLQJ�WR�

x $Q�DSSURSULDWH�LQWHULP�DOWHUQDWLYH�HGXFDWLRQ�VHWWLQJ��DQRWKHU�VHWWLQJ��RU�VXVSHQVLRQ�IRU�
QRW�PRUH�WKDQ�WHQ������FRQVHFXWLYH�VFKRRO�GD\V� DQG

x $GGLWLRQDO�UHPRYDOV�RI�QRW�PRUH�WKDQ�WHQ������FRQVHFXWLYH�VFKRRO�GD\V�LQ�WKH�VDPH�
VFKRRO�\HDU�IRU�VHSDUDWH�LQFLGHQWV�RI�PLVFRQGXFW

:KDW�RFFXUV�DIWHU�D�UHPRYDO�RI PRUH�WKDQ�WHQ������GD\V"

$IWHU�D�FKLOG�ZLWK�D�GLVDELOLW\�KDV�EHHQ�UHPRYHG�IURP�KLV�RU�KHU�FXUUHQW�SODFHPHQW�IRU�WHQ �����
VFKRRO�GD\V�LQ�WKH�VDPH�VFKRRO�\HDU��GXULQJ�DQ\�VXEVHTXHQW�GD\V�RI�UHPRYDO�WKH�SXEOLF�DJHQF\�
PXVW�SURYLGH�VHUYLFHV�WR�HQDEOH�WKH�FKLOG�WR�FRQWLQXH�WR�SDUWLFLSDWH�LQ�WKH�JHQHUDO�HGXFDWLRQ�
FXUULFXOXP�DQG�SURJUHVV�WRZDUG�PHHWLQJ�WKH�JRDOV�VHW�RXW�LQ�WKH�FKLOG¶V�,(3��$OVR��D�FKLOG�ZLOO�
UHFHLYH��DV�DSSURSULDWH��D�IXQFWLRQDO�EHKDYLRUDO�DVVHVVPHQW�DQG�EHKDYLRUDO�LQWHUYHQWLRQ�
VHUYLFHV�DQG�PRGLILFDWLRQV��ZKLFK�DUH�GHVLJQHG�WR�DGGUHVV�WKH�EHKDYLRU�YLRODWLRQ�VR�WKDW�LW�GRHV�
QRW�UHFXU�

,I�D�FKLOG�H[FHHGV�WHQ������GD\V�LQ�VXFK�D�SODFHPHQW��DQ�,(3�WHDP�PHHWLQJ�PXVW�EH�KHOG�WR�
GHWHUPLQH�ZKHWKHU�WKH�FKLOG¶V�PLVFRQGXFW�LV�FDXVHG�E\�WKH�GLVDELOLW\��7KLV�,(3�WHDP�PHHWLQJ�
PXVW�WDNH�SODFH�LPPHGLDWHO\��LI�SRVVLEOH��RU�ZLWKLQ�WHQ������GD\V�RI�WKH�VFKRRO�GLVWULFW¶V�GHFLVLRQ�
WR�WDNH�WKLV�W\SH�RI�GLVFLSOLQDU\�DFWLRQ��

$V�D�SDUHQW�\RX�ZLOO�EH�LQYLWHG�WR�SDUWLFLSDWH�DV�D�PHPEHU�RI�WKLV�,(3�WHDP��7KH�VFKRRO�GLVWULFW�
PD\�EH�UHTXLUHG�WR�GHYHORS�DQ�DVVHVVPHQW�SODQ�WR�DGGUHVV�WKH�PLVFRQGXFW�RU��LI�\RXU�FKLOG�KDV�
D�EHKDYLRU�LQWHUYHQWLRQ�SODQ��UHYLHZ�DQG�PRGLI\�WKH�SODQ�DV�QHFHVVDU\��

:KDW�KDSSHQV�LI�WKH�,(3�WHDP�GHWHUPLQHV�WKDW�WKH�PLVFRQGXFW�LV�QRW�FDXVHG�E\�
WKH�GLVDELOLW\"

,I�WKH�,(3�WHDP�FRQFOXGHV�WKDW�WKH�PLVFRQGXFW�ZDV�QRW�D�PDQLIHVWDWLRQ�RI�WKH�FKLOG¶V�GLVDELOLW\��
WKH�VFKRRO�GLVWULFW�PD\�WDNH�GLVFLSOLQDU\�DFWLRQ��VXFK�DV�H[SXOVLRQ��LQ�WKH�VDPH�PDQQHU�DV�LW�
ZRXOG�IRU�D�FKLOG�ZLWKRXW�D�GLVDELOLW\������86& ����>N@>�@�DQG�>�@�����&)5 ��������

,I�\RX�GLVDJUHH�ZLWK�WKH�,(3�WHDP¶V�GHFLVLRQ��\RX�PD\�UHTXHVW�DQ�H[SHGLWHG�GXH�SURFHVV�
KHDULQJ��ZKLFK�PXVW�RFFXU�ZLWKLQ�WZHQW\������VFKRRO�GD\V�RI�WKH�GDWH�RQ�ZKLFK�\RX�UHTXHVWHG�
WKH�KHDULQJ������86& ����>N@>�@�����&)5 �������>F@�

5HJDUGOHVV�RI�WKH�VHWWLQJ�WKH�VFKRRO�GLVWULFW�PXVW�FRQWLQXH�WR�SURYLGH�)$3(�IRU�\RXU�FKLOG��
$OWHUQDWLYH�HGXFDWLRQDO�VHWWLQJV�PXVW�DOORZ�WKH�FKLOG�WR�FRQWLQXH�WR�SDUWLFLSDWH�LQ�WKH�JHQHUDO�
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FXUULFXOXP�DQG�HQVXUH�FRQWLQXDWLRQ�RI�VHUYLFHV�DQG�PRGLILFDWLRQV�GHWDLOHG�LQ�WKH�,(3������&)5
���������(& �������>E@�

&KLOGUHQ�$WWHQGLQJ 3ULYDWH�6FKRRO

0D\�VWXGHQWV�ZKR�DUH�SDUHQWDOO\�SODFHG�LQ�SULYDWH�VFKRROV�SDUWLFLSDWH�LQ�SXEOLFO\�
IXQGHG�VSHFLDO�HGXFDWLRQ�SURJUDPV"

&KLOGUHQ�ZKR�DUH�HQUROOHG�E\�WKHLU�SDUHQWV�LQ�SULYDWH�VFKRROV�PD\�SDUWLFLSDWH�LQ�SXEOLFO\�IXQGHG�
VSHFLDO�HGXFDWLRQ�SURJUDPV��7KH�VFKRRO�GLVWULFW�PXVW�FRQVXOW�ZLWK�SULYDWH�VFKRROV�DQG�ZLWK�
SDUHQWV�WR�GHWHUPLQH�WKH�VHUYLFHV�WKDW�ZLOO�EH�RIIHUHG�WR�SULYDWH�VFKRRO�VWXGHQWV��$OWKRXJK�VFKRRO�
GLVWULFWV KDYH�D�FOHDU�UHVSRQVLELOLW\�WR�RIIHU�)$3(�WR�VWXGHQWV�ZLWK�GLVDELOLWLHV��WKRVH�FKLOGUHQ��
ZKHQ�SODFHG�E\�WKHLU�SDUHQW�LQ�SULYDWH�VFKRROV��GR�QRW�KDYH�WKH�ULJKW�WR�UHFHLYH�VRPH�
RU�DOO�RI�WKH�VSHFLDO�HGXFDWLRQ�DQG�UHODWHG�VHUYLFHV�QHFHVVDU\�WR�SURYLGH�)$3(� ����86&
����>D@>��@>$@�����&)5 ��������DQG����������(& �������

,I�D�SDUHQW�RI�DQ�LQGLYLGXDO�ZLWK�H[FHSWLRQDO�QHHGV�ZKR�SUHYLRXVO\�UHFHLYHG�VSHFLDO�HGXFDWLRQ�
DQG�UHODWHG�VHUYLFHV�XQGHU�WKH�DXWKRULW\�RI�WKH�VFKRRO�GLVWULFW�HQUROOV�WKH�FKLOG�LQ�D�SULYDWH�
HOHPHQWDU\�VFKRRO�RU�VHFRQGDU\�VFKRRO�ZLWKRXW�WKH�FRQVHQW�RI�RU�UHIHUUDO�E\�WKH�ORFDO�
HGXFDWLRQDO�DJHQF\��WKH�VFKRRO�GLVWULFW�LV�QRW�UHTXLUHG�WR�SURYLGH�VSHFLDO�HGXFDWLRQ�LI�WKH�GLVWULFW�
KDV�PDGH�)$3(�DYDLODEOH��$�FRXUW�RU�D�GXH�SURFHVV�KHDULQJ�RIILFHU�PD\�UHTXLUH�WKH�VFKRRO�
GLVWULFW�WR�UHLPEXUVH�WKH�SDUHQW�RU�JXDUGLDQ�IRU�WKH�FRVW�RI�VSHFLDO�HGXFDWLRQ�DQG�WKH�SULYDWH�
VFKRRO�RQO\�LI�WKH�FRXUW�RU�GXH�SURFHVV�KHDULQJ�RIILFHU�ILQGV�WKDW�WKH�VFKRRO�GLVWULFW�KDG�QRW�PDGH�
)$3(�DYDLODEOH�WR�WKH�FKLOG�LQ�D�WLPHO\�PDQQHU�SULRU�WR�WKDW�HQUROOPHQW�LQ�WKH�SULYDWH�HOHPHQWDU\�
VFKRRO�RU�VHFRQGDU\�VFKRRO�DQG�WKDW�WKH�SULYDWH�SODFHPHQW�LV�DSSURSULDWH������86&
����>D@>��@>&@�����&)5 ���������(& �������

:KHQ�PD\�UHLPEXUVHPHQW�EH�UHGXFHG RU�GHQLHG"

7KH�FRXUW�RU�KHDULQJ�RIILFHU�PD\�UHGXFH�RU�GHQ\�UHLPEXUVHPHQW�LI�\RX�GLG�QRW�PDNH�\RXU�FKLOG�
DYDLODEOH�IRU�DQ�DVVHVVPHQW�XSRQ�QRWLFH�IURP�WKH�VFKRRO�GLVWULFW�EHIRUH�UHPRYLQJ�\RXU�FKLOG�IURP�
SXEOLF�VFKRRO��<RX�PD\�DOVR�EH�GHQLHG�UHLPEXUVHPHQW�LI�\RX�GLG�QRW�LQIRUP�WKH VFKRRO�GLVWULFW
WKDW�\RX�ZHUH�UHMHFWLQJ�WKH�VSHFLDO�HGXFDWLRQ�SODFHPHQW�SURSRVHG�E\�WKH�VFKRRO�GLVWULFW��
LQFOXGLQJ�VWDWLQJ�\RXU�FRQFHUQV�DQG�LQWHQW�WR�HQUROO�\RXU�FKLOG�LQ�D�SULYDWH�VFKRRO�DW�SXEOLF�
H[SHQVH�

<RXU�QRWLFH�WR�WKH�VFKRRO�GLVWULFW�PXVW�EH�JLYHQ�HLWKHU�

x $W�WKH�PRVW�UHFHQW�,(3�WHDP�PHHWLQJ�\RX�DWWHQGHG�EHIRUH�UHPRYLQJ�\RXU�FKLOG�IURP�WKH�
SXEOLF�VFKRRO��RU�

x ,Q�ZULWLQJ�WR�WKH�VFKRRO�GLVWULFW�DW�OHDVW�WHQ����� EXVLQHVV�GD\V��LQFOXGLQJ�KROLGD\V��EHIRUH�
UHPRYLQJ�\RXU�FKLOG�IURP�WKH�SXEOLF�VFKRRO������86& ����>D@>��@>&@�����&)5 ���������
(& ������

:KHQ�PD\�UHLPEXUVHPHQW�QRW�EH�UHGXFHG�RU�GHQLHG"
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$�FRXUW�RU�KHDULQJ�RIILFHU�PXVW�QRW�UHGXFH�RU�GHQ\�UHLPEXUVHPHQW�WR�\RX�LI�\RX�IDLOHG�WR�SURYLGH�
ZULWWHQ�QRWLFH�WR�WKH�VFKRRO�GLVWULFW�IRU�DQ\�RI�WKH�IROORZLQJ�UHDVRQV�

x 7KH�VFKRRO�SUHYHQWHG�\RX�IURP�SURYLGLQJ�QRWLFH
x <RX�KDG�QRW�UHFHLYHG�D�FRS\�RI�WKLV�1RWLFH�RI�3URFHGXUDO�6DIHJXDUGV�RU�RWKHUZLVH�EHHQ�

LQIRUPHG�RI�WKH�UHTXLUHPHQW�WR�QRWLI\�WKH�GLVWULFW
x 3URYLGLQJ�QRWLFH�ZRXOG�OLNHO\�KDYH�UHVXOWHG LQ�SK\VLFDO�KDUP�WR�\RXU�FKLOG
x ,OOLWHUDF\�DQG�LQDELOLW\�WR�ZULWH�LQ�(QJOLVK�SUHYHQWHG�\RX�IURP�SURYLGLQJ�QRWLFH��RU��
x 3URYLGLQJ�QRWLFH�ZRXOG�OLNHO\�KDYH�UHVXOWHG�LQ�VHULRXV�HPRWLRQDO�KDUP�WR�\RXU�FKLOG

����86& ����>D@�>��@�>&@�����&)5 ���������(& ������

6WDWH�&RPSODLQW�3URFHGXUHV

:KHQ�PD\�,�ILOH�D�VWDWH�FRPSOLDQFH�FRPSODLQW"

<RX�PD\�ILOH�D�VWDWH�FRPSOLDQFH�FRPSODLQW�ZKHQ�\RX�EHOLHYH�WKDW�D�VFKRRO�GLVWULFW�KDV�YLRODWHG�
IHGHUDO�RU�VWDWH�VSHFLDO�HGXFDWLRQ�ODZV�RU�UHJXODWLRQV��<RXU�ZULWWHQ�FRPSODLQW�PXVW�VSHFLI\�DW�
OHDVW�RQH�DOOHJHG�YLRODWLRQ�RI�IHGHUDO�DQG�VWDWH�VSHFLDO�HGXFDWLRQ�ODZV��7KH�YLRODWLRQ�PXVW�KDYH�
RFFXUUHG�QRW�PRUH�WKDQ�RQH�\HDU�SULRU�WR�WKH�GDWH�WKH�FRPSODLQW�LV�UHFHLYHG�E\�WKH�&DOLIRUQLD�
'HSDUWPHQW�RI�(GXFDWLRQ��&'(���:KHQ�ILOLQJ�D�FRPSODLQW��\RX�PXVW�IRUZDUG�D�FRS\�RI�WKH�
FRPSODLQW�WR�WKH�VFKRRO�GLVWULFW�DW�WKH�VDPH�WLPH�\RX�ILOH�D�VWDWH�FRPSOLDQFH�FRPSODLQW�ZLWK�WKH�
&'(������&)5 �������±�������&&5������

&RPSODLQWV�DOOHJLQJ�YLRODWLRQV�RI�IHGHUDO�DQG�VWDWH�VSHFLDO�HGXFDWLRQ�ODZV�RU�UHJXODWLRQV�PD\�EH�
PDLOHG�WR�

&DOLIRUQLD�'HSDUWPHQW�RI�(GXFDWLRQ
6SHFLDO�(GXFDWLRQ�'LYLVLRQ

3URFHGXUDO�6DIHJXDUGV�5HIHUUDO�6HUYLFH
�����1�6WUHHW��6XLWH�����
6DFUDPHQWR��&$������

)RU�FRPSODLQWV�LQYROYLQJ�LVVXHV�QRW FRYHUHG�E\�IHGHUDO�RU�VWDWH�VSHFLDO�HGXFDWLRQ�ODZV�RU�
UHJXODWLRQV��FRQVXOW�\RXU�GLVWULFW¶V�XQLIRUP�FRPSODLQW�SURFHGXUHV�

7R�REWDLQ�PRUH�LQIRUPDWLRQ�DERXW�GLVSXWH�UHVROXWLRQ��LQFOXGLQJ�KRZ�WR�ILOH�D�FRPSODLQW��FRQWDFW�
WKH�&'(��6SHFLDO�(GXFDWLRQ�'LYLVLRQ��3URFHGXUDO�6DIHJXDUGV�5HIHUUDO�6HUYLFH��E\ WHOHSKRQH�DW�
����������������E\�ID[�DW���������������RU�E\�YLVLWLQJ�WKH�&'(�:HE�VLWH�DW
KWWS���ZZZ�FGH�FD�JRY�VS�VH��
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*ORVVDU\�RI�$EEUHYLDWLRQV�8VHG�LQ�7KLV�1RWLILFDWLRQ

$'5 $OWHUQDWLYH�'LVSXWH�5HVROXWLRQ

&)5� &RGH�RI�)HGHUDO�5HJXODWLRQV

(& &DOLIRUQLD�(GXFDWLRQ�&RGH

)$3( )UHH�$SSURSULDWH�3XEOLF�(GXFDWLRQ

,'($ ,QGLYLGXDOV�ZLWK�'LVDELOLWLHV�(GXFDWLRQ�$FW

,(3 ,QGLYLGXDOL]HG�(GXFDWLRQ�3URJUDP

2$+� 2IILFH�RI�$GPLQLVWUDWLYH�+HDULQJV

6(/3$� 6SHFLDO�(GXFDWLRQ�/RFDO�3ODQ�$UHD

86&� 8QLWHG 6WDWHV�&RGH
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WRITTEN	NOTIFICATION	FOR	PARENTS/GUARDIANS/ADULT	
STUDENTS	REGARDING	USE	OF	PUBLIC	BENEFITS	(MEDI‐CAL)	OR	

INSURANCE	
	
INTRODUCTION	
You	are	receiving	this	written	notification	to	give	you	information	about	your	rights	and	
protections	under	Part	B	of	the	Individuals	with	Disabilities	Education	Act	(IDEA),	so	that	
you	can	make	an	informed	decision	about	whether	you	should	give	your	written	consent	
to	allow	your	school	district	to	use	your	or	your	child’s	public	benefits	or	insurance	to	pay	
for	special	education	and	related	services	that	your	school	district	is	required	to	provide	
at	no	cost	to	you	and	your	child	under	IDEA.	First,	we	will	provide	some	basic	information	
about	IDEA.	Part	B	of	IDEA	is	the	Federal	law	that	provides	for	assistance	to	States	and	
school	districts	in	making	a	free	appropriate	public	education	(FAPE),	which	includes	
special	education	and	related	services,	available	to	children	with	disabilities	in	the	least	
restrictive	environment.	If	your	child	has	been	evaluated	and	found	eligible	for	services	
under	IDEA	because	he	or	she	has	a	disability	and	needs	special	education	and	related	
services,	your	school	district	must	develop	an	individualized	education	program	(IEP)	for	
your	child.	Your	school	district	must	provide	the	special	education	and	related	services	
included	in	your	child’s	IEP	at	no	charge	to	you	or	your	child.	IDEA	funds	pay	a	portion	of	
your	child’s	special	education	and	related	services.	Funds	from	a	public	benefits	or	
insurance	program	(for	example,	Medi‐cal	or	Medicaid	funds)	also	may	be	used	by	your	
school	district	to	help	pay	for	special	education	and	related	services,	but	only	if	you	choose	
to	provide	your	consent,	as	explained	below.	Also,	your	school	district	cannot	access	your	
or	your	child’s	public	benefits	or	insurance	if	it	would	result	in	a	cost	to	you,	such	as	a	
decrease	in	your	benefits	or	an	increase	in	your	premiums.	These	“no	cost”	provisions	are	
explained	below	as	well.	Before	your	school	district	can	ask	you	to	provide	your	consent	to	
access	your	or	your	child’s	public	benefits	or	insurance	for	the	first	time,	it	must	provide	
you	with	this	notification	of	the	rights	and	protections	available	to	you	under	IDEA.	This	
notification	is	intended	to	help	you	understand	these	rights	and	protections,	including	the	
type	of	consent	your	school	district	will	ask	you	to	provide.	If	you	choose	not	to	provide	
your	consent,	or	later	decide	to	withdraw	your	consent,	your	school	district	has	a	
continuing	responsibility	to	ensure	that	your	child	is	provided	all	required	special	
education	and	related	services	under	IDEA	at	no	charge	to	you	or	your	child.		
	
When	Notification	Must	Be	Provided		
You	must	receive	this	notification	before	your	school	district	seeks	to	use	your	or	your	
child’s	public	benefits	or	insurance	for	the	first	time	and	before	it	obtains	your	consent	to	
use	those	benefits	or	insurance	for	the	first	time	(the	consent	requirement	is	described	
below);	and	annually	thereafter.			
	
NOTIFICATION	REQUIREMENTS		
34	CFR	§300.154(d)(2)(v)		
You	are	receiving	this	notification	because	IDEA	requires	that	you	be	informed	of	your	
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rights	and	protections	when	your	school	district	seeks	to	use	your	or	your	child’s	public	
benefits	or	insurance	to	pay	for	special	education	and	related	services.	The	following	
sections	explain	when	you	must	receive	this	notification	and	what	information	must	be	
included	in	the	notification	
	
PARENTAL	CONSENT		
34	CFR	§300.154(d)(2)(iv)(A)‐(B)		
If	your	school	district	has	not	accessed	your	public	benefits	or	insurance	in	the	past	to	pay	
for	services	that	it	was	required	to	provide	your	child	under	IDEA	at	no	charge	to	you	or	
your	child,	all	of	the	parental	consent	requirements	described	below	apply.		
Before	your	school	district	can	use	your	or	your	child’s	public	benefits	or	insurance	for	the	
first	time	to	pay	for	special	education	and	related	services	under	IDEA,	it	must	obtain	your	
signed	and	dated	written	consent.	The	consent	may	be	provided	via	the	signature	page	
of	your	child’s	IEP.		Note	that	your	school	district	is	only	required	to	obtain	your	consent	
one	time.		
	
This	consent	requirement	has	two	parts:	

1) Consent	for	Disclosure	of	Your	Child’s	Personally	Identifiable	Information	to	
the	State	agency	responsible	for	administering	your	State’s	Public	Benefits	or	
Insurance	Program		
Under	Federal	law—the	Family	Educational	Rights	and	Privacy	Act	(FERPA)	and	
the	confidentiality	of	information	provisions	in	IDEA—your	school	district	is	
required	to	obtain	your	written	consent	before	disclosing	personally	identifiable	
information	(such	as	your	child’s	name,	address,	social	security	number,	student	
number,	IEP,	or	evaluation	results)	from	your	child’s	education	records	to	a	party	
other	than	your	school	district,	with	some	exceptions.	In	this	situation,	your	school	
district	is	required	to	obtain	your	consent	before	disclosing	personally	identifiable	
information	for	billing	purposes	to	the	agency	in	your	State	that	administers	the	
public	benefits	or	insurance	program.	Your	consent	must	specify	the	personally	
identifiable	information	that	your	school	district	may	disclose	(for	example,	
records	or	information	about	the	services	that	may	be	provided	to	your	child),	the	
purpose	of	the	disclosure	(for	example,	billing	for	special	education	and	related	
services),	and	the	agency	to	which	your	school	district	may	disclose	the	
information	(for	example,	the	Medicaid	or	other	agency	in	your	State	that	
administers	the	public	benefits	or	insurance	program).	

	
2) Statement	to	Access	Public	Benefits	or	Insurance		

Your	consent	must	include	a	statement	specifying	that	you	understand	and	agree	
that	your	school	district	may	use	your	or	your	child’s	public	benefits	or	insurance	
to	pay	for	services	under	34	CFR	part	300,	which	are	special	education	and	related	
services	under	IDEA.	Both	parts	of	this	consent	requirement	apply	to	the	school	
district	that	is	responsible	for	serving	your	child	under	IDEA.	If	your	child	moves	to	
a	new	school	within	the	same	school	district,	you	would	not	be	required	to	provide	
a	new	consent	because	the	same	school	district	is	still	responsible	for	serving	your	
child	under	IDEA.	But	if	you	enroll	your	child	in	a	new	school	in	a	new	school	
district,	the	new	school	district	that	is	responsible	for	serving	your	child	under	
IDEA	must	obtain	a	new	consent	from	you	before	it	can	bill	your	child’s	public	
benefits	or	insurance	program	for	the	first	time.	The	consent	you	would	provide	to	
your	child’s	new	school	district	must	include	both	parts	of	the	consent	as	described	
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above.		
	
	
34	CFR	§300.154(d)(2)(i)‐(iii)		
The	IDEA	“no	cost”	protections	regarding	the	use	of	public	benefits	or	insurance	are	as	
follows:		

1) Your	school	district	may	not	require	you	to	sign	up	for,	or	enroll	in,	a	public	
benefits	or	insurance	program	in	order	for	your	child	to	receive	FAPE.	This	means	
that	your	school	district	may	not	make	your	enrollment	in	a	public	benefits	or	
insurance	program	a	condition	of	providing	your	child	the	services	it	is	required	to	
provide	your	child	under	IDEA	at	no	charge	to	you	or	your	child.		

2) Your	school	district	may	not	require	you	to	pay	an	out‐of‐pocket	expense,	such	as	
the	payment	of	a	deductible	or	co‐pay	amount	for	filing	a	claim	for	services	that	
your	school	district	is	otherwise	required	to	provide	your	child	without	charge.	For	
example,	if	your	child’s	IEP	includes	speech	therapy	and	your	insurance	requires	a	
$25	co‐pay	or	deductible	payment	for	a	session,	you	could	not	be	charged	the	$25.	
Your	school	district	would	need	to	pay	the	cost	of	your	co‐pay	or	deductible	in	
order	to	bill	your	or	your	child’s	public	benefits	or	insurance	program	for	the	
particular	service.		

3) Your	school	district	may	not	use	your	or	your	child’s	public	benefits	or	insurance	if	
using	those	benefits	or	insurance	would:		

4) Decrease	your	available	lifetime	coverage	or	any	other	insured	benefit,	such	as	a	
decrease	in	your	plan’s	allowable	number	of	physical	therapy	sessions	available	to	
your	child	or	a	decrease	in	your	plan’s	allowable	number	of	sessions	for	mental	
health	services;	Cause	you	to	pay	for	services	that	would	otherwise	be	covered	by	
your	public	benefits	or	insurance	program	because	your	child	also	requires	those	
services	outside	of	the	time	your	child	is	in	school;		

5) Increase	your	premium	or	lead	to	the	cancelation	of	your	public	benefits	or	
insurance;	or,	Cause	you	to	risk	the	loss	of	your	or	your	child’s	eligibility	for	home	
and	community‐based	waivers	that	are	based	on	your	total	health‐related	
expenditures.		

	
WITHDRAWAL	OF	CONSENT		
34	CFR	§300.154(d)(2)(v)(C)		
If	you	provided	your	consent	for	your	school	district	to	disclose	your	child’s	personally	
identifiable	information	to	the	State	agency	that	is	responsible	for	administering	your	
public	benefits	or	insurance	program	[insert	the	name	of	the	agency],	you	have	the	right	
under	34	CFR	part	99	(FERPA	regulations)	and	34	CFR	part	300	(IDEA	regulations)	to	
withdraw	that	consent	at	any	time.		
If	you	do	not	want	your	school	district	to	continue	to	bill	your	or	your	child’s	public	
benefits	or	insurance	program	for	special	education	and	related	services	under	IDEA,	you	
would	need	to	withdraw	your	consent	to	your	school	district’s	disclosure	of	your	child’s	
personally	identifiable	information	to	the	agency	in	your	State	that	is	responsible	for	
administering	that	program.	The	FERPA	and	IDEA	regulations,	however,	do	not	contain	
procedures	for	withdrawal	of	consent	to	disclosure	of	your	child’s	personally	identifiable	
information.	If	you	wish	to	withdraw	your	consent,	you	should	ask	your	school	district	
what	procedures	you	would	need	to	follow.	For	example,	your	school	district	may	ask	you	
to	submit	your	withdrawal	request	in	writing.	
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WHAT	YOUR	SCHOOL	DISTRICT	MUST	DO	IF	YOU	WITHDRAW	YOUR	CONSENT	OR	
REFUSE	TO	PROVIDE	YOUR	CONSENT		
34	CFR	§300.154(d)(2)(v)(D)		
Finally,	without	your	consent,	your	school	district	cannot	bill	your	or	your	child’s	public	
benefits	or	insurance	program	to	pay	for	special	education	and	related	services	that	it	is	
required	to	provide	your	child	under	IDEA	at	no	charge	to	you	or	your	child.	If	you	
withdraw	your	consent	or	refuse	to	provide	consent	under	the	FERPA	and	IDEA	
regulations,	your	school	district	may	not	use	your	withdrawal	of	consent	or	refusal	to	
provide	consent	to	disclose	personally	identifiable	information	to	a	public	benefits	or	
insurance	program	to	deny	your	child	the	special	education	and	related	services	he	or	she	
is	otherwise	entitled	to	receive	under	IDEA.	Therefore,	if	you	refuse	to	provide	consent	or	
withdraw	consent,	your	school	district	has	a	continuing	responsibility	to	ensure	that	your	
child	is	provided	all	required	services	necessary	to	receive	an	appropriate	education	at	no	
charge	to	you	or	your	child.		
	
We	hope	this	information	is	helpful	to	you	in	making	an	informed	decision	regarding	
whether	to	allow	your	school	district	to	use	your	or	your	child’s	public	benefits	or	
insurance	to	pay	for	special	education	and	related	services	under	IDEA.		
	
CONTACT	INFORMATION:		
For	additional	information	and	guidance	on	the	requirements	governing	the	use	of	public	
benefits	or	insurance	to	pay	for	special	education	and	related	services	see:	
http://www2.ed.gov/policy/speced/reg/idea/part‐b/part‐b‐parental‐consent.html	
	
You	may	also	contact	the	North	Coastal	Consortium	for	Special	Education	(SELPA)	for	
further	information:	
	
North	Coastal	Consortium	for	Special	Education	
255 Pico Avenue #101 
San Marcos, CA 92069 
Phone: (760) 761-5110 
Fax: (760) 471-2008 
	
	
	
	


