
Accessing the new Employee Payroll Portal 
 

Step 1: Access the new online system at: https://my.doculivery.com/External/systems3000-
sayreville/Login.aspx 

 

Your User ID will be - First Initial + Last Name + Employee ID Number.  If your employee # has 
preceeding zeroes, do not use them.  For example, if your ID number is 0082 just use 82.   

 

For your first login, your password will be your Employee ID Number.   

 

  

Example: MSMITH82

Example: 82

https://my.doculivery.com/External/systems3000-sayreville/Login.aspx
https://my.doculivery.com/External/systems3000-sayreville/Login.aspx


 

Step 2: Set up security questions and change your password 
 

You will need to fill out 4 security questions.  This will enable you to reset your password in the future if 
you forget it.   

You will also need to fill in your email address and update your password. 

 

 

  



Step 3: Opt In for Tax Forms 
 

This will only come up on your first login.  If you wish to get electronic delivery (recommended) for your 
tax forms, click Yes, Opt me in now! Please keep in mind, that this will be for 2019.  Your 2018 tax 
documents will be on the previous HR Portal.   

 

 

 

  



Step 4: Verify Opt In (skip to step 5 if you chose to opt out) 
 

If you choose to opt in to the electronic tax delivery, you’ll need to fill out the next screen to verify your 
identity.  You’ll also be able to choose your delivery options.   

 

  



You’ll get an email to confirm with a validation code, you can enter it immediately or later on at your 
convenience 

 

  



Step 5: View your paystub 
 

Click on Pay stubs and then the blue icon to open your paystub.  You can view it from here but if you 
want to print it or save it as a pdf you will have those options. 

 

 

 



 

 

       Be sure to check the messages section. 
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