High School In-District Student Transfer:

Students living within Kalispell Public Schools boundaries, who wish to attend a high school other than their
neighborhood (zoned) high school must refer to Kalispell Public Schools’ In-District Transfer Policy 3124 and complete a
Transfer Request Form by the established deadlines below.

Request for an in-district transfer must be made according to the following schedule.

v' December 15, for consideration of a change mid-year, at end of 15t Semester for
current high school students.

v January 15, for all current 8" graders. This is due to meet timelines of HS
registration process.

v' August 1, for all other existing high school students and new students to the
district. Exceptions may be granted to those students and families moving into
the district after this date.

Exceptions may be granted at the discretion of the Superintendent, or designee, for extenuating circumstances.
(Policy 3124)

Attached are documents for review and/or completion:
e Policy 3142
e Policy 3142 In-District High School Student Transfer Request Form
e High School Plan Worksheet
e MHSA information on transfers

With submission of the Transfer Request Form please also include:
(Some of these documents may be obtained from your school counselor or office staff)

Mental or Physical Health Reason:

A letter from student and/or parent detailing explanation for the request

Documents supporting reason for request e.g. letter of support from health professional, school counselor
Current grades in all classes and current schedule or most current report card if not in high school yet
Credit analysis form (if in 10"-12" grade)

Academic Program Offerings:

A letter from student and/or parent detailing explanation for the request
Documents supporting reason for request e.g. letter of support (optional)
Current schedule or most current report card if not in high school yet
Credit analysis form (if in 10™-12" grade)

Completed High School Plan Worksheet

Submit the completed documents to your school’s Guidance Office for forwarding to the Superintendent’s Office:

Superintendent’s Office
Kalispell Public Schools
233 1% Avenue East
Kalispell, Montana 59901

If you have questions, please feel free to contact the Superintendent’s Assistant at 751-3434.
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Students living within Kalispell Public Schools boundaries, who wish to attend other than their
neighborhood school, must meet the following guidelines:

Elementary Students, Grades K — 7: Deadline for requesting transfer is April 15 of each year.

Request for an in district transfer, for a K-7 student, must be made by April 15 of the current
school year for admittance at the beginning of the next school year. Exceptions may be granted
at the discretion of the Superintendent, or designee, for extenuating circumstances, but is subject
to approval by the student’s home district.

If a parent desires their child to attend a school other than their neighborhood school they will
obtain the appropriate request form from the school office or Central Office enrollment clerk.
The form must be completed and returned to the school they are currently attending.

If the request is for movement during the school year, the request must be approved by the
principal of the neighborhood school and the principal of the school requested. Any exceptions
to this procedure will be granted only by the Superintendent, or designee, for extenuating
circumstances.

If the request is for movement for the coming year, the student will be placed in his/her
neighborhood school to assure a placement until the request has been acted upon. The request
will not be considered until the end of the school year and all other classroom placements have
been made.

Families changing residence during the school year shall have the option of keeping their child in
the school they are currently attending or transferring them to the school in their new area of
residence. It is understood that if the parents choose to have their child remain in the current
school they are responsible for transportation. In subsequent years students will be considered
for continued placement in the school of transfer on a space available basis.

The District reserves the right to return students to their neighborhood school, or district, if
overcrowding results at the receiving school or in order to balance enrollments.

Transfers may be granted for the following reasons:

1. Mental or physical health problems

2. Academic program offerings

3. Directed transfer due to behavioral or safety issues

4. Children of Kalispell Public Schools staff will be considered for attendance at the site where
their parent(s) work on a space available basis.
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Approved transfer requests have the following conditions:

e The student/parent/guardian must provide transportation to and from school.
e Attendance requires full observance of school rules and regular attendance.

High School Students, Grades 8 — 12

e Request for an in-district transfer between high schools must be made according to the following
schedule.

v December 15, for consideration of a change mid-year, at end of 1% Semester for current
high school students.

v January 15, for all current 8" graders. This is due to meet timelines of HS registration
process.

v" August 1, for all other existing high school students and new students to the district.
Exceptions may be granted to those students and families moving into the district after
this date.

Exceptions may be granted at the discretion of the Superintendent, or designee, for extenuating
circumstances.

e All students must complete a Transfer Request Form which can be completed from our website at
www.sd5.k12.mt.us

e The District reserves the right to return students to their neighborhood school, or district, if
overcrowding results at the receiving school or in order to balance enrollments.

e A student may not request more than one transfer in their high school career.

e The student who is granted a transfer, not due to a family move, at the high school level is
subject to eligibility policies established by the Montana High School Association (MHSA).
Specifically the ninety (90) school day ineligibility rule will apply at the varsity level.

e No transfers at the high school level will be made to accommodate extra- or co-curricular
activities.

Policy History:
Adopted on:  11/14/2006
Revised on: 06/14/11, 06/09/15
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In-District High School Student Transfer Request Form for Policy 3142

Date:

Student Name:

Last First

Current Grade: Age:

Academic year and semester applying for:

Current School student is attending:

Student Attendance Zone: Flathead Glacier (Based on current address or new address if change of residence)
Physical Address: Mailing Address:

(New address if Change of Residence) (if different than physical)
Parent/s Name/s: Parent Phone #s:

Last First

REQUEST FOR TRANSFER: DUE TO CHANGE OF RESIDENCE: Complete this section if you are requesting to remain at
your current school even though the new residence is within the attendance boundaries to the other high school. Please attach
proof of new address (Flathead Electric or other utility bill, rental agreement, purchase agreement). If you wish to transfer to the
school zoned for your new residence, contact the guidance office at your current school for directions.

Old Address: New Address:

Date of Move: Is student moving with a parent or legal guardian?

REQUEST FOR TRANSFER: NO CHANGE OF RESIDENCE: Complete applicable parts in this section if you are not changing

residence, but are requesting a transfer to the other high school for one of the reasons noted below.

Student is requesting a transfer to: High School.

Part #1:Reason for request: Choose one of the reasons below for requesting this transfer. Both can be addressed if applicable.
Mental or physical health (attach any documentation/recommendation provided by a health professional)
Please provide reasoning for a mental or physical health accommodation that the new high school would provide:

and/or
Academic program offerings (must be for course offerings not offered at your current zoned high school)
Please provide reasoning for academic course offerings not offered at student’s current high school:




Directed transfer by school administrator due to behavioral or safety issues.

High School Administrator Signature: Date:

Part #2: Attach a letter from student and/or parent detailing explanation for the request or any other documentation supporting
the transfer request that would assist the committee in making an appropriate decision.

Part #3: Attach the following documents to this Request Form:

Class schedule with current grades in all classes if a mid-year transfer is being requested
Credit analysis form (Sophomores, Juniors and Seniors only)

*High School Plan Worksheet (completed for Academic program offerings only)

Current schedule or most current report card if not in high school yet

(This information can be obtained and printed via Power school or found online through our website at www.sd5.k12.mt.us )

The undersigned parent and student verify that the information is accurate and all parties understand the transfer policy and related
policy implications such as Montana High School Association activity eligibility.

Student Signature: Date:

Parent Signature: Date:

School District use below this line

Committee Review: Comprised of Flathead and Glacier High School Principals and Superintendent.
Transfer Request decision: Approved
Denied

If denied, reason for the denial:

Date reviewed: Was parent and/or student interviewed:

Administrative Action:

Superintendent Signature: Date:

Flathead HS Principal Signature:

Glacier HS Principal Signature: revised 2015
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Student Name

HIGH SCHOOL PLAN WORKSHEET

Middle School attended Date
9th Grade 10th Grade
Class i Semester 1 Semester 2 Class Semester 1 Semester 2
English e Eng: English Eng: Eng:
Math Math
Science Science
21st Cent. Lit. Health Social Science West. Civilizations West. Civilizations
Sem./Year Semester LT. Essentials
Sem./Year Sem./Year
Sem./Year Sem./Year
TESTING 1 PSAT (Fall) [JCRT
11t Grade 12th Grade
Class Semester 1 Semester 2 Class Semester 1 Semester 2
English Eng: Eng: English Eng: Eng:
Social Sci. U.S. History U.S. History Social Sci. Government
Math Sem./Year
Sem./Year Sem./Year
Sem./Year Sem./Year
Sem./Year Sem./Year
Sem./Year Sem./Year
TESTING [OPSAT (Fall) (JSAT (Spring) [JACT (Spring) [JASVAB TESTING [JSAT (Fall) [JACT (Fall) [JASVAB

(O an English class each semester
1.0 credit of PE

O 1.0 credit of Career/Tech
O 1.0 credit of Fine Art

ChecKlist for Standard Diploma requirements not listed above. Make sure to include the following in your worksheet:

D 2.0 credits of Math
(D 2.0 credits of Science

[ ] Check here ifinterested in Full-IB (remember: enroll in foreign lang. 9t grade and complete PE, Fine, Vocational credits by end of 10t grade.)




|
|
|
i CLASSES: | Math

HIGH SCHOOL PLAN WORKSHEET

GRADUATION REQUIREMENTS

*** For students earning 1B
Certificates.

***Students must complete 6
AP/IB courses and test in 3.

Heskok H jcti i
Course Standard Diploma Merit Distinction
English 4.0 4.0
3.0
Math 3.0 " Includes Alg. 1I
Science 2.0 3.0
. . 3.0
Social Science 25 Includes .5 elective
. 2.0
International Language 0 Same language
Fine Arts
(Art, Drama, Music) 1.0 1.0
.5 Health/1.0 PE 15 1.5
Career and Technical
{vocational/business) L0 1.0
21st Cent Lit & IT Essentials 1.0 1.0
General Electives 6.0 4.5
TOTAL 22.0 24.0

Course Standard Diploma College Prep Rigorous Core
CORE English 4.0 4.0 4.0
3.0 3.0(thru Alg.IT) 4.0
Science 2.0 2.0 3.0
Social Science 2.5 3.0 3.0
Elective 2.0 3.0
(foreign lang,, or fine art, or vocational) (2 yrs of foreign lang,, fine art, voc,, speech/debate)

IB Diploma candidates refer to FHS Registration Handbook pgs. 54-58

[ ] Check here if interested in Full-IB (remember: enroll in foreign lang. 9% grade and complete PE, Fine, Vocational credits by end of 10t grade.)

***Rigorous core can increase scholarship opportunities




ASSOCIATION

MONTANA HIGH SCHOOL
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d. A student in attendance at a school designated by the goveming body of that
school as a result of reorganization, consolidation or annexation or a student
crdered transferred within a school system, for other than interscholastic
compealition purposes, by a board of educaiion or the governing body of a
private or parochial school system.

e. A student who moves from parent to parent or legal guardian to legal
guardian the first time in his/her high school career will be eligible upon
verification to the MHSA office that this is the first move and cerlified by the
administrators involved that the move was neither athletically motivated nor
was the move because of recruitment. The legal guardianship must have
been established at least one calendar year before the transfer.

f. A student who Wansfers to another school for the primary purpose of
participating in a sporl{syactivity{ies) not sanctioned by the Montana High
School Association (and does not participale in an MHSA sanctioned sport at
that school) and returns 1o the school from which he/she transferred.

g. A student who transfers from a home school 1o an MHSA member school in
the same school district for the first time in his/her high school career and
has never atiended high school.

h. A student who has attended high school and resides in a district other than
where the student's parent(s) resides, and who subsequently retumns to live
with the student’s parents becomes immediately fransfer efigible for varsity
competition in the parent's district. This can be applied only one time during
the student's career.

INTERPRETATIONS
1. A transker student who ehanges high schools without the corresponding change of resldence
by parents or legal guardian {legal guardianship must be established at least one calendar year before the
transfor) Is eligible to compete as a member of a non-varsity team, only, if his/her school is in a contest against
non-varsity teams, only, of other member schools, providing hefshe meets all other eligibtity requirements. No
student may compete unaitached or independently.

NOTE a: Athletes participating in cross-country, track and swinming will be allowed fo compete I the
contests where varsity and sub-varsity team members compete at the same time to conserve time and expense,
but are scored separately, Example: cross-country imeet where varsily and sub-varsity vanners run at the same
time but are identified and scored separately.

NOTE b: The following interpretations apply only to transfer students and their eligibility for varsity
Association conlests:

2. A change of residence is the actual physica relocation by the parents or legal guardians of a
student af a new residence and termination of afl oceupancy of a previous residence. The change in resldence
must be bona fide, inchrde other minor siblings and invelve transler from ane school district attendance area to
anothor schoal distiict attendance area, For the purpose of eligibility, (here can be only one residence.

3. I a transfer student enters after the beginning of a semester hefshe will become eligible after
the expiration of 90 P.l. days (or its equivalent In districts with extended school daysHour day weeks) in the
school hefshe is now attending.

4. Guardianship is not recegnized for the purpese of these rules, when either parent is living and
legally competent unless such guardianship has been legally astabdished at least one catendar year before the
transfer.

5. I a family moves to a new location, a student should attend the school within the attendance
area. If, however, the new home Is geographically more convenient to an out of district school, attendance may
be allowed, with MHSA approval, without reference to school district or county boundarfes, Under these
condltlons a student would beceme eligible as soon as hisfher principal prepetly certifies in writing to the MHSA
affice that helshe is eligible. Should helshe later decida fo relurn to his/her home school after an attendance of
.20 days or more in the school away from home, hefshe would be considered the same as any other transfer
student and would lose one semester of efigibility.

G. For the purpose of these rules a student cannot establish a residence apart from his/her
parents. If hef/she habitually makes hisfher home with a relative and the student changes schools because the
relative changas resldence, the student will lase eligibility time in accordance with the transfer rule. A student,
hoth of whose parents are deceased and who has no legal guardian, may change high schools without loss of
eligibility time. However, a student may not change school sysfems within a city or school disfrict.
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8. When twa or more hi

) gh schools have bean establls i
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atlendance areas. Students shall attend the high school of the desiy
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nte a corresponding number of high school
nated attendance area,

9. Each year the board of frustee i
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11 A student who anroils at MSDB for the first time may hecome eligible after
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10.3 F{ardship Rule: A high school student who, bscause of circims
th.’hzr control such as broken home conditions
abandenment or other exceptional circumstances !finds it i

pt , necessary to change higl
:Ch;)]o:‘s' may be de.clared ellg!ible by the Executive Director providez the pringcipal[go}
sc igh schocl involved files a statement with the: Executive Director that the
Enjﬂge' v}."as neoeslsfar%, was not athletically mctivated, and there was na known

2 influence, the transfer of any student from one sch i
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sgp;{l)i;(iali by the_fx;oﬁt:lvi Director under the foregcing circumstances he/shewi[]a‘ﬁ
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Petitions for Waiver of the Transfer Rule under the Hardship Rula shailpgga:ctgg
upon by the MHSA Executive Board at any regular or special meeting, including

confersnce phone calls, providsd the inchvidhue i
o ero® hone p school or individual requesting, agraes to pay

tances beyond
death of parents or guardian,

The official MIHSA waiver form must be used.

Section (11) ELIGIBLE TRANSFERS

11.1 A student whq transfers enroliment, but retains eligibility pursuant to Section (10
shall be corsidered efigible as scon as the principal of the school to which th)‘
stgdent fransfers properly certifies in writing to the Montana High School Associali .
office that the student is aligible to represent the school in an Assoclation Contest .

(The principal's cerlification verifies that th

.The . e stud igibili

reguiremesnts In Article I of these By-Laws.) nt has mat all elgibilty

1.2 A lran?fer stuc_ient shal! not be eligible lo participale as a member of hisfher new
schoo!s'alhletlc team if he/she transfers after the last schedulad regular-season
Association contest for a given sport during a specific sport season.
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