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Teacher Benetfits

Available via web, mobile or tablet!

Easier to enter as you go

Smart form = will typically remember the
device and can auto-populate responses
Faster processing allows faster payment
Email updates along the way

Less room for errors

No more wondering if you were paid

L Stamford Public Schools

EXCELLENCE IS THE POINT,
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Stamford Public Schools provides an education that cultivates productive habits of mind, body and heart in every student.

Choose Stamford Schools! ~ DitrictNews

- v " Four Stamford Educators to Explore the World This Summer
Stamford Quick Links FUND ror Through Self-Designed Fellowships to Improve Classroom

B o ‘ ;‘ \TEAGHERS Prac';ice »

¢
b

DGR T DT P L pCONMRR AT Tl L SR ST RN et SR TSR] ol g o \GEeR S I Rt S




' elect Language v | | Search
5 Stamford Public Schools

HOVER YOUR

MOUSE OVER ‘STAFF’ TAB

E-Alerts Contact Us ﬂ g
Parents Community

Human Resources Current Employee ospect yees Former Employees

= Home Page = Home Page = Verification of Employment
= Professional Leaming = Benefits J portunities = Retirement Benefits
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Stamford Public Schools provides an education that cultivates productive habits of mind, body and heart in every student.
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Rogers International Student Teams Earned Second and Third
Stamford Quick Links TIONAL, Place at 37th National Academic Championship »

Stamford Public Schools (SPS) announced that Rogers International
School...
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= Vernfication of Employment Grants and Funded Substituting with SPS - Volunteer Application &
Programs Why Work in Stamford? Instructions
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Stamford Public Schools provides an education that cultivates productive habits of mind, body and heart in every student.

Choose Stamford Schools! st News

— Rogers International Student Teams Earned Second and Third
Stamford Quick Links Place at 37th National Academic Championship »

Stamford Public Schools (SP$8) announced that Rogers International
School...
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Forms

Benefits Forms

Childeare Scholarship Forms

Community Concerns Reporting Form

Employee Information Change Form *** For address, name, and phone number changes

Leave of Absence Forms

« Family and Medical Leave Act Forms

thholdings)
= = ax Withholdings)

rm (SEA Only) - refu by August 14, 2019

Teacher Extra Service Forms (SEA Only)

+ E

» Authorization Voucher for Payment for Extra Services

Salary Reclassification Forms

Tuition Reimbursement Forms




B hitps://stamfordpublicschools.formstack.com/workflows/extra_serv

ce_voucher

Or you can navigate directly to this page using this URL

aford Public Schools

LLENCE IS THE POINT.

Authorization Voucher for Payment for Extra Services

Start by selecting your
name from the drop down
list

]

Teacher Name

Employee #”*

five digits of ID from paystub - please
iy that this number is correct to ensure
ment

is activity was.. *

With Students
No Students
brning activity end time

- N e .
- | - - -

Ise enter in 15 minute intervals

Thursday Location ™

Activity Date *

Only one date per form

Afternoon activity start
time

- e ol
- | - - -

Flease enter in 15 minute intervals

Teacher City Email
Address *

For system generated siatus updates and
approvals

Afternoon activity end
time

ol - e e
- = - -

Please enter in 15 minute intervals

Time(s) should be listed in 15 minute increments; vouchers are not paid by the minute and will be rounded off accordingly.




B hitps://stamfordpublicschools.formstack.com/workflows/extra_service_voucher

Stamford Public Schools

ELLENCE IS THE POINT.

Your Employee ID will
automatically populate — please
verify to ensure correct payment ayment for Extra Services

Enter in your location and city email
for status updates

Teacher Name * Employee #” Thursday Location

Address ™

five digits of ID from paystub - please
iy that this number is correct to ensure
ment For system generated siatus updates and
approvals

]

Teacher Name

is activity was.. * Activity Date *

Only one date per form

With Students

No Students

brning activity end time Afternoon activity start Afternoon activity end
time time
£y N £y e e - ol £y
Ise enter in 15 minute intervals - |- - b - A -
Flease enter in 15 minute intervals Please enter in 15 minute intervals

Time(s) should be listed in 15 minute increments; vouchers are not paid by the minute and will be rounded off accordingly.




L Stamford Public Schools

EXCELLENCE IS THE POINT.

Authorization Voucher for Payment for Extra Services

Teacher Name * Employee #* Thursday Location Teacher City Email

Address*

Enter activity here (ie. tutoring,
workshop prep, etc)

Last five digits of 1D
verity that this nymik

payment ed status updates and
To ensure the correct rate of pay is calculated,
Please submit a voucher for each please select whether the activity was with or
activity worked. This activity was.. * without students!

With Students

If your activity is split between the two, simply
© No Students

enter a voucher for each type of activity.

Morning activity start Morning activity end time Afternoon activity start Afternoon activity end
time time time

=Bk = = Please enter in 15 minute intervals v = = T = =
Flease enter in 15 minute intervals Please enter in 15 minute intervals Please enter in 15 minute intervals

Time(s) should be listed in 15 minute increments; vouchers are not paid by the minute and will be rounded off accordingly.



Teacher Name *

Alphabetized by last name

o ———

PRO TIP: These forms are available via mobile

g Stamford Public Schools

EXCELLENCE IS THE POINT.

Authorization Voucher for Payment for Extra Services

Employee #*

Last five digits of ID from paystub - please
verify that this number is correct to ensure
payment

device, tablet or PC! Complete them as you
complete your activity for prompt payment and

accurate reporting!

time

Y - Y Y
- - - -

Flease enter in 15 minute intervals

Y - FY Y
- - - b

Please enter in 15 minute intervals

Thursday Location * Teacher City Email

S

Far system generated status updates and
approvals

Activity Date * Enter activity date here.

- - & For accurate reporting and

date per voucher

Afternoon activity start
time time

Y - Y Y
- - - -

1k
ik
ik

Please enter in 15 minute intervals Please enter in 15 minute intervals

Time(s) should be listed in 15 minute increments; vouchers are not paid by the minute and will be rounded off accordingly.



Please enter all time in 15 minute intervals! approvals

Activity Name * This activity was.. * Activity Date *

With Students
Enter morning activity time here [« RILEIOEIE Enter afternoon activity time here

Morning activity start Morning activity end time Afternoon activity start Afternoon activity end
time time time

> - - Flease enter in 15 minute intervals v - - v - -
Please enter in 15 minute intervals Please enter in 15 minute intervals Please enter in 15 minute intervals

Time(s) should be listed in 15 minute increme

If you worked on the same activity in the same day — before
and after school for example, you would record the hours
worked before school in the “Morning activity” boxes and

e the after school activity in the “Afternoon Activity” boxes.

— 2019-2020 Rates: with students $44.27 | without students $37.95




increments; vouchers are not paid by the minute and will be rounded off accordingly.

Current rates for Extra
Service hours for
2019-2020 Incorrect:  1:01 pm — 1:47 pm

Accepted: 1:00 pm — 1:45 pm

ample the incorrect time will be adjusted to 1:00 pm — 1:45 pm

Please enter
time according

to this chart! 2019-2020 Rates: with students $44.27 | without students $37.95

Enter total # of hours worked here in

15 minute increments
For toldftime worked Total Hours Worked ERGJPERRNINR RN Y LIS TI  Activity Supervisor *

(LESS LLIFICh) * lunch break! _

Amount to be paid For account number and approval

15 minutes = .25

30 minutes = .50

45 minutes = .75 15 minutes = .25 hours

By signing below, | agree to create a legally binding contract between the other Date/Time

party and myself, or the entity | am authorized to represent. * w21l ol 2010 =
u - - -
g
MM |27 = A3

Use your mouse or finger to draw your signature above




Time(s) should be listed in 15 minute increments; vouchers are not paid by the minute and will be rounded off accordingly.
Accepted: 1:00 pm — 1:45 pm
Incorrect:  1:01 pm — 1:47 pm

*For this example the incorrect time will be adjusted to 1:00 pm — 1:45 pm

2019-2020 Rates: with students $44.27 | without students $37.95

For total ime worked Total Hours Worked Total $ to be paid * Acfjvity Supervisor*

15 minutes = .25 {LESS LLII'I\L‘J'I]II *
B <

Amount to be paid and approval

45 minutes = 75 15 minutes = .25 hours

Your total dollar amount to be paid will calculate here

By signing below, | agree to create a legall

_ M *if this number is incorrect, please check to make sure
party and myself, or the entity | am authoriz

you entered the correct selection for ‘with or without [2919 :
students’ and your total hours worked

[clear]

Lse your mouse or finger to draw your signature above



Time(s) should be listed in 15 minute increments; vouchers are not paid by the minute and will be rounded off accordingly.

Please select your activity supervisor from the
dropdown list!
This will allow the form to be sent directly to them for
approval.

For total time worked

Total Hours Worked

*
15 minutes = 25 (Less Lunch)
3
Amount to be paid
45 minutes = 75 15 minutes = _25 hours

By signing below, | agree to create a legally binding contract between the other
party and myself, or the entity | am authorized to represent. *

Cheryl Poltrack

[clear]
- LIse your mouse or finger to draw your signature above -



For total time worked Total Hours Worked Total $ to be paid ™

15 minutes = .25

Activity Supervisor*

Finally, please sign electronically here _

For account number and approval

30 minutes = .50

Web: Use Mouse to draw name
Mobile/Tablet: Use finger to draw

45 minutes = .75

By signing below, | agree to create a legally binding contract between the other Date/Time

party and myself, or the entity | am authorized to represent. * a1 -
u % 9 % 9 s

F002T 7 AM S

Last Stop!

Hit submit and check your email for updates as
Uise your mouse or finger to draw your signature above your voucher progresses thrOUgh the approval

process!




Stamford Public Schools

EXCELLENCE IS THE POINT,

i

Thank You

The form was submitted successfully.




Email Update Examp

Fri 10/11,/201% 4:57 P

noreply@formstack.com

Authorization Voucher for Payment for Extra Services - HR Verified - Subi

- [ -

@ AuthorizationVoucherforPaymentforExtraServices_Submission_345320318.pdf  _
39KB

Great news! Your Authorization Voucher for Payment for Extra Services has been
verified by the Human Resources Department! If any corrections were made at this step
they will be noted below. You will continue to receive email notifications as vour
voucher moves through the remaining steps of the approval process.

MNotes: Times entered= 1 hour, not 4

Have a great
day!

*Please remember the voucher process in its entivety may take up to two pay periods
unless further research is required.

Stamford Public Schools

EXCELLENCE IS THE POINT.

Fri 10/11/2019 5:00 PR

noreply@formstack.com

Authorization Voucher for Payment for Extra Services- Finance Verified -

- .

- AuthorizationVoucherforPaymentforbxtraServices_Submission_543320318.pdf
4 48KB

Stamford Public Schools

EXCELLENCE IS THE POINT.

e

Great news! Your Authorization Voucher for Payment for Extra Services has been
verified by the finance department and 1s on 1t's way to payvrolll You can expect vour
pavment in one of the next two paychecks pending the day of completion.

MNotes: Hours add up to 1 - not 4 hours

Have a great day!

*Please remember the voucher process in its entirety may take up to two pay periods
unless further research is required,




Click below for video example...

((( ®
Special thanks to Jonathan Kolman (TOSA)
' s Stamford PUbllc SChOOlS for these awesome videos!
EXCELLENCE IS THE POINT.



https://drive.google.com/a/stamfordpublicschools.org/file/d/1ZY5jmoSWEykF_idQAD6TUdFCT0Cb3waY/view?usp=sharing

If you have any questions, please feel free to reach out to
Amanda Bisson at (203) 977-4975 or Abisson@StamfordCT.gov

s Stamford Public Schools




