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Teacher Benefits

Available via web, mobile or tablet! 

Easier to enter as you go

Smart form = will typically remember the 
device and can auto-populate responses

Faster processing allows faster payment

Email updates along the way 

Less room for errors

No more wondering if you were paid



START BY VISITING THE SPS WEBSITE



HOVER YOUR MOUSE OVER ‘STAFF’ TAB



CLICK on Forms

Or you can navigate directly to this page using the URL above 

https://www.stamfordpublicschools.org/district/current-employees/pages/forms


Reminder:  Before 
Payment is authorized-

Prior Approval is required



Start by selecting your 
name from the drop down 

list 

Or you can navigate directly to this page using this URL 



Your Employee ID will 
automatically populate – please 
verify to ensure correct payment

Enter in your location and city email 
for status updates 



To ensure the correct rate of pay is calculated, 
please select whether the activity was with or 

without students!

If your activity is split between the two, simply 
enter a voucher for each type of activity.  

Enter activity here (ie. tutoring, 
workshop prep, etc) 

Please submit a voucher for each 
activity worked. 



Enter activity date here. 

For accurate reporting and 
prompt payment – only one 

date per voucher 

PRO TIP: These forms are available via mobile 
device, tablet or PC!  Complete them as you 

complete your activity for prompt payment and 
accurate reporting!  



Enter afternoon activity time hereEnter morning activity time here

Please enter all time in 15 minute intervals! 

If you worked on the same activity in the same day – before 
and after school for example, you would record the hours 
worked before school in the “Morning activity” boxes and 
the after school activity in the “Afternoon Activity” boxes. 



Current rates for Extra 
Service hours for 

2019-2020

Enter total # of hours worked here in 
15 minute increments

**Please don’t forget to deduct for 
lunch break!  

Please enter 
time according 
to this chart!



Your total dollar amount to be paid will calculate here

*if this number is incorrect, please check to make sure 
you entered the correct selection for ‘with or without 
students’ and your total hours worked



Please select your activity supervisor from the 
dropdown list!  

This will allow the form to be sent directly to them for 
approval.  



Finally, please sign electronically here

Web: Use Mouse to draw name 
Mobile/Tablet: Use finger to draw 

Last Stop! 

Hit submit and check your email for updates as 
your voucher progresses through the approval 

process! 





Email Update Examples 



Click below for video example…

Special thanks to Jonathan Kolman (TOSA) 
for these awesome videos! 

https://drive.google.com/a/stamfordpublicschools.org/file/d/1ZY5jmoSWEykF_idQAD6TUdFCT0Cb3waY/view?usp=sharing


If you have any questions, please feel free to reach out to 
Amanda Bisson at (203) 977-4975 or Abisson@StamfordCT.gov


