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Building Use Checklist c’/Cf - / 12

D/Event Information sheet
& Addendum A N/V']'
}z/Rules and Regulations signed N/ A
§{ Complete COVID protocols (details needed) N/ﬂ-
o Fee Calculations [\\} 1% TM\(\
o Rent
o Utilities
o Security (for times when public is there)
o Custodial Services
O Additional information needed

o Does this event recur annually and how long has the vendor been
using facilities?
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HAMDEN SCHOOL DISTRICT
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Home Calendar

My Account{414449573) EliGesibmiL
e

Availability New Schedule Documents

Search for @ Advanced Search

Actions: Add | Uist | Graph | Report

Schedule Shortcuts Related Links

Update Schedule

Account Setup

|- Application Unks -~ Logoat

ﬁ' DIRECT

Services | Help

Legend

] Schedule ID
V] Status

191212
Submitted hd

Notify Booked By
Notify Contact Person

Date Created 4/25/2022 2:52:47 PM
Schedule State? Inactive

[¥] Event Title

Event Description

[] Location
Building

Underwater Rugby National Tour,

HAMDEN HIGH SCHOOL
-~ Select Bullding --

Organization Information

[+1 Organlzation

Contact Name

Bllling Address

FEIN

Invoice Type?
Responsible for Billing

Billing Comments
Budget

Document Number

PO Number
Back to shorteuts

10fd

Town of Hamden Parks & Recreal @ [y ete]
or new

Type -- Select Organization Type -- v

| - Select Contact Name --  ~
First Rame Last Name
Laura Luzzl
Email
lluzziZhamden com B4l Emall

Evening Phone

2750 Dixwell Ave, Town of Hamden
Town of Hamden

[CIuse Organization Billing Address

Sales Tax Exemption No.
[C] es, add this contact to the organization's contact list.
() Charge back ([} Payment {8 No charge
- Select Assignee -- v

Yes, invoices or usages fees have been generated.

View/Change Declined Reason

Day-Time Phone
2032872584

Cellular Phone

-- Select Budget Account -- ~. | Charge backs requires a budget code.

{e.g. contract or permit number)

412512022, 2:56 P



Facility Scheduling

Insurance Information
Company

Company Policy No

Coverage

Coverage Dates £ 1o

https://app11.schooldude.comitoolbox/mydtfs/mydtfs_s/myd

[

[ Yes, update organization record with above Insurance information.

New Events

Area(ALT+A)
Rooms{ALT+R) []

—- Select Room--

{use ctrl key to select multiple rooms)
Copy fields to next entries
o Select Area -- X

== Select Room--

{use ctrl key to select multiple rooms)
Copy fields to next entries

- Select Area - g

|== Select Room--

{use ctrl key to select multiple rooms)

Back to shortcuts

Note: The maximum event dates for each Irregular schedule Is 20,

Click 'Save' to add more events.

Save

Events
Location Event Start Date
HAMDEN HIGH 9/9/2022 5:00PM
SCHOOL
HAMDEN HIGH 9/10/2022 10:30AM
SCHOOL
HAMDEN HIGH 9/11/2022 B:00AM
SCHOOL

Setup Requirements

20f4

Event Date [ALT4+D)  Start Time (ALT+S) [#]

A Setup Begin Time{ALT+N)
|
v i o
B Cweck Avatiability | o
~ (oo~
ave EE‘] — m -
a - N ’ ot
v | 00 w
@ 5 =00 =
ek svtabiy |
Event End Date Setup
Begin Time
5/9/2022 10:00PM 5:00PM
/1072022 10:00PM 10:304M
§/11/2022 7:00PM B:00AM

End Time (ALT+E) []

Breakdown End

Time{ALT+M)

Duration{ALT+T) [

vl (o0
) ~ (oo
hours _iJU
minutes

Spans over 1

£ « | DO
:v | ~ DQ-
- =
hours | 00
minutes,

Spans aver 1

w | - -_go_

2 () boo
L

hours | 00
minutes.

Spans over |1

Breakdown
End Time

10:00PM

10:00FM

vl

= |

days.

days.

days.

Add Event

Buildings
| Rooms

€107 -
Lecture
Hall

C109 - PE
Rm

Pool

Pool area
lockers
Restrooms

c107 -
Lecture
Hall
C109 - PE
Rm

Pool

Pool area
lockers
Restrooms

€107 -
Lecture
Hall

C109 - PE
Rm

Pool

Pool area
lockers
Restrooms

4/25/2022, 2:56 P!



Facility Scheduling

Note: Tasks already generated for events wikl not reflect changes In service description.
Required Malntenance Services

O Audiosvisual
[ custodial
[J event Setup

[ security

Rental Requests
No Rental Request defined.
Number Attending
Number of Adults

Number of Children
Back to shertcuts

Number of extra chairs

Number of parking

spaces
Other Needs
Booked by First Name Last Name

Laura Luzzi
Email
Huzzi@hamden.com

Current Route To Emily McCann

Approve? [[] Route to Next | -- Select Route To -- v

Approval Note
Event Visibility Yes, this is a schedule of public events
Inactive Schedule ®
Pending Schedule? () ' Addfupdata Pending Reason
Pending Expiration Date 3
Activate Schedule? ()

Back to shortcuts Save Resat

Approval Process

Date Approved Approved By Note

No Approval Process on record.

Pending Reasons

Delste Peanding Reascon
No Pending Reason on record.

Date Entered

Invoices

Invoice Number Status
No Involces on record.

Date Involced Invaice Amount

Payments

Invoice Number
No Payments on record,

Date Paid Check Numbar Pay By

Work Order Costs

Work Order# Transaction Type
No Transactions on record,

Transaction Description

3of4

https:ifapp11.schooldude.com/toolbox/mydtfs/mydtfs_s/myd

Service description

+ Add Rental Request

Entered By
Creata Invoice
Balance
Add New Payment
Amount
Transaction Date Cosis

412512022, 2:56 PI



Facility Scheduling https:/fapp11.schooldude.com/toolbox/mydtfs/imydtfs_s/myd

File Attachments Add New File

Dalate Date Submitted By Description Filename Size
No attachments

{No limit on number of files attached. Total size of all uploaded files must be less than SMB}

Legend

&1 Required Information
[ Insurance Expired

amShortcut menu

Home Calendar  Avallability New Schedule Documents  Account Setup |

SID: SO-PD-ETWEB-09 My Account{414449573) Services Help Logout | -
DID: 3

CUA: Firefox/99.0 Emal s
Al Rights Reserved @ 2022 by Brightly Software, Inc.  Terms of Use  Privacy | i@!

40f4 412512022, 2:56 PI
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Building Use Checklist
4l +7 - 8¢ fox

uélent Information sheet
A Addendum A
# Rules and Regulations signed
0 Complete COVID protocols (details needed)
O Fee Calculations
o Rent
o Utilities
o Security {for times when public is there)
o Custodial Services
0 Additional information needed

o Does this event recur annually and how long has the vendor been
using facilities?



FOH S e |

Hamden Publiec Schools
60 Putnam Avenue
Hamglen, CT 06517

APPLICATION FOR USE OF SCHOOL BUILDING

Anpications (T ST be fed ot Jeast SIX WEEKS be'tre the day for wikdh 1t & mace, b
Yentative approval, subject to revocation et ROE discretion. Application will not he accepted prior to SIX MONTHS befere the
avent dats,

Date

To the Board of Education. . -

The undersigned hereby make appiieation on behatf of HED ANEINALE S Al FAU

% {Name of Orgenization)

as assotiatian formed MM Taning for permission 1o use the
(BventTitle) 7

Piease check the box next to the rooms you ara requesting. The rooms aveilable for use are Fsted under thelr location,

Hamdon Righ School Equipment Needed.
3 Auditorium DElack Box CIDressing Rooms Elementary Schonls:
B Gymnasium Eear bath O HHS/HMS: See Addendum A and
acior Church Street O & ith this fi
O Cafoterla R e return with this form.
13 Glassroom Z
[ Athletic Feld H: :m'_' :,:fg i Elementary Schools:
Shepherd Gien D
ga:;:;:n T:!d!e School Spring Glen O gg:‘b!ies (:::: many) oo
& Gyhnasium West Woods I ] gt;:s :; nd;-mnﬂ =
3 Caleteria Wintergrean (8 i =
8 Ozssroom B Cafetesia i
El Music/Band Room L Cassroom ;
Efynn.*sh.-ml AFeldd
Central Office
[2 Gymnasivm
CI8card Room T
Clzsom 101 :
A ; T 1 maiph, dates, piacsd inficrle chast Inorrmarion for sach da'
‘ . Data Arivzl Tema
Dzl Tkre (FromiTo) ""‘31 ...5‘2_ m
, | WEANESOALD «+ T

How many peaple will eliand the rehearsai Mumbar cf Perfenme-abrassaiams:

Wl your evenl requie salup? Yes@ Mo | Anticipabed Akendarce; 2

if yes, when o you ﬁ"" to s2l up? Admisson Charpe;

-— Persentage of Hamdon Perfomiturs:

I sakd parmission Is pronted, we Moy 2rer to strictd b
K L r ¥ commply with ihe rudes and regulations of the Board of Education gavere?
public echood bulldings, to taks the uirost exre 1n thie use of the schog! projerty. to maka good any damage toor lnssoffc.‘:af ::::pl::t::;:;g

from our secupaney of any parlicn of the buiiding aad 10 ; .
: : . Arovide netessarny podce 38 nce, A cerilf of ; ;
sMifiated with the Hamden Pubic School District s reguired, @ silencance. A centificate of insurance fos 31 orzanizations nct
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BEGINNER'S SOCCER TRAINING

WEDNESDAYS & THURSDAYS
3:30-4:30 PM

Starts Wed’nmday Aptil 27, 2022
Ends Moy 2632022

call us at 347-688-0020

BGYS and Girls or send us an email d
coachderrsmith@gmail.com
Ages 5-12

MORBILE TRAIMING CAMP

AFFORDABLE
1ON1LESSONS
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Building Use Checklist Creaftve. bidp
i~ /45>

m/Event Information sheet
/@’ Addendum A
fa~ Rules and Regulations signed
X" Complete COVID protocols (details needed)
@ Fee Calculations
o Rent
o Utilities
o Security {for times when public is there)
o Custodial Services

0 Additional information needed

o Does this event recur annually and how long has the vendor been
using facilities?



Facility Scheduling

HAMDEN SCHOOL DISTRICT

PR PN,

Home Calendar Availability New Schedule

Search for @ Advanced Search
Actions: Add | List | Graph | Report

Schedule Shortcuts

Related Links

Update Schedule

https://app11.schooldude.com/toolboximydtfs/mydtfs_s/myd

My Account{414449573) ?‘e‘-,r!"l?.'."'!;‘if-: - Application Links - v | Logout
DIRECT
Documents Account Setup
Services | Help
Legend

[FISchedule ID 191075
[Fistatus [Submitted v |
Notify Booked By
Notify Contact Person
Date Created 2/24/2022 8:5%:17 AM
Schedule State? Inactive
[1 Event Title Creative Kids Art program spans:

Event Description ilsnslfmctnrs Debbie Ferguson & Patrick
|Sullivan

Area | -- Select Area -- v
[] Location | SPRING GLEN SCHOOL
Bullding | --Select Buliding--

] Roams | Select Room--

115 « Art roam

View/Change Dedined Reason |

View Bookings |

View Room Detalls

=3

(Use the CTRL key to select multiple rooms.)

" Event Date(s) 7/11/2022
7/12/2022
771372022
711472022
7/15/2022
7/18/2022
7/19/2022
7/20/2022
7/21/2022
7/22/2022
7/25/2022
Note: The maximum event dates
for each normal schedule is 20.
Recurring schedules do not have
this limitation,
o

(/] start Time [g <30 v aM v

Setup Begin Time g + /3g ~ ' [aAM «~
] Duration 3
Shack Avaliabitay |

Back to shortcuts

Organization Information

hours | 30 v  minutes. Spans over 1

4  February 2022 March 2022 »
SMTWTFS SMTWTF S
383+ 1 23 4 5 27281 23 45
6§ 7 8 5101112 6 7 8 910112
13141516 17 18 19 1314 1516 1718 19
2021222324 25 26 20212223 24 25 26
2728 + 2 3 4 6 2728293031 ¢ 2
6§ 7 8 630142 3456788
End Time (12 v | 00 v [PM ~
Breakdown End Time (12 v | 00 v IPM v

days.

] organization 1o, of Hamden Parks & Recreal B L

ar new

Type | -- Select Organtzation Type -- ~

Contact Name

&

212412022, 9:08 A



Facility Scheduling https:/lapp11.schooldude.com/toolbox/mydtfs/mydtfs_s/myd

= _S_eigq;_éqnt_acf Name — v |

First Name Last Name

Laura | Luzzi,

Emall Day-Time Phone
Wuzzighamden.com &= Emai 20232872584
Evening Phaone Cellutar Phone

Billing Address 2750 Dixwell Ave, Town of Hamden
Town of Hamden

Ouse Qrganization Billing Address
FEIN Sales Tax Exemption No.
O Yes, add this contact to the arganization's contact list.
Invoice Type? (O Charge back (O Payment ® No charge
Responsible for Billing  -- Select Assignes -- ~

Yes, Invoices ar usages fees have been generated,
Billing Comments

Budget | -- Select Budget Account -- - Charge backs requires a budget code.
Document Number (e.g. contract or permit number)
PO Number

Back to shortcuts
Insurance Information
Company
Company Policy No
Coverage

Coverage Dates 1o ]|

0O Yes, update organization record with above Insurance Informatlon,

Setup Requirements

Note: Tasks already generated for events will not reflect changes in service description.
Required Maintenance Services Service description
[ Audio/visual

[ custodia
l:] Event Setup

O security

Rental Requests + Add Rental Request
No Rental Request defined.
Number Attending
Number of Adults

Number of Children
Back to shortcuts

Number of extra chairs

Number of parking
spaces

Other Needs

Booked by First Name Last Name
Laura Luzzi

20f4 212412022, 9:08 A



Facility Scheduling https:/fapp11.schooldude.com/toolbox/mydtfs/mydtfs_s/myd

Email
Nuzzi@hamden.com
Current Route Ta Emily McCann
Approve? (] Raute to Next [-- Select Route To -~ v |
Note: Leave "Route to Next blank to alow the system to automatically route the next person defined in the routing system.
Approval Note
Event Visibility Yes, this is a schedule of public events
Inactive Schedule (@

Pending Schedule? (O |add/Update Pending Reason

Pending Expiration Date |
Activate Schedule?
Back to shortcuts Save | Reset
Approval Process
Drate Approved Approved By Nota
No Approval Process on record.
Pending Reasons
Delete  Pending Reason Date Entered Entered By
No Pending Reason on record.
Events
Event Start Date Event End Date Altamate Event
Location Event Start Date Event End Dats
7/11/2022 7/11/2022
7/12/2022 7/12/2022
7/13/2022 771372022
7/14/2022 7/14/2022
7/15/2022 7/15/2022
7/1B/2022 7/18/2022
7/19/2022 7/19/2022
7/20/2022 7/20/2022
7/21/2022 7/21/2022
7/22/2022 7/22/2022
7712572022 7/25/2022
7/25/2022 7/26/2022
772772022 712772022
7/28/2022 7/28/2022
7/29/2022 7/29/2022
Invoices Create Invalce
Invoite Number Status Date Involced Invoice Amount Balance
No Invoices on record.
Payments Add New Payment
Invoice Number Date Paid Check Number Pay By Amount
No Payments on record.
Work Order Costs
Work Order # Transactlon Type Transaction Description Transaction Date Costa
No Transactlons on record.
File Attachments Add New File

3of4 2/24/2022, 9:08 A
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6 - 5f31[32
Building Use Checklist

k/ Event Information sheet
g/Addendum A
m/RuIes and Regulations signed
i/CompIete COVID protocols (details needed)
o Fee Calculations N/H‘
o Rent
o Utilities
o Security (for times when public is there)
o Custodial Services
O Additional information needed

o Does this event recur annually and how long has the vendor been
using facilities?



FSD #

Hamden Public Schools
60 Putnam Avenue
Hamden, CT 06517

APPLICATION FOR USE OF SCHOOL BUILDING

Applications IMUSE be fled at least SIX WEEKS before the aay for which it is made.
Tentative approval, subject to revecation at BOE discretion. Application will not be accepted prior to SIX MONTHS before the

event date.
Date _ March 4, 2022
To the Board of Education:
The undersigned hereby make application on behalfof  Whitsons _
(Name of Organization)

as association formed for Cooking Matters Family Class at Church Street _for permission to use the
{Event Title)
{please check the box next to building AND rooms):
Hamden High School O HHS: [ Auditorium/Black Box/Dressing Rooms Equiprnent Needed:
O Gymnasium
Hamden Middle School O 0 c107 HHS/HMS: See Addendum A and
E e L) return with this form.
Classroom
; O Athletic Field/Poal (please circle option)

Elementary Schools: .
Elementary Schools Elementary Schools:

Bear Path O HMS: O Aud

Church Street [§ ) uditorum

B— O Gymnasium 0O Tables (how many)
H:rena;treet o ggffﬂter a O Chairs (how many)

assfoom th N :

Ridge Hill O O Music/Band Room SCHITLS

Shepherd GlenJ

Spring Glen O Elementary Schools:

West Woods O g Gymnasium

. Cafeteria
Wintergreen O O Classroom
EVENT INFORMATION REHEARSAL | PREPARATION
*if multiple dates, please indicate clearly information for each date
Date Time {From/To)
Date Arrival Time Event Time End Time

4/26/22 S:00pm 8:00pm _

Eecurs on Mayﬂ._lﬂ._ll_ztl Ky leriasses} —

How many pecple will attend the rehearsal?
Number of Performers/Presenters: 4 instructors/volunteers Will your event require setup? YesO No O

Anticipaled Attendance: 12 individuals taking the class If yes, when do you plan to set up?

Admission Charge:__None

Percentage of Hamden Performers;_Church Street families will
be taking the class.

If said permission is granted, we hereby agree to strictly comply with the rules and regulations of the Board of Education governing the use of
public school buildings, to take the ytmost care in the use of the school property, to make good any damage to or lass of school property arising
from our occupancy of any portion of the building and to provide necessary police attendance. A certificate of insurance for all organizations not
affiliated with the Hamden Public School District is required.

A.S.  (Initial)



FSD #

ADDENDUM A - For High School and Middle School Auditorium Events
(please check your response and fill in when appropriate)

Will you need a podium? Yes O No O
How many tables will you need? __ Location:

How many movable chairs will you need? ___ Location;

Will you need stage lighting for your event? Yes O NoO

*if no, you will NOT be allowed to access any slage lights, only the overhead work lighfs,

How many follow spotlights will you need? o 10 20
*Only our trained fechnicians are aflowed o use our spotlights.

Will you need sound for your event? Yes O NoO
*You may bring in your own sound for the event. If you choose that option, our sound system including mixing board, amplifiers, speakers and
microphones will not be available for your use.

Will you need us to play music during your event: Yes O No O
*Must be on a single CD or USB stick in the correct order. Nole: We will nof be able to do any editing.

Will you be using our microphones? Yes O No O

If yes, # of wireless handheld microphones
*Up to two are avaifable al each location

If yes, # of wired handheld microphones
*Up lo six are available at each localion

If yes, # of floor (tap) microphones
*Only available at the high school location

Will you need Stage Manager / Hands provided by us? ¢ 10 20
*Note: If you plan o have curtains open/close or anything flown in, @ minimum of 1 stage hand must be contracted. If you need conlact with both
sides of the stage, then 2 stage hands will be needed.

Will you be using any projections for your event? Yes O No O
Will your projections include sound {movies)? Yes OO No O
Check One:

O We will provide our own person to handle the projections

O | request that a technician from HPS handle the projections OFFICE USE ONLY
___ Supervisor

ighting Board Operator
Special requests/instructions: Laning Oee

___Sound Operator
— Spotiight 1
—__Spotlight 2

5M

**A technical supervisor will contact you to venly all requests ==
{Initial) —ASM

Projection Specialist




FSD#

PRINT names of applicants.

Contact Name Address {Number, Street, Town, Zip) Telephone Email Address
Adam Sendroff 60 Putnam Avenue 203-407-2205  sendroffa@whitsons.com
Principal Karen Butler 95 Church Street 203-407-2020  Kkibutler@hamden.org
Nargis Karampurwala 11 Fairfield Blvd., Wallingford 06492 203-303-3908 nkarampurwala@chnct.org
RULES AND REGULATIONS 3513R

For the Use of the Hamden Public School Buildings for Other Than Regular School Purposes

1. The use of the Hamden Public School Buildings for ather than regular schoolwork is under the direct conrol of the Board of Education. Ali applications for the
use thereof must be made to the Board of Education on the biank form prescribed for that purpose. The application must stale in avery detail the purpose and
nature of the aclivity for which the building is 1o be used and must be signed by three responsible persons, who will be held responsible for any damage or
loss of property arising from such use

2. When permission for the use of any building has been granted the Board will appaint a custodian andfor security personnel to act as its personal
Tepresentative. This appointee is (o supervise the meeting and enfarce the Rules and Regulations of (he Board with power o close the meeting if it is not held
in accordance with the Rules and Regulations. Custodian(s) will report a minimum of one-half hour before scheduled time and remain a minimum of one-half
hour afler close of event. There will be a minimum charge of three hours of custodial coverage for any event.

3. Ifpolice attendance is necessary (to be determined by the Adminisiration), the persans in change of the event will be required to provide such police
attendance and give the Police Permit Number to the Board of Education.

4. The building is o be used only on the date specified and for the purpose named in the permit. Nobody from the renting organization will be allowed ta enter the
building prior to the time stipulated in this contract. Setup and rehearsal time must be reflected on the appiication.

5. A permit can be canceled without notice provided its provisions or intent are violated in any way, and the Board of Education or ils representatives shall be the
sole judge of such violation. In addition, the Board of Education reserves the right to cancel a permit should a school function be in conflict with the permitted
event.

6. Apemit is not transferable.

7. Apermitis not valid unless signed by the Superintendent or his/her designee.

8. No food or refreshments are to be served or eaten on the premise, unless specifically mentioned in contract. Food or drink is not {o be brought into
gymnasium, auditorium or pool. Violation of this provision may result in immediate revacation of the permit and is grounds for future denials.

9. When use of akilchen is required, details must be worked out in consultation with the food services contractor, who will determine whether a cafeteria worker
will be needed. If a cafeteriz worker is needed, the permitiee will be responsible for the cost.

10, When use of Audio Visual or Television equipment is needed, details must be worked out in consultation with the Director of Fine Arts (high schoc! and middle
school} or the building media specialist (elementary schoals). If it is determined a technician is needed, the permittee will be responsible for the cost.

1. Use of auditoriums does not include use of theatrical lighting or sound equipment. If needed. use of equipment must be worked cut in consultation with the
Director of Fine Ars. Only trained school-appointed technicians will be able to use stage technology equipment, Costs for these services will be invoiced after
the event is completed. If using the high school or middle school auditoriums, you must fill out Addendum A to determine your technical and siafiing needs.

12, A statement of insurance to cover loss or damage to equipment must be presented to the Superintendent prior to approval (Board Policy #1330.2)

13. We cannot reserve any date(s) before receipt of this application. Therefore, retum this application as soon as possible

14, Requestor(s) must comply with the State of CT and/or CIAC opening guideline requirements and must ensure compliance during event or risk losing future
rental status. _A S _(Please Initial)

I have read and agree with the above rules and regulations set forth by the Hamden Board of Education:
roff
(Signaturs) {Date)

The charges for this building use application will be reflected on a “calculation sheet” and invoice that you will receive once the usage is approved; lighting and
technical services fees will be billed separately. These charges are to be paid, by check or money order, to the Hamden Board of Education. The fee schedule Is
avallable on-line at www.hamden.org, or by contacting the Facilities Department at (203) 407-2207.

Approved by Board of Education: Date;
AS.  (Initial)




FSD #

Piease describe how you plan to comply with the state and CDC Covid-19 guidelines for your event. Please include both
the plan for audience (capacity, seating, entry and exit) as well as performers on stage and back stage {masks, social

distancing, etc). We must have this information before the Board will consider your request for facility use. (If easier,
you may attach a separate document with your protocols)

This is a partnership between Whitsons, Church Street School, and Cooking Matters Connecticut from the Community

Health Network Foundation. A Cooking Matters class will be offered to Church Street families. The program consists of 6

weekly classes that teach meal planning, healthy meal preparation, how to shop on a budget, and nutrition education.

Additionally, each family will be given two bags of groceries to take home each week.

We will follow all state, local, and Hamden Public Schools COVID protocols that are in place when the event occurs

to ensure the safety of all participants. Due to COVID, we are limiting the number of participants in the classes to 12,

normally it is 20. This will allow for proper social distancing to occur, and we will be able to spread out in the kitchen

and cafeteria. Everyone will be required to wear masks, both the instructors and the families taking the class.

{Initial}
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Hamden @:@w
Building Use Checklist ‘//JLS -5 /«}3 Ja

g/ Event Information sheet
o Addendum A
o Rules and Regulations signed
0 Complete COVID protocols (details needed)
0 Fee Calculations
o Rent
o Utilities
o Security (for times when public is there)
o Custodial Services
o0 Additional information needed

o Does this event recur annually and how long has the vendor been
using facilities?



Facility Scheduling https:/lapp11.schooldude.comitoolbox/mydtfs/mydifs_s/myd

HAMDEN SCHOOL DISTRICT My Account(414449573) oy |- Application Links - v | Logout

A ’::\.\ HAMDEN

@ DIRECT

Home Calendar Availability New Schedule Documents Account Setup
Search for Iég,- Advanced Search Services | Help
Actions: Add | List | Graph | Report

Schedule Shortcuts Related Links 4 Legend

Update Schedule

i)

[+ISchedule 1D 191140

[FIstatus | Submitted v view/Change Dedined Reason
Notify Booked By
Notify Contact Person

Date Created 3/16/2022 2:56:30 PM
Schedule State? Inactive
[¥] Event Title |HF Football Cheer clinic

Event Description
Area | Gym 3 | View Bookings
[] Location | WEST wOODS SCHOOL v View Room Details
Bullding | --Select Bullding-- M |
[l Rooms |.. Seact Room-- ao
|Gymnaslum E.‘j.
(Uise the CTRL key to select multiple rooms.)
Event Date(s
4 (= rEyitly 4 March 2022 April 2022 »
5/9/2022
211672022 SMTWTFS SMTWTFS
5/23/2022 242812345 272820303+ 1 2
6 78 9101112 345867879
1314151617 18 19 10 11 1213 14 15 16
20 21 22 23 24 25 26 17181920 2122 23
2728233031 %+ 2 24 25 26 27 28 29 30
3466 789 + 223 466F
Note: The maximum event dates
for each normal schedule is 2Q.
Recurting schedules do not have
this limitation.
Checi Avel
] Start Time |g vifoo. ~vliem ~ End Time |7 v 30 vllm v

Setup Begin Time [ v/ibo ~/[PM v | Breakdown End Time |7 v {308EE /j fpMERE v

[¥] Duration 1 hours (30 v  minutes. Spans over 1 days.

Back to shortcuts _Eheck Avasabany |

Organization Information
] organization \amqen Father's Foowall ana ¢ O [y el

or new
Type | -- Select Organlzation Type -- -

Contact Name

10f4 3M6/2022, 2:59 P



Facility Scheduling hitps:/fapp11.schooldude.com/toolbox/mydtfs/imydtfs_s/myd

-- Select Contact Name -- v

First Name Last Name

Email Day-Time Phone
vl Ermiadl

Evening Phone Cellular Phone

Bllling Address |Parks ~ Rec

[J use Organization Billing Address
FEIN Sales Tax Exemption No.
[0 Yes, add this contact to the organization's contact list.
Invoice Type? () Charge back ) Payment (® No charge
Responsible for Billing | -- Select Assignee -- -

Yes, invoices or usages fees have been generated.
Billing Comments

Budget | -~ Select Budget Actount -~ ~ | Charge backs reguires a budget code.
Document Number (e.g. contract or permit number)
PO Number

Back to shortcuts
Insurance Information
Company
Company Policy No
Coverage

Coverage Dates E To E]

[[] Yes, update organization record with above insurance Information.

Setup Requirements

Note: Tasks already generated for events will not reflect changes In service description.
Required Maintenance Services Service description

O audiofvisual
O Custodiat
[ Event Setup

[ security

Rental Requests + Add Rental Request
No Rental Request defined.

Number Attending
Number of Adults
Number of Children

Back to shortcuts
Number of extra chairs

Number of parking
spaces

Other Needs

Booked by First Name Last Name
Dave DeMarting

20of4 3M6/2022, 2:59 P



Facility Scheduling https://app11.schooldude.comitoolbox/mydtfs/mydtfs_s/myd

Email
ddemartino@hamden.com

Current Route Ta Emily McCann

Approve? [0 Route to Next | -- Select Route To -- v
Note: Leave 'Route to Next biank to allow the system to sutomatically route the next persan defloed i the routing system.

Approval Note

Event Visibility Yes, this Is a schedule of public events
Inactive Schedule (&)

Pending Schedule? O | Add/Update Pending Reason
Pending Explration Date E:I

Activate Schedule? O

Back to shortcuts |Save | Reset

Approval Process

Date Approved Approved By HNots
No Approval Process on record.

Pending Reasons

Detete  Pending Reason Date Entered Entersd By
No Pending Reason on record.

Events

Event Start Date Event End Date Altemnate Event
Locatlon Event Start Date Event End Date
4/25/2022 4/25/2022
5/2/2022 5/2/2022
5/9/2022 5/9/2022
5/16f2022 5/16/2022
5/23/2022 5/23/2022

invoices Create Invalce
Invoice Number Status Date Invoiced Involce Amount Batance
No Invoices on record.

Payments Add New Payment

Invoice Number Date Paid Check Number Pay By Amount
No Payments on record.

Work Order Costs

Work Order # Transaction Type Transactlon Description Transaction Date Costs
No Transactions on record.

File Attachments Add MNew File

Delata Date Submitted By Description Filenams Slze
No attachments

(No limit on number of files attached. Total size of all uploaded files must be less than SMB)

Legend

¥ Required Information
@& Insurance Expired

3of4 31612022, 2:59 P



Building Use Checklist

m/ Event Information sheet
o Addendum A N\ f
o Rules and Regulations signed
Eéomplete COVID protocols (details needed)
0 Fee Calculations
o Rent
o Utilities
o Security {for times when public is there)
o Custodial Services

0 Additional information needed

WQ M‘PQ_“H’QL}”
‘7}( - 81|

o Does this event recur annually and how long has the vendor been

using facilities?



FSD N

Hamden Public Schools
60 Putnam Avenue
Hamden, CT 06517

APPLICATION FOR USE OF B8CHOOL BUILDING

mmuﬂhmamwmmmw which it is made.
Tentative approval, subject ts revocation at BOE discretion. Appiication will not be accepted prior to SD{ MONTHS

Date _ﬂﬂm

To the Board of Education:
The undersigned hereby make application on behalf of_ulﬁ_oﬂ._l}m_uw,_u‘_
(Name of Organization)

for permission to use the

a3 association formed for S, Y i COmp

(Event'Title)

Please check the box next to the rooms you are requesting. The rooms avallable for use are listed under their location,

Hamden High School Equipment Needed:
O Auditorium OBtack Box ODressing Rooms Elementary Schools:
O Gymnasium Bear Path D HHS/HMS: See Addendum
Sy Church Streat O return with this form.
z Dunbar HIl O
CJ Athletic Field lﬂiﬂlll S Hls t:'eual e Elementary Schoals:
Hamden Middie School m""’“ HGlenI “ﬂgn O Tables (howmany)
0 Auditorium West Woods O O Chalrs (howmany}
o : PR :
IJW Winterge 0 C) Other Needs
{1 Classroom et
D Music/Band Room £ Classroom
OGymnasium
Office
gammtt\u&svmﬁ
EJsoard Room
ﬁadomm
"It mudtplo dates, plaase Indicats clesrly information lor sach dain
REHEARSAL / PREPARATION
Date Time Event Time
Dato Time (From/To) ;_{;E !34;.;; 280 F
How many people will atiend the reheansal? Number of Performers/Presentsrs:
Will your eveni require setup? YesO No O Anticipated Attendance;
If yes, when do you plan o set up? Admission Charge;
Parcentage of Hamden Performers:

If said permission s granted, we hereby agree to strictly comply with the rules and reguiations of the Board of Education governing

—— et b e e falia b sbrnnsd sase L tha sien ol tha eshant neanarte ta maka gnnd onyg damaos tn nr Inee of erbeunl new

2



PRINT names of applicants,

Lootact Name Address {Number, Street. Town, Zip) Telephone En
Melssa Dooe 8L B lecduny Q. awdeg o 2025029604

Please describe how you plan to comply with the state and COC Govid-19 guidelines for your event, Plea
the plan for audience (capacity, seating, entry and exit) as well as performers on stage and back stage (m
distancing, etc). We must have this information before the 8oard will consider your request for facility u
you may attach a separate document with your protocols)




Donnarummo, Tal.'zn

From: McCann, Emily

Sent; Wednesday, March 23, 2022 9:39 AM
To: Donnarummo, Taryn

Subject: FW: Building use form for summer camp

Please add to next agenda.
Em

From: We Are The Village <thevillageweare@gmail.com>
Sent: Wednesday, March 23, 2022 9:37 AM

To: McCann, Emily <emccann@hamden.org>

Subject: Building use form for summer camp

CAUTION: This email originated from outside your organization. Exercise caution when opening attachments
or clicking links, especially from unknown senders.



T Clerll

Vederard Conomen
Building Use Checklist 9/13{513- G/M/.LL

m/Event Information sheet
u‘t\ddendum A
m/RuIes and Regulations signed
Q/Complete COVID protocols {(details needed)
o Fee Calculations N{H
o Rent
o Utilities
o Security (for times when public is there)
o Custodial Services
o Additional information needed

o Does this event recur annually and how long has the vendor been
using facilities?



FSD #

Hamden Public Schools
60 Putnam Avenue
Hamden, CT 06517

APPLICATION FOR USE OF SCHOOL BUILDING
Appiications MUST be fiked at lnast SIX WEEK'S before tha day for wivdh it is made.

Tentative approval, subject ta revocation at BOE discretion. Application will not be accepted prior to before the
, 'QEE; ;!;ZZZ.
Date /

To the Board of Education:
The undersigned hereby make application on behalf of

\/ {Name of Organization) :
as association formed for for permission to use the
{Event Title)

Please check the box next to the rooms you are requesting. The rooms available for use are listed under their location.

Hamden High School Equipment Needed:
B3 Auditorium [38lack Box ODressing Rooms Elementary Schools:
g gvg;nasium :ar n:aﬂt a o HHS/HMS: See Addendum A and
urch Strest . .
g g’:'w'a Simbar i 2 return with this form.
[l Athletic Field RHF' ok :n?g o Elementary Schools:
Middle School e leeni C1 Tabies (how many)
Spring Glen [ 4
ditorium O Chairs {how many)
O Gymnasium West Woods O O Other Needs:
[ Cafeteria Wintergreen L1
0 Classroom O Cafeterla
0 Music/Band Room O Classroom
OlGymnasium
Central Office
) Gymnasium
C8oard Room
CIRoom 201 EVENT | TION
: A TION “It multiple dates, ploase indicats dlearly informasion for each date
Dat Tie (F o ate b Time E ; t Time Eqd Time
How many people wil aitand ths rehearsal? Number of Performers/Presenters: _‘Jl?___
Wil your event require setup? Yes & No I Anticipated Atisndance:_¢X () ()
I¥ yes, when do you plan to set up? Admission Charge: @/
A d ¥l
iM.Q!m @,nf’ Perceniage of Hamden Performers: ZQQEB

Initial)




~PRINT names of applicants.
Emai Address
= haedin

Contact Name Address {Numbes, Street, Town, Zip)
Karunah Adickens Mﬁmgd_ydm 473 222-501 _ Kiuckens@ @
Seay Grace ¥52 Wintergre #v forch.  Q3-3TLPL Soreifhns,
Lowten Gl S0 Duwed ] doeLatton 203~ 200100 Lgurtt Pl com

Please describe how you plan to comply with the state and €DC Covid-19 guidelines for your event. Please include both
the plan for audience (capacity, seating, entry and exit) s well as performers on stage and back stage (masks, social
distancing, etc). We must have this information before the Board will consider your request for facility use. {If easier,

you mayattachaseparate mentwithyourp tocols)

\iednam Vekoans éeremonu 14 OMWK?%
With T B- Gowervors ey, Ve wdl rotor
W pvvrden Vgt Arn WJ%MEM

£s aye h 7 1' ! ¢
Soc 14/ O{Eﬁp{nmng .

Initial}



FsD#

RULES AND REGULATIONS 3513
For the Use of the Hamdan Public School Bulkdiags for Other Than Regular School Furposss

Due to staffing shortages, please be advised that we may not be able to fully staff your event. Consequentiy, if we cannot
staff the event you have booked we will give advance notice. It would be in your best interest to investigate and hire your
own audlo-visual equipment and workers as the district cannot guarantee staffing for every event.

1. The use of the Hamden Public Schoal Bulldings for other than reguiar schochwork Is under the dired! controf of the Board of Education. All appiications for the
usa thereo! must be mada $o the Board of Education on the blank form prescribed for that purpese. The application must state in every detal the purpose and
naturg of the activity for which the building is to be used and must be signed by three responsible persons, who wil be held responsibla for any damage or
koas of property arising from such use.

2 When parmission for the use of any building has been granted the Board will appoint a custodian and/or sacurity personnel 1o act as s personal
represaniztive. This appoinies is 1 supervisa the meeting and enforce the Rules and Regulations of the Board with power to clesa the meeting if il is not held
in accomdance with the Rules and Reguiations. Custodian(s} will report a minimum of one-half hour befora scheduled time and remain a minimum of one-haft
hour ahter cose of event. There will be a minimum charge of tirea hours of custodial coverage for any event.

3. ifpofice attendance is nacessary {to be detanmined by the Administration), ihe: persans in charge of the event will be required lo provide such police
aftandance and giva the Polica Permit Number to the Board of Education.

4. The building is o ba used only on the data specified and for the purpose named in the permiz. Nobody from the renting organizaton will be aliowed to enter the
buiding prior lo the fime stiputaled in this contract, Setup and rehaarsal time must be reflectad on the appfication,

§  Apermit can be cancaled without notica provided its provisions or intant are violated in any way, and the Board of Education or its represeniatives shall be tha
sole judge of such vialation, In addition, the Board of Education reserves the right fo cance! a parmit should a schaol funciion be in confiict with the permitted
event.

6. A pemitis nol transferable.

A permit is not valid unless signad by the Supetintendent or hisher dasignee.

8. Nofood or refreshmants are 10 be served or ezten on the premise, unless speciically mentioned in contract, Food or drink is not to be brought into
gymnasium, audilorium or pool. Violation of this provision may result in immediate revocation of the permit and Is grounds for future denlals.

9. When use of a Kichen s required, details must be worked out in consultation with the food services contractor, who will delermine whether a cafetaria worker
will be needed. If a cafederta worker is neaded, the permitiea will be responsible for the cost.

10. When vse of Audio Visual or Television aquipment is needed, detalls must be worked out in consuliation with the Director of Fine Arts (high school and tiddla
school} or the buliding media specialist {elementary schools). If it is determined a fechnician is needad, the permitiee will be responsible for the cost

11.  Usa of auditoriums does not includa use of theatricat lighting or sound equipment. i needed, use of equipment must ba worked oul in consultation with the
Director of Fine Arts, Only trained school-appoiniad tachnicians will be able o use stage technology equipment. Costs for thesa services will be invoiced afier
the event Is completad. If using the high school or middle school auditoriuma, you must fit oul Addendum A to detesmine your technical and staffing neads,

12, Astatement of insurance to Gover loss or damage to equipment must ba presanted fo the Superintendent prior o approval (Board Policy #1330.2)

13. We cannot reserve any dzie(s) before receipt of this application. Therefore, retum this application as soon as possibia,

14. Requestor(s) st comply with the State of CT andior CIAC opening guideling requirements and must ensure compliance during event or risk losing future

byHTHBmdenBoardofEdlcaﬁon:

The charges for this building use application will be reflected on a “calculation sheet” and Invoice that you witl recelve once the usage is approved; lighting and
technical services fees will be bilied separately, These charges are to be paid, by check or money order, to the Hameden Board of Education,  The fee schadule is
available en-line av www, hamden org, or by contacting the Facllities Department at [203) 407-2207.

Boord of Education: Date;

{Initial)



F5D#

ADDENDUM A - For High School and Middle School Auditorium Events
{plaasa check your responsa and fill in when appropriaie)

Will you nead a podium? Yesa/ NoO
Howmmyhblnwiﬂyounud?i Location: "{:YW dq 5’?%% (Z)) 7 l’mu
How many movabe chars wil younend? | 2. Locatn: . Le.

Will you need stage fighting for your event? Yes [1 Nom/

*If no, you wil NOT ba sllowsd fo access any stage lights, only the overhead work fights.

liow many follow spotfights will you need? o 10 20

*Only our {rained fachnicians are afiowed lo use our spotlights.

Witl you need sound for your event? Yes @~ Ne DO

*You may bring in your own sound for the everd If you choose that oplion, our sound system including mixing board, ampiifiers, speakers and
microphones will not be avaiiable for your use.

Will you nsed us to play music dining your avent: Yesﬂ/ NoOO
*Must be on a single CD or USB stick in the commect order. Nole: We will nol be able fo do any ediling.

Will you be using our microphones? Yes n/ No O

If yes, & of wireless handheld microphones __ 2
“Up to two are avallable f sach location

i yes, # of wired hancheld microphones
*Up fo six are avedable st e2ch location

K yes, # of fioor {tap) microphonas _
*Only avaitable at the high school location

WH you nesd Stage Manager | Hands provided by us? 0”10 20
*Nole: If you plan to have curisine opan/close or enything flown in, 8 ménimum of 1 stage hand must be contracled. If you need contact with both
sides of the stage, then 2 siage hands wil be neaded,

Will you be using any projections for your event? Yes O No i
Will your projections include sound (movies)? Yes O No B~
Check One:
O We will provide our own person to handle the projections
O 1 request that a technician from HPS handle the projections OFFICE USE ONLY
— Suparvisor
e SoUNd Operalor
— Spatight1
_Wz.
" tactinical supervisor will contact you bo verify all requests T
2] —_ASM
h —__ Projection Specialisl
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Building Use Checklist

0O Event Information sheet
0 Addendum A
o Rufes and Regulations signed
0 Complete COVID protocols (details needed)
O Fee Calculations
o Rent
o Utilities
o Security (for times when public is there)
o Custodial Services

O Additional information needed

%t(ts # \Cac.
PM Kec (P(oata/w
o[l - 6/{5)&3
+
5)2 -5 [ig)aa

o Does this event recur annually and how long has the vendor been

using facilities?



Facility Scheduling

10f4

HAMDEN SCHOOL DISTRICT

—

f 5\ Hampen

‘Hps_ PUBLIC BCHOOLS

Home Calendar Availability New Schedule
Search for eg,l Advanced Search

Actions: Add | List | Graph | Report

Schedule Shortcuts Related Links
Update Schedule

My Account{414449573)

https://app11.schooldude.com/toolbox/mydtfs/mydtfs_s/imyd

Documents Account Setup

arpe = Application Links - v | Logout
DIRECT
Services | Help
Legend

{#ISchedule ID 191224
[FIstatus |Submittes  ~

Notify Booked By
Notify Contact Person

Date Created 4/26/2022 3:26:29 PM
Schedule State? Inactive
[] Event Title PM Recreation Programming

Event Description

Area  -- Select Area -- bl
[} Location
Building

HAMDEN HIGH SCHOOL
--Select Bullding--

7l Rooms . sejact Room--
Pool

Poul area lockers

(Use the CTRL key to select muitiple rooms. }

] Event Date(s) /172022
6/2/2022

6/2/2022

6/6/2022

6/7/2022

6/8/2022

6/9/2022

6/10/2022

6/13/2022

671472022

6/15/2022

Note: The maximum event dates

for each norma! schedule Is 20,
Recurring schedules do not have

this limitation.
Chverk Avallsbimty |
¥ Start Time 4 vilon v pMm v
Setup Begin Time 4 ~ oo v || PM -
[] puration 5  hours (00

Mﬂwl

Organization Information

Back to shortcuts

'View.fChange Dedined Reason |

|View Bookings

View Room Detalls

(] Organization 1n of Hamden Parks & Recreat O [y ]

or new

Type | -- Select Organization Type --

Contact Name

> | minutes. Spans over 1

days.

ae
B
[ April 2022 May 2022 »
SMTWTFS SMTWTF S
272320303+ 1 2 12346567
34586788 8 91011121314
1011 1213141516 151617181920 21
171819202122 23 222324252627 28
24 25 26 27 28 29 30 293031 4+ 2 3 4
+ 23 4667 65678 61HH1
End Time 9 v L008 SvdiPME T v
Breakdown End Time |2 v o0 ~ | .PM v

4/26/2022, 3:33 PI



Facility Scheduling hitps://fapp11.schooldude.com/toolbox/mydtfsimydtfs_s/mya

== Select Contact Name - v

First Name Last Name

Laura Luzzl

Email Day-Time Phone
lluzzi@hamden.com =) Emait 2032872584
Evening Phone

Cellular Phone

Bllling Address 2750 Dixwell Ave, Town of Hamden
Town of Hamden

Ouse Organization Billing Address
FEIN Sales Tax Exemption No.

[ Yes, add this contact to the arganization's contact list.

Involce Type? (O Charge back (O Payment @& No charge
Responsible for Billing | -- Select Assignee -- -

Yes, invoices or usages fees have been generated.
Billing Comments

Budget | -- Select Buc et Acoount ==
Document Number

PO Number
Back to shortcuts

v | Charge backs requires a budget code.
(e.g. contract or permit number)

Insurance Information
Company
Company Policy No

Coverage

Coverage Dates {5 To |

O Yes, update organization record with above Insurance Information.

Setup Requirements

Note: Tasks already generated for events will not reflect changes in service description.
Required Maintenance Services

[ Audic/visuat

Service description

[ custodial
[ Event Setup

[J security

Rental Requests

+ Add Rental Request
No Rental Request defined

Number Attending
Number of Adults
Number of Children

Back to shortcuts
Number of extra chairs

Number of parking
spaces

Other Needs

Booked bY First Name Last Name
Laura Luzzi

2of4 412612022, 3:33 Pl



Facility Scheduling

lluzzi@hamden.com

Current Route Ta Emily McCann

Approve? [J Route to Next [ -- Select Routs To --
Note: Leave ‘Route to Next' blank to alow the system to automatically route the next person defined In the routing system.

Approval Note

Event Visibility Yes, this is a schedule of public events

Inactive Schedule @

Pending Schedule? (O |Add/Update Pending Reason

Pending Expiration Date

Activate Scheduie?

Back to shortcuts |Save

Approval Process

Date Approved
No Approval Process on record.

Pending Reasons

Delsta Pending Reason
No Pending Reason on record.

Events

Reset

Approved By

Event Start Date Event End Data

6/1/2022 6/1/2022
6/2/2022 6/2/2022
6/3/2022 6/3/2022
6/6/2022 6/6/2022
6/7/2022 6/7/2022
6/8/2022 6/8/2022
6/9/2022 6/9/2022
6/10/2022 6/10/2022
6/13/2022 6/13/2022
6/14/2022 6/14/2022
6/15/2022 6/15/2022
6/16/2022 6/16/2022
6/17/2022 6/17/2022
6/20/2022 6/20/2022
6/21/2022 6/21/2022
6/22/2022 6/22/2022
6/23/2022 6/23/2022
62472022 6/24/2022
Invaoices

Involce Number
No Invoices on regord.

Payments

Inveice Number
No Payments on record.

3of4

Date Paid

Location

Date Involced

Check Number

https://app11.schooldude.com/toothox/mydtfs/mydtfs_s/myd

v

Note

Date Entered

Alternate Event

Event Start Date

Invoice Amount

Pay By

Entered By

Event End Date

Create Invoice

Balance

Add New Payment

Amount

4/26/2022, 3:33 PI



Facility Scheduling https:flapp11 .schooldude.com/toolbox/mydtfs/imydtfs_s/my«

Work Order Costs
Work Order # Transaction Type Transaction Description Transaction Date Costs

No Transactions on record.

File Attachments Add New File

Deleote Date Submitted By Description Fllename Slzs
No attachments

(No limit on number of files attached. Total size of all uploaded files must be less than 5MB)

Legend

[+ Required Information
[ Insurance Expired
| cepmShortcut menu

Home  Calendar  Availability New Schedule Documents  Account Setup |

SID: SD-PO-ETWEB-09 My Account{414449573) Services Help Logout -
bIiD: 3

CUA: Firefox/99.0 Email ps!
All Rights Reserved © 2022 by Bright'y Software, Inc.  Terms of Use Privacy | I@!

1of4 4/26/2022, 3:33 PI



Facility Scheduling https://app11.schooldude.com/toolbox/mydtis/mydtfs_s/myd

HAMDEN SCHOOL DISTRICT

My Account{414443573) dele - Application Links - v | Logout
_
52 naupen
'HPS- PUBLIC SCHOOLS
DIRECT
Home Calendar Availability New Schedule Documents Account Setup
Search for -@ Advanced Search Services | Help
Actions: Add | List | Graph | Report
Schedule Shortcuts Related Links Legend
Update Schedule
i
G

¥iSchedule ID 191223

[IStatus [Approved v View/Change Dedined Reason

Notify Booked By
Notify Contact Person

Date Created 4/26/2022 3:23:26 PM
Schedule State? Activated Check Double Bookings

This s an active schedule. Location and event dates cannot be changed an this schedule. You can create an
Alternate Event for individual events related to this schedule or cancel this schedule and create a new one or add
in new event dates.

[¥1 Event Title |FM Recreation Programming

Event Description
Area  -- Select Area -- ~ View Bookings
[/] Location | HAMDEN HIGH SCHOOL - View Room Details
Building | -- Select Bullding -- v
] Rooms .. select Room-- ]
Pool EH

Pool area lockers

{Use the CTRL key to select multiple rooms.)
] Event Date(s) 5/2/2022

57312022 4 April 2022 May 2022 4

5/4/2022

cr9/2022 SMTWTFS SMTWTF S

5/10/2022 2728293031 1 2 12234567

5/11/2022 3456789 8 9 10111213 14

5/12/2022 W11 1213141516 15 16 17 18 18 20 21

gfig;ggg% 171819202122 23 222324252627 28
24 25 26 27 28 29 30 2930 4+ 2 3 4

5/17/2022

5/18/2022 + 23 4667 B 6 78 918%H

Add New Event

Note: The maximum event dates
for each normal schedule is 20.
Recurring schedules do not have
this imitation.

Start Time 4:00 PM End Time 9:00 PM
Setup Begin Time 4:00 PM Breakdown End Time 9:00 PM
Duration 5 hours 0 minutes, span over 1 days

Organization Information
(] organization Town of Hamden Parks & Recreat 90 o]

or new
Type | -- Select Organization Type - b

Contact Name

1of4 4/2612022, 3:35 P|



Facility Scheduling https:/fapp11.schooldude.com/toolbox/imydtfs/imydtfs_s/myd

-- Select Contact Name -- &

First Name Last Name
Laura Luzzl

Emall

lluzzi@hamden.com B4 Emadl

Evening Phone

Billing Address 2750 Bixwell Ave, Town of Hamden
Toewn of Hamden

D use Organtzation Billing Address
FEIN Sales Tax Exemption No.
[J ves, add this contact to the organization's contact list,
Invoice Type? (O Charge back O Payment @& No charge
Responsible for Billing | -- Select Assignes -- v

Yas, invoices or usages fees have been generated.
Billing Comments

Day-Time Phone
2032872584

Cellular Phone

Budget | -- Select Bud et Account - ~. | Charge backs requires a budget code.
Document Number (e.g. contract or permit number)
PO Number

Back to shortcuts
Insurance Information
Company
Company Policy No
Coverage

Coverage Dates o [}

O Yes, update organization record with above ihsurance information.

Setup Requirements

Note: Tasks already generated for events will not reflect changes in service description.
Required Maintenance Services

[0 Audiofvisual
O custodial
[ Event Setup

[ security

Rental Requests
Mo Rental Request defined.

Number Attending

Number of Adults

Number of Chiidren
Back to shortcuts

Number of extra chairs

Number of parking
spaces

Other Needs

Booked by First Name Last Name
Laura Luzzi

2of4

Service description

+ Add Rental Request

4/26/2022, 3:35 Pl



Facility Scheduling

Email
luzzi@hamden.com

Route to Next | - gdéﬁt_aqyt_e To -- >

https:/fapp11.schooldude.comitoolbox/mydtfs/mydtfs_s/myd

Note: Leave 'Route to Next' blank 1o alaw the system to autamatically route the next person defined In the routing system.

Event Visibility B ves, this is a schedule of public events
Inactive Schedule |

Pending Schedule? () |Add/Update Pending Reason

Pending Expiration Date |
Activate Schedule? (&
Back to shortcuts |save | Resse
Approval Process
Date Approved Approved By Hote
4/26/2022 3:31:56 PM McCann, Emily
Pending Reasons
Delete Pending Reason Date Entered Entered By
No Pending Reason on record.
Events Add New Event
Event Start Data Event End Date Alternate Event
Locatlon Event Start Date Event End Date
5/2/2022 5/2/2022
$/3/2022 5/3/2022
5/4/2022 5/4/2022
5/9/2022 5/9/2022
5/10/2022 5/10/2022
5/11/2022 5/11/2022
5/12/2022 571242022
5/13/2022 5/13/2022
5/16/2022 5/16/2022
5/17/2022 5/17/2022
5/18/2022 5/18/2022
5/19/2022 5/19/2022
5/20/2022 572072022
5/23/2022 5/23/2022
5/24/2022 5/24/2022
5/25/2022 5/25/2022
5/26/2022 5/26/2022
5/27/2022 5/27/2022
5/31/2022 573172022
Invoices Create Invoice
[nvoice Number Status Data Involced invoics Amount Balance
No Involces on record.
Payments Add New Payment
Invoice Number Date Pald Check Number Pay By Amaunt
No Payments on record,
Work Order Costs
Work Order # Transaction Type Transactlon Description Transaction Date Casts

N¢ Transactions on record.

3of4

4/26/2022, 3:35 PI



Facility Scheduling https:/fapp11.schooldude.com/toolbox/imydtfs/mydtfs_s/imyd

File Attachments Add New File

Delete Date Submitted By Description Fllename Size
Mo attachments

{Na limit on number of files attached. Total size of all uploaded files must be less than SMB)

Legend

[¥1 Required Information
& Insurance Expired
| anewShortcut menu

Home Calendar Avallability —New Schedule Documents  Account Setup |

SID: SD-PD-ETWEB-0% My Account(414449573) Services Help Logout | -
DiD: 2

CUA: Firefox/99.0 Email us!
All Rights Reserved @ 2022 by Brightly Software, Inc.  Terms of Use  Privacy | @

4of 4 4/26/2022, 3:35 P



Building Use Checklist

Eu/Event Information sheet

0_Addendum-A
o—Rutesand Regulations signed

D—Complete-€OViBprotocols (details needed)
0—Fee Caleulations—
o Rent
o Utilities
o Security (for times when public is there)
o Custodial Services

0 Additional information needed

I%HCS i @C

LGSO
&1 - ¥/5 jho

o Does this event recur annually and how long has the vendor been

using facilities?



Facility Scheduling

HAMDEN SCHOOL DISTRICT

——

Home Calendar

https:/fapp11.schooldude.com/toolbox/mydtfs/mydtfs_s/myd

My Account(414449573) ERlEminin:
e

v | Logout

- Applicaticn Links -

Availability New Schedule Documents Account Setup

Search for GO} Advanced Search Services | Help
Actions: Add | Ust | Graph | Report
Schedule Shortcuts Related Links Legend
Update Schedule
¥1Schedule ID 191225
[iStatus |Submitted  ~

Date Created
Schedule State?

Notify Booked By
Notify Contact Person

4/27/2022 10:19:15 AM

Inactive

View/Change Dedined Reason |

[] Event Title Lego/Science program - Bulld wit
Event Description gpunsurad by the Hamden Recreation
ept.
Area | -- Select Area -- - View Bookings
[¥] Location | HAMDEN MIDDLE SCHOOL v g e e
Building | --Select Buiiding-- d
& Rooms . Selact Room-- e
173 B3
(Use the CTRL key to select multiple rooms. )
Event Date(s (
e} () [ar172022 ¢ Apil2022 May 2022 3
8/3/2022
/212022 SMTWTFS SMTWTFS
8/5/3022 27268292031 1 2 1234567
34586789 8 9 10111213 14
10 11 1213141516 1516 17 18 18 20 21
17181920 21 22 23 22 23 24 25 26 27 28
24 25 26 27 28 28 30 293031 4+ 2 3 4
423 4566 7 & 78844

Note: The maximum event dates
for each normal schedule is 20.
Recurring schedules do not have
this limitation.

Chveck Avaiabifity

(] start Time | 115 v]lap End Time |3 v oo o~

Setup Begin Time g ~ 15 “

8 AM v Breakdown End Time |3 v PM -

¥ Duration 5 hours [45  ~

Sheek Avadiabitty |

minutes. Spans over 1 days.

Back to shortcuts

Crganization Information

] Organization 1o, of Hamden Parks & Recres @ (Y ‘o]

or new
Type -- Select Organlzation Type -- hd

Contact Name

10of4 412712022, 10:26 Al



Facility Scheduling https://app11.schooldude.com/toolbox/mydtfs/mydtfs_s/myd

-- Select Contact Name -- o

First Name Last Name

Laura Luzzi

Email Day-Time Phone
lluzzi@hamden.com B Ermal 2032872584
Evening Phone Cellular Phone

Billing Address 2750 Dixwell Ave, Town of Hamden
Town of Hamden

[Ouse Grganization Billing Address
FEIN Sales Tax Exemption No.
[0 Yes, add this contact to the organization's contact list.
Involce Type? (J Charge back () Payment (® No charge
Responsible for Billing | -- Select Assignes - -

Yes, Invoices or usages fees have been generated.
Billing Comments

Budget | -- Select Bud #t Account -- v.| Charge backs requires a budget code.
Document Number {e.g. contract or permit number)
PO Number

Back to shortcuts
Insurance Information
Company
Company Policy No
Coverage

Coverage Dates 3 To |

O Yes, update organization record with above Insurance informatlon

Setup Requirements

Note: Tasks already generated for events wlill not reflect changes in service description.
Required Maintenance Services Service description
[ AudiosVisual

(7 custodial
] event Setup

[ security

Rental Requests + Add Rental Request
No Rental Regquest defined.
Number Attending
Number of Adults
Number of Children
Back to shortcuts
Number of extra chairs

Number of parking
spaces

Other Needs

Booked by Fjrst Name Last Name
Laura Luzzi

20f4 412712022, 10:26 A



Facility Scheduling

Current Route Ta Emily McCann

Emall
zzi@hamden.com

https:/lapp11.schooldude.com/toolbox/imydtfs/mydtfs_simyc

Approve? [] Route to Next |- Sefect Route To -~ v |
Note; Leave 'Route to Next' blank ta allow the system to automatically route the next person defined in the routing system,

Approval Note

Event Visibility Yes, this is a schedule of public events
Inactive Schedule @

Pending Schedule? (O |Add/Update Pending Reason

Pending Explration Date

Activate Schedule? O

Back to shortcuts

Approval Process

Date Approved

_r.nge Reset

No Approval Process on record.

Pending Reasons

Delete Pending Reason
No Pending Reason on record.

Events
Event Start Data

8/1/2022
B8/2/2022
B/3/2022
8/4/2022
8/5/2022

Invoices

Involce Number
No Invaices on record.

Event End Date

8/1/2022
8/2/2022
8/3/2022
8/4/2022
8/5/2022

Approved By

Alternate Event

i
Note
Date Entered
Location Event Start Date
Data Involced Invelce Amount

Entered By

Event End Date

Balance

Create Involce

Payments Add New Payment
Invoice Number Check Number Pay By Amount
o Payments on record.
Work Order Costs
Work Order # Transaction Type Transaction Description Transaction Date Costs
No Transactions on record.
File Attachments Add New File
Delots Crate Submitted By Description Fllename Sz
No attachments
(No limit on number of files attached. Total size of all uploaded files must be less than SMB)
Legend
[¥] Required Information
& Insurance Expired
Jof4 412712022, 10:26 A



Facility Scheduling https:/fapp11.schooldude.com/toolbox/mydtfs/mydtfs_s/myd

arbMShortcut menu I

Home  Calendar  Availabillty New Schedule Documents  Account Setup

SID: SD-PD-ETWEB-33 My Account{414449573) Services Help Logout | -
DID: 3

CUA: Firefox/95.0 Emal us
All Rights Reserved © 2022 by Brightly Software, Inc.  Terms of Use  Privacy |

4of4 412712022, 10:26 A



%F(C’I‘E@C_

Saccer Clinic

Building Use Checklist
Cfdo - &) fa

Efé/ent Information sheet

O -Adderdonm A

o Rules and Regulations signed

o Complete COVID protocols—’(details needed)
O FeeCattulations
o Rent
o Utilities
o Security (for times when public is there)
o Custodial Services
O Additional information needed

o Does this event recur annually and how long has the vendor been
using facilities?



Facility Scheduling

HAMDEN SCHOOL DISTRICT

https:/lapp11.schooldude.com/toolbox/mydtfs/mydtfs_s/myd

My Account(414449573) -'9'.#_-1-.'-1;?..% | - application Links - ~ | Logout

Y
fa:2 } nanoen

: PSL PUBLIC BCHOOLS ey

DIReCT

Home Calendar Avaliability New Schedule Documents Account Setup

Search for {&9 Advanced Search Services | Help
Actions: Add | List [ Graph | Report

Schedule Shortcuts Related Links Legend

Update Schedule

[¥1Schedule 1D
[Vistatus

191226
Submitted v
Notify Booked By
| Notify Contact Person

Date Created
Schedule State?
] Event Title

4/27/2022 10:27:30 AM
Inactive

Recreation Soccer Clinic - Everso

Only need Café for an hour for lunch

Event Description
between 11:30-1:00

Area

[ Location
Bullding

] Rooms

-- Select Area -- “
WEST WOODS SCHOOL
-Select Buikding--

== Select Roarm--
Cafeteria
Athtetlc Fleld

{Use the CTRL key to select muitiple rooms.)

(] Event Date(s) '5/20/2022
16/2172022
&/22/2022
6/23/2022
6/24/2022
B/1/2022
8/2/2022
8/3/2022
8/472022
8/5/2022

Note: The maximum event dates
for each normal schedule is 20.
Recurring schedules do not have
this limitation.

Check Avatiabmy |

[] start Time g v 'l45 v |/ amM v
Setup Begin Time g v || 45 vilam v
] buration 7 hours (15

MMM' I

Organization Information

Back to shortcuts

v | minutes. Spans aver 1

ey

View/Change Dedined Reason |

View Bookings

View Room Detalls

LA
Y
4 April 2022 May 2022 b
SMTWTFS SMTWTFS
228 263034 1 2 1234567
34567869 8 91011121314
1011 1213141518 151617181920 21
17 18 19 20 21 22 23 222324252627 28
24 25 26 27 28 29 30 293031 4+ 2 3 4
$+ 234667 B 678 8104
End Time 4 M| EOD RS v FPM S v
Breakdown End Time 4 ~ 160 v PM Z

days.

/] Organization 15,0 of Hamaen Parks & Recreat € [y 28]

or new

Type | -- Select Organlzation Type -- b

Contact Name

1of4

412712022, 10:30 Al



Facility Scheduling https://app11.schooldude.com/toolbox/mydtfs/mydtfs_simyd

[ Setect Contact Name --  ~

First Name Last Name

Laura Luzzi

Emalil Day-Time Phone
lluzzl@hamden.com <) Ernad |2032872584
Evening Phone Cellular Phone

Billing Address [2750 Dixwell Ave, Town of Hamden
Town of Hamden

(O use Organization Billing Address
FEIN Sales Tax Exemption No.
O ves, add this contact to the organization’s contact list.
Involce Type? () Charge back () Payment (® No charge
Respansible for Bllling | -- Select Assignee -- v

Yes, involces or usages fees have been generated.
Billing Comments

Budget | -- Select Budget Account -- ~  Charge backs requires a budget code.
Document Number (e.g. contract or permit number)
PO Number

Back to shortcuts
Insurance Information
Company
Company Policy No
Coverage

Coverage Dates 9 To |

D Yes, update organization record with above insurance Information

Setup Requirements

Note: Tasks already generated for events will not reflect changes in service description.
Required Maintenance Services

] Audiosvisual

Service description

[ Custodial
[ Event Setup

O security

Rental Requests + Add Rental Request

Mo Rental Request defined.

Number Attending
Number of Adults
Number of Children

Back to shortcuts
Number of extra chairs

Number of parking
spaces

Other Needs

Booked bY First Name Last Name
Laura Luzzi

20f4 4/27/2022,10:30 A



Facility Scheduling https://app11.schooldude.com/toolbox/mydtfs/imydtfs_s/myd

Email
Huzzl@hamden.com
Current Route To Emily McCann
Approve? [J Route to Next| -- Select Route To -- v

Note: Leave Route 10 Next' blank to allow the system to automatically route the next person defined in the routing system.

Approval Note

Event Visibllity Yes, this is a schedule of public events
Inactive Schedule (@)
Pending Schedule? (O | Adg/Update Pending Reasan
Pending Expiration Date &=

Activate Schedule? O

Back to shortcuts Save Reset

Approval Process

Date Approved Approved By Note
No Approval Process on record.

Pending Reasons

Delete  Pending Reason Dats Entered Entered By
No Pending Reason on record.

Events
Event Start Date Event End Date Alternate Event
Location Event Start Data Event End Date
6/20/2022 6/20/2022
6/21/2022 672172022
6/22/2022 6/22/2022
6/23/2022 6/23/2022
6/24/2022 6/24/2022
8/172022 B/1/2022
8/2/2022 B/2/2022
8/3/2022 B8/3/2022
B/472022 B/4/2022
B/5/2022 B/5/2022
Invoices
Inveice Number Status Date Invoiced Invoice Amount Balance
No Invoices on record.
Payments
Involce Number Date Paid Check Number Pay By
No Payments on record.
Work Order Costs
Work Order # Transactlon Type Transaction Desctiption Transaction Date

No Transactions on record.

File Attachments

Delets Date Submitied By Description Filename
No attachments

{No limlt on number of files attached. Total size of all uploaded files must be less than SMB}

Jof4

Create Involce

Add New Payment

Amaunt

Costs

Add New File
Slza

4/2712022, 10:30 A



Facility Scheduling https://app11.schooldude.com/toolbox/mydtfs/mydtfs_s/myd

Legend

¥l Required Information
® Insurance Expired
| ansmShortcut menu

Home  Calendar  Availabllity New Schedule Documents  Account Setup |

SID: 5D-PD-ETWEB-33 My Account{414449573) Services Help Logout | -
DID: 3

Need help? Call us 1-877-655-3833
CUA: Firefox/99.0 )
All Rights Reserved @ 2022 by Brightly Software, Inc.  Terms of Use  Privacy |

4of4 412712022, 10:30 Al



Building Use Checklist

D/Event Information sheet
0 -Addendum-A
o Rules-and-Regulations_signed
0 Complete-COVID-protacols {details needed)
O Fee Calculations.
o Rent
o Utilities
o Security (for times when public is there)
o Custodial Services

0 Additional information needed

o Does this event recur annually and how long has the vendor been

using facilities?



Facility Scheduling

HAMDEN SCHOOQL DISTRICT

https://app11.schooldude.com/toolbox/imydtfs/mydtfs_s/myc

My Account{414449573) i) i?ilg'i; - Application Links - v | Logout
—
fo 2\ nauoen
Ji-{Ps PUBLIC 5CHOOLS .
DIRECT
Home Calendar Avallability New Schedule Documents Account Setup
Search for @ Advanced Search Services | Help
Actions: Add | List | Graph | Report
Schedule  Shortcuts Related Links Legend
Update Schedule
[1Schedule ID 1913227
[Fistatus Submitted v View/Change Dedined Reason
Notify Booked By
Naotify Contact Person
Date Created 4/27/2022 10:58:15 AM

Schedule State?
[¥1 Event Title

Event Description

Area

[¥] Lacation
Building

[¥] Rooms

[¥] Event Date{s)

[] Start Time
Setup Begin Time

] Duration

Back to shortcuts

Inactive

Recreation Science program - Ma

-- Select Area -- hd View Bookings |
HAMDEN MIDDLE SCHOOL 2 View Room Detais
| —~5elect Building-- v
-- Select Room:- o
173 B
{Use the CTRL key to select muitiple rooms. )
K/ 20/2022 ¢ Apdizozz May 2022 ’
6/22/2022
6/33/2022 SMTWTFS SMTWTFS
6/24/2022 2F2B 28303 1 2 123 4567
8/8/2022 3456789 B8 91011121314
|8/9/2022 1011 1213 1415 16 151617181920 21
1871072022 171819202122 23 222324252627 28
jRuls0:2 24252627262930 203031 4+ 2 3 4
12/ 4+ 283466 7 66 780101
Nate: The maximum event dates
for each normal schedule Is 20.
Recurring schedules do not have
this limitation.
Check Av
8 ) 145 P | L AMITS End Time 3 vi[go  vilPMm  ~
8 v1i45 ~|AM v Breakdown End Time |3 ~llog « M~

6 hours | 15

Check Avaltabiry |

v | minutes. Spans over 1 days.

Organization Information

] organization

Contact Name

1of4

Tawn of Hamden Parks & Recreat 9% 1Y |
or new
Type | -- Select Organtzation Typea -- v

412712022, 11:00 Al



Facility Scheduling

| -~ Select Contact Name — v

First Name Last Name

Laura ] Luzzi

Emall Day-Time Phone
lluzzi@hamden.com (=) Emait

2032872584

Evening Phone Cellular Phone

8illing Address |2750 Dixwel Ave, Town of Hamden
Town of Hamden

[JJuse Crganization Biling Address
FEIN Sales Tax Exemption No.

[0 ves, add this contact to the organization's contact ist.

Invoice Type? (O Charge back O Payment (® No charge
Respansible for Billing | -- Selact Assignes -- -

Yes, invoices or usages fees have been generated.
Billing Comments

Budget | -- Select Bud et Account - * | Charge backs requires a budget code,

Document Number {e.g. contract or permit number})

PO Number
Back to shortcuts

Insurance Information
Company
Company Policy No
Coverage

Coverage Dates To £

D Yes, update srganization record with above insurance infermation.,

Setup Requirements

Note: Tasks already generated for events will not reflect changes In service description.
Required Maintenance Services

O Audio/visual
[} Custodial
[J Event Setup

O security

Rental Requests
No Renta!l Request defined,
Number Attending
Number of Adults

Number of Children
Back to shortcuts

Number of extra chairs

Number of parklng
spaces

Other Needs

Booked bY Fjrst Name Last Name
Laura Luzzi

20of4

Service description

https:/fapp11.schooldude.com/toolbox/mydtfs/mydtfs_s/myd

+ Add Rental Request

412712022, 11:00 A



Facility Scheduling

Current Route To Emily McCann

Emall
Ihizzt@hamden.com

https:/fapp11.schooldude.comitoolbox/imydtfs/mydtfs_s/myd

Approve? [ Route to Next | -- Seiect Route To v
Note: Leave ‘Route to Next' biank ta alow the system to automatically route the next persan defined in the routing system.

Approval Note

Event Visibility Yes, this Is a schedule of public events
Inactive Schedule (@

Pending Schedule? () |Add/Update Pending Reason
Pending Expiration Date |

Activate Sched

Back to shortcuts

Approval Process
Date Approved

ule? O

Save

No Approval Process on record,

Pending Reasons

Delete Pending Reason

No Pending Reason on record.

Events
Event Start Date

6/20/2022
6/21/2022
6/22/2022
6/23/2022
6/24/2022
8/8/2022

8/9/2022

8/10/2022
8/11/2022
8/12/2022

Invoices

Involce Number
No Invoices on racord.

Payments

Event End Date

6/20/2022
6/21/2022
6/22/2022
6/23/2022
6/24/2022
8/8/2022

8/9/2022

B/f10/2022
8/11/2022
B/12/2022

Invoice Number

No Payments on record

Work Order Costs

Work Order # Transaction Type

No Transactions on record.

File Attachments

Delete
No attachments

Date

Approved By Note
Date Entered
Alternate Event
Location Event Start Date
Date Involced Invoice Amount
Check Number Pay By

Transaction Desctption

Submitted By Description

(No limit on number of files attached. Tota! size of all uploaded files must be less than SMB)

3of4

Entered By

Event End Date

Balance

Transactlon Date

Fllename

Create Involce

Add New Payment

Amount

Costs

Add New File
Size

4127/2022, 11:00 A



Facility Scheduling hitps:/fapp11.schooldude.com/toolbox/mydtfs/mydtfs_s/myd

Legend

[#1 Required Information
B Insurance Expired
| cnvwShortcut menu

Home Calendar Availlability New Schedule Documents  Account Setup |

SID: SD-PD-ETWEB-33 My Account{(414449573) Services Help Logout | -
DID: 3

N -
CUA: Firefox/99.0 Email us
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