1. Locate the default Mail app on your Android phone and open it.
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2. Select Office365.
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3. Enter your Northwest email login.
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4. Enter your password.
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5. Allow Mail app permissions if requested.
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6. Select “Done”
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7. Name the mailbox something to differentiate it from your personal mailbox (ie. Northwest,
NWCC, ect.)
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Your account has been set up. You can now
change your account name and your name
for outgoing email.
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