Head of Lower School
Candidate Information

Welcome to
Oakham School
The world is experiencing a significantly increasing rate
of change. Technological innovation and changing patterns
of work and communication mean that those entering
education today will require new skills and aptitudes to
succeed. Many of these extend beyond those taught in
individual subjects and an exceptional education must
emphasise inter-disciplinary abilities.

At Oakham we are anticipating and responding to these new realities across all facets of
the School so that current and future generations of our students can thrive in their
adult life and contribute to the communities in which they live.
In order to achieve this vision, we have developed five key strategic objectives. They
guide our thinking and planning as we prepare our students to be successful, active, and
lifelong learners, equipped with the skills and habits of mind to thrive in the 21st Century.

Professor Neil Gorman
Chair of Trustees

Our Values
We encourage all pupils and staff to articulate and embody our core values:
Care lies at the heart of everything we do.
Courage and Contribution are behaviours we wish to inspire.
We want pupils to seek and find Connection in all aspects of their education and future lives.

Our Strategic Objectives
Educational Excellence

Collaborative Communication

To deliver an innovative, ambitious and challenging education fit
for the 21st Century by fostering a love of learning through a broad,
balanced and connected curriculum underpinned by our core
values.

To communicate internally and externally in an open,
authentic and dynamic manner that seeks to make
meaningful and long-lasting connections.

Exceptional Care
To place outstanding pastoral care at the heart of all we do,
ensuring that Oakham School is a caring and courageous
community and a great place to live, learn and work.
Partnership and Philanthropy
To contribute and bring benefit to our wider community by sharing
our ideas, experience and facilities. To increase our bursary
provision so that more children can enjoy and benefit from an
Oakham education.

Financial Sustainability
To secure our ability to invest in the development of our staff, the
total curriculum and campus to the benefit of our pupils and the
wider community and ensure that we deliver our strategic
objectives and exceptional education.
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Message from the Headmaster,
Mr Henry Price
Thank you for considering this role of Head of Lower School at Oakham School.
This is an exciting opportunity, at an important time for the School, to play a key role in building on Oakham’s
reputation as one of the country’s leading independent schools.
If you have any questions, or would like an informal discussion, please do get in touch with us via Mrs Claire Betts
on 01572 758804.
We look forward to receiving your application.
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About Oakham
Oakham School was founded by Archdeacon Johnson in 1584
and is now one of the largest co-educational Boarding and Day
Schools in the country. It has over 1,000 pupils ranging in age
from 10–18 years, of whom 50% are boarders, accommodated
in 10 Boarding Houses and 6 Day Houses.

Learning at Oakham
All pupils at Oakham have the opportunity to learn where their
strengths and passions lie and to explore the opportunities
ahead of them. The School offers the choice of the IB Diploma
and A-levels, supplemented by the Pre-U and BTEC, for Sixth
Form pupils, and GCSEs and IGCSEs in the Middle School. Pupils
are taught how to learn for themselves so that they will be
equipped with the tools for being successful citizens in 2030.
Oakham’s excellent teaching and highly motivated pupils deliver
consistently impressive results.
There are 26 subjects on offer at A-level, including Business,
Classical Civilisation, Economics, PE and Politics, and the School
has offered the IB Diploma since 2000.
In 2021, at GCSE level, over 66% of all examinations were
awarded grade 9-7 (A*-A). The A-level results were equally
impressive, with 59% of all exams awarded A*/A. Pupils
achieved an average IB Diploma point score of 35, with 37.5%
of pupils gaining 40 points or more.
Oakhamians move on to a wide range of excellent university
destinations both across the UK and overseas.
Pupils also benefit from exceptional learning resources: wellequipped classrooms, a university-standard library, state-ofthe-art Science and Design Technology facilities, 40 acres of
outstanding sports pitches and a theatre and art gallery. The

newly built Faculty of Social Sciences and proposed extensions to the
Music and Drama facilities reflect Oakham’s ongoing commitment to
providing the very best learning environment for students.

Life at Oakham
Oakham is a caring community where pupils learn how to be
independent, thoughtful and responsible young adults who are
ready to take on the challenges of life beyond School.
The comprehensive structure of pastoral care, at the heart of
which is the supportive House system, is designed to provide
support tailored to the age of pupils at every stage of their
Oakham journey.
In the Lower School, pupils join one of the four Lower School
Houses that are situated on the separate Jerwoods campus. At 13,
pupils join one of ten Middle School Houses in the heart of the
School. In Form 7, their final year, girls move to Round House and
boys to School House, where they experience a more universityoriented lifestyle. Every pupil at Oakham, whether boarding or
day, belongs to a House, with an even split of eight girls’ Houses
and eight boys’ Houses. Each House has a distinctive personality
and there is a healthy level of enjoyable competition between
them; playing for ‘House Pride’ and showing ‘House Spirit’ are
familiar mantras that all pupils use.
Each pupil also has his or her own tutor, who works closely with
Housemasters/Housemistresses and parents to help their tutees
fulfil personal goals, develop strategies to manage their busy lives
and feel both academically and socially stimulated. Small tutorial
groups and regular tutorial meetings enable tutors to get to know
their tutees very well. Tutors organise informal activities with their
tutor groups to strengthen further the tutor-tutee relationship.

The Role
We are looking for a Head of Lower School (1.0FTE) to join us in
either September 2022 or January 2023. Reporting to the Senior
Deputy Head, they will also work closely with the Headmaster and
other Senior Leaders on all aspects of Lower School life. The Head
of Lower School is responsible for the day-to-day operational line
management of the Lower School Housemasters and
Housemistresses (HMs). The direct reporting line for all HMs and
Matrons in the Lower School is to the Deputy Head (Pastoral).
The Head of Lower School has direct line management
responsibility for the Lower School Administrators and Gap Year
Assistants.



Promote and support opportunities for pupil leadership
within the Lower School.



Monitor and advise on the calendar planning (Red Book),
including attendance of Red Book meetings, for Lower
School pupils to ensure balance, breadth and opportunity for
all.



Assist the Senior Deputy Head in ensuring effective
communication between pupils, teachers and senior staff
regarding Lower School matters.



Work with the Head of Middle School, Director of
Admissions and the Deputy Head (Pastoral) to support the
smooth transition and induction of Lower School pupils into
the Middle School.

Job purpose
The principal purpose of the Head of Lower School is to lead and
motivate the pupils and staff working in the Lower School by
fostering and promoting a positive and caring atmosphere with
pupil wellbeing at its heart.
The Head of Lower School will maintain oversight of all pupils'
academic and personal progress in the Lower School., They are
responsible for managing the smooth day-to-day running of the
Lower School and the quality of experience for all pupils as they
journey through this formative stage of life at Oakham.
The Head of Lower School is responsible for maintaining high
academic and behavioural standards and inspiring pupils to
achieve their full potential. They will support children to discover
their strengths, develop positive and lasting friendships, and
ensure they are supported and challenged to achieve the best
possible outcomes for them as individuals.
The Head of Lower School is responsible for supporting pupils'
onward progression to the Middle School.

Pupils and Parents


Ensure pupils joining Oakham School are met and made to
feel welcome and are settled into life in the Lower School.



Ensure parents have a range of opportunities to understand
and become familiar with the rhythm, routines and daily life
of the Lower School.



Ensure there is regular and clear communication with Lower
School parents on operational, academic, pastoral, and cocurricular matters, including events, pupil progress, internal
examination results and reporting.



Promote and celebrate the successful progress of all Lower
School pupils.



Monitor pupil performance and, where necessary, apply
appropriate strategies for intervention at all levels of pupil
attainment. Such strategies may include, but are not limited
to, reviewing PRs, CPOMS and iSAMS records, regular
consultation with teachers and HoDs, Tutors and
Housemasters/Housemistresses, and one-to-one progress
reviews with pupils.



Meet and welcome prospective parents considering a Lower
School place at Oakham School.

Responsibilities
The role may encompass all of the following duties. The exact
duties and responsibilities and balance of workload will be
determined in discussion with the postholder's line manager.


To live by, promote and uphold Oakham School's values.



In conjunction with other members of the Educational
Leadership Team, contribute to the overall strategic and
operational priorities for the whole School, particularly in
the Lower School.



Manage the day-to-day running of life in the Lower School
and set the tone for the behaviour and engagement of
pupils, ensuring high standards of conduct and managing
low-level disciplinary issues.



In conjunction with the Deputy Head (Pastoral) and other
key staff, ensure the highest standards of safeguarding,
pastoral care and pupil wellbeing at all times.





In conjunction with the Deputy Head (Academic) and other
key staff, encourage and nurture a strong culture of learning
within the Lower School.
In conjunction with the Deputy Head (Co-curriculum) and
other key staff, ensure a balanced, challenging and enjoyable
programme of activity and opportunity beyond the
classroom.

Boarding


Champion the benefits of boarding in the Lower School, and
be a regular presence and support of boarding, including
trips, evening duties and weekend activities.



Work with the Head of Lower School Boarding, Senior HM
and Deputy Head (Pastoral) to ensure a busy, well supported
programme with appropriate cover.

Tutors and Gap Students


Co-ordinate with the Deputy Head (Pastoral) the allocation
of Lower School Tutors; and with the Lower School HMs the
allocation of pupils into Lower School tutor groups.



Lead and direct the work of Lower School Tutors and liaise
with Lower School HMs to ensure that Lower School pupils
are receiving the appropriate advice and support.



Oversee the work of the Gap Students, taking the lead on their
appointment and overall care.

Admissions/Marketing


Work closely with the Director of Admissions (who has
overall responsibility for admission of pupils to the School)
in the recruitment of pupils for 10+ and 11+ entry into the
School. The Head of Lower should meet all Lower School
prospective parents and pupils, and act as an ambassador for
the School internally and at external events. Attend all Lower
School Open Events.



Liaise with the Director of Admissions and the Director of
External Relations to play an active role in communicating
and engaging with prospective parents, including the followup to visits and Open Mornings.



Support the Director of Admissions, Deputy Heads
(Academic and Co-curriculum) and Headmaster in the
process and award of the 11+ Scholarships, including the
administration of the 10+/11+ entrance examinations.



Support the Director of Admissions with the successful and
effective transition of pupils and allocation of Houses from
the Lower School into the Middle School.

Other Responsibilities:


Lead Lower School assemblies, and ensure the participation
of the Lower School Decem (school prefects), pupils and
colleagues in utilising assembly opportunities.



Lead and develop Lower School events, including social activities
and events for pupils and parents.



Be a visible presence and support at School events across the
year.

Any other duty which may be reasonably requested by the
Headmaster or Senior Deputy Head.
For the avoidance of doubt, the duties and responsibilities contained
within this job description may change from time to time according
to the requirements of the role and it is not intended to have a
contractual effect.

Person Specification
Criteria

Essential

Desirable

Knowledge and Understanding






Knowledge of iSAMS.



Knowledge and
understanding of data
analysis and the ability to
use data to set targets for
improvement.

Excellent subject knowledge
Strategic awareness and understanding of the independent
school market, particularly Years 6-8.

An understanding of:






Experience









Skills








Personal Attributes














Qualifications

Other






current educational initiatives.
the nature and benefits of boarding and boarding schools.
the Lower School’s different educational programmes and
initiatives.
budget management and financial planning.
Health & Safety within an educational setting.
Safeguarding and Child Protection.
A proven track record as a high calibre classroom teacher.
Sustained and significant involvement in a wide range of areas
of school life.
Proven experience in the education of both girls and boys.
Proven experience of leadership, management and
development.
Proven pastoral experience.
Involvement in/or planning of school-wide strategic initiatives.
Experience in managing safeguarding concerns.
An excellent manager of people and resources.
The ability to build rapport with a wide range of pupils,
parents and staff.
The ability to remain calm under pressure and manage own
personal well-being.
A commitment to celebrating pupils’ and staff achievements,
skills and talents, as well as an ability to tackle problems
effectively.
To lead by example and have the ability to teach and inspire
pupils to aim high, enjoy learning and develop their individual
skills and talents.
To be an outstanding classroom teacher who shares good
practice.
Excellent IT skills and literacy.
Excellent behaviour management skills.
Excellent written and oral communication skills
An ability to communicate and articulate a passion for student
leadership, intellectual, cultural and co-curricular pursuits.
Ability to demonstrate, promote and uphold the School’s
values
Financial skills, e.g. developing and managing budgets.
Detail focused, and able to handle multiple priorities and tasks
simultaneously.
First-class planning and record-keeping.
Sensitive to the challenges of change management.
Preparation for and holding of difficult conversations with
pupils, parents or staff.
The ability to be flexible, improvise and adapt.
The ability to develop and maintain excellent relationships
with pupils, colleagues and parents.
Qualified to degree level or equivalent.
A recognised teaching qualification.
A total commitment to a boarding school ethos and coeducation.
Evidence of a commitment to further professional
development.

Life in Oakham
and Rutland

Normanton Church

Oakham is a thriving market town with a
population of around 11,000. Rutland is the
UK’s smallest county and is a beautiful part
of the country – a hidden jewel set within
rolling
countryside traditionally used for hunting.
Rutland Water with its many tourist attractions
is on our doorstep and the surrounding villages
are full of quintessentially English charm.
Oakham’s excellent road and rail links mean that London (1 ½
hours), Birmingham (1 ½ hours) and Cambridge (1 hour) are all
within easy reach, whilst locals are spoilt for choice between
Leicester (30 minutes), Peterborough (30 minutes) and
Nottingham (50 minutes) for their nearest cities to visit.
The town has a twice-weekly open air market, a monthly
farmer’s market, and a wide range of specialist shops, which
include a number of family owned businesses of which two
are butchers, one is a baker, and two are delicatessens.

Oakham’s 12th century castle benefited recently from extensive
refurbishment thanks to a £2.1 Million Heritage Lottery Fund Grant
and now offers a varied programme of events in addition to its
improved facilities.
The town’s other attractions include the Rutland County Museum,
many places to eat and drink serving locally sourced food and
Oakham’s famous Grainstore beer, and several highly popular local
sports clubs (rugby, football, cricket, tennis) not to mention the
town’s leisure centre.
Oakham is well served by primary schools – four state and one
independent. At secondary level there is a highly regarded 11–16
community college and a sixth form academy that Oakham School
helped to establish.
The town is currently undergoing a period of significant expansion
with several substantial new housing developments under
construction. For full details of current house prices go to
www.rightmove.co.uk.

Information
Salary and Professional Development
Annual salary of circa £60,000.
Rent-free accommodation is also provided.
There is a generous professional development budget, and staff
are encouraged to undertake research and training that will both
develop them and enhance the School’s educational provision.

Child Protection
The School is committed to safeguarding and promoting the welfare
of children and young people. Applicants must undergo child
protection screening, including checks with past employers and the
Disclosure and Barring Service. If you are shortlisted for the position,
you will be required to complete a self-declaration form in relation to
any criminal record or information that would make you unsuitable
to work with children.
All members of staff are expected to have proper regard for the School’s
safeguarding policy and procedures, including up-to-date training.
Oakham School fully recognises its responsibilities for Child Protection.
We are dedicated to safeguarding and promoting the welfare of our
pupils, regardless of age, disability, gender reassignment, race, religion or
belief, sex, sexual orientation or culture. We follow the child protection
procedures set out by Leicestershire and Rutland Safeguarding Children
Partnership – Multi-Agency Safeguarding Arrangements. We understand
the need to engage with any local safeguarding children partnerships and
the statutory duty to cooperate if the school is named as a relevant
agency. We have regard to statutory guidance issued by the Department
for Education Keeping Children Safe in Education, 2021. Our policy is
written in line with guidance given in Keeping Children Safe in Education
(September 2021) (KCSIE), including Annex B for school leaders and those
working directly with Children, Prevent Duty (April 2021), Working
Together to Safeguard Children (2018) (WT), What to do if you’re worried
a child is being abused (2015), Sexual violence and sexual harassment
between children in schools and colleges (September 2021) and the local
safeguarding children partnership (LSCP). At Oakham School, we have a
‘Nominated Trustee’ to take leadership responsibility for the school’s
safeguarding arrangements.
What is safeguarding?
Safeguarding can be defined as promoting the physical and mental
health, safety and welfare of all pupils. Safeguarding is the responsibility
of all adults, especially those working or volunteering with children. The
school aims to help protect the children in its care by working
consistently and appropriately with all relevant agencies to reduce risk
and promote the welfare of children.
Staff
Staff are advised to maintain an attitude of ‘it could happen here’ as far
as safeguarding is concerned and should always act in the best interest
of the child.
What is child protection?
Child protection is a part of safeguarding and promoting welfare. This
refers to the activity which is undertaken to protect specific children who
are suffering, or at risk of suffering, significant harm.

Oakham School
Chapel Close,
Oakham,
Rutland
LE15 6DT
Tel: +44 (0)1572 758500
oakham.rutland.sch.uk

