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ARTICLE 12
VACANCIES AND TRANSFERS
A. Definitions

1. Assighment: A bargaining unit position identified by worksite, grade level, subject, or specialist
position and FTE.

2. Vacancy: An unoccupied bargaining unit assignment that is to be filled.

3. Transfer: A change in worksite, initiated by either the employee (voluntary) or District

(involuntary).

AB.. Vacaneies-and-Resting Voluntary Transfers




1.

3.
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An employee not on a Plan of Assistance, or Plan of Awareness who has or will have the
appropriate certification on the date the assignment begins, may apply for specific openings
listed on the vacancy notices.

Job Expo - Starting February 15th and ending no later than April 15th, the District shall hold a
biweekly Job Expo for all building administrators to meet with qualified internal applicants for

positions on the known vacancy list. The first Job Expo shall be for the purpose of

interviewing/placement of involuntarily transferred employees. The District shall post the

known vacancy list at least five (5) days prior to each Job Expo. Each Job Expo shall be open

for a minimum of four hours and any qualified employee who is interested in a position on the

vacancy list shall be allowed to interview the building administrator designee.

Vacancies posted at the Job Expo shall be filled by an internal applicant provided that at least

2 employees have interviewed for the position.

Positions that become vacant after the final Job Expo shall be internally posted for five (5)

days prior to being posted externally.

5. 2: After completion of the last Job Expo,Fe-be-censidered; applications for a trensferte

another-building specific vacancy must be received by the Human Resource Department no later
than Mareh-15% the Monday following the date of the vacancy notice. Employees may apply for
specific vacancies through August 30; however, after August 15, the employee must have the
concurrence of the building principal. Before the end of the school year, applications must be
sent via the building principal. After the end of the school year, the Human Resource
Department will send a copy of the application to the building principal.

6.-3- An employee who files timely applications for such-speecifie a voluntary transfers; after the
final Job Expo,will be given con5|derat|onf9Fepen+ﬁgs—t=het—e*rst—es—eﬁMe¢eh—15#h anng with

other qualified appllcants An-ermp

principal must interview at least two (2) employees who have requested a specific transfer to
that position unless fewer have applied.

7. 4. When the Human Resource Department makes an offer of a veluntarytransfer specific
position, the employee will be notified in-w#iting- Any such offer made to an employee by the
Human Resource Department must be accepted or rejected by the employee within 24 hours
following acknowledged notification by the District. Any such offer made by the Human
Resource Department will be confirmed in writing.
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B. Involuntary (District-Initiated) Transfers:

1.

The District can involuntarily transfer a unit member to another building for these reasons:

loss of building FTE, program need, or curriculum changes. Other involuntary transfers may

occur with mutual agreement between the district and the association. The District's decision

to involuntarily transfer a member shall not be arbitrary or capricious.

At least five days prior to the beginning of the first Job Expo, unit members who will be
involuntarily transferred from their current worksite/building will be notified.

During the first Job Expo, involuntarily transferred employees will be given priority to

interview for vacancies within matching areas of licensure and qualifications. If not selected

through the Job Expo season, employees will be placed by Human Resources. Employee

preferences will be considered.

Until August 1 of each school year, if a position for which an employee is qualified becomes

available at the site from which an employee was involuntarily transferred, the employee will

be given the option of returning to that position.

No employee shall be involuntarily transferred more than once in five (5) years unless the
involuntary transfer is the result of an unavoidable situation such as a school closure,
significant program cuts/elimination.

Educators who are the holders of TEACH grants shall not be involuntarily transferred to an
assignment that will prevent them from completing the requirement for loan forgiveness
under the grant.
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C. Trading Positions

Two qualified employees may express an interest in trading positions and worksites. To initiate a

position trade, the involved employees must:

1. Receive the approval of the supervising administrators at the respective worksites.

2. Send written notice to the Human Resources Department, which includes the names of the

employees, their respective licensure, the worksites involved in the trade, and a description of
the specific assighments.

3. Position trades must have the approval of the Human Resources Department.

D. E: Information Opportunities

1. The Human Resource Department will establish a yearly meeting for employees who are
considering a transfer. The purpose of this meeting will be to provide helpful hints for
interviewing and for file review. Such a meeting will be entirely voluntary on the part of
employees.
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E—F- Assistance

1. Employees w vy .
shall be allowed two days released time or extended contract for moving due to an involuntary
transfer or new classroom assignment. as-felows:

; ; A o The District shall transport the
employee’s books, materials and other personal belongings related to the assignment.



